
DOCUMENT RESUME

ED 318 295 FL 800 107

AUTHOR Balliro, Lenore
TITLE Workplace ESL Curriculum from the Labor Education

Center, Southeastern Massachusetts University.
INSTITUTION Southeastern Massachusetts Univ., North Dartmouth.

Arnold M. Dubin Labor Education Center.
PUB DATE 87

NOTE 193p.

PUB TYPE Guides - Classroom Use - Materiels (For Learner)
(051)

EDRS PRICE MFO1 Plus Postage. PC Not Available from EDRS.
DESCRIPTORS *Civil Libertie ; Course Content; *Daily Living

Skills; *English (Second Language); *Job Skills;
*Labor Education; *Literacy Education; Second
Language Programs; Unions; Vocabulary Development;
Vocational Adjustment

IDENTIFIERS *Workplace Literacy

ABSTRACT
Texts for three units of a workplace

English-as-a-Second-Language (EEL) literacy program are included. The
first unit addresses language skills for social and personal
identification, including lessons on introductions, social language,
family, filling out forms, schedules and timelines, and expressing
feelings. The second unit focuses on aspects of working, including
expressing facts and feelings about work, coping with forms and
applications, specifying skills, asking for clarification of
information, discussing time clocks and paychecks, and explaining
problems. These texts consist of vocabulary development activities,
drills, and readings about other immigrants, with comprehension
exercises. The third unit deals with belonging to a union and
individual rights on the job, and includes information and
compre* nsion exercises concerning unions, union administration,
contra. J, and protection of individual rights. The text is in
English, with occasional examples using Spanish. (MSE) (Adjunct ERIC
Clearinghouse on Literacy Education)

Reproductions supplied by EDRS are the best that can be made
from the original document.

**********************************************************************



WORKPLACE ESL CURRICULUM FROM THE

LABOR EDUCATION CENTER

SOUTHEASTERN MASSACHUSETTS UNIVERSITY

LENORE BALLIRO, 1987

"PERMISSION TO REPRODUCE THIS

MATERIAL IN MICROFICHE ONLY

HAS SEEN GRANTED BY

TO THE EDUCATIONAL RESOURCES

INFORMATION CENTER (ERIC)."

BEST COPY AVAILABLE

U.S. DE.WAIENT OF EDUCATION
Office 00 Educational Research snct unreovemem

EDUCATIONAL RESOURCES INFORMATION
CENTER (ERIC)

This document has been reproduced es
received tram the person or organizat.on
origmatirg it

C' Minor changes have been mad? to Improve
reproduction quality

Points of view or opinions Stated in this docu-
ment do not necessardy represent &kis!
OE RI position or poliCY



UNIT I
ill - OEM EMI IO I1 MEM 6I1 WPM MIEN

Social and Personal
Identification



UNIT- i
Social and Personal
I dent isficert ion



Part 1 + z
. introductions
Social lan5ua3e.

r
.i



0 pla 1011 0 1=rwriammmw u.1111114 

WIA00 
'a113180 ' 

wa-414 IVA 

ran b ________---. iv !Lim 

%worst) ----- 
Auvit, Al 0 11 

010111410 40 drirrernrnr...r..........NOMIIMIP 

- a 
nfb mod - wd 

and 
wane) - 

MOH 

Allivt 

' 4-D41K 

°Ifiv% 

Iimirsamirmilimmil01. 

5 VIA oivt 
U 014 S an0 



.111

41

PRACTICE USING QUESTION WORDS.Fill In the question word.
Use who, whom w_t_yiI when, what, how, or which.
ThenlailraChTfiliaa.
A. Is your birthday?

B. do you spell your last name?

are you learning in English class?

D. were you born?
AMM*=11111.1MIMIMM,

E. do people need to work?.M.
F. kind of building do you live in?

G. many rooms are there in your home?

H. do landlords ask for a security deposit?

is a lease?

J. do you look for sales?

K. supermarket has the best prices in your neighborhood?

L. is it important to lock your door?

5?)



Class Directory

Pick a partner- Ask these.
tivesfions. Fin in the

1- What's your name?
0

2- WhIvrs your phone timber?
3- Where do you jive?
Li- Where do yo v work?

6_ What union do you
belong tip?

Ask, any other etue5st ions yo
want to know



Class bi
What's your name?
what's your phone. number?
where do yak live?
Where do you work?
what union do you beion5 fo7.

Name Telephone. Address Wor:e. Union

6
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Pow many ?
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. Maria: Ni, Ana. how was your
weekend?
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APPLICATION FOR STAFF EMPLOYMENT

SOUTHEASTERN MASSACHUSETTS
UNIVERSITY

NORTH DARTMOUTH, MASS. 02747

For Office Use Only

Orig. Flied
Dupl. Filed

The Civil Rights Act of 1964 prohibits discrimination In employment because of race, sex, color, religion or
national origin. Public Law 90-202 prohibits discrimination because of age. Section 504 of the Rehabilitation Act
1973 prohibits discrimination against a person on the basis of a handicap.

NAME (Print) DATE
(Last) (First) (Middle)

ADDRESS PHONE
(No. and Street)

PERSONAL DATA

(City; (Slate) (Zip Code)

Social
Security # Height Weight

Male
Female

U.S. Yes Do You Have a
Driver's License?

Mass. Yes Are You Applying for Full- Full
Time or Part-Time Work? PartCitizen No No

POSITION(S)
APPLYING FOR
Date Available
For Work

Work Schedule Limitations,
If Any

Are You Willing to Work Other Yes
Than First Shift? No

Are You Willing to Work Yes
Weekends? No

Relatives Employed by SMU
(Names & Relationships)

How Did You Learn Newspaper Journal 0 Friend or Colleague
of this Position? Other Please Specify

EDUCATION

Circle Highest Grade Sdhool High School College Over
Grade Completed 12345678 9101112 13141516 16

From
Mo./Yr.

To
Mo./Yr.

School Name
and Address

Degree or
Certificate

Course or
Major

Did You
Graduate

High
School
Technical, Trade,
or Business School
College or
University
Graduate School
or Other

SECRETARIAL SKILLS
Typing Words Per Minute Circle Office Machines 1 Adding Machine 2 Calculator
Shorthand Words Per Minute You Can Operate 3 Ditto Machine 4 Key Punch

5 Mimeograph 6 Other (Specify)
Describe Briefly Other Secretarial
Or Clerical Skills You Possess

MECHANICAL SKILLS

List Any Skills or
Special Licenses Held

(over)

20
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MILITARY SERVICE

Have You Been On Active Duty With The
Armed Forces of the United States?
Type of
Separation
Briefly, What Were Your
Duties In The Service?

PHYSICAL RECORD

Highest
Rank

Yes
No

Branch Entry
Date

Separation
Date

Final
Rank

Draft
Classification

Reserves or Nat'l.
Guard Yes No

Present Condition of Health I List Physical Limitations
Excellent Good Fair Poor You May Have

List All Chronic Ailments, Operations,
Or Serious Illnesses You Have Had
Have You Ever Been Treated For Mental Illness Yes No

EMPLOYMENT HISTORY (State present or most ent job first. Use additional sheet if necessary.)
From

Mo./Yr.
To

Mo./Yr.
Employer's Name, Complete

Address, & Nature of Business
Wages Or

Salary
Your Position &
Nature of Duties

Reason(s) For
Leaving

May We Request A Reference From Your
Present Employer At This Time?

Have You Previously Applied for
Work At SMU? Yes No

If Yes, When Did
You Apply?

Have You Ever Been Employed By The Commonwealth
Of Massachusetts (Including SMU)? Yes No

Agency, Dates, and Position

If You Were Previously Employed By The Commonwealth Of Massachusetts Including SMU, Did
You Receive A Refund Of Your Retirement Fund Contributions? Yes No
Have You Ever Been Discharged Yes
From Employment? No

If Yes,
Why?

Have You Ever Been Convicted Yes
Of A Felony? No

When And
Where?

1 Nature of Offense(s) and
[ Disposition of Case(s)

PERSONAL REFERENCES (Do not include relatives or past employers.)

Name Address Business Years Known
1.

2.

3.

r--
All answers to the foregoing questions are true and correct to the best of my knowledge and belief. It

is understood that any false statements, if discovered before employment, will affect my application
unfavorably; and if discovered after employment, will be sufficient reason for my dismissal from the
service of Southeastern Massachusetts University.

I agree to take physical, aptitude, and other tests, when required, and authorize investigation of any or
all statements contained in this application.

Signature of Applicant

(DO NOT WRITE BELOW THIS LINE)

Interviewer's Comments

Date Signature

NOTE: This application will be held on file for one year.

21
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If you've changed your address recently
or are planning to in the near future,
please fill out this form and return it to
us. NOTE: This is for change of address
only! If you wish to make a name change,
please see one of our Customer Service
Representatives.

PLEASE PRINT

Name:

Fine Mddlc Imtial

Social Security Number-------
Old Address:

New Address:

Effective Date (if not immediately)

New Telephone No.

1"`'

Please list the names of other members of
the household to whom this change
applies.

Name

SS#

Name

SS#

Name

SS#

Name

SS#

ST 12% RE% 12,78

4MMIIIII11=1.monWamtwegwmalmsamws+

IMPORTANT: To insure proper address
records on all your accounts, please check
one of the boxes below to indicate the
accounts to be affected by this change of
address.

11 Change all accounts presently asso-
ciated with the "Old Address" for all
persons listed.*

El Change only those accounts listed
below.*

Checking/NOW Account N

N

Savings Account

N

N

N

N

N

N

Certificate of Deposit

Visa/Mastercharge

Reserve Line of Credit

Installment Loan

Mortgage

Safe Deposit (Branch
of Account )

N

*For Clubs (Christmas, All Purpose),
please complete and attach Notice For
Change Of Address coupon located in
your club book.

Special instructions

Customer
Signature:
Date

INTERNAL USE ONLY
Br/Dept I Date

CSR Sig.

22
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ACCOURT NO

CLASS INT. PLAN

The undemoned hereby agreeiSI that this account shall be subject to
the FIC..4 Regulations and Bylaws of CITIZENS SAVINGS BANK FSB
Providence Rhode Island as amended from time to time and
acknowledges) receipt of a copy of the current Rules and Regulations
governing

"If two or more persons sign this card. all of them hereby agree, for value received.
that this is a joint account subject to withdrawal by any of the depositors mentioned in
this account, subject to Rules and Regulations governing this account. and that in the
event of the death of any o. them, all funds and interest on deposit, accrued and accru-
ing to this account shall belong to and be paid to ei:Ner of the survivors or the last
sur /Ivor subject to the provisions of the Rules and Regulations goverr:ng this account

MATuRO, DAZE RATE

SIGNATURE 1.

SIGNATURE 2.

SIGNATURE 3.

SS

SS

SS

SS-21 10/85 P.A.

PLEASE ENDORSE CHECKS AND LIST CHECKS By BANK NUMBER
DOLLARS CENTS1

CASH

CHECKS

TOTAL DES

CITIZENS BANK
Cit,rens ings link Trust ( ornpam,

L 4.27 ele.fosit vywhe

NAME

ADDRESS

t)14" -C(1) out are.

(to orvi d-P1

2 sides --

SAVINGS DEPOSIT

ACCOUNT NUMBER

I n 4 01W acct, ht "tet be.

OP BANK ,JSE1

1

DATE 19

$S1 IF)/crA

two., 't 'the
itr



SAVINGS WITHDRAWAL

RECEIVED OF

CITIZENS BANK
CI l41 L1 111I4.t..; t11%1 1,h 1 n N.1 *OM.,

DOLLAR, cANT7
s

DEPOSITOR SIGN HERE

ACCOUNT NUMBER FOR BANK USE
i
r_] CHECK NO

CASH

ADDRESS

SOCIAL SECUPi TY NO
TAXPAYER ID NO

DATE

SS7 !REV 2 961

((to wi tl draw, or -take. ottt -from Tru r eketextelt

to lot. ji %/DI -to te-11 er

1111,

(2) tilecieJt46 Accookrr

NAmEiS)

rersunal cont.A'..0 type firm ;lame middle initial & last nah.e
2. If Business Account, type full legal title
3. Send top (paper) copy to CMI with TBK-98.
4. Retain carbon (card) copy for Branch File.

