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Agenda: 
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DES rLAINES 
'PUBLIC LIBRARY 

1141 GRACELAND AVENUE 
DES PLAINES. ILLINOIS 60016-6472 

: NOTICE 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

TUESDAY,JANUARY 20,1998 

7:30 PM 

Review of Trusts 

Voice Mail System Proposal 

Executive Session -
purchase or lease of real property 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act\equests that 
persons with diSabilities who require cenain accommodations to allow them to observe and! or 
participate in the meetings or have questions about the acceSsibility of the meetings or facilities contact 
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations 
for those persons. 

TEI.EI'(IONE (H·i7) tC7·.5551 l'El.EF"X (H47) H27·7974 
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VI. 

VII. 

vrn. 

IX. 

X. 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

: Agenda for the Regular Meeting 
January 20, 1998·7:30 PM 

Call to Order. (7:30 PM) 

Consideration of the Agenda. (7:35 PM) 

Approval of Minutes of the Regular Board Meeting, December 16, 1997. 
(Action Item) (7:40 PM) 

Public Comments and Questions. (7:45 PM) 

City Council Community Services Committee - Alderman Brookman. 
(7:50 PM) 

fuundation Report - William Prentice. (7:55 PM) 

Finance Report - John Scarsi. (Action Item)(8:00 PM) 
A. Over the Counter Receipts (to be filed) 
B. Petty Cash Expenditures (to be filed) 
C. Statement of Cash Receipts 

and Disbursements (to be filed) 
D. Budget Expenditures Report (to be filed) 
E. Expenditures (to be approved) 

Building and Grounds - Betty Ritter. (8:10 PM) 

Management - Ellen Yearwood. (8 :20 PM) 

Planning Committee - John Burke. (8:30 PM) 

II 
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XI. System Membership - John Ciborowski. (8:40 PM) 

xn. Friends of the Library - Inara Brubaker. (8:50 PM) 

xnr. Administrator's Report - Sandra Norlin. (9:00 PM) 

XIV. Unfinished Business. (9:15 PM) 

XV. New Business. (9:20 PM) 
A. Review of trusts and foundation grants. 
B. Voice mail system purchase and approval. (Action Item) 

XVI. Announcements. (9:30 PM) 
A.' Correspondence. 

XVII. Executive Session. (9:35 PM) 
A. Purchase or Lease of Real Property. 
B. Appointment, Employment, or Dismissal of Employee 

XVIII. Adjournment. (9:45 PM) 
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DES PLAINES 
PUBLIC LIBRARY 
!!41 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016·6472 

BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

December 16, 1997 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, December 16, 1997. President 
John Burke called the meeting to order at 7:45 PM. 

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John 
Ciborowski, Sarah McConm;ll, Ellen Yearwood, 

Members Absent: Betty Ritter, John Scarsi, 

Also present: Administrator Sandra Norlin, Leslie Steiner, Nancy Peterson, Martha 
Sloan, Ian Ritter, Roberta Conrad, Eugene Fregetto, Dave Scully, Wayne Serbin, 
Alderman Carla Brookman, Anthony.Oliver, Ian Parr, 

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the agenda, 
Vote: Ayes: AlL Nays: None. MOTION CARRIED. 

BOARD MINUTES, 

MOTION by Inara Brubaker, seconded by Susan Burrows, to approve the minutes of 
the regular Board Meeting of November 18, 1997, as written. Vote: Ayes: AlL Nays: 
None, MOTION CARRIED. 

PUBLIC COMMENTS AND QUESTIONS. 

Dave Scully asked if any research was done to add a corridor behind the elevator, and 
if a definitive answer was obtained about the ADA requirements for accessibility. 

~ugene Fregetto asked why the response time for remote access to our LAN is slow. 

'I'EI.Ef'1 [()NE (M·I;) l'C,/·555I TELEh\X (H47) H27-7<!74 
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BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

December 16, 1997 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, December 16, 1997. President 
John Burke called the meeting to order at 7:45 PM. 

Members Present: Inara Brubaker, Eldon Burk, John Burke, Susan Burrows, John 
Ciborowski, Sarah McConnell, Ellen Yearwood. 

Members Absent: Betty Ritter, John Scarsi. 

Also present: Administrator Sandra Norlin, Leslie Steiner, Nancy Peterson, Martha 
Sloan, Ian Ritter, Roberta Conrad, Eugene Fregetto, Dave Scully, Wayne Serbin, 
Alderman Carla Brookman, Anthony Oliver, Ian Parr. 

MOTION by Inara Brubaker,'seconded by Ellen Yearwood, to approve the agenda. 
Vote: Ayes: All. Nays: None. MOTION CARRIED. 

BOARD MThIlJTES. 

MOTION by Inara Brubaker, seconded by Susan Burrows, to approve the minutes of 
the regular Board Meeting of November 18, 1997, as written. Vote: Ayes: All. Nays: 
None. MOTION CARRIED. 

PUBLIC COMMENTS AND QUESTIONS. 

Dave Scully asked if any research was done to add a corridor behind the elevator, and 
if a definitive answer was obtained about the ADA requirements for accessibility. 

Eugene Fregetto asked why the response time for remote access to our LAN is slow . 
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CITY COUNCIL COMMUNITY SERVICES COMMITTEE
Alderman Brookman. 

No report. 

FOUNDATION REPORT - William Prentice. 

William Prentice absent. John Burke reported that the Foundation is now 
incorporated and the officers have been elected. 

FINANCE COMMITTEE - John Scarsi, Chairman. 

The following monthly reports were reviewed and placed on file for audit: 

1. Over the Counter Receipts $7,246.59 
2. Petty Cash Expenditures $113.93 
3'. Budget Expenditures for November $234,871.35 
( Expenditures Ye.ar to Date $2,483,606.51 
5. Revenue for November $51,117.64 
6. Revenue Year to Date $2,687,186.82 

MOTION by John Burke, seconded by Susan Burrows, to approve, subject to audit, 
expenditures authorized by the Library Administrator for library purposes and paid as 
itemized in the City of Des Plaines Warrant Registers as follows: 

November 3, 1997 
November 17, 1997 

Total 

$ 38,328.74 
67.715.95 

$106,044.69 

Roll call vote: Ayes: Brubaker, Burke, Burrows, Ciborowski, Yearwood. Nays: 
None. MOTION CARRIED. 

MOTION by John Burke, seconded by Susan Burrows, to approve, subject to audit, 
expenditures for salaries made by the Library Administrator as follows: 

For payroll period November 7, 1997 
For payroll period November 21, 1997 

Total 

$ 51,965.91 
53.919.61 

$105,885.552 

Roll call vote: Ayes: Brubaker, Burke, Burrows, Ciborowski, Yearwood. Nays: 
None. MOTION CARRIED . 



(~ 
():l 

<D 
,,; 

MOTION by John Burke, seconded by Susan Burrows, to approve, subject to audit, 
transfer entries to the Library account in November, 1997 by the City of Des Plaines 
as follows: 

Gasoline and Diesel Fuel (November) 
Total 

$113.46 
$113.46 

Roll call vote: Ayes: Brubaker, Burke, Burrows, Ciborowski, Yearwood: Nays: 
None. MOTION CARRIED. . 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman. 

Betty Ritter absent. Sandra Norlin reported that we received three bids for the new 
Library vehicle. The Committee recommended accepting the low bidder, Hoskins 
Chevrolet, at a price of $19,227.00. 

MOTION by Eldon Burk, seconded by Inara Brubaker, to accept the bid from 
Hoskins Chevrolet for a new Library minivan at a cost of $19,227.00, and to authorize 
Sandra Norlin to proceed with the purchase. Roll Call Vote: Ayes: Burk, Yearwood, 
Brubaker, Ciborowski, Burrows. Nays: None. MOTION CARRIED. . 

'. MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman. 

• 

No report. 

PLANNING COMMITTEE -John Burke, Chairman. 

Martha Sloan updated the Trustees on the progress of the Strategic Plan. 

SYSTEM MEMBERSHIP - John Ciborowski, Representative. 

No meeting. No report. 

FRIENDS OF THE LIBRARY - Inara Brubaker. 

Inara Brubaker reported that the next meeting is January 27, 1998. The Friends 
Annual Meeting is May 12, 1998. Beginning January 1, 1998, the Friends will again 
accept books for their annual booksale. 

Sarah McConnell entered the meeting at this time . 



(D 
()O 

<0 
->-

'. ADMINISTRATOR'S REPORT - Sandra K. Norlin. 

New employees are Gary Valente, Maintenance Supervisor, and Carole Bonarek and 
Joyce Schaut as Assistant Clerk. Pat Harrison and Nancy Peterson have resigned and 
Bill Christiansen's temporary position as maintenance worker has ended. 

The annual in-service day will be devoted to Myers-Briggs Type Indicator activities, 
including self-typing and team-building exercises designed to enhance our 
understanding of this tool. We held an All-Staff quarterly meeting on December 11. 
The Public Relations Department presented an enjoyable and informative , 
dramatization of positive public relations skills. Leslie Steiner designed a survey to 
determine the most effective means of internal communications for our staff. Staff 
members present filled out the survey; Leslie will compile and make recommendations 
based on the results. 

We have applied for two staff development grants. H.W. Wilson grant for helping our 
staff with the transition from 1998-99, during which five full-time staff will take early 
retirement and the LST A with Ela District Library and NSLS to help prepare staff at 
the two libraries to learn techniques for developing into "learning organizations." 

The increase in patron registrations was assisted by the successful efforts of Martha 
Sloan, Margie Borris and Gayle Cunningham, and several other staff members who 
registered over 200 people (for whom English is a second language) in two evenings. 
These registration events were held cooperatively with District 59, 62 and the City of 
Rosemont. 

273 LAN discs have been sold to Des Plaines residents to date and the Computer 
Room is getting steady use. Patron attendance and circulation are holding a healthy 
increase over 1996, although the circulation figures for the month showed only a slight 
increase. The main library circulation increased by 2.2%, but the Mobile Library 
circulation decreased by 3.5%. Juvenile Audio Book circulation doubled and Adult 
Audio Book circulation increased by 52%. Print circulation is 65% of all circulation; 
in November 1996, it was 67%. In house use of our LAN stations is steady, averaging 
37 users per day. 

We presented two crowd pleasing events in November. Santa Claus landed in Des 
Plaines at the Library thanks to our partnership with the Chamber of Commerce and 
Ella Jenkins entertained a group of 300 people for Family Reading Day thanks to a 
generous donation from Co Vest Bane. 

Bob Lightfoot began his photo shoot of Des Plaines Library users (part of the NSLS 
Foundation Grant) with about 30 good-hearted people who were willing to be 

• immortalized for the library'S mural of "real people" "real library users." 

Sandra attended two meetings of the Library Cable Network executive committee, was 
a guest reader for Devonshire School's Reading Day, attended a LACON! meeting, the 
Maine Township Job Fair, the Chamber's monthly community advisory committee 



• 

meeting, the City Council budget review meeting, the City Council special meeting on 
the downtown redevelopment, the Library Foundation meeting, a meeting with 
several consultants on the building plan. Sandra will participate in the bell ringing for 
the Salvation Army as part of the City of Des Plaines service. Sandra will be absent 
from Des Plaines to attend ALA Midwinter meetings from January 10 through 
January 14. 

Sandra received a Freedom of Information request from Eugene Fregetto for annual 
report information and for documents pertaining to the Library Board's decision to 
support the concept of the library as part of the downtown redevelopment. That 
information was forwarded to Mr. Fregetto through the City Clerk's office on 
December 15. 

UNFINISHED BUSINESS. 

None. 

NEW BUSINESS. 

MOTION by Eldon Burk, seconded by Ellen Yearwood, to approve the amended 
Accumulation Fund spending plan. Roll Call Vote: Ayes: Brubaker, Burk, Burke, 
Burrows, Ciborowski, McConnell, Yearwood. MOTION CARRIED. 

MOTION by Eldon Burk, seconded by Susan Burrows, to approve the transfer of 
funds within the 1997 Library Budget to cover all 1997 appropriation deficit categories 
and to transfer any remaining balance to the Library Accumulation.Fund. Roll Call 
Vote: Ayes: Brubaker, Burk, Burke, Burrows, Ciborowski, McConnell, Yearwood. 
MOTION CARRIED. 

MOTION by Eldon Burk, seconded by Sus~n Burrows, to approve th~ 1998 
appropriation and the 1997 levy. Roll Call Vote: Ayes: Brubaker, Burk, Burke, 
Burrows, Ciborowski, McConnell, Yearwood. MOTION CARRIED. 

MOTION by Ellen Yearwood, seconded by Susan Burrows, to change the closing of 
the Library from May 21, 1998 to May 14, 1998 for Staff Inservice Day. Vote: Ayes: 
All. Nays: None. MOTION CARRIED. 

John Burke reported that he and Sandra Norlin met with City officials, the developers 
and the architects regarding the downtown redevelopment. The City Council 
approved funds to conduct a feasibility study last week. 

ANNOUNCEMENTS 

MOTION by Inara Brubaker, seconded by Sarah McConnell, to enter into an 
executive session to discuss the purchase or lease of real property, Administrator 
Review and the semi-annual review of minutes. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 



<D 
00 
<0 
<7> 

Meeting adjourned at 9:36 PM. 

The regular session reconvened at 10:52 PM and was called to order by President John 
Burke. 

MOTION by Eldon Burk, seconded by Susan Burrows, to approve CCS/Owner 
Services as the Library's Owner Representative for the downtown redevelopment and 
to authorize Sandra Norlin to proceed with obtaining a contract for services. Vote: 
Ayes: All. Nays: None. MOTION CARRIED. 

MOTION by Susan Burrows, seconded by John Ciborowski, to grant a salary increase 
based on performance to $71,330, effective January 1, 1998, to Sandra Norlin. Vote: 
Ayes: All. Nays: None. MOTION CARRIED. 

MOTION by John Ciborowski, seconded by Inara Brubaker, to keep the executive 
session minutes currently on file closed to public inspection. Vote: Ayes: All. Nays: 
None. MOTION CARRIED. 

Meeting adjourned at 10:55 PM. 

Minutes prepared by Nancy Peterson. 



DES PLAINES PUBLIC LIBRARY 
FINANCE REPORT FOR THE MONTH'OF DECEMBER 1997 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for December 
4. Expenditures Year to Date 
5. Revenue for December 
6. Revenue Year to Date 

'. 

$ 7,649.86 
$ . 240.25 

$ 42,456.55 
$2,526,063.06' 
$ 16,320.98 
$2,703,507.80 

MOTION BY 2ND BY to be 

VII 

approved, subject to audit, expenditures authorized by the Library Administrator for 
library Warrant Registers as follows: 

December 1, 1997 
December 15, 1997 

Total 

$ 20,982.90 
42,904.60 ' 

$ 63,887.50 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as 
follows: 

PAYROLL December 4, 1997 
December 18, 1997 

Total 

$ 52,656.33 
54,632 31 

$107,288.64 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, transfer entries to the Library account in December, 1997 by the City 
of Des Plaines as follows: 

Gasoline and Diesel Fuel (December) $6.ll 
Total $6.13 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 
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DES PLAINES PUBLIC LIBRARY 

OVER THE COUNTER RECEIPTS - DECEMBER 1997 

December 1996 December 1997 1996 to Date 1997 to Date 

Lost Materials $ 475.90 300.59 $ 3,796.20 2,072.71 
Fines 5,578.62 5663.57 65,795.37 73,949.17 
Damage 1.50 45.95 127.35 582.24 
Fees 77.30 192.65 4,655.60 4,858.18 
Copies 1,407.16 . 1371.65 19,057.34 17,867.08 
Miscellaneous 7.15 75.45 141.87 525.48 

Totals $9,548.07 $7,649.86 $93,573.73 $99,954.86 

PETTY CASH EXPENDITURES - December 1997 

960070 Auto/Travel Expenses 5.54 
960070 Auto/Travel Expenses 5.04 
960070 Auto/Travel Expenses 2.20 
960070 Auto/Travel Expenses 5.17 
960070 Auto/Travel Expenses 2.20 
970600 Books 25.50 
970850 Gasoline 1.13 
970850 Gasoline 5.00 
970100 Supplies. 19.43 
970100 Supplies 7.50 
970100 Supplies 51.38 
970100 Supplies 6.66 
970100 'Supplies 12.33 
970100 Supplies 44.39 
970100 Supplies 39.78 
970620 Subscriptions 7.00 

Total $240.25 

, . 



01l1U'l8 CITY or DES PLRIKES PRGE 1 
RCC~TIKG PIRIOD: 13/97 IlRGRNIZATIOH RIUIItUI STRTUS 

(0 

SUECTIOII anURIR: revledgr. fund="ZOl" 

-Tun' ,1 - PUBlIC UBRftRY rUIID 
ruNC - 201 - PUBLIC LIBIMRY rullD 

PERIOD VEAR TO BAI[ VTDI 
RCCOUItT -----TJTLE~---·· BUDGET RECEIPTS RECfIURBl.t:S REUEltUE BftLRNCE BUD . 

81000'1 PROPERTY TRXES 1992 .00 .00 .00 -7, 456.~ 7,4~U4 .00 
810010 PROPERlY Tft~fS 1m .00 .00 .00 -7,040.03 7,040.03 .00 
810011 PROPERTY TAKIS 1994 .00 .00 .00 -3,768 .57 3,768.57 .00 
810012 PROPERlY TftXES 1995 ~o,ooo.oo .00 .00 13,952.68 26,047.32 .35 
810013 PROPERTY TAKIS 1996 2,386,910.00 16,320.98 .00 2,Q14,52UO -27,654.30 1.01 
TOTAL PROPERTY TAm 2,426,870.00 16,320.'18 .00 2,410,211.84 16,658.16 .99 

810800 P ERSOIIftL PH 01' REPL T ft X '1Z, 988. 00 .00 .00 '1Z,988.00 .00 1. 00 
TQTflL TftXIS 2.519,858.00 16,320. '18 .00 2.503.199.84 16.658.16 .99 

SZZ040 STRTE GRftftT:PER CAPITR 66,768.00 .00 .00 133,~.00 -66.767.00 2.00 
TOTAL STm GRAIfTS 66.768.00 .00 .00 1:ll, 535.00 -66,767.00 2.00 

TOTAL IftTEIlGO\IERilnElfT8L REUEltUE 66,768.00 .00 .00 1:ll, '~.OO -66,767.00 2.00 

/ml0Z LIBRARY fInES 7',000.00 .00 .00 '10,'99.38 -1:J,'~9.38 I.Z1 
TOTAL nNIS 7~,000.00 .00 .00 90,599 .38 -15.599.38 1.Z1 

~~.COl"lIIt& TIE ZQ,OOO.OO .00 .00 17.~Z.'7 2.147.43 .~ 

~.. SPECIAL PROGRllns & [UEIfTS 15,000.00 .00 .00 16,413.00 -1,413.00 1. 09 
TOTAL rEES ftKD SIRVICES 33,000.00 .00 .00 34.265 .57 734.43 .98 

TOTAL TIllES. FIES. RnD SIRVICES 110.000.00 .00 .00 lZ4.86'I.~ -IQ.864.'I!l 1. 14 

~0010 IIfTIRIST IIICllIIE 12,000.00 . .00 .00 11.736.44 Z6J.:l6 .98 

890050 SALf Of FIXED ASSETS .00 .00 .00 .00 .00 .00 
898'700 TRftllS1ER FROII aTHER FUIIDS 88.500.00 .00 .00 .00 88,500.00 .00 
899900 nISCEllAKEOUS REUEKU[ 1,600.00 .00 .00 13,594.69 -5.994.69 1.79 
TOTAL OTHm HEUEHUi IOS.IOO.CD " .00 .00 25, :ll1.1l 82,768.87 .Zl 

810014 PROPERTY TAXfS 1m .00 .00 .00 .00 .00 .00 
TOTAL PROPERTY TAX[S .00 .00 .00 .00 .00 .00 

TOTAL TRXIS .00 .00 .00 .00 .00 .00 

TOTAL PUBLIC LIBRAfI'I FUIID %,804,726.00 16,lZO. '18 .00 Z,786,nD.9Z 17,7".08 .99 

TOTAL PUBLIC LIBRRRY FUIID Z,804, 7%6. 00 16,320. '18 .00 Z,786,930.'1Z 17,7".03 .~ 

TOTAL REPORT %.804.7%6.00 16,lZO. '18 .00 Z,786,nD.9Z 17,7".08 .99 

RUN DIITE 01/14/'18 TIn I 11: o:I::!O PII-GOV[RnnENT SVSTEns DIVISION - FUND AccounTRNT 



01/1<t/98 CITY OF DIS PlAIIaS PAGE 1 
ACCOUHTIHG PIRIOD: 13/97 ORGlttflZATION EXPINDITURE STATUS 

''"' (;) 

SELECTIO" CRITERIA: expledgr.ktV_OI'gD betuo!@(\ "ZI10" and "ZI30" 

'I rUlI 11 - PUBlIC LIBllIIRY fUftO 
fUHC - 400 - CIVIC 5 ClilTURI 
DEPARTnENT ~ Z110 - LIBRARY SERUIC£S 

PERIOD EtlCUnBRAtlCES VEflR TO DATE RUftILftBLE VTDf 
Rct1lUMT - - - - - lIllE - - - - - IlUIl&EI IXPIMDITUllIS OUT SIRHDUIG [tIC • IXP BftlfttICE EUD 

910100 SALARIES I,007,080.00~ .00 .00 847,~7.8'1J 1~9,ZZZ.11 .84 
'110200 TrnPIlIMRY U AGES 372,175.00\1 .00 .00 Q18, fl7 .36 v -45,962.36 1.12 
910100 SUPERVISORY OUERTInE .00 . .00 .00 .00 .00 .00 
910400 HOK-$UP£RUlSORY OUERTlnE 1,000.00-/ .00 .00 .52) 999.48 .00 
'110500 UftCATIOH PAY .00 .00 .00 61,425.73v -61,425.73 .00' 
910600 SICX PAY .00 .00 .00 31. 849.24 J -31,a49.24 .00 
910700 HOLIDfty PAY .00 .00 .00 21,976.95v -21,976.95 .00 
910900 ACT/OUT Of ClASSlPRInIUft .00 J .00 .00 19.17j -19.17 .00 
910'150 . lXCISS :>lCX HRS PAY OUT 1~,ooo.OO .00 .00 4,559.88v 10,440.12 .30 
918010 UMEnPLoynENT ~P[HSftTIOH 2,ooo.00:{ .00 .00 f,'oono .00 1.00 
918020 EnPlOVER COHTR-F .I.C. A: 10~,516.00 .00 .00 106,262.92 -746.92 1: 01 
918021 EnPLOV[R CONTR-I.n.R.F. 122,528.00 .00' .00 100,190.21 22,337.79 .82 
m040 lIFE INS PREnIUftS 5,343.00 .00 .00 4,542.60 SOO.40 .85 
918050 n[DleAL INS PREnIUftS 118,888.00 . .00 .00 90,039.15 28,S4a.85 .76 
91a06O TUlTIOK RfInBURSInINTS 2,000.00 .00 .00 .00 7.,000.00 .00 
918070 UORKERS COnp[~5ATrOH 2,300.00 .00 .00 2,839.07 -539.07 1.23 
TOTAL PERSONAL SERVICES 1,753,830.00 .00 .00 1,(091,700.69 62,129.31 .96 m. PROfESSlDltftL COII5IJI. TIm; 00,000.00 mi. 00 .00 43,089. t1 b,910.S? .86 
920',. connuHlCftTIOH SERUICES 13,700.00 809.50 .00 23,646.45 -9,946.45 1.73 
920140 DATA PROCESSING SERVICES ~,OOO.!!O 1,m.~ .00 50,098.13 . q! 901.87 .91 
920200 TRAIHIKGfCOHFER£KCESfnTGS 5,000.00 600.00 .00 4,230.03 769.97 .85 
920210 IN-SERUm TlMltflHG ~,OOO.OO .00 .00 1,325.00 3,67~.00 .27 
920220 ftEnBERSHIP ours 2,700.00 .00 .00 2,635.00 65.00 .98 
920230 PUBLIcarIOK OF IIOTICIS 500.00 .00 '.00 .945.67 -445.67 1.8'1 
9Z0~ SUBSIDY: 1994 E.R.P. TIMNS 9,600.00 .00 .00 8,298.57 t,l01.4J .86 
TOTAL SUBSIDIES,R[8ATES,COHTRIB 9,600.00 .00 .00 8,298.57 1,301.43 .86 

~09oo PROPERTVfLlftB COKTRIBUTIO 42,000.00 10,:100.00 .00 42,000 .00 .00 1.00 
930010 R I n EQUlpnEtIl 35,000.00 m.l0 .00 46,242.13 -11,242.13 1.32 
9J0020 R I " SlIl&S I STRUCTURlS 13,000.00 2,932.74 .00 23,612.70 -10,612.70 1.82 
9JooJO R I n UEHICLfS 2,::100.00 .00 .00 957.94 1,542.06 '.38 
930210 RENTAL or IQUlPftEHT 1,000.00 .00 .00 963.40 36.60 .96 
930320 CLEftHIKG:CUSTODIftL SIRU 28,QOO.OO .00 .00 30,145.00 -2,345.00 I.OS 
960070 AUTO/TRAV[L EXPIHSIS 4,000.00 .00 .00 4,241.20 -241.20 1.06 
960210 SPECIAL IUEHT PROGRAnnIHG 1~,ooo.oo 405.00 .00 18,895.37 -3,8'15.37 1.26 
960'190' nlsc CONTRACTUAL sues 47,500.00 217 .80 .00 40,152.71 7,347.29 .85 
TOTAL COKTRACTUAL SERVICES 329,900.00 18,011>.68 .00 342,078.41 -12,17a.41 1.04 

970100 SUPPLIES 38,000.00 616.15 .00 1~,008.1~ 2,991.8:1 .9Z 
970170 JAHITORIftL 12,000.00 1,164.60 .00 12,637.69 -637.69 1.05 
970200 COPYING/Fax SUPPLIES 19,900.00 1,873.83 .00 25,569.33 -5,669.33 1. 28 
970260 POSTAGE AND PARCEL 13,200.00 13.50 .00 . 9,809.54 3,390.46 .74 
970~PRIH1IHG-RIPROD-8IHDING 17,::100.00 4J4.97 .00 rZO;044:-461 -Z,~4.46 1. 15 

970' BOOKS, m,ooo.oo 6,181.45 .00 280,160,98 11,839.02 .96 
9706., ~nATIRIALs-l 39,000.00 588.34 .00 33,242.37 5,757.63 .85 
970620 ~I:RIP.TIONS-&-BOOHS 54,000.00 5H.50 .00 46,151 .60 7,8<la.40 .85 
970630 VISUAL nATUIAlS v 26,000.00 974.53 .00 26,090.42 -90.42 1.00 - -

RUII OIIT£ 01/14/98 TInI 11 :05:30 P£r-~UIRnn[HT SYSTEnS OIUISIOM - FUKD ACCOUftTft"T 



01114-'98 CITY OF DES PlftINES PACE Z 
ftCC~rIKG PERIOD: 13/97 ORGAHIZnrlON EXPEHDITURE STnrUS 

,,::... 

S£LECTIOII CRllERIft: expltdgr.key_orgn betNeen "ZI10" and "ZI30" 

il rUM. )1 - PIIBlIC LlIIRIIRY FUND 
FUKe - 400 - CIUIC & CULTURE 
O[PlIRTnEKT -'lIl0'- LIBRARY SERUICES 

PERIOD £ltCUnBRA/lCIS YEAR TO DAlE AUBILftBLE YTDI 
ftCCOUHT - - - - - TITLE - - - 0 - BUllGH EXPIHDITURIS OUTSTAHDlHG EHt + EXP BIILAHtE BUD 

9706110 AUfonftTED R£rEREI1CE nftTOL j U,ooo.OO .00 .00 7,68'l.82 7,315.13 .51 ---970810 HftfURAL QlS 14.000.00 .00 .00 17.361.34 -3.361.34 1.24 
970820 mCTRICITY 1,000.00 .00 .00 .00 1.000.00 .00 
970340 DIESEL .00 .00 .00 196.81 -196.81 .00 
970S50 &ft$OlIHE 1.000.00 .00 .00 1.579.13 410.87 .79 
TOTAL connoDITI£S 543.600.00 12,361.81 .00 515,536.6Il 28,063.36 .95 

980400 EQtJIPIIE"T 4,000.00 .00 .00 701 .67 3,2'18.33 .18 
980600 fUIIItITURI a fIXTURES 6,000.00 .00 .00 1.891 47 4.102.5l .l2 
TOTAL CAPITAL EXPEHDITURES 10,000.00 .00 .00 ~ 7,400.86 .26 

990200 ImER[ST .00 .00 .00 .00 .00 .00 
990100 BAHKlTRUSTlftGE~ FEES 50.00 .00 .00 .00 50.00 .00 
990'100 . TR8KSftR TO DtDT StRUICE 12,078.00 12,078.00 .. 00 12,078.00 .00 LOO 
TOTAL DEBT stRUlcf 11,128.00 11,079.00 .. 00 11,078.00 50.00 1. 00 

TOTAL LIBRARY stRUICES 1,64M58.00 41,4:16.55 .00 1,563,992.98 85,465.11 .97 

• 

• 
ROIl OIITE 01114/98 TInE 11:05:32 PEI-GOVERHftEHT SYSlEnS DIVISIOII - FUND ACCOUftlftnl 

--------



01/1;?98 
RCCOIlIITIItG PIRIOD: 13m 

CITY OF DIS PLAINES 
ORGBIfIIATIOH EKPIHDITURI SlAIUS 

SELECTION CRITERIR: exple!lgr.lCeV_orgn betllee6 "2110" and "2110" 

fUII.1 - PUBlIC llBll8RV fUIID 
FUHCTIOJI - 400 - CIVIC & CUI. TURE 
DtI'ARlnm - 2120 - LIBRftRV ftttullUl.ATIOli 

PERIOD [NCUnSRANC[S 
RCCOOHT - - - - - TITLE - - - - - BUDGET EXPENDITURES OUTSTftHDIIIG 

nOllO PRO"fESSIOItftL COIISUl TIItG .00 .00 .00 
930020 R I n BLDGS I S1I1UCTURES 33,500.00 .00 .00 
TOTAL CONTRaCTUAL SERVICES 33,500.00 .00 .00 

'180<100 EWIP1\[HI 10,000.00 .00 .00 
980500 UEHICLES 20,000.00 .00 .00 
980600 FURNITURE & FIXTURES 25,000.00 .00 .00 
TOTAL CAPITAL EXPEIIDIIURES 55,000.00 .00 .00 

TOTAL LIBRARY RCClmJlftTIOII 88,500.00 .00 .00 

• 

• 

PAGE 3 

YEAR TO DATE AVAIlftBLE YTDI 
[NC + EHP BRLRNCE· BUD 

'".00 -"'.00 .00 
93,972.55 -60,472.55 2.81 
94,567.55 -61,067.55 2.8Z 

383.76 '1,616.2Q .04 
.00 20,000.00 .00 

7,485.00 17,515.00 .30 
7.868.76 47,131.24 .14 

102.436.31 -13,936.31 1.16 

RUM EllE 01/14J98 lInE 11:~:32 PII-Q)UERII1IEHT SYS1EnS mUISIOII - fUIID ACCtl1Jll1ftRl 



01111!i93 CITY Of MS PLftIftES PAGE q 
ACCOUNTInG PIRIOD: 13/97 ORGlUalATION fXPIHMTURE STATUS 

,(N 

SELECTION CRITERIa: expledgr.keV_orgn betlleen "mo" and "Z1l0" 
,-

flJli!Jl - P\JBl.IC LIBRARY fUItD 
FUHCT (III - 400 - CIUIC & CUI. TUB[ 
DEPARTnENT - 21;10 - IL LIBRARY PIR CAP GRAHl 

PERIOD tHtunBRllHtts YEAR I TO nAT[ AUftILftBLE YTnl 
ACCOUNT - - - - - TITLE - - - - - BUDGET £XPEHDITURES OUTSTaHDIIIG [Ht + EXP BALAHtF. BUD 

920110 PROfESSIOIIftL C01ISUI. TIHG ~,OOO.OO .00 .00 .00 5,000.00 .00 
960210 SPECIBL £VENT PROGRftnnIHG .00 .00 .00 592.48 -592.48 .00 
960990 nISC OQHTRACTUAL sues .00 .00 .00 6,954.10, -6,954.10 .00 
TOTAL CONTRACTUAL SIRUICIS 5,000.00, .00 .00 7,546.58 -2,546.58 1.51 

970100 SUPPLUS .00 .00 .00 .00 .00 .00 
970600 BOOXS .00 .00 .00 .00 .00 .00 
970610 AUDIO "AURIALS .00 .00 .00 .00 .00 .00 
970630 VISUAL nATE RIALS .00 .00 .00 .00 .00 .00 
970640 aUTOftftTED REHRINCI nan 35,000.00 .00 .00 48,430.77 -13,430.77 1.38 
T9TAl connoDITIES 35,000.00 .00 .00 48,430.77 -13,43OJ7 1.38 

'IBO<IOO EQUIPft£Hl ' 26,768.00 .00 .00 24, 1~1 .~ 2,616.42 .90 
TOTAL CAPITAL EXPENDITURES 26,768.00 .00 .00 24,151 .58 2,616.42 .90 

TOTAL IL LIBRIIRY PER ClIP IiRANT 66,768.00 .00 .00 8O,IZS.n -13,360.93 1.20 

TOTAL CIVIC & CUlTURE 2,80'1,7%6.00 4Z,~.:15 .00 Z,746,~.lZ ~,167.88 .98 

TOT_ PUBLIC LIBRARY fUIID 2,804,7%6.00 42,~.:15 .00 2,746,~58.12 58,167.88 .98 

lOTAL REPORT 2!80'1, 7%6.00 42,4:16.:15 .00 2,746, ~.lZ 58,167.88 .98 

• 
RUII DIITE 01 114/98 TIllE 11 :05:33 PEI-GOUERHftEHT SYSTEnS DIVISION - FUnD ACCOUNTA"T 



CD 
IU30191 CITY or DIS Plftl"ES PtI'E 10 
aca:unlllS PERIOD: nrn CIISlI RIQUlRInIIIlS BILL LIST 

."-

SELECTION CRITERIft: plylbl •. dU'_dlt .. ·Ol/~I998"· 

f'" Z01 - PUBLIC LIBRIIRV fWOl 

ORCIIllUtlTIOlI ftCCOOlff ----------TITLE---------- ~---------~-- UERDOR ------------- PURCHftSI OR lKUOlCE ftnOUllT 

Z1l0 'fZ0110 PROfESSIOIIIL COIIM TI15 001640 CCS OIIItIR SERUIClS 43'7 I.~.oo 
lIlO 920120 COIIIIUIIlDlTIIlII SERVICES . 06827 Clllll.AR OHE 49682107 22.14 
Z110 9201lO COIIlIIIIIClTIOII SIMCES 71279 ftnERITE~~ILLINUIS CftIS H07:m6:14!1 100.14 
Z110 9Z01lO tIlIIlIUIIIDlllOll SImCES 7Z106 CtlOPIlUITlVt ClllPUTlI _ IIOIJ 1m 120.10 
Z1l0 'fZ0140 IIIITft PROaSSI15 SERVICES 7Z106 COOPERATIVE COIIMER _ IIOIJ 1m 1.912.11 
Z1l0 930010 RIft EQUIPnIllT 06037 H-0-8 CHEnItaLS, 11:. om38 1.002.00 
lito 930010 R I n EQUIPnIllT 06463, SECURITY lIHK FROII mm 402370 7'.00 
lIl0 93ootO R U EQUIPnIllT 37417 PIJIIER ftOTIOIIS IHC lIt88 m.04 
Z1l0 930010 RIft EQUII'IIEIIT 7Z106 COOPElUITIUE COIIPUTII SERV ' IIOIJ 1m 2.648." 
Z110 930320 ClEftJIIIC CUSTODIaL 74", tlDUAIaD JAIIITORIftL 4546 2.070.00 
lIl0 96OZ10 Sp[CIftL EUEIO' PROCIiIIILllllS 37821 BUCK RIIn 12-4-97 543.11 
%110 96OZ10 SP[CIlIl. I1IEIIT PROGIIIIIIliIllS 4376:1 II!IIIJUCXS fIltER fOODS . 162Z18Z :14.9:1 
Z110 96OZ10 SP[CIlIl. I1IEIIT PRUWili&IlIS 87319 nIB MERIDI CllHTER. LIlIES 8fJ7n 286.00 
Z110 ~ RIst aMi_IWL sues 08203 LAlIIII RUDY 1816-627 40.24 
%110 ~ !lISt COIITRaCTUIIL S1ICS 19716 lIIIIClR & TftYLIIR.IIIC. ZOOU95M6 23.30 
Z110 ~ nISC COIITRIICTUft\. sees 19776 BllIlER & TftYLOR,IIIC. z007ml00 17.60 
Z1l0 ~ IlISC COIITRaCTUIIL SVCS 19776 lIIIIClR I TAYLOR,IIIC •. zoom:l943 16.20 
Z110 ~ nISC COIITII8CT1ML SVtS 19776 lIIIIClR I TtlYLOR,DtC. ZOOZ33Z126 12.4' 
Z110 960990 IlISC COIITRaCrUIL S1ICS . 19776 lIIIIClR , UYLOR, IIIC •. 2002331328 17.7:1 
lIl0 ~ nISC aII1R11CTUft\. SVtS 19776 BllIlER I T8YLOR.DtC. ZOOZ301106' :. 13.70 

~~ 
960990 IlISC aIIllIIICTU8l SVtS 19776 BftJCIR , TAYLIIR, IJIC. 2002283807 ... t3.90 
~ IlISC aIIlRlltIUIL SVtS 19776 BIKER & TftYLOR,DtC. zoomlJJl1 22.10 

211 960990 IISC allTlIIICTU8l S1ICS 19776 BftIIElI , lftYLIIR,IJIC. ZOOZJ06688 ". 19.00 
2110 960990 IlISC COIITRaCTUIIL sees 61884 . SEPTIIfIII DtC 6111 m.13 
2110 970100 SlAUES 00098 ftLPIIIE DlnERt tIlIIPIIII'l :14944 43.20 
lIl0 970100 SIIPI'lIES 00098 ftLPIIIE DlnERt CIIII'IIIY :l49l16 4.'7 
Z110 970100 SIIPI'lIES 00098 ftLPIIIE DlnERt ClllPIIiIY :14966 '.74 
lIl0 970100 SUPPLIES 00098 tlLPIIIE CIInERtl ClllPIiI'I :14299 . 4.43 
Z110 970100 SUI'I'I.IES 00098 tIlPIIIE CtlnERtl ClllPIIII'l :14967 30.73 
Z110 970100 SIAUES 00189 tlilDElISIII LOCIC CO LTD 104329 10.40 
Z1l0 970100 Sll'PL1ES OZ618 PESC1IE'S lite 9033J '27.%4 
Z1l0 970100 SII'I'lIES m47 RELIR8LE oma SII'I'L' SICP81300 169.13 
2110 970100 SII'I'I.1ES m47 RELII8LE OfnCE SII'I'L' . 511406800 26:1.90 
Z110 970100 Sll'PLIlS 001832 IIRUIIIIO tIRT SIfPl Y BL109416 21.7:1 
Z110 970100 Sll'Pl.1ES 07069 nlltIJI. 1ft BUSIllESS S'ISTIIIS- . 71203OZ1Z6 47.70 
Z110 970100 SUPPlIES 19714 ~YLIIIII BROS OD73'M2000 1:1:1.73 
2110 970100 SUPPlIES 19714 ~YLIIIII BROS 0D72406007 17.83 
2110 970100 SUPPlIES mn 0E1ItO EIIUCIITIOIIIL CORP nZ716 27.01 
2110 970100 SIIPI'lIES 4376:1 DQllJUCKS flltIR fOODS 16:12402 29.18 
2110 970170 JftJUTIIRI8L 29379 HftllSI" TRUE UUUE lillIE 1118fJ1-00t9 . 279.90 
2110 970170 JftJUTlIRI1I. 2937' HftNSEn TRUE VftLUE lillIE 11 0:101-0004 19.33 
2110 970170 JftllITlIRIftL 8:1309 ftCl OES Pl.ftlltIS, Ill: 786914 3,68 
Z110 970z00 COPYIItClrU SIfI'lIlS 06789 ftnBtlSSftDIIR OFFICE EQUIPnE 63Z!1814 107.:10 
2110 97OZ6O POSTft" allD PUCD. 40311 FEOERIIL EXPRESS CORI'. 434803399 10.7:1 
2110 970260 POSTft" ftllD PIIIClL 40311 FEDERIIL EXPRESS CORI'. 436170086 14.Z!I 
2110 970270 PRIIITII5-IIEI'ROD-IIIIDIIC 1446:1 IIISTY PRIIIlS ZOI730 147.:1:1 

~. 97mo PRIIITIIIHl1'RUD-II1111D5 70067 IRBERT SlUR! 7088 1:1.00 
970600 . BOOKS 00ZZ7 REED REFEREIEE PU8LIS1IIlIC 63:I6M 163.71 

2110 970600 BOOIIS 00Z84 Hl'HBRID'l co. 13,n61:1 -113.:10 
2110 970600 BOOIIS OZ48Z ClIIUIRS IIORTH MERItt 110497!11 Z!I.08 
lIl0 970600 BOOIIS ome nftRQUIS UHO'S .. 0 87m 264.t4 

_ 11/11[ 1l/1O/n TIftE ": 47: 01 I'U-COUEIIIIIIIIIT IYSTEftS IIIUISIOII - 'UIID AttllllfTAIIT 



l'tIlO197 ex TV 0' DIS PLallUS PIt'I 11 
li~llIS I'tRIOD: lZ/Y1 . CIISlI RIQUlRInIlITS ULL LIST 
In 

SILICTION CRITERIft: plylblt.dUt_dlt .. ·01/~/I99r· r. Z01 - PUBlIC LIBRIlR'l ,II1II 

ORSIIKlIlIllOll ftctIJUKT ----------llTLI---------- ------------- QIKDUR ------------- PURCKISt OR lMUOlCl ftftCUIT 

Z110 '170600 IIOIIIS m63 WIST PUBlISlIIIS ~TI 748-441-028 l6Z.76 
l110 770600 IIOIIIS O6m TInE LIFI ElIUCIllOll DIC ~1 :1'1.84 
Z110 '170600 IIOIIIS 06423 SInON & SQlUSTER 8'r.IZ060 . 99.:1:1 
Z110 770600 IIOIIIS 06423 SInOll & satUSTER "27368 114.00 
Z110 770600 IIOCICS 070:1:1 "IalZE T44Z41 77.49 
Z110 '170600 IIOIICS 07439 Gftl£ RISIftRal ~188 130.00 
lIl0 '170600 IIOIIIS 07", KRlIUSI PUIlItaTIlIIS 418100 ".73 
lIl0 '170600 BOOKS 07'177 nITQIIlL REPIIIR DmlllllTI BO~.Z 164.'10 
2110 '170600 B01ICS 1'1776 BftIIEI & TftYll1l. DIC. ZOOlZ9"., 661.81 
2110 970600 IIOIIIS 1'1776 _I & TftYlIII,X. ZOO230110:10 31Z •• ' 
2110 '170600 BOIIIS 1'1776 BIII([I & TIYlIII,DIC. ZOO2306687 4M.36 
2110 '170600 BOIIIS 1'1776 _I & lftYlIII,X. ZOO2311334 391.11 
2110 970600 BOIIIS 1'1776 IIIIIC£R , TftYlIII,X. 

zoom_ 
:l8U9 

2110 '170600 lIDS 1'1776 _I I T89U11,X. ZOO231~ 171.86 
2110 '170600 BOIIIS 1'1776 IlMEI , TIYUII, DIC. z002JSZ1~ . Z48.27. 
2110 970600 BOIIIS 1'1776 BftIIIlI & T8YlIII,DI:. 2002331327 ~.34 
2110 '170600 BOIIIS 1'1776 IlMEI & TftYlIII,DIC. 12' 6619 27U3 
2110 . 970600 BOIIIS 1'1776 Bftl([I I TftYllll,DIC. 118 ~ 346.34 
2110 '170600 BOIIIS 1'1776 _I , TftYlIII,DIC. ZOOZ28JM 292.53 
2110 '170600 BOIIIS 1'1776 BftIIER & TftYlIII, DIC. 1114 9839 ~.4Z 

~It 
'170600 BOIIIS ~ IIIIiR8II 21700876 " 21.33 
'170600 BOIIIS ~ IAI 217~ 13.11 

211 '170610 ftUIIIU IITIIIILS 00Z84 HROIIIJ5[ CO. 1383780Z 316.40 
2110 '170610 ftUIII1I IIITEIIULS 00Z84 HIlilialIDA:CO. 13840418 Z4. '1.1 
Z110 '170610 ftUIIIU'aTDlI8LS OZ48Z CHIVERS IIIJRTII IIIIIIIIQI. m'J86 43." 
Z110 '170610 ftUllIO naTERIftLS ~ 8III([R & TftYlIll DITIITUIII ZZ8m710 l4.70 
2110 '170610 ftUIIIO IIITEIIULS 211'1.1 ftLI:ONQUIJI. REaIIIIS Il-4-97 328.73 
2110 970610 AUllIO IllTEIIULS 211'1.1 ftLI:ONQUIJI REaDS 12-8-'17 ZZl.96 
2110 '170610 ftUIII1I IIITERIftLS 211'1.1 ftLGOIIQUIII REaDS lZ-8-'17 .4.53 
2110 '170610 IlUllIO IllTEIIULS 211'1.1 ftlGONQUIN REaDS 12-1'"'17 4.89 
2110 '170610 ftUIII1I naTlIIULS 211'r.1 ftLI:ONQUIJI RECOIIIIS 12-1'"'17 31.89 
2110 970610 IlUllIO aTEIIULS 211'1.1 ftLGONQUIN REaDS . 12-1'"'17 526.92 
2110 970610 . ftUIIIO IIrmas ~ ms 011 TIPE m7~ 40.00 
Z110 '170610 . ftUIIIO aTDlUlS 80139 REaIIIIIII lIDS IIIC 6276n ZOO.OO 
2110 770610 1lUDI0 naTERUlS 80139 REClII1D:D BOIII8 DIC 637103 1,31Z.00 
2110 970620 SUBStR1PWIIS I DIIS 07270 SCIIOOLHOOSI IIacazIIII lZ'7 6.'1.1 
2110 970630 UlSUIIL aTmaLS om9 BftI([R & UYlIII oomUJII 1160698110 37.19 
2110 '170630 UISUIIL alDIIILS 07'17' BlllIER I TIYlIll oomUJII ZZ8704~ 36.'17 
lIl0 970630 UZSUll bTDIUL8 ~, IJlSRlltl 07166774 3Z." 
Z110 '170630 UISUIIL armas ~ 111SRftII 0778Z112 41.99 
2110 '170630 UISUIL IIIITDIIIL8 '88r.I IISRIJI 0778Z7Z6 13.31 
2110 970630 UlSUIL bTIRULS ~, llUIIn 07786861 lUI 
2110 970630 UISUll bTEIIULS '88r.I IISRIJI 07740099 10.40 
2110 970630 UISUIL blEIIULS '88r.I IIISRIII 071Q3'JU 13.99 
2110 970630 UISUIL IbITDIIIL8 '88r.I IlCIaIn 07709Z84 6O.n 
lIl0 970630 UlSUIIl aTDIIILS ~, IlCIaIn 077Z0636 41.90 Zl. 970630 UISUIIL nnTIllULS ~ IISRIIlI 07DrnD 6Z.~Z Zll 970630 UZSUll bTEIIULS '88r.I . IICR8I 07866ZZ2 lU7 
21tO 970630 UISUIIL almaLS '88r.I IISRIIlI 07923198 16.07 
2110 '17063U VISUIL IbIll11ULS '88r.I IlClaln 0787UU 61.:M 
2110 970630 UlSUIIL aTIllULS ~ llUIIn 07870678 69.97 

lIUII OlIff lZ130/97 TInE 09:47:0:1 P!I-GOUPIIIlllT "snns IIIUlSIIJII - nJlIlI ftCCIJdITftllT 



'itjom 
ftIXOIIITJS JIIUOII: lVW 

SILfCTIlII ClllTIII8: papIIl •• __ dlt .. "01/C13/1,.... 

,. ZOI - I'Uaic u.IY f1IIII 

cm fI an PUIIlES I'Kl 11 
CIa IQIII'DIIITS mL LIST 

0IISII1IIDTIII1 IU1UIf ---TITU---- --- IIlI1lllll --------- PUICIIJIS[ OR II1UCIlCI 

mo 130:169670 3.060.11 
\ 

TOTIIL LmIIIIIY SDmIS %s. m. 38 

TOTAL f1IIII %S.m.38 

• 

• 
m-CllUDllllIIT "STIBS IIIVIIIIII - fUIIII BCCIIIIITIII1T 



01/1Z/,. CIlV or DES PUIIIIS PftGt 10 
ACCOUNTJ15 Pl~~OD: 1193 CASH RIQUJREn£HTS BILL LIST 

,~ 

',I 

stUCTIm! CllIURIft: payablt. du._dat .... OI II 911 99S" 

+ -PUBlIC LIBRftRY rullD 

OIIQUUZftTI 011 fttcOURT . ----------TITLf---------- ------------- UEftDOR ------------- PURCHlSE OR IftVOICl ftnlUlT 

2110 9211110 PI\Of[SSIOIfftL COIlSUlTIIIG mnZ3 nftll'l JAIII KIPIIIR 3l l23.00 
2110 9Z01Z0 COIIIlUIIICATIOII SERVICES ~1 SPRIIIT S4'3tl!861 11.17 
lIl0 9Z0I 20 talllUlIICAUOII SERVICES ~1 SI'1II~T . S44J186Z1 17.97 
lIl0 9Z012O connUftlCATIOII SERVICES 06133 RnERlT£CH 8Z7-~1 lOU6 
mo 9Z01Z0 connUIIICAUOII SERVIC£S 06133 ftnERIT£CH 803-3977 27.90 
lIl0 9Z0I20 tonnUlIItIITJOII S£lVIC[S 71106 COOP[RATIU [ COft1'UT[R S£RU 12-16-97 ZQ2.00 
2110 9Z0140 OATa PRDttSSlMG SERVICtS "776 IlftKER l TaVLnR.DIt. m 0ItS9Z4011 656.00 
2110 920140 DATA PROClSSJ15 SIRUIClS 721 06 COOPERftTIUE conMER SIRO 12-16-97 1,083.54 
lIl0 9Z0200 TRaIHJMG/COHTEREII:ESlnTl:S 4J806 HOlITN SUBURBAN LIBRARY SY 11-l~97 600.00 
lIl0 920202 COllrtREMCES 04~ SftItllRll HOlILIH REInB 177.00 
mo 9Z0202 COIIf£REltCtS 06016 nftRTlIA SlOAH REIns 1~.00 
lIl0 9Z0202 COIIf[IWtCES 91968 SUlAlll£ PJRI[ REInB 150.00 
lIl0 920206 SEn~ftRS 20127 ILlIlllIS LIIlIIIII9 ass~T R[GISTER 2qQ.00 
2110 920220 nEa8[RSHII' IJJES 43806 HOlITlI SUBURBaN URR'I Sf RE1I£V 10.00 
2110 920850 SUBSJBY:I994 £.R.P, TRaftS 04829 CITY or D[S PLADI£S DII'\.O JftllUftRY 1998 1<18.61 
2110 9Z0850 SUBSI BY: 1994 £. I. P. TRftHS 04829 CITY or DES PLADI£S DII'\.O JftllMR\' 1998 l%.~ 
2110 920850 SUBSIOY:I994 E.R.P. TRaftS 04829 CIT'I or DES PLADI£S £III'UI JftllMRY 1998 1<18.61 
2110 9Z0850 SUBSIBY:I994 [.R.P. TRMS 06135 CITY or D[S PLAIIt[S £lIPLO JftltUftR\' 1998 16.21 
2110 9Z0850 SUBSIDY:I99Q E.I.P. TRaftS 06135 CITV or DES PlftIlt[S EIIPI.O JAIllftR\' 1998 :12.04 
2110 920850 SUBSIDY:I994 £.I.P. TRaHS 06135 CITV or DES PLADI£S EnPLO JftltUftRY 1998 16.21 
2110 '930010 Rift [QUIPIIDIT 01342 ~ OOII-G-nmc CHIaQ), I . 33173 62.50 

211~. 930010 I a n £QUlPIIEIIJ 08090 UEST TOlIN R£FRIGDaTIIII C 090816 l,m.OO 
211<1 930010 R I n £QUIPllDIT 26729 G£IS£R-BERNER PWIIII5 sa: PI 077<12 164.60 
2110 9JOO2O R I n BI.I~S • STRIJCI1eS 0:1076 IQUJ • SIllS ElECTRIC, IIIC 12-22-97 l,m.OO 
2110 930020 R I n BU.:5 'STROCT1ES 06956 CHICAGO BUS SIIlES, III:. 8501 865.42 
mo 9JOO2O I • n BLDGS • STROCTIIIfS 1"" OTIS £L£VftT~ CY07169UI98 294.3% 
2110 960070 IIUlOIlRftUll IIPlJISES "~ flllSl "AI"f TRMII. 0301847 2'1:1.50 
2110 960210 SPECIAL MHT PROIi1IaIDIlIIG 08Z6Z CIl~ SERllICE IItC. 25~ 88.01 
2110 960210 SPECIAL EUtHT PROCRaIII1lIIG 87319 BID AnERICA awntl LIlIES 80921 4~.00 

2110 960990 nISC COIfTJIIICTIM L sues 06789 AnBASSftIlOR omt[ EQUJPIIE 632'372 102.25 
2110 960990 nrsc COHTR8CTUftL sues 07581 ftRlIMGTOII REIGIITS B£IIIIRD 97-017 5,7<12.00 

10 960990 IIISC COIITJIIICTIML sues 07906 D!II'T SIIOOT TIlE IlESSnGR 10341041 6.25 
10 960990 IIISC COIITJIICTlML sues Im6 IlftKER & TftYlOR,IIIC, 2OOn6Z735 9.75 
10 960990 "ISC COIITR8CTUftl sues 19776 I18I1ER & TAYlOR, DIt. 200235S111 14.35 

mo 960990 IIISC cooactlML SUCS lm6 IlftKER L TftYLOR,IHC. 2OQ2l4668Z 15.n 
10 960990 nrsc COIITIMCTUftL sues 19776 II8K£R 1 TftYLOR,DIt. 2002357289 70;75 
10 960990 IIISC aJIITJIIICTIML SUCS lm6 I18I1ER & TftYLOR,IHC. 2002378799 9.50 
10 960990 nISC COIITJIIICTUft L sues 19776 I18KER 1 TAYlOR.IHe. 2002186613 19.8:1 
10 960990 nISC COIfTIlftCTIML sues Im6 BaKER & TftVLOR,JHe. 2002370801 13.30 
10 960990 USC COIITIIlICTUftL SUCS 19776 BaKER & TftYLOR. III:. 2002361409 8.8:1 
10 960990 IIISC COIITJIIICTlML sues 1mb IlftKER 1 TnLOR,lHC. 200%35mO 7.80 
10 960990 USC COIITlIIICTUft L sues 83193 TRAHSIIORlD SYSTtns III: 28:164:1 2.200.00 
10 970100 SUPPlIES 00189 AIIDERSOII LOCIC co LTD 106178 12.75 
10 970100 SUPPlIES 02747 RllIftBlE OJnCE SlI'PU Sltl38800 281.49 
10 970100 SlI'I'UES 02747 RllIftBlE OHla SlI'PLf SP491400 6Z.n 
10 970100 SUPPlIES 19714 GaYLORD BROS OD794~OOO 226.20 
10 970100 SUPPLIES ZOln Dlnco EDUCftTl(JIIIL CORl' 16~~ 11.40 
1(. 970100 SUPPlIES 76:130 LIQtT InPRESSIIIIS CORl'. 0&40119000 21.58 

110 970170 JAnITORIAL ~79 CLAm! & Ba Rl 011 RnRIII IRE 860573 234.10 
10 770170 JAnITORIAL ~79 CLAm! & BARlOil ./lRlllftRE 86m7 339.47 
10 970170 JnnITORIAL 02804 STftU CHEnICftL nnl.JFACTII lZ120766 lltll 

RUM IMTE 01/12/98 TInE 15:2:\:23 PlHOvtRItIIHT mYERS OIUISIOII - FUIID ACCOURTftftT 



011lll,. CITY Of IJES PUINE. 1'11~ II 
ftCcWtns l'!RIOD: 11'18 CASK RIQUlREftIHIS BILL LIST , 

'" ()o 

SUECTIGII CIIllUIft: piyiDl'.dUI_dlt .. "OI/I"l~ 

FUlle01 • PUBlIC UI!RdY FUrm 

(JIgUIJZ8TIOI1 ftCCOIllT .-•• ····--TITLI···.---· •••• - •• - ••••••• ~[NUOR .......... --. PURCHftSE OR I"~UICI nn1QlT 

2110 970170 JftIIlTlIIIfIl J2170 CIt5INEEREO LIr.llTIIt5 0~3!l86 lQO.:IO 
2110 910110 J/lIIITIEIII. 32110 ENGINEERED LIGHTING 055127 JJ8.QO 
2110 970200 a.tIICIFtI Sll'PUES 66846 IlllIO<ft OlIN! fftX 198Ol8 1 ·m.~ 

2110 970200 COI"IIICIF8I Sll'PUES 13978 Cftlfllll rIlfftllCIRl SlRVICES. 1282762 1,577.18 
2110 910260 POSTell RIll flRCII. 009JJ DIS PlftINES POSTMSTIR l-06·98 1,000.00 
2110 910260 POSTell fIIIII I'IIICII. 4Ol11 rEDERfiL EXPllISS CGIP. 437644657 13.50 
2110 970210 PRDITIIIHD'IIIII-IIItDI1CG Q5q79 HOOC8IH BINDERY LTD 050083 218.QO 
1110 970210 PRDITrs-IID'IIIIII-IIHIIH& 1~ IItSTY PRINTS 201802 216.57 
2110 910600 ms 00302 ftnERICIIN BUSINESS INrlRla 9704436281 620.00 
2110 970600 BIaS 02191 BOOK lIHIlIS8LERS. INC. 662861 157.93 
2110 '170600 BOIlS 0%718 nftRGMIT ft. BR08 RIID 35.05 
2110 970600 ms ome PREHTICf Hell 114~ tTl.54 
2110 970600 ms OZCl5l BUSI/lESS REmma SEllIC 0061916-97 849.n 
2110 970600 IIOIIIS OZCl5l BUSINESS REmma SDlVIC 0062398-97 383.2' 
2110 970600 IIOIIIS 0ZCl5l IlUSIJIESS RmRIIICI SEIVIt 0074334-97 473.2' 
2110 970600 ImIS OZCl5l BUSIIIlSS REmma SEMC 01~-'18 491.50 
1110 ,970600 ImIS 01804 SIIDS 0010lG-01 t,n6.00 
2110 970600 ImIS 04625 cat, IlDllPORIIT£D 2112:140 4'12.00 
Z110 970600 ImCS 04964 URIElER PUIlISIIDIC, IIIC. 0451'16 151.20 
2110 970600 ms Q6oI23 SIIIOII & SCHUSTER 89842~ 9U4 
2110 910600 IIOIIIS Q6oI23 SIIIOII l SCHUSTER 8984694 49.38 

211_ 970600 BIaS Q6oI23 SIllOII & SCHUSTER 8988122 114.51 
211~ 970600 ImIS Q6oI23 SII\IlII l SCHUSTER ' 8990108 23.38 
2110 970600 ms Q6oI23 SII\IlII l SCHUSTER Z048304 54.00 
2110 970600 ms 06423 SIIIOII & SCHUSTER Z039212 12Ul 

2110 ,970600 ms Q6oI23 ' SInOll l SCHUSTER Z021Z34 24.98 
2110 970600 ms Q6oI23 SInOll l SCHUSTER 8886626 6 15.68 

2110 970600 ImIS 07106 nOODY'S IHU£STIIS S[1lVICf eq~'/8:I 1.~.00 

2110 970600 IIOIIIS 07106 nOODn INUISTIIIS ,SIma 81011m 2,890.00 

2110 970600 ms 07qJ9, GalE R[SEftRa! 761400J 139.62 

2110 970600 800IS 01qJ9 GalE RISEftRa! 7691000 8'10.88 

2110 970600 800IS 07qJ9 GaLE RISEftRa! 7599370 101.19 

2110 970600 ms 07qJ9 GaLE RISEftRa! nlT029 3.62 

2110 970600 BIaS 07527 STAGI & SCRIIN 090021651148 31.27 

2110 970600 ImIS mft9 RUSSIftH HOIlS[ LTD. 137652 290.:11 
2110 970600 BIaS Om:! KRfIIJS[ PUB LICATIOItS 419789 18.61 

?1l0 970600 tmCS 19764 BRQ-IMRT IIIC 1080781 6,936.00 

2110 970600 ms 19776 BIKER & TAYLOR, INC. 2002361408 219.10 

2110 970600 ms 19776 BaKER l TftYLOR,INC. 20023:17769 209.93, 

10 970600 800IS 19776 SIllIER l TftYLOR, DI:. 2002370800 ZQ9.49 

10 970600 tmCS 19716 88lIER & TftYLGR,ItIC. ZOO23787'18 263.00 

10 970600 IIOCII8 19776 IlIICER l TftYLGR. INC. Z00Z3866TZ Cl0.21 

10 970600 ImIS 19716 BallER & TAYLGR,ItIC. ZOO2l6Z734 241.61 

10 970600 BOOI8 19776 88lIER l TftYlOR,DI:. Z0023:m1 0 448.08 

10 970600 tmCS 19716 BaKER & TftYlGR,lHC. ' ZOO2346681 266.02 

10 970600 ms 19776 BaKER l TAYlOR, ItIC. 1116 11~ 289.99 

10 970600 BOOI8 19776 SlIKER & TAYlOR. DI:. na, 1011 ,,,,.93 :- 970600 IDleS 19776 BIlKER & TAYLOR,ItIC. R02 9248 92.'" 
970600 tmCS 1'I'Il4 lI.IlIUF ftCTUR£RS' D, ItIC. ml60-00 185.95 

970600 IIOOIIS 19984 NIl TIIlIIAL GIOCRIPHIC SCC[ 01000 23.95 

970600 BIaS Z0212 a[GENT BOOK carPftIN 73084 qft.05 

RUN Qftl[ 01/12'" Tm[ 1~:z:I:Z'I PrI·COU[RM![HT SfST£ns DIUISION • FUll ftCCOUNTftKT 



01l'~.698 C[TV or D[S PlAIN[S PACE I Z 
ACCIMITIII5 1'lrr..'11l: 1/'13 CASH RIQUlREnIHTS IILL LIST 

(;;) 

<D 
SElECTIIII CHIlfRIA: piyabl •. du._dit~-OI/I'/I~· 

rUilien -PUBlIC UBRJRV 'UIIII 

IJIIQlIlIZlTIIII ACCOUIIT ------·---TITLE---------- ------------.- VENDOR ------------- I'lItHllSE OR IHVOICE AnlUlT 

mo 970600 BOOICS 20270 ftftTIONAl REGIST[R PUILISH 064202 ZZ2.61 
1110 970600 BOOIS 21913 RAllO IItJIftLLY I co O38963H 323.64 
1110 970600 BOOIS 22527 TH[ H.Y. UIlSON COftPAMY 50'76410 606.00 
2110 970600 IIOOIIS 22618 L!BRftRY or COKIiII[SS 2022221 8-003 318.00 
2110 970600 IIOOIIS 58875 IlIGRftft 00016289 13.99 
2110 970600 BOOIS 5887' IlIQtIIft 00016327 10.08 
2110 970&00 ms ~75 IlCGRftn 000&2396 13.99 
2110 970600 BOOIS 58875 . IIIGRft1I oo04Z139 10.40 
2110 970600 BOOIS 58875 IIIQtIIft 00034994 10.47 
2110 970&00 ms 58875 IIIGRftII 07982989 23.98 
2110 970600 ms ~ IIIGRftII 07994698 13.33 
2110 970600 ms 63969 TInE lIFE R9448 21.94 
2110 970610 aUDIO MT£IWlS 06036 naRT118 SI.08lI RImB 30.31 
2110 970610 IUDIO MTW8l.S 082!10 B£lIlITZ PUILISBIHC COII'IIII 604331 15.00 
2110 970610 AUDIO 1I8T£RIM.S 211" AL~" RIQJIIIS 12-3~97 119.82 
Z110 970&10 IIIIIIIO 1I8TERIALS 1I1" ftlCOlllUIII RIC(IIDS 12-3~97 291.93 
2110 970&10 MIO MT£RIftlS 211" AlGOIIQUIlI RIQJIIIS 12-16--97 107.42 
Z110 970610 IIIIIIIO MTEIWlS 80139 RIaJtDED 8011(S lHe 6117529 23.80 
2110 970620 SUBSCRlI'TllItS I lOllS "'48 CROHEJI PUBLICftUI*S RIIIEII 119." 
2110 970620 SUBSCRlPTllItS I.IOIIS omz IIEJISBMIC 11J:N1:S t,I22.00 
mo 970620 SUBSCRIPTIONS II ... 0n90 011-TInE BISTRIIIITIOK IIIC. 980001 1.868.20 

2110e 970620 SUBSCRlI'TllItS I lOllS zm9 STftItIIIRIIl POCII'S 120159 1,600.00 
2110 970620 SUBSCRlPTIOIIS & ... 21030 COIaESSlOIIl QlMRTIRlY R[IIEJI 1-01 596.00 
2110 970620 SUBSCRIPT111tS I lOllS Z3806 FacTS OII.FlLI ·63621 610.00 
l110 970620 SUBSCRImlltS I lOllS .WI6O \Ill 1S3768:i:1 3,313.00 
2110 970620 SUBSCRIPTIONS I ... 46860 1111 1$376856 1,397.00 
l110 970620 SUBSCRlI'TllItS I ms 46860 1111 1S376a1 3,423.00 
1110 970&20 SUBSCRIPTIONS & ... . 46860 IIII 1$376857 1,234.00 
1110 970620 SUBSCRIPTIONS & _ 68014 KIRKUS SERUICE IHC 23353~B1 41'.00 
1110 970620 SUBSCRlPTllItS I ... 74130 lISCO SUBSCRlPTIOll sue 02611705 99.50 
1110 970630 UlSUll IIIITEmlS 06342 DISTRIBUTI(II UUEO I 8UDI 208'lO3 37.00 
'111) 970630 UISUll IlllTERlIlS 06J42 DISTRIBUTI(II UlIJ[O I IUIII tome 37.00 
1110 970630 UISUll IIIITEmlS 06342 DISTRIBUTIOII UIlIEO , IUDI 208:145 79.90 
1110 970630 UISUll nATERIlLS 06J42 DISTRlBUTI(II DO I IUID 2078:11 17.99 
1110 970630 UISUll IIIITERIAlS 06342 DISTRIBUTI(ll UIDEO , IUDI 207808 37.00 

r 970630 UISUll nATERla s 06J42 DISTRIBUTI(II UIDEO I IUIII 207809 75.00 
10 970630 UlSUll IIIITIRIIlS 06342 DISTRlBUTI(II UID£O , IUDI 208139 104.90 

110 970630 UlSUll nRTIRlIlS 06J42 DISTRIBUTI(II DO , MIDI 207m .4.90 
!ll0 970630 GlSUll aRTERIalS 07975 IlllCER , TaYLOR £lITERTIIItI Z28999:18O 125.62 
!l10 970630 UISUIIl nRURIAL 5 :18875 . IIIQtIIft 07976420 13.97 
!ll0 970630 UlSUIIl ftBTEIWlS 58875 IlCRIII 07963393 15:1.48 
~110 970610 VISUIIl nRllRl8l.S :18875 IIlGRftll 079<12924 29.40 
~110 970630 UISUll IIIIT£IWlS 58875 IIIGRft1I 07~ 41.97 
~IO 970630 UISUIL aATERlaS :18875 IllCRan 07948027 148.~ 

~10 970630 urSUIIl ftBTERI .. S 58875 IlIGRftn . 07944517 51J.51J 
'110 970630 UlSUftl nftTfRIftlS :18875 IlICRan 07m609 10.40 

·OT.URY SERVIC[S 61,043.95 

I orAL ',II1II 67,043.95 

RUM IIIITf. 01 n2l'/8 fm[ 13:25:34 p[r-COU~[HT S¥STEnS DIVISION ~ FUND ACCOUITANT 
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CIRCULATION REPORT FOR DECEMBER 1997 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date 

XIII 

December 1996· Noyember 1997 December 1997 ~ l22Z % Change 

21,735 28,462 

. RECIPROCAL BORROWING 
(Materials Lent) 

NSLS 

OTHER SYSTEMS 

TOTAL 

INTERLIBRARY LOAN 

Sent 
Received 

PERIODICALS 
(In-House Use) 

Juvenile 
Adult 

Total 

23,073 

December 1996 

4,675 

1,012 

5,687 . 

