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Uploading Budget Templates in
Hyperion

Version: 8.0 Updated: 09/25/2023

Purpose

This Supplemental Job Aid provides instructions to upload a Budget Request (BR).
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Target Audience

All FI$Cal roles with write access to the Hyperion Planning Application.

Key Points

Note that using upload templates is likely most effective or efficient when a user has
more than 20 lines of budget data to enter for a request (such as multiple
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appropriations, programs, fund sources, or categories of spending data). The four BR
types for which upload templates can be used are: Baseline Budget Adjustment (BBA),
Budget Change Proposal (BCP), Enroliment, Caseload, and Population (ECP), and
Revenues, Transfers, and Loans (RTL). There are separate and distinct upload
templates available from your respective Department of Finance (Finance) Budget
Analyst or by subscribing to Finance’s Budget Operations mailing list for each of these
BR types (exception: ECP BRs use the BCP upload template).

To subscribe to the Budget Operations mailing list, register here:

Subscribe to Budget Operations emails

The following five general steps need to be performed to upload each individual BR.

Create a BR in Hyperion (CalPLNXX) where the data will be
loaded

CalPLN21 is used when building the 2021-22 Budget, CalPLN22 is used when building
the 2022-23 Budget, CalPLN23 is used when building the 2023-24 Budget, etc. In this
example, we will be using CalPLN21 as this BCP is proposed to be included in the
2021-22 Budget.

Steps | Description

1 Log into Hyperion and click on CalPLNXX under Applications Planning.

=
Planning

JPCalPLN17

JPCalPLN18

AP CalPLN1O
JCalPLN20

g Ca IPLN21

Applications

2 Click on the Budget BR Types arrow, then click on the BCP option under
Budget BR Types in the My Task List page. (In this example, we use the BCP
BR type. However, users must select the appropriate BR type, such as BBA,
ECP, etc., as applicable.)

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0
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Steps

Description

Select appropriate Version and Entity from the drop-down menus, and verify
that the default fiscal year (located just above and to the right of the Entity
drop-down box) is that of the Budget being built. In this example, we selected
MR Dept Working for Version, 0820-Department of Justice for Entity, and
2021-22 for Year (default). Click the Go button (the arrow sign directly to the
right of the Entity name drop-down box).

llllll Task List Status

My Task List Toask - BCP Task Instructions
B pudget BR Tynes

B Capital BR Types
¥ Budget administration B2 Types

Right click on the white area under the column labeled BR Name. A drop-down
box containing several clickable options will appear. Click on the Create BR-
BCP option from the drop-down menu.

ask List Status

Task - BCP Task Instructions

'.‘"""Y-:-‘l- 12021-22

BR Title Capy BR

Invalid BR

[ Copy all BRs by DRType BudPrep2MY Line_Units
Eciit
Adjust
) commants
*E supporting Detsil
£l Change Histery
0 Artachments
{5 Lock/Unlock Cells
A Analyze
L Neve Ad Hoco Grid
Select All

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0
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Steps | Description
6 Select “OK” from the Confirmation window containing the, “Create BR-BCP was
successful” message.
) Forms Task List Status
il i Tosk-BCP sk Instrctons
4 ammmrms
¥ pep Hivean 21212
o gy MR Dept Working | 0620Depatment of Justice [ ¥/
P £8 Name BR Tile Copy BR
Fm BR0LL3 (® tnformation X
b aunﬁﬂﬂﬁw
> P Budget administraton BR Types Invald BR CreateBR-BCP was successfu, - I
%
7 Click in the BR Name cell next to the BR 0113, then type in the BR name (the

BR Name must use a unique naming convention to post accurate detail in Hyperion.)
and BR title. Refer to the latest version of the “Budget Request Naming
Convention in Hyperion” guide on Finance’s “FI$Cal Resources for Budget”
website. In this example, we use “0820-113-BCP-2021-MR” as the BR name
and “Implementation of ABC Project” as the BR title. Click the save icon
(computer disk on menu bar) and click “OK” on the pop-up message to confirm
your data has been saved.

» Forms Task List Status
My Task List Task-BCP  Task Instructions
4 P Budget BR Types
9 pep S vear021-22
@5&‘_ MR Dept Working ¥ | 0820-Department of Justice v ﬂ
Y BR. Name BA Title oy BR
& 1820-113-BCP-2021-MR. Implementation of the ABC Project
BR 0113
> B cagal s Types
> 1 Budget Administation BR Types Tnvald BR (@) nformation x5
The data has been saved.
oK
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Steps | Description

8 Write down the unique BR identifier number. (It is a four-digit number, such
as BR 0113 in the example shown below). This unique identifier number is
needed to connect the upload template to the BR in Hyperion.

