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AGREEMENT 
FOR 

CONTINUING PROFESSIONAL SERVICES 

Agreement for Continuing 
Professional Services 

THIS AGREEMENT is effective this 7.JP- day of M ~ , 20 ~,. by and between the 
Greater Orlando Aviation Authority, ("Owner"), a public and governmenl body existing under and by virtue of the 
laws of Florida, with a business address at Orlando International Airport, One Jeff Fuqua Boulevard, Orlando, 
FL 32827-4399, and MSE Group, LLC, ("Consultant"), a Texas corporation licensed to do business in Florida, with 
a business address at 5858 S. Semoran Blvd., Orlando FL 32822. 

WIT N E S S E T H: 

WHEREAS, the Owner desires to employ the Consultant to provide Continuing Environmental Consulting 
Services, as described herein, at the Orlando International and Executive Airport ("Airport") ; and 

WHEREAS, the Consultant is licensed, qualified, willing and able to perform the professional services 
required on the terms and conditions hereinafter set forth ; and 

WHEREAS, the Owner has given public notice of the professional services to be rendered pursuant to this 
Agreement, a copy of which is attached hereto as Exhibit B and incorporated herein by reference; and 

. WHEREAS, the selection of the Consultant has been made in accordance with the provisions of 49 CFR Part 
18, FAA Advisory Circular No. 150/5100-14, as amended, and the Consultant's Competitive Negotiation Act, Section 
287.055, Florida Statutes. 

NOW, THEREFORE, in consideration of the mutual covenants herein contained , the Owner and the 
Consultant do hereby agree as follows: 

ARTICLE 1 - GENERAL PROVISIONS 

1.1 Basic Definitions 

Wherever used in this Agreement, the following terms have the meanings indicated , which are applicable to both the 
singular and plural thereof: 

1. 1.1 Additional Services 

Services which may be requested from the Consultant by the Owner in addition to the Basic Services covered by this 
Agreement Additional Services, if any, will be defined in an Addendum to this Agreement 

1.1.2 Agreement 

The Agreement for Professional Services between the Consultant and Owner, including all Exhibits listed in Article 20 
of this Agreement, including all amendments and addenda hereto. 

1.1.3 Basic Services 

The Basic Services to be performed by the Consultant for the Owner as described in Exhibit A and B of this 
Agreement 
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1. 1.4 Government Entities 

The following abbreviations will be used throughout this Agreement: 

.1 FAA- Federal Aviation Administration 

.2 FOOT - Florida Department of Transportation 

.3 TSA - Transportation Security Administration 

.4 DOT - U.S. Department of Transportation 

.5 City - City of Orlando 

1. 1.5 Consultant's Compensation 

Agreement for Continuing 
Professional Services 

Consultant's Compensation means the fees and expenses incurred directly in connection with the performance or 
furnishing of Basic and Additional Services for which the Owner shall pay the Consultant as indicated in Exhibit A. 

1.1.6 Services 

Services means both Basic and Additional Services performed by the Consultant for the Owner under this Agreement. 

ARTICLE 2-SERVICES TO BE PROVIDED BY THE CONSULTANT 

2.1 Basic Services 

2. 1.1 The Consultant hereby agrees to provide professional services required for Basic Services as defined in 
Exhibit A. 

2.1.2 The Consultant shall perform Basic Services in accordance with the terms and conditions of this Agreement 
and with all applicable federal, state and local laws, regulations, rules and ordinances then in effect or as amended. 

2.2 Additional Services 

The Consultant agrees to perform such Additional Services as may be negotiated between the Owner and the 
Consultant and set forth in an Addendum to this Agreement, executed by the Owner and Consultant. An Addendum 
for Additional Services will establish either a lump sum amount or per diem or hourly rates with a not to exceed limit 
for the cost to complete the Additional Services. Hourly rates shall be those most recently negotiated rates with the 
Owner. In the event that unit prices were defined for various services in this Agreement for Basic Services, these 
same unit rates shall be used as the basis for determining the cost for Additional Services. An Addendum will also 
define the amount of time for the Consultant to complete the Additional Services. It is expressly understood, however, 
that the Owner shall have no obligation to authorize the Consultant to perform any Additional Services under this 
Agreement. Additional Services will be performed in accordance with the terms of this Agreement and all applicable 
federal, state and local laws, regulations, rules and ordinances then in effect or as amended. 

2.3 Personnel 

The Consultant agrees to retain the necessary qualified personnel to perform all Basic and Additional Services for the 
Owner pursuant to this Agreement and any Addenda hereto. Consultant shall ensure that all such personnel, while 
performing Services hereunder, shall conduct themselves in a professional manner. The Consultant further agrees 
to remove promptly any personnel from performing Services as the Owner shall request in writing, which request may 
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be made by the Owner with or without cause, and to replace promptly such personnel with another of the Consultant's 
qualified personnel who shall be approved in writing by the Owner. 

2.4 Subconsultants 

2.4.1 The Consultant shall have the right, with the Owner's prior written consent, which shall not be withheld 
unreasonably, to employ other firms or individuals to serve as subconsultants ("Subconsultants") to the Consultant in 
connection with the Consultant's performance of any Services under this Agreement. 

2.4.2 The Consultant agrees, at the Owner's written request, which may be made by the Owner with or without 
cause, to terminate promptly the services of any Subconsultant and to replace promptly each such terminated 
Subconsultant with a qualified firm or individual approved by the Owner in writing. The Consultant further agrees to 
cause the Subconsultants to remove promptly any employees providing Services under this Agreement as the Owner 
shall request in writing, which may be made by the Owner with or without cause, and to replace promptly each such 
employee with another qualified employee acceptable to the Owner. 

2.4.3 The Owner shall have no liability or obligation to the Subconsultants hereunder. 

2.4.4 The Owner shall have the right, but not the obligation, based upon sworn statements of accounts from the 
Subconsultants, and in accordance with the Consultant's written request, to pay a specific amount directly to a 
Subconsultant. In such event, the Consultant agrees any such payments shall be treated as a direct payment to the 
Consultant's account. 

2.4.5 Subconsultant fees shall be billed to the Owner at cost with no additional markup applied by the Consultant. 
Additionally, previously negotiated Subconsultant hourly rates shall be utilized in proposals for Additional Services. 

2.4.6 All Services performed by Subconsultants under this Agreement shall be pursuant to an appropriate written 
agreement between the Consultant and each Subconsultant. The Consultant shall require each Subconsultant to be 
bound to the Consultant by all the terms of this Agreement, and to be responsible to the Consultant for all the 
obligations and responsibilities for which the Consultant, pursuant to this Agreement, is responsible to the Owner, 
except as provided in Paragraph 15.5.13. The Consultant shall make available to each proposed Subconsultant, prior 
to execution of the Subconsultant's agreement, a copy of this Agreement. When requested by the Owner, the 
Consultant shall submit copies of the written agreements between the Consultant and the Subconsultants. 

2.5 Consultant's Standards of Performance 

The Consultant shall use professional standards of care and performance to perform all Services in such quality and 
sequence, and in accordance with such reasonable time requirements and reasonable written instructions, as may 
be requested or provided by the Owner and as required by the project. The Services must be provided in a manner 
that is consistent with the level of reasonable care, skill, judgment and ability provided by professionals providing a 
similar type of Services in the same geographic area. 

2.6 Consultant's Liability 

The Consultant shall be and remain liable in accordance with applicable law for all damages to the Owner and the 
Owner's property caused by the improper acts, errors or omissions of the Consultant or by any Subconsultants in 
performing any Services. The term "improper acts, errors or omissions" shall include, but not be limited to, negligent, 
reckless, wanton, intentional, or willful failure to perform the Services in accordance with the professional standard of 
care and performance for each Service set forth in this Agreement. 
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2.7 Consultant's Obligation to Correct Errors or Omissions 

Agreement for Continuing 
Professional Services 

The Consultant shall be responsible for the professional quality, technical adequacy and accuracy, timely completion, 
and coordination of all data, designs, specifications, calculations, estimates, plans, drawings, photographs, reports, 
memoranda, other documents and instruments, and other services furnished by the Consultant. If any design work 
or submittal prepared by the Consultant contains an error, omission. deficiency or mistake, Owner reserves the 
right to backcharge reasonable costs incurred in identifying, documenting, and remedying any such error, 
omission, deficiency or mistake. 

Such backcharge amounts may be deducted from any payment(s) due the Consultant. If the payments due the 
Consultant are not sufficient to cover such amount(s), the Consultant shall be responsible for paying the difference 
to Owner. See EDC-09A for backcharge review process. 

Upon written notice from Owner the Consultant shall, without additional compensation, correct or revise any 
errors, omissions, mistakes or other deficiencies in such data, studies, surveys, designs, specifications, 
calculations, estimates, plans, drawings, construction documents, work, and materials resulting from the negligent 
act, errors or omissions, or intentional misconduct of the Consultant or any Subconsultants. 

2.8 Consultant's Obligation to Repair Damaged Property 

The Consultant shall promptly repair, at its sole cost and expense and in a manner acceptable to the Owner, any 
damage caused by the improper acts or omissions of the Consultant to facilities operated or controlled by the Owner 
or any third party to which the Owner is accountable, or any improvements or property located thereon. If any damage 
is caused partially by improper acts or omissions of the Owner or a third party for whom the Consultant is not 
responsible, all parties shall bear their proportional share of the repair costs based upon the parties' relative degree 
of fault. 

2.9 Owner's Approval shall not Relieve Consultant of Responsibility 

Review or approval by the Owner of data, designs, specifications, calculations, estimates, plans, drawings, 
photographs, reports, memoranda, other documents and instruments, and incidental work or materials furnished 
hereunder shall in no way relieve the Consultant of responsibility for the technical adequacy and accuracy of Services 
performed by the Consultant. Neither the Owner's review, approval, acceptance of, nor payment for, any of the 
Services under this Agreement shall constitute a waiver of any of the Owner's rights under this Agreement or of any 
cause of action it may have arising out of the this Agreement. 

2.10 Non-Exclusive Rights 

The rights granted to the Consultant hereunder are nonexclusive, and the Owner reserves the right to enter into 
agreements with other consultants to perform professional services, including without limitation, any of the Services 
provided for herein. 

2.11 Consultant's Compliance with Laws and Regulations 

2.11.1 The Consultant and its employees and Subconsultants shall promptly observe and comply with all 
applicable federal, state and local laws, regulations, rules and ordinances then in effect or as amended ("laws"), 
including, but not limited to, the laws governing the wages paid by the Consultant to its employees. 

2.11.2 The Consultant shall procure and keep in force during the term of this Agreement all necessary licenses, 
registrations, certificates, permits and other authorizations as are required by law in order for the Consultant to render 
its Services hereunder. 
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2.11.3 Effective January 1, 2021, the Consultant shall register with and utilize the U.S. Department of 
Homeland Security's Employment Eligibility Verification System (E-Verify), in accordance with the terms governing 
the use of the system, to verify the work authorization status of all newly hired employees, performing work in the 
United States. The Consultant shall include an express provision in all Subcontracts requiring the Subconsultants 
and Subcontractors to do the same and require all Subconsultants and Subcontractors to provide the Consultant 
with an affidavit stating that the Subconsultant/Subcontractor does not employ, contract with, or subcontract with 
an unauthorized alien. The Consultant must retain all such affidavits for the duration of the Contract. In 
accordance with Florida Statutes §448.095, the Owner shall terminate this Contract if Owner has a good faith 
belief that the Consultant knowingly employs an unauthorized alien or has otherwise violated Florida Statute 
§448.09(1 ). The Owner shall require the Consultant to terminate the contract of a Subconsultant/Subcontractor 
if Owner has a good faith belief that the Subconsultant/Subcontractor has knowingly violated Florida Statute 
§448.09(1 ). The Consultant may challenge any such termination in accordance with Florida Statutes §448.095. 
Consequences for a violation of this subsection also include liability for the Owner's costs as a result of the 
termination and debarment for at least one (1) year in accordance with Florida Statutes §448.095. 

2.12 Consultant is not Owner's Agent 

The Consultant is not authorized to act as the Owner's agent hereunder and shall have no authority, expressed or 
implied, to act for or bind the Owner hereunder, unless set forth in Addenda hereto. 

2.13 Reduced Scope of Services 

The Owner shall have the right, by written notice to the Consultant, to reduce the scope of Services to be rendered 
hereunder. In the event the scope of Services are reduced by the Owner, the Consultant shall promptly notify the 
Owner in writing after receipt of such notice of the amount by which the total compensation for that particular scope 
or service should be reduced. The reduction in compensation shall be calculated on the basis of the Consultant's 
labor estimates and labor-hour costs for such Services and the related reimbursable expenses. The Consultant's 
notice to the Owner shall show this calculation in reasonable detail. The Owner shall, with reasonable promptness 
after receipt of the Consultant's calculation of compensation reduction, notify the Consultant in writing of its acceptance 
or objection to the amount of compensation reduction, together with the Owner's determination of the proper amount 
of compensation reduction, which determination shall be conclusive. 

2.14 Suspension 

If the Owner suspends the Project, or any portion thereof, the Consultant shall be compensated for services 
performed prior to notice of such suspension. When the Project is resumed, the Consultant shall be compensated 
for expenses incurred in the interruption and resumption of the services. The fees for the remaining services and 
the time schedules shall be equitably adjusted. If the Owner suspends the Project or a portion thereof for more 
than 90 cumulative days for reasons other than the fault of the Consultant, the Consultant may terminate this 
Agreement by giving not less than seven days' written notice. 

2.15 Consultant's Representative 

The Consultant shall designate a person to act as the Consultant's Representative as identified in Exhibit A. The 
Consultant's Representative shall have complete authority on behalf of the Consultant to transmit or receive 
information, to propose or proceed with action requested by the Owner and to execute Addenda on behalf of the 
Consultant. 
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ARTICLE 3 - OWNER'S RESPONSIBILITIES 

3.1 Furnishing Information and Instructions; Examination of Documents 

Agreement for Continuing 
Professional Services 

3.1.1 Upon request by the Consultant, the Owner will make available for the Consultant's investigation and use 
the Owner's library of record documents for the Owner's existing facilities, and other information pertinent to the 
Services which may be available, including any survey and geotechnical information. However, it will be the 
Consultant's responsibility to research these existing documents to determine which, if any, are applicable to the 
Services. It will also be the Consultant's responsibility to verify all applicable information shown on the Owner's record 
documents or any other information provided by the Owner prior to relying upon such information for execution of the 
Services. 

3.2 Review of Consultant's Submittals 

Subject to the provisions of this Agreement, the Owner may examine all data, designs, specifications, calculations, 
estimates, plans, drawings, photographs, reports, memoranda and other documents and instruments prepared by the 
Consultant and delivered to the Owner pursuant to this Agreement, within a reasonable time so as not to unreasonably 
delay the Consultant in the rendering of its Services. The Owner will promptly notify the Consultant of any observed 
deviations from the Scope of Services as defined herein and in the attached Exhibit A, errors or other defects in such 
data, designs, specifications, calculations, estimates, plans, drawings, photographs, reports, memoranda and other 
documents and instruments. 

3.3 Reasonable Access 

The Owner will allow the Consultant reasonable access to facilities controlled by the Owner to enable the Consultant 
to perform the Services. The Consultant agrees that such rights of access shall not be exercised in a manner or to 
such extent as to impede or interfere with the operation of the Owner's facilities, or with the operations of the Owner's 
lessees, licensees, or permittees of the Owner or the applicable owners of such facilities. The Consultant further 
agrees to abide by all applicable regulations regarding access to the Owner's facilities, including access to Airfield 
Operating Areas (AOA). The Consultant will obtain all necessary badges and clearances required for such access 
by the Consultant's personnel at no additional cost to the Owner. 

3.4 Owner's Representative 

The Owner's Representative, as identified in Exhibit A, acts as the Owner's Representative with respect to 
Services to be provided by the Consultant under this Agreement. 

ARTICLE 4 - TIME 

4.1 The Consultant's Services and compensation under this Agreement have been agreed to in anticipation 
of the orderly and continuous progress of the Services through completion. 

4.2 The date for commencement of the Services by the Consultant is the effective date of the Notice to Proceed. 

4.3 A schedule for the Services shall be included in each Addendum by executing an Addendum, the 
Consultant acknowledges that the schedule set forth in such Addendum is both realistic and achievable, and that the 
Services will be completed within the time frame set forth in the schedule. 

4.4 If, at any time prior to completion of the Services, the Consultant determines that the Services are not 
progressing according to the schedule as set forth in the Addendum, the Consultant shall immediately notify the Owner 
in writing and shall provide a description of the cause of the delay, the effect on the schedule and the recommended 
action to meet the schedule. 
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ARTICLE 5- PAYMENTS TO CONSULTANT FOR SERVICES AND REIMBURSABLE EXPENSES 

5.1 Compensation for Services 

For Services rendered by the Consultant, the Owner shall pay the Consultant in accordance with the payment terms 
defined in Exhibit A 

5.2 Reimbursable Expenses 

5.2.1 The Owner shall pay the Consultant for Reimbursable Expenses incurred by the Consultant as defined in 
Exhibit A and Exhibit C, Paragraph 4. 

5.2.2 Reimbursement for travel, for either Basic or Additional Services, shall be made in accordance with the 
Owner's travel policy attached as Exhibit D. 

5.3 Invoices 

5.3.1 The Consultant shall submit invoices to the Owner, in the form attached as Exhibit C, no more frequently 
than monthly, for all Services rendered hereunder since the last monthly invoice. Invoices shall be in a form and with 
detail satisfactory to the Owner and shall include the nature and amount of each expense, separated and identified 
as reasonably requested by the Owner. The Consultant shall submit one (1) original and one (1) copy of the invoice 
to the Owner. 

5.3.2 Monthly invoices shall also contain the following information: 

.1 Lump sum amount invoices shall include a percentage of such lump sum fee equal to the percentage 
of Services completed since the last monthly invoice . 

. 2 Per Diem or hourly rates invoices shall be based upon the number of days or hours of service actually 
rendered by the Consultant and its Subconsultants since the last monthly invoice, broken down by 
appropriate billing classifications . 

. 3 Monthly invoices for Reimbursable Expenses incurred since the last monthly invoice shall include 
the nature and amount of each expense, the date on which it was incurred, and the task to which 
each expense relates, submitted in a form and with detail satisfactory to the Owner. 

.4 Certification from a Principal or Officer that amounts previously paid by the Owner to the Consultant 
for work, expenses, supplies, etc. of Subconsultants have been disbursed . 

. 5 Consultant Disbursement Form included in Exhibit C. 

5.3.4 The Consultant represents and warrants that all billable hours and rates furnished by the Consultant to the 
Owner shall be accurate, complete and current as of the date of this Agreement or Addenda hereto. Current rates 
are defined as the most recently negotiated rates with Consultant and Subconsultants. Consultant shall also verify 
that Subconsultant rates are accurate, complete and current prior to submission of invoices. The Consultant further 
covenants and agrees that all billing rates, estimates of the percent of Services which have been completed, and 
other factual unit costs furnished by the Consultant to the Owner to support any lump sum amount, or per diem or 
hourly rates, which the Owner agrees to pay for any Services shall be accurate, complete and current as of the date 
of this Agreement or any Addenda authorizing the Consultant to perform Services. The making of any willfully false 
statement by the Consultant in a monthly invoice shall be grounds for the immediate termination by the Owner of this 
Agreement. 
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5.3.5 The Owner shall notify the Consultant in writing of any objection to the amount of such invoice, together 
with the Owner's determination of the proper amount of such invoice. Such notice shall be accompanied by the 
Owner's payment of any undisputed portion of such monthly invoice. Any dispute over the proper amount of such 
monthly invoice shall be resolved by mutual agreement of the parties, and after final resolution of such dispute, the 
Owner shall promptly pay the Consultant the amount so determined, less any amounts previously paid by the Owner 
with respect to such monthly invoice. In the event it is determined that the Owner has overpaid such monthly invoice, 
the Consultant shall promptly refund the amount of such overpayment to the Owner, together with interest thereon at 
the rate of 6% per annum from the date such amounts were paid by the Owner. 

5.3.6 Consultant shall, upon written request from the Owner, provide such records to verify payment to Sub-
consultants. Records may include, but not be limited to, cancelled checks, invoices and other financial information. 

5.3.7 Upon completion of the performance of Additional Services covered by any particular Addenda, or as 
agreed to by the parties, Consultant shall submit a final invoice and denote "Final Invoice" on same. 

5.4 Adjustment to Fees 

In addition to any other rights or remedies available to the Owner, the Owner shall have the right to adjust the fee 
payable to the Consultant for any Services in order to prevent payment by the Owner of any sum which the Owner 
determines was increased due to inaccurate, incomplete, non-current billing rates, hours or estimate of completion 
status, and other factual unit costs, provided that such adjustment is made by the Owner within one year from the 
date of payment by the Owner of the Consultant's final invoice for the Services to which the adjustment relates. 

5.5 Annual Rate Adjustment 

The per diem or hourly rates set forth in Exhibit A may be reviewed annually on or before the anniversary date 
of this Agreement. In the event Consultant has more than one Agreement with the Owner, the anniversary date 
will be the latter Agreement's anniversary date. Any adjustments to per diem or hourly rates shall be negotiated, 
approved in writing by the Owner and shall be effective no earlier than the anniversary date of the Agreement. 
Adjusted billing rates cannot be utilized for billable hours performed prior to the approval date. Subconsultant 
billing rates may or may not be affected by the annual rate adjustment, i.e. Subconsultant with rates negotiated 
under another agreement and within one year of those negotiated rates. 

ARTICLE 6 - RECORDS 

6.1 Maintenance of Records 

The Consultant shall maintain complete and accurate records relating to all Services rendered by Consultant and 
any Sub-consultants pursuant to this Agreement. Records shall be kept in a form reasonably acceptable to the 
Owner. Records and invoices for Services shall include all of the information required in order to determine the 
Consultant's monthly hours for each employee rendering Services hereunder, and shall identify the Services 
rendered by each employee in a manner acceptable to the Owner. Records for Reimbursable Expenses shall 
identify the nature and amount of each expense the date on which it was incurred, and the task to which the 
expense relates. 

6.2 Records Availability 

The Consultant shall maintain an acceptable cost accounting system. All of the Consultant's books, documents, 
papers and records directly relating to Services shall, upon reasonable notice by the Owner, be made available to the 
Owner, the FAA, the TSA, the FOOT and the Comptroller General of the United States of America, all of whom shall 
have the right from time to time, through their respective duly authorized representatives, at all reasonable times, to 
review, inspect, audit or copy the Consultant's records. Production of such records by the Consultant shall not 
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constitute promulgation and shall retain in the Consultant all rights and privileges of workmanship, confidentiality and 
any other vested interests. If, as a result of an audit, it is established that the Consultant has overstated its hours of 
service, Reimbursable Expenses, per diem or hourly rates for any month, or percentage of lump sum amount earned 
in any month, the amount of any overcharge paid by Owner as a result of an overstatement shall forthwith be refunded 
by the Consultant to the Owner with interest thereon, if any, at a rate of six percent (6%) per annum on the overstated 
amount accrued from forty-five (45) days after the Owner's notice to the Consultant of the overstatement. If the amount 
of an overstatement in any month exceeds five percent (5%) of the amount of the Consultant's statement for that 
month, the entire reasonable expense of the audit shall be borne by the Consultant. The Consultant shall retain all 
records, books, and reports required under this Agreement and shall make same available to the requesting party for 
a period of five (5) years from the date of payment by the Owner of the final invoice for the Services to which the 
records relate and all pending matters are closed. The Consultant shall insert this provision into any lower tier contract. 

6.3 Public Records 

When the Consultant receives any request to inspect or copy any records that relate to this Agreement, it shall 
promptly provide the Owner with a copy of the request. The Owner will respond to each such request on behalf 
of itself and the Consultant and the Consultant agrees to fully cooperate with the Owner with regard to all records 
requests and comply with all decisions made by the Owner regarding the production/disclosure. The Consultant 
shall: 
.1 Keep and maintain public records that ordinarily and necessarily would be required by the Owner in order 
to perform the services being performed by the Consultant. 

.2 Provide the public with access to public records on the same terms and conditions that the Owner would 
provide the records and at a cost that does not exceed the cost provided in chapter 119, Florida Statutes, as amended, 
or as otherwise provided by law . 

. 3 Except as authorized by law, ensure that public records that are exempt or confidential and exempt from 
public records disclosure requirements are not disclosed for the duration of the Agreement, as well as following 
completion or termination of the Agreement if the Consultant does not transfer the records to the Owner . 

.4 Meet all requirements for retaining public records and upon completion or termination of the Agreement, 
transfer, at no cost, to the Owner all public records in possession of the Consultant or keep and maintain the public 
records required by the Owner and the law to perform the Services. If the Consultant transfers all public records 
to the Owner upon completion or termination of the Agreement, the Consultant shall destroy any duplicate public 
records that are exempt or confidential and exempt from public records disclosure requirements. All records stored 
electronically must be provided to the Owner in a format that is compatible with the information technology systems 
of the Owner. If the Consultant keeps and maintains public records upon completion or termination of the 
Agreement, the Consultant shall meet all applicable requirements for retaining public records . 

. 5 Failure to grant such public access or otherwise comply with the Owner's request for records will be 
grounds for immediate termination of this Agreement by the Owner . 

. 6 Failure to provide the public records to the Owner within a reasonable time may also subject the 
Consultant to penalties under section 119.10, Florida Statutes . 

. 7 If a civil action is filed against Consultant to compel production of public records relating to this 
Agreement, Consultant will be solely responsible and liable for its attorney's fees and any resulting damages. 
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IF THE CONSUL TANT HAS QUESTIONS REGARDING THE APPLICATION 
OF CHAPTER 119, FLORIDA STATUTES: TO THE CONSULTANT'S DUTY TO 
PROVIDE PUBLIC RECORDS RELATING TO THIS AGREEMENT, THE 
CONSUL TANT MUST CONTACT THE OWNER'S CUSTODIAN OF PUBLIC 
RECORDS, WHO CAN BE REACHED AT: (407) 825-2032; 
PUBLICRECORDS@GOAA.ORG ; OR "GREATER ORLANDO AVIATION 
AUTHORITY, PUBLIC RECORDS" ON E JEFF FUQUA BOU LEVARD, 
ORLANDO, FLORIDA 32827 . 

ARTICLE 7 -TERM OF AGREEMENT AND TERMINATION 

7.1 Term of Agreement 

The term of this Agreement shall be for a period of three (3) years from the effective date shown on Page 1. The 
Owner, with the mutual agreement of the Consultant, may elect to renew this Agreement for two (2) additional 
one-year periods. The Consu ltant sha ll perform all services authorized during any renewal period in accordance 
with the terms and conditions set forth herein . 

7.2 Agreement Termination - Default 

This Agreement may be terminated in whole or in part in writing by either party in the event of substantial failure by 
the other party to fulfill its obligations under this Agreement, or under any Addendum hereto, through no fault of the 
terminating party; provided , however, that no such termination may be effected unless the other party is given (1) not 
less than thirty (30) calendar days written notice of intent to terminate; and (2) an opportunity for consultation with the 
terminating party prior to termination . The Consultant's obligations to the Owner arising from the Consultant's 
improper acts or omissions shall survive the termination of this Agreement. In the event the termination is due to 
Consu ltant's failure to fulfi ll the Consultant's obligations, the Owner may take over the work and prosecute the same 
to completion by contract or otherwise pursuant to the provisions herein . In such case, the Consultant shall be liable 
to the Owner for any additional cost occasioned to the Owner thereby . If, after notice of termination for failure to fulfill 
contract obligations, it is determined that the Consultant had not so fai led , the termination shal l be deemed to have 
been effected for the convenience of the Owner. In such event, adjustment in the contract price shall be made as 
provided herein. 

7.3 Agreement Termination - Convenience 

This Agreement may be terminated in whole or in part in writing by the Owner for its convenience and an equitable 
adjustment in the contract price shall be made; provided , however, that the Consultant shall be given (1) not less 
than thirty (30) calendar days written notice of intent to terminate; and (2) an opportunity for consultation with the 
Owner (in the manner determined by the Owner in its sole discretion) prior to termination. 

7.4 Ag reement Termination - False Certification/Scrutinized Company 

Owner may terminate this Agreement for cause and without the opportunity to cure if the Consultant is found to have 
submitted a false certification or has been placed on the Scrutinized Companies that Boycott Israel List or is engaged 
in a boycott of Israel. 

In the event this agreement is for One Million Dollars ($1 ,000,000.00) or more, Owner may terminate this Agreement 
for cause and without the opportunity to cure if the Consultant is found to have submitted a fa lse certification or has 
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been placed on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies with Activities 
in the Iran Petroleum Energy Sector List or is engaged in business operations in Cuba or Syria. 

7.5 Addenda Termination 

Owner may terminate Addenda without cause by verbal or written notification to Consultant. Upon notification, 
Consultant will immediately discontinue all Services specified in the Addenda and submit a final invoice to the Owner 
within thirty (30) days of Owner's notice of termination to Consultant. 

7.6 Termination - Price Adjustment 

In connection with any termination of the Agreement or any Addenda, the Consultant shall have no entitlement to 
recover anticipated profit for Services or other work not performed. 

7.7 Notice of Intent to Terminate 

Upon the Owner's giving of notification of termination of the Consultant, or upon the Consultant's giving of notice of 
intent to terminate as provided herein, the Consultant shall: (1) promptly discontinue all Services affected (unless the 
Owner directs otherwise); and (2) upon request, deliver or otherwise make available to the Owner all data, designs, 
specifications, calculations, estimates, plans, drawings, photographs, reports, memoranda, other documents and 
instruments, and such other information and materials as may have been prepared or accumulated by the Consultant 
or by the Subconsultants in performing Services under this Agreement, whether completed or in process. The rights 
and remedies of the Owner provided in this Article 7 are in addition to any other rights and remedies provided by 
law or under this Agreement. 