755 
437 

35 
690 

725 

323,536 344,162 6.4% 

December 1997 % Change 

7,038 

1,485 

8,523 49.8% 
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XII 

DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT 

1997 

MAIN I.IBRARY BOOKMOBII,E TOTAL 

]UVENII,E 12.2.6. 122L 12.2.6. .mz.: 12.2.6. 122L 
Non Fiction 37,309 44,543 3,491 6,616 40,800 51,159 
Fiction 102,290 109,195 7,847 12,884 110,137 122,079 
Periodicals 1,834 1,274 355 557 2,189 1,831 
Pamphlets 0 0 0 9 0 9 
Records 0 0 0 24 0 24 
Compact Discs 888 2,009 151 196 1,039 2,205 
Audio Cassettes 2,024 2,505 154 288 ·2,178 2,793 
Audio Kits 4,846 4,698 505 986 5,351 5,684 
Puzzles 3,585 3,847 . 382 613 3,967 4,460 
Games 366 662 57 115 423 777 
Audio Books 633 1,282 73 117 706 1,399 
Video Cassettes 15,189 21,917 1,517 4,728 16,706 26,645 
TOTAl.S 168,964 191,932 14,532 27,133 183,496 ' 219,065 

• ADULT 
Non Fiction 140,705 138,785 1,302 2,532 142,007 141,317 
Fiction 105,317 105,588 3,460 5,138 108,777 110,726 
Periodicals 32,377 30,871 949 1,472 33,326 32,343 
Pamphlets 689 583 0 0 689 583 
Cam/Sm, Alrm 56 7 0 0 56 7 
Records 194 7 0 0 194 7 
Compact Discs 38,824 41,857 2,117 4,736 40,941. 4r,,593 
Audio CaSsettes 14,235 9,369 0 9 14,235 9,378 
Puzzles 208 59 0 0 208 59 
Pictures 831 778 0 0 831 778 
Audio Books 8,272 14,069 73 43 8,345 14,112 
Vid, CassNF 37,987 35,964 0 281 37,987 36,245 
Vid. Cass Fic 104,302 108,555 0 838 104,302 109,393 
TOTAl.S 483,997 486,492 7,901 15,049 491,898 501,541 

SEJE CHECK 27,846 31,355 27,846 31,355 
(Books only-Adult and Juvenile) 

GRAND TOTAl. 680,807 709,779 22,433 42,182 . 703,240 751,961 el 
Bookmobile out of service 126 days in 1996 
Bookmobile out of service 5 days in 1997 
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Dec. 1997 Holdings 

I Last This Percent 
Month Month Change Change 

Books 167,147 167,714 567 0.3% 

J Audio 11,852 12,018 166 1. 4% 

Video 8,172 8,279 107 ~ 1. 3% 

Puzzles and Garnes 603 603 0 0.0% 

Realia 234 234 0 0.0% 

Pamphlets· 14,866 14,866 0 0.0% 

================================================== 

Total 202,874 203,714 840 0.4% 

• 

• 
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/- ..... .,. ACQUISITIONS REPORT FOR 

FOR DEC. 1997 , Last This Percent 
Month Month Change Change 

Scat Non Fiction 
Adult 

1/245 000 1,874 1,880 6 0.3% 
100 2,302 2,304 2 0.1% 
200 '2,717 2,718 1 0.0% 
300 11,242 11,222 -20 -0.2% 

5 400 588 589 1 0.2% 
-" 500 2,782 2,783 1 0.0% 

600 16,682 16,713 31 0.2% 
700 14,178 14,207 29 0.2% 
800 4,662 4,683 21 0.5% 
900 10,783 10,829 46 0.4% 

11 B 4,217 4,222 5 0.1% 

Total (Adult) 72,027 72,150 123 0.2% 

Juvenile (J) 
50 000 357 355 -2 -0.6% 
51 100 189 189 0 0.0% 
52 200 259 259 0 0.0% 

300 2,100 2,105 5 0.2% 
54 400 102 102 0 0.0% 

500 2,712 2,709 -3 -0.1% 
600 2,459 2,462 '3 0.1% 

• 700 3,149 3,148 -1 -0.0% 
800 768 769 1 0.1% 
900 3,083 3,085 2 0.1% 

60 B 842 841 -1 -0.1% 
39 YA 575 590 15 2.6% 

Total (J) 16,595 16,614 19 0.1% 

82 Total (E) 6,511 6,522 11 0.2% 

Total (Juvenile) 23,106 23,136 
I 

30 0.1% 

Total (Non fiction) 95,133' 95,286 153 0.2% 

43,33 Fiction 
12-1 Adult 33,683 33,841 158 0.5% 

Juvenile 
61 J 8,236 8,341 105 1. 3% 
34 YA 1,408 1,452 44 3.1% 
90 E 9,456 9,492 36 0.4% 
72 Picture Books 6,534 6,531 -3 -0.0% 

233 Board Books 595 605 10 1.7% 

Total (Juvenile) 26,229 26,421 192 0.7% 

Total (Fiction) 59,912 60,262 350 0.6% 

• 
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_229 Compact discs 
Adult 4,801 4,921 120 2.5% . 

230 Juvenile 280 279 -1 -0.4% 

Total (Compact discs) 5,081 5,200 119 2.3% 

CD ROMs 
257 Adult 79 79 ° 0.0% 
262 Juvenile 55 55 ° 0.0% 

Total (CD ROMs) 134 134 ° 0.0% 

Audio Cassettes 
18 Adult 2,75,6 6,]W 6 0.2% 
64 Juvenile 783 782 . -1 -0.1% 

Audio Books 
1/944 Adult 1,540 1,580 40 2.6% 
2/922 Juvenile 546 555 9 1. 6% 

Total (Cassettes) 5,625 5,679 54 1. 0% 

83 Kits 1,012 1,005 -7 -0.7% 
=-

222 Videocassettes 8,172 8,279 107 1. 3% 
238 
232 Total (Audio Visual) 20,024 20,297 273 1. 4% 
239 

• Reference 
15 Adult 5,398 5,418 20 0.4% 
62 Juvenile 995 997 2 0.2% 

Total (Reference) 6,393 6,415 22 9·3% 

Puzzles 
241 Adult 54 54 ° 0.0% 

74 Juvenile 461 461 a 0.0% 

Total (Puzzles) 515 515 a 0.0% 

67 Games (Juvenile) 88 88 ° 0.0% 

Realia 
16 Paintings 232 232 ° 0.0% 
20 CC decoders , 2 2 ° 0.0% 

Total (Realia) 234 234 a 0.0% 

• 



(D 
(0 
~-"'" 

(YO 
Large Type 

23 Adult 2,605 2,660 55 2.1% 
'_220 Juvenile 28 28 0 0,0% 

Total (Large Type) 2,633 2,688 55 2.1% 

Pamphlets 14,866 14,866 0 0.0% 

236 Easy Reading 1,015 1,015 0 0.0% 

Foreign language 

Afrikaans 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Afrikaans language) 1 1 0 0.0% 

French 
Adult 95 90 -5 -5.3% 
Juvenile 18 18 0 0.0% 

Total (French language) 113 108 -5 -4.4% 

German 
Adult 93 93 0 0.0% 
Juvenile 4 4 0 0.0% 

• Total (German language) 97 97 0 0.0% 

Greek 
Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Greek language) 1 1 0 0.0% 

Gujarti 
Adult 0 0 0 0.0% 
Juvenile 51 51 0 0.0% 

Total (Gujarti language) 51 51 0 0.0% 

Hebrew 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 .0.0% 

Total (Hebrew language) 1 1 0 0.0% 

Italian 
Adult 21 22 1 4.8% 
Juvenile 2 2 0 0.0% 

Total (Italian language) 23 24 1 4.3% 

• 
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Japanese 

t 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Japanese language) 1 1 0 0.0% 

Latin 
Adult 0 0 0 0.0% 
Juvenile 2 2 0 0.0% 

Total (Latin language) 2 2 0 0.0% 

Polish 
Adult 465 466 1 0.2% 
Juvenile 4 4 0 0.0% I 

I 

Total (Polish language) 469 470 1 0.2% I 

Russian 
Adult 92 116 24 26.1% 
Juvenile 2 2 0 0.0% 

Total (Russian language) 94 118 24 25.5% 

Slovak 
Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Slovak language) 1 1 0 0.0% 

Spanish 
Adult 526 506 -20 -3.8% 
Juvenile 683 669 -14 -2.0% 

Total (Spanish language) 1,209 1,175 -34 -2.8% 

• Total (Adult) 1,294 1,295 1 0.1% 
Total (Juvenile) 767 753 -14 -1. 8% 

Total (Foreign languages) 2,061 2,048 -13 -0.6% 

======================================== 

TOTAL 202,874 203,714 840 0.4% 

• 
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XIII 

DES PLAINES PUBLIC LIBRARY 
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 

DECEMBER 1997 

Reference Services 

1. Equipment, repair, change 
2. Computer info, tests, calls 
3. Sign-ups, give-outs (keys, tickets) 
4. Directions to library - in house 

and bookmobile 
5. Specific requests, materials search, 

microfilm, magazines 
6. Quick answers & general information 
7. Referrals to other libraries 
8 .. Inquiries about programs, meeting 

room information 

TOTAL 

By Hour Thtal By Day 
(Monday-Friday) 

9-11 236 Sunday 
11-1 206 Monday 
1-3 276 Tuesday 
3-5 361 Wednesday 
5-6 259 Thursday 
6-9 694 Friday 

Saturday 

Total 2,032 

ByHQur Thtal ByHQl.Ir 
(Saturday) (Sunday) 

9-11 54 1-3 
11-1 102 3-5 
1-3 86 
3-5 60 Total 

Total 302 

Number 

206 
649 
424 

9 

983 

266 
4 

23 

2,564 

Thtal 

230 
584 
663 
258 
224 
303 
302 

2,564 

Thtal 

124 
106 

230 

Represents 

4 hour day 
12 hour day 
12 hour day 
12 hour day 
12 hour day 
12 hour day 
8 hour day 

Inyolyes 

4 Sundays 
5 Mondays 
5 Tuesdays 
3 Wednesdays 
3 Thursdays 
-1 f<ridays 
4 Saturdays 

28 Days 
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REGISTRATION SERVICES REPORT FOR DECEMBER 1997 

I. LIBRARY CARD REGISTRATION SERVICES 

Year to Date 
December 1996 NoVember 1927 . December 1997 1226 122Z % Change 

628 

A. 
B. 
C. 
D. 

913 

New Cards 
Renewals 
Non-Resident Cards 
Updates 

Total 

487 

193 
252 

5 
37 

487 

8,583 

II. TOTAL NUMBER OF REGISTERED BORROWERS 

December 1996 
December 1997 

36,340 
36,568 

III. OTHER REGISTRATION SERVICES 

1. Voter Registration 
2. Program Registration 
3. Meeting Room RegistratioJ;! 
4. Other Patron Inquiries 
5. Cab Cards Issued 
6. LAN Discs Sold· 

{Year to Date - 284} 
7. Computer Room Users 
8 . Reading Edge Users 

Total 

6 
0 

60 
39 
7 

11 

132 
4 

259 

(68.0% of Population) 
(68.5% of Population) 

9,397 16.8% 
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DES PLAINES PUBLIC LIBRARY 
ADULT PATRON ASSISTANCE STATISTICAL REPORT 

DECEMBER 1997 

Reference Services Number 

1. Directional Questions 202 
2. Over-the-Counter Materials 179 
3. SpecificJtem Requests 839 
4. Ready Reference 596 
5. Materials Searching 90 
6. Referrals to Other Institutions 23 1,929 

Assistance 

1. Equipment repair and assistance 111 
2. TaxForms 25 136 

GRAND TOTAL 2,065 

By Hour Imal By Day Imal Represents Inyolyes 

9-11 341 Sunday 183 4 hour day 4 Sundays 
11-1 329 Monday 499 12 hour day 5 Mondays 
1-3 495 Tuesday 420 12 hour day 5 Tuesdays 
3-5 416 Wednesday 243 12 hour day 3 Wednesdays 
5-7 234 Thursday 208 12 hour day 3 Thursdays 
7-9 250 Friday 253 12 hour day 4 Fridays 

Saturday 259 8 hour day 4 Saturdays 

Totals 2,065 2,065 28 Days 

Number of individuals using Local Area Network - 973 
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DES PLAINES PUBLIC LIBRARY 
AUDIO VISUAL STATISTICAL REPORT 

DECEMBER 1997 

Patron Servjces proyjded Number 

1. Holds Placed 
2. Title Requests 
3. Material Searches 

. 4. Phone Patron Assistance 
5. In House Patron Assistance 

patrons Served 

B-r Day IQtal Represents 

Sunday 318 4 hour day 
Monday 686 12 hour day 
Tuesday 677 12 hour day 
Wednesday 308 12 hour day 
Thursday 259 12 hour day 
Friday 649 12 hour day 
Saturday 473 8 hour day 

Totals 3,370 

'30 
207 
177 
116 
383 

Inyolyes 

4 Sundays 
5 Mondays 
5 Tuesdays 
3 Wednesdays 
3 Thursdays 
4 Fridays 
4 Saturdays 

28 Days 

XIII 



• 

• 

DES PLAINES PUBLIC LIBRARY 
MEETING ROOM - DECEMBER 1997 

Community Groups 

Attendance Times Used 

Tax Aide 1 
Toastmasters 1 

Total 2 

Library Activities 

Adult Book Discussion 2 
English Classes 2 
Friends of the Library 1 
2 Year Old Storytime 
3-5 Year Old Storytime 

Total 

Decemb~r Total .:. 5 groups involving 141 people. 
1997 Y~ar LO Dalc: Total 345 groups involving 10,182 people . 

XIII 

ImaJ. 

28 
12 

40 

37 
33 
31 

101 
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DOWNING CHARITABLE TRUST FUND 

A trust in the amount of $25,000.00 set up in 1970 in memory of Blanche, William and 
Kenneth Downing as stated in the Will of Kenneth Downing. The trust is vested in 
moderately conservative securities and managed by First Trust Illinois. 

Funds from the interest are deposited into a First Trust checking account. 

Balance of Trust 
December 31,1996 

December 31,1997 

Interest Balance 
1997 Deposits 
1997 Check Paid 
Interest Balance 

$25,000.00 
$ 468.88 

944.48 
(900,00)* 

$ 513.36 

The interest from which, but not the principal or stock dividend, is to be used for the 
purchase of "hard bound worthwhile books, music records or tapes, moving picture 
reels, etc." 

In 1973 the first artwork was purchased with the interest from the trust fund. Every 
year thereafter artwork has been puchased with the funds with the exception of 1980 
and 1981 when cassettes were purchased. 

,. Funds were used to purchase three new original framed artworks from the Des 
Plaines Art Guild Fall Show. 

****************~********************************************************** 

GERTRUDE G. DUNCAN TRUST FUND 

A fund in the amount of $1,000.00 was started in 1958 by Paul J. Duncan in memory 
of his wife Gertrude G. Duncan. The fund must be invested in United States 
Government Bonds or in federally insured Savings and Loan associations, and in no 
other investment enterprises. 

November 8, 1997 Balance $3,992.87 

The funds are located in a 30 month Certificate of Deposit with First Federal Bank in 
Des Plaines. The next renewal date is May 8, 2000 . 

The Board of Directors may use the income to purchase books or literature. 



• 

• 

• 

January 1, 1998 

Dear Staff, 

I enjoyed Mayor Jung's recent letter about his Christmas memories and his hopes for 
all of us to enjoy our holidays and the year to come. It was full of warmth, 
appreciation, and genuine, concern for our well_bOeing. I found myself reacting to the 
beauty of his message by thinking I could not possibly add anything to it. And then I 
went to "RENT" last weekend. 

One of the most moving songs in the musical is "1 Should Tell You,» which is the 
poignant expression of how difficult we find it to say what we feel to the people who 
deserve to hear it. So, 

I should tell you that we have just completed an exciting year during which we 
introduced many new services and improved established services and increased the use 
of all of our services. Thanks to you. 

I should tell you that we have greatly improved the level of appreciation for our 
services and our expertise within our community. Thanks to you. 

I should tell you that our buildinglooks better and more inviting. Thanks to you. 

I should tell you that people who use our services are made to feel not only welcome 
but also confident that they are in good hands. Thanks to you. 

I should tell you that we do a superb job of providing high quality service at a very 
reasonable cost. Thanks to YOI!. 

I should tell you that you've made working here fun and enjoyable and satisfying. 

I should tell you that this coming year will be full of challenges and changes for all of 
us. I should also tell you that I am sure we have the skills and the personal qualities to 
accept these challenges and to work through them to a successful conclusion. I should 
tell you that at times, I, too, am fearful of these challenges. But I rely on you and 
know that we will not only prevail, we will also flourish. 

I should thank you all for your support and hard work and creative thinking and 
human understanding and patience and general good will. 

So, with gratitude for what you have done and with high hopes for our future, I should 
simply tell you all "Thank you." 
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I-!,1-, DES PLAINES 

PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

NOTICE 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

TUESDAY, FEBRUARY 17,1998 

7:30 PM 

r 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that 
persons with disabilities who require certain accommodations to allow them to observe and! or 
participate in the meetings or have questions about the accessibility of the meetings or facilities contact 
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations 
for those persons. 

TEI.EPIIONE (H47) H:!7-55S1 TEI.EFAX (847) H27-7974 

I . 
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DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

Agenda for the Regular Meeting 
February 17, 1998 - 7:30 PM 

Call to Order. (7:30 PM) 

Consideration of the Agenda. (7:35 PM) 

II 

ill. Approval of Minutes of the Regular Board Meeting, January 20, 1998. (Action 

IV. 

v. 

Item)(7:40 PM) . 

Public Comments and Questions. (7:45 PM) 

City Council Community Services Committee - Alderman Brookman. 
(7:50PM) 

VI. Foundation Report - William Prentice. (7:55 PM) 

VII. Finance Report - John Scarsi. (Action Item)(8:00 PM) 
A. \ Over the Counter Receipts (to be filed) 
B. Petty Cash Expenditures (to be filed) 
C. Statement of Cash Receipts . 

and Disbursements (to be filed) 
D. Budget Expenditures Report (to be filed) 
E. Expenditures (to be approved) 

Vill. Building and Grounds - Betty Ritter. (8:10 PM) 

IX. Management - Ellen Yearwood. (8:20 PM) 

x. Planning Committee - John Burke. (8:30 PM) 



rtf XI. System Membership - John Ciborowski. (8:40 PM) 

XII. Friends of the Library - lnara Brubaker. (8:50 PM) 

XIII. Administrator's Report - Sandra Norlin. (9:00 PM) 

XIV. Unfinished Business. (9:15 PM) 

XV. Announcements. (9:30 PM) 
A. Correspondence. 

XVI. Adjournment. (9:45 PM) 

• 

• 
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DES PLAINES 
PUBLIC LIBRARY 
1>11 GRACELAND AVENUE 
DES PLAINES, ILLINOIS blltllb-6-li2 

BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

January 20, 1998 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, January 20,1998, Vice President 
Inara Brubaker called the meeting to order at 7:35 PM. 

Members Present: Inara Brubaker, Susan Burrows, John Ciborowski, Sarah 
McConnell, Betty Ritter, John Scarsi. 

Members Absent: Eldon Burk, John Burke, Ellen Yearwood. 

Also present: Administrator Sandra Norlin, Leslie Steiner, Christy Dickman. 

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the agenda. 
Vote: Ayes: All. Nays: None. MOTION CARRIED. 

BOARD MINUTES. 

MOTION by Inara Brubaker, seconaed by John Ciborowski, to approve the minutes 
of the regular Board Meeting of December 16, 1997, as written. Vote: Ayes: All. 
Nays: None. MOTION CARRIED. 

\ 

PUBLIC COMMENTS AND QUESTIONS. 

None: 

CITY COUNCIL COMMUNITY SERVICES COMMITTEE-

There will be a ward meeting with Alderman Arredia on January 29,1998 at 7:00 PM 
at the Friendship Jr. High School. 

FOUNDATION REPORT - William Prentice. 

William Prentice absent. The Board is encouraged to recommend people to serve on 
the Foundation Board. 

TEI.EPIIONE (H.I!) 1c'7·555I TELEFAX (8-\7) 827-7974 
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• FINANCE COMMITTEE - John Scarsi, Chairman. 
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The following monthly reports were reviewed and placed on file for audit: 

1. Over the Counter Receipts $7,649.86 
2. Petty Cash Expenditures $240.25 
3. Budget Expenditures for December $42,456.55 
4. Expenditures Year to Date $2,526,063.06 
5. Revenue for December $16,320.98 
6. Revenue Year to Date $2,703,507,80 

MOTION by John Scarsi, seconded by Susan Burrows, to approve, subject to audit, 
expenditures authorized by the Library Administrator for library purposes and paid as 
itemized in the City of Des Plaines Warrant Registers as follows: 

December 1, 1997 
December 15, 1997 

Total 

$ 20,982.90 
42,90460 

$ 63,887.50 

Roll call vote: Ayes: Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi. 
Nays: None. MOTION CARRIED. 

MOTION by John Scarsi, seconded by Susan Burrows, to approve, subject to audit, 
expenditures for salaries made by the Library Administrator as follows: 

For payroll period December 4, 1997 
For payroll period December 18, 1997 

. Total 

$ 52,656.33 
54,63231 

$107,288.64 

Roll call vote: Ayes: Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi. 
Nays: None. MOTION CARRIED. 

MOTION ,by John Scarsi, seconded by Susan Burrows, to approve, subject to audit, 
transfer entries to the Library account in December, 1997 by the City of Des Plaines as 
follows: 

Gasoline and Diesel Fuel (December) 
Total 

16..ll 
$6.13 

Roll call vote: Ayes: Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi. 
Nays: None. MOTION CARRIED. 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman. 

No report. Betty Ritter met with Gary to set up a walkthrough of the Library. She 
will give a more detailed report of the building next month. 
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MANAGEMENT COMMITTEE· Ellen Yearwood, Chairman. 

No meeting. No report. 

PLANNING COMMITTEE· John Burke, Chairman. 

No report. 

SYSTEM MEMBERSHIP· John Ciborowski, Representative. 

No meeting. No report. 

FRIENDS OF THE LmRARY - Inara Brubaker. 

Inara Brubaker reported that the next meeting is January 27, 1998 at 7:00 PM. The 
Friends Annual Meeting is May 12, 1998. The Friends are accepting books for their 
annual booksale in ApriL Software will be sold as well. We need advice from John 
Haliotis regarding the price of software and licensing restrictions when transferring 
ownership. Suggestions for officers for Friends are welcome. 

ADMINISTRATOR'S REPORT - SandraK. Norlin. 

Christy Dickman is filling in as Administrative Secretary until a replacement is hired 
for Nancy Peterson. We have completed interviews, have developed a "short list", and 
are waiting for the return of the background and reference check information. We had 
several excellent candidates. 

Nancy Larson has been hired to fill the full-time Mobile Library driver! clerk position. 
Nancy has been working as a part-time driver and is enrolled in the Dominican 
University (formerly Rosary College) Library Science program. (She is interested in 
pursuing tuition reimbursement.) 

Roberta Cqnrad has been reassigned to the Outreach Services Department for 60 days. 

Marie Paschen from our Employee Assistance Program (EAP) will present a brown 
bag limcheon program on 1/28 for our·staff on handling the stress unique to the 
sandwich generation. 

Sandra Norlin and Martha Sloan met with Howard Clauser to plan next May's staff 
Development Day. He will administer and interpret through presentation and group 
activities the Myers-Briggs Type Indicator, with emphasis on its applicability to 
workplace communication. 

Sandra Norlin and Martha Sloan met with Mary Dewyer and Lynn Leahy of Career 
Success Services, Inc. to discuss their services and their applicability to our staff needs. 
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We received word last Friday that we will receive the H.W. Wilson Staff Development 
Grant, awarded by ALA in 1998. This is the result of Martha and Mary Jane Kepner's 
proposal writing and their good ideas for helping our department heads through this 
next year of transition. The award ceremonies will be in Washington, D.C. as part of . 
ALA's annual conference in July. 

Martha Sloan and Sandra Norlin continue to work with the staff of NSLS and Ela 
District Library to develop a grant proposal for staff development through the LST A 
grant program. Ours is a unique proposal, developing teams that will foster the 

. growth of continuous learning as a method of coping with our new environment of 
constant change within two libraries. 

For the third consecutive year we have increased patron use of our materials and 
services. Please refer to the charts that indicate the growth pattern of the last 10 years 
and note that our rates of increase are also increasing (4.5, 5.5, 5.9). At the end of 1997, 
books were 82% of our holdings (61% of our circulation), audio 6% holdings (10% 
eire), video 4% holdings (23% eire), and puzzles, etc .. 2% of holdings (.6% eire). 
Reciprocal borrowing has increased by 49.8%, thanks to the Mt Prospect restrictions 
on our patrons and the temporary closing and ongoing construction of the Niles 
Library. 

Sandra Norlin participated in the work of two committees for PLA at the ALA 
Midwinter Conference, one as a member of the jury to select the winner of the 
"Library of the Future" award, and the other as chair of the committee charged with 
coordinating the programs offered by PLA divisions at the 1999 Annual Conference. 

Sandra Norlin attended several meetings with the planning group for the 
Library/Downtown redevelopment project. 

UNFINISHED BUSINESS. 

None. 

\ 

NEW BUSINESS. 

The Board received information on the status of the Duncan and Downing Trust 
Funds. 

Sandra Norlin discussed voice mail system purchase through Midco. The Library 
would receive between 40 and 50 voice mail boxes. The one-time cost is considerably 
lower than paying for the service on a monthly basis. 

MOTION by Betty Ritter, seconded by John Scarsi, to approve the purchase of the 
voice mail system through Midco in the amount of $5,669.22. Roll call vote: Ayes: 
Brubaker, Burrows, Ciborowski, McConnell, Ritter, Scarsi. Nays: None. MOTION 
CARRIED. 



• ANNOUNCEMENTS 

None. 

Meeting adjourned at 9:04 PM . 

. Minutes prepared by Christy Dickman. 

• 

• 



• 

• 

Chair: 

DES PLAINES LIBRARY FOUNDATION 
February 11, 1998 

William Prentice 

VI 

Present: William Vedral, David McConnell, Sandra Norlin 

Call to Order: 7 PM, by William Prentice 

1. Corrections/Clarifications to the bylaws: 

The correct title of the Foundation is Des Plaines Public Library Foundation. 

In accordance with Illinois statutes, the corporation will be referred to as "Not
for-profit", rather than "nonprofit." 

Under Article I., General Provisions, the sentence beginning "The officers, 
Directors, and members of the corporation .... " will be deleted . 

Under Article V. Members, this statement will replace the former statement: 
"The corporation shall have no members other than the officers and directors 
described herein. " 

Under Article VI., Section 2. "two (2)" will be changed to "three (3)". 

Under Article VII., Officers, the titles and job descriptions of officers was 
discussed. Consensus to leave the titles and descriptions as they stand. 

William Prentice will make the corrections to the bylaws as described and 
distribute copies of the corrected documents to members. 

2. . The directors discussed the procedures for acquiring the funds residing in the 
.. 1992 and 1995 Library Referendum accounts. 

3. 

William Vedral will apply to IRS for a FEIN for the Foundation. 
When the FEIN is obtained, he will notify David McConnell, who will open 
an account at Plains Bank and transfer the funds from the Referendum 
Committee account to the Foundation account . 

Additional Directors. 
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We need to know the results of Sue Burrows' inviting Jane Moore to become a 
Director. 

William Prentice suggested Anne Evans as an additional director and was 
encouraged to extend the invitation to her on behalf of the directors. 

4. Management Agreement. 

The consensus of the group is that a management agreement between the City, 
the Library, and the Foundation is not necessary and will not be pursued. 

5. Introduction to the Community. 

6. 

We will use the library newsletter and, perhaps, the government cable channel 
to announce the formation of the Foundation. Mr. Prentice will contact Bob 
Lightfoot about providing photographs for a presentation piece. Mr. 
McConnell suggested a brief (trifold), straightforward information brochure. 

Other topics. 

Mr. Prentice will forward the draft of the· precis to Sue Burrows for her 
comments and suggestions. 

Mr. McConnell and Mr. Vedral will begin preparing their biographic 
statements for the Foundation records. 

Mr. McConnell will confer with a colleague regarding setting up and describing 
various gifting options. 

7. The next meeting was ~et for Monday, March 9, 1998 at 7:30 PM (please note 
change in start time.) 

The meeting adjourned at 8:20 PM . 
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DES PLAINES PUBLIC LIBRARY 
FINANCE REPORT FOR THE MONTH OF JANUARY 1998 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for January 
4. Expenditures Year to Date 
5. Revenue for January 
6. Revenue Year to Date 

$ 9,148.95 
$ 109.94 
$ 248,788:32 
$ 248,788.32 
$ 10,594.33 
$ 10,594.33 

MOTION BY 2ND BY to be 

VII 

appr~ved, subject to audit, expenditures authorized by the Library Administrator for 
library Warrant Registers as follows: 

January 5,1998 
January 15, 1998 

Total 

$ 25,732.38 
67,043.95 

$ 92,776.33 

ROLL CALL VOTE AYES: ______ N.AYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as 
follows: 

PAYROLL January 2,1998 
January 15, 1998 
January 29, 1998 

Total 

$ 53,957.44 
56,648.12 
55.175.15 

$ 165,780.71 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, transfer entries to the Library account in January, 1998 by the City of 
Des Plaines as follows: 

Gasoline and Diesel Fuel (January) $0000 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 
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Lost Materials 
Fines 
Damage 
Fees 
Copies 
Miscellaneous 

Totals 

VII 

DES PLAINES PUBLIC LIBRARY 

OVER THE COUNTER RECEIPTS· JANUARY 1998 

. 
January 1997 January 1998 1997 to Date 1998 to Date 

$. 226.04. 475.72 $ 226.04 475.72 
6,682.36 6,498.73 6,682.36 6,498.73 

1.50 25.95 1.50 25.95 
152.25 202.84 . 152.25 202.84 

1,479.45 1,925.95 1,479.45 1,925.95 
16.25 19.76 16.25 19.76 

$8,557.85 $9,148.95 $8,557.85 $9,148.95 

• PETTY CASH EXPENDITURES· January 1998 

• 

960070 
960070 
960070 
960070 
970100 
970100 
970100 

Auto/Travel Expenses 
Auto/Travel Expenses 
Auto/Travel Expenses 
Auto/Travel Expenses 
Supplies 
Supplies 
Supplies 

Total 

8.19-
15.43 \ 

20.49 -
10.33 \ 
9.94' 

12.56, 
33.00, 

$109.94 



• 
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~CCQU~T .• - - T lTlE . - - - Buum IX PEnD! fl.iRI S OUETANDlNS HfC t t:(P BALANCE l!UD 

9101 co SALAlUES 1 .• 014, :166. co 89 .• ~6B. 70 .00 89,. %G. 70 n'1,·jQl.30 .08 
~10m T£ftPOR/lRV UAGE'> 427, cJS4. 00 4a,Q4Q.03 .00 qU, <14U} Jic',~3:i. '{J · jj 

910:100 SUPfRUISORV OUERTm .00 .00 .00 .10 .01) .00 
910'100 HOH-$UP£RUlSOR'I Oll£RTIn£ 500.00 .00 .00 . ~o ·500.00 .00 
910:l00 UAcmON PAY .00 8 .. 16~.O4 .00 8,16Q.IN -8,16q.0~ .00 
91%00 SICK PAY .00 2 .. 949.07 .00 2,949.07 -;:"1 q~9. 07 .00 
910100 HOLIDAY PAY .00 16,25'1. 92 .00 16, 2S4. n -16,l5U2 .00 
910900 ACT/OUT OF CLASS/PREnIun .00 .00 .00. .00 .00 .00 
9109~ EXCESS Slew HRS PRY OUI l&,~\94.00 3 .. 1~b. n .00 3,15U3 n,m.O} .O? 
918010 . UHEHPLOynEHT CI)HP[HSAHOH 2,000.00 .00 .00 .00 2,00;).00 .00 
91BQlO EMPLOYER tONTR-F.r.C.A. 114,945.00 12,825.91 .00 1?,m.91 10,:,119.0') · 11 
~lg!ll1 mlilYER COHTR··I.N.R. F. 104,959.00 11,4Ql.B7 .00 11,441.87 . 93,)1].13 .11 
913040 LIFE INS PREnruns ~,M7.00 312.00 .00 m.oo ~,m.oo · O~ 
91S1l5~ nEUI.:al INS PR£nruns ·m .. m.w 7 .. 7;'2.10 .00 1, ;~'/.\O l'15,03UIl .O~ 

918060 TumOM RIInuunSEMEHTS 2,000.00 .00 .00 .00 7.,000.00 .00 
913Ql0 ~OR~ERS conPENSATrOH 3,300.00 m.35 .00 .)Jl,.l5 21 966.65 .10 

TOT_ PERSONAl. SERums 1,905,097.00 201,6Z?. n .00 7.01,m.n \ .70:<,469.03 · 11 

nO'110 PROfESSIONAL CONSUlTI"' 25,000.00 .00 .00 .00 Z51 ooO.00 .00 
'no12O COHNUHICATIOH SERUICES 22,040.00 .00 .00 .00 22,040.00 .1)0 

920140 om PROCESSING SERUICES 55,000.00 .00 .00 .00 S;;, oeo. 00 .00 
~,O:102 COHrEREHCES 5,000.00 521. 00 .00 521 .00 (tq7~.')I) .10 
92020'1 TRAIHIHC 1,000.00 .00 .00 .00 1,000.00 .00 
920206 SEnIHRRS 1,000.00 240.00 .00 2~0. 00 760.00 .21 

n0210 IM·SERVICE TRA:lHIHt 1,000.00 .00 .00 .00 3,000.00 .co 
nom HEnBERSHIP DUES 1,000.00 10.00 .00 IUO 2,990.00 .00 
n0230 PUDucmOH OF troTlC[S 1,000.00 .no .00 .00 1.000.00 .00 
noaso SU8S:lDY:1994 E.R.P. TRAN:; 9,600.00 727.99 .00 7t7 .99 8,872. 0'1 .08 
TOTOl SUBS:lDHS,mAHS,COHTRlD 9,600.00 727.99 .00 m.99 B,87201 .08 

'lZ0900 PROPERTV/LIAB CONTRIBUT!O qZ,OOO.OO .00 .00 .00 q2,~O.OO .00 

9J0010 R & h EQUIPnEHT 47,&00.00 1 .• 277.00 .00 1, m .00 Q~,.1nOI) · OJ 
mozo R & II BlDGS l STRUCTliRES JO,;iOO.OO .00 .00 .00 70,500.01) .00 
9!01HO R , 11 VEHICLES 1,500.00 .00 .00 .00 :,jOO.OO .00 
910195 BOOK BINDING A REPAIR 7,200.00 .00 .00 .00 7,700.00 .00 
930210 REHTIlL OF EQUIPnE!IT 1,000.00 .00 .00 .00 1,000.00 .00 
nO'J20 Cl£RHIHt:CUSTODIftL S£RU Z~,(,()O.OO .00 .00 .00 19,600.00 .00 
960070 AurO/TnnVEL (XP£HS£S 3,000.00 liS. 50 .00 2~S.50 2,7oua .10 
960210 SPECIAL EOEHT PRO('RAnMI~G '15,000.00 88.01 .00 8g.01 1 'l, 911.9Q .01 
960»90 n Ise comRAeTU~L sues 66,000.00 7 .. 942.00 .00 /,942.00 58, 05S. CO .12 
TOTAL COHTIlACTUAL SERVICES 409,ZQO.00 11,101. ~o .00 11,101. 50 l~B,nuo .03 

'70. Slll'l'l.IES ~o,OOO.OO .00 .00 .00 40,000.00 .00 
910... .. JAHIT01UAL 15,000.00 .00 .00 .00 15,01)0.00 .01) 

'i70200 COPV]HG/FAX SUPPLIES 1,000.00 .00 .00 .00 3,000.00 .00 
970260 POSTIIGE AHD PARCEL '1l,~OO.OO 1 .• 000.00 .00 1,000.00 12}Zt}O.OI) .08 
910210 PRINrING-REPROD-BJ:NDIHG 10,300.00 .00 .00 00 10,300.00 .00 

910600 BOOK:; 310,000.00 18,180.15 .00 18,120.15 291.<1 9.1~i .06 
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OZl'H/98 
RWJUllTING PEllIOII: 1/93 

CITV Of DES PLftIHE:; 
ORGRHmnCH ElIPEllDllURE STftTUS 

Snel" CRllERrR: expledqr. keLorgn b~tucen "1110" anci "1130" 

FUND .. 101, • PUOl.lC LlBIlRRV fUHD 
fUHCTION .. 400 .. CIUIC a Cl~TURE 
OEPilRTnEHT • .?!IO .. UnnftRY SERUICES 

?fHIOO [KCUn5RftHCl:S 
ReCOUHr .......... TITLE .......... !:UOG[( EXPENDITURES OUT 5 fMfDUr. 

970410 RUDIO nAHRIAlS ~q,OOO.OO .1lO .00 
9'!~20 SUBSCRIPTIONS K BOOKS 60,000.00 16 .. 283.15 .00 
970630 UISliIll MATERIALS 36,500.00 .00 .00 
970640 AUTOHATrD wmfHCE HAn 60,000.00 .00 .00 
970310 HATUnAl GRS 14,000.00 .00 .00 
malO ELECTRICITY 500.00 .00 .00 
970ll5O GftS1JLIH[ 2,000.00 .00 .00 
TOTAL COftnODITIES 608,500.00 36,063.90 .00 

98031lO InPROUEnEHlS 30,000.00 .00 .00 
980600 FURHITURE & FIXTURES 10,000.00 .00 .00 
IOTAl CArnAL EXPEHDITURES 90,000.00 .00 . (10 

990300 BAHK/TRUST/AGEHCY FEIS 150.00 .00 .00 
990900 TRflHSFER TO DEDT SERVICE 1Z, 078. 00 .00 .00 
TiJT~l nm stRilICE 12,229.00 .00 .00 

101. LIBRARY SERUICES , 3,02',060.00 2~8,78S.lZ .00 

• 

PAGE,;: 

YEf,R TO Dim nUAIlRB1.l YTOI 
[HC j £:{F BALANCE EUO 

.00 qq,OOO.OO .00 
16,.Z1l3.15 43,716.8;3 .21 

.GO l(O,~OO.oo .00 

.00 60,000.00 ,0,) 

.00 lq,OOO.OO .00 

.00 500.00 .00 

.00 Z, 000.01) .00 
36,963.90 572,436.10 .06 

,00 ao,ooo.Oo .00 
.00 10,000.00 .00 
.00 90,000.00 .00 

.M 1M.OO .00 

.00 1£,078.00 .00 

.00 12,US.OO .00 

ZQS,7SS.J2 2 .• 776,271.68 .OS 
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RU" flATE 0,111/98 TInr !O:,,':11 m:'GQl'!:~I~nH!T SYSTi'~S mrSION .. fU~:! 11CCOI2Nr~H; 

(~ 

~p 

.'" 07.rnJge 
AW1UHriitG pwrOfl: 1m 

tHY or DES PlA m:i 
QRGAIHZMIOH [;WEHDllUKE SHlfUS 

SfCe" CRIURIR: pxplp[lgr.kc·y .. or~ln ~et"~en "Z110" anc! "1130" 

fUHIJ • 101 - PUBLIC LlBIlARY fUNU 
fUHCnOH - 400 - eru IC a CULTURE 
O[PIlRIMEHT - 2130 - Il LIBRARY PEll eAP o,RKNT 

l'EllIOIi 
BCeOUltI - - - - - TITLE - - - - .. BUDm IXPEHDlll!R!'; 

920110 PROfESSIONAL CONSULIING 10,000.00 .00 
nOllO COftnUHICflll0H ,[RUleES 9,000.00 .00 
%<l'i90 HlSC CONTRAcrUAL sues nOOHO .00 
TOHIL COHTnBCTUBL SEnUICES 'J1, 000. 00 .00 

980-100 EQUIFnIHT l~,768.00 .00 
Mill CAPITBl [~P["DITUR[S 35,768.00 .00 

TOTAL IL LIBRARY PER Cfl!' GRAHT 66,7&8.00 .00 

IOiAL CIUIe & CULTURE 3,091,828.00 2~8 .• 788.32 

rurRl PUBLIC l.lBRARY IllIID 3,091,82a.00 ZQS .. 788.32 

rOTAl REPOR r 3,091,82a.00 2Qa .. 788.32 

• 

• 

EHcunBRAMcrs 
ourSTANDING 

.00 
.00 
.00 
.00 

.00 

.00 

.00 

.00 

.00 

.00 

PAGE 3 

YEAR TO Dim A'JAIUOU YTD; 
[He t rifP BAlANCF. DUD 

.00 10,000.00 .00 
.00 9,OO'l.Ou .00 

.00 12,000.01) .00 

.01) 11,000.00 .M 

.00 3~,763.00 .00 

.00 35,768.00 .00 

.00 66,766.00 .00 

zqa, 788.3Z 2.8q3,031.&3 .08 

2Qa, 788.lZ Z .• GQZ,Ol9.68 .08 

ZQS, 788.32 Z .• GQ;;;,OH.6:j .08 
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OZJ{rf9S em OF lJES PLRIHE:; 
~CCOUHTlHG PERIOIl: 1/93 RHaHe! SHm 
\'-." 
;[.: CRITERrA: geI\1~d9(,rund""2Cr , 

• 

• 

fUffD - 201 - ,PIJBUC UBRllF.~ FUHD 

ACeO'JHT -" - - " !I lLE - " • 

101000 PrTT~ CRSH 
102D07 caSH PH PRYROLl 176519401 
101008 CASH PO nrSORST Z76~OZ401 

102026 CASH FIRST BANK ACCU~UUH 
1010:jl CASH PLArH~SnHK ACCunUUH 
TOTAl. cnSH 

10<1003 IHUrSTnE/ITS-US TR[nSURI~S 
101006 IHUESTnHITS-C£RTIf or DlP 
1040:l0 IHUESTnENTS-ftCClJnUl.ftTIOH 
1040:l1 IHUESTnENTS- ERRI.[ 
I04o:JZ IHU£STn£HTS-OUHCAH 
1040J3 IHUrSTnEHTS- DOUtUNG 
TOTAl. IHU£ST~EHTS 

" '11~qQO RICEIUftDl.!-AC,CRUED mm 
"aooo RECmRCl.E-PR1lfI:RTY Tms 
119200 RECEIUABl.£ -HISC 
TOrRI. ACCOUNTS RICHVASLE 

TOTAl. ASSUS 

q6iooo ACCOUNTS PAVABU 
410010 ESCROU'D[POS!TS 
TOIAL DEPOSITS ' 

430010 DUE TO-CORPORATE GEKl 
430030 DUE TO-EnPL RETnnHT TRUST 
TOTAl. DUE TO-OTHER rUHDS 

4~0010 ACCRUED PAYROLL 
TOTAL ActRlJEO LIAGILITIES 

~700bo DEfERRED R1U-PROPERTY TAX 
471000 DEFERRED REV-OTHER . 
TOTAL CURREHI I.IAEILITES 

TOIAI. LIABILITIES 

7001'10 
700120 
700m 

EXPE"DITURE COHTROI. 
RI UEHlJE CONT ROL 
EHCUMORIIIICE COHTROl. 

700110 RESERVE rOR IHCUnBRftHCE 
7001 SO EXP. nuD~£T COIfTROl. 
700160 RIU. nUntET COHTR1lt. 
7001JO BUDGET fUHD BAlAHCf. 
Tom SYSHn COlITROL 

noo" 0 fUHD OAL "RISRU-GIfT TRUST 

DEem 

~OO.OO 

.00 

.1)0 

.CO 
500.00 

.00 

.00 

.00 
7,261.10 
1,708.09 

24,40U8 
ll, m.17 

.,00 
Z,~~8,4J6.GO 

6,793.56 
Z,465,l6U6 

2,199,14l.73 

19,373.5~ 

.00 

.00 

.00 

19,878. "5 

19,578.~' 

ZQ8,188.32 

2,940,584.00 
84,735.63 

l,m,IOU5 

.00 

.00 

11,249.27 

.00 

.00 

.00 

.00 

.00 

.00 

.00 

2,1~8,476.00 

.00 
Z,158,476.00 

10,594.33 
.09 
.00 

3.091,828.00 

l,I02,m.ll 

28,185.67 

PAGE ,. 
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RUH om 02llim nnE 10:%:~3 

ACCOllHTInG PIRIon: 1"3 
CITV Of DE, PLAlNES 

DRlllHCE $HfEf 

SE.~·· "CRITERIA: ) . 

'. 
, 

./ 

• 

genledgr. !und""ZOI" 

FUHD - ZOT - PUBLIC LlBRORV FIIND 

RCCOIlHT - - - - •. TITLE ••. - - -

TOTAl. FUND BalAHCt:-RISERUfD 

'noooo FUHD DAlnHC[-UHIUSI:RUED 
TOTAL rUHD EQUITY 

TOrRI. EQUITIES 

TOIAI. PUCLIC LIBRflRV FUHII 

TOIRL REPnRT 

~EBlIS 

.00 

.00 

.1,.174, lQI. 95 

~J"~3, nO;'Z.3 

5,193;130.n 

PAGE ;: 

cniHI·; 

?8, 13~.61 

181,1%.% 
m.98U.i 

.1.:113. qO~. 96 

J, n3,.130. 7.J 

5,193, BO.B 

'. 



<D 
'111/28198· 
t~OUIITIIIS PERIOO: 11'18 

SELlCTIOil CIIITERIA: !livable. dut _d.ltt:··OZlOZln'l8" 

"~101 - I'II8I.IC LIBRARY rUftD 

CITV Of DIS PlftIK[S 
CftSH RIqUlREnIftTS DILL LIST 

ORGAKIZATION BCCOUftl ----------TITLE---------- ------------- UEftDOR ------------- PURCHRSE OR InUOICE 

Z110 
2110 
2110 
2110 
2110 
2110 
2110 
2110 
2110 
Z110 
lIla 
Z110 
Z110 
Z110 
Z110 
Zt10 
Z1IO 
2110 
Z110 
2110 

• 2110 
2110 
Z110 
1110 
Z110 
mo 
2110 
2110 
Z110 
Z110 
Z110 
Z110 
Z1IO 
2110 
2110 
Z110 
Z110 
2110 
Z110 
Z110 
Z110 
2110 
1110 
21~ 
ZI. 
2110 
Z110 
Z110 
2110 

'Z0120 
'20120 
n0120 
'20120 
'Z0140 
920140 
920206 
nono 
910010 
9lOO10 
930010 
910010 
910010 
910010 
910020 
910020 
930030 
930210 
910320 
960070 
960070 
960070 
960070 
960070 
'60070 
960070 
'60210 
960'l'I0 
960'l'I0 
960'l'I0 
960990 
960990 
9609'10 
960'l'I0 
960990 
960990 
960990 
960990 
960990 
960990 
96O'm 
960'l'I0 
960990 
960990 
960'l'I0 
960990 
960990 
960'l'I0 
960'l'I0 
960990 
960990 

connUftItRTIOft SERUltfS 
connUftICATION SERUItfS 
connunrcRTIO" SERVICES 
conn~IcRTIO" SERVICES 
Oft 1ft I'ROtESS111li SERUICES 
DATA I'ROtESSIHG SERVICES 
SEnIHARS 
PUBlICATIOn or !IOTICES 
R , n EQUIPnEIIT 
R & n EQUIPIIEIIT 
R & n EQUIPllEIIT 
R , n EQUIPIIEIIT 
R , n EQUlPIIEIIT 
R , n EQUIPlIEIIT 
R , n BlOGS & STROCTURES 
R & n BlDGS l STRUCT1IU:S 
R I n UEHIClES 
REIITAL OF EQUIPlIEIIT 
ClIAKIlIG: CUSTODIAL SERIJ 
AUTO/TRftUEL EXPEnsES 
AUTOITRftUEL EXPEnsES 
ftUTO/TRftUEL EXPEnsES 
RUTO/TRftUEL EXPEnsES 
RUTO/TRftUEL EXPEnsES 
RUTO/lRftUEL EXPEnsES 

~I 

06827 
71219 
7Z106 
07007 
72106 
08286 
01:197 

, 0263Z 
~72 

06037 
08090 
66846 
7Z106 
08Z8Z 
26729 
06~ 

OZ632 
70me 
04365 
21 on 
21 on 
21 on 
21 on 
21 on 

ftUTO/TRftUEL EXPENSES 44SOO 
SPECERl [UtllT 1'ROGIItIlI1IIlIG :m14 
nlst CO/ITRfttTlML sues 0018'1 
nIst COIITRftCTUIIl sues 0018'1 
"1st CO/ITRftCTUIIL SlItS ~76 
1I1st COIITRftCTUIIL sues 0:1228 
nIst COIITRftCTlML sues' 0:1720 
nIst COIITRftCTlML sues omo 
nIst CO/ITRftCTlML sues 19776 
nISC CO/ITRftCTU8L sues 19776 
nISC CO/ITRftCTUftL sues 19776 
nxsc COIITRftCTUIIL sues 19776 
ft1SC COIITRftCTUftL sues 19776 
nISC COIITRftCTUIIL sues 19776 
nISC COIITRftCTlML sues 19776 
nlst COIITRftCTIlAL sues 19776 
nISC COIITRftCTUIIL sues 19776 
ntsc COIITRftCTUAL sues 19n6 
lIse COIITRftCTUftL SIIes 19776 
nIse COIITRftCTUIIL sues 19716 
nISC COIITRRCTUIIL sues 19776 
nrsc ctJIITRftCTUftL sues 19716 
nISC COHTRftCTUftL sues 19776 
nrse COItTRACTUIIL sues 19776 
nISC CONTRftCTlML sues 19776 
nISC CONTRACTUAL sues 19776 

SPRIIIT 
CELLUlRR OK[ 
RnERITECH-ILLIftOIS CABS 
COOPERftTIUE COIIPUTER SERV 
I'SlK[T, IIIC. 
COOPERft TIUE COIIPUTER SERV 
nRC/WIHDOUS RCftDEnV 
JOIJRMfIL ftll1l TOPICS IIII1SPft 
PITK[Y BOllES 
XEROX CORPORIlTIIII 
H-o-H CIIEnICALS, me. 
WIST TOll" RIFRICIRaTIIII C 
08I00I OftKIFAX 
COOPIRftTIUE I3l'UTIR SERU 
HAUSIIAH PlU/lBIIIG I RIftTI" 
GEISER-BERIIIR PlUIIBIIC s[ 

CHICAGO BUS SALES, lite. 
PUllEY BOllES 
ADIIAIttlD JAftITlIII8L 
SftItDRJl ID!I.IH 
DES PlftIIIIS' PUlll.IC LIBRflR 
DES PlftIKES PUlll.IC LIBIIIR 
DES PlftIKES PUlll.IC LIIIIIIR 
DES PlRlKES PUlll.IC UIIIIIR 
DES PlII1KES PUlll.IC LIIIIIIR 
fIRST nftIK[ TRllVEl 
ftftIKE T01IIISIIlP ft$ UEST 
ftll1lERSOIt Loti( co LTD 
RItDIRSOII LOCK co lTD, 
IIOlUI I SOlIS ELECTRIC, lilt 
KASCO PRIIITIHG 
"ARID GftftBIftO , SIllS UIID 
GRftPHIC SOLUTIONS 
BIlKER' TAYLOR,IIIC. 
BAKIR & TAYLOR,IIIC. 
BftKER & TAYLOR,IIIC. 
BIlKER' TAYLOR,ll1C. 
BIlKER I TAYLOR, IIIC. 
BAKER & TAYLOR, IIIC. 
BIlKER & TAYLOR,IIIC. 
BAKER 1 TAYlOR,IIIt. 
BIlKER I TAYLOR,INC. 
BftKER & TAYLOR,INC. 
BftKER I TftYLOR,lltC. 
BIIKERl TRYLOR,IItC. 
BAKER I TftYLOR,IHe. 
BIlKER I TAYLOR,IItC. 
BAKER I TAYLOR,IHC. 
BAKER & TAYLOR,IHe. 
BftKER I TAYLOR,IHC. 
BAKER' TAYLOR,IItC. 

8Z7-~1 

49682107 
H07-~' 

O£CEnBU 97 
21Z14U 
DECEftBIR 97 
3/02-l/06 

8'16742 
56808528 
09Z141 
71889 
090020 
DICEnBER '11 
16058 
Zl4164 
OO~1 

599525 
4624 
RIIftB 
PETTY CIISH 
PETTY CASH 
PITlY CIISH 
PETTY CASH 
PITlY CASH 
0301~ 

KOKORt\Rl\I1I 
108109 
10694Z 
1-14-98 
3311 
1-09-98 
6164 
ZOOZ4Z8713 
2002436416 
2OO244644Z 
200244"69 
200244031:1 
ZOOZ436487 
Z002432479 
Z002417176 
20OZ425S17 
t0024Z891:1 
200z4l~ 

20OZ4ZZZ49 
2002417822 
200242:1606 
200242326l 
2002416922 
2002416997 
2002404208 

P!lGE 10 

776.10 
91.8:1 

101.l9 
16U2 
280.2:1 

2,002.76 
599.00 
115.88 
263.00 

1,068.31 
1,002.00 

166.00 
174. '18 

1,"9.47 
330.95 

1.026.00 
~.42 

16UO 
2,335.00 

520.00 
2.Z0 
'.17 
Z.20 
'.04 
5.:14 

'18.:10 
300.00 
67.80 

299.80 
:133.00 

2,660.00 
zoo. 00 
807.00 
36.70 
32.:10 
41.~ 

13.6:1 
19.73 
24.10 
lO.65 
H.30 
74.80 

.22.80 
10.:10 

I OS. 8:1 
17.70 
20.2:1 
20.0' 
99.10 
~.90 

5.7' 
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aCtOUftTI~ PERIOD: 1/98 CRSH REQUIREnEMTS BILL LIST 

~lfCTIOII CRITERlft: lJIyaill •• .... _dlt .. ·OZlOZ/l '1'18" 

It. lOt • l'UBl~C LIBRARY roo 

ORGIIlIIlftTIOII RCCOIJIIT ··········TITLf·········· ••••••••••••• UEMBOR .~ ••••••••••• PURCHRSE OR IMUOIC£ RnOlJllT 

Z110 96CmO /lISt COIITRIICTIIIL sues n776 B8KER I TRYLOR,IHe. 200Zl964'1 1'-60 
2110 970100 SUI'I'lUS 02747 RELIABLE OFFICE suppLY SRT87700 493.2' 
Z110 97Otoo SUPPLnS O2m RELIABlE OfFICE suPPLy SSU7~ 12.87 
2110 97Otoo SUI'I'lUS 02747 RELIRBlE OffICE SUI'I'lY KZ",Z799 84.94 
2110 97Otoo SUI'I'lIIS 01747 RELIRBlE OFFIC[ SUPPlY SQT9460t 66.98 
2110 97OtOO SUI'I'lns 02747 RELIABlE omCE SlR'PLY SQT94600 1'1.16 
2110 970100 S\lPPI.IIS ~ RBC SCHOOl. SIR'PL Y IKe 7771137 ~.O3 

2110 '170100 ·SUI'I'lIES 08183 nEDIft PACKftGIHG CORP 1100 Zl.36 
2110 970100 S\lPPI.IIS 20171 DEnco EJlUCftTIOItftL CORP 171303 Z82.B9 
2110 970100 SUPPLIES ZOI77 DEnco EJlUCIITIOItftL CORP 174~ 399.43 

t110 97Otoo SUPPUES lO177 II[nco EJlUCftTIOIIfti. CORP 1714'10 :1:17.80 

t110 970100 SUPI'I.IES 21m 11[5 PlRlJIIS PUBLIC LDRftR PEnY CIS1l 39.78 

%110 970100 S\lPPI.IIS 21m D[S PlftIKES PUBLIC Ll8RRR P£TTY C8SII 44.39 

2110 970100 SUPPUIS 21m DES PlAIIIIS PUBLIC LlIRftR PEnY CIS1l 1Z.ll 
%110 '170100 SUPPUES 2109Z 11[5 PlftIIIIS PUBLIC LIIIIIIR P£TTY CftSK 6.66 

t110 '170100 SUPPUIS 2109Z 11[5 PlftIIIIS I'UllLIC U!RIIR PETTY CIS1l '1.38 
t110 970100 SUl'PLIES 2109Z II[S PlRIIIIS PUBLIC UBIIIIR pun QIS1f UO 
Z110 970100 SUPPUIS Z10n DES PlftIIIIS PUBlIC LlBRIIR PETTY CIISII 17.43 

2110 970100 SUl'l'LIES Z4~ THE HIGHSIIITB co., IJI:. 4889408-001 46.11 
2110 970170 JAIIITIIIIaL 00Z82 BlIDE PAPER l'ROIIOCTS 049349-00 m.7:1 

• 970600 IIOIICS 02074 PRACTlSIHG LRM IIISTlTUTI 0093079 99.30 
970600 IIOIIIS 03363 VEST Gi!ooP 748-44HJZ8 382.86 

2110 970600 IIOIIIS 04038 ". UTHROP EHTlRI'RlSIS Z3876 36.93 

2110 970600 BOCICS O64Zl SInOil & SCHUSTER 20114'1.1 1 1~.68 

2110 970600 BOCICS 06423 SInGH & SCHUSTIR 204073% 112.26 . 

