
  

  

  

    

  

 

     

  

 

 

  

      

 

   

         

  

 

 

 

 

 

 

 

 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 

Schedule Number: NC1-317-84-01 

Some items in this schedule are either obsolete or have been superseded by new 

NARA approved records schedules. This information is accurate as of: 5/10/2022 

ACTIVE ITEMS 

These items, unless subsequently superseded, may be used by the agency to 

disposition records. It is the responsibility of the user to verify the items are still 

active. 

Items 5, 7, 8, 9a, 9b, 10a, 10b, 11, 12, 13, 14, 15, 16, 18a and 18b 

SUPERSEDED AND OBSOLETE ITEMS 

The remaining items on this schedule may no longer be used to disposition records. 

They are superseded, obsolete, filing instructions, non-records, or were lined off and 

not approved at the time of scheduling. References to more recent schedules are 

provided below as a courtesy. Some items listed here may have been previously 

annotated on the schedule itself. 

Item 3a is superseded by N1-317-90-001, Item 3a 

Item 3b is superseded by N1-317-90-001, Item 1b 

Item 3c is superseded by N1-317-90-001, Item 1c1 

Item 4a is superseded by N1-317-02-003, Item 15a 

Item 4b is superseded by N1-317-02-003, Item 15b 

Item 4c is superseded by N1-317-02-003, Item 15b 

Item 6 is superseded by N1-317-02-003, Item 14b2 

Item 17a is superseded by N1-317-02-003, Item 1a1 

Item 17b is superseded by N1-317-02-003, Item 1a2 

NOTICE - SOME ITEMS SUPERSEDED OR OBSOLETE 



LEAVE BLANK
REQUEST FOR RECORDS .OSITION AUTHORITY JOBir

(See lnstructiQ_ n reverse) '-, 
NC 1-317-84-1 

TO DATE RECEIVEDGENERAL SERVICES ADMINISTRATION 
NATIONAL ARCHIVES AND RECORDS SERVICE, WASHINGTON, DC 20408 12-5-84 

l FROM (Agency or establlshmen t) NOTIFICATION TO AGENCY 

U.S. Department of Labor In accordance with the provIsIons of 44 USC 3303a 
2 MAJOR SUBDIVISION the disposal request, including amendments, Is approved 

except for items that may be marked "d1spos1t1on notBureau of Labor Management and Cooperative Programs approved" or "withdrawn" In column 10 If no records 
3 MINOR SUBDIVISION are proposed for d 1sposal, the signature of the Arch IvIst Is 

not requ Ired 

4 NAME OF PERSON WITH WHOM TO CONFER 5 TELEPHONE EXT DATE ARCHIVIST OF THE UNITED STATES 

Ursaline C. Sutson 523-6471 .,.<, - '¥-lrf. ~~ -o- -·-
6 CERTIFICATE OF AGENCY REPRESENTATIVE 

I hereby certify that I am authorized to act for this agency in matters pertaining to the disposal of the agency's records, 
that the records proposed for disposal in this Request of ____ page(s) are not now needed for the business of this 
agency or will not be needed after the retention periods spec1f1ed, and that written concurrence from the General 
Accounting Office, 1f required under the prov1s1ons of Title 8 of the GAO Manual for Guidance of Federal Agencies, 1s 
attached 

A GAO concurrence ~ 1s attached, or D 1s unnecessary 

B DATE ,~
Officer 

9 GAS OR 10 ACTION
7 8 DESCRIPTION OF ITEM SUPERSEDED TAKEN

ITEM (With Inclusive Dates or Re ten hon Periods) JOB (NARSUSE
NO CITATION ONLY} 

BLJfCP Records Schedule No. 1 

The Bureau of Labor-Management and Cooperative Programs 
(BLJfCP), a component of the Office of the Secretary 
provides for the administration and enforcement of the 
Redwood Employee Protection Program (REPP), 29 Code of 
Federal Regulations (CFR) 92.50 and Section 103(d) through 
(i) of Title II of the Redwood Park Expansion Act of 
1978. In performing these functions, this office 
administers applications by individuals for continuing 
entitlement to REPP health and welfare benefits and the 
accrual of pension rights and credits. 

This office also administers the Secretary's responsi­
bilities under Sections 3(e), (4). 5(n), (1), 17 and 13(c) 
of the Urban Kass Transportation Act of 1964, as amended 
(Public Law 88-365, amended) 29 CFR 215 and Sections 
405(a}, (b) and (c) of the Rail Passenger Service Act of 
1970, as amended (Public Law 91-518, amended). 