PORN Tex 2 (REV 4/86) PA

ACCT NO

TO CITIZENS TRUST COMPANY. PROVIDENCE. R I Checking Account Signature Card

You are authorized to act upon the signature(s) be ^,v in any transaction for this account.
which account I (we) agree shall be governed by the Rules and Regulations of this bank, asfrom time to time in force, receipt of which is hereby acknowledged

ACCT TYPE

TELEPHONE NO.

2

BUS TAX I D NO
SIGNATUREIS) SSM OR BUS TITLE

3

4

OPENED BY OrFICE I DATE t)EP
AMT.

(to open
04-ccoutit

res5
4or du?! iutt e5



NOW/CHECKING ACCOUNT
DEPOSIT SLIP

NAME

D A 19

CITIZENS BANK
CITIZENS TIRE'. COMPANY

PROVIDEM E. RHODE ISLAND02903-4089

1:0 L SOO L 201:

accowor 1.41.0,4IE
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Read about

Read aboot other
(Adolf immigrants
learning English.

See: ``Cla56 Stories"



ALLOW ME To INTROl/CE MYSELF

In Hong Kong I had many diff i-
culties with education.

!

1,-` - ". : .1,

Working in Hong Kong was very [
'hard. My life was sad. When I came

to America my whole life changed. I
went to work and had a good salary.
Even though I didn't speak English,
I could still do things I wanted such
as sponsoring relatives to America.
There were people who owed me money in
Hong Kong, but I let them go because
I know that there are these kinds of
people in the world.

I sponsored my friends and
relatives to Canada for a better
education. This changed my whole life
to happiness.

by Kam Fan
Level 2
Local 23-25
Chinatown

My name is Jimmy Flores.
I love my family. I have a
father, mother, three sisters
and two brothers. We like to
shop the best. I am from
Ecuador. I am living in New
York. I love my family. I
like to get married sometime
and have a family.

Local 91-105

My name is Nancy Villa. I am
from Puerto Rico. I live in Jersey
City. I have brown eyes and black
hair. I have nine brothers and two
sisters. I love my family. I like
sports. My favorite sports is base-
ball. I like my English class.
My English teacher's name is Omar
Vargas. He is a nice person.

by Nancy Villa
Level 1
Local 132-98

demi

.11116

My.name is Maritza Reyes.
I came from the Dominican Republic.
My country is beautiful. I love
New York City. I live with my
family. I have two brothers
and one sister. I am single. I
am twenty-four years old. My
favorite friends are my partners
at school.

I am tali and pretty. I
have black eyes. My favorite colors
are: yellow and black. I like
music. I like to play baseball.
I go to work before going to
English class.

My teacher is a very fine man.

by Maritza Reyes
Level 1
Local 132-98

My name is Lupe Flores.
I live with my broth.. . I

would like to get marred and
have a baby. I like to listen
to music. I need to speak English.

Local 91-105
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tits LI- boys tt hcl 2- j.wis

. 1) _ tauslotha is not alive.

3) in &mt. was Smu veAa-I Sousa.

9 ,--. ( 0 0 ti., 114 in dt-lii s picture .

Maria (Zitmo 5 rale0 0 is

1) WHatIa 1 A 3 IS __ j 06 ? -.-._._._._...--.---...--_...

-56

1) Now Vnil po LA. h 1 S did reit twit At-- ill i974 ?....,460
1 3.) /rti.f., .., c., ti,. ritur. is ...._____.1..s. to,,,t did

,ceY d.. laohUS 7........ 5iVee ----...,

q: VAftt,rt, dots . W ole IC hou.) ?

Lotal 77 ALC.VJO Loctl 314A aw 0 -- 1 3

Avrtocto and eclaa .d4 , Pa 9t 1+

I.) for 25'x' 01 vl vexs &I ea...A. and A berEa new

6.44 et rittvtj 0.3 i .th flt.vn i tj .

2 ) ,_ w at very ii42 11 .

3) have a- CI"Ai liteV "el -----m la
npa41 file rril

I-

.-6r

ir

VI ,.
LI-) 5*- h attAt p.c.-ture-, _____. i5 occeNtiii sortle. eA ke te, ....,
) 'unfit. IS 4- hul-n tb -------- It -Pt . ..... iS 5hi i 1 iiii .

32



613 Mirik, St-SUS IZit,e6.1), I:lilt. /I

1) 1146 1.5 4....---...... Std,vtAtevt, u3i-14.1 1.11 tii iC ?it-Fare ?

...........---.......----------.....---......----------

.

50 ? .....-----....,,,....,...,.., .
.

.

3 --- oot ko :Olt $ot avi Al Gme)- aems loetttasG

louts ?ItivitS

IF) uitiS lt. hitt- bri i #for

bromax% twirtler pitie, 2.1

1), -taxi-a...5 kenevokys OC --------. Writ 011-1
how +6 SIR.

'COY .....-,...,.. Vi jitt5

2) ...----........ 11.150 u)ori5 &VI -Olt ft-r4il:1;1 Uh it) PliE futtiril

t ofttlex.
fl r

3) *Nutt dots \norG (

Vrieteik 15 4v1A Vow does abed



Wr ifin3

Pornevvor k

Brion 'In any kind o f
writing yo lot need i0

p ra chi ce .

32-



Al oha bets

33

. Tall..±4: Say the alphabets
out loud. Then spell
your name out loud v61.179

English aipliabet.

Porfvjuese: a be- derihijk
',lino /9 ve.sto
V x z_

rommoml,

em,glish: a bede -I'j h ii k
1 m nOp irS t 0
VW X y z

1..0.0WIMIN"
oVliritin3: Practice : et_i_zote,-3

h........ ........ k ...... len ........ 4 ......,s ...........v ....



About Wrifini
34

Sentence
paragraph
punctuation

period
? crestion mark

1 eirciarnation rint

capital letter
introduaion
condusi on
fifle,



AMMINImow

Practice Write ot note, +0
someone on your hst.

Writing Notes:

Who do you wrife,
hotel to? Your boss?

Your child's leacher? your

mechanic?

Make a list
1.

2

3,

oplOPIMIMum

NIM111WwMIM...

.mammireuormwv,..=...

3,



Notes

A note
ieffer.

diallmilmil"airrimsgorswrimr

34/

is a short

bear Manny,
have to leave,

Work at 3:00
today I have- A

do c+or 's appointment.
Thanks.

Months

aaa.fititith03

April 309t7

Dew Mr. Soaves,
Please excuse.

Sohn from schoo

yesitexciat He had

a bad cold

Sincerely,

January
February
MarchAril
May

38

Tune
Jill I y
August'
Se r
ucloberNovember
Dem mberw



Letters

03 Cab st. )bur address

Neto Uinta
MA/ 14,1911 Dat---=.

Oeor Maria, Dea r ..... ,
140w (s our ...................

Summer? z 11,11- .......

you ore fine. we,
are on vatit4ion for

............. ..............
two weeks. See
you when yahoo, Sincerely
64arts sincerely, .12AWL

etsta.....

1,23 Nb St.
New 8edlitrd, 14N.

471/7

Ms . Maria. Oltivieret
&ILI Olney St.
Proyaence,

42.966

T

3/



Write a, letter to yo or

tveacher. Tell a little about

yourself - Why do you want
sfudy English ?



39

Write down the words you
Spell wrong. Then write them
correctly. study your list of
Words: ( Practice at home)

Iowan!, SPelh'n Correct *elfin)

41



see! fiA40'

Write abooT

Tell some 4bour

yourself. Why do you

want to study En5iish?

My story:



Part 3

daily lire.

901



Days of the Week

Monday
Tuesday
Wed nes day
Thorsday
Fri dia./
Satorday
Sunday

What day do you 3o to church ?

likfficit clay do you do sho ppi

What day do you get your may?



Ates PIA Abbreviations:

A II 1 d ay s 0-t tic wetk,

5LAAILi

Mon d Mom.

Tuescigui 17.4es.

Witcitles ay We.41.

Thursday --- tk

Fri dal
5datt.ty

14.0_9

are

lbw 4111m.ro- On.

Sat.

unc, avtd duty
osi abbrcviated.

1x114y

Nur, .1.11,1=10

t13

Cdh 41212reViatec

9 ok. // hohtlis
are also okeh abbreviated:

Sthual SAM.

6.12Y1A4V-5 --- Feb.

March Male.

A Fri I Apr.

Au9tAst,
Sept.

October Oct.
Niove.tripete Nov.

December Dec.

141.06 te- clatieS Lkstil 4 lohletVi4.4.15PIS

MOVIciall October el, VIM

(2) Saturda,i, FGbrua.r5 Awl iq

(3) 1St besct Detem bey IC, /1 67

(910 1-.UtS3 SalAj 2, 193 /

15



txas born on claj 40-P -61(.-

ttwal vnovAlel year 11 CLi-.

tto% 1.0%4 .te._ 01-ti try% toil

Q. October 5) 19511-

°e- 3, WO"
Oct. 3, '54-

al/3/34
/0- 5 - 511-

411)VT> 4-t are ertsteh tovi

ways:

Ustel hat
(exettlyIts--)- ili5 I too SctiomAri 161 Ici&cl

If- 21-- VI April 21, Mitti
ww.mw wow. Wwoo, .11= a - - - .g.

A. Ovitt cut- the s c. ciates Q. cli-C.Fereht

t) 2- 5- al 3/is/ft
2) a.- 2I -53 s. g/25/
5) q- 9 /2 /1 hip

44

MM.

6 Write- thtse c16.-Ets p,,betes 0,._21ty

I) Mara, 14, lityl Det. s, 1921

2) Sept 245 19 g? 5) Tan. Pe, 19Lt7

Novaribex 2) Mg 469 Apr. II) MS/



tic

Talk about:
What do you do
everyday? Describe
your schedule.

Fill in The chart Tell

what 1014 do at home,

an4 work.

(Look, al- N;1dais Schell u le to 31 re..
you some ideas)



SAMPLE WORKSHEET

Literacy 1, 2

WRITE THE TIMES

1. I get up at , AM.

2. I go to school at M .,_

3. 1 go home at IA .,

4. I eat lunch at M .1

5, I eat dinner at M .

6. I go to bed at M.

117



1-1.ameworK

TAKE PCTURES

W.th your Class Camera
fakes Pictures o-F

you do everyday. 6rin3
them --/-0 dass

Wile-1'ff, one sentence for
eadi picture

am Cooking cOr my -Parndy



4 iv/N3A3 

00:01 

0 0:6 

00:1 

00:4 

00:9 

00:1 

Noorvaaiald V 

np).14 lop until lvpsau rem 
f Appson ' Arpin hi : a vp 'Ram 

J9 ry Iry Voly 



Morph*) 6r

Weekends : Saturday, &index

5:0o

6:00 1:00

1:00

t:o0

9:00

10:00

1 :60 5:00
02



Nevi Words

Write, down your ne w words tierce .

Prachte for home work

54

sb



Look. at your time line
Answer the tivestions

When do you let up?

When do you Func-li in

When do you eat lunch?

When do you punch out ?

When do you jo +o sleep?

When do you do your homtwork?

51



Look at your partner's
time line.
Answer the vest ions.

When does she het up?

ex. She ge+s up at 5:3o .
=1110.1111111.1

When does she pond" in?

When does she eat lunc-h?

W=Nompoi.g.pimPPOINII=INIIMMININIII1111MMIAWIMwm

When does she cook dinner?

When does she relay ?

monomNoiMINIIIIMIONIMOMMOINIIIImmammol

When does She. do lier homework

52



RILDA's 4%40)014 FOIL IVIE WESKEND
5 OA

6.41)rii.-tuask tau + tatelchiss
(uvii elsavi claw Whams-- haw siatts

eirda b.tkithrrw. Aka. Row
du". tar.14.- coa&i Ans.-

dais vat. siva pvi,e4v5 5Akeer

wash esaAIttzt skrwer ifcb-e4

,L0

tip Post o4$, Cia410410° AAt 114411.6fr

: n .ftSk rear go
LDS

UM) Allit 544.441 1:kttL it4w. UA1044, tit

i s AIL ""61 16"i flteemie
:ID

tUt
rule. v tkiadafrteuxis

" 611rL Act -61/e,
4:n c4ti-- 414.4.t.- Aiteic.

n istimikveultaldrt-t---
8:0 eit 0 14 Er &di_ 51 VEX- to- LAu

4- kV- IZAAra.

cebcge eAr'd :414 tta--

rhea %Att..

OLct r Afae, PA444,11.

