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MOBILE TOOL KIT



1.1 - Overnight Parking

Most villages require permission to park your vehicles on the street overnight. Most police departments do not have an
organized and efficient way to handle the calls. The Overnight Parking module has the answers. A simple module of the Tool
Kit allows the police department to create entries and search the database from anywhere. This allows officers to have access
to the approved vehicles at their fingertips, no more wasted resources of calling in, waiting for someone to look up from a
spreadsheet, to determine if the vehicle is eligible to be on the street. By default, if the vehicle has been called in, they will
show up on the dashboard page. DONE, no need to wast any more time! 

MOBILE TOOL KIT

Search Feature
- Search for plates, vehicles, address, etc to
check history of vehicles recorded with
Overnight Parking entries

Add New Entry
- Click here to add a new Overnight Parking
entry to the database.

Default View
- The default view will show the vehicles that
have been added to the list for the current
date. Officers can view this screen to
determine that a vehicle has been approved 

View Details
- Click this icon to learn more details about
the vehicle
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1.2 -   Overnight Parking

Details
- View all the details from the vehicle
registered to park, this will help you confirm
the vehicle on the street matches 

Default View
- Module also allows to export detailed
information to PDF file for ease of
printing or sharing electronically.
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1.3 - Overnight Parking

License Plate Field
- Start by entering a license plate. 
If the license plate is already in the system, the
vehicle details will auto-fill and allow you to quickly
submit your date range and create your entry.

Available Days
- The counter will tell you how many
days are available for this vehicle to
park on the street. This number is
determined at set-up of the module
based on your village rules. 

Vehicle Details
- Enter the rest of the details of the vehicle for
confirmation 

Date Range
- Select the Start and End Date for the vehicle to be
parked on the street.

Submit Entry
- After clicking submit button, the entry will be added to
the database and appear on the site the date the vehicle
is approved. 



MOBILE TOOL KIT

Manage Days
Simply select the number of days that your
community allows a vehicle to be parked on the
street per month.
- Click “Save” and you are DONE.

Note: When creating an Overnight Parking entry,
we will track the license plate #, and also count the
days allowed per month. If the license plate is
entered and suppressed the day allowance, you
will get an alert message that this vehicle has
exceed the allowed time.

1.4 - Overnight Parking

Select the number of days your community allows for a vehicle to be parked on the street.



2.1 - Vacation Watch

When a home owner calls to let you know they will be on vacation. What really does happen with that information? Now there
is a way to track the details, add to an officers daily task list, and keep data present on the screen. Not to mention that you can
send an email to the home owner letting them know you have checked on their residence for a little peace of mind while they
are on vacation. 

MOBILE TOOL KIT

Search Feature
- Search for properties to check history of
recorded with Vacation Watch entries

Add New Entry
- Click here to add a new Vacation Watch
entry to the database.

Default View
- The default view will show the properties
that have been added to the list for the
current date. Officers can view this screen to
see which properties need to be checked

View Details
- Click this icon to learn more details about
the property, and have access to emergency
contact and other important details
pertaining to the Vacation Watch
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2.2 - Vacation Watch

Details
- View all the details from the property
registered for Vacation Watch, this will give
the officers the information needed in case
of emergency

Export File
- Module also allows to export detailed
information to PDF file for ease of
printing or sharing electronically.

Send Email To Homeowner
- This button will send an email to the resident on
behalf of your police department, to notify them that
the property has been checked and that everything
looks OK

Email Tracking
- When an email i sent, we will
show the details of what time
the email was sent and which
Mobile Tool-Kit user had sent it.
This will be a good tracker of
how many times you have
checked up on the property
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2.3 - Vacation Watch

Email Field
- Start by entering the email address
If the email is already in the system, the property
details will auto-fill and allow you to quickly submit
your date range and create your entry.

Property Details
- Enter the rest of the details of the property
for confirmation and the use for officers
incase of emergency

Date Range
- Select the Start and End Date for the Vacation Watch

Submit Entry
- After clicking submit button, the entry will be added to
the database and appear on the site the dates the
property is under Vacation Watch
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The vacation watch module allows you to control if the home owner should receive and email notification from the Police
Department. When the officer checks the property, they have the ability to send message to the home owner on file.

2.4 - Vacation Watch

Send Email: Yes / No
It’s easy, if you want an email
notification going to the home
owner, simply change the button to
“Yes”. This will enable the sending
functionality.