Di$ $~bedule pertains to the disposition of BLJfCP records 
in the National Office only. 

) N 
Prescribed by GSADo I- J f!.J IV F ;vc. F. ;z ;t}Pl,!;)41 CFR) 101·11 4 

I ✓ 

115-108 



J NO IPAGI!: OF~e~i.ast for Records Oispos 1 AL. Jrity-Contlnuation .; 
I 

7. 
ITEM NO 

1. 

8. DESCRIPTION OF ITEM 
(WItn Inclusive Oates or Retention Penods) 

!k 
LEGISLATIVE ANALYSIS 

A of the Office of Labor-Management Relations 
a ·sts in the evaluation of legislative 

proposals and 1 he development of policy on all aspects 
of labor-management ations. Requests the development 
and execution of researc udies to aid in development 
of policy decisions. Filed n rically by decision 
number. 

'gandards 

Ori~ ls of decisions, rulings and orders · sued by the 
Assista Secretary relative to the Standards Conduct 

f the Civil Service Reform Act, 5 USC 120. 

Disposition 

Permanent. Retain 1 the office for 10 years. Offer to 
the National Archives 5 year blocks when 10 years old. 

Standards of Conduct 

decisions and Administrative Law 
exceptions; briefs; ssistant Secretary 

decision orders and service sheets; ocuments 
pertaining to required remedial action, d to referral 
of any matte to the Federal Labor Relatio Authority. 
Filed numerica J by decision number. 

I 

9. 
10.SAMPLE OR 

ACTION TAKENJOB NO 

!JJ17H /j,[Y, ~,J 

f1P::;>rox. t,<:, 77t!Jr::..Au..,,/IJ
l cu. ~t. 

approx. 
ft i/../lt/-1 {)"AWN3 cu. 

P11/t3/tff1 

tlCo 11/13/31 

Disposition 

Closed case files are 
years. The following 

(1) Permanent. The 
that interpret basic autho 
affect the program, or that 

the office for 3 
then be taken: 

that result in decisions 
·ty or substantially 

ve precedential value, 
national impact, or special si ificance are to be 
separated from the others and tra sferred to the FRC, 
where they will be held for 7 years and then offered 
to the National Archives. 

( 2) Destroy. 
transferred to 
years and then 
retention. 

The remaining 
the FRC where they will be 
destroyed after the full 10 ye 

Four copies. Including ong,nat. to be submitted to tne National Arcntves STANDARD FORM 115-A 
Revised July 1974 
Prescribe<: by General Services 

Adm1n1stra1Ion 
"PMFi 141 CFR) 101-11 .i 

115-203 

https://77t!Jr::..Au


- --- ---------- -·- --- --- ---- --r . 

Reauest ·for Records Olspositlon Ai· nty-Co:itinuatlon 

---------------.. 9. 
7. L DESCRIPTION OF ITEM SAMPLE OR 10. 

ITEM NO. 

2. 

(With lnctus,ve Oates or Retention Penodsl JOB NO ACTION TAKEN 

a...,..,rox tMvuaHUM 
- - • t 

20 cu.ft. DRAWN/ t
and reports, essential background data, m"FP 12 5. 8'-/ 

corre ondence, discussion papers, proposals, and related r0-~materia s !or projects to develop sound principles and 
111~-rli'-lpractice !or employee-management relations, redwood 

employee p tection program, and urban mass transportation 
program. Th includes technical assistance, training 
materials. con erences, information services, and 
publications, a all other records not contained in this 
schedule. Filed' •P alphabe'tical order followed by an 
alpha-numeric ement. 

Disposition 

Break tile annually. 

a. Permanent. Transfer to Offer 
to NARS when 10 years old. 

b. All Other Materials. t.o FRC when 3 years 
old. Bold 10 years, then 

I 

115-203 Four coc,--. lncludJncJ ortgmal. to be aubfflitted to llte NetloNII An:tllYft STANDARD FOAM 115-.\ 
Fleonsed July 1974 
Prescnbed by Genef'al Service• 

Adm1n1stn1t10n 
-::>~•Cl 14• Ci='Rl 101-11 4 



l NO. PAG ' 

REQUEST FOR RECORDS DISPOSITIO AUTHORITY - CONTINUATION 

7. 8. DESCRIPTION OF ITEMITEM (With lncluaiN Datu or Retention Perioda)NO. 

