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DES PLAINES
‘PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

“NOTICE
DES P’LAINEé PUBLIC LIBRARY
'BOARDOF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, JANUARY 20, 1998

7:30 PM

Agenda: - Review of Trusts
- Voice Mail System Proposal

- Executive Session -
purchase or lease of real property

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or

participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations

for those persons.

. TELEPHONE (847) 827-5551 TELEFAX (B47) 527-7974
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DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES

' Agenda for the Regular Meeting
+ January 20, 1998 - 7:30 PM

Call to Order. (7:30 PM)

Consideration of the Agenda. (7:35 PM)

Approval of Minutes of the Regular Board Meeting, December 16, 1997.

(Action Item)(7:40 PM)
Public Comments and Questions. (7:45 PM)

City Council Community Services Committee - Alderman Brookman.

(7:50 PM)
Foundation Report — William Prentice. (7:55 PM)

Finance Report — John Scarsi. (Action Item)(8:00 PM)
A.  Over the Counter Receipts (to be filed)
B. Petty Cash Expenditures  (to be filed)
C.  Statement of Cash Receipts
and Disbursements (to be filed)
D Budget Expenditures Report (to be filed)
E Expenditures (to be approved)

Building and Grounds - Betty Ritter. (8:10 PM)
Management - Ellen Yearwood. (8:20 PM)

Planning Committee - John Burke. (8:30 PM)

II

I



o

o

Lo

ﬁ.“_. XI.
XIL
XIIL.
XIV.
XV.
XVI.

System Membership - John Ciborowski. (8:40 PM)

Friends of the Library ~ Inara Brubaker. (8:50 PM)
Administrator's Report - Sandra Norlin, (9:00 PM)
Unfinished Business. (9:15 PM)

New Business. (9:20 PM)
A.  Review of trusts and foundation grants.
B. Voice mail system purchase and approval. (Action Item)

Announcements. (9:30 PM)
A.  Correspondence.

XVII. Executive Session. (9:35 PM)

A.  Purchase or Lease of Real Property.
B. Appointment, Employment, or Dismissal of Employee

XVII. Adjournment. (9:45 PM)
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 6016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
December 16, 1997

The regular meeting of the Des Plaines Public Library Board of Trustees was held in

the Friends of the Library meeting room on Tuesday, December 16, 1997. President
John Burke called the meeting to order at 7:45 PM.

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John
Ciborowski, Sarah McConnell, Ellen Yearwood.

Members Absent: Betty Ritter, John Scarsi.

I.I
M

Also present: Administrator Sandra Norlin, Leslie Steiner, Nancy Peterson, Martha
Sloan, Ian Ritter, Roberta Conrad, Eugene Fregetto, Dave Scully, Wayne Serbin,
Alderman Carla Brookman, Anthony .Oliver, Ian Parr,

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the agenda.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by Susan Burrows, to approve the minutes of
the regular Board Meeting of November 18, 1997, as written. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

Dave Scully asked if any research was done to add a corridor behind the elevator, and
if a definitive answer was obtained about the ADA requirements for accessibility.

I;:_ugene Fregetto asked why the response time for remote access to our LAN is slow.

9

TELEPHONE (847 827-5551 TELEFAX (B47) 827-7974
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BOARD OF TRUSTEES
Minutes of the Regular Meeting
December 16, 1997

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, December 16, 1997. President
John Burke called the meeting to order at 7:45 PM.

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John
Ciborowski, Sarah McConnell, Ellen Yearwood.

Members Absent: Betty Ritter, John Scarsi.

Also present: Administrator Sandra Norlin, Leslie Steiner, Nancy Peterson, Martha
Sloan, Ian Ritter, Roberta Conrad, Eugene Fregetto, Dave Scully, Wayne Serbin,
Alderman Carla Brookman, Anthony Oliver, Ian Parr.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the agenda.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by Susan Burrows, to approve the minutes of
the regular Board Meeting of November 18, 1997, as written. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

Dave Scully asked if any research was done to add a corridor behind the elevator, and
if a definitive answer was obtained about the ADA requirements for accessibility.

Eugene Fregetto asked why the response time for remote access to our LAN is slow.




CITY COUNCIL COMMUNITY SERVICES COMMITTEE -

Alderman Brookman.

No report.
FOUNDATION REPORT - William Prentice.

William Prentice absent. John Burke reported that the Foundation is now
incorporated and the officers have been elected.

FINANCE COMMITTEE - John Scarsi, Chairman.
The following monthly reports were reviewed and placed on file for audit:

Over the Counter Receipts $7,246.59

Petty Cash Expenditures $113.93

Budget Expenditures for November $234,871.35
Expenditures Year to Date $2,483,606.51
Revenue for November $51,117.64

Revenue Year to Date $2,687,186.82

A

MOTION by John Burke, seconded by Susan Burrows, to approve, subject to audit,
expenditures authorized by the Library Administrator for library purposes and paid as
itemized in the City of Des Plaines Warrant Registers as follows:

November 3, 1997 $ 38,328.74
November 17, 1997 67,715.95
Total $106,044.69

Roll call vote: Ayes: Brubaker, Burke, Burrows, Clborowsk.l Yearwood. Nays:
None. MOTION CARRIED.

MOTION by John Burke, seconded by Susan Burrows, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

For payroll period November 7, 1997 $ 51,965.91
For payroll penod November 21, 1997 _ 5391961
Total $105,885.552

Roll call vote: Ayes: Brubaker, Burke, Burrows, Ciborowski, Yearwood. Nays:
None. MOTION CARRIED.
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MOTION by John Burke, seconded by Susan Burrows, to approve, subject to audit,
transfer entries to the Library account in November, 1997 by the City of Des Plaines
as follows:

Gasoline and Diesel Fuel (November) $113.46
Total $113.46

Roll call vote: Ayes: Brubaker, Burke, Burrows, Ciborowski, Yearwood.” Nays:
None. MOTION CARRIED. '

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

Betty Ritter absent. Sandra Norlin reported that we received three bids for the new
Library vehicle. The Committee recommended accepting the low bidder, Hoskins
Chevrolet, at a price of $19,227.00.

MOTION by Eldon Burk, seconded by Inara Brubaker, to accept the bid from
Hoskins Chevrolet for a new Library minivan at a cost of $19,227.00, and to authorize

Sandra Norlin to proceed with the purchase. Roll Call Vote: Ayes: Burk, Yearwood,
Brubaker, Ciborowski, Burrows. Nays: None. MOTION CARRIED.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.

No report.

PLANNING COMMITTEE - John Burke, Chatrman.

Martha Sloan updated the Trustees on the progress of the Strategic Plan.

SYSTEM MEMBERSHIP - John Ciborowski, Representative.

No meeting. No report.

FRIENDS OF THE LIBRARY - Inara Brubaker.

Inara Brubaker reported that the next meeting is January 27, 1998. The Friends
Annual Meeting is May 12, 1998. Beginning January 1, 1998, the Friends will again

accept books for their annual booksale.

Sarah McConnell entered the meeting at this time.



ADMINISTRATOR'S REPORT - Sandra K. Norlin.

New employees are Gary Valente, Maintenance Supervisor, and Carole Bonarek and
Joyce Schaut as Assistant Clerk. Pat Harrison and Nancy Peterson have resigned and
Bill Christiansen's temporary position as maintenance worker has ended.

The annual in-service day will be devoted to Myers-Briggs Type Indicator activities,
including self-typing and team-building exercises designed to enhance our
understanding of this tool. We held an All-Staff quarterly meeting on December 11.
The Public Relations Department presented an enjoyable and informative .
dramatization of positive public relations skills. Leslie Steiner designed a survey to
determine the most effective means of internal communications for our staff. Staff
members present filled out the survey; Leslie will compile and make recommendations
based on the results.

We have applied for two staff development grants. H.W. Wilson grant for helping our
staff with the transition from 1998-99, during which five full-time staff will take early
retirement and the LSTA with Ela District Library and NSLS to help prepare staff at
the two libraries to learn techniques for developing into "learning organizations."

The increase in patron registrations was assisted by the successful efforts of Martha
Sloan, Margie Borris and Gayle Cunningham, and several other staff members who
registered over 200 people (for whom English is a second language) in two evenings.
These registration events were held cooperatively with District 59, 62 and the City of
Rosemont. -

273 LAN discs have been sold to Des Plaines residents to date and the Computer
Room is getting steady use. Patron attendance and circulation are holding a healthy
increase over 1996, although the circulation figures for the month showed only a slight
increase. The main library circulation increased by 2.2%, but the Mobile Library
circulation decreased by 3.5%. Juvenile Audio Book circulation doubled and Adult
Audio Book circulation increased by 52%. Print circulation 1s 65% of all circulation;
in November 1996, it was 67%. In house use of our LAN stations is steady, averaging

37 users per day.

We presented two crowd pleasing events in November. Santa Claus landed in Des
Plaines at the Library thanks to our partnership with the Chamber of Commerce and
Ella Jenkins entertained a group of 300 people for Family Reading Day thanks to a
generous donation from CoVest Banc.

Bob Lightfoot began his photo shoot of Des Plaines Library users (part of the NSLS
Foundation Grant) with about 30 good-hearted people who were willing to be
immortalized for the library’s mural of “real people” “real library users.”

Sandra attended two meetings of the Library Cable Network executive committee, was
a guest reader for Devonshire School’s Reading Day, attended a LACONI meeting, the
Maine Township Job Fair, the Chamber’s monthly community advisory committee
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meeting, the City Council budget review meeting, the City Council special meeting on
the downtown redevelopment, the Library Foundation meeting, a meeting with
several consultants on the building plan. Sandra will participate in the bell ringing for
the Salvation Army as part of the City of Des Plaines service. Sandra will be absent
from Des Plaines to attend ALA Midwinter meetings from January 10 through
January 14.

Sandra received a Freedom of Information request from Eugene Fregetto for annual
report information and for documents pertaining to the Library Board’s decision to
support the concept of the library as part of the downtown redevelopment. That
information was forwarded to Mr. Fregetto through the City Clerk’s office on
December 15.

UNFINISHED BUSINESS.
None.
NEW BUSINESS.

MOTION by Eldon Burk, seconded by Ellen Yearwood, to approve the amended
Accumulation Fund spending plan. Roll Call Vote: Ayes: Brubaker, Burk, Burke,
Burrows, Ciborowski, McConnell, Yearwood. MOTION CARRIED.

MOTION by Eldon Burk, seconded by Susan Burrows, to approve the transfer of
funds within the 1997 Library Budget to cover all 1997 appropriation deficit categories
and to transfer any remaining balance to the Library Accumulation.Fund. Roll Call
Vote: Ayes: Brubaker, Burk, Burke, Burrows, Ciborowski, McConnell, Yearwood.

MOTION CARRIED.

MOTION by Eldon Burk, seconded by Susan Burrows, to approve the 1998
appropriation and the 1997 levy. Roll Call Vote: Ayes: Brubaker, Burk, Burke,
Burrows, Ciborowski, McConnell, Yearwood. MOTION CARRIED.

MOTION by Ellen Yearwood, seconded by Susan Burrows, to change the closing of
the Library from May 21, 1998 to May 14, 1998 for Staff Inservice Day. Vote: Ayes:
All. Nays: None. MOTION CARRIED.

John Burke reported that he and Sandra Norlin met with City officials, the developers
and the architects regarding the downtown redevelopment. The City Council
approved funds to conduct a feasibility study last week.

ANNOUNCEMENTS

MOTION by Inara Brubaker, seconded by Sarah McConnell, to enter into an
executive session to discuss the purchase or lease of real property, Administrator
Review and the semi-annual review of minutes. Vote: Ayes: All. Nays: Nore.
MOTION CARRIED.
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Meeting adjourned at 9:36 PM.

The regular session reconvened at 10:52 PM and was called to order by President John
Burke.

MOTION by Eldon Burk, seconded by Susan Burrows, to approve CCS/Owner
Services as the Library's Owner Representative for the downtown redevelopment and

to authorize Sandra Norlin to proceed with obtaining a contract for services. Vote:
Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Susan Burrows, seconded by John Ciborowski, to grant a salary increase
based on performance to $71,330, effective January 1, 1998, to Sandra Norlin. Vote:
Ayes: All. Nays: None. MOTION CARRIED.

MOTION by John Ciborowski, seconded by Inara Brubaker, to keep the executive
session minutes currently on file closed to public inspection. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

Meeting adjourned at 10:55 PM.

Minutes prepared by Nancy Peterson.
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. DES PLAINES PUBLIC LIBRARY
' FINANCE REPORT FOR THE MONTH OF DECEMBER 1997

Following monthly reports to be reviewed and placed on file for audit:

Over the Counter Receipts
Petty Cash Expenditures

Expenditures Year to Date
Revenue for December
Revenue Year to Date

N N

MOTION BY " INDBY

Budget Expenditures for December

$  7,649.86
.S 24025
$  42,456.55
$2,526,063.06
" $ 16,320.98
$2,703,507.80

to be

approved, subject to audit, expenditures authorized by the Library Administrator for

library Warrant Registers as follows:

December 1, 1997
December 15, 1997
Total

ROLL CALL VOTE AYES:

MOTION BY 2ND BY

$ 20,982.90

—42,904.60°

$ 63,887.50 .

NAYS:

to approve,

subject to audit, expenditures for salarles made by the Library Administrator as

follows:

*

PAYROLL December 4, 1997
December 18, 1997
Total

ROLL CALL VOTE AYES:

MOTION BY . | 2ND BY

$ 52,656.33

—34,632.31
$107,288.64

NAYS:

to approve,

subject to audit, transfer entries to the lerary account in December, 1997 by the City

of Des Plaines as follows:

Gasoline and Diesel Fuel (December) $6.13
Total $6.13
ROLL CALL VOTE AYES: NAYS:
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DESPLAINESPUBLIC LIBRARY

OVER THE COUNTER RECEIPTS - DECEMBER 1997

December 1996 December 1997 1996 to Date 1997 to Date

- $9,548.07

Lost Materials $ 47590 30059 $ 3,796.20 |
Fines ‘ 5,578.62 5663.57 65,795.37
Damage 1.50 45.95 - 127.35
Fees 77.30 192.65 4,655.60

~ Copies 1,407.16 1371.65 19,057.34
Miscellaneous 7.15 75.45 141.87
Totals $7,649.86  $93,573.73

PETTY CASH EXPENDITURES - December 1997

960070
960070
960070

960070

960070
970600
970850
970850
970100
970100
970100
970100
970100

970100

970100
970620

Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Books

Gasoline

Gasoline

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

_ Supplies

Subscriptions

Total

5.54
5.04
2.20
5.17
2.20
25.50
1.13
5.00
19.43
7.50
51.38
6.66
12.33
44.39
39.78
7.00

$240.25

2,072.71
73,949.17
582.24
4,858.18
17,867.08
525.48

$99,954.86
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ACCOUNTING PERIOD: 13/97
o

SELECYION CRITERIA:- revledgr.fund="201"

—

run!n - PUBLIC LIERARY FUKD
FUNCYIOR - 201 - PUBLIC LIERARY FUND

510009
810010
810011

PROPERTY TAXES 1992
PROPERTY TABES 1993
PROPERTY TAXES 1994
810012 PROPERTY TAXES 1993
810013  PROPERTY TAXES 1996
T0TAL  PROPERTY TAXES

810300 PERSCNAL PROF REFL TAX
T0TAL  TARES

822040  STATE GRANT:PER CAPITA
TOTAL  STATE GRANTS

TOTAL  INTERCOVERMNERTAL REVENUE

830102  LIERARY FINES
10TAL  FINES

530740 COPYING FEE

850:N00 SPECIAL PROGRANS B EVENTS
TOTAL  FEES AND SERVICES

TOTAL  FIMES, FEES, AND SERVICES

§90010
830050

INTEREST INCORE

SALE OF FIXED ASSETS
898900  TRANSFER FROM OTHIR FUMDS
899900  NISCELLAMEOUS REVEMUE
TOTAL  OTHER REVENUE

810019  PROPERTY YAXES 1997
TOTAL  PROPERTY TAXES

TOTAL  TAXES
TOTAL  PUBLIC LIBRARY FUND
TOTAL  PUBLIC LIBRARY FUND

TOTAL REPORY

o

BUDGET

N
.00
00

40,000.00-

2,426,870.00

92,988, 00
2,319,839.00

66,768.00
66,768. 00

66,768.00

73,000, 00
73,000.00

20,000.00
15,000. 00
9, 000. 00

110, 000. 00

12,000.00 -

00
88,%500. 00
7,600.00

108,100.00 -

.00
00

N
2,804,726.00

2,804,726, 00

2,808,726.00

RUN DATE 0t/14/98 YIAE 11:03:00

CITY OF OIS PLAINES
ORGANLIATION REVENUE STATUS

PIRIOD
RECEIPTS

.00
00
.00
16,320.98
16,320.98
.00
16,320.93

28 33383 2 233 838 8 83

2

16,320.98
18,320.98

16,320.98

RECEIVABLES

2T 8 8 8 8% 88888 8 238 88 B 83 283 222888

YEAR T& DATE
REVENUE

-7,1436 .59
'7:04003
-3,768.57
13,952.68

2,414,524.30

2,410,211 .84

92,988.00
2,303,199.84

133,309.00
133,535.00

1335,30.00

90,399.38
90,599.36

17,832.%
16,413.00
34, 265.57

124,864.93
11,736.44
.00

00
13,994.49
23,3113

00
20

.00

2,78,930.2

- 2,786,930.92

2,78,930.92

PEL-COVIRMNNENT SYSTEMS QIVISION - FUND ACCOUNTANT

BALANCE

7,836.94
7,000.03
3,768.57
2b,047.32
-27,694.30

©16,658.16

.00
16,658.16

-66,767.00
'6&: 161.00

-66,767.00

-19,3999.38

. -15,599.38

2,147.43
-1,413.00
134,41
-14,864.93

263.36
00
88,500.00
-3,994.69
82,768.87

.00
00

00
17,793.08
17,793.03

17,793.03

Yio/
o

.00

.00
.33

.9

2.0
2.00

2.00

1.2

.98

.98
.00

.23

[P, L
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ACCGIATING PERIOD: 13/97
=

Vil

CITY OF DES PLAINES

OREANIZATION EXPENDITURE STATUS

SELECTION CRITERIA: explodgr.key _orgn betucen “7310° and “2130"

run’”n - FUBLIC LIBRARY FUND
FUNCTEW - 400 - CIVIC & CULTURE

"OEPARTNENT - 2110 - LIBRARY SERVICES

910100
910200
10300
910400
910300
N0600

SALARIES

TERPIRARY HAGES
SUPERVISORY OVERTINME
NON-SUPERVISORY GUERTINE
UACATION PAY '
SICK PRY

910700  HOLIDAY PAY :
N0 ACT/OUT OF CLASS/PRERIUN
910950 " IXCESS SICK HRS PAY OUT
718010 UMENPLOYNENT COMPERSATION
918020  EMPLOYER CONTR-F.I.C.4.
918021  ENPLOYIR CONTR-I.N.R.F.
913040 LIFE INS PREAIUNS
918050 NEDICAL INS PRENIUNS
918060  TUITION REIRBURSEMENTS
91807¢  WORKERS CONPEMSATLOM
TOTAL  PERSORAL SERVICES

920748 PROFESSTOMAL CONSULTING
920 NP CONNUNTCATION SERVICES
920140  DATA PROCESSING SERVICES
920200  TRAINING/CONFEREMCES/NTGS
920210  IN-SERVICE TRAINING
920220  NEMBERSHIP DUES

920230  PUBLICATION OF NOTICES
9208%  SUBSIDY:1994 E.R.P. TRANS
TOTAL  SUBSIDIES, REBATES, CONTRIR

PROPERTY/LIAB CONTRIBUTIO
R & 1 EQUIPRENY

R &8 BLDES & STRUCTURES
R & M VEHICLES

REMTAL OF EQUIPNENT
CLEANINC: CUSTODIAL SERU
960070  AUTO/TRAVEL EXPENSES
960210  SPECIAL EVENT PROEREMNING
960930 ° NISC CONTRACTURL SUCS
TOTRL  CONTRACTUSL SERVICES

°20900
30010
910020
30030
930210
930320

970100  SUPPLIES

970170  JAMITORIAL '
970200  COPYING/FAX SUPPLIES
970260  POSTAGE AMD PARCEL
mszmms-nsmn-mnm

970/ BO0KS -

9706 AUDIO MATERIALS~/
370620  SUBSCRIFTIONS.8 BOOKS
970630  VISUAL MATERIALS v/

BUDGET

1,007,080.00V
372,175.00\

09
1,000.00/
00

2E8s

15,000.00\/
2,000, 00
105,516, 00
122,528.00
3,343, 00

118,888.00 -
2,000.00
2,300.00
1,793,830.00

,000. 00
13,700, 00
99,000.%0
3,000.00
3,000.00
2,700.00

4300, 00
9,600.00
9,600.00

42,000.00
35,000.00
13,000.00

2,500.00

1,000.00
28,400.00

4,000.00
15,000. 60
47,500. 00
329,900. 00

18,000.00
12,000. 00
19,500. 00
13,200.00
17.-500.00

292,000.00
39,000. 00
54, 000. 00
26,000. 00

RUN DATE 01/14/98 TINE 171:03:30

PERICH

EAPEMDITURES

00
.00
00
00
.00

E2s28288838%s

23,00
£209.50
1,7139.94
600.00

10,300.00
710
2,932.14
.00

.00

.00

.00
405.00
217.80
18,016.68

616.13
1,164.60
1.873.83

13.50

434.97
6,181.43

968.14

514.50

974.33

ENCUNERANCES
TUTSIANDING

YERR 0 DATE
EHC + E¥P

847,8%7.89 Y

418,137 .36
.00
527

1,849.24 Y
21,976.95v
19.12/
4,959.88v
7,000- 00~
106,262.92
100, 19021
4,542.60
90, 039.19
.00
2,8319.07
1,691, 700.69

43,08%.1
23,646.45
50,098.13 .
4,20.4
1,329.00
2,635.00
(945,67
8,298.97

42,400.00
46,202.13
23,612.70
97.94
963.40
30,745.00
q,241.20
18,895.37
40,152.71
342,078.41

13,008.13
12,4637 .69
23,569.13
. 9,809.%4
2070497467
280,160.98
33, 242.37
46,131 .60
26,050.42

22233232838 323833233283 832233888 =2388532333383388=38%

61,4557

PAGE |

AVRILABLE YTD/

BALAMCE

139, 222.11
-45,962.34
.00

799.43
-61,425.73
-31,849.24
-21,976.93
-19.17
10,949.12
.00
-746.92
22,31.19
800.40
28,848,985
2,000.00
-339.47
62,129.31

6,90.89
-9,946.45
a,%1.87
769.97
3,673.00
63.00
-443.67
1,301.43
1,301.43

.00
-11,242.13
-10,612.70

1,542.06
36.60
-2,345.00
-241.20
-3,895.37
7,347.29
-12,178. 91

2,991.83
-637.69
-5,669.33
3,190.46
-2,544.46
11,839.02
5,757.63
7,848.40
~90.42

PEL-COVERIGIENT SYSTENS DIVISION - FUMD ACCOUNTANT

CEEE

BUD
.8

.12
.00

.96

1.08

1.26

i+

74

.9
5]
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ACCRITING PERIOD: 13/97

s

CITY OF DES PLAINES

ORGANLINTION EXPEMBITURE STATUS

SELECTION CRITERIA: expledgr.key_orgn hetucen “2110" and 2130

—

FUMC

H o
ruﬁiﬁn = PUBLIC LIBRARY FUND

- 400 - CIVIC & CULTURE

DEPARTMENT - 2110 - LIBRARY SERVICES

F10640
970310
970520
970340
970830
TOTAL

780400
980600
TOTAL

0200
994300

790940 -
T0TAL

ToTAL

J

AUTONATED REFERENCE HAT"L
NATURAL GRS
ELECIRICITY

BIESEL

GASDLIRE
COMKOBITIES

EQUIPRENT
FURNITURE & FIXTURES
CAPITAL EXPENDITURIS

INVERIST
BANK/TRUST/RGENCY FEES
TRARSFER TO DEBT SERVICE
DEBT SERVICE

LIERARY SERVICES

BUBGET

13,000. 00
14,000. 00
1,000.00
.00
2,000.00
543,600, 00
4,000. 00

6,000.00
10, 000. 00

.00

30.00
12,078. 80
12,128.00

2,649,438, 00

RUM DATE 01/14/98 TINE 11:03:32

PERIOD
EXPENDITURES

12,181,

28 =28=%

12,075.00
12,078.00

42,43%.39

88288

ENCURBRANCES
OUTSTANDING

2 3388 888 388388

YEAR TO DATE
ENC ¢ EXP

7,684.82
17,361 .34
.00

196 .81
1,979.13
919, 336.64

701 .67
1,897.47

.00

.00
12,078.00
12,078.00

2,363,992.88

3,298.33

PAGE 2

AVAILABLE Y19/

BALANCE

7,313.18
-3,361.34
1,000.00
~196.41
4z0.97
28,063.36

4,102.33
7,400.86

.00
Je.00
00
30.00

64,963.12

PET-GOVERNNENT SYSTENS DIYISION - FUND NCCOUNTANT

BUD

1
1.24
.00
00
.79
.99

- .18

32
.26

N
.00
1.00
1.00

97




01719198 CITY OF DES PLAINES
ACCOUNTING PERION: 13/97 ORGANIZATION EXPENDITURE STATUS
L

SELECTION CRITERIA: expledgr.key_orgn betucen “2110” and “2130"
fum.m - PUBLIC LIBRARY FUID

FUNCTION - 400 - CI91C & CULTURE

DEPARTNENT - 2320 - LIBRARY ACCUBULATION

PIRIOD ENCUNERANCES
RCCOUHY - - - - - e ~---- BUBSET EXPENDITURES CUTSTRKDLHG
920110  PROFESSIONAL CONSULTING .00 .00 .00
930020 R & N BLBES & STRUCTURES 13,500, 00 00 .00
TOTRL  CONTRACTUAL SERVICES 4,500.00 .00 .00
980400  EQUIPNEMT 10,000. 00 00 .00
980500 VEHICLES 20,000. 00 00 .00
980600 FURNITURE & FIXTURES 23,000.00 .00 .00
TOTAL  CAPITAL EXPENDITURES 9%,000.00 .00 00
TOTAL  LIBRARY ACCUMULATION 88,3500.00 .0 00

RUN DATE 01/14/98 TINE 11:05:%2

YERR 10 DATE
ENC + EXP

393.00
93,972.55
94,567 .55

83.76
BN
7,485.00
7,868.76

- 102,436.31

PAGE 3

AVRILABLE YTB/

BALRNCE-

-¥33.00
-60,472.93
-61,067.35

9,616.24
20,000.00
17,315.00
47,1314

-13,936.31

PEI-GOVERMNENT SYSTENS DIVISION - FUMD ACCOUNTANT

B0

.0
2.8
2.82

.09
.00
.30
.14

1.16



T
01/14/98

BCCDEJ#TIHG PERIOD: 13/97

CL1Y OF DES PLAINES
ORGANIZATION EXPENDITURE STATUS

SELECTION CRITERIA: expledgr.key orgn betucen “2110” and “2130"

—

31 - PUBLIC LIBRARY FUND

rum,

FUNCTICN - 400 - CIVIC 8 CULIURE
DEPARTRENT - 2130 - IL LIBRARY PER CAP GRANT

920110
60210
360990
ToTAL

970100
970600
970610
970630
370640
I8t

980400
TOTAL

TOTAL

T0TAL

PROFESSTONAL CONSULTING
SPECIAL EVENT PROGRANNING
NISC CONTRACTUARL SUCS
CONTRACTUAL SERVICES

SUFPLIES

BOOXS

AUDIO MATERIBLS

YISUAL PATERTALS :
AUTOMATED REFERENCE NAT'L
COMMODITIES

EQUIPNENT -

" CAPTTAL EXPENDITURES

It LIBRARY PER CAF GRANT

CIVIC § CULTURE

?UTHL. PUBLIC LIBRARY FIRND

TOTAL REPGRT

BUDGET

3,000.00
.60
00

3,000.00

2888

39,000.00
35,000. 00

26,768.00
26,768.00

66,763.00
2,804,726.090
2,804,726.00

2,804,726.00

RUM BATE 01/14/98 TINE 11:03:83

PERION
EXPENDITURES

2

12,4036.33

42.9%.3

92,436.3 |

88 338888 2888

ENCUNERAKCES
QUTSTANDTHG

g228s

2 8 8 8 83 ®g888s

YENR 1O DATE
ENC + EXP

o

592.48
6,954 10.

7,546.58

g2z8s

48,410.77
48,430.77

29,1 .38
24,154 .38

80,178.91
2,746, 198.12

1,746,338.12

2,746,%38.12

PAEE 4

AVAILABLE YYD/

BALAMCE

J,000.00
-392.438
-6,934.10
-2,546.58

00

.00

00
)

-13,430.77
-13,430.77

2,616,482
2,616,492

-13,360.93
38,167.83
38,167.48

38,167.88

P[f-GWI_RN‘ﬂ[NT SYSTENS OIVISINM - FUND ACCOUMTANT

BuD




13730097

ncg:unm PER10D: 12/97

CITY OF DES PLAINES
CASH REQUIRENENTS BILL LIST

SELECTION CRITERIA: payable.due_dates“01/03/1998"

r. 201 - PUBLIC LIERARY FUND

ORCANIZATION

e
at
an
no
2110
2110
210
1o
rakl
mo
210
mo
me -
rail ]
o
210
a10
1o
2110
mo

n
2
m

1o
Fad L)
2119
o
2110
210
10
2110
g
2no
a1
mo
no
no
mo
o
mo
mno
mo
210
Fad 1)
o
1o
21
m
nw
mo
a0

AcCount

Tz 10
$20120
920120
20120
720140
730010
930010
9300190
930010
930320
960210

960210

950210

970800

TITLE -

PROFESSIGMAL COMRLTING 04640
CONRUNICATION SERVICES = 06827
CONMUMICATION SERVICES 71279
CONMUMICATION SERVICES 72106
DATA PROCESSING SERVICES 72106

R & N EQUIPNENT 06037
R & 1 EQUIPNENT 06463,
R &  EQUIPNENT 7
R& N EQUIPHENT 08
CLEANING CUSTODIAL 74938

SPECIAL EVENT PROGRARNING 37871

- SPECIAL EVENT PROCRAWIING 43763

SPECIAL EVENT PROGRAENING 87319
NISC CONTRRCTUSL SWCS 08203
MISC CONTRACTOML SYCS 19776
HISC CONTRACTUBL SUCS 19776
NISC CONTRACTUAL S¥CS 19776
NISC CONTRACTURL SUCS 19776
NISC CONTRACTUAL SUCS . 19776
NISC CONTRACTUAL SUCS 19776
NISC CONTRACTUSL SUCS 19776
UISC CONTRACTURL SUCS 19776
BISC CONTRACTUAL €UCS 19776

HISC COMTRACTUAL SUCS 61884

SUPPLIES 00098
SUPPLIES 00098
SUPPLIES 00098
SUPPLIES 00098
SUPPLIES 00098
SUPPLIES ‘ 00189
SUPPLIES 02618
SUPPLIES o747
SUPPLIES 7147
SUPPLIES 04832
SUPPLIES 07089
SUPPLIES 1914
SUPPLIES 19714
SUPPLIES mn
SUPPLIES 43763
JIANTTORIAL | 29379
JANITORIAL 77379
JANITORTAL £3309
COPYING/TAX SUPPLIES 06769
POSTAGE AND PSRCEL 40311
POSTAGE AND PARCEL 311

PRINTING-REPROD-BINDING 14463
PRINTING-REPRUD-DINDING 700467

- BOOKS 00227
300KS 00784
BOOKS 02432
BOOK3 G2938

BN DATE 12710797 TIRE 09:47:07

CCS OMNER SERVICIS
CELLULAR ONE
ANERTTECH-ILLINOIS CAZS
COOPERNTIVE COBPUTER SERV

" COOPERATIVE CONPUTER SERV

H-0-H CHENICALS, INC.
SECURITY LINK FRON AERTT
POYER MOTIONS INC

COOPERATIVE COMPUTER SERV -

AIVARCED JANITORIAL
BLACK RAR

DONINICKS FIMER FOUDS
0ID ANERICA CHARTER LINES
LABOR READY

BAKER & TAVLOR,INC.
BAKER 8 TAYLOR,INC.
BAKER & TAYLOR,INC. ~ -
BAMER & TAVLOR,INC.
BAKER & TAYLOR,INC. -
BAKER & TAYLOR,INC.
BAKER & TAYLOR,INC.
BAKER & TAVLOR,INC.
BAKER & TAYLOR,INC.
SEPTRAN INC

ALPINE CAMERA COMPANY
ALPINE CANERR CONPANY
ALPINE CARERR COMPANY
ALPINE CANERS CORPANY
ALPINE CANERA COMPANY
ANDERSOM LOCX CO LT
PESCHE'S INC

RELIABLE OFFICE SUPPLY
RELTABLE OFFICE SUPPLY -
SRUDNO ART SUPPLY
MINOLTA BUSINESS SVSTENS-
CAYLORD BROS

CAYLORD BROS

DERCO EDUCATIONAL CORP
DONINITKS FINER FOUDS
HARSEN TRUE UALUE NDME
HANSEN TRUE UALUE HDRE
ACE DES PLAINES, I
ANBASSADOR OFFICE EQUIPHE
FEDERAL EXPRESS CORP,
FEDJERAL EXPRESS CORP.
INSTY PRINTS

NORBERT SOUART

REED REFERENCE PUBLISHING
HIGHERIDGE CO.

CHIVERS MORTH ANERICA
NARGULS WHOS HHD

PURCHASE OR INVOICE

a7
49682107
HO73336343
o 199
MU 1997
092238
402379
21188
MU 1997
4346
12-4-97
1622182
80777
1916~627
2002293946
2002323100
2002315543
2002332126
2002337328
2002301106, :
2002311333

6111
34944

193

54966

299 .

. 967
104329
90333
SKP81300
$K406800
BL10%416

* 7120302126
0073942000
0072406007
132716
1632402
111801-0029-
110301 -0004
786914
6373814
34803399
436170086
201730
7088
433633
13372619
204970
57299

PACL 19

ANOUNT

1,360.00
22.14
100.14
120.10
Lz
1,002.00
79.00
323.04
2,648.39
2,070.00
3.1
.9
286.00
40.29
23.30
17.60
16.20
12.49
17.73
13.70
13.90
22.10
19.00

17213

3.20
.37
5.7
.43
30.73
10.40
527.24
169.13
263.90
7.7
41.70
135.73
17.83
7.1
29.18
79.9
19.33
3.68
107.50
10.73
14.23
147.93
13.00
163.71
“113.%0
23.00
264,24

FET-COUERMAINT SYSTENS OIVISION ~ FUMD ArCnNTANT



12730097 | CITY OF OES PLAINES PAGE 11
ACCOUNTING PERTOD: 12/97 CASH REQUIREMINTS BILL LIST
[¥al

SELECTION CRITERIN: payable. due_date="01/03/19%"

v. 201 - PUBLIC LISRARY FUND

=== JEMDOR ~~=~—====e—== PURCHASE QR INVOICGE ATOUNT

ORCANTIATION  ACCOWNT TINE
F4al)) 970600  BOOKS 033563 WEST PUBLISHIMG CORPORATI 748-441-028 I862.76
210 970600  BOOKS : 06233 TINE LIFE EDUCATION INC %038963000M 19.8¢
2110 970600  BOOKS 00423  SINOW & SCHUSTER 8932060 99.53
2110 970600  BOOKS 06423  SINONM § SCHUSTER ' 8927368 ' 14.00
2110 970600  BOOKS 07033  NICHIE T44241 97.49
710 970600  BOOKS 07439  GALE RESEARCH 7353188 C O 130.00
2110 970600  BOOKS 07903  KRAUSE PUBLICATIONS Q8100 13.73
2o 970600  BOOKS 07977  NITCHELL REPAIR INFORMATI B029062€3.2 164.50
710 970600  BOOKS 19776  BAKER & TAVLOR, INC. 2002293943 661.81
2110 970600  BOOKS 19776  BAKER & TAVLOR,INC. 20023011030 312.43
Mo 970600  BOONS 19776  BAKER & TAVLOR,IMC. 2002306687 434.36
2110 970600  BOONS 19776 BAKER & TAVLOR,INC. 2003113 .
2mo 970600  BOOKS 19776  BANER § TAVLOR,INC. 2002323099 2.9
710 970600  BOOKS ' 19776  BAKER & TAVLOR,INC. 2002315942 I7.86
2110 970600  BOOKS 19776 BAKER & TAYLOR,INC. 2002332123 . 248.27.
210 970600  BOOKS 19776  BAKER & TAVLOR,INC. . 2002337327 1%.34
2110 970600  BOOKS 19776  BAKER & TAYLOR,INC. 129 6619 7.9
e . 970600  BOOKS 19776  BAXER & TAYLOR,IMC. 118 3302 346.34
210 970600 19776 EAKER & TAVLOR,INC. 2002283906 292.93
2110 . 970600 19776 BAXER & TAVLOR,INC. K14 9939 . : 368.42
M 970600  BOOKS 58975  INGRSN PR © 1700876 - n.n
n’ 970600  BOOKS %973 INRM o 21700873 13.11
m 970610 AUTID MATENIALS 00284  HICHBRIDGE CD. 13837802 316.90
1o 970610 AUNIO MATERIALS - 00284  HIGHBRIDCE CO. 13800418 24.93
Z10 970610  AUDTO MATERIALS 02482  CHIVERS NORTH ANERICA - 192986 3.7
2110 970610  AUDIO BATERIALS 07973  BAKER § TAVLOR ENTERTRINE 178993710 24.70
1o 970610 AUITO RATERIALS 71195 ALCOMGUIN RECORDS . 12-4-97 320.73
2110 970610 AUDIO MATERIALS 21195 ALGONQUIN RECORES 12-3-97 223.9%
2110 970610  AUTIO BATERIALS 71193 ALCONQUIN RECORDS 12-8-97 94,93
2110 970610  AUDIO BATERIALS 21193 ALCONQUIN RECORDS 12-13-97 .89
210 970610  AUDIO BATERIALS 71193 ALCOMQUIN RECORDS 12-1%-97 31.89
2110 970610 AUDIO BATERIALS 21193 ALCOMQUIN RECORDS - 12-13-97 526.92
7m0 970610 ' AUNID BATERIALS 30057  BOOKS OM TAPE 28576500 40.00
2110 970610 . AUTTO MATERIALS 80139  RECORTED BOOKS INC 627673 200.00
7110 970810  AUDIO RATERIALS 80139  RECORDED BOOKS INC . 637103 1,312.00
2110 970620 SUBSCRIPTIONS & BOONS 07270  SCHOOLHOUSE NAGAZINE 1297 6.93
2110 970630  UISUAL MATERIALS 07719  BAKER & TAVLOR ENTERTAIM! #60698110 37.19
a1 970630 oISUAL BATERIM.S 7973 BAKER & TAYLOR ENTERTAIMD 128704300 3.7
1190 970630  YISUAL MATERIALS 56973  INGRM) ©Qr766TI8 2.7
210 970630  VISUAL MATERIALS 38373  IMGRAM 07782112 1.9
no 970630 VISUAL BATERIM.S 38873 THGRAR Q11871 1.3
2110 970630  UISUAL NATERIMS 36873 INGRaN 07786861 1330
2110 970530  UISUAL BATERIALS 38573  INGRAN 07740099 10.40
mno F70530 VISURL MATIRIMS 3973 INGRAR Q1743932 11.99
2110 970630 UISUAL BATIRIMLS Jsa73 INCRAR 07709204 60.22
mao 970630 UISUAL BATERIMLS 38973 INGRAR 07720636 1.9%
21?. 970630 VISUAL ARTERIMLS 3873 IRGRAR 07894730 82.92
2 970630  VISUAL MATERIMLS 38973 - INGRAR 07866222 139
210 970630 UISUAL RATERIALS 38873 INGRAN Q71923193 16.07
M0 970630  VISUAL BATERIMS %8873  INGRAn 07873228 61.94
2110 970630  UISUAL BATERIMLS 3673 IMGRMA 07870678 69.97

RUN DATE 12/30/97 TINL 07:47:03

PLI-COUIRMAINT SYSTENS UIVISION - FUND ACCOUNTANT




12300 CITY OF OIS PLAINES
ACCOUNTING PERIOD: 12/97 CASH REQUIRTNINTS BILL LIST
4 . .

STLECTION CRITERIA: payabile.due_dates"01/03/19%¢"
n. 201 - PURLIC LIBRREY FUNOD
ORGAMIZATION  ACCOUNT TITLE CEMDOR ----- -====-=- PURCHASE OR IWOQICE

o V0RO  MATURRL S8 0000y  NICOR prERGY 130969870

TOTAL LIDRARY SERVICES

TOTAL rumm

RN DATE 12730797 TIRE 09:47:09

Mt 12

ANOUNT
3,060.11
DN

D,732.38




Nn/12/98

ACCOGNTING PER7OD: 1798

L

SELECTION CRITERTA:

CITY OF DES PMLAINES
CASH REQUIREMENTS BILL LIST

payable. due_date="01/19/1998"

ﬂl.'.m - PUBLIC LIBRARY FUND

ORGANIZATION

me
2119
210
2110
M0
210
710
210
2110
27110
1o
2110
2110
2110
2110
2110
710
2110
210
2110
a0
zm'.
21¢
Mo
2110
010
710
7110
2110
o
2110
10
10
10
710
10
10
10
10
10
10
10
10
10
19
10
10
1€
@
10
0

ACCOUNT .

N1
20120
920120
920120
920120
920120
920140
920140
920200
92020
920202
920002
920206
920220
9208%
920830
92080
520850
920850
920830
530010
930010
930010
930020
530020
930020
980070
960210
960210
960990
960990
960990
9609%
9609%0
9360990
960990
9609%
960990
960790
960990
960990
960990
970100
970100
970100
970100
970100
970100
970170
970170
970170

PROFESSIONAL COMSULTING 08723
COMWUNICATION SERVICES  038M
CONNUMICATION SERVICES 0489
CONNUNICATION SERVICES 06133
CONRUMICATION SERVICES 06133
COXNUNICATION SERVICES 72106
DATA PROCESSING SERVICES 19776
BATA PROCESSING SERVICES 72106
TRAIMING/CONFERENCES/NTSS 43806

COMFERENCES 04363
CONFEREMCES 06036
COMFERENCES 71968
SENINARS mn
NEXBERSHIP DUES 43806

SUBSIDY: 1994 E.R.P. IRANS 04829
SUBSIOY:1999 E.R.P. TRANS 04829
SUBSIOV: 1994 E.R.P. TRANS 04829
SUBSIDY: 1994 E.R.P. TRANS 06133
SUBSIDY: 1994 E.R.P. TRANS 06133
SUBSIZY: 1994 E.R.P. TRANS 06133

R & N EQUIPHENT 03302
R N EQUIPNENT 080%0
R & N EQUIPNENT 26729

RENBLDES T STRUCTURES 03076
R &N BLDGS & STRUCTURES 06936
R A X BLDES & STRUCTURES 19659
AUTO/TRAVEL EXPENSES 8%
SPECIAL EVENT PROGRANMING 08262
SPECIAL EVENT PROCRAMNINRG 87319
AISC CONTRACTUAL SUCS 06789
HISC CONTRACTUAL SUCS 07351
NYSC CONTRACTUAL SUCS 07906
NISC CONTRACTUAL SUCS 19776
NISC COMTRACTUAL SUCS 19776
BISC CONTRACTUAL SuCS 19776
HISC CONTRACTUAL SUCS 19776
AISC CONTRACTOAL Sucs 19776
NISC COMTRACTUAL SUCS 19776
NISC CONTRACTUAL SUCS 19776
NISC CONTRACTUAL Sucs 19776
#ISC CONTRACTUAL SUCS 19776
NISC CONTRACTUAL SUCS 83193

SUPPLIES 0189
SUPPLIES : e
SUPPLIES 0nra?
SUPPLIES 19714
SUPPLIES . 20177
SUPPLIES 76330
JANITORTAL 00379
JANITORTIAL 00379
JANTTORIAL 02804

RUM DATE 01/12/98 TIAE 13:29:23

RaRY JANE KEPNER

SPRINT

SPRINT .

ANERITECH

ANERITECH

COOPERATIVE CONPUTER SERV
BAKER L TAYLOR,INC.
COOPERATIVE COMPUTER SERV
HORTH SUBURBAM LIERARY SY
SANTIR®  HORLIN

RARTHA SLOAN

SUIAMNE PIRIE

ILLINOIS LIGRARY ASSOCIAT
NORTH SUBURBAN LIDRARY Y
CITY OF OES PLATHES EMPLO
CITY OF DES PLAINES ERPLO
CITY OF DES PLAIMES ERPLO
CITY OF OES PLAINES EMPLO
CITY OF DES PLAINES ERPLO
CITY OF DES PLAIMES EMPLO

NT DOR-0-HATIC CHICASD, I - -

HEST TOMM REFRIGERATION C
CEISER-BERNER PLINBING SE
MORD  SONS ELECTRIC, INC
CAICASO BUS SALES, INC.
OTIS ELEVATOR

FIRST MAINE TRAWEL

COLOR SERVICE INC.

ATD ANERICA CHARTER LINES
ANBASSADOR GFFICE EQUEPHE
ARLINGTON AEIGHTS NEMORIA
DONT SH00T THE MESSEMGER
BAKER & TAVLOR,INC.

BAKER & TAYLOR, IMC.

BAKER & TAVLOR,INC.

BAKER & TAVLOR, INC.

BAKER & TAYLOR,INC.

BAKER 3 TAVLOR, INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.
TRANSHORLD SYSTENS THC
AXDERSON LOCK €O LTD
RELTABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
SAYLORD BROS

DENCO EDUCATIOMAL CORP
LIGHT INPRESSIONS CORP.
CLARX & BARLOW RARDMARE
CLARK & BARLOW NARDWARE
STATE CHENTCAL MANUFACTUR

PET-GOUERMIENY SYSTEAS DIVISTON - FUMD ACCGUNTANT

PURCHASE OR INVOICE

3

844313861
844313621
827-39%
803-3917
12-16-97

11 OHS9240%
12-16-97
11-30-97
REINB

REINS

REINB
REGISTIR
RENEW
JanueRy 199
JANUARY 1998

JAKUARY 1998 -

INMUARY 1998
JaMUARY 1998
JAMUARY 1998
53173

050816
PO7742
12-22-97
8501
CYOT36MI9B
0301847
252508

80921
6329372
97-017
10341041
2002362733
2002355111
2002346682
2002357209
2002374799
2002396613
2002370801
2002361409
2002357770
285643
106178
SH318800
$P4TI400

~ 0D79434000

163334
0840139000
860379
860977
12120766

PAGE 10

ANOUNT

323.00
n"w.n
17.97

309.66
21.90

242.00

636.00

1,083.54

60000

177.00

194.00

10.00

240.00
10.00

148.61

36.31

148.61 -
16.21
2.04
16.21
62.50

1.277.00

164.60

1,773.00

863.42

290,32

9.5
88.01

405.00

102.23

5,742.00
5.23
9.73

14,38
15.13
70.78
9.50
19.85
13.30
8.89
7.80
2,200.00
12.75

281,09
62.73

226.20
11.40
21.38

234.10

19,07

112.13



NI CITY OF OES PLAINES
ACCO@TING PERIOD: 1/98 CASH REQUIREMENTS BILL LIST
o= .

SELECTION CRITERTA: payable.due_dates=01/19/198"

ruu.'m - PUBLIC LISRRRY FUND

ORGANIZATION  ACCOUNT ~==ec=ewn]IfhEesmmevmmmn ==m=-neemu-n YENDOR -==mwmme=-=me
0t 97017¢  JANITORIAL 2170 [MGIMEERED LIGHTING
a0 970170 JAMITORIAL 17170 EMGINEERED LIGHTING
2110 970200 COPYING/FAX SUPPLIES 66346  DANHA ONNIFAX
an 970200 COPYINS/FAX SUPPLIES 73978 CANOM FIMAMCIAL SERVICES,
710 970260 POSTAGE AND PARCEL 00933 DES PLAINES POSTRASTER
27110 970260  POSTACE AMD PARCEL 40311 FEDERAL EXPRESS CORP.
mo 970270  PRINTINGC-REPROD-GINDING 03479  HOUCHEN BINDERY LTD
2110 970270  PRINTINC-REPROD-GINGING 14465  [NSTY PRINTS
2110 970600  20ONS 00302  ARERICAN BUSINESS INFORMA
o 970600 02tN  BOOK WHOLESALERS, INC.
2110 970600 BOOKS 02718  MARGARET A. BROD
2110 970600  BOOKS 02798 PRENTICE HALL
e 970600  BOOKS 02933  BUSTMESS REFERENCE SERVIC
7110 970600 BOOKS . 02953  BUSINESS REFERENCE SERVIC
210 970600  BOOKS 02953  BUSINESS REFERENCE SERVIC
M0 970600  BOOKS 02933  BUSINESS REFERENCE SERVIC
o 970600  BOOKS 038M  SRIS
710 970600  BOOKS 04623  CCH, IMCORPORATED
21190 970600  BOOKS 04964  UHEELER PUBLISHING, INC.
2110 970600 06423  -SINOM & SCHUSTER
2110 970600  DOOKS 06423  SINOM & SCHUSTIR .
211¢ 970600  BOOKS 06423  SIROM & SCHUSTER
zm. 970600  BOOKS 06421  SINOM & SCHUSTER -
2110 970600  BOOKS 06423  SINOH & SCHUSTIR
71140 970600 06423  SINONM & SCHUSTER -
e 970600  BOORS 06423 - SINON & SCHUSYER
2110 970600  BOOKS 06423 SINOM & SCHUSTER
e 970600 07106  NGODV'S INVESTORS SERVICE
2110 970600 BOOKS 07106  NOODY'S INVESTORS SERVICE
2110 970600  EDONS. 07439  GALE RESEARCH
2110 970600  BOOKS 07439  GALE RESEARCH
ztte " 970600 BOOKS 07439  GALE RESEARCH
e 970600 BOOKS 07439  CALE RESIARCH
10 970600  BOOKS 07927  STAGE & SCREEN
M0 970600  BOOKS 07369  RUSSIAN HOUSE LTD.
1430 970600  BOOKS 07903  KRAUSE PUBLICATIONS
mo 970600  BOONS 19764  BRO-DART INC
2110 970600 GOOKS 19776  BAKER & TAYLOR,INC.
210 970600  BOOKS 19776  BAKER & TAYLOR,INC.
10 970600  BOONS 19776 BAKER & TAYLOR,INC.
10 970600  BOOKS 19776  BAKER & TAYLOR,INC.
10 970600  BOOKS 19776  BAKER & TAVLOR,INC.
10 970600  BOOKS 19776 BAKER B TAVLOR,INC.
10 970600  BOONS 19776  BAKER & TA¥LOR,INC.
10 970600  BOOKS 19776 BAKER & TAYLOR,INC.
10 970600  BOOKS 19776  BKER & TAYLOR,INC.
10 970600 BOOKS 19776 BAKER & TAVLOR, IMC.
1 970600  BOONS 19776  BANER & TAVLOR,INC.
10 970600  BOOKS 19934 PANUFACTURERS' NENS, INC.
110 970600  BOOKS 19984  MATIOMAL GEOGRAPHIC SOCIE
10 - 970600  BOOKS 20232 REGENT BOOK CORPANY

PURCHASE OR INVOICE

033384
033727
198038 1
1282762
1-06-98
4376444657
030083
201802
9704436281
662861
REINB
31432099
0061916-97
0062398-97
0074334-97
0106367-98
00102493801
a1
043196
8934243
$9846M
398122
F9N708
2048304
2039212
2021234
8386626 6
84063983
81011234
7614003
7671000
1399370
1731029

09002165048

137632

419789

10807891

2002361408
2002337769
2002370800
2002378798
2002396612
2002362734
200233110

- 2002346681

mé 3149
1o 1011
202 9248
326160-00
01000
13084

Plng-H

140.30
318.40
T 19%.63
1,577.18
1,000.00
13.50
218.40
26.97
620.00
137.93
35.03
i11.94
849.73
363.29
71.23
491.50
2,776.00
£92.00
151.20
93.84
49.38
114.51
3.38
.00
123.01
n.9
15.68
1,943.00
2,89.00
13%.62
840.58
101.19
3.62
.z
290.91
18.61
6,936.00
n9.10
209.93-
249.49
263.00
130.27
242.6
448.08
2656.02
.9
143.93
922.93
183.93
A9
46.09

RUX DRTE 01/12/98 TINE 13:23:29 PEI-COUCRMAENT SYSTENS DIVISION - FUND ACCOUNTANT
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LL1
SELECTION CRITERIA: payable.due_date="01/19/1998"

ruw.n - PUBLIC LIBRARY FUND

ORCANIZATION  ACCOUAT
mo 970600
7110 970600
2711 970600
210 970600
Mo 970600
2110 970600
2110 970600
a1l 970600
2110 970600
mo 970600
M0 970600
2110 970600
2110 970610
710 970610
1o 970610
210 970610
2110 © 970610
2110 970610
7110 970620
2710 970620
210 970620
2719 970620
2110 970620
2110 970620
1o 970620
210 970620
119 970620
2110 970620
110 970620
110 970620
110 970630
ntq 970630
10 970630
10 970630
27110 970630

10 970630

10 970630
110 970630
7110 970630
110 970630
me 970610
110 0630
10 970630
110 970630
110 970610
10 970630
-nrg.xm SERVICES
ora rom

RUM OATE 01112798 TINL 13:23:34

CLTY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

-=-sms-=s~TITLE-

AUDIO PATERIALS
AUDIO MATERTALS

AUDTO BATERIALS

AUDIO BATERTALS

AUDIO BATERTALS

AUNTO BATERIALS
SUBSCRIPTIONS & 300KS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & B00KS
SUBSCRIPTIONS 2 BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIFTIONS § BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS § BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & DOOKS
SUBSCRIPTIONS &
SUBSCRIPTIONS & BOOKS
UISUAL NATERIALS
UTSUAL MATERTMLS
YISUAL NATERIALS
VISUAL NATERIALS
UISUAL NATERTALS
VISUAL NATERIALS
UISURL NATERIALS
UISUAL MATERIALS
UISUAL NATERIALS
VISUAL WATERTALS
UISUAL NATERTALS
VISUAL MATERIMS
UTSUSL MATERIALS
UTSUAL NATERIALS
UISUAL HATERIALS
YISUML NATERTALS

20270
ANl
237
22618
38973
38373
38873

38973

38373

8873 .

63969

ma
me
21199
80139
m148

4130
L X074

L xird
06342
07973
38979
38973

b

MATIONAL REGISTER PUBLISH
RRHD ACHALLY & CO

THE H.W. WILSOM CONPANY
LIBRARY OF COMGRESS
INGRAY

THGRAN

INGRAN

- INGRM

INGRAN

IHCRAN

INGRAN

TINE LIFE

NARTHA SLOAM

BERLITZ PUBLISHING CORPAN
ALCOMQUIR RECORDS
ALCONQUIN RECORDS
ALGONQUTN
RECORDED BOOKS INC
CROMER PUBLICATIONS
MENSBANK

ON-TINE GLSTRIBUTION INC.
STANDARD & POOR’S

COMCRESSIONSL QUARTERLY

FACTS ON FILE

wI -

I

w1

i)

KIRKUS SERGICE INC

EBSCO SUBSCRIPTION SUC
DISTRIBUTION UIBEO & AUDI
DISTRIBUTION VIDEG & aulI
DISTRIBUTION UIDEO ¢ aULI
JISTRIBUTION VIDED & MUDI
DISTRIBUTION UIBEO & MUI
DISTRIBUTION VIDEO & AT
DISTRIBUTION VIDEO & MmI
DISTRIBUTION VIDEC & AUIX
BAKER & TAYLOR ENTERTAIMN

- ISR

INCRAN
NG
INGRAN
INGRAR
IHGRAN -
INGRRN

PURCHASE OR INVOICE

064202
03896314
50976410
20222218-003
00016289
00016327
00062396
00042139
00034994
07982989
07994698
R4S
REINB
604331
12-30-97
12-30~97
12-16-97
647329
RENES
113583
980001
120159
REMEN 1-01

43621

NSI76853
HS3768%
NS 176256
NS376857
233330-B1
0264705 -
208%9
20925
20949
207851
207908
207809
208139
07829
128999590
07976420
0796339
97942524
07930583
07948027
07944517

07973609

PAGE 12

ANOUNT

222.61
323.64
606.00
318.00
13.99
10.08
1.9
10.40
10.47
23.98
13.33
21.9¢
30.37
15.00
119.82
291.93
107.42
23.80
119.93
2,122.00
1)“-“
1,600.00
$96.00
610.00
3,313.00
1,39.00
3,423.00
1;23‘.“
413.00
9.50
37.00
77.00
79.90
1.9
37.00
73.00
104.90
4.90
125.62
13.97
199.48
.9
a1.97
148.43
59.59
10.40

67,041.99

87,043.99

PEL-COUCRMMENT SYSTERS OIVISION - FUND RCCOUMTANT
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CIRCULATION REPORT FOR DECEMBER 1997
' Page 2

PATRON ATTENDANCE COUNT

Year to Date

December 1996 - November 1997  December 1997 1996 1997 % Change

21,735 28,462 23,073 323536 344,162 6.4%
" RECIPROCAL BORROWING y }
(Materials Lent) | ' _
December 1996 December 1997 % Change
@ NSLS 4,675 7,038
OTHER SYSTEMS 1012 1,485
TOTAL 5,687 8,523 49.8%
INTERLIBRARY LOAN
Sent 755
Received 437
PERIODICALS
(In-House Use)
Juvenile 35
Adult 690
Total - 725
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
Decgmber 1997

Total 1996 to Date:
December 1996:

JUVENILE
Non Fiction
Fiction
Periodicals
Compact Discs
Audio Cassettes
Audio Kits’
Puzzles

Games

Audio Books
Video Cassettes

TOTALS
ADULT

Non Fiction
Fiction
Periodicals
Pamphlets

‘Cam/Sm. Alrm

Records
Compact Discs
Audio Cassettes
Puzzles
Pictures

Audio Books
Vid. Cass NF
Vid. Cass Fic
TOTALS

SELF CHECK

(Books only-Adult and Juvenile)

GRAND TOTAL

703,240

49,001

Tofal 1997 to Date:
December 1997:

- XIII

751,977

54,364

% Change

6.9%
10.9%

MAIN LIBRARY MOBILE LIBRARY  TOTAL

199 1997 1996 1997 1996 1997

2,523
6,469
59

98
152
297
264
17

59 .

1,067
11,005

9,112
7,028
2,025

24

0

4
3,008
1,093
8

52
749
2,196
8,255
33,554

1,885

46,444

3,260
6,814
69
249
210
271
210
55

61
1,778
12,977

9,557
8,017
2,111
26

0

0
3,537
740
5

57
1,132
2,787
8,703

36,672 -

2,113

51,762

298
788
31
12
12
33
39
11
14
329
1,567

990

2,557

194
787
28
16
17
61

42

11

5
264
1,425

241
0
1,177

2,602

2,821
7,257
90
110
164
330
303
28

73
1,396
12,572

9,351
7,364
2,138
24

0

4
3,287
1,093
8

52
772
2,196
8,255
34,544

1,885

49,001

3,454
7,601
97

265

. 227
332
252
66

66
2,042
14,402

9,795
8,377
2,174

26

0

0
3,806
746
5

57
1,132
3,028
8,703
37,849

2,113

54,364
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
1997 |

JUVENILE

Non Fiction
Fiction
Periodicals
Pamphlets
Records
Compact Discs
Audio Cassettes
Audio Kits
Puzzles

Games

Audio Books
Video Cassettes

TOTALS
ADULT

Non Fiction
Fiction
Periodicals
Pamphlets
Cam/Sm. Alrm
Records

Compact Discs .

Audio Cassettes
Puzzles
Pictures

Audio Books
Vid. Cass NF
Vid. Cass Fic
TOTALS

SELE CHECK

(Books only-Adult and Juvenile)
GRAND TOTAL

Bookmobile out of service 126 days in 1996

Bookmobile out of service 5 days in 1997

XII

MAIN LIBRARY BOOKMOBILE = TOTAL

1996 1997 1996 1997 1996 1997
37,309 44,543 3491 6,616 40,800 51,159
102,290 109,195 7,847 12,884 110,137 122,079
1,834 1,274 355 557 2,189 1,831
0 0 0 9 0 9

0 0 0 24 0 24

888 2,009 151 196 1,039 2,205
2,024 2,505 154 288 2,178 2,793
4,846 4,698 505 98 5351 5,684
3,585 3,847 382 613 3967 4,460
366 662 57 115 423 777

633 1,282 73 117 706 1,399
15,189 21917 1,517 4,728 16706 26,645
168,964 191,932 14,532 27,133 183,496 - 219,065
140,705 138,785 1,302 2,532 142,007 141,317
105317 105,588 3,460 5,138 108,777 110,726
32,377 30,871 949 1,472 33326 32,343
689 583 0 0 689 583
56 7 0 0 56 7
194 7 0 0 194 7
38,824 41,857 2,117 4736 40941 46593
14,235 9,369 0 9 14235 9378
208 59 0 0 208 59
831 778 0 .0 831 778
8,272 14,069 73 43 8345 14,112
37987 35964 0 281 37987 36,245
104,302 108,555 0 838 104,302 109,393
483,997 486,492 7901 15049 491,898 501,541
27,846 31,355 27,846 - 31,355
680,807 709,779 22,433 42,182 ' 703,240 751,961
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Books
Audio
Video
Puzzles and Games
Realia

Pamphlets -

Total

Dec. 1997 Holdings

Last This Percent
Month Month Change Change
167,147 167,714 567 0.3%
11,852 12,018 166 1.4%
8,172 8,279 107 1.3%
603 603 0 0.0%

234 234 0 0.0%
14,866 14,866 0 0.0%
202,874 203,714 840 0.4%
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Scat Non Fiction
Adult
1/245 000
100
200
300
5 400
- 500
600
700
800
300
11 B

Total (ARdult)

Juvenile {J}

50 000
51 100
52 200
300
54 400
500
. 600
. 700
® 500
g00
60 B
39 YA
Total (J}
82 Total (E)

Total (Juvenile)

Total (Non fiction)

43,33 Fiction

12-1 Adult
Juvenile
61 J
34 YA
90 E
72 Picture Books
233 Board Books

Total (Juvenile)

Total (Fiction)

ACQUISITIONé REPORT FOR

FOR DEC.

Last
Month

1,874
2,302
2,717
11,242

588
2,782
16, 682
14,178
4,662
10,783
4,217

12,027

357
189
259
2,100
102
2,712
2,459
3,149
768
3,083
g42
575

16,595
6,511
23,106

95,133

33,683

8,236
1,408
9,456
6,534

595

26,229

59,912

1997

This

Month

1,880
2,304
2,718
11,222
589
2,783
16,713
14,207
4,683
10,829

4,222

72,150

355

189

259
2,105
102
2,709

12,462

3,148
769
3,085
841
5980

16,614

6,522
237136

95,286

33,841

8,341
1,452
9,492
6,531

6035

26,421
T

60,262

Change

19
11
30

155

158
105
44
36
10
192

350

Percent
Change

o [4s R I oo B e B en B s B B o B o B o B a0

1 1 1 . |
MOOOCCOOOOoOOOC

=0 O W

=)

. 3%
.1%
.0%
.2%
.2%
.0%
2%
2%
.5%
4%
.1%

2%

.6%
.0%
.0%
.2%
.0%
.1%
.1%
.0%
1%
1%
1%
. 6%

1%

L2%

1%

.5%

.3%
1%
4%
.0%
LT7%

7%

. 6%
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229
230

257
262

18
64

1/944
2/922

83
222
238

232
239

62

241
74

67

16
20

Compact discs
Adult
Juvenile

Total (Compact discs)

CD ROMs
Adult
Juvenile

Total (CD ROMs)

‘Audioc Cassettes
Adult
Juvenile

Audio Books
Adult
Juvenile

Total (Cassettes)

Kits

_—

Videocassettes

Total {(Audio Visual)

Reference
Adult
Juvenile

Total {Reference}
Puzzles
Adult

Juvenile

Total ({(Puzzles}

Games (Juvenile)

Realia
Paintings
CC decoders

Total (Realia)

4,801
280

5,081
79

55
134

2,756
783

1,540
546
5,625
1,012
I8,172

20,024

5,398
995

6,393

54
461
5158

88

232

234

4,921
279

5,200
79

55
134

182
1,580
555
5,679
1,005
8,279

20,297

5,418
897

6,415

54
461
515

88

232

234

120

119

107

273

O

.9%,
.4%

. 3%
.0%
.0%

.0%

.2%
1%

. 6%
.6%
.0%
.7%
.3%

.4%

4%
.2%

. 3%

.0%
0%

.0%

. 0%

0%
.0%

0%
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236

Large Type
Adult
Juvenile

Total (Large Type)
Pamphlets
Easy Reading

Foreign language

Afrikaans
Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total (German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew
Adult
Juvenile
Total (Hebrew language}

Italian
Adult
Juvenile
Total (Italian language)

2,605
28
2,633

14,866

1,015

= O

95
18
113
93

97

=

51
51

[y

21

23

2,660
2,688
14,866

1,015

90
18
108
93

97

O

51
51

-

22

24

55

35

o O

OO (= B oo Bl e

oo o

=

o N

[

coo coo coo o oo

F N

1%
.0%

1%

.0%

.0%

0%
.0%

.0%

. 3%
.0%
.4%

.0%
.0%
.0%

.0%
.0%
.0%

. 0%
.0%
.0%

.0%
.0%
.0%

.B%
.0%
3%
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Japanese
Adult
Juvenile

' Total (Japanese language)

Latin
“Adult
Juvenile
Total (Latin language}

Polish
Adult
Juvenile
Total (Polish language)

Russian
Adult
Juvenile
Total {(Russian language)

Slovak
Adult
Juvenile
Tetal (Slovak language)

Spanish
Adult

Juvenile
Total (Spanish langquage)

Total (Adult)
Total (Juvenile)

Total (Foreign languages)

TOTAL

] 0 0 0.0%

1 1 0 0.0%

1 1 0 0.0%

0 0 Q 0.0%

2 2 0 0.0%

2 2 0 0.0%

465 466 1 0.2%

9 4 0 0.0%

469 470 1 0.2%
92 116 24 26.1%

2 2 0 0.0%

94 118 24 25.5%

1 1 0 0.0%

0 0 0 0.0%

1 1 0 0.0%

526 506 -20 -3.8%

~ 683 669 -14 -2.0%
1,209 1,175 -34 ~-2.8%
1,294 1,285 1 0.1%
767 753 -14 -1.8%
2,061 2,048 -13 -0.6%
202,874 203,714 840 0.4%
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DES PLAINES PUBLIC LIBRARY

CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT

DECEMBER 1997
Reference Services Number
1. Equipment, repair, change 206
2. Computer info, tests, calls 649
3. Sign-ups, give-outs (keys, tickets) 424
4. Directions to library - in house 9

and bookmobile

5. Specific requests, materials search, 983

microfilm, magazines
6. Quick answers & general information 266

7. Referrals to other libraries 4
8. Inquiries about programs, meeting 23
room information :
TOTAL 2,564
By Hour Total By Day Total =  Represents Involves
(Monday-Friday)
9-11 236 Sunday 1230 4 hour day 4 Sundays
11-1 206 Monday 584 12 hour day 5 Mondays
1-3 276 Tuesday 663 12 hour day 5 Tuesdays
35 361 Wednesday 258 12 hour day 3 Wednesdays
5-6 259 Thursday 224 12 hour day 3 Thursdays
6-9 694 Friday 303 12 hour day 4 Fridays
Saturday 302 8 hour day 4 Saturdays
Total 2,032 2,564 28 Days
ByHour  Toral ByHour  Total
(Saturday) (Sunday)
9.11 54 13 124
11-1 102 3-5 106
- 13 86
35 60 Total 230
Total 302
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REGISTRATION SERVICES REPORT FOR DECEMBER 1997

I. LIBRARY CARD REGISTRATION SERVICES

December 1996 November 1997 - December 1997 1996

628 913 487
A. New Cards
B. Renewals
C. Non-Resident Cards
D. Updates
thal

193
252

Year to Date

8,583 - 9,397

37 .

487

II. TOTAL NUMBER OF REGISTERED BORROWERS

III. OTHER REGISTRATION SERVICES

I

% N

December 1996 36,340
December 1997 36,568

Voter Registration
Program Registration
Meeting Room Registration
Other Patron Inquiries
Cab Cards Issued
LAN Discs Sold

(Year to Date - 284)
Computer Room Users
Reading Edge Users

Total

60
39

11

132

259

(68.0% of Population)
(68.5% of Population)

1997 % Change

16.8%
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DES PLAINES PUBLIC LIBRARY _
ADULT PATRON ASSISTANCE STATISTICAL REPORT

DECEMBER 1997
Reference Services Number Total
1. Directional Questions 202
2. Over-the-Counter Materials ' 179
3. Specific Item Requests 839
4. Ready Reference 596
5. Materials Searching 90
6. Referrals to Other Institutions . 23 1,929
Assistance
1. Equipment repair and assistance 1
2. Tax Forms - 25 . 136
GRAND TOTAL 2,065

9-11 341 Sunday 183 4 hour day 4 Sundays
11-1 329 Monday 499 12 hour day 5 Mondays
13 495 Tuesday 420 12 hour day 5 Tuesdays
3-5 416 - Wednesday 243 12 hour day 3 Wednesdays
5-7 234 Thursday 208 12 hour day 3 Thursdays
79 250 Friday 253 12 hour day 4 Fridays

Saturday 259 8 hour day 4 Saturdays
Totals 2,065 2,065 : 28 Days

Number of individuals using Local Area Network - 973
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DES PLAINES PUBLIC LIBRARY
AUDIO VISUAL STATISTICAL REPORT

DECEMBER 1997

Patron Services Provided Number

Holds Placed 730

Title Requests 207

Material Searches 177

Phone Patron Assistance 116

In House Patron Assistance 383
Patrons Served
By Day Total Represents  Involves
Sunday 318 4 hour day 4 Sundays
Monday 686 12 hour day 5 Mondays
Tuesday 677 12 hour day 5 Tuesdays
Wednesday 308 12 hour day 3 Wednesdays
Thursday 259 12 hour day 3 Thursdays
Friday 649 12 hour day 4 Fridays
Saturday 473 ‘8 hourday 4 Saturdays
Totals 3,370 28 Days

XIII



MEETING ROOM - DECEMBER 1997

Community Groups

Attendance

Tax Aide
Toastmasters

Total
Library Activities

Adult Book Discussion
English Classes

Friends of the Library
2 Year Old Storytime
3-5 Year Old Storytime

Total

DES PLAINES PUBLIC LIBRARY

Times Used

b

December Total = 5 groups involving 141 people.
1997 Year io Date Total 345 groups involving 10,182 people.

Total

28
12

40

37
33
31

101

XIII
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DOWNING CHARITABLE TRUST FUND

A trust in the amount of $25,000.00 set up in 1970 in memory of Blanche, William and
Kenneth Downing as stated in the Will of Kenneth Downing. The trust is vested in
moderately conservative securities and managed by First Trust Illinois.

Funds from the interest are deposited into a First Trust checking account.

Balance of Trust $25,000.00

December 31, 1996 Interest Balance $ 468.88
1997 Deposits 944.48
1997 Check Paid ~ __(900.00)*

December 31, 1997 Interest Balance $ 513.36

The interest from which, but not the principal or stock dividend, is to be used for the
purchase of "hard bound worthwhile books, music records or tapes, moving picture
reels, etc."

In 1973 the first artwork was purchased with the interest from the trust fund. Every
year thereafter artwork has been puchased with the funds with the exception of 1980

and 1981 when cassettes were purchased.

* Funds were used to purchase three new original framed artworks from the Des
Plaines Art Guild Fall Show.

3 35 2 b 3k 3 3 2 ok o 3k 3k 3 OF 3 3k W ok o 3 ok 2 3 2 3 b 3 36 o 3 ok 36 b 3 0F 36 3 b 36 3 3% 38 36 36 b 36 30 o o b 3k ok 3 b 34 b 3 3 3k e 3 of b 34 36 ok 3 3F 8 3 oF 32k 3

GERTRUDE G. DUNCAN TRUST FUND

A fund in the amount of $1,000.00 was started in 1958 by Paul J. Duncan in memory
of his wife Gertrude G. Duncan. The fund must be invested in United States
Government Bonds or in federally insured Savings and Loan associations, and in no
other investment enterprises.

November 8, 1997 Balance $3,992.87

The funds are located in a 30 month Certificate of Deposit with First Federal Bank in
Des Plaines. The next renewal date is May 8, 2000.

The Board of Directors may use the income to purchase books or literature.
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January 1, 1998

Dear Staff,

[ enjoyed Mayor Jung’s recent letter about his Christmas memories and his hopes for
all of us to enjoy our holidays and the year to come. It was full of warmth,
appreciation, and genuine concern for our well-being. Ifound myself reacting to the
beauty of his message by thinking I could not possibly add anything to it. And then I
went to “RENT?” last weekend.

One of the most moving songs in the musical is “I Should Tell You,” which is the
poignant expression of how difficult we find it to say what we feel to the people who
deserve to hear it. So,

I should tell you that we have Just completed an exciting year during which we
introduced many new services and improved established services and increased the use
of all of our services. Thanks 1o you.

I should tell you that we have greatly improved the level of appreciation for our
services and our expertise within our community. Thanks to you.

I should tell you that our building looks better and more inviting. Thanks to you.

I should tell you that people who use our services are made to feel not only welcome

but also confident that they are in good hands. Thanks to you.

I should tell you that we do a superb job of providing high quality service at a very
reasonable cost. Thanks to you.

I should tell you that you’ve made working here fun and enjoyable and satisfying.

I should tell you that this coming year will be full of challenges and changes for all of
us. [ should also tell you that I am sure we have the skills and the personal qualities to
accept these challenges and to work through them to a successful conclusion. I should
tell you that at times, I, too, am fearful of these challenges. But I rely on you and
know that we will not only prevail, we will also flourish.

I should thank you all for your support and hard work and creative thinking and
human understanding and patience and general good will.

So, with gratitude for what you have done and with high hopes for our future, I should

simply tell you all “Thank you.”
@Lﬂf‘z%/
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DES PLAINES |
PUBLIC LIBRARY ”

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING

TUESDAY, FEBRUARY 17, 1998

7:30 PM

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations
for those persons.

TELEPHONE (847) 827-5551 TELEFAX (847) 827-7974

o Fal /P
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DES PLAINES PUBLIC LIBRARY

BOARD OF TRUSTEES

Agenda for the Regular Meeting
February 17, 1998 - 7:30 PM

Call to Order. (7:30 PM)
Consideration of the Agenda. (7:35 PM)

Approval of Minutes of the Regular Board Meeting, January 20, 1998. (Action
Item)(7:40 PM) '

Public Comments and Questions. (7:45 PM)

City Council Community Services Committee — Alderman Brookman.

(7:50 PM)
Foundation Report - William Prentice. (7:55 PM)

Finance Report - John Scarsi. {Action Item)(8:00 PM)
A. ' Over the Counter Receipts (to be filed)

Petty Cash Expenditures  (to be filed)
Statement of Cash Receipts .

and Disbursements  (to be filed)
Budget Expenditures Report (to be filed) .
Expenditures (to be approved)

Building and Grounds — Betty Ritter. (8:10 PM)
Management — Ellen Yearwood. (8:20 PM)

Planning Committee — John Burke. (8:30 PM)




XI.

XIL

XIIIL

XIV.

XV.

XVL

System Membership - John Ciboro.wski. (8:40 PM)
Friends of the Library — Inara Brubaker. (8:50 PM)
Admunistrator's Report — Sandra Norlin. (9:00 PM)
Unfinished Business. (9:15 PM)

Announcements. (9:30 PM)

A.  Correspondence.

Adjournment. (9:45 PM)
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 6U016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
January 20, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, January 20, 1998. Vice President
Inara Brubaker called the meeting to order at 7:35 PM.

Members Present: Inara Brubaker, Susan Burrows, John Ciborowski, Sarah
McConnell, Betty Ritter, John Scarsi.

Members Absent: Eldon Burk, John Burkg, Ellen Yearwood.
Also present: Administrator Sandra Norlin, Leslie Steiner, Christy Dickman.

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the agenda.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the minutes
of the regular Board Meeting of December 16, 1997, as written. Vote: Ayes: All
Nays: None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

N_one.i

CITY COUNCIL COMMUNITY SERVICES COMMITTEE -

There will be a ward meeting with Alderman Arredia on January 29, 1998 at 7:00 PM
at the Friendship Jr. High School.

FOUNDATION REPORT - William Prentice.
William Prentice absent. The Board is encouraged to recommend people to serve on

the Foundation Board.
TELEPHONE (847} 827-5551 TELEFAX (B47) 827-7974




FINANCE COMMITTEE - John Scarsi, Chairman.

The following monthly reports were reviewed and placed on file for audit:

Over the Counter Receipts $7,649.86

Petty Cash Expenditures $240.25

Budget Expenditures for December $42,456.55
Expenditures Year to Date $2,526,063.06
Revenue for December $16,320.98

Revenue Year to Date $2,703,507.80

o ke

MOTION by John Scarsi, seconded by Susan Burrows, to approve, subject to audit,
expenditures authorized by the Library Administrator for library purposes and paid as
itemized in the City of Des Plaines Warrant Registers as follows:

December 1, 1997 $ 20,982.90
December 15, 1997 42,904.60
Total $ 63,887.50

Roll call vote: Ayes: Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi.
Nays: None. MOTION CARRIED.

MOTION by John Scarsi, seconded by Susan Burrows, to approve, subject to audit,
expenditures for salaries made by the Library Administrator as follows:

For payroll period December 4, 1997 $ 52,656.33
For payroll period December 18, 1997 54,632.31
Total $107,288.64

Roll call vote: Ayes: Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi.
Nays: None. MOTION CARRIED.

MOTION by John Scarsi, seconded by Susan Burrows, to approve, subject to audit,
transfer entries to the Library account in December, 1997 by the City of Des Plaines as
follows:

" Gasoline and Diesel Fuel (Decembér) $6.13
Total . $6.13

Roll call vote: Ayes: Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi.
Nays: None. MOTION CARRIED.

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman.

No report. Betty Ritter met with Gary to set up a walkthrough of the Library. She
will give a more detailed report of the building next month.
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MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.
No meeting. No report.

PLANNING COMMITTEE - John Burke, Chairman.

No report.

SYSTEM MEMBERSHIP - John Ciborowski, Representative.
No meeting. No report.

FRIENDS OF THE LIBRARY - Inara Brubaker.

Inara Brubaker reported that the next meeting is January 27, 1998 at 7:00 PM. The
Friends Annual Meeting is May 12, 1998. The Friends are accepting books for their
annual booksale in April. Software will be sold as well. We need advice from John
Haliotis regarding the price of software and licensing restrictions when transferring
ownership. Suggestions for officers for Friends are welcome.

ADMINISTRATOR'S REPORT - Sandra K. Norlin.

Christy Dickman is filling in as Administrative Secretary until a replacement is hired
for Nancy Peterson. We have completed interviews, have developed a “short list”, and
are waiting for the return of the background and reference check information. We had
several excellent candidates.

Nancy Larson has been hired to fill the full-time Mobile Library driver/clerk position.
Nancy has been working as a part-time driver and is enrolled in the Dominican -
University (formerly Rosary College) Library Science program. (She is interested in
pursuing tuition reimbursement.)

Roberta Cqnrad has been reassigned to the Outreach Services Department for 60 days.

Marie Paschen from our Employee Assistance Program (EAP) will present a brown
bag luncheon program on 1/28 for our staff on handling the stress unique to the
sandwich generation.

Sandra Norlin and Martha Sloan met with Howard Clauser to plan next May’s staff
Development Day. He will administer and interpret through presentation and group
activities the Myers-Briggs Type Indicator, with emphasis on its applicability to
workplace communication.

Sandra Norlin and Martha Sloan met with Mary Dewyer and Lynn Leahy of Career
Success Services, Inc. to discuss their services and their applicability to our staff needs.




We received word last Friday that we will receive the H.W. Wilson Staff Development
Grant, awarded by ALA in 1998. This is the result of Martha and Mary Jane Kepner’s
proposal writing and their good ideas for helping our department heads through this
next year of transition. The award ceremonies will be in Washington, D.C. as part of .
ALA’s annual conference in July. :

Martha Sloan and Sandra Norlin continue to work with the staff of NSLS and Ela
District Library to develop a grant proposal for staff development through the LSTA
grant program. Ours is a unique proposal, developing teams that will foster the

.growth of continuous learning as a method of coping with our new environment of

constant change within two libraries.

For the third consecutive year we have increased patron use of our materials and
services. Please refer to the charts that indicate the growth pattern of the last 10 years
and note that our rates of increase are also increasing (4.5, 5.5, 5.9). At the end of 1997,
books were 82% of our holdings (61% of our circulation), audio 6% holdings (10%
circ), video 4% holdings (23% circ), and puzzles, etc. .2% of holdings (6% circ).
Reciprocal borrowing has increased by 49.8%, thanks to the Mt Prospect restrictions
on our patrons and the temporary closing and ongoing construction of the Niles

Library.

Sandra Norlin participated in the work of two committees for PLA at the ALA
Midwinter Conference, one as a member of the jury to select the winner of the
“Library of the Future” award, and the other as chair of the committee charged with
coordinating the programs offered by PLA divisions at the 1999 Annual Conference.

Sandra Norlin attended several meetings with the planning group for the
Library/Downtown redevelopment project.

UNFINISHED BUSINESS.
None.

NEW BUS‘INESS.

The Board received information on the status of the Duncan and Downing Trust

Funds.

Sandra Norlin discussed voice mail system purchase through Midco. The Library
would receive between 40 and 50 voice mail boxes. The one-time cost is considerably
lower than paying for the service on a monthly basis.

MOTION by Betty Ritter, seconded by John Scarsi, to approve the purchase of the
voice mail system through Midco in the amount of $5,669.22. Roll call vote: Ayes:
Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi. Nays: None. MOTION

CARRIED.
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ANNOUNCEMENTS
None.

Meeting adjourned at 9:04 PM.

"Minutes prepared by Christy Dickman.
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Chair:

DES PLAINES LIBRARY FOUNDATION
February 11, 1998

William Prentice

Present: William Vedral, David McConnell, Sandra Norlin

Call to Order: 7 PM, by William Prentice

1. Corrections/Clarifications to the bylaws:

The correct title of the Foundation is Des Plaines Public Library Foundation.

In accordance with Illinois statutes, the corporation will be referred to as “Not-

for-profit”, rather than “nonprofit.”

Under Article I., General Provisions, the sentence beginning “The officers,
Directors, and members of the corporation...” will be deleted.

. ‘L
Under Article V. Members, this statement will replace the former statement:
“The corporation shall have no members other than the officers and directors
described herein.”

Under Article VL, Section 2. “two (2)” will be changed to “three (3)”.

Under Article VII., Officers, the titles and job descriptions of officers was
discussed. Consensus to leave the titles and descriptions as they stand.

William Prentice will make the corrections to the bylaws as described and
dist?ibute copies of the corrected documents to members.

. The directors discussed the procedures for acquiring the funds residing in the

- 1992 and 1995 Library Referendum accounts.

William Vedral will apply to IRS for a FEIN for the Foundation.

When the FEIN is obtained, he will notify David McConnell, who will open
an account at Plains Bank and transfer the funds from the Referendum
Committee account to the Foundation account.

Additional Directors.



‘ We need to know the results of Sue Burrows’ inviting Jane Moore to become a
Director.

William Prentice suggested Anne Evans as an additional director and was
encouraged to extend the invitation to her on behalf of the directors.

4. Management Agreement.

The consensus of the group is that a management agreement between the City,
the Library, and the Foundation is not necessary and will not be pursued.

5. Introduction to the Community.

We will use the library newsletter and, perhaps, the government cable channel
to announce the formation of the Foundation. Mr. Prentice will contact Bob
Lightfoot about providing photographs for a presentation piece. Mr.
McConnell suggested a brief (trifold), straightforward information brochure.

6. Other topics.

Mr. Prentice will forward the draft of the précis to Sue Burrows for her
. comments and suggestions.

Mr. McConnell and Mr. Vedral will begin preparing their b10graph1c
statements for the Foundation records.

Mr. McConnell will confer with a colleague regarding setting up and describing
various gifting options.

| 7. The next meeting was set for Monday, March 9, 1998 at 7:30 PM (Please note
| change in start time.)

The meeting adjourned at 8:20 PM.