Forms Task List Status
My Task List Task - BCP | Task Instructions
= Budget BR. Types :
= o Year2021-2)
BOP d
5 gaa | 0820-Department of Justice v |
¥ Ecp EBR Hame BR Title Copy |
B 0820-113-BCP-2021-MR Implementation of the ABC Project i
z ER 0113
¥ capital BR. Types
E Budget Administration BR. Types Invalid BR

Obtain and populate the latest available upload template in
Excel (master) from Department of Finance

Finance distributes upload templates for a BCP, BBA, RTL, and ECP BR (Note: the
BCP upload template is also used for an ECP BR) twice a year (after Governor’s
Budget [late January/early February] for the spring budget process and after Budget
Enactment [late July/early August] for the fall budget development process) to the
Budget Operations mailing list. To receive the latest upload templates, please sign up
to receive emails from the Budget Operations mailing list here:
https://dof.ca.gov/department-mailing-lists/ or contact your respective Finance Budget
Analyst.

In this example, because we are creating a BCP BR, we will use the “BCP Excel Upload
Template Workbook.”

Steps | Description

1 On the Budget Request Details tab, in the cells next to the Enter Budget Request
Name and Budget Request Title, enter the BR Name and BR Title that correspond to
the BR you created in Hyperion. In this example, we use 0820-113-BCP-2021-MR as
the BR name and Implementation of ABC Project as the BR title. Click in the blue cell
next to Enter Request ID and click on the arrow drop-down. Scroll down and select the
Unique BR Identifer number that you wrote down.) In this example, we use BR 0113.
The Version and Year will be prepopulated (however, please ensure that the version
and year correspond with the version and fiscal year noted). Click in the blue cell next
to Enter Entity and click on the arrow drop-down to select your Entity. In this example,
we use MR Dept Working for version, 2021-22 for Year, and 0820-Department of
Justice for Entity. A user can select other versions and entities as appropriate.

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0 5
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Steps | Description

Enter Budget Request Name !20— 113-BCP-2021-MR

Budget Reguest Title Ilmplementatinn of ABC Project

Enter Regquaest 1D IBHﬂ:I.‘l.!

Enter Version MR Dept WurklnE

Enter Year 2021-22

Enter Entity mmgtntdmm

Cell Color Key:

Elue Cells: Must select value from the drop-
down menu.

Salmon Cells: mManual input. User must type

the information, there is no drop-
down menu.

Purple Cells: Do not modify pre-populated
values in these cells,
White Cells: Update as necessary.
Updated Date:
!

2 Input position and expenditure data. (In this example, we use the BCP template and
only input position and expenditure data. Note: Revenue data is entered in a RTL
template). As such, data was entered in the Position Change Request, BY-BY4
Position Summary, and BY-BY4 Expenditures tabs.

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0 6
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Steps | Description
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Steps | Description

P08, Pt
[TH ERT 200,900 200,000 ]
X906 256 000
10,00 55000 ]
ax2 11,000 32000
1. T
[ ] ERN Law 0000 e i)
208 23,008
0,500 28,000 ]
e Law 12,000 13,000
JEE08 AL000
OO0 202 D387 [ i 13,000 15,000
13,908, 15,000 L]
800 15 000 5 000
D 13,000 22,000
T jpon L
MO 382 DDET. ENY 2021 i 5200 5 000 5000
508 S
iniare 52,208 a.00e =]
- I St - 20,000 55,000
inje Jopse T
[ ENY Law SISO ew Eopuiprrannt Leood 12000 Doo
[ Esianiome b et T T )
| 5ea3 o aiprens B T S

3 Verify the Checklist tab by making sure all crossties and critical issues checklist cells
have no error messages. If there are error messages, you need to make corrections
before proceeding (in this case, fix the duplicate rows). To address errors, review the
data in the problem areas and make corrections.

Do FTEs tie between Position Changs mmary taba ?
s Beguested SEWS 1 Deteeen POSITION CRanpe Aequsst and Fapenditures tabs?