2110 970600 IIOIICS 06423 SInGH & SCHUSTER 207~1B9 76.34 

2110 970600 IIOIICS 06423 SInGH I SCHUSTER 207~3 104.0:1 

Z110 970600 II01lIS 06423 51"011 & SCHUSTER 2076299 6'-09 

2110 970600 BOOKS 07439 GALE RESEftRtll 1742979 463.42 

2110 970600 IIOOICS 07439 GALE RESIftRtll 7720776 139.Z1 

Z110 970600. BOOKS 0"27 STftGt & SCREE" 090021~'18 ~.Z7 

2110 970600 IIOOICS 0790:1 KRIUJS[ PUBUCftnOllS 422649 ".73 

2110 970600 IIOIICS 0790:1 KRIIust PIJBLICftnOllS 421821 18.98 

Z110 970600 80CICS \ 08279 FOREIGII POlICY assowno 7689 240.00 

2110 970600 lIOOIIS ~ R. R. IlIlIIXIR. ~13Cm 161.n 

Z110 970600 IIOIICS 0B287 FOlLETT LIBRIIRY RtSOllltIS 6867SZF'4 Zl.n 
ztl0 970600 IIOIICS 19776 B8I1IR I TAYLOR,IItC. 2002428712 638.17 

2110 970600 BOOKS 19776 BlIKIR l TAYlOR,IHe. 2002~3641' I,006.~ 

2110 970600 IIOIICS 19776 JljlKER & TAYLOR.IItC. 2oo2~46441 1,199.99 

2110 970600 BOOKS 19776 BlIKER l TftYLOR,IItC. 200244"68 277.64 

2110 970600 lIOOIIS 19776 JljlIIIR I TAYLOR,IKe. Z00244Ol14 ~U8 

2110 '70600 BOOKS 19776 JljlKIR , TftYlOR,IIIC. 2002436486 448.08 

2110 970600 IIOOICS 19776 JljlKIR & TAYLOR,IICC. 2002432478 706.17 

2110 970600 BOOKS 19776 JljlKIR I TftYLOR.IICC. 2002428914 l7t.96 

ztlO 970600 BOOKS 19176 JIjIKER I lftYlOR.IItC. 200242m6 2.287.86 

Z11. 970600 IIOOICS 19776 BAKER I TftYLOR,IICC. 200Z4~ 474.96 

Z11 970600 BOOKS 19776 JIjIKER & TAYLOR. IItC. 2oot423321 281.08 

21lU '70600 IIOOICS ",76 BAKER I TftYlOR.IHC. 2002411821 490.60 

ztl0 970600 BOOKS 19776 BlIKER I TAYLOR,IHe. 2002414078 482.32 

Z110 970600 IIOIICS ",76 BlIKIR & TAYlOR;IHe. 200l4m48 Z.BZ1.44 

2110 970600 80IIIS 19776 BlIKER & TAYlOR,IHe. 2002131$14 m.19 
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2110 '70600 IIOOI<S "776 BAKIR & TftYLOR,INC. lOOZ41407' 2UO 
2110 970600 BOOKS 19776 BAKER & TRYLOR,INC. 20024Zll2Z 22.4~ 
mo '70600 BOOKS m76 BAKER & TAYLOR,INC. 2002416996 1,484.ZZ 
2110· 970600 BOOKS 19776 BAKER , TftYLOR, INC. 2002416921 2,772.80 
mo '70600 BOOKS ,mn BIlKER & TAVLOR,IIIt. 2002404207 124.63 
tllO 970600 BOOKS 19776 BRKER & TRYlOR,IIIt. 200Z417f7~ 4~.41 
t110 970600 8001<$ 1'776 BRKER & TAYLOR, IlIt. 2002423262 324.89 
t110 970600 BOOKS 19776 BftKER & TRYLOR,INC. AO& 8909 10.63 
t110 '70600 BOOI<S m76 BIlKER & TAYLOR, IlIt. no 7447 318.46 
1110 970600 BOOKS 19776 BAKER & TRYLOR,IIIC. 2oo239~ J60.ZZ 
7110 970600 BOOKS 19776 BftKER & TAYLOR,1II:. nzlm1 903.34 
ztlO 970600 800KS 19934 nftIftJF ftCTlIIERS' IlEUS, IJtC. ~:I5Z-00 m." 
Z110 970600 BOOKS 20361 BERllRH lISSOCIaTIS . 838904 67.00 
2110 970600 BOOKS ZlO92 OIS !'tAIIIlS'I'UILIC lIlllftR, PETTYCtISII ~.:IO 
7110 970600 BOOKS Zl432 RnERICftH LIIIIIIIRY aSsocrAT ATTRCH 75.00 
2110 970600 800KS 82668 P1llOltIft BOOK STIIIE$ OOlm 86.63 
2110 970600 BOOKS 82668 P1llOltIA BOOK STORE'S 003021 1~.~ 
Zll0 970600 8OOI<S 920" 800KIIEH lilt. 7Z890~ ,172.~' 
ZlIO 970610 aUDIO IIftTERIftlS 07m BIlKER I TftYlOR' EHTERTftIIIII Z29Zm70 24.70 
2110 970610 AUDIO IIftTERIftlS ~7 BOOKS ON TRPE 289449711 ~.OO - 970620 SUBStRlPlIIIIS , BOIIIS 07~4 CHIcaGO TRIBIJIIl 12401068 1~.70 

970620 SUiSCRIFUOIIS l BOIIIS %1092 DES !'tAllIES PUBLIC LIIIIftR PEm C8SII 7.00 
1110 970620 SUBStRIPIIIIIS l BOIIIS 67'1Z9 URLUHlIIE 111: '734~ 175.00 
1110 970620 SUBStRIPI lOllS l BOIIIS 67'1Z9 VALUE LlIIE IJtC 57345 m.oo 
2110 970630 UlSUIIL nftTlRIIIlS ~ 80RDrRS 00001~ 1~.97 
Z110, 970630 UISUAL nftTIRIftlS 0634Z DISTRIBUTIOII UlOID & RUDI zoms 38.00 
2110 970630 UlSUIIL nATlRIIIlS 06342 DISTRIBUTIOII UlOID & eUDI ZO~ 37.00 
2110 970630 UlSUIIL nftTERIftLS on17 BIlKER & TAYLOR fftTERTftIIIII 1160797170 ~2.93 

2110 "0630 UISUAl II1lTERIftlS 07119 BIlKER & TRYlOR EHT£RTftIIIII 1160797160 2U9 
2110 770630 VIsual nATIRIIlS 0797' BllKIR & TftYlOR EHTERTftIIIII Z292~10 29.'" 
Zll0 770630 UlSllllt nftTERIftlS 07", BftKER & TAYLOR EnT£RT1Iftn ZZ92~ 9.07 
2110 970630 UlSUIIl II1lTERIllS 0797' BftKER & TaYlOR EHTERTftIIIII ZZ92O:l3ZO 174.42 
2110 970630 VISUftl nftTERIftlS 08284 PBS VIDEO U4263Q3 279.64 . 
2110 970630 UlSUIII, II1lTERIftlS 17714 GAYlORD IIIOS 01l8284,*" 1:10.34 
Z110 970630 UlSURL nATIRIftlS ~ IltSRIIn 001~916 ZO.'I1l 
2110 770630 UlSURL nATEKIftLS ~7' IltSRIIn 00207912 10.40 
2110 770630 . UISUIIL nAlmftlS ~" IltSRIIn oo207~4 13.'" 
2110 770630 ,UlSURL nftTmftLS ~7' IltSRIIn 00208378 69.'" 
Z110 970630 UISURL nftTERIaLS :1887, IltSRIIn 001609311 23.30 
Z110 970630 UlSURL ftftTERIftlS ~7' I/tGRlln oo162~ lGt.47 
2110 770630 UlSURL II1lTflIIlILS :1887:1 IltSRIIn oo167~ 20.80 
2110 970630 UlSUIIl nATflIIftlS ~7' IlIQIftn ool68Cm 17,49 
ZIIO 770630 UISURL nftTERIftlS :1887, I/tGRlln 00171746 13.'" 
2110 970630 UISURL nftTtRIaLS :1887' I/tGRlln 00224213 20.66 
2110 970630 UISURL nftTfRlftlS ~7' IltSRIIn oo2~917 14.'I1l 

21. '70630 UlSURL nRTmlLS ~7~ 1I5Rftn 00Z26073 12.63 
21 970630 ~ISURl nRlmelS 3887' IltSRIIft ooZZ'l4l'1 3ZZ.38 
2110 770630 UlSURL nRTmelS ~7:I IlCQIftn 00117068 :10.40 

I 2110 970640 RUTGnITED REFERENCf II1lT'L 00302 Rn[RI~H BUSlIllSS 1"'0IIII8 9721 4'18318 2,010.00 
1110 970640 ftUIOftftltD REF[RINCI BftT'L 03878 SORKIHS' DIRECTORIES, INC 40J~ 1,811.~ 

2110 97~0 GASIlINE ZIon DES PlaINES PUBlIC LIBRftR PETTY caSH '.00 
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Chair: 
Present: 

Building and Grounds Committee 
Minutes, February 5, 1998 

Betty Ritter 

VIII 

Susan Burrows, Eldon Burk, Michael Barnes, Martha Sloan, Sandra 
Norlin. 

Call to order: 10:00 AM, by Betty Ritter 

The purpose of this meeting was to update the library board members on the progress 
of the preliminary planning on the design of the 80,000 square foot library building as 
part of the downtown redevelopment project, in accordance with the 1995 revision of 
the Library Building Program Statement and recent meetings with the planning team 
members. 

Michael Barnes of Lohan and Associates showed and explained the stacking drawings, 
which show how general departments and functions would fit in a four-story building. 
He reviewed the comments of the planning team on the feasibility of the stacking. He 
then received comments from the board members present and made note of their 
concerns. The topics under consideration were traffic patterns on the site, pedestrian 
access to the facility, and parking availability at and near the proposed site. 

The meeting adjourned at 11:40 AM . 

.. 
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ADMINISTRATOR'S REPORT 
February 17, 1998 

1. PERSONNEL 

I have offered the position of Administrative Secretary to Carol Kidd. She has 
accepted and will begin her work with us on March 2. In the meantime we struggle 
with the ephemeral nature of temporary secretaries. We have worked with four to 
date. 

Newemployees: Steven Jablonski, PT LAIl in Adult Services (Readers' Advisory), 
Sharon Byerly, PT LAIl in Childrens (Temporary). Both have a wide range of 
experience in public libraries. Richard Wilk is a new Page. Tracy Burke and Amy 
Czarnecki have been promoted from Page to Assistant Clerk positions. Desiree 
Vittorio, Francis Regis, Robert Schmid, and Bridget Staniec have left the staff. 

II. STAFF DEVELOPMENT 

The program presented by Marie Paschen in 1128 was excellent. The topic was the 
stress of caring for elderly and ill family members. It was not well-attended, but was 
very helpful to those who did attend. 

Martha and I met with NSLS and Ela Library staff and Maureen Sullivan to plan the 
schedule and events for the staff development program we are planning for the corning 
months. 

The topics planned for the March 5 All-Staff meeting are Personnel Policies and 
Practices pertaining to the disciplinary process; asbestos dangers and solutions; and the 
new building program plans. 

III. PATRON SERVICES 

We began the year with a healthy increase in circulation (7.4%). In childrens' the 
increases were in NF, Cds, and Videocassettes. In Adults, they were in Fiction, Cds, 
Audio Books, and Vcassettes, both F and NF. 

We have presented several successful programs, both for adults and children and 
families. The new evening storytime for families grew from 19 to 60 and had to be 
moved to the children's library area from the small meeting room. The Bright Start 
Baby Booktimes are so well-attended that we have divided the attendees into two 
groups. Our first Friends Family Sunday program on Feb~ary 8 (Ceremonial Dances 
of Mexico) was very well attended. The March 15 program (The World of Pooh)will 
be presented in the open library area because of overwhelming pre-registration. It is 
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exciting to see so many families enjoying the programs and coming to the library 
together. 

The Chicago Wolves Winter Reading program began January 19. Thus far 335 
children have registered and 100 attended the February 2 kickoff event. 

Leslie Steiner is planning for our joining NSLS libraries in celebrating Book Lovers 
Day on 4/20, during National Library Week. We have also planned well in advance 
for November Family Reading Nights: in 1998 we will host Arthur and in 1999 have 
booked Jim Trelease (we can afford him by sharing some costs with other area 
libraries). ' 

We will participate in the annual celebration of Evening for The Arts in March by 
displaying our circulating art collection and information on our popular adult book 
discussion activities. 

IV. ACTIVITIES 

I attended meetings of the NSLS Public Library Administrators' Forum, CCS 
Governing Board Annual Meeting, and a Continuing Ed Seminar on recent research 
on successful leadership practices . 

I have attended meetings of the Building and Grounds Committee and the Des Plaines 
Library Foundation . 
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DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT 
January 1998 

% Change 
Total 1997 to Date: 65,544 Total 1998 to Date: 70,385 7-4% 
January 1997: 65,544 January 1998: 70,385 7-4% 

MAIN LIBRARY MOBII.E I.IBRARY TOTAL 

]UVENII.E 1.22.Z. 122.8.. 1.22.Z. 122.8.. 1.22.Z. 122.8.. 
Non Fiction 3,912 5,065 463 615 4,375 5,680 
Fiction 10,015 10,014 876 832 10,891 10,846 
Periodicals 115 144 29 84 144 228 
Compact Discs 105 266 11 21 116 287. 
Audio Cassettes 154 197 15 25 169 222 
Audio Kits 457 481 78 93 535 574 
Puzzles 325 355 39 48 364 403 
Games 39 54 10 12 49 66 
Audio Books 101 61 13 11 114 72 
Video Cassettes 1,601 2,443 327 292 1,928 2,735 
TOTALS 16,824 19,080 1,861 2,033 18,685 21,113 

ADUU 
Non Fiction 12,553 12,632 160 32 . 12,713 12,664 
Fiction 8,646 8,782 365 921 9,011 9,703 
Periodicals 2,922 2,699 117 105 3,039 2,804 
Pamphlets 36 40 ° ° 36 40 
Cam/Sm. Alrm ° ° ° ° ° ° Records 3 1 ° ° 3 1 
Compact Discs 3,727 4,174 277 445 4,004 4,6i'1 
Audio Cassettes 870 695 ° 1 870 696 
Puzzles 9 5 ° ° 9 5 
Pictures 78 68 ° ° 78 68 
Audio Books 970 1,186 14 ° 984 1,186 
Vid. CassNF 3,397 3,857' 17 3,397 3,874 
Vid. CassFic 9,863 10,617 ° 303 9,863 10,920 
TOTAI.S 43,074 44,756 933 1,824 44,007 46,580 

SEI.E CHECK 2,852 2,692 2,852 2,692 
(Books only-Adult and Juvenile) 

• GRAND TOTAL 62,750 66,528 2,794 3,857 65,544 70,385 

• In January. the Mobile Library was out of service for five days. 
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CIRCULATION REPORT FOR JANUARY 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date 

XIII 

January 1927 December 1997 January 1998 122Z 1228. % Change 

28,842 23,073 

RECIPROCAL BORROWING 
(Materials Lent) 

NSLS 

OTHER SYSTEMS 

TOTAL 

INTERLIBRARY LOAN 

Sent 
Received 

PERIODICALS 
(In-House Use) 

Juvenile 
Adult 

Total 

28,842 

January 1997 January 1998 

5,924 

1,333 

7,257 

1101 
419 

25 
1136 

1161 

7,922 

1,730 

9,652 

29,741 3.1% 

% Change 

3.3% 
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REGISTRATION SERVICES REPORT FOR JANUARY 1998 

I. LIBRARY CARD REGISTRATION SERVICES 

Year to Date 
January 1997 December 1997 January 1998 1m %Change 

821 

A. 
B. 
C. 
D. 

487 

New Cards 
Renewals 
Non-Resident Cards 
Updates 

Total 

747 

290 
456 

1 
o 

747 

821 747 

II. TOTAL NUMBER OF REGISTERED BORROWERS 

January 1997 
January 1998 

37,161 
36,858 

III. OTHER REGISTRATION SERVICES 

1. 
2. 
3. 
4. 
5. 
6. 

7. 
8 . 

Voter Registration 
Program Registration 
Meeting Room Registration 
Other Patron Inquiries 
Cab Cards Issued 
LAN Discs Sold 

(To Date - 284) 
Computer Room Users 
Reading Edge Users 

Total 

8 
84 
82 
31 
22 
6 

218 
3 

454 

(69.6% of Population) 
(69.0.% of Population) 

9% 
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DES PLAINES PUBLIC LIBRARY 
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 

JANUARY 1998 

Reference Services 

1. Equipment, repair, change 
2. Computer info, tests, calls 
3. Sign-ups, give-outs (keys, tickets) 
4. Directions to library - in house 

and bookIllobile 
5. Specific requests, materials search, 

microfilm, magazines 
6. Quick answers & general information 
7. Referrals to other libraries 
8. Inquiries about programs, meeting 

room information 

TOTAL 

By Hour Thul By Day 
(Monday-Friday) 

9-11 288 Sunday 
11-1 307 . Monday 
1-3 367 Tuesday 
3-5 512 Wednesday 
5-6 303 Thursday 
6-9 1,005 Friday 

Saturday 

Total 1 2,782 

By Hour Thul B;;: HQu[ 
. (Saturday) (Sunday) 

9-11 100 1-3 
11-1 160 3-5 
1-3 193 
3-5 223 Total 

Total 676 

Number 

382 v' 

843 
625 : 
74/ 

1394/ 

474/ 
16/ 
66 

3,874 

!mal 

287 
682 
648 
446 
441 
694 
676 

3,874 

!mal 

149 
138 

416 

Represents Inyolyes 

4 hour day 4 Sundays 
12 hour day 4 Mondays 
12 hour day 4 Tuesdays 
12 hour day 4 Wednesdays 
12 hour day 4 Thursdays 
12 hour day 5 Fridays 
8 hour day 5 Saturdays 

30 Days 
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DES PLAINES PUBLIC LIBRARY 
ADULT PATRON ASSISTANCE STATISTICAL REPORT 

JANUARY 1998 

Reference Services Number 

1. Directional Questions 322 v 
2. Over-the-Counter Materials 290 
3. Specific Item Requests 1157/ 
4. Ready Reference 872 ,/ 

5. Materials Searching 118/ 
6. Referrals to Other Institutions 35/ 2794 

Assistance 

1. Equipment repair and assistance 221 
2. TaxForms 140 361 

GRAND TOTAL 3155 

By Hour .Imal By Day .Imal Represents Inyolyes 

9-11 468 Sunday 352 4 hour day 4 Sundays 
11-1 556 Monday 479 12 hour day 4 Mondays 
1-3 812 . Tuesday 424 12 hour day 4 TuesJays 
3-5 594 Wednesday 394 12 hour day 4 Wednesdays 
5-7 392 Thursday 399 12 hour day 4 Thursdays 
7-9 333 Friday 538 12 hour day 5 Fridays 

Saturday 569 8 hour day 5 Saturdays 

Totais 3155 ·3155 30 Days 

Number of individuals using Local Area Network - 1330 
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DES PLAINES PUBLIC LIBRARY 
AUDIO VISUAL STATISTICAL REPORT 

JANUARY 1998 

Patron Services provided 

1. Holds Placed 
2. Title Requests 
3. Material Searches 
4. Phone Patron Assistance 
5. In House Patron Assistance 

patrons Served 

By Day ImaI. Represents 

Sunday 382 4 hour day 
Monday 688 12 hour day 
Tuesday 535 12 hour day 
Wednesday 444 12 hour day 
Thursday 522 12 hour day 
Friday 1077 12 hour day 
Saturday 741 8 hour day 

Totals , 4389 

Number 

55 
268 
220 
203 
600 

Involyes 

4 Sundays 
4 Mondays 
4 Tuesdays 
4 Wednesdays 
4Thursdays 
5 Fridays 
5 Saturdays 

30 Days 

XIII 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM - JANUARY 1998 

Community Groups 

Attendance Times Used 

Tax Planning Under the New Tax Law 1 
Tax Relief Act of 1997 1 
Toastmasters 1 
Now / 

1 
Romance Writers 1 
Loose Threads 1 
Cub Scout 1 
Coupon Club 1 

Total 8 

Library Activities 

Friends ofthe Library 1 
2 Year Old Storytime 9 
3-5 Year, Old Storytime 12 
Bright Start Baby Book Times 3 
Drop-in Craft 1 
Babysitting Clinic 4 
Family Story Time 1 
Preschool Ipformation Open House 1 

Total 32 

January Total = 16 groups involving 825 people. 
1998 Year to Date Total 16 groups involving 825 people. 

XIII 

Imal. 

25 
58 
12 
9 . 

'37 
3 

16 
5 

165 

8 
163 
134 
117 
40 
99 
19 
80 . 

660 

_._. 
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• 200 W, Dundee Rd, 
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K47/459·1300 

FAX 847/459·0380 

MEMORANDUM 

TO: 

FROM: 

DATE: 

RE: 

NSLS Community 

Sarah Ann Long 

January 22, 1998 

Scholarships for ALA Legislative Day - May 5, 1998 

\ 

ALA Legislative Day is a great opportunity to visit our nation's capital, meet with our 
elected representatives and lobby for libraries. This year we have a number of issues 
and concerns includins the obscenity issue. We'need to use this opportunity to make 
friends and make our case for libraries. We want a large delegation from NSLS to join 
with other members of the ll1inois Library Association (ILA) on this occasion. 

'I'he NSLS Board is offering three scholarships to help persons attend ALA Legislative 
Day who have never attended before .. One of the scholarships has been earmarked for 
a public library trustee but the scholarships are open to anyone who feels passionately 
about libraries--NSLS representatives, trustees, volunteers, library workers and 
librarians. 'I'he scholarships are $500 each and will help defray costs although it is 
expected that the sending library will pick up the balance of the bill. 

If you are interested in one of the scholarships please address a letter to the System to 
the attention of Marie Caviness/John Keister, Co-Chairs, NSLS Legislation Committee, 
outlining a1\ the good reasons why we should choose you. 'I'his is .your opportunity to 
participate in the legislative process while learning about and helping libraries. 
Deadline for letters is March 2. 

Traditiona11y, the ILA group leaves on the Sunday before Legislative Day and returns on 
Tuesday evening. To help you estimate costs: Gray's Travel (t -800-966-8728) has 
informed us of a $171 round trip airfare to Washington (non-refundable), or a $140 
fare roundtrip to Baltimore. ('I'he trip from Baltimore to Washington takes about I-
1/2 hours and a rental car or shuttle bus could be employed for the trip.) (Note: These 
fares may change in the upcoming months.) 

ILA has negotiated a room rate of $150 single/$170 double occupancy at the Hotel 
George, 15 EStreet, NW, Washington, D.C., 20001. 

'I'he registration fee is $15 for ILA members and $20 for nonmembers. Scholarship 
winners are responsible for this fee. This year ILA has scheduled the following events: 
On Sunday evening there will be a dinner at the Monacle Restaurant. Carol Henderson 
from ALA's Washington Office will provide a legislative briefing and update. Packets 
will be distributed. 'I'he cost is $50. On Monday there is a briefing at the Holiday Inn 
on Capitol Hill. Monday night's dinner will be at the Capitol City Brewing Company. 
'I'he cost is $40. A kickoff and brief summary of key issues will be repeated at the 
Dirksen Senate Office Building and then the delegation will "Hit the Hill" with 
scheduled Representative appointments, 

More details on this schedule will be forthcoming. 

98-0122-024 
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DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016·6472 

January 27, 1998 

Mr. Don Franks 
2497 Parkwood 
Des P iaines, IL 60016 

Dear Mr, Franks: 

Thank you for your letter outlining your suggestion for adding on to our library 
building, The board members are always open to helpful comments like yours and 
will consider it along with the other plans and suggestions they have received, 

" We all appreciate the spirit in which you offer your plan, which is the same spirit that 
guides the discussions and actions of the Library Board: we want to make a decision 
that maintains the best of our traditions and improves our ability to serve our public at 
a price we can afford, 

Sandra K, Norlin 
Library Administrator 

TEI.EPffONF. (H-I;") ~:7·5551 I'EI.EFAX (1147) H27·7974 
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January 28, 1998 

Sandra Norlin 
Martha Sloan 
Des Plaines Public Library 
841 Graceland Avenue 
Des Plaines, IL 600 16 

Dear Ms. Norlin and Ms. Sloan, 

It is my great pleasure to inform you that the Des Plaines Public Library 
has been selected as the 1998 recipient of the H.W. WIlson Library Staff 
Development Grant from the American Library Association for Fast-Track Team 
Building. The jury was impressed with the design of the project, the clear link to 
the library's goals, and the long-term positive impact that will result. 

The award will be presented at the Annual Conference of the American 
Library Association this summer in Washington D.C. You will receive more 
detailed information from the ALA Executive Offices . 

On behalf of the members of the jury and the Awards Committee, I 
congratulate you and wish you success with the staff development project. 

Sincerely;' 

Karen·B. Brown 
Chair, ALA 1998 H. W. WIlson Library Staff Development Grant 

cc Sarah Long, Chair, ALA Awards Committee 
Daphne Whitehead, ALA Program Coordinator 
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rev. 2/17/98 
Notes from walk-through of Des Plaines Public library by Betty Ritter and Gary 
Valente Feb. 11,1998 (comments by Gary Valente): 

Elevator between main floor and lower level: 
The diffusers in the ceiling light fixtures need to be replaced; they cut down the 

light level too much. I'll get some replacement diffusers that will allow more light. 
The elevator's floor carpeting needs to be replaced--it cannot even be cleaned 

anymore. 
There's no fan installed--there is a place for one, but none was ever installed. 

I'll get a price on that. 

Acoustical ceiling tile: 
TIles are missing or need to be replaced throughout the building; it's difficult 

to repair because you have to replace it in rows--go all the way back to the wall and 
replace the tile from there, and work back out to the missing tile. That's because of 
the grid-locking installation system; you can't just remove and replace one tile by 
pushing it in--it has to interlock with the grid. 

Entrance area: 
I'm getting quotes on mats for the entrance/exit gates; the current mats are not 

the right size. There is also a change in floor level under the exit gate mat, which 
sometimes causes people to trip . 

Exterior signs: 
I've ordered a new entrance sign that will have the correct telephone area code. 

Also the glass-covered sign facing Graceland Avenue needs to be fixed--the glass is 
broken and letters are missing. There's no key for the lock, so I'll drill tile lock out 

- and put in a new lock. 

Entrance doors: 
The au.tomatic doors are nice and they do work. 

Water fountain: 
It took a long time to get the parts for it, but that's repaired now, as is the wall 

covering. 

Women's washroom, main floor: 
The toilet stall partitions are sagging and the hardware is broken; I've got 

prices for new partitions, which I'll give to Sandra. It's not a high priority if we're not 
staying in the building, but if we are staying, then we'd need to consider replacing 
them. 

Carpeting: 
On the main floor, some of the carpet is really worn and must be replaced. I've 

put tape down where necessary to prevent patrons from tripping on the raw edges of 

I~ 
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the carpet . 

Ceiling fIXtures: 
Throughout the whole library, both upstairs and downstairs, the ceiling air 

diffusers are really dirty, but what I'm doing now is going to a more effident air filter 
which will stop the dirt from passing into the ductwork. Of course, that won't take 
care of the dirt that's already in the ductwork. We have a service contract with a 
two-person cleaning crew, and they spend a little extra time every night on the fixture 
cleaning. 

Just last week, we finished rdamping the whole library, we changed all the bulbs 
that were out and all the ballasts that needed changing. We do have a service contract 
with the company that did the relighting on the ground floor; they come in four times 
a year and hdp us out, so that hdps a lot. Last week was one of the four visits. 

In the non-fiction stack area on the mezzanine, the ceiling light fixture diffuser 
frames are hanging below the Ceiling surface because the springs that should hold them 
flush are stretched out. They're old-style frames and they're just worn out. I'm getting 
prices for a retrofit kit that hinges. It has one screw that holds the diffuser flush but 
allows the diffuser to be opened easily for bulb changing; there's no spring to wear out. 
But it's a question of how much money you want to spend--there are probably 25 
fixtures in this area alone. 

BJR: How often do you have to rdamp? 
I try to do it once a week where needed, but I find that, in the high area on the 

main floor where the outside company worked on the lighting, I haven't yet had to 
change a single bulb. That's because that company used a new electronic ballast and a 
new electronic bulb that have a long life. 

Audio-visual room: 
You're aware, of course, of the rotting window frame that needs to be replaced. 

And because of the fact that the window glass is single and not thermal double glass, 
there's no efficiency here as far as heat load and air conditioning. But this has been 
budgeted for, and everyone's aware of it. 

The carpeting has been taped at the worn spots. 
The CD display racks have no dividers and look just plain tacky and shabby. 
There is a bump under the carpet next to the A-V checkout counter that patrons 

have stumbled over. . 

Non-fiction stack area: 
I've got prices coming on touching up the stairway hand rails. We can clean them 

up and get them to shine again with a wax-based cleaner. 
At the rear of the stack area, about the midpoint of the north wall, there is an 

electrical extension wire coming out of the ceiling tile and going down to an outlet; the 
~ wire has been pulled away from the wall and should be taped flush with the wall. 

Water-spotted mezzanine ceiling tile: 
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Those stains are just from years of leakage before the new roof was installed; I 
have a supplier who has a spray that brings back the original color of the tile. He was 
here yesterday and demonstrated the results (on several tiles near the elevator). So I've 
asked for a price for a case of it. Then I'll use it to remove the old water stains. 

East wall leakage, main floor fiction area: 
I've had the roofing company out here to look at it; they claim it's not a roof leak. 

They say it's an inlaid copper gutter that's between the block wall. and the gutter is 
leaking. They suggested that, when spring arrives, plug up the downspouts and flood the 
gutter, to see if it starts the wall leak. Meanwhile, I've put up some cloth covering to 
catch the water and hide the mess. 

The ceiling tiles that have been stained by the wall leak are a smooth tile, not 
rough like the acoustical tile. I think I can clean them up. 

But first we need to get the leak fixed. Interestingly, there's no indication of 
leakage in the mezzanine immediately above. So the water has to be coming from within 
the wall. It's a difficult one to pinpoint. 

Former main entrance area: 
Sandra suggested that we paint the walls with a lighter color to brighten up the 

area a bit (the present wails are a dirty, depressing blue; attempts at removing graffiti 
have left spots on the wall). After we paint, we'll apply a protective finish that will resist 
graffiti and allow its eilSY removal. This area is not a high priority, of course, 

Reference room: 
This area is actuaIIy in pretty good shape, probably because it isn't used as heavily 

as the other areas in the library. There are a few holes in the wall (from the previous 
phone directory shelving) which I'll patch up. There's the old book drop, but we won't 
do anything about that. The metal window (which does have thermal double glass) and 
the carpet is in pretty good shape. 

We are getting prices for window cleaning throughout, so that can be done in the 
spring. 

Boiler room: 
I had Bolter & Yates, environmental consultants in Park Ridge, come in and assess 

the asbestos problem. They don't do the repair work, but they come in and test. I had 
them test for the presence of asbestos throughout the library, the penthouse, the garage, 
and the boiler room. The garage area showed a trace of asbestos, under one percent, 
which is under what the EPA designates as an asbestos presence, but I think we should 
repair ito-it would be easy to do. 

The ceiling tile tested negative, as did the penthouse. But just about everything 
in the boiler room is asbestos. And some of it is damaged and in poor condition. It 
should be repaired--I work in there and contractors go in there. There's a generator in 
there and its exhaust line is deteriorating; if you bump against it, it'll just fall apart. It's 
got to be replaced. There's one spot in the ductwork where it's insulated with asbestos, 
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and someone chose to cut into it and just left it exposed. That's a really bad thing. There 
are a couple of other areas where fittings need to be repaired. I have a contractor coming 
wholl give us a price for the repair work. They can do several different things; they can 
encapsulate it by putting a plaster cast around it, they can repair the damage and seal it 
up, or they can remove it. In this case, I wouldn't recommend removing ito-the rule of 
thwnb is, if it's not in real bad shape, just leave it alone. But repair the frayed areas, the 
damaged areas, then encapsulate it and leave the rest alone., Removal would be really 
costly. I keep the boiler room doors locked, so no one wanders into the space. 

If you must stay in this building and expand and renovate it, then you would wind 
up having to remove any asbestos. You'd also wind up having to put in a sprinkler 
system, and that will be costly. 

Children's department: 
Water leak in floor in comer where you want to set up a story-telling area. The 

water is seeping up through the floor, wetting the carpet. It's an outside wall, so the 
water's got to be coming in along the outside wall at the foundation. Hopefully, we can 
correct it with some caulking. 

Ceiling tiles are missing here and there. Here again, it's difficult to replace tiles, 
because you have to work a row from the wall out. We'll try to patch it up the best we 
can. 

The handicapped elevator is in good shape. 
Regarding our overall elevator contract, I had a company come out and give us 

a bid. Otis is a good company, but we're paying top dollar. I have a company who'll 
come out and do the maintenance of the public elevator, the handicapped lift, and the 
dwnb waiter for about $100 under the Otis monthly fee. We're paying Otis about $300 
a month to maintain just the public elevator. The problem with the Otis contract is that 
it's a five-year contract and you can't cancel it; it's good until August 1999, so we can't 
change it until then. I reviewed the Otis contract and it was begun in 1974, and it's been 
an automatic five-year renewal ever since (it's automatically renewed unless we cancel 
it at the anniversary date). The handicapped lift is not included in the Otis contract, so 
if something goes wrong with the lift, it'll be a big extra. 

Washrooms, lower level: 
The washrooms are in really good shape. 
The floor tile in the hall adjacent to the washrooms is uneven, and has a lot of 

hollow spots underneath the tile. There are two different colors (the border strip is a 
different color). We can just leave it alone, but it'~ something you might want to change. 

The Friends meeting room: 
It seems to be in pretty good shape. 

Hallway leading to staff lounge: 
Ceiling light fixtures are missing diffusers, and I can't find replacements any more. 

They're so old that, when I change a light bulb, they just diSintegrate. So all these 
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fixtures should be changed. 

Staff lounge: 
It's in pretty good shape. The carpet needs to be taped, and should really be 

replaced. The kitchen is functional. 

Mechanical systems: . 
There are the two different heating, cooling, and ventilating systems; and they 

don't work espedally well together, they're not tied together. I haven't gotten into the 
cooling systems yet, just the heating systems. But at least I've got it constant so it's 
approximately 70 degrees in the morning, and it warms up to about 72 in the afternoon. 
I've got the technical department comfortable, so they're happy there. 

There are supposed to be zones, but they weren't working, so that's when I 
brought in Northwest Town--I had them in three or four times before they found the 
problem. What they were recommending at first was just to adjust the intake of the 
outside air. But that's not the right way to do it. With the zoned system, one zone 
should be able to maintain 75 or 80 degrees if they want, and another zone should be 
able to maintain 65 degrees, or whatever they want. Finally, after four visits, they did 
find the problem. It was a recirculating pump that was bad, and there was a bad zone 
valve. So they changed both of them and, because we have a full-service contract, it 
didn't cost us anything. So it's working a little better. But I don't have any good 
controls. We have pneumatic controls-they're Honeywel1 controls and they worked good 
in their day, but they need more than just calibration, they need to be updated with a 
newer version. Now they've got some fantastic stuff--all digital. 

But, again, how long are we going to be in this building? What to change, what 
to replace? 

BJR; But we need to look at all the options because, if we have to remain here, we 
are going to have to make a lot of choices. 

Absolutely! And that's what I'm trying to do, get prices on everything. 

Roof mechanical unit: 
There's· a bad compressor on the roof--there's a tandem 40-ton Carrier unit that 

has two compressors in it, and one of the compressors is not working. This has nothing 
to do with the damage by the roofing contractor. Northwest Town tried to say that the 
roofer caused the problem. But that's talking apples and oranges, because condenser coil 
damage and a compressor burnout are two completely different things. So that's when 
Northwest Town finally came in to take a look. 

The roofer is responsible for the condenser coil damage. But I'm also getting 
competitive prices from qualified Carrier contractors for that repair so we can make sure 
that Northwest's figure is in the ballpark. 

Building exterior: 
We'll do a walk-around when the weather improves. Meanwhile, I am getting bids 

on the seal coating for the parking lot. 
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rev. 2/17/98 
Notes from walk-through of Des Plaines Public Library by Betty Ritter and Gary 
Valente Feb. 11,1998 (comments by Gary Valente): 

Elevator between main floor and lower level: 
The diffusers in the ceiling light fixtures need to be replaced; they cut down the 

light level too much. I'll get some replacement diffusers that will allow more light. 
The elevator's floor carpeting needs to be replaced--it cannot even be cleaned 

anymore. 
There's no fan installed--,there is a place for one, but none was ever installed: 

I'll get a price on that. 

Acoustical ceiling tile: 
Tiles are missing or need to be replaced throughout the building; it's difficult 

to repair because you have to replace it in rows--go all the way back to the wall and 
replace the tile from there, and work back out to the missing tile. That's because of 
the grid-locking installation system; you can't just remove and replace one tile by 
pushing it in--it has to interlock with the grid. 

Entrance area: 
I'm getting quotes on mats for the entrance/exit gates; the current mats are not 

the right size. There is also a change in floor level under the exit gate mat, which 
sometimes causes people to trip. 

Exterior signs: 
I've ordered a new entrance sign that will have the correct telephone area code. 

Also the glass-covered sign facing Graceland Avenue needs to be fixed--the glass is 
broken and letters are missing. There's no key for the lock, so I'll drill the lock out 
and put in a new lock. 

Entrance doors: 
The automatic doors are nice and they do work. 

Water fountain: 
It took a long time to get the parts for it, but that's repaired now, as is the wall 

covering. 

Women's washroom', main floor: 
The toilet stall partitions are sagging and the hardware is broken; I've got 

prices for new partitions, which I'll give to Sandra. It's not a high priority if we're not 
staying in the building, but if we are staying, then we'd need to consider replacing 
them. 

Carpeting: 
On the main floor, some of the carpet is really worn and must be replaced. I've 

put tape down where necessary to prevent patrons from tripping on the raw edges of 



, CD • 
<D 
(]) 

<P 

• 

p. 2 

the carpet. 

Ceiling fIXtures: 
Throughout the whole library, both upstairs and downstairs, the ceiling air 

diffusers are really dirty, but what I'm doing now is going to a more efficient air filter 
which will stop the dirt from passing into the ductwork. Of course, that won't take 
care of the dirt that's already in the ductwork. We have a service contract with a 
two-person cleaning crew, and they spend a little extra'time every night on the fixture 
cleaning. 

Just last week, we finished relamping the whole library, we changed all the bulbs 
that were out and all the ballasts that needed changing. We do have a service contract 
with the company that did the relighting on the ground floor; they come in four times 
a year and help us out, so that helps a lot. Last week was one of the four visits. 

In the non-fiction stack area on the mezzanine, the ceiling light fixture diffuser 
frames are hanging below the ceiling surface because the springs that should hold them 
flush are stretched out. They're old-style frames and they're just worn out. I'm getting 
prices for a retrofit kit that hinges. It has one screw that holds the diffuser flush but 
allows the diffuser to be opened easily for bulb changing; there's no spring to wear out. 
But it's a question of how much money you want to spend--there are probably 25 
fixtures in this area alone. 

BJR: How often do you have to relamp? 
I try to do it once a week where needed, but I find that, in the high area on the 

main floor where the outside company worked on the lighting, I haven't yet had to 

change a single bulb. That's because that company used a new electronic ballast and a 
new electronic bulb that have a long life. 

Audio-visual room: 
You're aware, of course, of the rotting window frame that needs to be replaced. 

And because of the fact that the window glass is single and not thermal double glass, 
there's no efficiency here as far as heat load and air conditioning. But this has been 
budgeted for, and everyone's aware of it. 

The carpeting has been taped at the worn spots. 
The CD display racks have no dividers and look just plain tacky and shabby. 
There is a bump under the carpet next to the A-V checkout counter that patrons 

have stumbled over. 

Non-fiction stack area: 
I've got prices coming on touching up the stairway hand rails. We can clean them 

up and get them to shine again with a wax-based cleaner. 
At the rear of the stack area, about the midpoint of the north wall, there is an 

electrical extension wire coming out of the ceiling tile and going down to an outlet; the 
wire has been pulled away from the wall and should be taped flush with the wall. 

• Water-spotted mezzanine ceiling tile: 
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Those stains are just from years of leakage before the new roof was installed; I 
have a supplier who has a spray that brings back the original color of the tile. He was 
here yesterday and demonstrated the results (on several tiles near the elevator). So I've 
asked for a price for a case of it. Then I'll use it to remove the old water stains. 

East wall leakage, main floor fiction area: 
I've had the roofing company out here to look at it; they claim it's not a roof leak. 

They say it's an inlaid copper gutter that's between the block wall, and the gutter is 
leaking. They suggested that, when spring arrives, plug up the downspouts and flood the 
gutter, to see if it starts the wall leak. Meanwhile, I've put up some cloth covering to 
catch the water and hide the mess. 

The Ceiling tiles that have been stained by the wall leak are a smooth tile, not 
rough like the acoustical tile. I think I can clean them up. 

But first we need to get the leak fixed. Interestingly, there's no indication of 
leakage in the mezzanine immediately above. So the water has to be coming from within 
the wall. It's a difficult one to pinpoint. 

Former main entrance area: 
Sandra suggested that we paint the walls with a lighter color to brighten up the 

area a bit (the present walls are a dirty, depressing blue; attempts at removing graffiti 
have left spots on the wall). Mer we paint, we'll apply a protective finish that will resist 
graffiti and allow its easy removal. This area is not a high priority, of course, 

Reference room: 
This area is actually in pretty good shape, probably because it isn't used as heavily 

as the other areas in the library. There are Ii few holes in the wall (from the previous 
phone directory shelving) which I'll patch up. There's the old book drop, but we won't 
do anything about that. The metal window (which does have thermal double glass) and 
the carpet is in pretty good shape. 

We are getting prices for window cleaning throughout, so that can be done in the 
spring. 

Boiler room: 
I had Bolter & Yates, environmental consultants in Park Ridge, come in and assess 

the asbestos problem. They don't do the repair work, but they come in and test. I had 
them test for the presence of asbestos throughout the library, the penthouse, the garage, 
and the boiler room. The garage area showed a trace of asbestos, under one percent, 
which is under what the EPA designates as an asbestos presence, but I think we should 
repair ito-it would be easy to do. 

The Ceiling tile tested negative, as did the penthouse. But just about everything 
in the boiler room is asbestos. And some of it is damaged and in poor condition. It 
should be repaired-oJ work in there and contractors go in there. There's a generator in 
there and its exhaust line is deteriorating; if you bump against it, it'll just fall apart. It's 
got to be replaced. There's one spot in the ductwork where it's insulated with asbestos, 
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and someone chose to cut into it and just left it exposed. That's a really bad thing. There 
are a couple of other areas where fittings need to be repaired. I have a contractor coming 
wholl give us a price for the repair work. They can do several different thlngs; they can 
encapsulate it by putting a plaster cast around it, they can repair the damage and seal it 
up, or they can remove it. In this case, I wouldn't recommend removing ito-the rule of 
thumb is, if it's not in real bad shape, just leave it alone. But repair the frayed areas, the 
damaged areas, then encapsulate it and leave the rest alone. Removal would be really 
costly. I keep the boiler room doors locked, so no one wanders into the space. 

If you must stay in this building and expand and renovate it, then you would wind 
up having to remove any asbestos. You'd also wind up having to put in· a sprinkler 
system, and that will be costly. 

Children's department: 
Water leak in floor in corner where you want to set up a story-telling area. The 

water is seeping up through the floor, wetting the carpet. It's an outside wall, so the 
water's got to be coming in along the outside wall at the foundation. Hopefully, we can 
correct it with some caulking. 

Ceiling tiles are missing here and there. Here again, it's difficult to replace tiles, 
because you have to work a row from the wall out. We'll try to patch it up the best we 
can. 

The handicapped elevator is in good shape. 
Regarding our overall elevator contract, I had a company come out and give us 

a bid. Otis is a good company, but we're paying top dollar. I have a company who'll 
come out and do the maintenance of the public elevator, the handicapped lift, and the 
dumb waiter for about $100 under the Otis monthly fee. We're paying Otis about $300 
a month to maintain just the public elevator. The problem with the Otis contract is that 
it's a five-year contract and you can't cancel it; it's good until AugUst 1999, so we can't 
change it until then. I reviewed the Otis contract and it was begun in 1974, and it's been 
an automatic five-year renewal ever since (it's automatically renewed unless we cancd 
it at the anniversary date). The handicapped lift is not included in the Otis contract, so 
if something goes wrong with the lift, it'll be a big extra. 

Washrooms, lower level: 
The washrooms are in really good shape. 
The floor tile in the hall adjacent to the washrooms is uneven, and has a lot of 

hollow spots underneath the tile. There are two different colors (the border strip is a 
different color). We can just leave it alone, but it's something you might want to change. 

The Friends meeting room: 
It seems to be in pretty good shape. 

Hallway leading to staff lounge: 
Ceiling light fixtures are missing diffusers, and I can't find replacements any more. 

They're so old that, when I change a light bulb, they just disintegrate. So all these 
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fixtures should be changed. 

Staff lounge: 
It's in pretty good shape. The carpet needs to be taped, and should really be 

replaced. The kitchen is functional. 

Mechanical systems: 
There are the two different heating, cooling, and ventilating systems, and they 

don't work especially well together, they're not tied together. I haven't gotten into the 
cooling systems yet, just the heating systems. But at least I've got it constant so it's 
approximately 70 degrees in the mOrning, and it warms up to about 72 in the afternoon. 
I've got the technical department comfortable, so they're happy there. 

There are supposed to be zones, but they weren't working, so that's when I 
brought in Northwest Town--I had them in three or four times before they found the 
problem. What they were recommending at first was just to adjust the intake of the 
outside air. But that's not the right way to do it. With the zoned system, one zone 
should be able to maintain 75 or 80 degrees if they want, and another zone should be 
able to maintain 65 degrees, or whatever they want. Finally, after four visits, they did 
find the problem. It was a recirculating pump that was bad, and there was a bad zone 
valve. So they changed both of them and, because we have a full-service contract, it 
didn't cost us anything. So it's working a little better. But I don't have any good 
controls. We have pneumatic controls--they're Honeywell controls and they worked good 
in their day, but they needmore than just calibration, they need to be updated with a 
newer version. Now they've got some fantastic stuff--all digital. 

But, again, how long are we going to be in this building? What to change, what 
to replace? 

BJR: But we need to look at all the options because, if we have to remain here, we 
are going to have to make a lot of choices. 

Absolutely! _A.nd that's what I'm trying to do, get prices on everything. 

Roof mechanical unit: 
There's' a bad compressor on the roof--there's a tandem 40-ton Carrier unit that 

has two compressors in it, and one of the compressors is not working. This has nothing 
to do with the damage by the roofing contractor. Northwest Town tried to say that the 
roofer caused the problem. But that's talking apples and oranges, because condenser coil 
damage and a compressor burnout are two completely different things. So that's when 
Northwest Town finally came in to take a look. 

The roofer is responsible for the condenser coil damage. But I'm also getting 
competitive prices from qualified Carrier contractors for that repair so we can make sure 
that Northwest's figure is in the ballpark. 

Building exterior: 
We'll do a walk-around when the weather improves. Meanwhile, I am getting bids 

on the seal coating for the parking lot. 

. ( 
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Agenda: 

DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

NOTICE 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

TUESDAY, MARCH 17, 1998 

7:30 PM 

-Downtown Redevelopment Update 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that 
persons with disabilities who require certain accommodations to allow them to observe and! or 
participate in the meetings or have questions about the accessibility of the meetings or facilities contact 
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations 

TELEP110NE (847) 827·5551 TEI.EFAX (847) 827·7974 
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DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

Agenda for the Regular Meeting 
March 17, 1998 ·7:30 PM 

1. Call to Order. (7:30 PM) 

II, Consideration of the Agenda. (7:35 PM) 

m. Mayor Paul'W. Jung. Downtown Redevelopment. (7:40) 

II 

IV. Approval of Minutes of the Regular Board Meeting, February 17, 1998. (Action 
Itern)(7:45 PM) 

V. Public Comments and Questions. (7:50 PM) 

VI. City Council Community Services Committee - Alderman Brookman. 
(7:55 PM) 

VII. Finance Report - John Scarsi. (Action Itern)(8:00 PM) 
A. Over the Counter Receipts (to be filed) 
B. Petty Cash Expenditures (to be filed) 
C. Statement of Cash Receipts 

and Disbursements (to be filed) 
D. Budget Expenditures Report (to be filed) 
E. Expenditures (to be approved) 

vrn. Management - Ellen Yearwood. (8: 10 PM) 

lX. Building and Grounds - Betty Ritter. (8:20 PM) 

X. Downtown Redeveloprnent Update. (8:30 PM) 

XI. Planning Committee - John Burke. (8:40 PM) 

TEI.EPHONE (K47) "27·5551 TELEFAX (847) 827·7974 



XII. System Membership - John Ciborowski. (8:50 PM) 

• XIII. Friends of the Library - Inara Brubaker. (9:00 PM) 

XIV. Administrator's Report - Sandra Norlin. (9:10 PM) 

XV. Unfinished Business. (9:25 PM) 

XVI. New Business. (9:30 PM) 
A. Appraisal of library property. (Action Item) 

XVII. Announcements. (9:40 PM) 
A. Correspondence. 

XVIII. Executive Session. (9:45 PM) 
,A. Personnel Matters. 

XIX. Adjournment. (10:05 PM) 

• 

• 
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BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

February 17, 1998 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in ' 
the Friends of the Library meeting room on Tuesday, February 17, 1998. President 
John Burke called the meeting to order at 7:37 p,m. 

Members Present: Inara Brubaker, Eldon -Burk, John Burke, John Ciborowski . (arrived 
late), Sarah McConnell, Betty Ritter, Ellen Yearwood. 

Members Absent: Susan Burrows, John Scarsi. 

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, (acting 
secretary) Dawn Gold. 

All present introduced themselves for the benefit of the acting secretary. 

A change to the agenda was requested by Sandra Norlin: 
Item m. Approval of Minutes of the Regular Board Meeting, January 20, 1998, should 
be amended to add "Approval of Minutes of the ExecUtive Session of January 20, 
1998." 
MOTION by Inara Brubaker, seconded by Betty Ritter to approve the amended 
agenda. 
Vote: Ayes: AlL Nays: None. MOTION CARRIED. 

BOARD MINUTES. 

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes 
of the regular Board Meeting of January 20, 1998, as written. 

TELEI'IIONE {Mm M27·5551 

I 
I 
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Vote: Ayes: All. Nays: None. MOTION CARRIED. 

EXECUTIVE SESSION MINUTES. 

MOTION by Inara Brubaker, seconded by Betty Ritter, to approve the minutes of the 
Executive Session of January 20, 1998, as written. 
Vote: Ayes: All. Nays: None. MOTION CARRIED. 

PUBLIC COMMENTS AND QUESTIONS. 

None. 

CITY COUNCIL COMMUNITY SERVICES COMMITTEE 

No report, as Alderman Brookman was not in attendance. 

MOTION by Inara Brubaker, seconded by Eldon Burk, to commend Alderman 
Arredia holding a ward meeting to discuss the downtown redevelopment plans. 
VOTE: Ayes: All. Nays: None. 

FOUNDATION REPORT...:... William Prentice 

In William Prentice's absence, Sandra Norlin informed the Board that the officers of 
the Foundation will be: .' 

President ...................................... William Prentice 
Vice President .............................. William Vedral 
Treasurer ..................................... David McConnell 
Secretary ...................................... Sandra Norlin 

She also said that application to the IRS for 501(c)(3) tax-exempt status is in progress. 
The Foundation directors from the 1995 Library Referendum Account plan to deposit 
funds as soon as the Treasurer receives the Federal Employer Identification Number 
for the Foundation. 

A short discussion took place regarding how to introduce the Foundation to the 
community. The Directors agreed that that the intro be kept simple, e.g., a Library 
newsletter announcement and/or an announcement on the Library Cable Network. 

Sarah McConnell asked whether the board of the Referendum Committee will have to 
officially disband before its funds can be transferred to the Foundation. Norlin said 
she thought such a move would probably be required in order to allow Foundation 



and Referendum Committee Treasurer David McConnell to transfer the funds. 
. McConnell said that she will look into it and report to the Board. 

• Norlin passed on the suggestion of Bill Prentice that a precis or other such document 
could be put together for the benefit of the Foundation directors in their 
considerations. She added that both Prentice and Bill Vedral have been very helpful in 
setting up the Foundation. 

• 

• 

FINANCE COMMITTEE - John Scarsi, Chairman: 

In John Scarsi's absence, Sarah McConnell delivered the Finance Committee Report: 

The following monthly reports were reviewed and placed on file for audit: 

1. Over the Counter Receipts $ 9,148.95 
2. Petty Cash Expenditures $ 109.94 
3. Budget Expenditures for January $ 248,788.32 
4. Expenditures Year to Date $ 248,788.32 
5. Revenue for January $ 10,594.33 
6. Revenue Year to Date $ 10,594.33 

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to' 
audit, expenditures authorized by the Library Administrator for Library Warrant 
Registers, as follows: 

January 5, 1998 
January 15, 1998 

Total 

$ 25,732.38 
$ 67,043.95 
$ 92,776.33 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, McConnell, Ritter, Yearwood. 
Nays: None. MOTION CARRIED. 

MOTION by Sarah McConnell, seconded by Inara Brubaker, to approve, subject to 
audit, expenditures for salaries made by the Library Administrator, as follows: 

PAYROLL January 2,1998 
January 15, 1998 
January 29,1998 

Total 

$ 53,957.44 
$ 56,648.12 
$ 55,175.15 
$ 165,780.71 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, McConnell,.Ritter, Yearwood. 
Nays: None. MOTION CARRIED. 

( 



• 

• 
L 

A transfer entry t~ the Library account from the City of Des Plaines was not required 
for January gasoline and diesel fuel expenditures, as none were reported. 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman 

Ritter informed the Board that the Committee had met on February 5, 1998 with 
Michael Barnes of Lohan Associates, the architects of the proposed redevelopment 
structures. He shared with them the floor plans and information on the status of the 
design, and received input from the Committee. 

Asbestos: 
Norlin informed the Board that Bolter & Yates has been hired to evaluate the asbestos 
risk. Just a trace (below EPA's hazard levels) was found in the garage. The critical· 
area was found to be in the boiler room: Currently, the door is locked to prevent 
accidental exposure. In addition, she said that a uniform service had been hired to 
supply Gary Valente, so as to avoid accidental contamination in other areas of the 
Library, his car and his home. Special masks for use by employees entering the 
affected area have been ordered, as well as OSHA-required employee information 
signs. In addition, a half-hour presentation for all employees is being planned in 
conjunction with the March 5 all-staff meeting, to be followed by 1 \-2 hours of 
intensive asbestos-protection procedures training for Valente and John Haliotis 
(fulfilling a regulatory requirement for such training) . 

Building and Grounds Maintenance: 
Betty Ritter reported on a walk-through of the Library she made with Gary Valente, t 
Maintenance Supervisor, on February 11, 1998, and distributed a transcription of 
Valente's comments (attached hereto and incorporated herein by reference). 

Ritter reported that the service contract currently in force with Otis, at a cost of 
$300/ month; covers only maintenance of the public elevator. That contract has 
automatically renewed every five years since 1974. Ritter said that Gary Valente has 
contacted another elevator maintenance firm, which is willing to p-rovide service for 
the public elevator, handicapped lift and dumbwaiter at only $200/ month. 
Unfortunately, the Library is locked into the Otis contract until August 1999. 

Shelf I.ist 
Norlin told the Board that, because of space, limitations, she is recommending that the 
shelf list, a card catalog on every title by location, be disposed of and asked the Board 
to declare it as surplus property. She noted, however, that before it was disposed of, 
staff would be asked ~o pull cards on the Library's original 1907 collection of 
approximately 700 titles and retain them. She recommended that the shelf list be listed 
for sale in the NSLS "Blue Sheets." ,If that were to be unsuccessful, she suggested 
selling it at public auction in May 1998 . 
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MOTION by Betty Ritter, to declare the shelf list surplus property. 
VOTE: Ayes: All. Nays: None. MOTION CARRIED. 

MANAGEMENT - Ellen Yearwood 

No report. 

PLANNING COMMITTEE - John Burke 

No report. 

Martha Sloan advised the Board that Leslie Steiner had completed her public 
information plan. She also said that Ken Frank has been assigned to work on staff 
professional standards. 

SYSTEM MEMBERSHIP - John Ciborowski 

John Ciborowski reported on his attendance at the first NSLS Board meeting held in 
two months: 

First, he reminded the Directors that Sarah Long is running for president of the ALA 
and passed along some of her campaign literature. 

Secondly, he reported that the NSLS Board had approved the "Electric Library" 
project: a $35,000/year contract with Infonautics, a large Internet database provider, 
for 50 simultaneous users/library patrons to access the database from their homes. 
Passwords will be communicated to libraries to be passed on to those patrons. 

Next, he advised the Board that the Christian Life College, in Mount Prospect, had 
joined the NSLS. 

NSLS milestones reported: 394,869 reciprocal borrowing transactions and 26,000 hits 
on the NSLS home page. 

Finally, Ciborowski told the Board about what became a subject of some controversy 
at the meeting: He said that Riverwoods has requested the NSLS to endorse its plan to 
form a private corporation for the purpose of entering into a contract with the 
Deerfield library as a means of acquiring full library privileges for Riverwoods' 
residents. The plan calls for Deerfield to charge a fee of $250/year through the 
Riverwoods corporation for each Riverwoods resident wishing to utilize the Deerfield 

.' 
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library (actual cost for Deerfield is estimate to be $190/year). The initial contract 
would be for a period of two years. The controversy arose because some NSLS Board 
members expressed reservations about the plan, stating that Riverwoods would never 
have to form their own library district. It is believed that a referendum to that end 
would not pass in Riverwoods. Ciborowski noted that if Riverwoods were to be 
annexed by a library district, Riverwoods' citizens would be taxed at the same rate as 
the citizens of the annexing district; whereas, under the Riverwoods/Deerfield plan, 
individuals would be in the position of making a specific choice to pay for library 
privileges. He reported that the plan was eventually endorsed by a majority of the 
NSLS Board. 

FRIENDS OF THE LIBRARY - Inara Brubaker 

Inara Brubaker informed the Board that a meeting of the Friends was underway in 
another room, having been called for 7:00 p.m. She reported that Book Sale planning 
was on the agenda. 

In addition, she encouraged all members of the Board to also join the Friends and said 
that at the present time, only two Directors are not are Friends. All present agreed 
that it would be most helpful and stated that they would join. Betty Ritter noted that 
the lack of renewal reminders was, at least in part, responsible' for this situation. 

ADMINISTRATOR'S REPORT - Sandra Norlin 

Personnel: 
Norlin began by informing the Board that, effective March 2,1998, her new 
Administrative Secretary will be Carol Kidd. Other new employees are: Steven 
Jablonski, part-time Library Assistant II in Adult Services (Readers' Advisory); Sharon 
Byerly, part-time, temporary Library Assistant II in Children'S; and Richard Wilk, 
Page. Amy Czarnecki and Tracy Burke have been promoted from Page to Assistant 
Clerk positions. Desiree Vittorio, Francis Regis, Robert Schmid, and Bridget Staniec 
have left the staff. 

Staff Development: 
Norlin reported that Marie Paschen's program presented January 28 on the stress of 
caring for elderly and ill family members was excellent, although not well-attended. 
She added that she and Martha Sloan had met with NSLS and Ela Library staff to plan 
the schedule and events for the staff development program being planned for the 
coming months. 

In addition, Norlin informed the Board that topics planned for the:; March 5 all-staff 
meeting are personnel policies and practices pertaining to the disciplinary process, 
asbestos dangers and solutions, and the new building program plans. 
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library (actual cost for Deerfield is estimate to be $190/year). The initial contract 
would be for a period of two years. The controversy arose because some NSLS Board 
members expressed reservations about the plan, stating that Riverwoods would never 
have to form their own library district. It is believed that a referendum to that end 
would not pass in Riverwoods. Ciborowski noted that if Riverwoods were to be 
annexed by a library district, Riverwoods' citizens would be taxed at the same rate as 
the citizens of the annexing district; whereas, under the Riverwoods/Deerfield plan, 
individuals would be in the position of making a specific choice to pay for library 
privileges. He reported that the plan was eventually endorsed by a majority of the 
NSLSBoard. 

FRIENDS OF THE LIBRARY - Inara Brubaker 

Inara Brubaker informed the Board that a meeting of the Friends was underway in 
another room, having been called for 7:00 p.m. She reported that Book Sale planning 
was on the agenda. 

In addition, she encouraged all members of the Board to also join the Friends and said 
that at the present time, only two Directors {including herselQ are Friends. All present 
agreed that it would be most helpful and stated that they would join. Betty Ritter 
noted that the lack of renewal reminders was, at least in part, responsible for this 
situation. 

ADMINISTRATOR'S REPORT - Sandra Norlin 

Personnel: 
Norlin began by informing the Board that, effective March 2,1998, her new 
Administrative Secretary will be Carol Kidd. Other new employees are: Steven 
Jablonski, part-time Library Assistant II in Adult Services (Readers' Advisory); Sharon 
Byerly, part-time, temporary Library Assistant II in Children's; and Richard Wilk, 
Page. Amy Czarnecki and Tracy Burke have been promoted from Page to Assistant 
Clerk positions. Desiree Vittorio, Francis Regis, Robert Schmid, and Bridget Staniec 
have left the staff. " 

Staff Deyelopment: 
Norlin reported that Marie Paschen's program presented January 28 on the stress of 
caring for elderly and ill family members was excellent, although not well-attended. 
She added that she and Martha Sloan had met with NSLS and Ela Library staff to plan 
the schedule and events for the staff development program being planned for the 
coming months. 
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In addition, Norlin informed the Board that topics planned for the March 5 all-staff 
meeting are personnel policies and practices pertaining to the disciplinary process, 
asbestos dangers and solutions, and the new building program plans. 

Norlin reported that the voice mail system will be installed and the staff trained during 
the coming week. 

Norlin noted her own and Martha Sloan's attendance at' a continuing education 
seminar on recent research regarding successful leadership practices. 

Patron Services: 
Norlin reported that the Library had started 1998 with a 7.4 percent increase in 
circulation. Children's increases were in new fiction, CDs and videocassettes; adults'. 
were in fiction, CDs, audio books, and both fiction and nonfiction videocassettes. 

She informed the Board that several successful programs had been presented: 
Attendance for the new evening storytime for families grew from 19 to 60, requiring 
the program to be moved to a larger room than originally planned. She also said that . 
the Bright Start Baby Booktimes have been so well-received that attendees have been 
broken into two groups. Rotary, Adriani and Norwood Builders, and District 62's 
SPARK program had all contributed tp the great success. 