[cr]
o
&%)

LD

DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF JANUARY 1998

Following monthly reports to be reviewed and piaced on file for audit:

1. Over the Counter Receipts $§  9,148.95

2. Petry Cash Expenditures $ 109.94

3. Budget Expenditures for January $ 248,788:32

4. Expenditures Year to Date $ 248,788.32

5. Revenue for January $ 10,594.33

6. Revenue Year to Date $ 10,594.33
MOTIONBY __° 2ND BY to be

approved, subject to audit, expenditures authorized by the Library Administrator for
library Warrant Registers as follows:

January 5,1998 § 25732.38
January 15, 1998 ' __67,043935
Total $ 92,776.33
ROLL CALL VOTE AYES: ~_ NAYS:
MOTION BY 2ND BY ._to approve,

subject to audit, expenditures for salaries made by the Library Administrator as
follows:

PAYROLL January 2,1998 $ 53,957.44
January 15, 1998 56,648.12
! January 29, 1998 —22175.15
Total $ 165,780.71
ROLL CALL VOTE AYES: < NAYS:
MOTION BY 2ND BY | to approve,

subject to audit, transfer entries to the Library account in January, 1998 by the City of
Des Plaines as follows:

Gasoline and Diesel Fuel (January) $00.00

ROLL CALL VOTE AYES: NAYS:
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DES PLAINES PUBLIC LIBRARY
OVER THE COUNTER RECEIPTS - JANUARY 1998

January 1997 January 1998 1997 to Date 1998 to Date

Lost Materials ~ $. 226.04 475.72 $ 226.04 475.72
Fines 6,682.36 6,498.73 6,682.36 6,498.73
Damage 1.50 25.95 1.50 25.95
Fees 15225 202.84 ©152.25 202.84
Copies 1,479.45 1,925.95 1,479.45 1,925.95
Miscellaneous 16.25 19.76 16.25 19.76
Totals $8,557.85 $9,148.95 $8,557.85 $9,148.95

PETTY CASH EXPENDITURES - January 1998

960070 Auto/Travel Expenses ) 8.19+
960070 Auto/Travel Expenses ' 15.43
960070 Auto/Travel Expenses _ 20.49 +
960070 Auto/Travel Expenses 10.33»
970100 Supplies 9.94+
970100 Supplies 12.56+
970100 Supplies : ' 33.00.

Total $109.94
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VISURL MATERIALS
AUTOHATED REFEREHCE NAT L
RATURAL €AS

ELECTRICITY

GASOLINE

COMNODYTIES

INPROVENENTS
FURMITURE & FIXTURES
CAPITAL EXPENDITURES

BANK/TRUST/AGENCY FEES
TRARSFER TO DEBT SERVICE
OEBY SERVICE '

LIBRARY SERVICES

BUDGE!

qg,000. 00
40, 000.00
3,500, 00
40, 000. 00
14,000, 00
500.00
2,000.00
608,500. 00

30,000.00
10,000.00
90,000. 00

130.00
12,078.00
12,228. 00

. 3,023,060. 00

PERIOND
EXPENDITURES

o0
16,282 .13
iy
.00
.00
.00
.00
36,062.90

.60

0

.00
00
00
.00

248,788.32

ENCUASRANCES

OUTSTANDIME

.00
.00
.6
.00
.00
.00
.00

.00

.00
.00
.00

iy
.00

.00

.oo

PE-ROYERMAEMT GYSTERS 2IUISDGA -

YERR 10 DAfL
INC ¢ INF

.00
16,283.15
)
.0
00
00
i
36,963 .90

00
.00

0

.00
00
00

748,7685.32

FOD CCCUNT ANT

PAGE &

AUALLRBLL
BRLANCE

44,000.00
43,16 .85
36,500, 00
$0,000.99
14,009.00
500.00
,000.00
377,436.10

80,000.00
10,000.00
$0,000.00

150.00
12,078.40
12,228.80

2,776,271 .68

Y1e/

Bud

.00
¥
it
.00
.0
.00
.00
L0

.00
.00
.00

0%
.00
06

.08
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02!{i?98 © CYLTY OF DES PLAIMES PAGE 2

CACCOUMTING PERION: 1793 ' ORSAMIZATION EXPEMDITURE STRIUS

Sfi.'.l! CRITERTA: expledgr.key orun hHetusen "21i0" and 21307
FURD - 201 - PUBLIC LIBRARY FUNY

fUMCTION - 400 - CIVIC & CULTURE

DEPARTHENT - 2130 - IL LIBRARY PER CAP GRAHT

VERION ENCURBRARCES YEAR TO DAfE AYARILARLE  YTD/

ACCOUNT - - - = - TITLE = = = - = BUDEET EXPERDITURES CUISTANBING  ENC + Ed BALANCE  Dub
320110 PROFESSIOMAL CANSULTERG 10,000.¢60 .00 .00 .0 10,600.00 .00
20120 COMMUNICATION SERVICES 9,000.90 00 N .00 9,500, 0¢ .00
960990  NISC CONTRACHUAL S¥CS 12,000. 00 ) g0 00 R 12,600, 40 LU
T014L  CONTRACTUAL SERVICES 11,000 00 CL00 R4 L] 11,900, 0¢ .60
980900  EQUIPAENT 13,768.00 .00 .00 .00 315,763.00 .0
TOTRL  CAPITAL EXPENDITURES 3,768, 00 .00 00 .00 35,768.00 A9
TOTAL  IL LIGRARY PER CAP CRANT f6,768.00 80 .00 .00 66,768.00 .0
ToTAL CIWIC 3 CULTURE 3,0M,828.00 248,788.32 .00 788,788 .32 2.8492,037.43 .08
TUTAL  PUBLIC LIBRARY FUMD 3.091,828. 00 298,788.32 .00 298,788 .32 . 2.843,039.63 .08

TOTAL REPORY 1,091,828.00 298,786.32 .0¢ 748,788.32 2,843,039.63 .08
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s :
02/i??98 CIT¥ OF DES PLAINES : PAGE t.
JHCCOUNTING PERIOD: 1/93 DRLANCE SHEE] }
N

sz;.n CRITERIA: genledgr. fund="2C1"

-

FUMD - Q1 -.FYBLIC LIBRARY FUND

ALCOUNT - = = = = TLILE = = » = = BERTTS CREDLIS
101000  PETTY CASH . 00,00
102007 CASH PB PAYROLL 276529401 00 .
102008 CASH PB DISBRST 276502401 2100027
102026 CASH FIRST BAKK ACCUNULIH 0
102051 CASH PLATSBANK ACCUNULIN 00
TOTAL CAcH 500 06 .20
109003 TNVESTRENTS-US TRERSURIES 00
104006  INUESTNEMTS-CERTIF OF DEP .00
109030 INVESTNENTS-RCCHMULATION 00
104031 INUESTAENTS- EARLE S 7,00
104032 INUESTAEMTS- DUNCAN 1,708.09
104033 IHYESTHEMTS- DOUNING C 0 24,409.38 -
. TOTAL INUESTAENTS 33,174.17 00
" 113400  RECEIVABLE-ACCRUED INTRST 00
118000  RECETUADLE-PROPERTY TARES 2,458,476.40
119200  RECEIVABLE-AISC 6,793 %6
TOTAL ACCOUNTS RECEIVABLE 2,465, 26956 .00
. TOTAL ASSETS _ 2,199,181.73 21,249.27
401000  ACCOUNTS PRVABLE 19,878 %%
410020  ESCRON-DEPOSITS .00
TOrAL DEPOSITS , a0 00
q30010  DYE TO-CORPORATE SENL ' : .00
430030  DUE TO-EMPL RETRANT TRUST .00
TOTAL DUE TO-OTHER FUNIS 00 : .00
450040  ACCRUED PAYROLL ' .00
TOIAL ACCRUED LIABILITIES . .00 .00
470000  DEFERRED REV-PROPERTY TAY 2,438, 476 .00
471000  DEFERRED REU-OTHER - )
TOTAL CURREN! LIARILITES 19,878,955 2,458, 476 .00
" 7078l LIABILITIES : 19,878.59 2,458, 47690
700010 EXPEMDITURE CONTRGL 298, 788. 32
700120  REVENUE CONTROL 10,594.33
700130 EMCUNDRANCE COMTROL 60
700140  RESERUE FOR ENCUNBRANCE : 00
700150 E¥P. BUDGET CONTROL 3,091,828 00
700160  REV. BUBGET CONTROL 2,940,584 .00 :
. 700170 BUDSET FURD GALANCE 84,735.63 :
TOTAL SYSTEN CONTROL 3,214,107.95 3,102,922.33

720010  FUNE DAL-RESRY-GIFT TRUST | 28,189.67
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0279 ‘ : CLTY OF DES PLAINES

ACCOUNTING PERIOD: 1/93

SE.H CRITERTA: genledgr.fund="201"
. : FUND - 201 - PUBLIC L1BRARY FIND

ACCOUNY S TEILE = = - = =

TOTRL FUHD BRLANCE-RESERUED

730000 FUMD BALANCE-UNRESERUED
TOAL UKD EQUITY :

TOTAL EQUITIES
TOIAL PUBLIC LIBRARY FUND .

TOIAL REFORT

DALANCE SHEET

BEBIIS

20

N1l
3,273,107 99
3,793,130,23

3,793,130.23

TN - UHD NCCTUNT ANT

PAGE 7

CREZEES
28,18%.67

©182,796.%
20,982 43

3,113,404 .95
3,733,130.23

3,793,130.23 o
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91/28/98. CITY OF DES PLAINES PAGE 10
AGCOUNTING PERIOD: 1/98 CASK REQUIREMENTS BILL LIS? '
SELECTION CRITERIA: payable.due_date="02/02/1998"

BN
201 - PURIC LIBRARY FUND

ORGANIZATION  ACCOUNT <-=-e----e TITLE mme emmmemaeeees YENDOR ----====~=~=~ PURCHASE OR INVOICE ANCUNT
rab [ 920120  COMMUNICATION SERVICES 00331  SPRINT 827-399 778,10
mo - 920120 COMMUNICATION SERVICES 06827  CELLULAR ONE 49682107 91.89
no 920120  COMMUNICATION SERVICES 71279  AMERIVECH-ILLINOIS CABS . H07-3336349 _ 101.39
2110 920120 COMNUNICATION SERVICES 72106  COOPERATIVE CONPUTER SERV UECENBER 97 164,92
2110 920140  DATA PROCESSING SERVICES 07007  PSINET, INC. nzean 80.73
210 920140  DATA PROCESSING SERVICES 72106  COCPERATIVE CONPUTER SERV DECENBER 97 2,002.76
210 920206  SENINARS 08786  NAC/WIMDOWS ACADENY 3/02-3/06 $99.00
mo 920230  PUBLICATION OF NOTICES 01397  JOURMAL AMD TOPICS XEWSPA 32329 115.88
2110 930010 R & N EQUIPNENT . 02632 PITNEY BOMES : 896742 263.00
710 930010 R & 1 EQUIPNENT 03472 XEROX CORPORATION 56808528 1,068.31
210 930010 R & N EQUIPENT 06037  M-0-H CHEMICALS, INC. 092842 1,002.00
110 . 930010 R & # EQUIPHENT . 08090  MEST TOMM REFRICERATION C 71889 166.00
2110 930010 R & M EQUIPNENT 66845  DANKA ONNIFAX 090020 174.98
7110 930010 R & I EQUIPMENT 72106  COOPERATIVE COMPUTER SERY DECENBER 97 1,399.47
2110 930020 R 5 N BLDGS & STRUCTURES 08282  HAUSIMAN PLUNBING & HEATIN 16038 . 130.93
210 930020 R & M BLOGS & STRUCTURES 26729  GEISER-BERMER PLUNBING SE - r4 L1 T 1,026.00
2110 930030 R & M VEWICLES 06936  CHICAGD BUS SALES, INC. 0008301 863.42
2110 930210  REMTAL OF EQUIPMENT 02632  PITNEY BOMES 599529 166,30
43l 930320  CLEAMING:CUSTODIAL SERV 74938  ADUANCED JANITORIAL 2629 : 2,335.00
me 960070  AUTO/TRAVEL EXPENSES 04363  SANDRS MORLIN REINB 520.00
z. 960070  AUTO/TRAVEL EXPEMSES 21092 DES PLAINES FUBLIC LIBRAR PETTY CASH 2.20
7% 960070  AUTO/TRAVEL EXPENSES 21092 DES PLAINES PUBLIC LISRAR - PETTY CASH 3.7
210 960070  RUTO/TRAVEL EXPENSES Z1092  DES PLAIMES PUBLIC LIBRAR - PETTY CASH 2.20
2110 960070  AUTO/TRAVEL EXPEMSES 21092 DES PLAINES PUBLIC LIBRAR . PETTY CASH . 5.04
2o 960070  AUTO/TRAVEL EXPENSES 71092 OES PLAINES PUBLIC LIBRAR PETTY CASH 3.94
Z110 960070  AUTO/TRAVEL EXPENSES 44830  FIRST NAINE TRAVEL - 0301863 98.30
2110 960210  SPECIAL EVENT PROGRANMING 38314  WAINE TOUNSKIP HS WEST RONORARTUM 300.00
2170 960990  NISC CONTRACTUAL SVCS 00189  ANDERSOM LOCK CO LTD 108109 67.80
rapli 960990 RISC CONTRACTUAL SUCS 00189  ANDERSOM LOZK CO LTD 106942 299.80
M0 960990  BISC CONTRACTUAL SUCS 05076  MORB & SONS ELECTRIC, INC 1-14-98 333.00
2110 960990  HISC CONTRACTUAL SUCS 03228  KASCO PRINTING unn 2,660.00
2110 960990  MISC CONTRACTUAL SUCS 05720  MARIO GAMBINO § SOMS LAND 1-09-98 200.00
2110 960990 NISC CONTRACTUAL SUCS 07170  GRAPHIC SOLUTIONS b164 807.00
19 960990 NISC CONTRACTUAL SUCS 19776  BAKER § TAYLOR,INC. 2002429713 .70
2110 960990  NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,IMC. 2002436416 32.%
2110 - 960990  NISC CONTRACTUAL SUCS 19776  BAKER & TAVLOR,INC. 2002946442 41.89
mo 960990  NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002443169 13.69
2110 960990  NISC COMTRACTUAL SUCS 19776  BAKER & TAYLOR,IMC. 2002440313 19.73
2110 960930 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002436497 24.10
2110 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,IMC. : 2002432479 30.63
10 960990 NISC CONTRACTUAL SUCS 19776  BAXER & TAVLOR,IMC. . 2002417176 14,30
2110 960990 MISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002423537 74.80
2110 950990  NISC COMTRACTUAL SUCS 19776  BAKER & TAYLOR, IMC. 2002428913 22.80
2110 . 960990 NISC COMTRACTUAL SUCS 19776  BAMER 3 TAYLOR,INC. 2002432339 10.30
2110 960990 NMISC CONTRACTUAL SUCS 19776  BANER & TAYLOR,INC. . 2002422249 108.83
21 960990  NISC CONTRACTUAL SUCS 19776  BAXKER § TAVLOR,INC. , 2002417822 17.70
rel 960990  NISC CONTRACTUAL SUCS 19776  BANER 3 TAYLOR,INC. 2002423606 20.23
Mo 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR, INC. : 2002923263 20.03
10 960990  NISC CONTRACTUAL SUCS 19776  BAKER & TAVLOR,INC. 2002916922 - 99.10
210 960990  NISC CONTRACTUAL SUCS 19776  BANER & TAYLOR,INC. 2002416997 38.90
2110 960990  MISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002404208 in
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ACCOUNTING PERICD:

1798

SILECTION CRITERIA: payable.due_dates-02/02/19%8"

"~ 201 - PUBLIC LIBRARY FAGD

ORGAMIZATION

FARL/
210
2110
an
e
1o
2110
e
2110
mo
inge
e
2110
e
n
o
o
ne
FAIL
2110

Zno
e
19
Zito
110
o
2110
2110
1o
" e
2110
210
210
rally;
1o
2110
o
2110
2110
2110
2110
2110
nio
2110
@
2110
2110
2119
210

ACCOWRT

960990
970100
7000
TN
770100
970100
370100
970100
970100
N0
NN
370100
70100
970100
70100
7NN
70100
70100
970100
970170
970600
970600
970600
970600
970600
970600
970600
370600
970600
970600

970600 .

970600
970600
970600
F70600
970600
970600
970600
970600
970600
970600
970600
970600
770600
970600
970600
970600
970600
970600
970600
970600

TInt

AISC CONTRACTUAL SUCS

SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES

- SUPPLIES

SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPRLIES
SUPPLIES
SUPPLIIS

CITY OF DES PLAINES
CASH REQUIRENIMTS BILL LIST

19776
02747
02747
02197
02747
02747

20377
wmn
w77
a9z
209
Falh2;
210%
non
21972
71092
24036

02074

04038
06423
06423
06423
04423

97439
07439
o7
7
07903
08z79

19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19775
19776
19776
19776
19776

BAKER & TAYLOR,INC.
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPFLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
ABC SCHOGL SUPPLY INC
NEDIA PACKAGING CORP
DENCO EDUCATIGMAL CORP
DENCO EDUCATIOMAL CORP
OENCO ERUCATIONAL CORP
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRSR
OIS PLAINES PUBLIC LIBRAR
ES PLAINES PUBLIC LIBRAR
THE HIGHSHITH CO., IMC.
BADE PAPER FRODUCTS
PRACTISING LAN INSTITUTE
HEST GROUP

. LATHROP ENTERPRISES
SINOM & SCHUSTER
SINGN & SCHUSTER

SINON & SCHUSTER

SINON & SCHUSTER

SINON & SCHUSTER

GALE RESEARCH

GALE RESEARCH

STAGE & SCREEM

KRAUSE PUSLICATIONS
KRAUSE PUBLICATIONS
FOREIGM POLICY ASSOCTATIO
R.R. BOWKER

FOLLETT LIBRARY RESCURCES
BAKER & TAYLOR,INC.

BAKER & TAVLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAVLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAVLOR,INC.
BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAVLOR,INC.

BAKER & TAYLOR,INC.

BAKER § TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

PURCHASE OR INVOICE

200237640
SRT87700
SSU79900
KIm 2799
SqT94601
$q794600
iy
1160
171303
174333
1714%0
FETTY CAsH
PETTY CasH
PETTY CasH
PETTY CASH
FETTY Casd
PETTY CASH
FETIY CASH
4889408-001
04954900
0093079
798-491-028
Faliti]
204731
2049732
2073189
2073303
2076299
1142979
120776 -
05002169448
422699
218

7689
37306
686782F-4
2002928712
2002436413
2002996441

| 2002443168

2002440314
2002436486
2002432478
2002429914
2002423334
2007423603
2002423321
2002417821
2002414078
2002422299
2002432504

PAGE 11

ATIOUNT

19.60
193.23
n.e
84.99
66.78
131.76
3.03
23.36
292.89

399.43
- 537,80

39.78
94.39
12.33
6.66
31.38
7.90
19.43
26.11
.73
9.%
382.86
36.93
19.68
12.26 -
76.39
104.03
63.09
16.42
139.21 -
B.7
15.73
18.98
240.00
161.72
n.n
638.77
1,006.33
1,199.99
277.64
£31.38
448.08
706.17
N.%
2,%97.86
474.96
281.08
490.60
82,32
2,821.44
192.19




®
‘Brznsos-

‘ACCOUNTING PERIOD:

'SELECTION CRITERIA:

1/98

payable.due_dates“Q2/02/1%99"

= 201 - PUBLIC LIDRARY FUND

GREAMIZATION

an
2119
raal]
mo.
o
mo
1o
ral]
210
anio
o
2o
210
210
2o
oo
2no
1o
e
z110
20
210
wmo
2110
2110
2110
2110
2110
210
1o
no
2110
2110
rahl)
2110
r4ki'}
o
0
rapl)
F4Rl']
raal
2110
2110
2110
211,
@
nio
1o
r4hl]
2110

ACCoUNT

970600
970600
970600
970600
970600
970600
970600
970600
970600
970600

970600

970600
970600
970600
¥70600
970600
970600
970600
970610
970610
970620
970620
970620
970620
970630
770630
970630
770630
970610
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
770630
970630
970630
970830
970630
970630
970630
970630
970630
970640
970640
970830

TITLE

BOOKS -
AUBIO0 MATERIALS
AUDIO MATERIALS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & BOONS
VISUAL MATERIALS
VISUAL BATERIALS
UISUAL RATERIALS
VISURL MATERIALS
UISUAL NATERTALS
UISUAL MATERIALS
VISIML MATERIALS
UISUAL NATERIMS
VISURL BATERIALS
UISUAL MATERIALS
VISUAL NATERIALS
VISUAL MATERIALS

VISURL BATIRTALS
UISUAL MATERIMLS

UISUAL BATERIALS
UISUAL MATERIALS
UISUAL MATERIALS
UISUAL BATERIMLS
YISUML RATERIALS
VISUAL ARTERIALS
UISUAL MATERIALS
YISUsL ARTERIALS
UISUAL BATERIALS
UISUSL AATIRIALS

CItY OF DIS PLAINES
CASH REQUIREMENTS BILL LIST

19776
19776
19776
19776

. 19776

19776
19776
1977%
19776
19776
19776
19934
20381
21092
a3z
82663
52660
92013
1973
38037
07334
noz
67929
67929
03997
06342
06342
Ny
79
07973
07973
9Ty
08204
19714
38873

38973

38873
38973
38873
38973
38873
38973
38873
38879
38873
38873
/7Y
38873

AUTGNATED REFERENCE MAT'L 00302
AUTOMATED REFERENCE BAT'L 03879

CASOL INE

21092

BAXER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAVLOR, INC.
BRKER & TAVLOR,INC.
BAKER ¥ TAYLOR,INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
NAMUFACTURERS® NEWS, INC.
BERMAN ASSOCTATES

DES PLAINES PUBLIC LIERAR.

ANERICAN LIERARY ASSOCIAT
POLONXA BOOK STORES
POLONIA BOOK STORES
BOOKNEN INC.

BAXER & TAYLOR ENVERTADMR

BOOXS 0N TAPE
CHICAGD TRIBUHE

DES PLAINES PUBLIC LIBRAR
UALUE LINE INC

VALUE LTNE INC

BORDERS ‘
DISTRIBUTION VIDEO & AUDI
DISTRIBUTION VIDEQ & AUDY
BAKER & TAYLOR ENTERTAINE
BAKER § TAYLOR ENTERTAZM
BAKER 4 TAVLOR ENTERTATNN
BAKER & TAYLOR ENTERTADNN
BAKER § TAYLOR ENTERTATMY
PES UIDED

GAYLORD ERUS

THORAN

IHGRAN

THGRAN

IRAN

IMGRAN

IMRAN

IIRAN

TNGRA

INGRAN

INGRAN

InCRAR

INGRAY

INRRAN

INcRAN

ANERICAN BUSTHESS INFORNA
SORKINS* DIRECTORIES, TNC
DES PLAINES PUELIC LIBRAR

PURCHASE OR INUOICE

2002414079
2002423322
2002416996
2002416921
2002404207
2002417173
2002423262
106 8909
130 7447
2002396430
n23 5231
327332-00
838504
PETTY CASH
ATTACH
003023
003023
728903
129283970
78944978
12401068
PETTY CASH
57349
57343
0000103
209978
209994
60797170
N60797160
129203310
129203330
129203320
V426303
0082840003
00133916
00207912
00207924
00208378
001560939
00162603
00167634
00168098
00171746
00224273
0022917
00226073
00229429
00117068

97214518314

40303

PETTY CASH

PAGE 12

AngunT

29.30
22.93
1,484.22
2,772.80
129.63
463.91
124.89
10.63
318.46
360.22
903.34
173.9
61.00
3.3
73.00
86.63
199.4
R/ &
24.70
33.00
192.70
7.00
173.00
3.0
109.97
38.00
37.00
2.93
23.79
29.99
9.07
174.42
279.64 .
130.34
20.79
10.40
13.99
69.79
3.0
102.497
20.80
17.49
11.99
20.66
34.99
12.63
322.38
30.40
2,010.00
1,811.9
35.00



VIII
Building and Grounds Committee
Minutes, February 5, 1998
Chair: Berty Ritter
Present: Susan Burrows, Eldon Burk, Michael Barnes, Martha Sloan, Sandra
Norlin. |

Call to order: 10:00 AM, by Betty Ritter

The purpose of this meeting was to update the library board members on the progress
of the preliminary planning on the design of the 80,000 square foot library building as
part of the downtown redevelopment project, in accordance with the 1995 revision of
the Library Building Program Statement and recent meetings with the planning team
members.

Michael Barnes of Lohan and Associates showed and explained the stacking drawings,
which show how general departments and functions would fit in a four-story building.
He reviewed the comments of the planning team on the feasibility of the stacking. He
then received comments from the board members present and made note of their
concerns. The topics under consideration were traffic patterns on the site, pedestrian
access to the facility, and parking availability at and near the proposed site.

The meeting adjourned at 11:40 AM.



ADMINISTRATOR’S REPORT
February 17, 1998

AY

L. PERSONNEL

I have offered the position of Administrative Secretary to Carol Kidd. She has
accepted and will begin her work with us on March 2. In the meantime we struggle
with the ephemeral nature of temporary secretaries. We have worked with four to
date.

New employees: Steven Jablonski, PT LAIl in Adult Services (Readers’ Advisory),
Sharon Byerly, PT LAIl in Childrens (Temporary). Both have a wide range of
experience in public libraries. Richard Wilk is a new Page. Tracy Burke and Amy
Czarnecki have been promoted from Page to Assistant Clerk positions. Desiree
Vittorio, Francis Regis, Robert Schmid, and Bridget Staniec have left the staff.

IL. STAFF DEVELOPMENT

The program presented by Marie Paschen in 1/28 was excellent. The topic was the
stress of caring for elderly and ill family members. It was not well-attended, but was
very helpful to those who did attend.

Martha and I met with NSLS and Ela Library staff and Maureen Sullivan to plan the
schedule and events for the staff development program we are planning for the coming
months.

The topics planned for the March 5 All-Staff meeting are Personnel Policies and
Practices pertaining to the disciplinary process; asbestos dangers and solutions; and the
new building program plans.

III. PATRON SERVICES

We began the year with a healthy increase in circulation (7.4%). In childrens’ the
increases were in NF, Cds, and Videocassettes. In Adults, they were in Fiction, Cds,
Audio Books, and Vcassettes, both F and NF.

We have presented several successful programs, both for adults and children and
families. The new evening storytime for families grew from 19 to 60 and had to be
moved to the children’s library area from the small meeting room. The Bright Start
Baby Booktimes are so well-attended that we have divided the attendees into two
groups. Our first Friends Family Sunday program on February 8 (Ceremonial Dances
of Mexico) was very. well attended. The March 15 program { The World of Pooh)will
be presented in the open library area because of overwhelming pre-registration. It is
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exciting to see so many families enjoying the programs and coming to the library
together.

The Chicago Wolves Winter Reading program began January 19. Thus far 335
children have registered and 100 attended the February 2 kickoff event.

Leslie Steiner is planning for our joining NSLS libraries in celebrating Book Lovers
Day on 4/20, during National Library Week. We have also planned well in advance
for November Family Reading Nights: in 1998 we will host Arthur and in 1999 have
booked Jim Trelease (we can afford him by sharing some costs with other area
libraries). ‘

We will participate in the annual celebration of Evening for The Arts in March by
displaying our circulating art collection and information on our popular adult book
discussion activities.

IV.  ACTIVITIES

I attended meetings of the NSLS Public Library Administrators’ Forum, CCS
Governing Board Annual Meeting, and a Continuing Ed Seminar on recent research
on successful leadership practices. |

I have attended meetings of the Building and Grounds Committee and the Des Plaines
Library Foundation. :
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

Total 1997 to Date:

January 1997:

JUVENILE
Non Fiction
Fiction
Periodicals
Compact Discs

* Audio Cassettes

Audio Kits
Puzzles

Games

Audio Books
Video Cassettes

TOTALS
ADULT

Non Fiction
Fiction
Periodicals
Pamphlets
Cam/Sm. Alrm
Records
Compact Discs
Audio Cassettes
Puzzles
Pictures

Audio Books
Vid. Cass NF
Vid. Cass Fic
TOTALS

SELE CHECK

(Books only-Adult and Juvenile)

GRAND TOTAL

65,544
65,544

1997 1998 1997 1998

3,912
10,015
115
105
154
457
325
39
101
1,601
16,824

12,553
8,646
2,922

36

0

3
3,727

870

9
78

970

3,397
9,863
43,074

2,852

62,750

5,065
10,014
144
266
197
481
355
54

61
2,443

19,080

12,632
8,782
2,699

40

0

1
4,174
695
5

68
1,186

3,857 :
10,617

44,756

2,692

66,528

January 1998

463
876
29
11
15
78
39
10
13
327
1,361

160
365
117

933

2,794

* In January, the Mobile Library was out of service for five days.

Total 1998 to Date:
January 1998:

MAIN LIBRARY MOBILE LIBRARY

615
832
84

21
25
93
48
12

11
292
2,033

32
921
105

303
1,824

3,857

% Change
70,385 7.4%
70,385 7.4%
TOTAL
1997 1998,
4,375 5,680
10,891 10,846
144 228
116 287 .
169 222
535 574
364 403
49 66
114 72
1,928 2,735

18,685 21,113

. 12,713 12,664

9,011 9,703
3,039 2,804
36 40

0 0
301
4004 4619
870 696
9 5

78 68
984 1,186
3,397 3,874
9,863 10,920

44,007 46,580

2,852 2,692

65,544 70,385
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CIRCULATION REPORT FOR JANUARY 1998
Page 2

PATRON ATTENDANCE COUNT

Year to Date

January 1997 December 1997  January 1998 1997 1998 % Change

28 842 23,073 28,842 29741 3.1%

RECIPROCAL BORROWING
(Materials Lent)
January 1997 January 1998 % Change

NSLS 5924 7,922

OTHER SYSTEMS 1,333 1,730

TOTAL 7,257 9,652 3.3%
INTERLIBRARY LOAN

Sent ' 7110

Received 419

1

PERIODICALS
(In-House Use)

Juvenile 25

Adult 1136

Total . 1161
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REGISTRATION SERVICES REPORT FOR JANUARY 1998

I. LIBRARY CARD REGISTRATION SERVICES

January 1997 December 1997  January 1998 . 1997

821

COowp

487 747

New Cards
Renewals
Non-Resident Cards
Updates

Total

290
456

747

Year to Date

821 747

II. TOTAL NUMBER OF REGISTERED BORROWERS

HIII. OTHER REGISTRATION SERVICES

adi

A e

January 1997 37,161
January 1998 36,858

1

Voter Registration

Program Registration

Meeting Room Registration

Other Patron Inquiries

Cab Cards Issued ,

LAN Discs Sold '
(To Date - 284)

Computer Room Users

Reading Edge Users

Total

. 84
- 82

31
22

218

454

(69.6% of Population)
(69.0.% of Population)

1998 % Change

9%



DES PLAINES PUBLIC LIBRARY
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT

JANUARY 1998
Reference Services Number
1. Equipment, repair, change 382v
2. Computer info, tests, calls ‘ 843
3. Sign-ups, give-outs (keys, tickets) 625 -
4. Directions to library - in house . 74
and bookmobile
5. Specific requests, materials search, 1394 v/
microfilm, magazines ‘
6. Quick answers & general 1nformat10n 474
7. Referrals to other libraries 16V
8. Inquiries about programs, meeting 66
room information
TOTAL 3,874
By Hour Total By Day Total
(Monday-Friday)
9-11 288 Sunday 287
11-1 307, ‘Monday 682
1-3 367 Tuesday 648
3-5 512 Wednesday 446
5-6 303 Thursday 441
6-9 1,005 Friday 694
Saturday 676
Total ' 2,782 3,874
By Hour Total ByHour  Toral
(Saturday) (Sunday)
9-11 100 1-3 149
1141 160 35 138
1-3 193
3-5 223 Total 416
Total 676

Represents

4 hour day

12 hour day
12 hour day
12 hour day
12 hour day
12 hour day
8 hour day

XIII

Involves

4 Sundays

4 Mondays

4 Tuesdays

4 Wednesdays
4 Thursdays

5 Fridays

5 Saturdays

30 Days
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. DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

JANUARY 1998
Reference Services - Number Total
1. Directional Questions 322v
2. Over-the-Counter Materials 290
3. Specific Item Requests 1157 s
4. Ready Reference 872~
5. Materials Searching 118
6. Referrals to Other Institutions 35/ 2794
Assistance
1. Equipment repair and assistance 221
2. Tax Forms 140 361
GRAND TOTAL - 3155

9-11 468 Sunday 352 4 hourday 4 Sundays
11-1 556 Monday 479 12 hour day 4 Mondays
1-3 812 . * Tuesday 124 12 hour day 4 Tuesdays
35 594 Wednesday 394 12 hour day 4 Wednesdays
5-7 392 Thursday 399 12 hour day 4 Thursdays
7-9 v333 Friday 538 12 hour day 5 Fridays
Saturday 569 8 hour day 5 Saturdays
Totals 3155 ‘ 3155 30 Days

Number of individuals using Local Area Network - 1330
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DES PLAINES PUBLIC LIBRARY
AUDIO VISUAL STATISTICAL REPORT
JANUARY 1998

Patron Services Provided

1. Holds Placed
2. Title Requests
3. Material Searches

4. Phone Patron Assistance

5. In House Patron Assistance

Patrons Served

By Day Total
Sunday 382
Monday 688
Tuesday 535
Wednesday 444
Thursday 522
Friday 1077
Saturday 741
Totals v 4389

Represents

4 hour day
12 hour day
12 hour day
12 hour day
12 hour day
12 hour day
8 hour day

55
268
220
' 203
600

Involves

4 Sundays

4 Mondays

4 Tuesdays

4 Wednesdays
4Thursdays

5 Fridays

5 Saturdays

30 Days
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - JANUARY 1998

Community Groups

Attendance

:

Tax Planning Under the New Tax Law
Tax Relief Act of 1997

Toastmasters

NOW o

Romance Writers

Loose Threads

Cub Scout

Coupon Club

b ik ek b ek ek et

Total ' . 8
Library Activities

Friends of the Library

2 Year Old Storytime

3-5 Year. Old Storytime 1
Bright Start Baby Book Times

Drop-in Craft

Babysitting Clinic

Family Story Time

Preschool Information Open House

— bk g e U B ND

L)
o]

Total

January Total = 16 groups involving 825 people.
1998 Year to Date Total 16 groups involving 825 people.

XIII

25
58
12

37

16

165

163

134

117
40
99
19
80 -

660
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Board of Directors

Robert B. Lyons
President
Schaumburg Township
District Library
Lillian Faber
Vice President
School District #15
Virginia Jusko
Secretary
Chicago Botanic Garden
Robin LaBedz
Treasurer
Ardington Heights
Memorial Library

hen Amberg

brthbrook Public Library

Tom L. Buchta
College of Lake County

Marfe Caviness
Grayslake Arca Public
Library District

Lynn Cox

Wilmette Public Library
Paul Kaplzn

Elk Grove Village
Public Library

John Keister

Ela Area Public

Library District
Patricia Ostewig
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Public Library District
William S. Seiden
Deerficld Public Library

Eunice Semple
Rolling Meadows
Library

Nancy Sheidon
Warren-Newpon
Public Libeary District
Richard Wallens
Lake Villa Ares Public
Librasy Disirici
Ssrah Ann Long
System Director

200 W, Dundee Rd.
Wheeling, IL 60090-2799

§47/459-1300

FAX 847/459-0380

MEMORANDUM

TO: NSLS Community

FROM: Sarah Ann Long

DATE: January 22,1998 o0
RE: Scholarships for ALA Legislative Day - May 5, 1998 |

ALA Legislative Day is a great opportunity to visit our nation's capital, meet with our
elected representatives and lobby for libraries. This year we have a number of issues
and concerns including the obscenity issue. We need to use this opportunity to make
friends and make our case for libraries. We want a large delegation from NSLS to join
with other members of the Illinois Library Association (ILA) on this occasion.

The NSLS Board is offering three scholarships to help persons attend ALA Legislative
Day who have never attended before. One of the scholarships has been earmarked for
a public library trustee but the scholarships are open to anyone who feels passionately
about libraries--NSLS representatives, trustees, volunteers, library workers and
librarians. The scholarships are $§500 each and will help defray costs although it is
expected that the sending library will pick up the balance of the bill.

If you are interested in one of the scholarships please address a letter to the System to
the attention of Marie Caviness/John Keister, Co-Chairs, NSLS Legislation Committee,
outlining all the good reasons why we should choose you. This is.your opportunity to
participate in the legislative process while learning about and helping libraries.
Deadline for letters is March 2.

Traditionally, the ILA group leaves on the Sunday before Legislative Day and returns on
Tuesday evening. To help you estimate costs: Gray’s Travel (1-800-966-8728) has
informed us of a $171 round trip airfare to Washington (non-refundable), or a $140
fare roundtrip to Baltimore. (The trip from Baltimore to Washington takes about 1-
1/2 hours and a rental car or shuttle bus could be employed for the trip.) (Note: These
fares may change in the upcoming months.)

ILA has negotiated a room rate of $150 single/$170 double occupancy at the Hotel
Gcorgc, 15 E Street, NW, Washington, D.C., 20001.

The registration fee is $15 for ILA members and $20 for nonmembers. Scholarship
winners are nesponsnble for this fee. This year ILA has scheduled the following events:
On Sunday evening there will be a dinner at the Monacle Restaurant. Carol Henderson
from ALA's Washington Office will provide a legislative briefing and update. Packets
will be distributed. The cost is $50. On Monday there is a briefing at the Holiday inn
on Capitol Hill. Monday night's dinner will be at the Capitol City Brewing Company.
The cost is $40. A kickoff and brief summary of key issues will be repeated at the
Dirksen Senate Office Building and then the delegation will "Hit the Hill" with
scheduled Representative appointments,

More details on this schedule will be forthcoming.

98-0122-024
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

4

January 27, 1998

Mr. Don Franks
2497 Parkwood
Des Plaines, IL 60016

Dear Mr. Franks:

Thank you for your letter outlining your suggestion for adding on to our library
building. The board members are always open to helpful comments like yours and
will consider it along with the other plans and suggestions they have received.

* We all appreciate the spirit in which you offer your plan, which is the same spirit that
guides the discussions and actions of the Library Board: we want to make a decision
that maintains the best of our traditions and improves our ability to serve our public at
a price we can afford.

Sandra K. Norlin

Library Administrator

TELEPHONE (847 827-3551 TELEFAX (847) 827.7974
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Suite 400
Chicago. Nlinois 60604
JIY 341 8500
TIY 141 1985 fax

January 28, 1998

Sandra Norlin

Martha Sloan

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL 60016

Dear Ms. Norlin and Ms. Sloan,

It is my great pleasure to inform you that the Des Plaines Public Library
has been selected as the 1998 recipient of the H W. Wilson Library Staff
Development Grant from the American Library Association for Fast-Track Team
Building. The jury was impressed with the design of the project, the clear link to
the library’s goals, and the long-term positive impact that will result.

The award will be presented at the Annual Conference of the American
Library Association this summer in Washington D.C. You will receive more
detailed information ﬁ'om the ALA Executive Offices.

On behalf of the members of the jury and the Awards Commlttee I
congratulate you and wish you success with the staff development project.

Sincerely,' E

fhitre Gy

Karen'B. Brown
Chair, ALA 1998 HW. Wilson Library Staff Development Grant

]

cc Sarah Long, Chair, ALA Awards Committee
Daphne Whitehead, ALA Program Coordinator




[&»]
(44
oy
LAy

) rev. 2/17/98
Notes from walk-through of Des Plaines Public Library by Betty Ritter and Gary
Valente Feb. 11, 1998 {comments by Gary Valente):

Elevator between main floor and lower level:
The diffusers in the ceiling light fixtures need to be replaced; they cut down the
light level too much. I'll get some replacement diffusers that will allow more light.
The elevator’s floor carpeting needs to be replaced--it cannot even be cleaned
anymore.
There’s no fan installed--there is a place for one, but none was ever installed.
I'll get a price on that.

Acoustical ceiling tile:
Tiles are missing or need to be replaced throughout the building; it’s difficult
to repair because you have to replace it-in rows--go all the way back to the wall and

. replace the tile from there, and work back out to the missing tile. That’s because of

the grid-locking installation system; you can’t just remove and replace one tile by
pushing it in--it has to interlock with the grid.

Entrance area:

I'm getting quotes on mats for the entrance/exit gates; the current mats are not
the right size. There is also a change in floor level under the exit gate mat, which
sometimes causes people to trip.

Exterior signs:

I've ordered a new entrance sign that will have the correct telephone area code.
Also the glass-covered sign facing Graceland Avenue needs to be fixed--the glass is
broken and letters are missing. There’s no key for the lock, so I'll drill the lock out
and put in a new lock.

Entrance doors:
The automatic doors are nice and they do work.

Water fountain:
It took a long time to get the parts for it, but that’s repaired now, as is the wall
covering.

Women’s washroom, main floor:

The toilet stall partitions are sagging and the hardware is broken; I've got
prices for new partitions, which P'll give to Sandra. It’s not a high priority if we’re not
staying in the building, but if we are staying, then we’d need to consider replacing
them.

Carpeting:
On the main floor, some of the carpet is reaily worn and must be replaced. I've
put tape down where necessary to prevent patrons from tripping on the raw edges of
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the carpet.

Ceiling fixtures:

Throughout the whole library, both upstairs and downstairs, the ceiling air
diffusers are really dirty, but what I'm doing now is going to a more efficient air filter
which will stop the dirt from passing into the ductwork. Of course, that won’t take
care of the dirt that’s already in the ductwork. We have a service contract with a
two-person cleaning crew, and they spend a little extra time every night on the fixture
cleaning.

Just last week, we finished relamping the whole library, we changed all the bulbs
that were out and all the ballasts that needed changing. We do have a service contract
with the company that did the relighting on the ground floor; they come in four times
a year and help us out, so that helps a lot. Last week was one of the four visits,

In the non-fiction stack area on the mezzanine, the ceiling light fixture diffuser

" frames are hanging below the ceiling surface because the springs that should hold them

flush are stretched out. They’re old-style frames and they're just worn out. I'm getting
prices for a retrofit kit that hinges. It has one screw that holds the diffuser flush but
allows the diffuser to be opened easily for bulb changing; there’s no spring to wear out.
But it’s a question of how much money you want to spend--there are probably 25
fixtures in this area alone.

BJR: How often do you have to relamp?

[ try to do it once a week where needed, but I find that, in the high area on the
main floor where the outside company worked on the lighting, I haven’t yet had to
change a single bulb. That’s because that company used a new electronic ballast and a
new electronic bulb that have a long life.

Audio-visual room:

You're aware, of course, of the rotting window frame that needs to be replaced.
And because of the fact that the window glass is single and not thermal double glass,
there’s no efficiency here as far as heat load and air conditioning. But this has been
budgeted for, and everyone’s aware of it.

The carpeting has been taped at the worn spots.

The CD display racks have no dividers and look just plain tacky and shabby.

There is 2 bump under the carpet next to the A-V checkout counter that patrons
have stumbled over. -

Non-fiction stack area:

['ve got prices coming on touching up the stairway hand rails. We can clean them
up and get them to shine again with a wax-based cleaner.

At the rear of the stack area, about the midpoint of the north wall, there is an

electrical extension wire coming out of the ceiling tile and going down to an outlet; the
wire has been pulled away from the wall and should be taped flush with the wall.

Water-spotted mezzanine ceiling tile:
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Those stains are just from years of leakage before the new roof was installed; I
have a supplier who has a spray that brings back the original color of the tile. He was
here yesterday and demonstrated the results (on several tiles near the elevator). So I've
asked for a price for a case of it. Then I'll use it to remove the old water stains.

East wall leakage, main floor fiction area:

I've had the roofing company out here to look at it; they claim it’s not a roof leak.
They say it's an inlaid copper gutter that’s between the block wall, and the gutter is
leaking. They suggested that, when spring arrives, plug up the downspouts and flood the
gutter, to see if it starts the wall leak. Meanwhile, I've put up some cloth covering to
catch the water and hide the mess.

The ceiling tiles that have been stained by the wall leak are a smooth tile, not
rough like the acoustical tile. I think I can clean them up.

But first we need to get the leak fixed. Interestingly, there’s no indication of

| leakage in the mezzanine immediately above. So the water has to be coming from within

the wall. It’s a difficult one to pinpoint.

Former main entrance area:

Sandra suggested that we paint the walls with a lighter color to brighten up the
area a bit (the present walls are a dirty, depressing blue; attempts at removing graffiti
have left spots on the wall). After we paint, we’ll apply a protective finish that will resist
graffiti and allow its easy removal. This area is not a high priority, of course,

Reference room: :

This area is actually in pretty good shape, probably because it isn’t used as heavily
as the other areas in the library. There are a few holes in the wall (from the previous
phone directory shelving) which I'll patch up. There’s the old book drop, but we won’t
do anything about that. The metal window (which does have thermal double glass) and
the carpet is in pretty good shape.

We are getting prices for window cleaning throughout, so that can be done in the
spring.

Boiler room:

I had Bolter & Yates, environmental consultants in Park Ridge, come in and assess
the asbestos problem. They don’t do the repair work, but they come in and test. I had
them test for the presence of asbestos throughout the library, the penthouse, the garage,
and the boiler room. The garage area showed a trace of asbestos, under one percent,
which is under what the EPA designates as an asbestos presence, but I think we should
repair it--it would be easy to do.

The ceiling tile tested negative, as did the penthouse. But just about everything
in the boiler room is asbestos. And some of it is damaged and in poor condition. It
should be repaired--I work in there and contractors go in there. There’s a generator in
there and its exhaust line is deteriorating; if you bump against it, it'li just fall apart. It’s
got to be replaced. There’s one spot in the ductwork where it’s insulated with asbestos,
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and someone chose to cut into it and just left it exposed. That’s a really bad thing. There
are a couple of other areas where fittings need to be repaired. [ have a contractor coming
who'll give us a price for the repair work. They can do several different things; they can
encapsulate it by putting a plaster cast around it, they can repair the damage and seal it
up, or they can remove it. In this case, I wouldn’t recommend removing it--the rule of
thumb is, if it’s not in real bad shape, just leave it alone. But repair the frayed areas, the
damaged areas, then encapsulate it and leave the rest alone. Removal would be really
costly. I keep the boiler room doors locked, so no one wanders into the space.

If you must stay in this building and expand and renovate it, then you would wind
up having to remove any asbestos. You'd also wind up having to put in a sprinkler
system, and that will be costly.

Children’s department:
Water leak in floor in corner where you want to set up a story-telling area. The

' water is seeping up through the floor, wetting the carpet. It’s an outside wall, so the

water’s got to be coming in along the outmde wall at the foundation. Hopefully, we can
correct it with some caulking.

Ceiling tiles are missing here and there. Here again, it’s difficult to replace tiles,
because you have to work a row from the wall out. We'll try to patch it up the best we
can.

The handicapped elevator is in good shape.

Regarding our overall elevator contract, I had a company come out and give us
a bid. Otis is a good company, but we're paying top dollar. I have a company who'll
come out and do the maintenance of the public elevator, the handicapped lift, and the
dumb waiter for about $100 under the Otis monthly fee. We’re paying Otis about $300
a month to maintain just the public elevator. The problem with the Otis contract is that
it’s a five-year contract and you can’t cancel it; it’s good until August 1999, so we can’t
change it until then. I reviewed the Otis contract and it was begun in 1974, and it’s been
an automatic five-year renewal ever since (it’s automatically renewed unless we cancel
it at the anniversary date). The handicapped lift is not included in the Otis contract, so
if something goes wrong with the lift, it’ll be a big extra.

Washrooms, lower level:

The washrooms are in really good shape.

The floor tile in the hall adjacent to the washrooms is uneven, and has a lot of
hollow spots underneath the tile. There are two different colors (the border strip is a
different color). We can just leave it alone, but it’s something you might want to change.

The Friends meeting room:
It seems to be in pretty good shape.

Hallway leading to staff lounge:
Ceiling light fixtures are missing diffusers, and I can’t find replacements any more.
They’re so old that, when I change a light bulb, they just disintegrate. So all these




fixtures should be changed.

Staff lounge:

It’s in pretty good shape. The carpet needs to be taped, and should really be
replaced. The kitchen is functional.

Mechanical systems:

There are the two different heating, cooling, and ventilating systems, and they
don’t work especially well together, they’re not tied together. I haven’t gotten into the
cooling systems yet, just the heating systems. But at least I've got it constant so it’s
approximately 70 degrees in the moming, and it warms up to about 72 in the afternoon.
I've got the technical department comfortable, so they’re happy there.

There are supposed to be zones, but they weren’t working, so that’s when I
. brought in Northwest Town--1 had them in three or four times before they found the
problem. What they were recommending at first was just to adjust the intake of the
outside air. But that’s not the right way to do it. With the zoned system, one zone
should be able to maintain 75 or 80 degrees if they want, and another zone should be
able to maintain 65 degrees, or whatever they want. Finally, after four visits, they did
find the problem. It was a recirculating pump that was bad, and there was a bad zone
valve. So they changed both of them and, because we have a full-service contract, it
didn’t cost us anything. So it’s working a little better. But I don’t have any good
controls. We have pneumatic controls—-they’re Honeywell controls and they worked good
in their day, but they need more than just calibration, they need to be updated with a
newer version. Now they’ve got some fantastic stuff--all digital.

But, again, how long are we going to be in this building? What to change, what
to replace?

BJR: But we need to look at all the options because, if we have to remain here, we
are going to have to make a lot of choices.

Absolutely! And that’s what I'm trying to do, get prices on everything.

Roof mechanical unit:

There’s a bad compressor on the roof--there’s a tandem 40-ton Carrier unit that
has two compressors in it, and one of the compressors is not working. This has nothing
to do with the damage by the roofing contractor. Northwest Town tried to say that the
roofer caused the problem. But that’s talking apples and oranges, because condenser coil
damage and a compressor burnout are two completely different things. So that’s when
Northwest Town finally came in to take a look.

The roofer is responsible for the condenser coil damage. But I'm also getting
competitive prices from qualified Carrier contractors for that repair so we can make sure
that Northwest’s figure is in the ballpark.

Building exterior:
. We'll do a walk-around when the weather improves. Meanwhile, I am getting bids
on the seal coating for the parking lot.
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Notes from walk-through of Des Plaines Public Library by Betty Ritter and Gary
Valente Feb. 11, 1998 (comments by Gary Valente):

Elevator between main floor and lower level:
The diffusers in the ceiling light fixtures need to be replaced; they cut down the

- light level too much. I'll get some replacement diffusers that will allow more light.

The elevator’s floor carpeting needs to be replaced--it cannot even be cleaned
anymore, .
There’s no fan installed--there is a place for one, but none was ever installed.
I'll get a price on that.

Acoustical ceiling tile:
Tiles are missing or need to be replaced throughout the building; it’s difficult
to repair because you have to replace it in rows--go all the way back to the wall and

. replace the tile from there, and work back out to the missing tile. That’s because of

the grid-locking installation system; you can’t just remove and replace one tile by
pushing it in--it has to interlock with the grid. .

Entrance area: ,

I'm getting quotes on mats for the entrance/exit gates; the current mats are not
the right size. There is also a change in floor level under the exit gate mat, which
sometimes causes people to trip.

Exterior signs:

I've ordered a new entrance sign that will have the correct telephone area code.
Also the glass-covered sign facing Graceland Avenue needs to be fixed--the glass is
broken and letters are missing. There’s no key for the lock, so I'll drill the lock out
and put in a new lock.

Entrance doors:
The automatic doors are nice and they do work.

Water fountain:
It took a long time to get the parts for it, but that’s repaired now, as is the wall
covering.

Women'’s washroom, main floor:

The toilet stall partitions are sagging and the hardware is broken; I've got
prices for new partitions, which I’ll give to Sandra. It’s not a high priority if we’re not
staying in the building, but if we are staying, then we’d need to consider replacing
them.

Carpeting:
On the main floor, some of the carpet is really worn and must be replaced. ['ve
put tape down where necessary to prevent patrons from tripping on the raw edges of
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the carpet.

Ceiling fixtures:

Throughout the whole library, both upstairs and downstairs, the ceiling air
diffusers are really dirty, but what I'm doing now is going to a more efficient air filter
which will stop the dirt from passing into the ductwork. Of course, that won’t take
care of the dirt that’s already in the ductwork. We have a service contract with a
two-person cleaning crew, and they spend a little extra'time every night on the fixture
cleaning.

Just last week, we finished relamping the whole library, we changed all the bulbs
that were out and all the ballasts that needed changing. We do have a service contract
with the company that did the relighting on the ground floor; they come in four times
a year and help us out, so that helps a lot. Last week was one of the four visits.

In the non-fiction stack area on the mezzanine, the ceiling light fixture diffuser

' frames are hanging below the ceiling surface because the springs that should hold them

flush are stretched out. They’re old-style frames and they’re just worn out. I'm getting
prices for a retrofit kit that hinges. It has one screw that holds the diffuser flush but
allows the diffuser to be opened easily for bulb changing; there’s no spring to wear out.
But it’s a question of how much money you want to spend--there are probably 25
fixtures in this area alone.

BJR: How often do you have to relamp?

I try to do it once a week where needed, but I find that, in the high area on the
main floor where the outside company worked on the lighting, I haven’t yet had to
change a single bulb. That’s because that company used a new electronic bailast and a
new electronic bulb that have a long life.

Audio-visual room:

You're aware, of course, of the rotting window frame that needs to be replaced.
And because of the fact that the window glass is single and not thermal double glass,
there’s no efficiency here as far as heat load and air conditioning. But this has been
budgeted for, and everyone’s aware of it.

The carpeting has been taped at the worn spots.

The CD display racks have no dividers and look just plain tacky and shabby.

There is a bump under the carpet next to the A-V checkout counter that patrons

- have stumbled over.

Non-fiction stack area:

I’ve got prices coming on touching up the stairway hand rails. We can clean them
up and get them to shine again with a wax-based cleaner.

At the rear of the stack area, about the midpoint of the north wall, there is an
electrical extension wire coming out of the ceiling tile and going down to an outlet; the
wire has been pulled away from the wall and should be taped flush with the wall.

Water-spotted mezzanine ceiling tile:




(o
3]

(€2

p.3

Those stains are just from years of leakage before the new roof was installed; I
have a supplier who has a spray that brings back the original color of the tile. He was
here yesterday and demonstrated the results (on several tiles near the elevator). So I've
asked for a price for a case of it. Then I'll use it to remove the old water stains.

East wall leakage, main floor fiction area:

I've had the roofing company out here to look at it; they claim it’s not a roof leak.
They say it’s an inlaid copper gutter that’s between the block wall, and the gutter is
leaking. They suggested that, when spring arrives, plug up the downspouts and flood the
gutter, to see if it starts the wall leak. Meanwhile, I've put up some cloth covering to
catch the water and hide the mess.

The ceiling tiles that have been stained by the wall leak are a smooth tile, not
rough like the acoustical tile. I think I can clean them up.

But first we need to get the leak fixed. Interestingly, there’s no indication of

| leakage in the mezzanine immediately above. So the water has to be coming from within

the wall, It’s a difficult one to pinpoint.

Former main entrance area: :

Sandra suggested that we paint the walls with a lighter color to brighten up the
area a bit (the present walls are a dirty, depressing blue; attempts at removing graffiti
have left spots on the wall). After we paint, we’ll apply a protective finish that will resist
graffiti and allow its easy removal. This area is not a high priority, of course,

Reference room:
: This area is actually in pretty good shape, probably because it isn’t used as heavily
as the other areas in the library. There are a few holes in the wall (from the previous
phone directory shelving) which I'll patch up. There’s the old book drop, but we won’t
do anything about that. The metal window (which does have thermal double glass) and
the carpet is in pretty good shape.

We are getting prices for window cleaning throughout, so that can be done in the

spring.

Boiler room:

[ had Bolter & Yates, environmental consultants in Park Ridge, come in and assess
the asbestos problem. They don’t do the repair work, but they come in and test. I had
them test for the presence of asbestos throughout the library, the penthouse, the garage,
and the boiler room. The garage area showed a trace of asbestos, under one percent,
which is under what the EPA designates as an asbestos presence, but I think we should
repair it--it would be easy to do.

The ceiling tile tested negative, as did the penthouse. But just about everything
in the boiler room is asbestos. And some of it is damaged and in poor condition. It
should be repaired--I work in there and contractors go in there. There’s a generator in
there and its exhaust line is deteriorating; if you bump against it, it’ll just fall apart. It’s
got to be replaced. There’s one spot in the ductwork where it’s insulated with asbestos,
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and someone chose to cut into it and just left it exposed. That’s a really bad thing. There
are a couple of other areas where fittings need to be repaired. I have a contractor coming
who'll give us a price for the repair work. They can do several different things; they can
encapsulate it by putting a plaster cast around it, they can repair the damage and seal it
up, or they can remove it. In this case, I wouldn’t recommend removing it--the rule of
thumb is, if it’s not in real bad shape, just leave it alone. But repair the frayed areas, the
damaged areas, then encapsulate it and leave the rest alone. Removal would be really
costly. I keep the boiler room doors locked, so no one wanders into the space.

If you must stay in this building and expand and renovate it, then you would wind
up having to remove any asbestos. You'd also wind up having to put in a sprinkler
system, and that will be costly.

Children’s department: |
Water leak in floor in corner where you want to set up a story-telling area. The

© water is seeping up through the floor, wetting the carpet. It’s an outside wall, so the

water's got to be coming in along the outside wall at the foundation. Hopefully, we can
correct it with some caulking.

Ceiling tiles are missing here and there. Here again, it’s difficult to replace tiles,
because you have to work a row from the wall out. We'll try to patch it up the best we
can.

The handicapped elevator is in good shape.

Regarding our overall elevator contract, I had a company come out and give us
a bid. Otis is a good company, but we’re paying top dollar. I have a company who'll
come out and do the maintenance of the public elevator, the handicapped lift, and the
dumb waiter for about $100 under the Otis monthly fee. We're paying Otis about $300
a month to maintain just the public elevator. The problem with the Otis contract is that
it's a five-year contract and you can’t cancel it; it’s good until August 1999, so we can’t
change it until then. I reviewed the Otis contract and it was begun in 1974, and it’s been
an automatic five-year renewal ever since (it’s automatically renewed unless we canccl
it at the anniversary date). The handicapped lift is not included in the Otis contract, so
if something goes wrong with the lift, it’ll be a big extra.

Washrooms, lower level:

The washrooms are in really good shape.

The floor tile in the hall adjacent to the washrooms is uneven, and has a lot of
hollow spots underneath the tile. There are two different colors (the border strip is a
different color). We can just leave it alone, but it’s something you might want to change.

The Friends meeting room:
It seems to be in pretty good shape.

Hallway leading to staff lounge:
Ceiling light fixtures are missing diffusers, and I can’t find replacements any more.
They're so old that, when I change a light bulb, they just disintegrate. So all these
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fixtures should be changed.

Staff lounge:
It’s in pretty good shape. The carpet needs to be taped, and should really be
replaced. The kitchen is functional.

Mechanical systems:

There are the two different heating, cooling, and ventilating systems, and they
don’t work especially well together, they’re not tied together. I haven’t gotten into the
cooling systems yet, just the heating systems. But at least I've got it constant so it's
approximately 70 degrees in the morning, and it warms up to about 72 in the afterncon.
I've got the technical department comfortable, so they’re happy there.

There are supposed to be zones, but they weren’t working, so that’s when I

.. brought in Northwest Town--I had them in three or four times before they found the

problem. What they were recommending at first was just to adjust the intake of the
outside air. But that’s not the right way to do it. With the zoned system, one zone
should be able to maintain 75 or 80 degrees if they want, and another zone should be
able to maintain 65 degrees, or whatever they want. Finally, after four visits, they did
find the problem. It was a recirculating pump that was bad, and there was a bad zone
valve. So they changed both of them and, because we have a full-service contract, it
didn’t cost us anything. So it's working a little better. But I don’t have any good
controls. We have pneumatic controls--they’re Honeywell controls and they worked good
in their day, but they need more than just calibration, they need to be updated with a
newer version. Now they’ve got some fantastic stuff--all digital.

But, again, how long are we going to be in this building? What to change, what
to replace?

BJR: But we need to look at all the options because, if we have to remain here, we
are going to have to make a lot of choices.

Absolutely! And that’s what P’m trying to do, get prices on everything.

Roof mechanical unit:

There’s a bad compressor on the roof--there’s a tandem 40-ton Carrier unit that
has two compressors in it, and one of the compressors is not working. This has nothing
to do with the damage by the roofing contractor. Northwest Town tried to say that the
roofer caused the problem. But that’s talking apples and oranges, because condenser coil
damage and a compressor burnout are two completely different things. So that’s when
Northwest Town finally came in to take a look.

' The roofer is responsible for the condenser coil damage. But I'm also getting
competitive prices from qualified Carrier contractors for that repair so we can make sure
that Northwest’s figure is in the ballpark.

Building exterior:
We'll do a walk-around when the weather improves. Meanwhile, I am getting bids
on the seal coating for the parking lot.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, MARCH 17, 1998

7:30 PM

Agenda: -Downtown Redevelopment Update

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that

persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations

TELEFAX (847) 827-7974

TELEPHONE (847) 827-5551
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY

BOARD OF TRUSTEES

Agenda for the Regular Meeting
March 17, 1998 - 7:30 PM

Call to Order. (7;30 PM)
Consideration of the Agenda. (7:35 PM)
Mayor Paul W. Jung - Downtown Redevelopment. (7:40)

Approval of Minutes of the Regular Board Meeting, February 17, 1998. (Action
Item)(7:45 PM)

Public Comments and Questions. (7:50 PM)

City Council Community Services Committee — Alderman Brookman.

(7:55 PM)

Finance Report — John Scarsi. (Action Item)(8:00 PM)
A.  Over the Counter Receipts (to be filed)
B. Petty Cash Expenditures (o be filed)
C Statement of Cash Receipts
and Disbursements (to be filed)
D.  Budget Expenditures Report {to be filed)
E Expenditures (to be approved)

Management - Ellen Yearwood. (8:10 PM)
Building and Grounds ~ Betty Ritter, (8:20 PM)
Downtown Redevelopment Update. (8:30 PM)

Planning Committee - John Burke. (8:40 PM)

TELEPHONE (847) 827-5551 TELEFAX (847) 827-7974
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XII.  System Membership — John Ciborowski. (8:50 PM)
XIII. Friends of the Library — Inara Brubaker. (9:00 PM)
XIV. Administrator's Report ~ Sandra Norlin. (9:10 PM)
XV. Unfinished Business. (9:25 PM)

XVI. New Business. (9:30 PM)
A.  Appraisal of library property. (Action Item)

XVII. Announcements. (9:40 PM)
A.  Correspondence.

XVIHI. Executive Session. (3:45 PM)
+A.  Personnel Matters.

XIX. Adjournment. (10:05 PM)
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3354 DES PLAINES
| PUBLIC LIBRARY

. 341 GRACELAND AVENUE
= DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
February 17, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in -
the Friends of the Library meeting room on Tuesday, February 17, 1998. President
John Burke called the meeting to order at 7:37 p.m.

Members Present: Inara Brubaker, Eldon Burk, John Burke, John Ciborowski (arrived
late}, Sarah McConnell, Betty Ritter, Ellen Yearwood.

Members Absent: Susan Burrows, John Scarsi.

t

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, {acting
secretary) Dawn Gold. :

All present introduced themselves for the benefit of the acting secretary.

A change to the agenda was requested by Sandra Norlin:

Item II. Approval of Minutes of the Regular Board Meeting, January 20, 1998, should .
be amended to add “Approval of Minutes of the Executive Sess1on of January 20,
1998.”

MOTION by Inara Brubaker, seconded by Betty Rm:er to approve the amended

agenda.

Vote: Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the regular Board Meeting of January 20, 1998, as written.

f
f

TELEPHONE (847) 927-5551 TELEFAX (847) 827-7974
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Vote: Ayes: All. Nays: None. MOTION CARRIED.
EXECUTIVE SESSION MINUTES.
MOTION by Inara Brubaker, seconded by Betty Ritter, to approve the minutes of the

Executive Session of January 20, 1998, as written.
Vote: Ayes: All. Nays: None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE

No report, as Alderman Brookman was not in attendance.

MOTION by Inara Brubaker, seconded by Eldon Burk, to commend Alderman
Arredia holding a ward meeting to discuss the downtown redevelopment plans.
VOTE: Ayes: All. Nays: None.

FOUNDATION REPORT — William Prentice

In William Prentice’s absence, Sandra Norlin informed the Boafd that the officers of
the Foundation will be:

President.......cocoeveeveveeeeeereerennennes William Prentice
Vice President.......ccooeeniieveevsnnne William Vedral
TIEASUTEr vovviierirecrreririisrisesireerens David McConnell
SECIEArY .uovviereriereerieeisrensissaneens Sandra Norlin

She also said that application to the IRS for 501(c)(3) tax-exemipt status is in progress.
The Foundation directors from the 1995 Library Referendum Account plan to deposit
funds as soon as the Treasurer receives the Federal Employer Identification Number
for the Foundation.

]

A short discussion took place regarding how to introduce the Foundation to the
community. The Directors agreed that that the intro be kept simple, e.g., a Library
newsletter announcement and/or an announcement on the Library Cable Network.

Sarah McConnell asked whether the board of the Referendum Committee will have to
officially disband before its funds can be transferred to the Foundation. Norlin said
she thought such a move would probably be required in order to allow Foundation
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and Referendum Committee Treasurer David McConnell to transfer the funds.

" McConnell said that she will look into it and report to the Board.

Norlin passed on the suggestion of Bill Prentice that a précis or other such document
could be put together for the benefit of the Foundation directors in their
considerations. She added that both Prentice and Bill Vedral have been very helpful in
setting up the Foundation.

FINANCE COMMITTEE - John Scarsi, Chairman:

In John Scarsi’s absence, Sarah McConnell delivered the Finance Committee Report:

The following monthly reports were reviewed and placed on file for audit:

1. Over the Counter Receipts $ 9,148.95
2. Petty Cash Expenditures $ 109.94
3. Budget Expenditures for January $ 248,788.32
4. Expenditures Year to Date $ 248,788.32
5. Revenue for January $ 10,594.33
6. Revenue Year to Date $  10,594.33

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to’
audit, expenditures authorized by the Library Administrator for Library Warrant
Registers, as follows: ‘

January 5, 1998 $§ 2573238
January 15, 1998 $ 6704395
Total $  92,776.33

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, McConnell, Ritter, Yearwood.
Nays: None. MOTION CARRIED.

MOTION by Sarah McConnell, seconded by Inara Brubaker, to approve, subject to
audit, expenditures for salaries made by the Library Administrator, as follows:

PAYROLL January 2, 1998 $  53,957.44
January 15, 1998 $  56,648.12

January 29, 1998 $ 55175.15

Total $ 16578071

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, McConnell, Ritter, Yearwood.
Nays: None. MOTION CARRIED.



A transfer entry to the Library account from the City of Des Plaines was not required
for January gasoline and diesel fuel expenditures, as none were reported.

BUILDING AND GROUNDS COMMITTEE — Betty Rutter, Chairman | |

Ritter informed the Board that the Committee had met on February 5, 1998 with
Michael Barnes of Lohan Associates, the architects of the proposed redevelopment
structures. He shared with them the floor plans and information on the status of the
design, and received input from the Committee.

Asbestos:

Norlin informed the Board that Bolter & Yates has been hired to evaluate the asbestos
risk. Just a trace (below EPA’s hazard levels) was found in the garage. The critical - -
area was found to be in the boiler room: Currently, the door is locked to prevent
accidental exposure. In addition, she said that a uniform service had been hired to
supply Gary Valente, so as to avoid accidental contamination in other areas of the
Library, his car and his home. Special masks for use by employees entering the
affected area have been ordered, as well as OSHA-required employee information
signs. In addition, a half-hour presentation for all employees is being planned in
conjunction with the March 5 all-staff meeting, to be followed by 1% hours of
intensive asbestos-protection procedures training for Valente and John Haliotis
(fulfilling a regulatory requirement for such training).

Betty Ritter reported on a walk-through of the Library she made with Gary Valente, ’
Maintenance Supervisor, on February 11, 1998, and distributed a transcription of
Valente’s comments (attached hereto and incorporated herein by reference).

Ritter reported that the service contract currently in force with Otis, at a cost of
$300/month; covers only maintenance of the public elevator. That contract has
automatically renewed every five years since 1974. Ritter said that Gary Valente has
contacted another elevator maintenance firm, which is willing to provide service for
the public elevator, handicapped lift and dumbwaiter at only $200/month.
Unfortunately, the Library is locked into the Otis contract until August 1999.

Shelf List :

Norlin told the Board that, because of space limitations, she is recommending that the
shelf list, a card catalog on every title by location, be disposed of and asked the Board
to declare it as surplus property. She noted, however, that before it was disposed of,
staff would be asked to pull cards on the Library’s original 1907 collection of
approximately 700 titles and retain them. She recommended that the shelf list be listed
for sale in the NSLS “Blue Sheets.” - If that were to be unsuccessful, she suggested
selling it at public auction in May 1998. '
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MOTION by Betty Ritter, to declare the shelf list surplus property.
VOTE: Ayes: All. Nays: None. MOTION CARRIED.

MANAGEMENT — Ellen Yearwood

No report.

PLANNING COMMITTEE — John Burke

No report.

Martha Sloan advised the Board that Leslie Steiner had completed her public
information plan. She also said that Ken Frank has been assigned to work on staff
professional standards.

SYSTEM MEMBERSHIP — John Ciborowski

John Ciborowski reported on his attendance at the first NSLS Board meeting held in
two months:

First, he reminded the Directors that Sarah Long is running for president of the ALA

and passed along some of her campaign literature.

Secondly, he reported that the NSLS Board had approved the “Electric Library”
project: a $35,000/year contract with Infonautics, a large Internet database provider,
for 50 simultaneous users/library patrons to access the database from their homes.
Passwords will be communicated to libraries to be passed on to those patrons.

Next, he advised the Board that the Christian Life College, in Mount Prospect, had
joined the NSLS.

NSLS milestones reported: 394,869 reciprocal borrowing transactions and 26,000 hits
on the NSLS home page.

Finally, Ciborowski told the Board about what became a subject of some controversy

at the meeting: He said that Riverwoods has requested the NSLS to endorse its plan to

form a private corporation for the purpose of entering into a contract with the
Deerfield library as a means of acquiring full library privileges for Riverwoods’
residents. The plan calls for Deerfield to charge a fee of $250/year through the
Riverwoods corporation for each Riverwoods resident wishing to utilize the Deerfield



o
\O
(¢

po

library (actual cost for Deerfield is estimate to be $190/year). The initial contract
would be for a pertod of two years. The controversy arose because some NSLS Board
members expressed reservations about the plan, stating that Riverwoods would never
have to form their own library district. It is believed that a referendum to that end
would not pass in Riverwoods. Ciborowski noted that if Riverwoods were to be
annexed by a library district, Riverwoods’ citizens would be taxed at the same rate as
the citizens of the annexing district; whereas, under the Riverwoods/Deerfield plan,
individuals would be in the position of making a specific choice to pay for library

privileges. He reported that the plan was eventually endorsed by a majority of the
NSLS Board.

FRIENDS OF THE LIBRARY — Inara Brubaker

Inara Brubaker informed the Board that a meeting of the Friends was underway in
another room, having been called for 7:00 p.m. She reported that Book Sale planning
was on the agenda.

In addition, she encouraged all members of the Board to also join the Friends and said
that at the present time, only two Directors are not are Friends. All present agreed
that it would be most helpful and stated that they would join. Betty Ritter noted that
the lack of renewal reminders was, at least in part, responsible for this situation.

ADMINISTRATOR’S REPORT — Sandra Norlin

Personnel:

Norlin began by informing the Board that, effective March 2, 1998, her new
Administrative Secretary will be Carol Kidd. Other new employees are: Steven
Jablonski, part-time Library Assistant Il in Adult Services (Readers’ Advisory); Sharon
Byerly, part-time, temporary Library Assistant Il in Children’s; and Richard Wilk,
Page. Amy Czarnecki and Tracy Burke have been promoted from Page to Assistant
Clerk positions. Desiree Vittorio, Francis Regis, Robert Schmid, and Bridget Staniec
have left the staff.

Staff Development:
Norlin reported that Marie Paschen’s program presented January 28 on the stress of

caring for elderly and ill family members was excellent, although not well-attended.
She added that she and Martha Sloan had met with NSLS and Ela Library staff to plan
the schedule and events for the staff development program being planned for the
coming months.

In addition, Norlin informed the Board that topics planned for the March 5 all-staff
meeting are personnel policies and practices pertaining to the disciplinary process,
asbestos dangers and solutions, and the new building program plans.
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library (actual cost for Deerfield is estimate to be $190/year). The initial contract
would be for a period of two years. The controversy arose because some NSLS Board
members expressed reservations about the plan, stating that Riverwoods would never
have to form their own library district. It is believed that a referendum to that end
would not pass in Riverwoods. Ciborowski noted that if Riverwoods were to be
annexed by a library district, Riverwoods’ citizens would be taxed at the same rate as
the citizens of the annexing district; whereas, under the Riverwoods/Deerfield plan,
individuals would be in the position of making a specific choice to pay for library
privileges. He reported that the plan was eventually endorsed by a majority of the
NSLS Board.

FRIENDS OF THE LIBRARY -- Inara Brubaker

Inara Brubaker informed the Board that a meeting of the Friends was underway in
another room, having been called for 7:00 p.m. She reported that Book Sale planning
was on the agenda.

In addition, she encouraged all members of the Board to also join the Friends and said
that at the present time, only two Directors (including herself) are Friends. All present
agreed that it would be most helpful and stated that they would join. Betty Ritter
noted that the lack of renewal reminders was, at least in part, responsible for this
situation.

ADMINISTRATOR’S REPORT — Sandra Norlin

Personnel:

Norlin began by informing the Board that, effective March 2, 1998, her new
Administrative Secretary will be Carol Kidd. Other new employees are: Steven
Jablonski, part-time Library Assistant IT in Adult Services (Readers’ Advisory); Sharon
Byerly, part-time, temporary Library Assistant I in Children’s; and Richard Wilk,
Page. Amy Czarnecki and Tracy Burke have been promoted from Page to Assistant
Clerk positions. Desiree Vittorio, Francis Regis, Robert Schmid, and Bridget Staniec
have left the staff. '

Norlin reported that Marie Paschen’s program presented January 28 on the stress of
caring for elderly and ill family members was excellent, although not well-attended.
She added that she and Martha Sloan had met with NSLS and Ela Library staff to plan
the schedule and events for the staff development program being planned for the
coming months.
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. In addition, Norlin informed the Board that topics planned for the March 5 all-staff
meeting are personnel policies and practices pertaining to the disciplinary process,
. asbestos dangers and solutions, and the new building program plans.

Norlin reported that the voice mail system will be installed and the staff trained during
the coming week. :

Norlin noted her own and Martha Sloan’s attendance at a continuing education
seminar on recent research regarding successful leadership practices.

Patron Services: ‘

Norlin reported that the Library had started 1998 with a 7.4 percent increase in
circulation. Children’s increases were in new fiction, CDs and videocassettes; adults’.
were in fiction, CDs, audio books, and both fiction and nonfiction videocassettes.

She informed the Board that several successful programs had been presented:
Attendance for the new evening storytime for families grew from 19 to 60, requiring
the program to be moved to a larger room than originally planned. She also said that |
the Bright Start Baby Booktimes have been so well-received that attendees have been
broken into two groups. Rotary, Adriani and Norwood Builders, and District 62’s
SPARK program had all contributed to the great success.

. The first Friends’ Family Sunday program (February 8), on “Ceremonial Dances of
: Mexico,” was very well-attended. Also, the program planned for March 15 on “The
. World of Pooh” will have to be presented in the open library area due to
' . overwhelming pre-registration.

The Chicago Wolves Winter Reading program began January 19. As of February 17,
335 children had registered. The February 2 kickoff event was attended by 100.

Participation is planned for the annual celebration of Evening for the Arts in March:
We will display our circulating art collection and highlight information on our popular
adult book discussion activities. - :

Leslie Steiner is working with NSLS libraries on celebration of National Book Lovers’
Day (April 20), during National Library Week. A mayoral proclamation is being
requested.

Planning is also underway for November Family Reading Nights: We will host
Arthur in 1988 and Jim Trelease in 1999. (Costs for Trelease will be shared with other.
area libraries.)

Inara Brubaker pointed out'an error in the Children’s Patron Assistance Statistical
Report for January: The total figure for the “Sunday by hour” category should have
been 287. |
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Martha Sloan reported on outreach programs underway: The Rosemont program has
been very successful. The mobile library goes to Orchard Place School at lunch time -
for the benefit of all the children who had been issued cards but couldn’t come to the
Library to use them.

She also said that District 59/Devonshire School’s Dr. Bertolotti has made it her
mission to have every first grade child issued a library card. She has been extremely
successful; the only children without cards are those whose parents spemﬁcally refused
to have cards issued to their child/children. Sloan added that special trips have been
planned to Devonshire School for each grade. :

\ crivities:
Norlin reported that she had attended the following meetings:
NSLS Public Library Administrators’ Forum
CCS Governing Board Annual Meeting
Building & Grounds Committee

Des Plaines Library Foundation

UNFINISHED BUSINESS

John Burke had a positive feeling about the two-hour 8th Ward meeting at Friendship
Junior High School in which he and Norlin had participated. Attended by

approximately 130 people, some “hard questions” had been put to him. He reported .
that Alderman Arredia had insisted on holding an “informal referendum” on the issue,

with a “no vote” of approximately 85 to 45.

Further, Burke agreed to contact the architect to inquire about the possibility of
obtaining the scale model to display for public viewing at the Library. .

John Ciborowski’s suggestion that appeals for support of the project might be made to
Des Plaines’ ethnic communities through their community leaders and/or clergy was
very well received by the Board.

ANNOUNCEMENTS

Norlin advised the Directors that District 207 has applied for a $180,000 technology/
literacy grant. Des Plaines Public lerary was named as a partner in the grant
application and would participate in programming and have a workstation for video

' conferencing.
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Correspondence:

Norlin reported having been contacted by Alderman Sarlo regarding a Des Plaines
resident/Library employee who had reported being concerned as a taxpayer that a non-
resident patron had been allowed to check out 200+ items at one time. She added that
this was a highly unusual occurrence, and stated her feeling that it is not necessary at
this time to consider a change in Board policy and impose a checkout limit for all
patrons. She said that the more important issue is the breach of patron confidentiality
that may have occurred in the constituent learning of this.

Norlin told the Board of Alderman Elstner’s concern regarding how the staff makes
purchasing decisions, particularly on items which are below the $5,000 formal bid-
requirement threshold. She assured the Board that while each and every small
purchase may not be priced through multiple sources, the staff are well aware that they
should attempt, whenever possible, to find the lowest prices for all purchases.

Martha Sloan reported that approximately 25 people had already volunteered to
participate in the Tend-a-Shelf program, and that many had evidenced serious
commitment to the program and even seemed to feel a somewhat proprietary interest
in the shelves they’ve been assigned to tend.

Norlin said that the new Library van should arrive in early March. She added that the
funds for the van would have to come from the 1998 budget, and require a
supplemental appropriation.
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF FEBRUARY 1998

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $ 8,836.43

2. Petty Cash Expenditures: $ 33.41

3. Budget Expenditures for February $ 260,641.07

4. Expenditures Year to Date $ 477,113.57

5. Revenue for February $ 12,636.73

6. Revenue Year to Date $ 60,396.99
MOTION BY ZND BY i to be -

approved, subject to audit, expenditures authorized by the Library Administrator for
library Warrant Registers as follows: .

February 2, 1998 _ $ 50,792.85
February 16, 1998 - __ 8464624
. Total . $ 135,439.09
; ROLL CALL VOTE AYES: | NAYS: _
MOTION BY 2ND BY | to approve,
subject to audit, expenditures for salaries made by the Library Administrator as
follows:
PAYROLL February 12, 1998 $ 56,401.40
February 26, 1998 55,453.68
Total $ 111,855.08
| ROLL CALL VOTE AYES: | NAYS:
N MOTION BY ' 2ND BY to approve,

subject to audit, transfer entries to the Library account in February,1998 by the City
of Des Plaines as follows: '

Gasoline and Diesel Fuel (Feburary) - $13.61
Total ‘ $13.61 -

ROLL CALL VOTE AYES: - NAYS:
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Lost Materials

Fines

Damage

Fees
Copies

Miscellaneous

Totals

VII

DESPLAINESPUBLICLIBRARY

OVER THE COUNTER RECEIPTS - FEBRUARY 1998

February 1997 February 1998
$ 133.44 684.40
5,656.22 5,351.63
21.75 70.85
235.10 717.95
1,621.65 1,986.10
4.60 25.50

$767276  $8.836.43

1997 to Date

$  359.48
12,338.58
23.25
387.35
3,101.10
20.85

$16,230.61

PETTY CASH EXPENDITURES - February 1998

960070
960070
970170
970170
970100

Auto/Travel Expenses
Auto/Travel Expenses
Books ‘
Janitorial Supplies
Supplies

Total

8.28
5.33
11.99
2.81
5.00

$33.41

1998 to Date

609.16
12,154.95
96.80
920.79
3,912.05
45.26

$17,985.38



03710/98 _ CITY OF DES PLAINES PAGE 1
SCCOINTING PIRIOD: 2798 . - ORGANLZATION REVEMUE STATUS :
[~

- SELECTION CRITERIA: revledgr. fund="201"
FD - 201 - PUBLIC LIBRARY FUND
FUNCTION - 201 - PUBLIC LIBRARY FUMD

PERLOD YEAR TO DATE I/

ACCOUNT - - = = = TINE - - - - - BUDGEY RECEIPTS RECEIVABLES REVENUE  BALANCE  BUD
816010  PROPERTY TRXES 1993 .00 .00 .00 3,019.96 -3,09.9%5 .00
810011  PROPERTY TAXES 1994 .00, 00 .00 1,866.73 1,866.73 .00
810012  PROPERTY TARES 1995 .00 00 00 . 1,292.28 . -1,292.28 .00
810013  PROPERTY TARES 199% 43,000. 60 00 00 30,816.32 9,183.68 .77
810014  PROPERTY TARES 1997 . 2,591,809.00 .00 .00 00 2,59,828.00 .00
T018L  PROPERTY TARES 2,631,879.00 09 .00 %,995.29  2.94,832.71 .00
810800 PERSONAL PROP REPL TAX 92,988. 09 00 .00 .00 92,988.00 .00
TOTAL  TRHES 2,724,816.00 00 .00 36,95.29  2,687,820.71  .0f
§22080  STATE GRANT:PER CAPITA 66,768.00 3,1%.98 .00 3,1%.98 £3,611.02 .0
TOTAL  STATE GRENTS 66,760.00 1,156.98 .00 3,156.98 63,611.02 .05
T0TAL  INTERGOVERNAENTAL REVENUE 66,768, 00 3,1%.98 00 3,1%.98 63,611.02 .03
30102  LIBRARY FINES 90,000. 00 6,783.63 .00 13,978.93 76,021.07 .16
TOTAL  FIMES 90,000. 00 6,785.45 .00 13,978.93 76,021.07 .16
30201 COPYING FEE : 23,000.00 2,119.10 00 4,100.19 20,599.89 16
650215 SPECIAL PROGRANS & EVENTS 18,000. 00 575.00 .00 1,545.00 16,055.00 .M
TOTAL FEES AND SERUICES 43,000. 90 2,694.10 00 6,045.15 36,954.85 14
mm. FINES, FEES, AND SERVICES 133,000.00 - 9,479.7% .00 20,024.08 nZ,973.92 .13
§90010  IMTEREST INCOME . 3,000.00 00 00 176 .64 4,829.36 + .03
890050 SALE OF FIXED ASSETS .60 .00 .00 .00 00 .00
899900  ITRANSFER FRON OTHER FUNDS .00 .00 .00 00 0 .00
§99900  WISCELLAMEOUS REVEMUE 11,000.00 00 .00 50.00 10,950.00 .00
TOTAL  OTHER REVENUE 16,000.00 .00 .00 220.64 15,719.36 .0
TOTAL  PUELIC LIBRARY FUND. . 2,940,384.00 12,636.73 .00 £0,3%.99  2,880,187.01 .02 -
T01AL  PUBLIC LIBRARY FUMD 2,940,984. 00 12,636.73 .00 60,3%.9  2,880,187.01 .02
TOTAL REPORT ‘ 2,940,984. 00 12,636.73 ".00 02

60, 39%.79 2,880,187.¢1

RUN DATE Q3/10/98 TIRE 09:01:09 ’ . PEI-GOUERNNEMT SYSTENS DIVISION - FUMD ACCOUNTANT
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ACCAiNTING PERIOD: 298

RO

SELECTION CRITERIA:

FUND - 201 - PUBLIC LIBRARY FUND
FUNCTION - 400 - CIVIC B CULTURE

MP‘HT - 2110 - LIBRARY SERVICES

bl
910200
910300
910400
910300
10600
10700
F10900
910950
8010
918020
nsgoz

18040
N800
H8Qs0
918070
TOTAL

720110
920120

9201
920
7202

920206
f20210
920220
720210

920350
TOTAL

920900
930010
- 930020
930030
930199
' 930210
930320
960070
960210
960990
ToTAL

970100
970170
970200
F10260
970
E244

SALARIES

TERPORRRY HASES
SUPERVISORY OVERTIRE
NO%-SUPERVISORY OVERTINE
VACATION PaY

SICK Pay

HOLIDRY PAY

ACT/0UT OF CLASS/PRENIUA
EXCESS SICK HRS PAY OUT
UNENPLOYBENT CORFENSATICN
ENPLOVER CONTR-F.L.C.A.
ENPLOVER CONTR-I.M.R.F.
LIFE INS PRENTHNS .
NEDICAL INS PREMIIMS
TUITION REXNBURSEMENTS
HCORKERS CONPENSHTION
PERSOMAL SERVICES

PROFESSIONAL COMSULTING
COMMUNICATION SERVICES
DATA PROCESSING SERVICES
CONFERENCES

TRAINING

SENTNARS

IN-SERVICE TRAININS
RENBERSHIP DUES
PUBLICATION OF WOTICES
SUBSTDY:1994 E.R.P. TRARS
SUBSIDIES, REBATES, CONTRIE

PROPERTY/LIAB CONTRIBUTIO
R 8 N EQUIPNENT

R & M BLDGS § STRUCTURLS
R & N VEHICLES

BOOK BIMDING & REPAIR
RENTAL OF EQUIPRENT
CLEAKING: CUSTODIAL SERV
AUTO/TRAVEL EXFENSES
SPECIAL EVENT PROGRANAING
B1SC CONTRACTUAL SUCS
COMTRACTUAL SERVICES

SUPPLIES

JANITORTAL

COPYING/FAN SUPPLLES
POSTAGE AND PARCEL
PRIKTING-REPROD-BLNDING
BOOKS

CITY OF DES PLAINES

ORGANIZATION EXPENDITURE STATUS

BUBGET

1,074,366 .00
427,984.00

8

22se

36,3%. 00
2,500.00
114,943. 00
104,959.00
3,647.60
132,797.00
2,000.00
3,300.00
1,903,092.00

23,000.00
22,040.00
35,000.00
3,000. 00
$,000.00
t,000.00
3,000, 00
3,000.00
1,000.00
9,600.00
9,600.00

40,000.00
13,000. 00
3,000.00

13,200.00 -
10,300.00 -

310,000. 00

RUN DATE 03/10/98 TIRE 09:00:49

expledgr.key_orgn betueen "2110" and "2130

PERION
EXPEMDITURES

13,132.49
34,411
.00

o0

2,92.04 .