2:VD 10 1-LUV
3: e-tV ItikAL- R651404.4 /Ur/ fgfrAIDC

-A-tvs14._/ii;k nut ,t kwt.e.k.-. 5

/e7,444, 41L_A:sic.
Tob

" Argttik -n/
teo -n/
lotoo gel)!



Verbs

04 Look at 14 LDA SCIAEDul ES ...)

( ?As-r)

- Los ke-

rylacl e,

- Lotht
cte,

--- 5d_t

1) \jtst-excliti w d.s &tate- JAI IA 14-i ((it_ 92 4: mita..

She.- °tot &yid coact. ethd slay t eci edleA.41

tile, a6f. ettlevlooin Sic, to -6-te.- s't 6 eletthqtrSri
bysupperprey' a g...1 rl 6: ev pr,.ow\ stores. id &

Skfte.. to crottlet and boat civi IV.

IA
'fbatui is it.plct 14:1 c.i..F) at- Is 0 CA OC." .

51.te. bacon, co.t-kt, 42,K a pity, es, kes

111 .
4,i 1e. sloe. yt&As heuisrtra.

Pa& ri de, along e, tat evAroa- dm;

ect tet stetuyetvct .
i fleli,v,c und

taw s czt.h, As . 61fNe., Oh Ilev Forciln (Aitak_

slt:et &bola 7: 30 sit to 6ed at
o' cl bc,k,



NILDA IS WEE KEN D

It I's SP: rp 4m suncti,y thici pi(cials wtektptcl is ket,l-P

ova.. Sectuledtti was ver5 busy and sl,e, was -hied ti,e_

.a o$ khc d.j. Now Slie hAS kifj e t t 360c1 hi Sleep

4VIA IS (0016.1 SoYtOd_teci 1-leA- dal ok rest and
vyleArtt

*64ol: 5c14EuLts caul answer Loi C.:: /wAs)
1-1As/14AD

1:)\lesitztecial .511c up tut (o:

5Ittur shy +13ttiNt Ish morn .

dp On Suni1 stle. a 145 loteettlactst-.

stAvIcid.5 4,4t 41- ;fp gum. ) lug
At. e.le& titv car.

56-- wu4ri5 tv-YethAs 4:2)

7) She busy eal 89.1
't)/roclit.5 sVq, 511 4:6 diviner at et_ re.CErLahtn

1) 591e toUtt aS it-CY key met t
10) VW& Crt ne jayckt4.- Qt (n) prh. eSte.Ycitti

II) fochul stie. Fla./ till weds te pyl.

12) At (0: oz ryn.aslar.a. Oh ilex rya re!

09 jattIrcIA.1 141' klet 1.11 bed apt 10 o .

lit) altogtjs rixttaltl 11/ arrnA.cl 9 o'clock.

9 Nikitt busy oh (per weekends



Mo-t- licCj Da.1 5cliecluie

eve.n.\ rnoyktn( I /6-1- to work. 6-c: 66 am.
(Act rt01. ) co.tfee, _from

extevoe 's 11A xt 6;
46, or et couple. (:).c. yr% 11-ak -1-es boi th thc,

6t -6c bes t,uh 1 e orh rh m 4.- ;

(.560Y) -floor 16.3 keii5s me. a heek.) te
reed cket: -1-f Coq (.4 6'04 e
eLsk the ,c100.1-(6.Aq 'iheo 1.76.11.11 5e1.0.1t-1(

1-Lk\ eack bYeetk-, --Pix irmys'elf. eut
byezi_ ezi.11 the, rnecka

ci 41.. kat. Ind (Lt O.S e r-
4 ke-CA t.r) . fiketel have -Le) ca Ole__

I: 160Y 1 a VI C\ tikes are_ oc- . eie
c_45-e.ree! byeAk ett q:

401040r bre& k (Li> A-t .5-5- klic,
04)0'116,1 -Ler $(1%-vis LOhcy)
buzz, er--) 19e.t- t-C) C tecin (12 et c
rale, .,t

JIclock. GOlitin the, o'clock.
buT_Ley- r;,53 we_ an ru_ricln tlytct hcr-rcc

Atptiy_tlf:L

A a 136 DJ
k i), I 1 1 =.3 < L L I

M in 14 h 0 0_ PH) ri---N (1,_ I )'-A V--

Ss 1- t 0 Lt Vv Ww X A

Y:y Gi Z-z--



Z.' 9 clotis *----- expurvAns 

prap -ysTrrnct !ct .79 
ript4 

ss77?Li cm s-prt ----- 
Cu 

)4-trap -v Vo10 
AY% 

-V21-0 

.17 FIN )1 74Cn SID I 1,5!1,totiT 01.. +nr 

iGat 
140 1,44 "? 4,71 et r>1 ioni..m..... 00i 1, 

as ° IM"'"." kA4 Ott 1:17 %-re.Ar 1 !ti-4 11-!(11 
TiCM 4=141 

1-4001 

9+ c.) ry)1 140 sni 

Fro -pa49 417 
c.11.4 

1-219 -uva.Arilo 

fT,z )1Awn 
GA,vvy 

117 7142,AT (3) 

S 
CIA 

1367? 1.14 411 S Q1 
t#94 

pmv 7%4 V14142 4.4.17 P a-at4 . 

1:,4124.)04:144 
s! 

40147) ?LH. 5 0110 14;1 Srll 1.11-!M SA6:ikV"?tA4 

I 
I Tim° u4 S r4-044-17 -91 219 O 2 4(42 LA4 -V 5) S A "aj 

!al SA2A AO (VI 

51? svti Prva 4914 si cior *41199 si mo 

5,1-40rn .A9sp+.42cy)s- s! 6)(21.412X 4:77 sA-40o1 l-n1)1 

`Ma ST 'VII 'WI '3H (Z3v1 3ViS 

7.211.-rj 
clYro SVC 4711-7 

st4tV : 4:17 a>1 Ain% 04 52 
Or =TIT 

CA14 
A °IAA 

CA7A3 

24-a e 3C Q4, *--t=" 6uicMltip Lr+S -AR --ei,Arn'ai 

apippvg sa viti+ovy n r 101 

105 7 9.77PAdi 

Mnouoa1111 



/ND

Hastift's schedule-

The drictorktdy brinjs Maria a new
bundle She mewls the ticker.
Soniefimes she has a cresfion -ror

The floor ady if she doesn't
unclers+and: She might ask

.

3.

the needle breaks, she calls the.
mechanic She sals

If there is a MiS+Ake in ihc
bundle, she Says 6.

At the end of the day, 5lise ii5ht
Say °. 63

5g



August /977

LooK aft t4.i.5 etlehdoa- plc &ha an stone-

eirtAestithis . ttnj dates in 2. ci terent

I) Whey' 16 APIA'S 6.1r ciAij

014 gi24 (17 at 1.3n, ,Avt,
rommil.01010 IME

ekhlatis ciJe. tht ?Ft _

PtiL1.1 5 air trn t CA be ci 39 s g I 1 : ittx.

uJvuk is at afro;ritthetit -for ?

hey h.ir eld on :

6

411.111,



WorKsii e et i/zzi

60

Pt-0110(.4116 rt11e)

IAle) (jou.) Iliej

Toe- 115 (WV' gt.n Oh 4.41e- 1St Poor, i5 a n
eX-e-ruri

<

trij lenGte vi h te-v-A:tor.

is Goorl<tyk) Cab (e.
41,-- ['Leta e

TOSe... 16 job 13 - ft re-va*or- L,t) kS2 61 sh ;4-t.

SOA and rttCrla.. are- l'-) 61e- it h Con
evr) bt V5 6-e- -C-1-1 C., O. E.

6ut school are__ a_t1 Chj I st?

There. at u-)or _ cell Wor ki 1-1 r cl

45 (Lk.teri V)1a._, Ca_ 19 1e. k cis hia..09 ov-s xhd clefe vt yy) tts-
s -FeLetorli

arn e.. tekcivitic o o-ur ckss.

y1 ih 4.1,S S;Se tOuvies. live
R r. ideAk.)

rc_k 4., d work K:t Co 614-. Cl IrJ/e.

Look tkoSe, dome h &rte d l icy e.._/

o r

1; 5



0

Pa rt

m m13 rant sforieS

0

t91



67

8
Neth., lards

l000laral

11,10...nt
LL,n,ontoorsotoi

Writ G. lowawv

5.a/eland
Pon

where are yon from?
(what country ?)

Nwissf

D0.030.

Rums
11.1r0on 0150000 &Wiwi Rapubliem

oloy

Mai)

A1701110a

Togo

Sewn

Volt.
Cen1o0
Alrc00
1,100vb10

Talk About.
N

....

or. -.or Os
twal- MN lamAllillii_ -1uo.00

J01011/1 -5:1010, 1.00.1

AI 3, A .010
AnIto On.11.) '-

ow.

I. 1 1,
AT Mb1,,,

06401,f'

1100tan ongloil00

Law

' A.

na.

Rwanda
II40000

Moira.

PAwisisolgr

Zombab

owtho

w1

'0',
°./1

ya a.51,/Ci/

P"'" %.1a rw

Auillak0

Why did you come *0 the s.?
when did yon come.?

. Row aid if feel at -First?



Read

friarick

Ana

Maria :

Ana

Maria

Ana

Mariot:

63

Wish r never left
my country .

Why ? bet+er here

No Way. Tile_ Azores are-more,
beaofi fu I.
So what? You can have ck

be-H-er life here . Mora -Food,
nice cloi-hes better everythin3.
it's not a be+1:er 11.-Fe
People are not -Friendly! They

don't help each other. everyone_
is in bi5 rush all the

YOU carlt relax 1.

love. -1--his country. z never
want to 50 back.

dream about 3conn back.



Talk About:

What does Maria think?
What does Ana think?

Do they cl8ree or cusa6ree?
NOP

Why does Maria like- the Azores

befter?
_Why does Ana like the U.S.

be-H-er ?

Now do you Peel?

7 0



lor

0
-0 Do you agree with Ana or Maria?

' Do yotit .Feel both ways
. 'Fin in the chart.

o

My C ouLl ity

6.00D

My Coontry

MAD '0

it

O.S. A

1

15 AD %

USA

G-oop



To co wrth 2)3

Ma/11Q

/a+e

+ke correct verbs

AURELIA:
I _ Americo in 1969.
At that time, .27 years old.
I _young, and L. ----two small children,
one six months, and another two years and a half.
My oldest one now... going to. . nineteen,
and my middle one And I.. one here,
I .._ one Antrim ! He's nine years old.
I. ...three sons.

Portugal, my husband_ in an office. He a good'b. He _ .. in a high school as a clerk; . attendance,. out report cards, and- parents. In the beginning,when we first. -.to America, ho , very disappointed.
for about 15 years in an office, but when we__ ...-here, he - working as a cleaner at nights.He , _ 10 hours a night, six days a week.

AURELIA:
He a lot when he came tc ArSELTI-L
I Arnerita from the first day,
because all of my family and relativ. .s_ . here.

to ArneriCA because we L _ we could
,,better here and__ .. a better future for
our children.

JOE:

O Now 14. .. my job.
I keep quiet, I keep in my job.
I still don't._ ._ English good,

lc:tut I very well.

is

had
have
was
worked

came.
lives

had

be

took
broulbt
liked
believed

speak.
sent
called
Started
missed
ore
undersfond



Name:
0 bate

Trot or raise 9 (Tor F)

1 Aurelfa Came --1-t Armericzt `in 1980
z Aurelia has Three dcw3h+ers.

3. Tn Portugal, A Utee had

4.

ajoh.
Aurel(a. does viol- /lave ct

husband

SOe workeoi a s a clerk
PorfUjeti.

6 Joe worked as a- c1-rk
in the U.S.

7 Joe iiked America ri9hf away.

S) . Aurelia liked America te-,' 11-1- awa5

9 Joe ho problems in
America

10 Aureit'a, had -Family in A neericaL
73



FEEUn1G5

happy
excited
PI eased
prowl
Cairn
Wonderful
Satisfied

Joy f%(,t

content
relaxed
ene
silly
play -PtA I

-Feel bad

Sad
de pressec)
angry

ci sappoinfed
-hreel
worried
anX i 0 lA S

tens
bored
nervous
exhaosted
worn -out
frustrated
pressured





Ike feeds

6 She. -Feels



1 

LingD sv 
PA9 sv Gu!)pom vas' -atm ip 

suak ssoq kw 4:ascin 

/.us uvD = uoLitv\ 1 

Avs nog( LA19) 4yNAA N.aj- vio4 op MOH 



-PI ee I li
_

appy when __________ ___

I. -Pee 1 Sad when

I -Fee I angry when -

I -Feel depressed when

7 r
I_L Tee nervous when __________

I Feel when .._.,

I -Fee I when



Like / want /Need

...,

MWW/I.m../..=.1

.1.I like_

you--------
[-}e likes
She likes

We,

you I ike

they like...