The first Friends' Family Sunday program (February 8), on "Ceremonial Dances of 
Mexico," was very well-attended. Also, the program planned for March 15 on "The 
World of Pooh" will have to be presented in the open library area due to 
overwhelming pre-registration. 

The Chicago Wolves Winter Reading program began Jan~ary 19. As of February 17, 
335 children had registered. The February 2 kickoff event was attended by 100. 

Participatio~ is planned for the annual celebration of Evening for the Arts in March: 
We will display our circulating art collection and highlight information on our popular 
adult book discussion activities. 

Leslie Steiner is working with NSLS libraries on celebration of National Book Lovers' 
Day (April 20), during National Library Week. A mayoral proclamation is being 
requested. 

Planning is also underway fo~ November F~mily Reading Nights: We will host 
Arthur in 1988 and Jim Trelease in 1999. (Costs for Trelease will be shared with other 
area libraries.) 

Inara Brubaker pointed out an error in the Children's Patron Assistance Statistical 
Report for January: The total figure for the "Sunday by hour" category should have 
been 287. 
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Martha Sloan reported on outreach programs underway: The Rosemont program has 
been very successful. The mobile library goes to Orchard Place School at lunch time . 
for the benefit of all the children who had been issued cards but couldn't come to the 
Library to use them. 

She also said that District 59/Devonshire School's Dr. Bertolotti has made it her 
mission to have every first grade child issued a library card. She has been extremely 
successful; the only children without cards are those whose parents specifically refused 
to have cards issued to their child! children. Sloan added that special trips have been 
planned to Devonshire School for each grade. 

Activities: 
Norlin reported that she had attended the following meetings: 

NSLS Public Library Administrators' Forum 
CCS Governing Board Annual Meeting 
Building & Grounds Committee 
Des plaines Library Foundation 

UNFINISHED BUSINESS 

New l.ibrary/Downtown Revitalization Project: 
John Burke had a positive feeling about the two-hour 8th Ward meeting at Friendship 
Junior High School in which he and Norlin had participated. Attended by 
approximately 130 people, some "hard questions" had been put to him. He reported 
that Alderman Arredia had insisted on holding an "informal referendum" on the issue, 
with a "no vote" of approximately 85 to 45. 

Further, Burke agreed to contact the architect to inquire about the possibility of 
obtaining the scale model to display for public viewing at the Library. _ 

John Ciborowski's suggestion that appeals for support of the project might be made to 
Des Plaines' ethnic communities through their community leaders and! or clergy was 
very well received by the Board. 

ANNOUNCEMENTS 

Norlin advised the Directors that District 207 has applied for a $180,000 technology/ 
literacy grant. Des Plaines Public Library was named as a partner in the grant 
application and would participate in programming and have a workstation for video 

. conferencing. 
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Correspondence: 

Norlin reported having been contacted by Alderman Sarlo regarding a Des Plaines 
resident/Library employee who had reported being concerned as a taxpayer that a non
resident patron had been allowed to check out 200 + items at one time. She added that 
this was a highly unusual occurrence, and stated her feeling that it is not necessary at 
this time to consider a change in Board policy and impose a checkout limit for all 
patrons. She said that the more important issue is the breach of patron confidentiality 
that may have occurred in the constituent learning of this. 

Norlin told the Board of Alderman Elstner's concern regarding how the staff makes 
purchasing decisions, particularly on items which are below the $5,000 formal bid
requirement threshold. She assured the Board that while each and every small 
purchase may not be priced through multiple sources, the staff are well aware that they 
should attempt, whenever possible, to find the lowest prices for all purchases. 

Martha Sloan reported that approximately 25 people had already volunteered to 
participate in the Tend-a-Shelf program, and that many had" evidenced serious 
commitment to the program and even seemed to feel a somewhat proprietary interest 
in the shelves they've been assigned to tend. 

Norlin said that the new Library van should arrive in early March. She added that the 
funds for the van would have to come from the 1998 budget, and require a 
supplemental appropriation . 



DES PLAINES PUBLIC LIBRARY 
FINANCE REPORT FOR THE MONTH OF FEBRUARY 1998 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for February 
4. Expenditures Year to Date 
5. Revenue. for February 
6. Revenue Year to Date 

$ 
$ 
$ 
$ 
$ 
$ 

8,836.43 
33.41 

260,641.07 
477,113.57 

12,636.73 
60,396.99 

MOTION BY 2ND BY to be . 

VII 

approved, subject to audit, expenditures authorized by the Library Administrator for 
library Warrant Registers as follows: . 

February 2, 1998 
February 16, 1998 

Total 

$ 50,792.85 
84.646.24 

$ 135,439.09 

ROLL CALL VOTE AYES: __ ~_-----,NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as 
follows: 

PAYROLL February 12, 1998 
February 26, 1998 

Total 

$ 56,401.40 
55.453.68 

$ 111,855.08 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, transfer entries to the Library account in February, 1998 by the. City 
of Des Plaines as follows: 

Gasoline and Diesel Fuel (Feburary) 
Total 

$13.61 
$13.61 

ROLL CALL VOTE AYES: ______ ' NAYS: _____ _ 



--------------------------------------------------------------

VII 

• DES PLAINES PUBLIC LIBRAR¥ 

OVER THE COUNTER RECEIPTS - FEBRUARY 1998 

February 1997 February 1998 1997 to Date 1998 to Date 

Lost Materials $ 133.44 684.40 $ 359.48 609.16 
Fines 5,656.22 5,351.63 12,338.58 12,154.95 
Damage 21.75 70.85 23.25 96.80 
Fees 235.10 717.95 387.35 920.79 
Copies 1,621.65 1,986.10 3,101.10 3,912.05 
Miscellaneous 4.60 25.50 20.85 45.26 

Totals $7,672.76 $8,836.43 $16,230.61 $17,985.38 

PETTY CASH EXPENDITURES - February 1998 

• 960070 Auto/Travel Expenses 8.28 
960070 Auto/Travel Expenses 5.33 
970170 Books 11.99 " 970170 Janitorial Supplies 2.81 
970100 Supplies 5.00 

Total $33.41 

• 



03/n/98 CrTY Of DES PlAIftES PACE 1 
AC~IHG PERIOD: ZI'18 ORGftftIlftTIOIt REUEIftIE STaTUS 

(lO 

. SELECTIOII OOT£RIft: rl'llltdgr. tund="ZOI" 

fUIIO - 201 - PUBlIC LIBR8R\' fUND 
FUHCTIOft - 201 - PUBlIC LIBRftRYJIJltD 

• PERIOD YIftR TO DATI YTOI 
ftCCOUllT - - - - - TITLE - - - - - BUDGET RECEIPTS RECEIUADLES R£UIHUE B8LftHCE BUD 

810010 PROPERTY TAXIS 1993 .00 .00 .00 3,019. '16 -3,019.96 .00 
810011 PROPERTY TAXES 1994 .00 .00 .00 1,866.73 -1,866.73 .00 
810012 PROPERTY TAXES 1995 .00 .00 .00 1,292.28 -1,292.28 .00 
8100n PRIlPERTY TAXES 1996 qO,OOO.OO .00 .00 30,816.12 9,181.68 .17 
810014 PROPERTY TAXES 1997 2,591,828.00 .00 .00 .00 2,591,828.00 .00 
llJlAL PRIlPERTY TAXES 2,631,828.00 .00 .00 36,995:29 2,594,832.71 .01 

810800 PIRSOIIIIL PROP RIPL TRX 91,~.00 .00 .00 .00· 9Z,988.00 .00 
TOTAL TAXES 2,724,816.00 .00 .00 36,995.29 2,687,820.71 .01 

8ZZQIIO STftTE 6RftKT:PER CAPITft 66,768.00 3,1:16.98 .00 3,1:16.98 63,611.02 .03 
TOTAL STATE GRAKTS 66,768 .. 00 3,156.98 .00 1,156.98 63,611.02 .05 

TIJIAL IKTERGOUERHnEKT8L R[VEIftIE 66,768.00 3,1:16.98 .00 3,1:16.98 63,611.02 .. 03 

~10Z LIBRARY fINES '10,000.00 6,78:).6~ .00 13,978.93 710,011.07 .16 
TOTAL FINIS '10,000.00 6,785.65 .00 13,978.93 76,011.07 .16 

8:lOZ01 COPYIItG fEE ~,ooo.oo Z,119.10 .00 4,100.1' 20,899.85 .16 
850215 SmUt PROliRftn5 & EVEHTS 18,000.00 575.00 .00 1,945.00 16,055.00 .11 
TOT~ FEES ft~ SERVICES Q3,000.00 2,69<1.10 '.00 . 6,01\5.15 36,95U5 .14 

TOTA FINIS, HES, AIIII SERUIC£S 133,000.00 9,479.7' .00 20,014.08 lIZ, 973. 92 .1~ 

8'/0010 IHTEREST IfttonE ~,OOO.OO .00 .00 170.104 4,829.36 ( .03 
8'10050 SRLE Of fIXED ASSETS .00 .00 .00 .00 .00 .00 
S9S9OO TRftflSf(R FRon OTHER FUIIIIS .00 .00 .00 .00 ·:00 .00 
899900 nISCELLftKEOUS RIUEIftIE ·11,000.00 .00 .00 ~.OO 10,950.00 .00 
TOTAL OTHER REUINO[ 16,000.00 .00 .00 220.64 15,779.36 .01 

TOTAL PUBlIC LIBRRR'I rtIHII. 2,940,~.00 12,636.73 .00 60,396.99 2,880,187.01 .01 

TOTAL PUBlIC LIIIRRR'I fUlfIl 2,940,~.00 tz,636.73 .00 60,396.99 2,880,187.01 .01 

TOTAL REPORT Z,9qO,~.OO 12,636.73 .00 60,396.99 2,880,187.01 .01 

.~ 

ROIl DaTE 03/10/98 TInE 09:01 :09 PEI-GOVERIfI1EHT SYSTEns DIUISIOII - rullll ftCCOUllTANT 



03/10/98 CITY or DIS PlftIIIIS I'I1GE 1 
cO!lHr ftC, 111& PfIUOD: 21'18 ORGIIHlIATION fXPfHDITlIRf STATUS 
(0 

SELECTION CRITERIA: expledgr.kev_Of'9II bebl~ "Z110" and -2130" 

FUIID - 201 - PUBlIC LIBmlRV FU~ 
fUNCTION - 400 - CIUIC & ClIl. TURE 
orWIIT - 2110 - LIBIlftRV SIRUICES 

I PERIOD E~UnBRAHe[S YEAR TO om MAILABLE YTol 
ACC~T - - - - - TITLE - - - - - BUOCH EXPENDITURES OUTSIAHlIIHC EHe + EMP BALANCE BUD 

'110100 SftLftlUES 1.074.566.00 n,13Z.4' .00 14J.QJ4.1~ m.~1.84 .13 
910200 TEnPORARY URCES 427,984.00 34,421.31 .00 82,865 .34 345,118.66 .19 
910300 SUPERVISORY OUERTlnE .00 .00 .00 .00 .00 .00 
910400 HOII-SlJPIRUISORY OUERTlnE 500.00 .00 .00 .00 500.00 .00 
910500 URC8T101t PAY .00 2,932.04 . .00 11.096.08 -II ,00~.OS. .00 
910600 SICK PAY .00 2,940.50 .00 5,889.57 -5,889.57 .00 
910700 HOlIDAY PAY .00 .00 .00 4,006. JJ -4,006. Jl .00 
910900 ACT/OUr or ClRSSIPR£nIUII .00 .00 .00 .00 .00 .00 
910950 EXCESS SICK HRS PAY OUT 36,394.00 .00 .00 3,156.93 33,237.07 .09 
918010 UKEnPloynEHT COftPEHSATIOH 2,000.00 .00 .00 .00 2.000.00 .00 
918020 EmPLOYER COIITR-F.I.C.ft. 114,945.00 8,460.75 .00 21,286.66 93,658.34 .19 
918021 EnPlOYfR COIITR-I.n.R.F. 104,959.00 7,630.26 .00 19.071.13 85,886.87 .18 
918040 LIFE INS PREnIUltS . 5,647.00 322.00 .00 644.00 5,003.00 .11 
918~ nEmeRL INS PREnIlII1S 131.797.00 7,540.16 .00 15,J02.26 117,494.74 .12 
918060 TUITI9H REInBURSEnENTS 2,000.00 .00 .00 .00 2,000.00 .00 
918070 NORI(ERS CDnPEHSATIOII 3.300.00 m.JO .00 555.65 2,744.35 .17 
TOTAL PERSOHRL SERUICES 1, 905, 092.00 137,601.81 .00 306,908.91 1,598,183.09 .16 

920110 PROFESSIOlIftL CONSUUIII& 2',000.00 .00 .00 .00 25,000.00 .00 
9Z01ZO COIInUHIeRTIOII SIRVICES 22,040.00 2,115.54 .00 2.115.54 19,924.46 .10 
920~ oRTR PRnCESSIKG SERUICES 55,000.00 '165.25 .00 965.25 54,034.75 .02 
920 COIIFEREHC£S 5,000.00 110.00 .00 631.00 4.369.00 .13 
9202 TRaIHIII& 1,000.00 .00 .00 .00 1,000.00 .00 
920206 SEnlHIIRS 1.000.00 649.00 .00 889.00 111.00 .89 
920210 IM-SERUICE TRAIHlHG 3,000.00 .00 .00 .00 .3,000.00" .00 
920m nfnBERSIIIP DUES 3.000.00 318.25 .00 Jl8.25 2.661.75 .11 
920230 PUSLICftTIOH OF I«lTICES 1,000.00 .00 .00 .00 1 ,000.00 .00 
920850 SUBSIDY:I994 E.R.P. TRANS 9.600.00 727.99 .00 1,455.98 8.144.02 .15 
TOTAL SUBSIDIES, REBftTES, COHTRID 9,600.00 727.99 .00 1,455.98 8, H4.02 .15 

920900 PROPERTYILIft8 COHTRIBUTIO 42,000.00 .00 .00 .00 42,000.00 .00 
930010 R & n fQUIpnOO 47 ,BOO. 00 3,141.JO .00 4.418.30 43.381.70 .09 

. 930020 R & n BLOGS & STRUtTURES 70,500.00 16,402.33 .00 16,402.33 54,097.67 .23 
93OOJO R & n UEHICLfS 1,500.00 .00 .00 .00 1,500.00 .00 
930195 BOOK BIHDING & REpaIR 7,200.00 536.59 .00 536.59 6,663.41 .07 

i 930210 RfllTftL OF fQUIPKEHT 1.000.00 186.50 .00 186.50 813.50 .19 
, 930320 CLEAHIHG:CUSTODIAL SERU 29,600.00 2,335.00 .00 2,335.00 27,265.00 .08 
960070 ftUTO/TRRUEL EXPEHSfS 3,000.00 683.05 .00 978." 2.021.45 .33 
960210 SPECIAL EVINT PROGRRnftIHG 15,000.00 475.99 .00 564.00 lq,436.00 .04 
9~0990 nlSe COItTRltCTUftL sues 66.000.00 6,891.60 .00 14.833.60 51.166.40 .22 
TOTAL COHTRaCTUAL SERVICES 409,240.00 35,548.39 .00 46,649.89 362,590.11 .11 

970100 SUPPLIES 40,000.00 4,~'I:I.84 .00 4,~'I:I.84 3:1,404.16 .11 
970170 JftHI10RIftL 15.000.00 46Z.09 .00 462.09 14.537.91 .03 
970200 COPYING/FAX SUPPlIIS 3,000.00 805.00 .00 805.00 2,195.00 .27 

1970260 POST ACE RND PftRCEl 13,200.00 8.20 .00 1.008.20 12.191.80 .08 
970_ PRIHTIHG-REPROD-BIHDIHG 10,100.00 .00 .00 .00 10,300.00 .00 
97t BOOICS 310.000.00 31,011.61 .00 49.m.36 260.207.64 .16 

RUII OftT[ 03110/98 TInE 09:00:44 PEI-&QVERH8EHT SVSTEns DIVISIO" - FU~ ACCOUHTft"T 



0311-0198 CITY Of DES PlAIHES 
~ A .. _ TIlIG PERIOD: 2198 ORGAftIZATIOH EXPEHDITURE STATUS 

(D 

SELECTIon CRITERIA: npledgr. kef_argR b'tueen "mO" and "ZI3O·· 

rUIUI - Z01 - PUBlIC LIBRARY FUIIII 
FUMeTIOH - 400 - C[Ule & CUlTURE 
DEP.HT - 2110 - LIBRARY SERUIC.£S 

PIRIOD EHCUnBKAHCES 
BCCOIIHT - - - - - TITLE - - - - - BUlIGET IXPIHDITURES OUT STAHDIHG 

970610 AUDIO nRTERIALS qq,Ooo.oo 1,471.69 .00 
970620 SUBSCRIPTIONS 8 BOOKS 60,000.00 702.70 .00 
970630 UlSUAl "RTERJAlS 36,500.00 3,786.82 .00 
970640 RUTOHRTED REFERJHCE nRT·L 60,000. QjJ 42,004.95 .00 
970810 HATURIll GaS 14,OQjJ.QjJ 2,641.97 .00 
970820 ElECTRICITY 500. QjJ .00 .00 
970850 GRSOllHE 2,OOO.QjJ .00 .00 

. TOTAL eonnODITIES 608,500.00 87,490.87 .00 

980J00 InPRDUEnEItTS 80,000.00 .00 .00 
980600 FURIIITURI & nKTURIS 10,OOO.QjJ .QjJ .00 
TOTAL CAPITal EXPEIIIIITURIS 90,000. QjJ .00 .00 

99OJ00 BAKKITRUSTIAGEHCY FEES 130.00 .00 .00 
'190900 TRAHSFER TO DEBT SERVICE 12,078.00 .00 .00 
TOTAL Dm SERVICE lZ,Z28.QjJ .QjJ .00 

TOTRL LIBRARY SERUICIS 3,02:1,060.00 Z6O,641.07 .00 

• 

•• 

YEAR TO DftTE 
EHe + EXP 

1,471.69 
16,985.85 
3,786.82 

42,004.95 
. 2,641.97 

.00 

.00 
123,554.77 

.00 . 

.00 

.QjJ 

.00 

.00 

.00 

4n,113.57 

PflGE Z 

AU8ILftBlE 
BALANCE 

42,328.31 
4l,014.15 
32,713.18 
17,'195.05 
11,358.03 

500.00 
2,QjJO.OO 

48~, 945.23 

80,000.00 
10, QjJO. 00 
90,000.00 

150.00 
12,078.00 
12,228.00 

Z,547,946.43 

, . , 

YTUI 
BUD 

.03 

.28 

.10 
.70 
.19 
.QjJ 
.00 
.20 

.00 

.QjJ 

.00 

.00 

.00 

.00 

.16 

RUR OBTt 03110/98 Tlnr 09:00:46 PENOUERmlERT SYSTEns OIUISIOft - Willi ftCCOUllTRHT . 



OJIlO/98 CrTY or DIS PlAINIS PAGI 3 ," 2198 ORCaKIZATIOH EXPENDITURE STATUS A~~TIMG PERIOD: 
>~ 

SIlECTIOK CRITERIA: expltdgr. key-orgn bet_ "ZIIO" and "Z130" 

FUND - 201 - PUBlIC LIBRaRY FUND 
TUHCTIOIf - 400 - CIVIC & cut fUR[ 
DEP_HT - 2130 - Il LIBRARY PER CAP GRIlHT 

PIIUOD EHtUnllRAHtIS YEAR TO OATf RUAllABlE YTOI 
ftCCOlJllT - - - - - TITlE - - - - - lIUlJGET IXPIIfOlTUllfS OUTSTftllDIHG [NC + IXP BftLftNCE BUD 

9Z0110 PROrESSIOIIftl COIISUI. TING 10,000.00 .00 .00 .00 10,000.00 .00 
wmo cmlnOOtaTI01! stRIJICES 9.000.00 ,00 .00 .00 9.000.00 .00 
960990 "1st COHTRIlCTUAl sues 12,000.00 1,700.76 .00 1.700.76 10,299.24 .14 
TOlAl COIITRftCTlUIl SERVICES 31.000.00 1,700.76 .00 1.700.76 29.299.24 .05 

980400 E QUI PREIIT 3:1.768.00 .00 .00 .00 35.7&8.00 .00 
TOTAL CAPITAL [XPEHDlTURES 35,768.00 .00 .00 .00 35.768.00 .00 

TOTRl IL LIBRIIRY PIR ClIP GRANT 66,768.00 1,700.76 .00 . 1.700.76 6:1,067.24 .OJ 

TOTRL CIUIC I CUI. TlUIE 3,0"',828.00 26Z,341.83 .00 478.814.33 2,613,013.67 .13 

TOTRl PUBlIC LIBRARY FOO 3,m,828.00 262,341.83 .00 Q78,814.33 2,613,013.67 .13 

TOTRl REPORT 3,m,828.00 262,341.83 .00 Q78, 814.33 2,613,013.67 .13 

• 

• 
Run oaT[ 03/10/98 TInE 0':00:47 PII-GlJUERII11II1T SYSTEnS OIUISIOII - FUIID ACCOU1ITftllT 

------------------



03/J9198 CITY or ms PlAIKES PftGf 1 
ftctOllllTIIIG PIllIOD: lI'/8 BftLftltCI SlIm , . .) 
SILECTIOIt CRmRIA: genledgr. tund="ZOI" 

FUltD - ZOI - PUBlIC LIBRARY fUltD 

• ACCOUftT - - - - - TITLE - - - - - DEBITS CREDITS 

101000 PITTY ClISH ~O.OO 

IOZ007 ClIS11 PB PAYROLL 2765Z'.1401 .00 
IOZ008 ClIS11 PB MSBRST 27~2401 Z85, 8'11. 52 
1 Gl01Z ClISH IPTIP/r08 7139200161 37,165.93 
102026 ClI511 FIRST BANK ACCUIIULTN .00 
IOZ051 ClIS11 PlAIHSBftllK ACCUIIULTH .00 
Tom C11511 . 37,665.93 285, 8'11. 51 

104003 IHUESlDIHTS-US TREASURIES .00 
104006 IHUESlDIHTS-CERTlF or DIP .00 
104030 IHUESlDIHTS-ACCUIIULATIOlt .00 
104031 IHUESTDIHTS-EftRLE 7,161.70 
104032 IHUEsrnEHrS-DUKCRH 1,708.09 
104033 IHUfSTnfHTS-DORKIIIG 24,404.38 
TOTAL IHUESTnEHTS 33,37~.17 .00 

113400 RECEIVABlE-ACCRUED I"TRST .00 
118000 RECEIVaBlE-PROPERTY TRXES 2,458,476.00 
11 noD RE CElUftBlf -ftlSe 6,793.56' 
TOTRL RCCOUHTS RECEIVABlE 2,465,Z69.56 .00 

TOTAL ASSETS 2,m,309.66 zs:!,8'll.32 

401000 ACCOO"TS PftVABlE .00 • 4100Z0 [SCROll DEPOSITS .00 
TOTRL DEPOSITS .00 .00 

430010 DUE TO-CORPORATE GEIft. .00 , 
430080 DliE TO-EnPl RITRIlHT TRUST .00 
Tom DtII TO-OTHER FUnDS .00 .00 

4~40 ACCRUED PAYROLL .00 
TOTAL ACCRUED LIABILITIES .00 .00 

470000· DIFERIlfD REU-I'ROI'fRlY T8X 2,438,476.00 
471000 DEFERRED REV-OTHER .00 
TOTAL CURREHT LIABIlITES .00 Z, 458, 476.00 

TOTRL LIABILITIES .00 2,~,476.00 

700110 EXP£HDITUKE CO/tTROI. 478,814.33 
7001Z0 RE UElIUI COHT ROt 60,396.99 
700130 EHCUllIIR8HCE COIITROI. .00 
700140 RESERVE rOR EIICUIIBRftHCE .00 
700150 EXP. IIUIlGET COIITROI. 3,091,828.00 
700160 REU. IlUIlGIT COIITROI. 2, '1-40, 384.00 
700170 BUDGET rUND BftLAII:E 1:11,817.15 
Tom sysun COHTROI. 3,571,215.48 3,152,224.99 

• 720010 FUHD BIIL-RESRU-GIFT TRUST 28,185.67 

RUN ORTt 031101YB TInE 08:39:44 PEI-GOU£RHnEHT SYSTEns DIUISIDn - ruftD ActOURTft"T 



OJ~ljl98 
RCCOUHTIHG PERIOD: 2198 

'N 

CrTY or DES PlftIHIS 
BAlAHCE SlIm 

SIUCTIOII CRITERIA: genlrllgr. fund'-lOl-

r.Ullo - 201 - PUBlIC lIBRRRY fUIID 

• ftctOUlll -----TIlU----- DIBllS 

TOTAL fUKD BALAHCE-RIS£RU£D .00 

730000 FUKD BALAKC£-UKR[SERU£D 
TOTAL FUKD [QUITY .00 

TOTAL [QUITl[S 3,~71,1I5.~8 

TOTAL I'\.IlII.I C LIBIIJ\RY fUIUI &,107,m.1~ 

TOTAL REPORT 6,I07,m.l~ 

• 

• 

PAGE Z 

CllEDIlS 

ZB,18:I.67 

182,7'16.'16 
. ZlO,981.63 

3,363, Z07 .61 

&,107,m.14 

6,107,m.14 

RUII IItlTE 03/10/98 TIRE oe:'9:~q PEI-GQVERKfttHl S'SlEftS OIQIStOM - rUKD ACCOUKlftKl 



~illl1" Clrv or DIS PLftInlS 
ftGtOUllTIIC I't:RIOD: ZI'18 CASH RIOUIR[ft[nTS BILL LIST 
~~ " 

rUIID - %01 - PUBlIC LIIIRftRY rUND 

lreZftTIOII 

mo 
Z110 
Z110 
ZliO 
ZliO 
ZliO 
ZI10 
Zll0 
ZliO ' 
Z110 
Z1IO 

, ZliO 
ZliO ,,' '.' 

• '.1'-. \~ . 

ZlIO" ' 
Zll0 ': ' 
Z1IO"" , 

Z1IO'~" , 
Zt1Q " " .~. 

Z110 " 
:110, <'::" 
!110\ ' 
ZlIOi'!,'; 
!1IO~' i, ' 

ZlICI' ',:' 
ZIt.,: •. ,;, 
Z110 ..• ' 
=110 ' , , ' ' 

Z110 
!110 ' , 
"110',;, . . . 
':110 ~ • 

. ~ 10 , ~ : .~'." 
:110 ' 
:110 
. ;;0 
, :0 

'Q 

, ' .. 

:;~ ' .. 

'0 
'Q 
:0 
'0 ' .. 
10 ",' '10. 10 " 

ftCCOUKT ----------TITL[---------- ---.---•• ---- GI~R ----•••••• -.- PURCHaSE OR lHUOIC[ 

910z00 TlnPORftRY Uft;ES 00389 
91 0200 TIIIPORIIRY UR;[S 00389 
nOllo tonnUIIICllTIO" SERVICES 00031 
9Z0120 tonnUllICliTIOII SUVICES 008:11 
9Z01 to COIIIIUIIICllTION SERVICES 008:11 
'lOtto tonnUllICliTIOII S[RVICES 061~ 

9Z0120 tonnUllICliTIOII SIRVICES 061 ~ 
9Z0120 COIIIIUIIlCliTIOIl SERVICES 061 ~ 
9Z0140 lIlIT8 PROCESSI'" SERVIC£S 0836% 
920140 DIITft PROCtSSIIIS SERVICES 19776 
n0202 COIITERIIIC[S 04;W 
n0206 SEIIIMRS IIm6 
920220 BEIIBtRSIIIP IlU[S ' 0:1179 
nozzo IEnBERSIIIP IlU[S 1110!11, 
920220 IEIIBD!SIIIP IJUES 20127 
nos:IO SUBSIDY:l"" [.R.P. TRIIIIS 0482'1, 
'1Z08'O SU8SIDY: '''4 E. R. p, TRMS ~ 
'1Z08'O SUBSIlIY: 1994 t. R. P. ,U811S IMm . 
'1Z08'O SUBSIDY: 1994 E. R. P. TIIlIIIS 061 ~ 
~, SUBSIDY:l"4 [.R.P. TRaIlS 061~ 
nos:IO SUBSIDY:I994 E:R.P.: TRaIlS 06i~ 

-\ . . '" 
930010 R & I lQUIl'IIEIIT .' , m4Z 
930010 R & I EQUIPllINT .. 08090 
93001 0 R I I EQUIl'itm' " : I"" 
930020: R & n Bl.1I'S & siR!J;nms' 07769' 
930010 I I II BlIIGS & STtlIIC11mS aaon 
930020 R & ft BlIIGS & STfUT1II[S 08282 
930020 R I n IIUJ&S & STRIICTIIIIS' 08367 
930020 R &' I IIUJ&S & STIUTlllES 08367 
930020 R! n BlIIGS ! STRIICTIIIIS 3Z170' 
'13OOZO' R & " IIUJ&S.& STRUCTlIIES 33643' 
9301" BOOK BlNDI", & RErtIII 0:147' 
'13OZIO RENTal or IQIJII'IIIiIT 04461, 
960070 aUTO/TRaVEl EXPEIISES 04;W 
96OZ10 SPECIIIL IIIINT I'IIUCRUIIIlS 0%718 
96OZ1 0 SPtClftL [VENT PROfiR8J1I1IIC 9Z01 ~ 
9609'10 USC COIITRIICTlIftL sues 04640 
960990 USC COIITRftCTUftL sues 08280 
9609'lO IISC COIITRftCTUftL sues 19776 
960990 USC COIITRIlCTUftl sues 19776 
960990 IISC COIITRIICTlMl sues 19776 
960990 IISC COIITRIICTllIil sues 19776 " 
960990 ftISC COIITRftCTUftl sues m76 

,960990 IISC COIITRftCTUftl sues 19776 
~m nISC COIITRIICTlIftL sues 19776 
960990 IISC COIITRJlCTlIIIl sues "776 
960m USC COIITRftCTlIftl sues 19776 
960990 DISC COIITRftCTUftl sues 19776'" 
'''''' BISC COIITRftCTUftl sues, 19776 
9609'10 IISC CONTRftCTUftl sues 19116 
960990 ftISC COIITRftCTlIftl sues 19776 

lUll ftlllTr G1Il1,ft 'Tf' 



01.t11l" 
ftCCOUllT11C PERIOD: lin 
<0 
I"n I~ 

CITY or O[S PLftI"£S 
caSH R[QUIR[n["TS 8lLL LIST 

SIUClIIIII. aUURU: IIiVIDl'.IIU'.dlC"-OZ/1711 "". 

F1JIID • 201 • PUIII. It LIIIMII'f 11II1II 

:li
Zllnllll 

Z110 
2110 
ZlIO 
ZlIO 
ZlIO 
ZlIO 
Z110 
ZlIO 
ZlIO 
Z110 
ZlIO 
Z110 
1110 : 
Z110 
Zl10 
ZlIO 
ZlIO 
Z110 
Zl10 
t110 
Zl10 
Z110 
Z110 

.' 

Zll. ZlI~ :' 
ZlIO 
Z110 
Z110 
!110 
?lIO 
:110 
:110 
:110 
:110 
:110 

:110 
:110 
:110 
:: 10 
110 
110 
lIO 
110 
110 
110 
110 
1\0 

.. 
~ i' 

110. 
110 

'. 

aCCDUftT .. • .. • .. ··TITlf· ..... •·•· ••.•....... -. U[MDOR •.• -..... ~... PURCH"Sl OR IftQOlC[ 

960'/90 
9609'10 
%09'10 
970100 
970100 
970100 
970100 
970100 
970100 
970100 
970100 
970170 
970170 
970170 
970200 
970260 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
m600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970600 
970610 
"0610 
970610 
970610 

nl51: COIITIIICTUBL aves 
ftISe COIITII8CTUlL 8VCS 
nI51: QjjijIRIIC'IIL 8VCS 
SlJlllll.IIS 
SWPLIIS 
SlFI'LlfS 
SUPPLIIS 
SUPI'lllS. 
SUPl'LUS 
SUPl'LUS 
SII'I'I.IIS 
JftIllTGmL",· ",:. 

• j... :-

JIIIItaIW. ''':-, .. 
.• ~ ....... ~L'Ftr-~<;: 

JftIIlTClULl:~c.~Hf·'~~· 'r. 

aAIlICIralsiFPLiES " 
POSTaGE ilifPliiCn. 
BIDS.~1 : ... ;\~t'.~:,$;;: .. , 
DI'IrW't! ·.-I_l '.(.<'7:: 1"4'" 
~~, ••••• :. r'~.i . 

IfDS ~t~", :~\ ~> '/~_,~. 
mrs :~' .. ~.'. "~:::,,:.~ 
*,,, ... ,.:...,; .... 4· i: .... *~"..~:, ~ 
~ ..... !l,v.L.,:t".~'>'I!.: ••• -......,"' ... 

RUft OIITf Ollll/" TIll Ot:l.:ll 

17176 
17176 
17176 
nl 
06790 
08363 
08J6II 
144~ 

19714 
201n 
20177 
ooZlZ 
08Z81 
08367 
07964 
01906 
OZOlS 
OZOlS 
omJ 
02'1.18 
04964 
~ 
0743'1, 
01917 
079BZ 
G836:I 
19776 
17176 
17176 
19776 

, 19776' 
19776 
17176 
19776' 
19776 . 
17176 
19776 
17176 
17176 
19776 
17176. 
19776 
17176 
17176 
17176 
~7 
:181m 
OJ044 
0147:1 
O8On 
211" 

, , ).' I 

.; 



rUIID - lOt - PUBlIC UBltftRV FUIID 
.,' .'0' .. ,,' ' .. 

c.ZftnOll ftctU\JIIT ----------TITlI------- ------------- UIIIIIOR ------..:---.'- PIIICIIlsE OR INVOICE 

lllO 
2110 
%110 
2110 
%110 
ZIIO 
1110 
1I10 
1I10 
2110 
1I10 
1I10' 
Z110 .: .~ .... 

lifO 
1I10 
mo 
mo ::' . 
2110 ":" 
1I10 " 
mo'~":':-' 
Z110 ,.".' , 
Z110 '; ":, ' 

J I"," " 
Z110' \";.' m'.',.·· .. mel, , ',.:-: 
ZlIQ 
~1I0 
-, 10 

'0 
. '10' 
"10 
_ i 10 
:no 
:110 

'.0 

". 

:', 

, , 

970610 
970610 
970610 
970610 
970610 
770610 

--'L n' IlJIIIRY PER tal' 5RlIIIT 
rii'" i".:.q, ~. ~ 

:rftL riI¥~;:.: ," 
:,'i~:(:, 

• 
.~ .... :. I 

~'~ .,.,. 
'.,,~, ... 
"f. " 

! 't~; :'" . .' 
.~:.;'# 

1-16-98 
1-20-98 
1-20-98',.' 
1-20-98 .. : .' 
1-26-98 
Z91~1811 

maCH 
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~ZI;~/98 CITY Of DES ptftl"ES PAGE 11 
RC€buKrlftS PE~IOD: ZI'I!J CASH REQIJIREnlftTS SILL LIST 
~ 

SELECTIDR CRITERIA: pavdll1e. du~ _,jar~="OJ/OZ/19'1!J"' 

funD - 101 • PUBltC LIBRftRY rUftD 

Of.!ftUO" ftCCOUftT ··----·--·TITLE-·---····· .-----.-.--.- UENDOR .------------ PURCHftSE OR IftUOlCE ftnOlJltT 

Z110 910100 TEn~RARV WAGES 0:1389 STIUERS TEnPORHRY PERSOftft· 81Z0Z0Z 78:1.63 
Z110 "0200 TEn~RARY WAGES 0:1389 STIUERS TEnPORARY PERSOmN 81ZOZ78 1,178.44 
Z1IO 910200 ltnPORftRY WAGES 0~389 SlIVERS lInPORARY PERSDHK mom 78:1.63 
Z110 9Z01lO connUHICRTIOft SERVICIS ~31 SPRIIIT 803-3977 41.26 
Z110 9Z01 20 connuKICRTIO" SERVICES 061~3 AnERITEClt DIRECTORIES ~Z8.00 

1110 920120 connUKICRTIOft SERVICES 06827 CELLULAR OIlI 49682107 12.41 
mo nono connU~lCRTIO" SERVICES 71279 anERI1EClt'ILLIftOIS CABS t17H0711~ 102.14 
Z110 920140 OATft PROCESSlMO SERVICfS 19776 SftKER • TftYLOR,IftC. BO:!llS0613n 6~.00 

Z110 920HO DATA PRotfSSIMO SERVICES 72106 COOPERATIUE conPUTER SERV 1-14-98 1,320.58 
Z110 920206 SEnI"ARS ~7J1 nETS CE-HTLS 3-30-98 70.00 
Z110 910206 SEnI"ftRS 43806 /fORTH SUIIIIRBft" LIIIRftRY $V 11'm072T m.oo 
2110 920230 PUBLICATIDR or ftOTICES 16126 OAIL Y HERALD l11ml 121.67 
Z110 9Z0e:I0 SUBSIDY:I99'1 E.R.P. TRAftS 04829 CITY or DES PL8IIIIS EIIl'LO nRRCH 1998 148.61 
Z110 9Z08~0 SUBSIDY:l"" f.R.P. TRAftS 04829 CITY or lIES 'PLAIIIIS EnPLO nARCH 1998 346.31 
2T10 9208~0 SUBSIDY: 1994 f. R. P. TRAftS 04829 CITY or DES PLAIftIS EnPLO nARCH 1998 148.61 
Z110 9208~ SUBSIDY:l"" t.R.P. TRAftS 0613:1 CITY or Dts PLftIftES EnPLO nRRCH 1998 16.21 
Z110 9208~ SUBSIDY:I99'1 t.R.P. TRAftS 0613:1 CITY or DES PLAIftIS EnPLO nARCH 1998 ~Z.04 

Z110 9Z08~0 SUBSIDY:l"" f.R.P. TRIlftS 0613:1 CITY or DES PLAIftIS EnPLO nARCH 1998 16.2T 
Z110 930010 R I n EQUIPIIEftT 04~1 THREE n BUSIIIISS PROD . ES48:17' 2,~.00 

2110 930010 R , n EQUIPftEIIT 06189 AnBASSADOR OFfICE EQUIPnE 63J5053 185.50 
2110 930010 R & n EQUIPltEHT 08282 HAusnAH PtunBIIIG I HEATIII 16143 149.85 
Z110 'mOlD R I n EQUIPftEHT 25701 nIIlCO INC 93811 1.686.69 
2110 930010 R , n EQUIPIIIHT :132:13 DlSTIlfCTIUE BUSIHISS PROD 281159 m.7' 
211. 930020 R , n BLoGS 'STRUCTURES 00189 AftDERSOIt L otK co LTD 110459 41.30 
Z11 930020 R I n BLDGS I STRUCTURES ~01 THE HOllE DEPOT IReF 11 2467 37Z.27 
mo 930030 R I n UEHIClES 08439 cosnIC EftTERPKISES, INC. 065131 112.39 
2110 9301" BOOK SIftOIIIG I REPAIR ~79 HOUCHEN BlftllERY LTD 0"266 3:18.40 
,no 930320 ClEAnIftG:CUSTODIAL SERV 14m ADVANCED JftKITORIftL 46" 2,m.00 
:110 960010 AUTOITRAUEL EXPENSES 98667 nftRGARET BORRIS REInB 21,q, 
Z110 960210 SPECIAL EUENT PROGRftnnINO 03861 PHUTOCltRUIIE PRIftTS 16~ 81.60 
.:~ ! 0 960210 SPECIAL'EUEftT PROGRftftnIftG 084'9 PATRICIA E. SHERIIA" 98001 ~.oo 

':'10 960210 SPECIAL EUEHT PROGRftftnIMO 08460 JUDY LEum 2-~98 1~.00 

Z110 960210 SPECIAL EUEftT PROCRaftnlftG 08461 BARDARA H. UICTOR 2-11-98 ~.oo 

:110 960210 SPECIAL EUENT PROGRftnnlftG 08462 un HotlIGESIIftG 3-4-98 50.00 
~"10 960110 SPECIAL EVEftT PROGRftftnIftG 08463 JIn RftD KAREn DECKERS 2-16-98 100.00 
:~ 1 0 960210 SP£CIRL EUENT PROGRftnnIftG 08464 DftUID TIlEPPEft 4-1-98 100.00 
Z110 ~210 SPECIAL EVENT PROGRftnnIftS 437~ OOftINICHS FIfttR FOODS 1652419 20.16 
mQ 960210 SPECIAL EVENT PROGRftnnlftG 437~ oonIftIClC'S FIfttR FOODS 16ZZ178 84.42 
,110 960210 SPECIAL EVEftT PROGRftnnIMO 437~ OOftlftICKS FIIIIR FOODS 16168n 20.13 
:110 960210 SPECIAL EVENT PROGRftnnIftG 43806 ftORTH SUBUR88" lIIIRftRY $V Cl00298 50.00 
Z110 960Z10 SPECIAL £UEHT'pROCRftnnIftG 87319 nID AnI RICA CHARTER LIfttS 813:14 Z41.00 
':110 960210 SPECIAL EUEHT PROCRannIftG ~75 RIUERSHORI RIADENG STORE 'I!J'5054 83.50 

:110 960210 . SPECIAL EUENT PROGRftnnIftG ~7~ RIUERS110RI RIADING STORI 98':1062 194.00 
:110 960990 nISC COftTRACTUftL sues 01906 DON'T SHOOT THE nESSEftGER 10461703 lZ.'6 
:no 960990 nIse COftTRftCTUftL sues 081~ £UELlft PUPPO-URQUIZO 006 20.00 
:110 960990 nISC COHTRACTUAL sues 08150 EVELIA PUPPe-URQUIZO 007 70.00 
:110 960990 nISC CONTRACTUAL sues 19116 BAKER & TAYLOR,INC. Z002491282 1.10 

:J 10 960990 ~ISC CO"TRftCTUAL sues 19116 . BAKER I TAYLOR,IHC. 2002493204 33.80 m. 960990 'nlse CDRTRACTUAL SUCS 19176 BAKER I TftYLOR,IHC. 200Z~7381 20.60 

Z11 960990 nISC COftTRACTUftL sues 19116 BAKER I IftYLOR,IHC. ZOO~IJ908 17.0' 
Z110 Q60990 nISC COftTRACTUAL SUCS 19176 BAKER & TftYLOR,IHC. ZOO~161Z8 17.00 

"" .. n .. rr 1'17'''''1/1111 rTit" nsa-nQ·'" "n~cnll'R""'rNt 'V.,,". MUrnON • IUMn erMIlMTara 
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OZlZ'''8 CITY or DE; PlftIHIS PAGI II 

.lictOtIftT 1m; PIRIOD: ZI'!fJ CASH ~QUIREftEMTS BIll lIST . w 

;tlECTl~ CRIlERIA: paVab1t. dUt_llat~·"03/QZ/19'!11"· 

FU"D • ZOI • PUBlIC UBI!ARY FUIID 

CeZRTION RCCOUNT ··········TITLf·········· ••• - ••••••. - •• uEnoOR ••••• - •••••••. PUR'HRSE OR IMUOICE ·AnOtmT 

Z110 ~70170 JRIIlTORIftL OOZ8Z BADl PAPER PRODUCTS Q~Q~q·oo Z68.30 
2110 970170 JAIIlTOIIIftL 01~ U U GRJIIItGER I~ 9l7-7:16731-9 138.21 
Zl iO 970170 JRIIlTOIIIftL g,149 KRAFT PRPER SALIS COftPRHY 0867~·00 "1. 97 
Z110 97Q170 JAmTORIlIL 08367 J.A. SEXAUER, I~. 21 o:ll.cor 214.80 
Z110 970170 JAmTOIIIAL 08465 GtODfll EQUIPftEIIT CO. 7803:1149 160.52 
2110 970170 JAmTOIIIftL m09 ACI DIS PLAI~S, I~ 801691 24.83 
Z110 910170 JAmTOIIIAL 85309 RCI DIS PLRI~S, lilt 800611 11,75 
2110 970260 POSTAGE AIID PIIRCEL 00933 DIS PLAI"ES POSTnftSTER Z-I9-98 1,360.00 
ZlIO 970Z60 POSTAGE ftllD PARCEL Z1432 AnERICAN LIBRIIRY ASSotIAT Z-12-98 3.00 
mo 910260 l'IlSTaGt atIII mctI. 40:111 fEOERal EXPRESS CORP. 4-4\7-05619 ZS.7' 
2110 970600 IlOOJIS 003~ POOHJ8 LEE ClIO REIns 20.00 
mo 970600 BOOIIS 02191 BOOK UHOLISAL£RS, DlC. 670031 139.~ 
Z110 970600 BOOKS oms nftRQUIS UKO'S UIID 885~ Z78.15 
Z110 '170600 ms om5 OFfICIAL nOT01I FRE1&11T GIl . 1004731 ~.OO 
mo 970600 BOOKS 03363 WEST GKOUP 748-441-0%8 zsz.ZO 
2110 970600 BOOIIS O6m TInE LIFt EUUCftTIOH IJIC 501 ~7000'1l 15.50 
mo 970600 BOOIIS 06423 SIn~ & SCHUSTER 2174133 1~.01 

mo· 970600 BOOKS 0~27 STftGE & SCREE" 09002165448 3Z.Z7 
·2110 970600 BOOKS 08441 IRVlltG CLGUD PIlBUS1I11IG ·1~50 ~.~ 

2110 970600 BOOKS 19776 BAKER & TAYLOR, INC. 20OZ497281 78.6S 
2110 970600 BOOKS 19776 BAKIR & TAYLOR.INC. 200~16127 468.18 

. mo 970600 BOOKS 19776 BAKER & TAYLIlR, II!C. ZQ0Z516376 255.44 
2110 970600 BOOKS 19776 BAKER l TftYLOR,IJIC. 20025OO6l0 1,088.29 

ZI. 970600 BOOKS 19776 BII~R & TftYLOR,IJIC. 200~1706 426.98 
21. 970600 BOOKS 19776 BAKER & TAYLOR, IHt. 200~IS 370.73 
2110 970600 BOOKS 19776 BAKER & TAYLOR,INC. 200Z513907 514.50 
Z,10 970600 BOOKS 19776 BIlKER & T8YLOR,I~. 2002'26940 . 383.85 

ZIIO 970600 BOOKS 19776 BftKER & TftYLOR,INC. ZOOZSZl539 5Z.77 
2110 970600 8OOI<S 19776 SAKER & TAYLOR,INC. Z002523067 ,'1,136;21 
mo 970600 BOOKS 19776 BAKER & TAYLOR,IHe. . 20QZ511006 437.81 
:110 970600 BOOKS 19776 BAKER & TAYLOR,IIIC. ZOOZS317~ 465.28 
Z110 970600 BOOKS 19776 BIlKER & TftYLOR,IHC. 2002497195 564.76 
2110 970600 BOOKS 19776 BAKER & TAYLOR.IIIC. Z0024835Z0 Z91.~ 

2110 970600 IIIJOKS 19776 BftKER & T8YLOR,IIIC. 2002491271 115.40 
2110 970600 BOOKS 19776 BAKER & TAYLOR,INC. 200Z4S'Jt67 919.Z7 
2110 970600 BOOKS 19776 BAKER & TAYLOR,II!C. 200ZS04921 540.10 
-:110 970600 1lOIIKS 1~776 BIlKER 1 TMlOR, tllt. zoozsanao ~ql.77 

:<10 970600 BOOKS 19776 BAKER & TAYLOR,INC. 200Z49JZOl 711.48 
:110 970600 BOOKS 19776 BRKER & TAYLOR,I~. 810 O~ 33.91 
:110 970600 BOOKS 19776 BAKER & TAYLDR,II!C. 8037:166 359.04 
,110 970600 !lOOKS 19776 . BRKER & TRYLOR,I~. AZ7 5214 235.Z0 
.110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. 2002'41534 142.1~ 

:: 10 970600 BOOKS 19984 NATIONAL GEOGRAPHIC SOCIE 00038484960 lS.9O 
:: 1 0 970600 BOOKS 20270 NATIONAL REGISTER PUBlISti 080078 736.96 
:110 ~70600 BOOKS Z0270 II1ITI01U\l REGISTER PUBlIS1I 09034~ ~4:49 

:no 970600 BOOKS 20361 BIRHAM aSSOCIATES 847~3 27.00 
:11 ~ 970600 BOOlCS 20361 BERMA" ASSOCIATES a449H ~.OO 

:'10 970600 BOOKS 20361 BERHAM ASSOCIATES a47Z0~ 74.00 

::I.~- 970600 BOOKS ~887~ IItGRSn n3217'n 19.47 
~!I' 970600 BOOKS 3887~ IIICRAft Z2328787 16.93 
·;10- 970600 BOOKS 68820 nARSHAll CAUE"DISH CORP. R40"97 47.~ 

-_ ... ---- -----.- _ ...... . -.--... _ .... _ .. nlll'a_ ... y .yeTIR' "T!lytroN ., __ eM •• "M' 
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oun/98 
ActoUIfTIItG P£RlOD: Zl98 

'UlfD • l01 • PUBLIC lIIIRftR'l rUIfD 

CITY or DIS PLaInES 
eft'" RIQUIRInEtrTS BIll LIST 

C~ZATIOft ACCOUNT •• .. ••• .. ·TITl[·· .. •••••• ............. VENDOR ......... ~ ... PURCHASE OR I"UOICI 

ztto 
zttO 
ZttO 
Z110 
ZttO 
ZttO 

770630 VESUIIl ""TDUalS 37' 
770630 UlSUIIl ttllTERIftLS ~ 

770630 VESIIIl ttIITDtIftLS ." 
770630 VESUIIL IIIITERIftLS .7' 
770630 VESUIIL nATDWlLS . :1887' 
770640 AUTtItftTED REFER£IICE nan 08440 

TOTAL lIBRft1l'l S1RVltES 

IlISRftn 
IltSRftn 
IltGRlIn 
IlISRftn 
IlISRftn 
ItrTERSOFT ItrTERllllTIOItIIL I 

2130 980400 [QUIl'ttEtrT m Z4 en CO/tPUTER cttrTERS IItt. 

TOTRL IL LIlIRftRf P£II CAP GRtItrT 

TOTRl f1JIII 

• 

• 

0047408:1 
00618767 
0061"06 
00647462 
006086l3 
0088t 

n20311 

. PAGE" 

ftnOlJltT 

13.33 

13." 
27.98 
13." 
72.69 

1,011.'0 

m.13 

m.13 

42,680.:111 

-----.. -
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XIII 

REGISTRATION SERVICES REPORT FOR FEBRUARY 1998 

I. LIBRARY CARD REGISTRATION SERVICES 

Year to Date 
February 1927 January 1998 February 1998 122.& % Change 

859 747 1173 

A. New Cards 
B. Renewals 
C. Non-Resident Cards 
D .. Updates 

Total 

II. OTHER REGISTRATION SERVICES 

1. 
2. 
3. 
4. 
5. 
6. 

7. 
8. 

Voter Registration 
Program Registration 
Meeting Room Registration 
Other Patron Inquiries 
Cab Cards Issued 
LAN Discs Sold 

(Year to Date - 17) 
Computer Room Users 
Reading Edge Users· 

Total 

342 
406 

5 
82 

835 

3 
20 
89 
53 
15 
11 

146 
1 

338 

1,680 1,920 

I1I~ TOTAL NUMBER OF REGISTERED BORROWERS 

February 1997 
February 1998 

33,608 
37,200 

(62.9% of Population) 
(69.6% of Population) 

12.5% 
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CIRCULATION REPORT FOR FEBRUARY 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date 
February 1997 January 1998 February 1998 122Z 1228. % Cbange 

29,600. 29,741 30,691 58,842 60,432 2.7% 

RECIPROCAL BORROWING 
(Materials Lent) 

February -12.2Z February J.m . % Cbange 

NSLS 6,757 7,367 8.3% 

OTHER SYSTEMS 1;348 1,685 20% 

TOTAL 8,105 9,052 10.5% 

INTERLIBRARY LOAN 

Sent 1,099 
Received 473 

XIII 

.' 

------- - - - ---
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G,) DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT 
'" February 1998 

% Change 

Total 1997 to Date: 127,949 Total 1998 to Date: 134,233 4.90% 

• February 1997: 62,404 ' February 1998: 65,155 4.40% 

MAIN LIBRARY MOBILE LIBRARY TOTAL 

CHILDREN 1997 1998 1997 1998 1997 1998 
Non Fiction 2,942 5,187 672 890 3,614 6,077 
Fiction 9,429 8,967 994 1,180 10,423 10,147 
Foreign Language Non Fiction 34 7 41 
Foreign Language Fiction 171 193 364 
Periodicals 127 128 43 86 170 214 
Compact Discs 151 183 12 25 163 208 
Audio Cassettes 201 221 26 34 227 255 
Audio Kits 519 504 47 114 566 618 
Puzzles 381 295 46 77 427 372 
Games 27 60 8 16 35 76 
Audio Books 78 88 10 7 88 95 
Video Fiction 1,681 1,428 411 305 2,092 1,733 
Video Non Fiction 674 71 745 
CD ROMs 197 197 

SUB TOTAL 15,536 18,137 2269 3005 17,805 21,142 

ADULT 

Non Fiction 13,437 13,137 156 220 13,593 13,357 

• Fiction 8,198 7,009 419 333 8,617 7,342 
Large Type 765 85 850 
Foreign Language Non Fiction 74 2 76 
Foreign Language Fiction 376 376' 
Periodicals 2,550 2,369 102 118 2,652 2,187 
Pamphlets 27 64 27 ' 64 

Compact Discs 3,630 3,924 328 493 3,958 4,417 

Audio Cassettes 903 677 903 677 

Puzzles 9 4 9 4 

Pictures 55 54 55 54 
Audio Books 974 1,244 5 1 979 1,245 
CD ROMs 159 159 

Video Fiction 8,446 9,171 339 8,466 9,510 
Video Non Fiction 2,928 3,358 28 2,928 3,386 
Misc. Formats 10 9 10 9 
Self Check (Books Only) 2,422 2,422 

, 43,589 42,394 1010 1619 44,619 44,013 

GRAND TOTAL 59,125 60,531 3,279 4,624 62,404 65,155 

• 
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Feb. 1998 Holdings 

Last This Percent 
Month Month Change Change 

• Books 168,593 169,500 907 0.5% 

Audio 12,135 12,180 45 0.4% 

Video 8,408 8,522 114 1. 4% 

Puzzles and Games 595 592 -3 -0.5% 

Realia 234 234 0 0.0% 

Pamphlets 14,866 14,866 0 0.0% 

============================~===================== 

Total 204,831 205,894 1,063 0.5% 

• 

• 



------

~....I' 

G) 

(:::J 
ACQUISITIONS REPORT FOR -" FOR FEB. 1998 

Last This Percent 
Month Month Change Change 

• Non Fiction 
Adult 

000 1,975 1,982 7 0.4% 
100 2,315 2,329 14 0.6% 
200 2,730 2;736 6 0.2% 
300 11,301 11,371 70 0.6% 
400 590 589 -1 -0.2% 
500 2,790 2,806 16 0.6% 
600 16,804 16,890 86 0.5% 
700 14,312 14,325 13 0.1% 
800 4,708 4,714 6 0.1% 
900 10,835 10,865 30 0.3% 
B 4,247 4,264 17 0.4% 

Total (Adult) 72,607 72,871 264 0.4% 

Juvenile (J) 
000 357 358 1 0.3% 
100 190 192 2 1.1% 
200 262 264 2 0.8% 
300 2,115 2,123 8 0.4% 
400 102 102 0 0.0% 
500 2,709 2,735 26 1. 0% 
600 2,468 2,477 9 0.4% 
700 3,170 3,192 22 0.7% 
800 769 770 1 0.1% 
900 3,094 3,110 16 0.5% 
B 844 854 10 1. 2% • YA 609 627 18 3.0% 

Total (J) 16,689 16,804 115 0.7% 

Total (E) 6,567 6,626 59 0.9% 
t 

,. , 
Total (Juvenile) 23,256 23,430 174 0.7% .' 

Total (Non fictiou) 95,863 96,301 438 0.5% 

Fiction 
Adult 33,997 .34,139 142 0.4% 
Juvenile 

J 8,345 8,394 49 0.6% 
YA 1,464 1,483 19 . 1. 3% 
E 9,528 9,665 137 1. 4% 
Picture Books 6,544 6,554 10 0.2% 
Board Books 611 666 . 55 9.0% 

Total (Juvenile) 26, 492 26,762 270 1. 0% 

Total (Fiction) 60,489 60,901 412 0.7% 

• 
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Compact discs 

Adult 4,973 4,991 18 0.4% 
Juvenile 279 277 -2 -0.7% 

• Total (Compact discs) 5,252 5,268 16 0.3% 

CD ROMs 
Adult 93 92 -1 -1.1% 
Juvenile 83 98 15 18.1% 

Total (CD ROMs) 176 190 14 8.0% 

Audio Cassettes 
Adult 2,764 2,765 1 0.0% 
Juvenile 785 785 0 0.0% 

Audio Books 
Adult 1,588 1,608 20 1. 3% 
Juvenile 560 560 ° 0.0% 

Total (Cassettes) 5,697 5,718 21 0.4% 

Kits 1,010 1,004 -6 -0.6% 

Videocassettes 
Adult 7,086 7,177 91 1.3% 
Juvenile 1,322 1,345 23 1.7% 

Total (Videocassettes) 8,408 8,522 114 1. 4% 

Total (Audio Visual) 20,543 20,702 159 0.8% • Reference 
Adult 5,449 5,455 6 0.1% t 
Juvenile 1,003' 1,006 3 0.3% 

, 
Total (Reference) 6,452 6,461 9 0.1% 

Puzzles 
Adult 53 53 0 0.0% 
Juvenile 454 452 -2 -0.4% 

'Total (Puzzles) 507 505 -2 -0.4% 

Games (Juvenile) 88 87 -1 -1.1% 

Realia 
Paintings 232 23~ ° 0.0% 
CC decoders 2 2 0 0.0% 

Total (Realia) 234 234 ° 0.0% 
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Large Type 
Adult 2;682 2,705 23 0.9% 
Juvenile 28 28 0 0.0% 

Total (Large Type) 2,710 2,733 23 0.8% 

• Pamphlets 14,866 14,866 0 0.0% 

Easy Reading 1,015 1,029 14 1. 4% 

Foreign language 

Afrikaans 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Afrikaans language) 1 1 0 0.0% 

French 
Adult 93 90 -3 -3.2% 
Juvenile 18 18 0 0.0% 

Total (French language) III 108 -3 -2.7% 

German 
Adult 93 93 O. 0.0% 
Juvenile 4- 4 0 0.0% 

Total (German language) 97 97 0 0.0% 

Greek 
Adult 1 1 0 0.0% • Juvenile 0 0 0 0.0% 

Total (Greek language) 1 1 0 0.0% 

Gujarti !' 
Adult 0 0 0 0.0% 
Juvenile 51 51 0 0.0% 

Total (Gujarti language) 51 51 0 0.0% , 
Hebrew 

Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Hebrew language) 1 1 0 0.0% 

Italian 
Adult 22 22 0 0.0% 
Juvenile 2 2 0 0.0% 

Total (Italian language) 24 24 0 0.0% 

• 
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'-..J Japanese 

Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Japanese language) 1 1 '0 0.0% 

• Latin 
Adult 0 0 0 0.0% 
Juvenile 2 2 0 0.0% 

Total (Latin language) 2 2 0 0.0% 

Polish 
Adult 468 467 -1 -0.2% 
Juvenile 9 9 0 0.0% 

Total ( Polish language) 477 476 -1 -0.2% 

Russian 
Adult 116 116 0 0.0% 
Juvenile 2 2 0 0.0% 

Total (Russian language) 118 118 0 0.0% 

Slovak 
Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Slovak language) 1 1 0 0.0% 

Spanish 
Adult 506 519 13 2.6% 
Juvenile 675 . 677 2 0.3% 

Total (Spanish language) 1,181 1,196 15 1.3% 

Total (Adult) 1,300 1,309 9 0.7% 
Total (Juvenile) 764 766 2 0.3% • Total (foreign languages) 2,064 2,075 11 0.5% 

t 
============================================ 

, 
TOTAL 204,831 205,894 1,063 0.5% 

'. 
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DES PLAINES PUBLIC LIBRARY 
ADULT PATRON ASSISTANCE STATISTICAL REPORT 

FEBRUARY 1998 

Reference Services 

1. Directional Questions 
2. Specific Item Requests 
3. Ready Reference 
4. Materials Searching 
5. Referrals to Other Institutions 

Assistance 

1. Equipment repair and assistance 
2. Tax Forms 

GRAND TOTAL 

Number 

317 
1,323 

846 
136 
20 

186 
233 

2,642 

\ 

419 

3,061 

CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 
FEBRUARY 1998 

Reference Services Number 

1. Equipment, repair, change 322 
2. Computer info, tests, calls 739 
3. Sign-ups, give-outs (keys, tickets) 514 
4. Directions to library - in house 34 

and bookmobile 
1353/ 5. Specific requests, materials search, , 

microfilm, magazines 

52!~ 6. Quick answers & general information 
7. Referrals to other libraries 
8. Inquiries about programs, meeting room 50 

information 
TOTAL 3,544 

Number of individuals using Local Area Network - 1,227 

XIII 
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DES PLAINES PUBLIC LIBRARY 
AUDIO VISUAL STATISTICAL REPORT 

FEBRUARY 1998 

Patron Services PrOvided 

1. Holds Placed 
2~ Title Requests 
3. Material Searches 
4. Phone Patron Assistance· 
5. In House Patron Assistance 

Number 

45 
185 
151 
212 
526 

XIII 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM '- FEBRUARY 1998 

Community Groups 

I ,Auendance' IiWl:S USl:d 
'----

Chicago Faucet 1 
Coupon Club 1 
DuPage Figure Skater 1 
Loose Threads 1 
Mad Hauers 1 
Toastmasters 1 

Total 6 

Library Activities 

Babysiuing Clinic 1 
Book Talk - The House of the Spirits 1 
Ceremonial Dances of Mexico 1 
Chicago Wolves 1 
Cumberland School 4th & 5th Grades 1 
Genealogy Workshop 1 
Job Search on the Internet 1 
2 Year Old Storytime 3 
3-5 Year Old Storytime 3 

Total 13 

February Total m 19 groups involving 524 people, 
1998 Year to Date Total 35 groups involving 1,349 people . 

XIII 
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MEMORANDUM 

TO: 

FROM: 

DATE: 

RE: 

NSLS Community 

Sarah Ann Long 

]anwuy 22, 1998 

Scholarships for ALA Legislative Day - May 5, 1998 

ALA LegWative Day is a great opportunity to visit our nation's capital, meet with our 
elected representative3 and lobby for libraries. 'I'IW year we have a number of i.tsues 
and conc:ems Including the obscenity issue. We'n«d to use this opportunity to lIIIIke 
friends and make our c:ase for Ilbrarie&. We want a large delegation from NSl$ to join 
with other members of the Illinois Ubrary Amciatjcm (ILA) on this occasion. 