2,940.50
00

00

00
W
8,460.75
7,630.26
322.00
7,30.16
00
2z.%
137,601 .8¢

.00
2,15.94
965.25
110.00
.00
649,00
.00
328.75
.00
127.9%
127.%%

.00
3,141.30
16,402 .33
.00
336.99
186. %0
2,335.00
663.05
{5.9
6,891.60
33,948.3%

4,393.84
462.09
803.00

8.20
.00
31,0118

ENCUNERAMCES
OUTSIANDING

00

8

383333838823 383838338838 8288R

232382 Zzzszsssaes

YERR TO DATL
NG + EHP

143, 034.1%
B2,865.24
.00

.00
11,096.08
J3,889.57
4,006.13
.00
3,156.9
00
21,286.66
19,072.13
644.00
13,302.26
.00

395.65
306, 908 .91

00
2,115.54
965.25
631.00
00
889.00
.00

g
by |

—— —
-
wn o

-
P -
[y,

.00
49,792.36

PAGE 1

AURILABLE YTD/

BALAKCE

11,%31.84
345,118.66
00

500.900

-11,096.08.

-3,889.97
-4,006.13
.00
33,231.67
2,000.00
93,698.34
85,886.87
3,003.00
117,4%4.74
2,000.00
2,744.33
1,598,183.09

23,000.00
19,924.46
34,034.75
4,36%.00
1,000.00
11.00
.3,000.00
2,661.75
1,000.00
8,144.02
2,144.02

42,000.00

43,381.70
94,097.67
1,500.00
6,663.41
813.50

" 27,265.00
z,021.43

. 14,436.00
51,166.40
362,590.11

39,404.16
19,537.91
2,195.00
12,191.80
10,300.00
260,207.64

PEI-GOVIRMNENT SYSTENS DIVISION - FUND ALCOUNTANT
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03710/98

ACCEUMTING PERIOD: 2/98

&3

SELECTION CRITERIA:

fUMD -~ 207 - PUBLIC LIBRARY FUXB

FUNCTION

I]EPb“ENT - 210 - LIPRARY SERVICES

370610
970620
910630
970640
970810
970820
970830
- fOTAL

780300
980600
TOTAL
990300
990900
1oTdL

TOTAL

- 400 - CIVIC 8 CULTURE

AUDIQ MATERIALS
SUBSCRIPTIONS & BOOKS
YISUAL MATERIALS
AUTOMATED REFIRENCE MAT'L
NATURAL 6AS

ELECTRICTTY

GASOLINE

CONMODITIES

IRPROVENENTS
FURNITURE & FIRTURES
CAPITAL EXPENDITURES

BAMK/TRUST/AGENCY FEES
TRAMSFER TO DEBT SERVICE
BEBY SERUICE

LIERARY SERVICES

CITY OF DES PLAIMES

ORGANIZATION EXPENDITURE STATUS

BUDREET

44,000.00
60,000. 00
356,500.00
60,000. 00
14,000.00
500,00
2,000.00
608,500. 00

80,000.00
190,000.00
90,000. 60

130.00
12,078.00
12,228.90

3,023,060, 00

RUN DATE 03/10/98 TINE Q99:00:45

expledgr. key_orgn betueen "2110° and "2130”

FERIOD
EXPERDITURES

1,471.69
nz.n
3,786 .82
42,004.9%
2,641 .97
.00

.00
87,490.87

ENCUNBRANCE S
- QUTSTANDING

.0e
.00

YEAR TO DRTE
ENC ¢ EXP

4N .89
16,985,683
3,786.82
42,004.9%5
LW
.0

.00
123,5%.77

2828 888

7,113,397

PRGE 2

AVRILABLE YTD/

BALANCE  BuD
92,328.31 Rt
43,014.13 .28
32,7113.18 10
17,595.05 20
11,358.03 19

300.00 .00

2,000.00 .00
489,943.23 .20
£0,000.00 .00
10,000.00 .00
90,000.00 .00
130.00 .00
12,078.00 G0
12,228.00 .00
2,%47,946.43 .16

PEL-SOVERNRENT SYSTENS DIVISION - FUND ACCOUNTANT .




03/10/98 .
#CCOUNTING PERIOD: 2/98

13

CLTY OF DES PLAIMES

ORCANIZATION EXPEMDITURE STATUS

SILECTION CRITERIA: expledgr.key orgn between “2110" and “2130°

FUMD - 201 - PUBLIC LIBRARY FUND
FUNCTION - 400 - CIVIC & CULTURE

D[P‘KI - 2130 - IL LIBRARY PER CAP GRAHT

ACCOWNT » - = - - TINLE - - - -

PROFESSIONAL CONSULTING
COMNUNICATION SERVICES
HISC COMTRACTUAL SUCS
CONTRACTURL SERVICES

y20110
0120
260990
T6TAL

EQUIPNENT
CAPITAL EXPENDITURES

980900
TOTAL

TOIAL  IL LIBRARY PER CAP GRAMT
TOTAL  CIVIC & CULTURE

TOTRL  PUBLIC LIERRRY FUKD

TOTAL REPORT

BUDGET

10,000.00

9,000.00
12,000.00
31,000.00

35,768,090

35,768.00

66,768.00
3,091,828.00
3,07M.828.00

3,091,828.00

RUN DATE 03/10/98 TINE 09:00:47

FERIOD
EXPENDITURES

0
0
1,700.76
1,700.76

00
.00

1,700.76
252,341.13
262,341.83

262,341.83

ENCUNBRANCE S
OUT STANDTNG

2 2 8 8 B3 288Ss

VEAR T0 DATE
ENC + EXP,

1,700.76
478,814.33
q78, 814,33

q78,814.33

PAGE 3

AVATLABLE YTD/

BALANCE
10,000.00
9,000.00
10,299.24
29,299.24

33,768.00
35,768.00

63,067.74
2,613,13.67
2,613,M13.67

2,613,N3.87

PET-GOVERMNENT SYSTENS DIVISION - FUND ACCOUNTANT
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03/70/98
ACCOINTING PERIOD: 2/98
b2

CITY OF DES PLAINES
BALANCE SHEET

SELECTEQN CRITERIR: genledgr.fund="201"

FUND - Z01 - PUBLIC LIBRARY FUND
ACCOUNT - - =~ - = TIneg -~«---

101000 FETTY tash

102007 CASH PB PAYROLL 276329401
102008 CASH PB DISBRST 276302401
102012 CASH IPTIP/Y0A 7139200161
102026  CASH FIRST BANK ACCUBULTM
102051 CASH PLAINSBANK ACCUBULTN
TOTAL CASE -

104003 INVESTRENTS-US TREASURIES
104006  INVESTRENIS-CERTEF CF DEP
104030 INVESTHENTS-ACCUBULATION
109031 IHVESTHENTS-ERRLE

104032 INUESTHENTS- BUNCAN
104033  INVESTAENTS-DONNING

TOTAL IMUESTMENTS

113400  RECEIVABLE-ACCRUED IMTRST
118000 RECEIVABLE-PROPERTY THXES
119200  RECETUABLE-NISC
TOTAL ACCGUNTS RECEIVABLE

TOTAL RSSETS

401000  RCCOUNTS PAVABLE
410020  ESCROU DEPOSITS
ToTaL OEPSSITS

930010 DUE TO-CORPCRATE GEML
930080 DUE TO-EMPL RETRANT TRUST
VOTAL DUE TO-OTHER FUNDS

430040 RCCRUED PRYROLL
TOTAL ACCRUED LIRBILITIES

470000 - DEFERRED REV-FROPERTY TAX
471000 DEFERREQ REV-OTMER
TOTAL CURRENT LIRBILITES

TOTRL LEABILITIES

700110 EXPENDITURE CONTROL
700120  REVENUE CONTROL

700130 EMCUNBRANCE CONTROL
700140 RESERUE FOR EMCLRIBRANCE
700150  EXP. BUDGET CCMTROL
700160  REY. DBUDEET CONTROL
700170  BUDSET FUXD BALANCE
TOTAL SYSTEN CONTROL

720010 FUND BAL-RESRY-GIFT TRUST

RUM DRTE 03/10/98 TINE 03:39:44

DEBITS

300.00
.00

37,163.93
00
0
37,665.93

00
00

.00
7,261.70
1,708.09
24,404.38
0,394.17

00

2,458, 476.00
6,793.96
2,465, 269.56

2,336,309 .66

00

.00

00

q78,61¢.33

2,940,384.00
191,817.13
3,9N,05.48

CREDITS

285,841 .52

283,841.52

ZBy,841.32

00
00
.00

.00
00

2,48, 476.00
.00

2,458, 476.00
2,4%,476.00
60,1%.99
.00

.00

3,09, 826.00
3,152,229.99

18,183.67

PAGE 1

P[I-GO'UERI'MEHT SYSTENS DIVISION - FUMD ACCOUNTANT




03/0/98
ACCONTING PERIOD: 2/%8

SELECTION CRITERIA: genledgr.fund="201"

CITY OF DES PLAINES
BALANCE SHEEY

FIME - 201 - PUBLIC LIBRARY FUKD

- - em o o=

TOTRL FUMD BALAMCE-RESERVED

7300600 FUMD BALANCE-UMRESERVED

TOTAL FUND EQUITY

JOTAL EQUITIES

TOTAL PUBLIC LIBRARY FUND

TOTAL REPORY

RUN DATE 03/10/98 TINE 09:39:94

BEB1TS

.00

.00
3,3N,09.48
6,107,323.14

6,107,323.14

CREDITS
28,193.67

182,796, %
. 210,982.63

3,363, 207.62

8,107,314

6,107,320.14

PRGE 2

PEI-GOVERMIINMT SYSTENS DIVISION - FUND ACCOUNTRNY



oZnires
nc::wgm PERIOD:
P

SELECTION CRITERIA:

2/98

CITY OF DES PLAINES
CASH REQUIREAENTS BILL LIST

payadble. due_datex"QI/17/199%"

FUND - 201 - PUBLIC LIBRARY FUMD

ur.mmn ACCOUNT
o 910200
me 910200
2110 920120
1o 920120
rai 1} 920120
7110 920120
2110 920120
o 320120
2110 - 920140
2110 920140
210 920202
.10 . 920206
2“0 §3 ',;»' 920720
o1 R 920220
zuo' ot 920220
st N 920830
mo ., 920830
i’ 92080
e 920830
mo. . 920830.
me” 920850
7110 4# 930010
105 70 - 930010
21105t .’ 930010
kg 3 930020 .
ra b 1 I 930020
Mo 930020
2me 930020
M0 930020
Mo i 930020
e o 930020
3T IR 3093
me 930210
110 960070
130 960210
e %0210
"9 960990
i I 960990
- 960990
19 960990
0 960990
o VIR 960990
0 _-f"’."{ L 00
3 PR 960990
‘0 - 960990
'g” 960990
‘0 960990
0 960990
10 950990
10 960930
10 960990

- A

il
Pﬂct‘: 5‘ 39:'

---------- TITLE-- -
TERPORARY YACES 03389
TENPORARY WACES 03399
'CONNUNICATION SERVICES 00331
CONNUNICATION SERVICES 03831
COMMUNICATION SERVICIS Q38N
COMMUNICATION SERVICES 06133
CONRUNICATION SERVICES 06133
CONMUNICATION SERVICES 06133
DATA PROCESSING SERVICES 08362
DATA PROCESSING SERVICES 19776
CONFERENCES 04369
SENINARS 062%
NENBERSHIP DUES - o179
NENBERSYIP DUES 07007
NENBERSHIP DUES 027
SUBSIDY: 1994 E.R.P. TRANS 04829 .
SUBSIOY:1999 E.R.P. TRANS 04829
SUBSIOY: 1794 E.Q.P. TRANS 04829 .
SUBSIDY:1994 E.R.P. TRANS 06139
SUBSIDV:1994 E.R.P. TRANS 06139
SUBSIDV: 1992 E.R. I' mus oms
"R § I EQUIPHENT 03342
R & N EQUIPRENT | 08090
R &N EQUIPNENT 19639
 RENBIES S SWIIES' 07789
R % 1 BLOSS & STRUCTURES 08027
R & N BLDGS & STRUCTURES 08282
R § 1 BLOSS & STRUCTURES - 08367
R 8N BLDCS & STRUCTURES 08367
R & N BLOSS & STRUCTURES 32170 -
R & # BLOSS & STRUCTURES 33643 -
BOOX BINDING & REPAIR 03479
RENTAL OF EQUIPNENT 0e461
AUTO/TRAVEL EXPEMSES 04363

SPECIAL EVENT PROSRANRING 02718
SPECIAL EVENT PROGRAMMING 92013

AISC CONTRACTUAL SUCS 04640
BISC COMTRACTUAL SUCS 08280
AISC CONTRACTUAL SUCS 19776
NISC CONTRACTUAL SUCS 19776
AISC CONTRACTUAL SUCS . 19776
NISC COMTRACTUAL SUCS  1977%
RISC CONTRACTUAL SUCS 19776
BISC CONTRACTUAL SUCS 19776
AISC COMTRACTUAL SUCS 19776
NISC CONTRACTUAL SUCS 19776
NISC CONTRACTUAL SUCS 19776
NISC COMTRACTUAL SUCS 19776
AISC CONTRACTURL SUCS - 19776
BISC CONTRACTUAL SUCS 19776
AISC CONTRACTUAL SUCS 19776

Hm SATE OZ/711:%R TTRY N9 ' 18’108

. HAUSTIAN PLUWBING & HEB'I'II

. BAKER L TAYLOR,INC

cese YEMDOR ~===ve==meee - PURCHASE OR INVOICE

STIVERS TEMPORARY PERSONN g120172 837,
STIVERS TENPORARY PERSONM 5120172
SPRINT - 803-39m - T q1.28
SPRINT o sqangsnt o 11615,
SPRINT . gqaliessl . 10325
ANERITECH : 803-3977 C o 29.86 v
ARERITECH R g27-3391 498.84
ARERITECH 2171329478 503.

KICO OAK CONPUTING, INC. 14147

BAKER 1 TAYLOR, INC. AOSNSOZBIN
SANDRA MORLIN REINB
DAVID J RALKER . a0 e 1-19-98 .
ADLT READING ROUID, l’ll.!-:,;i ;‘i;‘»“- ATTACH _‘*“*éa\
PSINET, INC.. PRVl TR

CITY OF (ES PLAINES' mo it i ,;,,_,.*- ‘
CITY OF QES-PLADAES. nma :

NETER ROCFING cﬁim.;m

B
EUERCLOM PAINTERS ' ,,

J.A. SEXAURR, INC. " f
J.8. SEXMVER, IMC. .~ %

MOUCHEM BINDERY LD . r.” . .7y
FIRST BaNK kT
SAXDRA WORLIN e
NARGARET 8. BROD -~ T -
BOOXNEN INC. . :
CCS OMMER SERVICES . . .. -
CAREER SUCCESS SERVICES.' . -
BAKIR & TAVLOR,INC. - - ,
BAXER & TAYLOR,INC. ',

BAKER 8 TavL0R, THC. .
BAKER § TAVLOR,INC. ... .. %,

BAKER & TaVLOR,INC. 7Y
BAKER & TAVLOR, INC, | 2002458108 7 % Em2
BAKER & TAYLOR,INC. © 2002430843 Ly oAk

200263913 - .
200206579 " 7Y
200277318
2002472806 "
2002473321 -

BAKER & TAVLOR,INC.
BAKER L TAVLOR,INC.
BAKER 3 TAVLOR,INC. .
BAKER & TAVLOR,INC, .
BAKER 3 TAYLOR,INC. -

STT-CNUTRNAINT CYCTERS



02/11/98

ACCOWNT ING PERTOD:

% 2] L")

SELECTION CRITERIN:

/98

payadle.gue_dates"0z/17/1997"

FUuMD - 207 - PUBRLIC LIBRARY FUND

CIIﬁIMIM
a

e
20 .
2110
210
210
2110
2110
2110
o
2110
2110
radl']
2110 :
2110
o
2110
rad IR
2110
21190
radl ]
7110
10 .
mo - .
4 2
210 :
7110
2110
2110
10
mno
Mo
mo
me
10
N

a4
-5

210
‘110
ne
e

110
110

..‘ -
1 -
. . .
v

19
19
1o
110
e
ito
1o

Account

760990
960990
960990
970100
97N
970100
970100
970100
70100
970100
970100
970170
7070
970170
970200
970260
970600
970600
970600
970600
970600
970600
970600
970400
970600
970600
970600
970600
970600
970600
970600
970400
970600
970600
970600
770600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970610
970610
970610
970610

RUN DATE 02/11/98 1IAL 09:18:12

CITY OF DES PLAINES _
CASH REQUIREMENTS BILL LIST

======= VENDOR ~~===~~enees= PURCHASE OR INVOICE

TITLL

AISC CONTRACTURL SUCS
AISC CONTRACTURL SUCS
NISC CUNTRACTURL SUCS
SUPPLIES

SUPRLILS

SUPPLILS

SUPPLIES

SUPPLIES.

AUI0 aamms i

AUDTO0 MATERIMLS ...\
AURIO AATERIMLS . "
AUDIO mmm ' '

& N

19776 BAKER § TAYLOR,INC. 2002476138 .5

19776 BAKER T TAYLOR,INC. . 2002089439 . 8.891K";
19776  BAKER & TAVLOR,INC. 2002479748 15.59:
02331  NMOTT OFFICE SUPPLY CO. O . 18981-0 . 83.907. 7.
0675  TOUER COMPUTER SvSTERS - WaSIN 2,
08363  ROOF TOP PRESS - : ATTACH - 5 19.957".!
08364  NORTHWEST mrmm:zsur _ 08 . o0
14963 INSTY PRINTS L 20195 -

19714 GAYLORD BROS . 0089382001 - .

2177 DENCO EDUCATIONAL CORP 3 104797 - T C

20177 DENCO EDUCATICMAL CORP . 176730
0262  BADE PAPER PRODUCTS .. {
05281 EBED COMPANY INC. ;i
08367  J.A. SEXAUER, m:‘r“ﬁf(
07964  NIDLAMD PAPER "7
07906  DON'T SHOOT THE ussm'

02088  CHELSEA BOUSE PUBLISHERS, -rq.,.: .

- CHELSEA 8OUSE m» i
BUSINESS REFERDACE ST ;*f‘ i

BAKER & TAYLOR,INC: } ;
BAKER & TAYLOR,INC., .
BAKER & TAYLOR,IXC. ‘;
BAKER & TAYLOR,INC. ' .,i,: ¥
BAKER & TAVLOR, INC. : 577"
BAKER & TAYLOR,INC::
BAKER & TAYLOR,INC. .
BAKER & TAYLOR,INC...:%
BAKER & TAVLOR,INC.
BAKER § TAYLOR,INC. -
BAKER § TAVLOR,IXC, .° -
BAKER 8§ TAYLOR,INC.” . ° .-

BAKER & TAYLOR,INC. ¥

BAKER & TAVLOR,INC.' 7o

BAKER & TAVLOR, INC. -5, o
BAKER § rmos,mc’; .,&*a_"- '
BAXER & TAYLOR,INC. .
_BAXER & TAYLOR,INC.. '3t
BAKER & TAYLOR,INC.
CHRONICLE GUIDANCE H;I.“,,- :
INGRAN LREACEARLA Y
03044  NORTHSTAR/CHRISTIANS ust
07473 KINBS EDUCATIONAL :,-._,.-:.,; .
08073  LISTENING LIBRARY INC. :
21193 ALGONQUIN RECORDS ;.




f4od] ) . .
gzs11/8 . CIT OF O€S mAIMES - T

ACCOWTING PERIOD:  2/98 CASH REQUIRENENTS III.I. usr z

SELECTION CRITERIA: payable.due_dates“02/17/1998" Lt

FUND - 201 - PURIC LISRARY F@ P -

CREEIATION  ACCOUNT ----------rmz VENDOR ====~=—-====> PURCHASE OR INVOICE

o 970610  AUIIO uarmm.s 2193 ALGONQUIN RECORDS . 1-16-98

20 . 970610 AUDIO MATERISLS 71193 ALCONQUIN RECORDS 1-20-98

7110 970610  AUBIO umml.s_ o 2195 ALCONQUIN RECORDS - 1-20-98

2110 970610  AUDIO narzmts»» 21195 ALCONQUIN RECORDS - -20-98

2110 970610  AUDIO uamms,,. 21193°  ALGONQUIN RECORDS = %70 - 1-26-98 ‘

2110 970610  AUDTO MATERIALS ;. 3805 BOOKS ON TAPE . LT g g LG I
2o - 970610  AUDIO mnmms 69969 TMELIFE . SR ATTACH
ni 970810  AUDID nnmms : 8139 ntmmnmm 637761 .
210 970610  AUDIO narmm.s ' 80139  RECORDED BOOKS INC i;,f;:j - 642638 - s
2110 . 970610 SUDIC BATERIALS ;i ° 60139 . RECORDED BOOKS IMC “:: ':ite . ,:“-;
210 970630 VIS MATERIMLS.. 03124 CIN comPuTER cmm m: NN
710 970630 UISust mt;;&s;:;,;,,w e nos g-‘

710" 4 970830 OTSURL MATERIALSY: “j_‘, J K
e mm vISURL unrmusm

me

me - . 0N ,murmm m;mnnn'

ra) [ I A wm mnmiat

a1 08366 . * J8ST somm ntc.,,

aw . . g " 3

O 970630 - VISORL mms,i%\.,-;".

.i‘l

M0t - 970630 UISIIII. lam.'n..z-%‘,,,\

e h 706w, UTSUAL AATERTALS i
me - . 970630 ummrmms‘ x,;k{ < 38873
m -, - 970630 - GISUAL'. umszﬁm’ O

MW, v 970630 -UISURL unrmsm.u o
Mo, - 970630  UISUAL NATERIALS . -
T 970630 VISUAL narmmsf
e 970630 * VISUBL BATERTALS Vi ..
9 . 970630 - VISUAL MATERIALS); *

[N

. . u,{. M
10 970830 UISUAL ummts, ;.'»?- .
“10 ¢ Tt 970630, UISUML MATERTAUSET.
G100 . 970630 ¢ UISUBL MATERTALS. m

M0 L 970640 - amunnmmtm C
e L 97080 MTRAL GAS .-k

3iAL LIBRARY SERVICES
30 worv IS cmrrmtm m L -73701  MIDGO ING

.-

T n me PIR CAP GRANT Wyriu.‘
- lv‘f‘\(ﬁ

. . L
I (AN o ' - Tt
B ) . i . \"‘U'wl
-~ . l-n; o
T ¢ L) ?
RLFUMD, . . : I
A N ' AR i
-7 n T KT
i _- "
. .
'
B
-
. ’
) . . . ‘i |
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02123198

ACTOUNTING FERIOD: 2/98

CITY OF JES PLAINES
CASH REQUIRENINTS BILL LIST

SELECTION CRITERIA: payable.due_date="03/02/1798"

FUND - 201 - PUBLIC LIBRARY FUND

m.zmon

2110
210
M0
2110
2110
2110
110
M9
210
2110
2110
M0
2110
2110
o3l
710
™Mo
2110
210
2110
2110
210
7110
73l
)
2110
2110
210
*110
21190
me
10
e
1o
10
2119
2119
119
=110
2110
110
410
110
RARY)}
110
10
10
H10 a0
211"'.’

210

ACCOUNT

110200
710200
N0200
920120
920120
920120
920120
920140
920140
920206
920206
920230
920830
920830
970830
920830
920830
920830
930010
930010
930010
930010
930010
930020
930020
930030
930193
930320
960070
960210
960210
960210
960210
960210
960210
960210
960210
760210
960210

- 960210

960210
950210
960210
960990
960990
960950
9609590
960990
960990
960990
960990

---------- TITLE=-====mvmm =om=mman
TENPORARY WAGES - 03389
TEMPORARY WAGES 03389
TENPORARY NAGLS 03389

CONMUNICATION SERVICES 0030
COMMUMICATION SERVICES 06133
CONKUNICATION SERVICES 06827
CORMUNICATION SERUICES 11219
DATA PROCESSING SERVICES 19776
DATA PROCESSING SERVICES 72106
SENINARS 03
SENINARS 43506
PUBLICATION OF NOTICES 76126
SUBSIDY: 1994 E.R.P. TRANS 04829
SUBSIDV:1999 E.R.P. TRANS 04829
SUBSIDY:1994 E.R.P. TRANS 04829
SUBSIDY: 1994 £.R.P, TRRNS 0613)
SUBSIOV:1994 £.R.P. TRANS 0613)
SUBSIDY: 1994 E.R.P. TRANS 06130

R & It EQUIPNENT 04301
R & 1 EQUIPNENT 06789
R & 11 EQUIPNENT 08282
R §  EQUIPRENT _am
R 8 N EQUIPHENT RZR

R &% BLDGS & STRUCTURES 00189
R &N BLDGS 8 STRUCTURES 03407
Rt & 0 VEMICLES 08439
BOOX BINDING & REPAIR 03479
CLEAMING: CUSTODIAL SERV 74738
AUTO/TRAVEL EXPENSES 78667
SPECIAL EVENT PROGRAMAING 03867
SPECIAL “EVENT PROCRAMIING 08439
SPECIAL EVENT PROGRAMNING 08460
SPECIAL EVENT PROGRANMING 08461
SPECIAL EVENT PROGRARNING 03462
SPECIAL EVENT PROGRAMNING 08463
SPECIAL EVEWT PROSRANNING 084649
SPECIAL EVENT PROGRANNING 43763
SPECIAL EVENT PROSRMNING 43763
SPECIAL EVENT PROSRAMAING 43763
SPECIAL EVENT PROGRARNING 43806
SPECIAL EVENT PROGRANNING 87319
SPECIAL EVENT PROSRAMNING 89377

. SPECIAL EVENT PROGRAMAING 89373

NISC CONTRACTUAL SUCS 07906
NISC CONTRACTUAL SUCS 08130
NISC COMTRACTUAL SUCS 09130
AISC COMTRACTUAL SUCS 19776
11SC COMTRACTUAL SVCS 19775

"NISC CONTRACTUAL SUCS 19776

HISC CONTRACTUAL SUCS 19776
HISC COHTRACTUAL SUCS 19776

i Patlt AT/9% 780 TTHAEF A" - AG: 97

STIVERS TINPORARY PERSONM -

STIVERS TEMPORARY PERSONM
STIVERS TEARORARY PERSONN
SPRINT

ANERITECH

CELLULAR ONE
ANERTTECH-TLLINOIS CRBS
BAKER & TAYLOR, INC.
COOPERATIVE COMPUTER SERV
NETS CE-HTLS

NORTH SUBUREAM LIERARY SY
DAILY HERALD

CITY OF DES PLAINES ENPLO

‘CITY OF OES FLAINES ENPLYD

CITY OF DES PLAINES ENPLO
CITY OF DES PLAINES ENPLO
CITY OF DES PLAINES ENPLO
CITY OF DES PLAINES ENPLO
THREE 1 BUSINESS FROD
ANBASSADOR OFFICE EQUIPME
HAUSHAN FLUNBING & HEATIN
NIBCO INC

DISTINCTIVE BUYSINESS PROD
ANDERSON LOCK CO LTD

THE RONE DEPOT/GECF
COSIIC ENTERPRISES, INC.
HOUCHEN BIMDERY LTD
ADVANCED JANITORIAL
NARGARET BORRIS
PHOTOCHRONE FRINTS
PATRICTA E. SHERNAM

JUDY LEVINM

BARDARA ¥. VICTOR

JIN HOCHGESANG

JIN AMD KAREM DECKERS
DAVID TOEPPEN

OGAINICKS FIMER FOODS
DONINICKS FIMER FODDS
DOAINICKS FIMER FOODS
NORTH SUBURBAN LIBRARY SV
10 ANERICA CHARTER LINES
RIVERSHORE READING STORE
RIVERSHORE READING STORE
DON"T SHOOT THE NESSENGER
EVELIA PUPPO-URQUIZO
EVELIA PUPPO-URQUIZIO
BAKER & TAYLOR,EKC.

BAXER & TAYLOR, IMC.

BAKER & TAVLOR, INC.

BAKER & TAYLOR, INC.

BRKER & TAYLOR, INC.

PURCHASE OR INVOICE

8120202
8120279
8120219
803-3977
DIRECTORIES
49682107
Z1THO71336
BOINSOS13N
1-149-98
3-30-98
1191011
1113331
narce 1998
NARCH 1998
NARCH 1998
RARCH 1958
MARCH 1998
NARCH 1993
£54837)
6333033
16143
938N
81139
110939
112467
06NN
031266
4638

REINB
169328
98001
2-I399
Z-11-98
3-4-98
2-16-98
q-1-98
1632419
1622178
1616823
c100298
AR
98-30%4
98-3062
10461703
006

007
2002497282
2002493204
2002307391
2002313908
2002316128

PaGE I

ANOUNT

783.63
1,178.44
783.63
q1.26
328.00
12.41
102.34
636.00
1,320.58
70.00
223.00
127.67
143.61
3426.31
148.61
16.21
32.04
6.2
2,034.00
183.30
149.83%
1,686.69
23.13
41.30
3n.a
172.39
338.40
2,223.00
- 21.43
81.60
30.00
123.00
30.00
30.00
160.00
100.00
20.16
84.492
20.13
30.00
241.00
83.30
194.00
12.36
20.00
70.00
2.70
11.80
20.60
17.03
17.00
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. ACCOUNTING PERIDD: 2/98

SELECTION CRITERIA: payable.due_dates"03/02/1998"

FUMD ~ 201 - PUBLIC LIBRARY FUND

c.‘zsrmn

na
20
2150
2119
mo
2110
210
2110
2110
2110
2110
20
210
10
mo
10
2110
an-
M0
2110
2110
e

Samo

'
@
210
a1
anu
el
2o
pebl)
mo
me .
AR L)
2110
1o
0
;110
e
1
0
g
e
10
19
1110
1
Mo
(10 g\
e

M

ACCOUNT

e
970170
970170
970170
970170
570170
970170
970260
970250
970260
970600
970600
970400
970600
970500
970600
970600
970600
970600
970600
970600
970600
970600
970500
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
$70600
970600
970600
970600
970600
970600
970600
970600
970600
970600
370600
970600
970600
970600
970600
970600

CITY OF DE5 PLAINES

CASH REQUIREMENTS BILL LIST

-=====~ UENDOR

----- TInE
JANITORTAL 00282
JAKITORIAL 01230
JRNITORIAL 09149
JANTTORIAL 08367
JANITORTAL - 08469
JRNETORIAL 83309
JANTTORTAL 85309
POSTAGE AND PARCEL 00933
POSTAGE AND PARCEL 21432
POSTAGE AMD PARCEL 40311
BOOKS 00333
BOOKS 02191
800KS 02938
BOOKS 03233
BOOKS 03363
BOOKS 06233
BOOKS 06423
BOOXS o3z
BOOKS 08441
BOCKS 19776
BOKS 19726
BOOKS 19776
BORS 19776
BOOKS 19776
BOGHS 19776
BOOKS 19776
BOOKS 19776
BOGKS 19775
BOOKS 19776
BOOKS 19776
BOOKS 19776
BOOKS 19776
BOOKS 19776 -
BOOKS 19776
BOOKS 19776
B0OKS 19776
BOOKS 19776
BOONS 19776
BOOXS 19776
B00KS 19776
BOOKS 19776
BOOKS 19776
BOCKS 19984
BOOKS 20270
BOUKS 20270
BOOKS 20361
BOOKS 20361
BOGKS 20361
BOOXS 8873
300KS 38873
BOOKS 66820

— s e sham smmis sames mulamas diew . men . B

GADE PAPER PROOUCTS
H § GRAINGER INC

KRAFT PAPER SALES CONPANY

1.0, SEXAUER, IXC.

SLOBAL EQUIPRENT CO.

RCE DES PLAINES, INC

ACE BES PLAINES, INC

DES PLAINES POSTHASTER
ARERICAN LIBRARY ASSOCIAT .
FEQERAL ERPRESS CORP,

POONJR LEE CHO

BOOK HOLESALERS, INC.

NARQUIS UHO"S WHO

OFFICIAL NOTOR FREIGHT SV .

NEST CROUP

TIME LIFE EDUCATION TN

SINON & SCHUSTER
STASE & SCREEN

IRVING CLOUD PUBRLISHING .

BAKER & TAYLOR, INC.
BAKER & TAVLOR, INC.
BAKER 3 TAYLOR, IXC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAXER & TAYLOR, INC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR,IMC.
BAKER & TAYLOR, INC.
BRANER & TAYLOR, INC.
BAKER T TAVLOR, THC.
BAKER & TAYLOR,INC.
BAKER & TAYLOR, THC.
BAKER & TAYLOR, INC.
BRKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER & TAYLOR, INC.
BAKER 1 TAYLGR,INC,
BAKER & TAYLOR,INC.
BAKER & TAYLOR, INC.
BRKER & TAYLOR,INC.
BAKER & TRAYLOR,INC.
BAKER & TAYLOR, INC.

NATIONAL SEGGRAPHIC SOCIE
NATIOMAL: REGISTER PUBLISH
HATIONAL REGISTER PUBLISH

BERNAM ASSOCIATES
BERNAN ASSOCIATES
BERNAN ASSOCIATES
INGRAN
INGRAR

MARSHALL CAUENDISH CORP,

Lo memiliviiEwaiw SMHMESEVYEFRE PBYIHITE rymad

_PURCHASE OR INUVOICE

030039-00
937-736731-9
086793-00
T103L-0T
78033149
8076M
800611
-19-93
Z-12-98

3-q17-0361¢

REINE

670031
833368
1004731
748-241-078
301063700091
FARL [ bk
09002163448

1930

2002497231
wenaz
2002316376
2002300630
2002301706
2002308118
200213907
2002326940
2002323539
2002323067

- 2002333006

2002331739
2002497199
2002483320
2002093273
2002489267
2002504921
2007307380
2002493203
B10 0233
BO3 7566
a27 5214
2002341334
00038484960
030073
080343
847333
844974
847203
ININ
22329787
R409997

aE e o pame  amoam o bW Jb RPN

PAGE 13 ]

"ANOUNT

768,30
138.21
191.97
714.80
160.32
24.83
11.75
1,360.00
3.00
8.1
20.00
139.03
778.13
£3.00
282.20
13.30
123.01
32.27
.73
78.68
458.18
255.44
1,088.29
426.98
370.73
514,50
1 383.83
52,77
"1,136.21
117. 3
463.28
564.76
9.1
113.40
19.27
540.10
91.17
711.48
n.9N
139.04
235.2¢
142.19
13,90
736.96
384.49
27.00
93.00
74.00
19.97
16.93
47.44

l
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0213398

ACCOUNTING PERTOD:

SELECTION CRITERIN:

98

FUMD - 201 - PUBLIC LIBRARY FUMD

G.ZHTIOH

bRl
2o
21190
¥aRli]
2o
210

970630
970530
970530
970630
970630
770640

TOTAL LIBRARY SERVICES

a3

780400

payable.due_dates"03/02/1998"

CLTY OF DES PLAINES
CASH REQUIREMENTS BILL LIST

YIsUnL BATERIALS
VISUAL BATERIALS
VISUAL NATERIALS
UISUAL BATERIALS
UISUAL BATERIALS

37
38873
3837
38873
38973

AUTORATED REFERENCE MAT-L 08440

EQUIPRENT

TOTAL IL LIBRARY PER CAP CRANT

TatAL FUMD

mn

VENOOR =-=====-====- PURCHASE OR INVOICE

INGRAD 00473063
INCRAN 00618767
INGRAN 00613606
INCRAN 00647462
Rl 00608633
INTERSOFT INTERMATIOMAL I 00881

CON COMPUTER CENTERS INC. 27

By

PAGE 13

AMOUNT
13.33
13.99
27.98
13.99
72.69

1,011.30
82,16%9.91

.3

N3

92,680.94



XIII

REGISTRATION SERVICES REPORT FOR FEBRUARY 1998

f. LIBRARY CARD REGISTRATION SERVICES

Year to Date

859 747 1173 1,680 1,920 12.5%
A. New Cards : 342
B. Renewals . 406
C. Non-Resident Cards 5
D. Updates 82
Total i : 835

II. OTHER REGISTRATION SERVICES

1. Voter Registration 3
2. Program Registration 20
3. Meeting Room Registration 89 ¢
4. Other Patron Inquiries 53
5. Cab Cards Issued 15
6. LAN Discs Sold 11
(Year to Date - 17)
7. Computer Room Users 146
8. Reading Edge Users 1
‘\I

Total _ 338

I TOTAL NUMBER OF REGISTERED BORROWERS

February 1997 33,608 (62.9% of Population)
February 1998 37,200 (69.6% of Population)
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CIRCULATION REPORT FOR FEBRUARY 1998

Page 2

PATRON ATTENDANCE COUNT

Year to Date

1998 % Change

2.7%

February 1997 February 1998 % Change

February 1997 January 1998 February 1998 1997
29,600 29,741 30,691 58,842 60,432
RECIPROCAL BORROWING
(Materials Lent)
NSLS -~ 6,757 7,367
OTHER SYSTEMS 1,348 1,685
TOTAL 8,105 9,052
INTERLIBRARY LOAN
Sent . 1,099
Received 473

8.3%
20%

10.5%
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT
February 1998

% Change
Total 1997 to Date: 127,949 Total 1998 to Date: 134,233 4.90%
February 1997: 62,404 February 1998:; 65,155 4.40%
MAIN LIBRARY MOBILE LIBRARY TOTAL

CHILDREN 1997 1998 1997 1998 1997 1998

Non Fiction 2,942 5,187 672 890 3614 8,077
Fiction 9,429 8,967 994 1,180 10,423 10,147
Foreign Language Non Fiction 34 7 41
Foreign Language Fiction 171 193 364
Periodicals 127 128 43 86 170 214
Compact Discs 151 183 12 25 163 208
Audio Cassettes 201 221 26 34 . 227 255
Audio Kits 519 504 47 114 566 618
Puzzles s 295 46 - 77 427 372
(Games 27 60 8 16 35 76
Audio Books 78 88 10 7 B8 g5
" Video Fiction 1,681 1,428 411 305 2,092 1,733
Video Non Fiction 674 71 745
CD ROMs 197 197
SUB TOTAL 15,536 18,137 2269 3005 17,805 21,142

ADULT
Non Fiction 13,437 13,137 156 220 13,593 13,357
Fiction 8,198 7,009 419 333 8,617 7,342
Large Type : 765 85 850
Foreign Language Non Fiction 74 2 76
Foreign Language Fiction 376 3767
Pericdicals 2,550 2,369 102 118 2,652 2,487
Pamphlets 27 64 27 " B4
Compact Discs 3,630 3,924 328 493 3,958 4,417
Audio Cassettes 903 677 903 677
Puzzles 9 4 9 4
Pictures 55 54 55 54
Audio Books 974 1,244 5 1 979 1,245
CD ROMs 159 159
Video Fiction 8,448 9,171 339 8,466 9,510
Video Non Fiction 2,928 3,358 28 2,928 3,386
Misc. Formats 10 9 10 9
Self Check {Books Only) 2,422 2,422

. 43,589 42,394 1010 1619 44,619 44013

GRAND TOTAL 59,125 60,531 3,279 4,624 62,404 65,155
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Books
Audio
Video
Puzzles and Games
Realia

Pamphlets

Total

Feb. 1998 Holdings

Last This Percent
Month Month Change Change
168,593 169,500 807 0.5%
12,138 12,180 45 0.4%
8,468 8,522 114 1.4%
595 592 -3 ~-0.5%

234 234 0 0.0%
14,866 14,866 0 0.0%
204,831 205,894 1,063 0.5%
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Non Fiction
Adult

0090

100

200

300

400

500

600

700

800

900
B

Total {Adult)

Juvenile (J)
000
100
200
300
400
500
600
700
800
900
B
Yo

Total (J)
Total (E}
Total (Juvenile)l

Total (Norn fiction)

Fiction

Adult

Juvenile
J .
YA
E
Picture Books
Board Books

Total {(Juvenile}

. Total (Fiction)

ACQUISITIONS REPORT FOR
FOR FEB.

Last

Month

1,975
2,315
2,730
11,301
590
2,790
16,804
14,312
4,708
10,835
4,247

72,607

357
150
262
2,115
102
2,709
2,468
3,170
769
3,094
844
609

16,689
6,567
23,256

95,863

- 33,997

8,345
1,464
9,528
6,544

611

26,492

60, 489

1998

This

Month

1,982
2,329
2,736
11,371

589
2,806
16,890
14,325
4,714
10, 865
4,264

72,871

358
192
264
2,123
102
2,735
2,477
3,192
770
3,110
854
627

16,804 -

6,626
23,430

86, 301

34,139

8, 394
1,483
9, 665
6,554

666

26,762

" 60,901

Change

14
70
16
86
13

30
17

264

= r LN ]
A MNWOURRODON DN

10
18

115
59
174

438

142
49
19

137
10

270

412

Percent
Change

COO0OO0O OO OOO0

[

WP OoCOoOCOOoOPRPROO0OOKO

W OO

—

.43
.6%
.2%
. 6%
2%
. 6%
.5%
.18 .
.1%
. 3%
.4%

4%

. 3%
.1%
.8%
.4%
.0%
.0%
4%
.7%
1%
5%
.2%
.0%

.7%
. 9%
.T7%

.5%

.4%

.6%
.3%
4%
.2%
.0%

.0%

LT%
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Compact discs
Adult
Juvenile

Total (Compact discs)

CD ROMs
Adult
Juvenile

Total (CD ROMs)
Audio Cassettes
Adult
Juvenile
Audio Books
Adult
Juvenile
Total (Cassettes)
Kits

Videocassettes
Adult
Juvenile

Total (Videocasséttes)

Total {(Audio Visual)

Reference
Rdult
Juvenile

Total (Reference)
Puzzles

_Adult
Juvenile

"Total (Puzzles)

Games (Juvenile)

Rgalia
Paintings
CC decoders

Total (Realia)

4,973
279

5,252
93
83

178

2,764
785

1,588

560

5,697
1,010
7,086
1,322

8,408

20,543

5,449

1,003

6,452

53
454
507

88

232

234

4,991
277

5,268
92

98
190

2,765
785

1,608
560

5,718
1,004
7,177
1,345

8,522

20,702

5,435
1,006

6,461

53
452
505

87

232

234

18
-2

16

15

14

91
23

114

159

W

-1

OO

4%
LT%

. 3%

1%
18.

1%

.0%

.0%
.0%

. 3%
.0%
4%
.6%
.3%
%

.4%

.8%

.1%
. 3%

1%

.0%
L4%

4%

1%

.0%
.0%

.0%
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Large Type
Adult
Juvenile

Total (Large Type)
Pamphlets
Easy Reading

Foreign language

Afrikaans
Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total (German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile

Total (Gujarti language)
Y

Hebrew
Adult
Juvenile
Total (Hebrew language)

Italian
Adult
Juvenile
Total (Italian language)

2,682
28
2,710

14,866

1,015

93
18

111

93

97

O =

51
51

[

22

24

2,705
28

2,733

14,866

1,029

20
18
108
93

97

—_O

51
51

-

22

24

23

23

14

(= = I o)

OO O

oo

oo

Qoo

oo QO o Nl

oo

. 9%
.0%

.8%

0%

4%

.0%
.0%

.0%

.2%
.0%
7%

.0%
.0%
.0%

.08
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%
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Japanese
Adult
Juvenile
Total {(Japanese language)

Latin
Adult
Juvenile
Total (Latin language)

Polish
Adult
Juvenile
Total (Polish language)

Russian
Adult
Juvenile
Total (Russian language)

Slovak
Adult
Juvenile
Total (Slovak language)

Spanish
Adult

Juvenile
Total (Spanish language)

Total (Adult)
Total (Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

2 2 0 0.0%

2 2 0 0.0%

468 467 -1 -0.2%

9 9 0 0.0%

477 476 -1 -0.2%
116 116 0 0.0%

2 2 0 0.0%

118 118 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

1 1 0 0.0%

506 519 13 2.6%
675 . 677 2 0.3%
1,181 1,196 15 1.3%
" 1,300 1,309 9 0.7%
764 766 2 0.3%
2,064 2,075 11 0.5%
204,831 1,063 0.5%

205,894
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DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

FEBRUARY 1998
Reference Services Number Total
1. Directional Questions o317
2. Specific Itrem Requests 1,323
3. Ready Reference 846
4. Materials Searching 136
5. Referrals to Other Institutions 20 2,642
Assistance
1. Equipment repair and assistance 186 \
2. Tax Forms 233 419
GRAND TOTAL 3,061
CHILDREN’S PATRON ASSISTANCE STATISTICAL REPORT
FEBRUARY 1998
Reference Services Number
1. Equipment, repair, change 322
2. Computer info, tests, calls 739
3. Sign-ups, give-outs (keys, tickets) 514
4. Directions to library - in house 34.
and bookmobile
5. Specific requests, materials search, 1,353'/
microfilm, magazines
6. Quick answers & general information 528 (/
7. Referrals to other libraries 4
8. Inquiries about programs, meeting room 50
information
TOTAL 3,544

Number of individuals using Local Area Network - 1,227

XIII
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DES PLAINES PUBLIC LIBRARY
AUDIO VISUAL STATISTICAL REPORT
FEBRUARY 1998

Services Provided

(O I R

. Holds Placed

. Title Requests

. Material Searches

. Phone Patron Assistance

. In House Patron Assistance

45
185
151
212
526
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - FEBRUARY 1998

Community Groups |

Chicago Faucet
Coupon Club
DuPage Figure Skater
Loose Threads

Mad Hatters
Toastmasters

bk ek ek ped ek

Total ~ 6
Library Activities

Babysitting Clinic

Book Talk - The House of the Spirits
Ceremonial Dances of Mexico
Chicago Wolves

Cumberland School 4th & 5th Grades
Genealogy Workshop

Job Search on the Internet

2 Year Old Storytime

3-5 Year Old Storytime

) () i ek ek pod ek i ek

[SY
LW

Total

February Total = 19 groups involving 524 people.
1998 Year to Date Total 35 groups involving 1,349 people.

. X1

Fetal- -+ -
15
10

45
25

50

85
100
30
25
25
67
33

420



Board of Directors

Robert B. Lyony
President
Schuumburg Township
District Libeusy
Lillixn Faber

Vice President
Schoot Districs #13

Virginia Jusko
wmapaam' Carden
Robin LaBedz
Treasurer

Ardingtoa Helghts
Memorial Library
Stepben Amberg
Northbrook Public Library
Tom L. Buchita
.Cdk‘c of Lake County

William S. Seiden
Deerficd Public Library
Eunice Semple
Rolling Meadows
Libeary

Nancy Sheidon
Warren-Newpon
Public Library Districy
Richard Wallens
Lake Vills Aren Public
Library Districy
Sarsh Ann Long
System Director

200 W. Dundee Rd

hecling, IL. 60090-2799

BA7/439-1300

FAX §47/459-0380

MEMORANDUM

TO:

FROM:

DATE:
RE:

NSLS Community
Sarah Ann Long

January 22, 1998

Scholarships for ALA Legislative Day - May 5, 1998

ALA Legislative Day is a great opportunity to visit our nation's capital, meet with our

clected representatives and lobby for libraries. This year we have a number of issues

and concerns including

the obscenity issue. We'need to use this opportunity to make

friends and make our case for libraries. We want a large delegation from NSLS to join
with other members of the Illinois Library Association (ILA) on this occasion.

The NSLS Board is offering three scholarships to help persons attend ALA Legislative

Day

about libraries--NSLS represen

. One of the scholarships has been earmarked for

who have never attended before
a public library trustee but the scholarships are open to anyone who feels passionately
tatives, trustees, volunteers, library workers and

librarians. The scholarships are $500 each and will help defray costs although it is
expected that the sending library will pick up the balance of the bill.

If you are interested in one of the scholarships please address a letter to the System to
the attention of Marie Caviness/John Keister, Co-Chairs, NSLS Legislation Committee,
outlining all the good reasons why we should choose you. This is your opportunity to
participate in the legislative process while learning about and helping libraries.
Deadline for | is March 2

Traditionally, the ILA gxﬁup leaves on the Sunday before Legislative Day and returnson”

Tuesday evening. To help you estimate costs: Gray’s Travel (1-800-966-8728) has
informed us of & $171 round trip airfare to Washington (non-refundable), or a $140
fare roundtrip to Baltimore. (The trip from Baltimore to Washington takes about 1-

1/2 hours and a rental car or shuttle bus could be employed for the trip.) {(Note: These

fares may change in the upcoming months.)
ILA has negotiated a room rate of $150 single/$170 double occupancy at the Hotel

George, 15 E Street, NW, Washington, D.C., 20001.

The registration fee is $15 for ILA members and $20 for nonmembers. Scholarship
winners are responsible for this fee. This year ILA has scheduled the following events:

On Sunday evening there will be a dinner at the Monacle Restaurant. Carol Henderson

from ALA's Washington Office will provide a legislative briefing and update. Packets
will be distributed. The cost is $50. On Monday there is a briefing at the Holiday Inn
on Capitol Hill. Monday night's dinner will be at the Capitol City Brewing Company.
The cost is $40. A kickoff and brief summary of key issues will be repeated at the
Dirksen Senate Office Building and then the delegation will "Hit the Hill* with
scheduled Representative appointments.

More details on this schedule will be forthcoming.

98-0122-024

!
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Trustees Dinner
.Friday, April 17

at the
Lisle/Naperville
Hilton

WO R 2
RO ZODCR A

This year's speaker is Jim Hightower,
author of There's Nothing in the Middle
of the Road but Yellow Stripes and Dead
Armadillos. He is also the host of Hightower
Radio: Live from Chat and Chew, a nationally
syndicated radio program. Mr. Hightower,

who says of himself, “| am an agitator, and

an agitator is the center post in a washing
machine that gets the dirt out,” has spent 25
years battling Washington and Wall Street on
behalf of working families, consumers, environ-
mentalists, small businesses and just plain folk.
In addition to his popular radio broadcasts, his
speechifying and all-around agitating, he pub-
lishes the biweekly political newsletter

The Hightower Lowdown.

His web address is
http://www.jimhightower.com.

Registration for the dinner and to hear this stimulating speaker

will be mailed to you in a few weeks.
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Subject: Historical Digitization Grant
Date: Tue, 10 Mar 1998 12:18:10 -0600
From: David Green <dgreen@nslsilus. ORG>
To: director@listserv.nslsilus.org, techdisc@listserv.nslsilus.org

CC: Dave Green <dgreen@nsls].nslsilus.org>, Sarah Long <slong@nsls .nslsilus.org>,
Mary Witt <marywitt@nsls!.nslsilus.org>, Jan Hayes <jhayes@nsls!.nslsilus.org>,

mailbox:/C%7C/Netscape/Navigator/M...2.3D2A64 14@nslsilus.org&number=1 |

Miriam Pollack <mpollack@nsls1.nslsilus.org>, Judith Ream <jream@nsls! .nslsilus.org>,

Andy Bullen <abullen@nsls].nslsilus.org>, Chris Peri <cperi@nsls!.nslsilus.org>,

Carol Pinson <cpinson@nslsl .nslsilus.org>, Peter Schlumpf <schlumpf(@nsls1.nslsilus.org>,
Kay Schlumpf <kaysch@nsls1.nslsilus.org>, Derek Schaefer <dereks@nsis!.nsisilus.org>

Greetings to all of you,

I am pleased to announce that the State Library has decided to fund our
grant request for Digitizing local Illinois historical collections.
Fifteen of our public libraries submitted proposals to NSLS last
November for inclusion in the grant request. I have talked with
Northwestern University, our partner in this project, and they want

to schedule training document scanning in April or May. I will keep the
participating libraries posted on the schedule for this project as ’
details become available. '

The fifteen libraries participating in this project are:

LIBRARY ' DIGITIZING SUPERVISOR
Barrington Area Library 'PL Rose Faber

Des Plaines PL John Haliotis, Jr.

ELA Area PL ‘ Marian Milling & George
Kalinka .- :
Evanston PL Marlene Harris
Glencoe PL : .Ellen K. Bryant
Grayslake Area PL Roberta Thomas & Larry
Howell

Highland Park PL . ) Peg Smith & Julia Johnas
Lake Villa PL Paul Kaplan

McHenry PL : Bill Edminster, Henry
Kenyon, Arlene Kaspik (ex officio) .

Park Ridge PL ‘ Anna Yackle-Boylan &
Larry Kleckner ‘

Mount Prospect PL Michael Mulholland & Larry
D'Urso

Prospect Heights PL Glenn Poch :
Rolling Meadows PL . Susan Kahle, Stephen Bero,
Ken Gross

Skokie PL Bruce Brigell
Winettka-Northfield PL . Mark Swenson
Congratulations!

~ Dave Green

'

The techdisc list is run (semi-)automatically by Majordomo version 1.93.
Please mail questions to abullendlistserv.nslsilus.org.

--Andrew Bullen, moderator

44

3/10/98 1:23 PM
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DES PLAINES PUBLIC LIBRARY

APPRAISAL OF PROPERTY & BUILDING

Brandt-Carlson & Co R.J. Schmitt & Assoc Marous & Co.
Appraisal will be developed and prepared Yes Yes Yes
in conformity and subject to the requirements
of the Uniform Standards of Professional
Practice of the Appraisal Institute
Time frame for completion
60 days from receiving signed contract Yes
1 week - limited restricted appraisal Yes
2 weeks - complete self-contained appraisal Yes
30 working days - self-contained \ Yes
25 working days - summary Yes
Retainer needed - Yes Yes -~ No
Cost
Restricted appraisal N/A $1,250 $2,500
Complete self-contained appraisal $5,000 $2,500 $3,800
Documents needed for appraisal Yes Yes Yes

A plat of survey

A legal description

A copy of the most recent tax bill

Photocopy of blueprints or

Plant layout or

Floor plan sketch

Photocopy/Applicable subsoil reports

Photocopy/Applicable engineering reports

Photocopy/Applicable environment reports

.Page 1
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R. J. Schmitt & Associates, Inc.

Established 1964
Real Estate Appraisers/Consultants

HOME OFFICE: PRINCIPALS:

1845 East Rand Road Raymond J. Schmi&, MAL SRA, [FAS
Arlington Hts., IL. 60004 Gregory C. Schmitt, MAL SRA,

(847) 253-8566 Phone William G. Delaney, MAI

(847) 253-0991 Fax John Grimes, MAI

March 6, 1998

Des Plaines Public Library

841 Graceland Avenue

Des Plaines, Illinois

Attention; Ms. Carol Kidd

Re; Des Plaines Public Library
841 Graceland Avenue
Des Plaines, Itlinois

Dear Kidd:

Per our telephone conversation today, you are requesting an appraisal of above-mentioned property. The appraisal
will be developed and prepared in conformity and subject to the requirements of the Uniform Standards of
Professional Appraisal Practice (USPAP) as well as the Code of Professional Ethics and Standerds of Professional
Practice of the Appraisal Institute.

Our inclusive fee for two copies of the appraisal is $2,500 for a complete, self-contained appraisal white $1,250 for a
limited restricted appraisal. Qur timing of the appraisal assignment will be as follows: (1) we will inspect the
property and begin work within one week of receiving a signed copy of thus letter and (2) we will provide two copies
of the appraisal report within one (limited restricted appraisal) or two (complete self-contained appraisal) week(s)
after the inspection of the property.

If you wish us to proceed with the above request and agree with the previous terms, please signand retum tous a
copy of this letter along with the retainer. In addition, we will require a copy of the latest real estate tax bill(s), a
copy of the most recent plat of survey that has been performed; and any leases, rent roll and income and expense
statements, if applicable. It should be noted that our timing requirements are only guaranteed if all information
requested by the appraiser is delivered in a timely manner, which is generally considered to be before or at the time of
inspection. Please feel free to call if you have any questions or need additional help. Thank you for using our
services.

Sincerely, Accepted and Agreed

William G. Delaney, MAI

Vice President Name:
Title:
Date:
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Brandt-Carlson & Co., Inc.
Real Estate Appraisers/ Agalysts
March 16, 1998
. Des Plaines Public Library
841 South Graceland Avenue

Des Plaines, IL 60016

Attention: Ms. Sandra Norlin
Library Administrator

Dear Ms. Noﬂm

We have been asked to quote fee for an appmsal of the Des Plaines Public Library, building and
grounds, for the puxpose of estimating its fair market value to facilitate the marketing and sale of

same. Brand(-Carison and Company, Inc., Park Ridge, llinois, agrees to appraise the library
propexrty, commonly known as 841 South Gmceland Aveaue, Dey Plaiues, IL uccordisg W tie
following terms:

1. The Appraiser will prepare written appraisal report for the property, stating an opinion of the
value of the property, in accordence with the Standards and Code of Ethics of the Appraisal

Institute,

2. The estimate of value will be based on highest and best use under the current 2omng. Any
variation from current zoning may cause a varialjon of the timc framc and/or the quoted fee.

3. Itis ngreed that noither the assignment nor the fee for this appraisal is in any way contmgent
. upon the ﬁnal valuation in the appraisal report. .

4. The Appraiser will make every rcasonablc cffort to complete the report within sixty days of
of receiving a contract signed by the client along with a retmner of §2,000. ;.

5. The total fee, due upon completion of the report, will be $5.000.

6. This quote, dated 16 March 1598, will be valid for a period of 60 days under the stated
conditions, after which it may be nceccasary to modify. the delivery time period and/or foc.

Thaok you for asking us to quotc on this projcct. If you have any questions, pleasc fecl frec to
contact mo.

truly,

Donald F. Martorelli, SRPA

. 312 Busse Highway, Purk Ridge, IL 400682302  $47-518-0030  Fax 847.518.0392

TOTAL P.O2
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MaROUS & COMPANY

March 6, 1998

-

Des Plaines Public Library
841 Graceland
Des Plaines, Ilinois 60016

Attention;  Ms. Sandra Norlin, Library Administrator

Subject: Des Plaines Public Library
841 Graceland
Des Plaines, Illinois 60016

Dear Ms. Norlin:

I am pleased to extend this proposal for an appraisal of the subject property. All appraisals done by our
firm conform to the Uniform Standards of Professional Appraisal Practice effective January 1, 1995 and
are of the highest possible quality.

Nature of the Assignment

The purpose of the assignment is to establish the market value of the subject property. No equipment
will be included in the value estimate. Unless otherwise requested by you, the definition of market value
used will conform to that required by the Federal Financial Institutions Reform, Recovery, and
Enforcement Act of 1989 as included in the Federal Register dated August 22, 1990.

Report Type
The reports proposed for the subject property are a

o a self-contained appraisal. This type of report incorporates all the processes and analyses
necessary to arrive at a reasonable conclusion of value. The written report details the
appraisal process, explains the methodology used, and includes detailed analyses used to
reach the value conclusion. Additional data used to arrive at these conclusions are kept
on file in my office.

and

o asummary appraisal. This report incorporates all the processes and analyses necessary
to arrive at a reasonable conclusion of value; however, the written report does not detail
these processes. Instead, the report consists of brief summaries of the information and
analysis. Data used to arrive at these conclusions are kept on file in my office.

116 SOUTH PROSPECT AVENUE + SUITE 200 + PARK RIDGE, ILLINOIS 60068
(847) 384-2030 +« FAX (847) 692-5498
Reaq! Estate Consultation, Appralsal & Investment Sarvices
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Ms. Sandra Norlin

841 Graceland
March 6, 1998

Scope of the Assignment

This assignment will include but will not be limited to

o
Q
o

an inspection of the property and environment of the subject;

a review of pertinent documents; '

a search and analysis of recent sales of similar properties to analyze values for the
subject property (or properties);

the preparation of a documented report to demonstrate the methodology and conclusions;
and

a detailed analysis of the property’s (or properties’) highest and best use.

The appraisal process can be expedited with your cooperation in providing the documents necessary to
efficiently undertake a high-quality appraisal. These documents include

o 0 0 0 0 0 O

a plat of survey;

a legal description;

a copy of the most recent tax bill;

photocopy of blueprints or plant layout or floor plan sketch;
photocopy of all applicable engineering reports;

photocopy of all applicable subsoil reports; and

photocopy of all applicable environment reports,

If you will have difficulty 6btaining these items, please contact the appraiser éssigued or the office
manager as soon as possible so alternative arrangements can be made.

A copy of the Assumptions and Limiting Conditions section of the proposed report is included for your

review.

Timing’

The appraisal process can begin as soon as you have given written authorization and the basic documents
detailed above are available. Based upon our experience with similar assignments, the time required for
a self-contained appraisal report will require approximately 30 working days if all documents listed are
received immediately. The time required for a summary report is 25 days. Please understand that if
there is a delay in the receipt of the documents requested, the report process is delayed as well.

MaRous & Company
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Ms. Sandra Norlin
841 Graceland
March 6, 1998

Cost

We are committed to providing the highest-quality appraisal report in the most efficient manner possible.
Based on the depth necessary for a study of this type, the professional fee for a self-contained appraisal
report for this property ts $3,800. The fee for a summary appraisal report for this property is $2,500.

\ .
This fee presu;nes that the documents necessary to begin the assignment are received by me or my staff
in a timely manner. Unfortunately there are times when the nature of the property to be appraised is
more complex than this initial analysis indicates. Both of these situations can result in an extension of
the time necessary to perform the appraisal and/or an increase in the fee. If either of these situations
occurs, you will be contacted in order to discuss any changes to the target completion date and/or the fee
upon which we have agreed. '

Additional services including court testimony or revision of the original assignment require a separate
fee. :

1

Information about MaRous & Company

Qur firm is primarily involved with market value real estate appraisals for the Chicago metropolitan area.
Recently completed assignments include the headquarters facilities of a number of corporations, large
suburban office and industrial complexes, a major hotel, and downtown office buildings. In addition, [
have appraised commercial and industrial facilities in more than 25 states in the United States. All
appraisers are state certified.

In addition to providing detailed appraisal reports for your needs, we also offer assistance in consultation
and negotiation and am qualified to make suggestions for potential ways of sel]ing or leasing properties.
Due to professional ethics and the firm's need for objectwnty we do not serve in any leasing or brokerage
capacity nor do we receive buyers.

Authorization

If this proposal adequately states the scope of the assignment and fulfills your requirements, you may
formally authorize me to proceed by signing one copy of the proposal and specifying the report type that
you require and returning it. Full payment will be expected upon receipt of the completed report. Any
unpaid balance after 30 days of the dated invoice will be subject to a 1.5 percent per month or 18 percent
annual interest rate, charged and computed on the unpaid balance,

)ilRD“l e Complny
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Ms. Sandra Norlin
841 Graceland
March 6, 1998 ’

Inquiries concerning the inclusion or exclusion of items covered by the appraisal or concerning the value
conclusions must be transmitted in writing to me no later than 30 days after receipt of the appraisal. If
none are received with this 30-day period, the appraisal and valuation will be considered acceptable as
submitted.

Thank you for giving my firm the opportunity to be of service to you on this property. We will bégin
work on your assignment upon receipt of this signed and dated authorization form and the items
indicated. :

Respectfully submitted,

MaRous & Company

Mi’chaei mMAI

Illinois Certified - #153-000141

MSM/fw
Enclosure

The above terms are accepted and L/'we authorize you to proceed with the appraisal assignment,

Type of Report Requested:

Date: . Signed:

Date: Signed:

MaRous & Company . 4
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Reporting Requirements

Title and Survey

Hazardous Waste

ASSUMPTIONS AND LIMITING CONDITIONS

This is a summary appraisal report, which is intended to comply with
the reporting requirements set forth under Standard Rule 2-2 (b) of the
Uniform Standards of Professional Appraisal Practice for a summary
appraisal report. As such, this report might not include full descriptions
of the data, reasoning, and analyses that were used in the appraisal
process to develop the appraiser's opinion of value. Supporting
documentation concerning the data, reasoning, and analyses is retained
in the appraiser’s file. The information contained in this report is
spécific to the needs of the client and for the intended use stated in this
report. The appraiser is not responsible for unauthorized use of this
report.

It is assumed that the title to the subject property is good and
marketable. The survey reviewed is assumed to be the most current,
and the legal description, as furnished, is assumed to be essentially
correct for purposes of this summary appraisal report; however, |
reserve the right to adjust values accordingly.

It is assumed that the title to the subject property is good and
marketable. No survey was furnished to the appraisers. All values
contained in this summary appraisal report are subject to a review of a
current plat of survey. Furthermore, | reserve the right to adjust values
accordingly. The legal description as funished is assumed to be
essentially correct for purposes of this summary appraisal report.

1t is assumed that the title to the subject property is good and
marketable. No survey or legal description was provided to the
appraisers, and neither was developed for the accompanying summary
appraisal report. All values contained in this summary appraisal report
are subject to a review of a current plat of survey. Furthermore, I
reserve the right to adjust values accordingly.

Unless otherwise stated, I have no knowledge of the existence of
hazardous environmental conditions or substances including, without
limitation, asbestos, polychlorinated biphenyls, petroleum leakage, and
agricultural chemicals that may or may not be present on the property.
Moreover, I am not qualified to test for these substances or conditions.
Because the presence of substances such as asbestos, urea
formaldehyde foam insulation, and other hazardous substances and
environmental conditions may affect the value of the property, the
value estimate is predicated on the assumption that no such condition
exists on or in the property or in such proximity thereto that would
cause a loss in value. No responsibility is assumed for any such
conditions or for any expertise or engineering knowledge required to
discover them.



[Hery

D

r2

Hidden Defects

—_—

Management

Market Conditions

. ADA Compliance

Other

. MaRous & Company

All structures and mechanical components are assumed to be in sound,
operable condition unless otherwise stated, and the value conclusions
are based on that assumption. Additionally, the value estimate assumes
no soil or subsoil conditions that would cause a loss in value. No
responsibility is assumed for architectural, structural, engineering, or
mechanical matters, and I am not qualified to make critical judgments
in these areas. .

Competent and prudent management of the subject property is assumed.
The value reported herein assumes that the assessments are entirely
paid and that the property is free and clear of such assessments.
Opinions and statistics furnished by others during this investigation are
assumed to be correct, and no responsibility is assumed for their
accuracy.

The value conclusions contained herein are based on the research of
market conditions as of the valuation date, Every effort has been made
to consider the effect on the property of predictable governmental
actions, as well as any environmental or ecological concerns; however,
no responsibility is assumed for subsequent changes in the local or
national economy or for subsequent changes in local market conditions
resulting from local or national economy changes. Because this is an
appraisal of market value and not a feasibility study, no responsibility
can be assumed for the ability of the property owner to find a purchaser
of the subject property at the appraised value.

The Americans with Disabilities Act (ADA) became effective January
26, 1992. No specific determination of compliance with the vartous
detailed requirements of the ADA was made for this property. It is
possible that a complete compliance survey of the property together
with a detailed analysis of the ADA requirements could show that the
property is not in compliance with one or more of the requirements of
the act. If so, this fact could have a negative effect upon the value of
the property. Because no direct evidence relating to this issue was
developed, possible lack of compliance with the ADA was not taken
into account in estimating value.

Exhibits, including maps, site plans, and photographs, are provided for
informational purposes and are not necessarily to scale. Nothing
contained in either my testimony or written materials shall be conveyed
to a third party or to the public through advertising, public relations,
news, sales, or other medium without the written consent and approval
of the author, particularly as to valuation conclusions, my identity, or
any reference to the Appraisal Institute or the MAI designation. If such
consent is secured, the report or deposition must be used in its entirety,
cannot be altered in any way, and ail limiting conditions, certifications
and qualifications must also be included.
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' STATEMENT OF QUALIFICATIONS
MICHAEL S. MAROUS

Michael S. MaRous, MAI, is president and owner of MaRous and Company. He has appraised more than
five billion dollars worth of primarily investment-grade real estate in over 25 states in the United States,
In addition to providing documented appraisals, he has served as an expert witness in litigation
proceedings for many financial institutions, local municipalities, corporations, builders and developers,
architects, governmental agencies, law firms, and school districts in the metropolitan Chicago area. He
has also provided cost estimates, highest and best use studies, and marketability and feasibility studies for
a variety of properties. In addition, he buys and sells real estate for his own account and serves as an
Alderman of the City of Park Ridge. Mr. MaRous is a State of Illinois Certified General Real Estate
Appraiser, License Number 153-000141(9/99).

Appraisal and Consultation Experience

Auto Sales/Service Facilities Condominium Conversions Bowling Alleys
Apartment Complexes Lumber Yards and Nurseries Shopping Centers
Banquet Halls and Restaurants Cemeteries and Farms Golf Courses
Commercial Properties Single-Family Residences Hotels and Motels
Industrial Properties : Vacant Land - All Types Office Buildings
Special-Purpose Properties Gasoline Stations Schools -

Professional Affiliations

Appraisal Institute, MAI Number 6159
- - Political Affairs Committee, Chair (1995, 1996), Chicago Chapter
- Finance Committee (1994 - 1996), Chicago Chapter
- Nominating Committee, Chair (1994), Chicago Chapter
- President, Chicago Chapter (1993)
- Second Vice President and Program Chair (1992)
- Treasurer (1991), Illinois Chapter
- Region III Representative to National Institute (1992-93)
- National Publications Committee (1994), Vice-chair (1995, 1996, 1597)
- National Board of Examiners, Experience (1988-93)
- National Experience Subcommittee (1996, 1997)
- National SRPA Experience Review Committee (1990-93)
- National Real Estate Appraiser Board, Member (1992)
- The Appraisal Journal, Board (1993-1996)
Chicago Real Estate Board - Appraisers Council (1991)
Northwest Suburban Real Estate Board, Affiliate Member
National Association of Real Estate Boards
Illinois Ambassadors (1991-92)
" Illinois Coalition of Appraisal Professionals, President (1995)
Licensed Real Estate Broker (Illinois)
Society of Real Estate Appraisers :
- Senior Residential Appraiser (SRA) (1979-1980)
- Senior Real Property Appraiser (SRPA) (1979-1990)
- Admissions Committee (1986-1987)



Professional Affiliations (cont.)

American Institute of Real Estate Appraisers (AIREA)
- Candidates Guidance Chair (1983-84)
- Admissions Committee Chair, Chicago Chapter (1986-87)
- Board of Directors, Illinois Chapter (1988-90)
- Secretary, Illinois Chapter (1990)
- Regional Ethics Committee (1989-93)
International Development Research Council
- Associate Member (1995-1997)

Professional Exposure and Recognition

Mr. MaRous has spoken at various programs and seminars related to real estate appraisal and
valuation.

Publications:

- "Low-income Housing in OQur Backyards" The Appraisal Journal, January 1996

- "The Appraisal Institute Moves Forward" [llinois Real Estate Magazine, December, 1993

- "Chicago Chapter-Appraisal Institute" Northern lllinois Real Estate Magazine, February,
1993 '

- "Independent Appraisals Can Help Protect Your Financial Base" fllinois School Board
Journal, November-December, 1990

- "What Real Estate Appraisals Can Do For School Districts” School Business Affairs,

QOctober, 1990 :

t

Recipient of the Herman O. Walther Award - 1987
Education

University of Illinois - B.S., Urban Land Economics
American Institute of Real Estate Appraisers (AIREA) -
- Appraisal IT & VII
- Standards of Professional Practice
Society of Real Estate Appraisers (SREA) - Courses 101, 201, and R-2
Real Estate Securities and Syndication Institute
Continuing Seminars - AIREA, SREA, and Appraisal Institute
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REPRESENTATIVE WORK OF MICHAEL S. MAROUS

Headquarters/Corporate Office Facilities

* e+ P e ee e

¢
L
¢
*

800,000w on 100+ acres, Lincolnshire, Iliinois

Major Airline - 1.1 million @ on 47 acres, Elk Grove Village, Illinois

Former Communications Facility, 1.4 million » on 62 acres, Skokie and Nlles Ilinois
Fortune 500 Corporation - 450,000% Northfield, Illinois

Corporate Headquarters - 300,000¢ and 500,000, Chicago, Illinois

Fortune 500 Corporation - 200,000 Libertyville, Illinois

330,000®, Newport Beach, California

- Chicago Hotels and Office Buildings

360,000p, 171 West Randolph
260,000p, 134 North LaSalle
260,0009, 333 North Michigan
140,0009, 401 South LaSalle

Large Industrial Properties

* <

<>

*

+
*

Fortune 500 Company Distribution Center - 1 millions, Elk Grove Village, Illinois
Publishing House - 700,000® on 195 Acres Route 45, Mattoon, Illinois

G.S.A. Distribution Facility - | million ¢ '

76th and Kostner Avenues, Chicago, Illinois

Former Government Depot/Warehouse and Distribution Center 2.5 million » on 100+ acres, Shelby,
Ohio

Large Industrial Complexes - 400,0009, 1000-1040 East 87th Street, 8825 S. Greenwood,
87th & Dobson, Chicago, 1llinois

Distribution Warehouse - 580,000® on 62 acres, Champaign, Illinois

Self-storage Facilities

Various Chicago Metropolitan Locations

AM International - 700,000+® on 41 acres, 1800 West Central, Mount Prospect, Illinois
Nestle Distribution Center - 860,000® on 153 acres, DeKalb, Illinois

Business Parks

+
+

Carol Point Business Center - 300-acre Industrial Park; $125 million+ Project in Carol Stream, Illinois
Chevy Chase Business Park - 28.6 acres, Buffalo Grove, [llinois

Vacant Land

* &+ >+ &+ b

2,000+ Acres, Northemn Lake County, [llinois

142 Acres, Residential Land, Lake County

Landfill Expansion, Lake County

101 Acres, Residential, Kane County

124 Acres, Residential Subdivision, Grundy County
75 Acres on [-88 at [-355, Downers Grove, Illinois
450 Acres, Residential Land, Wauconda
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55 Acres, Residential and Commercial Land, Darien, Illinois
475+ Acres, Various Uses, Lake County, Illinois

¢ 100+ Acres, Office/Research, Burr Ridge, Illinois

Retail Facilities

+

Over 15 single-tenant Retail Facilities Larger Than 80,000p; Metropolitan Chicago Locations

¢ 5 Community Shopping Centers, Metropolitan Chicago Locations

*
+

Big Box Uses, Metropolitan Chicago Locations
Gasoline Stations, Metropolitan Chicago Locations

Residential

+

+

Federal Square Townhouse Development Project, 118-units - $15 milliont+ project, Dearborn Place,
Chicago, Illinois
Marketability and Feasibility Study

* 219 East Lake Shore Drive, Chicago, Illinois

Redevelopment Projects App}aised

L ]

+

+

Parklane Townhouses in Chicago - Former Industrial Fac:llty Razed for Townhouse Redevelopment -
$25 million project.

Lake Shore Drive Condominium Conversion - Apartment Building conversion - $10 milliont+ project
The Embassy Club in Chicago - Former AT&T Industrial Complex; Main Building - 20 condominium
units; Remaining Land - townhouses and single-family residences; $50 million+ project

Comelia Village in Chicago - Former Six-building Industrial Complex Renovated to 125+ units (lofts,
townhouses, and single-family residences); $25 million+ project

Sauganash Village in Chicago - Former Factory Renovated with Shopping Center Containing about
25,000 square feet and 100 New Townhouses; $25 million+ project

Robbins Resource Recovery Project in Robbins, Illinois - $275 Million Proposed Solid Waste Disposal

Project
Linden Place Loft Conversion in Evanston, Illlnms - $8 Million, 60-unit Development

Market Studies.

+
+

Impact of Land Fill on Adjacent Property Values
Impact of Low-income Housing on Adjacent Residential Property Values
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REPRESENTATIVE CLIENT LISTING OF MICHAEL S. MAROUS

Financial Institutions

Aetna Bank

Affiliated Bank Group

Albany Bank and Trust Company
Amalgamated Trust and Savings -
American Naticnal Bank and Trust
Bank of Bellwood

Bank of Commerce

Bank of Northern Illinois

Beverly Bank

California Federal

Citibank

Cole Taylor Bank

Columbia National Bank
Commercial Bank of Korea
Community Bank of Edgewater
Community Investment Corp.
Covest Banc

_ First Bank

First Bank of Schaumburg

First Bank Minneapolis

First of America Bank Group

First Midwest Bank

First National Bank of Chicago

First National Bank of Chicago,
Lincolnwoed, Mount Prospect,
Ravenswood, and Winnetka
branches

First Security Trust & Savings

Firststar Bank

Glenview State Bank

Harris Bank

Highland Community Bank

Household International

Itasca Bank and Trust

LaSalle National Bank

Lincoln National Bank

Manufacturers Bank of Chicago

Midwest Bank & Trust Company

Mount Greenwood Bank

National Bank of Canada

NBD, Evanston, Park Ridge,

Northview Bank & Trust

Oak Brook Bank

Old Kent Bank

Financial Institutions (cont.)

Peerless Federal Savings and Loan
PlainsBank of Illinois, N.A.
Republic Bank of Chicago

South Shore Bank of Chicago
Success National Bank

St. Paul Federal Bank for Savings
Northen Trust Bank

Wells Fargo Bank

Corporations

Advocate Health Care System
Alter Group

American Stores

Amoco Oil Company

AT&T

Arthur J. Rogers and Company
Atlantis Properties, Ltd.
Bankers Life and Casualty
Charles H. Shaw Company
Connecticut Mutual Insurance
Columbus Cabrini Medical Center
Digital Equipment Corporation
Employers Mutual Insurance
Enterprise Development Corp.
Enterprise Leasing Company
Fantus Group

Fox Valley Venture
Georgia-Pacific Company

H. A. Langer and Associates
Hamilton Partners

Handschy Industries

- Hewitt Associates LLC

Hollister Corporation

Intercounty Title Company

International Brotherhood of
Teamsters

Jim Walter Carporation

Kmart Corporation

Loyola Hospital

MCL Development

Marathon Qil Company

Mercedes Benz of North America

Merrill Lynch Corporation

Corporations (cont.)

Met Life Insurance Company
Metro Self Storage

Mobil Oil Company

Mutual Life of New York
Nagel Group

Nardi Group

Nestle

Old Republic International Corp.
Polaroid Corporation
Pritzker Family

Public Storage Corporation
R. R. Donnelley and Sons
Resolution Trust Corporation
Rexnord industries

Shell Oil Company

Soft Sheen Products, Inc.
Southland Corporation
Stewart Wamer

Teachers Realty Corporation
Teledyne, Inc.

Tempel Steel Corporation
Trammell Crow Corporation
Transamerica

United Airlines

United of America Insurance
Unoven Oil Company

USG Corporation

US Shelter Group

Venture Stores

Volvo Finance

Wickes Furniture Company
Wirtz Corporation
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Law Firms

Amstein & Lehr
Altheimer & Grey
Brown & Peters
Bell, Boyd & Lloyd

. Berger, Newman & Fenchel

Burke, Burns, & Pinelii

Burke & Ryan

Buyer & Rubin

Chapman & Cutler

Crane & Norcross

Daley & George

Dannen, Crain, Heyman, & Simon

Davies, Friedman, Zwert, Kane &
MacRae )

DeHaan' & Richter

Eiden, Eckert, O'Donnell &
Goldstein, Ltd.

Flanagan, Bilton, & Brannigan

Frank & O’'Toole

Foran, Nasharr & O’ Toole

- Kirkland & Ellis

Gozdechi & Zidl

William J. Harte, Limited

Steve Helm & Associates

Hinshaw & Culbertson

Holleb & Coff

Hopkins & Sutter

Jenner & Block

Klien, Therpe & Jenkins, Ltd.

McBride, Baker & Coles

McDermott, Will, & Emery

Morrison & Marrison

Murphy, Hupp, Foote, Miekle &
Kinnally

Moss & Bloomberg, Ltd.

Earl L. Neal & Associates

Neal, Gerber & Eisenberg

Owens, Owens, & Rinn, Ltd.

O'Halloran, Kosoff, Geitner &
Cook

Pollack & Weis

Righeimer, Martin, & Cinquino

Rosenthall, Murphy, Coblentz &
Janega

Rudnick & Wolfe

Law Firms (cont.)