7.8 Owner's Right to Complete Terminated Services 

Upon termination pursuant to this Agreement, the Owner may take over the Services and perform the Services to 
completion by agreement with another party or otherwise. In doing so, the Owner shall not waive its right to 
pursue any remedy that it may have against the Consultant arising out of the Consultant's performance hereunder. 

ARTICLE 8 - DOCUMENTS AND DRAWINGS 

8.1 Furnishing Copies 

8.1.1 Except as otherwise provided in this Agreement or in any Addendum hereto, the Consultant shall furnish 
the Owner one (1) editable electronic media copy in original software format, PDF format and one (1) hard copy of all 
data, designs, specifications, calculations, estimates, plans, drawings, photographs, reports, memoranda, and all 
other documents and instruments of any type or nature (except working papers), which have been prepared by the 
Consultant or by the Subconsultants in rendering Services. The Consultant further agrees that at the Owner's request, 
the Consultant shall cause one or more of its qualified employees to review promptly personally with the Owner's 
designated representatives any and all such drawings and documents. Copies of drawings and documents shall be 
furnished to the Owner by the Consultant at the Owner's request, and except as otherwise provided in any Addendum 
for Additional Services, the Consultant shall receive a reasonable amount for reimbursement of its cost for such 
additional copies. 

8.1.2 Except as otherwise provided in any Addendum for Additional Services, the Consultant shall immediately 
upon the termination of this Agreement for any reason, furnish to the Owner at no additional cost or expense with one 
reproducible copy, in media acceptable to the Owner and one complete set on electronic media, of all drawings and 
documents which have been prepared or accumulated by the Consultant or by any Subconsultant in rendering 
Services but which have not been furnished previously to the Owner by the Consultant pursuant to this Agreement. 
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All documents prepared or accumulated by the Consultant in rendering Services shall be the sole property of the 
Owner and the Owner shall be vested with all rights therein of whatever kind and however created; provided, however, 
that the Consultant shall have no liability to the Owner for the Owner's use of the Consultant's work product unless 
used in connection with this Agreement or any Amendments or Addenda thereto, or for the Owner's use of work 
product of the Consultant which is delivered to the Owner in incomplete form, accompanied by written notice to the 
Owner that such work is incomplete describing in sufficient detail why the documents are incomplete. No reports, 
maps, drawings, specifications or other documents produced in whole or in part under this Agreement shall be the 
subject of any application for copyright by or on behalf of the Consultant or any of its Subconsultants. 

8.3 Identification of Documents 

All drawings, specifications, reports, maps and other documents completed as part of this Agreement, other than 
documents provided exclusively for internal use by the Owner, shall contain the month and year the document was 
prepared, the words, "Orlando International Airport" or "Orlando Executive Airport," as the case may be, or such other 
notations as the Owner may direct in writing. 

8.4 Confidentiality 

The Consultant shall not, during the term of this Agreement and forever thereafter, knowingly divulge, furnish or make 
available to any third person, firm or organization, without the Owner's prior written consent, or unless incident to the 
proper performance of the Consultant's obligations hereunder, or in the course of judicial or legislative proceedings 
where such information has been properly subpoenaed, any information generated by the Consultant or received from 
the Owner, concerning the Services rendered by the Consultant or any Subconsultant pursuant to this Agreement. 
The Owner's intent is to protect security and proprietary information. The Owner does not intend to restrict the 
Consultant from normal publication, marketing or awards activities and will not unreasonably withhold its consent. 

8.5 Sensitive Security Information 

The Consultant shall not, during the term of this Agreement and forever thereafter, knowingly divulge, furnish or make 
available any sensitive security information to any third person, firm or organization, without the Owner's knowledge 
and prior written consent, including requests for said information made in the course of judicial or legislative 
proceedings where such information has been properly subpoenaed, Consultant is further prohibited from releasing 
and reproducing security sensitive information within Consultant's firm and distribution among Consultant's 
Subconsultants without the Owner's knowledge and prior written consent, 

ARTICLE 9 - NOTICES 

9.1 Consultant 

All notices required to be given to the Consultant hereunder shall be in writing and shall be given by United States 
mail, postage prepaid, or by facsimile addressed to the Consultant's Representative as defined in Exhibit "A." 
Neither electronic mail nor instant messaging shall be considered notice as required hereunder. 

9.2 Owner 

All notices required to be given to the Owner hereunder shall be in writing and shall be given either by manual delivery 
or by United States mail, postage prepaid, addressed to the Owner's Representative as defined in Exhibit "A." 
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Any party may change its address for purposes of this Article by written notice to the other party given in accordance 
with the requirements of this Article. 

ARTICLE 10 - REMEDIES; ATTORNEYS' FEES AND COSTS 

10.1 All remedies provided in this Agreement shall be deemed cumulative and additional and not in lieu of or 
exclusive of each other or of any other remedy available to any party at law or in equity. In the event one party shall 
prevail in any action (including appellate proceedings), at law or in equity arising hereunder, the losing party will pay 
all costs, expenses, reasonable attorneys' fees and all other actual and reasonable expenses incurred in the defense 
and/or prosecution of any legal proceeding, including, but not limited to, those for paralegal, investigative and legal 
support services and actual fees charged by expert witnesses for testimony and analysis, incurred by the prevailing 
party referable thereto. 

10.2 Any claim, dispute or other matter in question arising out of or relating to this Agreement or the breach 
thereof shall, as an express condition precedent to suit, first be subject to mandatory mediation to be set at a mutually 
agreeable time, but in no event greater than thirty (30) days after the claim or dispute arises. Action on any unresolved 
claim or dispute shall be brought only in the Circuit Court of the Ninth Judicial District in and for Orange County, Florida 
or in the sole discretion of the Owner, non-binding arbitration under the auspices of the American Arbitration 
Association. The parties hereby agree that process may be served on the Consultant and the Owner by Certified 
United States Mail, postage prepaid, addressed to the Owner's Representative or the Consultant's Representative as 
defined in Exhibit "A." The parties hereby consent to the jurisdiction the Circuit Court of the Ninth Judicial District in 
and for Orange County, Florida. 

10.3 Governing Law 

The Agreement shall be governed by the laws of Florida. 

10.4 Successors and Assigns 

The Consultant binds itself, its successors, assigns and legal representatives to the Owner and the Owner's 
successors, assigns and legal representatives in respect to covenants, agreements and obligations contained in the 
Agreement and any Addenda. The Consultant shall not assign the Agreement or any Addenda in whole or in part 
without written consent of the Owner. 

ARTICLE 11 - WARRANTIES OF CONSUL TANT 

11.1 Prohibition Against Contingent Fees 

The Consultant represents and warrants to the Owner that it has not employed or retained any company or person, 
other than a bona fide employee working solely for the Consultant, to solicit or secure this Agreement, that it has not 
paid or agreed to pay any person, company, corporation, individual or firm, other than a bona fide employee working 
solely for the Consultant, any fee, commission, percentage, gift, or any other consideration contingent upon or 
resulting from the award or making of this Agreement, and that it has not agreed, as an express or implied condition 
for obtaining this Agreement, to employ or retain the services of any firm or person in connection with carrying out this 
Agreement. 

ARTICLE 12 - TRANSFERS AND ASSIGNMENTS 

The Consultant shall not transfer or assign any of its rights hereunder (except for transfers that result from the merger 
or consolidation of the Consultant with a third party) or (except as otherwise authorized in this Agreement or in an 
Addendum hereto) subcontract any of its obligations hereunder to third parties without the prior written approval of the 
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Owner. The Owner shall be entitled to withhold such approval for any reason or for no reason. Except as limited by 
the provisions of this paragraph, this Agreement shall inure to the benefit of and be binding upon the Owner and the 
Consultant, and their respective successors and assigns. 

ARTICLE 13 -WAIVER OF CLAIMS 

The Consultant and the Owner hereby mutually waive any claims against each other, their members, officers, agents 
and employees for damages (including damages for loss of anticipated profits) caused by any suit or proceedings 
brought by any third party directly or indirectly attacking the validity of this Agreement or any part thereof, or any 
Addendum hereto, or arising out of any judgment or award in any suit or proceeding declaring this Agreement or any 
Addendum hereto null, void, or voidable or delaying the same, or any part thereof, from being carried out; provided, 
however, that this waiver shall not prevent the Consultant from seeking to recover the reasonable value of the Services 
rendered by the Consultant prior to the entry of such judgment or award. 

ARTICLE 14 - MEMBER PROTECTION 

No recourse under or upon any obligation, covenant or agreement contained in this Agreement, or any other 
agreements or documents pertaining to the Services of the Consultant or any Subconsultant hereunder, as such may 
from time to time be altered or amended in accordance with the provisions hereof, or under any judgment obtained 
against the Owner or by the enforcement of any assessment or by any legal or equitable proceeding by virtue of any 
statute or otherwise, under or independent of this Agreement, shall be had against any member, officer, employee or 
agent, as such, past, present or future, of Owner either directly or through Owner or otherwise, for any claim arising 
out of this Agreement or the Services rendered pursuant to it, or for any sum that may be due and unpaid by the 
Owner. Any and all personal liability of every nature, whether at common law or in equity, or by statute or by 
constitution or otherwise, of any Owner member, officer, employee or agent as such, to respond by reason of any act 
or omission on his or her part or otherwise for any claim arising out of this Agreement for the Services rendered 
pursuant to it, or for the payment for or to the Owner, or any receiver therefor or otherwise, of any sum that may remain 
due and unpaid by the Owner, is hereby expressly waived and released as a condition of and as consideration for the 
execution of this Agreement. 

ARTICLE 15 - INDEMNIFICATION AND INSURANCE 

15.1 Consultant's Obligations for Indemnification 

15.1.1 The Consultant shall defend, indemnify and hold harmless the Owner, its officers, directors, agents and 
employees, from claims, liabilities, damages, actions or proceedings, losses, and costs, including, but not limited to, 
reasonable attorneys' fees, investigation costs, and expert or consultant costs, to the extent caused by the negligence, 
recklessness, intentionally wrongful conduct, or improper acts, errors or omissions of the Consultant, any 
Subconsultant, or any persons employed or utilized by the Consultant in the performance of this Agreement. 

15.1.2 If the indemnification provisions recited in Article 15.1.1 are deemed to be void under Florida law, then the 
Consultant shall indemnify Owner, its officers and employees in accordance with, and to the fullest extent permitted 
by, the obligations and limitations set forth in Florida Statute 725.08. 

15.2 Notice of Claims 

Each party agrees to give the other party reasonable notice of any suit or claim for which indemnification will be sought 
hereunder, to allow the other party or its insurer to compromise and defend the same to the extent of its interests, and 
to reasonably cooperate with the defense of any such suit or claim. 

MSE LLC Page 14 January 2021 
Agreement for Continuing Professional Services 



Orlando International and Executive Airport 
Continuing Environmental Consulting Services 

15.3 Survival of Indemnity Provisions 

Agreement for Continuing 
Professional Services 

The indemnification provisions of this Article 15 shall survive the expiration or termination of this Agreement with 
respect to any acts or omissions occurring during the term of this Agreement and shall not be affected or reduced by 
any information with which the Owner has been provided or may otherwise obtain in the future. 

15.4 Employee Benefit Acts 

In any and all claims against either party, or any of their partners, officers, directors, stockholders, members, agents, 
servants or employees, by any employee of the other party, any subconsultant of such party, anyone directly or 
indirectly employed by any of them or anyone for whose acts any of them may be liable, the indemnification obligations 
under this Article shall not be limited in any way by any limitation on the amount or type of damages, compensation 
or benefit payable by or for the employing or responsible party under Workers' Compensation Acts, disability benefit 
acts or other employee benefit acts. 

15.5 Consultant's Insurance Requirements 

15.5.1 COMMERCIAL GENERAL LIABILITY: The Consultant shall purchase and maintain in force during the 
term of this Agreement, at its own cost and expense, commercial general liability insurance with combined single limits 
or equivalent of at least ONE MILLION DOLLARS ($1,000,000.00) for projects outside the Airfield Operations Area 
(AOA) and FIVE MILLION DOLLARS ($5,000,000.00) for projects_within the AOA for each occurrence with a 
maximum deductible or self-insured retention of TEN THOUSAND DOLLARS ($10,000.00) for contracts less than 
ONE MILLION DOLLARS ($1,000,000.00) and ONE HUNDRED THOUSAND DOLLARS ($100,000.00) for contracts 
equal to or exceeding ONE MILLION DOLLARS ($1,000,000.00), unless modified by Exhibit E, and with broad form 
contractual liability coverage for the Consultant's covenants to and indemnification of the Owner and the City under 
this Agreement. 

15.5.2 AUTOMOBILE LIABILITY: The Consultant shall maintain in force during the term of this Agreement, 
automobile liability insurance with minimum combined limits of ONE MILLION DOLLARS ($1,000,000.00) for all 
automobiles used outside the AOA and FIVE MILLION DOLLARS ($5,000,000.00) for all automobiles used inside the 
AOA, with a maximum deductible or self-insured retention of TEN THOUSAND DOLLARS ($10,000.00) for contracts 
less than ONE MILLION DOLLARS ($1,000,000.00) and ONE HUNDRED THOUSAND DOLLARS ($100,000.00) for 
contracts equal to or exceeding ONE MILLION DOLLARS ($1,000,000.00), unless modified by Exhibit E, for death 
or bodily injury and for injury or damage to property for each occurrence. 

15.5.3 WORKERS COMPENSATION/EMPLOYER LIABILITY: The Consultant shall maintain in force during the 
term of this Agreement workers' compensation insurance with no exclusions in accordance with the laws of Florida 
and Employers' Liability in the amount of $500,000 each accident, $500,000 disease-policy limit and $500,000 
disease-each employee, unless modified by Exhibit E. 

15.5.4 PROFESSIONAL LIABILITY: If this Agreement exceeds $50,000.00., the Consultant shall maintain in force 
during the term of this Agreement a professional liability and errors and omission insurance policy in the minimum 
amount of ONE MILLION DOLLARS ($1,000,000.00) per claim with a maximum deductible or self-insured retention 
of TEN THOUSAND DOLLARS ($10,000.00) for contracts less than ONE MILLION DOLLARS ($1,000,000.00) and 
ONE HUNDRED THOUSAND DOLLARS ($100,000.00) for contracts equal to or exceeding ONE MILLION 
DOLLARS ($1,000,000.00), unless modified by Exhibit E. 

15.5.5 Higher deductibles may be allowed, provided the insurer is required to pay claims from first dollar at 100% 
of value without a requirement that insured party pay its deductible prior to that time. 

15.5.6 The Consultant agrees that the Owner and the City, and their respective members (including, without 
limitation, members of the Owner's Board and the City's Council and members of citizens advisory committees of 
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each), officers, agents and employees of each, shall be included as additional insureds under such policy or policies 
of insurance as required herein, except for the insurance coverage required by Articles 15.5.3 and 15.5.4 above. 

15.5.7 All such insurance, except for insurance required in Articles 15.5.3 and 15.5.4 above, shall provide that it 
is primary insurance with respect to any other valid insurance the Owner may possess, including any self-insured 
retention or deductible the Owner may have, and that any other insurance the Owner does possess shall be 
considered excess insurance only. This insurance shall also provide, and the declaration page(s) or endorsements 
of such insurance policy or policies shall state, that the insurer shall act for each insured and each additional insured 
as though a separate policy had been written for each; provided, however, that this provision shall not operate to 
increase the policy limits of the insurance. 

15.5.8 Insurance coverage shall be maintained with insurers lawfully authorized to do business in Florida and 
acceptable to the Owner, which companies shall, at a minimum, have a rating of not less than "A-" as to management 
and "VIII" as to strength in the latest edition of Best's Insurance Guide. 

15.5. 9 Evidence of insurance on a certificate form acceptable to the Owner shall be furnished upon execution of this 
Agreement and shall provide that such insurance coverage will not be reduced or cancelled without at least thirty (30) 
days prior written notice to the Owner. Said Certificate of Insurance shall also include the Owner's Statement of Agent 
or Broker and a copy of the additional insured endorsement. Any deductible or self-insurance retention should be 
indicated on the certificate of insurance. 

15.5.10 Consultant shall provide the Owner immediate written notice upon Consultant's knowledge, but not less 
than 30 days, of any adverse material change in Consultant's required insurance coverage. For purposes of this 
insurance section, an "adverse material change" shall mean any reduction in the limits of the insurer's liability, any 
reduction of any insurance coverage, any increase in the Consultant's self-insured retention or deductible, or any 
non-renewal or cancellation of required insurance. The Consultant shall, within five (5) days prior to such cancellation 
or reduction in coverage, file with the Owner a certificate showing that the required insurance has been reinstated or 
provided through another insurance company or companies. If the Consultant fails to obtain or have insurance 
reinstated, the Owner may terminate this Agreement. 

15.5.11 The Owner shall have the right to alter the monetary limits or coverage herein specified from time to time 
during the term of this Agreement, and the Consultant shall comply with all reasonable requests of the Owner with 
respect thereto; provided, however, the Owner shall reimburse the Consultant for the additional cost, if any, for the 
Consultant to provide altered limits or coverage. 

15.5.12 The Owner hereby agrees that the Consultant's professional liability coverage required hereunder is not 
required to include coverage for any aspect of ownership, treatment or disposal of any hazardous materials 
encountered in the work resulting from the Professional Services provided under this Agreement. 

15.5.13 The Consultant is ultimately liable to the Owner for those actions of its Subconsultants providing Services 
on assigned work. It is the Consultant's responsibility to ensure that its Subconsultants are also covered under the 
required insurance limits. The Consultant may either require its Subconsultants to purchase insurance coverage set 
forth herein individually or include the Subconsultant under the Consultant's insurance program. 

ARTICLE 16 -APPROVAL BY FEDERAL AND STATE AGENCIES 

The Owner agrees to use its best efforts to obtain approval of this Agreement and any Addenda hereto from Federal 
and State agencies to the extent required by law or regulation. If the Owner determines that modifications to this 
Agreement or any Addenda hereto are required to qualify for State or Federal funding for the Consultant's Services, 
and if the Consultant shall fail to consent to such modifications, or if the Consultant is unable to comply within a 
reasonable time with applicable Federal or State laws and regulations governing the grant of such funds for Services, 
the Owner shall have the right to terminate this Agreement or any such Addenda hereto. 
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The Consultant assures that it will comply with pertinent statutes, Executive orders and such rules as are 
promulgated to assure that no person shall, on the grounds of race, creed, color, national origin, sex, age, or disability 
be excluded from participating in any activity conducted with or benefiting from Federal assistance and that it shall 
comply with all other requirements imposed by or pursuant to Title 49, Code of Federal Regulations, DOT, Subtitle 
A, Office of the Secretary, Part 21, Nondiscrimination in Federally-assisted programs of the DOT - effectuation of 
Title VI of the Civil Rights Act of 1964, as said Regulations may be amended. This provision binds the Consultant 
and subtier contractors from the bid solicitation period through the completion of the contract. This provision is in 
addition to that required of the Title VI of the Civil Rights Act of 1964. 

17.2 Reporting Requirements 

The Consultant will provide all information and reports required by said Regulations, or by directives issued pursuant 
thereto, and shall permit access to its books, records, accounts, other sources of information, and its facilities as may 
be determined by the Owner, the FOOT or the FM to be pertinent to ascertain whether there has been compliance 
with said Regulations and directives. Where any information required of the Consultant is in the exclusive possession 
of another who fails or refuses to furnish this information, the Consultant shall so certify to the Owner, the FOOT or 
the FM, as appropriate, and shall set forth what efforts it has made to obtain the information. The Consultant shall 
remain obligated under this paragraph until the expiration of five (5) years after the termination of this Agreement. In 
the event of breach of any of the above nondiscrimination covenants, the Owner shall have the right to impose such 
contract sanctions as it or the FOOT, the FM or other applicable government entity may determine to be appropriate, 
including withholding payments to the Consultant under this Agreement or canceling, terminating, or suspending this 
Agreement, in whole or in part. The rights granted to the Owner by the foregoing sentence shall not be effective until 
the procedures of Title 49, Code of Federal Regulations, Part 21 are followed and completed, including exercise or 
expiration of appeal rights. 

17.3 Affirmative Action 

Further, the Consultant shall undertake an affirmative action program as required by 14 CFR Part 152, Subpart E, to 
insure that no person shall on the grounds of race, religion, creed, color, national origin, or sex be excluded from 
participating in any employment activities covered in 14 CFR Part 152, Subpart E. Such activities shall include, but 
not be limited to, the following: Employment, upgrading, demotion or transfer; recruitment or recruitment advertising; 
layoff or termination; rates of pay or other forms of compensation; and selection for training, including apprenticeship. 
The Consultant assures that no person shall be excluded on these grounds from participating in or receiving the 
services or benefits of any program or activity covered by this subpart. The Consultant assures that it shall not 
discriminate on the grounds of race, color, religion, sex or national origin in the selection or retention of Subconsultants. 
The Consultant assures that it will require that its Subconsultants provide assurances to the Consultant that they 
similarly will undertake affirmative action programs and that they will require assurances from their Subconsultants, 
as required by 14 CFR Part 152, Subpart E, to the same effect. 

17.4 Compliance with Nondiscrimination Requirements 

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest 
(hereinafter referred to as the "contractor") agrees as follows: 
1. Compliance with Regulations: The contractor (hereinafter includes consultants) will comply with the Title VI 
List of Pertinent Nondiscrimination Acts And Authorities, as they may be amended from time to time, which are 
herein incorporated by reference and made a part of this contract. 
2. Non-discrimination: The contractor, with regard to the work performed by it during the contract, will not 
discriminate on the grounds of race, color, or national origin in the selection and retention of subcontractors, 
including procurements of materials and leases of equipment. The contractor will not participate directly or 
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indirectly in the discrimination prohibited by the Nondiscrimination Acts and Authorities, including employment 
practices when the contract covers any activity, project, or program set forth in Appendix B of 49 CFR part 21. 
3. Solicitations for Subcontracts, Including Procurements of Materials and Equipment: In all solicitations, 
either by competitive bidding, or negotiation made by the contractor for work to be performed under a subcontract, 
including procurements of materials, or leases of equipment, each potential subcontractor or supplier will be 
notified by the contractor of the contractor's obligations under this contract and the Nondiscrimination Acts And 
Authorities on the grounds of race, color, or national origin. 
4. Information and Reports: The contractor will provide all information and reports required by the Acts, the 
Regulations, and directives issued pursuant thereto and will permit access to its books, records, accounts, other 
sources of information, and its facilities as may be determined by the sponsor or the Federal Aviation 
Administration to be pertinent to ascertain compliance with such Nondiscrimination Acts And Authorities and 
instructions. Where any information required of a contractor is in the exclusive possession of another who fails or 
refuses to furnish the information, the contractor will so certify to the sponsor or the Federal Aviation 
Administration, as appropriate, and will set forth what efforts it has made to obtain the information. 
5. Sanctions for Noncompliance: In the event of a contractor's noncompliance with the Nondiscrimination 
provisions of this contract, the sponsor will impose such contract sanctions as it or the Federal Aviation 
Administration may determine to be appropriate, including, but not limited to: 

a. Withholding payments to the contractor under the contract until the contractor complies; 
and/or 

b. Cancelling, terminating, or suspending a contract, in whole or in part. 

17.5 Incorporation of Provisions 

The contractor will include the provisions of paragraphs one through six In every subcontract, including 
procurements of materials and leases of equipment, Required Contact Provisions Issued on January 29, 2016 
Page 19 AIP Grants and Obligated Sponsors Airports (ARP) unless exempt by the Acts, the Regulations and 
directives issued pursuant thereto. The contractor will take action with respect to any subcontract or procurement 
as the sponsor or the Federal Aviation Administration may direct as a means of enforcing such provisions including 
sanctions for noncompliance. Provided, that if the contractor becomes involved in, or is threatened with litigation 
by a subcontractor, or supplier because of such direction, the contractor may request the sponsor to enter into 
any litigation to protect the interests of the sponsor. In addition, the contractor may request the United States to 
enter into the litigation to protect the interests of the United States. 

17.6 Title VI List of Pertinent Nondiscrimination Acts and Authorities 

During the performance of this contract, the contractor, for itself, its assignees, and successors in interest 
(hereinafter referred to as the "contractor") agrees to comply with the following nondiscrimination statutes and 
authorities; including but not limited to: 

a) Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 stat. 252), (prohibits discrimination 
on the basis of race, color, national origin); 

b) 49 CFR part 21 (Non-discrimination In Federally-Assisted Programs of The Department of 
Transportation-Effectuation of Title VI of The Civil Rights Act of 1964 ); 

c) The Uniform Relocation Assistance and Real Property Acquisition Policies Act of 1970, (42 U.S.C. § 
4601 ), (prohibits unfair treatment of persons displaced or whose property has been acquired because of 
Federal or Federal-aid programs and projects); 

d) Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as amended, (prohibits 
discrimination on the basis of disability); and 49 CFR part 27; 

e) The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), (prohibits discrimination on 
the basis of age); 

f) Airport and Airway Improvement Act of 1982, (49 USC § 471, Section 47123), as amended, (prohibits 
discrimination based on race, creed, color, national origin, or sex); 

g) The Civil Rights Restoration Act of 1987, (PL 100-209), (Broadened the scope, coverage and applicability 
of Title VI of the Civil Rights Act of 1964, The Age Discrimination Act of 1975 and Section 504 of the 
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Rehabilitation Act of 1973, by expanding the definition of the terms "programs or activities" to include all 
of the programs or activities of the Federal-aid recipients, subrecipients and contractors, whether such 
programs or activities are Federally funded or not); 

h) Titles II and Ill of the Americans with Disabilities Act of 1990, which prohibit discrimination on the basis of 
disability in the operation of public entities, public and private transportation systems, places of public 
accommodation, and certain testing entities (42 U.S.C. §§ 12131 -12189) as implemented by Department 
of Transportation regulations at 49 CFR parts 37 and 38; 

i) The Federal Aviation Administration's Non-discrimination statute (49 U.S.C. § 47123) (prohibits 
discrimination on the basis of race, color, national origin, and sex); 

j) Executive Order 12898, Federal Actions to Address Environmental Justice in Minority Populations and 
Low-Income Populations, which ensures non-discrimination against minority populations by discouraging 
programs, policies, and activities with disproportionately high and adverse human health or environmental 
effects on minority and low-income populations; 

k) Executive Order 13166, Improving Access to Services for Persons with Limited English Proficiency, and 
resulting agency guidance, national origin discrimination includes discrimination because of limited 
English proficiency (LEP). To ensure compliance with Title VI, you must take reasonable steps to ensure 
that LEP persons have meaningful access to your programs (70 Fed. Reg. at 74087 to 74100); 

I) Title IX of the Education Amendments of 1972, as amended, which prohibits you from discriminating 
because of sex in education programs or activities (20 U.S.C. 1681 et seq). 

The Owner may from time to time adopt additional or amended nondiscrimination provisions concerning the furnishing 
of Services to the Owner, and the Consultant agrees that it will adopt and be bound by any such requirements as a 
part of this Agreement. 

ARTICLE 18 - DBE/MWBE AND LDBNBE POLICY AND PROCEDURE 

18.1 It is the policy of the Owner and the FAA on all federally funded contracts for Services that disadvantaged 
business enterprises, as defined in the Owner's Disadvantaged Business Enterprises ("DBE") Participation Policy for 
professional services and as defined in 49 CFR Part 26 shall have the maximum opportunity to participate in the 
performance of professional services contracts awarded by the Owner, including, but not limited to, contracts financed 
in whole or in part with Federal funds under this Agreement. Consequently, the requirements of the Owner's DBE 
Participation Policy apply to this Agreement. The Consultant and all Subconsultants shall take all necessary and 
reasonable steps in accordance with the Owner's DBE Participation Policy to ensure that DBE firms have the 
maximum opportunity to compete for and perform contracts. 

18.2 It is the policy of the Owner on all non-federally funded contracts for Services that Minority and Women 
Business Enterprises ("MWBE") shall have the opportunity to participate in the performance of professional 
services contracts awarded by the Owner, including, but not limited to, contracts financed in whole or in part with 
FOOT funds under this Agreement. Consequently, the requirements of the Owner's MWBE Policy apply to this 
Agreement. The Consultant and all Subconsultants shall take all necessary and reasonable steps in accordance 
with the Owner's MWBE policy to ensure that MWBE firms have the maximum opportunity to compete for and 
perform on contracts. Prior to being awarded a scope of work, the Consultant shall provide to the Owner either: 
1) evidence that the Consultant has contracted with MWBEs to meet the Owner's MWBE goal for the Services, or 
2) evidence satisfactory to the Owner that the Consultant has made good faith efforts to reach the Owner's MWBE 
goal for the Services. 

18.3 It is the policy of the Owner on all non-federally funded contracts for Services that Local Developing 
BusinessesNeteran Business Enterprise ("LDBNBE") shall have the opportunity to participate in the performance of 
professional services contracts awarded by the Owner, including, but not limited to, contracts financed in whole or in 
part with FOOT funds under this Agreement. The LDBNBE goal is separate and distinct from the MWBE goal set 
forth in paragraph 18.2 above. Consequently, the requirements of the Owner's LDBNBE Policy apply to this 
Agreement. The Consultant and all Subconsultants shall take all necessary and reasonable steps in accordance with 
the Owner's LDBNBE policy to ensure that LDBNBE firms have the maximum opportunity to compete for and perform 
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contracts. Prior to being awarded a scope of work, the Consultant shall provide to the Owner either: 1) evidence that 
the Consultant has contracted with LDBNBEs to meet the Owner's LDBNBE goal for the project, or 2) evidence, 
satisfactory to the Owner, that the Consultant made good faith efforts to reach the Owner's LDBNBE goal for the 
Services. 