The NSLS Board is offering three scholarships to help persoN attend ALA Legislative 
Day who have neyer nttrndM before. One of the scholarships has been earmarked for 
a public Iilmuy trustee but the scho1arships are open to anyone who feels passionately 
about libraries--NSLS representative3, trustees, volunteers, library workers and 
librarians. The scholarships are $500 each and will help defray costs although it is 
expected that the sending Iibnuy will pick up the balance of the bill. 

If you are Interested In one of the' scholarships please address a letter to the System to 
the attention of Marie caviness/John Keister, Co-Olairs, NSLS Legislation Committee, 
out1ining all the good reasons why we should choose you. This is your opportunity to 
participate In the legislative process while ICIll'Iling about and helping libraries. 
PeeciliM for letters is MJIrch 2. 

Traditionally, the !LA group leave3 on the Sunday before Legislative Day and returnnii.
Tuesday evenir18. To help you estimate costs: Gray's Travel (1-800-966-8728) has 
infonned us of a $171 round trip airfare to Washington (non-refundable), or a $140 . 
fare roundtrip to Baltimore. (The trip from Baltimore to Washington takes about I-
1/2 hours and a rental car or shuttle bus could be employed for the trip.) (Note: These 
fares may change in the upcomin& months.> 

~LA has negotiated a room rate of $150 sing1e/$170 double occupancy at the Hotel 
George, 15 E Street, NW, Washington, D.C., 20001. 

The registration fcc ;" $15 for [LA members and $20 for nonmembers. Scho1arship 
winners are responsible for this fcc. This year [LA has scheduled the following events: 
On Sunday evening there will be a dinner at the Monacle Restaurant. carol Henderson 
from ALA's Washington Office will provide a legis1ative briefing and update. PaCkets 
will be distributed. The cost is $50. On Monday there is a briefing at the Holiday Inn 
on capitol Hill. Monday night's dinner will be at the Capitol City Brewing Company. 
The cost ;" $40. A kickoff and brief summary of key issues will be repeated at the 
Dirlcsen Senate Office Building and then the delegation will "Hit the Hill" with 
scheduled Representative appointments. 

More details on this .K:hedu[e will be forthcoming. 

98-0122-024 



LACONI 
Trustees Dinner 

.Friday, April 17 
at the 

• 

• 

" , 

Lisle/Naperville 
Hilton 

This year's speaker is Jim Hightower, 
author of There's Nothing in the Middle 
of the Road but Yellow Stripes and Dead 
Armadillos. He is also the host of Hightower 
Radio: Live from Chat and Chew, a nationally 
syndicated radio program. Mr. Hightower, 
who says of himself, "I am an agitator, and 
an agitator is the center post in a washing 
machine that gets the dirt Qut," has spent 25 
years battling Washington and Wall Street on 
behalf of working families, consumers, environ
mentalists, small businesses and just plain folk. 
In addition to his popular radio broadcasts, his 
speechifying and all-around agitating, he pub
lishes the biweekly political newsletter 
The Hightower Lowdown. 

His web address is 
http://www.jimhightower.com. 

Registration for the dinner and to hear this stimulating speaker 
will be mailed to you in a few weeks . 
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Subject: Historical Digitization Grant 
Date: Tue, 10 Mar 199812:18:10 -0600 

From: David Green <dgieen(aJ~lsilus.ORG> 
To: director@listserv.nslsiTus.org, techdisc@listserv.nslsilus.org 
CC: Dave Green <dgreen@nslsl.nslsilus.org>, Sarah Long <slong@nslsl.nslsilus.org>, 

Mary Witt <marywitt(aJ)lslsl.nslsilus.org>, Jan Hayes <jhayes@nslsl.nslsilus.org>, 
Miriam Pollack <mpoTIack@nslsl.nslsilus.org>,Judith Ream <jream@nslsl.nslsilus.org>, 
Andy Bullen <abullen@nslsl.nslsilus.org>, Chris Peri <cperi@nslsl.nslsilus.org>, 
Carol Pinson <cpinson@nslsl.nslsilus.org>, Peter Schlumpf <schlumpf@nslsl.nslsilus.org>, 
Kay Schlumpf <kaysch@nslsl.nslsilus.org>, Derek Schaefer <dereks@nslsl.nslsilus.org> 

Greetings to all of you, 

I am pleased to announce that the State Library has decided to fund our 
grant request for Digitizing local Illinois historical collections. 
Fifteen of our public libraries submitted proposals to NSLS last 
November for inclusion in- the grant request. I have talked with 
Northwestern University, our partner in this project, and they want 
to schedule training document scanning in April or May. I will keep the 
participating libraries posted on the schedule for this project as 
details become available. -

The fifteen libraries participating in this project are: 

LIBRARY 

Barrington Area Library'PL 
Des Plaines PL 
ELA Area PL 
Kalinka 
Evanston PL 
Glencoe PL 
Grayslake Area PL 
Howell 
Highland Park PL 

Lake Villa PL 
McHenry PL 
Kenyon, Arlene Kaspik (ex officio) 
Park Ridge PL 
Larry Kleckner 
Mount Prospect PL 
D'Urso 
Prospect Heights PL 
Rolling Meadows PL 
Ken Gross 
Skokie PL 
Winettka-Northfield PL 

congratulations! 

Dave Green 

DIGITIZING SUPERVISOR 

Rose Faber 
John Haliotis, Jr. 

Marian Milling & George 

Marlene Harris 
-Ellen K. Bryant 

Roberta Thomas & Larry 

Peg Smith & Julia Johnas 

Paul Kaplan 
Bill Edminster, Henry 

Anna Yackle-Boylan & 

Michael Mulholland & Larry 

Glenn Poch 
Susan Kahle, Stephen Bero, 

Bruce Brigell 
Mark Swenson 

The techdisc list is run (semi-)automatically by Majordomo version 1'.93. 
Please mail questions to abullen@listserv.nslsilus.org. 

--Andrew ~ullen, moderator 

3/10/981:23 PM 
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DES. PLAINES PUBLIC LIBRARY 
APPRAISAL OF PROPERTY & BUILDING 

Brandt·Carlson & Co R.J. Schmitt & Assoc Marous& Co. 

Appraisal will be developed and prepared Yes Yes Yes 
in conformity and subject to the requirements 
of the Uniform Standards of Professional 
Practice of the Appraisal Institute . 

Time frame for completion 

60 days from receiving signed contract Yes 
1 week· limited restricted appraisal Yes 
2 weeks - complete self-contained appraisal Yes 
30 working days - self-contained , Yes 
25 working days - summary Yes 

Retainer needed - Yes Yes No . -

Cost 

Restricted appraisal N/A $1,250 $2,500 
Complete self-contained appraisal $5,000 $2,500 $3,800 

Documents needed for appraisal Yes Yes Yes 
A plat of survey 
A legal description 
A copy of the most recent tax bill 
Photocopy of blueprints or 
Plant layout or '-. 

Floor plan sketch 
Photocopy/Applicable subsoil reports 
Photocopy/Applicable engineering reports 
Photocopy/Applicable environment reports 

Page 1 
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R. J. Schmitt & Associates, Inc. 
Established J 964 

Real Estate Appraisers/Consultants 

HOME OFFICE: . 

1845 East Rand Road 
Arlington Hts., IL. 60004 
(847) 253-8566 Phone 
(847) 253-0991 Fax 

March 6, 1998 

Des Plaines Public Library 
841 Graceland Avenue 
Des Plaines, lllinois 
Attention: Ms. Carol Kidd 

Re: 

DearKidd: 

Des Plaines Public Library 
841' Graceland Avenue 
Des Plaines, lllinois 

PRINCIPALS: 

Raymond J Schmitt, MAl, SRA, IF AS 
Gregory C. Schmitt, MAl, SRA, 
William G. Delaney, MAl 
John Grimes, MAl 

Per our telephone conversation today, you are requesting an appraisal of above-mentioned property. The appraisal 
will be developed and prepared in conformity and subject to the requirements of the Uniform Standards of 
Professional Appraisal Practice (USPAP) as well as the Code of Professional Ethics and Standards of Professional 
Practice of the Appraisal Institute. 

Our inclusive fee for two copies of the appraisal is $2,500 for a complete, self-contained appraisal while $1,250 for a 
limited restricted appmisal. Our timing of the appraisal assignment will be as follows: (I) we will inspect the 
property and begin work within one week of receiving a signed copy of this letter and (2) we will provide two copies 
of the appraisal report within one (limited restricted appraisal) or two (complete self-contained appraisal) weekes) 
after the inspection of the property. 

If you wish us to proceed with the above request and agree with the previous terms, please sign and return to us a 
copy of this letter along with the retainer. In addition, we will require a copy of the latest real estate tax bill(s), a 
copy of the most recent plat of survey that has been performed,' and any leases, rent roll and income and expense 
statements, if applicable. It should be noted that our timing requirements are·only guaranteed if all information 
requested by the appraiser is delivered in a timely manner, which is generally considered to be before or at the time of 
inspection. Please feel free to call if you have any questions or need additional help. Thank you for using our 
Services. 

Sincerely, 

William G. Delaney, MAl 
Vice President 

Accepted and Agreed 

Name: 
Title: 
Date: 
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03-16-1998 03:44PM BRANDT_CARLSON a. C P.02 

_______________ Brandt-Carlson & Co., Inc. 

MatCh 16, 1998 

Des Plaines Public Lilmlry 
841 South Graceland Avenue 
Des Plaines, lL 60016 

Attention: Ms. Sandra Norlin 
Library Adminiltrator 

Dear Ms. Norlin: 

Real Ellile Appnioonl AnaIpca 

We have been asked to quote fee for an appraisal of the Des Plaines Public Libt3ly, building and 
grounds, for tho pwpoae of estimating its fair market value to facilitate the marketing and sale of 
same. Brandl-Carlson and Company, Inc., Park Ridge, lllinois, agrees to appraise the library 
property, commonly known as 841 Suulh Qra~hmd AvCllul:, l)Q PWu.I:Ii, IL IICcorWuK 10 Iht: 
following terms: 

1. The Appraiser will ('fellATe written appraisal report for the Ploperty. stating an opinion of the 
value oflhe ptoperty, in accordance with the Standards and Code of Ethics oflhc Appraisal 
IUllti lute. 

2. Tho estimate of value win be based on highest and be$t use un4er the current zomng. Any 
variation from euaen.t zonini may cause a variation of the time frame and/or the quoted fcc. 

3. It iG asreed that neither the assignment DOr the fee for this appraisal il in any way contingent 
upon the final valuation in the appraisa1 report. 

4. The Appraiser will make wery reasonable effort to complete the report within sixty days of 
of receiving a contract signed by the client along with a retainer of 52.000. 

S. The total fee, due upon completion of the report, will be SS,ooo. 

6. This quote, dated 16 March 1998, will be valid for a period of 60 days under the stated 
conditions, after which it may be nee:eawy to moditY. the deli-my time period and/or fcc. 

Thank you for asking us to quote on this project If you have any questions, please fccl free to 
oon!IICt me. 

Ji~~ . ~~fz:S-)-. 
Donald F. Martorelli, SRP A 

TOTAL P.02 
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MOROUS & COMPANY 

March 6, 1998 

Des Plaines Public Library 
841 Graceland 
Des Plaines, Illinois 60016 

Attention: 

Subject: 

Ms. Sandra Norlin, Library Administrator 

Des Plaines Public Library 
841 Graceland 
Des Plaines, Illinois 60016 

Dear Ms. Norlin: 

I am pleased to extend this proposal for an appraisal of the subject property. All appraisals done by our 
finn conform to the Uniform Standards of Professional Appraisal Practice effective January I, 1995 and 
are of the highest possible quality. 

Nature of the Assignment 

The purpose of the assignment is to establish the market value of the subject property. No equipment 
will be included in the value estimate. Unless otherwise requested by you, the defmition of market value 
used will conform to that required by the Federal Financial Institutions Reform, Recovery, and 
Enforcement Act of 1989 as included in the Federal Register dated August 22, 1990. 

Report Type 

The reports proposed for the subject property are a 

o a self-contained appraisal. This type of report incorporates all the processes and analyses 
necessary to arrive at a reasonable conclusion of value. The written report details the 
appraisal process, explains the methodology used, and includes detailed analyses used to 
reach the value conclusion. Additional data used to arrive at these conclusions are kept 
on file in my office. 

and 

o a summary appraisal. This report incorporates all the processes and analyses necessary 
to arrive at a reasonable conclusion of value; however, the written report does not detail 
these processes. Instead, the report consists of brief summaries of the information and 
analysis. Data used to arrive at these conclusions are kept on file in my office . 

116 SOUTH PROSPECT AVENUE • SUITE 200 • PARK RIDGE. ILLINOIS 60068 
(847) 384-2030 • FAX (847) 692-5498 

Real Estate Consultation. Appraisal & Investment Services 
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Ms. Sandra Norlin 
841 Graceland 

March 6, 1998 

Scope ofthe Assignment 

This assignment will include but will not be limited to 

o an inspection of the property and environment of the subject; 
o a review of pertinent documents; 
o a search and analysis of recent sales of similar properties to analyze values for the 

subject property (or properties); 
o the preparation of a documented report to demonstrate the methodology and conclusions; 

and 
o a detailed analysis of the property's (or properties') highest and best use. 

The appraisal process can be expedited with your cooperation in providing the documents necesSaJ)' to 
efficiently undertake a high-quality appraisal. These documents include 

o a plat of survey; 
o a legal description; 
o a copy of the most recent tax bill; 
o photocopy of blueprints or plant layout or floor plan sketch; 
o photocopy of all applicable engineering reports; 
o photocopy of all applicable subsoil reports; and 
o photocopy of all applicable environment reports. 

If you will have difficulty obtaining these items, please contact the ~ppniiser ~signed or the office 
manager as soon as possible so alternative arrangements can be made. 

A copy of the Assumptions and Limiting Conditions section of the proposed report is included for your 
review. 

Timing 

The appraisal process can begin as soon as you have given written authorization and the basic documents 
detailed above are available. Based upon our experience with similar assignments, the time required for 
a self-contained appraisal report will require approximately 30 working days if all documents listed are 
received immediately. The time required for a summary repbrt is 2S days. Please understand that if 
there is a delay in the receipt of the documents requested, the report process is delayed as well. 

H.Rous & Compauy 2 



• Ms. Sandra Norlin 
841 Grapeland 
March 6, 1998 

Cost 

We are committed to providing the highest-quality appraisal report in the most efficient manner possible. 
Based on the depth necessary for a study of this type, the professional fee for a self-contained appraisal 
report for this property is $3,800: The fee for a summary appraisal report for this property is $2,500. 

\ 
"-

This fee presumes that the documents necessary to begin the assignment are received by me or my staff 
in a timely manner. Unfortunately there are times when the nature of the property to be appraised is 
more complex than this initial analysis indicates. Both of these situations can result in an extension of 
the time necessary to perform the appraisal andior an increase in the fee. If either of these situations 
occurs, you will be contacted in order to discuss any changes to the target completion date and/or the fee 
upon which we have agreed. 

Additional services including court testimony or revision of the original assignment require a separate 
fee. 

• Information about MaRous & Company 

• 

Our firm is primarily involved with market value real estate appraisals for the Chicago metropolitan area. 
Recently completed assignments include the headquarters facilities of a number of corporations, large 
suburban office and industrial complexes, a major hotel, and downtown office buildings. In addition, I 
have appraised commercial and industrial facilities in more than 25 states in the United States. All 
appraisers are state certified. 

In addition to providing detailed appraisal reports for your needs, we also offer assistance in consultation 
and negotiation and am qualified to make suggestions for potential ways of selling or leasing properties. 
Due to professional ethics and the firm's need for objectivity, we do not serve in any leasing or brokerage 
capacity nor do we receive buyers. 

Authorization 

If this proposal adequately states the scope of the assignment and fulfills your requirements, you may. 
formally authorize me to proceed by signing one copy of the proposal and specifying the report type that 
you require and returning it. Full payment will be expected upon receipt of the completed report. Any 
unpaid balance after 30 days of the dated invoice will be subject to a 1.5 percent per month or 18 percent 
annual interest rate, charged and computed on the unpaid balance. 

H.Rous fJ Company 3 



• Ms, Sandra Norlin 
841 Graceland 
March 6, 1998 
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Inquiries concerning the inclusion or exclusion of items covered by the appraisal or concerning the value 
conclusions must be transmitted in writing to me no later than 30 days after receipt of the appraisal. If 
none are received with this 30-day period, the appraisal and valuation will be considered acceptable as 
submitted, ' 

Thank you for giving my firm the opportunity to be of service to you on this property, We will begin 
work on your assignment upon receipt of this signed and dated authorization form and the items 
indicated, 

Respectfully submitted, 

MaRous & Company 

~' 
M~'S, MaRous, MAl 
Illinois Certified - #153-000141 

MSMlfw 
Enclosure 

The above terms are accepted and Uwe authorize you to proceed with the appraisal assignment. 

Type of Report Requested: __________ _ 

Date: _________ -',"',Signed: ___________ _ 

Date:, __________ ,Signed: ___________ _ 

M.Rou.. {J Company 4 
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ASSUMPTIONS AND LIMITING CONDITIONS 

Reporting RequirementS This is a summary appraisal report, which is intended to comply with 
the reporting requirements set forth under Standard Rule 2-2 (b) of the 
Uniform Standards of Professional Appraisal Practice for a summary 
appraisal report. As such, this report might not include full descriptions 
of the data, reasoning, and analyses that were used in the appraisal 
process to develop the appraiser's opinion of value. Supporting 
documentation concerning the data, reasoning, and analyses is retained 
in the appraiser's file. The information contained in this report is 
specific to the needs of the client and for the intended use stated in this 
report. The appraiser is not responsible for unauthorized use of this 
report. 

Title and Survey 

Hazardous Waste 

It is assumed that the title to the subject property is good and 
marketable. The survey reviewed is assumed to be the most current, 
and the legal description, as furnished, is assumed to be essentially 
correct for purposes of this summary appraisal report; however, I 
reserve the right to adjust values accordingly .. 

It is assumed that the title to the subject property is good and 
marketable. No survey was furnished to the appraisers. All values 
contained in this summary appraisal report are subject to a review of a 
current plat of survey. Furthermore, I reserve the right to adjust values 
accordingly. The legal description as furnished is assumed to be 
essentially correct for purposes of this summary appraisal report . 

It is assumed that the title to the subject property is good and 
marketable. No surveyor legal description was provided to the 
appraisers, and neither was developed for the accompanying summary 
appraisal report. All values contained in this summary appraisal report 
are subject to a review of a current plat of survey. Furthermore, I 
reserve the right to adjust values accordingly. 

Unless otherwise stated, I have no knowledge of the existence of 
hazardous environmental conditions or substances including, without 
limitation, asbestos, polychlorinated biphenyls, petroleum leakage, and 
agricultural chemicals that mayor may not be present on the property. 
Moreover, I am not qualified to test for these substances or conditions. 
Because the presence of substances such as asbestos, urea 
formaldehyde foam insulation, and other hazardous substances and 
environmental conditions may affect the value of the property, the 
value estimate is predicated on the assumption that no such condition 
exists on or in the property or in such proximity thereto that would 
cause a loss in value. No responsibility is assumed for any such 
conditions or for any expertise or engineering knowledge required to 
discover them . 



Hidden Defects 

Management 

Market Conditions 

• ADA Compliance 

Other 

• M.RoUI & Comp.Dr 

All structures and mechanical components are assumed to be in sound, 
operable condition unless otherwise stated, and the value conclusions 
are based on that assumption. Additionally, the value estimate assumes 
no soil or subsoil conditions that would cause a loss in value. No 
responsibility is assumed for architectural, structural, engineering, or 
mechanical matters, and I am not qualified to make critical judgments 
in these areas. 

Competent and prudent management of the subject property is assumed. 
The value reported herein assumes that the assessments are entirely 
paid and that the property is free and clear of such assessments. 
Opinions and statistics furnished by others during this investigation are 
assumed to be correct, and no responsibility is assumed for their 
accuracy. 

The value conclusions contained herein are based on the research of 
market conditions as of the valuation date. Every effort has been made 
to consider the effect on the property of predictable governmental 
actions, as well as any environmental or ecological concerns; however, 
no responsibility is assumed for subsequent changes in the local or 
national economy or for subsequent changes in local market conditions 
resulting from local or national economy changes. Because this is an 
appraisal of market value and not a feasibility study, no responsibility 
can be assumed for the ability of the property owner to find a purchaser 
of the subject property at the appraised value . 

The Americans with Disabilities Act (ADA) became effective January 
26, 1992. No specific determination of compliance with the various 
detailed requirements of the ADA was made for this property. It is 
possible that a complete compliance survey of the property together 
with a detailed analysis of the ADA requirements could show that the 
property is not in compliance with one or more of the requirements of 
the act. If so, this fact could have a negative effect upon the value of 
the property. Because no direct evidence relating to this issue was 
developed, possible lack of compliance with the ADA was not taken 
into account in estimating value. 

Exhibits, including maps, site plans, and photographs, are provided for 
informational purposes and are not necessarily to scale. Nothing 
contained in either my testimony or written materials shall be conveyed 
to a third party or to the public through advertising, public relations, 
news, sales, or other medium without the written consent and approval 
of the author, particularly as to valuation conclusions, my identity, or 
any reference to the Appraisal Institute or the MAl designation. If such 
consent is secured, the report or deposition must be used in its entirety, 
cannot be altered in any way, and all limiting conditions, certifications 
and qualifications must also be included. 
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STATEMENT OF QUALIFICATIONS 
MICHAEL S. MAROUS 

Michael S. MaRous, MAl, is president and owner of MaRous and Company. He has appraised more than 
five billion dollars worth of primarily investment-grade real estate in over 25 states in the United States. 
In addition to providing documented appraisals, he has served as an expert witness in litigation 
proceedings for many financial institutions, local municipalities, corporations, builders and developers, 
architects, governmental agencies, law firms, and school districts in the metropolitan Chicago area. He 
has also provided cost estimates, highest and best use studies, and marketability and feasibility studies for 
a variety of properties. In addition, he buys and sells real estate for his own account and serves as an 
Alderman of the City of Park Ridge. Mr. MaRous is a State of Illinois Certified General Real Estate 
Appraiser, License Number 153-000141(9/99). 

Appraisal and Consultation Experience 

Auto Sales/Service Facilities' 
Apartment Complexes 
Banquet Halls and Restaurants 
Commercial Properties 
Industrial Properties 
Special-Purpose Properties 

Condominium Conversions 
Lumber Yards and Nurseries 
Cemeteries and Farms 
S ingle-F arnily Residences 
Vacant Land - All Types 
Gasoline Stations 

Professional Affiliations 

Appraisal Institute, MAl Number 6159 
- Political Affairs Committee, Chair (1995, 1996), Chicago Chapter 
- Finance Committee (1994 - 1996), Chicago Chapter 
- Nominating Committee, Chair (1994), Chicago Chapter 
- President, Chicago Chapter (1993) 
- Second Vice President and Program Chair (1992) 
- Treasurer (1991), Illinois Chapter 
- Region III Representative to National Institute (1992-93) 
- National Publications Committee (1994), Vice-chair (1995, 1996, 1997) 
- National Board of Examiners, Experience (1988-93) 
- National Experience Subcommittee (1996, 1997) 
- National SRPA Experience Review Committee (1990-93) 
- National Real Estate Appraiser Board, Member (1992) 
- The Appraisal Journal, Board (1993-1996) 

Chicago Real Estate Board - Appraisers Council (1991) 
Northwest Suburban Real Estate Board, Affiliate Member 
National Association of Real Estate Boards 
Illinois Ambassadors (1991-92) 
Illinois Coalition of Appraisal Professionals, President (1995) 
Licensed Real Estate Broker (Illinois) 
Society of Real Estate Appraisers 

- Senior Residential Appraiser (SRA) (1979-1980) 
- Senior Real Property Appraiser (SRPA) (1979-1990) 
- Admissions Committee (1986-1987) 

Bowling Alleys 
Shopping Centers 
Golf Courses 
Hotels and Motels 
Office Buildings 
Schools 
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Professional Affiliations (cont) 

American Institute of Real Estate Appraisers (AIREA) 
- Candidates Guidance Chair (1983-84) 
- Admissions Committee Chair, Chicago Chapter (1986-87) 
- Board of Directors, Illinois Chapter (1988-90) 
- Secretary, Illinois Chapter (1990) 
- Regional Ethics Committee (1989-93) 

International Development Research Council 
- Associate Member (1995-1997) 

Professional Exposure and Recognition 

Mr. MaRous has spoken at various programs and seminars related to real estate appraisal and 
valuation. 

Publications: 
"Low-income Housing in Our Backyards" The Appraisal Journal, January 1996 
"The Appraisal Institute Moves Forward" illinois Real Estate Magazine, December, 1993 
"Chicago Chapter-Appraisal Institute" Northern illinois Real Estate Magazine, February, 
1993 
"Independent Appraisals Can Help Protect Your Financial Base" illinois School Board 
Journal, November-December, 1990 
"What Real Estate Appraisals Can Do For School Districts" School Business Affairs, 
October, 1990 

Recipient of the Hennan O. Walther Award - 1987 

Education 

University of Illinois - B.S., Urban Land Economics 
American Institute of Real Estate Appraisers (AlREA) 

- Appraisal II & VII 
- Standards of Professional Practice 

Society of Real Estate Appraisers (SREA) - Courses 101,201, and R-2 
Real Estate Securities and Syndication Institute 
Continuing Seminars - AIREA, SREA, and Appraisal Institute 
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REPRESENTATIVE WORK OF MICHAEL S. MAROUS 

Headquarters/Corporate Office Facilities 

+ 800,0001/1 on 100+ acres, Lincolnshire, Illinois 
+ Major Airline - l.l million 1/1 on 47 acres, Elk Grove Village, Illinois 
+ Former Communications Facility, 1.4 million 1/1 on 62 acres, Skokie and Niles, Illinois 
+ Fortune 500 Corporation - 450,0001/1 Northfield, Illinois . 
+ Corporate Headquarters - 300,0001/1 and 500,0001/1, Chicago, Illinois 

· + Fortune 500 Corporation - 200,00011' Libertyville, Illinois 
+ 330,00011'; Newport Beach, California 

Chicago Hotels and Office Buildings 

+ 360,00011', 171 West Randolph 
+ 260,0001/1, 134 North LaSalle 
+ 260,0001/1, 333 North Michigan 
+ 140,00011', 401 South LaSalle 

Large Industrial Properties 

. + Fortune 500 Company Distribution Center - I millionl/l, Elk Grove Village, Illinois 
+ Publishing House - 700,0001/1 on 195 Acres Route 45, Mattoon, Illinois 
+ G.S.A. Distribution Facility - 1 million 11' 

76th and Kostner Avenues, Chicago, Illinois 
+ Former Government Depot/Warehouse and Distribution Center 2.5 million 11' on 100+ acres, Shelby, 

Ohio 
+ Large Industrial Complexes - 400,00011', 1000-1040 East 87th Street, 8825 S. Greenwood, 

87th & Dobson, Chicago, Illinois 
+ Distribution Warehouse - 580,0001/1 on 62 acres, Champaign, Illinois 
+ Self-storage Facilities 

Various Chicago Metropolitan Locations 
+ AM International - 700,000:!:1/1 on 41 acres, 1800 West Central, Mount Prospect, Illinois 
+ Nestle Distribution Center - 860,0001/1 on 153 acres, DeKalb, Illinois 

Business Parks 

+ Carol Point Business Center - 300-acre Industrial Park; $125 million+ Project in Carol Stream, Illinois 
+ Chevy Chase Business Park - 28.6 acres, Buffalo Grove, lIIinois 

Vacant Land 

+ 2,000:!: Acres, Northern Lake County, lIIinois 
+ 142 Acres, Residential Land, Lake County 
+ Landfill Expansion, Lake County 
• 101 Acres, Residential, Kane County 
• 124 Acres, Residential Subdivision, Grundy County 
• 75 Acres on 1-88 at 1-355, Downers Grove, Illinois 
• 450 Acres, Residential Land, Wauconda 
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55 Acres, Residential and Commercial Land, Darien, Illinois 
475± Acres, Various Uses, Lake County, Illinois 
100± Acres, Office/Research, Burr Ridge, Illinois 

Retail Facilities 

• Over 15 single-tenant Retail Facilities Larger Than 80,0001/1; Metropolitan Chicago Locations 
• 5 Community Shopping Centers, Metropolitan Chicago Locations 
• Big Box Uses, Metropolitan Chicago Locations 
• Gasoline Stations, Metropolitan Chicago Locations 

Residenthil 

• Federal Square Townhouse Development Project, 118-units - $IS million+ project, Dearborn Place, 
Chicago, Illinois 

• Marketability and Feasibility Study 
219 East Lake Shore Drive, Chicago, Illinois 

Redevelopment Projects Appraised 

• Parklane Townhouses in Chicago - Fonner Industrial Facility Razed for Townhouse Redevelopment
$25 million project. 

• Lake Shore Drive Condominium Conversion - Apartment Building conversion - $10 million+ project 
• The Embassy Club in Chicago - Fonner AT&T Industrial Complex; Main Building - 20 condominium 

units; Remaining Land - townhouses and single-family residences; $50 million+ project 
• Cornelia Village in Chicago - Fonner Six-building Industrial Complex Renovated to 125± units (lofts, 

townhouses, and single-family residences); $25 million+ project 
• Sauganash Village in Chicago - Fonner Factory Renovated with Shopping Center Containing about 

25,000 square feet and 100 New Townhouses; $25 million+ project 
• Robbins Resource Recovery Project in Robbins, Illinois - $275 Million Proposed Solid Waste Disposal 

Project 
• Linden Place Loft Conversion in Evanston, Illinois - $8 Million, 60-unit Development 

Market Studies 

• Impact of Land Fill on Adjacent Property Values 
• Impact of Low-income Housing on Adjacent Residential Property Values 



REPRESENTATIVE CLIENT LISTING OF MICHAEL S. MAROUS 

•• Financial Institutions Financial Institutions (cont.) Corporations (cont.) 

Aetna Bank Peerless Federal Savings and Loan Met Life Insurance Company 
Affiliated Bank Group PlainsBank of Illinois, N.A. Metro Self Storage 
Albany Bank and Trust Company Republic Bank of Chicago Mobil Oil Company 
Amalgamated Trust and Savings South Shore Bank of Chicago Mutual Life of New York 
Ameriean National Bank and Trust Success National Bank Nagel Group 
Bank of Bellwood SI. Paul Federal Bank for Savings Nardi Group 
Bank of Commerce Northern Trust Bank Nestle 
Bank of Northern Illinois Wells Fargo Bank Old Republic International Corp. 
Beverly Bank Polaroid Corporation 
California Federal Corporations PritzkerFamily 
Citibank Public Storage Corporation 
Cole Taylor Bank Advocate Health Care System R. R. Donnelley and Sons 
Columbia National Bank Alter Group Resolution Trust Corporation 
Commercial Bank of Korea Ameriean Stores Rexnord Industries 
Community Bank of Edgewater Amoco Oil Company Shell Oil Company 
Community Investment Corp. AT&T Soft Sheen Products, Inc. 
Covest Bane Arthur I. Rogers and Company Southland Corporation 
First Bank Atlantis Properties, Ltd. Stewart Warner 
First Bank of Schaumburg Bankers Life and Casualty Teachers Realty Corporation 
First Bank Minneapolis Charles H. Shaw c:ompany Teledyne, Inc. 
First of America Bank Group Connecticut Mutual Insurance Tempel Steel Corporation 

• First Midwest Bank Columbus Cabrini Medical Center Trammell Crow Corporation 
First National Bank of Chicago Digital Equipment Corporation Transamerica 
First National Bank of Chicago, Employers Mutual Insurance United Airlines 

Lincolnwood, Mount Prospect, Enterprise Development Corp. United of America Insurance 
Ravenswood, and Winnetka Enterprise Leasing Company Unoven Oil Company 
branches Fantus Group USG Corporation 

First Security Trust & Savings Fox Valley Venture US Shelter Group 
Firststar Bank Georgia-Pacific Company Venture Stores 
Glenview State Bank H. A. Langer and Associates Volvo Finance 
Harris Bank Hamilton Partners Wickes Furniture Company 
Highland Community Bank Handschy Industries Wirtz Corporation 
Household International Hewitt Associates LLC 
Itasca Bank and Trust Hollister Corporation 
LaSalle National Bank Intercounty Title Company 
Lincoln National Bank International Brotherhood of 
Manufacturers Bank of Chicago Teamsters 
Midwest. Bank & Trust Company Jim Walter Corporation 
Mount Greenwood Bank Kmart Corporation 
National Bank of Canada Loyola Hospital 
NBD, Evanston, Park Ridge, MCL Development 
Northview Bank & Trust Marathon Oil Company 
Oak Brook Bank Mercedes Benz of North America 
Old Kent Bank Merrill Lynch Corporation 

• 



Law Firms Law Firms (cont.) Public Entities (cont.) 

r::!,1 , Arnstein & Lehr Sidley & Austin Counties 
Altheimer & Grey Schirott & Leutkehans 
Brown & Peters Sonnenschien, Nathan & Rosenthal Boone County State's Attorney 
Bell, Boyd & Lloyd Thomas Tully & Associates Cook County Forest Preserve 
Berger, Newman & Fenchel Tuttle, Vedral, Collins & Erickson Cook County State's Attorney's 
Burke, Bums, & Pinelli Vedder, Price, Kaufinan & DuPage County Board of Review 
Burke & Ryan Kammholz DuPage County Forest Preserve 
Buyer & Rubin Wildman, Harrold, Allen & Dixon District 
Chapman & Cutler Williston, McGibbon & Kuehn Lake County 
Crane & Norcross Wilson, Elser, Moskowitz, Edelman Lake County Forest Preserve District 
Daley & George & Decker Lake County State's Attorney 

Dannen, Crain, Heyman, & Simon Winston & Strawn 
Davies, Friedman, Zwert, Kane & Worsek & Vihon State 

MacRae 
DeHaan & Richter Public Entities Illinois Housing Development 
Eiden, Eckert, O'Donnell & Authority 

Goldstein, Ltd. Local Governments Illinois Toll Highway Authority 
Flanagan, Bilton, & Brannigan 
Frank & O'Toole Arlington Heights Federal 
Foran, Nasharr & O'Toole Bellwood 

. Kirkland & Ellis Chicago Federal Deposit Insurance 
Gozdechi & Zidl Des Plaines Corporation 
William J. Harte, Limited Des Plaines Economic Development General Services Administration 
Steve Helm & Associates Commission internal Revenue Service • Hinshaw & Culbertson Downers Grove Park District United States Postal Service 
Holleb & Coff Elk Grove 
Hopkins & Sutter Glenview Schools 

Jenner & Block Hinsdale 
Klien, Thorpe & Jenkins, Ltd. Hoffman Estates Chicago Board of Education 
McBride, Baker & Coles Lakemoor College of Lake County 
McDermott, Will, & Emery North Aurora Districts 

Morrison & Morrison Northfield I I (Spring Grove) 
Murphy, Hupp, Foote, Miekle & Northfield Township 21 (Wheeling) 

Kinnally Schaumburg, 25 (Arlington Heights) 
Moss & Bloomberg, Ltd. Skokie 54 (Schaumburg) 
Earl L. Neal & Associates Rosemont 61 (Darien) 
Neal, Gerber & Eisenberg Round Lake Park 127'h (Chicago Ridge) 
Owens, Owens, & Rinn, Ltd. Water Reclamation District of 207 (Maine Township 
O'Halloran, Kosoff, Geitner & Greater Chicago 214 (Arlington) 

Cook Wheeling 220 (Barrington) 
Pollack & Weis Wilmette Crete-Monee, 
Righeimer, Marrin, & Cinquino Willowbrook Roselle 
Rosenthall, Murphy, Coblentz & Woodridge Wilmette 

Jan ega York Township Morton College 
Rudnick & Wolfe 

• 
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Agenda: 

- ---- ---- -----------------------------

DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

NOTICE 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

MANAGEMENT COMMITTEE MEETING 

TUESDAY, MARCH 31,1998 

7:30 PM 

-Bi-annual Review of By Laws 

-Consider Request to Hold Fund-Raising Program at the Library 

-Consider Closing Library on Sunday, July 5, 1998 

-Consider Co-Sponsorship and Hosting Santa's Arrival, 1998 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act. requests that 
persons with disabilities who require certain accommodations to allow them to observe and/or 
participate in the meetings or have questions about the accessibility of the meetings or facilities contact 
the Administrator of the Library at 827-5551 to .allow the Library to make reasonable accommodations 

TELEPHONE (847) 827-5551 TELEFAX (847) 827-7974 
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DATE: 

TO: 

FROM: 

RE: 

CC: 

DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILUNDIS 60016-6472 

March 27, 1998 

Management Co 

Sandra K. Norli 

Committee Meeting Agenda 

Library Board of Trustees 

Enclosed is an agenda for the Management Committee meeting to be held on Tuesday, March 
31,1998 atilM in the library Administrator's Office, 

Also enclosed are'copies of Board policies and a letter pertinent to our discussion topics. 

I have discussed the subject of making Department Head positions exempt from Civil Service 
with Arlene Merriman, Director of Human Resources. Our conclusion is that we need a legal 
opinion on the authority of both the Board of Trustees and the Civil Service Commission before 
we recommend action. If his schedule permits we will meet City Attorney David Wiltse before 
the March 31 st Committee Meeting. 

Please call Carol Kidd if you cannot attend this meeting. 

TELEPHONE (847) 827·5551 TELEFAX (847) 827-7974 
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BYLA WS OF THE BOARD OF TRUSTEES 

DES PLAINES PUBLIC LIBRARY 

Article I NAME 

The name shall be the Board of Trustees of the Des Plaines Public Library, hereinafter referred 
to as the Board. 

Article II OBJECTIVES ' . 
The objectives of the Board shall be the provision of library service to the residents of the City of 
Des Plaines, Illinois, and other patrons as authorized by law, particularly pursuant to the 
requirements of the Illinois Revised (Statures) Statutes pertaining to public libraries. 

Article III GOVERNMENT 

Section I. The government of the Des Plaines Public Library shall be vested in the Board. 

Section 2. The Board shall consist of nine Trustees appointed by the Mayor of the City of Des 
Plaines, with the approval of the City Council, to serve a term of three years. The terms of three 
Trustees expire June 30 of each year, or at the time that their successors are appointed. 

Section 3. Board members are expected to attend all regular board meetings per board year and 
to fulfill their committee obligations. If a Board member (fails to attend less than six meetings 
per year) attends fewer than six meeting in twelve months, the Board President shall request 
the Mayor to remove the Board member in question from the Board in accordance with 
appropriate statutes. 

Section 4. The Board shall adopt policy and general regulations devised to ensure the 
achievement of the Library's objectives, employ the Library Administrator, supervise the 
expenditure of the Library's funds, discharge such legal responsibilities as indicated by law and 
perform such other duties as may be appropriate. 

Article IV OFFICERS 

Section I. The officers shall consist of a President, a Vice President, a Secretary, and such other 
officers as the Board may from time to time deem necessary. The Secretary may be a member of 
the Library staff. 

Section 2. The President shall preside at all meetings of the Board, appoint any necessary 
committees, serve as ex officio member of all committees, sign official documents. cause to be 



prepared and distribute an agenda for all Board meeting, regular and special, and assume such 
other duti.:s as directed by the Board. The: President shall be responsible for orientation of each 
newly appointed Trustee. The President shall be the official speaker or shall designate a speaker 
for the Board in matters of public interest. 

Section 3. The Vice President shall perform the duties of the President in the absence or the 
inability of the President to act. 

Section 4. The Secretary shall keep, or cause to be kept, minutes oflransactions, a list of 
subjects referred to committees of the Board with dates of reference, sign documents and 
correspondence in the name of the Board when so directed by the President and/or the board and 
perform such other duties as the Board may direct. In the absence of the Secretary, the President 
shall appoint a secretary pro-tempore. 

Section 5. Vacancies occurring between annual elections of officers may be filled by the Board 
at any meeting by majority vote when a quorum is present. 

Article V ELECTIONS 

The President shall designate three Board members to select a slate of officers to be presented at 
the June meeting for consideration for election at the July meeting. Nominations from the floor 
may be accepted prior to the July meeting vote. The officers shall be elected for a term of one 
year and will assume office at the July meeting upon election. 

Article VI MEETINGS 

Section I. Regular Board meetings shall be held at the Library on dates determined by the Board 
at each July meeting. 

Section 2. Special Board meetings may be called by the Secretary on order of the President, or 
upon the written request of three trustees. Notice shall be sent to Board Members for receipt at 
least one day before the meeting. No business shall be transacted other than that stated in the 
notice. 

Section 3. At all meetings, five Trustees shall constitute a quorum; however, any (less) smaller 
number may adjourn momentarily until such time as a quorum shall be present. 

Section 4. At the discretion of the President, or upon the duly adopted motion of any Trustee at 
any meeting, the Board may recess to executive session for consideration of matters as 
authorized by state statutes. Attendance at the executive sessions by persons other than Trustees 
will be at the discretion of the Board members. 

Article VII VOTING 

Section I. A majority of a quorum of the Trustees present and voting is required to carry any 
motion unless otherwise provided in the By-laws. 



Section 1. All motions dealing with the hiring or dismissal of the Library Administrator must by 
approved by six votes. 

Article VIII COMMITTEES 

Section I. The president shall appoint committees as needed in addition to the standing 
committees. 

Section 2. Standing committees of the Board shall be Finance, Building and Grounds, and 
Management. 

Section 3. The Finance Committee shall determine the financial needs of the Library and work 
with the Library Administrator in the preparation and presentation of the annual budget. The 
Committee shall also oversee the financial records of the Library as detailed in Article IX. 

Section 4. The Building and Grounds Committee shall be responsible for seeing that the library 
building and grounds are properly equipped and in good repair and appearance. This Committee 
shall be responsible for arranging insurance coverage for Library properties. 

Section 5. The Management Committee shall formulate policies regarding management of the 
Library including managerial and operational matters. This committee shall review and revise 
the By-laws in the first quarter of even-numbered years. 

Article IX FINANCES 

Section I. The Board shall have the exclusive control of the expenditure of all monies collected 
for the Library and deposited to the credit of the Library Fund and any gift or endowment funds 
provided for library purposes. 

Section 2. An annual balanced budget of expected receipts and expenditures shall be prepared 
by the Library Administrator for the consideration of the Finance Committee and final approval 
by the Board within the time limits prescribed for inclusion in the annual budget of the City of 
Des Plaines. 

Section 3. After approval of the annual appropriation ordinance of the City of Des Plaines, the 
Board may by an annual resolution. authorize the Library Administrator to expend available 
funds for library purposes without prior approval of the Board. provided such expenditures do 
not exceed the limitations of applicable Illinois statutes requiring competitive bidding or prior 
approval of the Board. and such expenditures do not exceed the applicable line item amount 
authorized in the annual operating budget. 

Section 4. All disbursements shall be by duly approved vouchers and checks signed by the 
Director of Finance and Administrative Services. 

Section 5. The City of Des Plaines Comptroller shall keep and maintain a record of all receipts. 
disbursements and balances in any funds and provide monthly statements of the funds to the 



Board and the Library Administrator. At the end of the Fiscal year an audit shall be performed 
by independent public accountants. 

Article X ADMINISTRATION 

The Library Administrator shall execute the policies adopted by the Board. The Administrator's 
duties shall include directing and supervising all staff members in their duties and proposing 
policies and procedures that promote the efficiency of Library operations and service to patrons. 

Article Xl PARLIAMENTARY AUTHORITY 

Proceedings of all meetings shall be governed by Robert's Rules of Order Revised. 

Article XII AMENDMENTS 

These By-laws may be amended at any regular meeting by a two-thirds affirmative vote of a 
quorum of the members. A copy of the proposed amendment must accompany the call for the 
meeting. 

Approved 05/21191 
Reviewed and approved 

(04/21198) 
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DES PLAINES PIJBI.IC LmRARY 
PUBLIC MEETING ROOM I JSE POI.ICY 

All meetings must be free and open to the public. 
First priority will be given to all Library-sponsored programs. 

C-7 

The rooms are available as space allows on a first-come, first-served basis to all 
local groups, the majority of whose members are residents of Des Plaines. 
There will be no charge for use of the meeting rooms. 
The rooms may be used only during hours the library is open to the public. 
Special arrangements for ext:ended hours may be made by contacting the 
Library Administrator and reimbursing the Library for the costs of extending 
the hours of Library security personnel. 
After the Library has been closed to the public, members of groups using the 
meeting rooms are restricted to the meeting room and the designated corridors 
\\Sed to leave the building. 
Groups are responsible for setting up furniture and equipment for their 
meetings and for cleaning the rooms after each use. Groups are responsible for. 
repairing damage to equipment, furniture, or the building by people in 
attendance at their meetings . 
Groups may not charge admission nor require donations for their meetings. 
Nothing may be sold to the public in the Library without special permission 
from the Administrator . 

. The Library is a Smoke-Free Building. Smoking is not permitted in the 
Library. 
Food and non-alcoholic beverages may be served. All serving equipment and 
needed utensils must be provided by the group or caterer. 
Audio-visual equipment may be reserved for use in the meetings rooms. Staff 
will provide instruction on equipment operation if requested prior to the 
meeting date. 

Equipment includes: 
16mm projector Cassette tape recorder 
Slide projector Overhead projector 
Blackboard Speaker podium 
Piano Television w/video tape player 
Compact Disc Player Cassette tape player 
Projection screen 

Groups may not receive mail at the Library's address. 
A representative of the group using the meeting room must complete a meeting 
room report form after each use. .. 
Groups must have a meeting room request sheet on file with the Library. 

Reviewed and Approved 10/15/96 

.. 
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I mR ARY HOURS 

The Des Plaines Public Library is open to the public: 

Monday - Friday 
Saturday 
Sunday 

9AM-9PM 
9AM-SPM 
IPM-SPM 

The Library will be closed on designated holidays, 

C-9 

Reviewed and Approved 05/16/95 
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1998 OFFICIRS 

President 
SKIP ROBERTSON 

C.uno Products, Inc. 

Pre,idenl-Eloct 
JOHN HEINZ 

Oehler Funeral Home 

Vice President· Finance 
CUFFORD BOXlEITNER ' 

~eitner Financial SeMCes 

Vice Pre,ident • Indu,trIol 
VERN KRAMER 

Koster Solder Company 

Vice President· Retail 
MARILYN O'BRIEN 

Marilyn', Flowers & Thins, 

Vice President -SeMce 
USA SIUDA 

Holy Family Medical Cente, 

Immediate Past P,osidont 
ROBERT MAC ARTHUR 

United Airlines 

Vice President 
PATRICIA ORNBERG 

Executive Director 

1998 DIUCTORS 

GENE ANDERSON 
Andorson lock Company 

JAMES ANDERSON 
In.ty Prints 

GEORGE BEllAS 
Bolla, & Wachowski Law Finn 

THOMAS CACINI 
Speedy Sign-A-Rama 

DONNA DIDIER 
Philip I. Moppa Inlerests 

F. WAllACE DOl!THWAITE 
City of Del Plaines 

IARRYGIWE 
CoV,st Bane 

JOHN HEINZ 
O'MaIIoy & McKay Insurance 

THOMAS KERSTING 
Dial Ono Aloydon Hoot & Air 

JOHN LARSON 
Precision Instruments, Inc. 

.• DR. MARGARET LEE 
\ ~- Oakton Community College 

DONALD ROSEDALE 
Contour Saws, Inc. 

March 23, 1998 

Ms. Sandra Norlin 
Des Plaines Public Library 
841 Graceland Avenue 
Des Plaines, Illinois 60016 

Dear Sandra: 

It was such a wonderful success in 1997 that the Des Plaines Chamber of 
Commerce & Industry invites the Des Plaines Public library to again co
sponsor Santa's Arrival 1998. The location was ideal and provided a 
warm, pleasant and positive experience for the children. 

We !lope that Saturday, November 28th, 10 a.m. is available for this 
exciting event. If approval is givenby the library Board, the Chamber 
would like to meet with the your staff to review 1997 and discuss ways 
to enhance the event for 1998. 

We await your response and hope that through our continued partnership, 
the Chamber and the library can make a, DIFFERENCE in the community. 

Sincerely, 

Pat Ornberg 
Vice President 
Executive Director 

cc: John Burke 
Skip Robertson 

"lhe Hduocale for Business -

.. 



United Way 
of Des Plaines 
p.o. Box 204 
Des Plaines, Illinois 60016 
Phone 647.824.0896 
Fax 847.699.1730 

OFFICERS 

Chloe Herman 
President 

James Blue 
Eldon Burk 
Cornelia Grunst 
Jay Lewkowitz 
Jordan Minerva. Jr. 
William Vedral 
Robert Wahl 
Vice Presidents 

Paul Jung 
Mayor of Des Plaines 
Hon. VICe President 

Dennis Oster 
Treasurer 

• 
Ann Marie Barry 
Secretary 

DIRECTORS 

Allen Bishop 

Sharon Carter 
James Coburn 
Joyce Diebel 
Ronald Dubas 
Victor Giovannini 
James Grady 
Ann Grics 

Dave Jones 
Norma Jung 

David Markworth 

Charles Miceli, Jr. 
Marilyn O'Brien 
John Pacay 
Peter Rzeminski 
Elizabeth Trembath 
Douglas Winters 

William Schulz 
Executive Director 

Joan Galland 
Assistant Director 

Mr. John Burke, President 
Des Plaines Library Board 
1351 Evergreen Ave. 
Des Plaines, IL 609016 

Dear John, 

As President ofthe United Way of Des Plaines, I am pleased to inform you that our 
Board, in a meeting of March 12, 1998, voted unanimously to establish "The Year 
2000 Ten for Ten Award." 

This award will recognize donors who have contributed, on average, $10,000 each 
year, or a total of$1 00,000 or more, over the past ten years to the United Way of 
Des Plaines. 

I have requested and received funds from the Rotary Club of Des Plaines necessary 
to purchase a wall plaque, approximately two feet by one foot in size, in order to 
honor and publicly recognize the Ten for Ten award recipients . 

In accord with our telephone conversation this afternoon, I would like to ask you 
and the Des Plaines Library Board for approval to display this special plaque in the 
new and perhaps the present Des Plaines library. 

I shall appreciate your reviewing this request at your library board meeting, 
scheduled for March 17, 1998, and shall look forward to hearing back from you at 
your convenience. 

Best wishes to you and your board as together you take Des Plaines into the next 
millennium. 

Sincerely yours, 

():..,)~ 
~ L. Coburn, President 

United Way of Des Plaines 
CC: Cornelia Grunst, Executive Vice President, PlainsBank 

Bill Schultz, Executive Director 

Partners in Caring . .. with United Way of Suburban Chicago and United Way/Crusade of Mercy 



21 agenoies ... allooated $326.744 ... and a little of what they do: 

NURTURING CHILDREN & YOUTH 

• BOY SCOUTS OF AMERICA, 
NORTHWEST SUBURBAN COUNCIL· 824-6880 

I 
CEDA NORTHWEST· 392·2332 

• GIRL SCOUTS -ILLINOIS CROSSROADS COUNCIL· 
640-0500 

• THE HARBOUR - 297-8540 

NORTHWEST SUBURBAN DAY CARE CENTER -
299-5103 

• SHELTER, INC .• 255-8060 

TALKLINE HELP LINES· 98,.,271 
HELP LINE FOR KIDS· 288·KIDS 
HELP LINE FOR TEENS· 288·TEEN 

STRENGTHENING FAMILIES & INDIVIDUALS 

• CATHOLIC CHARITIES· 8711-0560 

• CENTER OF CONCERN 

COMMUNITY COUNSELING CENTER 
THE SALVATION ARMY· 827·7191 

TALKLINE HELP LINES· 981·1271 
HELP LINE FOR ADULTS - 228-6400 

• THE WINGS PROGRAM, INC. 
803-2537 

BUILDING SELF-SUFFICIENCY 

• ·AVENUES TO INDEPENDENCE 
299-9720 

• CLEARBROOK CENTER· 87o-nll 

• JEANINE SCHULTZ MEMORIAL SCHOOL 
696-3315 

• MAINE CENTER FOR MENTAL HEALTH 
696-1570 

FOSTERING HEALTH & WELLNESS 

• LSSI· ALCOHOL & DRUG DEPENDENCE 
397-0095 

• LIFESPAN· 824-0382 

NORTHWEST ACTION AGAINST RAPE 
80!H;526 

SUPPORTING A STRONG, SAFE COMM!.lliJIY 

SERVICE EXTENSION UNITS 
THE SALVATION ARMY· 391·5311 , 

---

DES PLAINES COMMUNITY SENIOR CENTER 
391-5717 

• YMCA LATTOF INTERNATIONAL· 296-3376 

Provides character building for youth, training in ideals, 
citizenship, mental and emotional fitness. 

Provides emergency shelter, Head Start, subsidizes day care, 
emergency utility aid and infant nutrition. 

Provides informal education for boys and girls to develop their potential 
through shared activities. 

Provides temporary residential care for girls (12·17) unable to live at home. 

Provides care for infants and pre· school children from low/moderate 
income families. 

Provides temporary foster care for intants through adolescents; shelter for 
boys and girls (11-17 years). 

Provides 24-hour helplines, Teen Une and Kids line, providing emotional 
and problem solving help; information and referral lor people of all ages. 

- ~ - . 
• Provides comprehensive case management, emergency assistance, 

individual and family counseling, and physician relerral service for Medicaid 
clients. 

Provides employment, personal. legal, financial and Medicare counseling, 
shared housing assistance, in-home health care referral, telephone 
reassurance and friendly visitors for homebound. 

Counsels families and individuals with emotional and social problems. 

Provides 24·hour helpline for adults providing emotional and problem 
solving help. information and referral for people of all ages. 

Provides a residential transitional living program for suburban homeless 
women and their children. 

Helps developmentally disabled adults to learn social and vocational skills 
through work activity centers and teaches them to live independently at 
group homes. 

Offers education, therapy, vocational rehabilitation, and residential services 
to individuals with developmental disabilities, physical handicaps, or social 
and emotional problems. 

Provides educational-treatment needs to profoundly handicapped youth aged 
three to twenty-one. 

Provides family counseling and mental health services to all Maine Township 
residents. Develops skills lor independent living in group apartments. 

----.. _oJ ~ _ ........ _ _ ; 

Provides counseling for persons suffering from substance abuse. 

Provides help for victims of domestic violence and their children - crisis 
line, support groups, counseling, court advocacy. temporary shelter. 

Provides counseling and crisis lnteryention ,to victims of sexual assault. 

Provides emergency direct assistance. and flood or disaster aid. 

Provides social, recreation and informational programs for seniors in 
Oes Plaines .a~d the surrounding area. ~ 

Support used for community services: "Learn to Swimn
, programs for seniors., _ • 

handicapped, membership aid, etc. '-.... 
-,<;'-
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Agenda: 

DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

NOTICE 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

TUESDAY, APRIL 21,1998 

7:30 PM 

Building Repairs 
Staffing Recommendations. 
1997 Annual Report 
November 1998 - Santa Arrival 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that 
·persons with disabilities who require certain accommodationS to allow them to observe and! or 
. participate in the meetings or have questions about the accessibility of the meetings or facilities contact 
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations 

TELEPHONE (847) 827-5551 TELF.FAX (847) 827-7974 
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DES PLAINES 
PUBLIC LIBRARY 

I 841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016·6472 

DES PLAINES PUBLIC LIBRARY 

BOARD OF TRUSTEES 

Agenda for the Regular Meeting 
April 21, 1998·7:30 PM 

1. Call to Order. (7:30 PM) 

II. Consideration of the Agenda. (7:35 PM) 

m. Approval of Minutes of the Regular Board Meeting, March 17, 1998. (Action 
Item) (7:40 PM) 

IV. 'Public Comments and Questions, (7:50 PM) 

V. City Council Community Services Committee - Alderman Brookman. 
(7:55 PM) 

VI. Finance Report - John Scarsi. (Action Item)(8:00 PM) 
A. Over the Counter Receipts (to be filed) 
B. Petty Cash Expenditures (to be filed) 
C. Statement of Cash Receipts 

and Disbursements (to be filed) 
D. Budget Expenditures Report (to be filed) 
E. Expenditures (to be approved) 

, 
VII. Management - Ellen Yearwood. (8:10 PM) 

A. Report of March 31,1998 Meeting. 

vm. Building and Grounds - Betty Ritter. (8:20 PM) 
IX. A. Report of Apri116, 1998 Meeting 

IX. Planning Committee - John Burke. (8:40 PM) 

TEI.ErllONE (847) HZ7·555I TElEFAX (847) 827·7974 

II 
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x . System Membership - John Ciborowski. (8:50 PM) 

• XI. Friends of the Library - Inara Brubaker. (9:00 PM) 

XII. Administrator's Report - Sandra Norlin. (9:10 PM) 

XIII. Unfinished Business. (9:25 PM) 

XIV. New Business. (9:30 PM) 
A. Repair of HVAC Unit (Action Item) 
B. Asbestos Abatement (Action Item) 
C. Air Conditioning Circulation Workroom (Action Item) 
D. Chamber Santa Arrival (Action Item) 
E. New Staffing Recommendations (Action Item) 
F. 1997 Annual Report (Action Item) 

XV. Announcements. (9:50 PM) 
A. Correspondence. 

XVI. Executive Session. (10:00 PM) 
A. Sale or Purchase of Real Property 

XVII. Adjournment. (10:15 PM) • 

• 
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BOARD OF TRUSTEES 
Minutes of the Reglilar Meeting 

March 17, 1998 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, March 17, 1998. President John 
Burke called the meeting to order at 7:35 p.m. 

Members Present: Inara Brubaker, John Burke, Sarah McConnell, Betty Ritter, Ellen 
Yearwood. 

Members Absent: Susan Burrows, John Ciborowski, John Scarsi, Eldon Burk. 

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner; 
Carol Kidd, Anthony Oliver, Mayor Paul Jung, Steve Freidman, David Dresdner, 
Bruce Abrams, Jack Heckman. 

MOTION by Inara Brubaker, seconded by Sarah McConnell, to accept the agenda as 
amended by adding under XVI. New Business. B. Approval of CCS Owner Services 
revised proposaL Vote: Ayes: AIL Nays: None. MOTION CARRIED. 

BOARD MINUTES. 

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes 
of the regular Board Meeting of February 17, 1998 as corrected. Vote: Ayes: AIL 
Nays: None. MOTION CARRIED. 

PUBLIC COMMENTS AND QUESTIONS. 

None. 