Sidley & Austin

Schirott & Leutkehans

Sonnenschien, Nathan & Rosenthal

Thomas Tully & Associates

Tuttle, Vedral, Collins & Erickson

Vedder, Price, Kaufman &
Kammholz

Wildman, Harrold, Allen & Dixon

Williston, McGibbon & Kuehn

Wilson, Elser, Moskowitz, Edelman
& Decker

Winston & Strawn

Worsek & Vihon

Public Entities
Local Governments

Arlington Heights

Bellwood

Chicago

Des Plaines

Des Plaines Economic Development
Commission

. Downers Grove Park District

Elk Grove

Glenview

Hinsdale

Hoffman Estates

Lakemoor

North Aurora

Northfield

Northfield Township

Schaumburg,

Skokie

Rosemont

Round Lake Park

Water Reclamation District of
Greater Chicago

Wheeling

Wilmette

Willowbrook

Woodridge

York Township

Public Entitles {cont.}

Counties

Boone County State’s Attomey
Cook County Forest Preserve
Cook County State’s Attorney's
DuPage County Board of Review

" DuPage County Forest Preserve

District
Lake County

Lake County Forest Preserve District

Lake County State's Attormey

State

[llinois Housing Development

Authority
Ilinois Toll Highway Authority

Federal

Federal Deposit Insurance
Corporation

General Services Administration

Internal Revenue Service

United States Postal Service

Schools

Chicago Board of Education
College of Lake County
Districts
11 (Spring Grove)
21 (Wheeling)
25 (Arlington Heights)
54 (Schaumburg)
61 (Darien)
127% (Chicago Ridge)
207 (Mazine Township
214 (Arlington)
220 (Barrington)
Crete-Monee,
Roselle
Wilmette
Morton College



Des Plaines Library Project

: 1998 1568 S
Task Name | stert |Duston| Ena Feb | War | Apr | May [ Jun | Jul | Aug | Sep [ Oct [Nov] Dec | Jan [Feb| Mar | Apt [ May [ Jun | Jul | Aug | Sep] Oct [ Nov] Dec | Jar
introduce Plan to City Council Febi24/98 0.00 d| Febr24/98 ﬁ .
introduce Redevelopment Agr, to City Gouncd Marf09/98]  0.00 d| Mar/09/98 ‘m\
Receive Approval of R.A, & introduce Initial PUD Mar/23/98| 0.00d| Mer/23/98 pA
Submit Application for Final PUD and Piat Junv02/98 0.00d| JunD2/98 ﬁ_‘n
Receive final PUD and Plat approval Jun/30/88 0.00d|  Jun/30/98 ﬁ
Parking Garage Mar/24/38] 11.95 m| Mar/23/99
Plans and specs for garage Mar/24/98] 12.00 w] Jurv15/98 C
Garage Planning and Schematic Phases Mar/24/58]  3.00w] Apr/13/98
Approval of Garage Schematics Apri14/88| 200 wj Aprf27/08
Design Development & approval of design | Apr/28/98|  3.00 w| Msy/158/98
Construction Documert Phase May/19/98] _ 4.00 w| Jur/15/88 m—
Garage imerior Demao permit Junf02/98)  3.00 w| Junf22/98
Garage Building Permit Jun/17/98 500wl Jur21/98
Garage interior Demaolition Jun/24/98! 4.00w| Julr21/88
Garage construction Julf22/98| 5.00 m| Marf23/89
Infastructure (Site Wilties and related) Febi25/98] 24.00 w|_Aug/11/98
ALTA Survey Feb/25/8] 3.00w| Mar/17/68
infastructure Design and Engineering Mar/18/68| 6.00 w| Apr/26/38
Approve Infastructure design Aprf29/98]  2.00 w] May/12/88
Infastructure Permits May/13/88] . 3.00 w! Jun/02/98
Infastructure work Jun/D3/98| 10.00 w| Aug/11/98
Plans and specs for Library Mar/24/98| 26.20w| Sep/22/98
Schematic Library Drawings Mar/24/98| 4.00w| Apr/20/68
Schematic cost review and revisions Apri2 1198 2.00 w| May/04/98
Approval of Library Schematics May/13/98| 200 w| Maoy/26/98
Library Design Development “May/27/98]  6.00w| Juli07/98 Lﬂ,
Design Development cost review and revisions Julf08/98] 3.00w| Jul28/98
Library Construction Drawings Jui29/98!  8.00w| Sepf22/98
Librery Building Aug/12/98] 17.22 m| Jan/19/00
Library foundation permit Aug/12/98] 5.00 w| Sep/15/98 :
Library foumdation Work Sep/16/98] 3.00 m] Dec/16/98
Bid Library Consturction Sepr23/98)  4.00w] Oct/20/98
Award Contract Oct/21/98) 200 w| Nav03/58
Mobifzation 14Nov/04/98) 2.00w| Nov/17/98 Lﬁ-]
Library construction < Novi18/98] 14.00 m| Jan19/00 t_L——l-—
Retail Febf23/99] 11.14m| Jan27/00
Closa on Developer Property Marr23/99 0.00d| Mar/23/98
Retaill Plans and Specs Feb/23/98] 14.00 w| Jhm/01/99
Foundation Plans Feb/23/99] 5.00 w| Mar/30/99 t
Founation Permit Mar/30/99) 4.00w| Apri27/99 i
Foundation Work Aprf27/98|  3.00w| May/18/99 Lo
Retail Building Permit Jun/01/99 400 w| Jun/29/99
Retall Construction Jun/29/99|  7.00 m| Jan/27/00
1

Printed; Feh/24/88 -
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
MANAGEMENT COMMITTEE MEETING
TUESDAY, MARCH 31, 1998

7:30 PM

Agenda: -Bi-annual Review of By Laws

-Consider Request to Hold Fund-Raising Program at the Library
-Consider Closing Library on Sunday, July 5, 1998

-Consider Co-Sponsorship and Hosting Santa’s Arrival, 1998

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or

participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations

TELEPHONE (847} 827-5551 TELEFAX (847) 827-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DATE: March 27, 1998

TO: Management Commpjttee
FROM: Sandra K. Norli

RE: Committee Meeting Agenda
CC: Library Board of Trustees

Enclosed is an agenda for the Management Committee meeting to be held on Tuesday, March
31, 1998 at 7 PM in the library Administrator’s Office.

Also enclosed are copies of Board policies and a letter pertinent to our discussion topics.

I have discussed the subject of making Department Head positions exempt from Civil Service
with Arlene Merriman, Director of Human Resources. Qur conclusion is that we need a legal
opinion on the authority of both the Board of Trustees and the Civil Service Commission before
we recommend action. If his schedule permits we will meet City Attorney Dav1d Wiltse before
the March 31st Committee Meeting.

Please call Carol Kidd if you cannot attend this meeting.

TELEPHONE {847) 827-5551 . TELEFAX (847) 827-7974
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BYLAWS OF THE BOARD OF TRUSTEES

DES PLAINES PUBLIC LIBRARY

Article [ NAME

The name shall be the Board of Trustees of the Des Plaines Public Library, hereinafter referred
to as the Board. :

Article Il OBJECTIVES ..
The objectives of the Board shall be the provision of library service to the residents of the City of
Des Plaines, Illinois, and other patrons as authorized by law, particularly pursuant to the
requirements of the llinois Revised (Statures) Statutes pertaining to public libraries.

Article IIT GOVERNMENT

Section 1. The government of the Des Plaines Public Library shall be vested in the Board.

Section 2. The Board shall consist of nine Trustees appointed by the Mayor of the City of Des
Plaines, with the approval of the City Council, to serve a term of three years. The terms of three
Trustees expire June 30 of each year, or at the time that their successors are appointed.

Section 3. Board members are expected to attend all regular board meetings per board year and
1o fulfill their committee obligations. If a Board member (fails to attend less than six meetings
per year) attends fewer than six meeting in twelve months , the Board President shall request
the Mayor to remove the Board member in question from the Board in accordance with
appropriate statutes.

Section 4. The Board shall adopt policy and general regulations devised to ensure the
achievement of the Library’s objectives, employ the Library Administrator, supervise the
expenditure of the Library’s funds, discharge such legal responsibilities as indicated by law and
perform such other duties as may be appropriate.

Article [V_OFFICERS

Section 1. The officers shall consist of a President, a Vice President, a Secretary, and such other

officers as the Board may from time to time deem necessary. The Secretary may be a member of
the Library staff.

Section 2. The President shall preside at all meetings of the Board, appoint any necessary
committees, serve as ex officio member of all committees, sign official documents, cause to be
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prepared and distribute an agenda for all Board meeting, regular and special, and assume such
other duties as directed by the Board. The President shall be responsible for orientation of each
newly appointed Trustee. The President shall be the official speaker or shall designate a speaker
tor the Board in matters of public interest.

Section 3. The Vice President shall perform the duties of the President in the absence or the
inability of the President to act.

Section 4. The Secretary shail keep, or cause to be kept, minutes of transactions, a list of
subjects referred to committees of the Board with dates of reference, sign documents and
correspondence int the name of the Board when so directed by the President and/or the board and
perform such other duties as the Board may direct. In the absence of the Secretary, the President

shall appoint a secretary pro-tempore.

Section 5. Vacancies occurring between annual elections of officers may be filled by the Board
at any meeting by majority vote when a quorum is present.

Article V. ELECTIONS

The President shail designate three Board members to select a slate of officers to be presented at
the June meeting for consideration for election at the July meeting. Nominations from the floor
may be accepted prior to the July meeting vote. The officers shall be elected for a term of one
year and will assume office at the July meeting upon election.

Aricle VI MEETINGS

Section 1. Regular Board meetings shall be held at the Library on dates determined by the Board
at each July meeting.

Section 2. Special Board meetings may be called by the Secretary on order of the President, or
upon the written request of three trustees. Notice shall be sent to Board Members for receipt at
least one day before the meeting. No business shall be transacted other than that stated in the

notice.

Section 3. At all meetings, five Trustees shall constitute a quorum; however, any (less) smaller
number may adjourn momentarily until such time as a quorum shall be present.

Section 4. At the discretion of the President, or upon the duly adopted motion of any Trustee at
any meeting, the Board may recess to executive session for consideration of matters as
authorized by state statutes. Attendance at the executive sessions by persons other than Trustees
will be at the discretion of the Board members.

Article VII VOTING

Section 1. A majority of a quorum of the Trustees present and voting is required to carry any
motion unless otherwise provided in the By-laws.
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Section 2. All motions dealing with the hiring or dismissal of the Library Administrator must by
approved by six votes.

Article VIII COMMITTEES

Section |. The president shall appoint committees as needed in addition to the standing
committees.

Section 2. Standing committees of the Board shall be Finance, Building and Grounds, and
Management.

Section 3. The Finance Committee shall determine the financial needs of the Library and work
with the Library Administrator in the preparation and presentation of the annual budget. The
Committee shall also oversee the financial records of the Library as detailed in Article IX.

Section 4. The Building and Grounds Committee shall be responsible for seeing that the library
building and grounds are properly equipped and in good repair and appearance. This Committee
shall be responsible for arranging insurance coverage for Library properties.

Section 5. The Management Committee shall formulate policies regarding management of the
Library including managerial and operational matters. This committee shall review and revise
the By-laws in the first quarter of even-numbered years.

Article IX FINANCES

Section 1. The Board shall have the exclusive contro! of the expenditure of all monies collected
for the Library and deposited to the credit of the Library Fund and any gift or endowment funds

provided for library purposes.

Section 2. An annual balanced budget of expected receipts and expenditures shall be prepared
by the Library Administrator for the consideration of the Finance Committee and final approval
by the Board within the time limits prescribed for inclusion in the annual budget of the City of
Des Plaines.

Section 3. After approval of the annual appropriation ordinance of the City of Des Plaines, the

Board may by an annual resolution, authorize the Library Administrator to expend available
funds for library purposes without prior approval of the Board, provided such expenditures do
not exceed the limitations of applicable Illinois statutes requiring competitive bidding or prior
approval of the Board, and such expenditures do not exceed the applicable lin¢ item amount
authorized in the annual operating budget.

Section 4. All disbursements shall be by duly approved vouchers and checks signed by the
Director of Finance and Administrative Services.

Section 5. The City of Des Plaines Comptroller shall keep and maintain a record of all receipts,
disbursements and balances in any funds and provide monthly statements of the funds to the
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Board and the Library Administrator. At the end of the Fiscal year an audit shall be performed
by independent public accountants.

Article X ADMINISTRATION

The Library Administrator shall execute the policies adopted by the Board. The Administrator’s
duties shall include directing and supervising all staff members in their duties and proposing
policies and procedures that promote the efficiency of Library operations and service to patrons.

Article XI PARLIAMENTARY AUTHORITY

Proceedings of all meetings shall be governed by Robert’s Rules of Order Revised.

Article XI] AMENDMENTS

These By-laws may be amended at any regular meeting by a two-thirds affirmative vote of a
quorum of the members. A copy of the proposed amendment must accompany the call for the
meeting.

Approved 05/21/91
Reviewed and approved

04/21/98
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10.

11.

12,
13,

14.

DES PLAINES PUBLIC LIBRARY.
PUBLIC MEFTING ROOM USE POLICY
All meetings must be free and open to the public.

First priority will be given to all Library-sponsored programs.
The rooms are available as space allows on a first-come, first-served basis to al

. local groups, the majority of whose members are residents of Des Plaines.

There will be no charge for use of the meeting rooms.

The rooms may be used only during hours the library is open to the public.
Special arrangements for extended hours may be made by contacting the
Library Administrator and reimbursing the Library for the costs of extending
the hours of Library security personnel.

After the Library has been closed to the publxc members of ' groups using the
meeting rooms are restricted to the meeting room and the designated corridors
used to leave the building,

Groups are responsible for setting up furniture and equlprnent for their
meetings and for cleaning the rooms after each use. Groups are responsible for
repairing damage to equipment, furniture, or the building by people in
attendance at their meetings.

Groups may not charge admission nor require donations for their meetings.
Nothing may be sold to the public in the Library without special permission
from the Administrator.

-The Library is a Smoke-Free Building. Smokxng is not permltted in the

Library.
Food and non-alcoholic beverages may be served. All serving equipment and
needed utensils must be provided by the group or caterer.
Audio-visual equipment may be reserved for use in the meetings rooms. Staff
will provide instruction on equipment operation if requested prior to the
meeting date.

Equipment includes:

16mm projector Cassette tape recorder

Slide projector Overhead projector
Blackboard Speaker podium

Piano Television w/video tape player
Compact Disc Player Cassette tape player

Projection screen
Groups may not receive mail at the Library's address.
A representative of the group using the meeting room must complete a meeting
room report form after each use.
Groups must have a meeting room request sheet on file with the Library.

Reviewed and Approved 1Q/15/96
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LIBRARY HOQURS

The Des Plaines Public Library is open to the public:

Monday - Friday 9 AM - 9PM
Saturday 9 AM -5PM
Sunday 1PM -5PM

The Library will be closed on designated holidays.

Reviewed and Approved 05/16/95



r-dr
(D
[¥5)
o

£

1998 OFFICIRS

Prasident
SKIP ROBERTSON

Cline Products, Inc.

PresidentElect
JOHN HEINZ
QOehler Funeral Home

Vice President - Finance

CUFFORD BOXLEITNER

Boxleitnar Financial Services
Vica President - Industrial
VERN KRAMER

Kestar Solder Company

Vice President - Retail

— MARILYN O’BRIEN

Marilyn's Flowers & Things

Vice President -Sarvice
LISA SIUDA

Holy Family Medical Center

immediate Past President
ROBERT MAC ARTHUR
United Airlines

Vice President
PATRICIA ORNBERG
Executive Director

1998 DIRECTORS

GENE ANDERSON
Anderson Lock Company

JAMES ANDERSON
Insty Prints

GEORGE BEULAS
Bellas & Wachowski Law Firm

THOMAS CACIN!
Speedy Sign-ARama

DONNA DIDIER
Philip I. Mappo Inherests

F. WALLACE DOUTHWAITE
City of Des Plaines

LARRY GILUE
CaoVest Banc

JOHN HEINZ
O’'Malley & McKay Insurance

THOMAS KERSTING
Dial One Aleyden Heat & Air

JOHN LARSON
Precision Instruments, Inc.

DR. MARGARET LEE

¥ 00kion Community Cellege

DONALD ROSEDALE
Contour Saws, Inc.

s Plaines Chamber of Commerce and Industry

1401 Qgkron Strest ® Des Plaines, IL 60018 # Telaphone (847) 8244200 » Fux (847) 8247932

http:/ /nsn.nslsilus.org/dpkhome /dpeoc

March 23, 1998

Ms. Sandra Norlin

Des Plaines Public Library
841 Graceland Avenue -
Des Plaines, lllinois 60016

Dear Sandra:

It was such a wonderful success in 1997 that the Des Plaines Chamber of
Commerce & Industry invites the Des Plaines Public Library to again co-
sponsor Santa‘s Arrival 1998. The location was ideal and provided a

warm, pleasant and positive experience for the children. ,

We hope that Saturday, November 28th, 10 a.m. is available for this
exciting event. |f approval is givenby the Library Board, the Chamber
would like to meet with the your staff to review 1997 and discuss ways
to enhance the event for 1998,

Wae await your response and hope that through our continued partnership,

the Chamber and the Library can make a DIFFERENCE in the community.

Sincerely,

2

Pat Ornberg
Vice President
Executive Director

cc: John Burke
Skip Robertson

“The Aduacate for Business™



United Way
of Des Plaines

P.O. Box 204

Des Plaines, lllincis 60016
Phone 847.824.0896

Fex B47.699.1730

OFFICERS

Chloe Herman
President

James Blue

Eldon Burk
Cornelia Grunst
Jay Lewkowitz
Jordan Minerva, Jr.
William Vedral
Achert Wan

Vice Fresidents

Paul Jung
Mayor of Des Plaines
Hon. Vice President

Dennis Oster
Treasurer

Ann Marie Barry
Secretary

DIRECTORS

Allen Bishop
Sharon Cartar
James Coburn
Joyce Diebel
Ronald Dubas
Victor Giovannini
James Grady
Ann Grice

Dave Jones
Norma Jung
David Markworth
Charles Miceli, Jr.
Marilyn O'Brien
John Pacay
Pater Rzeminski
Elizabeth Trembath
Douglas Wintars

William Schulz
Executive Director

Joan Goltand
Assistant Director

i We Won't Give 1o Owr Commumiry ... Whao Will?

Mr. John Burke, President
Des Plaines Library Board
1351 Evergreen Ave.

Des Plaines, IL. 609016

Dear John,
As President of the United Way of Des Plaines, | am pleased to inform you that our

Board, in a meeting of March 12, 1998, voted unanimously to establish “The Year
2000 Ten for Ten Award.”

This award will recognize donors who have contributed, on average, $10,000 each
year, or a total of $100,000 ar more, over the past ten years to the United Way of
Des Plaines.

I have requested and received funds from the Rotary Club of Des Plaines necessary
to purchase a wall plaque, approximately two feet by one foot in size, in order to
honor and publicly recognize the Ten for Ten award recipients.

In accord with our telephone conversation this afternoon, I would like to ask you
and the Des Plaines Library Board for approval to display this special plaque in the
new and perhaps the present Des Plaines library.

I shall appreciate your reviewing this request at your library board meeting,
scheduled for March 17, 1998, and shall look forward to hearing back from you at

your convenience.

Best wishes to you and your board as together you take Des Plaines into the next
millennium.

Sincerely yours,

}”i L. Coburn, President

United Way of Des Plaines
CC: Corelia Grunst, Executive Vice President, PlainsBank
Bill Schultz, Executive Director

Q

rising hopes, reashing dreamy

Partners in Caring . . . with United Way of Suburban Chicago and United Way/Crusads of Marcy.

UNITED WAY



21 agencies . . . allocated $326.744 . . . and a little of what they do:  °

NURTURING CHILDREN & YOUTH

¢« BOY SCOUTS OF AMERICA,
NORTHWEST SUBURBAN COUNCIL - 824-6880

1
* CEDA NORTHWEST - 392-2332

¢ GIRL SCOUTS - ILLINCIS CROSSROADS COUNCIL -

640-0500
* THE HARBOUR - 297-8540

* NORTHWEST SUBURBAN DAY CARE CENTER -
299-5103

SHELTER, INC. - 255-8060

TALKLINE HELP LINES - 981-1271

HELP LINE FOR KIDS - 288-KIDS

HELP LINE FOR TEENS - 288-TEEN
!

RENGTHENING FAMILIES & INDIVIDUAL
» CATHOLIC CHARITIES - 870-0560

+ CENTER OF CONCERN

¢« COMMUNITY COUNSELING CENTER
THE SALVATION ARMY - 827-7191

TALKLINE HELP LI:NES - 9811271
HELP LINE FOR ADULTS - 228-6400

THE WINGS PROGRAM, INC.
803-2537

ILDING SELF-SUFFICIENCY

« -AVENUES TO INDEPENDENCE
299-9720

¢+ CLEARBROOK CENTER - 870-7711

+ JEANINE SCHULYZ MEMORIAL SCHOOL
696-3315

+ MAINE CENTER FOR MENTAL HEALTH
696-1570
FOSTERING HEALTH & WELLNESS

« LSSI- ALCOHOL & DRUG DEPENDENCE
397-0095

¢ LIFESPAN - 824-0382

» NORTHWEST ACTION AGAINST RAPE
806-6526

SUPPORTING A STRONG, SAFE COMMUNITY

+ SERVICE EXTENSION UNITS
THE SALVATION ARMY - 391-5311

* DES PLAINES COMMUNITY SENIOR CENTER
391-5717

* YMCA LATTOF INTERNATIONAL - 296-3376

Provides character building for youth, training in ideals, ¢
citizenship, mental and emotional fitness. ‘
N

Provides emergency shelter, Head Start, subsidizes day care,
emergency utility aid and infant nutrition.

Provides informal education for boys and girls to develop their potential
through shared activities.

Provides temporary residential care for girls (12-17) unable to live at home.
Provides care for infants and pre-schoal children from low/moderate
income families.. .
Provides temporary foster care for infants through adolescents; shefter for
boys and girls (11-17 years).

Provides 24-hour helplines, Teen Line and Kids Line, providing emotional
and problem solving help; information and referral for people of all ages.

" Provides comprehensive case management, emergency assistance,
individual and family counseling, and physician referral service for Medicaid
clients.

Provides employment, personal. legal, financial and Medicare counseling,
shared housing assistance, in-home health care referral, telephone
reassurance and friendly visitors for homebound.

Counsels families and individuals with emotional and social problems.

Provides 24-hour helpline for adults providing emotional and problem
solving help, information and referral for people of all ages.

Provides a residential transitional living program for suburban homeless

women and their children. .
@

Helps developmentally disabled adults to leam social and vocational skills
through work activity centers and teaches them to live independently at
group homes.

Offers education, therapy, vocational rehabilitation, and residential services
to individuals with developmental disabilities, physical handicaps, or social
and emotional problems.

Provides educational-treatment needs to profoundly handicapped youth aged
three to twenty-one.

Provides family counseling and menta! health services to all Maine Township
residents. Develops skills for independent living in group apartments,

ey —— w — e — —— e . e =

Provides counseling for persons suffering from substance abuse.

Provides help for victims of domestic violence and their children - crisis
ling, support groups, counseling, court advocacy, temporary shelter.

Provides counseling and crisis intervention to victims of sexual assault.

Provides emergency direct assistance, and flood or disaster aid.

Provides social, recreation and informational programs for seniors in
Des Piaines and the surrounding area.

Support used for community services: "Leam to Swim", programs for seniors .
handicapped, membership aid, etc.




DES PLAINES

PUBLIC LIBRARY

841 GRACELAND AVENUE
'DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, APRIL 21, 1998

7:30 PM

Building Repairs

- Staffing Recommendations

- 1997 Annual Report

- November 1998 - Santa Arrival

Agenda:

* The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
"persons with disabilities who require certain accommodations to allow them to observe and/or
- participate in the meetings or have questions about the accessibility of the meetings or facilities contact

the Administrator of the Library at §27-5551 to allow the Library to make reasonable accommodations

TELEPHONE (847) H27-5551 TELEFAX (B47) 827-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY

BOARD OF TRUSTEES

Agenda for the Regular Meeting
April 21, 1998 - 7:30 PM

L Call to Order. (7:30 PM)

L Consideration of the Agenda. (7:35 PM)

.  Approval of Minutes of the Régular Board Meeting, March 17, 1998. (Action
Item) (7:40 PM)

IV.  ‘Public Comments and Questions. (7:50 PM)

V.  City Council Community Services Committee ~ Alderman Brookman.

(7:55 PM)

VI.  Finance Report — John Scarsi. (Action Item)(8:00 PM)
Over the Counter Receipts (to be filed)

Petty Cash Expenditures  (to be filed)
Statement of Cash Receipts

and Disbursements (to be filed)
Budget Expenditures Report (to be filed)
Expenditures (to be approved)

Mg oWy

VII. Management - Ellen Yearwood. (8:110 PM)
A.  Report of March 31, 1998 Meeting.

VII. Building and Grounds - Betty Ritter. (8:20 PM)
IX. A.  Reportof April 16, 1998 Meeting

IX.  Planning Committee - John Burke. (8:40 PM)

TELEPHONE (#47) 827-5551 TELEFAX {847) 827-7974
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XV.

XVL

XVIL

System Membership ~ John Ciborowski. (8:50 PM)
Friends of the Library - Inara Brubaker. (9:00 PM)
Administrator's Report - Sandra Norlin. (9:10 PM)
Unfinished Business. (9:25 PM)

New Business. (9:30 PM)

Repair of HVAC Unit (Action Item)

Asbestos Abatement (Action Item)

Air Conditioning Circulation Workroom {Action Item)
Chamber Santa Arrival (Action Item)

New Staffing Recommendations (Action Item)

1997 Annual Report (Action Item)

MEOOw s

Announcements. (9:50 PM)
A.  Correspondence.

Executive Session. (10:00 PM)
A. Sale or Purchase of Real Property

Adjournment. {10:15 PM)
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BOARD OF TRUSTEES
Minutes of the Regular Meeting
March 17, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, March 17, 1998. President John
Burke called the meeting to order at 7:35 p.m.

Members Present: Inara Brubaker, John Burke, Sarah McConnell, Betty Ritter, Ellen
Yearwood. '

Members Absent: Susan Burrows, John Ciborowski, John Scarsi, Eldon Burk.

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner,

Carol Kidd, Anthony Oliver, Mayor Paul Jung, Steve Freidman, David Dresdner,
Bruce Abrams, Jack Heckman.

MOTION by Inara Brubaker, seconded by Sarah McConnell, to accept the agenda as
amended by adding under XVI. New Business. B. Approval of CCS Owner Services
revised proposal. Vote: Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes

of the regular Board Meeting of February 17, 1998 as corrected. Vote: Ayes: All
Nays: None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.



DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Mlnutes of the Regular Meeting
March 17, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, March 17, 1998. President John

. Burke called the meeting to order at 7:35 p.m.

Members Present: Inara Brubaker, John Burke, Sarah McConnell, Betty Ritter, Ellen
Yearwood.

Members Absent: Susan Burrows, John Ciborowski, John Scarsi.

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner,
Carol Kidd, Anthony Oliver, Mayor Paul Jung, Steve Freidman, Davnd Dresdner,
Bruce Abrams, Jack Heckman. |

MOTION by Inara Brubaker, seconded by Sarah McConnell, to accept the agenda as
amended by adding under XVI. New Business. B. Approval of CCS Owner Services
revised proposal. Vote: Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes
of the regular Board Meeting of February 17, 1998 as corrected. Vote Ayes: All
Nays: None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.

TELEPHONE (B47) B27-5551 ' TELEFAX (847) 827-7974
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CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman
Brookman. '

Alderman Brookman absent. No report.
FINANCE COMMITTEE — John Scarsi, Chairman.
In John Scarsi’s absence, Sarah McConnell delivered the Finance Committee Report:

The following monthly reports were reviewed and placed on file for audit:

1. Over the Counter Receipts $ : 883643
2. Petty Cash Expenditures $ 33.41
3. Budget Expenditures for February $ 260,641.07
4. Expenditures Year to Date % 47711357
5. Revenue for February $ 1263673
6. Revenue Year to Date - $  60,396.99

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to

_audit, expenditures authorized by the Library Administrator for Library Warrant

Registers, as follows:

February 2, 1998 $ 50,792.85
February 16, 1998 $ 8464624
Total $ 135,439.09

ROLL CALL VOTE: Ayes: Brubaker, Burke, McConnell, Ritter, Yearwood. Nays:
None. MOTION CARRIED.

)
MOTION by Sarah McConnell, seconded by Ellen Yearwood, to approve, subject to
audit, expenditures for salaries made by the Library Administrator, as follows:

PAYROLL February 12, 1998 $  50,401.40
February 26, 1998 . §_ 55453.68
Total $ 111,855.08

ROLL CALL VOTE: Ayes: Brubaker, Burke, McConnell, Ritter, Yearwood. Nays:
None. MOTION CARRIED.
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MOTION by Sarah McConnell, seconded by Ellen Yearwood, to approve, subject to
audit, transfer entries to the Library account in February, 1998 by the Clty of Des
Plaines as follows:

Gasoline and Diesel Fuel (February) $13.61
Total $13.61

ROLL CALL VOTE: Ayes: Brubaker, Burke, McConnell, Ritter, Yearwood. Nays: .
None. MOTION CARRIED.

NEW BUSINESS

MOTION by Inara Brubaker, seconded by Ellen Yearwood to approve R. J. Schmitt
& Associates, Inc. for appraisal of Library building and property. Vote: Ayes: All. E |
Nays. None. MOTION CARRIED.

Anthony Oliver from CCS Owner Services answered questions from the Board
regarding the proposed contract. Oliver stated that LR Associates and CCS would be
working together on the downtown redevelopment project. Oliver also stated that

Steve Freidman had reviewed the revised contract.

MOTION by Betty Ritter, seconded by Ellen Yearwood to approve revised CCS
Owner Services Proposal. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MAYOR PAUL W, JUNG - DOWNTOWN REDEVELOPMENT

Mayor Paul Jung discussed the Downtown redevelopment project. The mayor
enthusiastically stated that goals for the city and library be the same. The mayor
answered the Boards’ questions and welcomed attendance at the city council meetings.

Bruce Abrams (LR Development) was introduced by the mayor and explained his role
in the revitalization project. Questions from board members were directed to Abrams.

Ellen Yearwood left meeting at this time.
BUILDING AND GROUNDS COMMITTEE — Betty Ritter, Chairman

Betty Ritter reported that she had a discussion with Gary Valente about the repair of
the leak in the children’s room. Gary will continue to explore solutions. Betty and
Gary also discussed repairs necessary for the next two years.

Sandra Norlin advised that Neal Nye, director of the Evanston Public Library, has
offered to act as a tour leader for interested staff and board members. Neal will discuss
the pros and cons of their new building, and give advice based on his experience in

Evanston.




John Burke discussed the possibility of visiting other libraries for ideas. Sandra advised
that Warren-Newport, Grayslake, and Crystal Lake all have new libraries or additions.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.

Ellen Yearwood reported that no meeting had taken place in February, so there was no
report. The next meeting is scheduled for March 31, 1998 at 7 PM.

PLANNING COMMITTEE — John Burke

Martha Sloan reported that Leslie Steiner is creating a new employee orientation
handbook, and Ken Frank is chairing the committee for Professional Standards.

SYSTEM MEMBERSHIP — John Ciborowski

No report.

FRIENDS OF THE LIBRARY — Inara Brubaker

Inara Brubaker reported that plans for the Aprll booksale would be finalized at the

March 24, 1998 meeting.
ADMINISTRATOR’S REPORT — Sandra Norlin

Sandra introduced her new Administrative Secretary, Carol Kidd. Simone Sidwell is
filling several vacancies (BKM, Circ, and Children’s) through C. Berger library

temporary staff services.

The All-Staff Meeting was held on March 5, 1998. Personnel concerns that were
discussed included the disciplinary process, personnel records, and the authority and
responsibilities of the Board and the Administrator and her staff. The staff was asked
for suggestions and concerns for the new library. Matt Meyer of Boelter and Yates
gave an asbestos report. Plans are underway for the Staff Inservice Day scheduled for
May 14, 1998. There will be all-day session(s) on the Myers-Briggs Type Inventory

(MBTI).

We have reassigned some of the statistical responsibilities to the circulation department
and have taken a new look at what we report and how we report it. The department

heads have this topic under discussion as well. Look for changes in the format over the
next few months. Our goal is to keep count of activities and services that represent the
levels of services and prowde an 1nformat10n base that will help us track the growth or

-diminution of our activities.



The patron card count is at its highest point during the year because of our method of
counting. Next month’s count will show a drop because of the mid-year correctlon
through CCS.

Also noted was the increase in registration services from last year.

Patron attendance, reciprocal borrowing, and circulation have all increased over last
year at this time. We have used a new format and have corrected our counting
methods (note that self-check is no longer added separately to the total circulation
figures, but is included in the total figures). We show a good increase in children’s
non-fiction circulation and a slight decrease in children’s videos. Adult materials
circulation has increased in CD’s, audio books, and videds. Note the large increases in
children’s (17%) and Mobile Library (41%) circulation.: Our programming during the
last few months has been very successful. There have been overflow crowds at the
Friends Family Sunday programs and the Wednesday evening family storytimes.

Sandra continues to meet with the school and parent representatives of District 62 to
develop a Jr. Great Books program for next fall. Sandra has volunteered to be trained
as a discussion leader and has promised further support of the program by purchasing
books to be available to students at the Library.

 Bridget Lamont, Director of the Illinois State Library, announced at the March 6 NSLS
Annual Banquet that NSLS has received a grant for 15 libraries to participate in a local
history digitization project. We are one of the 15 libraries who, in cooperation with
the Historical Society, will digitize the ledger of Dr. Hoffman, the first physician in
the Maine Township area who made house calls as far northwest as Barrington.

Sandra was one of four staff members (Martha Sloan, Lee Cho, and Sue Pirie) who
attended the Biennial PLA meetings in Kansas City, MO , March 11 through 14.

The conference is packed full of programs pertinent to our needs and interests. The
programs are arranged in “tracks”, including technology, administration, adult services,
buildings, children’s, marketing, and staff development, as well as an author track.
Each staff member attended at least four meetings each day. :

An int-eresting phenomenon: All programs on library buildings were filled to capacity.
UNFINISHED BUSINESS
Sarah McConnell asked why Library does not supply a list of the names and addresses

of our patrons attending the Babysitting Clinic. Martha Sloan responded that patron
confidentiality and safety concerns were the reasons for ceasing the practice.

ANNOUNCEMENTS

4
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Leslie Steiner reported on the Bob Lightfoot project and presented a small poster to
each Board member. Leslie also advised that the next photo shoot will take place May
1 and 2, and appointments are now being scheduled.

Correspondence:

John Burke reported that he had received a letter from Nick Mitchell, owner of Grazie
Restaurant, offering to sponsor a fundraiser for the new library. John advised that he
would discuss this with the foundation committee and respond to Mr. Mitchell’s
generous offer. '

John also received a letter from James L. Coburn, President of the United Way of Des
Plaines, stating that they have established The Year 2000 Ten for Ten Award. Dr.
Coburn has requested that the wall plaque be placed in the library. The Board
members agreed to the plaque being displayed in the library.

Betty Ritter reported that she received information from ILA regarding the
presentation of “THE TRUSTEE VOICE WILL BE HEARD!”, and expressed an

interest in attending. Sandra advised she would coordinate the arrangements.

- MOTION by Inara Brubaker, seconded by Betty Ritter to enter into an executive

session to discuss personnel matters. Vote: Ayes. All. Nays: None. MOTION
CARRIED.

Meeting adjourned at 10:15 PM.

The Regular session reconvened at 10:30 PM and was called to order by President John
Burke. _

Meeting adjourned at 10:33 PM.

Minutes prepared by Carol Kidd. -




VII

DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF MARCH 1998

Following monthly reports to be reviewed and placed on file for audit:

. 1. Over the Counter Receipts $ 8,817.10

2. Perty Cash Expenditures $ 225.76

3. Budget Expenditures for March $ 232,123.94

4. Expenditures Year to Date $ 711,202.48

5. Revenue for March $ 999,449.98

6. Revenue Year to Date $  1,262,893.38
MOTION BY 2ND BY to be

approved, subject to audit, expenditures authorized by the Library Administrator for

_ library Warrant Registers as follows:

March 02, 1998 . $ 42,680.54
March 16, 1998 40,687.77
Total $ 83,368.31
ROLL CALL VOTE AYES: NAYS:
MOTION BY 2ND BY to approve,

subject to audit, expenditures for salaries made by the Library Administrator as
follows:

PAYROLL March 12, 1998 $ 57,123.80
March 26, 1998 56,518.87
Total _ $ 113,642.67
ROLL CALL VOTE AYES: B NAYS:
MOTION BY 2ND BY to approve,

. subject to audit, transfer entries to the Library account in March,1998 by the City of

Des Plaines as follows:

Gasoline and Diesel Fuel (March) $209.49
Total $209.49

ROLL CALL VOTE AYES: - NAYS:
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Lost Materials

Fines

Damage
"Fees

Copies

Miscellaneous

Totals

VII

DESPLAINESPUBLICLIBRARY

OVER THE COUNTER RECEIPTS - MARCH 1998

March 1997 March 1998

$ 278.25 410.06
5,591.15 5,627.41
112.50 123.37
285.95 574.17
1,830.07 2,033.74
15.30 48.35
$8,113.22  $8,817.10

1997 to Date

'$ 637.73

17,929.73
13575
673.30
4,931.17
36.15

$24,343.83

PETTY CASH EXPENDITURES - March 1998

960070
960070
960070

960070

960070
960070
960070
960070
960070
970170
970170
970170
970170
970170
970170
970170
970100
970100
970100
970100

Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Books

Books

Books

Janitorial Supplies
Janitorial Supplies

* Janitorial Supplies

Janitorial Supplies
Supplies
Supplies
Supplies
Supplies

Total

13.42
5.27
5.27
6.83

1998 to Date

1,019.22
17,782.36
220.17
1,494.96
5,945.79
93.61

$26,556.11

1040

- 228
24.75
18.85

5.20
21.29
31.50

495 -

13.10
10.81
5.00
8.10
18.00

10.89°

4.85
5.00

$225.76
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ACCOINTING PERTOD: 3/98
]

FUND - 201 - PUBLIC LIERARY FURD
FUKZZZON - 201 - PUBLIC LIERARY FUND

ACCOURT - - - - - MHME- - - - -

PROFERTY TAXES 1993
PROPERTY TAXES 1994
PROPERTY TAXES 1993
PROPERTY TAXES 1996
PROPERTY TAXES 1997
PROPERTY TAXES

810010
810014
810012
810013
310014
| TOTAL

PERSONAL PROP REPL TAX
THNES

810800
T0TAL

STATE GRANT:PER CAPITA
STATE GRANTS

822040
T0TAL
TOTAL  INTERGVERNMENTAL REVEWJE

LISRARY FIMES
FINES

830102
ToTaL

COPYING FEE
850215  SPECIAL PROCRANS & EVEMTS
rov. FEES AND SERVICES

830201

‘TOTAL  FINES, FEES, AND SERVICES
890071¢  INTEREST INCONE

890050 SALE OF FIXED ASSEYS
§98900  TRANSFER FROf OTHER FUNDS
599900 MISCELLAKEOUS REVEMUE
TOTAL  OTHER REVENUE

TOTAL  PUBLIC LIBRARY FUND

10TAL  PUBLIC LIBRARY FUMD

TOTAL REPORT

SELECTION CRITERIA: reviedgr. funid="201"

_CITY OF DES PLAINES

ORGANLZATION REVEMUE STATUS

BUDGEY

.00

.00

.00
40,000.00
2,391,828.00
2,631,828.00

92,988.00
2,724,816.80

66,768.00
66, 768. 00

66,768.00

90,000. 00
90,000.00

0,00.0
18,000.00
43,000. 00

133,000.00

3,000.00
)

.00
11,000.00
16,000.00

2,940,384.00

2,940,384.00

2,940,964. 90

RUN DATE 04/13/98 TIH; 19:10:%7

PERIOD
RECEIPTS

€3

L
B8 uWs muss=s

8
g

.00

1,073,687
7,073.67

2,079.39
192.00
2,17.39
9,293.06
2,178.18
.00

.00

2.1
2,385.39
999,449.98
999,449.98

997,4949.98

RECETUABLES

2 2 8 28883 8 888 28 8 8% 88 ggzzgs

YEAR TO DATE
REVEMJE

3,019.96
1,866.73
L.
30,816.32
1,189, 215.11
1,226, 21040

00
1,226,210.40

3,13.99
3,156.98

3,136.98

It,004.60
,034.60

6,123.09
2,137.00
8,262.%4

29,0714

3,931.6)
.00

00
m.u
4,208.86

1,262,893.38

1,262,893.38

1,262,893.38

PAGE 1

BALAKCE -

=3,019.96
-1,866.73
-1,292.28
9,181.468
1,402,612.89
1,405,617.60

92,988.00

1,499,605.60 -

63,611.02
63,61%.,02

63,611.02

68,943.40
68,943.40

18,874.46
15,863.00

39,737.46

103,682.586
1,068.33

.60

.00
10,722.719
11,791.14
1,677,690.62
1,677,690.62

1,677,690.62

PEX-COVERMAENT SYSTEAS DIVISION - FUND ACCOUNTANT

Y10/
.00

.n
.86
.4

.45

.23
23

12
19

.43
.43

.4




04/13/98

ACCOUKTING PERIOD: 3/98

Lt

SELECTION CRITERIA:

FUND -~ 201 - PUBLIC LIBRARY FUND
FUETON - 400 - CIVIC & CLRTURE
0 ENT - 2110 - LIERARY SERVICES

710100
910290
¥10300
10400
910500
310600
700
910900
910930
918010
918020
8021
918040
2050
9138060
18070
T01AL

¥20110

g2 ii
920

920204
520206
20210
920220
920230
520830

T0TAL

920900
930010
930020
930030
910193
230210
230320
360070
960210
960790
T0TAL

970100
9N
974200
370

970600

SALARLES

TEAPORARY MAGES
SUPERVISORY DUERTIAE
NON-SUPERVISORY OVERTINE
UACATION Pay

SICK PaY

HOLIDAY PaY

ACT/QUT OF CLASS/PRENIUN
EXCESS SICK HRS PRY OUT
UNENPLOYNENT CONPENSATION
ENFLOYER CONTR-F.I.C.A.
EBPLOYER CONTR-I.M.R.F.
LIFE INS PRENIUNS
REOICAL INS PRENIUNS
TUITION REINBURSEMENTS
UORKERS CONPENSATLOM
PERSONAL SERVICES

PRUFESSIOMAL CONSULTING
COMNUNICATION SERVICES
DATA PRGUESSING SERVICES
COMFERENCES

TRAINING

SEHINARS

IN-SERVICE TRAINIMG
NENBERSHIP DUES
PUBLICATION OF NOTICES
SUBSIDV:1994 L.R.P. TRANS
SUBSIDIES, REBATES, CONTRID

PROPERTY/LIAB CONTRIBUTIO
R 4 1 EQUIPNENT

R & M BLDSS & STRUCTURES
R & N UEWICLES

BOOK BINDING & REPAIR
RENTAL OF EQUIPNENT
CLEANTNG: CUSTODIAL SERV
AUTO/TRAVEL EXPENSES
SPECTAL EVENT PROGRAMNING
NISC CONTRACTUAL SUCS
CONTRACTUAL SERVICES
SUPPLIES

JAKTTORTAL

COPYTNG/FAX SUPPLIES
POSTAGE AND PARCEL

370, PRINTING-REPROD-RINDING

BOOKS

CITY OF DES PLAINES

ORCANIZATIGN EXPENDITURE STaTuS

BUDGET

1,074, 366.00
427,984. 00

23288 s

36,394.00
2,000, 00
114, 945. 00
104,939, 00
5,647.00
132,797.00
2,000.00

3,300.00

1,905,092.00

23,000, 00
22,040.00
59,000, 00

n
-

5888888
2ESIS2ET=E=

-

-

L - T A A R
- -

:ﬂ

42,000.00
47,800, 00
70,3500, 00
1,500, 00
1,200.00
1,000. 00
29,600.00
3,000.00
13,000. 00
66,000, 00
409,290.00

40,000.00
13,000. 00
1,000.0
13,200.00
10, 300. 00
310,000. 00

RUN DATE 04/13/98 TINE 19:10:40

expledgr. key_orgn betueen “7110” and “2130™

PERIOD
EXPERDITURES

17,319.141
36,472.03
1,993,
1,00,

2388 /BER

8,597.41
1.721.78
322.00
71,340.16
.00

Nn6.12
141,440.05

00
9,263. 14
1,572.49

00

00

380.00
.00
.00

127.67

127.99

.95

10,300.00
e
707.89
172.39
358.40
.00
4,610.00
.43
1,925.57
6,033.22
41,663.12

1,687.04
1,045.48
00
2,398
384.47

23,51.02

ENCUNERANCES
OUT STANDING

222333883233 2383233833838 88%8E

8388288 3233833333388

YEAR TO DATE
ENC + EXP

220,383.%7
119,337.37
.00

.00
13,089.37
6,911.42
4,006.13
.00
3,156.93
00
29,884.07
26,7991

966.00 .

22,042 .42
.00

m.n
448, 348.96

0
1,19.28
4,511

631.00

.00
1,269.00

.00

338.35
127.67
2,183.%7
2,183.9

10,300.00
N, 620.61
17, 10.22
172.19
894.99

d u me BErmow
BEgEES8E ZR883w
ES28Y8 =239Yy8=s

PEI-COVERNNENT SYSTENS iIIGIS'IUH ~ YUND ACCOUNTANT

PAGE 1

AVAILABLE ¥TD/

BRLANCE

833,982.43
308, 646.63
.00

500.00
-13,089.37
«6,911.42
-4,006.13
00

B20.07

2,000.00
85,060.93
78,159.09

4,681.00

109,934.38

2,000.00

2,928.23

1,456,743.04

73,000.00
14,660.72
50,462.26
4,369.00
1,000.00
-269.00
3,000.00
2,661.73
872.33
7,416.03
7,416.03

31,%00.00
36,179.39
33,189.78
1,321.61
6,308.01
813.30
22,993.00
2,000.00
12,510.43
45,133.18
320,926.99

wnr
13,492.43
2,195.00
9,800.03
9,913.33
236,676.62

Bp

23328333kN




AL
ACCOUNTING PERION: /%8

-

SELECTION CRITERIA:

. FUND - 201 - PUBLIC LIBRARY FUND

FUESLION

] ENT - 2110 - LIBRARY SERVICES

570610
970620
970430
970640
970810
970320
$70840
970830
T10TAL

980300
980500
980600
ToTAL

30300

¥30900
ToraL

romi'

= 400 - CTVIC 8 QULTURE

AUTIO RATERIALS .
SUBSCRIPTIONS & BOOKS
UISUAL MATERTALS
AUTONATED REFERENCE MAT L
NATURAL GAS
ELECTRICITY

DIESEL

GASOLINE

CONMOMITIES

IAPROVENENT S

VEHICLES .
FURMITURE & FINTURES
CAPITAL EXPENDITURIS

BAMK/TRUST/SEENCY FEES
TRANSFER T0 DEBT SERVICE
DERY SERVICE

LIBRARY SERVICES

CXTY OF DS PLAINES

ORGANIIATION EXPENDITURE STATUS

BUDGET

34, 000. 00
60,000, 00
36,500. 00
40, 000. 00
14;000.00
500,00

.00
2,000.00
608,500, 00

0,000.00

.00
10,000.00
90,000. 00

130,00

" 12,078.00
. 12;223.“

1,029,060, 00

RUN DATE 04/13/98 TIRE 19:10:%0

expledgr. key_orgn detucen “2110™ and 2130

PERIOD
EXPENDITURES

3,048.40
334.52
3,034.44
1,711.38
1,872.01
00

.00
209.49
47,260.20

00
00
649.44
649.44

00
.00
B

731,012.81

.

ENCUNBRANCES
CUTSTANDING

8 888 23388 2E8z88=23

YEAR TO DATE
ENC + EXP

9,320.09
17,320.37
6,821.26
99,726.33

q,53.98

.00

61.17
MmM.9
11,079.18

.00
00
9.4
649 .44

0
00
R

T08,390.39

PACE 2

AUAILABLE ¥rD/

BALANCE

39,479.91
42,679.63
29,678.74
10,213.47

9,486.02
500.00
6177
1,388.07

80,000.00
.00
9,350.56
89,350.56

130.60
12,078.00
12,229.00

2,316,669.41

PEX-COVERNAENT SYSTERS DIVISION - FUND ACCOUMTANT

QeI

2888 BNgs;

288

.
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L




04/13/98 CITY OF DES PLAINES
ACCOUNTING PERIOD: 1/98 ORCANIIATION EXPENDITURE STATUS

LA

SELECTION CRITERIA: expledgr.key_orgn betueen “2110" and “2130"

FUND ~ 201 - PUBLIC LIBRARY FUND
Fur=ZX0N - 400 - CIVIC 8 CURTURE
oE ENT - 2130 - IL LIBRARY PER CAP GRANT

| PERIOD ENCUNBRANCE'S
ACCOWNY - = ~ - - TME--- - - BUDSET  EXPENDTTURES QUTSTANDINS
920110  PROFESSIOMAL COMSULTING 10,000. 00 00 00 -
920120 CORNUNICATION SERVICES 9,000.00 0 .00
960990 NISC COMTRACTUAL SUCS 12,000. 00 .00 00
TOTAL  CONTRACTUAL SERVICES 3,000 80 0 00
960400  EQUIPNENT 35,768.00 ERIURE 00
T0TAL  CAPITAL EXPENDITURES 35,768. 00 1,114.13 .00
TOTAL  IL LIGRARY PER CAP GRANT 66,763.00 1,113 .00
T0TRL  CIVIC & CILTURE 3,09,828.00 2,18.9 .00
TOTAL PUBLIC LIBRARY FUND 3,07,628.00 232,173.99 00
TOTAL REPORT 3,091,828.00 252,123.9 .00

RUN DATE 04/13/98 TIAE 19:10:41

YEAR TO DATE
ENC + EXP

1,11.13
Lt

2,011.99
71,202,498
71,202.48

71,202 .48

PAGE 3

AVRILABLE ¥TD/

BAL ANCE
10,400.00
9,000.00
10,299.24
79,299.14

34,836.87
34, 656.87

63,936.11 .
2,380,629.52
2,380,629.92

2,380,623.92

PEL-COVESMENT SYSTENS DIVISION - FUND ACCOUNTANT

BD
.00

N
.14

.23
.23

.23




M9
ACCOUNTING PERIOD: 3/98

(4]

CLTY OF DES PLAIMES
BALANCE SHEET

SELECTION CRITERIA: genledgr.fund="201"

FUND - 201 - PUBLIC LIBRARY FUND

101000 PETTY CASH

102007  CASH PB PAYROLL 276329401
102008 CASH PB DISBRST 276302401
102012  CASH IPTIP/FOA 7139200161
102026 CASH FIRST BAMK ACCUNULTW
102051  CASH PLAINSBAMK ACCUNULTM
TOTAL ChSH

104003  INVESTHENTS-US TREASURIES
104006  IMUESTAENTS-CERTIF OF DEP
104030  INVESTHENTS~ACCIMULATION
104031  IMUESTAEMTS-EARLE

104032  IMVESTHENTS- DUNCAN

104033  IMVESTAENTS- DOUMING

TOTAL IMVESTHENTS

115400 ° RECEIVABLE-ACTRUED INTRSY
118000. RECETVABLE-PROPERTY TAXES
119200  RECEIVABLE-BISC
FOIAL ACCOUNTS RECEIVABLE

TOTAL ASSETS

401000 ACCOUKTS PAYASLE
410020 ESCROM DEPOSITS
TOTAL DEPOSITS

430010 DUE TO-CORPORATE CEML
430080 DUE TO-ENMPL RETRANT TRUST
TOTAL DUE TO-OTHER FUNDS

430010  ACCRUED PAYROLL
TO7AL ACCRUED LIABILITIES

470000 DEFERRED REV-PROPERTY TAX
471000 DEFERRED REV-OTHER
TOTAL CURRENT LIABILITES

TOTAL LIABILITIES

700110  EXPENDITURE CONTROL
700120  REVENUE CONTROL

700130  ERCUMDRANCE CONTROL
700140  RESERUE FOR ENCUNBRANCE
700150 EXP. BUDGET CONTROL
700160  REV. BUDSET CONTROL
700170  BUDCET FUND BALANCE
TOTAL SYSTEM CONTROL

720010  FUNB DAL-RESRV-GIFT TRﬁSI’

RUN DATE 04/13/98 TIAE 19:10:18

DEBITS

300.00

00
242,908.36
480,142.03
00

.00
723,550 .41

.0
.00

7,261.70

24,404.38
B.311.17

2,669,583.00

00
2,669,303.00

3,426,307 .38

M, 202.48

2,940, 384,00
223,760.43
3,873,346.93

CREDITS

28 288 388 3 g

2,669,383.00
66,767.30
2,736,3%0.30

2,736,330.30
1,262, 893,38
0
00
3,091, 828.00
4,394,721.38

28,183.67

PAGE 1

* PEL-GOVERMNENT SYSTENS DIVISION - FUND ACCOUNTANT




MV
ACCOUNTING PERICD: 3/98
v

SELECTION CRITERIA: genledgr.fund="201"

BALANCE SHEET

FUND - 201 - FUBLIC LIERARY FUND

TOTAL FUMD BALANCE-RESERVED

730000 FUND BALANCE -UNRESERVED

TOTAL FUKD EQUITY
TOFAL EQUITLES

TOTAL PUBLIC LIBRRRY FUMD

TOTAL REPORT

RUN DATE 04/13/98 TINE 19:10:18

CITY OF DES PLAINES

DEBITS

.00

00

3,873, 346.93

7,302,043

1,302,099

CREDITS
783,10.67

182,796.%

. 710,982.63

4,363,704.0

1,302,043

7,302, 03491

PAGE 2

PEX-GOYERMAENT SYSTERS DIVISION - FUND ACCOUMTANT



s : :
203/10/98 ; CITY OF OES PLRINES PRGE 12
;gnccamm PERICD: 3/99 CASH REQUIREMENTS BILL LIST

SELECTION CRITERIA: payable.due_date="03/16/19%8"

FuND - 201 - PUBLIC LIBRARY FUND

.,ANIZI'ITIM ACCOUNT  ~--mmomes TITLE=-mmmemmns ammmemmcmae VENDOR -~e-eos=s=== PURCHASE OR INUOICE ANOUNT
2110 910200 TEMNPORARY WAGES 03389  SPIVERS TEMPORARY PERSOMM 8120312 844.21
2110, 920120 CONNURICATION SERVICES 03851  SPRINT 844313861 10.72
210 - 920120 COMNUMICATIONM SERVICES 05851  SPRIAT 844318621 30.82
el 920120  CONNUMICATION SERUICES 06131  AMERTITECH . 2478275551 604,86
210 920120 COMNUNTCATION SERVICES 06133  AMERITECH : ' 8478033977 40.12
10 920120 COMNUMICATION SERVICES 23701 MIOCO INC 94222 3,893.21
7110 920140 DATH PROCESSING SERVICES 07007  PSINEY, INC. 2154296 280.25
2110 920140 DATA PROCESSING SERVICES 72106  COOPERATIVE CONPUTER SERV JAN 1998 1,115.65
10 920206  SENINARS : 43306  NORTH SUBURBAN LIBRARY SV " SLOAN 10.00
g 920206  SENINARS 43806 NORTH SUEURBAN LIBRARY SY SLoAN 75.00
710 930010 R & B EQUIRMENT 07069  NINGLTA BUSINESS SVSTENS- 6-79497 1,246.77
g 93001¢ R & it EQUIPHENT 08090  HEST TOUM REFRIGERATION ¢ 091292 1,277.00
mo 930010 R & 1 EQUIPNENT 43000  SECURITYLIMK 624954 155.00
2119 930010 R & N EQUIPNENT 53251 DISTINCTIVE BUSIKESS PROD 282472 223.79
110 530026 B & 4 BLOGS & STRUCTURES 19639  OTIS ELEVATOR ‘ CY07365V398 294.32
mo . 930320 CLEANING:CUSTODIAL SERV 74938  AIVANCED JAMITORIAL 469 2,443.00

. 10 960210 SPECIAL EVEMT PROCRANNING 08480  SKOKIE PUBLIC LIERRAY 1-29-98 . 19.18
2110 960210 SPECIAL EVENT PROSRAMNIMG 08490  PATRICIA HORN REING 33.04
210 960210 SPECIAL EVEMT PROSRANMING 38873  INCRAN 22714406 341.04
716 960210  SPECIAL EVENT PROGRANNING 87319  NID ANERICA CHARTER LIMES 81480 286.50
ra30)] 960990 NISC CONTRACTUAL SUCS 03624 HOLY FANILY NEDICAL CENTE 319994717 46.00
2110 960990 NISC CONTRACTUAL SUCS 08280  CAREER SUCCESS SERVICES 2-24-98 . ~ 200.00

10 960990 NISC CONTRACTUAL SUCS 08479  BOELTER & VATES, INC.. - 16094 1,365.00
Q 950990 NISC CONTRACTUAL SUCS 19776  BAKER & JAVLOR,INC.. 2002540173 24.10

0 " 9§0990 NISC COMTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002539032 14.80
7110 950990 NISC CONTRACTUSL SUCS 19776 BAKER & TAYLOR,INC. 2002541478 . 11.50
210 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TBYLOR,INC. 2002554906 43.25
7110 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAVLOR,INC. 7002538219 . 29.5%
2110 960990 NISC CONTRRCTUAL SUCS 19776  BAKER & TAYLOR,IMC. 2007551447 - 13.85
mo 960950 NISC CONTRRCTUAL SULS 19776 BAMER 1 TAYLOR,INC. 2002559311 d 1.40
o - 960990  NISC COMTRACTUAL SUCS 19776  EBAKER & TAYLOR,INC. 2002363941 29.05
M0 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002345229 39.30

e 560990 MISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002555691 11.80
2110 960990 NISC CONTRACTUAL SUCS 19776  BAKER § TAYLOR,INC. 2002559059 14.30
2110 960990  NISC CONTRACTUAL SUCS 19776 BAKER & TAYLOR,INC. 2002555034 5.50
2110 950990 NISC CONTRACTUAL SUCS 45000  SECURTTYLIMK 113679 233.00
7119 960990 NISC CONTRACTUAL SUCS 61884  SEPTRAN INC - 2-4-98 154.05
2110 970100 SUPPLIES 00282  BADE PAPER PROIUCTS 040534-01 53.00
2110 970100  SUPPLIES ' 04938 ° ELLISON EDUCATIONSL 185687 731.18
2110 970170  JANITORIAL 08481  KOALA CORPORATION 0074007-IN 39.50
nio 970170  JANITORIAL 32170 ENGINEERED LIGHTING £056899 1.60
Mo 970260 POSTAGE AND PARCEL 00933  POSTMASTER 1-4-93 : 1,000.00
10 970270  PRINTING-REPROD-BIMDING 14463  IMSTY PRINTS 202094 384.97
210 970600  BOGHS ‘ 02905  INSIOE PROSPECTS 232 2,280.00
210 970600  BOOKS 04969  WHEELER PUBLISHING, INC. 047387 194.95
2110 970600  BOOKS - 03317  GROLIER PUBLISHING CO - 10090141 234.00
2110 970600 ' BOOKS . 03968  TRAFALGAR SQUARE 428253 196.68
nie 970600  BOOKS 06265  BORDERS BOOKS AND BUSIC 1929 173.68
. 970600  BOOKS 06423  SINON & SCHUSTER 2209463 104.09

970600  BOOKS 06423  SIAON & SCHUSTER 2222518 67.34
27140 970600  BOOKS 06423  SINOM & SCHUSTER 2118607 4 15.68

i OATE 01/14/98 TINE 10:39:19 PET-GOVERMAINT SYSTEMS DIVISION - FUND ACCOUNTAMT




b_b
03/10/98

ACcounTInG PERICD: 1/93

CITY OF DES PLAINES
CASH REQUIRERENTS BILL LIST

SELECTION CRITERIN: payable. due_tates"03/16/1993"

FUND - 2001 - PUBLIC LIERARY FUND

.HMIM ACCOUNT

219 970600
a 970600
210 970600
o 970600
2110 970600
M0 970600
me 970600
2110 970600
210 970600
2110 970600
M9 970600
2110 970600
Mo 970600
2110 970600
219 970600
2110 970600
2110 970600
a0 970660
2110 970610
210 970610
2110 970610
o 970610
2 970610
:’ 970610
() 970610
Mo 970620
210 970620
2110 970630
2110 970630
2110 970630
mo - 970630
mo 970630
210 970630
o 970630
2110 970630
010 970630
10 970630
70 970630
ma 970630
™o 970639,
2o 970630
0 970630
210 970630
210 970630
2110 970640
2110 970810
2710 980600
Mo 980600

| r’um SERVICES
.

-------- TITLE~sommomen oo
BO0K3 07439
B00K3 ‘ 074911
BOOHS 07327
ROOKS 19776
BOOKS 19776
BOOKS 19776
BCOXS 19776
BOOKS 19776
BOOKS 19776
B00KS 19775
BOOXS 19776
800KS 19776
BOOKS 19776
BOOKS 19776
BOOKS 19776
BOOKS . 19776
BOOKS 19776
BOOKS 82668
AUDIO MATERIALS 00284
#UBLO NATERIALS 07973
AUDIO NATERTALS ANK S
AUTIO NATERTALS 2193
AUDIO MATERIALS 38057
#UDI0 NATERIALS 63969
AYBIO MATERIALS 80139

SUBSCRIPTIONS & BOOKS: 03431
SUBSCRIPTIONS & BOOKS 07224

VISUAL MATERIALS 06342
YISUAL NATERIALS 06342
YISUAL NATERIALS 09
VISUAL RATERIALS wng
VISUAL NATERIALS - 73
- UISUAL MATERTALS 09
UISUAL NATERIALS 01973
UISUAL MATERIMLS 7973
UISUAL MATERIM.S 07973
YISUAL PMATERTMLS 38373
VISUAL MATERIALS 38373
VISUAL MATERIALS 38873
YISUAL MATERIMLS 38875
YISUAL RATERIALS 38373
VISUAL MATERIMLS 38873
UISuAL MATERIALS 38973
VISUAL BATERIALS 38873
AUTOMATED REFERENCE RAT'L 63337
KATURAL GAS - 08089

FURNITURE & FIXTURES 03234
FURNITURE 8 FIXTWRES 73423

\ " RUM DATE 03/10/98 TIAE 10:99:91

GALE RESEARCH
FRAMK SCHATFER PUBLICATIO
STAGE & SCREEN

BAKER & TAYLOR,IMC.

BAKER & TAVLOR, INC.

BANER & TAYLOR, INC.

BAKER & TAYLOR,INC.
BAKER & TAYLOR,INC. ~
BAKER & TAYLOR,INC..
BAKER & TAVLOR,INC.

BAKER & TAYLOR,INC.
BAKER & TAVLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAXER & TAYLOR,INC.
POLOMIA BOOK STORES
HIGHERIDSE €.

BAKER & TAVLOR ENTERTAIMY
ALGOMGUIN RECORIS
ALGONGUIN RECORDS

BOOKS O TAPE

TIME LIFE

RECORDED BODKS IMC
ERIGHAK YOUNS UNTVERSTTY
INCONE FUND OUTLOOX

DISTRIBUTION UIDED § AUII -

DISTRIBUTION VIDEO & AUDI
BAKER & TAYLOR ENTERYAINM
BAKER & TAYLOR EMTERTAINA
BAKER & TAYLOR ENTERTAIMA
BAKER & TAYLOR ENTERTAIMD
BAKER & TAYLOR ENTERTAIMA
SAKER & TAYLOR ENTERTAINA
BAKER & TAYLOR ENTERTAIMG
INGRAA

INGRAN

INeRAN

INGRAN

INGTIAD

Inenml

Ineian

INERAN

INFORNATION ACTESS CO
MICR ENERGY

TAS INC

A B C SCHOOL SUPPLIES

PURCHASE (R INVOICE

7788039
98017634RT
09002163448
2002959058
2002555690
2002538218
2002563940
2002545228
2002549172
2002541477
200253903}
2002551446
2002555033
2002554903
2002559319
2002555930
B17 2077
003382
CKMI1513
129591840
2-17-98
2-17-98
2943497P

" R94q7

63809
k112872
CERTER31866
021
N0
¥60939110
N60934100
V60910840
129597830
129343020
129320590
129543010
00664396
0673123
00679123
00691907
00649348
00633231
0064953
00650078
1190609
130569670
F224%
7738438

PAGE 13

ANOUNT

97.24
360.68
31.28
330.83
73078
768.98
376.24
872.35
™.
350.56
262.78
360.95
143.18
1,120.33
18.76
70.75
112.98
101.03
113.50
2.7
123.95
282.26
586. 00
20.69
1,348.80
36.00
49.00
.00
38.00
114.63
24.79
234.87
13.94
82.23
29.99
7.9
34.97
34.97
9.80
73.43
21.98
2.7
23.96
135.96
5,710.08
1,872.01
339.00
110.94

40,087.77

PEI-GOVERMAENT SVSTENS DIVISION - FUND ACCOUNTAMT
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@/10/98 _ CLTY OF DES PLAINES PAGE 14
ACCOMTING PERIOD:  3/9 CASH REQUIRENENTS BILL LIST

SELECTION CRITERIA: payable.due_dates 03/16/199"

FUND - 201 - PURLIC LIBRARY FUND

IZATION  ACCOUNT TIne YENDOR =--==n=m===== PURCHASE OR INVOIGE : AMOUNT'
730 980400  EQUIPENT 03452 FORTRES GRAND CORPORATION BT o 600.00
OTAL TL LIERARY PER CAP SRANT | | o ' $00.00
TOTAL FuMD ‘ : ‘ 90,687.77

Bind NAPE AT A raa TPERT 154040 . DET-CAUTORETUT CUSTERS ATHISINN « EUNG arrniNTANT



e
awnin

MCONTING PERIOD: /%9
(O3]

STLECTION CRITIRIA:  payadle. due_cates™04/96/19%¢"

g -~ 201 - PURLIC LISRRKY FUND

o
n
"o
o
110
o
1
1o
11

19

11
110
110
H
11
1¢
1"e
14
110
"o
110
1149
1o
1no
1o
1o
o
19
¢
Ho
10
itq
10
10
10
10
19
19
10

00
910200
9102%0
720110
920120

N

2210

V30010
930010
¥30014
930018
930036
93019
96007¢
960070
90070
%0070
960070
960070
%0070
%0070
260070
950070
%0210
964210

24990
96099
WHIN
24019
960990
546099
%%

946099

RUN DATE 03/3t/90 TINL 14:30:16

CITY OF OES MALNEY
(ASH RTQUIRENEMTS RILL L1ST

---------- TIME=ommemeen somommcom oo YEMOR =wemveee-<o== PRCASSE OR INVOTCE

TERPORRRY HAGTS i STIVIRS T{XPORIRY FIRSUI 30N
TENPORARY SAGES 35199  STIVERS TEAPORARY PERSONM 9120347
TENPOIRY UAGES 083  C. BERCER & ComPaNy 29411
 PROFESSTOMEL CONSULTING 0113 MRV JNG KEPMR 82
COBRUMICATION SERVICES #6151  METGTECH s47827S3N
CONNUNICATION SERVILES #4827  CRLLALAR O Hano
CORNMICATION SEVICES 67087  PSINET, IXC. 11692
CONIUNICATION SERVICES 07007  PSIMET, Inc. . 1161326
COMBUNICATION SERVICES 25701  SIDCO INC - 4403
CORRUMICATION SERVICES . 71279 AAERITECH-TLLINOLS CABS, 073334943
DNT PROCESSING SEIWICES 19776  BMKER L TAMLOR,INC. COMS10900
DATH PROCESSING SERVICES 72106  COOPERATIVE CONPUTER STRV FED 199
IN-SERVICE TRAINDNG 08571 CINOERLAND BNV uye
SUBSIDV:199% E.R.P. TRANS M829  CITV OF BES ALAINES DWPLO Rl 199
SUBSTIN: 1994 E.R.P. TRARS 04829  CIIV OF D3 ALAINES DO PKIL 1999
SQUESINN: 1994 E. B.P. TRANS 04829  CITV OF BES PLAIMIS DWPLO APRLL 1999
SUBSIDY: 1994 £ B.P. TRANS 04132  CITV OF RES PLAINIS BWMLO SPRIL 1999
SUBSIIN:1954 E.R.P. TRANS 34133  CTTV OF DEY MLADES IO APRIL 1958
SUSBSTIN: 1994 E.R.P. TREMS 04135  CTTV OF 328 PLAINES ENMO APRIL 1998
R 3 & EUIPMEN 06799 ANBASSAIOR OFFICE TQUIPME 633817
R § 1 TQUIPKENT 0% . EEST TOMM REFRICOMTIM C 01603
R 1 EQUIPHENT 1959  OTIS ELEWTOR CYOT36%290
R 4 # EQUIMSENT 72106 COOPERATIVE CONPUTIR SIRW FEB 1999
R L9 WEHICLES 8298  ILLIWTS SICRITSRY OF 3TH PLATES
SOOK EDNDING § REPAIR  0347%  BOUCHEM NIMDERY L1D oz
AUTO/ TRAUSL EXPIWSES 00335  POORJA LIE CNO REIRD
SUTO/ TRAGIL EXPENSES D365 SNDRR MORLIN RIS
SUTO/ TRAUEL EXPENSES P6035  MRTHA SLomd RETES
AUTO/ TRAVEL TXPENSES 092 IES MADES PURLIC LIRAR PETTY (a8
AUTO/TRAUEL EXPEMGES 2109 DES PLADNES PUALIC LINRMR PETTY CaSY
SUTO/TRAVEL TEPEMSES 2092 BES PAINES PURLIC LINERR PETTY Casll
MTO/TRAVIL IXPINSES 200 DE3 RADES PLIC LIRAR PEITY C28A
AUTO/TRAVEL DXPDISES N0 NS MAINES PURLIC LIRMR FEITY CasM
AUTO/TRAVEL FXPENSES 2109 DIS PLADNES PURLIC LIAR PEITY Cogll
MO/ TROUSL EXPINSES WS  SIZANE PFIRTE 3.
SPICTAL EVINT PROCRANAING 00535  JIN MY, STORYTELLER 4-26~98
SPICIAL EVEMT PROCRANNING 05935  XEVDM LUTHRROT REINS
BISC COMTRACTURL SUCS 03624  RXY FANILY REMICM CENTE 1204859
AISC CONTRACTUAL SUCS 07906  DOM'I SHOOT THE NESSIMGER 10922301
ALSC CONTRACTOML $UCS 08538 GARY YMENTE REINY
NISC CONTRACTUAL SOCS 19706  BMKER 1 TaYLOR,IMC. 2002621887
ITSC CONTRSCTUSL SUCS 19776  DEXER 1 TAVLOR,INC. 2002622907
SISC CONTRACTUAL S¥CS 19776  WNER & TAYLOR,INC. 200261933
LSS CONTRACTURL SUCS 19776  DRXER 1 TAYLOR,IMC. 2002616132
AISC COMTRACTEAL SUCS 19776  BMNER § TAVLOR.INC. 2062423117
BISC COMTRACTEAL SUCS 19776 BAKER L TAYLOR,INC. 2002613065
NISC CONTRMCTUAL SUCS 19776  DMKER & TAYLOR, INC. 2002621499
IXSC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002600823
ALSC CONTRACTURL SUCS 19776  BWKER & TAVLOR,(MC. 200299127139
AISC CONTRSCIUAL SUCS 19776  MMXER & TAYLOR,INC. 2002390379
WISC CONTRACTUAL SUC 19776  BAKER.1 TAYLOR,DXC. 2002601113

Mot 14

sy =
Sexs B
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PII-COULIOWENT SYSTERS UIVISION - FUMD ACCOUNTANT
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pvwe 3T 7S ) CITY W OIS MAIMES MGt 13
:W fnIee: UM CASH RTQUIREAENTS SELL LIOT

"SILECIION tXITIRIA: payable.dus_Sates“04/08/1978"

FUMD - 201 - PUBLIC LIBRsRY FUND

IATION Mo e S B 11 1 e it SEMROR <=~ —==e PURCEASE OR INUCGICE ARGUNT

g 90990 NISC CONTRICTURL SUCS 19778 SAKER & TAYLOR, INC. 2002609 01 $.99
0 960990 NISC CONTRRCTIML SUCS 19776  BANER L TAYVLOR,INC. 20029711%0 14.98
a1 960990 NISC CONTRSCTOML SUCS 19776  BRKER L TAYLOR INC. 2002576299 1.5
111 9609%¢ UISC CONTRACTUAL SWCS 19776  BAKER L TAYLOR,INC. _ 2002570004 24.10
n1e 960990 AISC CONTRSCTUSL SUC3 19776 BAMER 1 TAVLOR.DK. ' 2002577300 3.9
mo 960990 NISC CONTRACTONL SUCS 19776  BAXER § TAYLOR,IN. T 2002501306 1.9
2114 940990  AISC CONTRACTUAL SUCS 19776  BMMGER ¢ TAYLOR,DNC. : 2002939427 2%.73
710 950990  BISC CONTRACTUML SUCS 19776 BAKER & TATLOR.IN. . 2002999331 12.%
2110 90990  UISC CONTRACTURL SUCS 19776  BMKER & TAVLOR,IN. 2002531196 15.40
ne 960990  AISC CONTRACTOAL S80S (9776 BAKER & TARUOR,IMC, - . 2081567%0 5.9
2110 940990 NISC COMTRSCTUAL WS 19776  MIER 2 NAMLOR,DR, 2002632992 12.08
M0 - 960990 HISC COMNTRECTML SUC8 19776  MKER § TAYLOR,INC. 2002632776 2.13
110 960990 EISC CONTRACTMAL SUCS 19776  DAKER & TARUR,INC. (10T 0 . 4.9
210 96099 NISC CONTRECTUSL 5903 19776 DMKER | TAVLOR,INC. _ 2002648257 6.80
210 960950 AISC CONTRECTOWL SGCS 70067  NOREIRT S0LAZ 700 ' 13.00
1 960990 AISC CONTRMCTORL SUCS 73978 CAMOM FINANCIAL SERUICES, 1364600 1,17.93
2110 970100 SUPRLIES Q%31  NOTT OFFICE SUPPLY CO. 19140-0 5.00
0o I00  RPMLIES 02951 BOTY OFFICE SUPRLY CD. 191930 ns
n10 000 SUPMLIES 92747 RELIABLE OFFICE SUPRLY LIPsI40 142.97
mo N0 SUMMLIS 02747  RELIARLE OFFICE SUPPLY L6060 122.7%
nio 9NIN SPMIHS : 0747 RRLIAME GFFICE SOMLY LEF 93300 292.69
1110 970100 SWPRIIS 0430t THREE N BUSDRESS MROD Waiger 6.9
_mo 970100 SUMLILS 432 IRUIND ART SUPALY RL110087 17.13
" nie 970100  SUMMLIIS 03337 SICN A RaEA, US8 7662 3.4
n 970100 SUPRLIDS 06790  TONER CONPYTER SVSTINS 2041840- 10 109.90
n, 970100 SUPRLIIS 0035 AV TALK N 3.00
i 970100  SUPALIES 14443 INSTY PRINTS 11 T40Y] 112
119 70190 SUPRLIES 1974 CAYLORD DReS OTO381%00R m.n
110 970100 SUPRIES 1974 CavLORD DROS - OI05T001 164.08
110 970100  SUPPLIES 19764 WO-DART IKC 76730 79.08
19 970100 SUPRLIES , 20177 EACO ERCATIONML CORP nan 92.08
10 970100 SUPRLIES 71092 W3 MALGS PURIC LINRAR PETTY Cas 1.00
10 . 970100 SUPPLITS 210, MADES PUILIC LTMRAR PETIY Cast 12.%
110 970100 SUMIES - 21092 8 PLAINES PUBLIC LIARAR PETTY Casd 9.94
110 9NN PRI 2109 XS MAIES PURLTC LIDAME PETTY CASS .00
110 970100 SUMPLILS Q%5 WONINICHS FIMER FORUS 1432¢81 52.13
119 970100 SUPPLILS 78423 A § € SCHOOL SUPPLITS 7190627 122.19
1a 74170 JANITORIM 00292 BROE PAPER PRODUCTS 190 136.9
114 91176 JaITORIAL 0407 THE BONT DCMOT/GECE o 1.9
110 $70170  INCITIIML 08407 TR WAL DEPOT/CICF 031426 173.11
10 970170  JANITORIAL 03407  THE NONME DEPOT/GLLY WA 162.79
10 970170  IMTORIAL ea37  J.4. SEXMIIL, DN 291t-02 10.19
10 970170 INGTORIAL 0031  CROSSE MECHANICAL COWTRNG %1143 6.00
He - 970170 JNETORIAL nov?  BIS PMLADES MURLIC LIDRNR PETTY Case .91
10 970170 JNITORIM oY DES MAINES PURLIC LIDWR PETTY Case 1.9
1¢ 970170 INCTORIM 1779 CITSIR-3TRMER AUNRING SF AT n.
10 90170 JmaTORIN BT RNSIN TROE VALK IRDNE . NNy 9.70
10 . 970170  JANITORIAL By RARSEN TRUE OALUT 01 1142494 1.84
10 010 JuoTaas 29379 BEMSEN TRUZ UMUX 8DIZ 1223010024 18.%8
10 To9r0t70  IMMITONIAM by 214 HAMSIN TRUE VALLE ENI 1219010003 2.3
10 N INGTORIAL 29379 HANSIR TRUY WALUE TRNE 1219010100 .10

RUN DATE 33/31/98 TINE 14:38:10 MI-SOVERYMINT STSTERS BIVISION - FURD ACCOUNTANT
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CI1Y of DES MAINES - BTE
WCCONTING PECI0D:  1/98 CASH REQUIRENENTS EILL LIST
i
STLECTION CAITINIS: payable.ue_dste="04/04/199"
o - 297 - PUBLIC LINRRRY DS
vzmm ACCONT  -=enwvomae]ILE—ewwenu=s= tmncmannisce JEMQIR ~ovowememcane PURCHISE OR INGOICT ARG
2 70170 JMOTORIAL I9IY  ASEN TRUT OALUT UM 1218019106 .43
2110 970170 JANITOREAL 2319 WSt TRUC VALUE ADXE 1204010019 1%.02
710 970170 JAXITORINL 2319 UMMSIN TRUE FALLE EDAT 1 2601 0042 1.%
7110 16170 INGTORIN 9319 mansSIN TRUE WALUE NBIE 81600001 .02
7110 970170 INCTRIAL BI7T RAASEN (RUE SRLUE ABMT 4114010038 mn
n10 N0 INGTOIM 2I79  MNSEN TRUE SMLUE MM 4112010017 10.94
M0 970170  JNETONIAL 237 RSt TRUS VALUE NDEE 109010004 16.9 .
FaR 0] 970170  JMKITORTAL NI GRS TRUE YALUE XMSE (221010012 9.%
2110 9070 INGTORIAL N3IM9  NaRSEH TRUL OALWT NRRE 0219010044 30.2%
110 | N0 IMETORIAL 29319 RANSEN TRUL VALVE BT 6217010818 2.3
110 9070 INGTOUA I MARSIN TRUL VALOT KDUE 0202010121 180.64
n1o 970170  JANITORIAL 239 IANSDN TRUE UALUE BT 2105010029 3.5
10 97N JaTONIAL 1379 BANSEN TRUT WALIE MBS 02223014 n
n10 976170  JNNITORIAL 3309 aCE NS MADICS, IS 00919722 X
14 970260  POSTASE AND PARCEL 07906  DOM‘T SNOOT THE MESSBSR 10543272 10.1%
110 970260  POSTAGE M MARCEL o FRIEGS 3-11-9% .00
119 970260  POSTIGE AN MRCEL 31t FERERAL EXPRESS CORP. 161964 20.%
110 970808  JOORS TN POOK WHOLESALERS, INE. €14284 124,08
114 970608  S00RS W coRP TEG 62132 $33.00
110 970600  DOOKS 02951  WUSIMESS RIFIRINCE SDRIC 00191 6697 1,903.29
119 970600  S0OKS M4 LN, INCORPCRATED 220008 7.9
110 970600  BOOKS 01964  FPMEELIR PURLISEING, Int 9031 150.43
110 970600  DOOKS 7 ROLIER NELIMING €O 1009000 26.00
110 970600  JOOKS 09968  TRAFALCAR SQUARE 29936 6.93
110 . 970600  BOORS 06423  SIROM & SCRUSTER ez V1] 129.01
nc' 970400  30MS 0M21  SIMON & SCHUSTER 2379904 100,09
14 970600  POOKS 06423  SIROM U SCHUSTER 221434 119.01
110 970600  BOOKS 05423  STRON L SCEOSTER 2224076 & 13.60
110 970600 3OS 01038  WROEES we? 21334
10 970600  OOKY 07419 CALE EESIARCH 790042¢ 135.24
110 970600  BONS 07439  GME RESEARY 7002903 266.39
10 970800  BOMS 972439  CALY MESTaRey 7800636 12219
114 970600 OIS 07903  \GAUST PUBLICATIONS 3816 n.Q
110 970600  BOMKS 00207  FOLLITT LINRMRY RESGUNCES - - JOA37P-2 1.5
149 970600  BONS 0837  MNP/CEILTON 12097 ni.m
10 970400  SOMS 00359  TEE POISONES PEN PRESS 124 17.19
119 970600  J0OKS 19776 BeNER L TAWOR,INC. 2002970000 .83
110 970600  DOOKS 19776  DMXER & TAYLOR,INC. 2002613064 6.4
10 970600  DOCKS 1977  BMKER & TAYLOR, DK, 2002990749 $98.31
ne 710600  300M8 197764 WHER L TANL0R, 1. 2007603742 1,404.78
110 970600 BOOKS 19776  DeKER & TavLOR,[NC. 200299177 ko TX)
"o 970650  BOOKY 19776 DMKER § TOWLOR,INC. 200790738 609.74
10 970600  BOOKS 192% BKER § TAVLOR, DAC. 0NN MN.%
1o 970600  BOOKS 19776  BAKER & TATLOR,INC. 2002621499 300.64
116 970600  MOOKS 19776 BMER & TAYLOR,IMC, 2002600822 %,21
10 70490 19776 BIKER L TAYLOR,TNC. 2002629116 "o.n
14 970600  200KS 19776 BMER & TeVLORIMC. 2002616131 303.10
10 970600  90OXS 19776 BAKER L TAYLOR,INC. 2002627006 191.32
10 970600  hOORS 19776  BMCER & TAYLOR, DS, 200262186% 407.80
9 970400 BOCKS 197%% BAKER L TAYLOR,INC. 124 83 2.9
10 970600  GOOKS 19776 BMER & TAYLOR, INC. €03 38353 127.30

RUR OaTE 03/31/9% TIAL t4:30:1

PLI-GOVIRMEINT SYSTIRS DIVISION - FUMB ACCOUNT AT
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ACUMTIN FERIOD: /%8 ~ Pt 17

CASY RIQUIRENENTS gILL LIST

n .
SILECTION CRITIRTA: payable. dee_cten“04/04/1 998"

D - 201 ~ PUBLIC LITRARY FUND

"""""" TIME s ommssmess movmmasnocos GENQIR =~ev—-eess~== PIRCHASE OR INVOYCE

OMCANTZATION  ACCOUNMT ARGMT

970600  BOOKS 19776 BANER 1 MavLOR,INC. 0000330269 -10.23

210 97060¢  BOOKS 19776 BOXER & TAWLOR,INC. 6 -75.39

2119 970600  J0OKS 19776 SMKER ¢ TAYLOR,INC, 2002607100 26.29

110 970600  BOOKS 19776 BAXER T TAYLOR,IMC, 2002999330 2%.2

2110 970600  S0OKS 19776  SMER & [RYLOR,IC. 2002374629 .08

210 970600  DOOKS 19776 BAKER & TATLOR,DXC. 200577149 w.n

210 970600  BOOKS 19776 BANER & TAVLOR,DNC. 2002391198 49.81

10 970600  DOOKS 19776 BAXER L TAYLOR,INC. 2002301303 105.%9

210 970600  200KS 19776 BAXER € TAYLOR,IXC. 3719%8 -3.91

2110 970600  BOOKS 19776  BXER L TALR,DMC. - 2002963426 R

210 970600  BOOKS 19776 BUER R MMLOR,INC. / 2002577308 351.99

n10 970600  DOOKS 19776  BAKER § TAYLOR,INC. 20002919 821.08

nio 976600  BOOKS 19776 SMKER L TAMOR, INC. 2002622 3.