3. REDWOOD EMPLOYEE PROTECTION PROGRAM (REPP) 

a. Employer Files 

Under REPP an employer is defined as a corporation, 
partnership, joint venture, person or other form of 
business, or a working portion or division thereof, which 
is engaged in the harvest of timber or in related sawmill, 
plywood or other wood processing operations. These files 
include all correspondence, production calculations and 
other information used in determination of an employer's 
status. Filed in alphabetical order, by name of employer. 

Disposition 

Destroy when no longer needed for reference. 

b. Health and Welfare Pension Benefits Case Files 

These files contain reports and other records, including 
medical bills, claim explanations, REPP forms generated by 
the State of C~lifornia and health and welfare pension 
calculations for cases involving pension benefits. 
Arranged in alphabetical order by claimant's last name. 

Est. annual accumulation - 6 cu. ft. per year 

Disposition 

Permanent. Those cases that result in decisions 
1 t basic authority or substantially affect 

the program, o have precedential value, national 
impact, or special sign e are to be separated 
from the routine case files an erred to the 
FRC, where they will be held for 5 year 
offered to the National Archives. 

CLPSE Fil.ES WHeN 
(2) Jiill silua Hilau Ret:aia ie illa office uatw. 
claimant retires or accepts severance pay or exhausts 
period of protection and receives pension entitle­
ment. iraeetaP to ~R& eea yaec Jetoc Weld 3 yeacs, 
J.hea daat•a,. , 

Transfer to FRC when 
_/_years old. DESTROY 

when_£_years old. 

OF 
9. GRSOR 10. ACTION 

SUPERSEDED TAKEN 
JOB (NARSUSE 

CITATION ONLY/ 

approx. 
16 cu.ft. 

approx. 
152 cu.ft 

STANDARD FORM 115-A (REV. 12-83)Four copies. lncludlng ortgtnat to lie submitted 
to the National Archives and Records service. Prescribed by GSA 

FPMR (41 CFR) 101·11.4 

115-204 



lNO. PAGE 
REOUE$T FOR RECORDS DISPOSITlurJ AUTHORITY - CONTINUATION 

OF 

7. 
ITEM 
NO. 

4. 

9. GRSOR 10. ACTION 
8. DESCRIPTION OF ITEM SUPERSEDED TAK.EN 

(With lncl-'N Dau• or R•tantlon P•rlOlU> JOB (NARSUSE
CITATION ONL.YJ 

c. Benefit Appeal Case Files approx. 
50 cu.ft. 

Includes all administrative records developed under 29 CFR 
92.50 on which the Assistant Secretary's decision of a 
contested REPP benefit determination appeal is based. 
These files contain hearing transcripts and exhibits; 
supporting materials for same; initial or reconsidered 
determination; claimant's appeal to California 
Unemployment Insurance Appeals Board, California 
Administrative Law Judge's decision and benefit appeals to 
Assistant Secretary and Assistant Secretary's decision. 

Disposition 

Permanent. Those cases that result in decisions 
1-~Pnret basic authority or substantially affect 

the program, at have precedential value, national 
impact, or special · icance are to be separated 
from the routine case file transferred to the 
FRC, where they will be held for then 
offered to the National Archives. 

(.&..o~E 'Fll..e WHEN 
(2) M:i ellhez filers. Ret:ain in t!he effiee aatll's 
claimant retires or accepts severance pay or exhausts 
period of protection and receives pension entitle- Transfer to FRC when 

ment. Transfer te AG ORe yeae 1at:er. Hol:d th&ee _/_year old. DESTRC> 

y;oa•a I -Ilea destcoy when s- years old. 

(3) Decisions. Permanent. Transfer to NARS upon 1 cu.ft. 
completion of program. 

Case Files of Disputed Claims Under Urban Mass Transportation approx.
Act (UMTA) Program and Rail Passenger Service Act (RPSA). 16 cu.ft. 

Includes claims filed by employee, related correspondence, 
brief, record of hearing, disposition of claim case, 
protective agreement, record of mrr actions and decision. 

Disposition 

a. Closed case files are to be held in the Office for 
2 years, after final decision has been rendered, then 
destroyed. 

b. Copy of final decision will be maintained in the 
office until no longer needed. 

c. "Digest of Employees Protections". Permanent. approx.
Transfer to NARSAwhen 25 years old. 2 cu.ft. 