18.4 The Consultant shall not breach any of its obligations with the DBEs, MWBEs or LDBNBEs. In the event the 
Consultant desires to terminate or replace a DBE, MWBE or LDBNBE, the Consultant shall promptly notify the Owner 
of the impending termination, the reason for the termination and obtain the Owner's approval prior to proceeding with 
the termination. Following the termination, the Consultant shall endeavor to replace the terminated DBE, MWBE or 
LDBNBE with another similar to certified DBE, MWBE or LDBNBE. If the Bidder is unable to utilize another DBE, 
MWBE or LDBNBE for the performance of that portion of the agreement, the Consultant shall provide the Owner with 
documentation, in a form satisfactory to the Owner, showing that it is not possible to replace the terminated DBE, 
MWBE or LDBNBE with another DBE, MWBE or LDBNBE. 

ARTICLE 19 - MISCELLANEOUS PROVISIONS 

19.1 Government Agencies which are not Parties 

Neither the FAA, the TSA nor the FOOT has nor will they incur any obligations to the Consultant under this Agreement. 

19.2 Conflict of Interest 

Except with the Owner's knowledge and consent, the Consultant and Subconsultants shall not undertake Services 
which would reasonably appear that such Services could compromise the Consultant's professional judgment or 
prevent the Consultant from serving the best interests of the Owner. 

19.3 Owner Member, Officer or Employee 

No member, officer, or employee of the Owner during his tenure shall have any interest, direct or indirect, in this 
Agreement or the proceeds thereof. Additionally, no member, officer or employee of the Owner shall have any 
interest, direct or indirect, in any portion of this Agreement or the proceeds thereof in which the FOOT is 
participating pursuant to a Joint Participation Agreement for a period of one year after the termination of his or her 
employment or affiliation with the Owner. 

19.4 Consultant Assurances 

Consultant covenants that it will insert the above provisions 19.2 and 19.3 in each of its subcontracts relating to 
the Services. 

19.5 Headings 

The headings of the sections of this Agreement are for the purpose of convenience only and shall not be deemed to 
expand or limit the provisions contained in such sections. 

19.6 Entire Agreement 

This Agreement, including the exhibits hereto, constitutes the entire agreement between the parties and shall 
supersede and replace all prior agreements or understandings, written or oral, relating to the matters set forth herein. 

19.7 Amendment 

This Agreement and said exhibits shall not be amended, supplemented or modified other than in writing signed by the 
parties hereto. Neither electronic mail nor instant messaging shall be considered a "writing" for purposes of amending, 
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supplementing or modifying this Agreement. No Additional Services shall be performed until such Additional Services 
are provided for in an Amendment or Addenda and executed by both parties. 

19.8 Validity 

The validity, interpretation, construction and effect of this Agreement shall be in accordance with and be governed by 
the laws of Florida. In the event any provision hereof shall be finally determined to be unenforceable, or invalid, such 
unenforceability or invalidity shall not affect the remaining provisions of this Agreement which shall remain in full force 
and effect. 

19.9 Public Entity Crimes and Owner's Debarment List 

Pursuant to Section 287.133(2) (a), Florida Statutes, a Consultant who has been placed on the Convicted vendor list 
following a conviction for a public entity crime may not submit a bid on a contract to provide services for a public entity, 
may not be awarded a Consultant contract and may not transact business with a public entity for services, the value 
of which exceeds the threshold amount provided in Section 287.017 for CATEGORY TWO for a period of 36 
months from the date of being placed on the convicted vendor list. The Consultant hereby represents that it does 
not fall within the class of persons identified in the previous sentence such that Consultant would be precluded from 
entering into this Agreement. 

Further, any entity or individual placed on the Owner's Debarment List pursuant to Owner Policy, Section 130.04, may 
not submit a response to any letter of intent, letter of interest, statement of qualifications, quote, proposal, or bid as a 
contractor, supplier, subcontractor, consultant or individual, of any tier, for any goods or services or contracts and may 
not provide any goods or services to the Owner, on behalf of the Owner, or on Owner property, regardless of whether 
there is a contractual relationship with the Owner. The Owner will disqualify any submission, bid or proposal that 
includes a person or entity on the Owner's Debarment List. You may request a copy of the Owner's Debarment List 
for your review at the following email:debarmentlist@goaa.org. 

19.10 No Third-Party Beneficiaries 

No person shall be deemed to possess any third-party beneficiary rights pursuant to this Agreement. It is the intent 
of the parties hereto that no direct benefit to any third party is intended or implied by the execution of this Agreement. 

19.11 Consultant Contractual Authorization 

Consultant represents and warrants that the execution and delivery of the Agreement and the performance of the acts 
and obligations to be performed have been duly authorized by all necessary corporate (or if appropriate, partnership) 
resolutions or actions and the Agreement does not conflict with or violate any agreements to which Consultant is 
bound, or any judgment, decree or order of any court. 

19.12 Whistle Blower Reporting Line 

The Owner is committed to the highest level of integrity in its operations and is fully committed to protecting the 
organization, its operations, and its assets against fraud, waste and abuse. The Owner has established a Whistle
Blower Reporting Line with a third-party service provider as a means to report suspected fraud, waste or abuse 
of Owner resources in connection with Owner operations Should Consultant suspect any fraud, waste or abuse 
in connection with any Work under this Contract, including any work of its subcontractors or laborers, it shall 
promptly report such activity by calling 1-877-370-6354, through email to or 
through the online reporting form at The Consultant shall include this 
reporting requirement in all subcontracts and vendor agreements. The Consultant is further encouraged to report 
any suspected fraud, waste or abuse it suspects in connection with any other airport operation or project. 
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All contracts and subcontracts that result from this contract incorporate by reference the provisions of 29 CFR part 
201, the Federal Fair Labor Standards Act (FLSA), with the same force and effect as if given in full text. The FLSA 
sets minimum wage, overtime pay, recordkeeping, and child labor standards for full and part time workers. The 
Consultant has full responsibility to monitor compliance to the referenced statute or regulation. The Consultant 
must address any claims or disputes that arise from this requirement directly with the U.S. Department of Labor -
Wage and Hour Division. 

20.2 Occupational Safety and Health Act of 1970 

All contracts and subcontracts that result from this contract incorporate by reference the requirements of 29 CFR 
Part 1910 with the same force and effect as if given in full text. Consultant must provide a work environment that 
is free from recognized hazards that may cause death or serious physical harm to the employee. The Consultant 
retains full responsibility to monitor its compliance and their subcontractor's compliance with the applicable 
requirements of the Occupational Safety and Health Act of 1970 (20 CFR Part 1910). Consultant must address 
any claims or disputes that pertain to a referenced requirement directly with the U.S. Department of Labor -
Occupational Safety and Health Administration. 

20.3 Additional Exhibits 

The following Exhibits are attached to and made a part of this Agreement: 

Exhibit A, Related Documents 
Exhibit B, Notice of Professional Services (Advertisement) 
Exhibit C, Invoice Instructions and Forms 
Exhibit D, Owner's Travel Policy 
Exhibit E, Insurance Limits 

SCRUTINIZED COMPANY CERTIFICATIONS 

A. (applicable to all agreements, regardless of value) - Consultant hereby certifies that it is not on 
the Scrutinized Companies that Boycott Israel List and is not engaged in a boycott of Israel, as 
defined in Florida Statutes§ 287.135, as amended; 

AND 

8. (applicable to agreements that may be $1,000,000 or more) - Consultant hereby certifies that it is: 
(1) not on the Scrutinized Companies with Activities in Sudan List or the Scrutinized Companies 
with Activities in the Iran Petroleum Energy Sector List as defined in Florida Statutes§ 287.135; 
and (2) not engaged in business operations in Cuba or Syria, as defined in Florida Statutes § 
287 .135, as amended. 
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IN WITNESS WHEREOF, the parties hereto, by their duly authorized representatives, have executed this 
Agreement and affixed their corporate seals, effective as of the date set forth above. 

Signatur(ARtssA BOU-VAZQUEZ 

Asslatant SeCf9talY 
Printed Name 

(SEAL) 