-I- want
Yov want
R. wotts
She wants

We wand'

`loti wait
They want

Do you like.

71.

Does he like

Do they like

Do you mini-

need

yon need
Pe heedS
She heed s
We Ileed
"You vleed
They need

Do yout need



1$

Make a collage

Look thrall'', magazines

eind nevvspapers. Cut mit

pwf-ores of -friglirns yon!

want thilis you hke.,-,

and -things you nee4

Paste them on a bi.s

Sheet of paper.

Talk about the picivres.
Write about the pictures.



UNIT 2

Working



Unit 2_

WORK/Al 6-

See Your kTr,st JVID

r ail work- rektr`ed aree?

4/4tfuitj direct-ions, ?nee? 5 arifia,
qranirnar eitits

Arivp

LS ea k10 Clip At- wor,k



Jobs
cre is

There, are,
There was
Thexe, were

iln my country, Z worked as a .....
Now, r work as et.

Job in my country

)c. There was no union.

irmoirmorrIM80

TIere is a union

See' SpeakiA Up Are` we J2 p SII54



[wrife
Look. a+ The //s-t- that
describe. o hs in your courifry

and fobs in -tile n 11-e4 sfafe5

write para3rapin that
explains -the differences . Use,.

xAmples and defait's

parct3rorh :boasrtoopiiil s5ct menete,r)ce s k,al I to
Idea Look_ in fh.e_

newspaper or any book- or netasazine..,L°°)`-
a-f- how pavalraplAS are matte avid. telovv-rney
are shaped . 85



w rite AIouti

Write 611204tat workinj
in your country. Compare
to working in the VS

Look at your chart -car

ideas

05411119-1--
wrong

8 6

dorrected



An(A's Jobs

n my cow-fry/ I. worked as

_f t- sh scHer. Z carved a. basket

PCsh on my Ileac! . I walked around

and yelled: "-Fresh -Pi's je) PeoP c,

came out and bought my fish. T
in

Went hoyyle L'a mone y

way pocket In +he. U-S I work.
as a machine operator. _I work

inside . .17 see -1--he sun

But T )(Inn ke, or e wane y . Rnoi

'11.ke -c(sh

Fead s+or./.

2. LI's+en as your teacher reacts ou+ loud.

3 Put -the Story away and write,
yearyour teacher dictates if tG you

Correct" /001- own raper.



Ands Dreorv)

In my cool fry was Ct

-reacher. S 'loved my

prepared le5sons read books

civic( di5cuss-eci -them in c1o5s.

liven+ fG C011ene +0 learn how +a

fectch. But in The U.6.

Work 05 a -Pa cfory worker.

Nly cotiene de3ree can." )/)elp rY)e,i

be ca use bel E-Y19 ),-) is hot ye ry

960c," Now T try fio si-md/ more.

Een Ifs)e). May dream is ---tr, be 6?

teacher acain 1 n this counfry.
L_J

What di-0( Ana do m her Cool-fry?

What would Arta )iAe do in the 1, -s7

3 4v kat Woui4 youk 11-ke 1-o do?

s8



5,go'S Work

ell in 'the blanks tA/1-1-11 olny word

that makes sense

work a ifv? ch eoperator.

work #a for)/ Every
.1

t-art Work
R:oo

on a time .
i2:00

punch for my Ioreock

I-0 q resfaurant

-F0 . Mcst the 1-i me)

eat in the (24- work

19 rinl a sand wick) a Piece of

rtyloi T c1rink soy-ne_

hot The n S 90
+ 0 my alachine . I

a bout -r 9oirti

I9e 5 -t-- 6e cau 0I 01'4-

have. +o 5et early



operate a

Fi rs

Next,

Then, T.

-aO=m11160
INFI=00011IMPIEMINNEWNSEIIIIMOr

NOOMM.MMMII.M.W."111NIMM*.

av011uravonglow INNIMOIMEM=Mr

411i1M..M1===1.1111.=11=0111001NapMIMMIM.

When I am finished, my work. goes to

wimmormwm.amiNtwerraralwwwirob



mu name is --ron elm! Z live, "r°

came. Storn Azores 6 jemes

-
S

ajo with, rvii

work ttt, Ktirtex. am d 4p-k (itt (rev-41-w.

Portuld I worked on 1.),j brother_ law /s

had to 6et at o'clock in filornisnj

And wail< t6 -Petrm. Here, 1 cet ,51e p UWE; I

ig ch.-;v to work 16 hiiafes. A-het-

i/ark 411 6 or 7 hours to AC IcIS

aha e
w wod ulcslop

ti.t ottAe (tkvith

e.

uhdev- tree. 16vitex,

'love ei [0- etiK !lath at avid thy

plakteroot, break. ett 1:30. eractevia air

tohclitiohecl avict has 2 tlevacr-ovuaves. T would work

bin the Arm tit( Co: Do bi. attelci then walk korne.

Mti ski-Ft ea .stur evcis tit 3: 30) but

6ahleklvits mere ah hour 61- overtime.

ConpAri Son

"roil works hours at Ka rtex
(51.101. to /ibhiev-)

fib
2.) He had 61"tett time, 4oh +he. -fityrn.

Cle,ss/pnolee)

Ielcre- kc can sleep
(ear 11.1r-

92

atev)



work he does It+ tie sIncT is

oin oc--arm easier Attrcicv)

6) teii Nijork 49 as clovIC., ak Kety tey
t:tvslier / later)

(t.) foleltS job Is ArneviC4 t
(better two re) Aiores.

I) 14e leas -t;vne witlei his
(rAorelless)

s) Pis _ life,

a a
Netter /worse)

our

Coynvart you

-61e. Ohitc.44 =States.

Min

heYe, etyd here li Ke 1opl.

telerc 013 44Acrt. do

yam, Prefer

W119?
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-aaa9M u.440A1170A9 V 7AVI-1 2M 

1.14-2tAA1AWciby 
411Q tA1 

rAot41 crf clA412 M 
ST)261 -*PI* 

S7A4VAeLA6 Rwo 

0 
91 

rAvitkals 
clo-15 

-a4), 19 

t,p2r acct SA21 MIA -?litAgG --OSVM2C1 

..AQQ11 
sC;vAilv sl AosinAxinc Ano 

.5CLAilsoci cioc -211- 

)pop 2%411. ?1-1 --?A0011) rApvci t4,440119 ti 

*-%.91144 ?IR 
i 

1111'D 

1--auno-Vv.4 LA Li 49 4AVCI Na QACi V 

smormiv, tic, c.134,1 

4.9c! 404. 
bLi.14)2144 Noun v 

%pc, jiocp 

sa .17)r a4 

cal kiloti7 A.Qt-4 

.44 95 fqZ -?14' 

t-to.11.7?5, 
ckkA 

.1- 

k.0 LIM 90 

2t#4.4 kre4. 
-yug 

vtn 

17 I A7 1'7 jA7D .Art4 %Ail; eZ 

0 """eu4 1 Al A9 otA 

(74V -axatii, s Wea"4. 



5cavem r 1- unt

Se./ezt 0. part-her. Go out and -Pind
these -thiajs. Zritri.1 -I-hem -to C1055

1. A pine cone..

2. A soe) Wrapper.

3. safe y pin.

4 fele phone- u net r "P

New Bed Po/ice Sfirlion

The price or a load S laundry
washy a f a /c1 und ret mat

piece off' reci +Area .

7 A packet

paper

sutja r

hal

9. The address ty-F

Sta.-Hon .

10.
The --1-elephone hornEse,r o'r
Labor Education Center a t- S. A4.1i

Fall Ri(er

95



React
Doris: I don ii. like this frb

have iv Work foo fast
and I jet tired.

Ana: I bfAe jat. If I
work last) 1 mdke more,

money. r like the peopde

a-t work.
Dan's: I hike -the people,butI gel bared. fee/

Ait)evgfrSed when my
machine breaks dovvn!

Ana: I know What you
mean. Bat just jet
Alice, to .511 your Card
Oon.l /et if jet *2 you.

Alew words:



..Does Don's like her
job?

Why?

MaiNIIIMMINffigawagilINIMONINNIM

2. Does Ana like, her

why
job?

?

3. How does Doris

feel when her
machine breaks?



IONIMINMEM.""'.,millow.....""''''...'"''."
.,,,.,, ........... ....NM, .M....MIN. r

I LIKE .1 DON'T LIKE
11... ..IRM..... i...............".'........".".

work as a , mImmili.... 0

, Like, Don'+ like.

IT; like. -- I don't like

like
di don't like

T like.
.1M.... m......`.......^... ,..........mm..10 ffi..1,M.,.M,III

ellb,M1.....m...Ml......ml....

I don't like

,...,r.isitsB=isossill

.1= . '''''' ........ ..... fl.... '.... fl.. 1011

T would like,

= would like

-.^..... ..... Imo1.

' .. .1.1........111. a

Ili

,... N. =.x.w a.m. .mhNe. a au-wals .... ......, ..,_.. .. , .....---... .....r...... MEMINI



A

because

Look i-hrew6h some naiazines Cud
Out pictu res of -Minos yel(4. like, .Thij

why yon likt if Meike A Coliale.

I
1. I Ike. file ocean

because. I+. is beautiful

2. I like shoo1
because I. learn E.091111



2.

3
4.

Ih sroups, ask- 5 viesfioins
\pis% want the ?kilt matukyr

to tin5wer One Person cAn

*wife the ives +ions down:

,."M''''"'"Wia.10,mm."..m'





Mitt 81414J .

1. &Actress

2. 5 securi k c1

3. employer

+. Vowel j tette.

5.

IMMEMINI111 1.

II sir Code,

12. snilt 17rt-F eximeA

a. Du rtee

6. 46.15

c. U. 5. Army

19 2- Foote, St-met

e. sreAY Aeett_cl Sixtylisk Aiel

Port Lluesc.

-C.. 03937 -574p

g.
Ka teY Corn ?API 1 ThC.

h. At be.--to 1,J) pes

i. moved mkt o skate,

3. holt:A(4r

54

cl.

1. ozigt

103



stt6c1 2h{'GYVteW ...-

vhes: W004

6e tlltertst4
wovkIni 2" shift?

5ttrres: Would jot like,

+.0 worK ethj overtihe?

Mn Sores: Would you

aVai la6le. to start
Oin Mon

Auk ..Tviterv;e

Mr. Sttwe...5: jog
preia. 1.51 or 2." gili.ft ?

Mr. Tanics: Sow, 4t-tar

we wok- )

6e. %AA h, 7

7-#C V1w C lerosit,

4,0e-o SS tWh
Mr. Tones

,TeA kitv 41 Froblern

4:6 wot-k ?

el:
6e int-eves-tea .

*.s412e-i yes, .1

P44 et :

PetAtlet

I 04

*.ww....,,,.....www....11.Mwomos

9,
111 sto-t

o

preAr
st

No, sorrij.

ha 6,1
41,1e- to WOO( oh

Sitt-th t-czl S

becamse.... 1 doh

lave 4., car and must
wei k to work e4c4)



HASBRO, Inc.
An Equal Opportunity Employer M /F /H /V

APPLICATION FOR EMPLOYMENT
Applicants are considered for all positions without regard to race, color, religion, sex, nationa' wigin, age, mari-

tal or veteran status. or the presence of a non-job-related medical condition or handicap. In add,,,c,), it is the
intent of this company to hire only those individuals who are eligible to work in this country.

Name
Last

Address

Date of Application

Number Street

Apartment Number P.O. Box Number

0 Telephone (
Area Code

rirst

Social Security Number

Middle

--grate Zip Code

Position(s) applied for

Reterral Source: ; Advertisement 1 -i HASBRO Employee I_ Walk-In I Dept. of Employment Security

Employment Agency r Other

Are you 18 years of age or older? Yes {. I No

Have you filed an application here before? 1 Yes No If yes, give date

Have you ever been employed here before? Yes No !f yes, give date

Are you employed now? Yes No May we contact your present employer? i Yes r

Are you a U.S. citizen Yes NO (Proof of citizenship or immigration
status y, ill be required upon employment.