,,.. TEN YEAll. 5L«X.S 

STANDARD FORM 115-A (REV. 12-83) 
ta the National Archives and Records Senlce. Prescribed l:ly GSA 

FPMR (41 CFR) 101-11.4 

,.our copies, Including arlglnal to tie submitted 115-204 



PAG,EI JOB NO
Request for Records Dlsposit Authority-Continuation 

I 
ITEM 

1. 
NO I 

5. I 

6. 

7. 

8. 

9. 10.L DESCRIPTION OF ITEM SAMPI.E OR ACTION TAKEN(With 1nclu11ve Oates or Retention Penodsl JOB NO 

Administrative Subject Files 

Correspondence, memoranda, reports, and other records 
relating to all routine administrative matters, such as 
office services, personnel, financial matters, travel and 
procurement. 

Disposition 

Break file annually. Destroy when 3 years old or when no 
longer needed, whichever is sooner. 

Program Policy Files 

Correspondence, memoranda, reports, studies, and other 
records relating to redwood program policy issues, urban 
mass transportation programs, and employee-management 
relations administered by the Labor-Management Relations 
Services and by State and local governments which are not 
contained in the case files or elsewhere. 

Disposition 

Screen annually. Destroy when no longer needed for 
reference. Ihese records may not be transferred to a FRC. 

Legislative and Legal Subject Files 

Correspondence, memoranda, reports, copies of laws, 
executive orders and proclamations, and other records 
relating to the development of legislation, Congressional 
relations, claims and litigation. 

Disposition 

Screen annually. Destroy when no longer needed for 
reference. Ihase records may not be transferred·to a FRC. 

Claimant's Correspondence 

Correspondence with members of Congress relating to 
inquiries made on behalf of individual claimants. 

Disposition 

Screen annually. Destroy when 3 years old. 

STANOARD FORM 115-"Four c0tiles, tnc1udlng ortglnal, to be submlttad to tll• National An:nlVff 
Revised July 1974 
Presc:ibed by General Service 

Adm1n1stra110n 
FPMR (41 CFR) 101-11 4G l'O l915 ) • 519•387 

115-203 



-,,CE 0FRequest for Records Disposition /4· ~or,ty-- ~.;:- .. 

I 9I. OESCRIPT:m, oc: :···,;: 1.l
7. SAMPLE OR ACTIO~a.TAKENITEM NO (Wtlt'I 1nc1u..ve Oates or Retent nr ;,ericos1 JOB NO 

9. ! C-317-76-~Research Files 
Item la. I 

jPinal documents and essential background data from 
'a~prox.-research and study of domestic and foreign labor-management J 
13 cu. f •relations matters. Studies involve specific aspe~ts such 

as collective bargaining agreements, state and Federal 
reporting requirements, union constitutions, election 
procedures, etc. 

Disposition 

a. Final study. Permanent. Offer to National A.rchives 1NA (s)yc.AA. s 
when 7 years old. 

b. Other materials, destroy 7 years after completion. 

Publications C-317-76 110. 
Item lb. 

All official publications. lk-: 
I 

Disposition lap~rox. 
I l cu. ft 

a. Record Copy. Permanent. Offer to the National 
Archive~when 5 years old. 

- IN FWe (s) y~ Gtoc.K:.S 

All others, destroy when superseded or obsolete. I 
I 

11. files of Labor Ne otiations and A reements iC-317-76-:-1 
. Item 2a. ! 

on major disputes, negotiations and : I 
, approx. : 

: 2 cu. ftl 
Transfer to FRC when 3 years old~-~ 

Jffl!'d"""l'-rnr'l'":-"t!'t!ll!'l'l"..!NIJWM)N. DESTROY WHEN~YEXR.°j om '\ 

tatus Re orts lC-3l7-76 112. 
, Item 2b. 

upplementiva pre-negotiation memoranda on strike 
ituations and settlement terms. approx. 