Witness Signature 

~~VJ CY1&=1 en 
PrinteName 

(SEAl' l:i.,~~
: .-~~~•~~i~,, 
\ /J~t\ 
j ~ ~ . :i 
\ ·--,:~ °' "o•~,-> 
: ,,.,,.,,, 

~~~~~~~~ 
KIM GALLAGHER 

Notary Public-Stete of Florida 
Commission# GG 910727 
My Commission Expires 

September 05, 2023 

By: 

Approved as to Form and Legality (for the benefit of GOAA only) 

this r daY, of ---1-~~~-----' 20 ';}-,\ 

By: ___ ...p......6..--4-..=::;;J,,,,,=--------
NELSON 
Legal Counsel 
Greater Orlando Aviation Authority 

::EG~ 
Signature (Duly Authorized Rep.) 

MAIJ...C\_l CE, P~AllS04 
Printed Name 

?,Lb\.lC-~eA.L-
Title 

Certification of Consultant's Authorized Representative State of: , 1 "' ,A(' 
County of: j,.'\ 4, 1 A\.{--

The foregoing instrument was acknowledged before me by \\i\(1 I j ( \;; 6 1/UC\CV'\""\ of MSE Group, 
LLC , (C.o.o.sultant's dul y authorized representative) , a Texas corporation , on behalf of the corporation. He/she is 

~ o~_~lly,,,k_~_s:>yv_n t~ m_~ r has produced-------~------ as identification . 

x M c~iJ \\ a. ~ \O 
Notary Pub~c ' 

MSE LLC Page 23 January 2021 
Agreement for Continuing Professional Services 



Gail Musselwhite 

From: Anna Farmer 
Sent: 
To: 
Cc: 

Thursday, April 29, 2021 2:44 PM 
Directors and Aides; GOAA Designees 
dgerber@rumberger.com 

Subject: RE: Designee for Chief Executive Officer 

Good afternoon, 

See the below insertion to include all legal documents. 

Regards, 
Anna Farmer 
Executive Assistant to the CEO and 
Chief of Operations 
Office : 407-825-7110 

From: Anna Farmer <anna.farmer@goaa.org> 
Sent: Wednesday, April 28, 2021 8:06 AM 
To: Directors and Aides <Dir-Aides@goaa.org>; GOAA Designees <G0AA-Designees2@goaa.org> 
Cc: dgerber@rumberger.com 
Subject: Designee for Chief Executive Officer 

Please be advised that Mr. Phil Brown, Chief Executive Officer, will be out of the office for an extended period, 

effective April 28, 2021. Mr. Tom Draper, Chief of Operations, will be his designee from 8:00 a.m. Wednesday, 

April 28 thru 8:00 a.m. Monday, May 3, 2021. Mr. Draper can be reached at 407-825-3021 (o), 407-247-8184 
(c), or tdraper@goaa .org. 

Mr. Brown will be working remotely beginning 8:00 a.m . Monday, May 3, 2021. While he is remote, 

documents will be handled as follows: 

Documents uploaded in SharePoint (see attached instructions) will be signed electronically by Mr. Brown -

preferred method 

All legal bills will be uploaded into SharePoint by Ms. Anna Farmer for Mr. Brown's electronic signature 

Paper documents from Concessions and Commercial Properties, including fill contracts, will be signed by Ms. 

Yovannie Rodriguez, with a copy of this email attached 

All other paper documents will be signed by Mr. Tom Draper, with a copy of this email attached 

Please route thru normal process for tracking purposes. 

Thank you, 
Anna Farmer 
Executive Assistant to the CEO and 
Chief of Operations 
One Jeff Fuqua Boulevard 
Orlando, FL 32827 

1 
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Owner's Representative 
Davin Ruohomaki 
Sr. Director, Engineering & Construction 
Greater Orlando Aviation Authority 
One Jeff Fuqua Blvd. 
Orlando FL 32827 

This Exhibit A includes the following documents: 

D Board Meeting Minutes 

D Consultant's Hourly Rates 

Consultant's Representative 
Keegan O'Brien 
MSE Group, LLC 
5858 S. Semoran Blvd. 
Orlando FL 32822 

D Designer's General Scope of Services, EDC-09 

D NE Backcharge Process, Engineering Document Control, EDC-09A 

Basic Services 

Agreement for Continuing 
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No compensation is due to the Consultant for Basic Services under this Agreement. Basic Services are as 
generally described in Exhibit B. This Agreement includes no specific Service tasks. Service tasks are defined 
as Additional Services for this Agreement. If the Owner chooses to request the Consultant to provide Additional 
Services under this Agreement, the extent and scope of the required Additional Services will be defined in an 
Addendum to this Agreement. 

An Addendum to this Agreement will generally include, but not be limited to, the following: 

D Exhibit A, Construction Committee Memorandum 

D Consultant's Proposal Cover Letter 

D Scope of Services 

D Consultant's Compensation Proposal and Tables 

D Schedule 

0 DBE, MWBE and LDBNBE Certifications 

0 DBE, MWBE and LDBNBE Approval Memorandum 

All Services performed by the Consultant under this Agreement shall comply with the requirements defined in the 
latest edition of federal and state regulatory requirements and Greater Orlando Aviation Authority's Master Design 
Guidelines. 
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MEMORANDUM 

TO: Me~bers of the Aviation Authority 

GREATER ORLANDO AVIATION AUTHORITY 

Orlando ln ternaL iona l Airport 
One Jeff Fuqua Bou levard 

Or l ando, Florida 32827-4399 

FROM: Da v in D. Ruoho~aki. Chair~an, Professional Services Camm i :tee 

DATE Apri I 21, 2021 

ITEM DESCRIPTION 

Recommendation of the Professiona l Services Comm i ttee to Rank Firms Short li sted for 
Cont inuing En v ironmenLa l Consu l :ing Services (W 00424) ac the Orlando In ternat iona l 
Airport, the Orlando Executive Airport and other facilities opera~ed by the Aviation 
Authority 

BACKGROUND 

On January 13 and 17 , 202 1. a notice was publicly advert i sed reques:ing letters of 
interest for cont inuing env ironmenta l consu l : ing serv ices a, the Orlando In ternat ional 
Airport, t he Orlando Execu t i ve AirporL and other facilities operated by the Aviation 
Authority. The serv ices may inc lude, but are not li mited to, eva luat ion and 
assess~ent o f wi Id! i fe i ssues, uplands and wet lands eva lua t ion, hab i tat ana l ys is, 
threate ned and endangered spec ies i ssues, jurisdictional wetland deter~inations, water 
qua! i ty ana lysis, l and management, and monitoring of wetlands mi Ligation on faci I i t ies 
operaced or purchased by che Aviation Author i ty and a l I other related serv ices 
inc luding coord inat ion wi:h : he Aviation AuLhority. its Consu l tan:s, the City of 
Orlando and a l I genc ies having jurisdiction over the faci Ii t ies. The Services ~ay 
a l so include preparation of requ ired no: ices and reports, coord inat ion and providing 
assistance with requirements of authorities having jurisdiction over various 
~itigation s i tes. documentation of ex ist ing env ironmenta l condit ions. preparation of 
env ironmen ta l sLud ies, techn ical support. and ass istance with per~i tting act iv i t ies 
which ~ay be required where t he Aviation Authority e lects not to so li c i L letters of 
in te rest by means of pub! i c advert i semenL. 

Propose r s and the ir key personnel ~ust be exper ienced in performing s imil ar serv ices, 
and must be exper ienced in working with Lhe Florida Department of Transporta:ion, 
South Florida Water Management District, the St. Johns River Water Manage~en: 
District, t he u.S. Army Corps of Engineers, the Florida Department of Env ir onmental 
Protection, che Florida Fish and Wi Id! i fe Conservation Com~ission, :he US. Fish and 
Wi !di ife Services, and other agencies having jurisdiction over the faci I i t ies. 

The terms of the agreements shal I be for a period of three years with optional renewal 
periods of :wo additional one-year ter~s. to be exercised at the discretion of ~he 
Av ia t ion Author i Ly and accepted by both parties 

ISSUES 

By February 12, 202 1 , e igh: fir~s responded :o :he Aviation Authority's advert i sement 
for the above referenced serv ices as follows. in alphabetica l order: 

• 
• 
• 

Breedlove, Dennis nd 
Bio Tech Cons l:ing, 
DR'AP, Inc . 

Associates, 
Inc . 

Inc. 

• The Transit Croup, Inc. d/b/a Ecologica l Associa:es, Inc. 
• EXP u.S. Service. Inc. 

CONSENT AGENDA ITEM F 



• \ISi· Croup. I.LC 

• Tcrracon Consul '.an~s. Inc: 

• Vanasse Hangen Rrus l Ii n. Inc 

On March 3, 2021, the Prole:cssiunal Services Commit'.ee (f-'SC) me: :o consider :.he eigh~ 

L.ecccrs of lnteres' (LOls) Based on the LOls. s:aff's evalua•.ion, and pas~ 

performance on i\via:ion 1\u·.hori:y or rela·ed projec' .. s. :he PSC shor·lis:ed all eigh· 
firms for further cunsidera•.ion (in alphabetical order) 

• Breed I ove. Dennis and :\ssoc i ates. Inc 

• Bio Tech Consul· ing. Inc 

• DRMP. inc: 

• 
• 

The rransi: Group. 

EXP LS. Service. 

Inc 

Inc 

d/b/a Ecological Associates. Inc 

• ~!SE Croup, L.LC 

• TerraconConsul:an'.s. Inc 

• Vanasse 1-!angen Brust I in, Inc 

On J\pril 

shor~lis'.ed 

cri:eria 

2021, the PSC met :o consider the shor·lis:ed fir:ns Fach uf' :he 

firms was interviewed and evaluated by :he PSC based on :he fol lowine 

• Co:nprehens i ve Approach 

• Qua I i f i ca: ions 

• Simi Jar Work Experience 

• Insurance 

• Financial i\naly.sis 

• Licensure 

• Clairns/Li:igation 

• DBE/MWBE/LDB/VBE Par· icipation Programs 

• References 

The PSC reviewed each fir:11's LOI and considered each interview At the conclusion of 

the interviews and discussion, the PSC recommended t~1e ranking below and approval of 
nu cos: agreements for c:on:inuing environmental consul"ing services wi:h all eigh: 

firms I: was the consensus of Lhe PSC that all eigh: fir:ns are highly qualified to 

perform ·he services The PSC concluded that all eigh· firms subrni:r.ed sLrong LOls, 
demons:ra:.ed clear and concise understanding of 0 he scope of services adver•ised, and 

presented comprehensive and detailed responses to al I questions posed during the 

interview 

First: MSE Group, LLC (MSE): MSF provided an excel lent LOI. which included a 

de Lai led project approach and a clear understanding of the services 
required. During the in:erview, \!SF provided excellent responses 'v!SE 

is located in Orlando, FL, and has been in business for over 31 years 

MSE's projec: manager has over 7 years of environmental services 

experience MSF is c:urren: ly one of :he Avia:ion Authority's 

conLinuine environmen·al consui'ants and has successfully provided 
eva I ua t I on, asse.ssrnen · hab ital ana I ys is t.o inc: I ude : hrea t ened and 
endangered species, jurisdic:•ional we:lands determina,ion, land 

management.. permitting. irnple:nen·a•ion, compliance 11oni:oring, and 

other related services for ·he pas: 20 years. MSE is very fami I 1ar 
with Lhe i\v1a,ion Authori:y's environ:nen:al syste:ns and s:andards 

\ISF's other simi Jar work experience includes I itt.le Creek Florida 

We:lands Mi:igaLion Bank, Orlando, FL, LS. Army Corps of Engineers 

(USACOE) Mobile Dis:rict - To:al Maximum Daily Load (TMDL) Basin 

\lanage:nen · Act ion PI an I I cmen ta L ion at. Cap8 Canave r a I .Ai r l·'u r c:e 
S:a· ion and Pa:ric:k Air ce Base, FL, Orange Coun·y Ruadway 

Conceptual Analysis, llydrologic and Natural Fea:ur8S. Threa:ened and 

Endangered Species, and Fnvironrnen:al Site Assessmcn:s FL. 
Confiden:ial Global Securi:y Company Storrnwa'er Syste:n 'vlain,.enanc:e, 

Orlando, F·L., Ni\VFAC Mid;\: !antic Si•.e Managemen: Plan. Long Ter11 

'vlon1:oring for and lns:alla,io11 of Restoration Suppor'. LS \\arine 

Corps Recrui• Depot, Parris Island, SC, and, LSi\COE Savannah For: 

Bragg Pope .Airfield, Wetland Delinea:ion and Jurisdictional 
Deter:nina: ion, !·or: flragg. NC \ISF provided ·he required qua] i ty 

con·rul program, insurance, and liccnse.s, and received positive 

reference re2>ponses \!IS[ provided ·he cRquirt=:d wri•~·~cn ac7ion plan ·o 



Second: 

Third: 

Fourth: 

achieve ·.he MW8E/l.D8/VBF/DBF par· ic:1 :ion gouls, and i'.s s:;_Lec:nent or 
co11mi,'.Tlcnt :u the J\via:ion .i'lu:hor1:.y s \1WBF/l.DB/VBE/D8E prugra:nc; 

Vanasse Hangen Brust I in, Inc. (VHB): VHB provided an excel len· I.DI 

which included a de Lai led projecL approach and a clear unders,anding of 
·he services required During ·he interview, VHB provided excel lenL 
responses VHG is loc:2Led in Orlando, FL and has been in business for 
over 40 years. VIIR's prujec:, '.Tlanagcr has over 39 years or 
environ'.Tlen:al .services cxpc,rience VHB is curren:ly one of :he 
Av i at.ion Au :hcH i :.y · s con:. i nu i ng env i ron'.Tlen t.a l c:onsu l 'an· s and hac; 

successfully provided ecvalua:ion, assess'.Tlecn:, habi'a: c1ndlysis :o 
include ·hrea:ened and enddngered species, JUrisdic:icmal we· lands 
de:ermina:ion. land manage11enL, per:ni::ing, implemen:ation, compliance 
:non1toring. and o,her related services for the pas: 10 years VHB is 
very fa:niliar wi:h :he J\via:ion Au:hori:y's environ:nen:al sys:e'.Tls and 
standards VJ-IB's o:her si'.Tlildr work experience includes All Aboard 
Florida (Brigh:line) Orlando to \liarni lnterci•y Passenger Rail 
Environ'.Tlental l:npac: Sta'.e'.TlenL, Orlando/Miami FL, Bal Bay Torrey 
Preserve, Orlando FL, SunRai l Environmental Assessmen:, Central FL, 
and, Eagle Creek Cornrnuni ry, Orlando. FL, St.rea'.Tlsong Resor: Polk 
County, FL Vl-1B provided the required qua! i ·y con::rol progra'.Tl, 
insurance, and licenses, and received positive reference responses 
VHB provided the required wriL:en ac· ion plan Lo achieve :he 
MWBE/LDR/VBE/DBE par - i c i pa L ion goa) 5, and i ts s :at ernen, of comm i :.men t 
to the Avia•ion f\u:hor1:y's 1AWBE/LD8/VBE/DBF programs 

DRMP, Inc. (DRMP): DRMP prov 1 ded an excel l en- LO I, which included a 

de:ai led project approach and a clear under5'anding of :he services 
required. During ·he interview, DRMP provided excel len: responses 
DRMP is loca:ed in Orlando. Fl. and has been in business for over 44 

years. DRMP's projec: manager has over 18 years of environ'.Tlental 
services experience DRMP is currently one of the Avia:ion Authority's 
continuing environrnen:al consul:an·s and has successfully provided 
evaluation, assessment. habitat analysis :o include ·hreatened and 
endangered species, jurisdictional wetlands de:ermincLion, land 
management, perrni•:ing, irnple'.TlenLatiun, compliance :nonitoring, and 
other related services fur the pas: 5 years DRMP is very rami l 1ar 
with the 1\v i a: ion Author i t.y' s env i ron'.Tlen :al sys terns and standards 
DRMP's other .sirni lar work experience includes l.oop Road 'vii 11 ing and 
Resurfacing and Related Work at Orlando ln:ernat1onal Airpon, FL, 
Planning and Engineering Continuing Services a: Leesburg ln:ernational 
Airpor:, FL, Districtwide Environmental Comp! iance for Florida 
Department of 1ranspor:ation (FD01) Longino Ranch Ecological Services, 
Sarasota County, FL, Final Engineering Design for Reams Road from 
Sumrnerlake Park Blvd to Taborfield Ave Orange County, Fl. and, 
Mul:i-Use Corridors of Regional Economic Significance Nor:hern Turnpike 
Connector PD&E and Desigr1, Surn:er Coun:y to Citrus Coun:y, FL DRMP 
provided :.he required quali:.y con·rol program, insurance, and licenses, 
and received posit.ive reference responses DRMP provided ·he required 
wri:Len action plan to achieve 0 he MWBF/LD8/VBE/DBF participa: 10n 
goals, and its st.a:e:nen: uf cornrni::'.Tlent. to :he Avia'.ion Authority's 
MWBE/LDB/VBE/DBE programs. 

Bio-Tech Consulting, Inc. (BCI): BC! provided a very good LOI which 

included a detailed projec: approach and a clear understanding of the 
services required During the interview, BC! provided very good 
responses BC! is located in Orlando, FL and has been in business for 
over 18 years BC! 's projec: manager has over 28 years of 
environ:nen·al services experience BCl's similar work experience 
includes All Aboard Florida (Grigh:l irlE-,) \Vi ldl i fe Surveys and 
Mi:1gat ion be:ween Orlando and Miami and Wet land Delineation, 
Pe r:n it': i ng and :VI i: i ga t. ion be tween Orlando and Cocoa, Fl Ccmso l i dated 
Tornoka Land Co:npany Land Development and l~c1nd )1!anage:11en · and We·_ land 
and Wildlife Survey, Daytona Beach, [·'L, La: i r_ude-:c Margari 'avi l le 
Cu:-r~uni:y Daytona Beach Environ'.Tlen•al Services FL, Tavis~ock Poi, ras 
Proper:y in Orange and Osceola Coun•ies Env1ronmen:al Cunsul:1ng 
Services, FL. Non-nd:ive and Nuisance Plan: Species Removal Gower 
Tract, Sou:hwes· Florida Wa:er \,lanage:11en: Dis:ric::. Ta:npa, FL Research 
and l·easibil1:y S:udies, f'w1n Oaks M1,iga:ion Bank, Kissi:n:nee, l·'L, 
cnvironmen'..al Consul Lin[; Ser'1ices, ,\valon F1ark, Day·ona Fledc:h, H. and, 



Fifth: 

Sixth: 

Seventh: 

Aqua~ic Weed ConLrol Services, Orlando lnternaLional 1\irpor' BC[ 

provided Lhe n,quired qua I ity con:.rol program, insurance, and I 1ccnsFcs, 
and received posi' ive reference responses BC! provided :he required 
writ:en ac:ion plan '.u achieve the \!WBE/LDB/VBE/DrlF par,.icipa,ion 
goals, and i:s s:a:e:nen· of commi:men: :u ·he Avia:ion i\U'hori:y's 
MWBE/LDB/VBE/DBE programs 

Breedlove, Dennis and Associates, Inc, (EDA): BOA provided a very good 

LOI which included a detailed proJeC approach and a clear 
understanding of 'he services required During Lhe in•erview, BOA 
provided very good responses BDf\ is loca:ed in Win:er Park, FL and 
has been in business for over 45 years. t3Di\'s project manager has over 
44 years of envirorrnental services experience. BDA's si:nilar work 
experience includes Eas- Airfield Developmen:, Orlar~o lnterna:ional 
Airpor:, FL, Wetland lmpact.s and E.nvironmental Permitting for :he Smrh 
Airport Automated People Mover (SAPM)/ln:ermodal Terminal Faci I ity 
(ITF) and South Terminal C Programs a: Orlando lnterna:ional Airport, 
FL, \litigation/Conservation Easement Environmen:al Services for Poitras 
Property at :he Orlando lnterna:ional Airpor· FL: Cu:nprehensive 
Elec:ronic: Permit Tracking Sys·:em for the Avia:ion Authori'cy, S-Line 
Capacity Improvement ProJec:s for CSX Transpor:ation (nine coun:ies) 
Fl CSX Transpor:aL ion l:nprovement Projec:s for Polk and Hi I lsborough 
Coun~ 1es, FL Environmental and Natural Resources Consulting Services 
for Eas: Nassau Sector Plan, Nassau County, Fl The Vi I I ages (Lake, 
Su:nter and 'vlarion Counties) FL, and, S: John's Rivingtcm Reserve 
Threatened and Endangered Spec:ies/We:lands Services, Debary, FL BDA 
provided :he required quality control program, insurance, and licenses, 
and received posi:ive reference responses BDJ\ is a certified VBE and 
provided :he required wri~ten ac:ion plan ~o achieve :he 
MWBE/LDB/VB[/DBE participation goals, and i:s s:a:emen: of commi:menl 
:o the Aviation f\uthori:y's MWBE/LOB/VBE/DBE programs 

EXP U.S. Service, Inc. (EXP): EXP provided a very good LOI which 

included a detailed projec: approach and a clear understanding of :he 
services required During •he in:erview, EXP provided very good 
responses. EXP is located in Maitland, FL, and has been in business 
for over 40 years FXP's pruJect manager has over 29 years of 
environmental services experience EXP's simi Jar work experience 
includes Wildlife and We-land Evaluation and Assessment. Services, 
multiple ci•ies, Alaska: Environmen:al Survey and Wetland ~li'.igation, 
Big Bend Expansion, Calhoun and Jefferson Coun:ies, FL Geographic 
lnforma:ion System (G[S) Analysis and Mapping, Putnam Expansion, 
Columbia and Putna:n Councies, FL, Concise Environmental Repor: and G!S 

Analysis and Mapping, Sanford Expansiur1, Orange and Volusia Coun: ies, 
FL, Na:ural Gas Import Terminal along Sabine Neches Wa:erway, Golden 
Pass L.iquefac:ion FaciJi:.ies in TX and l.f\, Feasibili:y, Front End 
Engineering Design and De:ai led Engineering, Environmental Services, 
Keystone Pipe I ine System, Hous-on, TX, and, Environmental lmpac:. 
Assessments, Maypor: Naval Sta:ion Missile Magazine Replacemen: 
Jacksonville, FL EXP provided the required quality conlrol program, 
insurance, and I i censes, and received pos i: i ve reference responses 
EXP provided the required wri:ten ac:ion plan :o achieve 'he 
MWBE/LDB/VBE/DBE participation goals, and its statemen: uf c:ummi:mcn: 
to the Avia:ion Authori:y's MWBE/LDB/VBE/DBF programs 

Terracon Consultants, Inc. (TCI): TC[ provided a very good LOI which 

included a det.ai led projec:. approach and a clear unders'.anding of the 
services required. During :he interview, TC! provided very good 
responses. TC! is located in Win:er Park, FL and has been in business 
for over 55 years TC[ 's projec manager has over 8 years of 
environrnen:.al services experience TC!'s similar work experience 
inc I udes we· I ands de I i nea: i on/:n i :. i ga · ion and ,h rea - ened and endange reel 
species assessmen:s, for Crane Island, Nassau Coun·v, Greens Creek 
\ilitiga:ion Bank, Clay Coun~y, Fl. and Longleaf \Ai~iga:iun Bank, Nassau 
Coun:y, Fl. environmen:al assess:nen:, we:lancls delineation/mi~iga:ion 
and -hrea:ened and endangered spccie.s assessment.s, O:is Road Oisas:.er 
Recovery Debris Manage:nen- Fac1li:y, Duval County, FL sCJil and 
gruundwat.er sampling, wetlands dcl ineat.ion, and ·hrea:ened and 
endangered species assessmen·s, Placid Solar Projec:s, Highlands 
Coun:y, Fl. wetlands delinea:icm/:ni-1ga 0.ion and per:ni•:ing assi.s'ance, 



Eighth: 

ALTERNATIVES 

Si:e 113, Orlando, FL cn-✓ iron:nen al asscs.s:nen:s of fuur lakes for :he 
Ci:y of 1\popka. FL, wc·lands del1neation/:ni:iga:iun and per:nit•ing 
a.ssessmen:.s, Narcuossee Road Si•e, Orlando, Fl and, for:ncil surveys fur 

Florida scrub jays and Florida bonne:.ed ba:.s, '✓lar' in Coun:y Fire 
S:a: 10n 36, Martin Coun:y FL TC! provided :he required qua! i 'Y 
con:rol progra:n, insurance, and licenses, and received posi:ivc 
reference responses TC! provided :he required wri::en ac· ion plan :o 
achieve •he MWRF/LDB/VBE/DBE par· icipa: ion goals, and i :s sta:e:ner11 of 
c:ommit:nenl Lo :he Avia'.ion Au·hority's \1!WRE/LDB/VBE/DBP. programs 

The Transit Group, Inc, d/b/a Ecological Associates, Inc, (EAi): FA! 

provided a very good LOI, which included a de•ai led project approach 
and a clear undPrs:anding of ·he services required During rhe 
in:erview, E/\1 provided very good responses E/\1 is localed in Jensen 
Beach, FL, and has been in business for over 7 years. EAi 's projec: 
:nanager has over 13 years of environ:nen:.al services experience. EAi's 
s i :n i I a r work experience includes nuisance vege :. a: ion manage men: , and 
aqua:ic weed t.es:1ng/:noniLoring, Marl.in Coun::y FL, s:atewide 
environ:nen:.al assessments and environ:nenLal resource permiL:ing, 
Florida Power & Ligh·, FL, Eas·. llear'. of Haney Creek We·,lands 

Restoration, S:uart, FL, Mosqui'.o i:npoundmen: wa:er quality :nonitoring, 
St. Lucie Coun·.y, FL, South Florida Waler Management Dis"rict C 139 
Fl ow Equal i za ti on Basin Env i ronmen :.al Assessrnen t , I-lend ry Coun: y, FL, 
Lakeside and Whi:e Tail Solar field Crested Carac:ara Surveys, 
Okeechobee County, Fl, !lobe Sound Scrub Preserve 'v!anagemenL Plan, Hobe 
Sound, FL, and, Tradewinds Park Preserve J\rea Managernen: Plan Nuisance 
Vege:.ation, Broward Coun:.y, FL. F:A[ provided :he required quality 
cont.rol program, insurance, and licenses, and received posi:ive 
reference responses. FA! provided :he required written action plan to 
achieve the MWBE/LDB/VRE/DBE par:icipation goals, and 1:s s:a·e:nen: of 
commit:nent to -he Avia:ion Au:hori:y·s MWBF/LDB/VBE/DBF programs 

The 1\viat1on .Au:horiLy Board could, upon finding of :naterial error, reject :he 
recornrnenda:ion of Lhe PSC and direcL the PSC :.o conduct further evaluations consist.en
wi1.h the published selec--1on process and c:riterra 

FISCAL IMPACT 

There is no fiscal impact for the basec agreernerL 
specific :asks of work as assigned 

RECOMMENDED ACTION 

Future addenda wi I l be based on 

ft is respec:fully reques:ed tha\. :he i\viation Airhori:y Board resolve :o accep' Lhe 
reco:nmendalion of :he Professional Services C:om:ni:t.ee and (I) approve -he ranking of ·he 
firms for Con:-inuing Environ:nen:.al Consul:.ing Services a· :he Orlando International 
i\irport, Orlando Executive Airpor· and o:her facili:ies operated by :he Aviation 
Aut.horit.y as follows (a) l;irst 'v!SF Group, LLC, Second Vanasse Hangen Brus:lin, 
Inc Third - DR!v!P, Inc. l;our 1h Bio Tech Consul Ling, Inc., f·if:h - Breedlove, Dennis 
and Assoc1a:es, Inc. Sixth FXP LS Service, Inc Sevewh Terracon Consul :an:s, 
Inc and. Figh:h The Transit Group, Inc d/b/a Ecological i\ssociat.es, Inc (2) 
au:horize hourly ra:e negotiations with all eight ranked firms in accordance with :he 
Avia:ion Authori:.y·s policy, and (3) subject :o successful negotiations wi:h :he ranked 
firms. (a) approve no cos: C:on·.inuing Environmental Consul:ing Services Agreements wi 0 h 
each of 1.he ranked fir:ns for i:s nego•.ia•ed hourly ra:es, and, (b) au·_horize an Avia:iun 
Authority Officer or the Chief Execu· ive Officer :o exectre :he necessary docurnen:s 
fol lowing sa,isfac:·ory review by legal counsel 



Hourly Rates Report By Vendor 

Office Position Hourly Rate Effective Renog. Date Comments 

MSE GrouJ:!, LLC 

HOME Admin/Clerical $51.00 05/04/18 05/04/19 

HOME Associate Engineer/Scientist $178.00 05/04/18 05/04/19 

HOME Document Control $92.00 05/04/18 05/04/19 

HOME Multiplier $2.91 05/04/18 05/04/19 

HOME Principal Engineer/Scientist $231 .00 05/04/18 05/04/19 

HOME Project I Professional $99.00 05/04/18 05/04/19 

HOM E Project II Professional $1 13.00 05/04/18 05/04/19 

HOME Senior I Professional $126.00 05/04/18 05/04/19 

HOME Sen ior II Professional $150.00 05/04/18 05/04/19 

HOME Senior Technician $76.00 05/04/18 05/04/19 

HOME Staff I Professional $70.00 05/04/18 05/04/19 

HOME Staff II Professional $84.00 05/04/18 05/04/19 

HOME Techn ician $58.00 05/04/18 05/04/19 
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Greater Orlando Aviation Authority 

Document No: GOAA-EDC .. 09 

jlTitle: DESIGNER'S GENERAL SCOPE OF SERVICES II 

SECTION 1 - GENERAL 

1.0 Purpose 

This EDC-09 further defines the scope of services required from the Designer for both Basic Services 
and Additional Services under a Professional Services Agreement ("Agreement") with the Greater 
Orlando Aviation Authority ("Owner"), and any addenda or amendments thereto with an architectural 
or engineering firm. 

1.1 Basic Definitions 

The following terms have the meanings indicated, which are applicable to both the singular and plural 
thereof, wherever used in the Agreement and the Exhibits, documents and drawings referenced 
therein: 

1.1.1 Design Services 

Design Services shall refer to and include all services set forth in a Professional Services Agreement 
with an architectural or engineering firm. 

1 .1.1 Designer 

The term "Designer" as used throughout the Agreement, Exhibits, EDCs, and the drawings and 
documents referenced therein, shall have the same meaning as the term "Consultant," as defined in 
the Agreement. 

1 .1 .2 Construction Cost 

"Construction Cost" means the total cost to the Owner of those portions of the entire Project designed 
or specified by the Designer. Construction Cost does not include the Designer's compensation and 
expenses, the cost of land, rights-of-way, or for damages to properties, or the Owner's legal, 
accounting, insurance counseling or auditing services, or interest and financing charges incurred in 
connection with the Project or the cost of other services to be provided by others to the Owner. 

1.1.3 General Provisions 

The term "General Conditions" means the Owner's Division O specifications for the non-federal 
construction Contract and both the Division O specifications and the GP-10 through GP-130, 
inclusive, specifications for the federal construction Contract, on projects for which Design services 

Greater Orlando Aviation Authority 
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are required. All scope required of the Designer in the General Provisions are incorporated by this 
reference. 

1.1.4 Owner 

The "Owner" is the person or entity identified as such in the Agreement and is referred to throughout 
the Exhibits, EDCs, the drawings and documents of the Owner's Master Design Guidelines as if 
singular in number. 

1.1 .'5 Owners Authorized Representative (OAR) 

The OAR is either the Owner's staff, non-staff person or entity identified to provide administration of 
the Agreement and shall be selected by the Owner. The specific person or entity which will perform 
the OAR's responsibilities shall be identified at the beginning of these Sections. The OAR is referred 
to throughout the Exhibits, EDCs, the drawings and documents of the Owner's Master Design 
Guidelines. The OAR will utilize EDC-27 GOAA Engineering Procedures for Senior Project Manager 
design management and EDC-35 Owner's Authorized Representative General Scope of Services for 
Construction. 

1.1.6 Terms Defined in Other Documents 

Except as otherwise defined herein, the capitalized terms in this Agreement which are defined in the 
General Provisions or the Agreement for Professional Services will have the same meaning 
throughout the Agreement. 

1.2 Coordination with Other Documents 

1.2.1 The Owner's General Provisions will be used as the general provisions for construction 
of the Project and this EDC. The Designer's scope of services shall include all the services 
described in the General Conditions as by Designer. The Designer shall not specify or modify 
documents in conflict with these General Provisions. The Owner's and OAR's scope of services are 
described and defined in the General Provisions. This EDC-09 is attached to the Professional 
Services Agreement for Design Services. 

SECTION 2 - BASIC SERVICES TO BE PROVIDED BY THE DESIGNER 

2.1 Design Services Checklist and Deliverables 

2.1.1 The Design Services Checklist, EDC-08, is incorporated into the Agreement by 
reference. EDC-08 defines specific Services required from the Designer under the Agreement, but is 
not intended to limit the services to provided by the Designer, and is not considered to be all inclusive 
of the services required to complete the Work. The Designer is solely responsible for providing a 
complete and thorough design of the Project. 

2.1.2 The "Project Deliverables" set forth in EDC-06 is also incorporated into the Agreement 
by reference. EDC-06 defines the minimum requirements for drawings and documents prepared by 
the Designer for the Owner. Complex systems may require greater detail or large scales to 
adequately define the scope of work. 
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2.2 Data Collection/Preliminary Design Phase 

2.2.1 The Designer shall attend the Design Kick-Off Meeting. The purpose of the meeting will 
be to discuss the Project requirements and to introduce the Designer's and Owner's representatives for 
the Project. 

2.2.2 After the Design Kick-Off Meeting, the Designer shall review the Owner's library of 
Record Drawings and Documents and select the drawings and documents, if any, which may be 
applicable to the Project. The Designer shall also field verify both the applicable Record Drawings and 
Documents, and existing site conditions, as required by the Project Deliverables, EDC-06. 

2.2.3.1 The Designer is responsible to have knowledge of the project's geographical location 
and the environmental conditions for the construction and operation of the facility. The Design shall 
identify and analyze requirements of governmental authorities having jurisdiction to approve the portions 
of the Project designed by the Designer with whom consultation is to be undertaken in connection with 
the Project. 

2.2.3.1.1 The Designer shall thoroughly familiarize itself with all existing conditions and available 
as-built documentation that relate in any way to the Project or Services requested. 
2.2.3.1.2 The Designer is responsible to identify all the permitting requirements for the 
construction and operation of the facility and provide the listing to the Authority at the 30% design 
submittal. The Permit Listing shall include a schedule of when the permits will be required for the 
Project. 

2.2.3.1.3 For phased Work the Permit Listing shall also include any required multiple permits 
needed to obtain a Certificate of Occupancy. 

2.2.3.2 The Designer shall not contact the permitting authorities directly on the Owner's behalf 
without the Owner's consent. 

2.2.3.3 For projects funded by the Federal Aviation Administration (FM) and project funded by 
the Florida Department of Transportation (FOOT), the Design and Engineer's Report shall comply with 
all FM and FOOT requirements as promulgated by the FM's Orlando Airport District Office and by the 
FDOT. 

2.2.4 The Designer shall evaluate alternate solutions available and, after consultation with the 
Owner, recommend to the Owner those solutions which, in the Designer's judgment, best meet the 
Owner's requirements for the Project. 

2.2.5 The Designer shall prepare a Preliminary Engineering Report which will contain the 
statement of the Owner's requirements for the Project, and, as appropriate, will contain schematic 
layouts, sketches and conceptual design criteria with appropriate exhibits to indicate the considerations 
involved and those alternate solutions available to the Owner which the Designer recommends. This 
Report shall be accompanied by the Designer's updated opinion of Construction Cost for each solution 
which is recommended for the Project. 
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2.2.6 The Designer shall submit this Preliminary Engineering Report to the Owner, and revise 
it as required to resolve the Owner's comments. 

2.3 Schematic Design (30%) 

2.3.1 Based on the approved Preliminary Engineering Report, the recommended solutions 
selected by the Owner and the specific modifications or changes in the scope, extent, character or 
design requirements of the Project agreed upon by the Owner and Designer in writing, the Designer 
shall prepare the preliminary design documents consisting of final design criteria, preliminary drawings, 
outline specifications and written descriptions of the Project. The requirements for the 30% Submittal 
are further defined in EDC-06. 

2.3.2 The Designer shall prepare and submit a revised opinion of probable Construction Cost 
based upon the 30% Submittal. When required by the owner the Designer shall reconcile this estimate 
with an independent estimate prepared by others. 

2.3.3 The Designer shall participate in a Technical Review meeting with the Owner to review 
and address Owner's comments on the 30% submittal. The Designer shall also prepare and submit to 
the Owner, no later than two (2) weeks after the Technical Review Meeting, or prior to the next 
submittal, whichever occurs first, a written reply to each of Owner's comments which explains how each 
comment is being resolved, and where the resolution will be in the plans, specifications or contract 
documents. 

2.4 Design Development (60%) 

2.4.1 On the basis of the Schematic Design documents, including the Owner's comments after 
review of the 30% Submittal, the modifications or changes in the scope, extent, character or design 
requirements of the Project agreed upon by the Owner and Designer and the revised reconciled opinion 
of probable Construction Cost, the Designer shall prepare for incorporation in the Contract Documents 
intermediate Specifications and Drawings showing the scope, extent and character of the Work to be 
performed and furnished by the Designer, and as further defined in EDC-06. 

2.4.2 The Designer shall provide technical criteria, written descriptions, design data and 
completed permit application forms for the Owner's use in filing applications for permits with or obtaining 
approvals of such governmental authorities as have jurisdiction to review or approve the final design of 
the Project, and shall assist the Owner in consultations with appropriate authorities. The Designer shall 
not, however, directly contact such permitting authorities on the Owner's behalf without the prior consent 
of the Owner. 

2.4.3 The Designer shall prepare and submit a revised opinion of probable Construction Cost, 
and define any adjustments to the estimate since completion of the 30% estimate. When required by 
the owner the Designer shall reconcile the 60% estimate with an independent estimate prepared by 
others. 

2.4.4 The Designer shall prepare, as part of its 60% submittal, for review and approval by the 
Owner, its legal counsel and other advisors, preliminary contract agreement forms, general conditions 
and other conditions, and bid forms, invitations to bid and instructions to bidders, all of which will be 
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consistent in form and substance with the standard forms and pertinent guide sheets provided by the 
Owner. 

2.4.3 The Designer shall participate in a Technical Review meeting with the Owner to review 
and address Owner's comments on the 60% submittal. The Designer shall also prepare and submit to 
the Owner, no later than two (2) weeks after the Technical Review Meeting, or prior to the next 
submittal, whichever occurs first, a written reply to each of Owner's comments which explains how each 
comment is being resolved, and where the resolution will be in the plans, specifications or contract 
documents. 

2.5 Construction Documents (95%) 

2.5.1 On the basis of the Design Development Design documents, including the Owner's 
comments after review of the 60% Submittal, the modifications or changes in the scope, extent, 
character or design requirements of the Project agreed upon by the Owner and Designer and the 
revised reconciled opinion of probable Construction Cost, the Designer shall prepare for incorporation in 
