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Disclaimer 

Use of ACE requires prior application to and registration with NYSDEC. The application can be found and downloaded at 
https://www.dec.ny.gov/chemical/54266.html. 

Once the application to use the Air Certification and Emissions electronic reporting system (ACE, also known as ACE E- 
reporting) is accepted by New York State Department of Environmental Conservation (NYSDEC) Division of Air (DAR), 
users are granted the rights to ACE and given a unique ACE password and identification. This information should be kept 
private and secure. Abuse or misuse of the system will automatically remove the applicant’s rights to use the system. 

Introduction 

This Air Compliance and Emissions (ACE) manual is a work in progress. It was created to provide approved Title V users 
with step by step instruction when using ACE to complete compliance certification reports. We welcome any 
suggestions, comments or recommendations regarding improving the content of the manual. Please send your 
suggestions to e-reporting.Air@dec.ny.gov. 

ACE is a data transfer system. This means that submitting a report through ACE does not guarantee that the submittal is 
complete, correct or timely. DAR reviews all reports and issues the final compliance determination. 

Organizationally, the following instructions for ACE are separated into in Section I and Section II. Section I is for the 
first time user. Section II is for the return user, or on-going user. Section II provides problem-solving instructions. 

Each Section is arranged by role. The role order for both sections is: 
Compliance Certification Editor (CCE)/Emission Statement Editor (ESE) initially enters the data and uses the program most 
frequently. 
Compliance Certification/Emission Statement Reviewer (CCR/ ESR). 
Responsible Official (RO) makes the final submission. 

Authorized Users and Roles 

Authorized users are all ACE users approved through the application process. All authorized users have roles assigned to 
them by the Title V facility owner and/ or operator during the application process. The roles are: 

Compliance Certification Editor (CCE) 
The CCE is an Authorized User who enters and edits the data for compliance reports. The RO may also fulfill the role of 
and complete the tasks of a CCE. 

Emission Statement Editor (ESE) 
The ESE is an Authorized User who enters and edits the data for emission statements. The RO may also fulfill the role of 
and complete the tasks of an ESE. 

Compliance Certification/Emission Statement Reviewer (CCR/ ESR) 
The CCR and/ or ESR is an Authorized User assigned ‘read only’ access to ACE in order to inspect data for accuracy. The 
Reviewer role is not a required role however DAR highly recommends that a Reviewer also be assigned. 

Responsible Official (RO) 
The RO is a required Authorized User role. A facility must have at least one RO (there can be multiple ROs) on record 
with DAR for the ACE system at all times. Without an authorized RO, a facility cannot submit a report. 

The authorized RO is any person(s) who performs policy or decision-making functions and is authorized to legally bind a 
corporation, partnership, sole proprietorship or government entity that operates a facility subject to the provisions of 6 
NYCRR 201-2(b)(28). 

The authorized RO is 
1. able to enter or edit data, fulfilling the function of a CCE or/and ESE; 
2. the only person who can submit work; 
3. legally responsible for the accuracy of all information in the form; and 
4. the only person with authority to submit compliance certification reports or emission statements. 
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Personnel Changes 

At any time, a Title V facility’s RO can contact DAR and submit an application to update or change an ACE Authorized 
User or their role. 

Requests to change or update existing Authorized Users or roles of CCE, ESE, CCR or ESR status can be done 
electronically using an email template. The email template is accessed by the following steps, 

1. Logon,
2. Go to the ‘My Facilities’ screen, 
3. Select a facility which takes the user to the ‘Facility’ screen, 
4. On the ‘Facility’ screen the user will select the ‘Need to add/modify user account?’ option listed at the bottom left 

side of the screen, 
5. The ‘User Account Modification Request’ screen provides an email template. Use this template to send a request 

to DAR to start the modification process. 

The authorized RO is the only required role. There must always be at least one authorized RO entered in the system at 
all times for a facility. 

Requests to change or update an existing RO can only be done by informing DAR of the intent to change the RO, then 
completing and submitting a new application for the new RO in hard copy to DAR for authorization. The application is 
found at https://www.dec.ny.gov/chemical/54266.html. 

DAR must accept and authorize the new RO user request before changes in the existing authorized RO will be allowed. 
To avoid potential submission delays, a facility may choose to assign more than one RO. 
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I I 
Password 

I I 

Section 1.0 
Getting Started/Initial Editing 

Each new Authorized User receives an initial confirmation email from DAR with the correct web address, a user name and 
password. This information should be kept private and secure. Abuse or misuse of the system will automatically remove 
the applicant's rights to use the system. 

If you have not received your user name and password, or if you experience any problem with ACE that you cannot 

resolve please contact DAR's Air Facility Systems (AFS) Administrator by email at e-reporting.Air@dec.ny.gov or phone at 
1-518-402-8507. 

Note: Initially, all users follow the same sequence of steps through Step 4 for both Compliance 
Certification and Emissions Inventory reporting. At Step 3 the user decides to work on either 
Compliance or Emissions reports. 

Section 1.0 
All Authorized Users 

NOTE: ACE closes out after 20 consecutive minutes without saving or moving from page to page. The user is prompted to 
sign back in. 

Step 1: Logon (Picture 1). 

Go to the web address provided in the initial confirmation email from DAR to access initial login page for ACE 

Picture 1 

An Authorized first time User completes the login using the user name and password provided in the confirmation email 
from DAR, is prompted to change the initial password and will use the new password to enter ACE in the future. 

Entering the new password takes the user to the 'My Facilities' screen which lists the facility names and DEC ID#s 
associated with that user (Picture 2). 

The 'My Facilities' screen is the program default page. A user automatically returns to this page after using the 'Help' 
option in the menu found under the Department logo. 
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Step 2: Select the DEC ID of the facility (Picture 2). 

Picture 2 

Services News Government COVID-19 

De artment of Environmental Conservation 

Selecting the facility by 'DEC ID' brings the user to the 'Facility' screen (Picture 3). The 'Facility' screen shows the permit 
numbers issued to each facility, Facility Details, and Authorized Users. The CCE accesses permits and reports of each 
facility from this screen. 

Please note: As a default, the screen as shown in Picture 3 will always appear for all users as they 
enter into the application. The Compliance Certifications Tab is first, the Emissions Statements tab 
is to the right ofthe Compliance Certifications tab. 

Step 3: Select Compliance Certifications (Picture 3). 

Picture 3 

James E Hogan .g 

Emi•aion Statements 

Air Comp-liance Certification Editor (ACED)Permits By Facility 

I *!! Iti! 
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Step 4: Select the desired permit (Picture 4 ). 

Picture 4 

Facility 

i Compliacnce Certdiealion.s 

Permi!s 8y Facdify Nf~1an,;eRespoosl)le Off'aalQCRO) 

Aa:t,honzed Users 

User 

A screen showing 'Compliance Certifications for Permit' opens below the 'Permit Number' (Picture 5). 

ti ti 
01mm1& 

Organizationally, the manual distinguishes the next steps by role and follows the order of tasks for each 
role through completion. 

The screen of each task is shown with instructions on how to continue to the next step or screen in 
order to complete the compliance certification. 

If your role is CCE, please go directly to Section 1-A (p. 6). 

If your role is CCR, please go directly to Section 1-B (p. 13). 

If your role is RO, please go directly to Section 1-C (p. 15). 
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Section 1.1 
Editing Compliance Conditions 

1.1.1 Compliance Certification Editor {CCE) 

CCE Step 5: CCE selects 'Start' listed under the Action column at the far right (Picture 5). This choice 
begins a new report. 

'Continue' under the Action column is for an on-going report. Go to page 8 for further instructions on an on-going 
report. 

Picture 5 

Facility 

Facility Details ComplMnce Ccl"tth:..a110n, 

Permils By Facility Air c omp113nee Respcne.io1eomcia1fACROl 

tl! 
0912012032 

ComPiance Cenifications for Permit➔ 1-2824; Renewal 3 
AtJ1hori2ed Users 

User .... 
Jam1» EHogan A.CAO 

Bnan McCarthy >ERV 

Kei,1nUcGarty•ACEAdm1n A.CRO 

AERO 

Mnual 01!01/2021 1213112021 01/30f2022 

Semi-Annual 07/0112021 12'31J2(l21 01/3012022 

semi-Annual 0,.0112022 06J30J2022 07/30/2022 

Semi-Annual 07e'01'2022 12'3112022 0·1/30/2023 

semi-Annual 01'°1/2023 06'30J202l 07/.30/202 3 

CCE Step 6: Select a Condition Number in the left-most column of the chart (Picture 6). Left
cl ick on a number. 

Picture 6 

James E Hogan, .Air compliance Resi,onsroie omaa1 4il' 

Compliance Certification Report Facility Home 

Report Summary 

1-282A
Renewal3 

ReOOfllno 0110112-022 • 
Pencil D&130i207? .. .. 

~ FadlltrSl)ednc 1.1oniI0,I00 6 NYCRRSubl)3fl 201•6 011\'.11'2022 06<JOl2022 U-00003 NO NO 

FacI11ryspec111c 1.1onttorIng 6 NYCRR Subpan 201·6 01/01J2022 0613012022 U-00002 NO NO 
~fil.P.2!!For SUOmlSSIOO 

~ Facility Specific l.lonilo,ing 6 NYCRR Subpari 201•6 011\'.11'2022 06<3012022 U-00002 NO NO 
@ 0 KrlO'A'l'I Et10f, 

~ 

a:; Facll1tySpecmc 1.1onno11ng 6 NYCRR Subpan 201·6 01,01.ao22 061300022 U-00002 NO NO 
,;j Vers-1on History 

;!) Facility $pacific k1onilo,ioo 6 NYCRR Subpari 20 1·6 01/0112022 06t.l0!2022 U-00002 NO NO 

fil FaCilltf Specmc 1.1onnonng 6 NYCRR sunpan 201--5 01/01J2022 0613012022 U·00002 NO NO 

Facility Details Faciht(Spacific Monilo,ino 6 HYCRR Subpal1 201 ~6 01/0112022 06O0t.!022 U-00002 NO NO 

al! FaCilJtfSpe-cmc i.1onttonng 6 NYCRR Subpan 201·6 01./0112022 06'-3012022 U·00002 NO NO 

6JI FacihttSpecific ._Ionito1ino 6 NYCRR Subpal1 201·6 OtKl11.?022 06t.l0!.l022 U-00002 NO NO 

!!; Facmtyspecinc uoniloring 6 NYCRR sunpan 20H 01.Kl1.12022 06t.30/2022 U-00003 NO NO 

llJI FacihtySpetific Uonito1ino 6 NYCRR Subpal1 201-6 01A'.l1J2022 06O0!.l022 U-00003 NO NO 

fil Fadlit} Specinc 1.IonilorIng 6 HYCRR Subpan 201·6 0 1/01.12022 06130/2022 U·00003 NO NO 

llJI FacilltrSDecific l.1oni101ino 6 NYCRR Subpal1 201-6 01J01!2022 06t.l0!.l022 U-00003 NO NO 

~ 

VlcwJPtWI I Report 

ti ti 
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Condition • 

Condition Summary 

Condition Number: 63 

Regulatory Citation · 6 NYCRR Subpart 201-6 

Permit level: 

Begin Date · 

End Date: 

validated· 

Devi ations· 

e O Known Errors 

Deviations 

U-00003 

01 /0112022 

06/3012022 

NO 

No deviations exist for the condition 
0 

James E Hogan, Air Compliance Responsible Official ~ 

Condition 1 of47 ~ Previous I Next ~ f~ Report Home 

Compliance Status 

O continuous O lntermittent O NotApplicable 

Requirement Synopsis ~~_Q~~ 

Compliance Method Description 

Not Applicable Explanation 

Separate Report Date Separate Report Description 

~----~ ~ /4 

I cancel j ~ r Save and Validate I 

Selecting a 'Condition Number' opens the Compliance Condition window shown in Picture 7. 

Picture 7 

The Compliance Condition screen is where a CCE reviews the issued permit and enters information for the first time from 
a permit into ACE. 

Data Entry 

There are two methods to enter the data. The first method, and illustrated in the following steps, is Direct Data Entry. 
The first time user is encouraged to use Direct Data Entry. 

The second method, and one usually reserved for an experienced ACE user, is mass data entry. An explanation of mass 
data entry and instructions for mass data entry is found in Section II A beginning page 31. 