;1 
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DES PLAINES 
PUBLIC LIBRARY 

~~~~ 841 GRACELAND AVENUE 
\I' -I DES PLAINES, ILLINOIS 60016-6472 
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BOARD OF TRUSTEES 
J*inutes of the Regular Meeting 

/ March 17, 1998 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, March 17, 1998, President John 

" Burke called the meeting to order at 7:35 p,m. 

Members Present: Inara Brubaker, John Burke, Sarah McConnell, Betry Ritter, Ellen 
Yearwood. 

Members Absent: Susan Burrows, John Ciborowski, John Scarsi. 

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, 
Carol Kidd, Anthony Oliver, Mayor Paul Jung, Steve Freidman, David Dresdner, 
Bruce Abrams, Jack Heckman, 

MOTION by-Inara Brubaker, seconded by Sarah McConnell, to accept the agenda as 
amended by adding under XVI. New Business. B. Approval of CCS Owner Services 
revised proposal. Vote: Ayes: AIL Nays: None. MOTION CARRIED. 

BOARD MINUTES. 

MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the Minutes 
of the regular Board Meeting of February 17, 1998 as corrected. Vote: Ayes: All. 
Nays: None, MOTION CARRIED, 

PUBLIC COMMENTS AND QUESTIONS. 

None, 

TEl.EPHONE (""7) H~7-;551 TEl.EFAX (847) 827-7974 
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CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman 
Brookman. 

Alderman Brookman absent. No report. 

FINANCE COMMITTEE - John Scarsi, Chairman. 

In John Scarsi's absence, Sarah McConnell delivered the Finance Committee Report: 

The following 'monthly reports were reviewed and placed pn file for audit: 

1. Over the Counter Receipts $ 8,836.43 
2. Petty Cash Expenditures $ 33.41 
3. Budget Expenditures for February $ 260,641.07 
4. Expenditures Year to Date $ 477,113.57 
5. Revenue for February $ 12,636.73 
6. Revenue Year to Date $ 60,396.99 

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to 
. audit, expenditures authorized by the Library Administrator for Library Warrant 

Registers, as follows: 

February 2, 1998 
February 16, 1998 

Total 

$ 50,792.85 
$ 84.646.24 
$ 135,439.09 

ROLL CALL VOTE: Ayes: Brubaker, Burke, McConnell, Ritter, Yearwood. Nays: 
None. MOTION CARRIED. 

? 

MOTION by Sarah McConnell, seconded by Ellen Yearwood, to approve, subject to 
audit, expenditures for salaries made by the Library Administrator, as follows: 

PAYROLL February 12, 1998 
February 26,1998 

Total 

$ 50,401.40 
$ 55.453.68 
$ 111,855.08 

ROLL CALL VOTE: Ayes: Brubaker, Burke, McConnell, Ritter, Yearwood. Nays: 
None. MOTION CARRIED . 
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MOTION by Sarah McConnell, seconded by Ellen Yearwood, to approve, subject to 
audit, transfer entries to the Library account in February, 1998 by the City of Des 
Plaines as foilows: 

Gasoline and Diesel Fuel (February) 
Total 

$13.61 
$13.61 

ROLL CALL VOTE: Ayes: Brubaker, Burke, McConnell, Ritter, Yearwood. Nays: . 
None. MOnON CARRIED. 

NEW BUSINESS 

MOTION by Inara Brubaker, seconded by Ellen Yearwood to approve R.]. SchnUtt 
& Associates, Inc. for appraisal of Library building and property. Vote: Ayes: All. 
Nays. None. MOTION CARRIED. 

Anthony Oliver from CCS Owner Services answered questions from the Board 
regarding the proposed contract. Oliver stated that LR Associates and CCS would be 
working together on the downtown redevelopment project. Oliver also stated that 
Steve Freidman had reviewed the revised contract. 

MOTION by Betty Ritter, seconded by Ellen Yearwood to approve revised CCS 
Owner Services Proposal. Vote: Ayes: All. Nays: None. MOTION CARRIED . 

MAYOR PAUL W. ]UNG - DOWNTOWN REDEVELOPMENT 

Mayor Paul Jung discussed the Downtown redevelopment project. The mayor 
enthusiastically stated that goals for the city and library be the same. The mayor 
answered the Boards' questions and welcomed attendance at the city council meetings. 

Bruce Abrams (LR Development) was introduced by the mayor and explained his role 
in the revitalization project. Questions from board members were directed to Abrams. 

Ellen Yearwood left meeting at this time. 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman 

Betty Ritter reported that she had a discussion with Gary Valente about the repair of 
the leak in the children's room. Gary will continue to explore solutions. Betty and 
Gary also discussed repairs necessary for the next two years. 

Sandra Norlin advised that Neal Nye, director of the Evanston Public Library, has , 
offered to act as a tour leader for interested staff and board members. Neal will discuss 
the pros and cons of their new building, and give advice based on his experience in 
Evanston . 



• John Burke 'discussed the possibility of visiting other libraries for ideas. Sandra advised 
that Warren-Newport, Grayslake, and Crystal Lake all have new libraries or additions. 

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman. 

Ellen Yearwood reported that no meeting had taken place in February, so there was no 
report. The next meeting is scheduled for March 31, 1998 at 7 PM, 

PLANNING COMMITTEE - John Burke 

Martha Sloan reported that Leslie Steiner is creating a new employee orientation 
handbook, and Ken Frank is chairing the committee for Professional Standards. 

SYSTEM MEMBERSHIP - John Ciborowski 

No report. 

FRIENDS OF THE LIBRARY - Inara Brubaker 

, Inara Brubaker reported that plans for the April booksale would be finalized at the 
March 24, 1998 meeting. . 

• ADMINISTRATOR'S REPORT - Sandra Norlin 

• 

Sandra introduced her new Administrative Secretary, Carol Kidd. Simone Sidwell is 
filling several vacancies (BKM, Circ, and Children's) through C. Berger library 
temporary staff services. 

The All-Staff Meeting was held on March 5, 1998. Personnel concerns that were 
discussed included the disciplinary process, personnel records, and the authority and 
responsibilities of the Board and the Administrator and her staff. The staff was asked 
for suggestions and concerns for the new library. Matt Meyer of Boelter and Yates 
gave an asbestos report. Plans are underway for the Staff Inservice Day scheduled for 
May 14, 1998. There will be all.aay session(s) on the Myers-Briggs Type Inventory 
(MBTI). 

We have reassigned some of the statistical responsibilities to the circulation department 
and have taken a new look at what we report and how we report it. The department 
heads have this topic under discussion as well. Look for changes in the format over the 
next few months. Our goal is to keep count of activities and services that represent the 
levels of services and provide an information base that will help ustrack the growth or 
diminution of our activities . 
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The patron card count is at its highest point during the year because of our method of 
counting. Next month's count will show a drop because of the mid-year correction 
through CCS. 
Also noted was the increase in registration services from.last year. 

Patron attendance, reciprocal borrowing, and circulation have all increased over last 
year at this time. We have used a new format and have corrected our counting 
methods (note that self-check is no longer added separately to the total circulation 
figures, but is included in the total figures). We show a good increase in children's 
non-fiction circulation and a slight decrease in children's vi,deos. Adult materials 
circulation has increased in CD's, audio books, and videos. Note the large increases in 
children's (17%) and Mobile Library (41 %) circulation.' Our programming during the 
last few months has been very successful. There have been overflow crowds at the 
Friends Family Sunday programs and the Wednesday evening family storytimes. 

Sandra continues to meet with the school and parent representatives of District 62 to 
develop a Jr. Great Books program for next fall. Sandra has volunteered to be trained 
as a discussion leader and has promised further support of the program by purchasing 
books to be available to students at the Library . 

. Bridget Lamont, Director of the Illinois State Library, announced at the March 6 NSLS 
A~ual Banquet that NSLS has received a grant for 15 libraries to participate in a local 
history digitization project. We are one of the 15 libraries who, in cooperation with 
the Historical Society, will digitize the ledger of Dr. Hoffman, the first physician in 
the Maine Township area who made house calls as far northwest as Barrington. 

Sandra was one of four staff members (Martha Sloan, Lee Cho, and Sue Pirie) who 
attended the Biennial PLA meetings in Kansas City, MO , March 11 through 14. 
The conference is packed full of programs pertinent to our needs and interests. The 
programs are arranged in "tracks", including technology, administration, adult services, 
buildings, children's, marketing, and staff development, as well as an author track. 
Each staff member attended at least four meetings each day. 

An interesting phenomenon: All programs on library buildings were filled to capacity. 

UNFINISHED BUSINESS 

Sarah McConnell asked why Library does not supply a list of the names and addresses 
of our patrons attending the Babysitting Clinic. Martha Sloan responded that patron 
confidentiality and safety concerns were the reasons for ceasing the practice. 

ANNOUNCEMENTS 

, . 
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Leslie Steiner reponed on the Bob Lightfoot project and presented a small poster to 
each Board member. Leslie also advised that the next photo shoot will take place May 
1 and 2, and appointments are now. being scheduled. 

Correspondence: 

John Burke reported that he had received a letter from Nick Mitchell, owner of Grazie 
Restaurant, offering to sponsor a fundraiser for the new library. John advised that he 
would discuss this with the foundation committee and respond to Mr. Mitchell's 
generous offer. 

John also received a letter from James L. Coburn, President of the United Way of Des 
Plaines, stating that they have established The Year 2000 Ten for Ten A ward. Dr. 
Coburn has requested that the wall plaque be placed in the library. The Board 
members agreed to the plaque being displayed in the library. 

Betty Ritter reported that she recei:ved information from ILA regarding the 
presentation of "THE TRUSTEE VOICE WILL BE HEARD!", and expressed an 
interest in attending. Sandra advised she would coordinate the arrangements . 

. MOTION by Inara Brubaker, seconded by Betty Ritter to enter into an executive 
session to discuss personnel matters. Vote: Ayes. All. Nays: None. MOTION 
CARRIED . 

Meeting adjourned at 10:15 PM. 

The Regular session reconvened at 10:30 PM and was called to order by President John 
Burke. 

Meeting adjourned at 10:33 PM. 

Minutes prepared by Carol Kidd . 

/ 
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DES PLAINES PUBLIC LIBRARY 
FINANCE REPORT FOR THE MONTH OF MARCH 1998 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for March 
4. Expenditures Year to Date 
5. Revenue for March 
6. Revenue Year to Date 

$ 
$ 
$ 
$ 
$ 
$ 

. 8,817.10 
225.76 

232,123.94 
711,202.48 
999,449.98 

1,262,893.38 

VII 

MOTION BY __ --,., __ ~_ 2ND BY ____ ~----,---,. to be 
approved, subject to audit, expenditures authorized by the Library Administrator for 

. library Warrant Registers as follows: 

March 02,1998 
March 16, 1998 

Total 

$ 42,680.54 
40.687.77 

$ 83,368.31 

ROLL CALL VOTE AYES: _____ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as . 
follows: 

PAYROLL March 12, 1998 
March 26,1998 

Total 

$ 57,123.80 
56.518.87 

$ 113,642.67 

ROLL CALL VOTE AYES: ______ NAYS:. _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, transfer entries to the Library account in March,1998 by the City of 
Des Plaines as follows: 

Gasoline and Diesel Fuel (March) 
Total 

$209.49. 
$209.49 

ROLL CALL VOTE AYES: _____ ,.;",NAYS: _____ _ 
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DES PLAINES PUBLIC LIBRARY 

OVER THE COUNTER RECEIPTS -MARCH 1998 

March 1997 March 1998 1997 to Date 1998 to Date 

Lost Materials $ 278.25 410.06 $ 637)3 1,019.22 
Fines 5,591.15 5,627.41 17,929.73 17,782.36 
Damage 112.50 123.37 135.75 220.17 

'Fees 285.95 574.17 673.30 1,494.96 
Copies 1,830.07 2,033.74 4,931.17 5,945.79 
Miscellaneous 15.30 48.35 36.15 93.61 

Totals $8,113.22 $8,817.10 $24,343.83 $26,556.11 

PETTY CASH EXPENDITURES - March 1998 

• 960070 Auto/Travel Expenses 13.42 
960070 Auto/Travel Expenses 5.27 
960070 Auto/Travel Expenses 5.27 

" 960070 Auto/Travel Expenses 6.83 
960070 Auto/Travel Expenses 10.40 
960070 Auto/Travel Expenses 2.28 
960070 Auto/Travel Expenses 24.75 
960070 Auto/Travel Expenses 18.85 
960070 Auto/Travel Expenses 5.20 
970170 Books 21.29 
970170 Books 31.50 
970170 Books 4.95 
970170 Janitorial Supplies 13.10 
970170 Janitorial Supplies 10.81 
970170 Janitorial Supplies 5.00 
970170 Janitorial Supplies 8.10 
970100 Supplies 18.00 
970100 Supplies 10.89" 
970100 Supplies 4.85 
970100 Supplies 5.00 

• Total $225.76 



O'IIt:l/'n .. CITY Of DIS PU IllES PftGI 1 
AcC~1I1G PERIOD: 3/98 ORGaKIZmllt REUElIUE STATUS 

,-' 
S[LECTIDR CRIT[RIA: rtultdlJr. rund""Z01" 

FUIIIJ - lOI - PUlR.IC UBRIIRY fUlID 
fuwtlJlt - 201 - PUBLIC LIBRIIRY FlJtD 

PERIOD YERR TO DATE YTol 
ACCOIJHT - - - - - TITLE - - - - - IWIIGH RECEIPTS RECEIUABI.[S REUEHUE BALAHeE SUD 

810010 PROPERTY TAUS 1'193 .00 .00 .00 3.on.96 -3.0".96 .00 
810011 PROPERTY Tax£S 1994 .00 .00 .00 1.866.73 -1.866.73 .00 
810012 PROPERTY TAXES 1m .00 .00 .00 l.m.28 -l,m.28 .00 
810013 PROPERTY Tax£S 1996 40.000.00 .00 .00 30.816.32 9.183.68 .77 
810014 PROPIRTY TAXES 1997 2.'91.828.00 987 ,801.53 :00 1.18'1.115.11 1.402.612.8'1 .46 

i TOTAL PROPERTY TAXES 2.631.828.00 987,801.53 .00 1.226.210.40 1,405.617.60 .47 

810800 P[RSOIfftL PROP R£Pl TAl 92.988.00 .00 .00 .00 92.'n8.00 .00 
TOTAL mES 2.724.816.00 987,801.53 .00 1,226.110.40 1,498.605.60 . .45 

822040 STATE GRftJIT : PER Cftma 66.768.00 .00 .00 3.1:16.98 63.611.02 .05 
rOTAl STATE GRANTS 66.168.00 .00 .00 3.156.98 63.611.02 .05 

TOTAL IKIERGOUERHn[KTRL REVENUE 66.768.00 .00 .00 3.156.98 63.611.02 .05 

850102 LIBRARY mES '10.000.00 7,07:1.67 .00 21.0:14 .60 68.94'.40 .23 
TOTAL fINIS 90.000.00 7,075.67 .00 21.054.60 68.945.40 .23 

850201 COPYIIai FEE 25.000.00 2,025;39 .00 6.125.:14 18.874.46 .25 
850215 SPECIAL PROGRRftS & EUEHTS 18.000.00 192.00 .00 2.137.00 15.863.00 .12 

TO. ms ftfIII SEROIClS 43.000.00 2,l11.39 .00 8.262.54 34.737.46. .\9 

TOTAL FIIlES. FEES. AIID SERVICES 133.000.00 9,m.06 .. 00 29.317.14 103.682.86 .22 

890010 IIIlERIST IHCIJIIE 5.000.00 2.128.18 .00 3.931.6:1 1.068.3:1 .79 
890050 SALE or rIXED ASSETS .00 .00 .. 00 .00 .00 .00 
8'18'100 TRAHSfER rRon OTIIER rUIIDS .00 .00 .00 .00 .00 .00 
8'19'lOO .n ISCEUAHIOUS REV£I«II 11.000.00 227.11 .00 277 .21 10.722.79 .03 
TOTAL OTHER REU[HUE 16.000.00 2,355.39 .00 4.208.86 11.791.14 .26 

TOTAL PUBlIC UlIIARY FU/ID 2.940.:184.00 99'/,449.98 .00 1.262.893.38 1,677.690.62 .43 

TOTAL PUBlIC LIlIIARY FU/ID 2.940.:184.00 99'/,449.98 .00 1.262.893.38 1,677.690.62 .43 

TOTAL REPORT 2.940.584.00 99'/,449.98 .00' I.Z62.893.38 1,677.690.62 .43 

• 
R~ DATE 04/13/98 TIn[ 19:10:'7 ptI-Gl)V[RIt1I[HT SYSTEnS DIVlSEOII - fUlID ACCOIIIITftHT 

-------------------



04f'1JI98 CITY Of DES PlftIlUS PACE 1 (';") 

RCCQUHTIKG PERIOD: 11'18 ORQftKIZATIOM EKPEHDITURI STATUS 
('" 

SELfCTIOll CRll£RIft: ,xplt!l9'. k.y-c"gn b'tIleen "1110"" and "ZI30" 

fOlIO - 101 - PUBlIC LIBRaRY rUMD 
f~ - 400 - CIUIC & CULTURE 
D EHT - 2110 - LIBRJIRY SERVICES 

PIRIOD EHCUnBRftHCrS YEAR TO DATE AUAIlABLE YTO/ 
ACCOUItT - • - - - TITLE - - - - - HlJIlG£T EXPEHDlTURIS OUTSTANDING EHe • EXP BftlAHC£ BUD 

910100 SALARIES 1,074,:166.00 77,:149.41 .00 ZZO,~.'7 m,98Z.4J .Z1 
910200 TEftPORftRY UAGES 427,984.00 34,472.03 .00 119,337.37 308,646.63 .28 
910300 SUPERUlSORY OUERTInE .00 .00 .00 .00 .00 .00 
910400 NOH-SUPERVISORY OUERTInc 500.00 .00 .00 .00 soo.oo .00 
910500 UACATIOH PflY .00 1,993.29 . :00 13,089.17 -13,089.17 .00 
910600 SICK PflY .00 1,021.85 .00 6,911.42 -b,911.42 .00 
910700 HOLIDaY PflY .00 .00 .00 4,006.13 -4,006.13 .00 
910?OO RCTIOOT or aJlSSlPRInIUII .00 .00 .00 .00 .OQ .00 
910950 IXCESS SICK HRS PAY OUT 34,394.00 .00 .00 3,156.93 33.237.07 .09 
918010 UlUnPloynEMT COftpmTIOH 2,000.00 .00 .00 .00 2.000.00 .00 
918020 EnPlOVER CONTR-F.I.C.ft. 114.9~5.00 8,597.~1 .00 29,884.07 85.060.9J .26 
918021 EnPLOVER COHTR-I.n.R.r. 104.959.00 7,m.78 .00 26,799.91 78.159.09 .26 
918040 LIfE IHS PREnIUIIS 5.647.00 m.oo .00 966.00 4,681.00 .17 
918050 "COICAL INS PREnIUIIS· 132,797.00 7,540.16 ;00 ZZ, 842 .42 109,954.58 .11 
'l18060 TUITIOII REInSURSEnEHTS 2,000.00 .00 .00 .00 2.000.00 .00 
918070 WORKERS COftPEHSATIOM 3,300.00 216.12 .00 771.77 2.528.23 .13 
TOTAL PERSONAL SERVICES 1,905,092.00 141,440.05 .00 448,348.96 1,456,743.04 .24 

920110 PRU'fESSIOIIJIL COltSUlll1tG ~,ooo. 00 :00 .00 .00 25.000.00 .00 :i connUHICarIOII SIIWICES ZZ,040.OO 5,263.74 .00 7,319.28 14,660.72 .33 
DftTA PIIOCtSSIItG SERVICES 55.000.00 3,572.49 .00 4,537.74 50,462.26 .08 

920· COHTEREHCES 5,000.00 .00 .00 631.00 4,349.00 .11 
920204 TRAIHlHG 1.000.00 .00 .00 .00 1,000.00 .00 
920'206 SEnIIiJlRS 1,000.00 380.00 .00 1,269.00 -269.00 1.27 
920210 I1t-SERVICI TRAINING 3,000.00 .00 .00 .00 3,000.00 .00 
920220 nEnBERSH!P DUES 3.000.00 .00 .00 338.25 2.661.75 .11 
920230 PIIBI.ICllTIOH Of IIOTICES 1.000.00 1'0.67 .00 117.67 87Z.3J .Il 
920ss0 $UBSIDY:I994 (R.P. TRAHS 9,bOO.00 727.99 .00 2,183.97 7,416.0J .23 
TOTAL SU8SIDIES,REBATES,COftTRlD 9.600.00 727.99 .00 2,183.97 7,416.03 .23 

920900 PROPERTVILIftB COMTRIBUTIO 4Z,000.00 10,:IGO.00 .00 10, m.oo 31.:100.00 .25 
930010 R 1 n EQUIPnEMl 47,800.00 7,202.31 .00 11,620.61 36.m.3'1 .24 
930020 R I " BlDGS I STRUCTURES 70.500.00 707.89 .00 17,110.ZZ 53.389.78 .Z4 
930010 R I " VEHIClES 1,500.00 m.39 .00 172.39 .1.327.61 .11 
nOI9S BOOK BIKnIMG I REPAIR 7.200.00 358.40 .00 894.9'1 /',305.01 .12 
91021 0 REHTAL Of EQUIPnEHT 1,000.00 .00 .00 186.50 811.50 .19 
9J032O CLERKING: CUSTODIAL SERV 29,600.00 4,670.00 .00 7,~.00 22,m.OO .24 
960070 AUTO/TRAVEL EXPENSES 3,000.00 21.45 .00 1,000.00 2,000.00 .33 
960210 SPECIAL EVEMT PROGRAnnIHG 15.000.00 1,925.57 .00 2,489.57 12,510.43 .17 
960990 mc COHTRACTUflL sues 66,000.00 6,m.ZZ .00 20,866.82 45,133.18 .J? 
TOTAL COIITRACTUAL SERVICES 409,240.00 41,663.12 .00 as,313.01 320,926.99 .22 

970100 SUPPlIfS 40,000.00 3,687.04 .00 8.Z1I2.as 31,717.12 .21 
970170 J AHITOftIAL 15,000.00 1,045.48 .00 1,507.57 13,492.43 .10 
970200 COPYI",/fftX SUPPlIES 3,000.00 .00 .00 805.00 2.195.00 .27 
970. POSTAGE ftHD PflReR 13,200.00 2,391 .75 .00 3,399. '15 9,800.03 .26 
970· PRIMlIHG-RIPROO-BINDIMG 10,300.00 384.47 .00 . 384.47 9,915.53 .04 
910600 BOOKS 310,000.00 23,531.02 .00 73,323.38 216.676.62 .24 

RUII Df1TE 04/13/98 TInE 19:10:~0 PlI-GOUtRl1l1EHT SYSfEnS DlUI5IOll - lUND Attou"T~ftMT~ ___ _ 



047131'18 
m CITY or ms PLaINES I'ftGI Z 

ftCClUlTI'" PERIOD: 31'18 ORSftllIlftTION EXPEHDITtIII STATUS 
-" 

SELECTION CRITERIA: txp1edl7.ktv_CJr9l betwen "2110" iIId ''2130'' 

. fUIID - ZOI - PUBlIC LIBRIIRY fUIIII 
F~ - 400 - CIUIC a tIlTURI 
o (1fT - 2110 - LIIIR8RY SERVICES 

PERIOD [lICUnBRftllCES VIIIR TO DATE AVAIlABlE YTDI 
ACCOUHT - - - - - TITL£ - - - - - BWlGU EXPENDITURES OUTSTftHDIIIG [IIC + EXP BftLftHC£ BUD 

'170610 AUDIO nATlRULS .. qq,Ooo. DO 3,048.40 .00 q,~o.O'1 3'1.479.'11 .10 
970620 SUBSCRIPTIONS & BOOKS 60.000.00 Jl~.52 .00 17,nO.37 42.679.63 .29 
970630 VISUAL nATIRIALS 36.500.00 J,~.44 .00 6.821.26 29,678.74 .17 
910640 ftUTOftftTED Rm~lIC[ nan 60.000.00 7,721.58 .00 49,726.53 10.273.47 .8J 
970810 NATURaL "'5 14,000.00 l,m.Ol .00 4.513.'18 9.486.02 . J2 
91Qa20 ELECTRICITY 500.00 .00 .00 .00 500.00 .00 
970840 DIESIL .00 .00 .00 61.77 -61.77 .00 
970850 GASOLINE 2,000.00 209.49 .00 411.93 1.588.0~ .21 
TOTAL C01IftDmruS 608,500.00 47,260.20 .00 171.079.18 437.420.82 .28 

'180300 InPROVInEIITS 80.000.00 .00 .00 .00 80,000.00 .00 
980500 VEHICLES .00 .00 .00 .00 .00 .00 
980600 FURNITURE I fIXTURES 10.000.00 649.44 .00 649.44 9.350.56 .06 
TOTAL CAPITAL EXPfKDITURES 90.000.00 649.44 .00 649.44 89.350.56 .01 

.,,0300 BAJUVTRUST 18GIIItY fEIS ISO. 00 .00 .00 .00 150.00 .00 

.,,0900 TRAHSfER TO DEBT DICE . 12.078.00 .00 .00 .00 lZ.078.00 .00 
TOTAL nEBT S£RIJict . ·12.m.00 .00 .00 .00 12.228.00 .00 

TO • 
lIBRARY SlRUICES 3.025.060.00 m,012.81 .00 708.390.59 2,316.669.41 .ZJ 

• 
RUII OIITE 04113/98 TInE 1'1:10:40 PU-GQUERIt1tHT SYSTEns DIVISION - fUIUI RCCOUlITft"T 



04/1J/98 CITY or uts PlAINES PAGE 3 
A~IHG PERIOD: 3198 ORQIKIZATION [XP[KDITUR[ STATUS 

<n 
SILECTIOII CRIURIe: oplte9'.k,,_CII"gII bltlma "Z110" and "ZI30" 

FUItII - 201 - PUBlIC LIJIRUY fOlIO 
rUI'fTTOIC - 400 - CIVIC & ClUUR[ 
D£.£NT - 21 30 - IL LlIIRftRY PER CAP GRaNT 

PERIOD EltCUftllRftlttT.S YEAR TO BATI AVAILABLE YTDI 
ACCOIIIT - - - - - TITLE - - - - .. BlJllGIT EXPDlDITURIS OUTSTRIIDlHG [HC + [XI' BftLAHCE BUD 

920110 PROrESSIOIIftL COIISIA. mIG 10,000.00 .00 .00 .00 10,000.00 .00 
920120 COIInlllIClllEOII SIRIIICES 9,000.00 .00 .00 .00 9,000.00 .00 
960990 nISC COIITRftCrUAl sues 12,000.00 .00 .00 1,700.76 10,2'19.24 .14 
TOTAL COIITRftCTURl SIRVICES 31,000.00 .00 .00 1,100.16 29,2'19.24 .05 

980400 (QUlPnIHT ~,768.00 1.111.13 .00 1,111.13 3q.~6.87 .03 
TorAL CAPITAL [XP£NDITURES 35,768.00 1,111.1l .00 1,111.13 34,656.87 .OJ 

TOTRL IL LIBRftRY.PIR Cftp fiR8HT 66,768.00 1,111.13 .00 
, . 

2,811.89 63,"6.11 .04 

TOTRl ClVIC & til. JURE 3,091,828.00 %32,123.94 .00 711,202.48 Z,380,6Z'.'2 .Z3 

TOTAL PUBLIC LIBRaRY fUIID 3,0'71,828.00 232,123.94 .00 711, 102 .48 1,380,61'.'2 .ll 

TOTAL RtPORT 3,091,828.00 232,123.94 .00 711, ZOI .48 2,380,6Z'.'2 . II 

• 

• 
RUN DaTE 04/13/98 TInE ":'0:4' PfNOUlRnI1EKr SYSTEns DlUJSIIII " fUIIO,--'A'-'-a:otJIIT=ccA:::cftT ____ _ 



04t13198 CITY Of DES PlftIftES PAGE 1 
AcQQuHTI", PERIOD: 3/98 BALftIICI SllEET 

In 

SILECTIOII CRITfllIft: genltdgr. rund,"ZOr' 

fUKD - ZOI - PUBlIC LIBRIIRY fUKD 

• ActOUIfT - - - - - TITLE - - - - - DEBITS CREDITS 

101000 PETTY CIISH ~.OO 

102007 CII SH PH P1IYROLL 276529401 .00 
102008 caSH PH DISBRST 276502401 242,908.J6 
102011 CIISH IPTIP/fOA 7139200161 480,141.05 
101026 caSH fIRST SAHlI ftCCIIIULTH .00 
102051 CASH PLAIHSBAHII accunUlTN .00 
TOTAL CASH 723,550.41 .00 

104003 I"VEStftEHT5-US tREASURIES .00 
104006 INU[STnEHT5-CERTIF OF DEP .00 
104030 IHUESTnEHT5-ACCUnUL8TIOH .00 
104031 IHUESTn[HT5-EftRL[ 7,261.70 
104032 IHUESTnEHTS-DUHC8H 1,708.09 . 
104033 IHUESTn£HT5-00uKIHG 14,404 .38 
TOTAL lHUESTnEKTS 33,374.17 .00 

115400 . RECUU8BlI-ACtRlJID INTRST .00 
118000. Rf CEIUABl£-PROPERTV TAlIES 1,669,~.oO 
119200 R[CEIUABlE-nrsc .00 
TOTAL ACCOUNTS RECEIUABlE 2,669,~.00 .00 

TOTAL ASSITS 3,426,~7 .~ .00 

• 401000 ACCOU/fTS PflfBBLE .00 
410020 [SCROll D[POSITS .. 00 
TOTAL O[POSITS .00 .00 

430010 DUE To-tORPORATE GEHI. .00 

4300w DUE TG-EnPl RETRlIHT TRUST .00 
TOTAL DUE YO-OTHER FUHDS .00 .00 

4~~0 ACCRUED paYROLL .00 
TorAl ftCCRU[D LIABILITIES .00 .00 

470000 DEfERRED RIV-PRa'ERTY TM Z,669,~.00 

471000 DEfERRED REU-OTHER 66,767.50 
TOTAL CURRENT lIABILIT[S .00 Z,736,350.5O 

TOTAL LIABILITIES .00 2,136, J:IO.'O 

700110 UI'Dtll1TlIRE C1l1t1ROL. 711,202.48 
700120 R[UEHUI COIfTROL 1,262,893.38 

7001lO EHClJllIIRftHCI C1l1t1ROL. .00 
700140 RESIRUI fOR lllCllllIRftIICl .00 
700150 EXP. IIUIIGlT C1l1t1ROL 3,091,828.00 

700160 RE U. IIU1JGET CONTROL 2, 940, ~4.00 
700110 BUDGET fUIID BftLIIItCE 223,760.4' 
TOTAL SYSTln CONTROL J,875,"'6.93 4,354,721.38 

• 720010 FUND DAL-R£SRU-GIFr TRUST 28,18:1.67 

RIM illiTE 04113/'1l1 T1 n [ ,,: 10: 18 . PU-GOVtRIIIEHT SYSTEns DlVISIOII - fUND ACCOlQITftHT 



04/1V98 
ft@.trriitS PERIOD: V98 

---.j 

CITY OF OfS I'UIIfIS 
MLMCI SlIm 

SELECTION CRITERIa: gtnltdgr.runda"Z01" 

fUIID - Z01 • PUIIlIC LIIIRftRY fUIID 

• . ACCWlT • - • - - TITLE - - - - • DEBITS 

TOTAL flMD BftLAItCE-RISfRUED .00 

7lO000 FUIIII BftLAHCI-IIllRESERVED 
TOTAL FUND EQUITY .00 

TorAL EQUITIES 3,87,,~6.93 

TOTAL PUIIlIC LIBRARY FOHD 7,302,OO'UI 

TOTAL RD'ORT 7,302,~." 

• 

• 

CREDITS 

re,18:1.67 

182,796.96 
210,982.63 

4,~,704.01 

7,302,~.~1 

7,302,~." 

lUll liTE IM/I3/98 nnE 19:10:18 PENOUERltllfHT SYSTEM OIUISIOII - fUIIII ActOIIITftllT 

1'1161 Z 



,-
(;::>03110/98 CITY or DES PLRInE, PRr,E 12 
' J1ftCCOlMTIIK: PERIOD: l/13 CASH RIQUlREftEH1S BIlL LIST 

"" 
stLlctIOII CRITERIR: payablp. ~uP-,lat~="OJfl6flm' 

fUIIII • 201 • PlJBlIt LIBr",R'I fU"D 

e,flIlIIRTIOII . "CCOUll! ------·-··-TITLI-··--·-·-- .---.-----.-.• VENDOR --.... -••••• -. PURCHRSE O~ INVOICE R"WIIT 

Z110 910700 T[nPORflR'1 UAGES fI:lJ89 SIlI/ERS TEftPORftRY PERSO"" 8120312 644. ZI 

2110, 9Z0120 COnnUHICATIOft SERVICES 05851 SPRIHT 8443113861 10.72 
2110 9Z0120 connuHICATIOft SERVICES 05851 SPRIHT 844JI8621 30.82 

2110 9Zfl1ZQ C01IftlJlItCATlOll SERUlCES Q6153 ftft£RITECH S41927S5S1 6OU6 

2110 9Z0120 CnnnUKICATIOII SERVIC£S 06153 AnERITECH 8478OJJ977 40.12 

2110 9Z0120 connuHICRTIOft SERVICES 25701 ftIDca IHe 94222 3,893.21 

2110 920140 DATA PROCESSIHG SERVICES 07007 PSIHH, INC. 2154246 230.25 
2110 9Z0140 DATR PROCESSIMG SERVICES 12106 COOPERATIVE conpUTER SERU JAM 1m 1,315.66 

2110 920206 SInIHftRS 4J$06 HORTH SUBlJRBIlH LIBRIIR'I SY ' SLORN 10.00 

2110 9Z0206 SIRINARS 4J$06 HORTH SUBlJRIIIIH LIBRIIR'I SY SLORN 75.00 

Z110 9JOO10 R , n EQUIPftEHT 07069 nlHOI. TA BUSINESS SYSTEnS' 6-79497 1,146,77 

2110 930010 R , n EQUIpnIHT 08090 MEST TOM" RIFRIGE8IlTIOII C 091292 1,277 .00 

2110 9JGOIO R , n EQUIPftEKI 45000 SICURITYLIlfIC 614954 155.00 

2110 930010 R , n EQUIPftEHT 53Z5J DISTINCTIV£ BUSIKESS PROD Z8Z472 223.75 

mo 9JG02O R , " BLOGS , STRUCTURES I~ OTIS ELIUftTOR C'10716m98 2'l4.32 

2110 9J012O ClfftHIHG:CUSTODIRL SERU 74~ ftDVAHCID JftllIT!IIIaL 4691 2,44$,00 

2110 960210 SPECIAL EvENT PROCRRftnIHG 0&q80 SKOKIE PUBLIC LIBRARY 1-19-98 15.18 

2110 960210 SP£CIAL £VENT PROCRRlInIHG 0&q9O PATRICIA HORN REInB 33.04 

2110 960210 SPECIAL Ev£NT PRBGRftnnIHG 58875 IHGRftII 22714606 341.04 

mo 960210 SPECIAL EUEHT PROGRftMIHG 87319 nID MERICa CHARTER UHES 81480 286.50 

2110 960990 nIse COKIRlICTIIfIL sues 03624 HOlY rAnILY n£DIetL CEKT£ 31999477 ~6.00 

2110 960990 "Ise CONTRIICTUilL sues 08280 CAREER SUCCESS SERilIC£S 2-24-98 200.00 

I 
960990 "Ise CONTRlICTUIIL sues 08479 8O£LTER , YATES, IHC.· . 16094 1,365.00 

960990 RIse COItTRllCTtML sues 19176 BIlKER & TRYLOR,IIIC, 2002549173 2UO 

960'190 nIse COHTRJlCTIIfIL sues 19776 BAKER & TAYLOR,INC. 200Z5J'I032 14.80 

mo 960990 nISe COKIRlICTUIIL sues 19776 BIlKER & TRYLOR,INC. 2002541478 13.50 

2110 960990 nISC COKIRJlCTUflL sues 19776 BAKER & TAYLOR, lite. 20025:M906 43.25 

2110 960990 nIse CONTRRCTUIIL SIICS 19176 BIlKER & TAYLOR, lite. ZOOZ5J8119 19,55 

2110 960990 nlse COHTRlICTUflL SIICS 19776 BAKER & TAYLOR,IIte. 20025514~7 . 13.85 

1110 960990 ftIst CONTRRCT1J!IL SIICS 19176 BIlKER & TAYLOR,IIIC. 2002559311 
,. 

1.40 

2110· 960990 nIse COHTRllCTUftL sues 19776 BaKER & TAYLOR, III:. 200256J9~1 29.05 

2110 960990 "lse CONTRRCTUAL SIICS 19176 BIlKER & TAYLOR, INC. ZOO254m') JUO 

2110 960990 nIse COHTRlICrtML sues 19776 BaKER & TAYLOR,INC, 2002555891 11.80 

2110 960990 nIst CONTRaCTUAL sues 19776 BIlKER & TftYLOR,IHC, 2002559059 14.30 

2110 960990 nIst COHTRflCTtML sues 19776 BIlKER & TAYLOR,INC. 2002555034 5.50 

2110 960990 use COHTRlICTtML SIICS 45000 SICURl TYL I lfIC 113679 lll.oo 

2110 960990 KIst COHTRRCTUAl sues 61884 SIPTRRH !He 1c4-9S 154.05 

2110 970100 SLII'PI. lIS 00281 BllOE PftPER PRODUCTS OM534'01 53.00 

2110 970100 SIJI'PllIS 04838 . ELLISOH £DUCftTI0H8L 385687 731.18 

2110 970170 JAIIITORIAL 08481 KOJILft ctJIIPORlITIOII 0074007-IH 39.50 

mo 970170 JAIIITtmAL 32170 EItGlIlI£RED UGlllIltG £0568'19 ll.&O 

mo 9702&0 POSTAGE AND PftRCEl 00'1JJ POSTftftSnR 3-4-9S 1,000.00 

2110 970270 PRIMTIHG-RIPROO'8I~IHG 14465 IHSTY PRIHTS 202094 38H7 

2110 970600 BOOKS ozm INSIDE PROSPECTS 2326 2,280.00 

mo 910600 BOOKS 04964 "HEELER PUBlISHII5, IIIC. 047387 154.95 

2110 970600 BOOKS 05117 GI!nlIER PUBlISIIIHG CO 10090161 234.00 

2110 970600 . BOOKS 0'968 TRArRLGaR SQURRE 42825.J 196.68 

lIl0 970600 BOOKS 06165 BORDERS BOOJ<S 8~ BUSIC 3919 17l,68 

• 970600 BOOKS 06423 SInON & SCHUST ER ZZ09463 104.0' 

970600 BOOkS 06423 SInON & SCHUSTER 22215J8 67.34 

2110 970600 BOOKS 06423 SlnOll & SCHUSTER 1118607 4 15.68 

PEHOU£RIIIIHT SYSTEnSDlUISION • IU!!!! 8CCOU1!T~"T 



,~ 

(o1l101'n CIIV OF DES pt~I"E, PAGE 13 
'riCCOlllTI~ f'lRIOO: 3m CASH RIQUlREnEHIS BILL LIST ,'-' 
SllECTIOII CllITERIA: payablr.dur_dat~-01l16l1~· 

FUlIIl • 201 • PUBl It LIBRARY FUIm 

aZftTIOII ~ttDUlfT ·-----·---TITLE·-·---·--- -.---.------- VENDOR ---•••••• -.-- PURCHASE OR IHUQICE AnOOHT 

2110 970600 BOONS 07Q39 GIlLE RES[R1\'tH 778803~ 97.<4 
?110 970600 BOONS 07Q41 rRftHK SCHAFrER PUBllCATIO 'J8017~ 360.68 
2110 970600 BOOKS 07!;27 STAGE & SCREE" 09OOZ1~Q48 31.28 
2110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. 2002359O!l8 330.83 

2110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. Z002~5~90 237.78 

2110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. 20OZ5J8218 768.98 

Z110 970600 BOOKS 19776 BAKER & TRYLOR,IHe. 2002563940 376.24 

2110 970600 BOOKS 19776 BAKER & TAYLOR, IHe. 2002545228 872.35 

2110 970600 BOOKS 19m BAKER & TAYLOR,IIIL ZOOZM9T72 771.86 

2110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. 2002541477 350.56 

Z110 970600 BOOKS 1977& BAKER & TAYLOR,IHe •. ZOOZ'jl90JI 262.23 
2110 970600 BOOKS 19776 BAK£R & TAYLOR,IHC. 2002551446 360.95 
2110 970600 BOQ(S 19776 BAKER & TftYLOR,IHC. 2002555033 143.18 

2110 970600 BOOKS 19716 BaKER & TAYLOR,IHC. Z00Z554'105 1,117.35 

Z110 970600 BOOKS 19776 BAKER & TAYLOR.lHe. 2002559310 38.76 

2110 970600 BOOKS 19776 BAKER & TAYLOR, IN:. 2002555930 70.75 

2110 970600 BOOKS 19776 BAKER & TRYLOR.INC. B17 Z077 l1Z.98 

2110 910600 BOOKS 82668 POtIlHIA BOOK STORES 003382 101.03 

ZI10 970610 RUDIO nmRIftLS 002801 IIIGHBRIIlGE CO. CKII.!1513 113.50 

2110 970610 AUDIO nATERIALS 07975 BAK£R & TAYLOR EHrERTAI"" ZZ<r.i"S40' 2l.70 

2110 970610 RUDIO nAlERISLS 21195 ftLGOHQUIN RECORDS 2-17'98 123.93 

Z110 970610 RUDIO nRTERIaLS 21195 AlGOftQuIN RECORDS 2-17'98 282.26 

I 
970610 AUDEO nATERI8LS 38057 BOOKS ON TAPE Z943491P 536.00 

970610 RUDIO ftATERIat.S M969 nnE LIfE R9447 20.M 

970610 AUDIO nftTERI8LS 80139 RECORDED BOOKS IHe 665809 1.348.80 

2110 970620 SlJBSCRIPlIOllS & BOOKS D5411 BRIGIIAn YOUNG UllIUERSITY KllZ87Z 36.00 

ZlIO 9706Z0 SUBSCIlIPlIOIIS I BOOKS 07224 IlItOIIE FUlfD DUTLoo( CE RT1R31866 49.00 

2110 970630 UlSUIIL ftATfRI8I. S 06J4Z DISTRIBtIIIOH UlOID & RUllI . 21 ZZ71 \ 37.00 

2110 970630 UlSUIIl ftATfRIftlS 06J4Z DIS1RIBUTION UlOIO & AUIII ZI mo 38.00 

2110 970630 UISUIIL nATERIat.s 07719 BAKER & TAYLOR EHrERTAIIfII H60954110 114.63 

Z110 970630 UISUIIL nATfRIat.S 07719 BAKER , TRYLOR EHTERTAIIfII "6095<1100 24.79 

.Z110 ~70630 VISUIIl ftATfRIat.S 07719 BAKER & TAYLOR EHrERTAIIII U60910840 Z34.87 

1110 970630 . UISUIIl ftATERI8I.S 0797:1 MKER & TAYlOR EHrERT8I/II Z29597830 11.94 

1110 970630 VISUIIl nATERI8I.S 0797:1 MKER & TAYlOR EHTERT8I111 Z295430ZO SZ.Z:I 

mo 970630 UISUIIl nATERIat.S 0797' BAKER & TAYLOR EHrERTAllfII ZZ93Z0590 29.99 

2110 970630 UISUIIL nATERI8I.S 0797' MKER & TftVlOR EHrERTAIIII ZZ9543010 ZZ.99 

2110 970630 UISUIIL nATERI8I.S :1837, IltGRIIn 00664396 34.97 

2110 970630 VISUIIL nATERI8I.S ~ IltGR11n 00673123 34.97 

Z110 970630 VISUIIL nATERIat. S :1837, IltGRIIn 00679123 9.80 

ZIlO 970630. VISUIIl nATERI8I.S ~ IltGRlln 006'11 'lO7 Z:I.q, 

2110 970630 VISUIIl nATERIat.s :1837, IHGRJIn 00649348 23.9B 

2110 970630 VISUIIl nATERI8I.S :1837, IltGRIIn 00673231 zo.n 
2110 970630 VISUIIL ftATERIALS ~, 1"",8ft 006'19551 23.96 

2110 970630 VISUIIL ftATERI8I. S *1, INGRAn 00650078 133.96 

mo 970640 AUTONaTED REFEREIItE MT'L 63337 INFOIlI1ATION ACCESS CO 119060' 6.710.03 

2110 970810 NATURAL GaS 08089 IIlC!)R E"ER~ 130569670 1.872.01 

2110 980600 FURKITURE I FIXTURES 05234 TftS INC Hm 339.00 

mo 980600 FURKITURE I FIXTURES 78423 ABC SCHOOL SUPPLIES 71311438 310,44 

T~LllRAKY S[RU[C[S 40.081.77 



'03/10/98 
~OCRIT[HI: P[RIOD: 3/98 

CIT' or Q[S PlftlftIS 
• CIISII RfQUIR£ft[HTS 8ILl LIST 

PRC[ 14 

FUIIIJ - 101 - PlJllLJC U8RIIIIY f1JJID 

JllltIZftTION ACCOUNT ----------TITlI---------- ------------- VIKDOR ------------- PURCHRSE OR IHVOICI 
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DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

Des Plaines Public Library 
Management Committee Meeting Minutes 

March 31, 1998 

Chair: Ellen Yearwood 

Attendance: Inara Brubaker , John Burke, Susan Burrows, Ellen Yearwood, Sandra 
Norlin, Martha Sloan. 

Call to Order: 7:10 PM 

1. The Committee reviewed the Bylaws of the Board of Trustees and suggested 
changes in language, diction, and spelling, which will be presented to the full board for 
approval. 

2. a) The Committee reviewed the Meeting Room Use Policy and will not 
recommend any changes at this time. 

b) The Committee considered a request from Diane Fleming to use' the meeting 
room on June 13, 1998 to present a fundraising program to benefit the library's doll 
costume book collection. The program would involve a trunk show from Theriault's 
Auction House, Doll Masters Division, which would be educational, but would also 
offer costumes for sale. In order to raise funds to donate to the library, attendees 
would be asked to make a donation. 

The Committee directed Sandra Norlin to contact Ms. Fleming to ask for 
clarification on the following questions: 1) Under whose sponsorship would this 
program be presented? 2) Is there a budget listing overhead costs and potential 
revenues? 3) Is there a Des Plaines connection for sponsorship ofthe program? The 
Committee also considered the matter of how this program w~uld fit with or affect the 
library's other fund-raising plans. 

TELF.PHONE (847) ~7·5551 TELEFAX (847) 827·7974 

.. 
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3. The Committee was asked to consider closing the library on Sunday, July 5, 
1998. The library will be closed on Saturday, July 4. The Committee decided to 
recommend staying open on Sunday, July 5, in order to provide maximum access to 
our services for people who can use the library only on weekends. 

4. The Committee will recommend accepting the Des Plaines Chamber of 
Commerce and Industry'S offer to hold the second annual Santa Arrival on November 
28, 1998. 

5. The Committee reviewed the policy on niition reimbursement for employees, 
specifically the eligibility requirement of "full-time, regular, non-probationary 
employees." The Committee will make no recommendation for change, but directed 
Sandra Norlin and Martha Sloan to review the ament guidelines and revise as 
appropnate. 

6. Sandra Norlin presented a proposal for reorganizing staffing following the 
retirements of five employees. Her proposal involves upgrading two positions and 
adding one position, for a total additional cost of $37,043 in 1999. The Committee 
will recommend approval to the Board of Trustees. 

The meeting adjourned at 8:50 PM. 

, . 
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BYLA WS OF THE BOARD OF TRUSTEES 

DES PLAINES PUBLIC LIBRARY 

Article I NAME 

The name shall be the Board of Trustees of the Des Plaines Public Library, hereinafter referred 
to as the Board. 

Article II OBJECTIVES ' . 
The objectives of the Board shall be the provision of library service to the residents of the City of 
Des Plaines, Illinois, and other patrons as authorized by law, particularly pursuant to the 
requirements of the Illinois Revised (Statures) Statutes pertaining to public libraries. 

Article III GOVERNMENT 

Section 1. The government of the Des Plaines Public Library shall be vested in the Board. 

Section 2. The Board shall consist of nine Trustees appointed by the Mayor of the City of Des 
Plaines, with the approval of the City Council, to serve a term of three years. The terms of three 
Trustees expire June 30 of each year, or at the time that their successors are appointed. 

Section 3. Board members are expected to attend all regular board meetings per board year and 
to fulfill their committee obligations. If a Board member (fails to attend less than six meetings 
per year) attends fewer than six meeting in twelve months, the Board President shall request 
the Mayor to remove the Board member in question from the Board in accordance with 
appropriate statutes. 

Section 4. The Board shall adopt policy and general regulations devised to ensure the 
achievement of the Library's objectives, employ the Library Administrator, supervise the 
expenditure of the Library's funds, discharge such legal responsibilities as indicated by law and 
perform such other duties as may be appropriate. 

Article IV OFFICERS 

Section 1. The officers shall consist of a President, a Vice President, a Secretary, and such other 
officers as the Board may from time to time deem necessary. The Secretary may be a member of 
the Library staff. 

Section 2. The President shall preside at all meetings of the Board, appoint any necessary 
committees, serve as ex officio member of all committees, sign official documents, cause to be 



• prepared and distri bute an agenda for all Board meeting, regular and special, and assume such 
other duties as directed by the Board. The President shall be responsible for orientation of each 
newly appointed Trustee. The President shall be the official speaker or shall designate a speaker 
for the Board in matters of public interest. 

Section 3. The Vice President shall perform the duties of the President in the absence or the 
inability of the President to act. 

Section 4. The Secretary shall keep, or cause to be kept, minutes of transactions, a list of 
subjects referred to committees of the Board with dates of reference, sign documents and 
correspondence in the name of the Board when so directed by the President and/or the board and 
perform such other duties as the Board may direct. In the absence of the Secretary, the President 
shall appoint a secretary pro-tempore. 

Section 5. Vacancies occurring between annual elections of officers may be filled by the Board 
at any meeting by majority vote when a quorum is present. 

Article V ELECTIONS 

The President shall designate three Board members to select a slate of officers to be presented at 
. the June meeting for consideration for election at the July meeting. Nominations from the floor 

may be accepted prior to the July meeting vote. The officers shall be elected for a term of one 
• year and will assume office at the July meeting upon election. 

• ( 

Article VI MEETINGS 

Section 1. Regular Board meetings shall be held at the Library on dates determined by the Board 
at each July meeting. 

Section 2. Special Board meetings may be called by the Secretary on order of the President, or 
upon the written request of three trustees. Notice shall be sent to Board Members for receipt at 
least one day before the meeting. No business shall be transacted other than that stated in the 
notice. 

Section 3. At all meetings, five Trustees shall constitute a quorum; however, any (less) smaller 
number may adjourn momentarily until such time as a quorum shall be present. 

Section 4. At the discretion of the President, or upon the duly adopted motion of any Trustee at 
any meeting, the Board may recess to executive session for consideration of matters as 
authorized by state statutes. Attendance at the executive sessions by persons other than Trustees 
will be at the discretion of the Board members. 

Article VII VOTING 

Section 1. A majority of a quorum of the Trustees present and voting is required to carry any 
motion unless otherwise provided in the By-laws. 
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Section 2. All motions dealing with the hiring or dismissal of the Library Administrator must by 
approved by six votes. 

Article VIII COMMITTEES 

Section \. The president shall appoint committees as needed in addition to the standing 
committees. 

Section 2. Standing committees of the Board shall be Finance, Building and Grounds, and 
Management. 

Section 3. The Finance Committee shall determine the financial needs of the Library and work 
with the Library Administrator in the preparation and presentation of the annual budget. The 
Committee shall also oversee the financial records of the Library as detailed in Article IX. ' . 

Section 4. The Building and Grounds Committee shall be responsible for seeing that the library 
building and grounds are properly equipped and in good repair and appearance. This Committee 
shall be responsible for arranging insurance coverage for Library properties. 

Section S. The Management Committee shall formulate policies regarding management of the 
Library including managerial and operational matters. This committee shall review and revise 
the By-laws in the first quarter of even-numbered years . 

Article IX FINANCES 

Section 1. The Board shall have the exclusive control of the expenditure of all monies collected 
for the Library and deposited to the credit of the Library Fund and any gift or endowment funds 
provided for library purposes. 

Section 2. An annual balanced budget of expected receipts and expenditures shall be prepared 
by the Library Administrator for the consideration of the Finance Committee and final approval 
by the Board within the time limits prescribed for inclusion in the annual budget of the City of 
Des Plaines. 

Section 3. After approval of the annual appropriation ordinance of the City of Des Plaines, the 
Board may by an annual resolution, authorize the Library Administrator to expend available 
funds for library purposes without prior approval of the Board, provided such expenditures do 
not exceed the limitations of applicable Illinois statutes requiring competitive bidding or prior 
approval of the Board, and such expenditures do not exceed the applicable line item amount 
authorized in the annual operating budget. 

Section 4. All disbursements shall be by duly approved vouchers and checks signed by the 
Director of Finance and Administrative Services . 

Section 5. The City of Des Plaines Comptroller shall keep and maintain a record of all receipts, 
disbursements and balances in any funds and provide monthly statements of the funds to the 
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Board and the Library Administrator. At the end of the Fiscal year an audit shall be performed 
by independent public accountants. 

Article X ADMINISTRATION 

The Library Administrator shall execute the policies adopted by the Board. The Administrator's 
duties shall include directing and supervising all staff members in their duties and proposing 
policies and procedures that promote the efficiency of Library operations and service to patrons. 

Article XI PARLIAMENTARY AUTHORITY 

Proceedings of all meetings shall be governed by Robert's Rules of Order Revised. 

Article XII AMENDMENTS 

These By-laws rnay be arnended at any regular meeting by a two-thirds affirmative vote of a 
quorum of the members. A copy of the proposed arnendment must accompany the call for the 
meeting. 

Approved 05/21191 
Reviewed and approved 

(04/21/98) 
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LIBRARY HOURS 

The Des Plaines Public Library is open to the public: 

Monday - Friday 
Saturday 
Sunday 

9AM-9PM 
9AM-5PM 
1 PM-5PM 

The Library will be closed on designated holidays. 

C-9 

Reviewed and Approved 05/16/95 

1997 -1998 LIBRARY CLOSINGS 

Sunday, August 31, 1997 

. Monday, September 1, 1997 

Thursday, November 27, 1997 

Wednesday, December 24, 1997 

Thursday, December 25,1997 

Wednesday, December 31,1997 

Thursday, January 1, 1998 

Sunday, April 12, 1998 

Thursday, May 14, 1998 

Sunday, May 24,1998 

Monday, May 25, 1998 

Saturday, July 4, 1998 

Labor Day Holiday 

Labor Day 

Thanksgiving 

Christmas Eve 

Christmas Day 

New Year's Eve 

New Year's Day 

Easter 

Staff Inservice Workshop 

Memorial Day Holiday 

Memorial Day 

Independence Day 

Sandra K. Norlin 
Administrator 

Reviewed and Approved 12/16/97 
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DES PI AINfS ptIBLIC lIBRARY 
PIlBI IC MEETING ROOM USE POHCY 

All meetings must bdree and open to the public. 
First priority will be given to all Library-sponsored programs. 

C7 

The rooms are available as space allows on a first-come, first-served basis to all 
local groups, the majority of whose members are residents of Des Plaines. 
There will be no charge for use of the meeting rooms. 
The rooms may be used only during hours the library is open to the public. 
Special arrangements for extended hours may be made by contacting the 
Library Administrator and reimbursing the Library for the costs of extending 
the hours of Library security personnel. 
After the Library has been closed to the public, members of groups using the 
meeting rooms are restricted to the meeting room and the designated corridors 
~ed to leave the building .. 
Groups are responsible for setting up furniture and equipment for their 
meetings and for cleaning the rooms after each use. Groups are responsible for. 
repairing damage to equipment, furniture, or the building by people in 
attendance at their meetings. . .... 
Groups may not charge admission nor require donations for their meetings. " 
Nothing may be sold to the public in the Library without special permission 
from the Administrator. 
The Library is a Smoke-Free Building. Smoking is not permitted in the 
Library. 
Food and non-alcoholic beverages may be served. All serving equipment and 
needed utensils must be provided by the group or caterer. 
Audio-visual equipment may be reserved for use in the meetings rooms. Staff 
will provide instruction on equipment operation if requested prior to the 
meeting date. 

Equipment includes: 
16mm projector Cassette tape recorder 
Slide projector Overhead projector 
Blackboard Speaker podium 
Piano Television w/video tape player 
Compact Disc Player Cassette tape player 
Projection screen 

Groups may not receive mail at the Library's address. 
A representative of the group using the meeting room must complete a meeting 
room report form after each use. •. 
Groups must have a meeting room request sheet on file with the Library. 

. Reviewed and Approved 10/15/96 

. . . 
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President 
SKIP ROBEl!TSON 

C.(jn. Prcducll, Inc. 

P .... id..,16ect 
JOHNHBNZ 

Oehler Fun"",1 HoM 

Voc. Presiden' . Fi ....... 
CUfFORD BOXlEIlNEI 

Bold.iln.r Finoncial SeNicea 

YIC. Presid.." • IndUSlrtal 
VERN KRAMER 

"-r Sold ... Company 

VIce Presiden,· RoIoII 
MAlJlYN O'BIIiEN 

Marilyn'. FIowots & ThInga 

Yoce Pnosiden' .s..w:. 
USA S/\JDA 

Holy Family Medical C-

Immedl .... POs! PresIdenr 
ROBEl!T MAC AmiUR 

Unlled 1>Jnu-
VIce I'residont 

PATRlClA OIINBCRG 
e-urt.oD'-

1998 DIUc:roa 

GENE ANDERSON 
Andenon lock Company 

JAMES ANDERSON 
lnary f'rfnII 

, GeORGe BEllAS 
IIoIlas & WacMwaIU Law,,,,,, . 

THOMAS CAONI 
Sp.dy S;grtMama 

DONNA DIDIER 
pj,ilip I. Mcppa In_ 

F. WAllACE DOUTHWAITE 
Cil)' of D •• PIal ... 

lAAAYGIWE 
CoVosIBanc 

JOHN HEINZ 
O'Malloy & McKay In._ 

THOMAS KERSTING 
DIal 0". AIoyd.n Hoa, & AJt 

JOHNWSON 
ProclJiorl In'INmen", Inc. 

( _ OR. MARGARET lEe 
Wok"", CommuniI)' CaU. 

DONAlD RoseOAU! 
Contour Sow', Inc. 

March 23, 1998 

Ms. Sandra Norlin 
Des Plaine~ Public Library 
841 Graceland Avenue 
Des Plaines, Illinois 60016 

Dear Sandra: 

It was such a wonderful success In 1997 that the Des Plaines Cham~r·of 
Commerce & Industry invites the Des Plaines Public Library to again co
sponsor Santa's Arrival 1998. The loCation was ideal and ·provided a 
warm, pleasant and positive experience for the children. 

We hope-that Saturday. November 28th. 10 a.m. is available for this 
exciting event. If approval is givenby the Library Board, the Chamber 
would like to meet with the your staff to review 1997 and discuss ways 
to enhance the event for 1998. 

We await your response and hope that through our continued partner~p, 
the Chamber and the Ubrary can make a DIFFERENCE in the community •. 

Sincerely. 

Pat Omberg 
Vice President 
Executive Director 

cc: John Burke 
Skip Robertson 

lb. Rduocal. rar Business ~ 
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To: 
From: 
Subject: 
Date: 

DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES. ILLINOIS 6001(,,6472 

Management Commin 
Sandra K. Norlin, 1Sffii~~. 
Proposed Staffing Ch 
March 31, 1998 

As you know, five full-time employees of the library are taking early retirement by the 
. end of 1998. They are retiring from the following positions: . 

1. 
2. 
3. 
4. 
5. 

Position Effective Date 

Librarian I 6/98 
Librarian I 7/98 
Head of Outreach Services 1/99 
Head of Technical Services 1/99 
Head of Adult Services 1/99 

Salary Range, 1998 

$32,196 - 43,560 
32,196 - 43,560 
30,604 - 41,404 
38,259 - 51,760 
38,259 - 51,760 

I recommend the following replacements for those positions: 

Position Effective Date Salary Range;1999 (3%) 

1. Librarian I 6/98 $33,162 - 44,869 
2. Librarian I 6/98 33,162 - 44,869 
3. Head of Community Svcs 1/99 39,259 - 53,313 

Mobile Library Clerk 1/99 24,217 - 32,764 
4. Coordinator of Computer! 

Technical Services 1/99 45,929 - 62,140 
5. Head of Adult Services 1/99 39,259 - 53,313 

TELf.PIIONE (H"i) M~7·5SS I TELEFAX (847) H27·7974 



• Please note the following changes: 

1. The Head of Technical Services position will be upgraded to a 
Coordinator of Computer and Technical Services position, with 
increased responsibilities, largely in the computer services area. 

2. The Head of Outreach Services (Library Assistant IV) will be 
upgraded to a Head of Community Services (Librarian IV) 
position and a full-time Mobile Library Clerk! 
Driver will be added. 

As I calculated the impact on the budget{s), I used these assumptions: the new 
employees would be hired at the tnid-point of the salary ranges, and the 1999 salary 
ranges would increase by 3% over 1998. 

In 1998, the proposed changes would add $409 to the base salaries; in 1999, the changes 
would add $36,634, for a total impact (base salaries only) of $37,043 .. 

In summary, if adopted, the proposed changes would result in two upgraded positions 
and one additional position, at a total cost of $37,043, based on the assumptions as 
noted. ' 

• Thank you for your consideration .. 

• 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM· MARCH 1998 

Outside Community Groups Times Used 

AAUW 1 
Coupon Club 1 
Des Plaines Art Guild 1 
Des Plaines Camping Club 1 
Des Plaines Woman's Club 1 
DuPage Figure Skaters 1 
Great Decisions 3 
Loose Threads 1 
PFS Group 2 
Phoenix Investment Group 1 
Romance Writers 1 

. Think Quest 2 
Toastmasters 3 

Total 20 

Library Sponsored Adult Programs 

Book Discussion 2 
Feature Films at the Library 1 
Friends of the Library 1 
Inside Writing & Publishing 1 
Library Board Meeting 1 
Magic of Wildfl~wers 1 
Travel/Ireland 1 

Total 8 

XIII 

Attendance 

16 
4 

10 
25 
7 , 

8 
45 
7 

40 
6 
2 

20 
60 

250 

26 
91 
13 
17 
15 
35 
30 

227 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM - MARCH 1998 

Page 2 

Library Sponsored Children's Programs Times Used 

2 Year Old Storytime ;9 
3-5 Year Old Storytime 11 
Bright Start 10 
World ofpooh 1 
Evening Storytime 1 
Kite Making 1 
Craft Programs 2 

Total 35 

Literacy Program 

Learn to Read 21 

Total 21 

March Total = 84 groups involving 2,588 people. 
1998 Year to Date Total 119 groups involving 3,937 people . 

XIII 

Attendance 

141 
127 
234 
730 

65 
36 

143 

976 

1135 

1135 
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XIII 

REGISTRATION SERVICES REPORT FOR MARCH 1998 

I. LIBRARY CARD REGISTRATION SERVICES 

Year to Date Year to Date 
March 1997 February 1998 March1998 

857 

A. 
B. 
C. 
D. 

1,173 1,519 

New Cards 
Renewals 
Non-Resident Cards 
Off-line Library Cards 

Total 

II. OTHER REGISTRATION SERVICES 

1. 
2. 
3. 
4. 
5. 
6. 

Patrons Registering for Programs 
Number of Meeting Room Uses 
Cab cards and Other Registrations 
LAN Disc Sold 
Computer Room 
Read,ing Edge Users 

Total 

1997 1998 % Change' 

2,537 

404 
423 

12 
58 

897 

347 
82 
14 
11 

165 
3 

622 

3,093 18% 

III. TOTAL NUMBER OF REGISTERED BORROWERS 

. March 1997 
March 1998 

33,925 
32,762 

(62.9% of Population) 
(61.3% of Population) 

, . 
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CIRCULATION REPORT FOR MARCH 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date 
March 1997 February1998 March 1998 1997 

32,203 30,691 32,762 91,045 

RECIPROCAL BORROWING 
(Materials Lent) 

March 1997 

NSLS 7,001 

OTHER SYSTEMS 1,617 

TOTAL 8,618 

INTERLIBRARY LOAN 

Sent 1,113 
Received 428 

Year to Date 
1998 

93,194 

March 1998 

9,277 

1,747 

11,024 . 

XIII 

% Chan~e 

2.3% 

% Change 

24.5% 

7.4% 

21.8% 
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(;:) DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT ()O 

(,,) March 1998 

% Change 

Total 1997 to Date: 196,096 Total 1998 to Date: . 207,210 5.67% 

.eMarCh 1997: 68,147 March 1998: 72,977 7.09% 

MAIN LIBRARY MOBILE LIBRARY TOTAL 

CHILDREN 1997 1998 1997 1998 1997 1998 
Non Fiction 4,372 5,053 602 962 4,974 6,015 
Fiction 9,692 10,213 1,047 1,471 10,739 11,684 

Foreign Language Non Fiction 0 36 0 6 0 42 
Foreign Language Fiction a 211 0 80 0 291 
Periodicals 118 147 44 88 162 235 
Compact Discs 172 231 9 26 181 257 
Audio Cassettes 192 263 26 34 218 291-
Audio Kits 511 521 71 99 582 620 
Puzzles 374 342 49 66 423 408 

Games 25 ,63 3 14 28 77 
Audio Books 135 90 10 9 145 99 
Video Fiction 1,962 1,687 429 326 2,391 2,013 
Video Non Fiction a 794 a 66 a 860 
CD ROMs a 247 a a a 247 

SUB TOTAL 17,553 19,898 2,290 3,247 19,843 23,145 

ADULT 
, Non Fiction 13,656 14,599 185 205 13,841 14,804 

.iction 8,863 7,620 420 331 9,283 7,951 
. Large Type a 777 a 54 a 831 

Foreign Language Non Fiction a 84 a a a 84 
Foreign Language Fiction a 369 a a a 369 
Periodicals 2,872 2,929 127 157 2,999 3,086 
Pamphlets 69 34 a a 69 34 

Compact Discs 4,054 4,682 340 532 4,394 5,214 

Audio Cassettes ' 945 8C9 a 22 945 831 

puztles 9 13 a a 9 13 

Pictures 88 74 a a 88 74 

Audio Books 1,211 1,447 6 12 1,217 1,459 

CD ROMs a 195 a a a 195 

Video Fiction 9,528 10,657 a 397 9,528 11,054 

Video Non Fiction 3,262 3,793 a 27 3,262 3,820 

Misc, Formats a 13 a a a 13 

Self Check (Books Only) • 2,669 a 0 0 2,669 0 

47,226 48,095 1,078 1,737 48,304 49,832 

GRAND TOTAL 64,779 67,993 3,368 4,984 68,147 72,977 

.. 
• Beginning January 1998, Self Check circulation is included within category totals,. 
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March 1998 Holdings 

Last This Percent 
Month Month Change Change 

• Books 169,503 170,939 1436 0.8% 

Audio 12,180 12,419 239 2.0% 

Video 8,408 8,600 192 2.3% 

Puzzles and Games 592 587 -5 . -0.8% 

Realia 234 234 0 0.0% 

Pamphlets 14,866 14,866 0 0.0% 

================================================== 

Total 205,783 207,645 1,862 0.9% , . 

•• 

• 
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ACQUISITIONS REPORT FOR <n 
FOR MARCH 1998 

Last This Percent 
Month Month Change Change· 

• Non Fiction 
Adult 

000 1,982 2,019 37 1. 9% 
100 2,329 2,391 62 2.7% 
200 2,736 2,767 31 1.1% 
300 11,371 11,416 45 0.4% 
400 589 589 0 0.0% 
500 2,806 2,834 28 1. 0% 
600 16,890 16,934 44 0.3% 
700 14,325 .14,424 99 0.7% 
800 4,714 4,743.- 29 0.6% 
900 10,865 10,943 78 0.7% 
B 4,264 4,298 34 0.8% 

Total (Adult) 72,871 73,358 487 0.7% , 

Juvenile (J) 

000 358 358 0 O.M 
100 192 193 1 0.5% 
200 264 267 .3 1.1% 
300 2,123 2,150 27 1. 3% 
400 102 102 0 0.0% 
500 2,735 2,773 38 1. 4% 
600 2,477 2,505 28 1.1% 
700 3,192 3,274 82 2.6% 
800 no 774 4 0.5% 
900 3,110 3,170 60 1. 9% 

• B 854 876 22 2.6% 
YA 627 662 35 5.6% 

Total (J) 16,804 17,104 300 1. 8% 

Total (E) 6,626 6,759 133 2.0% 

Total (Juvenile) 23,430 23,863 433 1. 8% 

Total (No:-. '::ictiC?n) 96,301 97,221 920 1.0% 

Fiction 
Adult 34,139 34,297 158 0.5% 
Juvenile 

J 8,394 8,471 77 0.9% 
YA 1,483 1,502 19 1. 3% 
E 9,665 9,798 133 1. 4% 
Picture Books 6,554 6,579 25 0.4%' 
Board Books 666 675 9 1.4% 

Total (Juvenile) 26,762 27,025 263 1. 0% 

Total (Fiction) 60,901 61,322 421 0.7% 

• 
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Compact discs 
Adult 4,991 .,5,088 97 1. 9% , Juvenile 277 283 6 2.2% 

Total (Compact discs) 5,268 5,371 103 2.0% 

CD ROMs 
Adult 92 92 0 0.0% 
Juvenile 98 121 23 23.5% 

Total (CD ROMs) 190 213 23 12.1% 

Audio Cassettes. 
Adult 2,765 2,758 -7 -0.3% 
Juvenile 785 792 7 0.9% 

Audio Books 
Adult 1,608 1,672 64 4.0% 
Juvenile 560 608 48 8.6% 

, 

Total (Cassettes) 5,718 5,830 112 2.0% 

Kits 1,004 1,005 1 0.1% 

Videocassettes 
Adult 7,086 7,254 168 2.4% 
Juvenile 1,322 1,346 24 1.8% 

Total (Videocassettes) 8,408 8,600 192 2.3% 

• Total (Audio Visual) 20,588 21,019 431 .2.1% 

Reference 
Adult 5,455 5,463 8 0.1% 
Juvenile 1,006 1,020 14 1. 4% 

Total (Reference) 6,461 6,483 22 0.3% 

Puzzles 
Adult 53 47 -6 -11. 3% 
Juvenile 452 453 1 0.2% 

Total (Puzzles) 505 500 -5 -1.0% 

Games (Juvenile) 87 87 0 0.0% 

Realia 
Paintings 232 232 0 0.0% 
CC decoders 2 2 0 0.0% 

Total (Realia) 234 234 0 0.0% 

• 
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Large Type 

Adult 2,705 2,750 45 1.7% 
Juvenile 28 28 0 0.0% 

• Total (Large Type) 2,733 2,778 45 1. 6% 

Pamphlets 14,866 14,866 0 0.0% 

Easy Reading 1,029 1,029 0 0.0% 

Foreign language 

Afrikaans 
Adult 0 0 0 0.0% 
Juvenile 1 ; 1 0 0.0% 

Total (Afrikaans language) 1 1 0 0.0% , 

French 
Adult 93 86 -7 -7.5% 
Juvenile 18 18 0 0.0% 

Total (French language) 111 104 -7 -6.3% 

German 
Adult 93 92 -1 -1.1% 
Juvenile 4 4 0 0.0% 

Total (German language) 97 96 -1 -1. 0% 

Greek 

• Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Greek language) 1 1 0 0.0% 

Gujarti 
Adult 0 0 0 0.0% 
Juvenile 51 51 0 0.0% . 

Total (Gujarti language) 51 51 0 0.0% 

Hebrew 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Hebrew language) 1 1 ,0 0.0% 

Italian 
Adult 22 21 -1 -4.5% 
Juvenile 2 2 0 0.0% 

Total (Italian language) 24 23 -1 -4.2% 

• 
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Japanese 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

- Total (Japanese language) 1 1 0 0.0% 

Latin 
Adult 0 0 0 0.0% 
Juvenile 2 2 0 0.0% 

Total (Latin language) 2 2 0 0.0% 

Polish 
Adult 467 482 15 3.2% 
Juvenile 9 16 7 77.8% 

Total (Polish language) 476 498 22 4.6% 

Russian 
Adult 116 q8 2 1.7% 
Juvenile 2 2 0 0.0% 

Total (Russian language) 118 120 2 1.7% 

Slovak 
Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Slovak language) 1 1 0 0.0% 

Spanish 
Adult 519 522 3 0.6% 
Juvenile 677 687 10 1. 5% 

Total (Spanish language) 1,196 1,209 13 1.1% 

• Total (Adult) 1,312 1,323 11 0.8% 
Total (Juvenile) 766 ·783 17 2.2% 

Total (Foreign languages) 2,078 2,106 28 1. 3% 

============================================ 

TOTAL 205,783 207,645 1,862 0.9% 

• 
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DES PLAINES PUBLIC LIBRARY 
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 

MARCH 1998 

Reference servls 

1. Equipment, repair, & assistance 
2. Computer sign-ups & help 
3. Storytime & program sign-ups 
4. Reference questions 
5. Ready reference 
6. Referrals to toher libraries 
7. Misc. inquires 
8. Handout & change 

Number 

346 
1,133 

93 
1,053 

724 
24 

372 
670 

TOTAL 4,415 

ADULT PATRON ASSISTANCE STATISTICAL REPORT 
MARCH 1998 

• Assistance Number Io.tal ' 

• 

1. Equipment repair and assistance 
2. Tax forms 
3. Directional questions 
4. Item retrieval by pages· 

Total 

Reference Services 

1. Specific item request 
2. Ready reference 
3. Material searching 
4. Referrals to other libraries 

Total 

GRAND TOTAL 

278 
210 
321 
203 

1,406 
854 
173 
29 

1,012 

2,462 

.3,474 

Number of individuals using the Local Computer Network - 1,563 

XIII 
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DES PLAINES PUBLIC LIBRARY 
AUDIO VISUAL STATISTICAL REPORT 

MARCH 1998 

Patron Services provided Number 

1. Holds Placed 
2. Title Requests 
3. Material Searches 
4. Phone Patron Assistance 
5. In House Patron Assistance 

60. 
260 
100 
207 
502 

XIII 
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OFACE OF THE CIlY CLERK 

Donna McAIIIII8r. CMClAAE 
City Cleric 
1420 Miner Street 
Des Plaines. mlnols 600 16 
Telephone: 847/391-5311 

Fox: 847/391-5439 

April 7, 1998 

0.. Plai""., Illinois • C:iry of o..tiny 

,,"', . 
" 

CHANGB OJ!' DATB 

SPBCIAL MEBTING 

OJ!' THE 

CITY COUNCIL 

In accordance with Title I, Chapter 6, section 1-6-,3, of 
the City Code, Mayor Paul ~ung has called 'for,a special 
Meeting of the City Council ,for Monday, April 27, 1998 
instead of previously published date of April 13, 1998, 
at 7:00 p.m. in-Room 102 of city Hall. ' 

AGBNDA 

Review/Amended Downtown Redevelopment 
Agreeme~t 

~~a'~ 
Donna McAllister,CMC/AAE 
CITY CLERK 

," " ',. 

", :ll .. 

Thl City of Dee Plain •• , in compliance with the americana With Disabilitie. Act. reque.t. that pereona with 4il&biliti •• , who 
require conda accOlllDOdatlona to allow them to ob .. nt and/or participate in the mooting (a) or bave qu .. tlonl -.bout the 
_coe •• ibillty oe the meeting(s' Or taciliti •• , contact the ADA coordinator at ,'1-548' to allow the City to mate r ••• onable 
accommodation, for tho •• persone. 
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Library Planning Associates, Inc. 

March 23, 1998 

Sandra Norlin 

P.O. Box 624 
Streamwood, IL 60107 

Des Plaines Public Library 
841 Graceland Avenue 
Des Plaines, IL 60016-6472 

Dear Sandra: 

P.O. Box 89 
Madison, WI 53701 
voice: 608.276.5762 

fax: 608.276.7849 

It was so good to see you at PLA and learn that the library's building project is ready to move 
forward once again. You indicated an interest in bringing LP A back into the process as you gear 