the Contract Documents final Specifications and Drawings showing the scope, extent and character of 
the Work to be performed and furnished by the Designer, and as further defined in EDC-06. 

2.5.2 The Designer shall prepare, and include in the 95% submittal, for review and approval by 
the Owner, its legal counsel and other advisors, final contract agreement forms, General Provisions and 
supplementary conditions, and bid forms, invitations to bid and instructions to bidders. 

2.5.3 The Designer shall participate in a Technical Review meeting with the Owner to review 
and address the Owner's comments on the 95% submittal. The Designer shall also prepare and submit 
to the Owner, no later than two (2) weeks after the Technical Review Meeting, or prior to the next 
submittal, whichever occurs first, a written reply to each of the Owner's comments which explains how 
each comment is being resolved, and where the resolution will be in the plans, specifications or contract 
documents. 

2.6 Bid Documents 

2.6.1 The Designer shall participate in a Technical Review meeting with the Owner to review 
and address Owner's comments on the 100% submittal. The Designer shall also prepare and submit to 
the Owner, no later than one (1) week after the Technical Review Meeting, or prior to the next submittal, 
whichever occurs first, a written reply to each of Owner's comments which explains how each comment 
is being resolved, and where the resolution will be in the plans, specifications or contract documents. 
The Designer shall resolve all of the comments from the Owner's review of the 95% Submittal, and 
modify the Specifications, Drawings and Bid Documents accordingly to produce the 100% complete Bid 
Documents. 

2.6.2 The Designer shall prepare and submit an updated opinion of probable Construction 
Cost and define any adjustments to the estimate since completion of the 95% estimate. The Designer 
shall reconcile the 100% estimate with an independent estimate prepared by others. 
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2.7 Bidding and Award 

2. 7.1 The Designer shall assist the Owner in advertising for and obtaining bids or proposals for 
the contract for construction, materials, equipment and services; maintain a record of prospective 
bidders to whom Bid Documents have been issued; attend Pre-Bid Conferences; reproduce and 
distribute Bid Documents and Addenda to the Owner, plan rooms and prospective Bidders; and receive 
and process payments, if any, for Bid Documents. 

2. 7.2 The Designer shall prepare and issue Bid Addenda, as required, to clarify, correct or 
change the Bid Documents. 

2. 7.3 The Designer shall attend the Bid Opening, prepare bid tabulation sheets and assist the 
Owner in evaluating bids or proposals and in assembling and awarding contracts for construction, 
materials, equipment and services. The Designer will review bids and proposals and any relevant 
market conditions related to such bids, and provide a written evaluation thereof, including a detailed 
analysis of bids potentially subject to award which may appear to be unreasonably higher or lower than 
the reconciled estimate (when applicable), and provide a recommendation to award. The Designer shall 
note in the evaluation any irregularities, deviations, qualifications or conditions set forth in such bids or 
proposals. 

2.8 Construction Phase 

2.8.1 The Designer shall attend the Pre-NTP and Pre-Construction Conference meetings 
conducted by the Owner prior to the start of construction activities. 

2.8.2 The Designer shall prepare, reproduce and distribute Contract Documents and 
Specifications, and Conformed Contract Documents and Specifications to the Owner, Contractor and 
the Owner's Authorized Representative (OAR). 

2.8.3 The Designer's role during the Construction Phase is to assist the Owner and OAR in the 
administration of the construction contract. Specific duties of the Designer are further defined in the 
General Provisions, which are included by reference in the Agreement during the Construction Phase of 
the Project. 

2.8.4 The Designer shall attend the Owner's Job Coordination Meeting (JCM) meetings during 
the term of the construction contract. These meetings will be typically held every two weeks or as 
otherwise directed by the Owner. 

2.8.5 The Designer shall make visits to the site at intervals appropriate to the various stages of 
construction in order to observe, as an experienced and qualified design professional, the progress and 
quality of the various aspects of the Contractor's Work. Such visits and observations by the Designer 
are not intended to be exhaustive or to extend to every aspect of the Work in progress, or to involve 
detailed inspections of the Work beyond the responsibilities specifically assigned to the Designer in this 
Agreement and the Contract Documents, but rather, entail a general observation of the Work based 
upon the Designer's exercise of professional judgment in accordance with the governing standard of 
care. During each site visit, the Designer shall check that the Contractor is maintaining accurate and 
up-to-date As-Built Drawings on site. Based upon information obtained during such visits and such 
observations, the Designer shall endeavor to determine if such Work is proceeding in accordance with 
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the Contract Documents, and the Designer shall submit written reports to the Owner after each site visit 
to keep the Owner informed of the progress and observed quality of the Work. Such reports shall 
specifically identify, following such general observation, any deviations from plans, specifications, or 
codes, any defects, and any unsafe conditions, identified by the Designer. 

2.8.6 The Designer shall not, during such visits to the site, or as a result of such observations 
of the Contractor's Work in progress, supervise, direct or have control over the Contractor's Work nor 
shall the Designer have authority over or responsibility for the means, methods, techniques, sequences 
or procedures of construction selected by the Contractor, for safety precautions and programs incident 
to the Work of the Contractor or for any failure of the Contractor to comply with laws, rules, regulations, 
ordinances, codes or orders applicable to the Contractor's furnishing and performing the Work. 
Accordingly, the Designer neither guarantees the performance of any Contractor nor assumes 
responsibility for any Contractor's failure to furnish and perform its Work in accordance with the Contract 
Documents. 

2.8. 7 During such visits and on the basis of such observations, the Designer shall submit a 
written recommendation to the OAR, with a copy to the Owner, recommending disapproval of or 
rejection of the Contractor's Work while it is in progress or after completion if the Designer believes that 
such Work will not produce a completed Project that conforms generally to the Contract Documents or 
that it will prejudice the integrity of the design concept of the completed Project as a functioning whole 
as indicated in the Contract Documents. 

2.8.8 The Designer shall issue necessary clarifications and interpretations of the Contract 
Documents as appropriate, and when requested by the OAR, to allow the orderly completion of the 
Work. Such clarifications and interpretations will be consistent with the intent of and reasonably 
inferable from the Contract Documents. 

2.8.9 The Designer shall receive from the OAR all Contractor requests for Contract 
Modifications in the Work, including adjustments to the Contract Sum. Within five (5) working days after 
receipt, the Designer will respond to the Owner and OAR with a written recommendation of approval, 
adjustment or rejection for entitlement to such request. If the Designer determines that anything less 
than full entitlement exists, the response shall include an explanation with specific references to the 
applicable sections of the Contract Documents and Drawings which support the finding of partial or no 
entitlement. The OAR, at the Owners request, shall prepare the Change Orders, Construction Change 
Directives and Minor Change in the Work and will make available to the Designer. When specifically 
requested by the Owner the Designer shall prepare, reproduce and distribute drawings and 
specifications to describe the changes in the Work, and shall assist with the permitting of same. The 
Designer shall review and sign the Owner's executed Contract Modifications within five (5) working days 
unless specifically extended by the OAR. 

2.8.10 The Designer shall review and take other appropriate action in respect of Shop Drawings 
and Samples and other data which the Contractor is required to submit, but only for conformance with 
the information given in the Contract Documents and compatibility with the design concept for the 
completed Project as a functioning whole as indicated in the Contract Documents. Such reviews and 
other action will not extend to means, methods, techniques, sequences or procedures of construction or 
to safety precautions and programs incident thereto. 
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2.8.11 The Designer shall evaluate and determine the acceptability of substitute materials and 
equipment proposed by the Contractor, but subject to the provisions of the Contract Documents, and 
submit a written recommendation to the OAR. 

2.8.12 The Designer may require special inspections or tests of the Work, and shall receive and 
review all certificates of inspections, tests and approvals required by laws, rules, regulations, 
ordinances, codes, orders or the Contract Documents. The Designer's review of such certificates will be 
for the purpose of determining that the results certified include compliance with the Contract Documents 
and will not constitute an independent evaluation that the content or procedures of such inspections, 
tests or approvals comply with the requirements of the Contract Documents. The Designer shall be 
entitled to rely on the results of such tests. 

2.8.13 The Designer shall render the initial decisions on all claims of the Owner and Contractor 
relating to the acceptability of the Work or the interpretations of the requirements of the Contract 
Documents pertaining to the execution and progress of the Work. In rendering such decisions, the 
Designer shall be fair and not show partiality to the Owner or Contractor and shall not be liable in 
connection with any decision rendered in good faith in such capacity. 

2.8.14 Based upon the Designer's on site observations as an experienced and qualified design 
professional and on review of Applications for Payment and the accompanying data and schedules, the 
Designer shall review the OAR's recommended amounts for payments to the Contractor. Such review 
of the recommendations of payment and timely signature will constitute the Designer's representation to 
the Owner and OAR, based upon such observations and review, that, to the best of the Designer's 
knowledge, information and belief, the Work has progressed to the point indicated, the quality of such 
Work is generally in accordance with the Contract Documents (subject to an evaluation of such Work as 
a functioning whole prior to or upon Substantial Completion, to the results of any subsequent tests 
called for in the Contract Documents and to any other qualifications stated in the recommendation), and 
the conditions precedent to the Contractor's being entitled to such payment appear to have been fulfilled 
insofar as it is the Designer's responsibility to observe the Work. In the case of unit price Work, the 
Designer's recommendations of payment will include review of the OAR's determinations of quantities 
and classifications of such Work (subject to any subsequent adjustments allowed by the Contract 
Documents). 

2.8.14.1 Assist the OAR with the review, and negotiate as necessary, the Contractor's Schedule 
of Values to reach a mutually acceptable form prior to the First Application for Payment. 

2.8.15 Following notice from the OAR that the Contractor considers the entire Work ready for its 
intended use, the Designer, Owner and OAR, accompanied by the Contractor, shall conduct an 
inspection to determine if the Work is substantially complete. If, after considering any objections of the 
Owner, Contractor and OAR, the Designer considers the Work substantially complete, the Designer 
shall recommend the issuance of a Certificate of Substantial Completion to the Owner by the OAR. 

2.8.16 The Owner, OAR and Designer shall conduct a final inspection to determine if the 
completed Work of the Contractor is acceptable so that the Designer may recommend, in writing, final 
payment to the Contractor. 
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2.9 Project Close-Out 

2. 9.1 The Designer will prepare the Record Documents based upon the As-Built Drawings and 
Documents received from the OAR. The OAR will have reviewed and accepted the Contractor's As
Built Drawings and Documents when in their opinion they meet the intent of the Contract Documents 
and field observations. The Designer will prepare a complete set of Record Drawings representing, to 
the best of their knowledge, the as-built conditions of the Work, as further detailed in EDC-06. 

2.9.2 The Designer will review all Close-out Documents and Manuals for conformance with the 
Contract Documents. 

2.10 Project Budget and Designer's Opinions of Probable Cost 

2.10.1 The Designer's opinions of probable Construction Cost provided for herein are to be 
made on the basis of the Designer's experience and qualifications, and represent the Designer's best 
judgment as an experienced and qualified design professional generally familiar with the construction 
industry. 

2.10.2 If, at any time during the design of the Project, the Designer determines that the probable 
Construction Cost of the Work exceeds the budget established by the Owner, the Designer shall 
immediately advise the Owner in writing with an explanation of the cause of the anticipated cost overrun 
and recommendations on how to reduce the probable Construction Cost to within budget. 

2.10.3 In the event that the lowest bona fide bid or proposal for construction of the Work 
exceeds the Designer's Opinion of Probable Construction Cost by 10% or greater, the Owner may, at 
the Owner's sole discretion, require the Designer, without additional compensation, to modify the Bid 
Documents and Drawings as required to reduce the Construction Cost to within the Owner's budget for 
the Work, and to provide all the Services associated with readvertising for construction bids, including 
reproduction and distribution of documents, and advertising costs. The modifications necessary to 
accomplish this reduction in Construction Cost shall be subject to the Owner's approval, and shall not 
change the basic intent or function of the Project. 

2.11 Verification of Existing Conditions at Site 

2.11.1 The Designer shall verify all existing conditions at site which may impact the design and 
construction of the Project and shall clearly indicate all such existing conditions on the Drawings in 
accordance with the requirements defined in EDC-06. All major systems, such as electrical, mechanical 
and plumbing, shall be field verified regardless of whether the system is impacted by the Project. 

2.12 Design Phase Services 

2.12.1 The Consultant agrees that the milestone dates shown on this Schedule for performance 
of the Services, including submittal and 100% completion of design dates, are reasonable, and the 
Consultant will complete all Services accordingly. 
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2.13 Owner's Representative 

2. 13.1 The Owner's Representative will have complete authority to transmit instructions, receive 
information and interpret and define the Owner's policies and decisions with respect to the Designer's 
Services for the Project, provided that such direction does not impact the scope, budget or schedule for 
the Services. The Owner's direction that impacts the scope, budget or schedule of the Services must 
be documented and must be signed by the Owner's Deputy Executive Director of Facilities. 

2.14 Coordination 

2.14.1 The Services to be performed by the Designer require the Designer, the OAR and the 
Contractor to work together harmoniously. The Designer, the OAR and the Contractor shall respond 
fully and promptly to each other's requests for information and advice, and each shall give due 
consideration to the advice and suggestions of the other. The Designer, OAR and Contractor shall 
cooperate with one another in all matters. If the Designer, OAR or Contractor disagree on any matter, 
they shall promptly refer the matter to the Owner for resolution. 

2.14.2 The Designer is required to coordinate with the other Designers, Contractors and OARs 
working on adjacent and/or concurrent projects to resolve issues related to the Work. The Designer is 
also required to coordinate among the various departments of the Owner, the Owner's tenants, the 
airlines and all other organizations which may be affected by the Work. The Designer is responsible for 
anticipating when this coordination is required and the parties that are affected, and for notification of 
the Owner that the coordination is required. When requested by the Owner, the Designer shall proceed 
with initiating the coordination, including all follow-up necessary to ensure successful resolution of the 
issues. 

PART 3 -CODES, STANDARDS AND OTHER DOCUMENTS 

3.1 Owner's Documents 

The following Owner's documents define specific requirements for Services provided by the Designer 
and are incorporated by reference into the Agreement: 

Owner's 
Document No. 

EDC-02 
EDC-06 
EDC-08 
Division O 
Division 1 
Division 2-14 
Division 15 
Division 16 

GADD Standards 
Project Deliverables 
Design Service Checklist 
General Provisions of the Contract for Construction 
General Requirement Specifications 
Guidelines and Specifications 
Mechanical Specifications 
Electrical Specifications 

The Designer shall not specify any matter which conflicts with the Owner's provided guidelines or 
other provisions unless authorized in writing by the Owner. 
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3.2 Codes, Standards and Other Documents 

The following codes, standards and other documents define specific requirements for Services 
provided by the Designer and are made a part of this Agreement by reference: 

e Owner's Design Guidelines, Standards and Specifications 
• City of Orlando adopted Building Codes and applicable ordinances 
• Florida Department of Transportation (FOOT) requirements 
• Federal Aviation Administration (FAA) Advisory Circulars 
• Transportation Safety Administration (TSA) 
• Florida Building Code (Current Edition) 

• Building 
• Plumbing 
• Mechanical 
• Fuel Gas 
• NFPA 70 Electric Code 

• National Electrical Code (NEC) 
• Florida Fire Prevention Code 
• National Fire Protection Association (NFPA) Codes & Standards) 
• Florida Accessibility Code for Building Construction 
• Americans with Disabilities ACT Accessibility Guidelines 
e Other applicable Federal, State and local codes 
• Other Codes, Standards and Requirements as may be defined by the Owner 

3.3 FOOT Funded Projects 

FOOT funded projects will require the Consultant to certify to the following: 

I hereby certify that the plans, specifications, and contract documents produced by the Engineer for 
the above referenced project have been developed in compliance with federal, state and professional 
standards and applicable Federal Aviation Administration advisory circulars. In addition, I hereby 
certify that the project complies with all applicable building codes and other statutory requirements. 

END OF EDC - 09, DESIGNER'S GENERAL SCOPE OF SERVICES 
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Document No: 

Title: 

SECTION 1 - OBJECTIVE 

1.0 

Greater Orlando Aviation Authority 

GOAA-EDC - 09A 

A/E BACKCHARGE PROCESS 

To establish the process through which an Architectural/Engineering (A/E) firm providing design 
services for the Authority may be responsible for the cost of any changes or impacts incurred during 
construction in the event that the cause assigned to a Change Order, by the Authority, is the result of 
an error or omission by the A/E (i.e., "A/E Backcharge"). 

SECTION 2 - GENERAL 

2.0 

The Authority employs professional A/E firms to provide design and construction administration 
services for construction projects. While these professionals are accountable for the technical 
accuracy and quality of their work, mistakes may occur in the rendition of their work. Construction 
plans and contract documents may contain errors or items that may have been omitted, resulting in 
cost and time impacts on a project. When design errors and omissions rise to the level of 
professional negligence, the Authority may pursue recovery for certain project costs. The Authority 
recognizes there are factors in any project that may contribute to design errors or omissions, including 
but not limited to design time or project complexity. The Authority will consider such factors when 
determining if an A/E Backcharge is warranted. 

SECTION 3 - DEFINITIONS 

3.0 A/E Backcharge 

The charge assessed to an A/E by the Authority for reimbursement of added Contract costs or credits 
to earned fees due to the A/E's errors or omissions that are beyond the Due Care. 

3.1 Due Care (a.k.a. "Standard of Care") 

The Consultant shall use professional standards of care and performance to perform all Services in 
such quality and sequence, and in accordance with such reasonable time requirements and 
reasonable written instructions, as may be requested or provided by the Owner and as required by the 
Project. The Services must be provided in a manner that is consistent with the level of reasonable 
care, skill, judgment and ability provided by professionals providing a similar type of Service in the 
same geographic area. 
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3.2 Negligence 

Negligence is the failure to exercise Due Care. Legal liability is imposed on a person or entity that is 
negligent when such negligence causes damage or additional costs to some other person or property 
to whom the negligent party owes a duty recognized by law. 

3.3 Errors 

There are two types of design errors: 1) those errors discovered and corrected before the Contractor 
has provided incorrect equipment and/or materials or performed incorrect construction, in which case 
the NE backcharge is treated as defined below for Premium Cost; and 2) those errors discovered 
after the Contractor has provided incorrect equipment and/or materials or performed incorrect 
construction, in which case the NE backcharge is treated as defined below for the Whole Cost. 

3.4 Omissions 

An item that is omitted from the Contract Documents which should have been included in the Contract 
Documents. The NE has liability to pay the difference of Premium Cost (as defined below), if any, 
even though the omitted item may be an "added value" to the Authority. 

3.5 Whole Cost (a.k.a. "Rework") 

Whole Cost backcharges originate from errors which require a portion of the work to be repeated as a 
result of the error. The NE is liable for the entire cost of the change, including the removal of the 
original work, construction of the replacement work, replacement of equipment and materials, and any 
additional fees incurred by the Authority for Design, Construction Administration and the Authority's 
Owner's Authorized Representative (OAR) services. Whole Cost backcharges also includes liability 
for Contractor's Claims caused as a result of NE negligence. The NE's liability includes the entire 
amount that it takes the Authority to settle the claim plus applicable Indirect Costs (as defined below.) 

3.6 Premium Cost 

Premium Cost backcharges originate from design errors and omissions which do not require work to 
be repeated but which do require additional components to be added to the Project to achieve the 
intended scope of the Project. The NE is liable for premiums associated with settling the changes in 
a non-competitive and non-bidding environment, and taking into consideration price escalations in 
materials, equipment and labor. The percentage used for calculating "premium cost" will normally be 
10% of the added construction cost, but may be modified based on evidence of actual costs. 

3.7 Indirect Cost 

Indirect Cost backcharges originate from Whole Cost or Premium Cost backcharges and include Lost 
Revenue, Lost Profit, Lost Rental Value, Delays, Disruptions, Time Extensions, Acceleration, 
Escalation on Material, Storage Costs, Interests, Additional Administrative Costs, Overhead, and any 
other indirect costs that result from an error or omission. 
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3.8 Project 

Any study, design or construction project undertaken by the Authority. 

SECTION 4 -METHODS 

4.0 

The A/E Backcharge process commences prior to the preparation of Change Orders (CO) and 
Bulletins or Field Change Orders (FCOs) that could result in A/E Backcharges. If the OAR determines 
that a CO, Bulletin or FCO item could be the result of an error or omission, the OAR will notify both 
the A/E and the Authority in writing during processing of the Change Order Agenda for Construction 
Committee, and if possible, prior to processing of a Bulletin or FCO. The notice will provide a copy of 
the draft CO Agenda for Construction Committee, Bulletin or FCO which includes the OAR's initial 
determination of the category and amount of the proposed backcharge (i.e., Whole Cost, Premium 
Cost, and/or Indirect Costs) resulting from the Error or Omission. The notification shall advise that, 
per the A/E's Agreement with the Authority, the described change may result in an A/E Backcharge. 
The A/E is expected to review the information and to respond, in writing, to the OAR either agreeing 
that there is basis for a potential A/E Backcharge, or if not, then stating the reasons why the A/E 
considers that the A/E Backcharge is not justified. 

4.1 

The OAR will review the A/E's response and make a further determination of whether to continue to 
recommend an A/E Backcharge to the Authority. If the determination by the OAR is to continue with a 
recommendation for A/E Backcharge, then the OAR will submit this recommendation, including any 
rebuttal received from the A/E, to the Authority for approval. 

4.2 

If, after reviewing the Contractor's RCO Submission or the A/E's response, the OAR or the Authority 
determines that A/E Backcharges are not warranted, the OAR will notify the A/E withdrawing its 
notification of the potential A/E Backcharge. 

4.3 

After the Change Order is approved by the Authority, the OAR will add the proposed A/E Backcharge 
amount to a log maintained for this purpose on each project. The A/E Backcharge entry will include 

(a) the number of the Change Order 
(b) the number of each item on the CO for which an A/E backcharge is recommended 
(c) the description of each item of work 
(d) the CO value of each item of work 
(e) the value of the proposed backcharge 
(f) the reason why a backcharge is proposed 
(g) how the backcharge value was determined, and 
(h) when the backcharge was reviewed with the A/E and a summary of the A/E's rebuttal, if 

any. 
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The OAR and the Authority will periodically review the NE Backcharge log with the NE to provide the 
A/E with the opportunity to present additional information for further consideration. If, after such a 
review, the Authority agrees that a particular backcharge is no longer recommended, each such item 
will be noted as Resolved/No Backcharge Recommended, including a statement of why the 
recommendation has been changed on the log. The overall value of NE backcharges will be 
reviewed throughout the course of the Project and during the Project Close-out phase. 

4.4 

During construction of the Project and at the Project Close-out phase, the OAR will send a copy of the 
A/E Backcharge Log to the NE. Prior to the OAR forwarding the final recommendation to the 
Authority, the OAR and Authority will meet with the NE to discuss all remaining proposed NE 
backcharge issues. The purpose of this meeting is to ensure that both parties fully understand the 
issues and this session could present new facts that were not known or understood when the Change 
Order was processed. The OAR will forward its final recommendation to the Authority following the 
conclusion of this meeting. 

4.5 

Consideration will be given to the following during preparation of any NE backcharge 
recommendation: 

4.5.1 The recommended actual NE backcharge amounts will take into consideration such factors as 
described in Section 2.0 above. 

4.5.2 Consideration will also be given towards the NE's history of responsiveness when faced with 
design or construction issues. Those NE's that performed well and worked diligently to quickly 
resolve design or construction issues during construction may be assessed more leniently that those 
firms that responded defensively or did not contribute effectively to timely resolution. 

4.5.3 The total amount of additional construction costs attributed to errors and omissions will be 
compared to the total cost of all construction, including change orders, expressed as a percentage. If 
this percentage is lower that industry averages for Due Care on similar type work, and if no evidence 
of negligence exists, then recommendation will be for no NE backcharge. 

4.5.4 Step One: Determine the percentage of construction cost attributed to design errors 
and omissions using the following formula: 

c = b I a 

Where, 

a= original construction cost (awarded amount) 

b = total change order cost attributed to design errors and omissions 
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c = percentage of construction cost attributed to design errors and omissions 

Step Two: Define the Due Care Percentage (industry average) to be used 

d = Due Care Percentage (industry average) 

Step Three: Calculate the final recommended A/E backcharge amount using the following 
conditions: 

• If c :s; d then f = 0, except in cases where negligence exists 
• If c > d then f = e - 0.10 x a x d 

Where, 

c = percentage of construction cost attributed to design errors and omissions (from Step 
One) 

d = due care percentage (from Step Two) 

a= original construction cost (awarded amount) 

e = total potential A/E backcharge amount (from A/E backcharge log) 

f = final recommended A/E backcharge amount 

4.5.5 In the Authority's sole discretion, the Authority may choose to evaluate separately instances of 
negligence that had a particularly notable impact to the Project. For these specific items of 
negligence, special consideration will be given whether to assess backcharges related directly to the 
item or items caused by the negligence, regardless of the overall percentage of changes resulting 
from errors and omissions. If the Authority decides to treat one or more of these items as separate 
issues, the backcharge for each item will be determined on the basis of the Whole Cost and Indirect 
Cost for that item. 

4.6 

Upon receipt of a final proposed A/E Backcharge recommendation from the OAR, the OAR's 
recommendation will be reviewed by the Authority's Director of Construction or designee. Upon 
acceptance and concurrence of the OAR's recommendation by the Director of Construction, the 
proposed A/E Backcharge recommendation will then be forwarded to the Deputy Executive Director
Facilities who will review the recommendation. The Authority's review may include interviews or 
discussions with the A/E and any other members of the contract team if necessary. The Deputy 
Executive Director - Facilities will make a recommendation to the Construction Committee on the 
assessment of A/E Backcharge amounts and notify the A/E. If approved by the Construction 
Committee, the recommended assessment of backcharge amounts will be made by deducting 
remaining fees owed the A/E or direct payment from the A/E to the Authority. 

Greater Orlando Aviation Authority 
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4.7 

The A/E will have five (5) business days following the Construction Committee Meeting approving the 
Final A/E Backcharge, in which to object in writing, to the Chair of the Construction Committee, to the 
committee decision. Failure to object in a timely manner constitutes acceptance of the A/E 
Backcharge. Upon timely objection, mediation will be scheduled between the parties no later than 
thirty (30) days after receipt of such objection. The Authority will determine future action at the 
conclusion of mediation, which in its sole discretion may include binding arbitration under the auspices 
of the American Arbitration Association or litigation in the Circuit Court of Orange County, Florida. 

Attachments: None 

Greater Orlando Aviation Authority 
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Orlando International and Executive Airport 
Continuing Environmental Consulting Services 

EXHIBIT B - NOTICE OF PROFESSIONAL SERVICES (ADVERTISEMENT) 
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GREATER ORLANDO AVIATION AUTHORITY 
NOTICE OF CONTINUING ENVIRONMENTAL CONSULTING SERVICES (W424) 

ORLANDO INTERNATIONAL AND EXECUTIVE AIRPORTS 

Pursuant to Section 287.057, Florida Statutes and the policies and procedures of the Greater 
Orlando Aviation Authority (the "Authority"), notice is hereby given that Letters of Interest are 
invited from firms and individuals ("Proposers") to render Continuing Environmental 
Consulting Services (W424) (the "Services") to the Authority at the Orlando International 
Airport, Orlando Executive Airport and other facilities operated by the Authority (the "Airport"). 

The Services include the performance of Environmental Consulting and related professional 
services, including but not limited to, evaluation and assessment of wildlife issues, uplands and 
wetlands evaluation, habitat analysis, threatened and endangered species issues, jurisdictional 
wetland determinations, water quality analysis land management, and monitoring of wetlands 
mitigation on facilities operated or purchased by the Authority and all other related services 
including coordination with the Authority, its Consultants, the City of Orlando and all agencies 
having jurisdiction over the Airport. The Services may also include preparation of required 
notices and reports, coordination and providing assistance with requirements of authorities 
having jurisdiction over various mitigation sites, documentation of existing environmental 
conditions, preparation of environmental studies, technical support, and assistance with 
permitting activities which may be required where the Authority elects not to solicit letters of 
interest by means of public advertisement. 

A Pre-Submittal Conference will be held at 10:00 a.m. on January 21, 2021, in the 
Conference Room Alpha, Greater Orlando Aviation Authority, Orlando International 
Airport, 11344 Terminal C Service Road, Orlando, FL 32824. The Services Scope, the 
Submission Requirements, the Minority and Women Business Enterprise (MWBE) 
Participation, Local Developing BusinessNeteran Business Enterprise (LDBNBE) 
Participation and Disadvantage Business Enterprise (DBE) Participation Program for the 
Letters of Interest and questions regarding the Services will be reviewed at the Pre-Submittal 
Conference. The Advertisement, Submission Requirements, Responses to inquiries and Pre
Submittal Conference minutes, will be made available under Construction Opportunities on the 
Authority's website at: 

:/N,N1w.ori21nc1021irports.netl2"1irport-busin,<:is::,/#busine,s.s-op;.:iortunltles 

The Services referenced in this Advertisement are subject to approval by the Authority prior to 
any work or services being performed. 

GREATER ORLANDO AVIATION AUTHORITY 

By: 
M. Carson Good 
Aviation Authority Chairman 

W424 Advertisement EDC-19b 



GREATER ORLANDO AVIATION AUTHORITY 
NOTICE OF CONTINUING ENVIRONMENTAL CONSUL TING SERVICES (W424) 

ORLANDO INTERNATIONAL AND EXECUTIVE AIRPORTS 

SUBMISSION REQUIREMENTS 

For scope of services and information regarding the Pre-Submittal Conference, refer to the 
Advertisement for subject services, which is available under Construction Opportunities on the 
Authority's website at: 

http:/ iv.Fww. or!=i ndoairpo rts. n at/airport-busln e.s,s!#bu sin ess-opportu n itie3 

Written inquiries shall be directed to Brad Friel, Director of Planning, Greater Orlando 
Aviation Authority, Orlando International Airport, via email at 1N4:24@.fJO,sia,oil':fl. 
Questions received after 5:00 p.m. Eastern Time on January 28, 2021 will not be answered. 

Interested Proposers are requested to submit eight (8) printed copies and one (1) electronic 
PDF version* on compact disk (or single-layer DVD) of a Letter of Interest up to 2:00 p.m. 
Eastern Time on February 9, 2021 to the Project Controls Office, Greater Orlando 
Aviation Authority, 11312 Terminal C Service Road, Orlando, FL 32824. Any Letters of 