Both methods require saving and validating all data before leaving the screen. DAR highly recommends saving often 
throughout the data entry process using the 'Save and Validate' option. The option, 'Save and Validate,' is detailed in 
Step 8. 
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Condition 

Condition Summary 

Condition Number: 63 

Regulatory Citation: 6 NYCRR Subpart 201-6 

Permit Level: 

BeQin Dat e· 

End Date· 

Validated 

Deviations: 

e 0 Known Errors 

Deviations 

U-00003 

01m12022 

06/3012022 

NO 

No deviations exist for the condition 
0 

James E HoQan. Air Compliance Responsible Officia l ~ 

Condition 1 ol 47 !!,I PreVious I Next ►► I"' Report Home 

Compliance status -11111111111111 
Q contmuous O tntermittent Q NotApplicabte "'111111111111 

Requirement Synopsis ~~.....2~~ 

&. 

"""'"'·"-,.. ~ 
Compliance Method Description 

Nol Applicable Explanation 

Separate Report Date Separate Report Desaiption 

~----~ ~ ~ 

CCE Step 7: Direct Data Entry (Picture 8) 
a. Select the 'Compliance Status' 
b. Type the data from the permit into the fields 'Requirement Synopsis' and 'Compliance Method Description.' 
c. Type data into other fields as necessary. 

Picture 8 

The 'Compliance Status’, ‘Requirement Synopsis', and 'Compliance Method Description' must have data entered. The 
additional fields, 'Not Applicable Explanation', 'Separate Report Date', and 'Separate Report Description' are only 
required for some Compliance Statuses. 

If 'Intermittent' is the Compliance Status for the condition, refer to Section 11-B for additional details. 

Selecting the 'Not Applicable' Compliance Status requires a 'Not Applicable Explanation.' 

'Separate Report Date', and 'Separate Report Description' are completed when there is additional information that 
supports the certification of any Compliance status. 
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Compliance Condition 

Condition Summary 

Condition Number 63 

Regulatory Citation 6 NYCRR StJbpart 201-6 

Permit Level· 

Be~n Dat e· 

End Date: 

Validated 

Deviations 

@ O Known Errors 

Deviations 

U--00003 

0110 112022 

06/3012022 

NO 

No deviations eXisttor the condition 
0 

Comphance Status 

Q contmuous 0 1nterm1ttent 0 No1Applicable 

ReQuirement Synopsis 

NOx emission upper permit limit is 80 lbs per shutdown 

:lS<IO dtaraaan l•ft 

'000 dlt naan l•tt 

Compliance Method Description 

Compliance is demonstrated using CH I S monitor and records are m aintained for 5 years. Excess emissions reports are submitted semiannually_ 

3-802 dl.w•aan l• ft 

4000 dl.-•aan left 

Not Applicable Explanation 

Separate Report Date Separate Report Description 

◄◄ Previous t Ned ►• I"" Report Home 

DetauttReauirementSvn2.~~ 

~--~l'il'I ~I -------------------------------.w--~/4="1 
"""'••a-,., T-

, cancel J g Save and-) 

Compliance Condition ~ 

Condition save and validate successful.~ 

Condttloo 1 of 47 ◄◄ Previous l Next _e,, I'" ReportHome 

Condit ion Summary 

Condition Number 63 

Regulatory Citation 6 NYCRR Stlbpart 201-6 

Permit Level 

Begin Date 

End Date 

Yahdated: 

oe.,.;ations 

@ O Known Errors 

Deviations 

U-00003 

01/01/2022 

06/30/2022 

YES 

No de•,fations eXist for the condition 
0 

Compliance status 

@ continuous Q 1ntHm1ttent 0 NotADplicable 

Requirement Synopsis ~..J!.~~ 

NOx emission upper permit limit is 80 lbs per shutdown 

Compliance Method Description 

Compliance is demonstrated using CEMS monitor and records are maintained for 5 years. Excess emissions reports are submitted semiannually. 

Not Applicable Explanation 

Separate Report Date Separate Report Descnption 

~----~ l'il'I 

1 
cancel ] g Save and v~ 

CCE Step 8: Select 'Save and Validate' (Picture 9). 

DAR highly recommends saving continuously using 'Save and Validate,' throughout the data entry process. 'Save and 
Validate' identifies and explains all errors. For quick storage, 'Save' will save all work up to that point without validating 
the data. Both are in the lower right corner of the screen. 

Picture 9 

When the data is correct, a yellow banner shows across the top of the screen with the words, 'Condition save and 
validate successful' (Picture 10). 

Picture 10 

If 'Save' is used, a yellow banner shows across the top of the screen with the words, 'Condition save successful.' 

Page 11 of 49 



   

    
    

 
 

 
 

 
 

            

 
 

 
 

 

 
  

Compliance Condition _""""'11111 
Compliance status value must be continuous, intermittent or not applicable. (C-6] ~ ------------------------

Condit ion Summary 

Condition Number: 63 

Regulato,y Citation 6 NYCRR SUbpart 201-6 

Permit Level 

Begin Date 

End Date: 

1/aHdated 

i'1 ~ 

Deviations 

U-00003 

01/01/2022 

06/30/2022 

NO 

No de.,;ations existlorthe condition 
0 

Compliance status 

0 Continuous O Intermittent O Not Applicable 

Requirement Synopsis 

NOx emission upper permit limit is 80 lbs per shutdown 

Compliance Method Description 

Compliance is demonstrated using CEMS monitor and records are maintained for Syears. Excess emissions reports are submitted semiannually. 

Not Applicable Explanation 

Separate Report Description 

Compliance Condition """"""1111 
Condition,~ and validate succeuru1 ~ 

Condition Summary 

Condlbon Number 63 

Regulalo,yertation 6NYCRRSUbpar1201-6 

Perrnil Level 

Begin Oale 

End Oatt 

Yalidated: 

Oe'<iabons 

19 0 Known ErTors 

Devialions 

U-00003 

01101/2022 

06/30/2022 

YES 

No dr.ilabons txistforthe concition 
0 

Compliance status 

@ Continuous QIn1er1T11ttent QNOIApplteable 

Requirement Synopsis 

NOx emission upper permit limit is 80 lbs per shutdown 

Compliance Method Oes01ption 

Compliance is demonstrated using CEMS monitor and records are maintained tor 5 years. Exctss emissions reports are subrrvtl:ed semiannually. 

Not Applicable Explanabon 

Separate Report Oale Separate Report Oescnpbon 

c- rm c-

Condition 1 of 47 ~ Pre.,;ous ! Next ►► 111 Report Home 

□erauit Requirement sm..2~~ 

1 
cancel ] g Save and ~ 

Contibon 1 OI 4 7 ., Pre'<ious I Next ,, I• • ._,._ 

Pefauft Requirement Syn~~ 

Errors: When there are data errors, a pink banner shows across the top of the screen with an explanation of the errors. 
For example, Picture 11 shows the error that the Compliance Status was not selected. 

Picture 11 

The CCE corrects the errors (the Compliance Status missing in Picture 11 above is now selected) and repeats 'Save and 
Validate.' A yellow banner then shows across the top with the words, 'Condition save and validate successful' 
(Picture 12). 

Picture 12 

Page 12 of 49 



Repeat entering information for each condition by following Steps 6 to 8 until all conditions have a relevant compliance 
status. The user navigates through the conditions by left cl icking on either 'Previous' or 'Next' at the top right of the screen. 
The report is ready for review by the CCR once the CCE has entered all the necessary data, selected 'Save and Validate,' 
corrected all errors, and observed the displayed message 'Condition Save and Validate Successful'. 

CCE Step: 9 The CCE informs the Compliance Certification Reviewer (CCR) that the report is ready to be 
reviewed. 
NOTE: The report can be viewed by any two (2) or more Authorized Users at the same time. 

Section 1.2 
Reviewing Compliance Conditions 

1.2.1 Compliance Certification Reviewer (CCR) 

The Compliance Certification Reviewer (CCR) is informed by the CCE that the report is ready to be reviewed. 

The first-time Authorized Compliance Certification Reviewer (CCR) User completes steps 1 through 4 on pages 2-5 of the 
manual. This page begins step 5 for the CCR. 

The CCR reviews the data entered in ACE by the CCE by following steps 5 through 8. 

CCR Step 5: Select the Action, 'Review' (Picture 13) 

Picture 13 

4 w 
RI( 

Services News Government COVID-19 ATE 

De rtment ofEnvironmental Conservation 

James EHooan ~ 

Facility 

Fac1lrly Details Comp!ianee Certifio.:•tion , 

Permits By Fac~tly "'r Cornphanoo Cer1:16cailon R"'1e'n r V,.CRV) 

ti ------01J11}2016 09!.l0!2032 

Annual 

S.mi.A,nnoal 

0 110 1,2021 12131/2021 

07J011202t 1213 112021 

ti 

Authorized Users 

User 

Jaroes E Hogan 
01/lor.!022 0t,,erdue 

Bnan l.lt.Carthy 01/3M!022 o-,erd &1e 

sem1-Annua1 0 1101/2022 06/30/2022 01130!.2022 overoue 

seml•Annu31 07/0112022 12tl1/2022 011)0/2023 NOi Started 

S9mi-Annual 0 1/0112023 06/30/2023 07130!'2023 

Kmn ).1cGarry-AC'EA.dmm ACRO 

CCR Step 6: Select a Condition Number in the left-most column of the chart (Picture 14) 

Picture 14 

Compliance Certification Report Facility Home 

Reporl Sul'Mlc1ry 

1..2824 

_. oown1oad Template Vlcw/Pl'll'ltReport 

Repo,rt T,'Pe. Semi-Annual 

Reportin g 01K> 1120Z2 • 
Period 06J30.12022-

Status: OtJerCl.le 

Oveoa1e: 07i30J2022 

.ll. 1 Known Errnrs 

" Version H1slo!'f 

Facrnry Speant uonllM ng 

FaOlifr SDeOlic Uoniklrino 

Faa llt)' Speant 1.1on1tonng 

FaOlit)· SpeOli c Uonitorino 

ti ti 

6 NYCRR Subpart 201~ 

6 f.JYCRRSubpart 201-6 

6 NYCRR Subpart 201~ 

6 HYCRRSubpart 201.(1 

ti 

01101120?2 

01$0112-022 

01,01.120?2 

01,0112022 

ti 

06/30/2022 

0613()12022 

06/30/2022 

0613()12022 

U-00003 

U-00002 

U-00002 

U-00002 

ti 

cononuous 

ti 

NO 

NO 

NO 

" 0 
1'10 

NO 

YES 

ti 

"o 
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Condition • 

Condition Summary Compliance Status 

NolAppHcable • 
Coodilion Number 63 

RegulatOl"yCitalion: 6 NYCRR Subpart 201-6 

Permit level· 

Begin Date 

EndOat e 

V31idated 

Deviations: 

@$ O Known Errors 

Deviat ions 

U--00003 

01/0112022 

06/3012022 

NO 

No devialioos eXist for ltle conelili on 

-'i Continuous Intermittent 

or and records are maintained for 5years Excess emissions reports are submitted semiannually 

Not Applicable Explanation 

Separat e Report Date Separate Report Oesaiption 

James E Hogan, Air Compliance Certification Reviewer Qi, 

Condition 1 ol 47 ◄i Previous I Hext ♦1 E RePonHome 

Selection of a 'Condition Number' opens the Compliance Condition window (Picture 15). Please note that this page is a 
read-only status. 

CCR Step 7: Review of Condition. 
1. Review the page to make sure the ‘Compliance Status’, ‘Requirement Synopsis’ and ‘Compliance Method 

Description’ fields on this screen are complete; 
2. Review information in the ‘Requirement Synopsis’ and the ‘Compliance Method Description’ fields to make sure 

the data is correct and relates to the Regulatory Citation listed in the Condition Summary, and 
3. Inform CCE of comments or any issues that require further appropriate action. For example, if ‘Requirement 

Synopsis’ does not describe the Regulatory Citation accurately. 

Picture 15 

CCR Step 8: Send any comments to the CCE for further appropriate action. 

If there is an issue, the CCE may edit the report or may discuss possible outcomes with the CCR in order to resolve the 
issues. 

CCE Step 9: Complete/resolve the appropriate EDITS suggested by the CCR. When all issues are resolved, the CCR 
informs the CCE the report is ready for submission and the CCR's job is complete. 

CCE Step 10: Once a report is successfully validated, the CCE informs the RO that the report is ready for 
submission. 

The CCE may also 'flag' the report for submittal for a RO so that the RO can easily access the report. To flag a report 
from a condition, go to page 25. 
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Section 1.3 
Editing, Validating and Submitting Compliance Conditions Reports 

1.3.1 Facility Responsible Officer (RO) 

This section applies to the Submission Process for first time users in the role of Title V Facility Responsible Officer (RO). 