(Duplicate Kows of Dats
ircoensistas rare
irendicl Acoount Category

[Dows SR Regueest mabch BA

e Poc R Dinadi | werkiead Maiucss. | mogram budget Measires | Postion changs Rageest ] Cv poition Sneucy J BV - Frd Posion Sommary |
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Steps | Description

4 Users should click on the Checklist Detail tab to see the rows where the errors exist. In
this example, there are duplicate entries in rows 31 and 32 in the BY-BY4
Expenditures tab. Correct any errors and re-verify the Checklist tab again to make
sure that any error messages have been addressed.

T Mo Numbrer Fix Duplicates. Fix Incompletes Fix Inwalids
WE i Tab) [BY-BY4 Expendituras [BY-BYa Expenditures (BY-BY4 Expendituras (BY-AYA Expanditures
i : Tabi Tabl Tab] Tab}
S &3 DOOE P B
Dl oL T DO0l Rows 12
D20 001 a7 R BN
M0 DO DO Py B
20 LT DO Pizeys 1%
(20 CH1) G T Pl BB
S S S0 B 47
ORI0OLY OO0i Row AR
D0 D01 SET R B9
D30 001 (00l Rcepy 20
DA20 DL OO Adege 31
TR0 0011 I8 X Lo
0 B 008 Mo 38
OIS OLT 008 Rcew 24
Ol o0 D] CeSE T Ao 35
OS50 D0 DR Rowpe 36
[0 DLE DO Ao 27
DA20 001 osaT LIS )

e N G Rigwe 9

S &1 T B0
o0 O] CrSE T Fix DUPLICATE PTEY
Dl OA0 D01 DESET Fill IPLICATE DNTRY

LIS
Fudeea 3%
Hosw A

oA

Eﬂﬁﬁﬁﬁﬁﬁﬁﬁﬁﬁrﬁﬁﬁﬁﬁﬁﬁﬁﬁ%ﬁ%;.:_

3

a0t Bd0aae

L i 39300 an a1
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Steps | Description
Note: Once errors are corrected, the Crossties and Critical Issues Checklist cells in the
Checklist tab should read, “No Issues”.
SATSNENE S eal ASURS Lk et
LRl F vt et Doty | eurtiord Messures | Program Budisd biesvares | Foaion Shangs Bt | 57 P Sy | Y074 Pos Sarmnery |
5 Use the, “BEFORE Upload Template Checklist” to ensure the BR is properly created

and the upload template is populated correctly. Refer to the latest version of the “Before
and After Upload Template Checklists” on Finance’s “FI$Cal Resources for Budget”
website.

Save an extra copy of the populated Excel template (Smart

View), which you will use to connect and upload the data to
Hyperion
This Smart View version of the template will be used to connect to Hyperion and upload
the data.

Steps | Description

1

Save the extra copy of the upload template on your computer. We
recommend adding the term, “Smart View” to the end of the file name. For
example, if your original excel file is named, “BCP_Template_BU0820_ABC
Project”, this extra copy could be named, “BCP_Template_BU0820_ABC
Project_Smart View.”

Note: This step is critical because if you connect the original Excel file
to Hyperion, all of the populated data will be lost and not be retrievable.
The original version will have your source data, and the Smart View
version will be the file connected to Hyperion.

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0 10
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Steps | Description

ﬁ]] Save As
o o peterlee » Documents » Jobaids » FLC » toFLC w [w] Search to FLC
Organize = Mew folder B

[ Microsot Excel A Name - Date modified Type Size

[ This BC A ~5BCP_Template_BUDEZ0_ABC Projectxl..  4/29/2021 2:37 PM Microsoft Excel M..

o A5 BCP Template_Blanksxlsm 4/29/2021 11:08 AM Microsoft Excel M., 1,6
3 30 Objects I 05 BCP_Template BUOS20_ABC P‘ruje:t.n:l:rrl 4729/3021 2:28 PM Microsoft Excel M... 1,7
B Desktop
|%] Documents
J Downloads
B Music
&= Pictures
B videos

22 Windews (C:)

AN IECP Template BUDEXD ABC Project_Smart View.xlsm

Save astype:  Excel Macro-Enabled Workbook (-'.xlsm}

Authors:  Srivatsan Purushetha.., Tags: Add atag Title:  BCP Upload Templa

[] Save Thumbnail

2 Open the Smart View version of the upload template and navigate to the BY-
BY4 Expenditures tab.

Bl AR aRE R

i

ARAERS SRR AR

ﬁﬁtﬁﬁﬁﬁmeﬁﬁﬁﬁaﬁﬁﬁaLrs&rEEEj"

BARAARAAAAAAAA

-, -

3 Click the Smart View tab at the top right-hand side of the toolbar. Click the
Panel button on the left-hand side. A Smart View window should appear on
the right-hand side of the document.