Interest received after the time and date stated above will not be considered and will be 
returned unopened. Letters of Interest shall be submitted in sealed packages clearly labeled, 
"Letter of Interest for Continuing Environmental Consulting Services (W424)". 

*PDF submission requirements: All documents shall be PDF/A compliant. PDF/A compliant 
documents have embedded fonts and do not reference external files. Layers shall not be 
preserved from CADD drawings. Scanned documents shall be created as PDF/A compliant, 
made text searchable and have a minimum resolution of 300 dpi. Submittals in PDF format 
shall have navigational bookmarks inserted in lieu of any tabs required in the hard copy. The 
entire submittal shall not exceed a single layer DVD disc. In cases where there are 
discrepancies between the PDF and hard copy, the hard copy shall take precedence. 

LETTER OF INTEREST REQUIREMENTS 

Letters of Interest in print form shall include the following: one (1) volume, addressing 
each numbered subsection in the order requested, indexed, and clearly identified. The 
information submitted for Items 1-2 (excluding tabs) shall not exceed 20 one-sided 8 1/2"x11" 
pages in Arial font with no smaller than 12 pitch font. Letters of Interest that are not in 
compliance with the requirements may be downgraded accordingly. 

1. Proposing Entity Structure - Proposer's Statement of the following: 

a) The name and address of the legal entity that will contract with the Authority if 
awarded the Agreement for the Services. 

b) Name, address, Email address and telephone/fax numbers of one (1) individual 
to whom all future correspondence and/or communications will be directed. 

W424 Submission Requirements 
EDC-19b 

Page 1 of 7 



c) A statement declaring the type of business relationship the Proposer will use (i.e., 
a single company, joint venture or other form of business relationship to perform 
the services for the Projects). If the Proposer is a joint venture or partnership, 
the Qualifying Experience in Section 3 may be satisfied by the Joint Venture, 
Partnership entity, or any member entity thereof. Please state whether the entity 
is currently in existence, is being formed specifically for this project, or whether it 
will be formed upon award. If it is formed specifically for this project or will be 
formed upon award, please provide a copy of the Joint Venture or Partnership 
Agreement. Important for Joint Ventures or Partnerships: 

i. the Joint Venture or partnership must hold, in the name of the Joint 
Venture or partnership, the professional license as set forth in Section 6 
below, and 

ii. the Joint Venture or partnership must be the proposed policyholder of the 
insurance required in Section 5 below. 

2. Executive Brief - An executive brief which includes: 

a) A comprehensive approach to provide the required Services. 

b) A narrative on why Proposer should be selected for the Services, including: 

i. A brief overview of the specific experience and expertise of the proposed 
professional team (personnel and subconsultants) explaining why this 
team should be selected. 

ii. Prior experience working in an operating airport. 

iii. Prior examples and experience where the proposed professional team has 
worked together on other projects. 

iv. Discussion of similar projects referenced in Paragraph 3 below (USGSA 
Form 330), with particular reference to scope, phasing, construction 
delivery methods and lessons learned. 

c) A two (2) page description of the Proposer's quality control program for providing 
the proposed Services. Include the proposed method for communication and 
coordinating with the Authority, its other consultants and other interested 
governmental agencies. 

3. Qualifying Experience - USGSA Form 330 for the Proposer, key personnel and its 
subconsultants. Include an Organizational Chart for reference. List not more than three 
(3) key personnel for each subconsultant category and provide a resume showing the 
experience on similar projects. 

a) It is preferred that Proposers and their key personnel have prior experience 
as the prime consultant on a minimum of three (3) similar projects within 

W424 Submission Requirements 
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4. 

the last five (5) years. Clearly identify the specific project and description 
in the USGSA Form 330 for each qualifying project. 

b) Provide additional information on other similar services and projects which best 
represent the Proposer's skill and experience in working on projects of the size, 
type and complexity of the advertised Service. 

c) Proposers and their key personnel should have prior experience 1) coordinating 
with, 2) meeting the requirements on projects funded by, 3) and in accordance 
with the rules and regulations of the following public/governmental agencies: the 
Florida Department of Transportation, South Florida Water Management District 
(SFWMD), Department of Environmental Protection (DEP), the Orlando Utilities 
Commission, and other authorities having jurisdiction. Clearly identify the specific 
project and description in the USGSA Form 330 for each qualifying project. 

d) For each qualifying project, provide the name, title, address, email address, and 
phone numbers for a reference contact person of the Proposer's client, preferably 
the owner of the facility, who is familiar with the Proposer's role on that project. 
Reference checks will be conducted on those projects and may be conducted on 
other projects. 

MWBE/LDBNBE/DBE Requirements - All Proposers for non-federal and non-State of 
Florida funded projects are hereby notified that they must comply with: 1) the Minority 
and Women Business Enterprise ("MWBE") program requirement as defined in the 
Authority's MWBE Policy, 2) the Local Developing BusinessNeteran Business 
Enterprise ("LDBNBE") program requirement as defined in the Authority's LDBNBE 
Policy. All Proposers for federal and State of Florida funded projects are hereby notified 
that they must comply with the Disadvantaged Business Enterprise (DBE) requirements of 
49 CFR Part 26, as referenced in the Authority's DBE Participation Program. The Policies 
and certified MWBE, LDBNBE and DBE Directories are available on-line at the 
Authority's web site: htto://'\J1J'y\JW.orlando-alroorts.netlsmall bu:::'>iness. 

The Proposer shall prepare a written action plan that demonstrates the Proposer's 
understanding of the MWBE, LDBNBE and DBE participation programs, and how the 
Proposer will achieve the participation goals for these type of Services. 

The Authority will establish MWBE, LDBNBE or DBE Participation Goals of for each 
negotiated project or scope. 

Questions concerning the MWBE, LDBNBE and DBE programs can be addressed 
to the Aviation Authority's Office of Small Business Development, Attn: Mr. 
George Morning, Director, Greater Orlando Aviation Authority, Orlando 
International Airport, 5850-B Cargo Road, Orlando, FL 32827, Phone: (407) 825-
7130, Email: george.morning@goaa.org. Proposers shall be solely responsible for 
confirming MWBE and LDBNBE subcontractors' experience, capacity, certification and 
any other information related to the Services. 

W424 Submission Requirements 
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5. Insurance Requirements - Include evidence of the Proposer's ability to provide the 
following insurance coverage, either by means of an existing policy, or other verifiable 
proof (Agent/Broker commitment letter): 

6. 

a) Professional Liability - Minimum of $1,000,000 per claim and annual aggregate 
with maximum deductible or self-insured retention in an amount not exceeding 
$10,000. Any deductible or self-insurance retention should be indicated on the 
Proposer's certificate of insurance. 

b) Commercial General Liability (CGL) - Minimum of $5,000,000 per occurrence 
and annual aggregate, with maximum deductible or self-insured retention in an 
amount not exceeding $10,000. Any deductible or self-insurance retention should 
be indicated on the Proposer's certificate of insurance. 

c) Automobile Liability - Minimum of $5,000,000 per occurrence, with maximum 
deductible or self-insured retention in an amount not exceeding $10,000. Any 
deductible or self-insurance retention should be indicated on the Proposer's 
certificate of insurance. 

d) Worker's Compensation - (statutory limit) 
Employer's Liability: $500,000 - each accident 

$500,000 disease - policy limit 
$500,000 disease - each employee 

Policy terms must be acceptable to the Authority and must comply with the Authority's 
requirements for insurance. 

Licensure - Proposers must be licensed professionals in accordance with Florida State 
law and shall be familiar with all applicable federal, State of Florida, Orange County, 
Florida, and City of Orlando codes, regulations and laws. Include the following: 

a) Copies of current, active Florida Professional Registration Certificates for the 
Proposer and key personnel proposed to be used on the Services. 

b) Copy of the Florida Secretary of State Certification. 

7. Financial Statements - Proposer's most recent audited annual financial statements for 
the last two years in order to evaluate the Proposer's ability to perform these Services. 
If audited annual financial statements are not available, provide balance sheets, income 
statements, and cash flow statements for the last two years. This financial 
documentation shall be submitted in a sealed envelope, and included in the original LOI 
only, clearly labeled as follows: "Confidential Financial Records Submitted under 
Seal and Exempt from Florida Public Records Disclosure for Continuing 
Environmental Consulting Services (W424)". Include the Proposer's firm name 
on the sealed envelope. (Reference Florida Statutes Section 119.071 (1 )(c) for 
exemption on financial records.) 

W424 Submission Requirements 
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8. Claim Information - Disclose all lawsuits, arbitrations and claims filed or raised by or 
against the Proposer over the last five (5) years, specifically identifying: 

• The project involved. 
• The parties involved. 
• The nature of the claim(s). 
• Amount at issue. 
• Disposition or status. 
• Litigation, case style, number, and jurisdiction. 

9. Additional Information - Any additional information, which may be requested by the 
Authority at the Pre-Submittal Conference. 

EVALUATION AND AWARD CRITERIA 

Following submission, the Authority's Professional Services Committee (PSC) intends to 
shortlist no less than three (3) Proposers. Among the factors that will be considered in selecting 
the Proposers who will be shortlisted are their qualifications, approach to providing the 
Services, ability to provide the required Services, prior experience on similar projects, their past 
performance with the Authority (if applicable), their past performance with other entities, level 
and quality of small business participation, and the responses to the inquiries set forth above. 
The Authority reserves the right to solicit from available sources relevant information 
concerning a Proposer's past performance and may consider such information in its selection 
of short listed Proposers. 

Shortlisted Proposers will be scheduled for an interview, presentation, or both. Following 
shortlisting, and interviews or presentations, the Authority shall make a final ranking and select 
in order of preference, based on the above information, weighing of CCNA (Consultants' 
Competitive Negotiation Act) factors, and interview results, in order to select for award the most 
highly qualified Proposer(s) to perform the requested Services. 

The Authority intends, but is not obligated, to enter into non-exclusive agreements with a 
minimum of three (3) selected Proposers to perform the required Services. The term of these 
agreements shall be for a period of three (3) years with optional renewal periods of two (2) 
additional one (1) year terms, to be exercised at the discretion of the Authority and accepted 
by both parties. 

The Authority reserves the right to waive any informality in the Letters of Interest, to reject any 
and all Letters of Interest, to re-advertise for Letters of Interest or to elect not to proceed with 
the Services for any reason. All recommendations and decisions regarding award of the 
Services shall be made at open public meetings in accordance with the requirements of Florida 
Statute 286.011, and all interested parties are invited to attend such meetings. In accordance 
with Florida Statute 287.055 (10), the Authority declares that all or any portion of the documents 
and work papers prepared and submitted pursuant to this invitation shall be subject to re-use 
by the Authority. 
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ADDITIONAL INFORMATION 

Proposer's personnel will be required to meet the Greater Orlando Aviation Authority's 
(Authority) requirements for security background checks. All personnel requiring unescorted 
access to a secure or sterile area of the airport must undergo a Criminal History Records Check 
(CHRC) and are subject to the requirements of Title 49 of the Code for Federal Regulations 
Part 1542 or 1544 and the Airport Security Improvement Act of 2000. 

Proposers are hereby advised that individuals, who conduct lobbying activities with Aviation 
Authority employees or Board members, must register with the Aviation Authority each year 
prior to conducting any lobbying activities. A statement of expenditures incurred in connection 
with those lobbying instances should also be filed prior to April 1st of each year for the 
preceding year. As of January 16, 2013, lobbying any Aviation Authority Staff, who are 
members of any committee responsible for ranking Proposals, Letters of Interest, Statements 
of Qualifications or Bids and thereafter forwarding those recommendations to the Board and/or 
Board Members, is prohibited from the time that a Request for Proposals, Request for Letters 
of Interests, Request for Qualifications or Request for Bids is released to the time that the 
Aviation Authority Board makes an award. As adopted by the Aviation Authority Board on 
September 19, 2012, lobbyists are now required to sign-in at the Aviation Authority offices prior 
to any meetings with Staff or Board members. In the event a lobbyist meets with or otherwise 
communicates with Staff or a Aviation Authority Board member at a location other than the 
Aviation Authority offices, the lobbyist shall file a Notice of Lobbying (Form 4) detailing each 
instance of lobbying to the Director of Board Services within seven (7) calendar days of such 
lobbying. The policy, forms, and instructions are available in the Aviation Authority's offices 
and the web site. 

Pursuant to Section 287.133(2)(a), Florida Statutes, interested Proposers who have been 
placed on the convicted vendor list following a conviction for a public entity crime may not 
submit a proposal on a contract to provide services for a public entity, may not be awarded a 
consultant contract and may not transact business with a public entity for services in excess of 
the threshold amount set forth in Section 287.017, Florida Statutes, for Category Two, for a 
period of 36 months from the date of being placed on the convicted vendor list. 

SCRUTINIZED COMPANY CERTIFICATIONS: By submitting a Letter of Interest, Statement 
of Qualifications or Bid, the Proposer certifies that: (a) (applicable to all agreements, regardless 
of value), it is not on the Scrutinized Companies that Boycott Israel List and is not engaged in 
a boycott of Israel, as defined in Florida Statutes § 287 .135, as amended; and, (b) ( applicable 
to agreements that may be $1,000,000 or more), it is: (i) not on the Scrutinized Companies with 
Activities in Sudan List, or the Scrutinized Companies with Activities in the Iran Petroleum 
Energy Sector List as defined in Florida Statutes§ 287.135; and, (ii) not engaged in business 
operations in Cuba or Syria, as defined in Florida Statutes§ 287.135, as amended. 

Authority Contracts require Contractors/Consultants to comply with the requirements of e
verify. Contractor/consultants will be required to utilize the U.S. Department of Homeland 
Security's Employment Eligibility Verification System (e-verify), in accordance with the terms 
governing the use of the system, to confirm the employment eligibility of persons employed by 
the Contractor/Consultant, during the term of the Contract, to perform employment duties within 
Florida. Prime Contractors/Consultants are required to include an express provision in its 
Subconsultant/Subcontractor Agreements requiring the Subconsultants/Subcontractor to do 
the same. 
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Proposers are notified that if they are selected to perform design or inspection services on an 
FOOT-funded project, they will be prohibited from performing other services on that project. In 
accordance with Florida Statutes 337.14(7), the entity performing design and construction 
engineering and inspection services may not be the same entity. 

GREATER ORLANDO AVIATION AUTHORITY 

By: 
M. Carson Good 
Aviation Authority Chairman 
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Orlando International and Executive Airport 
Continuing Environmental Consulting Services 

EXHIBIT C - INVOICES 

Invoice Instructions 

Agreement for Continuing 
Professional Services 

1 . Invoices must be received by the Owner no later than the 25th day of the month in order to be processed for 
payment prior to the end of the following month. The Consultant shall pay each Sub-consultant or supplier 
for satisfactory performance of their contracts no later than 30 days from receipt of each payment from the 
Owner. The invoices shall be prepared and submitted by the Consultant on the Owner's standard Professional 
Services Invoice form, a copy of which is attached herein. All project information must be included on the 
form including any addendum, amendment, FAA, and FOOT project numbers if applicable and the Owner's 
project number and project name. The Consultant's corresponding project number should also be included. 
Any omitted information may cause delays in processing the invoice or return of the invoice to the Consultant 
for further information and resubmission. The Balance Remaining column shall not show negative values 
against the contract amount. The invoice must be signed and dated by a Principal or Officer of the Consultant 
before submission to the Owner. Consultant's signature certifies that, except as specifically indicated on the 
documents attached to the Professional Service Invoice, there are no Claims of Sub-consultants or Suppliers 
as of the date of the Professional Service Invoice that have not been completely resolved, that the Consultant 
has no knowledge of any unresolved Claims by Sub-consultants or Suppliers, that all Sub-consultants and 
Suppliers have been paid to date from funds received for previous Professional Service Invoices and that 
payment has not been previously received. 

2. The portion of the amount invoiced for the Consultant's services rendered on a Lump Sum Fee basis, including 
any reimbursable expenses included as a component of the Lump Sum Fee, will be based upon the 
Consultant's estimate of the percentage of work completed at the time of billing. If the Owner considers that 
the completion status indicated in the invoice is representative of actual progress on the Project, the invoice 
will be approved for payment accordingly. If the Owner considers that the progress on the invoice has not 
been achieved, then the Owner will adjust the invoice accordingly, process payment for whatever adjusted 
amount is considered due based upon the Owner's assessment of actual progress achieved, and advise the 
Consultant in writing of the adjustment. 

3. The portion of the amount invoiced for the Consultant's services rendered on a Not To Exceed Reimbursable 
Fee basis will be invoiced based upon the Services incurred at the time of billing. Each invoice shall include 
a summary spreadsheet showing total hours spent to date, total hours billed on the current invoice, and the 
hourly rate for each position that is to be compensated on a Reimbursable Fee basis. Timesheets are not 
required to be submitted with each invoice, but the Consultant shall maintain timesheets for all individuals 
billing for Services under this Agreement in the event that an audit is required. 

4. The Not To Exceed Reimbursable Expenses, if any, shall be invoiced on an actual cost basis. Reimbursable 
expenses shall be limited to deliverables requested by the Owner. Any other expenses must be pre-approved 
by the Owner's Department Manager. A summary spreadsheet listing each reimbursable expense shall be 
included with each invoice. No mark-up on any Reimbursable Expenses will be permitted. All invoices for 
Reimbursable Expenses must include complete backup documentation for all expenses, including original 
invoices, bills, receipts, and other reasonable documentation. No travel expenses will be reimbursed unless 
they were incurred and documented in strict accordance with the Owner's Travel Policy and no travel 
expenses will be reimbursed for travel within the local area. 

5. The Owner's Disbursement Form must be prepared and submitted with the invoice for processing. Each 
invoice will include an original disbursement form for the applicable Services performed by the Sub
consultants at the time of billing. All project information must be included on the form including any addendum 
or amendment numbers if applicable. The Consultant's corresponding project number should also be 
included. Complete the evaluation of Sub-consultants section with the submission of the Final Invoice. Any 
omitted information may cause delays in processing the invoice or return of the invoice to the Consultant for 
further information and resubmission. 

MSE LLC Exhibit C - 1 October 2013 
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----- w 
w 
w -- GREATER ORLANDO AVIATION AUTHORITY 

Orlando International Airport 

PROFESSIONAL SERVICES INVOICE 

GOAA Project No. and Description BP-###, Project Name 
-----~---------------------------------

Date of Base Agreement:______ Reference Addendum / Amendment Nos .: _____ _ 

Reference FAA AIP / FOOT JPA Nos .: 

To: Deborah J. McKeown 

Manager of Project Controls Sequential Statement No.: t##f. 

Planning, Engineering & Construction Consultant's ln1,Qice No.: t##f. 

Greater Orlando Aviation Authority Consultant's Project No.: 

5850-B Cargo Road Period Ending: 31-Jan-08 

Orlando, FL 32827 Date Prepared : 24-Jan-08 

From: Company Name of Consultant Payable To: (Show if Different From Left) 

Address 

Address 

$AMOUNT 
LS/ CONTRACT TOTAL % TOTAL BILLED PREVIOUSLY BILLED THIS $ BALANCE 
NTE PHASE/COMPONENT AMOUNT COMPLETE TO DATE BILLED TO DA TE PERIOD REMAINING 

LS Profess ion al Service Fees $ - #DIV/0! $ - $ - $ - $ 

NTE Professional Service Fees $ - #DIV/0! $ - $ - $ - $ -

NTE Reimbursable Expenses $ #DIV/0! $ - $ - $ - $ -

SUBTOTAL $ - #DIV/0! $ - $ - $ ~r-:!- $ -

TOTAL AMOUNT DUE $ -
Signature Block - Consultant . by and through the undersigned P nncipal/Officer. hereby certifies that , except as specifica lly indicated on the Attachments 
attached documents . there are no C laims of Subconsu ltants or Suppliers as of the date of this Professional Service Inv oice that have not 

1) Disbursement Form 
been completely reso lved. that the Consu ltant has no knowledge of any unsolved Claims by Subco nsultants or Suppliers , that all 2) If NTE Services - Summary Sheet of 
Subconsultants and Suppliers have been paid to date from funds received for previous Profess ional Service Invoices and payment has not Staff (Names & Hours ) 
been previously received for lhe services cu rrently being billed 

3) If NTE Reimbursable Expenses - Back 
up (1 nvo 1ces) 

Name 

Company· GOAA Engineering Form (Decerrber 14. 2007 Edition) 



Addendum/Amendment Nos. 

Invoice No. ### - ### 
Period Ending: 31-Jan-08 

~ .. 
1 Prime Consultant 
Individual / Position Title No. 1 
·-- --- ----- - ---

1 ndividual / Position Title No. 2 
-- ---~ --

Individual / Position Title No. 3 

L~--Subtotal Prime Consultant 

[sub<;:onsultant No. 1 
Individual / Position Title No. 1 
- --- ----- ·--- , 
Individual/ Position Title No. 2 
- -- ·--

Individual/ Position Title No. 3 
l Subtotal Subconsultant No. 1 

lsubconsuitarit No: 2 ,"'-.fi,,..., '.~ I 
Individual/ Position Title No. 1 

·----• -·-- - - -

Individual / Position Title No. 2 
---- - ---- ---- ---

Individual/ Position Title No. 3 

[ ?_':1_btotal Subconsultant No. 2 I 

Total Labor 
Hours to Date 

Project: BP-###, Project Name 

Consultant: Company Name of Consultant 

Labor Hours Labor Hours 
Previously Billed This Total Billed This 

Billed Period Hourly Rate Total Billed to Date Period 

- __ , -- - ------ -

----

~---J ~_ -- -- - - ---_:] 

~ u_bconsultant No. 3 
Individual/ Position Title No. 1 

J ---- -- --- --- - --

- -- --- ~- - ----

Individual / Position Title No. 2 
-·-- ~ -- ·-- --

Individual/ Position Title No. 3 
[ Subtotal Subconsultant No. 3 [ 

I .- ~ - TOTAL! 
GOAA Eng ineeri ng Form (December 2007 Edition) 



Addendum/Amendment Nos. 

Invoice No. ### - ### 
Period Ending: 3·1-Jan-08 

FIRM NAME 

DBE/MWBE/LDB Subconsultant 

A . TOTAL DBE/MWBE/LDB 
DISBURSEMENTS PER INVOICE 

Other Subconsultants (Non -DBE/MWBE/LDB ) 

B . TOTAL OTHER (NON-DBE/MWBE/LDB) 
DISBURSEMENTS PER. INVOICE 

C. TOTAL SELF-PERFORMED B Y PRIME 

CONSULTANT PER INVOICE 

TOTAL (A+ B + C) = 
TOTAL PAYMENT TO PRIME CONSULTANT 

PER INVOICE 

DBE/MWBE/LDB Subconsultant Participation 

NON-DBE/MWBE/LDB Subc onsultant Participation 

CONSULTANT DISBURSEMENTS 

Amount Paid to Subconsultant per Invoice 

INV#1 INV#2 I INV#3 I INV#4 I INV#5 I INV#6 J INV#7 INV#8 

--1 

I--- -

- .~ t- I 
---+--

------1-

--1 

C . I 
- -
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Organizational Policy: Section 430.02 
Finance Authorized Travel Expense and Subsistence 

1. Objective 

2. Definitions 

These provisions establish the policy and procedures governing 
authorized travel which includes meals and entertainment for 
employees, consultants, members of the Authority Board, and other 
authorized persons who travel at the expense of the Greater Orlando 
Aviation Authority. 

For the purpose of this policy and procedure, the following words or 
phrases shall mean: 

Authorized Travelers 
• Authority members. Officials serving on the Authority Board, 

other than employees. 
• Authority employees. An individual filling an authorized 

position in the Authority, other than Authority members. 
• All other travelers. Persons, including consultants, other than 

Authority members/employees authorized in writing in 
advance by the Chief Executive Officer to travel at the expense 
of the Authority. 

Business Client. Any person, other than an Authority member, 
employee, consultant, or other traveler, who receives the services of 
or is subject to solicitation by the Authority in connection with the 
performance of its lawful duties; persons or representatives of firms 
considering or being solicited for investment, or for location, 
relocation, or expansion of a business, in the Authority's airport 
system; and other business, financial, promotional, or other persons 
affiliated with the Authority's airport system. 

Common Carrier. Train, bus, commercial airline operating 
scheduled flights, or rental cars of an established rental car firm. 

Complimentary Upgrade. Any seat assignment arranged in 
advance by specific request of the traveler or by an airline employee 
that provides the Authorized Traveler with a class of travel in excess 
of the airfare paid and which conflicts with Policy 204.01 - Code of 
Ethics and Business Conduct. 

Daily Travel. All travel, including conferences and seminars, that 
does not require an overnight stay. 

Denied Boarding Customer. Those Authorized Travelers that 
have been denied boarding a flight by the Airline because of 
overbooking, mechanical problems or other flight delays. 

Domestic Travel. Travel within the 48 continental United States. 
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Emergency Notice. Notification given to a traveler less than 24 
hours prior to the start of a travel period. 

Entertainment Expenses. The actual and reasonable costs of 
providing hospitality for business clients or guests, which costs are 
defined and prescribed as hereinafter set forth. 

Guest. A person, other than an Authority member, employee, or 
other Authorized Traveler, authorized by the Chief Executive 
Officer, to receive the hospitality of the Authority in connection 
with the performance of its lawful duties. 

International Travel. Travel outside the 48 contiguous United 
States, to include Alaska, Hawaii and US possessions. 

Most Economical Method of Travel. The mode of transportation 
(Authority-owned vehicle, privately owned vehicle, common 
carrier, etc.) and schedule of transportation, taking into 
consideration the following: 

e the purpose and nature of the travel; 

the most efficient and economical means of travel 
( considering the time length of the trip, number of 
connections, time of day, cost of transportation and Per 
Diem or subsistence required, early booking of airline 
reservations to take advantage of discounted fares); and 

the number of persons making the trip and the amount of 
equipment or material to be transported. 

Official Headquarters. The airport to which the Authority 
member, employee or other traveler is assigned. 

Per Diem. Amounts paid for travel expenses on a daily basis, based 
on Per Diem tables published by the General Services 
Administration (GSA) or otherwise contained herein. 

Standardized Regulation. That document published monthly by 
the US Department of Commerce entitled "Standardized 
Regulations -- Government Civilians, Foreign Areas." A copy of 
which can be viewed at Travel Services. 

Senior Staff. Those appointed Authority employees holding office 
at the Department Director level and above. 
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3. General Policy 

Standby Seat. A seat assigned by the airline to an Authorized 
Traveler when traveling in a standby mode. 

Travel Day. A period of 24 hours consisting of 4 quarters of 6 
hours each beginning at midnight. 

Travel Services. The Authority employee(s) assigned the duties 
and responsibilities to coordinate, perform research, and make 
reservations for all Authority travel. 

Travel Expenses. The actual and reasonable costs of 
transportation, meals, lodging, and incidental expenses normally 
incurred by a traveler, which costs are defined and prescribed as 
hereinafter set forth. 

Travel Period. The period of time between the time of departure 
and time of return. 

1. Travelers are expected to exercise the same care in 
incurring travel expenses that any prudent person exercises 
when traveling on personal business. 

2. It is the responsibility of the traveler to comply with this 
policy and to be knowledgeable of the nature and extent of 
reimbursable expenses. 

3. It is the general policy of the Authority to reimburse 
reasonable travel, meals and entertainment expenses, 
incurred during authorized travel, subject to any limitations 
provided for in this policy. 

4. If an Authorized Traveler or Business Client on a trip 
deviates from this policy and procedure for justifiable 
reasons, the circumstances of the deviation and the reasons 
therefore are to be documented and reviewed for approval 
by the Chief Executive Officer. 

5. If an Authorized Traveler is an employee of the City of 
Orlando Police Department (OPD) who is assigned full
time duty status to the OPD Airport Division to perform 
services for the Authority, in accordance with Amendment 
#10 to Operation and Use Agreement between the City of 
Orlando and the Authority for such services, the 
Authorized traveler shall adhere to Policy Section 412, 
Management, Budget and Accounting Department 
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4. Planning and 
Approving 

established by the City of Orlando (City Travel Policy) and 
Section 1706.5, Travel/Training Policy and Procedure 
established by the Orlando Police Department (OPD Travel 
Policy). To the extent that differences exist between this 
Policy 430.02, Authorized Travel Expense and 
Subsistence, and the City Travel Policy and/or the OPD 
Travel Policy, the provisions of City and OPD policies shall 
prevail, in accordance with the above referenced 
Agreement. 

6. Except as noted above, noncompliance with this policy will 
be addressed in accordance with policy 204.02, Allegations 
of Misconduct. Non-employees may have reimbursement 
denied. 

1. Travel Authorization. All requests for travel ( domestic and 
international) must be submitted on the Travel Authorization & 
Expense Report (Report). It should contain the dates of travel, a 
total budget amount and all other pertinent information required 
by Travel Services to process the requested travel arrangements. 
The approving authority must ensure that funding is available in 
the appropriate line item budget. The Report must include a 
statement of purpose for the travel and indicate the benefits to the 
Authority. A copy of any printed program or agenda shall also be 
submitted. If none is available, a statement to that effect must be 
submitted. The report must be signed by the traveler,· and 
approvals obtained in advance of the proposed travel, as follows: 

Type of Travel 

Budgeted Daily 
Unbudgeted Daily 
Budgeted Domestic 
Unbudgeted Domestic 
International Travel 
Consultant - Per Contract, 

Approval Authority 

Department Directors 
Department Directors 
Department Directors 
Chief Executive Officer 
Chief Executive Officer 
Chief Executive Officer 

While Department Directors are authorized to delegate approval 
of travel to a named designee, nonetheless, the Department 
Director is ultimately responsible for the appropriateness and 
accuracy of all travel within the respective department. 

Greater Orlando Aviation Authority 
Policy and Procedure Manual 

February 21, 2018 
Page 4 of 21 



Organizational Policy: Section 430.02 
Finance Authorized Travel Expense and Subsistence 

5. Special 
Conditions 
of Travel 

All Department Directors' travel must be approved by the next 
higher authority. 

2. Department Responsibilities. The Department Director shall 
have the responsibility to review all travel requests and ensure 
their compliance with policy and procedures. 

3. Travel Services' Responsibilities. Travel Services shall be 
responsible for arranging travel plans, including Daily Travel that 
has conference or seminar registration, rental car or airfare, in 
accordance with policy and procedure. All airfare and other 
travel reservations will be made by Travel Services or its 
authorized representative, such as a local or nationally recognized 
travel agency, unless otherwise approved by the Chief Executive 
Officer, in accordance with Form 430.02.01, Authorized 
Representative for Travel Services. Travel Services may provide 
options for lodging, airfare, and other expenses if deemed cost
effective. 

4. Use of Internet. Airline reservations can be made by Travel 
Services or its authorized representative using the internet, by 
either accessing the travel agent's website or other travel 
websites. Authorized Travelers may use the internet to research 
fares and other travel expenses for trip planning purposes. 

1. Authorized Travelers Other Than Authority Board Members or 
Employees. The Chief Executive Officer may approve travel by 
persons who are serving as consultants or advisors when such 
travel is on behalf of the Aviation Authority ( excluding those 
consultants and adviso.rs whose contract specifies the terms of 
travel). Travel expense provisions may be made within the 
consulting agreement and approved as part of the agreement, 
subject to the maximum limits for reimbursement provided for in 
this policy. If no provision is reflected in the agreement, 
complete justification must be submitted prior to approval. 
Travel expenses for authorized persons shall adhere to the same 
rates and guidelines as those for Authority Board members, 
employees and other travelers. 

2. Travel and/or Entertainment of Business Clients or Guests. 
Actual and reasonable travel and entertainment expenses incurred 
by Authority Board members or employees on behalf of a 
Business Client or authorized guest shall be paid directly to third 
party vendors when practical. The Chief Executive Officer may 
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authorize consultants to incur similar expenses. When not 
practical, reimbursement will be to the person incurring the 
expense (including business client or guest), provided receipts 
authorizing disbursement of Aviation Authority funds pursuant 
to this policy are obtained. Receipts must be machine validated 
cash register or credit card receipts. Stubs from guest checks are 
not acceptable. The Chief Executive Officer may waive (under 
special circumstances) any requirement for the disclosure of 