The first-time Authorized RO completes steps 1 through 4 on pages 2-5 of the manual. This page starts with Step 5 for the 
RO. 

A11 Comp11anni Respons,ble Olfmal (ACRO}Permits By Facdfly 

Please note. The RO is the only role/person with the capacity to submit a report or amend a 
submitted report. 

Step 4 was selecting the permit at the link pictured here: 

Facility 

f,cility Details 

AL:lhoriztd U111s 

User .... 

••
01/11/2016 

~ 

RO Step 5: Select the Action 'Continue', if this report has already been worked on. (Picture 16) 

Picture 16 

Facility 

Facility Details 

Authorized Users ii 

user Roce 

James EHoaan ACRO 

l:Jf'IM tA«:anhy AE:RV 

t<Wlll l.lcCarrr• /o.CE Mm1n ACRO 
"ERO 

ff 
0111112016 0912012032 

semi-Annual 07"'1/2021 12f31/2021 0113012022 overdue 

Semi-Annual 01/01/2022 06(30f2022 07/300022 0,e,due 

soml-Annual 07~1'2022 12131/2022 0113012023 NOI Slar\Qd S1a!l 
semi-Annual 0 1-"31/2023 061)0(20?.3 07/JOl.2023 

The RO is now in the Compliance Certification Report screen. 
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RO Step 6: Select a Condition Number found at the top left column of the chart (Picture 17). 

Picture 17 

Compliance C@rtification Report FacibtyHome 

Report Summary 

Renew 

Report l:tl)e. Semi-Annual 

Reporting 01A)1/2021 · 

Penolf 05130i2011 .. 
Sta!us. Beino hnended 

Faciht/ Speof1c Uoni1onng 6 NVCRR Subpan 201·6 01J01J2021 0St30t2021 U-00003 Continuous YES YES 

F acilit-,SpecificUoni!orino 6 NVCRR Subpart 201·6 01J01J202·1 06!30/2021 U-00002 lnli rmilt.int YES YES 
oue ome· 0 7/l0,'2021 

UoAJo.&-0or1 Ear Submnmoo 
F'8dllt,SPedfiC tA Of1i10fiOO 6 NYCRR Suboan 20 H 01J0112021 06'3012021 U·00002 COOllOu®S YES YES

GJ o Known Errors 
FacmrrSpecmcfl on11or1ng 6 NYCR R Sutipan 20 1·5 01JD112021 05/30(2021 U-00002 continuous 0 YES YES 

~ version 1-f!stor/ 
F acillt,Speofic IA cni1onno 6 NYCRR Subpal120 1·6 01,01,2021 06'3012021 U-00002 Continuous YES YES 

F adllt; SPQCitiC tA Ot'll!0rino 6 NYCRR Subpan 201•6 01>0112021 06/30,2021 U-00002 Cootinuous YES YES 

Facility Oe1ails i:-aolltfspeoric r,10I111onng 6 NYCRR Sub-pan 201·6 01J01J2021 06/l012021 U·00002 continuous YES YES 

FacihtySpeafic Uom1onng 6 NVCRR Subpan 201-S 01!0112021 OGrl0/2021 u -00002 Continuous YES YES 

Facilit(Specific,~ ooilorino 6 NVCRR Subpari 201·6 01}011202 1 06'30/2021 U-00002 Continuous YES YES 

F acmt, soednc uooilorino 6 NYCRR Svbpan 201·6 01,0112021 0613012021 U·00003 continuous YES YES 

Fac11Irrs pecmc fi on11orIng 6 NYCR.R Sub pan 201·6 01>0112021 061JOl2021 U-00003 continuous YES YES 

Facil!t,Speofic f.fon1!onno 6 NVCRR Subpal1 201-6 01>01,2021 06fl012021 U-00003 Continuous YES YES 

Fadl!t'YS09CirlCIAoni1oriOO 6 IWCR.R Soboan 201-6 01>0112021 06130f2021 U-00003 COt'lti!lUOIJS YES YES 

Selecting a 'Condition Number' opens the Compliance Condition window (Picture 18). 

Picture 18 

James E Ho93n, Air compll3noo Responsible OfflC131 e 

Compliance Condition ~ conclltJon 1 0147 b••"°""°"'" 
Condl11oo&Jmm3ry comp11ance Status 

O con11nuous 01nmmment O ts1ot App11cable 
Condition Numti<w 63 

ReoulatorrCtlation: 6NYCRR Subpart20 1·6 Reau1reriient S,Oopsis Oefautt Reou1r1meoI $'Im!~~ 
rermlt Le\lH U-OIH>03 

Begin Date 011.01'2022 

EndDate 0-6130/2022 comi,Uance l.\eihod oe1cnp11on 
1/alidat.-d. NO 

oev1a1I0.ns· 

@ O Known Errors 

Nol Applicable Elplanation 
__________________________________4. 

Oeo.istions 
0 

No de'flabons exIs1 fo, 1he coodlbon. 

The Compliance Condition screen is where a RO either reviews the CCE's work or personally enters the information from 
the issued permit into ACE. 

RO Step 7: Review/Enter information for 'Compliance Status', Requirement Synopsis', and ' Compliance 
Method Description' (Picture 19). This is known as Direct Data entry [Refer to CCE Step 7 in Section I]. 
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Compliance Condition 

Condit ion Summary 

Condition Number 63 

ReQUlato,y Citalioff 6 NYCRR Subpart201-6 

Permit Level: 

BeQin Date 

End Date: 

validated 

De<,;ations· 

@ O Known Errors 

Qe<,;ations 

U-00003 

01/01/2022 

06/30/2022 

NO 

No deviations exist for the condition. 

Compliance Condition 

Condit ion Summary 

Condition Number 63 

0 

ReQulatory Citation 6 NYCRR Subpart 201 -6 

Permit Level. 

BeQin Date 

End Dale: 

validated 

Deviations 

@ O Known Errors 

Deviations 

U-00003 

01/01/2022 

06130/2022 

NO 

No deviations existforlhe condition 
0 

Corrpliance status ~ 
Q continuous Q 1ntermittent Q Not Applicable ~ 

Requirement Synopsis 

Corrpliance Method Description 

Nol Applicable Explanation 

Se~arate Report Date Separate Report Description 

James E HoQan. Air Compliance Responsible Official ~ 

condition 1 of 47 !!) Previous I Next !!;I I=. RePort Hc,me 

Qetauit Reau1rement Svn....2~~ 

~ ---~ ~ ~ 

Compliance status 

Q continuous Q 1nterm1ttent Q NotApplicab!e 

Requirement 8)-nopsis 

NOx emission upper permit limit is 80 lbs per shutdown 

39-4Cldtara<Hn l.tt 

4000 charad.-s lafl 

compliance Method Description 

Compliance is demonstrated using CEMS monitor and records are maintained for 5 years. Excess emissions reports are submitted semiannually. 

3802charad..-s l.-ft 

4000 ct,..-lld.-s lafl 

NotApphcable Explanation 

Separate Report Date Separate Report Description 

Condition 1 of 47 1◄ Previous I Next ~ , ,. RepQrt Home 

Default Reauirement SVfillosis/Comnliance Met!'lod 

~---~~ l~ .. ,-,-.,.-,-.-- .. ,------------------------------,ca- nce1--) ~-.. -.. --.... -1:-.~nd~v ..... -.-,~~ 

Picture 19 

RO Step 8: Select 'Save and Validate' option located in the lower right corner of the screen (Picture 20). 
'Save and Validate' identifies all known errors and explains any problems. 

DAR highly recommends using 'Save and Validate' (Picture 20) continuously throughout the data entry process and before 
exiting any screen. 

Picture 20 

If there are no data entry errors identified, the screen will show a yellow banner across the top of the screen with the 
words, 'Condition save and validate successful' (Picture 21). 
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Compliance Condition _,,,,,,,,,,,,;/ 

Condition save and validate successful.~ 

Condition Summary 

Condition Number 63 

RegulatoryCli:abon 6 NYCRR SUbpart 201-6 

Permit Lewi 

Be!Pn Date 

End Dat e 

Yal111atect 

Ol!\llabons 

(3 OKnownErrors 

De'liations 

U-00003 

011'0112022 

06/30/2022 

YES 

No deviabons e»st for lhe condmon 
0 

Compliance Stab.Js 

® Continuous O Intermittent O Not Applicable 

Requirement S)nopsis 

NOx emission upper permit Hmit is 80 lbs per shutdown 

Compliance Method Oesaiption 

Compliance is demonstrat ed using CEMS monitor and records are maintained for 5 years. Excess emissions reports are s ubmitted semiannually. 

Not Applicable E.xplanabon 

Separate Repor1 Date Separate Report Oescnpllon 

~--~rm 

Compliance Condition _""""""" 

Compliance status value must be continuous, intermittent Of not applicable [~) ~ 

Condition Summary 

Condition Number 63 

RegulatOf')' Citation 6 NYCRR Subpart 201-6 

U-00003 

0110112022 

06130/2022 

NO 

Compliance status 

0 Continuous O Intermittent O Nol Applicable 

Requirement Synopsis 

NOx emission upper permit limit Is 80 lbs per shutdown 

Comphance Method DesCrtplJon 

C ondll.1on 1 of 47 !!J Previous I Next ~ I.:, Report Home 

QefaUlt Regy1rement SynopsiS/CQmpliance Meltlod 

cancel) ~ Save ;IM V-1.ate j 

Cond1bon 1 of 47 !Y Pre-wious I Next 11 I• •- Home 

~~ 
Permit Level 

Begm Date 

End Date 

Yalidated 

De-.iabons Compllance Is demonstrated using CEMS monitor and records are maintained for 5years. Excess emissions reports are submitted semiannually. 

il. ~ 

De-.,ations 
0 

Not Applicable Explanati on 

No de'Jlat1ons eXist for the condition 

Separate Report Date Separate Report Description 

L =--:J rm 

cancel) ~ Save and Validate] 

Picture 21 

Any errors found by 'Save and Validate' are explained in a pink banner across the top of the screen (Picture 22). 

Picture 22 

The RO corrects the error by entering data into the ‘Compliance Method Description’ text field and then repeats 'Save and 
Validate.' The screen will show a yellow banner across the top with the words, 'Condition save and validate 
successful' as seen above in Picture 21. 
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Once the RO has entered all the necessary data, completed 'Save and Validate,' corrected all known errors, and the 
screen displays "Condition save and validate successful," the report is ready for review. 

RO acting as CCE may inform the CCR that the report is ready to be reviewed. This is an optional step. 

The CCR (if one is involved): 
1. Reviews the data entered into the system (see steps 4 through 6 beginning on page 11 ) 
2. Sends any comments to the CCE for further appropriate action. 

RO: 
1. Completes/resolves the appropriate EDITS suggested by the CCR 
2. Determines that the report is ready to be submitted. 

The RO has the same editing capacity as the CCE so they may override all previous edits and make needed changes to a 
report before submitting the report through ACE. 

NOTE: Submission of an ACE report to NYS'DEC Division ofAir Resources certifies that the 
Responsible Official has reviewed the electronic report being submitted in its entirety and agrees to the 
validity and accuracy ofthe information contained within it to the best oftheir knowledge. 

Section 1.4 
Submission of a Compliance Certification Report 

Once all the necessary data is entered, 'Save and Validate' is completed, all known errors are corrected, the screen 
displays 'Condition Save and Validate Successful,' and the report is reviewed, the report(s) is (are) ready for submission. 

The RO accesses the report by completing Steps 1 through 4 on pages 2 through 4 of Section I in the manual. 

RO Step 5: Select 'Continue' under the Action column (Picture 23). 

Picture 23 

Facility 

Facility Details ComplloU1ce centflu·uon, 

Permils By Fscility A!r Compuanee Respc,nslb!e-Offlc!31 rACRO) 

01111.12016 09f20'2032 

AU!hori2~ Users ~ 

user Role ,. t i 
James EHog an ACRO 

Ml'!t1af 01,0112021 12}31/2021 01/3012022 
BnanMcC3rthY ,ERV Semi-Annual 0711)1'202·1 12J31i2021 01n 0t2022 
Ke"1n UcGarrv. ACE Adlnl n ACRO semi-Annual 01AiH2022 06'30J2022. 0 7/ 30/2022 

AERO Semi-Annual 07KW2022 12>3 112022 01/30/2023 

semi-Annual 01ro11202J 06J301202l 07130/2023 

'Contjnye' takes the RO to the Compliance Certification Report screen (Picture 24). 