I Lawful permanent resident alien 1 Alien authorized to perform work in the U.S.

On what date would you be available for work

Are you available to work Full Time Part-Time Summer Shift Preferred

Can you travel if a job requires it? Yes i No



J

HASBRO, Inc.
An Equal Opportunity Employer M/F/FIN

. I

Elementary High School College/University Graduat9/
Professional

School Name

Years
Completed (Carle) 5 6 7 8 9 10 11 12 1 2 3 4 1 2 3 4

Diploma/Degree

Describe Course
of Study

Honors Received:

Describe Special-
ized Training
Apprenticeship,
Skills and Extra-
Curricular
Activities

State additional information you feel may be helpful to us in considering your application

LANGUAGE
1) Speak i . Read Write 2 Speak Read Write

Type t 1 Yes . . No WPM Personal Computer [ J Yes 1 No

Dictaphone Yes No Steno I Yes . No WPM

Bookkeeping Yes ! No Calculator Yes No

Switchboard i Yes No Model Teletype Yes : Nc Model

Word Processing Yes No CRT

Have you served in the U.S. Armed Forces? Yes , No

Date entered Branch

Date discharged

Yes No

I G



HASBRO, Inc.
An Equal Opportunity Employer M /F/H /V

mg.

4 t.
*-1.! :11$'" -P1'

4 : 21:04

.41;4yZi.

List current or last employer first.
TelephoneEmployer
( )

Dates Employed

Work PerformedFrom To

Address

Job Title Hourly Rate / Salary
Starting Final

Supervisor $ $
_.

Reason for leaving
.---,

elephoneEmployer
( )

Dates Employed

Work PerformedFrom To

Address

Job Title Hourly Rate / Salary
Start i n Final

Supervisor $ $
--,

Reason for leaving

TelephoneEmployer
( )

Dates Employed
Work PerformedFrom To

ddress

Job Title Hourly Rate / Salary --,
Starting Final

Supervisor

Reason for 1:.laving

TelephoneEmployer
._.._)

Dates Employed
l',.'ork PerformedFrom To

Address

Job Title Hourly Rate / Salary
Starting Final

Supervisor $ $

Reason for leaving

I certify that answers given herein are true and complete to the best of my knowledge. I authorize investigation of
all statements clntained in this application for employment as may be necessary in arriving at an employment de-
cision. I unde.e.;and that this application is not intended 'o be a contract of employment.

Illhe event of employment I understand that false or misleading information in my application or interview(s) may
ult in discharge.. I understand, also, thdi I am required to abide by all rules and regulations of the company.

agree that my employment and compensation can be terminated with or without cause, with or without notice, at
any time, at the option of either the company or myself. I understand that no representative other than an officer of
the company has any authority to enter into an agreement for employment for any specified period of time or to
make any agreement contrary to the foregoing.

Signature of applicant 1 0 7 Date



HASBRO, INC.

INTERNAL EMPLOYMENT APPLICATION

Hasbro, Inc. adheres to a policy of nondiscrimination toward any individual with respect to hiring. compensation,
terms or conditions of employment because of the individual's race, color, religion, sex, national origin, age, an
cestry, marital or veteran status, or the presence of a nonJob related medical condition or handicap.

ELIGIBILITY: Applying within current department...6 months service in current position.
Applying to another department...1 year service in current position.

Employee Nome Horne Telephone

Building Shift Office Telephone

Service Date Clock No. Supervisor

CURRENT JOB TITLE

DEPARTMENT

BCT1
ate)

Start I Preront

Brief Description of Current Job:

Position applying for Posting date

Location Department Cost CenterN Shift

Describe your skills, training, education, and/or other background that qualify you for this job.
Include any equipment or technical training. (If needed, use back of form for additional writing
space.)

Date

OURCE

Employee Signature

Interview Date: interview Date: Selected: Yes No
By: By: Notified (date)!
Comments: Comments: How:

By:

Transfer Data: Cost Center: Shift: Rate:

Job Title: Supervisor: Salary Gr Next increase:

Ewa, WIWI 108



111=n,'"
EMPLOYMENT ELIGIBILITY VERIFICATION (Form 1-9)

EMPLOYEE INFORMATION AND VERIFICATION: (To be completed and signed by employee.)

ame: (Print or type) Last First Middle Birth Name

Address; Street Name and Number City,....1..
Date of Birth (Month/ Day Year)

State ZIP Code

Social Security Number

I attest, under penalty of perjury. that I ern (check a box):

a
1. A citizen or national of the United States.

O 2. An altcn lawfully admitted for permanent residence (Alien Number A )

D 3. An alien authorized by the Immigration and Naturalization Service to work in the United States (Alien Number A

or 'Admission Number expiration of employment authorization. if any

I attest, under penalty of perjury, the documents that I have presented as evidence of identity and employment eligibility are genuine and relate to me. t am aware that

federal low provides for imprisonment and/or line for any false statements or use of false documents in connection with this certificate.

Signature

WW11.11~1M114110.11111181

IDate (Mcnthl Dayi Year)

PREPARER TRANSLATOR CERTIFICATION Cria be completed it prepared by person oiler than the employee,. I attest, under penalty of

perjun, that the above was prepared lm me at the request of the named Indlytdual and to based on all War e moo of watch I have in linouledie.

Signature Name (Print or Type)

Address (Street Name and Number) Cttc State Zip Code

EMPLOYER REVIEW AND VERIFICATION: (To be completed and signed by employer.)

"ructions:

mine one document from List A and check the appropriate box. OR examine one document from List B andone from List C and check the appropriate base,.

Provide the Document Identification Number and Expiration Dare for the document checked.

List A

Documents that Establish

Identity and Employment Eligibility

O I. United States Passport

O 2. Certificate of United States Citizenship

3. Certificate of Naturalization

O 4. Unexpired foreign passport with

attached Employment Authorization

O 5. Alien Registration Card with photograph

Document Identification

Expiriftion Date (if any)

...11.111M

List B

Documents that Establish

Identity

I. A State-issued driver's license or a State -
ssucd I.D. card with a photograph. or
information, including name. sex, date of
birth. height. weight. and color of eyes.

(Specify State)

ID 2. U.S. Military Card

O 3, Other (Specify document and issuing
authority)

Document Identification

Expiration Date any)

and

List C

Documents that Establish

Employmi,

I. Original Social Security Number Card ( other
than a card stating it is not %alid for
employment)

0 2. A birth certificate issued by State. county., or
municipal authority bearing a seal or other
certification

0 .3. Unexpired INS Employment Authorization

Specify form

Document Identification

if

Expiration Date (if any)

CERTIFICATION: I attest. under penalty of perjury, that I have examined the documents presented by the above individual. that they appear to be genuine an Ito

1e to the individual named. and that the individual, to the best of toy knowledge. is eligible to work in the United States.

Signature Name (Punt or Type) Title

Employer Name Address Dat

Form 1-9 (05/07/87)

OMB No. 1115-0136 109
U.S. Departmen. Justice

Immigration an uralization Ser.4:1.;



1.

2.

3.

HASBRO BRADLEY, INC.

REPORT OF MEDICAL HISTORY
LAW /Woe. Fist Name, Middle Name Date of Birth

Home Address (No . Street, Cify or Town. Slate. Zip Code Home Phone

Soma Securey Number
Clock Number

Occupation 0004Irtment

In Case of Accident Please Notify:
Phone

Petitions/sip All S 0 W Number of Children

HAVE YOU EVER (Please check each tern) (Espiain YES answers on back) DO YOU (Please check each rlem)

(Check each item) YES NO (Check each item) NO

Lived with anyone who had tuberculosis Wear glasses Or contact lenses

Coughed up blood
Nave vision in both eyes

Bled ekOlksivelY alter *awry or tooth extraction

1111
Wear a hearing get

ttStutter or stammer habitually 111
1111111 Wear a brace or back support

HAVE YOU EVER HAD OR HAVE YOU NOW (P ease check at left of each item)

(Check each item) YES
DON T

NO I KNOW (Check each item) YES NO
DON'T
KNOW (Check each item) YES NO

DON'T
KNOW

Cramps in your legs "Trick" Or 100red knee MEI=

MN=111

Rheumatic fever Frequent indigestion Foot trouble

Swollen ot painful pints Stomach. Infer. of intestinal trouble Neuritis

Frequent or Save,' headache Gait bladder trouble or gallstones Paralysis (induct' infantile)

Dizziness or fainting spells Jaundice or riebahtIS Epilepsy or fits

Eye trouble Allergfc reaction to serum. drug,
MatiCine

Car. train, sea Or air sickness

Ear. nose or throat trouble

I

.--- Frequent trouble sleeping II 11111
111111

1111111

1111.

Hearing loss II
11111

Broken bones Depression or excesswe worry 1111

Chronic or frequent colds 11111 Tumor. growth, cyst. cancer Loss of memory or amnesia .-NM
Severe tooth or gum trouble MMIII. Rupture, hernia Nervous trouble of any sort

Sinusitis Mil Periods of unconsciousness NIerr
MIMI
NEE

Hay fever Frequent or painful urination

Head okury MIMI
Skin diseases Kidney stone or blood in urine

Thyroid trouble Sugar or albumin in urine

Tuberculosis 111 MIN
Asthma MIN Recent gain or loss of *alight MIMI --OM111

111111111
NI

111111111111

Shortness of breathShortness 11.1111111111 Arthritis. Rheumatism. or Bursitis IIII
Pain or pressure in chest NUM Bone. toast or other deformity 1111

Chronic cough M11111 Lameness MEN
Palpitation or pounding hears Mill Loss of linger or toe 11111111.1 FEMALES ONLY. HAVE YOU EVER

Heart trouble Painful or 'trick Shoulder Or elbOor Been treated for female dolorder

High or ow olood pressure Recurrent back pain Had a cnange in menstrual pattern ESN
CHECK EACH ITEM YE5 OR NO EVERY ITEt, :NECKED YES MUST BE FULLY EXPLAINED ON BACK OF THIS FORM

1. Have you ever bean refused employment or been unable to nous a
no or stay in SCISCCS because of
A. Seinen/11y to chemicals, dust, sunlight_ etc.
B. Incoiley to perform terrain motions.
C. Other medic& reasons (If y$, give e*.I.SOrls j

YES I NO 5. Have you ever been a patient in any type of hospitals? (If yes,
specrly when where. why and name Of doctor and
complete address of hospital.)

YES NO

6 Have you ever had any illness or intury other than those already
noted' Ill yes, specify when, where. and pre
details.)

7 Have you consulted or been treated by clinics. physicians.
healers, or other ssacotioners within the past 5 years
for other then minor Messina (if yea. pros complete
addrnss of doctor. nosortai. clinic. and details.)

2. Have you ever been treated for a mental condition/ lir OS. Lpwrav
when. where. and give details.)

3 Have you ever been denied life insurance' (If yes. stare ,e ason
and give details.)

I

Il

8. Have you ever received. is there pending, or have you applied for
Mellon or COrnOensabon for Casting disability, (if
yes. specify what ianci. granted by whom, and what
amount. when, why.)

4 Have you nut, or have yOu bean advised to nave. any operations J
Ift yes, describe and give age Of whir. -CCurred I

I comfy that I have reviewed the foregoing information supplied by me and that It is true arid complete 10 the pest of my knowledge.
I autnortze any of the doctors, hospitals, or Clinics mentioned aba, to turnisN Hasoro Bradley, Inc. a complete transcript rat my medical record for purposes of processing myapplicehon tOr tee

employment or service. I am aware mat any deliberate falsification on me foregoing is grounds for immediate termination.

SICNATURE (employee) SIGNATURE (occupational nurse)

I 1 0



Pob Char

Narne Job 7; i

Maria.

Machine \Duties it/01.1.1c, Like To Be,

f.ioncis

Sohn

Ana

Manny

Machin
operator

St. +cher

Presser

ArtOS
Cot+ins
Machine

Sewing
mach ine

Press in9
Machine

Pots A Nurse.
safety ups
on FlOSS

Cats wi rE
Ties wires
to5ether

stitches
pockes

A Mechanic.

A Teacher

Presses
-Finished

garments

1 1 1

Race Car
Driver

=0111



Mb.

e Read the Chart.
Answer the Queofions

I. Who is a Crenerc.) Assembler?
..111..... N.N1...mimm

2. Who operafeS a Pressin5 Machine?

. Who would like +0 be a Teacher?