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0 11
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Steps | Description

nan View

g%

- Shared {eveiton.
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4 Click on the Shared Connections button. When prompted, enter your
Hyperion User Name and Password. Click the Connect button. (Make sure
the URL address is:
https://epm.fiscal.ca.gov/workspace/SmartViewProviders. If not, check your
Excel Smart View settings by reviewing the latest version of the “FI$Cal.079 —
Configure Microsoft Excel Smart View Settings for Hyperion” job aid.
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Steps | Description
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i.
[ " L] =
T T T Senart View i
Erbind kv 1Y _Eitinatd Coryoeer B Raque P g =n
(=8 Crvdl Ly 00000
=} 51 -
G GRS Cvl L o
"_'""T"‘ ﬁ Enl.:l-nhlr-lm-lnd-u\u
Ja-Covil Lo EE hMIM|w %
0 i Al hac Gnd
o0 mm g | TRIE | =
Crvil Limr 0 g
-Pobisc Bghty Bom i A o G
o st g |DABE| <
Cril L 300 Bt
A- .... :': huhﬁ-‘hur—l =
FISCal.341-Uploading Budget Template in Hyperion, Version 8.0 13



Cal

One state. One system.

Steps

Description

1 Login b 4

FISCal

Clnn:: siate CIne ekem.
| 1agree to the Financial
Information System for Californi...
| System Use and Privacy Policy

This 15 a State of Califorrua, N

Department of FISCal computer

system, which may be accessed and

used only for official Government Welcome
busmess by authonzed persannel.

Unauthorized access or use of the Enter your Single Sign-On oredentials below
computer system mlua',' 'EUhJECL
winlators to cnimmnall, awil, and/or
! administrative action. All information L [ ]

on this computer system may be

intercepted, recorded, read, copied, Password: I I
and disclosed by and to authorized
personnel for offical purposes,

ncluding crminal mvestigations.
Access or use of this computer
gystem by any person whether
authonzed or unauthonzed
constitutes consent to these terms.
You are advized to read the Privacy
Matice regarding the personally
identifiable mformation that we
collect, maintain and use.
CA Penal Code §502 Unauthornized
i Computer Access and Fraud.

lick Tull Priva i (V]

Agrea

If unable to log in, please go to the latest version of the “FISCal.079 -
Configure Microsoft Excel Smart View Settings for Hyperion” job aid by
navigating to the FI$Cal Learning Center login page FI$Cal Learning Center
Website link, entering your FI$Cal user name, password, click login, selecting
By Business Process under Browser Training, selecting Hyperion Budgeting
(BU) link, select the job aid “FISCal.079 - Configure Microsoft Excel Smart
View Settings for Hyperion” job aid to properly configure the settings.).

Note: In the Option Advance setting’s URL address, make sure that the URL
address is: https://epm.fiscal.ca.gov/workspace/SmartViewProviders.

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0 14
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Steps

Description

5

Click the, “Select Server to proceed” drop-down arrow.

Smart View v X

Shared Connections a -~ »

Choose the, “Oracle® Hyperion Planning, Fusion Edition” option, expand

the epm.fiscal.ca.gov option (use the (+) button), and expand the CalPLN21

option (use the (+) button).

Smart View v X

Shared Connections fa -~ »

Orade® Hyperion Planning, Fusion Ed...| =[] = ~

| =5 epm.fiscal.ca.gov |

- @ CalPLNI1o

@ CalPLN16

@ CalPLN15

g CalPLN20

=20 CalPLM18

|'. » CalPLNElI

| @[] Forms
-7 Task Lists
+ 4 Budget
+- g Capital
+- g Future
+| # Report
- g HCP

[ [ [

+

Double left click on the Budget option, and click on the Ad hoc analysis
option at the bottom. Each tab containing data needs to be connected
individually to Smart View by clicking the Ad hoc analysis option.