names of business clients or guests. In this event, the payment 
voucher shall contain a statement noting the special 
circumstances justifying the waiver. 

3. Joint Travel Missions. On occasion, the Aviation Authority will 
enter into a joint travel mission that may be for business, 
economic, or tourist development reasons with organizations 
including, but not limited to, the Economic Development 
Commission, the Orlando Orange County Convention and 
Visitors Bureau, Chamber of Commerce, etc. When these joint 
ventures are undertaken, the Aviation Authority will pay travel 
costs based upon the invoice submitted by the host agency which 
will be generally distributed among agencies in a predetermined 
manner. Travel Services will perform procedures to determine 
that the amounts charged to the Aviation Authority are financially 
comparable to amounts which would be charged if the Aviation 
Authority were arranging the trip. Any meals, lodging or 
incidental expenses not included in the invoice will be 
reimbursed in accordance with the standard guidelines found 
elsewhere within these policies. All such travel shall be 
authorized in advance by the Chief Executive Officer. 

4. Travel for Employment Interviews. Travel and transportation 
expenses of the Aviation Authority's employment applicants will 
be reimbursed in accordance with this policy. All travel 
arrangements and lodging will be made or approved by Travel 
Services. 

5. Honorarium Travel. Travel in connection with Honorarium 
events may have related costs waived or paid by a sponsoring 
organization, if written acknowledgement is provided. 

6. Complimentary Upgrades. 
a. Authorized Travelers will not accept a Complimentary 

Upgrade of seating on any flight. 
b. If an Authorized Traveler is deemed to have accepted a 

Complimentary Upgrade, the Authorized Traveler will pay to 
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the airline the lowest calculated difference between the class 
of travel purchased and the upgraded class. 

c. The following are not considered Complimentary Upgrades: 
• Use of frequent flyer miles or other upgrade 

benefits to obtain a higher class of airfare. 
• Use of system-wide upgrades. 
• Compensation paid to passenger who qualifies as 

Denied Boarding Customer (DBC). 
• Standby Seats assigned by the airline, regardless of 

seat assignment. 
• Airline requests the Authorized Traveler to change 

seat/class due to the flight being oversold. 

7. Most Economical Method. Authorized Travelers are required to 
use the Most Economical Method of travel. Travel Services may 
reserve refundable or nonrefundable airfares as deemed 
appropriate under the circumstances. If an Authorized Traveler 
departs early or returns late to take advantage of reduced airfares, 
lodging and meals will be reimbursed in accordance with this 
Policy, provided that a net savings to the Aviation Authority is 
realized and such savings are documented in advance with the 
Travel Authorization & Expense Report. 

8. Physically Disabled, Sick, Injured, or Fatigued Travelers. Any 
traveler who is on authorized travel, and becomes sick or injured, 
to the extent they can no longer perform the Aviation Authority's 
business, may be eligible to continue receiving meal allowances, 
and other reasonable expenses during his or her incapacitation. 
This eligibility may extend until such time as the Authorized 
Traveler is able to continue to perform the Aviation Authority's 
business, or return to official headquarters, whichever is earlier. 

In order to qualify, the traveler must notify the Department 
Director, Senior Director and/or Chief Executive Officer as soon 
as possible, but not later than 24 hours after incurring the illness 
or injury, and receive authorization for continued reimbursement. 
Notwithstanding any provision contained herein to the contrary, 
the Aviation Authority may reimburse or pay travel expenses 
incurred by the physically fatigued or disabled traveler, which are 
in excess of the travel expenses ordinarily authorized, provided 
such excess travel expenses are reasonable and necessary under 
the circumstances for the safe travel of the physically disabled or 
fatigued individual. Any and all reasonable and necessary 
expenses being claimed by the traveler must be accompanied by 
sufficient documentation to justify the expense(s). 
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9. Emergency Travel. The Chief Executive Officer may authorize 
travel for any employee, Authority Board member, or other 
traveler pursuant to emergency notice. The requirements of 
Section 4.1 of this policy may be waived at the discretion of the 
Chief Executive Officer whenever travel is pursuant to emergency 
notice. Travel Expense Reports shall be submitted upon 
completion of travel in accordance with Section 13 herein. 

10. Election of Reimbursement Method. A consistent method of 
reimbursements for meals and/or lodging shall be elected for each 
travel request, as follows: 

6. Rates of Payment 

For domestic travel, a traveler may elect to receive either: 

1) a Per Diem of $50 per day (inclusive of meals and lodging) 
or, 

2) a standard meal allowance plus lodging and incidentals 
(with receipts for lodging and applicable incidentals). 

For international travel, a traveler may elect to receive either: 

1) a Per Diem allowance for meals and incidentals as 
published in the "Standardized Regulations-Government 
Civilians, Foreign Areas" not to exceed 100% of published 
amounts (no receipts required), plus reimbursement for 
lodging based on actual receipts not to exceed 150% 
[prorated for day rate or early check-in, in accordance with 
Section 6.2(6)] of published amounts. 

2) Reimbursement of meals and incidentals based on actual 
receipts, not to exceed 150% of published amounts, plus 
reimbursement for lodging based on actual receipts not to 
exceed 150% [prorated for day rate or early check-in, in 
accordance with Section 6.2(6)] of published amounts. 

1. Per Diem. 
a. $50 Per Diem (Domestic only): An Authorized Traveler may 
elect to receive a Per Diem of $50 per travel day while engaged in 
authorized travel in excess of one Travel Day. If a traveler elects 
the $50 Per Diem, no lodging expense or meal allowance will be 
paid or reimbursed for such day. Receipts are not required if a 
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traveler elects to receive a $50 Per Diem instead of payment or 
reimbursement of lodging expense and a meal allowance. 

b. International: An Authorized Traveler may elect to receive the 
Per Diem for meals and incidentals as published in the 
Standardized Regulations, not to exceed 100% of published 
amounts at the time of travel. Receipts are not required if a 
traveler elects to receive a Pier Diem in lieu of actual 
reimbursement of expenses for meals and incidentals. 

2. Lodging. A traveler may be reimbursed for the actual cost of a 
single occupancy hotel room for travel that requires overnight 
absence from official headquarters. Travel Services will consider, 
in the following order of importance, the traveler's safety, the 
convenience of the hotel location for the traveler's business, the 
duration of transportation and the time of commencement and/or 
conclusion of Aviation Authority business, and the rate guidelines 
as outlined in the paragraph below, when making hotel 
reservations. Lodging expenses must be substantiated by an 
itemized receipt. 

a. Domestic Lodging Rates. Reimbursement or payment for 
domestic lodging is limited to the group rate, if available. If a 
group rate is not available, lodging expenses are limited to 
reasonable amounts for the area traveled. Primary 
responsibility for the reasonableness of amounts charged rests 
with the approving authority as indicated under Section 4.1 
herein. 

b. International Lodging Rates. Airline schedules into many 
long haul destinations in Europe, Asia, South America, etc. 
typically result in Authorized Travelers arriving at their 
destination before the business day begins. Where Aviation 
Authority business is conducted the same day of arrival, 
lodging expenses for day rate or early check in (typically for 
a ½ day/ reduced rate) if available, are permitted for 
Authorized Travelers arriving at an international destination 
before 11 :00 a.m. International lodging expenses are limited 
to reasonable amounts, not to exceed 150% and prorated for 
day rate or early check in [for example, 75% (1/2 of 150%) 
for 1/2 day rate] of the amount published in the Standardized 
Regulations for the area traveled at the time of travel, or the 
conference rate. Expenses will be reviewed by the approving 
authority as indicated under Section 4.1 herein for 
reasonableness. 
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c. In-State Lodging -- Tax Exemption. When reserving lodging 
within the State of Florida, an Aviation Authority credit card 
payment or an advance check shall be made payable to the 
lodging facility being used, to ensure exemption from sales 
tax. Travel Services or its authorized representative, will make 
the appropriate arrangements with the lodging facility and 
Finance. 

d. Non-reimbursable Expenses. Additional amounts charged to 
the room, including but not limited to movies or alcoholic 
beverages, will not be reimbursed. Snacks and non-alcoholic 
beverages from mini bars can be reimbursed if included in the 
Per Diem reimbursement. 

3. Meals. In order to comply with the IRS regulations, two meal 
allowance standards are being allowed. The traveler must elect one 
of the two methods, receipted or unreceipted, and apply that method 
consistently throughout his or her Travel Period. 

a. The unreceipted meals allow the traveler to be 
reimbursed up to a standardized amount without a need 
to submit receipts. 

b. Receipted meals allow the traveler to be reimbursed up 
to a specified amount, but must be accompanied by a 
receipt reflecting the amount spent on the meal. The 
receipt must be a machine validated itemized cash 
register or credit card receipt. Stubs from guest checks 
are not acceptable. 

c. Meal Allowances for Domestic and International Flights. 
For the purpose of determining meal allowance, the 
Travel Day shall begin two hours before departure on 
domestic flights and three hours before departure on 
International flights. 

1) Travel Within the US or Two Cities Within 
Another Country 
When traveling between cities where meal 
allowance varies, the traveler will be reimbursed 
at the allowance rate for the city in which the 
meal is consumed. 

2) Travel Between Countries 
When traveling between countries where the 
meal allowance varies, an Authorized Traveler 
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will be reimbursed at the allowance rate for the 
particular city in which he or she consumes the 
meal. 

d. Meal Allowance Traveling via Ground Transportation. 
· Travel involving ground transportation shall commence 
at the time of departure. However, meals during Daily 
Travel, as defined in Section 2, shall not be reimbursed. 

e. Domestic Meals. Domestic unreceipted meals will be 
calculated at the maximum amount for cities as listed in 
the current GSA CONUS guide. Receipted meals will be 
reimbursed at actual amounts not to exceed the GSA 
CONUS amount plus 30% (multiply the GSA CONUS 
amount by 1.3 and round up to the nearest dollar). 

f. International Meals. These will be reimbursed m 
accordance with the Standardized Regulations, either at: 
(1) the Per Diem amounts for meals and incidentals at 
100% of the current rate (without need for receipts); or 
(2) actual itemized receipts not to exceed 150% of the 
current rate. Either method selected generally shall 
include any and all meal gratuities, unless documented 
in writing and approved by the Aviation Authority under 
Section 4.1. The method for reimbursement shall be 
consistent for all meals on a trip. The current rates of 
international meal allowances shall be available from 
Travel Services. 

g. Allocation of Meal Reimbursement. All meal 
reimbursements will be allocated and reimbursed as 
listed below. Authorized meal allowances are generally 
inclusive of any and all gratuities. Exceptional gratuities 
must be documented in writing and approved by the 
Aviation Authority under Section 4.1. 

20% for breakfast if authorized travel commences 
after midnight and before 8 a.m. or if authorized 
travel ends after midnight and before 12 noon and for 
authorized Travel Days between the day travel 
commences and the day it ends. 

30% for lunch if authorized travel commences 
before 1 p.m .. or if authorized travel ends after 1 p.m. 
and for Travel Days between the day authorized 
travel commences and the day it ends. 
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7. Transportation 

50% for dinner if authorized travel commences after 
I p.m. and before midnight or if authorized travel 
ends after 6 p.m. and before midnight and for Travel 
Days between the day the authorized travel 
commences and the day it ends. 

h. Allocation of Meal Allowances. Any meal expenditure 
incurred by an Authorized Traveler while with a 
Business Client or authorized Guest shall be separately 
reimbursed in accordance with Section IO of this policy. 
When a meal is reimbursed as an Entertainment 
Expense, the allocable portion of the daily meal 
allowance for that meal will not be reimbursed. 

1. Expenditure Amounts. Limitations on expenditures set 
forth above are applicable to Authorized Travelers when 
not accompanied by a Business Client or authorized 
Guest. When accompanied by a Business Client or 
Guest, expenditures shall be made in accordance with 
Sections 5 and IO of this policy. 

J. Complimentary Meals. If a complimentary or sponsored 
meal is provided or is included in a registration fee paid 
by the Aviation Authority, it shall be the traveler's option 
to accept or decline these meals. Continental breakfasts 
and snacks do not constitute complimentary meals. 

1. General Requirement. All travel must normally be by the usually 
traveled direct route or method. If a person travels by an indirect 
route or any other method for his or her own convenience, any 
extra costs shall be borne by the traveler and reimbursement or 
payment of expenses shall be based only on such charges as 
would have been incurred by use of the usually traveled route or 
method. 

Travel Services shall recommend the Most Economical Method 
of travel and the usually traveled direct route for any trip. 

2. Commercial Air Travel. Commercial air travel will be by 
premium economy (however this may be designated by an 
airline). First class rates may be authorized by the Chief 
Executive Officer, (1) if a statement from the common carrier or 
Travel Services or its authorized representative is included with 
the travel request stating that premium economy class [ or 
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business class in accordance with (a) (1), (a) (2), or (b) below] is 
not available for the date and time the travel is requested, or (2) 
for medical reasons, if substantiated in writing by a physician. 

a. International Airfare. The Chief Executive Officer may 
authorize a traveler to use an airline's business class for any 
International Travel segment to avoid or minimize undue 
physical fatigue due to length of trip, number of travel 
segments, or changes in time zones, when pre-approved by the 
Chief Executive Officer in accordance with Form 430.02.02, 
Request for Pre-Approval to Travel in Business Class. 

Travel Services may book travel in business class in the 
following circumstances: 

(1) for International Travel if any segment of the flight 
exceeds 3 hours of travel. 

(2) if the flight has multiple segments, business class may 
be authorized when the entire flight from point of 
origin to point of destination (including any domestic 
segments of the trip) exceeds 5 hours. 

For purposes of this section, the term "business class" 
shall mean a class of travel for which the fare is 
greater than tourist, coach, or premium economy class 
but which is less than first class. 

b. Domestic Airfare. Travel Services may book travel in 
business class if any segment of the flight exceeds 4 hours of 
travel. 

c. Private Aircraft. Notwithstanding the prov1s10ns of the 
preceding paragraphs, a traveler on a private aircraft shall be 
reimbursed for the actual amount charged and paid for such 
traveler's fare up to the most economical cost of a coach class 
commercial airline ticket for the same flight, even though the 
owner or pilot of such aircraft is also entitled to reimbursement 
for transportation expense for the same flight. However, the 
owner or pilot may not receive from the Aviation Authority a 
combined amount which exceeds his or her actual expenses. 

d. Unused Ticket. All unused portions of airline tickets for which 
the fare is paid or reimbursed by the Aviation Authority shall 
be forwarded to Travel Services by the traveler. A statement 
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must be attached explaining why the portion of the ticket was 
not used. 

e. Receipts. All travel expense reports with airfare must be 
accompanied by the ticket receipt. 

f. Personal Travel. Personal travel combined with business trips 
are allowed when approved in advance. Personal travel must 
be taken on one's own time and at no expense to the Aviation 
Authority. Any additional expense over the ticketed cost as 
determined by this policy for the business portion of the trip is 
the responsibility of the traveler. Personal airfare must be 
reimbursed to the Aviation Authority in advance of the travel, 
if known. Unless Travel Services estimates that fonds advanced 
will be greater than expenses to be reimbursed to the Authorized 
Traveler, an Authorized Traveler who alters travel plans for 
personal reasons should pay any additional cost of 
transportation directly to the Aviation Authority at the time of 
purchase or if paid directly to the provider, the employee will 
not charge such additional cost to the Aviation Authority nor 
request reimbursement of such additional cost. 

3. Car Rentals 

a. Authorization. Use of a rental car must be included on the 
Travel Authorization & Expense Report and deemed to be 
more economical, efficient or appropriate than alternative 
forms of ground transportation. Rental cars must be approved 
in advance by the Chief Executive Officer or Department 
Director. 

b. State Contract. Whenever available, approved vehicles 
shall be rented in accordance with the intermediate size vehicle 
listed on the annual contract for rental cars competitively bid 
by the State of Florida. An explanation for use of rental cars 
obtained from a source other than the State contract vendor 
must be justified in writing and approved by the Chief 
Executive Officer in advance. Use of a rental vehicle larger 
than an intermediate size described in the State contract, which 
is required to transport business clients or materials, must be 
included in the Travel Authorization & Expense Report and 
approved by the Chief Executive Officer or Department 
Director in advance. 

c. Insurance. Collision damage waiver insurance is required 
when renting a car for business travel. Normally, the State 
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Contract for rental cars includes this coverage in the rental rate 
for Authorized Travelers. Travel Services will inform the 
traveler if this insurance must be purchased separately at the 
time of travel. 

4. Privately Owned Vehicles 
The approving authority as indicated on page 4 herein may 
authorize the use of a privately-owned vehicle for travel on behalf 
of the Aviation Authority in lieu of Aviation Authority-owned or 
rented vehicles or common carriers. 

An Authorized Traveler who requests, and is approved the use of 
a privately-owned vehicle, shall be entitled to a mileage 
allowance at the rate set forth in Section 7 or the air carrier fare 
for such travel, whichever is less. 

All travel which is subject to a mileage allowance shall be shown 
from point of origin or the traveler's official headquarters, 
whichever is less, to point of destination and return, and if 
possible, shall be computed using a web based mapping program, 
such as MapQuest. 

Actual vicinity mileage necessary for the conduct of Aviation 
Authority business is allowable but must be shown as a separate 
item on the Report. 

No reimbursement other than a mileage allowance shall be 
allowed for expenditures related to the operation, maintenance or 
ownership of a privately-owned vehicle, except as provided 
above and in the Incidental Expenses, Section 8. 

The Aviation Authority shall not enter into an agreement in which 
a depreciation allowance is used in computing the amount paid to 
an individual for the use of a privately-owned vehicle on Aviation 
Authority business. 

a. Auto Allowance. The Chief Executive Officer may grant 
reasonable monthly allowances in fixed amounts for use of 
privately-owned vehicles on Aviation Authority business 
instead of the mileage allowances provided for herein. Such 
allowances shall be established by taking into account the 
customary use of the vehicle, the roads customarily traveled 
and whether any of the expenses incidental to the operation, 
maintenance or ownership of the vehicle is paid from public 
funds. Such allowance may be changed at any time, and shall 
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8. Incidental 
Expenses 

be made on the basis of a statement signed by the traveler and 
filed before the allowance is granted or changed, and at least 
annually thereafter. 

b. Mileage Allowance. The mileage allowance for Authorized 
Travelers shall be calculated in accordance with the Internal 
Revenue Service published mileage reimbursement rate. 
Except for actual vicinity mileage discussed above, the 
Authorized Traveler shall be reimbursed for actual miles 
submitted for expense reimbursement unless the actual amount 
exceeds the estimate provided by the Travel Services 
Department by more than $5. In such cases, additional 
justification shall be required prior to reimbursement. 

5. Chartered Transportation 
The Chief Executive Officer or Senior Director may authorize in 
advance travel to the extent feasible by chartered vehicle or 
carrier when necessary or where it is to the Aviation Authority's 
advantage, provided the cost of such transportation does not 
exceed the cost of transportation by common carrier. 

6. Gratuitous Transportation 
No traveler shall be allowed either mileage or transportation 
expense when gratuitously transported by another, or when 
transported by another traveler who is entitled to mileage or 
transportation expense. 

Receipts are required, when available, for the following incidental 
travel expenses when specific reimbursement is elected under 
Section5, Special Conditions of Travel. 

e Convention and conference registration fees. Additionally, a 
traveler may be reimbursed for the actual and reasonable fees for 
attending events which are not included in a basic registration fee 
that directly enhance the public purpose of the Aviation 
Authority's participation at the conference or convention, 
including, but not limited to, banquets and other meal functions. 
It shall be the traveler's responsibility, however, to substantiate 
that such charges are proper and necessary. 

• Reasonable tips and gratuities based on the Tipping Standard 
Guide of the United States, i.e. Valet Attendant $2, Skycap at the 
airport, Hotel Doorman and Hotel Bellman $1 per bag, not to 
exceed 20% of the underlying expense. Gratuities for meal 
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allowances shall not be separately reimbursed, unless approved 
as noted in Section 6.3. 

• Actual passport and visa fees required for authorized travel 

• Actual and necessary fees charged to purchase traveler's cheques 
for authorized travel expenses 

• Actual fees charged for exchange of currency or other foreign 
currency transaction fees and related bank charges, including 
A TM fees, necessary to pay authorized travel expenses 

• Actual fees for immunizations required or recommended for 
authorized travel 

• Actual cost of maps necessary for conducting official business 

• Actual fees charged by the airlines including seat assignments, 
early or preferred boarding, baggage fees, blankets, pillows, and 
other airline fees incurred by the Authorized Traveler for 
incidental charges that are necessary to accomplish the business 
purpose of the trip. 

• Additional lost baggage and/or travel insurance for international 
travel 

• Taxi, train, or shuttle bus fare 

• Storage or parking fees 

• Gasoline when using a rental car 

e Tolls 

• Communication expense incurred in the conduct of Aviation 
Authority business. Any travel expense report requesting 
payment of or claiming reimbursement for communication 
expense charged to a hotel bill or credit card must state the points 
and parties contacted and the reason for such communications. 
Aviation Authority Board members shall be reimbursed for 
reasonable communication expenses related to their individual 
business while traveling on behalf of the Aviation Authority if so 
documented. Authorized travelers will not be reimbursed for 
personal phone calls if deemed unreasonable by the approving 
authority under Section 4.1. 
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• Laundry and Pressing. When authorized travel extends beyond 4 
days, the traveler may be reimbursed for laundry, dry cleaning, 
and pressing costs when substantiated by receipts. 

• In countries where a language barrier may exist, reimbursement 
for expenses such as taxi fare, currency exchange fees, or tolls 
may be made without receipts provided that a statement is 
attached to the travel report and detailing non-receipted expenses. 

• Other travel related incidentals of nominal cost necessary for 
authorized travel, when substantiated by a receipt. In those 
isolated situations where receipts are not available, 
reimbursement may be made provided that a statement by the 
traveler is attached to the travel report which details non-receipted 
expenses. 

Aviation Authority Board Members and Employees ( other than those 
members/employees possessing Aviation Authority authorized credit 
cards), who have been authorized to travel may, when necessary, draw 
an advance of not less than $25 nor more than the amount of estimated 
expenses for travel, less amounts prepaid by the Aviation Authority, by 
completing and submitting the Travel Authorization & Expense Report 
no less than 5, nor more than 20 working days before said travel. The 
amount of advance is subject to the approval of the approving authority 
as indicated on page 4 herein. 

• If two or more travel reports are outstanding, no additional travel 
advances will be issued. 

• For any advance that is outstanding for more than 30 days, and is 
directly attributable to the traveler's failure to properly file the report 
in a timely fashion, payroll deduction will automatically be made. 

10. Entertainment 
Expenses 

Entertainment expenses are allowable for promotional items and 
services required to provide hospitality for Business Clients and 
authorized Guests as set forth below: 

1. Tangible Items. Hospitality in the form of tangible items, such as tie 
tacks, medallions, paperweights, and other non-consumable items 
are distributed by the appropriate Department. Non-consumable 
items shall be requisitioned through normal purchasing procedures. 
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2. Recreational Activities. Hospitality in the form of recreational 
activities may be provided and shall be requisitioned through normal 
purchasing procedures when possible. 

3. Entertainment. Actual and reasonable entertainment expenses 
incurred by Authority Board members, employees and other 
authorized persons as described in Section 5 are allowable under this 
policy only when in the presence of or when physically 
accompanying a Business Client or authorized Guest. 

When incurred in the presence of a Business Client or authorized 
Guest, entertainment expenses shall be reimbursed for Aviation 
Authority members and Authorized Travelers, after approval by the 
approving authority as indicated under Section 4.1 herein. 

11. Operational and 
Promotional 
Advances 

12. Receipts 

13. Reporting 

Operational items are those items necessary for the continued smooth 
operation of the Aviation Authority such as deposits necessary to hold 
rooms for functions, etc. Promotional items are those items which may 
be used during the marketing and promotional activities associated with 
Aviation Authority business such as mugs, gifts for foreign airline 
officials, etc. Advances of this nature shall be made to an Authority 
Board member or employee only if the item cannot be requisitioned 
through normal purchasing procedures because of time constraints or 
other legitimate operational reasons. The request and justification must 
be made in writing and approved by the approving authority as indicated 
under Section 4.1 herein. 

While receipts in the prescribed form are required for most payments or 
reimbursements pursuant to this policy, it is recognized that unexpected 
circumstances may arise such as language barriers, loss of receipts, or 
unavailability of receipts, which require an alternative procedure for 
documentation of reimbursable expenses. In those isolated situations 
where receipts are not available, a statement must be prepared by the 
traveler and included in the Travel Authorization & Expense Report. 
Such certification may then be presented instead of the unavailable or 
lost receipt. 

1. Domestic Travel. An employee must submit a completed Travel 
Authorization & Expense Report to the Finance Department with 
required documentation no later than 20 working days after the travel 
period has ended. 
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2. International Travel. An employee must submit a completed Travel 
Authorization & Expense Report with required documentation to the 
Finance Department no later than the earlier of 30 working days after 
the travel period has ended or upon receipt of the credit card 
statement verifying the international currency exchange rates. A 
copy of the applicable credit card statement, or appropriate receipts, 
must be submitted with the Travel Authorization & Expense Report. 

3. Reporting Requirements. The following shall be included in 
completed Travel Expense Reports: 

a. Trip Benefits. Trip benefits shall be stated on the Travel 
Authorization & Expense Report indicating significant benefits 
realized by the traveler as a result of the trip for all travel other than 
local travel. 

b. Program Agenda. If not available upon completion of travel, 
include a statement to that effect on the Travel Authorization & 
Expense Report. 

c. Significant Deviations from Estimated Expenses. Significant 
deviation from estimated expenses (i.e., more than 20% and greater 
than $250) shall be explained in the Travel Authorization & Expense 
Report approved by the approving authority as indicated under 
Section 4.1 herein. 

4. Routing of Completed Travel Authorization & Expense Reports. 
Completed Travel Authorization & Expense Reports will be 
reviewed for compliance with this policy by the Finance 
Department. Audit procedures may be performed by the Internal 
Audit Department with assistance from external auditors as 
required. 

5. Funds Due Aviation Authority. Any funds advanced in excess of the 
travel expenses incurred and allowed should be reimbursed to the 
Authority's Finance Department and a cash receipt form obtained no 
later than 20 working days for Domestic travel, and 30 working days 
for International travel, after the travel period has ended. A copy of 
the cash receipt must be attached to the travel expense report. 

6. Funds Due Traveler. Travel Authorization & Expense Reports 
showing an amount due to or on behalf of an Authorized Traveler 
will be processed for payment in accordance with standard payment 
procedures. Payment of undisputed items will be processed for 
payment within 2 payment cycles. 
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Forms: 

7. Canceled Trips. Canceled travel requests shall be documented as 
such and routed through Travel Services. The traveler shall be 
responsible for requesting refunds for any registration fees, etc., 
which were expended prior to the required cancellation. 

Form 430.02.01, Authorized Representative for Travel Services 
Form 430.02.02, Request For Pre-Approval To Travel In Business 
Class 

APPROVAL AND 
UPDATE HISTORY 

Re-numbering 
Format and 
Authority August 28, 1991 (R) 

Last Approval Authority Board: February 21, 2018 
Chief Executive Officer: January 28, 2014 

Supersedes: All Previous 
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GREATER ORLANDO AVIATION AUTHORITY 

AUTHORIZED REPRESENTATIVE FOR TRAVEL SERVICES 

TO: Chief Executive Officer 

FROM: 

DATE: 

SUBJECT: Travel to Dates of Travel 

Orlando International Airport 
One Jeff Fuqua Boulevard 

Orlando, Florida 32827-4399 
(407) 825-2001 

----------- -------

Pursuant to Operational Procedure 430.02, Authorized Travel Expense and Subsistence, Section 4.3, Planning and 
Approving, I request authorization to book the following travel arrangements for the specific travel described above: 

I understand that this authorization does not serve as approval of the requested travel. 

I certify that this procurement will be in accordance with Authority Policy 430.02. I understand that noncompliance 
will be addressed in accordance with Policy 204.02, Allegations of Misconduct. 

All documentation, including Most Economical Method of Travel will be attached to this authorization and forwarded 
to Travel Services within 3 business days of procurement. 

Traveler 

Department Director ______________ _ 

Senior Director ------------------
Chief Executive Officer ----------------
February 2018 

Pre-travel review for compliance with Policy 430.02 by Travel Services 

Date 

Date 

Date 

Date 

By: ----------------
Comments: 

Date _____ _ 

Form 430.02.01 
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~ GREATER ORLANDO AVIATION AUTHORITY 

REQUEST FOR PRE-APPROVAL TO TRAVEL IN BUSINESS CLASS* 

TO: Chief Executive Officer 

Orlando International Airport 
One Jeff Fuqua Boulevard 

Orlando, Florida 32827-4399 

FROM: Ext. _______ _ 

DATE: Dates of Travel _________ _ 

SUBJECT: Travel to __________________________ _ 

Pursuant to Policy 430.02, Authorized Travel Expense and Subsistence, Section 7.2(a), International Airfare, I 
request authorization for Travel Services to book business class fare for the specific travel described above. 
Following is the reason/need: 

I understand that this authorization does not serve as approval of the requested travel in business class. All 
documentation evidencing the reason/need will be attached to this authorization. 

I certify that this procurement will be in accordance with Policy 430.02, Authorized Travel Expense and Subsistence, 
and will be approved in advance of booking and coordinated with Travel Services. I understand that noncompliance 
will be addressed in accordance with Authority Policy 204.02, Allegations of Misconduct. 

Traveler _______________________ _ Date ---------
Department Director __________________ _ Date ---------
Senior Director ____________________ _ Date _______ _ 

Chief Executive Officer ___________________ _ Date ________ _ 

*In accordance with Policy 430.02, Section 7, business class shall mean a class of travel for which the fare is greater than 
tourist, coach, or premium economy class, but which is less than first class. 

February 2018 Form 430.02.02 

Pre-travel review for compliance with Policy 430.02 by Travel Services 

By: Date _____ _ 
Comments: 



Orlando International and Executive Airport 
Continuing Environmental Consulting Services 

EXHIBIT E - INSURANCE LIMITS 

1.0 Insurance Limits 

Agreement for Continuing 
Professional Services 

The Consultant shall furnish insurance with the following limits for the period of time required by this 
Agreement for work Inside the Aircraft Operations Area: 

Type of Policy 

Commercial and Contractual General Liability (per claim): 
Maximum Deductible or Self-insured Retention: 

Automobile Liability: 
Maximum Deductible or Self-insured Retention: 

Workers Compensation 
and 
Employers' Liability 

Professional Liability and Errors and Omissions (per claim): 
Maximum Deductible or Self-insured Retention: 

$5,000,000 
$10,000 

$5,000,000 
$10,000 

Statutory Limit 

$500,000 each accident 
$500,000 disease-policy limit 
$500,000 disease-each employee 

$1,000,000 
$10,000 

Higher deductibles may be allowed, provided the insurer is required to pay claims from first dollar at 100% of 
value without a requirement that insured party pay its deductible prior to that time. 

2.0 Insurance Certificates 

The Consultant shall furnish documentation of these insurance limits on a form acceptable to the Owner along with a 