10 970600  BOCKS 19776  BMKER § TAYLOR,IHC. 200030775 Mn.s

1 970600  BOOKS 19776 BMKER & TAYLOR, INC. 2002648206 131.64

10 970600  DOOKS 19776 DAKER & TATLOR,INC. 1 7906 1.7

ne 970600  DOOKS 0127 ILLINOLS LIDRNIY RSSOCIAT 1414 40.00

10 970600  BOOKS 20232 RESENT BOOK CONPMY N 20.97

nio 970600  BOOKS 20717 COUMCIL OF STATE cowt 7404 45.00

"o 970600  DOOKS 1285 MATTRE BEMMR L O9., T $140129 6. M

110 570600  MOOKS %375 IRM 2637603 12,08

L) 970600  DOOKS 58375 ImRM 2963720 .-

110 970600  NOOMS %875  IncRad elube g 1%

110 70600  BOONS 30975 IeRM 23012620 n.2

110 970600  DOOKS 52975 1AM no1ae n
1 970600  BOOKS $0820  MARSMALL CAVENEISH CORP. nms 13,

11 970610  SUNIC BOTERIALD 0997 JORIERS 13762 992.08
110 970410 AUI0 MATERIALS 07979  DNCER L TAYLOR ENTIRTAYMN 129M6150 16,

19 570010 AUZI0 MTERIALS 0797%  BAXER & TAVLOR EWTENT 12996290 17.43

110 F0HI0  AUDI0 MTEINS 08350  PONEN MY , 2003720 %

10 V70610, MUSIO MTIRIAS 2193, MLCONUIY RECORDS -02-9% 311.19

10 910410  SUDIO WATERIALS 10037 MOOKS O TRAt 29610068 39.08

10 970610  ANID MTERINS 0097 BOOMS O TAME 293163 20.00

110 970810 WUII0 MATERTALS 139 RICORBER BOMS DN 601424 19.20

970610 MNIO MTIRIAS NIY  RECORMED BOOKS I $132 910.09

970410  MRTO MATINZMS 0139 RECORRED B00KS D $70013 1.9

970610  AUNID MATERIALS 90139 RECORSED ROGKS INC 681799 107.60

970610  AUBTO RATIRINS 13057  WUBI0 EOITIONS 3441% 19.38

970420 SURSCAIPTIONS & DOONS 06151  NUTUML FUND FORECASTIR 32196 100.00

970420 SUBSCRIPTIOND § JOONS 07209  OW-LINE AUBIOUISUML CATAL REXER 1999 10.00

970620 SUBSCRIPTIOMS £ BOORS 21078  PLERIMM MRISS 134144 22.00

970620 SUMCRIPTIONS £ DOOKS  S4257  CERONTCLE CUTDMMCE PURL 191060016 112.20

970620 SUBSCRIPTIONS § BOOKS 70433 MATIONAL AUTOMOBTLL BEMLS RENES 1990 x».00

970420 WBICAIPTOONS 4 DS 1360 T NORMIMCSTAR 9% AN LX)

970610  VISUAL BATERIALS - 00204 WICHIRINGS €0, 13093078 613.67

970610 VISHAL RATCRIALS 06342  QISTRIRUTION YIDEO & MUOT 212390 37.00

9713  VISWAL BATERINLS OTHY  BMMER L TAYLER [NTERTADM n60Y4270 9.9

970633  VISUAL WATERIALS a7M9  GRNER L TAVLOR CNTERTADN 151032960 180.38

970630 ULSDAL BATERIALS 0779 BAXER L [AYLOR CNTERTAZMN 50977780 137.7¢

970610  ULSUSL MATERTALS 07719 BAKER § TAYLOR CXTEATAIM MO T240 1.9

970610  UISUML NATERIALS 07973 BMXER & TAVLOR INTERTADN nrYINe0 '70.4%

RUN DATE 03/31/98 TINL 14:30:24

MII-COUIRMRINT STITENS OIVISION ~ FUND ACCOUNTANT
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. CITY OF OCS MALMS s

.gcunmg KA00: W18 CASE RIQUINENINTY WILL LIST

STLECTION CRITERTA:  puyable.dse_Gates"0U/ 00/ 1IN

TR - 297 - MELIC LIIRMRY FUXD

TZATION  ACCOUMT TINL === UENRR -o-move=—r=s PURCEASE OR INWOICT ANOUMT
ne 970030 IIIML AATERIALS 799  BKER T TATLOR INTEXTAINE 1M .00
o 970630 FISNL NATERIAS 07919  MKER L TAYLOR ENTERTAD u9s0 .0
mo 70630  VI508L PATIRIALS 7973  MIER L TaVLOR ENTERT 129004630 64.63
e 970630  VISUSL SATERIALS % Ikem ‘ : 001342 5.8
o 970830 IYML MTIRIMLS 73 ek h KR 9.3
e 970630 VISl EATERIALS 7 IR w1 13.9
oo 70630 VISML NATERIALS L e - Nt am
Mo 060 ISML MATERIMLS oo e Xz 8
431 970630 VISOAL RATERIALS - IR 00630 %.3
2110 6N  VINNL MTIRIAS M3 IxAm K1 13.99
nn %30 VTWAL BATERIALS t B - ] ! 02262 | M.
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

Des Plaines Public Libré:ry
Management Committee Meeting Minutes
March 31, 1998
Chair: Ellen Yearwood

Attendance: Inara Brubaker, John Burke, Susan Burrows, Ellen Yearwood, Sandra

Norlin, Martha Sloan.

Call to Order: 7:10 PM

1. The Committee reviewed the Bylaws of the Board of Trustees and suggested
changes in language, diction, and spelling, which will be presented to the full board for
approval.

2. a} The Committee reviewed the Meeting Room Use Policy and will not
recommend any changes at this time.

b) The Committee considered a request from Diane Fleming to use the meeting
room on June 13, 1998 to present a fundraising program to benefit the library’s doll
costume book collection. The program would involve a trunk show from Theriault’s
Auction House, Doll Masters Division, which would be educational, but would also
offer costumes for sale. In order to raise funds to donate to the library, attendees
would be asked to make a donation.

The Committee directed Sandra Norlin to contact Ms. Fleming to ask for
clarification on the following questions: 1) Under whose sponsorship would this
program be presented? 2) Is there a budget listing overhead costs and potential
revenues? 3) Is there a Des Plaines connection for sponsorship of the program? The
Committee also considered the matter of how this program would fit with or affect the
library’s other fund-raising plans.

TELEPHONE (847) 827-3551 TELEFAX (B47) 827-7974




3. The Committee was asked to consider closing the library on Sunday, July 5,
1998. The library will be closed on Saturday, July 4. The Committee decided to
recommend staying open on Sunday, July 5, in order to provide maximum access to
our services for people who can use the library only on weekends.

4. . The Commirttee will recommend accepting the Des Plaines Chamber of
Commerce and Industry’s offer to hold the second annual Santa Arrival on November
28, 1998.

5.  The Committee reviewed the policy on tuition reimbursement for employees,
specifically the eligibility requirement of “full-time, regular, non-probationary
employees.” The Committee will make no recommendation for change, but directed
Sandra Norlin and Martha Sloan to review the current guidelines and revise as
appropriate. B

6. Sandra Norlin presented a proposal for reorganizing staffing following the
retirements of five employees. Her proposal involves upgrading two positions and
adding one position, for a total additional cost of $37,043 in 1999. The Committee
will recommend approval to the Board of Trustees.

The meeting adjourned at 8:50 PM.
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BYLAWS OF THE BOARD OF TRUSTEES |

DES PLAINES PUBLIC LIBRARY

Article | NAME

The name shall be the Board of Trustees of the Des Plaines Public Library, hereinafter referred
to as the Board.

Article I OBJECTIVES .
The objectives of the Board shall be the provision of library service to the residents of the City of
Des Plaines, [llinois, and other patrons as authorized by law, particularly pursuant to the
requirements of the Illinois Revised (Statures) Statutes pertaining to public libraries.

Article Il GOVERNMENT

Section 1. The government of the Des Plaines Public Library shall be vested in the Board.

Section 2. The Board shall consist of nine Trustees appointed by the Mayor of the City of Des
Plaines, with the approval of the City Council, to serve a term of three years. The terms of three
Trustees expire June 30 of each year, or at the time that their successors are appointed.

Section 3. Board members are expected to attend all regular board meetings per board year and
to fulfill their committee obligations. If a Board member (fails to attend less than six meetings
per year) attends fewer than six meeting in twelve months , the Board President shall request
the Mayor to remove the Board member in question from the Board in accordance with
appropriate statutes.

Section 4. The Board shall adopt policy and general regulations devised to ensure the
achievement of the Library’s objectives, employ the Library Administrator, supervise the -
expenditure of the Library’s funds, discharge such legal responsibilities as indicated by law and
perform such other duties as may be appropriate.

Article IV OFFICERS

Section 1. The officers shall consist of a President, a Vice President, a Secretary, and such other
officers as the Board may from time to time deem necessary. The Secretary may be a member of
the Library staff.

Section 2. The President shall preside at all meetings of the Board, appoint any necessary
committees, serve as ex officio member of all committees, sign official documents, cause to be
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prepared and distribute an agenda for all Board meeting, reguiar and special, and assume such
other duties as directed by the Board. The President shall be responsible for orientation of each
newly appointed Trustee. The President shall be the official speaker or shall designate a speaker
for the Board in matters of public interest.

Section 3. The Vice President shall perform the duties of the President in the absence or the
inability of the President to act.

Section 4. The Secretary shall keep, or cause to be kept, minutes of transactions, a list of
subjects referred to committees of the Board with dates of reference, sign documents and
correspondence in the name of the Board when so directed by the President and/or the board and
perform such other duties as the Board may direct. In the absence of the Secretary, the President
shall appoint a secretary pro-tempore.

Section 5. Vacancies occurring between annual elections of officers may be filled by the Board
at any meeting by majority vote when a quorum is present.

Article V. ELECTIONS

" The President shall designate three Board members to select a slate of officers to be presented at
- the June meeting for consideration for election at the July meeting. Nominations from the floor

may be accepted prior to the July meeting vote. The officers shall be elected for a term of one
year and will assume office at the July meeting upon election.

Article VI MEETINGS

Section 1. Regular Board meetings shall be held at the Library on dates determined by the Board
at each July meeting.

Section 2. Special Board meetings may be called by the Secretary on order of the President, or
upon the written request of three trustees. Notice shall be sent to Board Members for receipt at
least one day before the meeting. No business shall be transacted other than that stated in the

notice.

Section 3. At all meetings, five Trustees shall constitute a quorum; however, any (less) smaller
number may adjourn momentarily until such time as a quorum shall be present.

Section 4. At the discretion of the President, or upon the duly adopted motion of any Trustee at
any meeting, the Board may recess to executive session for consideration of matters as
authorized by state statutes. Attendance at the executive sessions by persons other than Trustees

will be at the discretion of the Board members.

Article VII VOTING

Section 1. A majority of a quorum of the Trustees present and voting is required to carry any
motion unless otherwise provided in the By-laws.
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Section 2. All motions dealing with the hiring or dismissal of the Library Administrator must by
approved by six votes.

Article VIII COMMITTEES

Section |. The president shall appoint committees as needed in addition to the standing
comumittees.

Section 2. Standing committees of the Board shall be Finance, Building and Grounds, and
Management.

Section 3. The Finance Committee shall determine the financial needs of the Library and work
with the Library Administrator in the preparation and presentation of the annual budget. The
Committee shall also oversee the financial records of the Library as detailed in Article IX.

Section 4, The Building and Grounds Committee shall be responsible for seeing that the library
building and grounds are properly equipped and in good repair and appearance. This Committee
shall be responsible for arranging insurance coverage for Library properties.

Section 5. The Management Committee shall formulate policies regarding management of the
Library including managerial and operational matters, This committee shall review and revise
the By-laws in the first quarter of even-numbered years.

Article IX FINANCES

Section 1. The Board shall have the exclusive control of the expenditure of all monies collected
for the Library and deposited to the credit of the Library Fund and any gift or endowment funds
provided for library purposes.

Section 2. An annual balanced budget of expected receipts and expenditures shall be prepared

by the Library Administrator for the consideration of the Finance Committee and final approval
by the Board within the time limits prescribed for inclusion in the annual budget of the City of
Des Plaines.

Section 3. After approval of the annual appropriation ordinance of the City of Des Plaines, the

Board may by an annual resolution, authorize the Library Administrator to expend available
funds for library purposes without prior approval of the Board, provided such expenditures do
not exceed the limitations of applicable [llinois statutes requiring competitive bidding or prior
approval of the Board, and such expenditures do not exceed the applicable line item amount
authorized in the annual operating budget.

Section 4, All disbursements shall be by duly approved vouchers and checks signed by the
Director of Finance and Administrative Services.

Section 5. The City of Des Plaines Comptroller shall keep and maintain a record of all receipts,
disbursements and balances in any funds and provide monthly statements of the funds to the
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Board and the Library Administrator. At the end of the Fiscal year an audit shall be performed
by independent public accountants.

Article X ADMINISTRATION

The Library Administrator shall execute the policies adopted by the Board. The Administrator’s
duties shall include directing and supervising all staff members in their duties and proposing
policies and procedures that promote the efficiency of Library operations and service to patrons.

Article XI PARLIAMENTARY AUTHORITY

Proceedings of all meetings shall be governed by Robert’s Rules of Order Revised.
Article XII AMENDMENTS

These By-laws may be amended at any regular meeting by a two-thirds affirmative vote of a
quorum of the members. A copy of the proposed amendment must accompany the call for the
meeting. ‘

Approved 05/21/91
Reviewed and approved
(04/21/98)




LIBRARY HOURS

The Des Plaines Public Library is open to the public:

Monday - Friday 9AM - 9PM
Saturday 9AM - 5PM
Sunday 1 PM-5PM

The‘Libra.ry will be closed on designated‘holidays.

Reviewed and Approved 05/16/95

1997 — 1998 LIBRARY CLderGs
Sunday, August 31, 1997 "~ Labor Day Holiday
| . Monday, September 1, 1997 Labor Day
Thursday, November 27, 1997 Thanksgiving
} Wednesday, December 24, 1997 Christmas Eve
| Thursday, December 25, 1997 Christmas Day

Wednesday, December 31, 1997

New Year’s Eve

Thursday, January 1, 1998 New Year’s Day

Sunday, April 12, 1998 ~ Easter |

Thursday, May 14, 1998 Staff Inservice Workshop
Sunday, May 24, 1998 Memorial Day Holiday
Monday; May 25, 1998 Memorial Day

Saturday, July 4, 1998 Independence Déy

Sandra K. No?lin
Administrator

Reviewed and Approved 12/ 16/97
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DES PLAINES PURLIC LIBRARY
PUBLIC MEETING ROOM USE POLICY

All meetings must be free and open to the public.

First prioricy will be given to all Library-sponsored programs.

The rooms are available as space allows on a first-come, first-served basis to all

local groups, the majority of whose members are residents of Des Plaines.
There will be no charge for use of the meeting rooms.

The rooms may be used only during hours the library is open to the public.

Special arrangements for extended hours may be made by contacting the

Library Administrator and reimbursing the Library for the costs of extending

the hours of Library security personnel.

After the Library has been closed to the public, members of groups using the

meeting rooms are restricted to the meeting room and the deslgnated corridors

used to leave the building.

Groups are responsible for setting up furniture and equipment for their

meetmgs and for cleamng the rooms after each use. Groups are responsxble for

repairing damage to eqmpment, furmture, or the building by people in

attendance at their meetings.

Groups may not charge admission nor require donations for their meetings. -

Nothing may be sold to the public in the Library without special permission

from the Administrator.

The Library is a Smoke-Free Building. Smokmg is not pemnthd in the

Library.
Food and non-alcoholic beverages may be served. All serving equipment and

needed utensils must be provided by the group or caterer.
Audio-visual equipment may be reserved for use in the meetings rooms. Staff
will prov:de instruction on equipment operation if requested pnor to the

meeting date.
Equipment includes:

16mm projector Casserte tape recorder

Slide projector Overhead projector
Blackboard Speaker podium

Piano Television w/video tape player
Compact Disc Player Casserte tape player

Projection screen |
Groups may not receive mail at the Library's address.
A representative of the group using the meeting room must complete 2 meeting

room report form after each use.
Groups must have a meeting room request sheet on file thh the Library.

* Reviewed and Approved 10/15/964
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President
SKIP ROBERTSON
Cdine Products, Inc,

PresidentElect
JOHN HEINZ

Oehler Funeral Home

Vice President - Finance
CUFFORD BOXLEITNER
Bauleiner Finoncial Services

Vice Prasident - Industrial
VERN KRAMER

Kaster Solder Company ‘

Vice Prasident - Reloil
MARILYN O’BRIEN
Marilyn’s Flowers & Things
Vics President -Servics

USA SIUDA

Holy Family Medical Canter
Immediate Past President
ROBERT MAC ARTHUR
United Airfines

Vice President

PATRICIA ORNBERG
Exocutive Director

®
1998 DIRICTORS

GENE ANDERSON
Anderson Lock Company

JAMES ANDERSON
Insty Prints

GEQRGE BEUAS

Bellas & Wachowski Law Firm -

THOMAS CACINI
Speady Sign-ARama

DONNA DIDIER
thilip . Mappo Interssts

F. WALLACE DOUTHWAITE
City of Des Plaines

LARRY GIWE
CoVest Bane

JOHN HEINZ
O’ Malley & McKay Insurance

THOMAS KERSTING
Oial One Aleyden Heat & Air

JOHN LARSON
Precision Instrumaents, Ine.

( OR. MARGARET LEE
kien Cammunity College

DONALD ROSEDALS
Contaur Sqws, Ing,

les Plaines Chamber of (ommerce and Industry

1401 Ockson Strset @ Des Ploines, IL 50018 © Telaphone (847) 8244200 © Fax (847) 824-7932

http: //nsn.sesisus. org/dpkhome/dpcoc
March 23, 1998

Ms. Sandra Norlin

Des Plaines Public Library
841 Graceland Avenue
Des Plaines, llinois 60016

Dear Sandra:

It was such a wonderful success in 1997 that the Des Plaines Chamber of
Commerce & Industry invites the Des Plaines Public Library to again co-
sponsor Santa’s Arrival 1998. The location was ideal and provided a
warm, pleasant and positive experience for the children,

We hope that Saturday, November 28th, 10 a.m. is available for this
exciting event. [f approval is givenby the Library Board, the Chamber
would like ta maet with the your staff to review 1997 and discuss ways

to enhance the event for 1998

We await your response and hopa that through our continued pannershlp.
the Chamber and the Library can make a DIFFERENCE in the community.

Sincerely,

e

Pat Ornberg

- Vice Prasident

Executive Diractor

cc: John Burke
Skip Robertson

LI

"The Adugcate for Business™




DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

To: Management Committ

From: Sandra K. Norlin,

Subject: = Proposed Staffing Chafges, 19%8-99 .
Date: March 31, 1998

As you know, five full-time employees of the library are taking early retirement by the

. end of 1998. They are retiring from the following positions:

Position Effective Date - Salary Range, 1998
1. Librarian [ 6/98 - $32,196 - 43,560
2. Librarian [ 7/98 32,196 — 43,560
3. Head of Qutreach Services 1/99 30,604 — 41,404
4, Head of Technical Services 1/99 38,259 - 51,760
5, Head of Adult Services 1/99 38,259 ~ 51,760

I recommend the following replacements for those positions:

Position Effective Date Salary Range; 1999 (3%)
1. Librarian I 6/98 $33,162 - 44,869
. Librarian I 6/98 33,162 - 44,869
3. Head of Community Sves  1/99 39,259 - 53,313
Mobile Library Clerk 1/99 24,217 - 32,764
4. Coordinator of Computer/
Technical Services 1/99 45,929 - 62,140
5. Head of Adult Services 1/99 39,259 - 53,313

TELEPHONE (847) H27-5551 TELEFAX (847) B27.7974
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Please note the following changes:

1. The Head of Technical Services position will be upgraded to a
Coordinator of Computer and Technical Services position, with
increased responsibilities, largely in the computer services area.

2. The Head of Qutreach Services (Library Assistant IV) will be
upgraded to 2 Head of Community Services (Librarian IV)
position and a full-time Mobile lerary Clerk/

Driver will be added.

As I calculated the impact on the budget(s), I used these assumptions: the new
employees would be hired at the mid-point of the salary ranges, and the 1999 salary
ranges would increase by 3% over 1998.

In 1998, the proposed changes would add $409 to the base salaries; in 1999, the changes
would add $36,634, for a total impact (base salaries only) of $37,043.

- In summary, if adopted, the proposed changes would result in two upgraded positions

and one additional position, at a total cost of $37,043, based on the assumptions as
noted.

Thank you for your consideration..
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - MARCH 1998

Outside Community Groups

AAUW

- Coupon Club

Des Plaines Art Guild

Des Plaines Camping Club
Des Plaines Woman’s Club
DuPage Figure Skaters
Great Decisions '
Loose Threads

PFS Group

Phoenix Investment Group
Romance Writers

. Think Quest

Toastmasters

Total

Library Sponsored Adult Programs .

Book Discussion

Feature Films at the Library
Friends of the Library
Inside Writing & Publishing
Library Board Meeting
Magic of Wildflowers
Travel/Ireland

Total

Times Used

(o]
o

L e e L)
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Attendance

16
4
10
25
7
8
45
7
40
6 .
2
20
60

250

26
N1
13
17
15
35
30

227
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - MARCH 1998

Page 2
Library Sponsored Children’s Programs ~ Times Used
2 Year Old Storytime 9 |
3-5 Year Old Storytime 11
Bright Start ' 10
World of Pooh 1
Evening Storytime 1
Kite Making 1
Craft Programs 2
Total _ 35
Literacy Program
Learn to Read _ . 21
Total ' 21

March Total = 84 groups involving 2,588 people.
1998 Year to Date Total 119 groups involving 3,937 people.

XIII

Attendance

141
127
234
230
65
36
143

976

1135

1135



80,000

Circulation Statistics
Items Circulated Per Month By Year
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. A REGISTRATION SERVICES REPORT FOR MARCH 1998

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

March 1997 February 1998 March 1998 . 1997 1998 % Change’
87 1,173 1,519 2,537 . 3,093 18%
A. New Cards 404
B. Renewals : 423
C. Non-Resident Cards 12
D. Offline Library Cards | 58
Total 897

II. OTHER REGISTRATION SERVICES.

. 1. Patrons Registering for Programs 347
2. Number of Meeting Room Uses o 82

3. Cab cards and Other Registrations - 14

4, LAN Disc Sold 11

5. Computer Room ' 165

6. Reading Edge Users 3

Total - : 622

ITI. TOTAL NUMBER OF REGISTERED BORROWERS

" March 1997 33,925 (62.9% of Population)
March 1998 32,762 (61.3% of Popularion)




CIRCULATION REPORT FOR MARCH 1998
Page 2

PATRON ATTENDANCE COUNT

Year to Date

March 1997 February1998 March 1998 1997

32,203 30,691 - 32,762 91,045
RECIPROCAL BORROWING
(Materials Lent) :
March 1997
NSLS 7,001
OTHER SYSTEMS 1,617
TOTAL 8,618
INTERLIBRARY LOAN
Sent 1,113

Received

428

Year to Date
- 1998

93,194

March 1998 .

9,277

1,747

11,024 -

% Change

2.3%

% Change

24.5%

7.4%

21.8%
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

* Beginning January 1998, Self Check circulation is included within category totals.,

March 1998
% Change
Total 1997 to Date: 196,096 Total 1998 to Date: 207,210 5.67%
.March 1997: 68,147 March 1998: 72,977 7.09%
MAIN LIBRARY BILE LI JOTAL
CHILDREN 1997 1998 1997 1908 1997 1998
Non Fiction 4,372 5,053 602 962 4974 6,015
Fiction 9,692 10,213 1,047 1,471 10,739 11,684
Foreign Language Non Fiction 0 36 0 6 0 42
Foreign Language Fiction 0 211 o - 80 0 2%
Periodicals 118 147 a4 88 162 235
Compact Discs: 172 231 9 26 181 257
Audio Cassettes 192 263 26 . 34 218 297.
Audio Kits 511 521 71 99 582 620
Puzzles 374 342 49 66 423 408
Games 25 .63 3 14 28 77
Audio Books 135 90 10 9 145 99
Video Fiction 1,962 1,687 429 326 2,391 2,013
Video Non Fiction 0 794 0 ' 66 0 860
CD ROMs 0 247 0 0 0 247
SUB TOTAL 17,553 19,858 2,290 3,247 19,843 23,145
ADULT
Non Fiction 13,656 14,599 185 205 13,841 14,804
iction 8,863 7,620 420 33 9,283 7,951
> Large Type 0 777 0 54 0 831
Foreign Language Non Fiction 0 84 0 0 0 84
Foreign Language Fiction 0 369 0 0 0 369
Periodicals 2872 2,929 127 157 2,999 3,086
Pamphlets 69 34 0 0 69 34
Compact Discs 4,054 4,682 340 532 4,394 5,214
Audio Cassettes . 945 8C9 0 22 945 831
Puzzles 9 13 0 0 9 13
Pictures 88 74 0 0 88 74
Audio Books 1,211 1,447 6 12 1,217 1,459
CD ROMs 0 185 0 0 0 195
Video Fiction 9,528 10,657 0 3g7 9,528 11,054
Video Non Fiction 3,252 3,793 0 27 3,262 3,820
Misc. Formats 0 13 0 0 0 13
Self Check {Books Only} * 2,669 0 0 0 2,669 0
47,226 48,095 1,078 1,737 48,304 49,832
GRAND TOTAL 64,779 67,993 3,368 4,984 68,147 72,977
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Books
Audio
Video
Puzzles and Games
Realia

' Pamphlets

Total

March 1998 Heldings

Last This Percent
Month Month Change Change
169,503 170,939 1436 0.8%
12,180 12,419 239 2.0%
8,408 8,600 192 2.3%
592 587 -5 .—-0.8%

234 234 0 Q.0%
14,866 14,866 0 0.0%
205,783 207,645 1,862 0.9%



. Non Fiction
Adult

000

100

200

300

400

500

600

700

" 800

900
B

Total (Adult)

Juvenile (J)
000
100
200
300
400
500
600
700
800
900

"I' B
7 YA
~ Total (J)
Total (E)
Total (Juvenile)'

Total (Nom fiction)

Fiction

Adult

Juvenile
J
YA
E
Picture Books
Board Books

Total {(Juvenile)

Total (Fiction)

ACQUISITIONS REPORT FOR
FOR MARCH 1998

Last

Month

1,882
2,32%
2,736
11,371
589
2,806
16,890
14,325
4,714
10,865
4,264

72,871

358
192
264
2,123
102
2,735
2,477
3,192
770
3,110
854
627

16,804
6,626
23,430

96,301

34,139

8,394
1,483
9,665
6,554

666

26,762

60,901

This
Month

2,018
2,391

2,767

11,416
589
2,834
16,934

14,424
4,743

10, 943
4,298

73,358

358
193
267
2,150
102
2,773
2,505
3,274
774
3,170
876
662

17,104
6,759
23,863

97,221

34,297

8,471
1,502
9,798
6,579

675

27,025

61,322

Change

37
62
31
45

28
44
9S8
29
78
34

487

300
133
433

920

158
77
19

133
25

263

421

Percent
Change -
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. 9%
.7%
-1%
4%
.0%
.0%
.3%
L7%
. 6%
1%
.8%

7% o

.0%
.5%
1%
. 3%
.0%
4%
.1%
.6%
.5%
. 9%
.6%
. 6%

.8%
. 0%
.8%

.0%

.5%

. 9%
.3%
.48
.4%
.4%

.

.0%

.7%
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Compact discs
Adult
Juvenile

Total (Compact discs)

CD ROMs
Adult
Juvenile

Total {CD ROMs)

Audio Cassettes.
. Adult
Juvenile

Audio Books
Adult
Juvenile

Totai (Cassettes)
Kits
Videocassettes

Adult
Juvenile

Total {Videocassettes)

Total (Audio Visual)

Reference

Adult
Juvenile

Total (Reference}

Puzzles

Adult
Juvenile

Total (Puzzles)

Games {(Juvenile)

Realia

Paintings
CC decoders

Total {(Realia)

4,991
271

5,268
92

98
190

2,765
785

1,608

560
5,718
1,004
7,086
1,322

8,408

20,588

5,458
1,006

6,461

53
452
505

87

232

234

5,088
283

5,371

92
121

213

2,758

792
1,672

608
5,830
1,005
7,254
1,346

8,600

21,019

" 5,463
1,020

6,483

47
453

500

87

232

234

64
48

112

168
24

152

431

o O

. 9%
2%

.0%
0%
.53
.1%

. 3%
. 9%

0%
.6%
.0%
1%
.48
.B%

. 3%

1%

.1%
.4%

.3%

. 3%
.2%

.0%

.0%

.0%
.0%

.0%
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Large Type
Adult
Juvenile

Total (Large Type)
Pamphlets
Easy Reading

Foreign language

Afrikaans
Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total (German language)

Greek
Adult
Juvenile
Total (Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew
" Adult
Juvenile
Total (Hebrew language)

Italian
Adult
Juvenile
Total (Italian language)

2,705
28

2,733

14,866

1,029

(=

93
18
111
23

97

O

51
51

=

22

24

2,750
28

2,778

14,866

1,029

86
18
104
92

96

=

51
51

[y

21

23

<O

o 0o

coco

oo

[ B e R ] QOO

oo

-4,
.0%
2%

-4

7%
.0%

.6%
0%

0%

.0%
.0%

0%

5%
.0%
.3%

1%
.0%
.0%

.0%
.0%
.0%

.0%
0%
.0%

.0%
.0%
.0%

5%
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Japanese

Adult 0 0 0 0.0%

Juvenile 1 1 0 0.0%
Total (Japanese language) 1 1 0 0.0%
Latin

Adult 0 0 0 0.0%

Juvenile 2 2 0 0.0%
Total (Latin language) 2 2 0 0.0%
Polish

Adult 467 482 15 3.2%

Juvenile 9 16 7 77.8%
Total (Polish language) 476 498 22 4.6%
Russian

Adult 116 118 2 1.7%

Juvenile 2 2 0 0.0%
Total {Russian language) 118 120 2 1.7%
Slovak

Adult 1 1 0 0.0%

Juvenile 0 0 0 0.0%
Total (Slovak language) 1 1 0 0.0%
Spanish . :

Adult 518 522 3 0.6%

~ Juvenile 677 687 10 1.5%

Total {Spanish language) : 1,196 1,209 13 1.1%

Total {Adult) 1,312 1,323 11 0.8%

Total (Juvenile} 766 - 783 17 2.2%
Total (Foreign languages) - 2,078 2,106 28 1.3%
TOTAL 205,783 207,645 1,862 0.9%
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DES PLAINES PUBLIC LIBRARY
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT
MARCH 1998
Ref:mncc.&amizﬁ Number
1. Equipment, repair, & assistance = 346
2. Computer sign-ups & help 1,133
3. Storytime & program sign-ups 93
4. Reference questions 1,053
5. Ready reference 724 '
6. Referrals to toher libraries 24
7. Misc. inquires 372
8. Handout & change o 670
TOTAL 4,415
ADULT PATRON ASSISTANCE STATISTICAL REPORT
MARCH 1998
Assistance ' : Number Total -
1. Equipment repatr and assistance 278
2. Tax forms 210
3. Directional questions 321
4. Item retrieval by pages’ 203
Total ' 1,012
Reference Services
1. Specific item request 1,406
2. Ready reference 854
3. Material searching 173
4. Referrals to other libraries 29
Total A 2,462
GRAND TOTAL .3,474

Number of individuals using the Local Computer Network = 1,563
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DES PLAINES PUBLIC LIBRARY
AUDIO VISUAL STATISTICAL REPORT

P Services Provided

A

Holds Placed

Title Requests

Material Searches

Phone Patron Assistance
In House Patron Assistance

MARCH 1998

60 .

260
100
207
502

XIII
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. In accordance with Title I, Chapter 6, Section 1-6-3, .ofh'
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OFFCE OF THE CITY CLERK

Des Plaines, ilinois ® City of Destiny

1420 Miner Street

Des Plaines, Minols 40016

Telephone: 847/391-5311
Fax; 847/391-543¢

April 7, 1998
CHANGE OF DATE

SPECIAL MEETING
OF THE

CITY COUNCIL

TR

Pl g

the City Code, Mayor Paul Jung has called for.a Special
Meeting of the City Council for Monday, April 27, 1998
instead of previously published date of April 13, 1938,
at 7:00 p.m. in-Room 102 of City Hall. C :

AGENDA

N ! -
] .

- Review/Amencied Downtown Redevelopment L
Agreement ' ' T

" 'Domna McAllister, CMC/AAE
CITY CLERK

The City of Das FPlaines, in compliance with the Americans With Disgsbilities Act, requests that persons with disabilitiaes, who
require certain sccommodations to allow them to observe and/or participate in the meeting(s) or have questions about the
acoessibility of the meeting(e} or facilitiles, contact the ADA Coordinator at 3191-5466 to allow tha City to make reasonable
accommodations for those pexsons.




Library Planning Associates, Inc.

P.O. Box 624 P.O. Box 89

Streamwood, IL 60107 Madison, WI 53701
voice: 608.276.5762
fax: 608.276.7849
March 23, 1998
Sandra Norlin
Des Plaines Public Library
841 Graceland Avenue
Des Plaines, IL.  60016-6472
Dear Sandra:

It was so good to see you at PLA and learn that the library’s building project is ready to move
forward once again. You indicated an interest in bringing LPA back into the process as you gear
up, and this note will confirm our interest in continuing our association.

There are two obvious facets to the continuation of this consultation. First, I suggest that we
consider a review of the program planning parameters. Recent experience has shown that the
library biz is changing at a faster and faster clip, and expansion plans that have been on hold for
even just a couple years should be revisited, re-examined, and confirmed. Depending on local
perspectives on how much change must be accommodated, a program review may be simple or
elaborate. Second, LPA will be glad to work with you, library staff, and library board to review
conceptual and schematic plans developed by your architect, Lohan Associates, in response to our
earlier building program statement. Plan review can be accomplished entirely off-site, with you or
your architect conveying plans and drawings for LPA’s review, or it can be accomplished by off-
site review complemented by on-site participation in meetings with the architect.

In any case, I look forward to talking with you more about these options (and possibly others) as
we get back into the swing of things now that we’re back from PLA. Give me a call when you
have a chance.

Sipcerely,

Anders C. Dahlgren
President
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March §, 1998

o - ~ Mayor Paul W, Jung _ ‘ .
{ @ City of DosPiainas . o
. . 1420 Miner Stroet e’
Q> DesPlaines, IL 80016
Dear Faul;

Providing thg: d!.l;!ren qv our oamtunﬂy whh a qualily educadon in an enhghtaned and

stimulating leaming environmant is of paramount importance. Our children are the key
to a brighter future.

Sk

As a DesFiaines businessperson and your naighbor, | want the best for our children
and our community. | belisve that the proposed, and recently approved, Librery is a
great civic project and yet another step in the right direction. The Library Is a project
that business, resident and civic leaders alike should support.

| would like to offer my assistanca In raising funds for the new Library. In June or July, |
propose 8 fund-raising event for the Library. The event or festival would be held on the
property of Grazie! (inside & out of the restaurant). The festival will feature crafts, food
& beverage, music for all ages, and other activitias that will both entertain and educate.
My early vision for this “Festival® Includas such activities as storvtelling, § children’s fgir,
live music (featuring bands from lhe BO's 70's, 80’ & 90‘3) guest celebrities, memg
fddas. outdoor movies and adult g he D2 d_Ne - ~
believe that the Festival will raln awamness for me Ubrary whllo ralsing neaded funda
for, let's say, a Library Book Fund.

in addition to the support of Grazie! [ hope to solicit other DesPlaines businessus and
corporations {0 lend their financial support, imagination and human resources.

" | balleve that this event will ba good not only 8s a fund-raiser tut also as a way of
bringing neighbors: closer togather. This avent Is still very much in the formative stages
but | felt that it was Important to share the idea first with you, our Mayor. Lat's talk as

soon as possibla. | look forward to our continued discussions.
Regpectfully,

flick

Nick Mitchell : . " '

GRAZIE!

?

1030 Fagt Oakion € Doy Plaines, 1 60018 < 1ol §47.299, 7011 6 472996278
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North Suburban Library System
Public Library Data 1997

LegalName Library Type |Population |EAV TaxRate
Algonquin Area Public Library District District 23,664 $550,480,260.00 0.2651
Antioch Public Library District District 17,285 $354,309,977.00 0.174
rlington Heights Memorial Library Village 75,462 | $1,630,799,594.00 0.432
arrington Public Library District District 39,9251 $1,516,546,024.00 0.208
Cary Area Public Library District District 19,934 $409,731,788.00 0.198
Cook Memorial Public Library District District 47487 | $1,400,312,174.00 0.258
Crystal Lake Public Library City 28,016 $611,909,711.00 0.2945
Deerfield Public Library Village 17,327 $623,706,672.00 0.193
Des Plaines Public Library City 53,414 | $1,309,319,002.00 0.178
Dundee Township Public Library District District 39,167 $679,072,808.00 0.1695
Ela Area Public Library District District 24,490 $857,204,395.00 0.32
Elk Grove Village Public Library . Village 33,429 | $1,255,597,653.00 0.173
Evanston Public Library City 73,233 $1,139,867,738.00
Fox Lake Public Library District District 15,367 $287,424,000.00 0.1634
Fox River Grove Public Library District District 4,082 $65,602,716.00 0.3486
Fremont Public Library District District 22,435 $492,534,906.00 0.253
Gail Borden Public Library District District 98,529 | $1,340,756,477.00 0.296
Glencoe Public Library Village 8,499 $347,987,373.00 0.319
Glenview Public Library Village 38,437 | $1,036,019,507.00 0.301
" |Grayslake Area Public Library District District 16,516 $332,296,932.00 0.396
Highland Park Public Library City 30,575 | $1,169,272,055.00 0.168
Highwood Public Library City 5,331 $61,461,621.00 0.148
Huntley Area Public Library District District 10,730 $148,114,314.00 0.2385
Indian Trails Public Library District District 58,788 $957,383,175.00 0.303
Kenilworth Public Library District District 2,402 $125,883,041.00 0.145
Lake Bluff Public Library Village 5486 | $275,841,964.00 0.119
ake Forest Library City 17,836 | $1,200,569,798.00 0.139
Lake Villa Public Library District District 21,876 | = $415,356,500.00 0.449
Lincolnwood Public Library District District 11,365 $399,875,430.00 0.265
McHenry Public Library District District 33,225 $557,888,276.00 0.1336
McHenry-Nunda Public Library District District 4,002 $45,951,316.00 0.156
Morton Grove Public Library Village 22,373 $472,188,805.00 0.274|
Mount Prospect Public Library Village 53,170 $979,116,349.00 0.292
Niles Public Library District District 54,338 | $1,017,024,582.00 0.311
North Chicago Public Library City 34978 | $1,248,466,449.00 0.204
Northbrook Public Library District 32,308 | $1,248,466,449.00 0.204
Palatine Public Library District District 89,493 | $1,295,753,159.00 0.366
Park Ridge Public Library City 37.075 $765,083,677.00 0.306
Prospect Heights Public Library District District 12,022 $395,135,392.00 0.348
Rolling Meadows Library City 23,140 $579,992,548.00 0.408
Round Lake Area Public Library District District 27,200 $249,064,162.00 0.389
Schaumburg Township District Library District 124,773 | $2,761,864,641.00 0.361
Skokie Public Library Village 59,432 1 $1,365,706,577.00 0.366
Vernon Area Public Library District District 34,424 | $1,145,833,984.00 0.284
Warren-Newport Public Library District District 45,746 $992 684,838.00 0.252
Wauconda Area Public Library District District 21,625 $379,752,790.00 0.339
Waukegan Public Library City 69,392 $792,061,144.00 0.28
Wilmette Public Library District District 26,694 $759,609,249.00 0.365
Winnetka-Northfield Public Library District District 16,845 $807,352,268.00 0.223
Zion-Benton Public Library District District 36,870 $629,291,224.00 0.18

Page 1
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North Suburban Library System
Public Library Data 1997

f‘ r ‘

LegalName Non-Resident |Total Expenditures |Salaries Library Materials.
Family Fee Expenditures
Algonquin Area Public Library District $160.00 $1,322,824.00 $713,980.00 $204,254.00
Antioch Public Library District $106.00 $632,634.00 $269,403.00 $121,228.00
Arlington Heights Memorial Library $255.00 $7,070,377.00 | $3,849,834.00 $983,822.00
Barrington Public Library District " $3,578,487.00 | $1,468,598.00 $450,365.00
Cary Area Public Library District * $576,690.00 $272,114.00 $106,253.00
Cook Memorial Public Library District $190.00 $3,723,227.00 | $2,054,570.00 $568,511.00
Crystal Lake Public Library * $2,068,823.00 $828,300.00 $279,390.00
Deerfield Public Library $190.00 $1,345,987.00 $823,721.00 $141,630.00
Des Plaines Public Library $115.00 $2,764,259.00 { $1,377,535.00 $515,001.00
Dundee Township Public Library District $75.00 $1,128,966.00 $623,350.00 $141,362.00
Ela Area Public Library District $325.00 $2,714,446.00 | $1,209,615.00 $379,896.00
Elk Grave Village Public Library $145.00 $2,458,183.00 | $1,012,544.00 $301,450.00
Evanston Public Library $80.00 $3,147,309.00 | $1,875,847.00 $565,480.00
Fox Lake Public Library District $100.00 $641,519.00 $210,329.00 $64,299.00
Fox River Grove Public Library District o $224,107.00 $101,084.00 $34,319.00
Fremont Public Library District $100.00 $1,241,587.00 $470,844.00 $215,747.00
Gail Borden Public Library District $1.00 $3,792,199.00 | $1,865,374.00 $535,783.00
Glencoe Public Library $360.00 $1,039,066.00 $499,120.00 $154,173.00
Glenview Public Library . $2,994,317.00 | $1,510,116.00 $562,500.00
Grayslake Area Public Library District $250.00 $3,286,271.00 |- $454,113.00 $141,623.00
Highland Park Public Library $180.00 $2,042,309.00 | $1,101,441.00 $356,067.00
Highwood Public Library $75.00 $137,219.00 $77,806.00 $33,619.00
Huntley Area Public Library District $100.00 $225,120.00 $66,476.00 $44,512.00
Indian Trails Public Library District $70.00 $4,385,885.00 | $1,477,341.00 $357,130.00
Kenilworth Public Library District $188,309.00 |
Lake Bluff Public Library $75.00 $329,189.00 $190,578.00 $81,562.00
Lake Forest Library $300.00 $1,926,035.00 $944,500.00 $245,495.00
Lake Villa Public Library District $260.00 $2,016,362.00 $674,087.00 $235,662.00
Lincolnwood Public Library District $200.00 $2,771,203.00 $453,128.00 $96,610.00
McHenry Public Library District $70.00 $1,011,030.00 $373,925.00 -$82,796.00
McHenry-Nunda Public Library District $45.00 $250,343.00 $29,971.00 $7,375.00
Morton Grove Public Library $153.00 $1,402,634.00 $715,368.00 $195,895.00
Mount Prospect Public Library $131.00 $3,168,885.00 | $1,710,964.00 $516,087.00
Niles Public Library District P -+ $105.00 |- $4,819,210.00 | $1,380,124.00}+ $368,153.00 |.
North Chicago Public Library $40.00 $308,367.00 $175,670.00 $47,502.00
Northbrook Public Library * $2,907,978.00 | $1,473,046.00 $476,817.00
Palatine Public Library District * $5,110,890.00 | $1,533,315.00 $599,268.00
Park Ridge Public Library $140.00 $3,166,055.00 | $1,596,128.00 $403,382.00
Prospect Heights Public Library District $2093.00 $1,370,273.00 $468,355.00 $112,525.00
Rolling Meadows Library $1.00 $2,428,390.00 ] $1,113,945.00 $367,053.00
Round Lake Area Public Library District $115.00 $1,131,795.00 $364,907.00 $130,168.00
Schaumburg Township District Library $150.00 $14,374,977.00 | $3,791,717.00 $1.216,815.00
Skokie Public Library $150.00 $5,678,015.00{ $2,702,123.00 $710,458.00
Vernon Area Public Library District * $4,068,090.00 | $1,780,119.00 $422,204.00
Warren-Newport Public Library District $200.00 $5,313,292.00 | $1,005,494.00 $362,022.00
Wauconda Area Public Library District $132.22 $3,869,062.00 $373,588.00 $156,426.00
Waukegan Public Library ' $86.00 $2,604,880.00 | $1,380,304.00 | - $329,791.00
Wilmette Public Library District $1.00 $3,067,270.00 | $1,325,351.00 $432,037.00
Winnetka-Northfield Public Library District * $1,719,107.00 $855,699.00 $321,575.00 |
Zion-Benton Public Library District * $1.357,234.00 $654,625.00 $231,147.00 |
“Tax Bill Method | Page 2 3126198
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North Suburban Library System
Public Library Data 1997

LegalName

e e

3/26/98

Children’s Capital Expenses {Books Books
Materials : (number) per Capita
Algongquin Area Public Library District $63,770.00 $43,280.00 86,400 3.65
Antioch Public Library District $41,000.00 $3,168.00 69,953 4.05
ington Heights Memoriat Library $153,415.00 $412,503.00 413,370 5.48
Barrington Public Library District $55,895.00 $790,956.00 196,702 4.93
Cary Area Public Library District $25,360.00 $29,703.00 - 48,987 2.46
Cook Memorial Public Library District $89,746.00 $102,131.00 209,430 4.41
Crystal Lake Public Library $62,006.00 $644,449.00 131,050 4.68
Deerfield Public Library $36,630.00 $315,431.00 146,270 8.44
Des Plaines Public Library $75,000.00 $156,379.00 161,392] . , 3.02
Dundee Township Pubiic Library District $34,521.00 $23,106.00 110,017 2.81
Ela Area Public Library District $274,207.00 $477,569.00 129,420 5.28
Elk Grove Village Public Library $100,000.00 $620,989.00 194,237 5.81
Evanston Public Library $50,506.00 $30,963.00 369,417 5.04
Fox Lake Pubiic Library District $14,108.00 $210,317.00 69,706 4.54
Fox River Grove Public Library District $19,000.00 $28,239.00 16,933 4.15
Fremont Public Library District $71,807.00 $223,012.00 63,007 2.84
Gail Borden Public Library District $88,746.00 $0.00 199,551 2.03
Glencoe Public Library $26,701.00 $81,357.00 77,312 9.10
Glenview Public Library $114,298.00 $273,570.00 241,392 6.28
Grayslake Area Public Library District $49,844.00 $2,336,076.00 56,174 3.40
Highland Park Public Library $67,540.00 $160,504.00 189,587 6.20
Highwood Public Library $7,841.00 $12,180.00 37,644 7.06
Huntley Area Public Library District $25,000.00 $108,474.00 19,000 1.77
Indian Trails Public Library District $88,310.00 $1,337,311.00 205,612 3.50
Kenilworth Public Library District :
Lake Bluff Public Library $17,863.00 $6,505.00 46,229 8.43
.Lake Forest Library $50,000.00 $229,520.00 108,671 6.09
Lake Villa Public Library District $67,575.00 $611,670.00 89,611 410
Lincolnwood Public Library District $27,000.00 $2,019,014.00 48,044 4.23
McHenry Public Library District $13,200.00 $278,531.00 51,889 1.56
McHenry-Nunda Public Library District $2,388.00 $15,474.00 13,857 3.46
Morton Grove Public Library $45,000.00 $86,343.00 124,517 5.57
Mount Prospect Public Library $103,928.00 $61,474.00 318,014 5.98
*[Niles Public Library District $45,000.00 $2,450,598.00 174,293 - 3.21
North Chicago Public Library $18,108.00 $0.00 46,787 1.34
Northbrook Public Library $94,739.00 $162,076.00 229,763 7.11
Palatine Public Library District $90,700.00 $1,502,397.00 258,219 2.89
Park Ridge Public Library $82,433.00 $552,667.00 219,884 5.93
Prospect Heights Public Library District $23,354.00 $338,321.00 87,972 7.32|
Rolling Meadows Library $86,498.00 $238,390.00 152,572 6.59
Round Lake Area Public Library District $26,340.00 $333,620.00 75,312 2.77
Schaumburg Township District Library $158,375.00 $6.309,773.00 434,025 3.48
Skokie Public Library $130,000.00 $535,752.00 393,053 6.61
Vemon Area Public Library District $124,500.00 $737,587.00 146,073 4.24
Warren-Newport Public Library District $3,356,036.00 120,115 2.63
Wauconda Area Public Library District $19,287.00 $2,990,674.00 68,314 3.16
Waukegan Public Library $55,105.00 $106,862.00 278,803 4.02
Wilmette Public Library District $54,634.00 $280,067.00 201,787 7.56
Winnetka-Northfield Public Library District $28,178.00 $98,779.00 103,836 6.16
Zion-Benton Public Library District $86,116.00 $78.650.00 117,924 3.20
Page 3
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North Suburban Library System

Public Library Data 1997

LegalName Circulation {Circulation |Cost per Circulation
. Total per Capita |Transaction

Algonquin Area Public Library District 343,756 14.53 $3.72
Antioch Public Library District 167,460 9.69 $3.76
Arington Heights Memorial Library 1,459,821 19.35} $4.56
Barrington Public Library District 573,802 14.37 $4.86
Cary Area Public Library District 149,001 7.47 $3.67
Cook Memorial Public Library District 1,050,644 22.12 $3.45
Ciystal Lake Public Library 503,221 17.96 $2.83
Deerfield Public Library 356,274 21.14 $2.81
Des Plaines Public Library 703,240 1317 $3.1
Dundee Township Public Library District 237,838 6.07 $4.65
Eta Area Public Library District 642,714 26.24 $4.22
Elk Grove Village Public Library 596,172 17.83 $3.08
Evanston Public Library 863,207 11.79 $3.61
Fox Lake Public Library District 120,836 7.88 $3.57
Fox River Grove Public Library District 37,477 9.18 $5.20
Fremont Public Library District 234,601 10.45 $4.34]
Gail Borden Public Library District 684,073 6.94 $5.54]
Glencoe Public Library 142 529 16.77 $6.72
Glenview Public Library 731,857 . 19.04 $3.72
Grayslake Area Public Library District 205,001 12.41 $4.64
Highland Park Public Library 519,201 16.98 $3.62
Highwood Public Library 22,380 4.20 $65.59
Huntley Area Public Library District 23,734 2.21 $4.91
Indian Trails Public Library District 595,686 10.13 $5.12
Kenilworth Public Library District i :
Lake Bluff Public Library 74,355 13.55 $4.34
Lake Forest Library 355,647 19.94 $4.77
Lake Villa Public Library District 402,723 18.41 $3.49|
Lincoinwood Public Library District 132,733 11.68 $5.67
McHenry Public Library District 187,928 5.66 $3.90
McHenry-Nunda Public Library District 11,867 2.97 $19.79
Morton Grove Public Library 233,166 10.42 $5.65
Mount Prospect Public Library 679,918 12.79 $4.57
Niles Public Library District 677,115 12.46 $3.50
North Chicago Public Library 48,625 1.39 $6.34
Northbrook Public Library 670,037 20.74 $4.10
Palatine Public Library District 1,404,482 15.69 $2.57
Park Ridge Public Library 673,866 18.18 $3.88
Prospect Heights Public Library District 154,363 12.84 $6.69
Rolling Meadows Library 370,662 16.02 $5.91
Round Lake Area Public Library District 226,911 8.34 $3.52
Schaumburg Township District Library 2,132,353 17.09 $3.78
Skokie Public Library 1,092,856 18.39 $4.71
Veman Area Public Library District 772,474 22.44 $4.31
Warren-Newport Public Library District 755,013 16.50] $2.59
Wauconda Area Public Library District 320,024 14.80 $2.74
Waukegan Public Library 441,924 6.37 $5.65
Wilmette Pubiic Library District 558,594 20.93 $4.99
Winnetka-Northfield Public Library District 240,486 14.28 $6.74
Zion-Benton Public Library District 374,497 10.16 $3.41

b
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

AUCTION LIST |
 April2,1998

. Description

Clarke Upright Vecuum Cleaner )
No serial number....(Name plate missing) wodel 579 mag. rm.

Clarke Canister Vacyum Cleaner No attachments /m e Drseoin oF )
Model #620 Serial #¢ 5. - o .

boiler rm.

Clarke Upright Vacuum Cleaner
Serial # 57684581 model 578 elect. vault

Advance Carpet Thiever
Model #22 Serial # 078625

12 Hook Mobile Coat Rack

Puppet Tree with Pegs

TALEFHONE (M47) n27.4551 TELEFAX (847) 827.7974




Quantity

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

AUCTION LIST
April 2, 1998

Description

. 1985 Station Wagon. Pontiac Parisienne. Color, Green.

Vin# 1G2BL3SH2FX229526 = ::'xs.

TELEPHONE (847) K27-585( TELEFAX (847) 827.7974
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Children’s Services:

VO NAYL A W

Young Adult Fiction — 2000
Easy Fiction — 3000

Easy Nonfiction — 500

J Cassettes — 600

J Audio Books —300

J Folktales — 200

J History and Travel - 750
J Compact Discs — 1200

J Videos — 5500

10 Board Books - 800
11. J Spanish Fiction — 600
12. J Gujarati — 100

- Adult Services:
i.

Biography — 1000.

2. Large Print — 900

3. Audio Books —-2700

4. Dewey # 360s (true crime, social problems) — 500
5. Travel - 1300

6.
7
8
9.
1

F Videos — 11,000

. Compact Discs - 4000
. Adult and J Nonfiction Videos ~ 3200

Computer Books - 2000

0. Polish Fiction ~ 900

- Noticeable Decreases:
1.
2.

UFOs, encyclopedias, - 1300
J Crafts - 150
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- 29" ANNIVERSARY
SATURDAY, AprpiL 20", 1998
7:00 - 10:00 p.M.
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906 Hart Road « Round Lake, IL
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Inside this issue:

* internet Shows

e Music and Fine Arts
Cooking shows, kids

shows and fun for the

whole family

Libra
Cablery'

hourepxsodtsﬁ'omthellhmxs :
DepaﬁnmnonAgmg.Tlus momhs j

" Tobacco Use and the Elderly"
Premzere.sAprzl 2, IOam C

,.. ',-.n\,.

this interactive’ program for the whole
family. Candace Holm Hoﬁ‘rmn will
demonstrate weaving techmqms to use
in designing and nnkmg 4 dream
catcher. ' o
Premieres Aprr'l 7, 10am o

Chamber Musu:
Musicale - -

Join LCN for a very special program
when the Midwest Young Artists

perform a a concert of hght class:cal
music. :
Premieres April 9, 10am o

Premlenng on LCN_ thls Month

Weavead:wncatcherofyourownm o

CHANNEL

Ll!]yKlmandElmaLheeareom

Oﬂicer Kruger and Sgt. Hmsely will -
- discuss personal safety, secunng your
home, scams and more, .-
Pn'emieresApnI 15, 10:00 am

“K-9"Adyentures " * '

'Officer Schulz and Officer Grimm will .~
demonstrate their jobs in the canine unit
and how they detect drugs and find crimina
Prremieres April 16, 10: 00 am

theracy Circle Series
featurlng Jane Smiley

Join LCN for a very special evening
with author Jane Smiley. This famous °

ttention Americast viewers!
ibrary Cable Network is on the airl

| If your community has Ameritech as

our cable service provider, LCN can be
9en on Channel 24 on Amaricast! -
hanks for your patiencel

author's most recent work " A
Thousand Acres”, was adapted to a
screen play that starred Jessica Lange,
Michelle Pfeiffer and Robert Duvall.
Sponsored by the NSLS Literacy
Foundation

[April 21, 10:00 am
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Library Cable Network Programming April 1-May 1

10:00am , 11:00am 12:00pm 1:00pm 2:00pm 3 OOpm

Tooth Falry Magic  [Red Devll, Grnn The Scots Who . . [Dickens and the . |[Cycling Rusala Our Natlonal Pam %
. Devil . . . influenced. Chlcago Chty of London - . e, i

Older & Healthler Libraries Moan Pracrastinatlon Healthy Lifestyles [Bird House & Traveling wmm
Pramlere! Buslness fto Offset Aglng FeaderConstruction |Reptiles :
Paul Lee: Famity Wastern: . " CImlcal Indlan Betty

Magiclan' /.7 '|Songs & Storles A : ;- |Dance : e "Showircvl:tq't
No More Nagging Oider & Hoalthlor Classical indlan [ I L
Your Adolescents (889 Dance au “ Maglcian :,ﬂ;;rlaa!p\:aelve Networking

| Older. & Healthier. -

. |Classical ingian.

iz |Family Wesgtorn =«
i 8ongs 878torley
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Ploneer Toy Making

Book: Cchr e
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[ o o
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David Drake In the 90's Property Taxes
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Crapes/. w!ﬂt ‘Lou . - [ Folksinger:-David . {internet for;: “ILitaracy  Series: Outsider Any

onts -

k__._ { Buchanot s47555 1%, | Drake: o720 - |Perplexed:’ pa‘ Jane Smiley %
S 26 Four COmors of the |Genealogy Arfingten Poetry Fugacci Quartet Park Ridge Hobby i
un Earth Cupcake Decorating | Project Fair gai g
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lifestyle, this is the show for you! Each'episode is e_uteri':unmg‘gagr
white educational and can be enjoyed by adults and ch;l_drg_n‘ &“

oW ¢ ibes_ur on channel 24! We would like to thank the su;ff e
Amentech for all their help in gettmg us up and runmng for . &

Program Synopsls Ifyou ever want more orl g ¥ ymevcr e proi:lni: with our transmission or have any

TN

A3 co'mp cnts, quwtmns, ideas, problems or suggestnons,

Ms. Sandra N
Des Plalnes Public Librar
841 GRACELAND AVE

DES PLAINES IL 60016 -6472

f you mlssed a program. ga,yv

one or want to see |t qgaln 'i

| ;M ecan help Ifygq've hgﬂard
o ;xj’ra“b‘gut a program'and yifﬁam‘

lt or just want mora lnforma

847 '606.2662, We Wil B4 giad 15, »éli !

accommodate your noods to the .. l

! _best of our abllities. Thanks agaln |
. for tuning in to the lerary Cabld" RN I P
Networkl . . R B Al

l

X

lerary ‘Cable Network .
. 500 North Dunton Avenue - .-
Arllngton Heights |l 60004-5910 -
REs " orcall 847 506-2662 )
Do you have Ameritech or TCI?
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Des Plaines Library Project -

P — 1568 o 1999 T
Tosk Name St |Ouation| End  Ieob|Wiar [ Apr [May [ Jan | Il [Aiig | Sep ] Oct [Nov] Dec [ Jan [Feb] Mar] Apr | May [Juri | 3 | Aug | Sep | Bck [ Now | Bec [ Tar
¥riroduce Plan to City Council Febr24/98] 0.00d| Fevr2amsf [N
oduce Redevelopment Agr. to City Councl Mer/08/08]  0.00 4] Mer/09/58 'y
eceive Approvel of R A & ntroduce initisl PUD_| Mer23/98]  0.00 d| Marf23/58 L
Appication for Final PUD and Piat JurdO2/98]  0.00 d] JunfOuEB '] 1::1_
IReceive final PUD and Plat approval Jur/30/98] _ 0.00d| Jun/30/68 T
[Parking Garege Mar/24/96] 11.85 m| Mar/2 389
Ptans and specs for garage Mar724/98] 12.00w] _Juv15/88 t
|___Garage Plaming and Schematic Phases Mar/24/98) 3.00 w| Apr/13/88
Approval of Garage Schematics Apri14/08] 200 w|_ Aprf27/88}
Design Dervelopment & approval of design Apr/28/98| 3.00 w] May/18/98
Construcion Document Phase May/16/58( "~ 2.00 w|_suv15/08| “uian
Garage interior Demo permit Jun/02/88]  3.00 w| Junf22/98)
Permit Jun/17m8] 500w  Ju2188
Garage interior DecnoRtion hwv24/88]  A00W| 2188
__Garsge construction Jul22/08)  8.00 m| Mar/23/99
\ (shte utities and related) - "1 Fet/25/m8] 24.00 w 11798
ALTA Suneay Febr25/88(  3.00w] Mar/17/88
._Infastruchure Design end Engineering Mar/18/88] 6.00 w] _Apr26/98
_Approve infagtnuchure design _ Apii20r98| 2.00 w| Mayii2/08
rissyuctze Pormils May/13/98]  3.00w] JunD2/98
infestructure work Jun/098] 10.00 w| Augr11/88
Plans and specs for Librery Marr24/98] 26.20 w| Sep/22/m8
Schematic Library Drawings Mor24/08]  4.00 w|_Apr20/98
Schemuatic cost review and revisions Apri21/98)  2.00 w| MayfO4/98
Approwval of Library Schematics May/13/88; 2.00 w{ May/26/88
Library Design Development May/27/88] 6.00 w] JuW07/M88
Oesign Development cosl ceview end revisions | WV0BRE] 3.00w]  Ju/20/m0
Liwary Construction Drawings Jurzernal 800wl Sep/22/58
1 irery Bulding Aug/ V298| 17.22 m| Jan18/00
Library fourntaton permat Aug/12/98] 5.00 w| Sep/1598
Uibwary foundation Work Sep/16/95| 3,00 m| Dec/16/68 1?——l
Bid Library Consturction Sepf23/88] 4.00 w| Octi20/88 r|-I
_Award Contract Oct/21/98]  2.00 w| Nov0388 )
Moblization Novio4/ee] 200wl Novi17/58 Loy :
mm Nov/1e/88] 14.00 m] Jary18/00 [m
Retal Feb723/99 11.14 m] Jaev27/00
_Close on Developer Property Merf2399  0.00 dj Mar/23/89
Retell Plarns and Specs - Feb2290| 14.00wl Junm189
F oundation Ptans : Feb23%99] 5.00 w| Marf30/99 '
_FourmBon Permit Marl3000)  4.00 w| Apri27/99
¥ oundeion Work Apr2709]_ 3.00 w| Mayl18/99 - e
Retsd Buldng Permit Jun/01/58]  4.00 w] _Jun28/99
Retad Construction Jurv20/09]  7.00 m] _Jan/27/00 .
|




’.-J

=

i

II1

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
April 21, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, April 21, 1998. President John
Burke called the meeting to order at 7:30 p.m.

Members Present: Inara Brubaker, Eldon Burk, John Burke; Sarah McConnell, John
Ciborowski, Betty Ritter, Ellen Yearwood.

Members Absent: Susan Burrows:

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner,
Alderman Carla Brookman, Carol Kidd.

MOTION by Inara Brubaker, seconded by Eldon Burk, to approve the agenda. Vote:
Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the Minutes
of the regular Board Meeting of March 17, 1998 as amended. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS. ,

None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman
Brookman. :

TELEPHONE (847} 827-5551 TELEFAX (847) 827-7974
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Alderman Brookman reported that the General Obligation Bonds of $3,500,000.00 for
Library Design was approved at the April 20, 1998 Council meeting. The agreement
with the developer will be reviewed and funding for the new library will be discussed.

FINANCE COMMITTEE
Sarah McConnell delivered the Finance Committee Report.

The following monthly reports were reviewed and placed on file for audit:

1. Over the Counter Receipts $ 8,817.10
2. Petty Cash Expenditures $ 225.76
3. Budget Expenditures for March $ 232,123.94
4. Expenditures Year to Date $ 711,202.48
5. Revenue for March $  999,449.98
6. Revenue Year to Date $ 1,262,893.38

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to
audit, expenditures authorized by the Library Administrator for Library Warrant
Registers, as follows:

March 02, 1998 - $ 42,680.54
March 16, 1998 $ A40.687.77
Total $  83,368.31

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter,
Yearwood. Nays: None. MOTION CARRIED.

MOTION by Sarah McConnell, seconded by Inara Brubaker, to approve, subject to
audit, expenditures for salaries made by the Library Administrator, as follows:

PAYROLL March 12, 1998 $ 57,123.80
March 26, 1998 $ 56,518.87
Total $  113,642.67

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter,
Yearwood. Nays: None. MOTION CARRIED.
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MOTION by Sarah McConnell, seconded by Eldon Burk, to approve, subject to audit,
transfer entries to the Library account in March, 1998 by the City of Des Plaines as
follows: '

Gasoline and Diesel Fuel (March) $209.49
Total - _ $209.49

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter,
Yearwood. Nays: None. MOTION CARRIED.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman

Ellen Yearwood reported that the Management Committee met on Tuesday, March
31, 1998. The Bylaws of the Board of Trustees were reviewed at that time with
suggested changes in language, diction, and spelling. MOTION by Ellen Yearwood, -
seconded by Inara Brubaker, to accept the Bylaws with changes. Vote: Ayes: All.
Nays: None. MOTION CARRIED.

The Committee considered a request from Diane Fleming to use the meeting room on
June 13, 1998 to present a fundraising program to benefit the library’s doll costume
book collection. Sandra Norlin was asked to contact Ms. Fleming to ask for
clarification on specific concerns of the Committee, and advised that Ms. Fleming was
contacted, but has not responded to these concerns.

BUILDING AND GROUNDS COMMITTEE — Betty Ritter, Chairman

Betty Ritter reported that the Building and Grounds Committee met on April 16,
1998. Gary Valente will survey all maintenance procedures at the Library and report
the results in the future.

Asbestos Control was recommended to remove and repair asbestos in the boiler room
and bookmobile. The proposed cost is $1995.00. Sandra reported that this was not the
lowest proposal, but Asbestos Control will complete the project per Library
requirements. MOTION by Inara Brubaker, seconded by Eldon Burk, to accept the
proposal to contract with Asbestos Control to remove and repair asbestos from the
Library at a cost of $1995.00. Vote: Ayes: All. Nays: None. MOTION CARRIED.

PLANNING COMMITTEE — John Burke

No report




SYSTEM MEMBERSHIP — John Ciborowski

No report.
FRIENDS OF THE LIBRARY — Inara Brubaker

Inara Brubaker reported that the Friends of the Library grossed approximately
$5,400.00 at their annual booksale. Congratulations to all volunteers who helped to
make the sale such a huge success. Friends will host their annual meeting on May 12,
1998 and will have two guest speakers from ALA. The speakers will be Linda Wallace,
Head of ALA Public Information Office and Peggy Barber, Assistant Executive

Director of Communication.

ADMINISTRATOR'S REPORT — Sandra Norlin

Sandra reported that Roberta Conrad resigned, effective April 11, 1998. New
employees are Sheryl Crowe in our Children’s Department and Hortencia Walker in
the Mobile Library. Resignations include Rick Bean and Kevin Luthardt.

North Suburban Library System, Ela District Library, and Des Plaines Public Library
were awarded a $45,000.00 LSTA Grant to develop staff at both libraries using the
principles of the Learning Organization. Over 20 staff members attended the
introductory sessions last week. A core committee is being developed to continue this
training for the next six months. The title of this grant program is “The lerary of the
Future”.

Martha Sloan and Sandra attended the Global Shop 98 at McCormick Place on March
30. Sandra reponed that the exposition was a display of equipment and furruture and
an opportunity to view the latest in retail display furniture.

Sandra reported that we continue to enjoy an increase in all service areas. March
circulation was at an all-time high, surpassing the previous record of March, 1997.

The winter reading program attracted 389 registrants, 119 of whom read more than
eight books, some reading 100 books from January 19 through March 28.

Cooperation with District 62 and Rosemont continues to be a benefit for families at
Orchard Place School. On April 15 we registered 15 families and distributed 47 cards.
The families contribute 25% to the library and District 62 and Rosement cooperate to
pay the remainder of the annual non-resident fees.

Sandra reported that new stops at the Devonshire School are very popular and busy.
Gayle Cunningham reported that 603 items were checked out in two hours by
students last week.
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National Library Week celebration included Book Lovers Day, during which the first
50 adults and 100 children were awarded prizes for checking out books. Red hearts
have been placed around the Library, to remind patrons of “our” favorite books.
Sandra reported that we are honoring our volunteers in a quiet way with a display of
photos, red roses, and a small box of chocolates. The library now has over 50
volunteers, thanks to the very popular “Tend-a-Shelf” program.

The Board is invited and encouraged to attend the Annual Meeting of the Friends on
May 12, 1998. Leslie Steiner has made arrangements for Linda Wallace and Peggy
Barber of ALA to present their library advocates program. The Friends also will
invite members of Friends organizations of nearby libraries. This is a national
program that has enjoyed widespread success. Wallace and Barber are the developers
of this program at ALA headquarters. The goal of the program is to make it easy and
natural for library advocates to speak out effectively for the cause of libraries in general
and their own public libraries specifically.

Sandra reported that she attended meetings at NSLS for the Public Library
Administrators Forum and the Executive Committee of the Library Cable Network.

The Library will participate in Take Our Children to Work on April 22.
UNFINISHED BUSINESS

None
NEW BUSINESS

Discussion regarding proposals for the repair of the air conditioning condenser unit
that was damaged at the time of roof replacement by Meyer Roofing took place. Gary
Valente has obtained several proposals and will contact Northwest Town regarding
their current proposal to verify that their lowest price has been submitted. MOTION
by Eldon Burk, seconded by John Ciborowski, to approve Northwest Town to
complete the necessary repairs and to authorize Gary Valente to discuss with
Northwest Town the difference in the estimates. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

Betty Ritter reported that surplus Library property will be picked up by the City of
Des Plaines and be auctioned off in April with proceeds to be donated to

Crimestoppers. The station wagon will be auctioned in May with proceeds going to
the Library. MOTION by Eldon Burk, seconded by Inara Brubaker, to approve the

disposal of obsolete materials and station wagon. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

Housekeeping proposals were submitted by six firms, and the lowest proposal was
from Quality Maintenance with a monthly price of $1699.00. Currently, we are being



por
[T
et

[

billed $2445.00 per month by Advanced. The contract will allow for cancellation on
30 days notice with a locked-in price for up to two years. Quality will offer additional
services, such as removal of recyclables. Advanced was contacted, but advised they
could not match Quality’s proposal. MOTION by Inara Brubaker, seconded by Ellen
Yearwood, to accept Quality Maintenance with a monthly price of $1699.00. Vote:
Ayes: All. Nays: None. MOTION CARRIED.

Sandra reported that she had met with Leroy Molinari, Catherine Stashak, and Arlene

Merriman to discuss building evacuation requirements for Americans With Disabilities
(ADA). Changes to the current library were not recommended, since the new library

will be built with the necessary requirements.

Sandra reported that due to a lack of ventilation in the Circulation’s workroom, the
current air conditioning system cannot supply the necessary C.F.M. Gary Valente
obtained three proposals, and ABT was suggested as the provider since they will install.
Installation costs were considered with all proposals. ABT will install a Whirlpool
(Quiet Design Series) for $779.00 plus $300.00 for installation. MOTION by Ellen
Yearwood, seconded by Inara Brubaker, to purchase the air conditioning unit from
ABT for $1079. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by John Ciborowski, to accept the Des Plaines
Chamber of Commerce and Industry’s offer to hold the second annual Santa Arrival
on November 28, 1998. Vote: Ayes: All. Nays: None. MOTION CARRIED.

Sandra distributed organizational charts to provide the Board with a look at the
proposal for reorganizing staffing following the retirement of five employees. Her
proposal involves upgrading two positions and adding one position. MOTION by
Management Committee to approve the staffing change. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

Presented to the Board was the Illinois Public Library Annual Report (IPLAR). The
Board will review the report and contact Sandra with any questions within 10 days.
MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the annual
report with 10 days to review. Vote: Ayes: All. Nays: None. MOTION
CARRIED.

Martha Sloan compiled “Interesting Changes in Circulation by Subject Area” from
April 1, 1996 to March 30, 1997 compared to April 1, 1997 to March 30, 1998. Martha
discussed noteworthy increases and decreases in circulation. Sandra advised that the
Library will continue to monitor circulation patterns.

Leslie Steiner reported that she has attended the City of Des Plaines Chamber of
Commerce meetings regarding marketing the City. The Chamber is asking for
donations and Leslie has recommended a donation of $500.00 from the Library to
support this project. MOTION by Eldon Burk, seconded by Ellen Yearwood, to
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approve a donation of $500.00 to the City of Des Plaines Chamber of Commerce for a
brochure to market the City. Ayes: All. Nays: None. MOTION CARRIED.

ANNOUNCEMENTS

John Burke reported that he, Sandra Norlin, and Mayor Jung met with Nick Mitchell
of Gratzie’s to discuss a festival that would benefit the library fund. John asked for
suggestions from the Board, and advised that no date had been set. Possible activities
would include music, shows, food, games and booths. The Special Events Committee
may be the possible planners of this benefit.

The City Council will meet on April 27 when an amended development plan would be
presented to the City. Alderman Brookman reported that an agreement to approve a
contract between LR Developers and the City of Des Plaines could be voted on at this
meeting,

Sandra has spoken to Neal Nye of the Evanston Public Library about a proposed tour.
The Board decided that they could attend the tour on Friday, May 29, or Saturday,
May 30. Sandra will contact Neal'and advise the Board when a date has been
confirmed.

John Burke asked that each Board member visit one new library and come back with
suggestions. Libraries and dates to be discussed at the next Board meeting.

Board members were urged to attend the City Council meeting on April 27 in support
of the new Library.

John Burke asked each Board member to sign up for attendance at City Council
meetings. The following members have agreed to attend on these dates:

Sarah McConnell - Monday, May 4, 1998
John Ciborowski - Monday, May 18, 1998
Betty Ritter - Monday, June 1, 1998
Ellen Yearwood - Meonday, June 15, 1998

MOTION by Inara Brubaker, seconded by Sarah McConnell, to enter into Executive
Session to discuss Sale or Purchase of Real Property. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

Meeting adjourned at 9:40 PM.

Minutes prepared by Carol Kidd
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" From: Sandra K. Norlin

DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINQIS 60016-6472

Memorandum

To:  Library Board of Trustees

Date: 05/12/98
Re: April Statistics’May Board Meeting .

Enclosed is the “lite” version of your monthly board packet. It’s light for two
reasons. The first is the lack of statistical information because of the central
computer system failure that is approaching its third week. Only one week’s worth
of information is missing for April, but we cannot access it until the system is
restored, either late this week or early next week. The second reason is that we are
mailing the packet two days earlier than usual because of our staff inservice day this
Thursday. So, enjoy this abbreviated version while you can; we hope to have some
of the gaps filled in by meeting time.

Did you glean the nugget of good news in the last paragraph? The system and data
will be restored. The other good news is that the library staff has remained
remarkably cheerful through these trying times and have passed this forbearance on
to the public. Complaints have been rare and remarkably calm.

I look forward to our meeting on Tuesday, May 19; I’'m sure you'’ll enjoy hearing
about the Learning Organization from Jan Hayes and Laura Mueller. Please inform
Carol Kidd if you cannot attend.

FELEPHONE (R47) 8273551 FELEFAX (R47) HI7.7974
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DES PLAINES
PUBLIC LIBRARY I

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY

N
BOARD OF TRUSTEES

REGULAR BOARD MEETING

TUESDAY, MAY 19, 1998

7:30 PM

Agenda:

Presentation on Learning Organization
- Report from Building Project Team Meeting
- Civil Service Exemption for Department Heads

- Appointment of Nominating Committee

The Des Plaines Public Library, in compliance with the Americans With Disabilities A¢t, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations.

TELETHONE (847) #27-5551 TELEFAX (H7) B27-7974
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY

BOARD OF TRUSTEES

Agenda for the Regular Meeting
May 19, 1998 - 7:30 PM

1. Call to Order. (7:30 PM)

.  Consideration of the Agenda. (7:35 PM)

III. Approval of Minutes of the Regular Board Meeting, April 21, 1998. (Action
Item) (7:40 PM)

IV.  Public Comments and Questions. (7:50 PM)

<

City Council Community Services Committee — Alderman Brookman..

(7:55 PM)

VI Finance Report = (Action Irem)(8:00 PM)

Over the Counter Receipts (to be filed)
Petty Cash Expenditures  (to be filed)
Statement of Cash Receipts

and Disbursements (to be filed)
Budget Expenditures Report (to be filed)
Expenditures (to be approved)

Mg oW

VIL Administrator’s Report - Sandra Norlin. (8:05 PM)
VII. Management - Ellen Yearwood. (8:15 PM)

A.  Learning Organization Presentation - Jan Hayes, Laura Mueller,
North Suburban Library System.

L PELEPYRONE (847Y 820-365] ’ TELEFAX (B47) 4277974
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XIIL.

XIII.

XV.

XVL

Building and Grounds - Betty Ritter. (8:45 PM)
A.  Reports on Building Project Team Meetings.

B. Library tours. Evanston 5/29/98; others unscheduled.

Planning Commuttee ~ John Burke. (9:00 PM)

System Membership ~ John Ciborowski. (9:05 PM)

Friends of the Library -- Inara Brubaker. (9:10 PM)
A.  Annual Meeting

Unfinished Business. (%:20 PM)

New Business. (9:20 PM)

A.  Appointment of Nominating Committee.

B.  Civil Service Exemption for Department Heads.
C.  Advocacy Plan for Library Board

Announcements. (9:30 PM)
A. Correspondence.

Executive Session. (9:35 PM)
A.  Sale or Purchase of Real Property.

XVIL. Adjournment. (9:45 PM)
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
April 21, 1998

.
The regular meeting of the Des Plaines Public Library Board of Trustees was held in
the Friends of the Library meeting room on Tuesday, April 21, 1998. President John
Burke called the meeting to order at 7:30 p.m.

1
Members Present: Inara Brubaker, Eldon'Burk, John Burke, Sarah McConnell, John
Ciborowski, Betty Ritter, Ellen Yearwood.

Members Absent: Susan Burrows.

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner,
Alderman Carla Brookman, Carol Kidd.

MOTION by-Inara Brubaker, seconded by Eldon Burk, to approve the agenda: Vote:
Ayes: All. Nays: None. MOTION CARRIED.

BOARD MINUTES.

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the Minutes
of the regular Board Meeting of March 17, 1998 as amended. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.

None.

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman
Brookman.

TELEPTIONE (847 8273551 TELEFAN (B47) K27-7974
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DES PLAINES PUBLIC LIBRARY
FINANCE REPORT FOR THE MONTH OF APRIL 1998

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $ 9,802.78

2, Petty Cash Expenditures $ 178.99

3. Budget Expenditures for April $ 234,559.84

4. Expenditures Year to Date $  945762.32

5. Revenue for April $ 11,920.99

6. Revenue Year to Date $  1,274,814.37
MOTION BY 2ND BY to be

approved, subject to audit, expenditures authorized by the Library Administrator for
library Warrant Registers as follows:

April 06, 1998 $ 65,784.22
April 20, 1998 33,686.04
Total $ 99,470.26
ROLL CALL VOTE AYES: NAYS:
MOTION BY ___2NDBY _ to approve,

subject to audit, expenditures for salaries made by the Library Administrator as
follows:

PAYROLL Apnil 09, 1998 $§ 57,910.67
April 23, 1998 54,128.64
Total $112,039.31
ROLL CALL VOTE AYES: NAYS:
MOTION BY : 2ND BY to approve,

subject to audit, transfer entries to the Library account in April, 1998 by the City of
Des Plaines as follows:

Gasoline and Diesel Fuel (April) $00.00
Total $00.00
ROLL CALL VOTE AYES: NAYS:
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Alderman Brookman reported that the General Obligation Bonds of $3,500,000.00 for
Library Design was approved at the April 20, 1998 Council meeting. The agreement
with the developer will be reviewed and funding for the new library will be discussed.

FINANCE COMMITTEE

Sarah McConnell delivered the Finance Committee Report.

. The following monthly reports were reviewed and placed on file for audit:

1. Over the Counter Receipts -8 8817.10
2. Petty Cash Expenditures | $ 225.76
3, Budgct Expenditures for March $  232,123.94
4. Expenditures Year to Date $ 711,202.48
5. Revenue for March $  999,449.98
6. Revenue Year to Date $ 1,262,893.38

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to
audit, expenditures authorized by the lerary Administrator for Library Warrant
Registers,.as follows:. \

March 02, 1998 _ $  42,680.54

March 16, 1998 $ 4068777
Total $ 8336831

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritrer,
Yearwood. Nays: None. MOTION CARRIED.

MOTION by Sarah McConnell, seconded by Inara Brubaker, to approve, subject to
audit, expenditures for salaries made by the Library Administrator, as follows:

PAYROLL March 12, 1998 $ 57,123.80
March 26, 1998 $ 56518.87
Total $ 113,642.67

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter,
Yearwood. Nays: None. MOTION CARRIED.
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MOTION by Sarah McConnell, séconded by Eldon Burk, to approve, subject to audit,
transfer entries to the Library account in March, 1998 by the City of Des Plaines as
follows:

Gasoline and Diesel Fuel (March) $209.49
Total _ $209.49

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter,
Yearwood. Nays: None. MOTION CARRIED.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman

Ellen Yearwood reported that the Management Committee met on Tuesday, March
31, 1998. The Bylaws of the Board of Trustees were reviewed at that time with
suggested changes in language, diction, and spelling. MOTION by Ellen Yearwood,
seconded by Inara Brubaker, to accept the Bylaws with changes. Vote: Ayes: All,
Nays: None. MOTION CARRIED.

The Committee considered a request from Diane Fleming to use the meeting room on
June 13, 1998 to present a fundraising program to benefit the library’s doll costume
book collection. Sandra Norlin was asked to contact Ms. Fleming to ask for
clarification on specific concerns of the Committee, and advised that Ms. Fleming was
contacted, but has not responded to these concerns.

BUILDING AND GROUNDS COMMITTEE — Betty Rj&er, Chairman

Betty Ritter reported that the Building and Grounds Committee met on April 16,
1998. Gary Valente will survey all maintenance procedures at the Library and report
the results in the future.

Asbestos Control was recommended to remove and repair asbestos in the boiler room
and bookmobile. The proposed cost is $1995.00. Sandra reported that this was not the
lowest proposal, but Asbestos Control will complete the project per Library
requirements. MOTION by Inara Brubaker, seconded by Eldon Burk, to accept the
proposal to contract with Asbestos Control to remove and repair asbestos from the

Library at a cost of $1995.00. Vote: Ayes: All. Nays: None. MOTION CARRIED.
PLANNING COMMITTEE — John Burke

No report




SYSTEM MEMBERSHIP ~ John Ciborowski
No report.

FRIENDS OF THE LIBRARY — Inara Brubaker

Inara Brubaker reported that the Friends of the Library grossed approximately
$5,400.00 at their annual booksale. Congratulations to all volunteers who helped to
make the sale such a huge success. Friends will host their annual meeting on May 12,
1998 and will have two guest speakers from ALA. The speakers will be Linda Wallace,
Head of ALA Public Information Office and Peggy Barber, Assistant Executive
Director of Communication.

ADMINISTRATOR’S REPORT — Sandra Norlin

Sandra reported that Roberta Conrad resigned, effective April 11, 1998. New
employees are Sheryl Crowe in our Children’s Department and Hortencia Walker in
the Mobile Library. Resignations include Rick Bean and Kevin Luthardt.

North Suburban Library System, Ela District Library, and Des Plaines Public Library
were awarded a $45,000.00.LSTA Grant to develop staff at both libraries using the
principles of the Learnmg Organization. Over 20 staff members attended the
introductory sessions last week. A core committee is being developed to continue this
training for the next six months. The title of this grant program is “The Library of the
Future”.

Martha Sloan and Sandra attended the Global Shop 98 at McCormick Place on March
30. Sandra reported that the exposition was a display of equipment and furniture, and
an opportunity to view the latest in retail display furniture.

Sandra reported that we continue to enjoy an increase in all service areas. March
circulation was at an all-time high, surpassing the previous record of March, 1997.

The winter reading program attracted 389 registrants, 119 of whom read more than
eight books, some reading 100 books from January 19 through March 28.

Cooperation with District 62 and Rosemont continues to be a benefit for families at
Orchard Place School. On April 15 we registered 15 families and distributed 47 cards.
The families contribute 25% to the library and District 62 and Rosement cooperate to
pay the remainder of the annual non-resident fees.

Sandra reported that new stops at the Devonshire School are very popular and busy.
Gayle Cunningham reported that 603 items were checked out in two hours by
students last week.
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National Library Week celebration included Book Lovers Day, during which the first
50 adults and 100 children were awarded prizes for checking out books. Red hearts
have been placed around the Library, to remind patrons of “our” favorite books.
Sandra reported that we are honoring our volunteers in a quiet way with a display of

photos, red roses, and a small box of chocolates. The library now has over 50

volunteers, thanks to the very popular “Tend-a-Shelf” program.

The Board is invited and encouraged to attend the Annual Meeting of the Friends on
May 12, 1998. Leslie Steiner has made arrangements for Linda Wallace and Peggy
Barber of ALA to present their library advocates program.- The Friends also will
invite members of Friends organizations of nearby libraries. This is a national
program that has enjoyed widespread success. Wallace and Barber are the developers
of this program at AL A headquarters. The goal of the program is to make it easy and
natural for library advocates to speak out effectively for the cause of libraries in general
and their own public libraries specifically.

Sandra reported that she attended meetings at NSLS for the Public Library
Administrators Forum and the Executive Committee of the Library Cable Network.

The Library will participate in Take Our Children to Work on April 22.

!

UNFINISHED BUSINESS

None

NEW BUSINESS

Discussion regarding proposals for the repair of the air conditioning condenser unit
that was damaged at the time of roof replacement by Meyer Roofing took place. Gary
Valente has obtained several proposals and will contact Northwest Town regarding
their current proposal to verify that their lowest price has been submitted. MOTION
by Eldon Burk, seconded by John Ciborowski, to approve Northwest Town to
complete the necessary repairs and to authorize Gary Valente to discuss with
Northwest Town the difference in the estimates. Vote: Ayes: All. Nays: None.

MOTION CARRIED.

Betty Ritter reported that surplus Library property will be picked up by the City of
Des Plaines and be auctioned off in April with proceeds to be donated to
Crimestoppers. The station wagon will be auctioned in May with proceeds going to
the Library. MOTION by Eldon Burk, seconded by Inara Brubaker, to approve the
disposal of obsolete materials and station wagon. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

Housekeeping proposals were submitted by six firms, and the lowest proposal was
from Quality Maintenance with a monthly price of $1699.00. Currently, we are being
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billed $2445.00 per month by Advanced. The contract will allow for cancellation on
30 days notice with a locked-in price for up to two years. Quality will offer additional
services, such as removal of recyclables. Advanced was contacted, but advised they
could not match Quality’s proposal. MOTION by Inara Brubaker, seconded by Ellen
Yearwood, to accept Quality Maintenance with a monthly prtce of $1699.00. Vote:
Ayes: All. Nays: None. MOTION CARRIED.

Sandra reported that she had met with Leroy Molinari, Catherine Stashak, and Arlene

Merriman to discuss building evacuation requirements for Americans With Disabtlities
(ADA). Changes to the current library were not recommended, since the new library

will be built with the necessary requirements.

Sandra reported that due to a lack of ventilation in the Circulation’s workroom, the
current air conditioning system cannot supply the necessary C.F.M. Gary Valente
obtained three proposals, and ABT was suggested as the provider since they will install.
Installation costs were considered with all proposals. ABT will install 2 Whirlpool
(Quiet Design Series) for $779.00 plus $300.00 for installation. MOTION by Ellen
Yearwood, seconded by Inara Brubaker, to purchase the air conditioning unit from
ABT for $1079. Vote: Ayes: All. Nays: None. MOTION CARRIED.