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0
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Steps | Description

Smart View R

Shared Connections = - >

| Orade @& Hyperion Plarning,; Fusion Ed... I - | o -

=~ [ =pm.fiscal.ca.gowv

- CalPLM 19
- CalPLM16
- CalPLN1S
- CalPLMZO
- CalPLMN18
- CalPLM21

G- Forms

- CalPLM17

“in Set Active Connection for this Worksheet
More==

8 Close the pop-up refresh window by clicking the “X” in the top right-hand
corner. (#Missing appears in the data cells, which means that the Smart View
template is connecting to Hyperion and no data is in the BR, yet.)
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Copy and paste your data from your master template (the
original one with your source data) into the Smart View
version, and upload the connected version

Each tab containing data needs to be uploaded individually as shown in steps 1-4.

Steps | Description

1 Open the master template (the original one with your source data), navigate
to the BY-BY4 Expenditures tab, and copy all the dollar values (in this
case, from cells E8 to K31).

2 Paste the dollar values onto the BY-BY4 Expenditures tab of the Smart View
version in the same cell locations as the source (in this case, from cells E8
to K31).

ElalezlaEele

o o

A

i
|
|

e e

i

i

]
e
il e R e R a
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;";EE

}
i
it
i

!
i
i
!
I

B B S S S A

%
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Steps | Description

3 Click the Submit Data icon in the Smart View tab to upload data to
Hyperion.

:
Nt s 41 Heswara Laviage Stupon in M (LT A 41 b LT}
|emsmin-e na s fressery mecen | o] o] FoT e oo
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BERNII Pk, By IDPO0SLarergs - Permanans Cw Javwce Bepster 5000 | . R T =
BESNHETo IS o o0 18,050 T =)
BEYIN-Fatisc Fghin TIMUICervial o £ 18,080 5,00 o0
BRI Patiic Frghin s1541 ) Eo) T T3 50
BEEILC-Lon SIS 200 o0 000 20,000 oo
BAIIAPutis: Rrgrtn SIS R oo 000 20,000 o0
BRI Pt ic g ham SIS st 3000 - ] I 7]
BV e 1SS Rt caow Taeacion 15660 38,56 15,080 0 )
PR — [T TR — o) 5,5 [Ty P T
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1SE08- ok o] Egras -Gt iTxr:] 1h0os LT | ERxe 1503
SN Mgy ] 15500 Y] 13,058 L 1
BEVSLE-Lo i KISITIEAEIn Caoe LT3 Y] L] e | im0
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SAIILL e SI20490-Trawe! - in: Setw - Deveer SE.000 o0 52,000 50,000 T 000
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4 Data has now been successfully uploaded into the BR 0113 previously

created in Hyperion and specified on the Budget Request Details tab of the
upload template. Note the upload template values changed to a light-yellow
background color after uploading signifying the upload into the Hyperion BR

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0
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Steps | Description
was successful.
; e
[T - § bk L - ferrasarns Cran faremn (e (WM%“]MWJMMM
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e —— =a = =
—— —— —
i MR i oo e
e S o — — -
T MG RIS EIET oo LTI MR
5 For position data, go to the BY-BY4 Position Summary tab on the Smart
View version of the template, click the Ad hoc analysis option to reconnect
to Smart View and repeat steps 1 through 4 to upload data into the BY-BY4
Position Summary tab in Hyperion. Users need to make sure that all of the
position data is copied and pasted to the same cell locations as in the
master template. Otherwise, the source data will not be correctly uploaded to
Hyperion.
: = 1 = ] :El ‘: :| :: I ;r;n‘n;;;m [ B
si | e
E; - I..--“ I Asbant
BN [ mm [ Te T s
6 To upload the data in the Position Change Request tab, go to the Position

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0
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Steps | Description

on Ad hoc analysis. Close the pop-up refresh window.
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shared connections from Budget to HCP by double left clicking on HCP. Click

7 Repeat steps 1 through 4 to upload Position Change Request data. Users
need to make sure that all of the position data is copied and pasted to the
same cell locations as in the master template. Otherwise, the source data will

not be correctly uploaded to Hyperion.
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One state. One system.

Steps

Description

8

Click the drop-down arrow next to the home icon in the Smart View version
of the BCP template (the home icon looks like a house), select the
Disconnect All option to disconnect the connection between Smart View and
Hyperion. (Optional: Click save under the File drop-down menu to save a
copy of the template containing the uploaded data, and close both templates.)

Validate loaded data in Hyperion to ensure that all of your
data was correctly uploaded

Log in to Hyperion and navigate back to the appropriate parameters.