Specify the Sender
If you wish to send out the email
notification, you need to specify
who the sender of the email is.

We recommend a general email
address.
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3.1 - Directed Patrol

Directed Patrol Module is a convenient and efficient manner to notify officers and track of specific areas which need attention
or enforcement action. This module/portal allows for such assignments to be handled by any officer signed into the system
and tracks the amount of times these are checked. Allows for accurate tracking and allows for better feedback to resident, city
officials and police command staff. 

Search Feature
- Search for  history of  Directed Patrol
entries

Add New Entry
- Click here to add a new Directed Patrol
entry to the database.

Default View
- The default view will show the Directed
Patrol’s that have been added to the list for
the current date. Officers can view this
screen to see the entries that are active.
Also allows users to see the number of
tickets and warrings performed from the
Directed Patrol actions

View Details
- Click this icon to learn more details about
the Directed Patrol, and have access to
logging warnings and tickets performed from
this entry
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3.2 - Directed Patrol

Details
- View all the details from the Directed Patrol entry
including description and date ranges

Warnings and Tickets
- Users can track the number of tickets
and warnings given on each directed
patrol event. 

Simply select the number of tickets or
warnings given during your patrol, and
click the button

Tracking Actions
- You will see the list of tickets and
warnings given for this Directed Patrol
event displayed by date and Tool-Kit
user details

Great for reporting the actions take of
the directed patrol

Export File
- Module also allows to export detailed
information to PDF file for ease of
printing or sharing electronically.
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3.3 - Directed Patrol

Data Entry
- Complete the form to create your Directed Patrol
entry into the system. Select your date range and
brief description of the patrol actions needed

Submit Entry
- After clicking submit button, the entry will be added to
the database and appear on the site the date ranges the
Directed Patrol will be in action
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3.4 - Directed Patrol

Create the “Subjects” that are used when entering a Directed Patrol. These entries will be added to the Dropdown menu
options when users create a Directed Patrol Entry. Ideal for you to manage the subjects to keep within your community codes
and lingo.

Easy to Add
Simply enter your “Subject” in the
text field and click “Add”

Your new Subject will be added to
the list. These subjects listed will
appear in the dropdown menu on
the front end of the website

Easy to Manage
This list view will show exactly the
options the officers will have when
creating a Directed Patrol Entry.

Need to change the Subject name,
simply click the edit and make the
updates. Now, all historical entries
as well as future will display the
updated subject name



MOBILE TOOL KIT

4.1 - Condition Report

Say there is a Street Light Out, or a Stop Sign missing from an intersection. How does your department handle this when a
call comes in? Is there a simple way to track these events and notify the proper people that there is something to be done?
With the condition Report module, you will be able to track the information, as well as quickly send an email to the required
parties to react to the call. 

Search Feature
- Search for entries to check history
recorded with the Condition Report Module

Add New Entry
- Click here to add a new Condition Report
entry to the database.

Default View
- The default view will show the entries that
have been created for Condition Reports.
Create Date, Type, Description and Location
all visible in the default view

View Details
- Click this icon to learn more details about
the Condition Report.
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4.2 - Condition Report

Details
- View all the details for the Condition Report
to get an in-depth look at the details in the
Condition Report

Export File
- Module also allows to export detailed
information to PDF file for ease of
printing or sharing electronically.
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4.3 - Condition Report

Data Entry
- Complete the form to create your Condition Report
entry into the system. Select the Create Date, Type,
Location and Description

Submit Entry
- After clicking submit button, the entry will be added to
the database and appear on the default view to show the
details of the Condition Report 
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4.4 - Condition Report

In the Condition Report Module, you have the ability to send email notification to Public Works, or other staff members who
need to be notified of such entries. Street Light Out, Pot Holes, Traffic Light Out, etc.

Send Email: Yes / No
It’s easy, if you want an email
notification going out after a
Condition Report is created,
simply change the button to
“Yes”. This will enable the
sending functionality.

Manage Send & Receive
If you wish to send out the
email notification, you have
the ability to determine who
gets the email, as well as who
is sending the email.