MOTION by Inara Brubaker, seconded by John Ciborowski; to accept the Des Plaines

. Chamber of Commerce and Industry’s offer to hold the second annual Santa Arrival

on November 28, 1998. Vote: Ayes: All. Nays: None. MOTION CARRIED.

Sandra distributed organizational charts to provide the Board with a look at the
proposal for reorganizing staffing following the retirement of five employees. Her
proposal involves upgrading two positions and adding one position. MOTION by
Management Committee to approve the staffing change. Vote: Ayes: All. Nays:
None. MOTION CARRIED.

Presented to the Board was the Illinois Public Library Annual Report (IPLAR). The
Board will review the report and contact Sandra with any questions within 10 days.
MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the annual
report with 10 days to review. Vote: Ayes: All. Nays: None. MOTION
CARRIED.

Martha Sloan compiled “Interesting Changes in Circulation by Subject Area” from
April 1, 1996 to March 30, 1997 compared to April 1, 1997 to March 30, 1998. Martha
discussed noteworthy increases and decreases in circulation. Sandra advised that che
Library will continue to monitor circulation patterns.

Leslie Steiner reported that she has attended the City of Des Plaines Chamber of
Commerce meetings regarding marketing the City. The Chamber is asking for

"donations and Leslie has recommended a donation of $500.00 from the Library to

support this project. MOTION by Eldon Burk, seconded by Ellen Yearwood, to
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approve a donation of $500.00 to the City of Des Plaines Chamber of Commerce for a
brochure to market the City. Ayes: All. Nays: None. MOTION CARRIED.

ANNOUNCEMENTS

John Burke reported that he, Sandra Norlin, and Mayor Jung, met with Nick Mitchell
of Grazie! to discuss a festival that would benefit the library fund. John asked for
suggestions from the Board, and advised that no date had been set. Possible activities
would include music, shows, food, games and booths. The Special Events Committee
may be the possible planners of this benefit.

The City Council will meet on April 27 when an amended development plan would be
presented to the City. Alderman Brookman reported that an agreement to approve a
contract between LR Developers and the City of Des Plaines could be voted on at this
meeting;

Sandra has spoken to Neal Nye of the Evanston Public Library about a proposed tour.
The Board decided that they could attend the tour on Friday, May 29, or Saturday,
May 30. Sandra will contact Neal and advise the Board when a date has been
confirmed.

|
John Burke asked that each Board member visit one new library and come back with
suggestions. Libraries and dates to be discussed at the next Board meeting.

Board members were urged to attend the City Council meeting on April 27 in support
of the new Library.

John Burke asked each Board member to sign up for attendance at one City Council
meeting. The following members have agreed to attend on these dates:

Sarah McConnell - Monday, May 4, 1998
John Ciborowski - - Monday, May 18, 1998
Betty Ricter - Monday, June 1, 1998
Ellen Yearwood - Monday, June 15, 1998

MOTION by Inara Brubaker, seconded by Sarah McConnell to enter into Executive
Session to discuss Sale or Purchase of Real Property. Vote: Ayes All. Nays: None.
MOTION CARRIED.

Meeting adjourned at 9:40 PM.

Minutes prepared by Carol Kidd
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VII
DES PLAINES PUBLIC LIBRARY.
FINANCE REPORT FOR THE MONTH OF APRIL 1998

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $ 9,802.78

2. Petty Cash Expenditures $ 178.99

3. Budget Expenditures for April . §  234,559.84

4. Expenditures Year to Date $ 945,762.32

5. Revenue forddamehAy@ i L~ $ 11,920.99

6. Revenue Year to Date $  1,274,814.37
MOTION BY . __INDBY tobe

approved, subject to audit, expenditures authorized by the Library Administrator for
library Warrant Registers as follows:

April 06, 1998 . ' $ 65,784.22 !
April 20, 1998 ' 3368604 |
Total | $ 99,470.26
ROLL CALL VOTE AYES: NAYS:
MOTION BY | 2ND BY : to approve,

sub;ect to audir, expenditures for salaries made by the Library Adrmmstrator as
follows:

PAYROLL April 09, 1998 $ 57,910.67
Apnl 22, 1998 —54,128.64
Total $112,039.31
ROLL CALL VOTE AYES: NAYS:
‘MOTION BY 2ND BY - to approve,

subject to audit, transfer entries to the Library account in April,1998 by the City of
Des Plaines as follows:

Gasoline and Diesel Fuel (April) - $00.00
Total $00.00
ROLL CALL VOTE AYES: . NAYS:
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Lost Materials

Fines

Damage

Fees
Copies

Miscellaneous

Totals

DESPLAINES PUBLICLIBRARY

OVER THE COUNTER RECEIPTS - APRIL 1998

April 1997 April 1998

$ 266.10 § 364.84
6,470.13 6,631.27
38.00 10.00
439.50 561.14
1,838.00 2,199.95
40.02 35.55

N
$9,091.75  $9,802.78

1997 to Date

$  903.83
24,399.86
173.75
1,112.80
6,769.17
76.17

$33,435.58

PETTY CASH EXPENDITURES - April 1998

960070
960070
960070
960070
960070
960070
960070
970170
970170
970100
970100
970100
970100
970100
970100
970100
970100
970100

Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Books

Books

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Total

6.05
5.33
5.33
16.38
2.28
10.66
15.34
23.17
4.95
1.00
5.08
277
15.58
11.33
17.04
11.35
23.52
1.83

$178.99

1998 to Date

$ 1,019.22
17,782.36
220.17
1,494.96
5,945.79
93.61

Shi )
B
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[
o

Lost Materials

Fines

Damage

Fees
Copies

Miscellaneous

Totals

VII

DESPLAINES PUBLICLIBRARY

OVER THE COUNTER RECEIPTS - APRIL @998

April 1997 April 1998

$ 26610 % 364.84
6,470.13 6,631.27
38,00 10.00
439.50 561.14
1,838.00 2,199.95
40.02 35.55 -
$9,091.75  $9,802.78

1997 to Date 1998 to Date

$ 90383 4 1,019.22
24,399.86  17,782.36
173.75 220.17
1,112.80  1,494.96
6769.17 594579
76.17 93.61

$33,435.58  $36,358.86

PETTY CASH EXPENDITURES - April 1998

960070
960070
960070
960070
960070
960070
960070
970170
970170
970100
970100
970100
970100
970100
970100
970100
970100
970100

Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Auto/Travel Expenses
Books

Books

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Supplies

Total

6.05 -
5.33
5.33
16.38
2.28
10.66
15.34
23.17
495
1.00
5.08
2.77
15.58 .
11.33
17.04
11.35
23.52
1.83

$178.99



#112/98 ' CITY OF DES PLAINES
OCCOUNTING PERIOD:  &/98 BALANCE SHEET

SELECTION CRITIRIA: genledgr.fund="201"

FUND - 201 - PUBLIC LIBRARY FUND

EBLIS

accom - - - - - TINE - ~ - - -

101000  PETTY CASH %00.00
102007 . CASH PB PAYROLL 276529401 0
102008 CASH PB DISBRST 276302401 20,269.31
102012 CASH IPTIP/FOA 7135200161 480, 142..05

102026  CASH FIRST BANK ACCURMULTN
102051  CASH PLAINSBAMK ACCURULTN
TOTAL CASH

104003  INUESTHENTS-US TREASURIES
104006  INUESTNENTS-CERTIF OF DEP
104030  INVESTHENTS-ACCUBULATION

g
3
883 ¥ss

104031 INVESTHENTS-EARLE 7,261.70

104032 TKVESTHENTS- DOWOMN 1,709.09

104033  INVESTAENTS- DOUNING 20,404.38

TOTAL INVESTHENTS 1,117

113400  RECEIVAELE-ACCRUED INTRST a0

118000  RECETUABLE-PROPERTY TAXES 2,669, 583,00

$19200  RECEIVABLE-NISC 0

TOTAL ACCOUNTS RECEIUARLE 2,649, 543.00

TOTAL 8SSETS 3,200,868.73
. 401000 ACCOUNTS PAYARLE

410020 ESCROM UEPOSITS

TOTAL DEPOSITS 00

430010 OUE TO-CORPORATE GERL

430030  DUE TO-ENPL RETRNNT TRUST

TOTAL ZUE TO-GTHER FUNDS 00

430040  ACCRUED PAYROLL

TOTAL ACCRUED LIABILITIES 0

470000 DEFERRED REV-PROPERTY TAX

471000 DEFERRED REU-OTHER

TOTAL CURRENT LIABILETES 00

T0TAL LIABILITIES 00

700110  EXPENDITURE CONTROL 949, 762.32

700120 REVENUE CONTROL

700130  ENCUBRAMCE CONTROL

700140 RESERVE FOR EMCLNBRANCE

700150  EXP. BUDGEF CONTROL

700160 REV. DUDCET CONTROL 2,940, 589.00

700170  BUDGET FUND EALANCE 223, 760 45

TOTAL SYSTEN CONTROL

720000 FUXD BAL-RESRU-GIFY TRUST

AN DATE 03/12/98 TINE 16:31:28

4,110,106.77

CREDITS

28 283 288 8 B8

2,669,383 .00
85,767.50
2,736, 350.30

2,736,33%.30
1,274,814.37
00
.00
3,091,828.00
4,366,002.37

28,180.67

PET-GOUIRMNEHT SYSTENS DIVISION - FUMD ACCOUNTANT
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ﬂgﬂﬂﬂ'lm_ PIRION: 4/93

SELECTION CRITERIA: genledgr.fund="201"

BALANCE SHEET

FUND - 201 - PUBLIC LIERRRY FUND

TOTAL FUND BALANCE-RESERVED

730000  FUND BALANCE-UNRESERUVED

TOTAL FLaid EQUITY
TOTAL EQUITIES

TOTAL PUBLIC LISRARY FUND

TOTAL REPORT

RUN DATE 09/12/98 TIAL 16:31:28

CITY OF DES PLAINES

DEBITS

.00
1,110,106.77
1,313,913, %0

7,313, .%

CREDITS
28,183.67

162,796.96
210,982.63

4,377,625 .00
7,313,91.50

7,33, 0

PAGE 2

PEL-COUERNNEMT SYSTERS OIVISION - UMD ACCOUNTANT



012198
ACCOMTING PERIOD:  4/%8

SELECTION CRITERIA:

Pl 701 - PUBLIC LIBRARY FUMD

fone
810011
816012
810013
g16014
TOTAL

810300
ToTAL

822040
TotaL

YOTAL

80102
TOTAL

830201
T
TOTAL
890010
890050
899900
899900
TOTAL
TOTAL

TOTAL

PROPERTY TRXES 1993
PROPERTY TARES 1994
PROPERTY TAXES 1993
PROPERTY TARES 1996
PROPERTY TARES 1997
PROPERTY TAXES

PERSUMAL PROP FEPL TAX
TAXES

STATE GRANT:PER CAPITR

STATE CRANTS

INTERGOVERNNENTAL REVEXUE

LIERARY FINES
FINES

COPYING FEE
SPECIAL PROGRANS & EVENTS
FLES AND SERVICES

FINES, FEES, AMD SERUICES

INTEREST INCOME

SALE OF FIXEG ASSETS
TRAMSFER FRON OTHER ¥UNDS
NISCELLANEOUS REVENUE
OTHER REVENUE

PUBLIC LIBRARY FUND

PUELIC LIBRRRY FUND

TOTAL REPORT

RUN DATE 63/12/99

revledgr. fundg="201"

O - 201 - PUBLIC LIBRARY FUND

BUDBEEY

N

N
40,000.00
2,591,828.00
2,631,6828.00

92,988.00
2,724,816.00

56,768.00
45,768.00

66,768.00

90,000. 00
90,000. 00

23,000. 00
: 18;0”.”
41,000.00

113,000.00

3,000.00

.00

00
11,000. 00
16,000.00
2,940,352, 00
z2,940,381. 00

1,940,584, 00

TINE 15:32:78

CITY OF OES PLAINES
ORGANEIATION REVENUE STATUS

PERIOD
RECEIPTS

8,449.65
8,445.66

.4%.07
30.00
2,804.07

1,209.73

.00
600.00
00

11.26,

671.26
1,920.9%
1,920.9

1,920.99

88 88 338388

2 8 838 38388 8 238 88 8 88 88 83888Ss

YEAR TO DATE
REVENUE

3,09.%
1,866.73
1,292.28
30,816.32
1,189, 5.1

1,226,210.40

00
1,226, 210.40

3,1%.9%
3,156.98

3,136.98

29, 300.26
29,300.26

8,979.61
2,487.00

11, 06661
40,366 .87
3,931.63
600.00

00

U8.47
4,830.12
1,274,614.37
1,214,814.9

1,219,814 .37

PAGE 1

BALANCE

"3;01996

" 186673
-1,292.28
9,181.68
1,402,612.99

1,405,617.60

92,938.00
1,498,605.60

63,611.02
63,611.02

N :
| 63,611.02

60,499.74
G?; 499.74

16,420.39
15,513.00
31,933.39
92,433.13

1,068.33
-600.00
.00
10,601.33
11,119.88

1,663,769.63
1,669,769.63

1,663,769.63

PEL-COUERNNEMT SYSTERS BIVISION - FUND ACCOUNTANT
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0512/

H%WTI_RG PERIOD: 4/98

SELECTION CRITERIR:

Fig 201 - PUBLIC LIBRARY FUND

F

DEPARTHENT - 2110 - LIBRARY SERVICES

nor 0
10200
910300
910400
10300
0600
10700
710900
NI
918010
918020
ys0n
918040
18050
118060
18070
TOTAL

920110

¥
920202
920204
920206
920210
920220
920210
920830
ToTAt

920900
930010
930020
930030
930193
930210
930320
950070
960210

TOTAL

970700
970170
97

i
970270
970600

- 400 - CIVIC 8 CULYURE

SALARIES

TENPORRRY HAGES
SUPERVISORY CUERTINE
NON-SUPERVISORY OUERTINE
GACATION PAY

SICK Py

HOLIDAY PAY

ACT/0UT OF CLASS/PRENIUM
EXCESS SICK HRS PAY OUT
UNENPLOYHENT CONPENSATION
EHPLOYER COMTR-F.L.C.#.
ENPLOYER CONTR-I.N.R.F.
LIFE INS PRENIUNS
NIDICAL INS PRENILNS
TUITION REIMBURSEMENTS
HORKERS CONPERSATION
PIRSOMAL SERUICES

PROFESSIOHAL COMSULTING
CONNUNECATION SERVICES
DATA PROCESSING SERVICES
CONFERENCES

TRAINING

SENINARS

IN-SERVICE TRAINING
WENBERSKIF DUES
PUBLICATION OF MOTICES
SUBSTIDY: 1994 E.R.P. TRANS
SUBSIDILS, REBATES, CONTRIB

PROPERTY/LIRB CONTRIBUTIO
R 8 W EQUIPEENT

R & M BLDSS & STRUCTURES
R & It VEHICLES

BOOK BIHDIMG & REPAIR
RENTAL OF EQUIPHENT
CLEANING: CUSTODIAL SERY
AUTO/TRAVEL EXPENSES
SPECIAL EVENT PROSRANNING
RISC CONTRACTUAL SUCS
CONTRACTUAL SERVICES

SUPPLIES

JANITORIAL

COPYIMC/FAY SUPPLIES
POSTASE AND PARCEL
PRINTING-REPROD-BINDING
BOOXS

CITY OF OES PLAINES

ORGANIZATION EXPENDITURE STATUS

BUDGET

1,074,366, 80
427,54.00

300. 90

Z2e2s

36,3%.00
2,080, 00
114,%45.00
104,9%9.90
3, 647.00
132,797.00
2,000.00
3,300. 00
1,905, 092. 00

23,000, 00
22,040.00
35,000. 00
5,000.00
1,000.00

- -

-

-

:D\ﬂ:‘“u—.

3Eg3s5888 BEEEEs

od L
9‘\‘

¥
S SZEESSNE ==

-

1,000, 60
66,000, 00
409, 240.00

40,000.60
13, 000. 00

3,000.00
13,200.00
10,300.00
310,000. 00

UM DATE 03/12/98 TINE 16:32:04

expledgr.key_orgn betwsen “2110” and “2130° -

PERIOD
EXPENDITURES

74,361.96
35,589.52
00

00
2,06.00
1,567.32
692..64
00

00

0
8,313.38
7,58.13
118.80
7,84.5
0
279.13

138,842.10

130.00
1,179.4
4,657.34
.00
.00
00
-36.50
.00
.00
127.99
127.99

.00
3.411.43
1,482.00

25.80
594.45
196.1

2,335.00
2,309.12
125.38
8,73.13
27,385.19

3,497.82
1,803.49
.00
115.65

R )
29,873.57

ENCURBRANCES

OUTSTANDIMG

232238 2ILILILSSIZZ IR 23322223388888888

YERR TO DATE
ENC + EXP

293, 043. 93
134,926.89
00

.00

13, 3035499
8,478.14
4,6%8.74

3,156:93

28
2,

33 8%y

-

£
2 FLBRERAESR

g

11,780.70
3. 31.06
803.00
3.35.60
164.47
103,196. 9

PGE 1

AUAILABLE ¥TD/

BALAKCE

179,320.47
223,057. 11
.00

300.00
-13,303.44
-£,478.74
-4,698.14
.00
33,237.07
2,000.00
76,687.59
70,620.96
q,342.20
102,110.00
2,000.00
Z,308.50
1,317,900.94

24,630.00
12,931.38
43,804.92
49,369.00
1,000.00
-269.00
2,963.50
2,661.73
8712.33
6,688.04
6,6858.04

31,300.00
32,767.96
31,901.79
$,301.81
3,710.56
616.79
20,250.60
-34%.12
11,784,893
36,399.45
293,571.80

28,219.30
11,688.94
2,193.00
9,684.40
9,15.33

206,803.03

PEL-COUIRMNEMT SYSTENS DIVISION ~ FUND ACCOUNMTANT
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3112798 : CLTY OF DES PLAINES
ACCOMTING PERIOD: 4198 . ORCAMTZATION EXPENDITURE STATUS

SELECTYON CRITERIA: expledgr.key_orgn betueen "2110” and “2130™
Fig 201 - PUBLIC LIERARY FUND

FORGEON ~ 400 - CIVIC & CULTURE
EPARTNENT - 2610 - LIBRARY SERUICES

PERTOD ENCUNSRANCES  YEAR TO DATE
RCCOUNT - - - - - e - - - - - BUDGET  EXPINDITURES QUTSTANDIMG ENC ¢ EXP
970610  AUDIO AATERIALS 44,000.00 4,397.33 .00 %,077.94
970620  SUBSCRIPTIONS & BOOKS 60,000. 09 780.20 .00 18,100.57
970630  UISUAL MATERTALS 36,500.00 2,932.32 00 9,753.58
970640  AUTMATED REFERENCE RT'L 60,000, 00 3.74 .00 49,763.27
90810 HATURML GAS - 14,000.00 00 00 4,513.98
970820 ELECTRICITY : 500.00 00 00 00
970840  DIESEL 0 % .00 6.77
970830  GASOLINE 2,000.00 00 00 a11.9
TOlRL  CORGOITIES 608,500. 00 43,597.14 00 214, 676.32
980300  INPROVENENTS | 80,0000 K .0 0
%030  VHICLES 0 19,27.9 0 19,27.9
980600  FURKITURE & FIXTURES 10,000.00 512.46 00 1,169
TOIAL  CAPITAL EPENDNFURES 90,0000 19.739.46° .00 20,368.90
90300 BANK/TRUST/AGENCY FEES 130.00 0 X 00
990900  TRANSFER T0 OEBT SERVICE 12,078.00 .00 00 0
T07AL  DEBT SERVICE 12,229.00 0 00 00
tr. LISRARY SERVICES 3,029,060.00 29,33.89 .00 937, 924.48

RUN DATE 03/12/99 TIRE 16:32:04

AVAILABLE YTD/

BALANCE

39,922.56
a1,899.43
26,746.42

10,236.73

9,486.02
500.00
-6.77

©1,589.07

393,823.69

80,000.00
-19,227.00
. £838.10
69,611.10

130.00
12,078.00
\12,228.00

2,087,133.92

PEI-COVERMNENT SYSTENS DIVISION - FUND ACCOUNTANT
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[Py
$nzr9s
ACCOUNTING PERICD: 4/99

CITY OF OES PLAINES

ORGANIZATION EXPENDITURE STATUS

SELECTION CRETERIA: expledr. key_orgn betucen “2110° and “2130°

Fy 201 - PUBLIC LIBRARY FUND
FURP.0N - 400 - CIVIC 8 CULTURE

DEPARTNENT - 2130 - IL LIBRARY PER CAP GRANT

920110  PRUFESSIORAL COWSULTING

920120 CONNUNICATION SERVICES
960990 NISC CONTRACTUAL SUCS
TOTAL  CONTRACTUAL SERVICES

980400 EQUIPNEIMT
T0TAL  CAPTTAL EXPEMDITURES

T0IAL  IL LISRARY PER CAP SRANT
T00AL  CIVIC § CULTURE
T0TAL  PUBLIC LIBRARY FUND

TOTAL REPORTY

BUBGEY

10,000.09
"9,000.00
12,000. 00

3,000.00

3,768.00
33,768.00

66,768.00
3,09 ,88.00
3,091,628, 0

3,091,828.00

RUN NATE 03/12/98 TINE 16:32:03

PERIOD
EXPENTIITURES

0
R
.00
.00

3.023.9
3,025.95

3,009.7

. 1R,%9.84

34, 0W9.84

,39.84

ENCUNBRAMCES -

OUTSIANDING

2 8 8 ¥ g3 22s8

YEAR TO DATE

ENC + EXP

943,762.32
“9q3,762.32

M, 767.2

PAGE 3

AUATLABLE ¥TD/

BALAKCE
10,000.00
9,000.00
19,299.24
29,299.24

29,630.92
29,630.92

38,930.16
2,146,063.68
zﬁqe.osa.@e

1,186,063.63

PEL-COVERMIENT. SYSTENS DIVISION - FUND ACCOUMTANT
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S
04/14/98

n‘ggmmm PERIOD: 4/93

(ad

SELECTION CRITERIA:

payable_ due_date="04/20/1998"

FUND - 201 - PUBLIC LIERARY FUNO

ur.z’nnon

2110
my
a1l
M0
2110
o
aid
1o
a3l
raal)
a1¢
21e
Fail
e
ne
mo
110
2119
mo
At
2710
aio
210
4k Ly
n

aio
10
2110

10200
10200
920120
20
920120
920140
930010
930020
930030
930210
930320
960070
960070
960070
960070
960070
960070
960070
950070
360070
260210
960210
960210
960990
960990
960990
960990
960990
960990
960990
960950
560990
960990
560990
964990
960990

- 260990

960990
960990
960990
970100
9701 00
970100
570100
970100
910100

. 970100

2l
970100
970100
970100

RUN DATE 04/14/98 TIAE 11:04:77

---------- TITLE- =mmmm=es

TENPORARY WRSES
TENPORARY KASES
COMMUNICATION SERVICES
CORRUNICATION SERVICES
CONRUNICATION SERVICES
DATR PROCESSING SERVICES
R & N EQUIPHENT

R &M BLDES & STRUCTURES
R & N UEWICLES

RENTAL OF EQUIPHENT
CLEANING : CUSTODIAL SERV
AUTO/ TRAUEL EXPENSES
AUTO/ TRAUEL EXPEMSES
AUTO/ TRAUEL EXPENSES
AUTO/ TRAYEL EXPEMSES
AUTO/ TRAVEL EXPENSES
AUTO/ TRAUEL EXPEMSES |
AUTO/ TRAUEL EXPENSES
AUTO/ TRAVEL EAPENSES
AUTO/ TRAVEL EXPEMSES

CLTY OF DES PLAINES
CASH REQUIRENENTS BILL LIST

cermmmvicomnon UEHDOR =re-neemeaene

03389
09554
05351
Przsd
06133
12106
07069

08611 .

02474
02632
74958
o
amn
21092
Do
] rd
non
e
am
092

SPECIAL EVENT PROSRANNING 03439
SPECTAL EVENT PROSRANNING 08609
SPECIAL EVENT PROGRANNING 08437

NISC CONTRACTUAL SUCS
BISC CONTRACTUAL SVCS
NISC CONTRACTUAL SUCS
NESC CONTRACTUAL SUCS
HISC CONTRACTUAL SUCS
KISC CONTRRCTUAL SUCS
NISC CONTRACTUAL SUCS
KISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
HISC CONTRACTUAL SUCS
NLSC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUES
NISC CONTRACTUAL SUCS
MISC COMTRACTUAL SUCS
NISC COMTRACTUAL SUES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES

00280
05228
Al
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19716
19776
19776
00098
00098
0098
o098
]
02747
02747
02747
02747
02747
04332

STIVERS TENPORRRY PERSOMM
. DERGER § COMPANY
SPRINT

SPRINT

MERITECH

CODPERATIVE CORPUTER SERY
NIMILTA BUSINESS SYSTENS-
R.#. DAUSHERTY SALES, INC
0AKTOM AUTO PARTS

PITHEY BONES

ADVARCED JANITORTAL

BES PLAINES PUBLLC LIBRAR
0€S PLAINES PUBLIC LIGRAR
DES PLAINES PUBLIC LIGRAR

- BES PLAIMES PUBLIC LIERAR

DES PLAINES PUELLC LIBRAR
BES PLAINES PUBLIC LIBRAR
DES PLARINES PIBLIC LIBRAR
DES PLRINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIERAR
PATRICIA E. SHERNAR

JFK HEALTH HORLD
HARNOMAIRES

R. J. SCHMIIT § nSSQCIAlE
KASCO PRINTING

GRAPHIC SOLUTIONS

BAKER & TAYLOR, IMC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR,INMC.

BAKER & TAVLAR,INC.

BAKER & TAYLOR, IMC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR, IMC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, IMC.

BAKER & TAYLOR,IHC.

EAKER 8 TRYLOR, IMC.

BAKER & TAYLOR,INC.
ALPIME CANERA COMPANY
ALPIAE CAMERA COHPANY
ALPINE CANERR cOMPAKY
RLPTHE CANERA COMPANY
ALPINE CAMERA COMPANY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE OFFICE SUPPLY
RELIABLE QFFICE SUPPLY
BRUING ART SUPPLY

PURCHASE OR INUOICE

8800439
29510
844313851
844313621
3478033977
FEB 1998
8031902078
n
509447
408079
722

FETTY CASH
PETIV CASH
PETTY CASH
PEITY CASH
PETTY CaSH
PETIY CaSH
PETIY casH
PETIV ChSH
PETTY CASH
78003

" 3-30-98

5-03-98
F827-5351
3404

6196
2002677459
2002673110
2002674269
20026383332
2002687616
2002662587
2002631079
2002633512
2002668824
2002657353
2002647662
2002643810
2002637227
2002668620
3309
33188
33214
33348
27
JFH95098
LI5997¢00
LL200600
LKU26100
LK396401
BLi1I132

PRGE 10

ANOUNT

739.94
1,304.23
15.72
2.29
131.14
1,315.65
1,246.77
1,432.00
.50
195.71
2,335.00
5.20
18.89
29.73
1.28
10.40
6.83
3.27
.27
13.42
50.00
5¢.00
123.00
2,500.00
2,651.00
807.00
11.85
43.65
12.25
19.30
11.59
21.00
23.90
1.0
5.43
.20
59.80
313.19
15.10
26.7%
4.1
4.93
17.28
29.76
9.44
-13.78
147.90
i30.77
129.78
13.78
22.00

PEL-GOUERMBENT SYSTERS DIVISION - FUND NCCOUNTANT




04/14/98 : ~_CLTY OF OES PLAINES . PAGE 11
MTHRMTING PERIOD: 4193 _ CASH REQUIREMENTS BILL LEST

L)
SECECTION CRITERIA: payable.due_date="04/20/1958"

FUND - 201 - PUBLIC LIERARY FUND

OR.HTIGI ACCOUNT  =mmmeemee TITLE = =m==m= cwmemese=c=cos JENQQR =wm=romms =e= PURCHASE OR INVOICE ANCUNT
alg 97010¢  SUPPLLES ' DA RAY SISH A RANA, 158 1148 TN
Mo 570100  SUPPLIES 05337 SICN A RAMA, USA m9 3.8
2119 970100  SUPPLIES 07090  ACCOUNTOR SYSTENS 14389 260.00
Mo 970100  SUPPLIES 14465  IMSTY PRINTS 02236 138.5%
1o 970100 - SUPPLIES 14465  IMSTY PRINTS 202282 33.60
ain 970100 SUPPLIES 19764 BRO-DART IMC 77094% 199.03
21a 570100  SUPPLIES 19764  BRO-DART INC 71136 114.60
210 970100 SUPRLIES W77 DENCC EDUCATIOMAL CORP 244850 - 195.63
a 970100  SUPPLIES 092 DES PLAIMES PJBLLC LIBRAR PETIY CASH 3.00
2110 970100  SUPPLIES . U092 DES PLAIMES PUBLIC LIBRAR PETIV CASH 4.89
e 970100  SUPPLIES 21092 OES PLAINES PUBLIC LISRAR -PETTY CASH 10.69
a1 9100 SUPPLIES o9z S PLATHES PYBLIC LIBRAR PETTY CASH 18.00
a10 970170  JANITORIAL 60189  AMDERSOM LOCK Co LTD . 116339 55.89
10 970170 JAKITORIAL 00282  BADE PAPER PRODUCTS 051875-00 192.3%
e 970170  JANITORIAL 00282 - BADE PAPER PRODUCTS 051875-0t 25.50
2110 970170  JANITCRIAL 07640  CONSOLIDATED PLASTICS €9. 3282446 ' $10.28
2110 970170  JANITORIAL 21092 BES PLAIMES PUBLIC LIBRAR ) PETTY {acH 8.10
wa 970170  JANITORIAL 092 DES PLAINES PUBLIC LIBRAR PETTY CASH 3.00
1o 970170  JANITORIAL 21092 DES PLAINES PUBLIC LIBRAR PETTY CASH 10.81
mye 970170  JANITORIAL 21092  DIS PLAINES PUBLIC LIBRAR PETIY CasH 13.10
10 970170  JANITORIAL NnQ92  JES PLAINES PUBLEC LIBRAR PETTY CASH 4.9
710 970170  JARITORIAL 21092 0ES PLAIMES PUBLIC LIGRAR PETTY CASH 31.50
o 970170  JANITORIAL 092 DS PLAINES PUBLIC LIBRAR PETTY CASH .29
mn 970170 JANITORIAL 29379  HAMSEM TRUE URLUE HONE 03240100135 27.13
Zﬂb 970170 JANITORIAL 29379 HANSEN TRUE UALUE RDNE 030301-0011 28.71
219 970170  JANITORIAL 37170 EMGINEERED LIGHTING £037333 271.20
o 970170 JANITORIAL 32170  ENGINEERED LIGHTING E051120 66. 30
2119 970170  JANITORIAL 85309  ACE DES PLAINES, INC 00836334 .63
2110 970170 JANITORIAL 85309  ACE DES PLAINES, INC 00834018 12.57
2110 970600  BOOKS 02171 BOOK WHOLESALERS, INC. ' 699263 116.32
t11q 970600  BOOKS 06423  SINON & SCRUSTER 2410052 398.490

mo 970600  BOGKS ' 06473  SINON & SCHUSTER 389903 123.76
2114 970600 BOOXS 06423  SINDM & SCHUSTER 2401675 : 50.88
210 970600 BOOKS 06423  SINON & SCHUSTER 240083 104.05
10 970600  BOOKS 06423  SINOM & SCHUSTER 2400574 75.99
nio 970600  BOSKS %423 SINON & SCHUSTER 2386879 112.26
an 970600  BOOKS 07439  GALE RESEARCH 7814919 141.94
a4 970600 BOUKS 07473 XIRDO EDUCATIGNAL 151416 1.8
2110 910600  BOOHS - 07330  NALHE TONNSHIP : ATTACH 10.00
g _ 970600  BOOKS 07977  WITCHELL REPAIR INFORMATI 7333733 218.435
FARL] 970600  BOCKS 08508  FOUMDATION FOR GMERICAN E 1 9.93
21 970600  BOOKS 19776 BAKER § TAYLOR,INC. 2002679268 249.09
2110 970600  BOOKS 19776 BAKER & TAYLOR, IMC. 2002697615 347.69
mo 970600 BOOKS 19776 BAKER & TAYLOR,INC. 2002635331 508. 36
2114 970600 BOOKS 19726  BAKER & TAYLOR, INC. 2002673309 1,137.59
2310 570600  BODRS 19776 BAKER 3 TAVLOR,INL. 2002677459 34.76
2110 970600  BOOKS 19776 BAKER X TAYLOR, IMC. 2002647661 1,163.81
11¢ 970600  BOOKS 19776 BAKER & TAYLOR,INC. 2002643809 1,200.87
2110 970600  BOOKS 19776 DAKER & TAYLOR,INC. 2002637226 539.27
110. - 970600  BOOKS 19776  BAKER & TAYLOR,INC. 2002653511 909.96
114 9706400  BOOXS 19776  BMKER 3 TAYLOR,IMC. 2002668323 132.73

RUM DATE 04/14/98 TINE 11:04:29 PET-GOVERNNENT SYSTERS BIVISION -- FUMD ACCOUNTANT




04/14/98

ACCOUNTING pivton. 493

tw '
SELECTION CRITERIA: payable.due‘_date=“04120n998“

- FUMD - 201 - PUBLIC LISRARY FUND

ACCOUNT

970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
Tl
970600
970600
970600
970600
970600
970600
970610
970610
970610
970610
970610
370610
970610
970620
970620
970630
970630
970630
978530
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630

RUN OATE 04/14/98 TIRE 11:04:12

- -..--‘[ITlt .........................

BOUXS
BOOKS
BOCKS
BOOKS
BOOKS
BODKS
BOOKS
BOOKS
BOOKS
BOOKS
BOOKS
BOGKS
BOOXS
B00%S
BOOXS
BOOKS
B
BOOKS
BOOXS
BOOKS
BOOKS
BOOKS
BOOKS

AUDIO NATERIALS

AUDIO MATERTALS
AUBIO MATERIALS
AUDIO FATERIALS
AUDIO HATERIALS
8UDIO MATERIALS
AUDIO MATERIALS

SUBSCRIPTIONS & BOOKS
SUBSCRIPTIONS & B0OKS

VISUAL NATERIALS
UISURL NATERIALS
UISUAL NATERIALS
UTSUAL NATERIALS
UTSUAL NATERTALS
UISURL NATERIALS
UISUAL NATERIALS
OLSUAL MATERTALS
VISUAL MATERTALS
UISUAL MATERIALS
VISUAL MATERTALS
UISUAL MATERTALS
UISUAL NATERIALS
YISUAL MATERIMS
YISUAL MATERIALS
UISUAL RATERTALS
YISUAL NATERTALS
VISUAL MATERIMLS
UISUAL MATERIALS

CLTY OF LES PLALNES
CASH REQUIREMENTS BILL LIN

38373

70940

03044
21195
21195
PRl
80139
80139
139
02637
08613
05124
05124
124
as124
06342
06342
0779
07719
07749
07719
0797%
07973
07975
0979
07975
58975
58973
58975

s

BAKER 3 TRYLOR, INC.
BAKER & TAVLOR, INC.
BAKER & TAYLOR, INC.
BAXER & TAVLOR, INC.
BAKER & TAVLOR, INC.
BAKER & TAVLOR,INC.
BAKER & TAVLOR, INC.
TNSRAN
THGIAS
INGRAN
INGTRAN
TNGRAN
THGRAN
THGRAN

- INGRAYN

TNGRAN

IRGRAN

TNGRAR

INGRAN

INCRAN

CENEALOSICAL PUB CD
POLONIA BOOK STORES
POLONIA BOOX STORES
NORTHSTAR/ CARISTIANS LIST
SLCONQUIN RECORDS
ALCOMQUIN RECORDS
ALCONQUIN RECORDS
RECOROED BOOKS INC
RECORBED BOGKS IMC
RECHRDED BOOKS INC

CENSUS BICROFILM RENTAL P
ANERICAM LISRARY ASSOCIAT
COM COMPUTER CENTERS INC.
CON COMPUTER CENTERS INC.
CIN COMPUTER CENTERS INC.
CON CONPUTER CENTERS IMC.
DISTRIBUTION YIDEO & AUDI
SISTRIBYTION YIDED § AUNI
BAKER & TAYLOR ENTERTAINA
BAKER & TAYLOR ENTERTAINN
BAKER & TAYLOR ENTERTAINA
BAKER & TAYLOR ENTERTATNN
BAKER R TAYLOR ENTERTATNH
BAKER & TAYLOR ENTERTAIMI
BAKER & TAYLOR EMTERTALHN
BAKER & JAYLOR EMTERIADIE)
BAKER & TAYLOR ENTERTAINE
INCRAN

IHGRAN

INCRAN

LHOTAR

YENDOR --==~=--=---- PURCHASE OR INVOICE

2002637332
2002668619
2002681078
20026462586
2002654934
C24 2387
17 974
23278895
01013548
01039936
01037988
0N 712
00993379
00994481
00999942
00972638
WININ
00942308
23342707
23342708
3981737
003519
003527
14448
4-1-93
I-16-78
1-15-98
688482
673503
679581
DEPOSIT BAL
026404
7524529
7364373
7930342
7591432
213673
214061
H61091770
N61033840
N61091780
Ho10653CN
129939600
1299319620
130090820
130090810
130090830
01070703
01102063
01095333
01092399

PAGE 12

AMOUNT

704.99
633.95
553.86
521.73

.75 .
791.98
£5.75
8.50
20.00
20.00
a3.94
1313
41,31
a1.98
13.31
29.98
205.59
186.20
20.38
14.85
.00
146.99
102.33
10.00
250.98
143.97
387.38
23.80
181.60
626.10
100.00
55.00
29.85
79.69
200.71
43.78
37.00
1.00
61.98
1.77
291.98
-133.26
24.40
100.42
£9.33
)
102.52
19.97
13.97
13.97
13.9

PET-COVERMNENT SYSTERS DIVISION -~ FUND ACCOUNTANT




wisg _ CITY OF DES PLAINES
ACOHT HG PERIOD: 4/98 CASH REQUIRENENTS BILL LIST
(9% .

SEUECTEON CRITERIA: payable.due_dates™04/20/1998"

FUMD - 201 - PUBLIC LIBRARY FUND

an.mou ACCOUNT  ==--==-===TLFLE-nmmsmmn-n

TOTAL LIBRARY SERVICES

230 990900  EQUIPAENT o

TOTAL It LIBRARY FER CAP GRENT

TOTAL FuND

RUM DATE 04/14/99 TINE 11:04:32

COM CONPUTER CENTERS INC.

PURCKASE OR INUOILE

7349177

PAGE 13

ANOUNT

33,296.90
139.14
33%.19

33,686.04

PEI-GOVERMNENT SYSTENS DIVISION ~ FUND RCCOUNTANT




e

i728/98 CITY OF DES PLAINES
CCOUNTING PERION: 4/%3 CASH REQUIRLAINTS BILL LIST

TLECTION CRITERIA: payable. due tate="03/04/1995"

'Jt.ZGI - PUBLIC LIBRARY FUND

REAMIZATION  ACCOUNT e #14 (1 B VENDOR =~--~ e FURCHASE OR INUVOICE
110 910260  TEMPORARY UACES 08354 €. BIRGIR & CANPANY 29601
1o 520120 CCHMUNICATION SERVICES 06153  MMERITECK 217132M78
110 920120 COMMUNICATION SERVICES 06153  AMERITECH ' nnzner
110 920120 COMMUMICATION SERVICES 06153  AMERITECH 8478273531
A1 920120 COMMUMICATION SERVICES 06827  CELLULAR ONE 49682107
110 920120 CONNUNICATION SERVICES 25701 NIDCO IKC 955
10 920140 DATR PROCESSING SERVICES 72106  COOPERATIVE COMPUTER SERV BARCH 1998
110 ' 920204 TRAIMING - 08479  BOELTER & YATES, INC. ‘ 16248
110 920206  SEAINARS 08675  BOOKMWOBILE DEPARTHENT ATTACHED
10 920220 MENBERSHIP DUES 20127 ILLTNOXS LIBRARY #SSOCIAT 104536
o 920220 MEMBERSHIP INES 21432 AMERICAN LIBRARY ASSOCIAT 0193833
10 920220 MEMBERSHIP DUES 271432 MMERICAN LIBRARY ASSOCIAT 0193833
e 920220  NEMBERSHIP INES 21432 . MIERICAN LIBRARY ASSOCIAT 98 BENBER
10 920220  MENBERSHIP IWES 21432 AMERICAN LIBRARY ASSOCIAT 93 NEMBER
QLY 920220  MEMBERSHIP INES 21432 AHERICAM LIBRARY ASSOCIAT © 98 MEMBER
‘0 920220 NENBERSHIP DUES 21432 AMERICAN LIBRARY ASSOCIAT ‘ 98 NENBER
110 970220 MEMBERSHIP LWES 21432 AMERICAN LIBRARY ASSOCIAT 92 HEMBER
H [ 920220 MENBERSHIP INES 21437 ANERICAR LIBRARY ASSOCIRT 98 NEMBIR
9 920220 WEMBERSHIP INES 214312 ANERICAM LIBRARY ASSOCIAT 0129032
o 920230 PUBLICATION OF NOTICES 01597  JOURMAL AND TOPICS NENSPA _ 33786
10 920850 SUBSIDY: 1994 E.R.P. TRANS 04829  CITY OF DES PLAINES ENFLO nay 1998
i10 920830  SUBSIDY:1999 E.R.P. TRANS 08329  CITY OF DES PLBINES EAPLD naY 1998
" 920850 SUBSIDY:1994 E.R.P. TRANS 04829  CITY OF DES PLAINIS ENPLO rAY 1998
10 920830 SUBSIDY:1994 E.R.P. IRANS 06133  CITY OF DES PLAINES ENPLO fay 1992
i10 920850 SUBSIDY:1999 E.R.P. TRANS 06135  CITY OF DES PLAINES ENPLO HRY 1998
i10 920850  SUBSIDY: 1994 E.R.P. TRANS 06133  CITY OF DES PLAINES EAPLO -~ hAY 1998
110 930010 R & 1 EQUIPNENT 06967  HENRICHSEN'S FIRE 8 SAFET 18111
10 930010 R & N £QUIPHENT 72106 COUPERATIVE CONPUTER SERV NAREH 1998
1o 930020 R & M BLDGS & STRUCTURES 08667  ALL CITIES €LASS ‘N WIRRO 3085
g 930020 K &1 BLDGS & STRUCTURES 08668  LEE SPRING COMPANY 7566260
o 930020 R & # BLDES & STRUCTURES 09460  CAKTON GLASS 8 PAINT 2072
10 930020 R & M BLDES 8 SIRUCTURES 74958  ADUANCED JANITORIAL ' q722
10 . 930195 DOOK BINDING & REPAIR 05479  HOUCHEN BINDERY LTD 0528350
‘1o 930210  RENTAL QF EQUIPHENT 73978 CANON FIMANCIAL SERUICES, 1392095
‘10 060210  SPECIAL EUEMT PROCRANNING 07585  U.S. TOY CO/COMSTRUCTIVE 8024229101
16 960990 NISC COMTRACTUAL SUCS 19776 BAKER & TAYLOR,INC. 20027225117
10 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2092711673
10 960990 NISC COMTRACTUAL SUCS 19776  BAKER & TRYLOR,IMC. 2000722319
1 960990 NISC COMTRACTUAL SUCS 19776  BAKER & TRYLOR,INC. 20026961 21
10 950990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002691861
10 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002691709
10 960990 WISC CONTRACTUAL SUCS 19776 BAKER & TAYLOR,INC. 2002676018
10 960990 MISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002700176
] 960990 HISC CONTRACTUAL SULS 19726  BAKER & TAYLOR,IMC. 2002711442
10 960990 NISC CONTRACTUAL SUCS 19776 BAKER & TAYLOR,INC. 2002704071
i0 960990  NISC COMTRACTUAL SUCS 19776  BAKER & TAYLOR, [HC. 2062707773
19 970100 SUPPLILS 07551 MOTY OFFICE SUPPLY CO. 192970
10 970100 SUPPLIES 02747 - RELIADLE OFFICE SUPPLY : LHUI5a01
10 970100 SUPPLIES 02747  RELIABLE OFFICE SUPPLY LNT9100
HY 910100 SUPPLIES 05237 . JOYCE PIACAR] REINR

‘0 970100 SUPPLIES 08663  GAIL BRADLEY RIIND

\

|

PAGL 11

ANOUMT

1,299.66
2.9
-12.97
q16.67
33.60
639.36
2, 214,85
800.00
73.00
40.00
143.00
143.00
45.00
45.00
45.00
45.00
43.00
43.00
$30.00
23.90
148.61
3q6.31
148. 61
16.41
32.04
16.21
9%.23
476.11
100.00
58.00
30.00
$36.00
297 .63
1,548.59
131.23
8.95
11.30
55.20
.23
10.33
28.70
34,65
58.40
17.25
28 &0
13.70
5. 68
8.97
12021
78.73
227.00




I —

‘=t - -
14/ 28/98

:ﬂﬁcmﬂ'lﬂc PERION: 4/93

SELECTION CRITERIA: payable.due_dates"03/04/199¢"

.- 201 - PUBLIC LIBRARY FUND

TREANITATION

ped e}
110
10
110
11¢
110
mo
70
o
A10
2110
mo
2110
d
2110
110
o
amo
0
mo
me

43 ] -
1
110

110
10
2110
Fab [i]
10
MR i)
Mg
110
110
10
1o
110
‘10
116
‘110
110
‘10
10
119
BT/
110
1qQ

CITY OF DES PLAINES
CASKH REQUIRLAENTS BILL LIST

ACCOUNT. --m-e=-oms TIILE- mememvioe o cmmmmmascmans YENDOR -==-mmmm--==c FURCHASE OR INVOICE
970100  SUPPLILS 19794 GAYLORD BROS DL 15306003
970100 SUPPLIES 19714 GAYLORD BROS 0E13503000
970100 SUPPLIES 20177 DEMCO EDUCATIOMAL CORP 252847
970100 SUPPLIES 20359 STANDARD & POOR’S 247890
970100  SUPPLIES 2405  THE HIGHSKITH (D., IMC. 5033279-00t
970170  JANITORIAL 05407  THE HOME DEPOT/GECF 0660
510170  JANITORIAL - 95407  THE ROME DEPOT/CECF 90660
970170  JANITORIAL 09666  IDEAL UNIFORW SERVICE 433118
570170  JANITORIAL 08666  IDEAL UNIFORM SERVICE 432081
970170  JAKITORIAL 08666  IDEAL UNTFORM SEROUICE 429050
970170 JRNITORIAL 05666  IDERL UNIFORN SERVICE 930693
970260 POSTAGE AND PARCEL 00933  POSTHASTER POSTAGE
970260  POSTAGE AND PARCEL 07906  DOH'T SHOOT THE HESSEMGER 10583136
970260  POSTAGE AND PARCEL 40311 FEDERAL EXPRESS CORP. 4-483-33601
970270  PRINTING-REPROD-BINDING 06769  ANBASSADOR OFFICE EQUIPNE 6343419
970600  BOOXS 02045  EBUCATORS PROGRESS SERVIC 92L14-620C
970600  BOOKS 03049  NMG/MEDIA BARKETING EROUP 12201
970600  BOUXS 03833  AMERICAN LIBRARY ASSOCIAT 8263377
970600  BOOKS 06233  TINE LIFE EDUCATION INC 501063700107
970600  BOOKS 06423 SINON & SCHUSTER ' 2420931
970600 BOONS 06423 SINOM & SCHUSTER 2422638
970600  BODKS 07527 STAGE & SCREEN 6132713
970600  BOOKS 07982  MNERICAK CHANBER OF COMRE M4 _
970600 BOOKS 08365  DOMNTOUN BOOK CENTER 00033561
970600  BOOKS 19776  BAXER & 1AYLOR,INC. (31 4732
970600 BOOKS 19776 BAKER & TAYLOR,INC. 067 5514
970600  BOOKS 19776  BAKER & TAYLOR, INC. 200267180
970600 BOOKS 19776 BAKER & TAYLOR,IMC. 2002696120
970600  BOOXS 19776  BAKER & 1AYLOR, IMC. 2002691708
970600  BOOKS 19776  EAKER & TAYLOR, IMC. 2002696017
970600  BOOKS 19776  BAKER & TAYLOR,INC. 200270173
970600 BOOKS 19776  BAKER & TAYLOR, INC. 2002722318
970600  BOOXS 19776  BAKER & 1AYLOR,INC. 2002722516
970600 BOOKS 19776  BAKER & TavioR,IMC. 2002713672
970600  BLDKS 19776 BAKER & TAYLOR,INC. 2007711441
970600  BODKS 19776 BAKER & TAVLOR,IMC. 2002704070
970600 BOIKS 19776  BAKER & TAYLOR,INC. 2002707772
970600  BUOKS 70232 REGEWT BOQK COKPARY 7632t
970600  BOOKS 20701 WORLD BOOK EXCYCLOPEDIA, RGRRBQ1 7875
970600 BOOKS 35225  MAVTHEM BEKDER 8 C0., INC 66099925
970600  BOOKS 68320  MARSHALL CAVENDISH CORP. 416535
970610  AUDIO MATERIALS 02482  CHIVERS WORTH ANERICA 157904
970610  AUDIO MATERLALS 21195 ALGOMQUIN RECORDS 4-11-98
970610  AUDIC MATERTALS 21195 ALGONQUIN RECORDS 8-17-9%
970610  AUDIO MATERIALS 1195 MCOHHQUIN RECORDS 4-17-98
970610 AUDIO RATERIALS 79 ALGONQUIN RECARDS 9-17-98
970610  AUDIO NATERIALS 2193 ALGOMQUIN RECORDS 4-07-718
970610  AUDIO MATERIALS 21195 ALGONQUIN RECORDS 4-07-98
970610 AUDIO MATERIALS 21195 ALGINQUIM RECORDE 4-07-'18
970630  VISUAL NATERIALS 0512¢  CDW COMPUTER CENTERS INC. 7696351
970610 ULSUAL MATERIMLS 05124  CDN COMPUTER CENTERS TNC. 77046:39

FAGE 12

AMOUNT

12%.90
4.5
922.13
19.95
8.57
-46.60
134.06
15.95
15.93
15.95
17.495
1,000.00
18,15
14.00
120.75
42.90
7150
29%.10
15.49
18.36
67.74
37.19
N5
190.08
415,02
326.69
194.25
5193
362.91
163,96
967.00
1,202.62
241.75
J0.91
A81.75
473.44
363.17
10.&2
27.40
20,48
137.06 .
13.00
18.17
q7 &2
4419
18.17
10.497
59.70
277.56
49.94
46.97




ks

b
4/28/98

SCOUNTING PERIOD: 4798

TLECTION CRITERIA: pavable.due_late="03/04/1958"

’JI‘.UI - PURLIC LIBRARY FUND

------------ [LTLE=-=mnsmrs= =ammrime=avec YEMOOR -===-=s=- === PURCHASE OF INUOICE

WSANIZATION

11Q
1o
10
110
110
10
i10
10
10
110
10
10
110
110
110
10
110
10
110
110
110
:10.
110
10
10
110
10

970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
9705630
970630
970630
970630
970630

970630

970630
970630
970630
970630
970630
970630
970630
970630
970630
980600

JTAL LIBRARY SERVICES

130
i3
130
‘30

Fridka
960990
960400
980400

UISUAL MATERIALS
UISUAL BATERIALS
UISUAL HATERTALS

UISUAL MATERIALS

WESUAL MATERIALS
UISUAL MATERIALS
UISUAL HATERTALS
YISUAL NATERIALS
YISUAL NATERIALS
YISUAL NATERIALS
UISUAL HATERIALS
UISUAL NATERIALS
UISUAL NATERTALS
ULSUAL NATERIALS
UISUAL NATERIALS
UISUAL HATERTALS
UISUAL NATERTALS
YISUAL NHTERIALS
YLSUAL MATERTALS
VISUAL NATERIALS
ULSUSL MATERIALS
YISUAL NATERTALS
UISUAL MATERIALS
UESUAL NATERTALS
UTSUAL MATERIALS
UISUAL MATERIALS

FURNITURE & FIXTURES

CONTUNICATION SERVICES
WISC CONTRACTUAL SNCS

EQUIPHENT
EQUIPNENT

‘TAL IL LIBRARY PER CAP GRANT

TRL FUKD

CITY OF NES PLAINES -
CnsH REQUIREWENTS BILL LIST

GEN SOLUTIONS INC.

06392 . DISTRIBUTION VIDED & AUDI 214469
06342  DISTRIRUNION VIDED & AUDI 214899
07719 BAKER & TAYLOR ENTERTAINM N61129600
07719 BRKER & TAYLOR ENTERTAINA 61091890
07719 " BAKER & TAYLOR ENTERTAINN N61129610
0736% DK PUBLISHING, IMC. 7819257
07975  BAKER & TAVLOR EMTERTAINN 130182620
07975  BAKER & TAYLOR EMTERTAZIN 130182660
07973 BAKER & TAYLOR ENTERTAING 130182640
07975 BAKER & TAYLOR EMTERTALIM 130162630
58379  ImcRalN 01216057
58879  INGRAN 01202297
58875 . INGRa 01198695
S8a75  INGRAN 01189570
58875  IMGRAM 01192438
58875  INGRAM 01191985
58875 INcRaN 01189946
58875  IMGREN 01130073
58375 INGRaN 01251126
56375  IMSRAN 01110498
53875  TMGRAN 01227192
58375 INGRaH 01225614
58873 INGRAN 01227453
58275  INCRAM 01161113
58879  IMGRAN 01161110
58973  INGRAN 01081308
20177 DENCO EDUCATIONAL CORP 255197
71279 ANERITECH-ILLIMOLS CARS " HOTITHSAS
06790  TOMER CONPUTER SVSTENS 0041934-1IN
05124  CDY COMPUTER CENTERS INMC. 7642966
0853¢ 10635

FAGE 1]

© RNQUNT

130.00
37.00
61.97
9.70

374.25
16.12
20.92

6.97
83.68
1N
82.95
.8.72
60.57
13.99
91.99
€4.54

8.64
13.97

9.80
13.97
44.58
7.76

171.43
66.67
73.%6

32070

5.7

21,304.22
204.57
1,136.23
J14.54
18,890.00
20,763.36

44,269.58




PR

4728/98 CLTY OF NES PLAINES PAGE 14
CONMTING PERIOL:  4/93 - CASH REQUIRENEMTS BILL LIST - S
:ELECTYON CRITERIN: payable.due_dates"03/04/1998" '

. 203 - MOTOR FUEL TAX FUND

NGANIZATION  ACCOUNT  =mesemen=TLILE = mmnare =vemscamearar YENJOR <mmmmes - emmms FURCHASE OR INVOLCE | AMOUMT

03 930080 RENIRSFFIC LIS 0932 COOK COUKTY TREASIRER 1998-1 31.78

3 510080 R & N TRAFFIC LIGHTS 06314  UILLAGE OF AOUNT PROSPECT 2264 .50

‘OTAL NOTOR FUEL TAX FUND . | - ~ 118.68

e | 118,68
\ \

I S M P it & fe s e, ms o e



L

DES PLAINES PUBLIC LIBRARY

XIIT

CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT

APRIL 1998
Reference Services Number
1. Equipment, repair, & assistance 291
2. Computer sign-ups & help 752
3. Storytime & program sign-ups 53
4. Reference questions 1,019
5. Ready reference 472
6. Referrals to other libraries 23 |
7. Misc. inquires 390 ‘
8. Handout & change 566 |
|
TOTAL 3,566
ADULT PATRON ASSISTANCE STATISTICAL REPORT
' APRIL 1998
Assistance : Number Total
1. Equipment repair and assistance 234
2. Tax forms 267
3. Directional questions 258
4. Item retrieval by library pages 153
5. Audiovisual inquireis 1,078 ,
Total 1,990
Reference Services
1. Specific item request 1,259
2. Ready reference 782
3. Material searching 76
4. Referrals to other libraries 28
Total 2,145
GRAND TOTAL 4,135

Number of individuals using the Local Computer Network = 1,265
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DES PLAINES PUBLIC LIBRARY
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT

APRIL 1998
Reference Services . Number
1. Equipment, repair, & assistance M
2. Computer sign-ups & help ' 752
3. Storytime & program sign-ups 53
4. Reference questions 1,019
5. Ready reference 472
6. Referrals to other libraries 23
7. Misc. inquires 390
8. Handout & change 566
AN
- TOTAL 3,566
ADULT PATRON ASSISTANCE STATISTICAL REPORT
' APRIL 1998
Assistance Number Total
. 1. Equipment repair and assistance 234
2. Tax forms . 267
3. Directional questions 258
4. Item retrieval by library pages 153
5. Audiovisual inquireis . 1078
Total 1990 -
Reference Services
1. Specific item request 1,259
2. Ready reference _ 782
3. Material searching 76 X
4. Referrals to other libraries - 28
Total 2,145
GRAND TOTAL 4,135

‘Number of individuals using the Local Computer Network = 1,265
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REGISTRATION SERVICES REPORT FOR APRIL 1998 -

I. LIBRARY CARD REGISTRATION SERVICES

Year to Date Year to Date

April 1997  March 1998  April 1998 1997 1998 % Change
848 1,519 1,222 3,385 4315 21.6%
A. New Cards ' 254
- B. Renewals _ 419
C. Non-Resident Cards : 49
D. Off-line Library Cards N 57

Total 779

|
. II. OTHER REGISTRATION SERVICES

1. Patrons Registering for Programs 190
2. Number of Meeting Room Uses 94
3. Cab cards and Other Registrations 21
4, LAN Discs Sold é
5. Computer Room ‘ 131
6. Reading Edge Users , 1

Total 443

II1. TOTAL NUMBER OF REGISTERED BORROWERS

April 1997 34,218 (64.1% of Population)-
April 1998 32,762 (61.3% of Population)
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CIRCULATION REPORT FOR APRIL 1998

Page 2
PATRON ATTENDANCE COUNT
. Year to Date Year to Date
April 1997 March 1998 April 1998 1997 1998
31,675 32,762 31,926 122,720 125,120
RECIPROCAL BORROWING
{Materials Lent).
April 1997 April 1998
NSLS ‘ - 6,945 N/A
OTHER SYSTEMS 1,520 N/A
TOTAL 8,465 CN/A T
INTERLIBRARY LOAN
Sent | N/A g
Received N/A

N/A = Not Available

0,

Yo Change

1.9%

0,

%_Change

N/A

N/A -

N/A
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CIRCULATION REPORT FOR APRIL 1998
' Page 2

PATRON ATTENDANCE COUNT

April 1997 March 1998 April 1998

31,675 32,762 31,926
RECIPROCAL BORROWING
(Materials Lent)

NSLS
OTHER SYSTEMS
TOTAL

INTERLIBRARY LOAN

Sent
Received

Year to Date
1997

122,720

April 1997

6,945
1,520

8,465

944
453

Year to Date
1998

125,120

April 1998
6,368
1,589

7,957

% Change

1.9%

% Change

(—8.3%)
4.3%

(-6.0%)
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XIII
DES PLAINES PUBLIC LIBRARY
MEETING ROOM APRIL 1998
Outside Community Groups ' Times Used Attendance
AAUW 1 6
- Coupon Club 1 6
Des Plaines Art Guild 1. 9
Des Plaines Woman’s Club 1 7
DuPage Figure Skaters | 1 12
Goldcoast Kennel Club SN 1 9
Loose Threads 1 6
Mansard South Condo Assoc 1 4
PFS Group 3 64
Phoenix Investment Group- \ 1 6
Romance Writers '- 1 28
:. Toastmasters = 2 32
Total 15 189
Library Sponsored Adult Programs
Alaska Travel 1 90
Book Discussion 2 16
Feature Films at the Library | .97
Foreign Affairs Organization 1 12
Genealogy Workshop 1 18
Great Decisions 4 71
Other
Library Board Meeting 1 .12
Total 11 316
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - APRIL 1998
Page 2
Library Sponsored Children’s Programs Times Used
2 Year Old Storytime | 11 -
3-5 Year 'Old Storytime 14
Bright Start Baby Book Times 15
Babysitting Clinic ' / 4
Evening Storytime 1
Trinity Lutheran Pre-school 1
Junior Girl Scouts 1
Spring Craft. 1
South School - 3rd Grade 1
Plainfield School - 3rd Grade 1
Jim May Storyteller 1
Orchard Place 1
Head Start Preschool 2
Total 54
Literacy Program
Learn to Read . 15

Total | 95

April Total = 95 groups involving 2,386 people.

1998 Year to Date Total 214 groups involving 6,323 people.

XIII

Attendance

172
142
382
88
35
18
8
25.
50
75
40
60
75

1,170
711

2,386
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PATRON ATTENDANCE

April 1998
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Join us for the FREE satellite

videoconference especially for

. trustees of Iilinois’
public and district libraries

SATURDAY -
May 16, 1998
10:00 a.m. to 12:00 noon .

Join fellow trustees at one of the 18 locations around the state on the kY
. morning of the 16th for.an opportunity for you to network, listen and Iearn i
You will come away with a deeper understandmg of these complex and challenging i |ssues

* S T e N LS

First, we will take you behind door #1:' S

Seasoned veterans from the Executwe Serv:ce Corps of -

Chlcago will discuss the complex:ttes of a dlrector s
. relationship ‘with the library boakd;’ dlrector 3

evaluation and who'i is responsﬂ)le for what

-,

Then, we will go to door #2:

Legal eagle Phil Lenzini-will address some of the
hottest new legal topics for libraries. There will be an
opportunity for you to call the studio and have your
questions answered LIVE and ON THE AIR'!

Come see what other surprises we will have for you
that morning.

DATE: SATURDAY, MAY 16, 1998

TIME: 10:00 AM.TO 12:00 NOON

LOCATION: SEE REVERSE SIDE -

PRESENTERS: 'Attorney, Phil Lenzlm and Executive Service Corps of

Chicago members Louis J. Pendicini and_j Patrick Sanders, and other
@ SURPRISE guests!

BROUGHT TO YOU BY THE ILLINOIS STATE LIBRARY, A DIVISION OF THE OFFICE OF THE
SECRETARY OF STATE, GEORGE H. RYAN, SECRETARY OF STATE AND STATE LIBRARIAN




SIGN UP NOW!I!
RETURN THIS FORM BY
MONDAY, MAY 11, 1998

SATURDAY
. . May 16, 1998
10:00 a.m. to 12:00 noon i

‘!(:..

;Board President O Vice-President O Secrétary [0 Trustee O Ltbranan D ‘-. :
) N

Name of Library:

Name: OMr. OMrs, CIM:.'

Mailing Address:_ 2
. PHONE- .. ;'1:._'- -:' .FA?(; -
a BIoomlngton Pubhc berary Bloommgton iD Carl Sandburg College GaIesburg /
O College of Lake County Grayslake _ L s U Gaxl Borden Public lerary Elgln
O Illinois School for the Deaf - Jacksonwlle - . a I|I|n0|s State lerary SprmgF eid R i
O John A. Logan College Carterwlle B _»" coa John Wood Community College - Qumcy g
) VAT -
O Kankakee Communlty College Kankakee 'j +r B Kishwaukee College - Malta: - SN A
O Lewis & Clark Library System - E_dwardsv:lle 0. Lincoln Trail Libraries S_ystem - Chgmbéigr'tr" " R
0 North Suburban Library System - Wheelfng o O River Bend Library System - Coal Valley
O Rolling Prairie Library System - Decatur O Rockford Public Library - Rockford
0O Shawnee Community College - Ullin O Suburban Library System - Burr Ridge'
A letter of confirmation will be sent to you along with a map indicating the room number. . -
If you require any special accommodations, please call the number listed below. e
SIGN UP IMMEDIA TELY TO ENSURE A SPOT! . ‘ 1
RETURN REGISTRATION FORM BY MONDAY, MAY 11, 1998 RS At

(Late registrations may not recelve confirmation)

FAX COMPLETED FORM TO: 217-782-1877

OR REGISTER BY PHONE OR REGISTER BY MAIL OR REGISTER BY E-MAIL

217-782-7848 - Jill Heffernan jheffer@library.sos.state.il.us
OR 1-800-665-5576 ext. Minois State Library

300 South Second Street
Springfield, lllinois 62701-1796

4+
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- To: Library Board of Trustees
. From: John Haliotis

Date: 5/19/98

Subject: Library Tours

Here are some suggested itineraries for library tours. They are divided into four trips:
north, northwest, west, and east. The west and east trips are half day trips. Allow a full
day for the north and northwest trips. The north trip is especially long.

Please note: the enclosed area maps do not contain full detail, nor are they to scale. They
~ are included to give a general overview. For more detail, see the individual library maps.
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East Trip

Des Plaines
®

iles

®

Oaldon

Skokie f

W aukegon Rd.
W

Niles
Take Qakton east from Des Plaines to Waukegan Rd. Turn left on Waukegan,
then right into the parking lot of the Niles Public Library. The entrance is on the .
north side of the building.

Skokie
Turn left onto Waukegan, then left onto Oakton. Skokie Public Library is on right
(south) side of street, before Niles Center Rd. Entrance on east side of building.
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West Trip

\ Enclid dve.
Wgtnn Heights
Yoy

<
%,
&
g Des Plaines o
s
g Galdon
AN
Biesterfiold Rd.
® .
Elk Grove Village !
: |

Arlington Heights

Take Northwest Highway northwest to Vail Avenue, turn right. Library is on
right side. Park under building.

Elk Grove Village
Turn right onto Vail, then right onto Euclid. Turn right onto Arlington Heights -
Rd. Take Arlington Heights Rd. south to Biesterfield Rd, turn right. Take
Biesterfield west to Wellington, turn left at the Village Hall. Turn left into library
parking lot.
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Northwest Trip

Crystal Lake
@

&
\ n "
S o]
| q
S S .
| ' . .
t | Des Plaines
|
Palatine
Take Northwest Highway northwest from Des Plaines. After Hicks Rd., Tumn
right on North Ct. (second right).
Barrington
Take North Ct. to Northwest Highway, turn right. Take Northwest Highway past
Main Street in Barrington. Library is on right side.
Crystal Lake

Turn right on Northwest Highway. Take Northwest Highway to Crystal Lake.
Turn right on McHenry Avenue. Turn right on Paddock St. Library on left side,
parking lot after library.
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| PN North Trip

Warren-Newport
Grayslake ® (Gurnee)
° Rt 120
< .
& &
S
R
¥
&
N Vernon Area
(Prairie Wew)
Rt 22 L) .
’ Ela Area
. (Lake Zurich)
e
& ¥
R
Des Plaines
®

Lake Zurich
Take Rand Rd. northwest to Lake Zurich (long trip). Turn right onto Old Rand
. Rd., then right onto Buesching Rd. Ela Area Library is on left side.
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North Trip cont.

Vernon Area
Turn left onto Buesching Rd. Turn right on Rt. 22 (Lake Zurich Hwy.) Take Rt.
22 east past Rt. 83 to Holtz Rd (long trip) and turn left. Turn right onto Indian
Creek Rd. Vernon Area Library is on left side of street.

Grayslake
Turn left onto Indian Creek Rd. Turn right on Port Clinton Rd. Tumn left onto Rt.
45. Take Rt. 45 to Rt. 83. Take 83 North to Grayslake. Go past Rt. 120 to
Center St. (first left). Turn left, go over tracks, Grayslake Library on right.

Warren-Newport -
Turn left on Center St. Turn right on Rt. 83. Turn left on Rt. 120. Take Rt. 120
east to Gurnee. After passing [-94, turn left on O’Plaine Rd. Warren-Newport
Library is on left side after Washington St.
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ARLINGTON HEIGHTS MEMORIAL LIBRARY
500 N. Dunton Avenue
Arlington Heights, IL 60004
(312) 392-0100
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BARRINGTON AREA LIBRARY
505 N. Northwest Highway

Barrington, IL 60010

(332) 382-1300
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CRYSTAL LAKE PUBLIC LIBRARY
126 Paddock Street
Crystal Lake, IL 60014
(815) 459-1687
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ELA AREA PUBLIC LIBRARY DISTRICT

135 S. Buesching Road
Lake Zurich, IL 60048
(312) 438-3433
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GRAYSLAKE PUBLIC LIBRARY DISTRICT
' 148 Center Street
Grayslake, IL 60030
(312) 223-5313
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ELK GROVE VILLAGE PUBLIC LIBRARY

A~RevrMenrisomrBoutevard- /00/ W ELL/IE 7o

Elk Grove Village, IL 60007

(322) 439-0447
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NS - Q80 Nakcgza Ztree:
Niles. TL 40648
P | (847) 457-4336

LIBRARY CLOSED FEB. 3-7th. RE~-OPENS FEB. 8th AT

7400 CALDWELL, NILES.ILL. 60714 PHONE 847-588-0500
FOR APPROX. ONE YEAR
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PALATINE PUBLIC LIBRARY DISTRICT

400N, Benton—Semeet
Too N North “palatine, 1L 60067
Cat  (312) 358-5881
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SKOKIE PUBLIC LIBRARY
5215 Oakton Street
Skokie, IL 60077
(312) 673-7774
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VERNON AREA PUBLIC LIBRARY DISTRICT
23184 N. Indian Creek Road
Prairie View, IL 60060
(312) 634-3650
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WARREN-NEWPORT PUBLIC LIBRARY DISTRICT
224 N. O'Plaine Road :

Gurnee,
(312) 244-5150

IL 60031
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

'DES PLAINES PUBLIC LIBRARY
LIBRARY FOUNDATION

May 13, 1998

Chair: William Prentice

A'.ttendance: William Prentice, Susan Burrows, Sandra Noﬂin

Call to Order: 7:45PM

1) Review and discussion of meeting with library directors on their library foundations.

2) The discussion of ideas for fund raising activities sparked ideas for Des Plaines
Library Foundation, such as:
a) Annual gala event
b) “Selling” paving bricks :
¢) Soliciting major donations from corporations to furnish rooms, i.e. The “Nabisco”
Children’s Reading Room '
d) “Selling” trees for landscaping the library grounds
€) American Girl Tea

3) Bill Prentice presented his suggested fund types, i.e., Capital, Program, and
Operating.

4) Discussion on the necessity to establish immediate goals:
a) “Full” Board membership (9) by July
b) Defining the funds:
i) Century Fund — to build library collections’ $1,000,000 by the year 2007
i1} Capital Fund - to raise $1,000,000 to furnish the new library by the year 2000

c) Establishing one fund-raising activity, (not been determined at this time), e.g.,

TELEPHONE (Ri7) 827-5551 TELEFAX (847) 827-7974




i) Grazie! — 1999 ($100,000)
ii) Sale of paving bricks/tile wall/stained glass.

5) Sandra asked permission to use the Foundation name tax exempt number for a Shop
and Share Benefit Days. Susan Burrows and William Prentice supported this idea.

6) Bill Prentice will contact Dave McConnell about the status of 501¢3 Status and FEIN.
Ideas for Board Members:

Pat Ornberg suggested by (Sandra)
Charlotte Storer suggested by (Bill)
Anne Evans suggested by (Bill)

Jane Moore suggested by (Susan)
Cliff Boxlietner suggested by (Sandra)
Ralph Martin suggested by (Bill) 1‘
Frank Svoboda suggested by (Sue)

The meeting adjourned at 9:00 PM.




!l. ~&FROM : LIBRARY PLANNING RSSOC PHONE MO, @ 6882765762 May. 18 1998 @8:52PM P2

-
n
o

8
3

Library Planning Associates, Inc.

P.O. Box 624 P.O.Bux 89
Sueamwood, . 60107 Mudison, W1 33701
vuieg, 608.276.3762
fax: 608.276.7849
May 18, 1998
" SendraNorlin
Des Plaines Public Librayy

841 Graceland Avenue
Des Pleines. IL  60016-6472

Dear Sandm:

This will confirm 1.PA’s continning participation in the planning process for sn expandad facility
for the Des Plaines Public Library. As noted in my letter of March 20, there aro two broad types of
consultant assistance that may be necessary in this instance: a reconsideration / revision of the
program, and plan review,

To some degree, we'll need to revisit the library’s program as we proceed, given the fact that the
original programmini; was dons in 1992, with a major revision in 1995, and still more time has
parsed since then. It’s likely that some of our planning paramcters have cvolved in the last three
years a¢ well. Thare are new standurds for public library scrvice in Illinois, and we have a betier
collective sense as 10 the possible impact of digital information tcchnologies, to name just two of
the factors that have altered our planninﬁ landscape. At lcast a brief examination of the programn
planning parameters will be called for. But I'm assuming here that we will not undertake a tmore
thorough cxamination and revision of the program, similar 10 what was dune in 1993, T expect that
we will determine the necd to complete a more thurvugh revision during our upcoming she visit,
and if we a that a more thorough, fornul updute is appropriate, 1’1t prepare an addendum 1o
this leuer. ?l,:;iug thai meets with your upproval....

Meunwhile, this Jever will constwte a Summary of our understanding of the work (o be performed
in support of the Des Plaines Public Library’s current planning process. LI'A will assist staft and
bourd with the review plans developed by the library's architect for conformily with the dcf}ﬁn
parameters outlined in the building program staiement (lutest version dated July 13, 1995). LPA
will Panlcipate in on-site planning meefings with libraty board and statt 1ogcther with the library's
architect and others as deemed appropriate by the library. LPA’s participation in these meetings or
any other on-site activities will come only at the invitation of the library (that is, we will not drop in
to see how things are going as a means of clocking additional billable time). LPA will serve as an
additional information resource for the library director and board members to call on throughout the
balance of the planning and construction process. :

For this work, LPA will track time spent on this project. The library will be billed xcrlo_dically
(roughly every quarter) for the time spent, at LPA’s current hourly rate of $75.00, At this time,
we anticipate that the time required for our participation will not exceed 40 hours -- $3.000.00. In

addition, travel costs for any site visits will be charged at a rate of $120.00 (for car rental) or -

$195.00 (for car rental plus one nights lodging if the site visit involves an overnight).
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. .L.FROM : LIBRARY PLANNING ASSOC PHONE NO. @ 6882765762 May, 18 1998 ©8:52PM P3

May 18, 1998 Pago 2

I hope this will prove workable for the library, If you'd prefer some other nrrangement, please Jet
me know, and I'm sure we can work something out. In any case, 1 look forward to meeting with
you on Wednesday.

Siu .

C. Dahlgren

President




DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

NOTICE
DES PLAINES PUBLIC LIBRARY
BOARD OF TRUSTEES
REGULAR BOARD MEETING
TUESDAY, JUNE 16, 1998

7:30 PM

Agenda: - In-process Review of Pre-schematic Plans. Lohan and
Associates '

- Per Capita Grant Approval

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that
persons with disabilities who require certain accommodations to allow them to observe and/or
participate in the meetings or have questions about the accessibility of the meetings or facilities contact
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations.

TELEPHIONE (H47) N27.3551 TELEFAX (847) 827-7974
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Call to Order. (7:30 PM)

Consideration of the Agenda. (7:35 PM)

DES PLAINES R

PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

DES PLAINES PUBLIC LIBRARY

BOARD OF TRUSTEES

Agenda for the Regular Meeting
June 16, 1998 - 7:30 PM

Building and Grounds - Betty Ritter. (7:40 PM)

A.

In-process Review of Pre-schematic Design. Lohan and Associates.

Approval of Minutes of the Regular Board Meeting, May 19, 1998. (Action
Item) (8:40 PM)

Public Comments and Questions. (8:50 PM)

City Council Community Services Committee — Alderman Brookman.

(8:55 PM)

Finance Report - (Action Item)(9:00 PM)

A.
B.
C.

D.
E.

Over the Counter Receipts (to be filed)
Petty Cash Expenditures (o be filed)
Statement of Cash Receipts

and Disbursements (to be filed)
Budget Expenditures Report (to be filed)
Expenditures (to be approved)

Management ~ Ellen Yearwood. (9:10 PM)

TELEPHONE (B47) 827-5551 TELEFAX (B47) 827-7974
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Planning Committee - John Burke. (9:20 PM)

Nominating Committee ~ Sarah McConnell. (9:30 PM)
A. Recommendations for Board Officers

System Membership - John Ciborowski. (9:45 PM)
Friends of the Library - Inara Brubaker. (9:55 PM)
Administrator’s Report - Sandra Norlin. (10:05 PM)

Unfinished Business. (10:20 PM)
A.  Library Advocacy Discussion.

New Business. (10:40 PM)
A.  Per Capita Grant Approval. (Action Item)

B. Council Meeting Attendance: July 6, 20 and August 3, 17.

- Announcements. (11:00 PM)

A. Correspondence.

XVII. Executive Session. (11:10 PM)

A.  Sale or Purchase of Real Property.

X VI Adjournment. (11:30 PM)
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DES PLAINES
PUBLIC LIBRARY

841 GRACELAND AVENUE
DES PLAINES, ILLINOIS 60016-6472

BOARD OF TRUSTEES
Minutes of the Regular Meeting
May 19, 1998

The regular meeting of the Des Plaines Public Library Board of Trustees was held in the
Friends of the Library meeting room on Tuesday, May 19, 1998. President John Burke
called the meeting to order at 7:33 PM.

Members Present: Susan Burrows, Inara Brubaker, Eldon Burk, John Burke, Sarah
McConnell, Betty Ritter, Ellen Yearwood.

Merﬁbers Absent: John Ciborowski.

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner,
Carol Kidd, Jan Hayes, Laura Mueller,

MOTION by Inara Brubaker, seconded by Susan Burrows, to accept the agenda as
amended by adding under XIV. New Business. D. Revised Invoice for CCS Owner
Services. E. Entry for Fourth of July Parade. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

BOARD MINUTES.

MOTION bsr Inara Brubaker, seconded by Eldon Burk, to approve the Minutes of the

regular Board Meeting of April 21, 1998 as amended. Vote: Ayes: All. Nays: None.
MOTION CARRIED.

PUBLIC COMMENTS AND QUESTIONS.
None

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman Brookman.

TELEPUHONE (847 827-5551 TELEFAX (R47) H27-7974




'.—b

-

(¥al

Alderman Brookman absent.

Sandra reported that at the City Council meeting on May 18, 1998, she was asked by
Alderman Anthony Arredia how the library is using the Petty Cash system. The Board
asked Sandra to compose a memo explaining the library’s procedure on Petty Cash and
send to Jim Egeberg in Finance, and Alderman Arredia. The Board also requested that
copies be sent to all City Aldermen and Mayor Paul Jung.

FINANCE COMMITTEE ;
Sarah McConnell délivered the Finance Committee Report:

The following monthly reports were reviewed and placed on file for audit:

1. Over the Counter Receipts $ 9,802.78
2. Petty Cash Expenditures $ 178.99
3. Budget Expenditures for April $  234,559.84
4. Expenditures Year to Date $ 94576232
5. Revenue for April $  11,92099
6. Revenue Year to Date $ 1,274,8314.37

MOTION by Sarah McConnell, seconded by Susan Burrows, to approve, subject to audit,
expenditures authorized by the Library Administrator for Library Warrant Registers, as
follows:

April 06, 1998 $  65784.22
April 20, 1998 § 3368604
Total 5 99,470.26

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Burrows, McConnell, Ritter. Nays:
None. MOTION CARRIED. .

MOTION by Sarah McConnell, seconded by Susan Burrows, to approve, subject to audit,
expenditures for salaries made by the Library Administrator, as follows:

PAYROLL April 09, 1998 $ 57,910.67
April 23, 1998 . § 5412864 \

Total $  112,039.31

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Burrows, McConnell, Ritter. Nays:
None. MOTION CARRIED.

The Board requested that Sandra inquire as to the costs and procedures of criminal
background checks for new employees.
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ADMINISTRATOR’S REPORT — Sandra Norlin

Orion Jurkowksi began as a part-time Reference Librarian in the Adult Services
Department. Brea Schultz and Mary Giardini began as part-time Assistant Clerks in
Circulation. Emily Goldstein will begin as a part-time Library Assistant Il in the
Children’s Department. Resignations were given by Tracey Burke, Page I, and Sharon
Byerly, Library Assistant II.

Eleven candidates have been interviewed by Sandra and Martha for the two imminent
vacancies in Adult Services. Results of the background and credentials checks are pending.

Reaching Forward, the Annual Conference for library assistants, was attended by seven
staff members. '

The first meeting of the Learning Organization teams from Des Plaines and Ela was held
on “Creating the Library of the Future” with Maureen Sullivan on May 7, 1998.

On May 14, 1998, “Building Our Future”, the annual inservice program, took place using
the Myers-Briggs Type Inventory as a team building tool.

[Ellen Yearwood entered meeting at this time.}

Although the reporting period was dominated by the unexpected downtime of the CCS
computer system, we continued to serve patrons at a higher rate than last year, as noted in
the patron attendance count and meeting attendance figures. The data from the off-line
procedures was stored and is retrievable and should be available in next month’s board
packets. Sandra reported that the staff remained remarkably and admirably calm
throughout this disconcerting ordeal. Their steadiness helped our patrons deal with their
anxieties and computer phobias and, in some cases, helped further an appreciation of the
computer services in general as well as our staff’s abilities and service attitudes. The most
recent summary of what happened at CCS assures us that this was a freak occurrence, with

two extremely unlikely problems happening at once.

Weekly meetings have been scheduled into the distant future for the project team that has
begun to work together following the favorable vote of the City Council on April 27,
1998 for the new library. Sandra reported the first meeting was held on May 8, 1998 and
was called to gather information about what information needed to be gathered and to set

_ a schedule ~ for construction and for regular meetings. Betty Ritter, John Burke, Martha

Sloan, and Sandra will represent the library at these meetings, with assistance from
Anthony Oliver (CCS Owner Services) and Anders Dahlgren (LPA).

Sandra attended a two day training session for Junior Great Books discussion leaders on
May 5 - 6, 1998. Sandra also attended the Civil Service Commission meeting on May 6,
1998 a LACONI meeting on the new PLA planning process on May 8, 1998 and hosted
the SLURP meeting on May 15, 1998.
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Sandra met with Peggy Barber and Linda Wallace of ALA over dinner to prepare for their
presentation on library advocacy to the Friends of the Library at their annual meeting
May 12.

Thanks to the team of Margie Borris, Mona Vady, Loretta Carter, Jaye Domecq, and
Barbara Saletnik who stayed after the inservice meeting last week to get a head start on
inputting the patron records that had been created during the computer downtime. Their
hard work helped us to be “up” for patrons when we opened on Friday.

Sandra also thanked Margaret Brod, Martha Sloan, Gary Valente, and the Garden Club for
planning, selecting, and planting the flower boxes and beds this year.

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman.

Sandra introduced Jan Hayes and Laura Mueller of the North Suburban Library System
Learning Organization who presented a brief overview of their experiences with The
Learning Organization processes and principles.

BUILDING AND GROUNDS COMMITTEE — Betty Ritter, Chairman.

Betty reported that the air conditioning unit was installed in the Circulation’s workroom
and that both employees and patrons are.enjoying the more comfortable temperature in
that area.

Northwest Town will repair the air conditioning condenser unit that was damaged at the
time of roof replacement by Meyer Roofing for a cost of $16,600.00.

Paige Boiler will repair the leaky boiler for a cost of $1,228.00.

New entrance carpets were installed with arrows to denote entrance and exit, and patrons
have commented favorably on this improvement.

A tour of the Evanston Public Library by interested Board members, as well as others that
wish to participate, will be on May 29, 1998. Tour will begin at 2:00 PM.

An itinerary was distributed by Sandra to all Board members for suggested library building
tours in the area.

PLANNING COMMITTEE — John Burke

No report.

SYSTEM MEMBERSHIP — John Ciborowski

No report.
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FRIENDS OF THE LIBRARY — Inara Brubaker

Inara reported that the annual meeting of the Friends took place on May 12, 1998. A new
slate of officers was approved for 1998 - 1999. A presentation by John Burke was made to
keep the Friends abreast of plans for the new library.

UNFINISHED BUSINESS

John Burke reported that he met with Nick Mitchell of Grazie! to discuss the
postponement of the proposed festival for the new library until 1999. John reported that
there is too little time this year for adequate preparation and that next year the new library
will be under construction and public interest should be greater.

NEW BUSINESS

John Burke appointed Sarah McConnell, Betty Ritter, and Susan Burrows to the
Nomuinating Committee.

MOTION by Inara Brubaker, seconded by Susan Burrows that Department Heads be
exempt from Civil Service. Vote: Ayes: All. Nays: None. MOTION CARRIED.

John Burke reported that the Board needs a consistent long-term advocacy plan for
promoting the library to the community. Sandra suggested that time be set aside at the
next Board meeting for brainstorming. The Board concurrence was that time should be

set aside to discuss an advocacy plan at the next Board meeting.