up, and this note will confirm our interest in continuing our association. 

There are two obvious facets to the continuation of this consultation. First, I suggest that we 
consider a review of the program planning parameters. Recent experience has shown that the 
library biz is changing at a faster and faster clip, and expansion plans that have been on hold for 
even just a couple years should be revisited, re-examined, and confirmed. Depending on local 
perspectives on how much change must be accommodated, a program review may be simple or 
elaborate. Second, LP A will be glad to work with you, library staff, and library board to review 
conceptual and schematic plans developed by your architect, Lohan Associates, in response to our 
earlier building program statement. Plan review can be accomplished entirely off-site, with you or 
your architect conveying plans and drawings for LPA's review, or it can be accomplished by off
site review complemented by on-site participation in meetings with the architect. 

In any case, I look forward to talking with you more about these options (and possibly others) as 
we get back into the swing of things now that we're back from PLA. Give me a call when you 
have a chance. 

~ 
Anders C. Dahlgren 
President 

"', . 

'--------------------'---------------------- - --------
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March 5,1998 

. Mayor Paul W, Jung 
City of 088Plalns. 
1420 Miner Street 
Oe.Plainss, IL 60016 

OearPaul: 

FAX NO, 8478851883 

MAR 1 I) 1998 

Providing ti<I~, ch~ ,qi.,oi \Xlii .1\iJn1ty ~ a qualilyeducalion ,in an enlightened, and 
stimulating leamlng envirOnment la' 01' paramount Importance. Our children are the key 
to a brighter future. 

A. a CO,PIaIne. businessperson and your neighbor, I want the best for our children 
and our community. I believe that the proposed, and recently approved, Ubrary Is a 
great civic project and yet another atep In tho right dlractlon, The Ubrary I. a project 
that business, resident and eiVlc leaders alike should support. 

I would like to offer my assistance In raising funds tor the new Ubrary. In June or July, I. 
propose a fund-raising evant tor the Library. The event or fe.tlval would be held on the 
property of Graziel On.lde & out of the restaurant), The festival will feature crafts, food 
& beverage, music for ail ages, and other activlt/aathat will both entertain and educate. 
My eaity vision tor thl. ·Festlval· InrJudas such activltie. as storvtelUna. a chllclren's fair. 
Ilye myslc (featuring band. from the 50'.; 70'1, 80' & 90'1). RUest celibrfties, bJM 
dsIIl. outdoor moyie. and adult aame! like the Dating Ind Newly wed Gllma., I 
believe that the Festival wiD rals. awarenass tor the Ubrary while I'IIlslng needed funds 
for, lers say, a Ubrary Book Fund. 

In addition to ltIe support of Grazlel I hope to solidt other OesPlaines bualnll&Ii ... and 
corpol'lltlons to lend their financial support, imagination and humen resources. 

. . I ,ballev. that thl. IIIIInt \Mil be good not only 8* a fund-raiser but also 8& a way ot 
brlngtng nelghbora'doser together. This event Is stili very much In the rannatlve atages 
but I felt that It _a Important ta ahare the Idl. first with you, ollr Mayor, let's talk as 
lOon 8S possible. I look forward to our continued discussions. 

Respectfully, 

I7kb 
Nlok Mitchell 
GRAZIEI 

p, 3 

ciu".<;t -M~" ~ \,VL 
. C -U' 7 
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LegalName 

Algonquin Area Public Library District 
Antioch Public Library District 
Arlington Heights Memorial Library 
Barrington Public Library District 
Cary Area Public Library District 
Cook Memorial Public Library District 
CrYstal Lake Public. Library 
Deerfield Public Library 
Des Plaines Public Library 
Dundee Township Public Library District 
Ela Area Public Library District 
Elk Grove Village Public Library 
Evanston Public Library 
Fox Lake Public Library District 
Fox River Grove Public Library District 
Fremont Public Library District 
Gail Borden Public Library District 
Glencoe Public Library 
Glenview Public Library 
Grayslake Area Public Library District 
Highland Park Public Library 
Highwood Public Library 
Huntley Area Public Library District 
Indian Trails Public· Library District 
Kenilworth Public Library District 
Lake Bluff Public Library 
Lake Forest Library 
Lake Villa Public Library District 
Lincolnwood Public Library District 
McHenry Public Library District 
McHenry-Nunda Public Library District 
Morton Grove Public Library 
Mount Prospect Public Library 
Niles Public Library District .. ~. , 

North Chicago Public Library 
Northbrook Public Library 
Palatine Public Library District 
Park Ridge Public Library 
Prospect Heights Public Library District 
Rolling Meadows Library 
Round Lake Area Public Library District 
Schaumburg Township District Library 
Skokie Public Library 
Vemon Area Public Library District 
Warren-Newport Public Library District 
Wauconda Area Public Library District 
Waukegan Public Library 
Wilmette Public Library District 
Winnetka-Northfield Public Library District 
Zion-Benton Public Library District 
*Tax Bill Method I 

North Suburban Library System 
Public Library Data 1997 

Non-Resident Total Expenditures 
Family Fee 

$160.00 $1,322,824.00 
$106.00 $632,634.00 
$255.00 $7,070,377.00 
* $3,578,487.00 
* $576,690.00 

$190.00 $3,723,227.00 
* $2,068,823.00 

$190.00 $1,345,987.00 
$115.00 $2,764,259.00 
$75.00 $1,128,966.00 

$325.00 $2,714,446.00 
$145.00 $2,458,183.00 
$80.00 $3,147,309.00 

$100.00 $641,519.00 
* $224,107.00 

$100.00 $1,241,587.00 
$1.00 $3,792,199.00 

$360.00 $1,039,066.00 
* $2,994,317.00 

$250.00 $3,286,271.00 
$180.00 $2,042,309.00 
$75.00 $137,219.00 

$100.00 $225,120.00 
$70.00 $4,385,885.00 

$188,309.00 
$75.00 $329,189.00 

$300.00 $1,926,035.00 
$260.00 $2,016,362.00 
$200.00 $2,771,203.00 
$70.00 $1,011,030.00 
$45.00 $250,343.00 

$153.00 $1,402,634.00 
$131.00 $3,168,885.00 
$105.00 .. $4,819,210.00 

$40.00 $308,367.00 
• $2,907,978.00 
* $5,110,890.00 

$140.00 $3,166,055.00 
$293.00 $1,370,273.00 

$1.00 $2,428,390.00 
$115.00 $1,131,795.00 
$150.00 $14,374,977.00 
$150.00 $5,678,015.00 
* $4,068,090.00 

$200.00 $5,313,292.00 
$132.22 $3,869,062.00 

$86.00 $2,604,880.00 
$1.00 $3,067,270.00 

• $1,719,107.00 
* $1,357,234.00 

Page 2 

Salaries 

$713,980.00 
$269,403.00 

$3,849,834.00 
$1,468,598.00 

$272,114.00 
$2,054,570.00 

$828,300.00 
$823,721.00 

$1,377,535.00 
$623,350.00 

$1,209,615.00 
$1,012,544.00 
$1,875,847.00 

$210,329.00 
$101,084.00 
$470,844.00 

$1,865,374.00 
$499,120.00 

$1,510,116.00 
$454,113.00 

$1,101,441.00 
$77,806.00 
$66,476.00 

$1,477,341.00 

$190,578.00 
$944,500.00 
$674,087.00 
$453,128.00 
$373,925.00 
$29,971.00 

$715,368.00 
$1,710,964.00 
$1,380,124.00 

$175,570.00 
$1,473,046.00 
$1,533,315.00 
$1,596,128.00 

$468,355.00 
$1,113,945.00 

$364,907.00 
$3,791,717.00 
$2,702,123.00 
$1,780,119.00 
$1,005,494.00 

$373,588.00 
$1,380,304.00 
$1,325,351.00 

$855,699.00 
$654,625.00 

.1 ~ 
, ... G 

Library Materials_ 
Expenditures 

$204,254.00 
$121,228.00 
$983,822.00 
$450,365.00 
$106,253.00 
$568,511.00 
$279,390.00 
$141,630.00 
$515,001.00 
$141,362.00 
$379,896.00 
$301,450.00 
$565,480.00 
$64,299.00 
$34,319.00 

$215,747.00 
$535,783.00 
$154,173.00 
$562,500.00 
$141,623.00 
$356,067.00 
$33,619.00 
$44,512.00 

$357,130.00 

$81,562.00 
$245,495.00 
$235,662.00 

$96,610.00 
$82,796.00 
$7,375.00 

$195,895.00 
$516,087.00 

, $368,153.00 
$47,502.00 

$476,817.00 
$599,268.00 
$403,382.00 
$112,525.00 
$367,053.00 
$130,168.00 

$1,216,819.00 
$710,458.00 
$422,204.00 
$362,022.00 
$156,426.00 
$329,791.00 
$432,037.00 
$321,575.00 
$231,147.00 
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LegalName 

Algonquin Area Public Library District 
Antioch Public Library District 
Arlington Heights Memorial Library 
Barrington Public Library District 
Cary Area Public Library District 
Cook Memorial Public Library District 
Clystal Lake Public Library 
Deerfield Public Library 
Des Plaines Public Library 
Dundee Township Public Library District 
Ela Area Public Library District 
Elk Grove Village public Library 
Evanston Public Library 
Fox Lake Public Library District 
Fox RiYer Grove Public Library District 
Fremont Public Library District 
Gail Borden Public Library District 
Glencoe Public Library 
Glenview Public Librai}' 
Grayslake Area Public Library District 
Highland Park Public Library 
Highwood Public Library 
Huntley Area Public Library District 
Indian Trails Public Library District 
Kenilworth Public Library District 
Lake Bluff Public Library 
Lake Forest Library 
Lake Villa Public Library District 
Lincolnwood Public Library District 
McHenry Public Library District 
McHenry-Nunda Public Library District 
Morton Grove Public Library 
Mount Prospect Public Library 
Niles Public Library District 
North Chicago Public Library 
Northbrook Public Library 
Palatine Public Library District 
Park Ridge Public Library 
Prospect Heights Public Library District 
Rolling Meadows Library 
Round Lake Area Public Library District 
Schaumburg Township District Library 
Skokie Public Library 
Vemon Area Public Library District 
Warren-Newport Public Library District 
Wauconda Area Public Library District 
Waukegan Public Library 
Wilmette Public Library District 
Winnetka-Northfield PUblic Library District 
Zion-Benton Public Library District 

North Suburban Library System 
Public Library Data 1997 

Circulation Circulation Cost per Circulation 
Total per Capita Transaction 

. 343,756 14.53 $3.72 
167,460 9.69 $3.76 

1,459,821 19.35 . $4.56 
573,802 14.37 $4.86 
149,001 7.47 $3.67 

1,050,644 22.12 $3.45 
503,221 17.96 $2.83 
366,274 21.14 $2.81 
703,240 13.17 $3.71 
237,838 6.07 $4.65 
642,714 26.24 $4.22 
596,172 17.83 $3.08 
863,207 11.79 , $3.61 
120,836 7.86 $3.57 
37,477 9.18 $5.20 

234,601 10.46 $4.34 
684,073 6.94 $5.54 
142,529 16.77 $6.72 
731,857 19.04 $3.72 
205,001 12.41 $4.64 
519,201 16.98 $3.62 
22,380 4.20 $5.59 
23,734 2.21 $4.91 

595,686 10.13 $5.12 

74,355 13.55 $4.34 
355,647 19.94 $4.77 
402,723 18.41 $3.49 
132,733 11.68 $5.67 
187,928 5.66 $3.90 
11,867 2.97 $19.79 

233,166 10.42 $5.65 
679,918 12.79 $4.57 
677,115 12.46 $3.50 
48,625 1.39 $6.34 

670,037 20.74 $4.10 
1,404,482 15.69 $2.57 

673.866 18.18 $3.88 
154.363 12.84 $6.69 
370,662 16.02 $5.91 
226,911 8.34 $3.52 

2,132,353 17.09 $3.78 
1.092,856 18.39 $4.71 

772,474 22.44 $4.31 
755.013 16.50· $2.59 
320.024 14.80 $2.74 
441,924 6.37 $5.65 
558,594 20.93 $4.99 
240,486 14.28 $6.74 
374,497 10.16 $3.41 

Page 4 
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Quantity 

1 

1 

1 

1 

1 

1 

, 

DES PLAINES 
PUBLIC LffiRARY 
841 CRACELAND AVENUE 
DES PLAINES.lLUNOIS 60016-6472 

AUCTION LIST 
April 2, 1998 

. Description 

Clarke Upright VacUum Cleaner . 
No ser1al number .... (Name plate -rnisSjD.g) 

. '. ~ 

"':' . 

model 579 mag. rm. 

C1arkeC8nisterVacuumCleaner Noattac:hments (ro lJe DISP()seO or) 
Model # 620 Serial # ( 62~)8J boiler rm. 

cilirlce Upright Vacuum Cleaner 
, 

Serial # S7~581 model 578 elect. vault 

• 
Advance CaIpet Thiever 
Model # 22 Serial # 078625 

12 Hook Mobile Coat Rack 

Puppet Tree with Pegs 

·rBI.EM IOND (1W7) 1C7·S5J1 TlLlP")! (1147) f2'1-7914 
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Quantity 

1 

" 

DES PLAINES' 
PUBLIC LIBRARY 
841 CRACELAND AVENUE 
DES PLAINES, ILLINOIS 6001f>.64n 

AUCTION LIST 
April 2, 1998 

Description 

.... 

:: 

1985 Station Wagon. Pontiac Parisienne. Color, Green. 
Vin# IG2BL35H2FX229526 - ".;"}'i 

,. . .::. ,-

" 

.' 

,;.' 

TELEPHONE (&17) 1Q7·555 I 'I'liLEFAX ( .... 7) 8%7.7974 
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Interesting Changes in Circulation by Subject Area 
Comparison of Circulation Statistics - April 1.1996 to March 30. 1997 

Compared to April}, 1997 to March 30. 1998 

Increases in Circulation 
Children's Services: 
I. Young Adult Fiction - 2000 
2. Easy Fiction - 3000 
3. Easy Nonfiction - 500 
4. J Cassettes - 600 
5. J Audio Books -300 
6. J Folktales - 200 
7. J History and Travel-750 
8. J Compact Discs - 1200 
9. J Videos - 5500 
10. Board Books - 800 
11. J Spanish Fiction - 600 
12. J Gujarati - 100 

. Adult Services: 
I. Biography - 1000. 
2. Large Print - 900 
3. Audio Books - 2700 
4. Dewey # 360s (true crime, social problems) - 500 
5. Travel- 1300 
6. F Videos - 11,000 
7. Compact Discs - 4000 
8. Adult and J Nonfiction Videos - 3200 
9. Computer Books - 2000 
10. Polish Fiction - 900 

Noticeable Decreases: 
1. UFOs, encyclopedias, - 1300 
2. J Crafts - 150 



,~ 

(D 
<D. 
<D 

• 
,,,-'-<:IV c1I V ::I() 

§;);)~)I §.;);)t11 ;)f-I-'

§§IW -'-.~()CI 

T() 

··II3()()II\~~ ()~ 

l()v~[? T() lrli~ 113A\~1i 
. f'()~ 4. ." 

. - . 

• ,,".... '). t •• . . . ". 

., . 

., " 

... 



, 

... ..••. :.:' . . 

'.~~!,;~c:(i,0;:,~i~.::~;i~tl·· 
~:: . . - ~.. .:. -.-.:-... 
~ . ." .. ': .... , 

•• { : i • j • ~ •.. ~ . : 

\~ .. 

'I. ," "~,.~i<:;tii.:::~,')=;:;;.·~~~:;;";i. 

. -" '.-

',' ':"t'it(': ./~ 

• 

~ * Ln'l: MUSIC ~ Ij} 
--W£~T If~() J4ZZ 1134~[)~~ 

* VVAI:!IN9 2()9S WSTU~I: WNTI:ST 

-,. , .,.. , ,.,. 

* "()ANCI: WNTI:ST 

\,i ,:~. . * AN[)Mvl:!i:! 

" *. n~', •.•. ~ 

--II2£cv£4 TI: 1<)~Ui~~ 

I1~ AT Tt11: 

l12C)u~() 1...41\£ A\vu LII3V4V"'~~ 

~Ui]]j ~~IV£V~4V'" 

'4 TUV()4'" ~ A\VVIL ~~TI1 ~ 1<)<)S 

7:1()() II 11():()1() V.M. 

V{)und Lake "'.-ea Llb.-aO' 
1)00 liart lJ{)ad • lJ{)und Lake. IL 

S41~4f)-,100() 

" 

. ~/:~ltt 



(D 

(D 

Inside this issue: 
• Internet Shows 
• Music and Fine Arts 

.Cooking shows, kids 
shows and fun for the 
whole family 

April 1998 Cable Guide .. ' 

~.' . 

Premieri~g9,.Lh9.N. .. th.is M()~th ' .. '. 
. . "'.~ .:, .... ;~.' .. ' .. :~-::;? ~. " . . , . 

'.' . .',. ··'·;.:.:·;··;":···~:·;;';'~:!J':,:·''':'4"."' ~. ". :. : ': . ~ .. ' 

Older and Healthier ·;;~"(i·l~,jF19.97-1998 Young' Ste~nway'" 
Calling all seniors! Watch U:N ~ .:'; :/poncert Serl~ '. .' .. .. 
Iml1th as we premiere tw~ nme.haljji'f!~~i~~~£·i~< .::~":.. .. ~~ :":.;";;/.~::t.;\ .. ,~':,:,,:,>,,~ .~~~: 
hour episodes from the Illinois. ~;;:·~~:.::}@Y,Kimand EIDIII Lhee 1Ill'·?ur.,.:, ',.-.,: 
Department on Aging. This DI01Ith's.} JiiiltiJi-ed artists this Iooirth .. Miss -, -.. ' ... ,' ',~""'~~' ," yoong . ..- . ~ . . '.' 
topics are " Coping with Diabetes" and.. : ". Kim.will show ol;fher piano. skills ' ........ :. ' 
"Tobacco Use and tb.eElderly~:, .,;,' ;i:;::;'~'wxrt;fuSLhee~ regBle uS .. : ...... . 
Premieres April 2, 10tim . , . . :; :. > \". Wiib.· hiS 'muSiCaI stylings on ihe Violin.· .' 

Weave ··A\P.;t~~~~;~~t*:~~i~f~~~~0~~!;~!.;~:;:~~~P:~~;:x.;~;:J~i~:~'} 
Weave a dream catcher of your own m .. ", ", '",.'." .' '::, " . " : :,," 
this interactive'~ foi- the whole"::' Personai SafetY fori'.'::;'::, ' .' 
=:w~~~~":s,!~;·:';·.S:~:~i6fs~ •. ···:·~ ". \';;::;if;.;~~~;[t:::: . 
. des' . and making a' -'--- •• ':: !'. ' Officer v.;.~ and Sgt. ~Iy' Wil, 'I.' , m Igmng W<:W1l ". .... ";" ~ "5~! .' .. '. ,,' , .. 
catcher. '. '. '. discuss personal sarety, securmg your 
Premieres April 7. lOam' . .,. .hOOte: scam; aoo n.,re. .' . 

.. " . ,.' :': ,;~. PiremieresApriI15.10:00am ' 

Chamber 'MuSic'::':';:~iX;')~~~:~'~dje~tures ."': . .;.,. 
Musicale· . . ..' offi~ Schulz and officer Griniin will~ 

Join LCN for a very special program 
when the Midwest Young Artists 

demonstrate their jobs in the canine unit 
and how they detect drugs and find crimina' 
Prremieres April 16, 10:00 am 

pel fOlln a a conCert of light classicai 
literacy Circle Series 

. ,.: '·featuring Jane Smiley 
music. 
Premieres April 9, lOam . , 

Join LCN for a very special evening 
with author Jane Smiley. This fiunous ' 

r.-:tt7re-n ..... ti:-:-· o-n-A-;-:-m-e-r-;'ica-s ..... t;--v-;-ie-w-re--:-rs-;I~author's most recent work" A 
, Thousand Acres", was adapted to a 

Ibrary Cable Networtlls on the air! screen play that starred Jessica Lange, 
If your community has Amerttech as Michelle pfuiHer and Robert Duvall. 
our cable service provider, LCN can be S nsored b the NSLS Literacy 
een on Channel 24 on Amer!castl· F:ndation y 
hanks for your patlencel prll 21, 10:00 am 
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Arlington Heigbts - Des Plaines - Park Ridge - Skokie -Wbeeling - Channel 24, Buffalo Grove - Cb.19 
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_rossroads Cafe [fyou or sOmeone' 
literacy help or a linle help in adjusting'io 
lifestyle, this is the show for you! Each' epi.SOdle.is:m.~eii8~.~!i 
white educational and can be enj'oyod b) 

alike. Workbooks and a~~~iji~~m:~~~~!~j;t~ . purchase or through your 

Program Synopsis' if You eVciWant. 
a program ora briefdescriptioil ofanyoftbe ... 
our guide-feel free to give uS a .caIL Our 
happy to help .. 

. --", 

':" ..... " . . 

~~I~~~~l~~~~~' 'f.' ~Wl;.th~Our transmission or have any . .. '. jdeas, problemS or suggestions, 
call us at 506-2662. . ... 

Sandra N 
Plaines Public Librar 
GRACELAND AVE 
PLAINES IL 60016-6472 

.' . ,Attention Letter ',' -~ .. ""'.~:., .. ~ ,.'." , . Tune Sensitive 
. pr~ deliVer on or betoreApl 

~.;.: :~,,'~~:>Y~i\~~~;"'; . '~..-: :':: ·~::.i?:?~ 

" ': ;:Oi 

) 

t 
accommodate 
best of our ablllltl.'B8~ T!:I",~1(8 
fort'unlng Into 
Networkl . 

. ,', .. ' ..... . 

. 
,:' :~:!:, .. ;;::; 

I· .... . S' dto 

+l!i!~<i"":-; '. Llb~;;'¢:~'e Network 
'I ,~"."" '.' 500 NoitiiDunton Avenue_ 
::f }:{,:< Ai1lngtonH.~lghts 1160004-5910 ... :; : 
1 ". '.':-:":" or call 847 506-2662 .' ". . 
I .. Do JOU hIIv, AmIfbch Of Ten 
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Des Plaines Library Project 

T . lm-F-
,I Deer laiil1'ObTM8i1 APi[ May,JW.'Jill)iiQl ~lOCiJ[oY~ DeC Jar Task Name 

lliga-
Slart I Duration I End m6ll.lar I APr I Mav I Jun I Jill I AUg 

~ocb:e Plan to Citv Council Fobl24198 0.00 d 
.... oclJce R ~. to Citv Co<.ncI MarlO9198 0.00 d 

_ of RA & inlroduce IritiaI PUD Marl23198 0.00 d M.t23198 
'r, 
! ',-, 

_, fofFNIPUDendPlat JunI02I98 O.OOd JunI02l98 ttl 
__ PUD and Plat..,.""... Jun/30198 0.00 d J\D3OI98 1 -'n p-Goraae Mar124198 ".95 m Mar/23199 I 

IChpecafofgaraqe Mar124198 12.00" ....",5198 [ 
_ """"*'a I01d Schematic Phases Marl24198 3.00 w """" 3198 ~ I 

WI! of _ Schomatico """"4198 2.00 w """127198 
D •• ill'LI)".~lapmont & IIPI><O'I8I 01 d ___ """128198 3.00 w Mavll8198 

Goraae _ Demo p!!f!!!l! 

Goraae II!M!a Permit 
.Goraae-
. Goraae-
~ (de utIities and related) 
.!'lTA S!ney _ --
~. 

, DooicP1 and Eng; --,Pormb 

rli>rary 
\.IJ!!ry er.. 

SdIi!'i.18tic COlt review and 

Io<lry_ 
~ 
~ 
IJ;d li>r 
A •• d' 
-' 

t.;: .... f~ 
t~etIi 

~ 
. nWork 

• end 

4.00 w ....",5198 .. -I 

3.oow JunI22I98 ~ 
5.00 w J\Al21198 

J\Al21198 
~I •• -

Jm/24198 4.00 ~ 
JuU22J98 8.00 rll mtsHL.Ji'1J1I 

·.1 FebI25198 24.00 w Auall1l98 
FobI25198 3.00.. Marl17198 ~ 
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Mavl13198 3.00" JunI02l98 -... . I 
.ho1I03I98 10.00" \ua '

1
'198 

Marl24198 26.20 w ;eo 

M ... I24198 4.00 w lID !""-~ I 
Apr!21198 2.00 w M., ii9 
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-I- M~198 6.00 w JtW1198 . 

J\W8I98 3.00.. JUI28I98 
Jull29J98 6.00 w 
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SeoI23198 4.oow Q 
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NavI04I98 2.oow He 

.... ~ 
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~ebl23199 11.14 m J..;n,vv ~ 
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, PIoN FebI23199 5.00 w MIr13O/99 ' -.oI! fJ. 
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DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

April 21, 1998 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, April 21, 1998, President John 
Burke called the meeting to order at 7:30 p,m, 

Members Present: Inara Brubaker, Eldon Burk, John Burke; Sarah McConnell, John 
Ciborowski, Betty Ritter, Ellen Yearwood. 

Members Absent: Susan Burrows; 

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, 
Alderman Carla Brookman, Carol Kidd. 

MOTION by Inara Brubaker, seconded by Eldon Burk, to approve the agenda. Vote: 
Ayes: All. Nays: None. MOTION CARRIED. 

BOARD MINUTES. 

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the Minutes 
of the regular Board Meeting of March 17, 1998 as amended. Vote: Ayes: All. Nays: 
None. MOTION CARRIED. 

PUBLIC COMMENTS AND QUESTIONS. 

None. 

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman 
Brookman. 

TELEPHONE (847) 827-5551 TELEFAX (H47) 827-7974 

----
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Alderman Brookman reported that the General Obligation Bonds of $3,500,000.00 for 
Library Design was approved at the April 20, 1998 Council meeting. The agreement 
with the developer will be reviewed and funding for the new library will be discussed. 

FINANCE COMMITTEE 

Sarah McConnell delivered the Finance Committee Report. 

The following monthly reports were reviewed and placed on file for audit: 

1. Over the Counter Receipts $ 8,817.10 
2. Petty Cash Expenditures $ 225.76 
3. Budget Expenditures for March $ 232,123.94 
4. Expenditures Year to Date $ 711,202.48 
5. Revenue for March $ 999,449.98 
6. Revenue Year to Date $ 1,262,893.38 

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to 

audit, expenditures authorized by the Library Administrator for Library Warrant 
Registers, as follows: 

March 02,1998 
March 16, 1998 

Total 

$ 42,680.54 
$ 40,687.77 
$ 83,368.31 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter, 
Yearwood. Nays: None. MOTION CARRIED. 

MOTION by Sarah McConnell, seconded by Inara Brubaker, to approve, subject to 

audit, expenditures for salaries made by the Library Administrator, as follows: 

PA YROLLMarch 12, 1998 
March 26, 1998 

Total 

$ 57,123.80 
$ 56.518.87 
$ 113,642.67 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter, 
Yearwood, Nays: None. MOTION CARRIED, 
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MOTION by Sarah McConnell, seconded by Eldon Burk, to approve, subject to audit, 
transfer entries to the Library account in March, 1998 by the City of Des Plaines as 
follows: 

Gasoline and Diesel Fuel (March) 
Total 

$i09.49 
$209.49 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter, 
Yearwood. Nays: None. MOTION CARRIED. 

MANAGEMENT COMMITTEE - Ellen Yearwood, Chairman 

Ellen Yearwood reported that the Management Committee met on Tuesday, March 
31, 1998. The Bylaws of the Board of Trustees were reviewed at that time with 
suggested changes in language, diction, and spelling. MOTION by Ellen Yearwood, 
seconded by Inara Brubaker, to accept the Bylaws with changes. Vote: Ayes: All. 
Nays: None. MOTION CARRIED. 

The Committee considered a request from Diane Fleming to use the meeting room on 
June 13, 1998 to present a fundraising program to benefit the library'S doll costume 
book collection. Sandra Norlin was asked to contact Ms. Fleming to ask for 
clarification on specific concerns of the Committee, and advised that Ms. Fleming was 
contacted, but has not responded to these concerns. 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman 

Betty Ritter reported that the Building and Grounds Committee met on April 16, 
1998. Gary Valente will survey all maintenance procedures at the Library and report 
the results in the future. 

Asbestos Control was recommended to remove and repair asbestos in the boiler room 
and bookmobile. The proposed cost is $1995.00. Sandra reported that this was not the 
lowest proposal, but Asbestos Control will complete the project per Library 
requirements. MOTION by Inara Brubaker, seconded by Eldon Burk, to accept the 
proposal to contract with Asbestos Control to remove and repair asbestos from the 
Library at a cost of $1995.00. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

PLANNING COMMITTEE - John Burke 

No report 



• SYSTEM MEMBERSHIP - John Ciborowski 

No report. 

• 

• 

FRIENDS OF THE LIBRARY - Inara Brubaker 

Inara Brubaker reported that the Friends of the Library grossed approximately 
$5,400.00 at their annual booksale. Congratulations to all volunteers who helped to 
make the sale such a huge success. Friends will host their annual meeting on May 12, 
1998 and will have two guest speakers from ALA. The speakers will be Linda Wallace, 
Head of ALA Public Information Office and Peggy Barber, Assistant Executive 
Director of Communication. 

ADMINISTRATOR'S REPORT - Sandra Norlin 

Sandra reported that Roberta Conrad resigned, effective April 11, 1998. New 
employees are Sheryl Crowe in our Children's Department and Hortencia Walker in 
the Mobile Library. Resignations include Rick Bean and Kevin Luthardt. 

North Suburban Library System, Ela District Library, and Des Plaines Public Library 
were awarded a $45,000.00 LSTA Grant to develop staff at both libraries using the 
principles of the Learning Organization. Over 20 staff members attended the 
introductory sessions last week. A core committee is being developed to continue this 
training for the next six months. The title of this grant program is "The Library of the 
Future". 

Martha Sloan and Sandra attended the Global Shop '98 at McCormick Place on March 
30. Sandra reported that the exposition was a display of equipment and furniture, and 
an opportunity to view the latest in retail display furniture. 

Sandra reported that we continue to enjoy an increase in all service areas. March 
circulation was at an all-time high, surpassing the previous record of March, 1997. 

The winter reading program attracted 389 registrants, 119 of whom read more than 
eight books, some reading 100 books from January 19 through March 28. 

Cooperation with District 62 and Rosemont continues to be a benefit for families at 
Orchard Place School. On April 15 we registered 15 families and distributed 47 cards. 
The families contribute 25% to the library and District 62 and Rosement cooperate to 
pay the remainder of the annual non-resident fees. 

Sandra reported that new stops at the Devonshire School are very popular and busy. 
Gayle Cunningham reported that 603 items were checked out in two hours by 
students last week. . 
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National Library Week celebration included Book Lovers Day, during which the first 
50 adults and 100 children were awarded prizes for checking out books. Red hearts 
have been placed around the Library, to remind patrons of "our" favorite books. 
Sandra reported that we are honoring our volunteers in a quiet way with a display of 
photos, red roses, and a small box of chocolates. The library now has over 50 
volunteers, thanks to the very popular "T end-a-Shelf" program. 

The Board is invited and encouraged to attend the Annual Meeting of the Friends on 
May 12, 1998. Leslie Steiner has made arrangements for Linda Wallace and Peggy 
Barber of ALA to present their library advocates program. The Friends also will 
invite members of Friends organizations of nearby libraries. This is a national 
program that has enjoyed widespread success. Wallace and Barber are the developers 
of this program at ALA headquarters. The goal of the program is to make it easy and 
natural for library advocates to speak out effectively for the cause of libraries in general 
and their own public libraries specifically. 

Sandra reported that she attended meetings at NSLS for the Public Library 
Administrators Forum and the Executive Committee of the Library Cable Network. 

The Library will participate in Take Our Children to Work on April 22. 

UNFINISHED BUSINESS 

None 

NEW BUSINESS 

Discussion regarding proposals for the repair of the air conditioning condenser unit 
that was damaged at the time of roof replacement by Meyer Roofing took place. Gary 
Valente has obtained several proposals and will contact Northwest Town regarding 
their current proposal to verify that their lowest price has been submitted. MOTION 
by Eldon Burk, seconded by John Ciborowski, to approve Northwest Town to 
complete the necessary repairs and to authorize Gary Valente to discuss with 
Northwest Town the difference in the estimates. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Betty Ritter reported that surplus Library property will be picked up by the City of 
Des Plaines and be auctioned off in April with proceeds to be donated to 
Crimestoppers. The station wagon will be auctioned in May with proceeds going to 
the Library. MOTION by Eldon Burk, seconded by Inara Brubaker, to approve the 
disposal of obsolete materials and station wagon. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Housekeeping proposals were submitted by six firms, and the lowest proposal was 
from Quality Maintenance with a monthly price of $1699.00. Currently, we are being 
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billed $2445.00 per month by Advanced. The contract will allow for cancellation on 
30 days notice with a locked-in price for up to two years. Quality will offer additional 
services, such as removal of recyclables. Advanced was contacted, but advised they 
could not match Quality's proposal. MOTION by Inara Brubaker, seconded by Ellen 
Yearwood, to accept Quality Maintenance with a monthly price of $1699.00. Vote: 
Ayes: All. Nays: None. MOTION CARRIED. 

Sandra reported that she had met with Leroy Molinari, Catherine Stashak, and Arlene 
Merriman to discuss building evacuation requirements for Americans With Disabilities 
(ADA). Changes to the current library were not recommended, since the new library 
will be built with the necessary requirements. 

Sandra reported that due to a lack of ventilation in the Circulation's workroom, the 
current air conditioning system cannot supply the necessary C.F .M. Gary Valente 
obtained three proposals, and ABT was suggested as the provider since they will install. 
Installation costs were considered with all proposals. ABT will install a Whirlpool 
(Quiet Design Series) for $779.00 plus $300.00 for installation. MOTION by Ellen 
Yearwood, seconded by Inara Brubaker, to purchase the air conditioning unit from 
ABT for $1079. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

MOTION by Inara Brubaker, seconded by John Ciborowski, to accept the Des Plaines 
Chamber of Commerce and Industry's offer to hold the second annual Santa Arrival 
on November 28,1998. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

Sandra distributed organizational charts to provide the Board with a look at the 
proposal for reorganizing staffing following the retirement of five employees. Her 
proposal involves upgrading two positions and adding one position. MOTION by 
Management Committee to approve the staffing change. Vote: Ayes: All. Nays: 
None. MOTION CARRIED. 

Presented to the Board was the Illinois Public Library Annual Report (IPLAR). The 
Board will review the report and contact Sandra with any questions within 10 days. 
MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the annual 
report with 10 days to review. Vote: Ayes: All. Nays: None. MOTION 
CARRIED. 

Martha Sloan compiled "Interesting Changes in Circulation by Subject Area" from 
April 1, 1996 to March 30,1997 compared to April 1, 1997 to March 30, 1998. Martha 
discussed noteworthy increases and decreases in circulation. Sandra advised that the 
Library will continue to monitor circulation patterns. 

Leslie Steiner reported that she has attended the City of Des Plaines Chamber of 
Commerce meetings regarding marketing the City. The Chamber is asking for 
donations and Leslie has recommended a donation of $500.00 from the Library to 
support this project. MOTION by Eldon Burk, seconded by Ellen Yearwood, to 
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approve a donation of $500.00 to the City of Des Plaines Chamber of Commerce for a 
brochure to market the City. Ayes: All. Nays: None. MOTION CARRIED. 

ANNOUNCEMENTS 

John Burke reported that he, Sandra Norlin, and Mayor Jung met with Nick Mitchell 
of Gratzie's to discuss a festival that would benefit the library fund. John asked for 
suggestions from the Board, and advised that no date had been set. Possible activities 
would include music, shows, food, games and booths. The Special Events Committee 
may be the possible planners of this benefit. 

The City Council will meet on April 27 when an amended development plan would be 
presented to the City. Alderman Brookman reported that an agreement to approve a 
contract between LR Developers and the City of Des Plaines could be voted on at this 
meetIng. 

Sandra has spoken to Neal Nye of the Evanston Public Library about a proposed tour. 
The Board decided that they could attend the tour on Friday, May 29, or Saturday, 
May 30. Sandra will contact Nearand advise the Board when a date has been 
confirmed. 

John Burke asked that each Board member visit one new library and come back with 
suggestions. Libraries and dates to be discussed at the next Board meeting. 

Board members were urged to attend the City Council meeting on April 27 in support 
of the new Library. 

John Burke asked each Board member to sign up for attendance at City Council 
meetings. The following members have agreed to attend on these dates: 

Sarah McConnell 
John Ciborowski 
Betty Ritter 
Ellen Yearwood 

Monday, May 4,1998 
Monday, May 18, 1998 
Monday, June 1, 1998 
Monday, June 15, 1998 

MOTION by Inara Brubaker, seconded by Sarah McConnell, to enter into Executive 
Session to discuss Sale or Purchase of Real Property. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Meeting adjourned at 9:40 PM. 

Minutes prepared by Carol Kidd 
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Memorandum 

To: Library Board of Trustees 

From: Sandra K. Norlin 
\. 

Date: 05/12198 

Re: . April Statistics/May Board Meeting , 

Enclosed is the "lite" version of your monthly board packet. It's light for two 
reasons. The first is the lack of statistical information because of the central 
computer system failure that is approaching its third week. Only one week's worth 
of information is missing for April, but we cannot access it until the system is 
restored, either late this week or early next week. The second reason is that we are 
mailing the packet two days earlier than usual because of our staff inservice day this 
Thursday. So, enjoy this abbreviated vetsion while you can; we hope to have some 
of the gaps filled in by meeting time. 

Did you glean the nugget of good news in the last paragraph? The system and data 
wi 11 be restored. The other good news is that the library staff has remained 
remarkably cheerful through these trying times and have passed this forbearance on 
to the pUblic. Complaints have been rare and remarkably calm. 

I look forward to our meeting on Tuesday, May 19; I'm sure you'll enjoy hearing 
about the Learning Organization from Jan Hayes and Laura MuelIer. Please inform 
Carol Kidd if you cannot attend. 

rELFI-'.\.'( ~H"'7) H27·7'JTl 

1 
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DES PLAINES 
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Agenda: 

NOTICE 

DES PLAINES PUBLIC LIBRARY 

" BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

TUESDAY, MAY 19, 1998 

7:30 PM 

Presentation on Learning Organization 

Report from Building Project Team Meeting 

Civil Service Exemption for Department Heads 

Appointment of Nominating Committee 

II 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that 
persons with disabilities who require certain accommodations to allow them to observe and! or 
participate in the meetings or have questions about the accessibility of the meetings or facilities contact 
the Administrator of the Library at 827-5551 to allow the Library to make reasonable accommodations. 

TEI,F.PIIONE (M47) tC7·:i551 I"EI.EF,\.'< (M47) K27-797-1 
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DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES. ILUNOIS 60016-60172 

DES PLAINES PUBUC LffiRARY 

BOARD OF TRUSTEES 

Agenda for the Regular Meeting 
May 19, 1998 • 7:30 PM 

\1. Call to Order. (7:30 PM) 

II. Consideration of the Agenda. (7:35 PM) 

m. Approval6f Minutes of the Regular Board Meeting, Apri121, 1998. (Attion 
Item) (7:4O PM) 

IV. Public Comments and Questions. (7:50 PM) 

V. City Council Community Services Committee - Alderman Brookman .. 
(7:55 PM) 

VI. Finance Report - (Attion ltem)(8:00 PM) 
A. Over the Counter Receipts (to be filed) 
B. Petty Cash Expenditures (to be filed) 
C. Statement of Cash Receipts 

and Disbursements (to be fued) 
D. Budget Expenditures Report (to be filed) 
E. Expenditures (to be approved) 

VII. Administrator's Report - Sandra Norlin. (8:05 PM) 

VIII. Management - Ellen Yearwood. (8:15 PM) 
A. Learning Organization Presentation - Jan Hayes, Laura Mueller, 

North Suburban Library System. 

TEJ.EFAX (R47) H27·7974 

II 



• IX. Building and Grounds - Betty Ritter. (8:45 PM) 
A. Reports on Building Project Team Meetings. 
B. Library tours. Evanston 5/29/98; others unscheduled. 

X. Planning Committee - John Burke. (9:00 PM) 

XI. System Membership - John Ciborowski. (9:05 PM) 

XII. Friends of the Library -- Inara Brubaker. (9:10 PM) 
A. Annual Meeting 

XIII. Unfinished Business. (9:20 PM) 

XN. New Business. (9:20 PM) 
A. Appointment of Nominating Committee. 
B. Civil Service Exemption for Department Heads. 
C. Advocacy Plan for Library Board 

xv. Announcements. (9:30 PM) 
A. Correspondence. 

XVI. Executive Session. (9:35 PM) 

• A. Sale or Purchase of Real Property. 

XVII. Adjournment. (9:45 PM) 

\ 

• \ 
i 
\ 
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DES PLAINES 
PUBLIC LIBRARY 
!WI GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-647.! 

BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

April 21, 1998 

III 

'\ 
The regular meeting of the Des Plaines Public Library Board of Trustees was held in 
the Friends of the Library meeting room on Tuesday, April 21, 1998, President John 
Burke called the meeting to order at 7:30p,m. 

1 

Members Present: Inara Brubaker, Eldon' Burk, John Burke, Sarah McConnell, John 
Ciborowski, Betty Ritter, Ellen Yearwood, 

Members Absent: Susan Burrows. 

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, 
Alderman Carla Brookman, Carol Kidd. 

MOTION by.Inara Brubaker, seconded by Eldon Burk, to approve the agenda: Vote: 
Ayes: All. Nays: None. MOTION CARRIED. 

BOARD MINUfES. 

MOTION by Inara Brubaker, seconded by John Ciborowski, to approve the Minutes 
of the regular Board Meeting of March 17, 1998 as amended. Vote: Ayes: All. Nays: 
None. MOTION CARRIED. . 

PUBLIC COMMENTS AND QUESTIONS. 

None. 

CITY COUNCIL COMMUNITY SERVICES COMMITTEE· Alderman . 
Brookman. 

TEI.F.l'II( INE (H.J7) IC,;-·~551 
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DES PLAINES PUBLIC LIBRARY 

FINANCE REPORT FOR THE MONTH OF APRIL 1998 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for April 
4. Expenditures Year to Date 
5. Revenue for April 
6. Revenue Year to Date 

$ 
$ 
$ 
$ 
$ 
$ 

9,802.78 
178.99 

234,559.84 
945,762.32 

11,920.99 
1,274,814.37 

VII 

\ MOTION BY 2ND BY to be 
approved, subject to audit, expenditures authorized by the Library Administrator for 
library Warrant Registers as follows: 

• 

• 

April 06, 1998 
April 20, 1998 

Total 

$ 65,784.22 
33,686.04 

$ 99,470.26 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as 
follows: 

PAYROLL April 09, 1998 
April 23, 1998 

Total 

$ 57,910.67 
54.128.64 

$ 112,039.31 

ROLL CALL VOTE AYES: ______ NAYS:. _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, transfer entries to the Library account in April,1998 by the City of 
Des Plaines as follows: 

Gasoline and Diesel Fuel (April) $00.00 
Total $00.00 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 



• Alderman Brookman reported that the General Obligation Bonds of $3,500,000.00 for 
Library Design was approved at the April 20, 1998 Council meeting. The agreement 
with the developer will be reviewed and funding for the new library will be discussed. 

• 

• 

FINANCE COMMITTEE . 

Sarah McConnell delivered the Finance Committee Report. 

The following monthly reports were reviewed and placed on file for audit: 

l. Over the Counter Receipts $ 8,817.10 
2. Petty Cash Expenditures $ 225.76 
3. Budget Expenditures for March $ 232,123.94 
4. Expenditures Year to Date $ 711,202.48 
5. Revenue for March $ 999,449.98 
6. Revenue Year to Date $ 1,262,893.38 

MOTION by Sarah McConnell, seconded by Betty Ritter, to approve, subject to 
audit, expenditures authorized by the Library Administrator for Library Warrant 
Registers,. as follows: \ 

March 02,1998 
March 16, 1998 

Total 

$ 42,680.54 
~ 40.687.77 
$ 83,368.31 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter, 
Yearwood. Nays: None. MOTION CARRIED. 

MOTION by Sarah McConnell, seconded by Inara Brubaker, to approve, subject to 
audit, expenditures for salaries made by the Library Administrator, as follows: 

PAYROLL March 12,1998 
March 26, 1998 

Total 

$ 57,123.80 
L 56.518.87 
$ 113,642.67 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter, 
Yearwood. Nays: None. MOTION CARRIED . 



• 

• 

• 

MOTION by Sarah McConnell, seconded by Eldon Burk, to approve, subject to audit, 
transfer entries to the Library account in March, 1998 by the City of Des Plaines as 
follows: 

Gasoline and Diesel Fuel (March) 
Total 

$209.49 
$209.49 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Ciborowski, McConnell, Ritter, 
Yearwood. Nays: None. MOTION CARRIED. 

MANAGEMENT COMMITTEE· Ellen Yearwood, Chairman 

Ellen Yearwood reported that the Management Committee met on Tuesday, March 
31, 1998. The Bylaws of the Board of Trustees were reviewed at that time with 
suggested changes in language, diction, and spelling. MOTION by Ellen Yearwood, 
seconded by Inara Brubaker, to accept the Bylaws with changes. Vote: Ayes: All. 
Nays: None. MOTION CARRIED. 

The Committee considered a request from Diane Fleming to use the meeting room on 
June 13, 1998 to present a fundraising program to benefit the library's doll costume 
book collection. Sandra Norlin was asked to contact Ms. Fleming to ask for 
clarification on specific concerns' of the Committee, and advised that Ms. Fleming was 
contacted, but has not responded to these concerns. 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairman 

Betty Ritter reported that the Building and Grounds Committee met on April 16, 
1998. Gary Valente will survey all maintenance procedures at the Library and report 
the results in the future. 

Asbestos Control was recommended to remove and repair asbestos in the boiler room 
and bookmobile. The proposed cost is $1995.00. Sandra reported that this was not the 
lowest proposal, but Asbestos Control will complete the project per Library 
requirements. MOTION by Inara Brubaker, seconded by Eldon Burk, to accept the 
proposal to contract with Asbestos Control to remove and repair asbestos from the 
Library at a cost of $1995.00. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

PLANNING COMMITTEE - John Burke 

No report 



• 

• 

• 

SYSTEM MEMBERSHIP - John Ciborowski 

No report. 

FRIENDS OF THE LIBRARY - Inara Brubaker 

Inara Brubaker reported that the Friends of the Library grossed approximately 
$5,400.00 at their annual booksale. Congratulations to all volunteers who helped to 
make the sale such a huge success. Friends will host their annual meeting on May 12, 
1998 and will have two guest speakers from ALA. The speakers will be Linda Wallace, 
Head of ALA Public Information Office and Peggy Barber, Assistant Executive 
Director of Communication. 

ADMINISTRATOR'S REPORT - Sandra Norlin 

Sandra reported that Roberta Conrad resigned, effective April 11, 1998. New 
employees are Sheryl Crowe in our Children's Depart~ent and Hortencia Walker in 
the Mobile Library. Resignations include Rick Bean and Kevin Luthardt. 

North Suburban Library System, Ela District Library, and Des Plaines Public Library 
were awarded a $45,000.00.LSTAGrant to develop staff ,at both libraries using the 
principles of the Learning Organization. Over 20 staff members attended the 
introductory sessions last week. A core committee is being developed to continue this . 
training for the next six months. The title of this grant program is ."The Library of the 
Future". 

Martha Sloan and Sandra attended the Global Shop '98 at McCormick Place on March 
30. Sandra reported that the exposition was a display of equipment and furniture, and 
an opportunity to view the latest in retail display furniture. 

Sandra reported that we continue to enjoy an increase in all service areas. March 
circulation was at an all-time high,. surpassing the previous record of March, 1997. 

The winter reading program attracted 389 registrants, 119 of whom read more than 
eight books, some reading 100 books from January 19 through March 28. 

Cooperation with District 62 and Rosemont continues to be a benefit for families at 
Orchard Place School. On April 15 we registered 15 families and distributed 47 cards. 
The families contribute 25% to the library and District 62 and Rosement cooperate to 
pay the remainder of the annual non-resident fees. 

Sandra reported that new stops at the Devonshire School are very popular and busy. 
Gayle Cunningham reported that 603 items were checked out in two hours by 
students last week. 
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National Library Week celebration included Book Lovers Day, during which the first 
50 adults and 100 children were awarded prizes for checking out books. Red hearts 
have been placed around the Library, to remind patrons of "our" favorite books. 
Sandra reported that we are honoring our volunteers in a quiet way with a display of 
.photos, red roses, and a small box of chocolates. The library now has over 50 
volunteers, thanks to the very popular "Tend-a-Shelf" program. 

The Board is invited and encouraged to attend the Annual Meeting of the Friends on 
May 12, 1998. Leslie Steiner has made arrangements for Linda Wallace and Peggy 
Barber of ALA to present their library advocates program. The Friends also will 
invite members of Friends organizations of nearby libraries. This is a national 
program that has enjoyed widespread success. Wallace and Barber are the developers 
of this program at ALA headquarters. The goal of the program is to make it easy and 
natural for library advocates to speak out effectively for the cause of libraries in general 
and their own public libraries specifically. 

Sandra reported that she attended meetings at NSLS for the Public Library 
Administrators Forum and the Executive Committee of the Library Cable Network. 

The Library will participate in Take Our Children to Work on April 22. 

UNFINISHED BUSINESS 

None 

NEW BUSINESS 

Discussion regarding proposals for the repair of the air conditioning condenser unit 
that was damaged at the time of roof replacement by Meyer Roofing took place. Gary 
Valente has obtained several proposals and will contact Northwest Town regarding 
their current proposal to verify that their lowest price has been submitted. MOTION 
by Eldon Burk, seconded by John Ciborowski, to approve Northwest Town to 
complete the necessary repairs and to authorize Gary Valente to discuss with 
Northwest Town the difference in the estimates. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Betty Ritter reported that surplus Library property will be picked up by the City of 
Des Plaines and be auctioned off in April with proceeds to be donated to 
Crimestoppers. The station wagon will be auctioned in May with proceeds going to 
the Library. MOTION by Eldon Burk, seconded by Inara Brubaker, to approve the 
disposal of obsolete materials and station wagon. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Housekeeping proposals were submitted by six firms, and the lowest proposal was 
from Quality Maintenance with a monthly price of $1699.00. Currently, we are being 



• billed $2445.00 per month by Advanced. The contract will allow for cancellation on 
30 days notice with a locked-in price for up to two years. Quality will offer additional 
services, such as removal of recyclables. Advanced was contacted, but advised they 
could not match Quality's proposal. MOTION by Inara Brubaker, seconded by Ellen 
Yearwood, to accept Quality Maintenance with a monthly price of $1699.00. Vote: 
Ayes: All. Nays: None. MOTION CARRIED. 

Sandra reported that she had met with Leroy Molinari, Catherine Stashak, and Arlene 
Merriman to discuss building evacuation requirements for Americans With Disabilities 
(ADA). Changes to the current library were not recommended, since the new library 
will be built with the necessary requirements. 

Sandra reported that due to a lack of ventilation in the Circulation's workroom, the 
current air conditioning system cannot supply the necessary C.F.M. Gary Valente 
obtained three proposals, and ABT was suggested as the provider since they will install. 
Installation costs were considered with all proposals. ABT will install a Whirlpool 
(Quiet Design Series) for $779.00 plus $300.00 for installation. MOTION by'Ellen 

" Yearwood, seconded by Inara Brubaker, to purchase the air conditioning unit from 
ABT for $1079. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

I MOTION by Inara Brubaker, seconded by John Ciborowski; to accept the Dds Plaines 
. Chamber of Commerce and Industry's offer to hold the second annual Santa Arrival . 

• on November 28,1998. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

• 

Sandra distributed organizational charts to provide the Board with a look at the 
proposal for reorganizing staffing following the retirement of five employees. Her 
proposal involves upgrading two positions and adding one position. MOTION by 
Management Committee to approve the staffing change. Vote: Ayes: All. Nays: 
None. MOTION CARRIED. 

Presented to the Board was the llIinois Public Library Annual Report (IPLAR). The 
Board will review the report and contact Sandra with any questions within 10 days. 
MOTION by Inara Brubaker, seconded by Ellen Yearwood, to approve the annual 
report with 10 days to review. Vote: Ayes: All. Nays: None. MOTION 
CARRIED. 

Martha Sloan compiled "Interesting Changes in Circulation by Subject Area" from 
April 1, 1996 to March 30, 1997 compared to April 1, 1997 to March 30, 1998. Martha 
discussed noteworthy increases and decreases in circulation. Sandra advised that the 
Library will continue to monitor circulation patterns. 

Leslie Steiner reported that she has attended the City of Des Plaines Chamber of 
Commerce meetings regarding marketing the City. The Chamber is asking for 

. donations and Leslie has recommended a donation of $500.00 from the Library to 
support this project. MOTION by Eldon Burk, seconded by Ellen Yearwood, to 
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approve a donation of $500.00 to the City of Des Plaines Chamber of Commerce for a 
brochure to market the City. Ayes: All. Nays: None. MOTION CARRIED. 

ANNOUNCEMENTS 

John Burke reported that he, Sandra Norlin, and Mayor Jung, met with Nick Mitchell 
of Grazie! to discuss a festival that would benefit the library fund. John asked for 
suggestions from the Board, and advised that no date had been set. Possible activities 
would include music, shows, food, games and booths. The Special Events Committee 
may be the possible planners of this benefit. 

The City Council will meet on April 27 when an amended development plan would be 
presented to the City. Alderman Brookman reported that an agreement to approve a 
contract between LR Developers and the City of Des Plaines could be voted on at this 
meeting: 

Sandra has spoken,~o Neal Nye of the Evanston Public Library about a proposed tour. 
The Board decided that they could attend the tour on Friday, May 29, or Saturday, 
May 30. Sandra will contact Neal and advise the Board when a date has been 
confirmed. 

John B~rke asked that each Board member visit one new library and come back with 
suggestions. Libraries and dates to be discussed at the next Board meeting. 

Board members were urged to attend the City Council meeting on April 27 in support 
of the new Library. 

John Burke asked each Board member to sign up for attendance at one City Council 
meeting. The following members have agreed to attend on these dates: 

Sarah McConnell 
John Ciborowski 
Betty Ritter 
Ellen Yearwood 

Monday, May 4,1998 
Monday, May 18, 1998 
Monday, June 1, 1998 
Monday, June 15, 1998 

MOTION by Inara Brubaker, seconded by Sarah McConnell to enter into Executive 
Session to discuss Sale or Purchase of Real Property. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Meeting adjourned at 9:40 PM. 

Minutes prepared by Carol Kidd 
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DES PLAINES PUBLIC LIBRARY. 
FINANCE REPORT FOR THE MONTH OF APRIL 1998 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for April 
4. Expenditures Year to Date 
5. Revenue fo~l'2..l L.-
6. Revenue Year to Date 

$ 
$ 
$ 
$ 
$ 
$ 

9,802.78 
178.99 

. 234,559.84 
945,762.32 

11,920.99 
1,274,814.37 

VII 

MOTION BY 2ND BY to be " 
approved, subject to audit, expenditures authorized by the Library Administrator for 
library Warrant Registers as follows: . . 

April 06, 1998 
April 20, 1998 

Total 

$ 65,784.22 
33,686.04 

$ 99,470.26 

ROLL CALL VOTE AYES: ______ .NAYS: ____ --,-_ 

MOTION BY 2ND BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as 
follows: . 

PAYROLL April09,1998 
April 22, 1998 

Total 

$ 57,910.67 
54,128 64 

$ 112,039.31 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MOTION BY 2ND BY to approve, 
subject to audit, transfer entries to the Library account in April,1998 by the City of 
Des Plaines as follows: 

Gasoline and Diesel Fuel (April) 
Total 

$0000 
SOO.OO 

ROLL CALL VOTE AYES: ___ ~ __ NAYS: _____ _ 
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VII 

DES PLAINES PUBLIC LIBRARY 

OVER THE COUNTER RECEIPTS - APRIL 1998 

April 1997 April 1998 1997 to Date 1998 to Date 

Lost Materials $ 266.10 $ 364.84 $ 903.83 $ 1,019.22 
Fines 6,470.13 6,631.27 24,399.86 17,782.36 
Damage 38.00 10.00 173.75 220.17 
Fees 439.50 561.14 1,112.80 1,494.96 
Copies 1,838.00 2,199.95 6,769.17 5,945.79 
Miscellaneous 40.02 35.55 76.17 93.61 

" ~~~~I!-4 
Totals $9,091.75 $9,802.78 $33,435.58 $ , 58:86 

, 
! 

PETTY CASH EXPENDITURES - April 1998 

960070 Auto/Travel Expenses 6.05 
960070 Auto/Travel Expenses 5.33 
960070 Auto/Travel Expenses 5.33 
960070 Auto/Travel Expenses 16.38 
960070 Auto/Travel Expenses 2.28 
960070 Auto/Travel Expenses 10.66 
960070 Auto/Travel Expenses 15.34 
970170 Books 23.17 
970170 Books 4.95 
970100 Supplies 1.00 
970100 Supplies 5.08 
970100 Supplies 2.77 
970100 Supplies 15.58 
970100 Supplies 11.33 
970100 Supplies 17.04 
970100 Supplies 11.35 
970100 Supplies 23.52 
970100 Supplies 1.83 

Total $178.99 
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DES PLAINES PUBLIC LIBRARY 

OVER THE COUNTER RECEIPTS - APRIL C)998 

Apri11997 April1998 1997 to Date 1998 to Date 

Lost Materials $ 266.10 4r 364.84 $ 903.83 cit 1,019.22 
Fines 6,470.13 6,631.27 24,399.86 17,782.36 
Damage 38.00 10.00 173.75 220.17 
Fees 439.50 561.14 1,112.80 1,494.96 
Copies 1,838.00 2,199.95 6,769.17 5,945.79 
Miscellaneous 40.02 35.55·· 76.17 93.61 

Totals $9,091.75 $9,802.78 $33,435.58 $36,358.86 

PETTY CASH EXPENDITURES - April 1998 

• 960070 Auto/Travel Expenses 6.05 . 
960070 Auto/Travel Expenses 5.33 
960070 Auto/Travel Expenses 5.33 
960070 Auto/Travel Expenses 16.38 
960070 Auto/Travel Expenses 2.28 
960070 Auto/Travel Expenses 10.66 
960070 Auto/Travel Expenses 15.34 
970170 Books 23.17 
970170 Books 4.95 
970100 Supplies 1.00 
970100 Supplies 5.08 
970100 Supplies 2.77 
970100 Supplies 15.58 . 
970100 Supplies 11.33 
970100 Supplies 17.04 
970100 Supplies 11.35 
970100 Supplies 23.52 
970100 ·Supplies 1.83 

Total $178.99 

• 
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ACCOUHT - - - - - TITLE - - - - - BUDGET EXPEHOITURES DUTSTRHDItIG [NC + EXP BRLANCE BUD 

'110100 SRLllRIIS 1,074,:166.00 74,461. '16 .00 m,04'.~ 779,:110.47 .l1 
910200 rEl\Pll!RRY URGES 427,984.00 35,589.52 .00 154,926.89 273,057.11 .36 
'110300 SUPERVISORY OUER1InE .00 .00 .00 .00 .00 .00 
'110400 NON-SUPERVISORY OUER1InE 500.00 .00 .00 .00 500.00 .00 
'1I~ VRcnlIOIt PAY .00 2,t16.07 .00 15,~.44 -15,305.44 .00 
910600 SICK PAY .00 1,567.12 .00 8,478.74 -8,478.74 .00 
910700 RtlIJl8Y PAY .00 692.61 .00 4,698.74 -4,698.74 .00 
91mG RCTIOUT OF ClRSSIPREnIUIl .00 .00 .00 .00 .00 .00 
9111'l5O EXCESS SIC!( RRS PAY OUT 36,3".00 ,00 .00 3,156.93 13,237.07 .09 
'118010 UlIInPloynINT COIIPEIISIITIOH 2,000.00 .00 .00 .00 2,000.00 .00 
918020 EnPlOVER CONTR-F.I.C.R. 114,945.00 8,373.38 .00 38,257.45 76,687.55 .33 
918021 EnPlOVER CONTR-I.n.R.F. 100,m.00 7,538.13 .00 14, 138.04 70,620.96 .33 
918040 LIFE INS PREnIUIlS \5,647.00 138.80 .00 1,304.80 4,342.20 .23 
918050 nEDEcaL INS PREIIII.I1S 132,797.00 7,844.58 .00 30,687.00 102,110.00 .23 
918060 TUITION REInBURSEnEHTS 2,000.00 .00 .00 .00 2,000.00 .00 
918070 YORKERS allPIIIS8TION 3,300.00 219.73 .00 991 .50 2,J08.50 .JO 
TOTAL PERSOIIRl SERVICES 1,905,092.00 138,842.10. .00 587,191.06 1,317,900.94 .31 

920110 PROFESSEOIIftL COIISllTIItG ~,OOO.OO ~.OO .00 ~.OO Z4,650.00 .01 

~ connUIIIcaTION SIRUICES 22,040.00 1,729.14 .00 9,108.62 12,931.38 .41 
DRTft PROCESSIItG SERVICES 55,000.00 4,657.34 .00 9,195.08 45,804.92 .17 

'J2020Z COHFEREIltIS 5,000.00 .00 .00 631.00 4,369.00 .11 
920204 TRIIIHIIIG 1,000.00 .00 .00 .00 1,000.00 .00 
920206 SInIHftRS 1,000.00 .00 .00 1,269.00 -269.00 1.l1 
920210 IN-SERVICE TRaINING 3,000.00 36.50 .00 36.50 Z, '163.50 .01 
'J20220 nEnBIRSHIP DlJIS 3,000.00 .00 .00 138.25 2,661.75 . II 
920230 PUBlIcnTION Of NOTICES 1,000.00 .00 .00' 127.67 872.13 .13 
920850 SUBSIDY: 1994 E .R.P. TRIIHS MOO. 00 727.99 .00 2,911. 96 6,688.04 .30 
TOTAL SUBSIDI£S,REBftTES,COHTRIB 9,6OO.Gii 727.99 .00 2,911. 96 6,688.04 .30 

920'100 PROPERTYflIAB COftTRIBUTIO 4Z,000.00 .00 .00 10,:100.00 31,~0.00 .25 
9JOOIO R I " lQUIPnOO ~7,800.oo 3,411.43 .00 15,012.04 32,767.96 .31 
930020 R I n SLOGS I STRUCTURES 70,500.00 1,~82.00 .00 18,592.22 51,907.78 .26 
93OOJO R I n VEHICLES 1,500.00 25.80 .00 198.19 I,JOI.81 .13 
930195 BOOK BIHDIHG I REPAIR 7,200.00 594.45 .00 1,489.4~ 5,710.56 .21 
930210 RIHTAL OF lQUIPnEHT 1,000.00 196.71 .00 l8l.21 616.79 .as 
930320 CLEftHIMG:CUSTODIAl SERV 29,600.00 2,335.00 .00 9,340.00 20,Z60.00 .32 
960070 BOlo/TRAUEl IXPIIlSES 3,000.00 2,149.32 .00 3,149.12 -149.32 1.12 
'160210 SPECIAl EVENT PROSRAnnIHG 15,000.00 725.58 .00 3,215.15 11,784.85 .21 
960990 nISC COHTRftCTUAL SlIts 66,000.00 8,713.73 .00 29,600.55 36,399.45 .45 
TOTAL ConTRACTUAl SERVICES 409,240.00 27,355.19 .00 m,668.20 293,571.80 .28 

970100 SUI'I'lIES 40,000.00 3,497.82 .00 11,780.70 28,219.30 .29 
970170 JANITORIftl 15,000.00 1,803.49 .00 3,311.06 11,688.94 .22 

:. COPYlMe/FAX SUPPlIES 3,000.00 .00 .00 805.00 2,195.00 .27 
POSTAGE ftIID PARCEL 13,200.00 115.65 .00 3,515.60 9,684.40 .27 

970270 PRIHTIMG-REPROIt-BIHDIItG 10,300.00 .00 .00 J84 .47 9,915.53 .04 
970600 BOOIIS 310,000.00 29,873.57 .00 103,196.95 206,803.05 .33 
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~1Z198 crn or DES PI.ft IllES PAGE Z 
RCCOUHTIKG PERIOD: 4/98 O~HIZftT[ON EXPEHDITIII STATUS 
,~ 

SELECTIIM CRITERIA: tlpl". klY_orgn bttueen "Z110" and "2130" n. 201 " PUBlIC LIBRaRY fUNG 
r Oft - 400 - CIUIC II CIlTURI 
BEPARlftEHT - 2110 - llBRftRY SERUICES 

PERIOD EllCUnBRAI!CIS YEAR TO DATE AUAILABlE YTDI 
ActOIJIIT - - - - - TITLE - - - - - Bl.llJGET EXPEMD1TURlS OUT STfttmI~ [lit + EXP BftLAIICE lIIJD 

970610 RUDIO MTERI81S 44,000.00 4,~7.J:I .00 9,077.44 3Q,92U6 .Z1 
970620 SUBSCRIPTIONS & BOOKS 60,000.00 780.20 .00 18,100.57 41,899.43 .30 
970630 VISUAL "aTERIaLS 36,500.00 2,932.32 .00 9,153 .58 26,746.42 .27 
970640 ftUTDn8TED REflREIICI naT'L 60,000.00 36.14 .00 49,763.27 10,236.13 .83 
910810 NRTURIIL GaS 14,000.00 .00 .00 4,513.98 9,486.02 .32 
9708Z0 ElECTRICITY 500.00 .00 .00 .00 500.00 .00 
970840 DIISEl .00 .00 .00 61.17 -61.17 .00 
9708:10 GRSOLIIIE 2,000.00 .00 .00 411. 93 . 1,588.07 .21 
TOTAl ConnOOITIES 608,500.00 43,597.14 .00 214,616.32 393,823.68 .35 

980300 IIIPROVEnENTS SO,OOO.CIt .00 .00 .00 so,ooo.oo .00 
980500 VlHIQ.IS .00 1',n7.oo .00 1',n7 .00 -19,227.00 .00 
980600 FlIIHITURI & FIXTURES 10,000.00 512.46 .00 1,161.90 '\ 8,838.10 .12 
TOTAL C8P1TRl EIPIMDITURES 90,000.00 19,n9.46 . .00 20,388.90 69,611.10 .23 

990300 BftllXITRUST/8GlntY fEES 1:M1.00 .00 .00 .00 "0.00 .00 
990'100 T RRlISfIR TO DEBT SlIIUICl 1%,078.00 .00 .00 .00 lZ,078.oo .00 
TOTAL DEBT SERVICE 12,2Z8.00 .00 .00 .00 \ 12,228.00 .00 

Te LIBRRRY SERUICES 3,m, 060. 00 m,:I33.89 .00 937,924.48 2,087.135.52 .31 

• 
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CITY Of ms PlAIIlES 
ORGaHlZATION £XPfHDITIJRI STATUS 

mEtTIOII CRITERIR: expledlT.1CeV _ ergn betueen "Z110" and '7130" f. ZOI - PUBlIC LlIIRftRY fUIIII 
f .011 - 400 - CIVIC a ctlTURE 
DIPARTnINT - 2130 - IL lIBRaRY PIR ClIP GRftfIT 

PERIOD ElttUnBRAIttES 
RtCOOIIT - - - - - TITLE - - - - - BOUGH EXPEIIIIITURIS OUTSIRHDIHG 

'IlOilO PRUfESSIIIIIIL taISUI. mIG 10,000.00 .00 .00 
920120 connUKIcarION SERVICES 9,000.00 .00 .00 
960990 nISC COHTIMCTUftl sues 12,000.00 .00 .00 
TOTAL CONTRaCTUftl SERUICES 31,000.00 .00 .00 

'180<100 EQUIPftEIIT ~,768.00 ',m.'1:I .00 
TOTAL CftPllftl £IPIKDITURES ~.768.00 5,m.'1:I .00 

TOTAL Xl LIIIIIRI'I PO taP IiRRIIT 66,768.00 " m. '1:1 .00 

TOTAL CIOIC , al TURI 3,091 ,828. 00 234,"'.84, .00 

TOTAL PIAIlIC LIBRARY flO ,,3,091 ,828. 00 234,"'.84 .00, 

TVTRL REPORT 3,0'JI,828.00 234,"'.84 .00 

\ 

.' 

• 

P1IGI l 

YEAR TO DATE AUftILftBLE YTOI 
Eitt + EXP BftlRIttE BOD 

.00 10,000.00 .00 

.00 ' . 9,000.00 .00 
1,700.76 10,299.24 .14 
1.700.76 29,299.24 .05 

6.137.08 Z'I.630. '1Z .17 
6,137.08 29,630.92 .17 

7,837.84 '8,'130.16 .IZ 

~,76Z.3Z Z,14&,06'.63 .31 

~,76Z.3Z Z,14&,06'.63 .31 

~,76Z.lZ Z,146,06'.63 .31 