RO Step 6: Select 'Initiate Submission' (Picture 24). 

A menu that includes the options: 'Download Template,' 'Import Report,' 'Validate Report,' 'Init iate Submission' and 'View/ 
Print Report' is above the Regulatory Citation box on the Compliance Certification Report. 
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Picture 24 

RK 
Services News Government COVID-194 ATE 

De artment ofEnvironmental Conservation 

t-10111-1! H~Jti <.hanl!l: P-.i.H ...,o, c1 Loeout ACE ELECTRONIC REPORTING 

t James E Hoosn.>ir ComDlianoe Responsible Official ~ 

Compliance Certification Report fatitlfyHome 

._. oown!Ood TemplOte - • lmportfteport ~ V•Heklte RePOn. ~ 1n1tiote Sttbmtui,on VICW+'f'rlnt RePOrt 
Reper! Summary 

1-2824 

Renewa'Tf 

Rerx,<tTrtie Semi./Vl(l!J:.tl 

Reporono 01J01.f.l022· 
Period 06130,~022 

Faautyspectnc uon1tor1n9 

ti ti 
S10tu$· overdue 

6 NYCRR suopart201·6 01AJM!022 06/3012022 U-00003 connnuous YES NO071'3012022 

A window showing the Submission Agreement appears (Picture 25). 

Picture 25 

ompllance Certificatlon Report F3<:MiYHome 

Report Summa,y 

1 282• 
Rane-wan Report Summa,y 

Down < I rt rt 

suom1ss1onAOreement 

V..hdat~ A~ rt tn Sub 1ss 

-------------
R9POl1 T1l)G SQIYI -Mr,ual D Iam tne O'tiner or tile acoount usea to oertorm the eiearonic survnlssion ;:ind s1ona1ure. 

Reror,no 
Pe,1od: 

0111)1'2021 · 
061300021 

~-:i;~..a,"'3 ___ 

D In~i.•e p101ect8d lhe acooun1 ae<klntials and am In comollance"ith lhe su~cr1oer A<1reem901. 

0 I have the au thority to sub ma the da!a on behalf of!he fadlit, I am 1ep1esentino. 

<< < 12~~ 

=• BeingAmendea 

07fJ0/2021 

Unflag ReP-ortFor Su.om.:~s,on 

(iJ OKnown Error.s 
Ve1s1on t-i,story 

Facility Details 

Report TJOG semi-Annual 

Rcportmo 01101rzo21 -
PerlO<t 

status· 

Toial 
Condi!lons: 

TO!al 
Oe\'lations 

05/3(11'2021 

BemgAmenMd 

07/JCh'2021 

47 

0 I agree lha1 p10V1din9 tile attount cre d:emi3ls to sign 1he su!lm1ss1on document con stitutes an 
electron1c 51onmure eQUh'alenno nT/'hm:ten s1onature 

O I understand 1h1s ;anestabon of ract perta ins tci tne 1mp1emen1a11on, ooerslgm, ano e.ntorc:emen1 of a 
reoe ra1 en✓i1onmen1;:i1 orooram alld must oe !Jueto tileties! or m'J IQ'I O'lrle® e 

0 1 agree lhallhe current auoien11cauon a-eoer111a1s na-;e n01 been comprom1s ecs nrmor a1 any11me pnor 
to tM surxnission. 

0 I ha\'e re-..,ewed the electronic repon being submttteo: tn Its enflrety. 3nd 39ree to the V3llCSII)' and 
accu,acy or Ille inrormalion00111a1neawitnin ilto the:oes1 or my mowloooe. 

CHO(~to ~ewtne electron1creport 

.. .. 
YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 
VCA ""-

• 

RO Step 7: Certify the Submission Agreement (Picture 26). 
1. Read each item in 'Submission Agreement' and check all corresponding boxes. 

a. In completing the Submission Agreement and electronically signing it, the RO attests 
i. that they are who they are, 
ii. that the electronic signature is equivalent to their written signature, 
iii. they have the authority to electronically sign and submit the reports, 
iv. the submitted reports are in compliance with the Subscriber Agreement, and 
v. that they have the authority to sign the submission agreement and that the electronic signature 

is equivalent to their written signature, attest that the information on the form is true to the best 
of their knowledge, that they are subject to criminal penalties if they knowingly submit false 
information, and that the authentication credentials (user name and id issued to validate users at 
logon) has not been compromised.1 

1 The Submission Agreement is a legally binding agreement signed and notarized in which the Responsible Official attests to the NYS DEC that the 
submitted fonns are in compliance with the Subscriber Agreement. 

2. Select 'Next' in the lower right corner of the 'Submission Agreement' to submit Certification 
Agreement. (Picture 26) 
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______ 

Picture 26 

----------------------------------------------------~.,.,.=~s= oan.AtrCornlJ(1ancl!~cfi1 

Compliance C~rtification Report 

Report Som'""")' 
,c 

1-21124 
Su!k'l'1lss1onAgreeme-01Rene· 3rJ Repon Summa,y 

t -2824 !I I am Uie 01.11Tie1of Ille accoun1used to perfo1m the ,1~01on,c subl'lllss,011 and , ,onature. 

Repol'!lno Ot.l0-1'2021 Renewal 3 
!II I have l)(O!ected lhe aooounl credenlials 30dam Inooml)lianctwith lhe S11bscri1>er"greeme01Period O(.i30r'2021 

RODOflTY~. 5"ml..,,_Nlu31 
!2 1have1ne aU'lnorlt)'to suomn the data on cenairot the1aol!t/ 1amrecres enuno.Repol'llng 01.\l1ml21· 

Petlod 06130/.?021 ea I aoree lhat p10Y1!11no the ;JQOOUnl credentials to s,gn the su'!.lmission <1owmen1 conslill•les an 

siarus: ~•noA.'liendea e!ecironlc signature equl..alent 10myw11tten slgna1ure. 

l9 OKOOW1\ EfT0tS Due Date 07130f2-021 !a I un<1e:1&tand 111,s all6&1abon oftactP'!'ria,ns to ihe,mplementalion, O'l81Si9t1t. an<I enfo1c.ement of a 
VQ1siOll l-llSl'3rt 1edera1err,1ronme.nta1program anamust beuue 10 lhebes.t er mr t:nowieoge.

Tola! 

COnd tlOOS " l!2 1aoree 11181tne currentau1henocauon credeoGals h!l'lt 11ot tieen oomoromiseanoworatarr, Hme orior 
1c!he s.ubm1ss1on.Total 

De1iallons !a I have r~ewed 1rie elecii0fllcrel)0'1 being s11!lm11tedIn Hs en11re1y and agree 10 lt'levaliclil}'and 

aocotacyCit the 1nrorm311onccnta1nedwitn1n ct to IM tlest ormymo-,.,ledQe. -..I~ 
c 11c1thereto•AeH lrleelectron1c report. , y 

ca;;;;;) l•ex;:;} 

o..,.. 

11 FacllitrS0eofic Monitormo 6 N'l'CRR Subpart201·6 01>01'2021 06i30'2021 U-00003 Col\bnl.lOUS 

:u Fattlib'S0eofic Monitormo 6 NVCRR Subpirt201-6 01JOtl2021 0030'2021 U-00003 Conbnuous 
10ntl,-'I~ - ""''·'"'"' 

filCllity Home 

• .. • 
YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

'llaS '1<:S 

'llaS '1<:S 

'llaS '1<:S 

YES \'ES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 
·----

This brings the RO to a Submission Signature screen. 

RO Step 8: Select the 'Request Sjqnature Token' option (Picture 27). 
A Signature Token is a digital keythat ensures a secure electronic submission of the report. 

Picture 27 

Compliance Certification Report 

Repo,ISunvna,y 

1-2821 
Renewar"J Reporl Summary 

Rep0t1 r ,·~ 5emi•Armu&I Cllckb.im to'Ae-w 1nee1ectrco1crepon. 

Retorano 01/01.'Zi)21· 
I ce-ltlfy ll'latl h3\re ooc ...101ateo any tern, in «r11:1ecsronic Si9nalu1e Agreemen1 ailcl lhatl am olherwlse

Per101t 05130)2021 
wilhou1arr,reason to eeue~e trKll lheoonne1eouam,-ormruserio and/Or passworo fl<h'E! tieen oomofOmised 

Slah.Js & ,no A,ien(le-:J nowo, at anrtirne p<io110this submission I understand lhatth1s attestalion of rad P~ l<> " • 
1mplemenlabon. oveisight and enfo1e11mentol a fede1a1 &rMronmental proo1.1m an tll.le lothe 

om0.1:2021 Oest01my knOWl-90'Q~. 

.l.l!!lla!l 8S!PortFr,r $,Jh;,, " !i'OO 
SignaturH Ol<en Jl!.queSISl~ I8 0KfloM'I Errors 

.& Version Hi31or1 

4il
.ZMJcr.•r!~'e!l 

6NYCRR&n,part201~ 0 1101'2021 06002021 U-OOOOJ. cononuou9 

ReportTnie: 

Reporting 
Periott 

snrus: 

Due Date 

TOia! 

corn1uons 

Tota-I 
oe.1a11ons: 

Semi-Annual 

01/01/202 1· 

0613-0Q021 

Belr'lo>.menc:~d 

-0}'30fc!021 

" 

• 

Fattlltfs~cr.tonnonno 

• ... 
YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

rrs '1<:S 

YES YES 

YES YES 

YES YES 

res YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

YES YES 

'-'1L----------...1.---'>'----1 6 N't'.C8R..Suocart2oi&.....0.11:1UJ20 YES-YEEaclllkSD9alk.MODllorina .6l30.l202:1---.lbOOO:Ol.-COAllnun!w;1&------''-----

A yellow banner appears that indicates the email was sent (Picture 28). 

racil!r,Mooie: 
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Picture 28 

• • 

C<>fflplianc:e Certification Rtp<>rt 

.< 

lhcoitt,tt l•~Mlllill 

1top,oi,1n 1,1 111~1,m,. 

,_ """""'' Stmt.Wll.lal 
~~ hu!IJ"'Mr,,,H 011)1«12:1 

Ol•O-''t trno.<2n1 ictttf)'.,._ll'IMI\Ot~_.1lfffllill fflf81CNdC$1!11'13Uft~"l'lf flllll'ICIIPIS l ll"letlftwq.t 
fdhOIA.an,,u,on10 tielltw aallh• COl'IIIIIC~oflni)'IIHfO~O,')f i)M$ll'Old ""~CO~>mln o 

atlnt>Mtl'IOtOU,l\iO~a!SIII -· /IOWO, ,C~lffl•&ll'•OIIOIJliSNOf!IISs1on. 1u1~1h31ni~ ~()l'l- l:l(tptrtlrns •tn11 
---t,11'1:0f\-•SiJhl.-~tNlll!ol • hd•..i•M...,,..,,.. p,o,ci,•"'_,,d .,,,..s lO......hl•fe o~CM<, 07J»ll021 
ot$.10f" 'n,'~ ... 

""'"'" 
c.,.,.,. 

Can<dl fltl<t> 

u r~SPfCIAClloMomo 61i'l'CftR~~1.'11!01t20:21 COl'lllnlouf 
rM>Mttp♦-Cll-t GP~~:01-4 Ot..Ot«o, e~....... 
r~~•Oflelk>nllon\O $tnCftfUt..e~»1.e 01.Q1f202J c-, 
J~$&,ta&e tl,)NtOU'IQ 15N'ICfl:flt~2)1,9 ()1,01r2021 -· 

"' "' ,., "' .,.,. 
'"'.... 
"' ... 
''".... 
"' ...."' 
"' "" 
...."' .,., 
.... 

VO .... 
Y£$,.. 
,.. 
vrs 

"'' "-" ,.. ,.. ,,. .... 
, 
YE$ .. 
YES ,,,. .... 
,CV ,.. 
vu 

A Signature Token is automatically sent in an email to the email address listed on the initial application for the 
Responsible Official. (The token is high-lighted in Picture 29. ) The RO has 30 minutes before the signature token expires 
to submit any reports with it. The time begins when the email is sent and is reflected within the body of the email. 

Once the Signature Token has expired, a new Signature Token must be requested. This usually requires a re-log-in and 
reinitiating the submission process, Step 5. 