~ Sandra distributed a letter she received from Anders C. Dahlgren, President of Library

Planning Associates, Inc. that discusses a more thorough revision of the Building Program
Statement done July 13, 1995. The Board members agreed to retain Library Planning
Associates, Inc. to compile the revision to the Building Program Statement.

MOTION by Ellen Yearwood, seconded by Eldon Burk to have Sandra seek other
funding from the City of Des Plaines for payment to CCS Owner Services for services

rendered before the contract with CCS Owner Services was signed. Vote: Ayes: All
Nays: None. MOTION CARRIED.

ANNOUNCEMENTS

The Board approved representation by the library in the Fourth of July parade.
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Correspondence

Sandra reported that Lucille Ness had passed away. The Board requested that a
condolence note be sent to the family.

A memo from Sandra to the Library Cable Network was distributed to all Board
members. Positive comments from users of the Library Cable Network were included in
the memo.

MOTION by Eldon Burk, seconded by Ellen Yearwood to enter into Executive Session to
discuss Sale or Purchase of Real Property. Vote: Ayes: A]l Nays: None. MOTION
CARRIED.

Meeting adjourned. at 10:07 PM.

The Regular Session reconvened at 10:30 PM and was called to order by President John
Burke.

A
MOTION by Inara Brubaker, seconded by Susan Burrows, to keep the executive session
minutes currently on file closed to public inspection. Vote: Ayes All. Nays: None.
MOTION CARRIED.
Meeting adjourned at'10:33 PM.

Minutes prepared by Carol Kidd




DES PLAINES PUBLIC LIBRARY _
FINANCE REPORT FOR THE MONTH OF MAY 1998

Following monthly reports to be reviewed and placed on file for audit:

1. Over the Counter Receipts $ 11,968.52
2. Petty Cash Expenditures $- 7916
3. Budget Expenditures for May $ 221,274.42
4. Expenditures Year to Date ‘ $1,167,296.80
5. Revenue for May $  8,866.15
6. Revenue Year to Date $1,319,921.12
MOTION BY 2ND BY to be

approved, subject to audit, expenditures authorized by the Library Administrator for
library Warrant Registers as follows:

May 04, 1998 ' $ 44,269.58

May 18, 1998 4793526
Total . : $ 92,204.84
ROLL CALL VOTE AYES: NAYS:
MOTION BY 2NDBY : to approve,

subject to audit, expenditures for salaries madeé by the Library Administrator as
follows:

PAYROLL May 07, 1998 $ 62,670.22
May 21, 1998 5517621
Total - $117,846.43

ROLL CALL VOTE AYES: NAYS:
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DESPLAINESPUBLICLIBRARY

OVER THE COUNTER RECEIPTS - May 1998

May 1997
Lost Materials $ 221.88
Fines _7,029.33
Damage 45.00
Fees 180.60
Copies 1,313.15
Miscellaneous 14.70
Totals $8,804.66

VII

May 1998 1997 to Date 1998 to Date

$ 199.31
9,819.50
16.20
203.79
1,703.62

. 26.10

$11,968.52

$ 1,125.71
31,429.19
218.75
1,293.40
8,714.60
90.87

$42,872.52

PETTY CASH EXPENDITURES - May 1998

960070 Auto/Travel Expenses
960070 Auto/Travel Expenses
960070 Auto/Travel Expenses
960070 Auto/Travel Expenses
960070 Auto/Travel Expenses
970100 Supplies
970100 Supplies
970100 Supplies
Total

15.99
2.28
5.85

10.00

15.85

12.22
5.09

11.88

$ 1,218.53
27,601.86
236.37
1,698.75
7,649.41
119.71

$38,524.63

$79.16
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CITY OF DES PLAINES PASE 1

BALANCE SHEET

SELECTION CRITERIA: genlecqr.fund="201"

FUND - 201 - PUBLIC LIBRARY FLMD

ACCOUNT - - - - - TITLE - - - = = DEBITS CREDITS
101000 PETTY CASH 209. 00
102007  CASH PB PAYROLL 276329401 .60
102008 CASH PB DISBRST 276302409 57,601.18
102012 CASH IPTIP/FOR 7139200161 266,392.63
102026  CASH FIRST BANK ACCUBULTM .00
102031  CASH PLAINSBAMK ACCUMULTN . .00
TOTAL CASH 324,483.63 .00
109003 INVESTMENTS-US TREASURTES .00
104006  INVESTNENTS-CERTIF OF DEP .00
104030  INVESTHENTS-ACCUNULATION .00
104031  IMUESTNENTS-EARLE 7,261.70
104032 INVESTAEHTS-DUHCAN 1,708.09
104033 INUESTHENTS-DOINING 24,404.38
TOTAL IHVESTHENTS 13,317 .00
113400 ' RECETVRBLE-ACCRUED INTRST .00 &
118000 RECEIVABLE-PROPERTY TAXES 2,669, 383.00 N
119200  RECEIVABLE-NISC ‘ .00
. TOTAL ACCOUNTS RECEIVABLE 2,669,383.00 .00
TOTAL ASSETS 3,027,441.00 .00
401000 ACCOUNTS PAYABLE .00
410020  ESCRON DEPOSITS .00
10TAL DEFOSITS .00 .60
430010 DUE TO-CORPORATE GEML .00
430080 GUE TO-EMPL REYRNNT TRUST .00
TOTAL BUE TO-QTHER FUNDS .00 .00
430040 ACCRUED PAYROLL .00
TOTAL ACCRUED LISBILITIES .00 .00
470000 DEFERRED REV-PROPERTY TAR 2,669, 383.00
471000  DEFERRED REV-OTHER 66,7675
TOTAL CURRENT LIABILITES .00 2,736,330.50
TOTAL LIABILIVIES .00 2,73,330.%
700110  EXPENDITURE COMTROL 1,167,29.80
700120  REVENUE CONTROL 1,319,921.12
700130  ENCIMBRANCE COMTROL .0
700140  RESERVE FOR ENCUNBRAMCE . .00
700130  EXP. BUDGET CONTROL ‘ 3,091,828.00
700160 REV. BUDSET CONTROL ) 2,940, 384.00
700170  BUDGET FUND BALANCE ' 223,760.49 :
TOTAL SYSTEM CONTROL 4,331,641.23 4,411,749.12

TIONO  FUND BAL-RESRV-GIFT TRUST

RUM DATE .06/09/99 TINE 13:29:16

28,190.67

PEI-COVERNNENT SYSTENS DIVISION - FUND ACCOUNTANT




~ 06/09/98
ACCOWNTING PERIOD: 3/98

RN

SELECTION CRITERIA: genledgr.fund="201"

FUMD - 201 - PUBLIC LIBRARY FUND

TOTAL FUKD BALANCE-RESERVED

730000

TOTAL EQUITIES

TOTAL PUBLIC LIDRARY FUND

TOTRL REPORT

RUW DATE 06/09/96 TINE 13:24:38

FUMD BALAMCE-UNRESERVED
TOTAL FUND EQUITY

CITY OF DES PLAINES
BALANCE SHEET

DEBITS

R

4,331,641 29

1,3109,002.20

- 1,39,082.03

\
PEI-GOVERNNENT SYSTENS OIVISION - FUND ACCOUNTAMT

CREBITS

28,19.67

182,796.96
210,982.61 -

4,622,71.73
7,339,082.23

7)359;082.23
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ACCOUNTING PERIOD: 3/98

-

CITY OF DES PLAINES

ORCANIZATION REVENUE STATUS

SEECTION CRITERIA: revledgr.funds"201"

FUND - 207 - PURLIC LIBRARY FUND

FUNCTION - 201 - PUBLIC LIBRARY FUMD

ACCOUNT

810010
10011
810012
810013
810014
TotAL

810800
T0TAL

872040
ToTAL

TOTRL

8NN02
T0TAL

0z
830213

9

TCTAL

890010
890050
896900
899900
T0TAL

T0T6L

TOTAL

PROPERTY TAXES 1993
PROPERTY TAXES 1994
PROPERTY TAXES 1993
PROPERTY TAXES 1996
PROPERTY TAXES 1997
PROPERTY TAXES

PERSONAL PROP REPL TAX
TAXES

STATE GRANT:FER CAPITA
STATE GRANTS

INTERSOUERMMENTAL REVEMUL

LIBRARY FINES
FINES

COPYING FEE
SPECIAL PROGRANS & EVENTS
FEES AND SERVICES

FINES, FEES, AMD SERVICES
INTEREST INCOME

SALE OF FIMED ASSETS
TRAMSFER FROW OTHER FUNDS
AISCELLANEOUS REVEMUE
OTHER REVENUE

PUBLIC LIERARY FUMD

PUBLIC LIBRARY FUMD

TOTAL REPORY

BUBGET

.00

00

. .00
40,000.00
2,39,828.00
2,831,828.00

92,989.00
2,224,816.00

66,768.00
66,765.00

66, 769.00

90,000.00
90,000. 00

Z3,000.00
18,000.00
43,000.00

133,000.00

3,000.00
R

.00
11,000.00
15,000.00

7,990,389:00 -

Z,940,38¢.00

Z,940,384.00

RUN DATE 08/09/98 TIRE 13:23:43

PERIOD
RECLIPTS

22 8% 28g882E

.

3,34.44

"3,14.44

1,322.17
H00.00
2,022.17

3,336.61

.00
00
.00
3,929.34

3,529.54

8,866.13
8,866.13

8,866.13

RECEIVABLES

o
S

2 8 83383 B 288 3228 3 38 33 883388

YEAR TO DATE
REVENUE

3,032.76
1,868.54
1,89.82

46,572.70
1,207,062.05
1,260,432.87

00
',260; 432.87

3,13.98
3,1%.98

3,13.78

32,813.70

2,508.70

10,101.78
2,987.00
13,088.78

93, 503.48
3,949.78
600.00

.00

3,878.01
10,427.79
1,319,921 .12
1,319, 7712

1,319,900 .12

BALANCE

~3,032.76
-1,868.34
-1,896.682
-6,972.10
1,384,763.93
1,31,393.13

9Z,988.00
1,464,383.13

63,611.02
63,611.02

63,611.02

37,189.30
52,185.30

14,898.22
15,013.00
29,91.22
87,09.%2

-949,78

-600.00
¢0

7,121.99
5,572.1
1,620,662.88
1,620,662.88

1,620,662.88

PEI-GOVERMANENT SYSTENS CIVISION - FUMD ACCOUNTANT

1.

22

& ¢

-9

.43
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ACCOUNTIKG PERIGD: /98

-

SELECTION CRITERIA: ~expledgr.key_orgn betueen “Z110" and “2130°

"FUND - 201 - PUBLIC LIBRARY FUND
FUNCTION - 400 - CIVIC & CLLTURE

IJEP.[HT - 2110 - LIBRARY SERVICES

ACCOUNT

910100
910200
910300
910400
10300
910600
910700
710900
910930
418010
718026
318021
18040

N800

18060
918070
TOTAL

N1
920120
9201
920
| 920204
920206
920210
920220
| 920230
920850
TOTAL

20900
930010
930020
930030
930195
30210
930320
260070
960210
960950
TOTAL

70100
970170
970200
970260
970
9706

SALARTES

TEMPORARY WAGES
SUPERVISORY OVERTIME
NON-SUPERVISORY OVERTINE
UACATION PAY

SICK PAY

HOLIDAY PaY

ACT/0UT OF CLASS/PRENIUN
EXCESS SICK HRS PAY QUT
UNENPLOYRENT CONPENSATION
ENPLOYIR CONTR-F.L.C.A.
EAPLOYER CONTR-I.N.R.F.
LIFE INS PRENIUMS
NEDICAL INS PREAIUNS
TUITION REINBURSERENTS
NORKERS CONMPENSATION
PERSOMAL SERVICES

PROFESSIONAL COMSURLTING
CONNUNICATION SERVICES
DATR PROCESSING SERVICES
CONFERENCES

TRATNING

SENIMARS

IN-SERVICE TRAINING
NENBERSHIP DUES
PUBLICATIGH OF HOTICES
SUBSIDY: 1994 E.R.P. TRANS
SUBSIDIES, REBATES, CONTRIB

PROPERTY/LIAD COMYRIBUTIO
R & N EQUIPMENT

R & N BLEOGS & STRUCTURES
R & B UEHICLES

BOOK BINDING & REPAIR
RENTAL OF EQUIPNENT
CLEANING: CUSTODIAL SERV
AUTO/TRAVEL EXPENSES
SPECIAL EVENT PROGRANNING
HISC CONTRACTUAL SUCS

- CONTRACTUAL SERVICES

SUPPLIES

JANITCRIAL

COPYING/FAX SUPPLILS
POSTAGE AND PARCEL
PRINTING-REPROD-BINDING
B00KS

—36,394.00

BUDSET

1,074,366, 00
427,984.00

2

300.00

2288

2,000.00
114,943.00
104,9%9.00

3,647.00
132,797.00

2,000.00

3,300.00

1,905,092.00

23,000.00
22,090.00
39,000.00
3,000.00
1,000,00
1,000.00
1,000.00
3,000.00
1,000.00
9,600.00
9,600.00

42,000.0
47,800.00
70,300.00
1,500.00
1,200.00
1,000.00
29,600.00

3,000.00 -

13,000.00
£6,000.00
409,220.00

40,000.00
13,000.00
3,000.00
13,200.00
10,300.00
310,000.00

RUM DATE 06/09/98 TIRE 13:23:21

PERIOD
EXPENDITURES

73,122.490
36,623.497
.00

.00
8,727.82
2,204.80
778.9%

. -

8,97.34
8,013.18
324.80
7,762.10
00

[N
146,250.54

®
1,470.26
4,811
.00
906,80
163.00
.00
730.00
181.61
1.9
121.9%

18,136.53

9,607 .62
743.32
.00
2,414.1)
120.73
21,012.88

CITY OF DES PLAINES
ORGANIZATION EXPENDITURE STATUS

ENCUNBRANCES
OUTSTANDING

.00
.00
.00

32833838888 38383888833338%8

23832833338

2238888

YERR TO OATE
ERC + EXP

368,167.93
191,350.36
00

.00
24,033.26
10,721. 4
4,977.64
.00
3,136.93
.00
a,114.719
42,31.22
1,629.60
38,449.10
- 00
1,227.23
733,441.60
3%0.00
10,578.88
13,477.19
631.00
906.80
1,434.00
36,50
1,088.23
309.28
3,639.95
3,639.95

10,300. 00
16,681.42
20,974.96
198.19
1,787.09
1,931.80
11,673.00
3,410.69
3,70.63
30,245.10
13,804.73

16,388.32
4,004.38

RUAILABLE YTD/

BALAKCE

106,398.07
236,433.64
.00

300.00
-24,033.26
-10,723.94
~4,977.64
.00
33,237.01
2,000.00
67,7170.01
62,607.78
4,017.40
94,347.%0
2,000.00
2,012.11
1,11,650.40

24,630,00
11,461.42
q1,322.61
1,369.00
93.20
-§14.00
2,963.30
LA
690.72
3,960.03
3,960.05

1,30.00
30,918.38
49,325.04
1,300.81
j.Aqnq
-931.80
17,925.00
-410.69
1,291.37
33,734.90
275,433.27

23,611.68
10,943.62
2,193.00
7,20.23
9,794.78
185,790.17

BSLER RRU¥easnlasl Yusysa2zzzszse2my
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.41
.27
27
.43

.90
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ORGANIZATION EXPENDITURE STATUS

SE%EEIIW CRITERIA: expledgr.key_orgn betwesn “"Z110" and “2130"

FUND - 201 - PUBLIC LIBRARY FuMD
FUNCTION - 400 - CIVIC & CULTURE

DE ENT - 2110 - LIBRARY SERVICES

970610
970620
970630
9710640
$70810
970820
970840
970830
TOTAL

780300
980500
980600
1018l

990300
990900
TOTAL

T0TAL

AUDIOD HATERIALS
SUBSCRIPTIONS & BOOKS
VISURL MATERIALS
AUTGHATED REFERENCE NMAT'L
NATURAL GAS

ELECTRICITY

DIESEL

GASOLINE

CORNODITIES

[WPROVENENTS
VEAICLES

FURNITURE & FIXTURES
CAPITAL EXPENDITURES

BAMK/TRUST/REENCY FEES
TRANSFER 10 DEBT SERVICE
DEBT SERVICE

LIBRARY SERVICES

BUDGET

44,000.00
60,000.00
36,300.00
60,000.00
14,000.00

300.00

-2,000.00
__609,500.00

89,000.00

10,%00.00
90,000.00

1%0.00
12,078.00
12,228.00

3,023,060.00

RUN DATE 06/709/98 TINE 13:23:22

PERIOD
EXPENDITURES

3,427.20
.00

200,186.36

ENCURBRANCES
OUTSTANDING

8 238 33838 388833388

YEAR TO DATE
ENC ¢ EXP

12,304.64
18,133.37
12,776.78
49,763.27
4,311.98
.00
1s8.a7

- 614.89

750,340.50

.00
19,227.00
1,951.07
20,784.07

R
R
.00

1,138,370.7%0

PAGE 2

AVAILABLE YTD/

BALANCE

31,493.36

- 41,844.43
23,723.22
10,236.73
9,486.02
300.00
-118.87
1,383.11
348,139.30

80,000.00
-19,227.00
8,442.93
69,213.93

130.00
12,078.00
12,228.00

1,886,689.10

PLI-GOUERMNENT SYSTENS DIVISION - FUND ACCOUNTANT

BUD

.28
30
33
.8
32




16/09/98
RCCOUNTING PERIOD: 3/98

=

CLTY OF DES PLAINES

ORCANIZATION EXPENDITURE STATUS

SELECTION CRITERIA: expledgr. key_orgn Setueen “2110° and “2130°

FUND - Z01 ~ FUBLIC LIERARY FUID
FURCTION - 400 - CIVIC & CULTURE

ﬂ!'l!lﬂ - 2130 - IL LIBRARY PER CAP CRANT

PROFESSIONAL CONSULTING
920120 CONNUMICATION SERVICES
9099  NISC CONTRACTUAL SVCS
TOTAL  CONTRACTUAL SERVICES

N0

780400
TOTAL

EQUIPAENT
CAPITAL EXPEMDITURES

TOTAL  IL LIBRRRY PIR CRP GRANT
TOTAL  CIVIC & CULTURE
TOTAL  PUBLIC LIEBRARY FUMD

TOTAL REPORT

BUDSET

10,000.00

9,000.00
12,000.00
31,000.00

33,768.00
33,768.00

s 58, 708.00
3,0M,828.0

3,091,520.0

3,0M,520.00

RUN DATE 06/09/98 TINE 13:20:23

PERIOD
EXPENDITURES

484,82
1,1%.29
1,641.07

19,446.99
19,8446.9

I1,063.08
mn,ns.a
m,in.az

m,7.42

ENCUNERANCES
OUTSTANDING

8 8 8 3 83 =28%8s

VEAR TG DATE
ENC + EXP

N
484.82
2,897.01
3,341.63

3,384.0
23,584.07

28,73.%
1,161, 7%. %
1,167,295.80

1;167,295.80

PAGE 3

AVAILABLE YyTO/

BALANCE

10,000.00
8,913.18
9,142.99

77,638.17

10,183.93

10,183.93
17,542.10
1,9249,331.20
1,924,301.20

1,924,331.20

PEX-GOVERNMNENT SYSTENS DIVISION - FUND ACCOUNTANT

.00
.05
.24
B}

aJe
J2

.43



nIYE CITY OF OES PLAINES : PASE 12
ACCOUNTING PERIOD:  3/%8 CASH REQUIRENENTS BILL LIST

<o
SELECTION CRITERIA: payable. due_sate="03/13/1998"

FUND - 201 - PUBLIC LIBRARY fUND

ﬂ.lﬂm‘l ACCOUNT  -=--=-om=- TITLE = -m=mmmon= smmccccancoon JENDOR =m=-=—====-man PURCHASE OR INVOICE ) ANOUNT
210 910200 TENPORMRY UnGES - 0833  C. DERGER & CORPANY 29776 1,195,280
mae 910200  TENPORARY RACES 08354  C. BERGER 3 CONPANY 29693 654.50
o 920120  CONRUNICATIOW SERVICES 02281  ATAT 8478273351 525
0 920120 COMNUNICATION SERVICES 03831  SPRINT 344318621 -11.5)
mo 920120 COMMUNICATION SERVICES 03831  SPRINT ' 844318861 30.91
o 920120 CONNUNICATION SERVICES 06133  AMERITECH : 8478033977 212.92
210 920120 COMMUNICATION SERVICES 25701  AIDCO INC 94222 75.24
M0 920140  DATA PROCESSING SERVICES 19776  BAKER & TAYLOR,INC. ROSNST4S3N $56.00
o 920140 DATA PROCESSIMG SERVICES 72106  COOPERATIVE COMPUTER SERV 2N/98 1,411.26
0 920204 TRAINING ' 58375  INGRMM | 23655225 106.80
mo - 920206  SENINARS - 08707  CENTRE EAST SHOMCASE ‘98 4-71-98 90.00
o 920230 PUBLICATION OF NOTICES 76126  DAILY KERALD 1173637 157.7¢
110 930010 R 1 N EQUIPMEMT 08090  UEST TOHN REFRICERATION C 091856 - 1,277.00
2110 930020 R L ¥ 8LDCS & STRUCTURES 00189  ANDERSONM LOCX CO LTD 119029 94.97
210 930020 R & 1 BLDGS & STRUCTURES 02127  SRASS ROOTS, IMC. . ATTACH 75.00
mo 930020 R &N BLDES & STRUCTURES 03720  MARTO GANBING & SONS LAND 4-24-98 125.00
mo 930020 R &1 BLDGS & STRUCTURES 07819  ARROR NASONRY AXD EXTERTO 947 373.00
mo 930020 R & 0 BLDCS & STRUCTURES 08282  BAUSHAN PLUNBING & HEATIN 16372 §94.43
no 930020 R LD BLDES & STRUCTURES 19639  OTIS ELEUATOR CY073469%9398 294.32
mo 930320 CLEANING:CUSTODIAL SERV 74938  ABUANCED JANITORTAL 4757 2,333.00
2119 0960070  AUTO/TRAVEL EXPENSES 1092  BEY PLAINES PUBLIC LIBRAR PETTY CASH 15.3¢
2110 060070  AUTO/TRAVEL EXPENSES 21092 0TS PLAINES PUBLIC LIBRAR - PETTY CASH 10.66
21. 960070 AUTO/TRAUEL EXPENSES 21092 DES PLAINES PUBLIC LIBRSR PETTY CASH - 2,28
2t 960070  AUTO/TRAVEL EXPEMSES 21092 DES PLAINES PUBLIC LIBRRR PETTY Cash . 16.38
2110 960070  AUTO/TRRUEL EMPEMSES zi092  DES PLAINES PUBLIC LIBRAR PETTY CASH 5.23
2710 960070  AUTG/TRAUEL EXPEMSES 1092 DS PLAINES PUBLIC LIBRAR PETTY CASH 5.3
2110 960070  AUTO/TRAUEL EXPEMSES 21092 [0FS PLAINES PUBLIC LIBRAR PETTY CASH 6.03
rahl} 960210 SPICIAL EUEMT PROGRANMING 08706  DES PLAINES BOMRD OF EDUC 4-29-98 356.00
2110 960210 SPECIAL EVENT PROCRANNING 43765  ODONIMICKS FINER FOODS f165248t 52.19
2110 960990 MISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR, IMC. 2002752768 .9
710 960590 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 200275870 1.9
2110 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,IMC. . 2002739705 46.70
mno " 940990 MISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002744023 10.63
<)} 960990 AISC CONTRACTUAL SUCS 19776  BAKER & TAVLOR,INC. 2002734661 26.60
10 960950 NISC CONTRACTUAL SUCS 19776 BAKER & TAYLOR,IMC. : 2002743940 39.60
2110 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,IMC. 2002726013 34.69
mao 960990 NISC CONTRACTUAL SUCS 19776 BAKER & TAYLOR,INMC. 2002735452 33,40
A10 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002728089 15.05
210 950990 NISC CONTRACTUAL SULS 19776  BAXER & TAYLOR,INC. 200271719 40.10
110 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,INC. 2002758872 16.69
. 210 960990 NISC CONTRACTUAL SYCS 19776  BAKER R TAYLOR,INC. 2002765598 21.2%
2110 960990 NISC CONTRACTUAL SUCS 19776  BAKER & TAYLOR,IMC. 2002797218 30.20
| 2110 970100 SUPPLIES 02551  NMOTT OFFICE SUPPLY CO. 194180 25.77
M0 970100 SUPPLIES 02331  NOTT OFFICE SUPPLY (0. 19416-0 127.58
010 970100  SUPPLIES 02747  RELIABLE OFFICE SUPPLY LQ163700 111.84
7o 970100 SUPPLIES 02747  RELIABLE OFFICE SUPPLY LRU16200 178.04
210 970100 SUPPLIES 032606  UITAL RECORD BANC, INC. 279 798.63
m 970100 SUPPLIES 03592  UNITED ART L EDUCATION SU 317623 194,10
zsb 970100  SUPPLIES 04501  THREE 1 BUSINESS PROD Un49838 132.82
210 970100 SUPPLIES 03337 SIGN A RAmA, USA ‘7827 11.70
2110 9164100 SUPPLIES 19714 SAYLORD BROS _ 0E24111001 300.67

RUM DATE 03/12/98 TINE 14:19:49 PEL-COVERMNENT SYSTERS OIVISION - FUND ACCOURTANT




®R/12/99

Ilgllllﬂ' ING PIRIOD: ¥/93
t

SELECTION CRITERIA:

& 201 - PUBLIC LISRARY FUMD
IATION  AcCOuNT ---

me
2110
2110
210
mo
7110
Mo
710
Mo
2119
2110
710
M0
2110
Mo
719
a0
7m0
mo
710
27110
2110
r

2

210
mo
mo
2110
2110
2110
210
2110
2110
2110
210
2110
210
M0
27110
2110
mo
210
2110
M0
2110
2110
210
4|

n

210
710

" 970100

970100
970100
970100
970100
970100
970100
970100
970100
970100
9NN
70
970170
916170
970170
970120
910260
970260
970260

970600

970600
970600
970600
970600
970600
970600
970600

" 970600

970600
970600
970600
970600
970500
970600
970600
970600

- 970600

970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600
970600

SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPRLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
SUPPLIES
JANITORTAL
JANTTORIAL
JANITORIAL
JRKITORIAL
IRNITORTAL
JANITORIAL

POSTAGE AMD PARCEL
POSTACE A3 PARCEL
POSTAGE AMD PARCEL

TITLE

——

CLIY OF NES PLAINES
(ASH REQUIRESENTS BILL LIST

payable.due_dates"0I18/199%"

mee mmmemmesceomn UENJQR -emeemme—me-

20177
21092
21092
el 74
0%
2non
209
210%2
71092
21092
00262
08463
08666
9319

03317
05317

06253
06253
06423
06423
06423
06423
062
07327
07986
08357
N

Ny

16423
19775
19776
19776
T 19776
19724
19776
19776
19776
19776
19776

RUM DATE 03/12/98 TINE 14:19:%2

JERCO EDUCATIONAL CORP

DES PLAINES PUBLIC LIBRAR -

DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LISRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PURLIC LIBRAR
DES PLAINES PUBLIC LIBRAR
DES PLAINES PUBLIC LISRAR
BADE PAPER PRODUCTS
RLO0AL EQUIPMENT (0.
IDEAL UNIFORN SERGICE
HARSEN TRUE UALUE HOHE
ACE OES PLAIMES, INC

ACE DES PLAINES, INC
POSTARSTER

FEDERAL EXPRESS CORP.
FEDERAL EXPRESS CORP.
BOOK WROLESALERS, INC.
BUSINESS REFERERCE SERVIC
BUSINHESS REFEREMCE SERVIC
UEST GROWP

WHEELER PUBLISHING, TNC.
SROLIER PUBLISHING CO
SROLIER PUBLISHING CO
GROLIER PUBLISHING CO
ANERICAN LIBRARY ASSCCIAT
TINE LIFE EOUCATION INC
TINE LIFE EGUCATION INC
SINOM & SCHUSTER

SINOM & SCHUSTER

SINOK & SCHUSTER

SINGH & SCHUSTER

THE TAX FORN LIBRARY
STAGE & SCREEN
EMCYCLOPAEDIA BRITANNICA,
NP/CHILTON
NTC/CONTENPORARY PUBLISHI
BEYERS CONHMUNICATION CROU
SULLIVANS LAR OIRECTORY
BAKER & TAYLOR,IMC.

BAKER & TAVLOR, INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR, IMC.

BAKER & TAYLOR,INC.

BAKER L TAYLOR, IMC.

BAKER & TAYLOR,IMC.

BAKER L TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

PURCHASE OR INVOICE

264112
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
PETTY CASH
FETTY CASH
PETTY £ASH
PETTY CasHt
052933-00
78091800
529194
041301-0023
00840983
00343698
NEWSLETTER
9-498-98231
4-306-2773
633303 '
01000630-98
0118036-98
743-441-028
03036
10119210
10116001
10129022
826817
303896300033
305896300028
AN
2493813
2313708
“omy
ATTACH
09002163948
1491443
17392
BO462933
ATTACH
ATTACH
2002752767
2002771118
2002738700
2002743939
2002728088
2002726012
20027343
2002739704
2002734660
2602744022

PAGE 1Y, |

ANOUNT

311.44
1.43
23.52
11,35
17.04
1.3
15.98

2.77 .
5.08
1.00
177.40
93.96
292.50
1.24
4.59
16.37
1,350.00
16.50
15.50
177.68
866.50
418.25
133.83
151.20
289.38
13.00
1,783.23
42.00
59.84
59.84
16.46
125.01
104.05
-67.34
240.40
26.2¢
48.90
95.60
.29
26.40
50.95
778.69
$45.92
470.10
931.75
150.39
762.95
666.99
956.62
320. 64
201.42

PET-GOVERMNENT SYSTERS DIVISION - FUND ACCOUNTANT




03/12/78

ggminm PERIOD:

D

SELECTION CRITERIM:

v98

FUMD - 201 - PUBLIC LIBRARY FUND

Moo

o
mo
210
210
Mo
210
210
mnta
210
2110
2110
M0
Mo
710
mo
1
mo
Mo
mo
710
210
210
ol _
@
2110
2110
2110
210
2110
2110
710
210
7110
210
20
7110
710
2110
7mo
10
210
710

TOTAL LIBRARY SERVICES -

Nl
N3

(4}
)
FeX!

acmum

970600

570600
970600
970600
970600
9710600
970600
970609
970600
970600
970604
970600
970600
F10600
970600
910619
N
970610
970610
978610

970610

970610
970610
970610
910610
970610
970620
970630
970630
970630
970630
970630
970630
970630
970630
970630
970630
970610,
970610
970610
970630
970610

NN
950990
960990
960990
980400

Run DATE 93/12/98 TINE 14:14:33

CIIY OF QS PLAIMES
CASH REQUIREMENTS BILL LIST

payable. due_datex"0318/199¢"

~mmmmpee==TILE

8ooKsS
BOOKS
BOCKS
BOOKS
BOOKS
BOOK3
BOS
BOOKS
B00KS
BOOKS
BOGKS ~
BOOKS
BOOKS
BOOKS
BOOXS
AUDIC NATERISLS
AUDTO BATERIMLS
AUDID MATERTMLS
AUDIO MATERIALS
AUDIO MATERIALS
AUTIO MATERIALS
AUNTO MATERTALS
AUBTO MATERIALS
AUTIO MATERIALS
AUDID BATERIMLS
AUDIO MATERTALS

SUBSCRIPTIONS & BOOKS

GISUAL MATERTALS
UISUAL NATERIALS
UISUAL NATERIALS
VISUAL NATERIALS
UISUAL MATERIALS
UISUAL HATERIALS
ULSUAL BRTERIALS
VISUAL MATERIALS
VISUAL NATERIALS
UISUAL NATERIALS
UISUAL NATERIALS
YISUAL MATERIALS
UISUAL MATERIM S
VISUAL NATERIALS
VISUAL BATERIALS

CONNUNICATION SERVICES
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
 EQUIPNENT

19776
19776
19776
19776
19776
19776
19776
19776
19776
19776
19934
2021

. 209

nmmn

Ws
o8N
03720
20232
N
w19
26808

7043
80139

- 09839

06342
06342
06342
g7
oTne
ang
07869
07973
8

38379
38973
38375
38473

58875

gro0?
04640
04640
04640
05124

BAKER & TAYLOR, M.

BAKER & TAYLOR, INC.

BAKER & TAVLOR, INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR, INC.

BAKER R TAYLOR,INC.

BAKER & TAYLOR,INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR,INC.
NAMUFACTURERS® MEWS, INC.
REGENT BOOK COBPANY

BES PLAINES PUBLIC LIERAR
0ES PLAINES PUBLIC LIBRAR
LETSWRE #RTS

THE WARREN-NEUPORT PUELIC
TYNDSLE ROUSE PUELISHERS
A SEMILE WIND

REGENT BOOK CONPANY
ALGONQUIN RECORES
ALGOWGUIN RECORDS
MIGHTINGALE COMNT
BOOKS ON TAPE

BODHS ON TAPE

EIUCATIONAL RECORD CENVER
RECORGED BOOKS INC
AIERICAN LIBRARY ASSOCIAT
DISTRIBUTION UILEO & AUUT
DTSTRIBUTION UIDEQ & AUDT
DISTRIBUTION UIOED & MDX
BAKER & TAVLOR ENTERTATHN
BAKER & TAYLOR ENTERTAINN
BAKER & TAYLOR ENTERTAINY
I PUBLISHING, INC.

BAKER & TAYLOR ENTERTAIMY
INCRAN

IvRaN

IHGRAN

IRCRRN

INGRAN

1HRAN

INGiAn

PSINET, INC.

CCS OHNER SERVICES

CCS OHUMER SERUICES

CCS QUNER SERVICES

COU COMPUTER CENTERS INC.

VENDOR ------=-=+--~ PURCHASE OR INVOICE

2002740694
0000368858

- 0000368652

000014885t
0000348836
00003468857
woaare?
20027635397
200273881
021 0942
842477-00
76930
FETTY CASH
FETTY CacH
97082961731
4-11-98
270603
43098
220100
9-30~98
4-30-98
160202313
30152400
3032093
209526-00
699931
020404
235117
1324
2135601
H61147880
§26406260
#61169360
1862179
130236030
01381693
01336940
012897% -
01312399
01293304
01295233
011382047

2180729
4382
4187 -
4149
7799539

PEI-GOVERNRENT SYSTERS DIVISION ~ FUND ACCOUNTANT

PAGE 14

ANOUNT

0.7
-30.66
-3.58
~13.06
-14.01
-13.06
620.28
700.47
361.97
398.78
161.93
10.32
.93
.11
24,93
30.00
35,559
378.93
93.63
263.63
120.40
143.92
288.00
3.00
1,180.88
367.60
35.00
38.00
.00
'38.00
127.03
37.18
80.57
. 42.92
. 2870
31.62
19.7%
41.09
.67
74.76
55.96
232.36

33, 392.36

80.23
4,800.00
3,900.00
4,130.00

42.95




B CITY OF DES MAINES PAGE 13-

ACCOUNTING PERICD: /98 CASH REQUIRENENTS BILL LIST
SELECTION CRITERIA: payable.due_dates™03/18/19%

Mg~ 201 - PALIC LIBRARY FUMD

ORCANTZATION  ACCOUNT -=--=~-e=- TITLE-- UEMDOR -=-=vensnvune PURCRASE OR INVOICE AMOUNT
T0TAL PUBLIC LIGRARY UMD - 14,392.70
TOTAL FUND ) 47,913.26

RUN DATE 03/12/9¢ TIRE 14:14:3) PEI-COVERNRENT SVSTEIS_ IIvISION - FUHI_I ﬂccwmm B




[ Xl

b Yard Ik 1]

ACCOUNTING PERICD:  $/98

SCLECTTOR CRITERIA:

payable. due_tate="06/01/1998"

ru. 201 - PUBLIC LIGRARY FUND

ORGARIIATION

Mo
2119
21qQ
210
2110
mo
i
2no
1o
o
F4R1
110
2110
4311
2119
FAR ()
mo
o
2no
a9
2110
2t

i

a0
ma
210
210
g
a1
2119
Fally
2110
110
Mmeg
2110
a1
rak by
My
mao
210
2y
2110
2110
2110
2110
110

ACCOUNT

N0

920202
920206
20220
930010
930010
930020
N IS
960070
960070
560070
60210
60240
96099

- 960990

960990
960990
960990
950990
950990
760390
9609%0
960590
960990
9%609%
1100
970100
gl
970100
970100
970100
270100
970100
970100
370100
97N 70
970170
910170
970170
N
970170
970600
970600

+ 970600

970600
970600
970600
970600
970600
970600
¥70600

CLIY AF 13 PLATMLS
CASH REQUIREMENTS BILL LIST

e 411 S L

JATA PROCESSING SERVICES
CONFERENCES

SENTHARS

HENBERSHIP DUES

R & 1 EQUIPHENT

R & N EQUIPMENT

R 41 BLDGS & STRUSTURES
BOOK BINDING & REPAIR
AUTO/ TRAVEL EXPENSES
AT/ TRAVEL EXPEMSES.
AUTO/ TRAUEL EXPENSES
SPECIAL EVENT PROGRANNING
SFECIAL EVENT PROSRRNNING
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SVCS
NISC CONTRACTUAL SULS
BISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
BISC CONTRACTUAL SUCS
NISC CONTRECTUAL SUCS
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
NISC CONTRACTUAL SUCS
AISC CONTRACTUAL SUCS
HISC CONTRACTUAL SUES
SUPPLTES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

SUPPLIES

JANITORIAL

JANITORTAL

JANTTORTAL

IANTTORIAL

JANITORIAL

JARLTORTAL

BOOKS

80043

BOOKS

800KS

BOOKS

J00KS

BOOKS

BOOKS

DOOKS

000KS

s o a o

bl
04155
93306
2337
08745

2106
08730
05479
04997
39830
44930
03439
47
0189
00189
00139
19776
19776
19776
19776
19776
19776
19776
19776
19776
00098
00118
04363
04338
03147
08535
09N
14463
14483
19714
03497
03407
08367
08748
08749
17152
03183
03233
03333
03768
05997
05997
03997
07038
47039

.07038

CROPIRATIVE CONPUTER SERV
SAMORA KORLIN

NORTH SUBURBAM LLBRARY SY
MUSIC OCLC USERS GROUP
CHICAGO COOLING CORP.
COOPERATIVE CONPUTER SERV
XLEEN-NASTERS, INC.
HOUCHEH BINDERY LTD

JOHN LAUALIE

FIRST NAINE TRAVEL

FIRST MAINE YRAVEL
PATRICIA E. SHERMAN
YNDERNAUBER PROTUCTION
ANDERSON LOCK €O LTD
SNDERSON LOCK €0 LTD
ANDERSON LOCK €0 LTD
BAKER & TAYLOR,INC.

BAKER & TAYLOR, INC.

BAKER & 18YLOR, INC,

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAYLOR, INC.

BAKER & TAVLOR,INC.

BAKER & TAYLOR, INS.

BAKER & TAYLOR, INC.
ALPINE CAMERA COMPAHY
MARILYN'S FLOWERS AND THI
SANDR® NORLIN

ELLISON EOUCATIOMAL

SOMYR STRHL

KEVIM LUTHARDT

CENTRAL CONTINENTAL BAKER
IHSTY PRIKTS

THSTY PRINTS

£AYLORD BROS

THE HOME DEIPOT/GECF

THE HOME DEPOT/GECF

1.0, SEXAUER, TKC.
QUALITY FLEVATOR PRODUCTS
THE UAC SHOP

RADIO SHACK

HEST GROUP

ANERICAKM LIERARY ASSOCIAT
ANERICAN LIBRARY ASSOCIAT
TRAFALGAR SQUARE

BORDERS

BORDERS

BORDERS

BORDERS

BORDERS

BORDERS

PURCHRSE OR

INVOILE

APRIL 1998
REINB
ATTACH

1998 NENBER
104117
APRIL 1998

053913
REINB
XL KY4]
0304322
98004 -

121083
121183
120342
2002793057
2002798233
2002736009
2002781928
2002807419
2002801133
2002773807
2002771918
2002732017
33087
03080
REINB
396332
3-14-98
REINB
004094
202406
202430
SE23934003
080737
080737
0534L-01
455020
213165
232790
748-441-028
21136
8210713}
41657
19215

9234

11004
16262
19434
19410

PAGE 9

ANGUNT

2,136.17
79.00
174.00
15.00
100.08
1,139.04
1,4450.00
576.73
42.98
236.50
249.50
90.00
233,00
3.7
96.00
22.32
47.60
15.63
28.15
22.50
371.40
10.59
12.55
n.9
17.10
9.4
61.29
39.40
831,60
676.50
a4.86
.60,
223.4%
20,29
56,08
9
134.08
93.98
64.88
.56
133.94
453.00
10.40
16.93
37.26
-91.16
932.00
403,78
213.91
664.63
132.04
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ACCOUNTING PERION: 9/93

SELECTION CRITERIA: payable.due_thate="04/01/199¢"

Fug 201 - PUSLIC LISRARY FUND

ORGANIZATION  ACCOUNT
PAR L 970600
ma 970600
My $70600
2119 970600
ng 970500
Fadl 970600
my 970600
N0 970600
Mme 970600
210 970600
nio 910600
2110 970600
e 970600
2110 970600
P43 1)) 970600
at1o 970600
a1 970600
2110 970600
Fa Y 970600
2110 970600
[4Ak4 970600
m _ 970600
N 970600
110 970600
2110 970610
2119 970610
meo 970610
211q 97610
1o 970620
a0 970630
2110 970630
a1¢ 270630
F4ll] 970610
Mo 970630
rakli] 970630
r4ih) 970630
2110 970630
2110 570630
mao 970630
2110 970630
2110 970630
o 570610
N0 970630
210 970630
2110 970630
41 ] 970630
2119 970810

TOTAL Il!ﬁﬂﬂV SERVICES

130 920110

---------- FITLE==m=eamann smmmemcsensan JENJOR ===arenm=onnn
300KS 07032 BORDERS

BOCKS 07038  BORDERS

BOOKS 07439  GALE RESEARCH

BOOKS 07441  FRAKK SCHATFER PUBLICATIO
BOOKS 07767 GROLIER EDUCATIOMAL
BOCKS 07903 KRAYSE PUBLICATIONS
BOOKS 07905 WRAUSE PUBLICRTIONS
BOOKS 19776 SAHER & TAYLOR, IME.

BOOKS 19776 . BAKER & TAVYLOR,IMC.
BOCKS - 19776 BAKER & TAYLOR, IHC.
BOOKS 19776 BAKER B TAYLOR,INC.

BOOKS 19776 BAKER & TAYLOR, INC.
BOOKS 19776  BAKER & TAYLOR,INC.

BOOKS 19776 BAKER L TAYLOR,IMC.
BOOKS 19776 BAKER & TAVLOR,INC.
BODKS 19776 BAKER & IAYLOR,INC.
BOOXS 19776 BAXER 3 TAYLOR,INC.

BOBKS 19776  BAKER & TAVLOR,INC.
BOOKS 20232 REGENT BOCK CONPANY
BOOKS 20270  MATIOMAL RECISTER PUBLISH.
BOOKS 40330 JOMM WILEY & SONS

BOOKS 58873 INGRAM

BOOKS §8820  MARSHALL CAVENBISH CORP.
BOOXS 82668  POLONIA BOOK STORES
AUDIO MATERIALS 07941 FRANK SCHAFFER PUBLICATIO
AUDIO MATERIALS 08025  LISTENIMG LIBRARY INC.
AUDIO MATERIMLS NS ALGONQUIN RECORDS.

ALOL0 AATERIALS $7041  EQUCATIOMAL RECORD CEMTER
SUBSCRIPTIONS § 800KS 90689  IMUVESTOR'S OIGEST

YISUAL NATERTALS 93124 O COMPUTER CEMTERS IMC. .
¥ISUAL NATERIALS 06342  DISTRIBUTION VIDEQ & MUDI -
UISUAL NATERIALS 06342 . DISTRIBUTION VIOEO & AUDI
GISUAL NATERTIALS 07719  SAKER & TAYLOR EHTERTAEHM
YISUAL MATERTALS 07719 BAKER & TAYLOR EMTERTAIN
UISUAL RATERIALS 07719 BAKER & TAYLOR EMTERTAINM
YISUAL MATERIALS 07719 BAKER & TAYLOR ENTERTAIN
ULSUAL MATERIALS 07719 BAKER & TAYLOR EMTERTAINN
YISUAL NATERIALS 07969 UK PUBLISHING, INC.
UISUAL MATERIALS 07973  BAXER § TAYLOR ENTERTAIN®
VISUSL MATERIALS 07975 BAXER & TAYLOR ENTERTAIMY
UISUAL MATERIALS 83975  INGRMM

UISUAL MATERIALS 5387 INGRAR

PISUAL MATERIALS 53975 INGRAR

PISUAL MATERIALS 53373 - INGRAM

YISUAL MATERIALS 53975 INGMAN

YISUAL MATERIALS w97 INGRAR

HATURAL GAS 03089  MICOR ENERGY
PROFESSIONAL COMSULTING 03123 MARY JANE KEPNER

CTI* OF JE5 PLAINES
CASH REQUIREAENTS BILL LI537-

L L e . PRAtEA P atw  mad

PURCHASE IR INUCICE

18207
19162
156729
98060299
10127116
441684
440543
2002907419
2002775806
2002777917
2002781927
2002736008
2002796232
0021956
2002782016
D14 8984
2002801132
128 3139
222089
RO078S57
4171941
U80003724
421535
003720
93050239
296878
5-05-98
209526-01
563061
1876057
216283
216630
160974840
161204440
§263913€0
461236050
H60976830
7932146
130432970
230470390
01358350
01916237
91403730
01963004
01989538
01264287
30785

69

ATFER™ T PY e

REE 19

ANOUNT

11.%90
592.02
144.5¢
106,99
83¢4.04

13.73

13.93

31.4%
2.8
§01.50
511.85
499.94
513:14

1,193.50
3. 16

.92
264.36
H1.8

1,903.44
1,107.20

93.68

18.14

31.6%
102.59

21.9

54.00
100.14

9,95
100.00

21.10

33.00
150.00
109.67

326.73

29.7%

RYALE

n.n

q43.13

39.74
102.9%
185. 592
142.19

13.99

13.99

21.94 -

73.91

1,336.48

27,900.20

330.00

AT
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ACEDUNTING PERIOD: %/93

| SELECTEON CRITERIA:

FU.ZOI « PUBLIC LIERSRY FUND

CRGANIZATION

030
mo.
2130
2130

payable.due_dates"06/01/1998"

ACCOLNT TITLE

20120  COMBUMICATION SERVICES
960990 NISC CONTRACTUAL SUCS

960990  HISC COMTRACTUAL SUCS

950400  EQUIPHENY

TOTAL IL LIBRARY PER CAP GRANT

TOTAL FUMD

R4 NAT

CLTY OF DES PLAINES
CASH REQUIRENEMTS BILL LIST

smmmmmnsnoms YEMOOR +weemevmemmms

08746  INFOMAUTICS CORPORATION
06789  AMBASSADOR OFFICE EQUIPNE
98624  ABT TV & APPLIAKCE

OENCO EDUCATTGMAL CORP

mn

PURCHASE OR INUNIVE

0001165341
6347734
0199334370
168393

PAGE 11

ANOUNT
600.00
107.23
979.00

1,233.08

3,269.29

31,1469.48
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REGISTRATION SERVICES REPORT FOR MAY 1998

L. LIBRARY CARD REGISTRATION SERVICES

May 1997 Ap_ril 1998 May 1998
614 1,222 853
A, New Cards
B. Renewals
C. Non-Resident Cards
D. Off-line Library Cards
Total

II. OTHER REGISTRATION SERVICES

Al

Patrons Registering for Programs
Number of Meeting Room Uses
Cab cards and Other Registrations
LAN Discs Sold

(Year to Date - 34)

o

Computer Room

6. Reading Edge Users

Total

XIII

Year to Date Year to Date

1997

1998

% Change

3,999

191
261

32

486

149
67

138

367

III. TOTAL NUMBER OF REGISTERED BORROWERS

May 1997
May 1998

34,400
32,953

(64.4% of Population)
(61.7% of Population)

5,168

22.6%
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CIRCULATION REPORT FOR MAY 1998

Page 2

PATRON ATTENDANCE COUNT

Year to Date

May 1997 April 1998 May 1998 1997
26,429 31,926 24,617 149,149
RECIPROCAL BORROWING
(Materials Lent)
May 1997
NSLS 6,486
OTHER SYSTEMS 1,353
TOTAL 7,839
INTERLIBRARY LOAN
" Sent . C 443
Received 142

Year to Date
1998

149,737

May 1998

4,838
1,021

5,859

% Change

0%

% Change
(-25.4%) *
(—24.5%) *

(-25.3%) *

* CCS automated catalog and circulation system down from April 28 - May 14.
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CIRCULATION REPORT FOR APRIL 1998

Received 453

* CCS automated catalog and circulation system down from April 28 - May 14.

Page 2
- PATRON ATTENDANCE COUNT
| Year to Date Year to Date
April 1997 March 1998 April 1998 1997 - 1998 % Change
31,675 32,762 31,926 122;720 ' 125,120 1.9%
RECIPROCAL BORROWING
(Materials Lent) ' N
' April 1997 April 1998 % Change

'NSLS 6945 6,368 (-8:3%) *

OTHER SYSTEMS 1,520 1,589 43% *

TOTAL | 8,465 7,957 (-6.0%) *
INTERLIBRARY LOAN |

Sent 944
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May 1998
% Change
Total 1997 to Date: 317,779 Total 1998 to Date: 331,930 4.45%
May 1997: 57,073 May 1998: 54,061 -5.28%
MAIN LIBRARY MOBILE LIBRARY IOTAL
CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 3432 3,447 692 1141 4124 4,588
Fiction 6,982 6,616 1,268 1,343 8,250 7,959
Foreign Language Non Fiction 0 23 0 11 0 34
Foreign Language Fiction 0 158 0 80 0 238
Periodicals 54 112 47 85 101 197
Compact Discs 123 103 16 24 139 127
Audio Cassettes 138 125 15 25 153 150
Audio Kits 275 269 125 88 400 357
Puzzles 247 227 60 70 307 297
Games 50 39 4 11 54 50
Audio Books 84 94 9 5 93 99.
Video Fiction 1,508 610 533 255 2,042 865
Video Non Fiction 0 404 0 75 0 479
CD ROMs 0 201 0 0 0 201
SUB TOTAL 12,894 12,428 2,769 3,213 15,663 15,641
ADULT
.Non Fiction 11,182 9,658 202 165 11,384 9,823
Fiction 8,335 5,567 556 231 8,891 5,798
Large Type 0 672 0 23 0 695
Foreign Language Non Fiction 0 59 0 12 0 71
Foreign Language Fiction 0 295 0 0 0 295
Periodicals 2,522 1,685 131 120 2,653 1,805
Pamphlets 62 25 0 0 62 25
Compact Discs 3,083 2,323 464 486 3,547 2,809
Audio Casseltes - 665 365 0 4 665 3635
Puzzles 9 7 0 0 9 7
Pictures 7 63 0 0 [al 63
Audio Books 1,231 1.079 0 26 1,231 1,105
CD ROMs - 0 122 0 0 0 122
Video Fiction 7,872 4,761 0 315 7,872 5,076
Video Non Fiction 2,740 1,990 0 29 2,740 2,019
Misc. Formats 0 0 0 0 0
Self Check (Books Only) * 2,285 . 2,285
. 40,057 28,671 1,353 1,411 41,410 30,082
Supersedes * 6,000 2338 - ™ 8,338
GRAND TOTAL 52,951 47,099 4,122 57,073 54,061

-

DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

* Jan. 1998, Self Check circulation is included within category totals.
*Downtime Supersedes. Transactions taking place off-line that are replaced by a more recent transaction. This
allows all transactions to be counted for statistical purposes.

6,962
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o DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT

April 1998
% Change

s Total 1997 to Date: 260,706  Total 1998 to Date: 277,869 6.58%

April 1997: 64,610 April 1998: 70,659 9.36%
MAIN LIBRARY MOBILE LIBRARY TJOTAL

CHILDREN 1997 1998 1997 1998 1997 1998
Non Fiction 4,231 4,082 581 993 4812 5,085
Fiction 8,275 7,150 1,079 1,455 9,354 8,605
Foreign Language Non Fiction 0 38 0 8 0 46
Foreign Language Fiction 0 208 0 86 0 294
Periodicals 94 156 40 91 134 247
Compact Discs 158 159 - 9 17 167 176
Audio Cassettes 192 237 24 29 216 266
Audio Kits 441 48 76 114 517 462
Puzzies 358 255 61 77 419 332
Games 22 - 44 13 15 35 59
Audio Books 113 70 15 10 128 80
Video Fiction 1,759 1,167 492 274 2,251 - 1,441
Video Non Fiction 0 613 0 76 0 689
CD ROMs . 0 241 0 0 0 241

SUB TOTAL 15,643 14,778 2,390 3,245 18,033 18,023

ADULT :

.Non Fiction 12,954 11,758 168 199 13,122 11,887
Fiction 9,148 6,425 413 329 9,561 6,754
Large Type 0 734 0 37 0 771
Foreign Language Non Fiction 0 65 0 2 0 67
Foreign Language Fiction 0 279 0 0 0 279
Periodicals 3,040 2,344 148 . 160 3,188 2,504
Pamphlets 80 29 0 0 80 29
Compact Discs 3,584 3,516 357 532 3,941 4,048
Audio Cassettes < 858" 474 0 14 858 488
Puzzles 3 0 0 0 3 0
Pictures 62 47 0 0 62 47
Audio Books 1,175 1,231 10 19 1,185 1,250
CD ROMs 0 1456 0 0 0 146
Video Fiction 8,755 8,604 0 366 8,755 8,970
Video Non Fiction 311 2,976 0 27 311 3,003
Misc. Formats 1 4 0 0 1 4
Self Check (Books Only) * 2,710 2,710 0

: - 45,481 38,632 1,096 1,685 46,577 40,247
Supersedes ' * 6,548 * 5441 12,389
GRAND TOTAL 61,124 60,358 3,486 10,371 64,610 70,659

*Jan.1998, Self Check circulation is included within category totals.
“*Downtime Supersedes. Transactions taking place off-line that are replaced by a more recent transaction. This
allows all transactions to be counted for statistical purposes.




Circulation Statistic
Items Circulated Per Month By Year
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Books

hudio
Video
Puzzles and Games
Realia

Pamphlets

Total -

May 1998 Holdings

Last This Percent
Month Menth Change Change
170,939 170,628 -311 .'-0.2%
12,419 12,741 322 2.6%

8,600 8,809 20§ 2.4%
587 597 10 1.7%
234 233 -1 -0.4%

14,866 14,866 0 0.0%

207,645 207,874 229 0.1%
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Non Fiction
Adult

000

100

200

300

400

500

600

700

800

900
B

Total {(Adult)

‘Juvenile {J)
000
100
200
300
4Q0
500
600
700
800
900
B
YA

Total (J)
Total (E)
Total {Juvenile)}

Total (Non fictiocn)

Fiction

Adult

Juvenile
J
YA
E
Picture Books
Board Books

Total (Juvenile)

Total {(Fiction)

ACQUISITIONS REPORT FOR

FOR MAY 1998
Last This,
Menth Month
2,019 2,043
2,391 2,370
2,767 2,794
11,416 11,282
589 595
2,834 2,872
16,934 16, 940
14,424 14,592
4,743 - 4,784
10,943 11,085
4,298 4,362
73,358 73,719
358 355
193 194
267 274
2,150 2,161
102 103
2,773 2,870
2,505 2,538
3,274 3,239
174 777
3,170 3,256
876 901
662 713
17,104 17,381
6,759 6,893
23,863 24,274
97,221 97,993
34,297 32,800
8,471 8,430
1,502 1,549
9,798 g,989
6,579 6,616
675 690
27,025 27,274
61,322 60,074

Percent
Change Change

24 1.2%
-21 -0.9%
27 1.0%

. -134 -1.2%
6 1.0%
38 1.3%

6 0.0%
168 1.2%
41 0.9%
142 1.3%
64 1.5%
361 0.5% -
-3 -0.8%
1 0.5%

7 2.6%

11 0.5%

1 1.0%

97 3.5%
33 1.3%
-35 -1.1%
3 0.4%

86 2.7%
25 2.9%
51 7.7%
277 1.6%
134 2.0%
411 1.7% .
772 0.8%
~1497 -4.4%
-41 -0.5%
47 3.1%
191 1.9%
37 0.6%
15 2.2%
249 0.9%
1248 -2.0%
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Compact discs
Adult
Juvenile

Total (Compact discs)

CD ROMs
Adult
Juvenile

Total (CD ROMs)
Budio Cassettes

Adult
Juvenile

Rudioc Books
Adult
Juvenile

Total (Cassettes)
Kits
Videocassettes

Adult
Juvenile

Total (Videocassettes)

Total (Audio Visual)

Reference
Adult
Juvenile

Total {Reference)
Puzzles
Adult

Juvenile

Total (Puzzles)
Games (Juvenile}

Realia
Paintings
CC decoders

Total {(Realia)

5,088
283

5,371
92
121
213

2,758
792

1,672

608
5,830
1,005
7,254

1,348

8, 600

21,019

5,463
1,020

6,483

47
453
500

87

232

234

5,176
289

5,465

108

165

273

2,746
849

1,713

673
5,981
1,022
7,428

1,381

8,809

21,550

5,503

- 1,020

6,523

48
462
510

87

231

233

94

16
44

60

-1z -
57 .

41
65

151
17
174
35

209

531

10

17.
36.

28.

o

7%
.1%

.8%

4%
4%

2%

4%
.2%

.5%
.7%

6%

7%
A%
.6%

4%

. 0%

7%
.0%

. 6%

.1%
.0%

0%

.0%

.4%
.0%

.4%
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Large Type
Adult '
Juvenile

Total (Large Type)
Pamphlets

Easy Reading
Foreign language
Afrikaans

Adult
Juvenile

Total (Afrikaans language)

French
Adult
Juvenile
Total (French language)

German
Adult
Juvenile
Total {(German language)

Greek
Adult
Juvenile
Total {Greek language)

Gujarti
Adult
Juvenile
Total (Gujarti language)

Hebrew

Adult

Juvenile 7
Total (Hebrew language)

Italian
Adult
Juvenile

.Total (Italian language)

2,750
28
2,718

14,866

1,029

86
18
N\ 104

92

= O

51
51

[y

21

23

2,823
28

2,851

14,866

1,028

86
18
104
92

96

Q=

50
50

O

21

23

Qoo OO O [ -

oo o

-1
-1

oo

=N ala

=N elal [= = B

o OO

e Nelel

oo 0

7%
.0%

.6%

.0%

1%

0%
.0%

.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%

.0%
.0%
.0%
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Japanese
Adult
Juvenile
Total ({Japanese language)

Latin
Adult
Juvenile
Total {Latin language)

Polish
Adult
Juvenile
Total {Polish language)

Russian

Adult

Juvenile :
Total {Russian language)

Slovak
Adult
Juvenile
Total (Slovak language) -

Spanish
Adult
Juvenile
Total (Spanish language)

Total (Adult)
Total (Juvenile)

Total (Foreign languages)

TOTAL

0 0 0 0.0%

1 1 0 0.0%

1 1 0 0.0%

0 0 0 0.0%

2 2 0 0.0%

2 2 0 0.0%

482 516 34 7.1%
16 23 7 43.8%
498 539 a1 8.2%
118 117 -1 ~0.8%

2 2 0 0.0%

120 119 -1 -0.8%

1 1 0 0.0%

0 0 0 0.0%

1 1 0 0.0%

522 536 14 2.7%
687 687 0 0.0%
1,209 1,223 14 1.2%
1,323 1,370 47 3.6%
783 789 6 0.8%
2,106 2,159 53 2.5%
207, 645 207,874 229 0.1%
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DES PLAINES PUBLIC LIBRARY
ADULT PATRON ASSISTANCE STATISTICAL REPORT

Total

1,061

2,230

3,291

MAY 1998
Asststance Number
Equipment repair and assistance 170
Tax forms 21
Directional questions : 134
Item retrieval by library pages 133
Audio visual inquirets 603 -
Total
Reference Services
~
1. Specific item request . 1,098
-2. Ready reference 846
3. Mater:al searching 45
4. Referrals to other libraries ‘ 241
Total
GRAND TOTAL
CHILDREN S PATRON ASSISTANCE STATISTICAL REPORT
MAY 1998
Reference Services - Number-
1. Equipment, repair, & assistance o302
.2. Computer sign-ups & help 554
3. Storytime & program sign-ups 46
4, Reference questions 1,061
5. Ready reference 303
6. Referrals to other libraries 25
7. Misc. inquires ' 259
8. Handout & change 353
TOTAL . 25903

Number of individuals using the Local Computer Network = 1,217



DES PLAINES PUBLIC LIBRARY
MEETINQ ROOM MAY 1998

Outside Community Groups

AAUW

Coupon Club

Des Plaines Art Guild
DuPage Figure Skaters
Fairmont Townhomes
Foreign Affairs
Harmonaires

National Scrap Book Day
Phoenix Investment Group
Primerica Financial Service
Referendum Committee
Romance Writers
Toastmasters

Young Arusts Group

Total

Library Sponsored Adult Programs

Book Discussion

Feature Films at the Library
F.O.L. General Mortgage
Learning Organization
Remodeling Your Kitchen

Robert Lightfoot Photo Shoot

Staff Inservice Day

Wellness Into The 21% Century

Other
Library Board Meeting

Total

Times Used

/
DD b ek ek ik ek ek ek b ek bk ek ek

[y
n

11

btk e b BN = e B

Attendance

5
5
12
10
10
10
26
4
6
25
25
38
25
50

251

20
50
25
43
81
58
45

13

341
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DES PLAINES PUBLIC LIBRARY
MEETING ROOM - MAY 1998

Page 2

Library Sponsored Children’s Programs Times Used
Bright Start Baby Book Times 2
Babysitting Clinic 1
Evening Storytime 1
1* Methodist Pre-School 2
Mother’s Day Craft \ 1
Total 7
Literacy Program ‘

Learn to Read 19
Total 26

May Total = 26 groups involving 1,396 people.
1998 Year to Date Total 240 groups involving 7,719 people.

X1II

Attendance

275
40
25
55
56

451

945

1,396
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BE A LIBRARY ADVOCATE:

“Communities build libranes because libraries build communities.”

o The new library will be approximately twice the size of the present building.

. OYOU talked and we listened. Based on our customer survey conducted last year, the new

library will have:

Three times as many public computers, including;

» a computer lab with 10 work stations instead of three
Nearly 70 percent more books
Three times as many seats for readers, including:

+ comfortable lounge seating

o tables

e carels
More meeting spaces and more flexible meeting spaces which are adaptable for
simuitaneous use

Small group study rooms

e The new library will also have:

A special storytime room

A young adult area .

More efficient design for checking out, renewiﬁg, and returning items.
More parking, some of it covered

Full ADA accessibility

Improved fire safety and security

o The new library will be the "pride and joy" of the community.

(cont.)
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BE A LIBRARY ADVOCATE (cont.)
LOOKING BACK (IF WE MUST....)

A
Having a new library as the foca! point of the downtown redevelopment is radically different
from the two previous plans

Previously, the Board considered such locations as the old West School site and the
adjacent apartment building site.

Those plans considered the space needs of the library only. The current ptan considers the
successful redevelopment of downtown Des Plaines.

Referenda Facts

A referendum for a $12 milfion bond to build a new Iibrary was held in November of 1992. With
11,065 voting yes, the referendum was defeated by only 358 votes.

A referendum for a $15 million bond to build a new library was held on November 7, 1995. Only
7,289 people voted in the election, less than the number voting either yes or no in the previous
referendum. The votes were 4,265 no and 2,925 yes, hardly a representative sampling of the
number of registered voters in Des Plaines.
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FOR LIBRARY ADVOCATES:

GENERAL TIPS FOR HANDLING TOUGH QUESTIONS
Try to remain calm and in control.
Keep your answers simple, postitive and to the point.
Don't use library jargon.

Practice and role-play. You don't have to memorize answers, but try to develop a technique
that will allow you to be comfortable and confident.

Listen. Make sure you hear the question that is being asked.
Pause and think about your answer.

Don't be defensive — Try to respond positively. For example, say | respect your position, but let
me give you another perspective. s

Be direct. Respond to the question that is asked, but focus on the message that you want to
deliver.

Be brief. A longer answer isn't necessarily better.

Pon't repeat negative words when you answer a question. Keep your answers positive and to
the point.

Respbnd honestly. If you don't know the answer, say so and tlry to get more information.

ALA says “Remember, libraries are the best thing on the planet. You know a lot about them
and you are sharing your knowledge.”




COMMUNITY CONSOLIDATED SCHOOL DISTRICT 62

777 ALGONQUIN ROAD - DES PLAINES, ILLINOIS 60016-6281

DR. ROBERT H. WILLIS, SUPERINTENDENT TELEPHONE (847) 824-1136
FAX (847) 824-0612

May 20, 1998

Ms. Sandra Norlin

Des Plaines Public Library
841 Graceland . .

Des Plaines, IL 60016

Dear Ms. Norlin: . -

Thank you very much for your generous contribution to the Des Plaines Community
Consolidated School District 62 Junior Great Books training program. On May 5th and
6th, we hosted 29 parents, teachers and community members as they spent a total of
ten hours leaming about the Junior Great Books Foundation's Shared Inquiry process
for learning. Your willingness to support our efforts made possible the registration and
feas for each of these volunteers, as well as lunch and food which we were able to

. offer both days.

Wa will soon begin to develop a plan to implement this program on a voluntary basis

in each of our 11 District schools. Maine Township High School District 207 sent
several participants, and plans a similar program at the high school level. Individual
schools are responsible for fund raising to support the purchase of materials needed

to begin teaching the program. Such collaborative efforts continue the valuable
instructional work which begins with our youngest learners, and offers opportunities for
exciting, open-ended discussions about the best in both classic and contemporary '
children’s literature.

There will be an annual evaluation of the Junior Great Books program, which we will
share with you each $pring. Please feel free to come and participate in a Junior Great
Books discussion - every day is an opportunity to learn something new! We appreciate
your contribution on behalf of the children in District 62.

Very truly yours,

Forgtua (. Heabsl

Kristina Astrid Hesbol
Language Development/ School improvement Coordinator
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MEMORANDUM

DATE: May 28, 1998

T0: Sandra Norlin, Martha
' " Sloan

FROM; Leslie Steiner

RE: Groundbreaking for

Downtown Project

Karen Henrikson just told me that
the groundbreaking for the
“downtown project” will be held on
July 4 immediately following the
parade, between noon and 1 p.m.
John Burke will most likely be.
invited by the Mayor to speak at
the ceremony, which will be “short
and sweet.”

Karen would like us to spread the
word to the Board and the Friends.
She will keep me posted on our

participation and what we should be
doing in advance. '



SPACE NEEDS WORKSHEETS
DES PLAINES PUBLIC LIBRARY

*‘*‘* * REVISION * * 5/25/98 * * * *

~ This collection of worksheets establishes the space needs for the
Des Plaines Public Library, based on its essential, projected service

.paramaters. These worksheets build on studies, previously completed

for the library, which have outlined various expansion scenarios. The
scenario at hand is predicated on building an expandcd main library of
roughly 80,000 square feet, configured over four floors of roughly

' oqual s1zc

‘a4

.

Among the key planning and service paramcters found in this
scenario:

v aprint collectlon of 245 ,000 volumes and 600 penodlcal

titles
\ anonprint collection of 32,500 items - ... .
V' 310 reader seats
v 76 public network terminals for access to dlgltal

information resources, including a computcr training lab

to seat 10
v a meeting room to seat 200
These worksheets also update forécasts regarding the impact of
electronic access to information (backfiles of periodicals to be held on-
site-are reduced, reflecting the growing availability of that literature
through electronic sources; more: tcrmlnals for pubhc use are

- anticipated). - - |

Library staff and board are encouraged to review these

worksheets and provide comment and correction regarding the overall .

service parameters described here and/or the distribution of those
resources through the proposed expandcd building.

‘-a .

CONTENT. S
Summary of spaceneeds ........ e e .1
Collection development forecasts .. ................. 8
Reader seating forecasts (with public network staoons) . 16
Space needs detail by department and functional area -. . .. .18

2
~aa

Library Planning Associates, Inc.



IL-Des Plaines space needs Summary

ENTRY / CONTROL / CIRCULATION

Traffic dispersal / plaza entry. . . .... e et eatenaa e 325
Traffic dispersal 1 garage eniryl . . . ... vvveniiiiiiirissaniantsssnenancaarnennns . 605
Book return f interior (roamlet).. . .....ooovi it i e 90
Informationdesk ... .. i ittt ittt a et aaas 935
Circulation service window L woPErGOM. . . .. ... oot iieerae it iiannnnennns 1,726
Switchboard (Toom) ... it itiiee it iaeaseeeeennssaaassssnnnssnoesennnns 100
Rough SOTHing FoOM .. oo uiiie ittt itiattrrnersocarsenassanssonvessnas 300
Charging desk .. i e i et it e, 700
Modem closet (roomlet) . .......ccceoiiiiiiiiiiiiieiaiitiiieannrenasrrerrrroennes 50
Book return [ exterior (roomlet). . ... ...c.iiiiiiiineaeii it iieneneeeesirenannnnnns 100
ASSIGNABLE SPACE INDEPARTMENT . ...ccv0vvevnanass 4,931
Nonassignable allowance (@ 20% of assignable) .......... erue 986
Entrylobby...covvviieeeennnnnncasansnanns 500
' i Public restrooms
: 7 300
. 1 P 300
. : T 111§ A 100
: DEPARTMENT TOTAL .....covvveervesannnerrensssssnnas 7,117
MEETING ROOMS
Public meeting room ... ... .. i e i e ittt i 2,575
Conference room .. ... .iiieeeiiiiiieiiiiaeaas i eaieaaaaa, 885
Kilchenette (FOOM) oottt ieevnenneeseeneasronesonesesrsanssnnnnnnnasssennnnes 150
Storageroom  ........ f e iaaaeeaaiaeea i 150
' ASSIGNABLE SPACE IN DEPARTMENT ............ R 3,760
Nonassignable allowance (@ 20% of assignable) .............. 752
Meetingroom lobby ........ccviiiiiniiiiiiiiiiiiiiiinae, 300
DEPARTMENT TOTAL ....ooiiiiiiinninntiiacassssennnss 4,812
BOOKMOBILE SERVICES
Bookmobile staff workroom . . ... ... ..o i 559
ASSIGNABLE SPACEINDEPARTMENT .....cv0vvvnnnann. 559
Nonassignable allowance (@ 20% of assignable).............. 112
DEPARTMENT TOTAL ... i iiiiiiiianans 671
SERVICE / STORAGE
Receiving & delivery (room). . ... .o ettt ittt iiitan e ieeeaans 150

512598 : Page 1



[L-Des Plaines space needs ’ Summary
Maintengnceworkroom ......... ... . . i iiiieiieae B T, 210
Supplies SIOTARETOOM o ..\ tee ittt trtataneaeassasnsisnressssnenenionsns . 270
Book sale sorting ] S1orage {Toom). ........c..iuuiiriiiiiiiiiinneeeneainssssssserenns 300
Groundskeeping equipmentroan. .. .....ov oo v vieenrnennnnenanas e reear e 105
General SIOTGRETOOM . ...\ teeeneereessanutnnceeonnnnsrssssssnnnesssncns 510
ASSIGNABLE SPACEIN DEPARTMENT T 5. % 1.1
Nonassignable allowance (@ 20% of assignable) .............. 309
DEPARTMENT TOTAL ....cvvvivrieniinrnsnnansans 1,854
MECHANICAL — )
Allowance for mechanical Fooms ... i i i iiiiere e et raaaes 4,000
GROSS AREA/ENTRYLEVEL........0..i0he. teasees vee. 18454
AN
f: \
) ).
W

512598 ' Page 2
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IL-Des Plaines space needs

CHILDREN'S SERVICES -
Public service desk/ children’s. . . ...ttt iiiieanertrnsnsncarns 1,605
Preschool collection (nclnew hooKS) . ..o vve e e et e, 1,865
Early readers collection (incknewbooks). . ..o.vviiiiiiiii i e 1,600
Grade school collection (inclnew hookS) . . ..oovvniiiiii i et iiari i 3,800
YA collection T (nClneWDbOOKS) . . i e it ittt ey 1,093
Audiovisual collection ........c.coiiiiiiiiiiiii e e it 905
Parenting collection et aeiatres et eas e esassr et oot tananans 405
SIOrylime room i et et e 780
Children's services office . . . ..ottt et e eiiiraaaneareannaans 988
. ASSIGNABLE SPACE IN DEPARTMENT ......... teessenns
‘ Nonassignable allowance (@ 15% of assignable) ..........000.
Restrooms
BOYS ..ot e ettt e
1 3
: DEPARTMENT TOTAL .. .ccivintvernnnorarncsconssasnnns
.)MINISTRATIVE OFFICES
Administrative assistant | business affice. . . . . . ..o 475
Director'soffice .. i e i it et e 330
Assistant director's office I/ Public services ........oooi vt iiiiiiiisesnsiienranennas v 250
Assistant director’s office IL L Technical services. . .. ........c.oiiiiiiinniiieessrnaesnes 250
Management team office I/ Circalation Services. . . ... .....ooiiuiiiviaiiiiiinsancesnnns 150
Management team office I | Reference services .. ... oriiiisiriarans 150
Management team office Il { Children’s services . ...t iiiiiiianiiinianans 150
Management team office IV. | Coramunity.Services. . ..........coouveeeeiiviniiinivinnesinns 150
Management team office V/ Publicinformatian . ...........c.coveveeiiiiiiiiiiiian, 150
ConferenceroomII 1Boardroom ...........coviinnuiiriiirenanerreiniiieseornaes 595
Records storage room ... ... .. ittt it ettt i e a i ey 165
ASSIGNABLE SPACEIN DEPARTMENT .......c.c00cnvnnee
Nonassignable allowance (@ 20% of assignable)........... eoe
DEPARTMENT TOTAL ..ooivvvinernrsncrnarsnes -
STAFF OFFICES
Technical servicesworkroom. . . ... ... ... ittt 1,348
LAN SEPVEr room . i s iaia i eia e eaee ey 75
Maintenance office .. .. i ettt ey 100
Mail roOm e e e it ies et 120

5125098
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IL-Des Plaines space needs 2 Summary

ASSIGNABLE SPACE IN DEPARTMENT ......... vesoernan 1,643
Nonassignable allowance (@ 20% of assignable)...... veseanes 329
DEPARTMENTTOTAL ........coiviiiiviinnnn. cees 1,972
MECHANICAL
Allowance for mechanical rooms ettt eea ettt et e aaeann 450
GROSS AREA/SECOND FLOOR ....cvvvvuenrierennnnnnss 20,996
. N

5/25/98 ' ' Page 4
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IL-Des Plaines space needs

POPULAR COLLECTION

Public service desk I readers advisor

Browsing | new books  .......
Largeprint ...,
Fiction collection  .......
Audiovisual collection ..., ™
Previewrooms — .......
Browsing | current periodicals. . .
Periodical backfiles  .......
Small group study rooms . ......
LAN server closet (room). ......

Adult services staffoffice .......

AFF OFFICES

Staff lounge (room)  .......
Graphics workroom  .......

MECHANICAL

Allowance for mechanical rooms

5/25/98

..................................................
..................................................
--------------------------------------------------
..................................................
--------------------------------------------------
..................................................
..................................................
..................................................

--------------------------------------------------

.................................................. 963

) ASSIGNABLE SPACE IN DEPARTMENT ............. -
Nonassignable allowance (@ 15% of assignable)......cco000s
DEPARTMENT TOTAL .....ccovvveereentenaean vaee

................................................... 815 .
ASSIGNABLE SPACEIN DEPARTMENT .....ccvvvvvreees -
Nonassignable allowance (@ 20% of assignable)......... vares

Staff restrooms

---------------------------------------------------------

GROSS AREA/THIRDFLOOR ........covvvenns, tessenes

13,628
2,044
15,672

1725
345

100

100
2270

450

18,392

Page 5



[L-Des Plaines space needs . ' Sy

;nm“g ..:2‘. ;\%&{ " IR S

mmary

16,175
2,426

REFERENCE SERVICES
Public service desk I reference. ........ ..o ittty 2,545
Reference collection ... . i i i iiiiiinaanarnr st sssanarsarrararaaa s 2413
Public copiers i i it it rese sttt ittt e, 330
Business reference PPt 1,393
Nonfiction collection ... ~................., e reeeaaei e e 7.475
Quiet Study room . sttt . 650
Computerlab (o e it e e P . 505
Small group Study rooms .........oouvire ittt iiirtiotiitiresratittrsiiiesstiienas 500
LAN servercloset ... ... .0 e et eee ettt aaa s 75
Reference workroom ... ....ooiiiiiieiiiiiii e e it e e i, 250
. ASSIGNABLE SPACE IN DEPARTMENT . B A
Nonassignable allowance (@ 15% of assngnable) ..............
Public restrooms
MECHANICAL . o
Allowance for mechanical FoOmS = & ittt it i ittt it e ettt e
GROSS AREA/FOURTHFLOOR...........c.uu.. bevasuas
572598
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IL.-Des Plaines space needs

ENTRY LEVEL .
Entrylcontrol  circul@lion . ... ... .. ... viiii ittt tiiteannnnans 7,117
MeCling TOOMS .1 vvr ittt it ita st satasataeenaaanrerannte et 4,812
BOOKMODIIE SETVICES « v v v e ettt te et e et e te ettt e e an 671
Service I SIOTAZE covie i iiiaiaeii ettt i e, 1,854
Mechanical ~ ..... e e e e e et e et te et e e e 4,000
’ GROSS AREA /ENTRYLEVEL ......vivivenrrinsrnnnnnnes
SECOND FLOOR
CRIldren's SerViCES oo iv oottt it ien et eetsraareenseroatreeessosasennnns 15,197
Administrative offices. . . . . ... eeees b e eeeareeaieeiieannire i aarsaaa 3,378
Staffoffices = Uoiiiiiiiiiiiiienn. JS 1972
Mechanical ..o ittt Nerrrarsesrrann verseerearans 450
GROSS AREA /SECONDFLOOR ... .ocivvvinnnnnsennansas
THIRD FLOOR ,
| Popular COUECHOR | .. enevreis it e et e 15,672
‘ . SIGFOfICES et 2210
Mechanical oo e 450
T GROSS AREA /THIRDFLOOR . ....0vvvvrvvucrssannnnannas
FOURTH FLOOR :
Reference Services .. ..oovuuiiiiiuiinn it i e 19,001
Mechanical oo et ere i 450
GROSS AREA fFOURTHFLOOR .. ..o.vvviniinnniinennnnes
GROSS AREA ... ... iiiiiiiiiiiiteaneeearnsanecaninens
N

5/25P8
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IL-Des Plaines space needs ' : Collection

8

CURRENT HOLDINGS PROJECTED HOLDINGS
Holdings Pct of, Pet of] Pctof|] Holdings Petin] Volumes
adult total total| / - circ| _to house
Fiction ; 23,091| 19.89%| 13.84% 13.39%| 32,800 10.00%| 29,520
Mysteries . ' 7.988 6.88% 4.79% 4,33% 10,600 10.00% 9,540
Science fiction - 2,605 2.204% 1.56% 1.47% 3,600, 10.00% 3,240
Paperbacks | . 0.00% 0.00% 0.99% 2,425 10.00% 2,183
Large print . 2,605 2.24% 1.56% 2.00% 4900 10.00% 4.410]
New books / fiction ' varies varies
New books / noafiction varies varies
Total adult g t / fiction 36,288] 31.25%| 21.75% 22.17% 54,325 48,893

200%| 4,900

Business reference . | 0.50%|  1225)  0.00%| 1225

Nonfiction 67,900 58.48%| 40.69% 37.33%|  91,450] 10.00%| 82,305
Biographies - 4217  363%| 2.53% 246%| 6,025 1000%| 54
Foreign language : 1294  L11%| 0.78% 204%| 5000 500%| 4,

Easy reading / literacy 1015  087%]  061% 0.50%|  1225| 5.00%] 1164

" “Total adult print / nonfiction | _ 79.824] _ 68.75%] _ 47.83% 44.83%| 109,825 99,767

_ Total adult 116,112] 100.00%|  69.58% 67.00%] 164,150] . 148,660

4
'

5/25/98 Page 8
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IL-Des Plaines space needs

SHELVING ENVIRONMENT
#of| Capacity Lin.ft| Vol per

S pRpO 2

shelves factor]  usable lin. ft.
GoEm SRR e
65| 75.00% 1463 . 9.00
701 75.00% 15.75 12.50
70| 75.00% 15.7 11.00
7.0] Zig-zag insert / regular shelving
40| 7500% 900 1100
Gaylord showcase display or equal
Gaylord showcase display or equal

5/25/08

Collection
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IL-Des Plaines space needs

Collection

CURRENT HOLDINGS PROJECTED HOLDINGS

Holdings Pctof Pl of] Pctof| Holdings] _ Pctin] Volumes
children's total total circ| tohouse
J plcture books 6,534 1287% 3192% 4.00% 9,800 10.00% 8,820
J easy readers 0.00% 0.00% 0.00% 10.00% 0
Jboard books - 595 1.17% 0.36% 0.61% 1,500 40.00% 900

New books / preschool varies varies
Total J preschool 7,129] 14.04%| 4.27% 4.61% 11,300 9,720

“E nonfiction 6511 12.83%| 3.90% 363%|  8.900] 10.00%
E fiction 9456| 18.63%| 5.67% 567%  13.900] 10.00%| 12510
New books / early readers varies varies

J refcrence

3145%

1.96% 0.50% .

J nonfiction 15,178] 29.90%| 9.10% 10.00%| 24,500 10.00%
J biographies 842 1.66%|  0.50% 0.61% 1,500  10.00%
] fiction 8,236 16.22%| 4.94% 5.00% 12,250 10.00%| 11,025
J large print 28 0.06% 0.02% 0.10% 2501  5.00% 238
] foreign language 767 151%| 0.46% 1.22% 3,000  5.00% 2,850
J parenting 0.00%| 0.00% 0.14% 350 10.00% 315
New books / grade school varies varies

260461 S51.31%1 15.61% 17.58%|__ 43.075 39,053,

‘Total J grade school

YA ﬁcuon 1,048 2.06% 0.63% 1.00% 2,450 10.00% 2,205
Y A nonfiction 5751 L13% 0.34% 0.50% 1,225 10.00% 1,103
New books / YA varies varies
Total ] young adult 1,623 3.20% 0.97% 1.50% 3,675 3,308
Total children's 50,765 100.00%| 30.42% 33.00% 80,850 72,601
TOTAL PRINT 166,877 100.00% 100.00%) 245,000 221,261
5/25/98 Page 10
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[1.-Des Plaines space needs

50

75.00%

4.0

Gaylord showcase display or equal

75.00%

12.00

12

S12SR8

Collection
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IL-Des Plaines space needs Collection

CURRENT HOLDINGS PROJECTED HOLDINGS
Holdings . Petof] Pctof| Holdings Pctin Titles
ot e O b CIFCL O OUSE

Periodical display /adult 84.50% 507l 0.00% 507

Periodical display / newspapers 3.00% 18] 0.00% 18

Periodical display / young adult- ' 2.50% 15 0.00% 15

Periodical display / preschool 4.00% 24|  0.00% 24

Periodical display / grade school ‘ 6.00% 36|  0.00% 36
: IR B 100.00% 600

Towl -

Pct] Number| Yrsheld] Volumes

, , retained| retained|  onave held
Periodical backfiles /adult  * - - - - 90.00% 456| 50 2280 °
s**+ Periodical backfiles / newspapers - 90.00% 16 0.5
Periodical backfiles / young adult . 90.00% 14 5.0
Periodical backfiles / preschool i 90.00% 2 5.0
Periodical backfiles / grade school ) 90.00% 32 5.0

5/25/98 - Page 12
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IL-Des Plaines space needs

Gaylord QLGND10 or equal
40| 10000%|  12.00}
3.0 100.00%} 9.00
40| 100.00% 12.00
60| 80.00% 14.40
60| 80.00% 14.40
60| 80.00% 14.40' .
60| 80.00% 14.40| .
60| 80.00% 14.40

5/25/98

12.00
12.00
12.00
- 12,00
12.00

| )

173
173
173
173

173

2,280

70
110
160

b b b b e

48"
48"
48"
48"
48"

11.25
11.25
11.25
11.25

11.25

Collection

Page 13



IL-Des Plaines space needs Collection

CURRENT HOLDINGS PROJECTED HOLDINGS
Holdings Pct of] Pctof} Holdings Pctin Items
Adult

Compact discs ' 4,801 23.02% 21.08% 6,850 20.00% 5,480J
CD-ROMs - 79 0.38% 0.46% 150]  30.00% 105
Audiocassettes 2,756 13.21% 9.23% 3,000; 20.00% 2,400|
Audiobooks 1,540 7.38% 18.46% 6.000{ 30.00% 4,200
Videocassettes ' 6.822 2.11% 30.00%|  9750] 30.00% 6825
Puzzles - 54 0.26% 0.00% 0| 0.00% 0
Realia / paintings 232 1.11% 0.62% 200]  40.00%] . 120

" Total aduft AV 16,284 78.07%| | 79.85%] 25950 19,130

Childrens

J compact discs 280 1.34% 1.38% 450| 20.00%
J CD-ROMs . 55 0.26% 1.15% 375| - 40.00%]| -
J audiocassettes . 783 3.75% 3.46% 1,125 20.00%
J audiobooks < . 546 2.62% 2.54%| - 825] 20.00%
J videocassettes - 1,350 6.47% 6.00% 1950] 30.00%|
Jkis | 1,012 4.85% 3.69% 1,200 50.00%
J puzzles , 461 221% 1.62% 525| . 50.00%
J games 88 0.42% 0.31% 100]  20.00%

Total children's AV 4,575 21.93% 20.15%| 6,550

TOTAL AV 20,859 100.00% 100.00%] 32,500

5/25/98 Page 14
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[L-Des Plaines space needs

LIFT 13300 or equal 616 5,480 9] Brws wd 75.00
Gaylord VGL 1080SFS or.equal 72 105 2| Brwswd 15.00
Define storage unit 200 2,400 13| Brwswd 25.00
Gaylord VGL 1080SFS or equal 96| 4,200 44| Brwswd 15.00
Gaylord VGL 1080SFS or equal 144} 6,825 438} Brwswd 15.00
' . 0 0| Brwswd 25.00
Wall panel display 80 120 2{ Brwswd 75.00
LIFT 13300 or equal 616 360 i| Brwswd|  75.00

Gaylord VGL 1060SFS or equal 48 225]|. 6] Brwswd 15.00] -

L Define storage unit - . 200 900} - 5] Brwswd 25.00} .