4, what does Ana do at work ?

. What does Sohn do ?

. Who would like to be a Race
Car Dr; ve.r ?



JOB C 4-1 A

Name Sob Title M achinel 1)0 ties

1/y

Para 03, it

World Like To Be:

1



41-lext to

bezicle,

betwech

611018

in bctek of-

in .4,ont aF

Oh Ae vi310;

Oh tte.. toet

Ceovvnit, siAt6 of Mae.
I'm Dora, I work. ratini* avtct

3. MI name iS =1EMMOM...M.MMPEPIMMIII 5idt5 next to rile..

cu Can 6e-e- Fatima.

1". Mete Niki Cor K5

6 Who 15 that in .Front Coc Cannier?

W1-o works beside, Dora ?

vorKer is bekihd Fatima ?

1. VII-Itrc does Mete sit ?
\Aihext does Doret work ?

At Jour job, Wilco Sit5 hcale you ?

116

Wherc ?



* A+ Work

. 0

0
Offin'Ml".."*"'"'..".=1===...11.0

tam.,
........11

0 Tkis is
you

0
IP

0

Illile.......... w=.......1........."'"......m................1..im.m.....

Who sibs in -Crest' oc you?

who sits in back of 7%imp

Who sits beside you?
nsht side

left- side

1........ .=1111



C'rli ere- t , here.. a re te,'+)

un 111_5 6V1i -

mitylj re.," r W110 srea e lissvt

I. All a the ill Orcraitors i h rj se-cticw,

Povt nue-sz..) eulovie- tal -t-e

'of eY151iS11.

3. el assts twice a week bat ry5

-heiemc3 Alga cloes cow., ber...tuse. ske says

Tor her -bs 615( is

4: SP) kkko etcVfod, any pidettz5 she. jots

aka LAS '&0 Spea,k, AY11 t

S. VI ke,h &MA a. rowel.,

btezukse. ker cLutjh-tor speas G11.51; vej well.

Joss tome 1(5 ntrir bene, a.hcl Sys
r"hours 11 clay ooK, eats s ler?, 411 jo

se-110ot
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Unit 1, Section 2

Using What You've Learned
At work this week, try to greet someone in English every day. Ask the person
who he is or how his family or work is. Tell your class whom you spoke to and
what you said.

Asking for Clarification

I

Conversation
The teacher is helping Shoua fill out the registration card for his evening class.

Teacher: On the first line, I want you to print your last name and then your
first name.

Shoua: Last name, first name?
Teacher: Right. On the second line, I want your street address, city, stare, and

zip code.
Shoua: Could you repeat line two again'
Teacher: Sure. Write your address, city, state, and zip code.
Shoua: Okay.
Teacher: On the third line, write your native ..ountry
Shoua: I'm sorry. I don't understand that.

6 from Seak
at:Ateric.



Unit 1, Section 2

3. Checking that you understand
Write your last name and then your first name.

o Last name, first name?
Right.

Turn to Unit 1, Section Three.
o Section Three?

Right.

Practice
Practice conversations like the ones above.

Example:
Write your addrem and your zip code.

o Address and zip code?
Right.

1. Turn to page 165.
2. Write the date in the top right hand corner.
3. Open your book to Unit 1, Section Three.
4. Write your first name and then your last name.
5. My zip code is 55102.

4. Confirming understanding

Do you understand?
get it?

Do you have any questions?
Any questions?

0

Yes, I do.
understand.

No, 1 don't.
don't get it.
don't understand.

No, I don't.
no questions.
I understand.
I get it.

Yes, I do.

have a question.
have a few questions.



J
Teacher: I want to know where you are from.
Shoua: Oh. I see.

Teacher: Good. Now on line four, put how many years you've studied English.
Do you understand that?

Shoua: Yes, I understand. I studied three months in Thailand and one year in
the States.

Teacher: Well, that's it.
Shoua: (completes registration card and shows it to teacher) Is this correct?
Teacher: Yes, its fine.

Write T for true or F for false.

1. Shoua understands everything.

2. Shoua asks questions when he doesn't understand.

3. Shoua's teacher is happy to explain things to him.

4. Shoua didn't understand the words native country.

Useful Expressions

1. Asking to have instructions repeated
Please repeat that.
I'm sorry. I don't understand that.
Could you please say that more slowly?

explain native country!'

2. Saying that you understand
Okay.

(Okay.) Now I understand.
Oh, I see.

Practice
Practice getting something repeated and then tell your partner that you under-
stand. Substitute a new word each time.

Example: name
Write your name.
Could you repeat that?
Write your name.

o Okay.

1. first name
2. city and state
3. address
4. zip code

I 1; (")
4.0

Unit I, Section 2

7
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Unit 3, Section 3 spea4i24er.
a t Work.

Understanding Paychecks

Paychecks
In this unit, you will learn how to read and understand your paycheck. You will
also learn to check your paycheck for mistakes.

Paychecks and pay stubs: This is a paycheck and a pay stub. Before you cash
your check, you should always check your pay stub to make sure that your pay is
correct.

MERRILL, INC.

Pay to the
Order of

Ant: Johnson

No. 5283

April 26, 19C5

Three Hundred Ninety-one and 77/100

1:9003891:317001:220:9

NAME: ANN JOHNSON

Regular Hours Overtime Hours Regular Pay Overtime Pay Gross Pay Period Ending

80 15 400 00 112.50 512,50 4/27/85

Deductions This Pay Period

Fed. With. Tax F.I.C.A. State Tax

45 92

1 Insurance Union Dues

33.50 28.81 12 50 0000

Gross Pay Net Pay . Gross Pay Fed Tax F I C A

512.50
t

391 77
.1

2850.00 202 92 187.60 I 124.79

Earnings This Pay Year-To-Date Totals
Period

1

State Tax Insurance Union Dues

50.00 00 00
7



A. Jim worked 35 hours this week. He is paid $7.50 an hour.
The following deductions were made on his check:
federal tax $23.50
state tax $13.00
F.I.C.A. $11.00

1. What was Jim's gross pay?

2. What were his total deductions?

3. What was his take-home pay)

B. Kay worked 40 hours this week at $9 an hour. She worked 8 hours overtime
at $13.50 an hour. The following deductions were made on her check:
federal tax $46.50
state tax $28.16
F.I.C.A. $21.20
insurance $12.00

1. What is Kay's regular pay?

2. What is Kay's overtime pay?

3. What is Kay's gross pay)

4. What are Kay's iota! deductions?

5. What is Kay's take-home pay?

Using What You've Learned
Look at one of your own pay stub: and answer as many of the following
questions as you can. If yot., are not working, ask a family member or friend for
a pay stub. If you don't have one, your teacher will give you one to work with.

1. What pay period is this check for?

2. Did you work overtime during this pay period?

3. Does your pay stub tell you how many hours you worked'

4. What was your gross pay for this pay period)

5. How much was deducted for Social Security for this pay period?

6. How much was deducted for federal and state taxes?

Unit 3, Section 3 !MI
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Unit 3, Section 3

Pay Period
End

Employee
Number

Dant Hours
Worked

Martha*
Hours

Base
Pay

Ovartime
Pay

Mo Day Yr
3824 6

1

1

80 ; 0
1

I

r

6 ; 0
1

L

360 ; 00
1

1

40 : 50
1

02 28 85
_1

r roes
Earrings Withhold. Tax

.. .
Tax

. I n .
Duos

I

I

12100
1

NI.,

Pad

I

310 ; 36
1

Week
I

400: 50
1

I

I

311 50
1

#

I

I

18184
1

T

I

26180
I

I

I

0 ; 0
1

Year

,

1

13001I 00
1

1

1

88100
1

4

1

1

53162
1

1

1

$71107110
1

1

1

010
1

4

1

24100
1

4

1

1047128
i

KEEP THIS STUB
It is a record SIDNEY'S A-1 SERVICE
of your earnings.

1. How many regular hours did this person work)

2. What his regular pay?

3. was his overtime pay?

4. What was his gross pay'

5. How much did he pay in federal and state taxes?

6. How much was deducted for insurance?

7. What was his rake -home pay this paycheck?

a. What was the last day of the pay period"

9. How much has he paid in Social Security this year"

10. How much has he Lamed so far this year before taxes?

Practice 3
Finding mistakes on your paycheck: Study the formulas below and then do the
problems.

regular pay = regular hours x regular hourly ray

overtime pay = overtime hours x overtime hourly pay

gross pay regular pay + overtime pay

take-home pay = gross pay deductions

1 hr 7
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Coyvtrattion5

59,ervicor

-Do you like rt-
new machine

4"' CAtn 56,4 werk

.lister woo 1

Wi 11 you worK tti5
Situtratbj

Wilk
iv% ahk s usihl can't won't , don't

1) Pat worK ail -Faster on (-ICY nCto

She. Low K an Satuy89.

s) al; tells tl,e Supervisor, " tike .61is machiner

4-) She, be tiAir at toorK

5) She ip because heeds t-Le__
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Read:
iip10111"..m'

Maria works in a Factory. She

does piece VItark. John is her

Sop ervisor. - ........M1.

Tohn: Maria, Where were yotAR

Yout were sole for 7 minutes.

KiriA : John, WAS in -the..

bath room

Tohh: Maria yam just Went 15
hi; notes Yov were 9one.

fob lon5 checking

wa-tvh

0-01), si) se+ ivy work

done- Don* worry.
Maria ;

1 vVhett iictppeneol?.

2 what's the problem?

3" What should Metriet do?

it. What sluld Jo lin des?

Cs Does filis happen st-o hiany workers ?

- whin' Shoulei they do? 1 32



Your machine broke down.

what can you sal?

It too hot.
what can you say .

Your pa\I is wrong

What can you Say 7.
tapes

you dont+ understand Someone

What can you sal 1?.

133



(

(

y 0(4 need to leziv.e. work early .

What can yon Say?

vsow...+Bakerm=itzimwEI

yon med more work.
what can yo tot say?

INI=.1111.11........ ,=eummisimmiMIIMIMONNOMID

wrabe a short note
to your foreman. Explain
that you need to leave
work early.

L 1.34



St; 1 

et 1.4101A 4,10 

atl X 04); 
0-C1 atA.09 1409 4:1911M 

.0V VAAN 1910Q4S .07141% tfi 

'e op s%1J0(1. pin043 4-12411A 
.E ..kAhatclos.lci 

2144. s',4vtor z ciwuAdvg scpnim 1 



Piece work Pro b lem s

13<,

what's +he roble" .

The machine

keeps jarnrnin3

Who can you falkto? 1,t; hat can yoU say? W..Ct ,;S +115

1 .;



144. ied5ov-r Prvt9lem5 at Work-.

41+

a

Write a note +0 your

supervisor. Explain a problem.

.6201 inj Worci 5 :

Wrong Correct



Role Flak! 5
S+orieS

You are in +he cafrfrerict.

At.' work on lynch break

There is a new worker act-

your fabie. She looks Jolley.

starr a convercafion with
her.

you are walk.in5 to the bus

Stop to 90 to work. Your

teacher sees you and sfops yew

to chat. Yov are happy #0

+alk, but you are nervous about

owsins the hos- Tell her
yov niu6t 50.

3, Your boss *inks yolk made et.

mistake at work.She starts to
4alk fr you and talks -For a

Iona -Hale. You want to explain
whott happened. ht-erropt- your
boss to explain.

139



You need -iv leave work
early to 30 to the dociavr
Explain to your cofervisor.

You 5iat-t a new job. The-
rate Seems *00 Aw. Talk
your sopervis'ar

b. Your supervisor doest)'i want
-to 91.ve you 4 be fier rate
Talk lo yoar c7'evvard.

You see your boss in ihe,
hallway on your way out of
work .(rf is the $,y 80s4,11) He

Says "Aello" to you and asks
it joinj?" 7iilk to Alin.

? The worker beside you keeps
bothering you. He- makes carmine/Vs

that you etenY
1,10



Your supervisor explain/1,9

4 new job iv you. She is feicip.,
-1-oo Aast. You ean'# ilow
her directfons. Ask her 1`O
repeat so you uncierviand.

10. You, Want iv kok f t your
Cortract Talk lo yoar 57`eward.

11.

..- A.M1110001MINNOMIMMMMINIMIMII0.