Picture 29•
NYS DEC Signature Token 

~ Reply «) R<pyAII ➔ '°"""dA NYS OEC SER Administra!or <ser@dec.n,.gov> 
fn9/16/10U l;!S PM 

Unique Si9noture Token. Copy ond 
Pas t e lnte> the ~CE Si9n•h,1ro Spaoo, 

9 ro 

then CU~k NeKI: -TheNYS CEC sewre olectronlc r,po<ting system gtnerated the followingsignature token for yoo on Sep 16, 20221:15:ll PM. 

ERS-R8TVV/lA8llS$VFONC009U6A.E7LTOC88VN86'W216SCIOAJ1PSJRPPYOX60FGT4JUOZJO llTV764YYX705HIYCVU,1L06l71444CHMXP6RQV76EGRS6AK9JEKSlCVOEU6G6E3GE6R03l)K 

Thl.stoken ~.n "used to s11n rtPQrt submissionsuntil $tp 16, 2022: 1:4$:21 PM EST. Please use tht oroYldtd sl(tlaturt token on the appli~ti::>n's submission s1e-nat11rt PfRt, lft~ 
SigNturt tokentxplre-.s, simpty request a replacement. 

tf '(OJ havt any questions about tM sig\ature tot:tn °' NYS OEC e-lectroniC slgt\ltureproc:tSS, pltaw <0ntaa us. 

I 

RO Step 9: 
Select and copy the 'Signature Token' from the email. 
Hold down the left button on the mouse and move the mouse across the 'Signature Token'. (Picture 30) With the mouse's 
cursor over the highlighted token, right-click. In the menu that appears , left-cl ick 'Copy'. 

Picture 30 

NYS DEC Signature Token 

~ Rept,, «') R.f$'lyAll ➔ forw1tdA NYS OEC SERAdminsuator <Str@dtt..ny.gov> -• T• 
Tht NYS oec St<Vre eiectrQQ1c report1nc syst em ae-ne-ta1ea the 1ot10w1n, sl(nature 10Ken to, vou on SE-p 16, 2022 1:1s:21 FM. 

fft,ttlSJVW.lA31fS)VB)NCOO,,VOAE-7l'TOC38'1N88W110SCJOAJle3Jflll'PYO.XOOfGl4JUOlJ0.1Z1.V704.f.YX7Q.SHIYWU!Ul00-11.1...444CHMPORQ'004:.~,JE.K)£0:0fUOG0£3GEOR03IOKl 

This token can be used to slg.n repon St.lbnllsSloos until sep 16,1022 J:4,:2l PM tsT. ~a.se use tht pro--'ded Signature toten onthe appUcaOon'sSUbf!UsJon Signature page, 1rthe 

signnure ;ok.eneiq>ires, si"1)fy request a repltc:ement. 

IfY0iJ have any questions about tlte signature tokenor N1S DEC electronic slgnatu.re p<ocess, please con tact us. 
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In order to avoid errors DONOTattempt to type this Signature Token into the Signature Token 
window. Copy andpas te it into the 'Signature Token' field as shown in Pic tures 30 and 31. 

RO Step 10: Copy and Paste the Signature Token into the Signature Token window. 
With your mouse's cursor in the 'Signature Token' window, right-cl ick. In the menu that appears, left-click 'Paste' to put 
the copied Signature Token into the window (Picture 31 ). 

Picture 31 

Report 

X 

sucm1s91on s ignature Ropon Summary 
Jhe sign.alure ta>;en was gene--1;;,ted a(ld sen1 to )®r email acoount This token can be used to sub«111 any 
rep<in dunng :he ne:i:t 30 minU1es. 

Chdl: here to v1ffl 1he electronic report 
Reportmo 0110112021 • 
PeriO<f 06130/2021 I ceniry1T1a1 1na•.-e notiAolatM an) te,m in m) 8 eC1ronicS1ona1ure A.oreemen1aflCI mat I am Olll{UW.ise 

" i tllout any reason 10 OOll&Ye that the connosnt1a!11Y orm:, useno anCl/or oasswouJ ll;}l.<9 bHn oomc.romlSM 
Status. ee1n0Amonel8a now orat any umo prior to tnls &uDmission. 1 une1e,stand 1nat m1s attes1au0t1 Offact04nains 10 tne 

1mo1ementaoon. O'.IOfsiclll. ana enrorcement ora fedGra1srMronmonta1 prooram ano must bo true to tneOue 0 al8: 0713012021 
b9St 0fm~ltl'IOW!8008. 

Tc!al 
Condioons: + Signature TOke-n Request Stgna!Ur0 To~en 

XUYYBWV5U8SDWOZWLT5R888ETIXGNHF080 P6BVRAN918JLA3A5X6HPZSGSGZPZBBZH16GFN 
351XG6TVOE 

l a1al 
OC\181I0l'IS. 

Fao1n:, SDeCJ!lc MonllOrlno 6 NYCRR sur,part 201·6 01101'2021 06/30,12021 U·OOOOJ con11nuoos 
Fad 11ty Speelllc uo n 11:or1no 6 NYCRR Sut,part 20HI 011()112021 06/30J2021 U·OOOOJ C0011nuO<J> 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

RO Step 11: Select 'Next' found at the bottom right side of the screen (Picture 32). 

Picture 32 

0 , 
0 

0 

Report 

Report Type: Semi-Annu al 

Reportl t,I) 0110112021 • 
Pe1iod. 06/'30/202"1 

Status: Being A.mended 

oueoate 07(3012021 

Total 

cone1mons 
47 

To!al 
o~a-ijons: 

suom1ss1on s19na1Ure 

me s10 nature tot.:en w3g oene rate<J aM .sent 10 your em3JI ocoount1n:1s 101re n can oe use o to sur>..1111 3·rrt 
rec-0n <MinQ me ne:..t 30 minutes. 

Chdc here to Wew1he eled ronic repon. 

I cer!if>/that I ha,;e not Wolah d any term in mr ElectronicSignalu1e Agreement and that I am olhe1wise 
without any reason 1o tx. tieve tnat the confident1ahtr ofmr oserlD andlor password have been compromised 
now or at any time prior to 1tl1s su bmiss 10n I un derstanCI th.a1this att~stab on of 13d pertains to 1he 
tmD1ementa11on. overs1ot1t 3M enrorcemern or areoeral env1roomenta1 prooram anel must ne true to tne 
Oest 01 my mowteelge. 

SIOM ture T.O..ke.J ~~ 

XIAYYBWV5U880WOZWLT5R888ETIXGNHJ:Q80P6B'IRNV91BJLA3"5X61-1PZ8GBGZPZSBZH16GFN 

I351XC6TY0E 

Faciltly Specd'ic Momtonng 6 NYCRR Su:,part 201-6 01J0112021 06.130{2021 U~0003 Conllnuous 

Zl FaCll•fY Specllle Monttonno 6 NYCRR SUl>Par1201+6 01J0112021 06J3Ch'2021 U-00003 com1nuous 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

YES 

\'ES 

YES 

YES 

YES 

\'ES 

YES 

YES 

YES 

\'ES 

The Signature Token is now submitted. If the submission is accepted, a screen with 'Submission Confirmation' appears 
(Picture 33). A submission that has been accepted has been officially received by the Department, but acceptance does not 
imply that the submission is definitively timely, complete, or correct. The Department must do its work to confirm that. 
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Picture 33 

Submission Confirmation 

Your report was successfu lly submitted to the NYS DEC ACE e-reporting system. Thank you. Click here 
to view the report copy of record. 

,"""""1111Your Confirmstion Number - We 
Confirmation Number: 4660YLZYT7-15P6CHWXMV ~ recommend you forward this 

. . message to your editors,
Subm1ssIon Date: September 16, 202213:29:17 

A message confirming your report submission was sent to your email account. You may also print a 
submission confirmation below. 

If the submission was not accepted, there are errors in the report. Contact the CCE. Using 'Save and Validate' in CCE 
Step 8 (page 9) would have identified the error and the CCE could correct it at that point. 

RO Step 12: Select 'Print' for a hard copy of the submission confirmation. This copy can be used for faci lity 
records and/or EPA certification submittal as well. 

RO Step 13: Select the 'Finish' to return the user to the report. The report will open at the Compliance 
Certification Report screen (Picture 34). 

The Compliance Certification Report screen should list two options, 'Download Template' and 'View/Print Reports'. When 
these appear, that implies the RO met all requirements for submission and ACE accepted the report. 

Picture 34 

Compllance Certification Report racmtyHome 

I/Jcw,'Pr1nl Report
Rep:,rt Summary 

Reoon n,oe semi•Mnual 

Repon1no 0110112021 • 
Pwiod. 0SJ3012021 

ti ti 
Starus· SUb."TlllteO 

r acmiyspeanc uon1tonn9 6 NYCRR Subpan 201·6 01m12021 06130/2021 U·OOOOJ NC>t App11ca?11e YES v.s 
Faciht/Specific t.lonit~nno 6 t>IYCRRSubpan201-S 01i'01l'2021 06J30J2021 U-00002 ln11Hm1t!en1 YES YES 

Duooate 07/30}2021 

S OKnown EHOfS Fadllt)'Spod~CI.IOllltOf'lno 6 NYCRRSUtll)an201-6 01/0112021 06.13012-021 U-00002 continuous YES YES 
~ \felSiO{l HISlOf)' 

Facmr,spec1nc 1.ton1tonn9 6 NYCRR Subpan 2014 6 01/0112021 06J3012021 U-00002 connnuous YES YES 

Facility Specific l.lonitonnq 6 NYCRRSubpar1 201-6 011'0l'2021 06}3012021 U-00002 Continuous YES YES 

Facility Details fil 

~ 

Fadlit,'S,:iednc l.tonltOf'lno 

Faciht/ Specific l.lonit-,nng 

6 NYCRR Sub,:ian 20H 01"0112021 

6 NYCRR Subpart 2014 6 01«)1f2021 

06J30J2021 

0SJ30J2021 

U-00002 

U-00002 

continuous 

Continuous 
YES 

YES 

\'ES 

YES 

fill F3dlit(SllOd11C uonltof'lno 6NYCRR Subpan 2014 6 0 11'0112021 06J30J2021 U-00002 continuous YES YES 

fill Facmr,speanc 1.1on1tonng 6 NYCRR Sut pan 2014 6 01K>1/2021 0-6J31)J2021 U·00002 Cor,nnuous YES YES 

~ F aciht,Specific 1.tonitonno 6 NYCRR Sub pan 2014 6 OM)H2021 06'3012021 U-00003 Continuous 0 YES YES 

NOTE: When ACE accepts the submission, it sends a confirmation email to the RO, the DEC permit writer, the 
Regional Air Pollution Control Engineer, and the shared E-Reporting mailbox (Picture 35). 
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Picture 35 

NVS DEC Report Submission Confirllliltion 

NVS OE( SERAdm1n1W ator <ser@dec.ny.gov> f-i tapay «) ~Al ➔ 1-•d 

• "0"°91'\.l•" •f$E (Oft) h,fl6.1Mt-.l91'M 
, .. " - ...'S(Jt 

Yourreponwas suocesmAlys1.1b'rrttf'dto theNYS OEC~e applk.,ttononse:p 1<. 20221:1,:11 PM. Thank you. 
Pitwfind your ccn,lrmadon number below: 

4<IOQYITTTT•1)P(l(l1WXNV 

~ te• •Pf:'IIC•flon WIii •loW you f()~ th!$ WM'lltt4td r•po,t 11'1 ll()F t Otfflat . , •f'IY IJIM, 

II VOii f~'l l~l thl::1C!poitwbmh$1ot'l kif'walid f011 aflt' ,e:a~. )'QI.IMay requMt !Mt tht wbm~ be u .op;,diateduSfflS t1le :aPP,c.iUol'I'~ ''-~14.! ft.ilurt. 

l'ltase«intxt us If voo;hiivt arr, Ql.lfltions abwt NYS DEC stc:ure tleruonlc resio,ti~ ,,oc.ess. 

RO Step 14: Select 'Facility Home' (Picture 36). 

Picture 36 

Compliance Certification Report 

Q,u,,M Sunm,W'f 

1 31t14 

Atll.W•J 

t(tpo,rtT,s:,t S•mhw'llt-M ........ 0 1/01'202)· ....,.. ....,. ...,.,,... -· 
o.ieoa 0ll»'l02l 

Q OKIICMtfllOl1 

~~!-~ 

Far;,btyOtcat, 
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Picture 37 shows the Facility screen where the 'Submjssjgp pate'and two new options under the Action column ('~' and 
'Amepd') are listed. 