Determine the “TO”, “CC” and
“BCC” by adding the email
addresses in these fields

Determine the “FROM” by
adding who the email should
come from

Easy to Add
Simply enter your Condition Report “Type” in the
text field and click “Add”

Your new “Type” will be added to the list. These
subjects listed will appear in the dropdown menu on
the front end of the website
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5.1 - Pet Registration

Most villages require that you register your pets. The Pet Registration Module is ideal to store the required information
provided by the owner in one place, that can be accessed from anywhere. No more stand-alone spreadsheet… No more using
additional resources to get information when needed. With this module, you can enter and retrieve information with a simple
click of a button. 

Search Feature
- Search for Pets that are registered
in the database to gain quick
access to further details

Add New Entry
- Click here to add a new Pet registration to
the database

Default View
- The default view will show all of the pets
registered in the system. Including details
such as City License Number, Tag
Identification, Breed, Name, Owner
Information

View Details
- Click this icon to learn more details about
each pet. This is helpful to gain access to
details when a pet is found, with easy
access to the pet owner to deliver the pet to
the rightful owner

Lost Pets
- Filter your results by only
showing pets flagged as
“Lost” in the database
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5.2 - Pet Registration

Pet Owner Information
- View owner information associated to the pet to make it
easier to return lost pets, or gain other details about the
animal

Export File
- Module also allows to export detailed
information to PDF file for ease of
printing or sharing electronically.

Pet Details
- View other critical information about the pet that was
created when entering the pet registration

Lost Pet Check Box
- If a pet is reported “Lost”, simply check
this box, and the pet will be able to be
filtered during a search.

If the pet is recovered, simply uncheck the
box to remove the filter
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5.3 - Pet Registration

Pet Details
- Enter the rest of the details of the pet to allow for
these details to be available upon recovery of an
animal 

Submit Entry
- After clicking submit button, the pet  will be added to the
database and appear on Pet Registration Module

Email Field
- Start by entering the email address
If the email is already in the system, the owner
details will auto-fill and allow you to quickly submit
the rest of the pet details
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6.1 - Bike Registration

It is not uncommon that a village would require you to register your bicycles. The Bike Registration Module is ideal to store the
required information provided by the owner in one place, that can be accessed from anywhere. No more stand-alone
spreadsheet… No more using additional resources to get information when needed. With this module, you can enter and
retrieve information with a simple click of a button. 

Search Feature
- Search for Bikes that are
registered in the database to gain
quick access to further details

Add New Entry
- Click here to add a new Bike registration to
the database

Default View
- The default view will show all of the bikes
registered in the system. Including details
such as City License Number, Make, Model,
Type

View Details
- Click this icon to learn more details about
each bike. This is helpful to gain access to
details when a bike is found, with easy
access to the pet owner to deliver the pet to
the rightful owner
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6.2 - Bike Registration

Pet Owner Information
- View owner information associated to the bike to make it
easier to return lost bikes, or gain other details about the
bike

Export File
- Module also allows to export detailed
information to PDF file for ease of
printing or sharing electronically.

Bike Details
- View other critical information about the bike that was
created when entering the bike registration
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6.3 - Bike Registration

Pet Details
- Enter the rest of the details of the bike to allow for
these details to be available upon recovery of an
bike

Submit Entry
- After clicking submit button, the bike will be added to
the database and appear on Bike Registration Module

Email Field
- Start by entering the email address
If the email is already in the system, the owner
details will auto-fill and allow you to quickly submit
the rest of the bike details



7 -  Reporting

MOBILE TOOL KIT

Need to justify the actions and activities from the Tool Kit database. You have access to download a PDF or Print the activities
from each module and from any date range specified.

Select Date Range
Pick a Start and End Date
to narrow the results you
are looking for.

You will also have the ability
to “filter” by individual
module.

Simply, select dates, filter if
needed, and click “Search”.

Your results will display
below in seconds.

Download a File for Print
or Email
Once you see your results
posted, you can click the
PDF Icon to download a
file. From there, it is up to
you to print or save file for
future use or to email.



7 - Reporting

MOBILE TOOL KIT

Need a quick list of ALL registered Pets or Bikes in your community. Click on the Pet or Bike Registration Report link to gain
access to all registered entries in the database.

Default View
The default view will show ALL Pets or Bikes that are registered in your Tool
Kit database. 

Download Full List
Click the PDF Icon to download the full list for Print or Email
purposes. This list will continue to grow with every new Pet or
Bike added to the database