Yolif Oink there should b
Some Changes at work. Talk.

to your steward about your
ideas.

&II

you 90 fo a union rneeili13.

Yew local ?resident is talkinj
admit the new c4ntract
nejofiiiions. your have Same-

O ideas . Speak. op a t tic rneefihq



Piecework

Massachose+fs Lavv: You must
get time and a haLF for your
piece -rate for each piece
you u dO on Overtime hours .

1.2 RI

you must get SO% of your
avera3e. hourly nate for each
hour of overtime
Ex.. Alice worked LIC hours in one

week. she ryictde.252 .00
Her averay rate was
5,430 ( 252.±45)

Her pay: 2 5 2 in Piecework
Overtime: 5010 of c.100/hr

$2.50 /hg..
5 hours overtime= 1-1.00

Total
(5 x 2.80 )
252.00

4- I L4 0 0



texesas problem
mo I i N. 1.01,=1=1.mm=.11101=1...mmi

Seerneol Very nervous
at work. shy was anxious fo
get home . She chid not want to
work ovarfime Somethini was
Wron3. 1-ler -Friend asked her

lreresa, wh.eff's the metHer?
Teresa said

hi worried about my
kfcts. They're home for one
hour alone unfil T jet home.
every day I worry. My
husband has to 50 to
Work nor second shift
before, I Set home.

-Prienci said
Teresa! What are you
30in5 to do?

ire r

1 1 3



I.

.1

1$ How &IA Teresa ;eel?
2, why?
3. What could Teresa do?

,..,...mINV

1.1'st Somme +rills
could do

1.

2

3

4.

Teresa..

No Ems 1 simPoss i a g a m
8 m i 8 a a s . i Ig ei i vs m m aNI r s I= I A 0 t ix I B Na I= II PlimmoMmIlll

OM N=IMI01NO . Os a 1 r I a a r = r r a r ix riime=msowB&Nibalislma,mmImIMmoor a a mm I 0=1

write a ie+fer +o Teresa..
Till her what yout think .



Ana:

lertsa:

Ana 6.

fisSIL4L.,

5: Peel upset when

-the boss yells rne.

Me) 110 work as harol

as sr can

work hard, two I-t's nit

my fatil-k if business is bad.

I4e doesn* have to -hike iek

our on nee

lireset Risht

1. how does Ana -Peel?

. 'What can she say 4-0 her boss?

3. Do yom ever -Fee) +his way?

4. Mutt can you Say to yoor boss?



HOW do you feel?

Maria.
is not

is workin3 short shifts. Shy

makinj enough money.

She feels

2. 3Vgto has iltany bills to Pay. His

0 Car broke down. 141s rnort3ade is doe.

He -Peels

3 rraiima is 9e ++in9 ready +0 visit
her country. She will See her ftami/y

and friends soon. She feels

Li. AKA. Comp le-fed her a. E. b c'-lays

54 passed her test. 'She -Peels

Wry

5. Manmi's boss yelled at him for
mistake. at work. He feels



UNIT 3

Belonging to a Union

Your Rights on the Job
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1

DISCUSS:

THE WORD "UNION"

What does the word union mean?
What does it make you think of?
What kind of unions can you think of?
'Does union cause you to think of unity (solidarity) or corruption?

LOOK UP:
Look up the word in a dictionary. What does the word mean?
Work with a partner.

Many words begin with "uni". For example, universe, unity.
How many words can you find that start with "uni"? What do

they mean?

uni,

uni

uni

uni

uni

uni

uni

uni

uni

uni

uni



Discuss

IN YOUR COUNTRY

Did you have unions in yon "r country?

-Were you in a union in your country?

-How are unions in your country like unions in the US?
How are they different?

UNION IN MY COUNTRY UNION IN UNITED STATES

1 '").



WRITE

Write about the differences between unions in your country and
United States. Lock at the chart for ideas.

50

3



w..

DISCUSS

What is the difference between a union and non-union shop?

RESEARCH

Talk to some workers in a non-union shop (your friends, family,

etc.) to find differences.

_UNION

Example:
There is a contract

There is

There is

There is

There are

There are

There are

There is no contract

There is

There is

There is

There are

There are

There are



WRITE

Write about the differences between unions in your country and
United States. Look at the chart for ideas.



BEAD

" Work with a partner

Read your papa- out loud to your partner.

* Listen to your partner read her paper out loud .

* Exchange papers. Read each other's paper silently.

* Answer the questions.

1. Does your partner think union or non-union shops are better?

2. What reasons does your partner give?

3. Dees your partner agree with you or disagree?

: 3



7

Weekly Earnings 1985

UNION NON-
UNION

All workers 16 years and older "423 $315Machine operators, assemblers
and inspectors $377 $244A-clmimstrative support,
including clerical $33 $272

Men
$465 $383

Women $350 $262
Blacks

$359 $246
Hisponict

$364 $245
Service employees $328 $195Precision production,

craft repair
$499_$349_

_Technical and, related support $444 $391
SOURCE: U.S. Dept. of Labor Employment and Earnings, January !
I 9iin

11.1.1.1111.11.11111.1.111.1111111111'

To earn: To make (money)
Earnings: Salary, Wages
high higher highest

Look at the chart:

1. Who has higher earnings- union or non-union?

2. Who has the highest earnings?

3. Who has higher earnings men or women?

4. How much more do all workers 16 years and older make if they belong to a union?

5. How much more do Hispanics make than Blacks in Union jobs?
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Before you read, ask
some questions you have
about your dues:

1.

2.

3.

4.

5.



1°

How much do you pay for union dues in oi e week?

How much for one year?

Why do you pay dues?

Where does your money for union dues go?

1



4!: I

_ADMINISTRATIVE
&owns toennontatot
sown Kowa.
Tichowast Help
RhappA. E women
Rase Emma Town

ORGANIZATIONAL
contract m000tastnana
Srrnc of UN.%
Ovinett Ogenesetonal f twain
Ilaware%
Pvtdcoty
TrenegioNaucon

STRIKE AND DEFENSE
FUND '

HEALTH, WELFARE
AND PENSIONS

READ AND ANSWER

1. Where does most of the money go?

2. What is the second biggest expense?

3. What questions could you ask your

Steward or President?

EXECUTIVE SALARIES
AND EXPENSES

WASHINGTON OFFICE
AND LEGISLATIVE ,;"

CONVENTIONS AND
CONFERENCES

UNITED ELECTRICAL, RADIO AND MACHINE

WORKERS OF AMERICA (UE)

11 Exit 51 Street New York, N. Y. 10022
UE Pub. 398-F1-Z-12/77 041.0.81; PRINTED IN U.S.A.

1



YOUR UNION

158



United Electrical, Radio and Machine Workers of America

LOCAL 219
41180.

52 UNION STREET NEW BEDFORD, MASSACHUSETTS 02740

Telephone 993-2828

1. What is the name of this union?

2. What is the number of the local?

3. What does "local" mean?

4. What is the address?

5. What is the phone number?

1.1=mar

NAM......111.W. Rli,

IZ



Name :

l'l

Address :

What is the name of your union?

What is the number of your local ?

Who is the local president?

Who is your Chief Steward ?,

Who is your Department Steward?

When are the union Meetings?

..,11..MAIN1161.

What does the union do?

When is the next union meeting?

i C 0



YOUR CHIEF STEWARD

In your group, ask five questions you would Hike your Chief Steward to answer. One
person can write the questions.

1.

.1.........1.1 --.E,..1
2.

.....I.M.

3.

.maaa

4.

5.

1 C I



14,

YOUR STEWARD'S STORY

Here is your Chief Steward's story answering your questions about what
he does for the union:



1.

i

PRESIDENT

Ask questions you would like your local president to answer.

2.

..1....1.1.

3.

4.

.,.,/,,,..,./1,,

5.

Question Words: Who? What? Where') Why? When? How?

I f;3

/



ig

YOUR PRESIDENTS STORY

Here is your president's story answering your questions about what she
does for the union:



WHAT DO YOU LIKE ABOUT YOUR UNION?A tom. ;

I like I don't like

because because

I like I don't like

because because

I like I don't like

because because



Lb

DISCUSS

Do you think there should be changes in your union?
What are they?

1.

2.

4.

Suggestion:

Invite your Shop Steward or Union President in to class. Talk about the
changes.

Go to a union meeting with suggestions. Report back to your class.



WRITE

Write a letter to your union president or shop steward. Make
suggestions for improving the union.

24
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The flyer (leaflet) says:

You have no right to gripe if you don't use your right to speak!

Voce nao tern razao para se queixar se nao o seu direito de falar!

1. What does gripe mean?

2. What does the flyer mean?

3. When can workers speak up about their concerns?



YOUR CONTRACT



YOUR RIGHTS, YOUR CONTRACT

Talk about these words. Then match the word with the meaning.

1. Legal a. against the law

2. to leaflet b. pay salary

3. to violate a contract c. legal agreement between company and
union

4. illegal

d. workers vote to stop working because of a5. wages serious problem

6. discrimination e. Someone is treated badly because of race,
color , religion, or union activity

7. rights

f. Two sides try to get what they want8. petition

g. To hand out flyers or paper with information
9. negotiate/bargain on it

10. contract . h. by law

11. strike . i. to break a contract

12. grievance -- j. a paper people sign to shop they agree or
support something

13. picket line -
k. What you are entitled to by law

I. Workers make a line in front of the company
during a strike to keep people out

m. a complaint made when the contract is
violated



CONTRACT

If you belong to a union, you have a contract. The contract is an
agreement between company and workers. It is signed by the company and union.
Many things are covered in the contract. Who decides what goes into the contract?
How does the company and union agree on what is in the contract?

Ask your Steward or Union President to explain how the contract gets
negotiated and signed. Is it easy or difficult?

Where else do you sign contracts outside of work? What happens if you
break a contract? Bring a copy of a contract to class to discuss it.



t ".

, t .4
7 ,

All. Abr.

4.

1,. .t.
,e

01 ,.4.,:tt

.,. ..... 'A . .4t

C.
(.'S ...

" 16*, , Os ' 4
g.

A

1. What is happening in this picture?

2. What does the sign mean?

I would I'd
She would - She'd
He would - He'd
They would - They'd
We would We'd



HOME WORK

Get a copy of your contract. If you do not have one, ask your Steward.

PRACTICE

You: Can I have a copy of my contract?

Steward: Why?

You: I want to look something up.

Steward: You can look at mine.

You: I'd like my own copy.



AGREEMENT
between

COLUMBIA
ELECTRONIC CABLES,

Division of

CAROL CABLE CO., INC.
and

LOCAL 219

August 1, 1985 July 31, 1988

1. What is this?.11
2. Who made this agreement?

3. When does it end?

4. What will happen in 1988?



s°
CONTRACT - PREVIEW

Look at the Table pf Contents, for your contract. What does it tell you?
Look at the words. Make a list of words you don't understand. Look at the
Portuguese words to help you understand. Discuss these words with a
partner. Write the meaning.

1.

2.

3.

4.

5.

6.

7.

8.

9.

10.

Find other books or magazines and look for a table of contents or index.
(Idea: cookbook) Bring to class. Look things up using the table of
contents or index.
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LOOKING THINGS UP

TABLE OF CONTENTS

Artick Page

Agreement 4
I Recognition 5
7 No Discrimination 6
3 Union Security 6
4 Hours 7
5 Premium Pay
6 Holidays 10
7 Vacations 12

8 Seniority 14
9 Wages 21

10 Group Insurance 23
II Other Benefits 25
12 Safety and Health 27
13 Leaves of Absence 28
14 Plant Visits, and Bulletin Boards 29
15 Discharge and Discipline 30
IS Grievance Procedure 30
17 Arbitration 32
18 Continuity of Operations 34
19 Management Rights 34
20 Pension 34
21 Completeness of Agreement 36
22 Federal and State Laws 36
23 Termination 36

Appendix A Check-off Authorisation 38
Appendix B 39
Appendix C 42

Portuguese Translation Begins 48

IM111=1.