Picture 37 

Facility 

t ,_,.___ NMJMMWtfii#Mii:ifi&iP# &11 f PII'""""'"""" 
Ptrmb8'{ F~ky 

r-------" 
~lllt/2910 bl 

../wttlon:t<tdUs• s 

"'" -4-n••f.MDo.fl't ,l,CR() 

trun~y ,;f.AV 

Ktff!WcG3")'•l«Ad!Ttl o\CRO 
'(no 

......., 
sr,o~ng11 to1&or20 $!£SlZJ!?:!2.. ti ti 
t."1Mlnua1 .,.,,!0~19 12131/?019 t 1'30Q020 nmm20 ¢0ml)IOI;) lQjz!lflltOJ..__. ...,~~ .,,,.,.,.. ,_,,.,.C)1)C)~ 

St~l'l'.II I 0710t.Q020 12'31'2020 ( 11JM')21 Otiftg~N <I ~.,__ -_,, --....... 0 110t.!:I020 12/)1,:020 t 11'»'2')21 t 1!V'l2021 <:omp1, i, 

0,1101.r,w, 0130,Wt, ISl'ltl3ln $,)i!)m,l!(d ""'""""-
The option to 'Amend' a report is only available after a successful submittal. To Amend a report, see Section 1.6 (page 29). 

RO Step 15: Select 'Logout' . (Picture 38) 

Logout ends the RO's submission process and takes the RO out of the ACE application. 

Picture 38 

Govc;ir'n1nc:nt COVID-19 

De rtment of Environmental Conservation 

Sil Ml#W·Mwt,, i3Ui39rl-itBi\iB·\·i,\dt-
ht'nUliH008t< ti 

F4Killty 

------••....:===-----
01M\'2016 1Cf'UQ03l 
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Sec tion 1.5 
1.5.1 CCE 'Flag Report for Submission' Process 

Once a report is successfully validated and ready to submit to the RO, the CCE and the RO may choose to 'flag ' a report 
for submittal. This option, found on the Compliance Certification screen, is a simple way for the RO to locate and access 
a report ready for submittal. Once the report is located and accessed, the RO continues through all electronic submission 
protocols. 

CCE Step 11: Select 'Report Home' (Picture 38). 

Picture 38 

Cornpti-,nce Condition COn0ll0fl4, 01 47 .. ..! _,, 
Condilicln SumiO,".lly Con,piar"ICe Stlhn 

~ Coo1nuou~ 0 1flk'ur,ffl<fll O NotN>;,liC'3'ble 

Reou!al)t)'CltWOn .:i CrR97 606 i»1a1c &em mscnenrSmons1&!Coor+aoce MeJbM 
fA.CILITT Tfle lad lt/11\31 CotNlywltrU'lt menllOfl~J. reco,, kHptlO. 8Mrepo«I~ teQtJltt fflfl'lts 0f40Cffi97.606. Suconcox:c 
01JOtl2-)l1 

OSl30J>l21 

vto 
O~llon• 

A.e 0Kn!MnCr»r& 

0 

$1!'J1;;t1,1~ R r pcrtl).l1,e Se!),fli1l1tAtipo11()e5Qiplk:n 

,_____, ti!! 
-.aaeo,..._..,.11 

The Compliance Certification Report screen appears (Picture 39) 

CCE Step 12: The Compliance Certification Report shows an option titled 'Flag Report For Submjssjon' under the 
Report Summary, located on the left side of the screen (Picture 39). 

Picture 39 

Compliance Ct,rtification Rt,port Fad11tyHome 

Report Surrwnary 

Report T,pe. Semi-Annual 

Ropoftino 01ro112021. 
PerlO<I 06(3012021 

Status ae1ng Am~naed 

Due Oa1e. 0713012021 

E!ao.&<Xllt FQf lMnn1s,1nn 
~ 0 KnownErrors 

Ve1s1on H1s!ort 

Facility Details 

• Oowrafoad Tcmpl4tt: 9 Import Aepnrt ""- Yalid4te Report .._, Initiate Sut>m1u10n VicwfPn11t Report 

tl! 

6 NYCRR 227-2 .4 (e> 
!ll r aC1hty Specmc l\1onttor1n9 01>0112021 06/30/2021 U·00002 e<inonuous YES YES 

Cl) 

6 NYCRR 22'7·24 (e)
Facibfy Specific Monitoring 01101,202-1 06130/2021 u-00003 Conbnuous YES YES~ (3) 

6 NYCRR 227•24 {e> u-00010 
2Z F3dlib' soeci!icMooitO<lt'lO 01101,2021 06130/2021 conOfHIOUG YES YES 

(l / GTG 

~ 

2n 

YES YES 

YES YES 

U·00010 
S11 1fu1-m-Fuel 01stillai<:! Oil Fmno limit 6 NYCRR 22S-1.2 th) 01101,202 1 06130/2021 Conbnuous 

GTO 

U-00010 
ooaclt)• Stan oa rd {Fa cmt;, Level) 6 NYCRR 227-1 l{a) 01J011202 1 06130/2.021 cooonuou,

GTO 

CCE Step 13: Select 'flag Report For Sybmjssjon' (Picture 40). 
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Picture 40 

Compliance Cflrtification R" port $ FacihtyHome 

• lmpon Report .;:; V.,lid.lte Aepon .._, lnitmlt Sutinuuion Vicw;'Pwint Report
Report Surrmary 

1-2824• 
Rene,ya-°'13,,...._ _. 

Report T,pe. Semi-Annual 

RGl)Oftil'IO 0110 1/2021 • 

U·00010 z; S111fu1-10-Fuel 01stillat-e Oil F1nno limit 6 t>IYCRR 225-1.2 {11) 01101)2021 Oe/30!2021 Conbnuous YES YES 
GTO 

El!!"-"'""'1'-"''-"""""'ll!!!!l! U-00010 
2i ooacnr Stano:a ro CFa cmiyLovel) 6 NYCRR 227-13(3) {l 1S01J2021 061.30/2021 cononuou, YES YES ~ 0 KnownEtrors GTO 

Ve1s1on H1slorr 6 NYCRR 227-24 (e) 
!ll i:-acmty Spec111cMonitonng 01,0112021 06/30/2021 U-00002 COnGn110-us YES YES 

(3) 

6 NYCRR 227·2.4 (e)
Facibty Sp9cdicMonit')ring ~1,0112021 061300021 U-00003 Conbnuous YES YESliFacility Details (3) 

6 tJYCRR 217·2 4 (e) U-00010 
2Z Facility s~cmcMonnor1no 01}0112021 0613012021 COt'lnnt1ous YES YES 

0) GTG 

Once the Report is flagged, 'Unflag Report For Submjssjon' appears on the CCE's screen associated with the permit (Picture 
41 ). 

Picture 41 

Compliancfl Certification Report fac( rly Horne 

• Download Template [ . Import Report .:; Vlllldlrte Report ;;_ 1nit111.te Subml'J,i,.c>n Vle'WJPnnt ffflpot1
Report Su:nmary 

Renewal l 
Repor1Type. Semj..Annual 

Rel)OfliO!I 0110112021 • 
Period: 06/JQ/2021 

Stab.is. t eingAmended 

Duo ~ e 0713012021 

Untlag Rep for SUbMISSIOn 

@ 0 Kno\\Tl Errors 

J W1sion Histor, 

Fac1!ily Details 

= ==-=='-------1.-===~..A,;,Fllter clear 

Sulfur-in-Fuel Ois[Hal'il Oil Firing Limit 6 NYCRR 225-1.2 (h) 0 1/01/2021 06/30/2021 
U-00010 

Continuous YES 

t ! 

YES 
GTO 

u.00010 
2f owertr Stanoara {Faciliti Level) 6 NYCRR 227·1.3 (a) 0111)1/2021 06130f2021 contll'luous YES YES

GTO 

6 NYCRR 227•2.-' (0) 
fil F aol ii)' Specific Monitoring 01 /01/2021 OG/J0f.l021 U.00002 Contnucus YES YES

(3) 

6 NYCRR 227·2.~ (e) 
z,i Facility Speci!icMonito,ina 01101/2021 06130/2021 U-00003 Continuous YES YES 

(J) 

6 NYCRR 227•2.4 (e) u.00010 
F3olf!)' Spec11Ic t.1onnonn9 01101/2021 0600/2021 conllnuous YES YES

(3) C1C 

Selecting 'Flag Report For Submission' places a submission indicator on the Home screen of RO associated with 
the permit (Picture 42). 'Initiate Submission' is not available for the CCE. 

CCE Step 14: Inform the RO the report is ready to be submitted. 
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1.5.2 RO 'Flag Report for Submission' Process 

RO Step 15: Log into the ACE account. The 'My Facil it ies' screen opens. An 'Initiate Submission' link appears to the 
right of pem,its that have reports ready for submittal. 

RO Step 16: Select 'lpjtjate Submjssjon' (Picture 42) 

Picture 42 

MyFecilties 

0,CII) 

A text window opens within the screen (Picture 43). 

Picture 43 

ACE Electronic Reporting:• !t; 
n11N C•ll~,m~[m,nbmi[ld-'-P.t~(ACC ••npo11nl/)1>m1111)1'91d,atu1~dfiil■ ' 11,,J~111round), ... 

• ~~illlerNtl~Mloll(t:Cll'~l91)011Nnllll,ln<l~tmi:ut!Uill~<•~.(.lPf)iO)t¢f\4Qbl)tl$_,n(I 
MIIIIJillt~lltnSllilofflellblJ..ONf111'lOlk~OIC'Mlon'"l"lt.,l(An-on(ut.,,;.) r....,~tint,llrtCWJIIC 

hOUOh•~t~(tV.-.:lll'tl.Z;uiill;ld.-nµo,,1111,tbm..,.u,t«.d11nc:,;f!Q~il()'Oll"lllrfl)«l-(14ilU.wflf,t~.•
• •• a.~r1,utt1.11dll!nb1t•1•\°l,IIJINl(ll)mmt1r,t,and:il:C 

• •••.~ 

Myfl:dlties 

COnlllancecer1,n::aoonRepons 

RO Step 17: Select 'Open' (Picture 44) to continue initiating the submission. 

Picture 44 

1nmmes,i;;m•M inn 

comp11ance cect1ncat100 Repons 

Reportino PerlOO 011e O&te statu., 

01101.12021 • 06J3012021 07/30f.l021 Bemg Amended 
1-282.t, ____,R3 
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1

RO Step 18: The 'Compliance Certification Report' window opens. (Picture 45) Select the 'Initiate Submission' link 

there. 

Picture 45 

Compll~nee Certlfk,1:tton Report 

R91)0111ng 01/0'\12021 • 
i:>ltloct 00,QU,JO?I 

W!bf11.tt~no1tf9! $utzrr:;p9T1 
~ (IKt1r.oom H m~ 

, v.:,:;.o,*lorv 

*' •1 u •1 •1 ti fl fl*' 

"' 

" 
J&l r ao11t1 s11ealkMo111tomg f NYCAA $utioarl 201.& OIJOV2021 0Gn0fl021 U-00003 l~AWIUblt res YlS 

roctl!tyCpe~Monlt)lfno , INCl"'-.R Outport201•6 Ot/Otl'20i1 06JlM0 21 v-ooooz lrtermmtnl , co VCO 

l! f/Wility S 1etikMoniti,W19 &fJYCRR Suf¥!flf'I ,01 8 ouowm, (ll!,l'AQ0,1 U.00001 CO,.!inuot1tl rFS YFS 

:!I faolityS11tt»:MoNCOm9 6NYCI-\R SUbOarl 201-6 0Wtr.ro21 06.QOf.!021 U-00002 COnllnuws. f l:.8 n• 
,; fadlltySCl@dl:MoMOll'lo 6 t-NCRR Sutoal1 201-6 01./0tf2021 06'10/2021 U-0000, eontlnucu, res YCS 

l1 fOOlity Spetik&1011itoltl9 &tNCRR Sv!:¥13'1 201 8 0!101120'1 0&nM0:?1 ......, CO,dinuou~ VES ~$ 

r~uty $c:t*MOnlfi)MO 6 t.JVCRR S1.1tDar1 201-6 IHJOtr.l021 06n0fl02'1 U-0000, Com1nuws. rt$ Vta 

l'l fadll!YSC1edlc:MOlll"->fl'IO 6 t<IYCAA !lul!l)att201-6 01./01/2021 06'10/2021 U-0000:? conunuw, res YCS 

"' f/J,(111lyl)flcQlkM ono1nnt19 11 1n¢l11tl)l,,1:¥>~,l01 0 ovov:·ii:-, Cldo':01?0.ijtl VOOOU:t <»nhnu• •~ YfO Yt,0 

~ fadllt,Sll♦~:Mon.tol'l'I; ~ I.JYCRR :'.lUbJ)atl 201-6 OIJOtl2Q21 06Jl0l2021 U-0000, COntlf\lJW8 res YCS 

The next steps are demonstrated on page 19 (Section 1-C), starting with Step 6 for 'Submission of a Compliance Certification 
Report'. 