1 cu. ft 

I 
Hold in the office for 3 years after settlement of strike. 
'ransfer to FRC. He!l:4 ;. ye&11a, ~aan caa&M~-MsTiov-wm:N 

Pour ~ IIICluatng oftgjnel. to De IUDfflitled to ttte Net1one1 Arctlt.,.. STANDARD FOAM 115-A 
R9¥1sed July 197 4 
Prescnbed by Ger.era! Setv1ce 

Acm,n,scrat,on 
~MR (41 Crrll •01-11 4 



8 JOB NO t>AGE
Request 1ot 

7. 8. 0:SCRIPTICN C•F 17EM 9. II 10 
SAMPLE OR ACTION TAKENITEM NO IW1tn Inc:usIve Cates or Retention ?eno.:ls) JOB NO 

13. Weekl7 Report on Major Negotiations C-317-76 1 
Item 2c. 

Weekly descrip~ions of the status of major negotiated 
disputes. approx. 

1 cu. ft 
Disposition 

Hold in the Office for 3 years after settlement of strike. 
Transfer to FRC. Hdi 7 ;!li.ffFE; fibs ■ h1i1ny. 

DESTROY WHEN-=m:YilARSOtf, ' 
IBriefing Summaries14. rc-317-76 1 

I Item 2d.Includes materials to familiarize speakers and others who 
deal with particular unions as to the back.ground and approx. 1 

current status of union situations. 1 cu. fti 

IDisposition 

Cut off annually. Destroy when no longer needed. 

Pre-negotiation Memoranda Files15. C-317-76 1 
Item 2e. 

Include summary and report on the historical background, 
bargaining and union demands of particular industry or approx. 
company. 1 cu. ft 

Disposition 

Transfer to FRC when 3 years old. ilotd 7 Jeare, i~e• 
ae8'1ny DESTROY WHEN.:71LYl!A'R""S'-orn 

Si~nificant Contract Expirations16. C-317-76 1 
Item 2g.

Yearly listings of key contract expirations 
approx.

Disposition 1 cu. ft. 

Cut off annually. Destroy when no longer needed. 

~ur cot1ies. Including ortglnal, ta be suomlned ta tll• Natlanal ArclllYft STANDARD FORM 115-~ 
Revised July 1974 
P"'9Scnbecl by General Services 

Adm'"1strat1on 
cr-n LS75 0 • 579•381 F?MR i41 CFR) 101-11 4 

115-203 



------------------------------:----------- - ·-

Request for Records Ol•oosif- -., Authority- Continuation I JOB NO IPAGE OF~ 

7. 
L 0ESCAIPTION OF ITEM ,_ l ,o.IITEM NO (Wltll lndusi-.. Oatn or Retention Penodal ~~:l.~OR ACTION TAKEN 

' 17. Urban Kass Transportation Act Case Files (UMTA) ! C-317-76-ll. 
Item 2i. &-

Include preliminary applications for agreement, copy of --21'-
tentative labor agreements correspondence; case history 
sbeet; application for Federal assistance; description of approx. 
Project. In addition to above, closed case files include 30 cu. ft. 
final application for grant; signed agreement and DOL 
certification. 

Disposition. Closed case files are to be held in the , 
office for S years. The following action should then be 
tat.en: 

(a) Permanent. Those cases that result in decisions that 
interpret basic authority or substantially affect the 
program, or that have precedential value, national impact, 
or special significance are to be separated from the 
others and transferred to the FRC. what a tlieJ will ·-• llelllf•• 7 yaae1 ••• ,~en 1ffs1ed Lo the Neti•••• .a.1aiua1, 

(b) Destroy. The remaining cases.are te ha traneferrea ,. 
eea FR& wllere-e!ae, -ill ba bild fbf; j&ifS and tb&n 
Ila,,••, af••· ell• t:uiU, l:2 !'9•• • 959n~hn. (J'ransfer to FRC when 

~years old. DESTROY 
:when~years old. 

18. Contr.«cts Files HC-317-76-1 
Item 2q. 

Final documents, essential background data and 
correspondence regarding contract awards such as requests approx. 
for contract, proposed project description, status of 10 cu. ft • 
contract, and the result of contract. 

Disposition 

a. Final Report. Permanent. transfer to FRC when 3 
years old. Offer to NARSAwhen 10 years old. 

/IV T£N(to) yEAe.. BLOCKS 
. b. Other materials. Transfer to FRC when 3 years old . 

Destroy when 10 years old. 

: 

11s-:am flow C:--. lnctuellnCJ ~ to be ........ to Ille NdcNlllt ~ STANDARD ,ORM 115-A 
Fl9Vlsecl July 197 4 
P'99Cflbecl t,y General SeMce 

AcSm1n1svat1on 
CM IJT! O. STl•ffl FPMA (41 CFRl 101-11 4 