Artigo

INDICE

Acordo.... ...... ....... ....... 50
1 Reconhecimento ..... . 51
2 Nio Descriminacio ..... 52
3 Seguranca da Uniio 52
4 Mores
5 Pagamento de Premio 55
6 Feriados 56
7 Ferias 58
8 Antiguidade 60
9 Salirios .... .... _..... 67

10 Seguro De Grupo ..... ..... 69

11 Outros Bencilcios ............... ....... 72
12 Seguranca E Saud. 74
13 Licence De Ausencia 75
14 Visitantes E. Buletins 77
15 Deepedimento E Discipline ..... ...... 77
16 Processo De Queixa 78
17
18 Dar Continuidade Ao Trabalho 82
19 Os Direitos Da Companhia ...... .... 82
20
21 0 Que Complete 0 Contracto ..... 84
22 Leis Federais Estaduals 84
23 Duracia Do Contrato 84

Anexa A-Autoriegrao 85
Anexo B 39-40

49

Paging

1. On what page does the Portuguese translation begin?

2. On what page can you find out about vacations?

3. How many days vacation do you get?

4. On what page can you find out about fighting at work/ getting fired?

5. What is the number of the article for seniority?

6. Does the contract cover maternity leave? on what page?



Look up these things in your contract:

1. How many job classifications are there?

2. Which job pays the most?

3. Which job pays the least?

4. How do you get seniority?

5. How do you get promotions ?

6. What do you do about a problem or complaint ? (grievance)

What are the steps in a grievance?

1.

2.

3.

4.

5.

6.

What would you like to see in your c,
What would you like added to yJur coritic
How can you get something added ?

=.11==1,

of there now?

Write a short note to your Steward. Tell him or her that you would like to see
something added to you next contract. Explain what it is.



Old Contract, New Contract

How have things changed?



=ELBE
Look at these covers. One is for the first contract between U.E. and

Columbia Cable. The other is the present contract. What is the same? What is
different?

Aulmdmilf.=

AGREEMENT
between

COLUMBIA
ELECTRONIC CABLES,

I
DIVISION OF AVNET, INC.

I and

/ UNITED ELECTRICAL,I
I RADIO & MACHINE
I
WORKERS OF AMERICA (UE)

LOCAL 219

Effective July 1, 1970

dieimi
SAME, ;

..m,.

! ::: : ::

AGREEMENT
between

COLUMBIA
ELECTRONIC.CABLES,

Division of
CAROL CABLE CO., INC.

- and

-71110F

LOCAL 21?

August 1, 1985 July 31, 1988
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COMPARE

5.04 No premium ,,ype of premium pro-vided in this Article V sf.all be used or appliedmore than once, or in more than one way; andthere shall be no duplication of any kind. norany pyramiding of premium pay.

ARTICLE VI
HOLIDAYS

6.01
(a) Employees who qualify under Sec-tion 6.02 shall be entitled to pay forthe following holidays:

New Year's Day Veterans' DayMemorial Day
Thanksgiving DayLabor Day
Christmas DayColumbus Day

Beginning in July 1972 one addi-tion/I holiday shall be added to 6.01(a) at...:ive.
At i; otion. the Employer may,-Ipon week's notice, substitutei he preceding Friday for any Satur-'Jay holiday.

(d) When any of the above listed holi-days fall on a Sunday, it shall beobserved on the following Monday.
6.02 Each regular full time employee whohas completed sixty (60) days of employmentand has worked his full regular schedule thescheduled work day before and the scheduledwork day after the holiday shall he paid

12

of any kind, nor any pyramiding of premium pay.

AliTICI.F. 6

HOLIDAYS
6.01 (a) Employees who qualify under Section

6.02 shall be entitled to pay for the following holidays:

New Year's Day
Y4'ashingtori's Birthe:Ay
Memorial Da
Independence Day

Effective 1986, Independence day -will no logger he
a paid holiday. However, the day after Thanksgivingwill be substituted.

Labor Day
Columbus Day
Veterans' Day
Day before Christmas
Christmas Day
Day before New Year's Das
Good Friday

6.02 Each regular lull time employee who has com-
pleted his probationary period and has worked his full
regular schedule. the scheduled work day before and the
scheduled work dad after the holiday shall he paid for
his regularly scheduled shift hours per day up to eight
181 hours at his average straight time hourly earnings;
provided. however. that an employee who is absent on
OK day before or the day after the holiday because of
sallied illness, industrial aceider death in the
immediate family, jury duty. Union business or other

10

1. How many holidays did workers at C.C. get paid for in 1970?

2. How many holidays did workers at C.C. get paid for in 1987?

3. Do you think workers should get more paid holidays? When?



Hiring
Symbol

Classification

1410

APPENDIX B

CORDSET DEPT.

Classification and Wages

Compare

Rate Effective
7/1/71 7/1/727/1/70

P General Assembler I $1.77
H 1.87

C Set up Man Mechanic 2.55

WIRE DEPT.
P Spooler I 1.77

M Machine Operator
H 1.87

(except Extruder) 1 2.15
H 2.25

C Extruder Operator 2.60

1,87 1.91
1.9^ 2.07
2.75 2.95

1.87 1.97
1.97 2.07

2.26 2.37
2.40 2.56
2.80 3.00

C Set up Man - Mechanic 2.66 2.75 2.95

SHIPPING. RECEIVING & WAREHOUSING
Warehouse Man 2.31 2.46 2.61

M Truck Driver - Warehouse
Man 2.60 2.66 2.80

MAINTENANCE & MACHINE SHOP
C Lead Man
C Craftsman A
C Craftsman B
S Helper

S Floorman
S Laborer
S Janitor

3.50
2.80
2.50
2.15

GENERAL
2.16
2.16
2.10

I = Incentive Base Rate
H = Hourly Base Rate

3.70
3.00
2.70
2.25

2.26
2.25
2.20

Turn to the next page for questions.

3.90
3.20
2.90
2.35

2.35
2.36
2.30

Poy
l:rOr CLASSIFICATION

I General &snob ler
Boh Inn Winder
Molder
Blader
Inspectot/Tester/Packer
Ancep Operant
Hanker
Cutler Spook/

2 Arlo; Overawe CS
Braider Tender

) H. D. Molder
4 Packer Moorman

Spoolmaker Moorman

IA Maims
Mull-Candneuts Truer

Pap
Gad*

$

IA

7

9

9A

10

CLASSIFICATION
Moorman

Mach. Operaux
(Spooling & Wire Dem.)

Inspector
Inspitclor-Sample Rosen
Maintenance Helper
Sniper Twiner
Maserial Handler

Buncher Operas*,

Cable Mulli Strand

Cable, (NonIncenlive)
Braider Op./Serviceperson

Warehouseperson

Per
Grade CLASSIFICATION
11 Extruder Operaien

Set-up Mechanic

12 Maim. Mechanic B
Trailer Truck Drive/

Warehoomperse

13 Mains. Mechanir

14 Electrician

1S ToolmakerMachinisi

985
APPENDIX I

WAGES

11/1/111

I -
I.S.22 -14 A6

8/1/IM 1/1/17

1 - 11 1 - 11

11 I. .Stns sr .12- 55,16

1.4.55-13 22 14.66-15 31I 5417- -55 54

51.64-13.09 14.75 -55.21 51.146 15.10

14.12-$3.52 54.91 - -13.69 13.04--55 M.

Pi/4 -53.72 IN/4-53.99 NIA-16.15

APPENDIX a
WAGES

1/1/115 V I/86 BY 1/87
1 - 11 1 - II 1 - II
N/A- 0.81 N/A 56,11 N/A- $6.211
14.91--15.92

N/A- 56.12

N/A- 16.11
S4.98-'1.80
13.21-46.19

55.10-56.10 55.22-16,21

N/A- 16.40 N/A- 1618

N/A- 56.16 N /A- 56 .64
13.10-15.97 15.22 -56.15

55.36-$6.la $3.49-56,57

N/A-1619 N/A- 16.61 N/A- 56.87
N/A- $6,46 N/A- 16.71 N/A-- 16.94

APPENDIX S
WAGES

I - II 8/1/86
I - 11

N/A- 57.63 N/A- $7.15

N/A- 17.83 A - 111 011

N/A- 11.90 N/A- 19,16
N/A- 59.41 N/A- $9.61
N/A- 59.49 N/A- 19,77

I Incentive 1141( Lase II Hourly Bas Rase

111/117
1 - 11
N/A- $11 011

N/A- SA.31

N/A-- 19.11
N/A- 59.8)
N /A- 110.05

A lead persoa shop be paid not less than 23 cent. pr hour shove hiher clawlicalitin

I S 3



1 Name some differences in jobs from 1970 to 1987.

Practice: There is

There are

Ex. There are more job classifications.

1.

2.

3.

4.

5.

"4

2. Find your job classification in 1970. Is it there? How much did it pay

then? How much does it pay now? How much do you think it

should pay next year? In five years? . What will the union ask

for in the next contract for w Ages?



GRIEVANCE

1. What are some problems at work that could start a grievance?

1.

2.

3.

4.

5.

2. What can you say about the problem?

1.

2.

3.

4.

5.

MI



UNITED ELaCTRICAL, RADIO tz MOINE V1011:1LI 01? nMERICA SUE}

GRIEVANCE FORM

Case No.

Piling Party
Date

If applicable: Dept. Shift

Nature of Grievance:

Alm

MI.1=11

Signature of Piling Party:

Management Reply:

Signature

D ate

...M1=

M.=1

=1/..
/inal Disposition:



YOUR RIGHTS ON THE JOB



YOUR RIGHTS

Two things to protect you at work: the law and your union contract. Here
are some rights you have by law. Compare the law and your contract.

Before you read, ask some questions about your rights. Then see if your
questions are answered as you read.

ex. Can the company require me to work overtime?

1.

2.

3.

4.

5.
Aa011PliwyMmlyd

Remember: Workers have the legal right to work together to improve
wages, hours, and working conditions. They have the right to form a union, to picket,
to strike, to petition, and to leaflet.

4t



WAGES

Law: In Massachusetts, you must make at least $3.65 an hour. This is
called minimum wage.

****

Contract:

OVERTIME

Law: If you work over 40 hours in one week, you must get time and one
half for any hours over 40.

ex. Maria makes $5.00 an hour.
She worked 45 hours last week. She will get:

40 x 5.00 = $200.00
5 x 7.50 = $ 37.00

$237.00

Contract:

Law: Your Boss can require you to work overtime.

Contract:

00041 OOOOO OOOOOOO OOOOO

NEW WORDS



HOLIDAYS
43

Law: If you work in a fa%.4.ory, you cannot be required to work on holidays if
you do not want to. If you work on a holiday but it is not over 40 hours, the company
does not have to pay you overtime. If you work in other places (likA hospitals,
restaurants, etc., you may be required to work on holidays.)

Contract:

What holidays are you paid for under your contract?

MATERNITY LEAVE

Law: In Massachusetts, a woman can get 8 weeks (unsaid) maternity
leave if she gives two weeks notice. She must get her joie back wit,. seniwity.

Contract:

WORKER'S COMPENSATION

Law: If you get hurt at work, you must file a notice with your employer toget workers compensation. You can collect money while you're out of work.

Contract:

NEW WORDS

f)0



RIGHT TO SIT

Law: You must be allowed to sit if it does not interfere with your work.

Contract:

UNEMPLOYMENT

Law: Ycu can collect unemployment ii you make enough money before
you leave your job and if you are out of work through no fault of your own.

Contract:

DISCRIMINATION

Law: You cannot be treated unfairly in hiring , firing, promotions, pay,
benefits, or other areas because of your race, skin color, religion, the country you
came from, or for union arAivities, age, or handicap.

Note: Discrimination means treated unfairly because of one of the above
reasons . If your boss does not like you and fires you, that does not mean it is
discrimination. A Boss can fire a worker legally for any reason except discrimination,
(If there is no contract).

Contract: (Can the company fire you without a reason?)

NEW WORDS

I 91
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GETTING FIRED

Law: You cannot be fired because of discrimination. Discrimination is
illegal. But you can be fired for almost any other reason.

Contract:

SICK PAY

Law: There is no law that says you must be paid sick pay. Your company
is not required by law to pay you when you are sick.

Contract:

BATHROOMS

Law: There must be at least 6 bathrooms for 150 workers, and one
additional bathroom for each additional 40 people. Bathrooms must be clean, have
toilet paper, soap, and be in good condition.

Contract:

NEW WORDS



TEMPERATURE

Law: Factories and machine shops must be at least 60°F. Warehouses
must be at least 62° F.

Contract:

MEALS

Law: If you work 6 hours or longer, you must have at least a 30 minute
break,

Contract:

COFFEE BREAK

Law: There is no law about coffee breaks. Your company does riot have
to give you any coffee breaks.

Contract:

NEW WORDS