Section 1.6 
Amending a Submitted Report 

Only the RO has the capacity to init iate an Amendment process. 

RO Step 1: Go to the Facility screen. 

RO Step 2: Select 'Amend' under the Action column. 

The status of the report appears as 'Being Amended'. (Picture 46) 

Picture 46 
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RO Step 3: Select 'OK' to return to the Facility screen. 
The Status column shows "Being Amended" (Picture 47). 

Picture 47 

Facility 
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-

An email about the request is automatically generated and sent to the permit writer, the RAPCE, and E-Reporting mailbox. 
The permit writer is under no obligation to review or start work on the request. 

RO Step 4: Select 'Continue' under the Action column to start working on a new report for 
submission 

(Picture 48) 

Refer to Section I-A for entering new data into ACE as required and Section 1-D for submittal of new report. 

Picture 48 
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Section 2.0 
The Experienced User 
2.1 Mass Data Entry 

For the experienced ACE user, mass data entry is a time saving shortcut to complete reports with multiple conditions. It 
is a way to transfer large amounts of information from a previously submitted report into the current ACE report faster 
than manually entering data condition by condition. 

Win-zip is the default zip fi le format. DAR recommends using WinZip but other compressed file formats are compatible. 

Gettjng started 

The CCE or the RO who is completing the tasks of a CCE enters ACE by following steps 1 through 6 described on 
pages 5 to 8. Mass data entry begins withStep 7-A below . 

CCE/RO Step 7-A: Select 'Download Template' option located at the center top of the Report Summary 
(Picture 49) 

Picture49 
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The Download Template tab opens the Download Template page (Picture 50). 

CCE/ RO Step 7-B: Select 'Download Template,' located in the ce nter of the screen. (Picture 50) 

Picture 50 

James E Hooan,Alr Compliaooe Respon&,ble Official ~ 

Download Template I" Reponuome 
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1

0 

The template will download to the user's computer (Picture 51 ), but the appearance of the download will depend on what 
browser/application is being used. 

Picture 51 
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~~ 
DAR recommends always saving the compressed folder with the zip files to your desktop. 

CCE/ RO Step 7-C: Open the download. There will be two files: (Picture 52) 

Picture 52 
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Cell s 
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CCE/ RO Step 7-D: Open the ‘ComplianceCondition.CSV’ spreadsheet (Picture 53) 

Column A (Permit Condition Number) and Column C (Regulatory Citation) already contain data. Column B, Permit 
Condition Modification Number, may contain data if the permit has modifications. 

Picture 53 

CCE/ RO Step 7-E: Enter all data for each permit condition. 
(1.) Complete Column D, ‘Requirement Synopsis,’ and Column E, ‘Compliance Method Description,’ 

from the written permit. 
(2.) Enter the condition compliance status in Column F as ‘Continuous,’ ‘Intermittent,’ or ‘Not applicable.’ 

If the report contains a condition with an ‘Intermittent’ compliance status, then there is a deviation and the data must 
also be placed in the Deviations spreadsheet. If there is a deviation, please go to Section II B (page 39). 

Alternatively, the CCE could also go through the conditions AFTER uploading, using the conventional ACE interface 
to changeconditions’ Compliance Status to ‘intermittent’ as needed and then adding the deviation. 

Data for separate reports may also be added by completing columns H and I. 

CCE/ RO Step 7-G: Save the ‘ComplianceCondition.CSV’ and then close out of the file. 

An error message may appear informing the CCE that saving in CSV form may result in loss data. A prompt asks if you 
want to save anyway. Select ‘Yes.’ 

CCE/ RO Step 7-H: If there are deviations, the user will enter data into the ‘ComplianceDeviation.CSV. 

NOTE: The ACE system default requires both the ‘ComplianceCondition.CSV’ and the ‘ComplianceDeviation.CSV’ 
files in order to process the submittal. Therefore, even when the compliance certification report does not contain a 
deviation, the files must be submitted together. 

The ACE Compliance Certification Report screen remains open throughout the mass data entry. Re-login if necessary. 
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Section 2.2 
The Import process 

CCE/ RO Step 7-I: Select the 'Import Report' option on the Compliance Certification Report screen 
(Picture 54). 

Picture 54 
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CCE/ RO Step 7-J: Select 'Browse..' (Picture 55) 

Picture 55 
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The "Upload File" is the zip folder containing both compliance and deviation data spreadsheets. 

CCE/ RO Step 7-K: Find and Select the WinZip folder previously saved on the desktop (Picture 56) 

Picture 56 
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Remember that both the compliance and deviation files are in the WinZip folder. Keep them together and submit them 
together. 

CE/ RO Step 7-L: Select 'Next'. (Picture 57) 

Picture 57 

JamH EHoaan, AJrCom~sanca Re$i,ons1bte omc1a1 Q' 

Import Compliance Certification Report 

ReporHYIW sem1-Arrnua1 Step1: Ul'.!IOa<l llle 

R.ePOl1nSI Period: ovo1~22. 06'3012{122 
siatw 
OueO&le Oi'/l00022 

If the files are in the correct format, ACE will prompt you to continue the upload process. 

CCE/ RO Step 7-M: Select 'Next' to continue (Picture 58) 

Picture 58 

Import Compliance Certification Report 

RePOlt TY~ : sem1-.'ltlnaa1 Step :t \'31i"31e Report 
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ACE reviews/ validates the files. 

CCE/ RO Step 7-N: Select 'Finish' (Picture 59) 

Picture 59 

James E Mogan /\ir Complianoe ResponSi!lle Official 

Import Compliance Certification Report 

RepoltT:,pe. Semi-Mnual S~p 3, ~Report 
Re,xill!no Pet\od: 01/0112022 • 06Jl0/2022 

o.~roue 
oueoate: 07'311120'22 

This step completes the import of the z ipped .csv data files into ACE. 
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When the data upload is successful and the user selects 'Finish', the Compliance Certification Report screen appears 
with "Yes" under both the Started and Yaljdate columns (Picture 60). 

Picture 60 
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CCE/ RO Step 7-0: The CCE informs Reviewer or the RO the data is in the system and ready to 
submit. 

The data used in Compliance Condition and Compliance Deviation reports submitted through ACE into AFS and 
accepted by DAR are available for transfer into other reports. For example, a CCE enters data for the Semi-Annual 
report, submits the report, and the report is entered in AFS. The data from that Semi-Annual report is then available for 
conditions in any other Semi-Annual or Annual Report by selecting the Default Regyjremegt Sygopsjs/Compljagce 
Method link io the 'G0rn°1iaoce G0oditi0o' wjgdow. 

Find Steps for 'Flag Report for Submission' on page 26. 
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Compliance Condition 

Condition Summary 

Condition Number: 63 

Regulatory Citation 6 NYCRR Subpart 20i-6 
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Deviations 

e 0 Known Errors 
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Deviat ions 

Nodeviationsexistforthe condition. 

Compliance Condition 

Condition Summary 

ConditionNumber 63 
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Permit Level U-00003 
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End Date 

validated· 

Deviations: 

~ 0 Known Errors 

Deviations 
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Nodeviationsexisllorlhecondition 
0 

Compliaoce Statos t Conditioniof47 •• Previous I Next .!!) I=. Report Home 

0 Continuous ® Intermittent O Not Applicable 

Requirement Synopsis ~~......2.~~ 

Compliance Method Description 

Not Applicable Explanation 

Separate Report Date Separate Report Description 

~----~ ~ A 

~ g ( save and Validate ) 

Condition 1 of 47 ~ Previous I Next .!!) f~ Report Home 

Compliance status 

0 Continuous ® Intermittent O Not Applicable 

Default Reauiremen) Synopsis/Comohanc@ Uelhod 

Al 

Compliaoce M,mod Dmnptioo ~ 
Al 

Not Applicable Explanation 

Separate Report Dale Separate Report Description 

~----~ ~ ~ 

Section 2.3 
Deviations 

A deviation is operation outside of specific requirements or limits of a permit condition during the reporting period. A 
deviation is not always a violation however a violation is always a deviation. When a deviation becomes repetitive, it is 
generally considered a violation. 

The CCE has to decide whether a variation in the data relative to the requirements of the permit condition rises to the 
level of a deviation. When it does, the compliance status is documented as an 'Intermittent' compliance status. The 
CCE's explanation of the variations in the 'Add Deviations' screen assists DAR to determine whether the deviation is a 
violation. 

Getting Started 

The CCE, or RO completing the CCE tasks, enters ACE by following steps 1 through 6, pages 5 to 8. 

CCE/ RO Step 7: Select 'Intermittent' located under the Compliance Status (Picture 61) 

Picture 61 

CCE/ RO Step 8: Complete the ‘Requirement Synopsis’ and ‘Compliance Method Description’ fields 

(Picture 62) 

Picture 62 
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Compliance Condition 

Condit ion Summary 

Conclition Number: 63 

Regulatory Citation 6 NYCRR SUbpart 201-6 
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CCE/ RO Step 9: Select the 'Add Deviations' icon(the green sphere with a plus sign in the middle of it 
under the Deviations heading on the left side of the screen). (Picture 63) 

Picture 63 

The 'Add Deviations screen appears (Picture 64) 

CCE/ RO Step 10: Add data. 

Complete each field of the Add Deviations screen (Picture 64). 

Picture 64 
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-

>----
I 

>----

/41 -

>----

/41 -

>----

/41 >----

I cancel j (Submit ] 

I 

C 

CCE/ RO Step 11: Select one of the four possible Deviation Types from the drop-down menu 
(Picture 65) 

Picture 65 

CCE/ RO Step 12: Select 'Submit', located in the lower right corner (Picture 66) 

Picture 66 
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The Compliance Condition screen re-appears. 

CCE/ RO Step 13: Select 'Save and Validate'. 
a.) A yellow banner shows across the top of the screen with the words, 'Condition save and validate successful' 

when each field is correctly completed, and 

b.) A deviation shows in the Deviation section of the Compliance Condition screen (Picture 67). 
Picture 67 

CCE/ RO Step 14: Select 'Report Home' or 'Previous/Next' to continue (Picture 68) 

Picture 68 

Selecting 'Report Home' opens the Compliance Certification Report screen, where all conditions can be viewed. 

Selecting either 'Previous' or 'Next' opens to the condition before or after the open condition in numerical order. 
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Compliance Condition 

Condit ion Summary 

Condition Number· 63 

Re11ulatoryertalion 6 NYCRR Subpart201-6 

Permit Level 

Be91nDate 

End Date 

validated 

Oe'o-ialions 

u.-, 
01/01/2021 

06/3012021 

YES 

~ 0 Kno11tT1 Errors ! 
""'" "" 0 

#1 Type Other see oe-..,alion Oescnpli O 

Condition 1 of47 !Y Pre.,.;ous I Next ►► I"' Report Home 

Compliance Status 

Qcontinuous ® Intermittent Q NotApplicable 

Requirement Synopsis PefaultReauirementSyn~~~ 

NOx emission upper permit Hmit is 80 lbs per shutdo11tT1 

Compliance Method Descfiplion 

Compliance is demonstrated usin11 CEMS monitor and recOJds are maintained for 5 years. Excess emissions reports are submitted semiannually. 

Not Applicable Explanation 

Separate Report Date Separate Report Descfiption 

~---~~ d 

~ J g I save and Validate) 

J( ond1t1 

Edit Deviation ~ 

Cond1t1on Number. 63 Condition Effective Penod: 01/01'2021 - 06/30'2021 

Deviation Type Number of Occurrences 

[ Other - See Deviat ion Oescrl)tion 7 LI 1 _____ ~ 

Beoin Date End Date Written Notification Date 

LI 0_610_ 1_12_02_1 __ ~1 m'.I I 06/0112021 1 m, 1 06/0212021 1 m, 

Description: 

I There was no data collected 

3972 d'l.a,act11t1 l•fl 

CEM had malfunctioned due to power failure. 