Gaylord VGL 1060SFS or equal 64 660 12| Brwswd 15.00
‘ Gaylord VGL 1060SFS or equal 108 1,365 14| Brwswd 15.00
3.0} 80.00%] 720}  12.00 86 600 8 Brwswd|  15.00
Define storage unit 200 263 2| Brws wd 25.00
Define storage unit 200 80 1| Brws wd 25.00
= —— r—

NOTE: Jkits stored in hanging plastic bags, shelved on conventional shelves adapted with hanging rods

in lieus of shelves

51258

Collection
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[L-Des Plaines space needs Seating

. . 0 0

TOTAL E/C/C - 0 0 0 0 0 0 4 2 0 6
Public service deskl readers advisor 0 0 0 0 0 1 2 0 3
Browsing ! new books 8 0 0 0 0 8 i 0 0 1
Large print 6 4 0 0 0 10 0 0 0 0
Fiction collection 4 0 0 0 0 4 N 0 0 1
Audiovisual collection 0 4 0 0 6 10 1 0 0 1
Browsing / current periodicals 20 4 4 0 o 28 0 0 0 0
Periodical backfiles 0 4 8 0 100 22 0 0 0 0| ~
Quiet study room ' 0 0 4 8 10 22 0 0 0 0

TOTAL POPULAR 38 16 16 8 26] 104 4 2l 0 6

Pubhc service deskl rcference 0 0 0 -4 4 4 4
Reference collection 0 8 4 0 24 36 1 4 4 9
Business reference 0 4 4 0 10 18 1 2 -4 7
Nonfiction collection ) 0 4 8 0 10 22 2 0 0 2
Computer lab 0 0 0 0 0 0 0 10 0 10
TOTAL REF / NF 0 16| 16 4 48| -84 8 20 12 40

Pm service desk I chddren s

0 4 8 4 0 16 2 8 2 12
Preschool collection 4 24 6 0 0 34 1 2 0 3
Early readers collection 0 4 0 0 0 4 1 0 0 1
Grade school collection of 32 4 6 al 46 1 3 0 4
YA collection 6 4 4 0 0 14 1 3 0 4
Audiovisual collection 0 0 0 0 0 0 0 0 0 0
Parenting collection 8 0 0 0 0 8 0 0 0 0
TOTAL CHILDREN's 18 68] 22 10 4 122 6 16] 2 24
GRAND TOTAL 56| 100 54 22 78 310 1 22 40 14 76
I l I T I
SQ.FT. PER UNIT 40.00 25.00 25.00 30.00 3500 30.00 42.50 60.00

5/25/98 Page 16




[ [L-Des Plaines space needs

Sit

2.58%| 0.00%| 0.00%| 0.00%| 000%| 2.58% 1.32%| 0.00%| 0.00%| 132%
194%| 1.29%| 0.00% 0.00%| 000% 3.23% 0.00%| 0.00%| 0.00% 0.00%
129%| 0.00%| 0.00%] 000%| 000%| 1.29% 132%| 0.00%| 0.00%| 1.32%|
0.00% 129%| 000%| 0.00%| 194%| 3.23% 132%| 0.00%| 0.00%| 1.32%
645% 129%| 129%| 0.00%| 0.00%] 9.03% 0.00%| 0.00%| 0.00%| 0.00%
. 0.00%| 129%| 2.58%{ 0.00%| 323%| 7.10% 0.00%| 0.00%] 0.00% 0.00%
0.00%| 0.00%| 1.29%| 2.58%| 3.23%| 7.10% 0.00%| 0.00%!| 0.00%| 0.00%
. . 12.26%]  5.16%] S.16%] 2.58%| 8.39%| 33.55% 526%| 263%| 0.00% 7.89%
-0.00% 0.00% 0.00%| 1.29%| 1.29%| 2.58% 5.26%| 5.26% 5.26% 15.79%
0.00%| 2.58%| 1.29%| 0.00%| 7.74%| 11.61% 132%| 5.26%| 526%| 11.84%
0.00%| 129%| 129%| 000%| 323% 581% 132%| 2.63%| 526%| 9.21%|
0.00%| 129%| 2.58%| 0.00%| 3.23%] 7.10% 263%| 0.00% 000%| 2.63%
0.00%| 0.00%| 0.00%] 0.00%] 000%| 0.00% 0.00%| 13.16%|  0.00%| 13.16%
0.00% 5.16%] 5.16%] 129%] 1548%] 27.10% 10.53%] 2632%[_15.79%| _52.63%]
: B RRRRR CHINH St i B i B
0.00%| 1.29%| 2.58%| 1.29%| 0.00%| 5.16% 2.63%| 10.53%| 2.63%| 15.79%
1.29%| 7.74%| 194% 0.00%| 0.00%| 10.97% 132%| 2.63%] 0.00%| 3.95%
0.00%| 129%| 000%| 0.00% 000%| 1.29% T 132%]  0.00%{ 0.00%| 132%
0.00%| 1032%| 1.29%| 1.94%| 1.29%| 14.84% 132%| 3.95%| 0.00%| 5.26%
194%| 1.29%| 1.29%| 0.00%| 0.00%| 4.52% 132%| 3.95%| 000%| 5.26%
0.00%| 000% 000% 000%| 000% 0.00% 0.00%| 0.00% 000%| 0.00%
2.58%| 0.00%| 0.00%] 0.00%| 0.00%| 2.58% 0.00%| 0.00%| 0.00%| 0.00%
[ s81%| 21.94%| 7.10%{ 323%| 1.29%| 39.35% 7.89%| 21.05%| 2.63%| 31.58%
—_a Pl b
— [ 1806%| 3226%| 17.42%| 7.10%| 25.16%] 100.00%] | 28.95%| 52.63%| 18.42%| 100.00%
T T 1T T T B
512598
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[L-Des Plaines space needs Detail

ENTRY / CONTROL / CIRCULATION

Traffic dispersal / plaza
Special use: Theft detection System entry turnstile 1 150.00 150
Theft detection system exit sensors 1 150.00 150
Literature display racks / tax form distribution ¢ 2000 0
"You are here” map 1 2500 25
Display case ‘ 0 5000 0
Community bulletin board ] 1 0.00 0
FUNCTIONAL AREA TOTAL S.F ............................................. - 32
Traffic dispersal ! garage )
Special use: Theft detection system entry tumstile 1 150.00 150
‘Theft detection system exit sensors 2 15000 . 300
Literature display racks / tax form d:smbunon 4  20.00 80 -
*You are here" map ' 1 ' ,
Display case 1
Community bulletin board 1
FUNCTIONAL AREA TOTAL S.F

Book return / interior (roomlet) _ : _
Special use: Book drop (1 adult, I youth, 1 nonprint)’ 3 3000 90

FUNCTIONAL AREATOTAL SF. .. .. ittt it eiaaannens - 90
Information desk
Collection: Ready reference shelving - 42" . 4 1125 45
Staffing: Information desk for four staff {two initially) 4 150.00 600
. (automation / PC /LAN)
Special use: Public network station w/printer - "stand” Information desk 4 30.00. 120
Public network station w/printer - "sit 2 4250 85
Public network station w/printer - "study" 0 6000 0
Registration files / card file 1 2500 25
Lost & found 1 2500 25
Photocopier . 1 3500 35
FUNCTIONAL AREATOTALSF. ... it iinraennann, e 935
Circulation service window | workroom .
Staffing: Service window (automation / PC /LAN) 1 150.00 150
Check in station (automation / PC / LAN) "3 100.00 300
Clencal: overdues, reserves, holds 4 100.00 400

5/25/98 Page 18
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fi IL-Des Plaines space needs Detail
(PC retn, files) (automation / PC /LAN)
ILL staff work stations (PC retn, files, side chair) 2 100.00 200
: - (automation / PC /LAN)
Page supervisor (PC retn, files) 1 100.00 100
{automation / PC / LAN)
Special use: Reserve shelving - 60" 6 1000 60
Cash register 1 3500 35
Photocopier 1 3500 35
Typewriter w/ stand 1 3500 35
Storage for orphans & snags (record bins) 6 20.00 120
FAX machine 1 2500 25
ILL sorting shelves / CBI shelving - 84 or 90" tall 4 1125 45
ILL sorting table ) 1 7500 75
Supplies cabinets 6 15.00 90
Printer 1 2000 . 20
Coat closet 1 20.00 20
Lockers 16 1.00 16
Other 0
FUNC'I‘IONALAREATOTALS.F..........................'................‘..’. 1,726
. Switchboard (room)
. Staffing:  Switchboard 1 100 100
Special use: Other 0
o FUNCTIONAL AREATOTALSF. . . et eeieieaens 100
Rough sorting room
Special use: Sorting stations 4 7500 300
(wall-mount shelving, space for trucks)
FUNCTIONAL AREATOTAL S F. .. oot eaie s 300
Charging desk
© Staffing:  Check-out stations for four _ (automation / PC /LAN) 4 150.00 600
Special use: Self charging stations 1 100.00 100
Other N 0
FUNCTIONAL AREATOTAL SF. . . et aiiiernvnnes 700
. Modem closet (roomlet)
Special use: Multiplexer rack - : 1 50.00 50
FUNCTIONAL AREATOTALSF. ... i ireeaneeannans 50
Book return | exterior (roomlet) )
Special use: Remrn (1 print, 1 nonprint) 2 5000 100
FUNCTIONAL AREATOTALSF. ... o i it saa i naananns 100
5725098 Page 19




IL-Des Plaines space needs - Detail

Entry lobby
FUNCTIONALAREATOTALSF. . ... i eninnnnnniens e, 500
Public restrooms
Nonassign: Men's ‘ : 1 300.00 300
Women's 1 300.00 300
Family . 1 150.00 100
. FUNCTIONAL AREATOTALSF. . ... ot e, - 700
N
..'\ t

5/25/98 . Page 20
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MEETING ROOMS
Public meeting room
Meeting:  To seat 200 200 1000 2,000
Speaker’s platform / area 1 150.00 150
Special use: Cloakroom - 1 180,00 180
Table / chair storage 1 9500 95
AV equipment storage 1 70.00 70
Piano -1 80.00 80
Screen i 0.00 0
Porcelain board 1 0.00 0
Picture rail 1 000 0
Fabric / carpet wall treatment 1 0.00 0
FUNCTIONAL AREATOTALSF. ...... . e 2,575
Conference room ' ,
Meeting:  To seat 30 @ conference table 30 2500 750
. Special use: Audience seating 10 10,00 100
Display / projection 1 3500 35
Porcelain board 0
FUNCTIONALAREATOTALSF. . ..ottt e e e eereaiinnanns 885
Kitchenette (room) .
Special use: Kitchenete 1 150.00 150 .
FUNCTIONALAREATOTALSF. .. ... ittt e anaeans, 150,
Storage room _
Special use: Utility shelving ‘ 10 1500 150
FUNCTIONALAREATOTALSF. ... ..ot eie i, 150
3
Meeting room lobby
FUNCTIONALAREATOTALSF. .. ... e 300
52508 - Page 21
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IL-Des Plaines space needs

Detail

BOOKMOBILE SERVICES
Bookmobile staff workroom

Staffing: Bookmaobile staff work stations (PC retn, files, side chair) 3 100.00 300

' (automation / PC /LAN) :

Special use: Storage shelving 8§ 1125 %0

Printer 1 20.00 20

Photocopier (future) 1 10.00 10

Sorting / assembly table 1 80.00 80

Filing cabinet 2 10,00 20

Supplies cabinets \ 1 1500 15

Coat closet 1 20.00 20

Lockers 4 . 1.00 4

FUNCTIONAL AREATOTALSF. .. ... e rrrer et aann e 559

1

5/25/98

Page 22




b :
[ o) .
:;Jj [L-Des Plaines space needs Detail

ESPOBEIS

a2

EEDS DET, %L;'{; A

SERVICE /STORAGE

Receiving & delivery (room)

Special use: Utility shelves - outgoing shipments 4 1250 - 50
Receiving area / incoming shipments 1 100.00 100
FUNCTIONAL AREATOTALSF........ e e e e e, 150
Maintenance workroom TR . :
Special use: Workbench -1 15000 150
Utility shelves 2 1500 30
Storage cabinets : T : 2 1500 30
FUNCTIONAL AREA TOTALSF........... e e et e 210
Supplies storage room i . :
Special use: Utility shelves T 16 1500 240
_ Storage cabinets 2 1500 30
FUNCTIONAL AREATOTAL S F. . oo e i iai s 270

Book sale sorting ! storage (room)

Special use: Ulility shelves for sorting & storage B 20 10.00 200.00
Sorting tables 2 50.00 100.00
AREATOTAL - - o v ce e e e e e eae e R 300
Groundskeeping equipment room
Special use: Equipment storage area - 1 75.00 75
Utility shelves - v ~ 1 1500 15
Storage cabinets 1 1500 15
FUNCTIONAL AREATOTAL SF. . ...ttt et e tiiienansannennnns 105
General storage room
Special use: Utility shelves 30 1500 450
Storage cabinets ' 4 1500 60
FUNCTIONAL AREATOTAL S.F. . ... it i iiinaeiaineanns 510
MECHANICAL
Allowance for mechanical rooms L ettt 4,000

512598 ' Page23




IL-Des Plaines space needs

Detail

CHILDREN'S SERVICES
Public service desk ! children’s .
Collection: J reference 1,225 toown
1,225 to house @ 83 perunit 16 11.25 180
Seating: Seats @ lounge Public service desk / children's 0 40.00 0
Seats @ 4-place table (# tables = seats / 4) 4 2500 100
Seats @ 2-place table (# tables = seats /2) 8 25.00 200
Seats @ individual table 4 3000 120
- Seats @ individual carrel 0 35.00 0
Swaffing:  Children's desk to seat two (PC retn, files, side chair) 2 15000 300.00
. (one initially?)  (automation / PC /LAN)
Special use: Public network station w/printer - "staldblic service desk / children’s 2 30.00 60
Public network station w/printer - "sit” 8 4250 340
Public network station w/printer - "study” . 2 60.00 120
Display case 1 5000 50.00
Atlas stand ) 1 3500 3500
Dictionary stand 1 3000 3000
Photocopier ¢'2 3500 70.00
FUNCTIONALAREATOTALSF. ... .ottt ettt et iiiaiieanns 1,605
Preschool collection _
Collection: New books / preschool varies to own
varies  to house @ 0 per unit 2 15.00 30
Periodical display / preschool 24 toown _
ve T T T 24 whouse @ - 9 perunit - 4 1500 60
I picture books 9.800 toown -
8,820 to house @ 180 per unit 50 1125 563
J board books 1,500 to own
900 to house @ 162 per unit 6 1125 68
Seating: Seats @ lounge Preschool collection 4 4000 160
Seals @ 4-place table (# tables = seats / 4) 24 2500 600
Seats @ 2-place table (# tables = seats / 2) 6 2500 150
‘Seats @ individual table ‘ 0 3000 0
Seats @ individual carrel 0 3500 0
[NOTE: Some reader seating in this area may evolve into creative settings: oversized stuffed
animals that preschoolers can climb on and make their own, and so on...]
Special use: Public network station w/printer - "stang" Preschool collection 1 30.00 30
Public network station w/printer - "sit" 2 4250 85
Public network station w/printer - "study” 0 60.00 0
512598 Page 24
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Baby area

1

120.00

Detail

120.00

[NOTE: the baby area will include a couple rockers, and a large rug denoling a play area; locate

thig area next to the board book display]

FUNCTIONAL AREATOTAL S.F
Early readers collection
Collection: New books / early readers varies to own
varies tohouse @ - 0 per unit
E nonfiction 8,900 toown
8,010 o house @ 162 per unit
E fiction 13,900 to own
12,510 to house @ 162 per unit
Seating: Seats @ lounge . Early readers collection
Seats @ 4-place table (# tables = seats / 4)
Seats @ 2-place table (# tables = seats / 2)
+  Seas @ individual table
Seats @ individual carre)
Special use: Public network station w/printer - "stand”  Early readers collection -

Public network station w/printer - "sit"
‘ Public network station w/printer - "study”
Special use: Other ~

. FUNCTIONAL AREA TOTAL S.F
Grade school collection
Collection: New books / grade school varies to own
varies o house @ 0 per unit
Periodical display / grade school 36 toown
36 1o house @ 12 per unit
J nonfiction 24,500 to own
22,050 to house @ - " 219 perunit -
J biographies 1,500 toown
1,350 to house @ 169 per unit
J fiction 12,250 to own
11,025 to house @ 163 per unit
J large print _ 250 wown
238 twhouse @ 141 per unit
J foreign language 3,000 toown
2,850 to house @ 141 per unit
Seating:  Seats @ lounge Grade school collection

Seats @ 4-place table (# tables = seats / 4)
Seats @ 2-place table (# tables = seats / 2)
Seats @ individual table
Seats @ individual carrel

~ Special use: Public network station w/printer - "stand"

5/25/98

Grade school collecton -

Ln
(=]

-3

CO =00 OCHL O MW

---------------------------------------------

15.00

11.25

11.25
40.00
25.00
25.00
30.00
35.00
30.00
42.50

60.00

.............................................

15.00
15.00
11.25
11.25
11.25
11.25
11.25
40.00
25.00
25.00
30.00

35.00
30.00

30
563

878

1,148

765

23
248
800
100
180

140
30

Page 25



IL-Des Plaines space needs

Detail

Public network station w/printer - "sit" 3 4250 128
Public network station w/printer - "study” 0 60.00 0
Special use: 60" display for recommended titles 2 1500 30.00
FUNCTIONAL AREATOTAL S.F, . ..ottt eeeninanninans 3,800
YA collection
Collection: New books /YA varies to own
varies  to house @ 0 per unit 2 1500 30
Periodical display / young adult 15 wown
__15 tohouse @ 12 per unit 2 15.00 30
YA fiction - 2,450 1w own
2,205 to house @ 99 perunit - 24 1125 270
YA nonfiction 1,225 toown
. 1,103 to house @ 108 per unit 12 1125 135
Seating: Seats @ lounge YA collection 6 40.00 240
Seats @ 4-place table (# tables = seats / 4) A 4 2500 100
Seats @ 2-place table (# tables = seats /2) 4 2500 100
Seats @ individual table 0 3000 0
| Seats @ individual carrel . K 0 3500 0
Special use: Public network station w/printer - "stand” YA collection .. 1 30.00 30
..+ Public network station w/printer - "sit" - 3 4250 128
Public network station w/printer - "study” 0 60.00 0
Special use: 60" display for recommended titles 2 1500  30.00
FUNCTIONAL AREA TOTAL S.F . i e e i eieiinens Ceee.
Audiovisual collection
Collection: J compact discs : 450 to own
360 to house @ . 616 per unit 1 75.00 75
JCD-ROMs 375 wown
e . 225 whouse @ . 48 per unit 6 .1500 90
J andiocassettes 1,125 toown
%00 whouse@ 200 per unit 5 2500 125
J audiobooks 825 town :
: 660 to house @ 64 per unit 12 1500 180
J videocassettes 1,950 toown
1,365 to house @ 108 per unit 14 15.00 210
J kits 1,200 toown
' 600 to house @ 86 per unit 8§ 1500 120
J puzzles 525 toown .
. 263 tohouse@ 200 per unit 2 2500 50
J games 100 o own
: 80 to house @ 200 per unit 1 2500 25
Special use: 60" display for recommended titles 1500  30.00
| FUNCTIONALAREATOTALS.F. ... oottt eiiannnnns 905
3/25/98 Page 26
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Parenting collection
Collection: J parenting 350 to own
315 tohouse @' 141 per unit 4 1125 45
Seating: Seats @ lounge Parenting collection 8 4000 320
Seats @ 4-place table (# tables = seats / 4) 0 2500 0
Seats @ 2-place table (# tables = seats / 2) 0 2500 0
Seats @ individual able ¢ 3000 0
Seats @ individual carrel 0 3500 0
Special use: Literature display rack 2 2000 40.00
Other ' 0.00
FUNCTIONALAREATOTALSF. . ..ot ees it artitaseennennen - 405
Storytime room . .
Meeting:  To seat 40 ~ 40  15.00 600.00
Special use: Storage / prop cabinets 3 2500 75.00
Counter & sink 1 2500 2500
Storage for tables 1 4000 40.00
Storage closet -- props, craft supplies : 1 4000 '40.00 o
FUNCTIONALAREATOTAL SF. ... ..ot et eraiaan, ©, 780
Children's services office g - :
Staffing: Children’s clerical work stations {PC retn, files, side chair) - 4 10000 400.00
{automation / PC / LAN)
Children's prof’l work station (PC retn, files, side chair) 2 10000 200.00
(automation / PC / LAN) -
Department head (PC retn, files, side chair) 1 12500 125.00
(automation / PC /LAN) _
. Conference table 1 7500 7500
Special use: Network printer : 2000 20.00
Assembly table 1 100.00 100.00
Photocopier (future) -1 10.00  10.00
Supplies cabinets 2 1500 30.00
Coat closet 1 20,00 2000
Lockers 8 1.00 8.00
FUNCTIONAL AREATOTAL S.F. ... .o iiiiniinenneteannnneanns P 988
Children’s restrooms
Nonassign: Boy's 1 100.00 100
Girl's : 1 100.00 100
Family 1 100.00 100
FUNCTIONALAREATOTAL S.F. . . .. oottt ciia i eaaaanas 300
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IL-Des Plaines space needs - Detail

ADMINISTRATIVE OFFICES

s

Administrative assistant | business office

Staffing: Admin asst's desk (PC retn, files, side chair) 1 100.00 100
' _ (automation / PC / LAN)
Payroll & accaunting clerk (PC retn, files, side chair) -1 100.00 100
{automation / PC /LAN) :
Special use: Side chairs for visitors 4 2500 100.00
Filing cabinets (legal) 8 1250 100.00
'FAX machine 1 2500 2500
'Sorting table ] 1 50.00 50.00
Other _ . 0.00 -~
AREATOTAL -+ v o v s mm e e e e e et ceeanen 475
Director's office ' )
. Staffing: Director's desk : (PC retn, files, side chair) 1 - 150.00 150,00
{automation / PC /LAN)
Special use: Conference table to seat 4 110000 100.00
Lounge seating - ' 2 40.00 80
Other ’ 0
FUNCTIONALAREATOTALSF. .................. e, 330
Assistant director’s oﬁ‘ice 11 Public services : _
Staffing: Asst dir's desk : © (PC retn, files, side chair) 1 150.00 150
{automation / PC / LAN)
Special use; .Conference table to seat 4 _ ‘ . - : -1 100.00 100 .
FUNCTIONALAREATOTALSF. . .o ittt it . 250°
Assistant director’s office Il | Technical services :
Staffing: Asst dir's desk (PC retn, files, side chair) 1 150.00 150
. {automation / PC / LAN)
Special use: Conference table to seat 4 1 100.00 100
FUNCTIONALAREATOTAL SF. . ..ot ens, 250
Management team office 1 / Circulation services '
Staffing: Desk (PC retn, files, side chair) 1 150.00 150
) (automation / PC / LAN)
Special use: Other _ 0

FUNCTIONAL AREATOTALS.F. ... ittt et einaanan 150

bl
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Management team office Il | Reference services

Staffing: Desk ) (PC retn, files, side chair) 1 150.00 150
' ' (automation / PC / LAN)
Special use: Other 0
FUNCTIONAL AREATOTAL S.F. .. oo et et et e inaranas 150
Management team office Il | Children's services
Staffing: Desk (PC retn, files, side chair) 1 150.00 150
. {automation / PC / LAN) ‘
Special use: Other _ ) . 0
: "~ FUNCTIONALAREATOTALSF......coiiiiniineniiiiiiiiiiiiiiininnenens, 150
Management team office IV ] Community services
Staffing: . Desk ...". (PCretn, files, side chair) 1 150.00 150
(automation / PC / LAN) ' o
Special use: Other - ' 1]
FUNCTIONALAREATOTALSF. . ..o it e eaaenirrannnans 150
Management team office V | Public information ]
Staffing: - Desk (PC retn, files, side chair) 1 150.00 150
N {automation / PC / LAN) .
. Special use: Other 0
. FUNCTIONAL AREATOTALS.F. ..ottt iitetiotae s 150
Conference room i1 { Board room
Meeting:  To seat 20 @ conference table 20 2500 500
Special use: Audience seating 6 10.00 60
Display / projection : 1 35.00 35
Porcelain board ‘ 0
' FUNCTIONAL AREATOTALSF.................. e e et 595

Records storage room

Special use: S-drawer filing cabinets / fire-proof : 10 12.50 125
Sorting table 1 40,00 40
FUNCTIONAL AREATOTAL SF. ..o oo i e i, 165
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Detail

STAFF OFFICES
Technical services workroom
Staffing: Receiving / invoicing (automation / PC / LAN) 1 10000 100.00
Processing table 2 15000 300.00
Acquisitions - (automation / PC / LAN) 1 100.00 100.00
Cataloging (automation / PC / LAN) 2 100.00 200.00
Computer guru (automation / PC /LAN) 1 100.00 100.00
Computer technician : (automation / PC / LAN) 1 100.00 100.00
Special use: Assembly table (computer diagnostics / set-up / burn-in} 1 15000 150.00
Supplies cabinets 4 1500 60.00
Book trucks 12 500 6000 -
Typewriter w/ stand "2 3500 70.00
Network printer 1 2000 20.00
FAX machine 1 2500 25.00
Photocopier (future) 1 1000 10.00
' Coat closet e 1 2000 20.00
Lockers 8 1.00 8.00
Sink & counter - 1 2500 2500
FUNCTIONAL AREA TOTAL SF ........................ P U
LAN server closet (roomlet)
Special use: Equipment rack 1 75.00 75
Other? ) : 0
FUNCTIONAL AREATOTAL S.F. . ..o i ittt e e, 75
Maintenance office
Staffing:  Desk : 1 100.00 100
Special use: Other ' 0
Other 0
FUNCTIONALAREATOTALSF........................ e 100
Mail room
Special use: Postage meter 1 2000 20
Packaging counter w/ storage undemeath 1 100.00 100
FUNCTIONAL AREATOTALSF. .. ..o i ettt 120
_3125/98 Page 30
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MECHANICAL
Allowance for mechanical rooms
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Detail

POPULAR COLLECTION

Public service desk / readers advisor
Collection: Ready reference shelving - 427 4 80.00 320.00
Suaffing: Readers advisory desk for two {PC retn, files, side chair) 2 150.00 300.00
—  (one initially) (automation / PC / LAN)
Special use: Public network station w/printer PUbland2rvice desk / readers advisor 1 30.00 30
Public network station w/printer - "sit" 2 4250 85
Public network station w/printer - "study” 0 60.00 0
Photocopier 2 3500 70.00
. Display case 1 5000 50.00
FUNCTIONALAREATOTALSF. . .. oot e e 855
~ Browsing ! new books
Collection: New books / fiction ' varies o own
varies o house @ 0 per unit 8§ 1500 120
New books / nonfiction _ varies to own ‘
varies to house @ 0 per unit 8 15.00 120
Paperbacks 2,425 wown
* 2,183 to house @ 175 per unit 14 1125 158
Seating: Seats @ lounge Browsing / new books 8 40.00 320
Seats @ 4-place table (# tables = seats / 4) 0 2500 0
Seats @ 2-place 1able (# tables = seats / 2) 0 -25.00 0
Seats @ individual 1able ' 0 30.00 0
Seats @ individual carrel 0 3500 0
Special use: Public network station w/printer - "stand” . Browsing / new books 1 3000 30
: Public netwark station w/printer - "sit” 0 4250 0
Public network station w/printer - "study" 0 60.00 0
Rotating special collection display - 4 15.00 60.00
' FUNCTIONALAREATOTALSF. . ..oy i, 808
Large print
Collection: Large print 4900 toown
4,410 to house @ 99 per unit - 46  11.25 518
Seating: Seats @ lounge ' Large print 6  40.00 240 .
Seats @ 4-place table (# tables = seats / 4) 4 2500 100
Seats @ 2-place table (# tables = seats / 2) 0 25.00 0
Seats @ individual table 0 3000 (1]
Seats @ individual carel 0 3500 0
Special use: Magnifiers / Visualtek 2 2500 50.00
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Other
FUNCTIONALAREATOTALSF. .. .o,
Fiction collection
Collection: Fiction 32,800 toown
29,520 to house @ 132 per unit 224
Mysteries 10,600 to own
9,540 to house @ 197 perunit” 50
Science fiction 3,600 10 own .
3,240 to house @ 173 per unit 20
Seating: Seats @ lounge Fiction collection 4
Seats @ 4-place table (# tables = seats / 4) 0
Seats @ 2-place table (# tables = seats / 2) 0
Seats @ individual table 0
Seats @ individual carrel N 0
Special use: Public network station w/printer - "stand” Fiction collection 1
Public network station w/printer - “sit" 0
Public network station w/printer - "study” 0
60" display for recommended titles 4
FUNCTIONALAREATOTALSF....................... T G
Audiovisual collection
Collection: Compact discs 6.850 to own
5,480 t house @ 616 per unit 9
CD-ROMs 150 toown
105 to house @ 72 per unit 2
Audiocassettes 3,000 toown }
2,400 to house @ 200 per unit 13
Audiobooks 6,000 to own
* 4,200 to house @ 96 per unit 44
Videocassettes 9,750 toown )
6,825 to house @ 144 per unit 48
Puzzles 0 toown
0 tohouse@ . 0 perunit 0
Realia / paintings 200 twoown
120 o house @ 80 per unit 2
Seating: Seats @ lounge Audiovisual collection 0
Seats @ 4-place table (# tables = seats / 4) 4
Seals @ 2-place 1able (# tables = seats / 2) 0
Seats @ individual table 0
Seats @ individual carrel 4
Special use: Public network station w/fprinter - "stand”  Audiovisual collection 1
Public network station w/printer - "sit" 0
Public network station w/printer - "study” 0

3/25/98
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Special use: 60" display for recommended titles 4 1500 60.00

Special storage (for multi-CD sets, etc.)? 2 1500 30.00 .
FUNCTIONALAREATOTAL S F. . . . e e e 2,990
Preview rooms
Special use: Video preview . . 3 5000 150.00
N Typewriter ' : 1 5000 5000
FUNCTIONAL AREATOTAL S.F. . ... o e e 200
Browsing ! current periodicals __ _
Collection:  Periodical display / adult . 507 toown
507 to house @ 12 per unit 44 1500 660
Periodical display / newspapers ' 18 toown . .
o 18 to house @ 10 per unit 30.00 60
Seating: Seats @ lounge Browsing / current periodicals L2 40.00 800 |

Seats @ 4-place table (# tables = seats / 4)
Seats @ 2-place table (# tables = seats / 2)

-0 OO R AEON
&
8
—
8

Seats @ individual table
Seats @ individual carrel A 35.00 0 \
Newspaper recent back issues - 54" shelving - Oblique? 15.00 120.00
Photocopier 3500 35.00
FUNCTIONALAREATOTALSF. . ..ottt e e
Periodical backfiles
Collection: Periodical backfiles / adult 456 toown
‘ 2,280 to house @ 173 per unit 14 1125 158
Periodical backfiles / young adult 14 to own
70 to house @ 173 per unit 2 1125 23
Periodical backfiles / preschool 22 toown
110 to house @ 173 per unit | 2 1125 23
Periodical backfiles / grade schootl 32 toown
160 tohouse @ 173 per unit 2 1125 23
Periodical backfiles / newspapers 16 to own
8 tohouse@ 173 per unit 2 1125 23
Seating: Seats @ lounge Periodical backfiles 0 40.00 0
Seats @ 4-place table (# tables = seats / 4) 4  25.00 100
Seats @ 2-place table (# 1ables = seats / 2) 8§ 2500 200
Seats @ individual table 0 3000 0
Seats @ individual carrel 10 35.00 350
Special use: Photocopier w/ sorting table 1 50,00 50.00
Microfilm / fiche reader-printer -2 3500 70.00
Microform cabinets 12 15.00 180.00
FUNCTIONALAREATOTALSF. ..................... PP 1,198
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Small group study rooms _
Special use: Room o seat 4 (4 seats @ 25 s.f) 2 100.00 200.00
Room to seat 6 (6 seats @ 25 s.f) 0 150.00 0.00
FUNCTIONAL AREATOTAL S F. . oo e, 200
LAN server closet (roomlet)
Special use: Equipment rack 1 75.00 75
Other? 0
FUNCTIONALAREATOTALSF. ... .. ..ovvieeinnnnnns e ea e e _ 75
Adult services staff office
Suaffing: Adult staff work stations (PC retn, files, side chair) 8 10000 800.00
. ‘ " (automation / PC / LAN)
‘ . - Conference table 1 7500 75.00
Special use: Photocopier (future) 1 1000 10.00
Network printer 1 2000 20.00
Supplies cabinets 2 1500 3000
. Coat closet 1 2000 2000
' Lockers 8 1.00 800
.. . FUNCTIONALAREATOTALSF........................ FiTaeeherieeanenan Lo 963
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STAFF OFFICES
Staff lounge (room)
Special use: Large staff table (to seat 10) .1 25000 250.00
4-place round tables 2 100.00 200.00
Lounge seating 6 4000 240.00
Sofa ' 1 5000 50.00
Kitchen 1 80.00 80.00
Supplies cupboards ) 4 1500 60.00
- Yending machines ’ 2 1500 3000
Bulletin board N ‘ : e 0.00
Footstools - 0.00
FUNCTIONAL AREATOTAL S.F. . ..ot e i nernenns 910
Graphics workroom
Staffing:  Graphics production / desktop publishing 1 100,00 100.00
Special use: Assembly table 1 100,00 100.00
Map case / poster storage (10 dr units stacked 2 hlgh) 2 3500 70.00
Sink & counter 1 2500 25.00
Photocopier w/ large sorting table 1 7500 75.00
Copying supplies 4 2500 100.00
Folding machine ' 1 3500 3500
Laminating machine 1 3500 3500
Ellison machine 1 3500 3500
Flat storage (36" deep) 6 25.00 150.00
Flat storage (18" deep) - 6 1500 90.00
FUNCTIONAL AREA TOTAL Y 815
Swaff restrooms
Nonassign: Men's 1 100.00 100
Women's 1 100.00 100 -
FUNCTIONAL AREATOTAL S.F. . ..ot ci e iriavaeienns 200
MECHANICAL
Allowance for mechanical rooms ... . e e e 450
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IL-Des Plaines space needs

Detail

REFERENCE SERVICES

Public service desk ! reference

Collection: Ready reference shelving - 42" 4 1125 4500
Staffing; Reference desk to seat three (PC retn, files, side chair) 3 15000 450.00
—  {(two initially) (automation / PC /LAN)
Seating: Seats @ lounge Public service desk / reference 0 4000 0
Seats @ 4-place table (# tables = seats / 4) L 0 2500 0
Seats @ 2-place table (# tables = seats / 2) 0 25.00 0
Seats @ individual table 4 30.00 120
Seats @ individual carrel 4 3500 140
Special use: Public network station w/printer - "staRiiblic service desk / reference 4 3000 120
Public network station w/printer - "sit’ 4 42,50 170
Public network station w/printer - "study” 4  60.00 240
Atlas stand - 2 3500 70.00
Dictionary stand 2 3000 6000
Map case 2 3500 7000 -
Index table 6 120.00 720.00
Index table - consumer guides 2 120.00 240.00
Pamphlet files (4-drawer unils) 6 10,00  60.00
Literature display racks (college schedules) . 2 2000 40.00
FUNCTIONAL AREA TOTAL S.F. ..t ittt esaaiiaarennneas 2,545
Reference collection - .
Collection: Reference o 4,900 toown o _ :
4,900 to house @ 72 per unit 70 1125 788 -
Seating:  Seats @ lounge : ' Reference collection 0 40.00 0
Seats @ 4-place table (# tables = seais / 4) 8§ 2500 200
Seats @ 2-place table (# 1ables = seats / 2) 4 2500 100
Seats @ individual table 0 30.00 0
Seats @ individual carrel 24 3500 840
Special use: Public network station w/printer - "stand” Reference collection 1 30.00 30
Public network station w/printer - "sit" 4 4250 170
Public network station w/printer - "study" 4 6000 240
Special use: Telephone directories - 60" shelving 4 1125 45.00
FUNCTIONAL AREATOTAL S.F. ..o i it naes 2,413
Public copiers
Special use: Photocopier 4 3500 .140.00
Paper cutter 1 2500 2500
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IL-Des Plaines space needs

Detail

Sorting table 2 50.00 -100.00
Change machine 1 1000 -10.00
Coin-op dispenser for pens, paper, pencils 1 2500 2500
Supplies cabinets 2 1500 30.00
FUNCTIONALAREATOTALSE. . ..ottt e ii e srina s 330
Business r:ferencé .
Collection: Business reference 1,225 to own
1,225 to house @ 72 per unit 18 11.25 203
Corporate annual reports - 60" shelving 4 1125 4500
Seating:  Seats @ lounge ‘ Business reference 0 40.00 0
Seats @ 4-place table (# tables = seals / 4) 4 2500 100
Seats @ 2-place table (¥ tables = seats / 2) 4 2500 100
Seats @ individual table 0 30.00 0
Seats @ individual carrel 10 3500 350
Special use: Public network station w/printer - "stand” Business reference 1 3000 30
Public network station w/printer - "sit" 2 4250 85
Public network station w/printer - "study” 4 60.00 240
Special use: Index table 2 12000 240.00
FUNCTIONALAREATOTAL S.F. . ..o\t ini it inans
Nonfiction collection
Collection: Nonfiction 91,450 to own =
82,305 to house @ 162 per unit 510 11.25 5738
Biographies 6,025 1w own
5423 to house @ 115 per unit 48 11.25 540
Foreign language 5,000 to own
4,750 to house @ 145 per unit 34 1125 383
Easy reading / literacy - 1,225 wown
' “a 1,164 to house @ 324 per unit X 4 1125 45
Seating: Seats @ lounge " Nonfiction collection 0 40.00 0
Seats @ 4-place table (# tables = seats / 4) 4 2500 100
Seats @ 2-place table (# tables = seats / 2) g§ 2500 200
Seats @ individual table 0 30.00 -0
Seats @ individual carrel 10 3500 350
Special use: Public network station w/printer - "stand" Nonfiction collection 2 30.00 60
Public network station w/printer - "sit" 0 4250 0
. Public network station w/printer - "study” 0 6000 0
Special use: 60" display for recommended titles 4 1500 60.00
Other 0.00
FUNCTIONAL AREATOTALSF. ... i raieeaaan 7,475
Quiet study room
Seating: Seats @ lounge Quiet study room 0 40.00 0
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'“‘,'_,’ IL-Des Plaines space needs Detail
{
o
Seats @ 4-place table (¥ tables = seats / 4) 0 2500 0
Seats @ 2-place wable (# tables = seats / 2) . 4 25.00 100
Seats @ individual table 8 3000 240
Seats @ individual carrel 10 3500 350
FUNCTIONAL AREATOTALSF. . ... ittt e e, 690
Computer lab :
Special use: Public network station w/printer - "stand” Computer lab ¢ 3000 0
* Public network staticn w/printer - "sit” 10 42.50 425
Public network station w/printer - "study” 0 60.00 0
Station for instructor 1 80.00 80
Other 0.00
FUNCTIONALAREATOTALSF. . ...t ittt et nivaens . 505
'Small group study rooms .
Special use: Room to seat 4 (4 seats @ 25 s.f) N 2 100.00° 200,00
Room to seat 6 {6 seats @ 25 s.f)) 2 150.00 300.00
Other . 0.00
s FUNCTIONAL AREATOTAL S.F. . ... it i PR 500
. LAN server closet
Special use: Equipment rack 1 75.00 75
. Other? 0
FUNCTIONAL AREATOTAL S.F. . . ettt e e et eeaeaaes 75
Reference workroom
Staffing: Staff work stations (PC retn, files, side chair) 2 100,00 200.00
(automation / PC /LAN) ' -
Special use: Printer 1 2000 2000
Supplies cabinets B - .2 1500 30.00
FUNCTIONALAREATOTALS.F. . .o ittt iennnes 250
Public restrooms :
Nonassign: Men's 1 200.00 200
Women's 1 200.00 200
FUNCTIONAL AREATOTAL S.F. . .. . i i e e iaaees 400
MECHANICAL
- Allowance for mechanical roomS L et i 450
" 572508 Page 39
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OFFICE OF THE SECRETARY OF STATE

SPRINGFIELD, ILLINOIS 62756

George H. Ryan
SECRETARY OF STATE

April 7, 1998

Dear Librarian:

As Secretary of State and State Librarian, it is my pleasure to make available to
you the enclosed application for FY99 lllinois Pubfic Library Per Capita and Equalization
Aid Grants. These grants offer lllinois public libraries supplemental Ilbrary funding to
enhance and expand library service for all users.

Because of the Live & Learn initiative, lllinois public libraries have enjoyed full
funding of $1.25 per capita for the past four years through this grant program. Earfier
this fiscal year, | awarded 618 public libraries a total of $13,354,326.00 in Per Capita
and Equalization Aid grants. Public libraries used these grants to strengthen basic
service as well as provide access to cutting-edge technology and information
resources. :

Public Act 90-169, effective in July of 1997, provides relief for public libraries that
find themselves operating within the Property Tax Extension Limitation Law. As a result
of this legislation, libraries whose levy rates have fallen below .13% can still qualify for
these grants. In the previous year, they must have qualified for a per capita grant, and
the current year must produce an increase in library tax revenue of 5% or the
percentage increase in the Consumer Price Index, whichever is less.

| hope all lllincis public libraries will take advantage of these grants.
Sincerely,

/42.0—:7(4/

GEORGE H. RYAN
Secretary of State
and State Librarian

Enclosure



% OFFICE OF THE SECRETARY OF STATE

SPRINGFIELD, ILLINOIS 62756

MR ILLINQIS STATE LIBRARY
Geonge H. Rvan 300 South Second Street.
SECRETARY OF STATE Springfield, lllinois 62701-1796
MEMORANDUM
TC: Directors and Board Presidents, lllinois Public Libraries
FROM: Bridget L. Lamont, Director 6”-'
lllinois State Library
" DATE: April 7, 1998
RE: Grants Availabie to Public Libraries - FY99 lllinois Public Library Per Capita and :

Equalization Aid Grants Program

L A o D P R R T R T e Y

Under the provisioné of the ILLINOIS COMPILED STATUTES (ILCS), 75.ILCS 10/8 AND 10/8.1, your

alibrary may apply for the Public Library Per Capita Grant and Equalization Aid Grant using the enclosed
pplication. -

Two copies of the completed application, one of which must include all of the original documentation, must
be postmarked on or before JULY 15, 1998, and sent to the iilinois State Library. The lllinois State Library
is neither responsible for nor obligated to pay grant applications received after the deadline date. Since

proof of receipt is the responsibility of the applicant, you may consider sending the application via certified
mail/delivery.

Please contact your library system, or the lllinocis State Library, if assistance is needed in determining your
eligibility, completing this application, or if you have questions or concems about the grant program. While
systems continue to work closely with member public libraries in completing the lllinois Public Library Per

Capita and Equalization Aid Grant application, the responsibility for sending the application ultimately rests
with your library. ’

If your application is accepted and funded, it is important to remember that in receiving grant funds, all
grant monies must be encumbered no later than June 30, 1999 and spent no later than August 31, 1999.

Requests for amendments to grant expenditures must be submitted in writing to the lllinois State Library
prior to May 1, 1999.

If you have any questions regarding the lllinois Public Library Per Capita and Equalization Aid Grant
application or per capita grants in general, piease contact Margaret Collins, Public Library Per Capita
Grant Program Administrator at 217-782-1881 or 800-665-5576 extension 1.

‘nclosure: Application form which includes a form to be filled out by the applicable County Clerk(s) office

cc: Directors, lllinois Library Systems

BLL:Idgj




FY99

GEORGE H. RYAN
SECRETARY QF STATE AND STATE LIBRARIAN
ILLINOIS STATE LIBRARY

APPLICATION FOR GRANTS AVAILABLE TO ILLINQIS PUBLIC LIBRARIES
APPLICATION STATEMENT

The Library Board understands that the State Librarian is empowered to make these grants, under the law, from
funds appropriated by the lilinois General Assembly and that if the monies appropriated for these grants are not
sufficient, the State Librarian shall reduce the per capita amount of the grants so that the qualifying public libraries
receive the same amount of per capita. The Board affirms that in making the application for a grant, or grants, it is

acting at its sole discretion and is not applying as a result of pressure or duress from any outside agency, person or
persons.

In making application for a grant or grants, the Library Board agrees to expend the funds received for the purposes
outlined in the application as approved by the lllinois State Library and defined by the illinois Library System Act and
comrespending Administrative Rules, The Library Board further affirms that ail grant funds received as a result of
this application shall be ‘used for providing public library service to its community by supplementing the library's
regular budget and that it will not reduce, nor cause to have reduced, the library's levy in the current vear or jn the
next year.

The Board further affirms that if the expenditure of the grant funds is contemplated, at any time, to be other than
that stated in the grant appiication, that it will solicit and receive the consent of the lliinois State Library before
approving such expenditures. Failure to spend funds as approved by the lllinois State Library shail result in
ineligibility for future grants for a period of one year. The Board further affirms that it has reviewed SERVING OUR
PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES during the previous tweive months and that it has
completed all requirements of this application. The Board agrees that the lllinois State Library or its designee shall
have the right to examine any of the Board's records which directly relate to this grant. The Board affirms that the
information contained in this application is, to the best of its knowledge and under penalty of perjury, correct.

Date: June 16 1998

GMr. OMrs. OMs.

- Burke
. . Name (lyped)
Omr. OMrs. GMs. &Mx{, Ei“‘% Carol Kidd
SIGNAFURE: Secretary, Board of Directors/ Trusteas Name (typed)
OMr. BMrs. OMs. |, /L/i{‘("ﬂ- "’( 7?% _Sapdra K, Norlin
SIGNATURE: Librarian Name (typed)

Prepare four (4) copies of application and all supporting documentation. Retain one (1) copy for your
library’s files, send one (1) copy to your regional library system, and submit two (2) copies (one with
original documentation) postmarked no later than July 15, 1998 to:

State Grants for lllinois Public Libraries
llinois State Library

. . 300 South Secand Street

Springfield, lllinois 62701-1796

The lllinocis State Library is neither responsible for nor abligated to pay grant applications received after
the deadline date. Proof of receipt is the responsibility of the applicant.
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FY99

APPLICATION FOR GRANTS AVAILABLE TO ILLINOIS PUBLIC LIBRARIES

Pursuant to the provisions of the lllinois Compiled Statutes (ILCS), 75 ILCS 10/8 and 10/8.1, as amended, the
undersigned PUBLIC LIBRARY hereby applies for an Equalization Aid Grant and/or a Per Capita Grant to be used
for library purposes.

1. Legal name of library: Des Plaipnes Public Library
* Note any name changes made between June 30, 1857 and July 15, 1998 due to mergers, conversion or other reasons
_ should be reported on line 1.

Ao

SeUTBRl4q 524

Formerty:
2. Address: 841 Graceland Avenue
Street Addrass ' Box #
60016~6472 Cook
Zip + Four County

3. Name of corporate authority that levies the tax supporting the ﬁbraryf City of Des Plaines

4. Type of library applying (check one): X City O County ODistrict 0O Park
i . OTown QOVillage 0O Township 0O Other

5. What county or counties does the :
library's primary service area include: _Cook

Date library was legally established: 1907

Library system: North Suburban Library System

e N oo

‘Federal Tax Identification Number (FEIN#: ___9992-0573-01

9. Number(s) for illinois Legislative (Senate) 'Dtstrict(s): 26/27/28
b

10. Number(s) for lliincis Representative District(s): 52/54/55/56

11. Number(s) for U.S. Congressional District(s): 6/10/11

12, The library's ‘non-residem fee as calculated ' . ; :
using the lllinois State Library formula would be: $_123.86 for Fyas

13. The library's actual non-resident fee for FY98is: = $_125.00

NOTE: If#13 is less than #12, please
check the appropriate explanation:

O system average O tax bill method O Other (expiain)

14. Name and title of the person preparing this application:

OMr. BMrs. OMs.___ Sandra K. Norlin Library Administrator
Name THe

Library Phone Number: __ 847-827-5551 Library FAX Number:__ 847-827-7974

Main Library Hours: Mon ___9AM-9PM Tue  9AM-9PM Wed  9AM-9PM

Thu____9AM-9PM Fri___9AM-9PM Sat _-9AM-5PM Sun 1PM~5PM

:hgqn
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ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

15. Calculation of Equalization Aid Grant:

(NOTE: Sections a. b, and ¢ must be completeél in order to apply for a Per Capita Grant, even if you are not applying for an
equalization aid grant.)

FYa9

a) Value of all taxable property within the library's service area as of
January 1, 1997, or the most recent year available (the assessed
valuation against which tax revenue was most recently levied) and
as equalized by the Department of Revenue, Property Tax
Administration Bureau (see page 12)............ccceeevveeieirieesceninennenes $__1,320,461,779.00 _a)
b) Sald valuation multiplied by 0.0013 YieldS.........vwwevrssisonnn $ 1,716,600.31 b)
¢) Levy at 0.13% divided by population served yields per capita of...... $ 32.13 c)
d) Population served muitiplied by $4.25 eQuals...............ccooveevvrernnnn. $ d)
e) Enter valuation multiplied by 0.0013 obtained in step b).................. $ e)
f)  Subtract e) from d) equals amount of equalization aid.........cccoeeeeee. $ f)
N
18, Calculation of Per Capita Grant: Population Served __ 53,414

ONLY THE OFFICIAL 1990 CENSUS (INCLUDING, CORRECTED OR REVISED) OR A SPECIAL FEDERAL
CENSUS AS OFFICIALLY ON FILE WITH THE SECRETARY OF STATE’S OFFICE AS OF JULY 15, 1998 FOR

THE AREA WILL BE ACCEPTED.

‘1 7. Attachments and Cenrtificatians Check Off:

NOTE: Omit 17. a) if the library received a per capita grant last year and the population served (#16.) has

not changed since July 15, 1997.

Population verification: If library taxes are collected (not contractual) from more than one taxing.
jurisdiction (e.g., county, townships, city, district, or part thereof) show poputation for each and a total.
Attach sheet, if necessary, and include documentation for any population changes as officially on file
with the Secretary of State’s Office as of July 15, 1998 (such as a special census or U.S. Census
corrections). Please check if applicable.

County Clerk Cedification(s): Check the box if the library has attached the original copy from your
county clerk(s) certifying the tax rate levied for library purposes on the equalized assessed valuation of

all taxable property within your library service area as of January 1, 1997, or the most recent year -

availabie.

In order to be eligible for either an Equalization Aid Grant or a Per Capita Grant, the corporate
authorities, in lleu of a tax levy at a particular rate, may provide an amount equivalent to the amount
to be produced by that levy. If your library is applying for a grant on that basis, attach the most recent
year available documentation. Please check if applicable.

Please check the box if the library has filed a current annual report with the lllinois State Library.

PUBLIC LIBRARIES APPLYING FOR PER CAPITA FOR THE FIRST TIME MUST FILE:

O a)
T b
O ¢
¥ g
QO e
g ;

Drug free certification: If the library has not submitted a Drug Free Workplace Certificate to the lilinois
State Library, please attach the statement as approved by the board (Illlnois Compiled Statutes 30
ILCS 580/1-7) and check if applicable.

" Disaster Plan: Please check if the library has attached its disaster plan to the FYS$ per capita
_ application. .
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ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

. 0
18. Please certify that the library boarg has reviewed Chapter |, Core Standards of the lllinois Library Association's,. <
SERVING QUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES during July 1997 to June 1898.

Please place an X in the appropriate box under each Core Standard listed below to show that the library either met
or made progress in meeting each standard in FY98 (July, 1997 - June 1998) and provide the date of review of each

standard,

Core 1.

Core 2.

Core 3.

Core 4,

Core 5.

Core 6. . .

Core 7.

Core 8,

Corg 9.

Core 10.

.- Pathogen Standard.

- The board of trustees appoints a dualiﬁed librarian as library administrator and delegates active

®YES ONO

CORE STANDARDS

The library provides uniformly gracious and friendly service to all users.
Made Progress® MetO Date of Review__ 06/98

The library is established and operated in compliance with Chapter 75 of the iffincis Compiled
Statutes. In general, libraries established by cities, villages, incorporated towns or townships are
governed by the provisions of 75 ILCS 5, the lllinois Local Library Act. Library districts are
governed by the provisions of 75 ILCS 16, the Public Library District Act of 1991.

Made ProgressC] MetEX - Date of Review__ 06/98

The library is in-compliance with all other state laws that affect library operations including but not

" limited to, the lilinois Accessibility Cade, the Open Meetings Act, the Freedom of Information

Act, the State Records Act, the Library Records Confidentiality Act and the Drug Free
Workplace Act.
Made ProgressO] Met(® Date of Review____06/98

The library is in compliance with all federal laws that affect library operations including but not limited
to, the Americans with Disabilities Act, the Fair Labor Standards Act, and the Bloodbome

Made Progressd Men Date of Review _ 056/98

The library is govemed by a board of trustees elected or appointed and constituted in compliance with
the relevant sections of Chapter 75 of the linois Compiled Statutes.
Made ProgressO) MefX Date of Review__ 06/98

The board of trustees adopts written bylaws that outline its purpese and operational procedures and

addresses conflict-of-interest issues. The board reviews its bylaws at least every three years.
Made Progress] MefX Date of Review___06/98

management of the library to the library administrator [75 ILCS 5/4-7] or [75 ILCS 16/30-55.35). For

the purposes of this document, a qualified librarian is a person holding an MLS from an ALA

accredited program. .
Made Progressd Mef@ Date of Review __06/98

The board of trustees meets on a monthly basis, no less than 10 times per year (libraries who
contract with another agency for all services meet no less than twice each year), with the library
administrator in attendance. Meenngs are held in a room and at a location that is convenient for the
board and the community. The rgom is large...

Made Progress] Metd Date of Review___ 06/98

The board of trustees has exclusive contral of all property owned by the library and expenditure of all
monies collected, donated or appropriated for the library fund.
Made ProgressO] Metd Date of Review__06/98

The {ibrary has a board-approved, written budgel. The budget is developed annually by the iibrary
administrator and the board with input from the staff.
Made Progresst] Met(3 Date of Review__ 06/98

ATEIQTT OFTAd 52UTeld 50 Aueiqr]
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ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

. Core 11.

Core 12,

Core 13.

Core 14.

Core 15.

Core 16. -

Core 18.

Core 19.

Core 20.

Core 21.

Core 22,

Core 23.

Core 17.

Lor
‘o

On an annual basis, the board of trustees determines if the library’s revenues are sufficient to meet
the needs of the community. if the revenues are not sufficient, the board of trustees will take action
to increase the library’'s revenue.

Made Progress( MetEf Date of Review__ 06/98

The library has a board-approved mission statement, a long-range plan, a disaster prevention and
recovery plan, and poiicies. Such policies include but are not limited to the following topics:
personnel; reference; use of the library's materials, services, and facilities including use of the library
for exhibits and meetings; and collection management. Hlincis Statutory law specifically requires the
board to establish and review at least biennially...

Made ProgresskX MetO Date of Review__06/98

The library keeps adequate records of library operations.
Made ProgressO MettS Date of Review__ 06/98

On a monthly basis, the library administrator presents written reports on library operations to the
board of trustees. Such reports include, but are not limited to, employment decisions, usage, finance,
and coilection development. .

Made ProgressO Met§ Date of Review__ 06/98

The board of trustees annually reviews the pérfonnance of the library administrator,
Made ProgressO Metd . Date of Review 06/98

The library adopts and adheres to the pnncup!es in the American Library Association’s Bill of
Rights and other ALA intellectual freedom statements and intérpretations.
Made ProgressO Metll - Date of Review_ 06/98

- The library board of trustees adopts and adheres to the principles set froth in the ALA Ethics’

Statement for Library Trustees.
Made ProgressO Met® Date of Review_ 06/98

The library adopts and adheres to the ALA Statement of Professional Ethics.
Made ProgressO Met® Date of Review__06/98

The library is a member of an Hiinois multitype fibrary system and particlpates in resource sharing
through interibrary loan and reciprocal borrowing.
Made ProgressD Metl © Date of Review_ 06/98

The library has a telephone, telefaxsimile machine, ‘photocopier, and computer with modem. - The

‘library provides telephone service to its patrons with hearing disabllrhes thmugh a TTY or a “voice

relay” provided by the telephone company.
Made ProgressG] - Metl Date of Review 06498

The library provides access to ILLINET Oniine.
Made ProgressQO MetX Date of Review 06/98:

The library participates in the Standards for the Services of {llinois Multitype Systems by fu\ﬁ!hng the
member library responsibilities.
Made ProgressQ Metfd Date of Review__06/98

The library is located in a facility designed or renovated for that purpose and in compliance with ail
applicable federal, state, and local codes.
Made Progressty MetDd Date of Review_ 06/98
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ILLINOIS STATE|LIBRARY PER CAPITA AND EQUALIZATION AID

A0

Core 24. The library is open a minimum of 25 hours per week. The hours, scheduled for the convenience of

the public, include a minimum of two evenings (Total of 8 hours after 5:00 PM) and 4 weekend hours. g
Branches or other fixed service points, but not bookmobiles, are also open a minimum of 25 hours .
per week, 9
Made ProgressO MetEX Date of Review__06/98 g

1]

n

Core 25. The library spends a minimum of 12% of its operating budget on materials for patrons. For the
purposes of this document, the operating budget includes all disbursements except capital
expendltures Health and life insurance; FICA, IMRF or other pension plans; and all other insurance
are part of the operating budget. Capital expenditures include remodeling and building; equipment
and fumniture; and any other items that are included as fixed assets...

Made ProgressO Metl Date of Review_06/98
Core 26.  The library prowdes or develops a formal agreement with another agency to provide reference
service to the community. ‘
Made ProgressQ MetEK . Date of Review_96/98

{

Core 27., The library informs its community about the collections and services available in and through the
tibrary. :
Made ProgressD) MetEX Date of Review_06/98

Core 28, At least every ten years, and more frequently if necessary, the board of trustees determines If the
v physical facility is sufficient to meet the needs of the cormmunity, If the facility does not meet the
needs of the community, the board of trustees takes steps to correct the problem. - °
. Made ProgressQ] . MelX . Date of Review_06/98
[
Core 29. At least every ten years, and more frequently if necessary, the library conducts a study to determine if
’ the library is providing collections and services in a quantity, at a time, and in a manner that meets
the needs of the community.
Made ProgressiX : MetD ' Date of Review_06/98

(.
=3
=
<2

19. Please use the space provided to explain the library's progress since last year in meeting the Core Standards

(nd
Within the last year the Board of Trustees has =
- Reviewed and revised their by-laws. g
- Reviewed and approved a library-wide revision of job descriptions.
= Reviewed the performance of the library administrator. . -
= .Reviewed, .approved, and presented the annual budget to the City €ouncil for
appropriation and levy action,
- Conducted 'a computer-operated user survey to detemine service and program
preferences. »

- Reviewed and adopted a revised Collection Development Policy and reviewed and
approved the Collection Management Plan.

- Contracted with architecture firm to analyze library space needs and prepare a
plan for renovating and expanding the library facilities.

- Worked with the City Staff and City Council to prepare plans for a new library
facility to be constructed as part of a downtown redevelopment project.
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ILLINQIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID
e :
St

.PLANNED USE OF FY99 GRANT MONIES:
20. In order to meet standards in SERVING OUR PUBLIC, we plan to use FY89 grant monies in the following

way(s). Use general categories in identifying actual planned expenditures (see #28 and #30). Capital
expenditures (anything attached to the building will be considered a capital expenditure) will not be approved for

_per capita funds.
Public Relations $11,800'
Programs ' $10,000.
Travel : : $ 5,000
Equipment $20,000

Contractual Services .
Staff Inservice Training § 5,000
Technology Consultant $15,000

FACILITIES

].21. The library certifies that it has completed and retumed two copies of the ADA Self-Evaluation Form along with

the FY99 Per Capita application.

BYES ONO

in the space provided below, list the library's progress in meeting or making progress toward meeting Chapter
VIll, “Facilities® of the lilinois public library standards, SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS
PUBLIC LIBRARIES. Include priorities, core standards/supplemental standards and unique factors and
conditions impacting the library's progress in meeting this area of the standards. o .

PRIORITY. . CORE/ SUPPLEMENTAL UNIQUE FACTORS/CONDITIONS
' STANDARD . '
1. Reviewed disaster recovery . 3 Change in personnel .
plan - directed revision. ) temporarily-‘delayed.
2. _Sought and received grant 3/20 . Donation by Lions Club of
to make Reading Edge automated ' _ Deg Plaines.
reader available.
3. _Undertook Facilities study 28 Study completed. New plan
Lo derermine feasibility —— in progress fox new facility.

and cost of renovation[gxpansion.

ATEXQTT OTTAWd B5UTEId Sod  Auedqi]
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NOTE: See Chapter IX, SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES and STANDARDS
FOR THE SERVICES OF ILLINQIS MULTITYPE SYSTEMS

|
22. Pleasa indicate the library's membership status in the regicnal library system:

ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

:AWD

SYSTEM AND IL;LINET MEMBERSHIP RESPONSIBILITIES

saujeld so4

#¥Full Membership 0 Developmental Membership
23. Full Members go to number 25,

24. Devetopmenta! Members, please complete the following:

a) How long Lhas the library been a developmental member?
i

b) By what date will the library become a full member?

¢) What steps/obstacles will the library have to overcome to achieve full membership? .

H__ o _

3) T - ,:2.
4 ____

5

6)

d) How can the lllinois State Library or your regional library system assist your library In meeting full
membership status? :

ro
i ;
F--

Zieaqil 2114dild soUlEld sod
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FY99
ILLINOIS STATE LIBRARY PER CAPITA AND EQUAUZA TION AID O
: <
. 25. As a Full Member of a regional library system, please indicate which llinois library system services your library -
has used/provided during July 1, 1997 - June 30, 1998 and how often used. [0
CONTINUING EDUCATION E
b
a) Attended warkshops or training sessions XXUsed [OINotUsed Number of times used S0+ =
offered by your regional library system. @
DEL\VERY . B uUsed ONotUsed Number of times used_ 300
CONSULTING ¥used ONotUsed Number of timesused__ 3
GRANTSMANSHIP (fof advice ongrants and grant XXUsed {OINotUsed Number of times used +
writing)
ADVICE AND ASSISTANCE IN ' XfUsed [INotUsed Number of times used___2
WRITING TECHNOLOGY PLANS )
‘ a) The library has a written Technology Plan EZI 'Yes_ Q No

\ | AUTOMATION

. a) Took advantage of opportunitiesfor =~ = . o _ ; W
| information and orientation on automatlon ““18Used [DOINotUsed Number of times used__25

Automation Program (for example, CD-ROM EUsed O NotUsed Nurber of times used
dial, online or Intemet access).

. b) Participated in Local lerary System

¢) If appropriate, consulted with regional .
fibrary system about joining its Local lerary - OUsed @NotUsed Number oftimes used

. System Automation Program,
INTERLIBRARY LOAN 7 Used [NotUsed Number oftimes used
RECIPROCAL BORROWING : : 3 Provided O Not Provided

if any of the above was marked not used or not provided, please provide an explanation.

* Library currently part of an independetit consortium.

ATEIOTT 9T 1AW S9UTeTd 590 :Aieiqh)

AUTOMATION

28. Are the library's catalog records part of an electronic catalog? XX Yes O No

a) if yes, are the library catalog records:

[ part of a regional library catalog O part of another shared system O a stand alone, in-house system
g
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ILLINOIS STATE LIBRARY PER CAPITA AND EQUALIZATION AID

USE OF LAST YE.EAR'S (FY98) PER CAPITA GRANT:

l
27. If a Per Capita Grant was received last year, describe how the Per Capita Grant monies were used in the
library’s progress toward meeting the lilinois Public Library Standards adopted by the lllinois Library Association,
SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES.

- FY99

Per Capita Crant Monles were used to provide ongoing and upgraded computer
reference services, and ‘facilitate staff development and training.

EXPENDITURE OF LAST YEAR'S (FY98) PER CAPITA GRANT

28. Total FYe8 Per Capita Grant received:

$66 767.50

NOTE List. expend:twes/obligaaons by genera! category and pmwde the obhgaﬁan dates Funds must be

obligated by June 30, 1998, . *

{Total must be equal 1o or more than FY38 Par Capita Grant)

' CATEGORY . AMOUNT.. " ‘DATE OF OBLIGATION
oo T e B o -{July 1, 1897 - June 30, 1998)
Children’s Materials $
Adult Materials S 546578
Programs ) - | $ 593
Personnel $
. Continuing Education - $
Supplies $
Equipment $___12.643
Trave! $
' Public Relations $
Contractual Services (please specify)
M:ina $__ 6,954
Other fp!ease spec:fy)
$
TOTAL | $_A6 768

Ao .
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FYg9
ILLINQIS STATE LIBRARY PER CAPITA AND EQUALIZATION AlD
. USE OF LAST YEAR'S (FY98) EQUALIZATION AID GRANT:.
29. If a Equalization Aid Grant was received last year, describe how the Equalization Aid Grant monies were used in

the library's progress toward meeting the lllinois Public Library Standards adopted by the lllinois Library
Association, SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES.

EXPENDITURE OF LAST YEAR'S (FY98) EQUALIZATION AID GRANT:
© 30. Total FY98 Equalization. Grant recelved -

NOTE: List expenditures/obligations by general category and provfde the obligation dates. Funds must be
obligated by June 30, 1998, _ . -

CATEGORY AMOUNT DATE OF OBLIGATION
- T " (July 1, 1997 - June 30, 1998)

P N . e s

" Children's Materials ... _ . . . _

Adult Materiais

Programs

Personnel

Continuing Education

Supplies

Equipment

Travel

P P ST S S Y S S

Public Relations

Contractual Services (please spacify)

Other (please specify)

.TOTAL $

(Total must be equai to or more than FY$8 Equalzation
Aid Grant)

A0

sauleld So(

Aelqn
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| . GEORGE H,. RYAN
SECRETARY OF STATE AND STATE LIBRARIAN

ILLINOIS STATE LIBRARY
-l
' SUBMIT WITH APPLICATION FOR EQUALIZATION AID 2
AND/OR PER CAPITA GRANT «
e
3
1, Clerk of the County of >

}
in the State of lilinois, and keeper of the records and files of said county, do hereby certify that the assessed value
of all property as equalized by the Department of Revenue, Property Tax Administration Bureau for the most recent

year available in| is:
(Library Corporate entity) .
I
Real Estate R S ‘ o g
Pollution Control . ... $ _
. Railroad Property $
S Anomer T g -
LI s ' X . . by R .E-
=3
L TOTAL L . A

te e ma s | . . e T - ‘..
All of which appears from the records and files in my office.

The library tax rate is
(Namae of library) ’ e

| HAVE HEREUNTO SET MY HAND AND
AFFIXED THE SEAL OF THE COUNTY
OF . IN
THE CITY OF '
IN SAID COUNTY.

A1eIqF] 2T19nd Saufeld 53(

®

(County Seal) : (County Clerk Signature) (Date)

a .



GEORGE H. RYAN
SECRETARY OF STATE AND STATE LIBRARIAN
ILLINOIS STATE LIBRARY :

SUBMIT WITH APPLICATION FOR EQUALIZATION AID
‘_ AND/OR PER CAPITA GRANT

I, . David Orr Clerk of the County of ___ Cook -
in the State of lllinois, and keeper of the records and files of said county, do hereby certify that

the assessed value of all property as equalized by the Department of Revenue,
Property Tax Administration Bureau for the most recent year available in

Clty of Des Plaines - Library Fund . o
i _\(Ltbrm Corporate entity)
\
| Real Estate s__[,320, 1,119
| Pollution Control s 219
| . Railroad Property $ ga"l,alh Y
‘ All Other $
TOTAL s_1,38],88(e, 862

All of which appears from the records and files in my office.

The 0371-5  Ciy of Des Plaines - Library Fund library vax rate is__+/ €77
) . ': i ,
0
W
o { I HAVE HEREUNTO SET MY HAND AND
: AFFDCED THE SEAL OF THE COUNTY
COOK __IN
'I'HE CITY OF_CHICAGO .
LITD,
(County Seal) 4/29/9%
{(County Clerk Slgna:un-) (Date)
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. QAZ10/98 THU 13:39 FAX 217 742 1817 LIBRARY DEVELOP 44+ NSLS @Goot

OFFICE OF THE SECRETARY OF STATE

) SeriNariELD, lunais szms
ILUNOIS STATE LIBRARY

800 Suuth Second Streat
Qronce M Ryax Opringfied, lilinols 82701.1796
sacasvany ¢ 7 Avare ‘
MEMORANOUN . Ny
TO: Directors, llinels Public Libruries
FROM: Bridget L. Lam
linols Glute Lib
DATE: Feobruary 20, 1890
RE: - Tve? linols Public Library Per Gapita and Equalization Ald Grants Requirements

o
IvIRALEEItE AR LT T T Y P P S E e FrievIvERRY Prprey ey EvIav el

Thia momosandum sorves a5 @ remindar of the kYSE (linois Publa Library Per Capita and Equalization Ald
Grants Rec.iremants and transmite the ADA Bell-Evaluatien form.

The ADA S1if-Evaiuation torm I8 an updated version of tha form used five years ago. [t should be camplated
and rotumed with your F'Y99 per caplitd appication which wilf ba malled to yout in April,

Wo are woking with the IRnois iibrary systama and the [lbrary comfnuniw in devaloping hture per capia
requiremen's, f you have questions regariing these requimments or tha Public Library Per Caplta Grant

Program, ¢ ease call your mglona) library system or Margaret Collins at 217-782-1881 or 1-800.685-5576
axtonsion 1,

FYS8 REQ HREMENTS:

1. The pi bile §brary or public library distifot must submit an annual report fo the Iiinols State Library as
required by taw,

. 2. The fitrary wil review and report on its progress towards mesting the Hliinois public |i&aty‘ siandards,

Servinyt Qur Public: Standards for flinols Public Ubrarles.

3. The litrary wil discuss in a one-pege narrative its progross In mesting or making progress toward
meeting the linols public Iibrary standards, Serving Our Public: Standards for Itinais Public Librarles,
dealing with *Faciites” and "Systems and ILLINET Mombarshlp Rexpangibiliies”. included in the
narrat ‘@ will be an analysis of tha tbrary's performance in making progress toward or maating thesé
stands ds, unique fectors/conditions affacting the library's prograss, and a repart on priority measures
tha libr ary has astablished to make progreas or meot these standards. - '

4, The Kt mry will be raquired to complete and submit un Amercans with Oisabliiies Act (ADA) survey, as
" develoJed and distributed by the llinols State Library.

Enoiosure
ot Systanm Ulrectors
BLL:dg)
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ILLINOIS STATE LIBRARY
AMERICANS WITH DISABILITIES ACT
1999 SELF-EVALUATION FORM

Name of Library. __Des Plaines Public Library

Phone Number : 847-827-5551 TTY Number: 847-827-0515

DIRECTIONS: Title Il of the Americans with Disabilities Act (ADA) .
requires a self-evaluation for all public library facilities, including main
buildings and branches. A “No” answer to any of the questions does not
necessarily mean noncompliance, since altemative methods may be
pursued to provide accessibility to a library’s programs and services. Place
the original of the self-evaluation on public inspection. Type or print all -
responses on the self-evaluation. '

When was the last self-evaluation Date: 1993

of the library completed? :

Name/phone number of contact ; Ga.ry Valente
person regarding this survey: Name

847-827-5551
Phone Number

Librarian's Name:—{print) _Sandra K. Norlin, Library Administrator

signature: ( (e A Pl

Board President Name:(print)___John Burke

-

Signature: LteTy

77 N

PART 1: INTERESTED PERSONS CONSULTED

Attach a list with the names of person(s) with disabilities, and group(s) that
work with people with disabilities who were consulted in the self-evaluation
process.

10of9



PART 2: ACCESS INTO THE LIBRARY

PLEASE CHECK THE APPROPRIATE BOX YES NO NA

Are thei,re the required number of accessible parking
spaces? Please select correct range of spaces.

1-20 spaces = 1 accessible space O 0 a
21-50 spaces = 2 accessible space 0 O 0
51-75 slpaces = 3 accessible space o a a
76-100 epaces_ = 4 accessible space a. o a
101-15(3! spaces. = 5 accessible space o O D
Are accessible spaces at least 16 foot wide wuth an a 0 a -
8 foot access alsle? _ -
Is the accessible parking sign mounted no more a8 D ' O

than 5 foot above grade? - | -_.‘".::.;“-"*

Does the reserved ‘parking sign have the O O )
lntematlonal Symbol of Accessibility indicating a

Wﬁne for violations?

$200.0 -
Do the' curbs at walkways have curb ramps, @3 O m
mcludmg at drives, parking and drop-offs?

Does the walkway into the facility have a clear width 8 O )
of at least 36 inches and is it in good repair?

Do ramps have a clear width of at least 36 inches, & 0 O
and a slope not exceedlng a 1 foot rise in a 12 foot
span? .

If the main entrance is not accessible, is a sign i a- a
posted indicating the location of the accessible
entrance?

20f 9
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ACCESS INTO THE LIBRARY

PLEASE CHECK.THE APPROPRIATE BOX YES NO N/A
Do accessible entrances bear the International &k m) 0
Symbol of Accessibility?

Do the entrance doors have at least a 32 inch clear &k O 0
opening?

Do doors open easily with one hand? &x O O

Since the Iast self-evaluatlon what changes has the llbrary made in Access
into The Library? Attach additional sheets if needed.

. Handicap accessible bathrooms added, lower level.

Automatic doors at entrance to’ library.

All door handles have been replaced with accessible handles. .

Platform lift installed for aCcess between 1ower level and mid lower 1evel
TTY installed and in use. Mt : : oWl
Automated reading machine installed 1n use. :

Public ‘access computers at handicapped accessible heights.

Signape installed

- J

What changes does the library plan to address during the next three years in
Access Into The lerary? Attach addmonal sheets if needed

The 1ibrary will be constructing a new 80, 000-sq ft. facility by March 2000.

3of9
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PART3: ACCESS TO PROGRAMS AND SERVICES

| | ..
PLEASE CHECK THE APPROPRIATE BOX YES NO NA

|
Do book securlty gates have a minimum clear X3 0O O
Openmg of 32 inches?

Does a minimum of one element each of fixed D O B
seating, provide knee space at least 27 inches high,

30 inches wide and 19 inches deep; and table tops

and work surfaces 28 to 34 inches from the floor?

Where service counters exceed 36 inches inheight, & O O
is an auxmary counter provided wuth a helght 28 to o S
34 mches from the floor? o R PUUNN R S

Are card catalogs, magazine displays and reference .0 0. .0
materials no more than 48 inches high for frontal -~ oo e T
approach or 54 inches for parallel approach? . =~ :

l P Csrpelonen o BT
Are all alisles at least 36 inches wide? O &k a

Are floor and carpeted surfaces stable, firm and ¥ O ]
non-slip‘?

Is permanent signage in raised lettering and ¥ O 0O

Branlle”p ' oo
| e -

if there is more than one level, does an elevator o B =

ramp connect the levels?

Are theicontrols outside and inside the elevator O B 0
have raused and Braille lettering and mounted 35 to B
54 mches above the floor?

Do stalrs and ramps have continuous rails on both B 0 O
sides that are mounted at 30 to 34 inches above the

suﬁace'h

Does at Ieast one drinking fountain have a spoutno O W O

higher than 36 inches?

| 40f9
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ACCESS TO PROGRAMS AND SERVICES
PLEASE CHECK THE APPROPRIATE BOX

Is the highest operable part of a wall-mounted
telephone no more than 48 inches from the fioor?

Are telephones available that have push buttons
and volume controls?

Do doorways in public spaces have at least a 32

inch clear opening?
Do doors open easily with one hand?
Are meeting rooms accessible? |

Do emergency alarms have both flashing and
audible signals?

Is there an evacuation plan: for ‘persons with -

dlsablllttes in the event of an emergency?

Is the library Ilsted on, or quallf' ied for the Natlonal
Register of Historic Places? - (This includes
Carnegie buildings and buildings with distinctive
architectural features.)

YES NO NA

a a O
] ) m
;) a a
O
-0 i

Since the last self-evaluation, what changes has the library made in Access.
to Programs and Services? Attach additional sheets if needed.

Platform 1ift between lower and mid-lower levels provides access to meeting

room and bathrooms.

TTY installed in use.

Computers at wheelchair height.

Shelving lowered in periodicals browsing area.

What changes does the library plan to address during the next three years in
Access to Programs and Services? Attach additional sheets if needed.

A new facility will be constructed; move-in date: March, 2000.

50f9




RESTROOMS |

PLEASE CHECK THE APPROPRIATE BOX YES NO N/A
Is there,at least one accessible restroom for each sex? | g 0O
Is there raised letter and Braille signs identifying & a O
restrooms‘?

Do doorways into the restroom have at leasta32inch & O3 O
clear opening?

Is there at least 18 inch clear wall space next to the daor & O a
pull handle?

Is there at least a five foot circle or other open space for & 0O O
tuming a wheelchair completely?

Does the stall door have at least a 32 lnch cear @ O O
openrng‘? ..
Is the toilet seat 17 to 19 inches from the ficor? & O O

Is the space in front of one sink 30 inches wide by 48 & O O
inches deep, and is the nm of the srnk no hrgher than.34. TR
inches? | e B T
Are prpes under the srnk insulated to prevent burns'? & O 0O
Can faucets be operated with one hand comfortably? & O O

A it
Lop . TN

Since the last self-evaluation, what changes has the library made to |ts
restrooms? Attach addrtronal sheets if needed.

New, handicao accessible restrooms have .been constructed. -
. lcart

What changes regarding its restrooms does the library plan to address
during the next three years? Attach additional sheets if needed.

New facility, March, 2000.
! .
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PART 4: EMPLOYMENT & COMMUNICATIONS

PLEASE CHECK THE APPROPRIATE BOX ' YES NO N/A

Has the library made reasonable accommodations for O 0 &
employees with disabilites? If so, please give a brief Yo requests thus far.
description below

Does the library periodically review and revise jobo & 0O O
descriptions to ensure that they are non-discriminatory
and describe essential work functions?

Are employees and trustees familiar with the policiesand - Bk O3 O
practices for the full participation of individuals with
disabilities?

Is a disability awareness and training provided for library & QO O
staff?

If the library does not own a TTY, does ithave a TTY pay O
phone? We own a TTY.
Has the library used the Telephone Relay System? . . - . -0--.. B

Are auxiliary aids or formats provided for individuals with ¥ O
speech, vision and hearing impairments, such as

qualified interpreters, taped text, large print, descriptive

or closed-caption video?

Have these aids or forméts been requested by patrons?' 0O a o
Does the library inform groups hsing its facilities thatthey O O 0.

must comply with ADA, and are responsible for providing
qualified interpreters or auxiliary aids upon request?

If the library has more than 50 employees, oris partofa & m) 0
public entity with 50 employees, and structural changes -

are needed to comply with ADA, has a transition plan

been completed?

If yes, a copy of the transition plan must be submitted with this survey.

70f9




EMPLOYMENT & COMMUNICATIONS

How much advance notice is requested to ensure that
qualified interpreters or auxiliary aids are available for
' meetings, programs and activities sponsored by the days 7
library?

hours

Since the last self-evaluation, what changes has the library made in the area
of Employment and Communications? Attach additional sheets if needed.

TTY- installed and used.
Automated reader installed and. used.

What ch'angés does the Iibrary p[an to address during thé next three yearé in
the areaI of Employment and Communications? Attach additional sheets if
needed..

" All job descriptions have been reviewed -and revised within the last year.
Emeréency evacuation plan and procedures have been established and practiceq..

S e

PART 5: DESCRIPTION OF MODIFICATIONS MADE

ADA compliance may be achieved through alternative methods, including
assignment of staff to assist the persons with disabilities, home visits,
delivery of services and programs at alternate accessible sites, and any
other method that results in making materials, services and programs
access@e. Please attach a list of alternative methods the library is utilizing
to comply with ADA.

The library provides. home delivery service.

TTY used at switchboard. .

Large print materials are increasing in availability and use.
Books on Tape are provided.

Bof9




PART 6: BUDGETARY ISSUES

PLEASE CHECK THE APPROPRIATE BOX YES NO N/A

Has the library receivéd an lllinois State Library grantfor O & a
accessibility?

If yes, what was the amount?

Has the library receii:ed funds from any other sourcefor 8 O O
accessibility?

if yes, where from and how much?

Lions- Club $5,000,00 for Reading Edge automated reader.

How much has the library spent on ADA compliance from its own budget?

Library is.paying a.portion-of the. city ‘budget for ADA compliance The total
cost' for library projects was $300,000.00. . :

| YES NO
Has the library been chalienged on the issue of ADA |
compliance? a8 3

if yes, please list the date of the challenge, describe the issue(s) and -
the resolution. Attach additional sheets if needed. '

06-05 92 - Request for ramp or other -means. of improving accessibility between
the two lower levels of the 1ibrary. A platform 1ift was installed
in 199&

OS-OYHQZ - Reqnest for’ long—handled door knobs for people with arthritis,
muscular dystrOphy, or prosthesis NDoor handles replaced in 1995.

9of 9
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DES PLAINES PUBLIC LIBRARY BOARD

VISITOR REGISTRATION

The Board President will set and announce the time limits and other guidelines for
public participation immediately before the public comment session begins.

Date:

9]

G- i6-9%

Name Cuive Pearslya. CCS’OS .
Address Zo.o . 220 ST. DwWTE. 2. Loneeo

Topic NE~ LBARRYy

Name Anjnomyy Ouvir. ceglos .

Address 200 W. Bone. ST TWTE 209. O™ EAND.

Topic  Néw LideAny .

Namew M
Address @4;7 M Ay gy

Topic

PLIMNGS TowN CEWTER, L, L.C.
Namd PDAVD DEESDNEV_

6. W, Y B PReD
Address AUz TS 30
Topic | B, T @Ok XY

N/ z,us‘&m@{

[f we cannot answer your question at this meeting, we will reply as soon us possible.
Thank you for your interest in the Des Plaines Public Library.

Approved 3/16/93
Reviewed and Approved 3/20/95




=
Fd
A\

P>

A-11A
DES PLAINES PUBLIC LIBRARY BOARD
VISITOR REGISTRATION

The Board President will set and announce the time limits and other guidelines for
public participation immediately before the public comment session begins.

Date:

1. Name (/\/1'”"‘01:“ KVINGWJ'
Address /7.?7 HPV“‘““/ ﬁ(/( ’ ey (’)/UIMU

Topic

!\J

Name
Address

Topic

3. Name
Address

Topic

4, Name
Address
Topic

If we cannot answer your question at this meeting, we will reply as soon as possible.

Thank you for your interest in the Des Plaines Public Library.
Approved 3/16/93
Reviewed and Approved 3/20/95
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