copy of the additional insured endorsement. Owner's Statement of Agent or Broker, a copy of which is attached to 
this Exhibit E, shall accompany each Certificate of Insurance and all documents shall be forwarded directly to the 
Owner's Manager of Contracts and Grants. Any deductible or self-insurance retention should be indicated on the 
certificate of insurance. 

Exhibit E - 1 
MSE LLC October 2013 
Agreement for Professional Services 



Orlando International and Executive Airports 
Continuing Environmental Consulting Services Insured: MSE Group. LLC_ 

STATEMENT OF AGENT OR BROKER 

Your insured is required to provide Evidence of Insurance to the Greater Orlando Aviation Authority (hereafter "Owner"). 
In order for the Owner to determine if your insured's contractual obligations have been fulfilled, the Owner requires the 
current ACORD form certificate of insurance AND the completion of this Statement of Agent or Broker. 

In order for your insured's Evidence of Insurance to be acceptable to the Owner, you must affirm (check) all items on the 
following checklist: 

X 

X 

X 

_x_ 

_x_ 

_x_ 

I represent to Owner that f am authorized by each of the insurers to complete this Statement of Agent or Broker. 

A copy of the certificate has been sent to each of the insurers. 

I have verified and confirmed an A.M. Best Rating of A-. VIII or better for each insurer from the A.M. Best's 
Insurance Report except with respect to the following:, ____________________ _ 

I am aware the Owner requires 30 days notice of any adverse material changes in the coverages or nonrenewal 
of the policies on this certificate. I have requested an endorsement to such effect, An adverse material change 
includes any reduction in the limits of the insurer's liabiUfy, any reduction, non-renewal or cancellation of any 
insurance coverage or any increase in the insurer's self-i1rtsured retention. 

I have requested each insurer endorse its policies to state: "The Greater Orlando Aviation Authority. the City of 
Orlando and their members (including, without limitation, members of the Authority's Board and the City's 
Council and mem.bers of the citizens advisory committees of each), officers. agents and employees, are hereby 
included as additional insureds as required by the terms of the Contract between the named insured party and 
the Greater Orlando Aviation Authority." Or alternatively to state, "additional insured status applies when 
required by contract" or "blanket additional insured applies". I have requested an endorsement to such effect. 

The coverage provided by the policies shown is primary in respect to any valid and collectible insurance that 
the Owner may possess. 

None of the policies (except Excess Umbrella or Professional Liability) contains a self-insured retention or 
deductible provision with respect to third-party coverage. lf you cannot affirm this statement, please specify 
which policy(ies) contain(s) a self-insured retention or deductible and the amount. 

Policy# Coverage Self-Insured Retention Amount Deductible Amount 

J:D1/1 :i:ic:c:a (.;pnpr;al I i;ahilitv 510 000 

EPK133559 Professional Liability $10,000 

EPK133559 Pollution Liability $10,000 i 

Each of the insurers will pay third party claims from first dollar at 100% value without a requirement that the insured . 
party pay its deductible prior to such time. If not, please expla.in: The insured must pay its deductible or self insured retention. 

_x_ All of the insurers shown on the Certificate of Insurance are a.uthorized or approved to write the coverages shown 
in the State of Florida. The certificate of insurance is not signed by me. 

It is signed by Darren Caesar, President Commercial lines. 
X I have completed this Statement a,aaNsli1a111;1J1o· ~-HIIIM•*••-•I'~ )1111111 •11•r1111.,.1 llll"l!'1(1ieic .. &Na•: t.lifiifi131sa!lltl!ll_""a!Jllf"4111'1ill!!!Z'l!l&ll'lld!l'IJ .. :s!ll!c!"ppi.,.o"'ul'iid9!'1&d!!f. 

S
, ~,i,,.v ~T-.._ -Commercial Lines - Account Manager D t 04/30/2021 1gnature: _____ ut ________________________ a e: _________ _ 

Printed Name; _D_ia_n_a _De_L_aT_o_rr_e __________ Broker/Agency Name: _H_U_B _Int_e_rn_a1_io_n_aI_In_su_r_an_ce_s_e_rv_ic_es_1n_c_. ___ _ 

Phone: office: 949-623-1021 Fax: Fax: 949-682-4816 E-mail : ____ di_an_a_.d_el_at_or_re ... @.._h_u_bi_nt_er_na_t_io_na_l.c_o_m ___ _ 



MONTENV-02 DTORRE 

ACORD' CERTIFICATE OF LIABILITY INSURANCE I 
DATE (MM/DD/YYYY) 

~ 4/29/2021 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER License # 0757776 ijiAA!~cT Diana DelaTorre 

Newport Beach, CA - HUB International Insurance Services Inc. PHONE FAX 
4695 MacArthur Court (A/C, No, Ext): (A/C, No): 

Suite 600 i~oAJ~ss: diana.delatorre@hubinternational.com 
Newport Beach, CA 92660 

INSURER(S) AFFORDING COVERAGE NAIC# 

INSURER A: Crum & Forster Specialty Insurance Company 44520 
INSURED INSURER B: Travelers Property Casualty Company of America 25674 

MSE Group LLC INsuRERc ,Aspen Specialty Insurance 10717 
5858 S Semoran Blvd INSURERD: 
Orlando, FL 32822 

INSURERE: 

INSURER F: 

COVERAGES CERTIFICATE NUMBER· REVISION NUMBER· 

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

11Nf: TYPE OF INSURANCE ADDL:SUBR POLICY NUMBER POLICY EFF POLICY EXP LIMITS l""n .,.n,n .. 
A X COMMERCIAL GENERAL LIABILITY EACH OCCURRENCE $ 5,000,000 

CLAIMS-MADE X OCCUR X X EPK133559 12/31/2020 12/31/2021 DAMAGE TCl RENTED 
$ 250,000 PREMISES (Ea occurrence) 

X Poll Liab/$1 Ok Ded MED EXP (Any one person) $ 25,000 

X Prof Liab/$10k Ded PERSONAL & ADV INJURY $ 5,000,000 

GEN'L AGGREGATE LIMIT APPLIES PER" GENERAL AGGREGATE $ 5,000,000 

POLICY X ~ra X LOG PRODUCTS - COMP/OP AGG $ 5,000,000 

OTHER: GL Ded Per 6cc $ 10,000 

B AUTOMOBILE LIABILITY COMBINED SINGLE LIMIT 
(Ea accident) $ 1,000,000 

X ANY AUTO X X 810-9495B061 12/31/2020 12/31/2021 BODILY INJURY (Per person) $ 
OWNED SCHEDULED 
AUTOS ONLY AUTOS BODILY INJURY_(Per accident). $ 

X ~LRTWsoNLY X ~&ra~vm'r.~ PROPERTY DAMAGE 
(Per accident) $ 

$ 
A UMBRELLA LIAB .x OCCUR EACHQCCURRENCE $ 1,000,000 

X EXCESS LIAB CLAIMS-MADE EFX116696 12/31/2020 12/31/2021 AGGREGATE $ 1,000,000 

OED RETENTION$ $ 
B WORKERS COMPENSATION X PER OTH-

AND EMPLOYERS' LIABILITY STATUTE ER 
Y/N UB-4K096269 12/31/2020 12/31/2021 1,000,000 ANY PROPRIETOR/PARTNER/EXECUTIVE N NIA E.L. EACH ACCIDENT $ 

iiJFICER/MEMBER EXCLUDED? 1,000,000 andatory in NH) E.L. DISEASE - EA EMPLOYEE: $ 
If yes, describe under 1,000,000 DESCRIPTION OF OPERATIONS below E.L. DISEASE - POLICY LIMIT $ 

B Commercial Property 630-0J362695 12/31/2020 12/31/2021 BPP 62,405,000 

C Excess Liability EXOOKDL20 12/31/2020 12/31/2021 PerOcc &Agg 10,000,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
Crum and Forster Excess Liability Policy #EFX-116696 provides $1,000,000 over Underlying General Liability, Pollution, Professional, Employers Liability and 
$5,000,000 over the Auto Liability. Aspen Specialty Excess Liability Policy #EXOOKDL20 provides $10,000,000 excess of $6,000,000. AXIS Excess Liability 
Policy #ELZ627608/01/2020 provides $10,000,000 excess of $16,000,000 and lronshore Excess Liability policy #1EELCASB5Y87001 provides $10,000,000 
excess of $26,000,000. All layered excess policies are effective 12/31/2020 - 12/31/2021 and total $36,000,000 and are following form. 

This certificate of insurance represents coverage currently in effect and may or may not be in compliance with any written contract. 

SEE ATTACHED ACORD 101 

CERTIFICATE HOLDER CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 

Greater Orlando Aviation Authority 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

5850-B Cargo Road 
Orlando, FL 32827 

AUTHORIZED REPRESENTATIVE 

~ 
ACORD 25 (2016/03) © 1988-2015 ACORD CORPORATION. All rights reserved. 

The ACORD name and logo are registered marks of ACORD 



AGENCY CUSTOMER ID: MONTENV-02 DTORRE 
-------------------

LO C #: 0 --------

ADDITIONAL REMARKS SCHEDULE 
AGENCY License # 0757776 

Newport Beach, CA - HUB International Insurance Services Inc. 
POLICY NUMBER 

SEE PAGE 1 
CARRIER I NAICCODE 

SEE PAGE 1 SEEP 1 

ADDITIONAL REMARKS 

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM, 

FORM NUMBER: ACORD 25 FORM TITLE: Certificate of Liability Insurance 

Description of Operations/LocationsNehicles: 

NAMED INSURED 
MSE Group LLC 
5858 S Semoran Blvd 
Orlando, FL 32822 

EFFECTIVE DATE: SEE PAGE 1 

RE: Project - Continuing Environmental Consulting Services, Orlando International & Executive Airports. 

Page 1 of 1 

The general liability, auto liability and umbrella liability will include The Greater Orlando Aviation Authority, the City of Orlando and 
their member (including, without limitation, members of the Authority's Board and the City's Council and members of the citizens 
advisory committee of each) officers agents and employees, are additional insured when required by written contract per the 
attached endorsements. The above referenced policies will include a blanket waiver of subrogation in favor of he Greater Orlando 
Aviation Authority, the City of Orlando and their member (including, without limitation, members of the Authority's Board and the 
City's Council and members of the citizens advisory committee of each) officers agents and employees and applies when required 
by written contract per the attached endorsements. Primary and non-contributory wording applies when required by written contract 
per the attached endorsements. 

Should the policies be cancelled before the expiration date, Hub International Insurance Services Inc. (Hub), independent of any 
rights which may be afforded within the policies to the certificate holder named below, will provide to such certificate holder notice 
of such cancellation within thirty (30) days of the cancellation date, except in the event the cancellation is due to non-payment of 
premium, in which case Hub will provide to such certificate holder notice of such cancellation within ten (10) days of the 
cancellation date. 

Revised 04/30/2021. This certificate rescinds and supersedes any and all prior certificates issued on behalf of the Named Insured 

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved. 
The ACORD name and logo are registered marks of ACORD 



Policy: EPK133559 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR CONTRACTORS -
COMPLETED OPERATIONS 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name of Additional Person(s) or Organization(s): Location And Description Of Completed Operations 

Blanket when specifically required in a written contract with the Blanket when specifically required in a written 
named insured. contract with the named insured. 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section Ill - Who Is An Insured within the 
Common Provisions is amended to include as 
an insured the person(s) or organization(s) 
shown in the Schedule, but only with respect to 
liability for "bodily injury" or "property damage" 
caused, in whole or in part, by "your work" at 
the location designated and described in the 
schedule of this endorsement performed for 
that additional insured and included in the 
"products-completed operations hazard". 

EN0320-0211 Page 1 of 1 



THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR CONTRACTORS -
SCHEDULED PERSON OR ORGANIZATION 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) Or Organization(s): Location(s) of Covered Operations 

Blanket when specifically required by written contract with Blanket when specifically required by written 
named insured. ~ontract with named insured. 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section Ill - Who Is An Insured within the 
Common Provisions is amended to include as 
an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", 
"property damage" or "personal and advertising 
injury" cause, in whole or in part, by: 
1. Your acts or omissions; or 
2. The acts or omissions of those acting on 

your behalf; 
in the performance of your ongoing operations 
for the additional insured(s) at the location(s) 
designated above. 

EN0321-0211 

With respect to the insurance afforded to these 
additional insureds, the following additional 
exclusions apply: 
This insurance does not apply to "bodily injury'' 
or "property damage" occurring after: 
3. All work, including materials, parts or 

equipment furnished in connection with 
such work, on the project ( other than 
service, maintenance or repairs) to be 
performed by or on behalf of the additional 
insured(s) at the location of the covered 
operations has been completed; or 

4. That portion of "your work" out of which the 
injury or damage arises has been put to its 
intended use by any person or organization 
other than another contractor or 
subcontractor engaged in performing 
operations for a principal as a part of the 
same project. 

Page 1 of 1 



ii ~~-~~ &FORSTER' 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR 
CONTRACTORS 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
CONTRACTORS POLLUTION LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) or Organization(s) 

Blanket when specifically required in a written contract with the named insured. 

SECTION Ill - WHO 15 AN INSURED within the Common Provisions is amended to include as an additional 
insured the person(s) or organization(s) indicated in the Schedule shown above, but only with respect to 
liability caused , in whole or in part, by "your work" for that insured which is performed by you or by those acting 
on your behalf. 

ALL OTHER TERMS AND CONDITIONS OF THE POLICY REMAIN UNCHANGED. 

EN0111-0211 Page 1 of 1 



Policy#EPK-133559 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

PRIMARY AND NON-CONTRIBUTORY ADDITIONAL INSURED 
WITH WAIVER OF SUBROGATION 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
CONTRACTORS POLLUTION LIABILITY COVERAGE PART 
ERRORS AND OMISSIONS LIABILITY COVERAGE PART 
THIRD PARTY POLLUTION LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) or Organization(s) 

Blanket when specifically required in a written contract with the named insured. 

A. SECTION 111 - WHO IS AN INSURED within the Common Provisions is amended to include as an 
additional insured the person(s) or organization(s) indicated in the Schedule shown above, but solely with 
respect to "claims" caused in whole or in part, by ''your work" for that person or organization performed by 
you, or by those acting on your behalf. 

This insurance shall be primary and non-contributory, but only in the event of a named insured's sole 
negligence. 

B. We waive any right of recovery we may have against the person(s) or organization(s) indicated in the 
Schedule shown above because of payments we make for "damages" arising out of "your work" performed 
under a designated project or contract with that person(s) or organization(s). 

C. This Endorsement does not reinstate or increase the Limits of Insurance applicable to any "claim" to which 
the coverage afforded by this Endorsement applies. 

ALL OTHER TERMS AND CONDITIONS OF THE POLICY REMAIN UNCHANGED. 

EN0118-0211 Page 1 of 1 



THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

AMENDED WAIVER OF TRANSFER OF RIGHTS 
OF RECOVERY AGAINST OTHERS TO US 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 
CONTRACTORS POLLUTION LIABILITY COVERAGE PART 
ERRORS AND OMISSIONS LIABILITY COVERAGE PART 
THIRD PARTY POLLUTION LIABILITY COVERAGE PART 
ONSITE CLEANUP COVERAGE PART 

SCHEDULE 

Name of Person(s) or Organization(s) 

Blanket when specifically required in a written contract with the named insured. 

SECTION VI - COMMON CONDITIONS, item 17. Transfer Of Rights of Recovery Against Others To Us 
within the Common Provisions is amended by the addition of the following: 

Solely as respects the person(s) or organization(s) indicated in the Schedule shown above, we waive any 
right of recovery we may have against the person(s) or organization(s) indicated in the Schedule shown 
above because of payments we make for "damages" arising out of your ongoing operations or "your work" 
performed under a written contract with that person(s) or organization(s) and included in the "products
completed operations hazard". 

However, this waiver shall not apply to "damages" resulting from the sole negligence of the person(s) or 
organization(s) indicated in the Schedule shown above. 

ALL OTHER TERMS AND CONDITIONS OF THE POLICY REMAIN UNCHANGED. 

EN0109-0211 Page 1 of 1 



Policy Number: 810-9495B061 COMMERCIAL AUTO 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

BUSINESS AUTO EXTENSION ENDORSEMENT 

This endorsement modifies insurance provided under the following: 

BUSINESS AUTO COVERAGE FORM 

GENERAL DESCRIPTION OF COVERAGE - This endorsement broadens coverage. However, coverage for any 
injury, damage or medical expenses described in any of the provisions of this endorsement may be excluded or 
limited by another endorsement to the Coverage Part, and these coverage broadening provisions do not apply to 
the extent that coverage is excluded or limited by such an endorsement. The following listing is a general cover
age description only. Limitations and exclusions may apply to these coverages. Read all the provisions of this en
dorsement and the rest of your policy carefully to determine rights, duties, and what is and is not covered. 

A. BROAD FORM NAMED INSURED H. HIRED AUTO PHYSICAL DAMAGE - LOSS OF 

B. BLANKET ADDITIONAL INSURED 

C. EMPLOYEE HIRED AUTO 

D. EMPLOYEES AS INSURED 

E. SUPPLEMENTARY PAYMENTS - INCREASED 
LIMITS 

F. HIRED AUTO - LIMITED WORLDWIDE COV-
ERAGE - INDEMNITY BASIS 

G. WAIVER OF DEDUCTIBLE - GLASS 

PROVISIONS 

A. BROAD FORM NAMED INSURED 

The following is added to Paragraph A.1., Who Is 
An Insured, of SECTION II - COVERED AUTOS 
LIABILITY COVERAGE: 

Any organization you newly acquire or form dur
ing the policy period over which you maintain 
50% or more ownership interest and that is not 
separately insured for Business Auto Coverage. 
Coverage under this provision is afforded only un
til the 180th day after you acquire or form the or
ganization or the end of the policy period, which
ever is earlier. 

B. BLANKET ADDITIONAL INSURED 

The following is added to Paragraph c. in A.1., 
Who Is An Insured, of SECTION II - COVERED 
AUTOS LIABILITY COVERAGE: 

Any person or organization who is required under 
a written contract or agreement between you and 
that person or organization, that is signed and 
executed by you before the "bodily injury" or 
"property damage" occurs and that is in effect 
during the policy period, to be named as an addi
tional insured is an "insured" for Covered Autos 
Liability Coverage, but only for damages to which 

I. 

USE - INCREASED LIMIT 

PHYSICAL DAMAGE - TRANSPORTATION 
EXPENSES - INCREASED LIMIT 

J. PERSONAL PROPERTY 

K. AIRBAGS 

L. NOTICE AND KNOWLEDGE OF ACCIDENT OR 
LOSS 

M. BLANKET WAIVER OF SUBROGATION 

N. UNINTENTIONAL ERRORS OR OMISSIONS 

this insurance applies and only to the extent that 
person or organization qualifies as an "insured" 
under the Who Is An Insured provision contained 
in Section II. 

C. EMPLOYEE HIRED AUTO 

1. The following is added to Paragraph A.1., 
Who Is An Insured, of SECTION II - COV
ERED AUTOS LIABILITY COVERAGE: 

An "employee" of yours is an "insured" while 
operating an "auto" hired or rented under a 
contract or agreement in an "employee's" 
name, with your permission, while performing 
duties related to the conduct of your busi
ness. 

2. The following replaces Paragraph b. in B.5., 
Other Insurance, of SECTION IV - BUSI
NESS AUTO CONDITIONS: 

b. For Hired Auto Physical Damage Cover
age, the following are deemed to be cov
ered "autos" you own: 

(1) Any covered "auto" you lease, hire, 
rent or borrow; and 

(2) Any covered "auto" hired or rented by 
your "employee" under a contract in 
an "employee's" name, with your 

CA T3 53 0215 © 2015 The Travelers Indemnity Company. All rights reserved. Page 1 of 4 
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COMMERCIAL AUTO 

perm1ss1on, while performing duties 
related to the conduct of your busi
ness. 

However, any "auto" that is leased, hired, 
rented or borrowed with a driver is not a 
covered "auto". 

D. EMPLOYEES AS INSURED 

The following is added to Paragraph A.1., Who Is 
An Insured, of SECTION II - COVERED AUTOS 
LIABILITY COVERAGE: 

Any "employee" of yours is an "insured" while us
ing a covered "auto" you don't own, hire or borrow 
in your business or your personal affairs. 

E. SUPPLEMENTARY PAYMENTS - INCREASED 
LIMITS 

1. The following replaces Paragraph A.2.a.(2), 
of SECTION II - COVERED AUTOS LIABIL
ITY COVERAGE: 

(2) Up to $3,000 for cost of bail bonds (in
cluding bonds for related traffic law viola
tions) required because of an "accident" 
we cover. We do not have to furnish 
these bonds. 

2. The following replaces Paragraph A.2.a.(4), 
of SECTION II - COVERED AUTOS LIABIL
ITY COVERAGE: 

(4) All reasonable expenses incurred by the 
"insured" at our request, including actual 
loss of earnings up to $500 a day be
cause of time off from work. 

F. HIRED AUTO - LIMITED WORLDWIDE COV
ERAGE - INDEMNITY BASIS 

The following replaces Subparagraph (5) in Para
graph B.7., Policy Period, Coverage Territory, 
of SECTION IV - BUSINESS AUTO CONDI
TIONS: 

(5) Anywhere in the world, except any country or 
jurisdiction while any trade sanction, em
bargo, or similar regulation imposed by the 
United States of America applies to and pro
hibits the transaction of business with or 
within such country or jurisdiction, for Cov
ered Autos Liability Coverage for any covered 
"auto" that you lease, hire, rent or borrow 
without a driver for a period of 30 days or less 
and that is not an "auto" you lease, hire, rent 
or borrow from any of your "employees", 
partners (if you are a partnership), members 
(if you are a limited liability company) or 
members of their households. 

(a) With respect to any claim made or "suit" 
brought outside the United States of 
America, the territories and possessions 
of the United States of America, Puerto 
Rico and Canada: 

(i) You must arrange to defend the "in
sured" against, and investigate or set
tle any such claim or "suit" and keep 
us advised of all proceedings and ac
tions. 

(ii) Neither you nor any other involved 
"insured" will make any settlement 
without our consent. 

(iii) We may, at our discretion, participate 
in defending the "insured" against, or 
in the settlement of, any claim or 
"suit". 

(iv) We will reimburse the "insured" for 
sums that the "insured" legally must 
pay as damages because of "bodily 
injury" or "property damage" to which 
this insurance applies, that the "in
sured" pays with our consent, but 
only up to the limit described in Para
graph C., Limits Of Insurance, of 
SECTION II - COVERED AUTOS 
LIABILITY COVERAGE. 

(v) We will reimburse the "insured" for 
the reasonable expenses incurred 
with our consent for your investiga
tion of such claims and your defense 
of the "insured" against any such 
"suit", but only up to and included 
within the limit described in Para
graph C., Limits Of Insurance, of 
SECTION II - COVERED AUTOS 
LIABILITY COVERAGE, and not in 
addition to such limit. Our duty to 
make such payments ends when we 
have used up the applicable limit of 
insurance in payments for damages, 
settlements or defense expenses. 

(b) This insurance is excess over any valid 
and collectible other insurance available 
to the "insured" whether primary, excess, 
contingent or on any other basis. 

(c) This insurance is not a substitute for re
quired or compulsory insurance in any 
country outside the United States, its ter
ritories and possessions, Puerto Rico and 
Canada. 

Page 2 of 4 © 2015 The Travelers Indemnity Company. All rights reserved. CA T3 53 0215 
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You agree to maintain all required or 
compulsory insurance in any such coun
try up to the minimum limits required by 
local law. Your failure to comply with 
compulsory insurance requirements will 
not invalidate the coverage afforded by 
this policy, but we will only be liable to the 
same extent we would have been liable 
had you complied with the compulsory in
surance requirements. 

(d) It is understood that we are not an admit
ted or authorized insurer outside the 
United States of America, its territories 
and possessions, Puerto Rico and Can
ada. We assume no responsibility for the 
furnishing of certificates of insurance, or 
for compliance in any way with the laws 
of other countries relating to insurance. 

G. WAIVER OF DEDUCTIBLE - GLASS 

The following is added to Paragraph D., Deducti
ble, of SECTION Ill - PHYSICAL DAMAGE 
COVERAGE: 

No deductible for a covered "auto" will apply to 
glass damage if the glass is repaired rather than 
replaced. 

H. HIRED AUTO PHYSICAL DAMAGE - LOSS OF 
USE - INCREASED LIMIT 

The following replaces the last sentence of Para
graph A.4.b., Loss Of Use Expenses, of SEC
TION Ill - PHYSICAL DAMAGE COVERAGE: 

However, the most we will pay for any expenses 
for loss of use is $65 per day, to a maximum of 
$750 for any one "accident". 

I. PHYSICAL DAMAGE - TRANSPORTATION 
EXPENSES - INCREASED LIMIT 

The following replaces the first sentence in Para
graph A.4.a., Transportation Expenses, of 
SECTION Ill - PHYSICAL DAMAGE COVER
AGE: 

We will pay up to $50 per day to a maximum of 
$1,500 for temporary transportation expense in
curred by you because of the total theft of a cov
ered "auto" of the private passenger type. 

J. PERSONAL PROPERTY 

The following is added to Paragraph A.4., Cover
age Extensions, of SECTION Ill - PHYSICAL 
DAMAGE COVERAGE: 

Personal Property 

We will pay up to $400 for "loss" to wearing ap
parel and other personal property which is: 

(1) Owned by an "insured"; and 

COMMERCIAL AUTO 

(2) In or on your covered "auto". 

This coverage applies only in the event of a total 
theft of your covered "auto". 

No deductibles apply to this Personal Property 
coverage. 

K. AIRBAGS 

The following is added to Paragraph B.3., Exclu
sions, of SECTION Ill - PHYSICAL DAMAGE 
COVERAGE: 

Exclusion 3.a. does not apply to "loss" to one or 
more airbags in a covered "auto" you own that in
flate due to a cause other than a cause of "loss" 
set forth in Paragraphs A.1.b. and A.1.c., but 
only: 

a. If that "auto" is a covered "auto" for Compre
hensive Coverage under this policy; 

b. The airbags are not covered under any war-
ranty; and 

c. The airbags were not intentionally inflated. 

We will pay up to a maximum of $1,000 for any 
one "loss". 

L. NOTICE AND KNOWLEDGE OF ACCIDENT OR 
LOSS 

The following is added to Paragraph A.2.a., of 
SECTION IV - BUSINESS AUTO CONDITIONS: 

Your duty to give us or our authorized representa
tive prompt notice of the "accident" or "loss" ap
plies only when the "accident" or "loss" is known 
to: 

(a) You (if you are an individual); 

(b) A partner (if you are a partnership); 

(c) A member (if you are a limited liability com
pany); 

(d) An executive officer, director or insurance 
manager (if you are a corporation or other or
ganization); or 

(e) Any "employee" authorized by you to give no
tice of the "accident" or "loss". 

M. BLANKET WAIVER OF SUBROGATION 

The following replaces Paragraph A.5., Transfer 
Of Rights Of Recovery Against Others To Us, 
of SECTION IV - BUSINESS AUTO CONDI
TIONS: 

5. Transfer Of Rights Of Recovery Against 
Others To Us 

We waive any right of recovery we may have 
against any person or organization to the ex
tent required of you by a written contract 
signed and executed prior to any "accident" 
or "loss", provided that the "accident" or "loss" 
arises out of operations contemplated by 
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COMMERCIAL AUTO 

such contract. The waiver applies only to the 
person or organization designated in such 
contract. 

N. UNINTENTIONAL ERRORS OR OMISSIONS 

The following is added to Paragraph B.2., Con
cealment, Misrepresentation, Or Fraud, of 
SECTION IV - BUSINESS AUTO CONDITIONS: 

The unintentional om1ss1on of, or unintentional 
error in, any information given by you shall not 
prejudice your rights under this insurance. How
ever this provision does not affect our right to col
lect additional premium or exercise our right of 
cancellation or non-renewal. 
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Policy Number: 810-9495B061 COMMERCIAL AUTO 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

BLANKET ADDITIONAL INSURED - PRIMARY AND 
NON-CONTRIBUTORY WITH OTHER INSURANCE 

This endorsement modifies insurance provided under the following: 

BUSINESS AUTO COVERAGE FORM 

PROVISIONS 

1. The following is added to Paragraph A.1.c., Who 
Is An Insured, of SECTION II - COVERED 
AUTOS LIABILITY COVERAGE: 

This includes any person or organization who you 
are required under a written contract or 
agreement between you and that person or 
organization, that is signed by you before the 
"bodily injury" or "property damage" occurs and 
that is in effect during the policy period, to name 
as an additional insured for Covered Autos 
Liability Coverage, but only for damages to which 
this insurance applies and only to the extent of 
that person's or organization's liability for the 
conduct of another "insured". 

2. The following is added to Paragraph B.5., Other 
Insurance of SECTION IV - BUSINESS AUTO 
CONDITIONS: 

Regardless of the provisions of paragraph a. and 
paragraph d. of this part 5. Other Insurance, this 
insurance is primary to and non-contributory with 
applicable other insurance under which an 
additional insured person or organization is the 
first named insured when the written contract or 
agreement between you and that person or 
organization, that is signed by you before the 
"bodily injury" or "property damage" occurs and 
that is in effect during the policy period, requires 
this insurance to be primary and non-contributory. 

CAT4 74 0216 © 2016 The Travelers Indemnity Company. All rights reserved. Page 1 of 1 
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TRAVELERSJ · 
ONE TOWER SQUARE 
HARTFORD CT 06183 

WORKERS COMPENSATION 
AND 

EMPLOYERS LIABILITY POLICY 

ENDORSEMENT WC 00 03 13 (00) - 006 

POLICY NUMBER: UB-4K096269-20-43-G 

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT 

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not 
enforce our right against the person or organization named in the Schedule. (This agreement applies only to the 
extent that you perform work under a written contract that requires you to obtain this agreement from us.) 

This agreement shall not operate directly or indirectly to benefit any one not named in the Schedule. 

SCHEDULE 

DESIGNATED PERSON: 

DESIGNATED ORGANIZATION: 

Any person or organization for which the insured has agreed by written contract executed prior to 
loss to furnish this waiver. 

Any person or organization for which the employer has agreed by written contract, 
executed prior to loss, may execute a waiver of subrogation. However, for purposes of 
work performed by the employer in Missouri, this waiver of subrogation does not apply 
to any construction group of classifications as designated by the waiver of right to 
recover from others (subrogation) rule in our manual. 

DATE OF ISSUE: 02-04-21 ST ASSIGN: PAGE 1 OFl 



~ 
TRAVELERSJ · 
ONE TOWER SQUARE 
HARTFORD CT 06183 

WORKERS COMPENSATION 
AND 

EMPLOYERS LIABILITY POLICY 

ENDORSEMENT WC 99 03 76 ( A) - 006 

POLICY NUMBER: UB-4K096269-20-43-G 

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS 
ENDORSEMENT - CALIFORNIA 

(BLANKET WAIVER) 

We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not 
enforce our right against the person or organization named in the Schedule. 

The additional premium for this endorsement shall be 2. oo % of the California workers' compensation pre-
mium. 

Schedule 

Person or Organization: 
Any person or organization for which the insured 
has agreed to by written contract executed prior 
to loss to furnish this waiver. 

Job Description 
ANALYTICAL TESTING 

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise 
stated. 

(The information below is required only when this endorsement is issued subsequent to preparation of 
the policy.) 

Endorsement Effective 
Insured 

Insurance Company 

DATE OF ISSUE: 02-04-21 

Policy No. Endorsement No. 
Premium 

Countersigned by ____________ _ 

ST ASSIGN: Page 1 of 1 
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TRAVELERS] · 
ONE TOWER SQUARE 
HARTFORD CT 06183 

WORKERS COMPENSATION 
AND 

EMPLOYERS LIABILITY POLICY 

ENDORSEMENT WC 00 03 01 ( A) - 001 

POLICY NUMBER: UB-4K096269 

ALTERNATE EMPLOYER ENDORSEMENT 
This endorsement applies only with respect to bodily injury to your employees while in the course of special or 
temporary employment by the alternate employer in the state named in the Item 2 of the Schedule. Part One 
(Workers Compensation Insurance) and Part Two (Employers Liability Insurance) will apply as though the alter
nate employer is insured. If an entry is shown in Item 3 of the Schedule the insurance afforded by this endorse
ment applies only to work you perform under the contract or at the project named in the Schedule. 

Under Part One (Workers Compensation Insurance) we will reimburse the alternate employer for the benefits re
quired by the workers compensation law if we are not permitted to pay the benefits directly to the persons entitled 
to them. 

The insurance afforded by this endorsement is not intended to satisfy the alternate employer's duty to secure its 
obligations under the workers compensation law. We will not file evidence of this insurance on behalf of the alter
nate employer with any government agency. 

We will not ask any other insurer of the alternate employer to share with us a loss covered by this endorsement. 

Premium will be charged for your employees while in the course of special or temporary employment by the alter
nate employer. The policy may be canceled according to its terms without sending notice to the alternate em
ployer. 

Part Four (Your Duties If Injury Occurs) applies to you and the alternate employer. The alternate employer will 
recognize our right to defend under Parts One and Two and our right to inspect under Part Six. 

1. Alternate Employer 
ANY PERSON OR ORGANIZATION 
THAT YOU AGREE IN A WRITTEN 
CONTRACT TO PROVIDE THIS 
INSURANCE FOR BI TO YOUR 
EMPLOYEES WHILE IN THE COURSE 
OF SPECIAL OR TEMP EMPLOYMENT 
BY SUCH PERSON ORG,IF SIGNED 
BEFORE ALL SUCH BI OCCURS 

2. State of Special or Temporary Employment 

SCHEDULE 

Address 

1 PARK PLAZA, SUITE 1000 , 
IRVINE, CA, 92614 

AL AZ AR CA CO CT DE DC FL GA HI ID IL IN IA KS KY LA ME MD MI MS MN MO MT 
NE NV NH NJ NM NY NC OK OR PA RI SC SD TN TX UT VT VA WV WI MA 

3. Contract or Project 

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise 
stated. 

(The information below is required only when this endorsement is issued subsequent to preparation of 
the policy.) 

Endorsement Effective 12/31/2020 

Insured 

Insurance Company 

DATE OF ISSUE: 01-26-21 

Policy No. Endorsement No. 
Premium$ 

Countersigned by _______________ _ 

ST ASSIGN: Page 1 of 1 



~ 
TRAVELERSJ · 
ONE TOWER SQUARE 
HARTFORD CT 06183 

WORKERS COMPENSATION 
AND 

EMPLOYERS LIABILITY POLICY 

ENDORSEMENT WC 00 03 01 (00) - 001 

POLICY NUMBER: UB-4K096269 

ALTERNATE EMPLOYER ENDORSEMENT 

This endorsement applies only with respect to bodily injury to your employees while in the course of special or 
temporary employment by the alternate employer in the state named in the schedule. Part One (Workers Com
pensation Insurance) and Part Two (Employers Liability Insurance) will apply as though the alternate employer is 
insured. 

Under Part One (Workers Compensation Insurance) we will reimburse the alternate employer for the benefits re
quired by the workers compensation law if we are not permitted to pay the benefits directly to the persons entitled 
to them. 

The insurance afforded by this endorsement is not intended to satisfy the alternate employer's duty to secure its 
obligations under the workers compensation law. We will not file evidence of this insurance on behalf of the alter
nate employer with any government agency. 

We will not ask any other insurer of the alternate employer to share with us a loss covered by this endorsement. 

Premium will be charged for your employees while in the course of special or temporary employment by the alter
nate employer. 

The policy may be canceled according to its terms without sending notice to the alternate employer. 

Part Four (Your Duties If Injury Occurs) applies to you and the alternate employer. The alternate employer will 
recognize our right to defend under Parts One and Two and our right to inspect under Part Six. 

Alternate Employer 

ANY PERSON OR ORGANIZATION 
THAT YOU AGREE IN A WRITTEN 
CONTRACT TO PROVIDE THIS 
INSURANCE FOR BI TO YOUR 
EMPLOYEES WHILE IN THE COURSE 
OF SPECIAL OR TEMP EMPLOYMENT 
BY SUCH PERSON ORG,IF SIGNED 
BEFORE ALL SUCH BI OCCURS 

DATE OF ISSUE: 01-26-21 

SCHEDULE 

Address 

1 PARK PLAZA, SUITE 1000 , 
IRVINE, CA, 92614 

ST ASSIGN: 

State of Special or 
Temporary Employment 

AL AZ AR CA 
CO CT DE DC 
FL GA HI ID 
IL IN IA KS 
KY LA ME MD 
MI MS MN MO 
MT NE NV NH 
NJ NM NY NC 
OK OR PA RI 
SC SD TN TX 
UT VT VA WV 
WI MA 
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