3957 d'!.aracten left 

Remedy: 

I Power supply replaced 

3979 c:haraC111t1 l•fl 

Section 2.4 
Edit an Existing Deviation 

Follow Steps 1 through 6 to enter ACE and select a report (pages 5 to 8 for CCE or pages 13 to 15 for RO). 

CCE/ RO Step 7: Select the 'Open Deviation' icon (a picture of text with a pencil on top of it). 

(Picture 69) 

Picture 69 

An 'Edit Deviation' screen appears where editing can be done in any of the text boxes (Picture 70). 

CCE/ RO Step 8: Edit data by completing all fields (Picture 70) 

Picture 70 
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Condition Number. 63 Condition Effective Period: 01/01/2021 - 06/30/2021 

Deviation Type Number of Occurrences 

[ Other - See Deviation Desc~tion vj Li 
Begin Date End Date 

~I 0_6ro_ 1_12_0_21 __ ~I rm ~I 0_6ro_1_12_0_21 __ ~I Oil 

Description: 

I There was no data collected. 

3972 c:h3rac:te,s left 

tAppllca 

Cause: 

CEM had malfunctioned due to power failure. 

3957 chs rac:ters. left 

Remedy: 

Power supply replaced 

3979 c:har-ad eG left 

Compllance Condition 

c..«,,,,Sunvn,,y __ ., 
A:~or,~11on e~A:S.~201.e, 

Ptimlll.""'t 

8eglrl0al+ 

tnooat ......... 
~-· @ OKnolllnEtrors. 

°"'"""' 

""'°"' 01JOU2021 _, 
YES 

C~St~, 
QCOntitluOi,,$ ® 1•1'1'6t11 0Not~blt 

RtQIMt'MftlSYnoci,1.s 

t tOl'. llnitliM~DOU l!+rmitNmlllt 8(1 l"l!ff~ 

~Method~ 

0 

J 
Written Notification Date 

10610212021 I rm 

ond1t1 
,.. 

V 

COfHIIIOl'I 1 Of 41 ~ PrHOUs I Ntxt " I• Rll)Of't HOtlM 

Ot1JIIBHJirtmtDISffl®1 t.cornctllK!NflDM .. ] 

CCE/ RO Step 9: Select 'Submit' in the lower right corner of the ‘Edit Deviation' screen (Picture 71). 

Picture 71 

The 'Edit Deviation' screen closes and the user is returned to the Compliance Condition screen. 

CCE/ RO Step 10: Select 'Save' or 'Save and Validate' (Picture 72) 

Picture 72 
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Compliance Condition 

Condit ion Summary 

Conoition Number 63 

Regulatorrertation 6 NYCRR Subpart201--6 

U-00003 

01/01/2021 

0613012021 

YES 

Conoilion 1 of 47 !V Previoos I Next ►► I" Report Home 

Compliance status 

O continuous @ Intermittent Q NotApplicable 

Requirement Synopsis ~~ 

N Ox emission upper perm it limit is 80 lbs per shutdown 

Compliance Method Description 

Permit level 

Begin Date 

End Date: 

1/alidated 

Deviations 

@ o Known Errors 

Compliance is demonstrated using CEMS monitor and records are maintained for 5 years. Excess emissions reports are submitted semiannuall y_ J~ 4, 

T -"-''"~"-'"-"-·"'~'''-"-"-'"--------------------------------------------~ Deviations 
0 

# 1 Type: Ottier - See Deviation 0esaipti<O 0 

Separate Report Date Separate Report Description 

~---~~ 4, 

e 
Is 

Condition Numbec 63 Condition Effective Penod: 01/01/2021 -06/30/2021 

Deviation Type Number of Occurrences 

I Other - See Deviation Description 

Begin Date End Date Wrttten Notification Date 

" 10610212021 1 m1 10610212021 1 rm 105,0312021 1 rm 

Description: 

I Additional issues with W monitortng. 

39e2 ctuwacten; left 

Cause: 

Equipment no longer longer functions properly. 

3954 c:ha,acters le ft 

Remedy: 

Replaced existing equipment with new equipment.I 

lS~ c:fiiiia.-s le ft 

1 cancel) ~ save and-) 

.c 

Section 2.5 
Adding Additional Deviations 

Follow Steps 1 through 6 to enter ACE and select a report, pages 5 to 8 for CCE or pages 13 to 15 for ROs. 

CCE/ RO Step 7: Select the 'Add Deviations' icon (the green sphere with a plus sign in the middle of 
it) under the ‘Deviations’ heading on the left side of the screen, and above any existing deviations 
for this condition. This opens a blank 'Add Deviation' screen (Picture 73). 

Picture 73 

CCE/ RO Step 8: Enter data in all fields and select 'Submit', located in the lower right corner (Picture 
74) 

Picture 74 
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Condition 

""""""'""""""' COMIOn NI.mW 63 

Rf9UWOt'J"c:«allOfl f~SI.IIIO-al12'0 1◄ 

....,.,., 

-· O...,.IIIOflS 

$ OKnownEtrOfl 

V.00003 

01~)11'2011 

0 
11 TJ?t Oltlf•SH ON»onO.s~o-=>O 

12 TJ?t Olitf•SH ~aMO.s~':)0 

C-ootlili0n101,, !!,PrMOIUIPffXl o, l • hpor'IHOf!NI 

RfiCIUil•l'l'lffl S)nO~I, Pt!?tetRt9Yi:tmtol:Sme~ 
IN(),: tlTalSfior'I IJllDtf l'.ltlfflillimillS so lbs 11$ ~ 

Co~ MUIO(I OtsalPIO(I 

CQoffliOHanc. la. citffiOl\,Hll-d i.i1ln9 CEUSmonlc-of and r.cot"dl ar■ mwrl:tlntd fflr 5 ,-.111 Lll:CIH 1r'llla.1lot1a. rf OOfla. •r■ IIIIM'nihd Hr'IIIMIIIV...,, 

CCE/ RO Step 9: Select ‘Save and Validate.’ 

The screen shows the deviations displayed in the order they were entered (Picture 75). 

Picture 75 
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Compll•nce Condition 

eonriaon~j ~ 6) 

R~Otali-oo 8NVCRR$.1~2()1.g 

,..rmilllYII. 

Or,111nons 

@ OKIIO'llil'l'IErrota 

U--0000) 
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Com~SUOn 
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Rt Ql.llft mtnl ~1, 
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w UOll ~()(Jl,etbl•E,,pl.-iallQn T ...----""-'---------______,,, 
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Compliance Condltfon 

C~on.&I'.-. Md v•~ .SiKU&IU,. 

Ccncition~mmary 

C(inODontlUfflOt( &3 

~~~bOI\ SNYQlA:Sv~~, ~ 

PtrtnitLMI IJ-OO()IJ) 

BIQlnOx. 

enoo .. -Dhll liont 

$ 0MOMi£nort, 

otJ01ao:n ..,,.,,.., 
.... 

.,.......,...,...,. 
o~, ®H•...,..,,. Ottot~ 

fwCMl'l llltftl~ 

[ NOx tl!'a.1!on UGOfi p,rmlt llmlt 11 80 t:11 c« 1M11oown 

_..._loll 

$tpcj11MtRtoortO.. StL'«allRf90l'l0no,pt;on 

Jlil 

;i .;;i ---teJ 

AttM8ttllktmtOC$muNl:(;9'Dlll¥KifYtltM 

Section 2.6 
Deleting Deviations 

Follow Steps 1 through 6 pages 5 to 8 and select a report. 

CCE/ RO Step 7: Select the 'Delete Deviation' icon (a red circle with a minus sign in it) located 
under the ‘Deviations’ heading. If there is more than one deviation, each one will have its own deletion 
icon. (Picture 76) 

Picture 76 

CCE/ RO Step 8: Select 'Save and Valid' 

Picture 77 

The deleted deviation will no longer be listed under the ‘Deviations’ heading. 
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Compliance Condition 

Condition s3'1'e and validate successful 

Condit ion Summary 

Condition Number: 63 

Reoulatory Citation 6 NYCRR SUbpart 201-6 

Permit Level: 

Begin Date: 

End Date 

Validated 

Deviations 

e 0 KnOWTI Errors 

□e-.-i:ations 

U-00003 

01/01/2021 

06130/2021 

YES 

No deviations eXist for tne condition 
0 

Condlbon 1 of 47 1◄ Previous I Next ~ f" Report Home 

Compliance Status 

O conlinuous Q 1ntermittent ® NotN)plicable 

Requirement Synopsis Petaun Reaukement SvT]Q~~ 

NOx emission upper permit limit is 80 lbs per shutdown 

Compliance Metnod Oescnption 

Compliance is demonstrated using CEMS monitor and records are maintained for 5 years. Excess emissions reports are submitted semiannualty. 

NotN)plicable Explanation 

No fuel was burned this period 

Separate Report Description 

cancel ) ~ SaveandValidate j 

Section 2.7 

‘Not Applicable’ Compliance Status 

The compliance status ‘Not Applicable’ is not a compliance status as such. It is used when no compliance 
determination is required. For example, when a once-per-term performance test is required in a condition of a 
permit, but the test is not performed in this certification’s time period, ‘Not Applicable’ would be selected. 

Steps 1 through 6 on how to enter the system and select a report were explained previously. See pages 5 to 8 (for CCE) 
or pages 13 to 15 (for ROs) for these steps. 

CCE/ RO Step 7: Select ‘Not Applicable’ as the compliance status. 

CCE/ RO Step 8: Enter data in ‘Requirement Synopsis,’ ‘Compliance Method Description’ and ‘Not 
Applicable Explanation’ fields (Picture 78) 

Picture 78 

CCE/ RO Step 9: Select ‘Save and Validate’. 
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Microsoft Exce 

Page layout Formulas Data Review View Acrobat 

Calibri .. 11 .. j A " A"' I J§ § § j[~~ 1 ~ WrapText General 

Io r !! ·llte ·If~· A ·I 1;;.c '..: c;;; Jj t~ ~ I mMerg, &Center · Is • ¾ , 11 ~.g .'.g 
al f.J ~ 

Condlt1onat Format Cell 
Formatting · as Table· Styles · 

Clipboard r. Font r. Ahgnment r. Number r. Styles 

Al . . /,c PermitConditionNumber 

A 8 C D G H K M N 
1 PermitCo PermitCm Deviation· Deviation Deviation Written Ne Deviation Deviation Deviation DeviationRemedyText 

;~ 

@ U 6□' ~ · 
Home _In_,_••-=P-'age Layout Formulas Data Rel/lew View 

ComplianceDeviations.csv - Microsoft Excel 
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lnsert Delete format 

Cells 
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Insert Delet e Format 

Cells 
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(2 Clear • Filter ... Select ... 

Editim;i 
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I: AutoSum .. 
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Q_ Clear ... 
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Sort & Find & 
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Editing 

H 

" X 

PermitConditionNumber PermitConditionModNum DeviationT e DeviationBe inDate DeviationEndDate WrittenNotificationDate DeviationNumofoccumces Deviation Deviation DeviationRe 

Section 2.8 
Mass Data Upload when Adding Deviations 

Mass Data Upload can be a time saver for the experienced user when there are multiple deviation occurrences on 
individual or multiple conditions. 

CCE/ RO Step 7: Open the Microsoft Excel data spreadsheet ‘ComplianceDeviation.CSV’ file in the zipped 
folder saved on a user’s desktop during the Download Template section (Picture 79) 

Picture 79 

CCE/ RO Step 8: Enter data into spreadsheet (Picture 80) 

Picture 80 

Important 
1) If a Permit Condition Number has been entered into column A, all other columns (B through J) must be filled in. 

2) The user must insert one of the deviation types listed below into Column C. The choices are: 

1. Other – See Deviation Description 
2. Failure to monitor properly 
3. Emissions Exceedance 
4. Recordkeeping/Reporting 

If used, these texts must be typed exactly as listed above, with the spaces and capital letters listed above. In Picture 81, 
columns A to H illustrate how the data looks. 
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Picture 81 

In Picture 82, columns H to J illustrate how the data looks. 

Picture 82 

CCE/ RO Step 8: Save the spreadsheet after all the data has been entered. 

Again, DAR suggests saving the data to desktop for easy retrieval. 

CCE/ RO Step 9: Save file in CSV format if the original format was not CSV. 

As in the Mass Data Upload section, the user must save the file in CSV format before compressing it. 

CCE/ RO Step 10: Compress the Compliance/Deviation file for upload. 

CCE/ RO Step 11: Save in the same folder that is used for submitting the report to ACE, as in Mass Data 
Upload, Section II. 
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