Steps | Description
1 In this example, use BCP for Budget BR type, MR Dept Working for Version,
and 0820-Department of Justice for Entity, and click the Go button.
Formes Task List Status
My Task List Task-DOP | Tk Instuctiors
L Budget BR Types =
Yoo -
=1 - g
Per R, Farve B Tite Gy
'-'QI_ 8301 L30F-0714R Irpismentation of the RBL Project
W Caital B Types BRI
I Budget Adminsiraton 57 Types P
2 Right-click the unique BR identifier number (in this case, BR 0113). Select

the, “Add/Edit Data - BCP” option from the drop-down menu.
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One state. One system.

Steps | Description
Forms Task List Status
My Task Lt Tosk - DEP  Tisk Irstruciions
F Buignt 2 Tipm
'.' ::P M\"T &
'-lu-, b v %
e i B hiae L Titn Copy B8
W — | PR rciemeriaton of B ABC Prapct
P e Ton Iﬁw : Craate B - BCF
F Bisget danemanon Bt Troes e, 1
, (2 Cooy AR BRs by ER Type
[ 0oy Sekecied Bz by IR Time
Gjoeerem
[:'Jr:;.msuurm'mmgpm.n_\hr:
- 3
Ayt
[commerss
4 Supportng et
{8l Charge Hstary
& stischwents
3 Lackiuriock Cels
Preferenoes Compiete [] -
3

Navigate to the BR Summary - Expenditures tab to verify the data uploaded
through the template and validate the total position and expenditure amounts

by Item and by year. To validate other information uploaded to the BR, but not
displayed on the BR Summary — Expenditures tab, run a Hyperion report.

Task List Status
Taik: BOF  Tisk Futucters
5 ising « BCP o B Dt - BCF
. Estir=08 3 Dieparimrd off hasber

W hara

I Mame
PR AR N

A Dl

ER Sammary - Exponditures

Dot b Coden

1w B Pogm
(O O B0 Y 331 OBS020-Col L

Frogram Buiort Meisures

| perserchil Dt erng

& i

A

Weldead Memse  PYEgedien O Egpeditre
a Aeque! Aseurt
w
Catmgory
SAIN0G-Eamigs - Permanent Ol Servioe Emlayees 0.0
5150150 Dl e 0006
FIRIRE Fealth e e
SISy Thayin 15.000
SSE A 15,008

Ty tntae’ o the S5 Prnw

B - Bd Exparciire

Hequis! ksaur  AegewtAmout  RoguestAsort  Request Asant

ml m

00,01 0,000
0,081 =0, 000
] 2,000
15,080 fitii]
25083 25,008

Y Mo Al Eperdirm

Budger RaquesnBR (113

£ o Add Experditone

m Lo Prmston P
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0,05 Lk ]
.00 ]
15000 15300
5500 15,550

END.
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Use the “AFTER Upload Template Checklist” to ensure the data is uploaded
correctly. Refer to the latest version of the “Before and After Upload Template
Checklists” on Finance’s “FI$Cal Resources for Budget” website.
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Appendix

Key Words

N/A

Definitions

N/A

Reference Materials

FI$Cal Learning Center website

FISCal.079 - Configure Microsoft Excel Smart View Settings for Hyperion

Revision Table

Date Version | Update Description

09/25/2023 8.0 Updateq Depart.ment of Finance hyperlinks and narrative to
be consistent with the current process.
Updated Department of Finance hyperlinks. Added steps

04/13/2023 7.0 for FI$Cal Privacy Policy and sign in Welcome page, how
to obtain latest upload templates from Finance.

02/10/2023 6.0 Updated title to Uploading Budget Templates in Hyperion.
Updated Departments to obtain upload templates directly

02/08/2022 5.0 from Department of Finance Business Operations
notification or Finance Budget Analyst.
Updated narrative and screen shots to be consistent with

07/09/2021 4.0 the current process. Updated to conform to FI$Cal Learning
Center deployment.

08/15/2019 30 Updated narrative and screen shots to be consistent with
the current process.

08/08/2018 20 Updated narrative and screen shots to be consistent with
the current process.
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Contacts

For questions about this job aid, please contact the FI$Cal Client Training Section at
FiscalLearningCenter@fiscal.ca.gov

FISCal.341-Uploading Budget Template in Hyperion, Version 8.0
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