~~~~~~--,R""UII"--",DfI,-"T["--",~"-,/I,,,ZI,--,'I8,,--,"TI,,,n,,--[ -,-,16",: 3",2,-,: ~,,---~~~~~~-,-P ... £I,-,-CO ... U..,[ ... RIt!I ... [ .. H .. T' SYSTEftS OIUISIOIt - FUND ACCOUltTftIlT 



04/14198 cm Of 'lES PlA INO' PRliE 10 
RtcouKrI~ PiRIOD: 4m CASH REQUIREnEHTS BIll lIST 
,~ 

(,) 

SEHCTIIJII CRITERIR: pavable. due -,Jat~="04/Z0119'18" 

fUIID • ZOI - PIIBt.IC UBRJlRY FUHO 

or.RTIOII ACCOUHT --.-- - .--. TIm - .------.- .----.. -.- - •• - U[HDOR -.. ---- '--'--' f'\JRCHASE OR IHUOICE AnOUllT 

Z110 910ZOO TEnPORRR'1 UAGIS 0:lJ8'J STIlJERS TEnPOIlftRY PERSOHIt 8800439 7~9.q4 

2110 910200 T£nPORftR'1 UAGES 01155<1 C. BERGER ~ CQnPftHY 29510 1,30U3 
ZlIO 920120 connuHIcATIOH SERVICES 05351 SPRlHT 844313861 15.72 
2110 920m connuHIcA1IOH SlRUlCES ~1 SPlflHT 844318621 2.25 
2110 920120 connuKIcA1IOH SERVICES 06153 ftnlnmCH 84780J3f77 131.14 
2110 920140 DATA PROCESSING SlRUIClS 7Z106 COVPIRATIUE conPUTER SlRV HB 19'18 1,315.65 
2110 930010 R I n EQIJIPMEHT 01069 "{NOuA BUSINESS SYSH"S' 8031902078 1,246.71 
2110 930020 R & n BLDGS & STRUCTURES 08611 • R.A. DAUGHERTY SALIS, IMC 5W 1,4az.OO 
2111) 9JOOlO R I " U£HICLES 02414 ~KTOH AUTO PARTS 509447 4.SO 
211 c) 930210 RENTAL OF £QUIPnEHT 026J2 PITHEY BmI£S 408019 196.71 
2110 nom CtEAHING:CUSTODIAl SlRU 14958 ADVANCED J AKITlRIAL 47Z2 2,m.00 
2110 960010 AUTO/TRAUEL EXPENSES 21092 DES PLAINES PUBlIC LIBRAR rmy CASII 5.20 
2110 960070 ftU10/TRAUEL EXPENSES 210'12 DES PLAINE S PUILIC LIitIIR PETrY CASII 18.85 
2110 960010 RUTO/TRAUEl EXPENSES 210'12 DIS PLAINES PUBlIC LIBRftR PETTY CASII 24.75 
2110 960070 AUTO/TRAUEL EXPEMSES 210'12 . DES PlAINES PUILIC lIBRftR PETTY CftSll 2.28 
mo 960010 AUTO/TRAUEl EXPENSES 21092 DES PLAINES PUBlIC LIBRftR PErrY CASII 10.QO 

mo 960070 RUTO/TRRUEl EXPENSES "- 210'12 DES PllIItliS PIIBlIC LIBRRR PITIV CASH 6.83 

2110 960070 RUTO/THRI/El EXPENSES 210'12 DES PLAINES PUBlIC lIBRRR pmy CASII 5.Z1 
2110 960070 ftUTO/TRftUEL EXPENSES 21092 DES PlAINIS PUBlIC llBRftR PETTY CASII S.Z7 

2110 960070 eUTO/TRAUIL EXPENSES 210'12 DES PLAINES PUILIC LIBRftR PErrY CASII ·13.<IZ 
mo 960210 SPECIftL EUEHT pROGRftIIIIING 08459 PATRICIa E. SH£RI1RH 98003 50.00 

2110 960210 SPECIAL EUENT PROGRftI1IfiHG 08609 JrK HEALTH WORLD . 3-30-98 50.00 

2110 960210 SPECIAL EUENT PROGRaftMIHG O86J1 HRRnOHAIRES 5-03-98 125.00 

211_ 
960990 me COIIlRilCTUAL sutS 00Z80 R. J. SCMftI!T , ASSOCIaTE F827-5551 2,500.00 

211 960990 nISC COHTRIICTUAl sutS 052Z8 KASCO P!!IHTING 3404 2,651.00 
2110 960990 nrsc COIIlRRCTUAl sues 07110 GRAPHIC SOLUTIONS 6196 801.00 

2110 960990 nrsc CONTRACTUAL sues 19776 BAKER I. TAYLOR,INC. 2002671459 11.85 

2110 960990 nlSC COHTRIICTUAL sues 19776 BAKER I. TAYLOR, INC. 2002671110 43.65 

Z110 960990 ftISC CONTRACTUAL sutS 19716 BAKER I. TAYLOR,INC. 2002674269 12.25 

2110 960990 nlSC CONTRACTUAL sues 19776 BAKER I. TAYLOR. INC. Z00268553Z 19.:'<0 
2110 960990 nISC COHTRACTUAL sues 19716 BAKER I. .TAYLOR,INC. 2002681616 11.55 

mo 960990 nISC CONTRACTUAL sues 19776 BAKER I. TAYLOR,IHe. 2002662587 23.00 

z: i v'" 960990 nrsc COHTRIICTUA L sues 19776 BAKER I. TA YlOR, INC. 2002681079 ~.9O 

2110 960990 nISC CONTRACTUAL SUts 19776 BAKER I. TAYLOR,INC. 2002653512 "J4.~ 

2110 960990 nrsc CONTRACTUAL sues 19n6 BAKER I. TAYlOR,INC. 20026688Z4 SA' 
2110 960990 nISC CONTRACTUAL sues 19176 BAKER I. TAYlOR,INC. 1002657553 31.20 

2110 . 960990 me C1JHTRACTUA L sues 19716 BAKER I. TAYLOR,INC. 20026'11662 !is. SO 

2110 960990 "1SC tnNTIlftt:TIlftL sues 19776 BAKER ~ TAYLOn,IliC. 20026'13810 33.15 

110 960990 nrsc C1JNTRACTUAL sues 19716 BAKER I. TAYlOII,IHe. 2002631221 15.10 

10 960"0 nISC OOR1lt:TUAL sues 19716 BAKER ~ TAYLOR,INC. 2002&68620 26.7~ 

10 970100 SUPPlIr.S 000'18 ALPINE CAHERA COMPRNY 53093 4.71 

10 9701 00 SUPPlIES 00098 ftlPlKE CftftERft conPftH¥ 53288 4.Q3 

10 910100 SUPPLIES 000'18 ALPIHE tenERe CONPftHY 53214 17.28 

10 9701 00 SUPPlIES 00098 ALPINE CAnERIl COMPANY 53348 '2'/.76 

110 9701 00 SUPPlIE$ ~ 000'18 AlPIHE cenERA COMPANY· 53217 8.Q4 

110 9701 00 SUPPlIES 02747 RELIASU OffICE SUPPLY Jf 11950'18 -13.78 

10 970100 SUPPlIES 02747 RELIABLE OFFICE SUPPLY LJ599700 1~1. 90 

110 970100 SUPPlIES 02747 RELIABLE OTTIr.E SUPPLY L1200600 180.77 

110 910100 SUPPLIES 02741 RELIABLE orrIr.E SUPPLY lKU26100 129.18 110. 910100 SUPPLIES 02747 RELIRBLE OFfII:E SUPPLY LK396401 'IJ. 78 

110 910100 SlIl'PLIES 04332 BRUOHO m SUPPL Y BLlII152 22.00 

RUH DflT[ 04/14/~8 TlnI 11:0Q:Z1 PH -GOUERnnIHT 5YSTEnS DIU 151011 - fUHD nCCOllllTAHT 



O~I14I'~8 . . CITY Of m PlAmS PAG! II 
A~tiulTlil; nmou, ~"3 CASH RiQUIREnEHTS BIll LIST 
,., 

SIi:ECTIOII Cl!IlfRIA: payalllt. du,_datE"'-g4/l01T m" 

fUIUI - lOI - PlJBt.IC LIBRlIRY fUltlI 

lJIeftTIOit ActOUIIT ------·---TITlE-·------·· .• - •••.••••••.• ~rKDOR .--.-.-••.• -. PURCHaSE OR INVOICE anOUHT 

mo 9701110 SU1'PI.![S O~:137 SIGll ft RAnft, IJsa 77QS . Z'I.7~ 

2110 970100 SlIl'I'I. IES 05:)37 SIGH ft RAna, us" 7719 US 
2110 9701 00 SUI'PlIES 07090 ACCOUHTOR SYSTEns 14389 21\0.00 
Z110 9701 00 SUI'PlIES 14465 INSTY PRIHTS 20ZZ36 158.59 
2110 9701 00 SUPPlIES 14465 INSTY PRINTS 20ZZ82 53.60 
2110 9701 00 SUI'PlI£S 1976<1 BRO-DART INC 770949 1'19. OJ 
2110 9701 00 SUI'PlIES 1976<1 BRO-DART INC 774156 114.SO 

Z1fO 9701 00 SUPPll£S 20177 DEnco EOUCATIOHRL CORP 244850 385.65 
2110 9701 00 SUI'Pll£S 2109Z DES Pl.AIH£ S POIl.IC L IBRAR PETTY caSH 5.00 

Z110 9701 00 SUl'PLI£S 2109Z DES Pl.ftIN£S PUBLIC LIBRAR PETTY caSH 4.85 

Z110 97Ql00 SUPf'lIES 2109Z DES Pl.AIMES PUBLIC LIBRAR . PETTY caSH 10.89 

2110 970100 SUI'PlUS 2109'l DES Pl.AIH£S PUBlIC LIBRAR PETTY caSH 18.00 

2110 970170 JAIIITImAL 00189 ANDERSOIt LOCK CO LTD 116539 55.85 

2110 970170 JAIIITORIAL 0028Z BRDE PAPER PROJD:TS 05187!}-00 152.35 

2110 970170 JAIIITImA1 0028Z . SlIDE PAPER PROlD:TS 05187!}-01 25.50 

2110 970170 JAIIITORIftL 07640 COICSOllDAHD PlASTICS CO. 3282446 nUs 
2110 970170 JAllITORIAl 2109'l DES Pl.AIMES PUBLIC LIBRIlR PETTV caSH 8.10 

2110 970170 JIIIIITORIAL 2109'l DES Pl.MMES PlaIC LIBRAR PETTY caSH 5.00 

2110 970170 JlIlIITORIftL 2109'l DES Pl.hIHES PUBLIC LIBRftR PETTY caSH 10.81 

2110 970170 JAIIITORIAL 2109'l DES Pl.AlMES PUBLIC LIBRlIR PETrY caSH 13.10 

2110 970170 JAIIITORIAL 2109'l Drs Pl.AIMES PUBLIC LIBRftR PETTY caSH 4.95 

2110 970170 JAIIITImAL 21092 DES Pl.AIHES PUBlIC LIBRftR PETTY caSH 31.50 

2110 970170 JAllITORIAL 21092 DES Pl.ftIMES PUBLIC LIBRAR PETTY caSH 21.29 211. 970170 JAllITImAL 29379 HANSEN TRUE URLUE HDUE 032401-0015 27.13 

Z11 970170 JAIIITORIAL 29l7' HftllSfK TRUE URlUEHDKE 030901-0011 28.72 
2110 970170 JAIIITORIftL JZ170 [IIGIHIERED LIGHTIIIG E051l8J 277.20 

Z1I0 970170 JIIIIITORIAL 3Z170 EIIGIMEERfD LIGHTIJIG E057120 66.~ 

2110 970170 JANITOilIAL 85309 ACE DES PlRIHIS, IHe 00836534 29.63 
Z1I0 970110 JANITImAL 85309 ftCE DES Pl.AIHIS, INC 00834018 11.57 

2110 970600 BOOKS 02191 BOOK WHOlESALERS, INC. 685263 136.32 

Z1I0 970600 BOOI(S 06423 SInON & SCHUSTER 2410052 398.40 

2110 970600 BOOI(S OWl SInO!! & SCHUSTER 2384m 1~.76 

2110 970600 BOOKS 06<123 SInON & SCHUSTER 2401675 !j0.8S 

2110 970600 BOOKS 06<123 SIllOII & SCHUSTER 24008S1 1 ()O\. 05 
2110 970600 BOOKS 06<123 SInON & SCHUSTER 2400574 75.59 

2110 970600 BOOI(S 06<123 SInGH t SCllUSlER 2386879 112.26 

2110 970600 BOOKS 07439 GALE RESEARCH 78H919 HI. 94 

2110 970600 BOOKS 07475 NJnDO EDUCRTIOKRl 151416 122.85 

2110 970600 BOOKS 07530 ftAIIiI TOIIMSlIIP RTTAtlI '10.00 

2110 970600 BOOKS mn nIT CHELL REPAIR IKFORnATI Z5JJ13J 21S.45 

2110 970600 BOOHS 08608 rOUHDATIOM FOR RnERICftM E 1 2'1." 
2110 970600 BOOKS 19776 BIlKER & TRYLOR,IHC. 2002674268 249.09 

2110 970600 BOOKS 19776 BIlKER & TAYLOR,INC. 2002687615 347.65 

2110 970600 BOOKS 19776 BAKER & TRYLOR,IHC. 2002~1 508.36 

2110 970600 BOOKS 19776 BRKER & TRYlOR,IHC. 200267JJ09 1,117.59 

2110 970600 BOOltS m76 BIlKER & lAVlOR,lllt. 2002677458 2'34.76 

2110 970600 BOOKS 19776 BAKER & TRYLOR,INC. 2002647661 1, 1 1\5. SI 

110 970600 BOOKS 19776 BAKER & IAYLOR,INC. 2002643809 1.200.87 

1110. 970600 BOOKS 19776 8RKER & lRYLOR,INC. 2002637226 539.27 

110 970600 BOOKS 19776 BAKER & TRYLOR,IHC. 1002653511 '109.96 

110 910600 BOOKS "176 BftKER ~ TAYlOR,IHC. 200'l~3 1:12.73 

PfI·GQUERIGIEH1 S¥S1Ens DIUISIOlI •. fUND nCCOUllTft"T 



OQI14f'18 ctrv or DES ptAI"ES PAr,E 1Z 
RCciJuKTfiIG PiRIon: 4f93 CASH R[QutREnEHTS BILL LIST ,-

ON 
mEClIOII CRITERIA: payabl'.du._dat.=-04/Z0f1~· 

. rURD - ZOl - PUBlIC LIBRARY rU"O 

4 ATIOft ACCOUIfT .··-·--·-··-TITlE-·------· .• -.• ----.-•. -.• UEHDOR •.• -------.--- f'URCH8SE OR InUOICE RnllUllT 

Z110 910600 BOOKS 19776 BAKER ~ TAYlOR.IHe. ZQm .. '7~Z 7oq.~ 

Z110 970600 BOOKS m76 BAKER & TRYLOR.IHe. 200266861 , 633.95 
2110 970600 BOOKS 19776 BRKER & TRYLOR.IHe. 2002681078 553.86 
2110 970600 BOOICS am BRKER & 1AYLOR,IHe. 2002662586 521.71 
2110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. 2002654936 70.75 . 
2110 970600 BOOKS 19776 BAKER & TAYLOR,IHe. CZ4 2387 737.48 
2110 970600 BOOKS 19776 BAKER & T~YLOR,IHe. C17 ~754 (,5.75 

2110. 970600 BOOKS 58375 IHGRRn lJ278395 8.90 

2110 970600 BOOKS 58:375 IHGRRft 01013548 20.00 
Z110 970600 BOOKS 53375 IHGRRn 01039956 20.00 
2110 970600 BOOKS 58:315 IlIGRftn 01031'/88 83.94 
l110 970600 BOOICS 58:315 IHGRRn oom71Z 11.11 
2110 970600 BOOKS 58875 IHGRftn 00993315 41.31 

2110 970600 BOOICS 58815 IKGIllIn 00996481 41. '18 

Z110 970600 BOOKS 58375 . IHGRRn 00999942 13.31 
2110 970600 BOOICS 58875 IKGIllIn 00912658 24.Q8 

mo 9706W BOOICS 5887~ IllmM oo9313n 205.~ 

2110 910600 BOOKS 58875 IHGRRn 00942308 186.20 

2110 970600 BOOICS 58S75 IHGllIIn 2lJ4Z707 20.38 

2110 910600 BOOKS 58875 IlIGRftn Z3J42708 14.85 
2110 970600 BOOKS 70940 GIlIEALOGICftl pUB co 3981737 ~.OO 

ZI10 970600 BOOItS 8Z668 Pm.0III1I BOOK SlIl!IS 0035\<) 146.'19 

2110 970600 BOOKS 82668 POLOIIIA BOOK SlimS 003527 102.35 211. 970610 AUDIO nftTERIAlS 03044 HORTHSTftlVCMRISTIftItS UST 14448 10.00 

211 970610 AUDIO ftftTIRIBlS 21195 ftlGOllQUIH RlC(f!DS 4-1-98 250.98 

mo 910610 AUDIO nATERI8I.S 21195 ALGOIIQUIH RECOf!IIS 3cI6-'18 143.81 

mo 970610 AUDIO nftTfRIAlS 21195 AlGOHlllIH RECOIIDS l-16-'18 337.38 

2110 970610 RUDIO nmos 80139 RECtJRll£D BOOKS 111£ 68848'Z 23.80 

2110 910610 RUDIO nRTERIAlS 80139 RECORDED BOOKS lHe 615503 181.60 

2'110 910610 aUDIO nftURIaLS 80139 R[C1l11llED BOOKS IHe 679581 626.10 

2'110 970620 SUBSCRIPTlOHS & BOOKS 02637 CENSUS nlCROFILn RENTaL P OIPOSIT BaL 100.00 

2110 970620 SUBSCRIPTIOHS & ms 08613 RnERICftH LIBRR!IY RSSOCIRT 0204054 55.00 

2110 970630 UISUAl nRTERIaLS 05124 COlI COI1l'IIHR CfHTERS IHC. 7574929 29.85 
2110 910630 UISUAl nRTERIalS 05124 COlI COIIPUTER CfHTERS ItIC. 7564575 79.68 

2110 970630 UISUAL nRTERIAlS 051Z4 COlI COI1I'IITIR CfHTERS IHC. 75~ 200.71 

2110 970630 UISUAl ttATERIalS 05124 COlI COIIPUTER CtHTERS (tIC. 7591452 43.78 

2110 970630 UISUAl nRTERIAlS 06342 DISTRIBUTIon VIDIO I RUDI 213675 37.00 

2'110 970630 UIsual nRTERlftLS 06342 DISTRIBUTIon UIDEO I RUDI 21 ~061 :l7 .00 

Z110 970630 UlSUAl nATERlftlS 07719 BIlKER & U YlOR EHTlRTAI/tII H61091770 61. 98 

10 910630 UISUAl nRTERI8I.S 07719 BIlKER & TRYlOR IHTERTAIHn H610l.1840 11.77 

110 970630 VISUAL nRTERIAlS Q7719 BAKER I TAYLOR EHTERTftIltl H61091780 231. 98 

10 970630 UISUAl nRTERIalS 07719 BAKER & TAYLOR' EHT£RTAIHli H010653a1 -133.26 

110 970630 UISUAl nAT£KIftlS 07975 BftKER & Tft Yl OR £NURTAlItI Z29939600 24.40 

970630 UISUAL nATEKIAlS 07975 BRKER & TRYLOR EHTERTAIIIII 129939620 l00.QZ 

970630 UISUAL nRTERIalS 01975 BRKER & TAYLOR EHTIRTRIIIII 130090820 68.33 
970l.10 UlSUftl nftltRIftlS O'9'~ BaKER I. lAYLOR tllltRUlltl 1l00~0 43.~ 

970630 UlSUftL ftRURIAlS 07975 BIlKER & TRYLOR [HTERTAIHn llOO90S30 102.52 

10 970630 UISUAL nATERI8I.S 58375 IHGRftn 01070703 19.97 

110. 970630 UISUftL ftATERIftlS 58875 IlIGRftn 011020(,5 13.91 

110 970630 UlSUftl nATERIftlS 58875 IIIGRRn 01095S3J 13.97 

1 I 0 970630 UrSUftL nATERIftlS S8ll75 IItGRfln 010925" 11." 

RU" DATE Qqf14/98 TInE 11:04:32 PEI-GQUERKnEHT SYSTEnS DIUISIOft - rUftO ACCOUNTRNT 
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0i114/.98 
ftCtllJi!rrh&- t(RIilO: 4/98 
r-
,,.) 

sru£crrO/l CllITERIA: payilllt.dut_dlte.-041Z0nm· 

FUIID • 201 • PUBLIC LIBRIIRY rUIID 

. ClTV or DES PLUMS 
CASH REQUIR£ftEHTS BIll LIST 

I'ftG[ 13 

~ftrION ACCOURT ·-·····--·TIrLE·-·-·----- -'-"-_.-"'- UENDOR '-"-'--'---' PURCHaSE OR I"UUICE anOOHT 

TOTRL LIBRRRY SERUICES 33.Z'16.90 

Z130 980400 fQUIPftOO ~114 CD! CU/lPUTfR CI~fRS IfIt. 33'1.14 

TOTRL IL LIBRARY PER ClIP ~ 33'1.14 

TOTAL fUIID 33.636.04 

• 

• 
RUII OIITE 04114/98 TIn[ 11 :0'1:32 PEI-GOUERKnEHT SYSTEnS DlU[SION - rU"D RCCOUNTANT 
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.~ em OF DES PLAINES ~!J8m 
PAGr 11 

CGOlItTIHG PEnIolI: 4/93 CASH RfQUIR[nrHTS BILL LIST 

,LECTIOII CRIHRIA: payable, due-'latE·· .. 0"OQ/19'18"· 

~1.Ol • PUBl.IC LLBllARV runo 

'ilGAftIlATIOII RCCoUIIT •• , •• :. '.' .• TITLI········'··· .• ' ••• - •.••.• '. UI:ftOOR .-•• -•••••• -. f'lJRtHASE OR IHUoICr AnOUHI 

no 910200 TEnPORftRY UA'ES 08.~54 C, 'lERGER ~ CtJIIPAIII' 29601 1,2'19,b6 

110 9201~ CC~ftUHICATIOH SERUICES 06153 mRIT£CH 217T32'47B 27.1:9 

110 9201Z0 ~ftUHICATIOH SERUICES 06153 AftIRITrCH 217T327187 ·lZ.Q7 

!10 920120 ~nUHICATIOH SfRUICES 06153 AftIRITrCH 847827~1 416,67 

110 920120 ~ftUHICATIOH SfRVICES 063Z7 CELLUlAR OHI' 49681107 38,60 

no 92OIlO ~ftUHICATIOH SERVICES mOl ftIDC1l IIIC 95525 639.36 

:10 920140 DATA PROCESSI", Sf RUms 72106 COOJ'fRA TIU E C(IIPUTfR SfRU ftRRCJtI998 l,214,g5 

110 920204 TRAIHEIIG 08~79 BOELTER & YATES, IIIC, 16248 800.00 

110 920206 SEftlHARS 08675 BOOKnoBILf DfPARTftEHT ATTBCllfD 7'.00 

no 920lZ0 ftEftSfRSHIP IIUlS 20127 IllIHOIS LIBRAlI'I 8SSOCIAT 104536 40.00 

110 920120 nEnSf RSHIP OOlS Z141Z AftfRICA" LIBRIlRI' ASSOCIAT 0193833 14'.00 

110 9202~ ftEnBIRSHIP 1JU[S 21432 AnIRICAH LIBRRRY ftSSOCIAT 019l8J5 145.00 

110 920220 nEnBI RSlflP 1IUIS 21412 , ftnERICAN LII!RfIRY ftSSOCIAl 'J8 nInBIR 45.00 

110 92OZ20 ftEnSfRSHIP IJUfS Z1432 ftnIRICAN LIBRARY ftSSOCIAT 'J8 nf"SfR 45.00 

110 920Z20 nEnSf RSHIP IlUfS Z1432 AHERICftH LII!RfIRY ftSSOCIAT 98 nfnBfR 
" 

45.00 

~10 92OZ20 nEnBf RSIIIP IlutS 21412 BURICAH LIBRARY ftSSOCIRT 98 nlnSfR ~5.oo 

i 10 920220 ftEftBERSHIP IJUfS ZI~lZ AnIRICAH LIBRARY ASSOCIAT 98 nEnBER 45.00 

no 920220 nEnBERSHIP IlU1S 11432 AnfRICAN LIBRARY ftSSOCIAT 98 "EnBER ~5.00 

lID 9202l0 nmf RSHIP IlU1S Z14lZ AnERICftN llBRRRY aSSOCIAT 0129052 154.00 

:10 920ZlO PlIBllCATIOH OF NOTICES 01597 JOUllHlll AND T(JIICS NIUSPft 53786 23.~ 

:10 920850 SUBSIBY:I994 I.R.P. TRANS 04829 CITY Of DE S PLIliHES IftPLO nAY 1998 148.&1 

;1. 920850 SI.18SI BY: 1 "q 1. R. P. TRANS OQ829 CIlY Of DIS PL8IHlS 1ftPLO naY 1998 34&,31 

: I 9208:10 SUBSI BY: 1994 f. R. P. TRAItS 04829 CITY Of DIS PLAIIIIS fftPLO nAY 1998 148.61 

110 920850 SUBSIDY: 1994 E. R.P. TRANS 061~ CITY or DIS PlAIHlS EftPLO nAY 1m 16,ZI 

110 920850 SUBSIDY: '''4 E. R.P. TrIflNS 061~ CIT Y Dr DE S PLAIHlS InPLO nAY 1998 52,04 

ilO 920850 SUBSI DY: 1994 I. R. P. TRANS 061 ~ CITY Of DIS PLUHES InPLD nAY 1998 16,ZI 

liD 930010 R & " lQUIPIlm 0&967 HINRICHSEN'S FIRE I sam I el11 ?6.Z5 

110 930010 R & n EQIJIPnEHT 7Z10l> COOP£AATIUE COftPUTER SfRV ftARCJtI998 476.13 

110 930020 R I n BLOGS , STRUCTURfS 08667 AU CITIES GlASS 'N nIRRO ~08S 100,00 

110 930020 R , n BlDGS 'SlRUCTURIS 08668 LEE Sl'RIKG COHPRIW 7566260 58.00 

110 930020 R I n BlDCS I STRUCT~S 09460 OAK"fOH GlASS a PAIHT zon 30.00 . 

110 9lOO20 R I n BlllGS I STRIlCTURIS )4'158 ftlJlJAHCED JAHIllllIAL 41Zl 136.00 

110 930195 DOD!( BlHDIIIG & REPAIR ~79 HOUCHIH BIHDIRY LTD 05mo %97 ,65 

no 930210 RENTAL OF lQUIpnUfl 73978 CAHOII fINANCIAL SERVICES. 13924'15 1.548.59 

, 10 960210 SPECIAL EUENT pROGRAnnIKG 07585 U.S, TOY COfCOHSTRUCTLUE 80248'.rn 01 131 ,~3 

, 10 960990 nrsc COHTRACTUftL sues 19776 BAKER 1 TAYLOR,INC, Z002722517 8,95 

10 960990 nrsc COHTRACTUAl sues 19776 BAKER & IAYlOR,INC, 2002713673 11.30 

10 960990 nrsc COHTRftCTURl sues 19776 SRKER 1 TAYLOR,IHC. 2002722319 55.30 

10 960990 nrsc C1lHTRJlCTUAl sues 19776 BAKER & IAYLOR,INC. 200l6961Z1 1.7.5 

iO 960990 nrsc C1lHTRACTUAl sues 19776 BAKER 1 TAYLOR,lIlt. 20026'n8S1 10,35 

10 960990 nISC COH'IRftCTUAL sues 19776 BAKER , TAYLOR,IHC. ZOO?691709 28.70 

10 960990 nrsc COH1RftCTUftl sues 19776 BftKF.R & !AYLOR,IHC. 2002696018 1U~ 

10 960990 nrsc COh'lRftCTUAL sues 19776 BRKER , TAYLOR,IHC. 200Z7OO176 58,(.0 

:\1 960990 nrsc COHTRftCTUAl sues 19776 BAKER & TAYLml,IHC. 20027'l14QZ '17.25 

to 960990 nnc COHTRft(:TUAL sues Im6 BftKER & IftYLOIUIIt, 200270~071 28,BO 

iO 960990 USC COHTRACTUAL sues 19776 BAKER & TAYLoR,IIlt, 20C2707771 13,70 10. 910100 SlII'PlHS 02551 non orner S\IPPl,Y co. ln97-0 H'S 

10 970100 SUl'PlIES OZ747 . R£L lAOlf 0 FrIcr SUPPlY I HU15601 8,97 

10 970100 SUPPlIES 02747 RfUABI,E OFFICE ~L Y LHT?4100 lJO, ,:1 

:0 970100 SUPPlIES 05217 . Jol'C£ PIAGARI REInB 78.75 

:0 970100 SliPPlIES 08665 GAIL BRAOL IY mnB W,OO 
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,W18i'18 ClTV Of DES PLftlKt5 I'RGE 12 

'R(COIIIl'IHG !'ERIOn: ~/93 CASH RfQUIRr:nEHTS BILL UST 
~H 

;ELECTIOII ClUHRtft: payablf. du._datE""0"OQf1998" 

.- lOI - PUBlIC LIBllRRV rUMD 

~RGANIlftTIOII ACClJUKT: - •. ---- '---TITLE - .---.... -... .-.. -- •. - .. ---.. mDOR -.. --.. ---- .--- PURCH3S£ Of( IHVOIr..£ RnOUll1 

:110 910100 $Ul'P\.ItS WI1Q mUll\\) BROS IlE15'31l&OOl 12'.:lQ 

:110 9701 00 SUI'I'LI£S 19714 ~VlORD BROS O£1S50l000 34.55 

:110 970100 Slm.I£S 20177 DEnco EOUCftTIOMRl CORP 252847 922.15 

.:110 970100 SUI'I'lI£S Z0359 STAHDaRD & POOR'S W890 J9.95 

1110 970100 SUPPlIES 24056 TH[ HIGIISlmH CO., I Itt. 5035279-001 8.57 

2110 970170 JAKITORIftl 05407 THI HonE DEl'Ol/GECF 90660 -q6.bO 

~110 970170 JANITORIAL OSQ07 THE HonE DEPOT/eECF 90660 1l4.Q6 

?110 970170 JIINIT01!lAl 08666 IOIAl oof ORn SERVICE 435113 15.95 

Z1IO <;070170 JANITORIAL 08666 IOIAL OOf ORII SIIlOICE 432081 15.95 

Z110 970170 JAHITORIAL 08666 IDIAt UNJfORll SERVICE 429050 15.95 

2110 970170 JIIIIll O1llftL 08666 IDIRL 00101111 SERVICE 030693 17.Q5 

mO 970260 POSTaGl: AlID I'8Rtn 00933 POSTnaSTER POSTAGE 1,000.00 

mo 970260 POSTaGl: AlID PaRCEL 07906 DOH'T SIfOOT THE HESSEIfCER 10588.'l36 18.15 

mG 910260 POSTftGE AlID PaRCEL 40311 fEDERal EX Pf!£SS COII'. ~-481-~801 14.00 

mo 970210 PfWIT DlG-IIU'ROD-BIroJIHG 067~ AnBftSSADOR OFFICE £QUIPn£ 63~3419 \ 120.75 

?l10 970600 BOOCS 02045 EDUCATORS PROGRESS SUUIC 9Zl14-61OC 42.90 

mo 970600 BOOCS 05044 nne/nfllI8 nARKfTlftG CROUP 4201 71.~iO 

:110 970600 BOOCS ~ AnfRICiln LISRARY AssOCIAT 8Z~71 249.10 

!110 970600 somes 06m TIftE LIff EDUCaTIOII 1/11; 50106:5700107 15.49 

tll0 970600 BOIICS 064Zl SIIIOH & SCHUSTER 2420951 \ 18.36 

1110 970600 BtQCS Q61121 SIlIOK & SCHUSTER 2422638 61.34 

:1~ 910600 BOIICS 07527 STftGE & SCf/£I" 61lU71l 37.19 

?1 970600 BOIICS 07982 ftnfRlCIIH CHftnBfR Of connI 941aq 71.~ 

?II . 970600 BOIlS 08365 DOUHTOIIH BOOK aHTfR 000Jl561 190.08 

mo 970600 somes 19776 Bam & IftVLOR.IHC. e31 4732 415.02 

!110 970600 BOOKS 19776 BIlKER ~ UVlOR, INC. D07 6514 326.65 

mo 970600 BOIICS 19776 BftKER & lBVLOR,INC. 2002691880 194.?5 

!11G 970600 BOOKS 19776 BaKER & TftVlOR,INC. 20~6%120 6l.'JJ 

~11G 970600 BOOKS 19776 BftXER & TAVLOR,INC. 2002691708 562.91 

:110 910600 BOOKS 19716 ERKER &. TRVLOR.INC. 200Z696017 761.96 

?110 970600 BOOKS 19776 BaXER l TAVLOR.INt. 2002700175 967.00 

!110 970600 BOOKS 19776 BftXER l TAVlOR,IHC. 20~722l18 1,202.62 

?l10 970600 BOOICS 19776 BftXER & lAYlOR,INC. 2002722516 Z47 .?5 

,110 970600 BOOKS 19776 BftKER &. TftVlOR,IHC. 200Z71167t llQ.51 

':10 970600 BOOICS 19776 BftKER & TAYLOR,INt. 200?7114Ql 481.75 

:110 970600' BOOICS 19776 saKER 1 TAYLOR, nrc. Z002704070 4'15.'14 

'no 970600 BOOKS 19776 BaKER 1 TAVLOR,INC. 2002707772 365.17 

:110 970(,00 BOOKS ZO'132 R£GEHT BQQK COftPhHY 76121 10.82 

~110 970600 BOOKS 20701 YiIRl.D EOOK EHCYtUII'E OIa .• RGRR80317815 27.40 

'110 970600 BOOI(S l5215 nAnHIU BIHDER & CO .• lite 66094'125 ]OAS 

'110 970600 BOOKS 68820 nftRSllftLl CftUEHDISli COR!'. ~165J6 137.06. 

':10 970610 aUDIO ftaT£RIftlS OZqJZ CHIVERS KORTH ftnrRIcft 15790~ 13.00 

:110 970610 AUDIO naTIRUlS 21195 RLGOHQUIH RECORDS 401/-98 18.11 

OlIO 970610 allDIO naHRnLS 11195 ftlGOHQlJIH RECORDS ~-17-'lfI QU:2 

'110 910610 AUDIO ftATERIaLS 21195 ftlCllHQU!H RECORDS 4-17-')s 4U9 

110 970610 aUDIO MTfRIftlS 11195 ftL~OHQUIH RECORDS ~-II-'18 18. II 

~ 1 0 910610 AUDIO naT£RlftlS 211" ftLGOHQUIK R(CORDS 4-07-')8 10. '17 

:10. 970610 aUDIO nATIRIftLS 21195 ftLGOHQUIH RICORDS 4 .. 01"')8 59.70 

lIO 970610 AUDIO nftTIRlftlS ll195 ftLGOHQUIH R£CIlRDS 4·0/-')8 277.56 

110 910610 UrSUftL nAT(RIftLS 05114 CUll conPUHR C(Hr£RS IHC. 76¥6351 49.94 

110 970610 VIsual nATfRIftl S 05124 CUll COIIPUHR CfNHRS THe. 17046:39 46.n 
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Q/,28/911 cny or DES Plft I"E5 Pftl;E 1 J 

';COUltrJlIG PLRIOD: 4/98 CHSH REQUIREnENTS BIll LIST 

[LECTIOK CRITERIA: payabJ,e, due -,Sat~'''O~/0<I119~'' lIl., -l'U1lUC LIBRARY fUItll 

F.;MIZm ~ ACCO~T --,------,--TrrLE-------'--- --,.---'"-----,- V!:HOOR -----.-;--. --- f'llRCHASF. O~: I"VOICE ftMOUNT 

'10 970630 VlSUftL nATEr..'lALS 06342 ' DlS"fRlBUTI~ UID.!:O , BUDI 214469 I~,OO 

110 970630 UISllftL nATfRIftLS 06342 DIS1RIRIl I 011 UIDEO a Rum 214899 37.00 

t 10 970610 utSUftL nATERIALS 07719 BftK"fR I. tftYLOR EHTERTRlltI "6112'1600 61.97 

110 970630 UISllftL nRTERIAlS 07719 BaKER I. TAYLOR EHTERTftIHn "61091890 91.70 

lID 970630 UISII/IL nRTERIftl S 07719 ' BaKER I. TAYLOR EHTERTftIItI "61129610 374.25 

! 1 0 970610 UISII/IL nRTERIAlS 07869 Of( PUBlISHIIIG, INC, 7819257 16,13 

itO 970630 UISUAL nATERIRL5 07975 BAKER & TAYLOR EHTERTftIHII Z3018"2620 20,92 

110 970630 UISUftL nATERrftLS 0797~ BAKER! TAYLOR £11T£RTftIHII Z30182660 6.97 

110 970630 UISUflL nAT£RIftlS 0797~ BaKER I. TAYLoR £HTERTftIItI l3018Z640 83.68 

110 970630 UISUfll nATERms om, BAKER ! TAYLOR £HT£RTftIItI 130182630 13.93 

110 970630 UlSUA lnllT£RIftl S 58815 IItGRRII 01216051 82.95 

110 970630 UlSUflL nAT£RIftlS 58815 IItGRRII 01202297 ,8.72 

110 970630 UISUAl nAT£RIftlS 58815 ' IIIGRM 01198695 60.57 

110 970630 UISUAl nAT£RI8LS 58875 IHGRIln 01189570 13.99 

110 970630 UISUAl nAT£RIftLS 
\ 

58875 IIIGRftlt 01192~58 ~.99 

il0 970630 UISUAL nATERIAlS 58875 IHGRftn 01191'185 64.54 

110 970630 UISUAL ftRTERIftLS 58875 tllGllftft 011m46 8.~ 

110 970630 UIsual nRTERIAlS 58875 Il!GRI\ft 01110073 13.97 

i10 970630 U~suaL nRT£RI8lS 58875 IHGRIln 01251126 9.80 

110 970630 UISUAL ntlT£RIftlS 58875 IItGRM 01110<1'18 11.97 

110 970630 UIsual nAT£RI8l.S 58875 IIIG11ftlI 01227192 44.58 

11~. 970630 UISUAL nAT£RIftLS 58815 IHGRIln 01225694 77.76 

110 970630 UIsual ftAT£RIftLS 5887~ IIIGRftlt 012274:13 ' 177 .q3 

110 970630 UISUAL nATERIAlS 58875 IltGR8n 01161113 66.(.7 

110 970630 urSUAL ftAT£RIftLS 58815 IHGRftft 01161110 73.36 

: 10 970630 VISUAL nATIRIALS 58875 IHGRlln 01081108 32U'O 

:10 980600 FURHI TURE I FIX YURES 20117 DEnco EOUCftfIOIfAI. COR!' 255197 3'15,17 

JTAL LIBRARY SERVICES 
13,50<1, Z1 

~,O 920110 ODnftUKICAT!OH S£RUICES 71279 ~fttRITECR-IlllHOIS caBS ' H071l56Stl5 20<1.57 

1,0 961.J9,g me COInRIICTUAL sues 067,g TOIlER C01\PUUR SVST[ftS 004\9Ji1-IH \,156.2:5 

tJO 980400 EQUIpnm 05124 cau conPUT £R COOEflS INC. 164J966 514.54 

'30 980400 £QUIPnEHT 085J4 G£n SOI.UTIOHS INC. 10635 18,8'10.00 

'i AL n LIIIRJIRV PER CAP GRftHT 
ZO,7~.36 

'TRL rUll1J 
44,Z69 ,:iS 

• 
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~'CIlIJItTIIIG PERIOl!: 4/913 

·:ElECTtOll CRITtRIft: JIIVlllle.du,_dit .. "O:l/Oqn9'l8'· 

.• 201 - "arOR FUfl Tax FUItll 

em or DES pums 
CHSIt REQU!REnElITS BILl. mT 

Jr.&ANIlftTIOII flCCOUIIT ------- ---TITLE -- ------. - --.••• ~ ••••••.• UE/tlIOR .--••.•• - ---- f'URCKftSF. OR IHUOlr.r 

·OJ 
?OJ 

93OO&g R I n lRAFFIe LIG1fTS 
'300&g R I n TRAFFIC LIG1fTS 

~OTAL norOR fUEl rax fUKD 

OTRl fUIID 

• 

• 

omz COOK COUNTY TRUSURI R 
06S14 UILlftQ: Of nOlJlT PROSI'£CT 

\ \ 

1995-1 
ZZ64 

.. .. ..... II. 

PAC! 14 

ftnOUtIT 

31. 38 
lUiO 

"S.e8 

"B.lIe 



DES PLAINES PUBLIC LIBRARY 
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 

APRIL 1998 

Reference Services 

1. Equipment, repair, & assistance 
2. Computer sign-ups & help 
3. Storytime & program sign-ups 
4. Reference questions . 
5. Ready reference 
6. Referrals to other libraries 
7. Misc. inquires 
8. Handout & change 

TOTAL 

Number 

291 
752 

53 
1,019 

472 
23 

390 
566 

3,566 

ADULT PATRON ASSISTANCE STATISTICAL REPORT 
APRIL 1998 

Assistance 

1. Equipment repair and assistance 
2. Tax forms 
3. Directional questions 
4. Item retrieval by library pages 
5. Audiovisual inquireis . 

Total 

Reference Services 

1. Specific item request 
2. Ready reference 
3. Material searching 
4. Referrals to other libraries 

Total 

GRAND TOTAL 

Number 

234 
267 
258 
153 

1,078 

1,259 
782 

76 
28 

Total 

1,990 

2,145 

4,135 

• Number of individuals using the Local Computer Network = 1,265 

XIII 
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DES PLAINES PUBLIC LIBRARY 
CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 

APRIL 1998 

Reference Services 

1. Equipment, repair, '& assistance 
2. Computer sign-ups & help 
3. Storytime & program sign-ups 
4. Reference questions 
5. Ready reference 
6. Referrals to other libraries 
7. Misc. inquires 
8. Handout & change 

'\ 

TOTAL 

Number 

291 
752 

53 
1,019 

472 
23 

390 
566 

3,566 

ADULT PATRON ASSISTANCE STATISTICAL REPORT 
APRIL 1998 

Assistance Number Total 

, 1. Equipment repair and assistance 234 
2. Tax forms 267 
3. Directional questions 258 
4. Item retrieval by library pages 153 
5. Audiovisual inquireis 1078 

Total 1990 

Reference Services 

1. Specific item request 1,259 
2. Ready reference 782 
3. Material searching 76 
4. Referrals to other libraries 28 

Total 2,145 

GRAND TOTAL 4,135 

,Number of individuals using the Local Computer Network - 1,265' 

XIII 
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XIII 

REGISTRATION SERVICES REPORT FOR APRIL 1998 . 

I. LIBRARY CARD REGISTRATION SERVICES 

Year to Date Year to Date 
April 1997 March 1998 April 1998 

848 

A. 
B. 
C. 
D. 

1,519 1,222 

New Cards 
Renewals 
Non-Resident Cards 
Off-line Library Cards 

Total 

\ 

II. OTHER REGISTRATION SERVICES . 

1. 
2. 
3. 
4. 
5. 
6. 

Patrons Registering for Programs 
Number of Meeting Room Uses 
Cab cards and Other Registrations 
LAN Discs Sold 
Computer Room 
Reading Edge Users 

Total 

1997 1998 % Change 

3,385 

254 
419 

49 
57 

779 

190 
94 
21 

6 
131 

1 

443 

4,315 21.6% 

III. TOTAL NUMBER OF REGISTERED BORROWERS 

April 1997 
April 1998 

34,218 
32,762 

(64.1 % of Population) 
(61.3% of Population) 
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CIRCULATION REPORT FOR APRIL 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date Year to Date 
April 1997 March 1998 April 1998 1997 1998 % Change 

31,675 32,762 31,926 

RECIPROCAL BORROWING 
(Materials Lent). 

NSLS 
, 

OTHER: SYSTEMS 

TOTAL 
. . 

INTERLIBRARY LOAN 

Sent 
Received 

N/ A = Not Available 

122,720 

April 1997 

6,945 

1,520 

8,465 

N/A 
N/A 

... " 

J. " 

125,120 1.9% 

April 1998 

·N/A N/A 

N/A N/A·', 

. N/ A' ::.- . N/A 

XIII 
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CIRCULATION REPORT FOR APRIL 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date Year to Date 

XIII 

April 1997 March 1998 April 1998 1997 1998 % Change 

31,675 32,762 31,926 122,720 125,120 1.9% 

RECIPROCAL BORROWING 
(Materials Lent) 

April 1997 April 1998 % Change 

NSLS 6,945 6,368 (-8.3%) 

OTHER SYSTEMS 1,520 1,589 4.3% 

TOTAL 8,465 7,957 (-6.0%) 

INTERLIBRARY LOAN 

Sent 944 
Received 453 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM APRIL 1998 

Outside Community Groups Times Used 

AAUW 1 
. Coupon Club 1 

Des Plaines Art Guild 1 
Des Plaines Woman's Club 1 
DuPage Figure Skaters 1 
Goldcoast Kennel Club \ 1 
Loose Threads 1 
Mansard South Condo Assoc 1 
PFS Group 3 
Phoenix Investment Group' 1 
Romance Writers 1 
Toastmasters 

/' 
2 

Total 15 

Library Sponsored Adult Programs 

Alaska Travel 1 
Book Discussion 2 
Feature Films at the Library 1 
Foreign Affairs Organization 1 
Genealogy Workshop 1 
Great Decisions 4 

Other 

Library Board Meeting 1 

Total 11 

XIII 

Attendance 

6 
6 
9 
7 

. 12 

9 
6 
4 

64 
6 

28 
32 

189 

90 
16 

·97 
12 
18 
71 

12 

316 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM - APRIL 1998 

Page 2 

Library Sponsored Children's Programs Times Used 

2 Year Old Storytime 11 / 
3-5 Y ear Old Storytime 14 
Bright Start Baby Book Times 15 
Babysitting Clinic / 4 
Evening Storytime 1-
Trinity L~theran Pre-school 1 
Junior Girl Scouts 1 
Spring Craft. 1 
South School- 3rd Grade 1 
Plainfield School- 3rdGrade 1 
Jim May Storyteller 1 
Orchard Place 1 
Head Start Preschool 2 

Total 54 

Literacy Program 

Learn to Read 15 

Total 95 

April Total = 95 groups involving 2,386 people. 
1998 Year to Date Total 214 groups involving 6,323 people. 

XIII 

Attendance 

172 
142 
382 

88 
35 
18 
8 

25. 
50 
75 
40 
60 
75 

1,170 

711 

2,386 
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Join us for the FREE satellite 
videoconference especially for 

trustees of Illinois' n erenc 
public and district libraries • t Vi eoC 

ir Annua c. to 
oorwO J 

- . 
SATURDAY,' . 

May 16, 1998 '. 
10:00 a.m. to 12:00 noon':. 

. . Join fellow trustees at one of the 18 locations around the state on the ~:~ 
\. morning of the 16th for an opportunity for you to network, listen and learri,~:.: 

You will come away with a deeper understand.ingof these complex and challenging issues,~:~; 
. :-- .; .. :. .~.;.:~~: 

First, we wi/f take you behind door #1: :','. '.: 
.' . 

,;'':. . 
T, •• 

~easoned:veterans ·from the Execl.\tive Ser::vi.ce Corps of 
. Chicago will discus.s··tbe com ple~itiesJ~f,a'~lr:ector's" . 

• • - ,._,,~, . ' .. ' J . .:;.1'/>· .. ·'"j_,'Vt·I':'·:·,.·'''·~·r· __ ' .. ·· .. 

• 
relatio~ship: with. !h: Ii~rary. b.oa~~,'d.!r::e,ct:oy ""', '." 
evaluatIon a~d wh'o 'IS responslb.~e.·~or'what., . ' . 

. , 
. -.;.' 

; ~;~ . 

Then, we wi/f 90 to door #2: 

Legal eagle Phil Lenzini·will address some of the 
hottest new legal topics for libraries. There will be an 
opportunity for you to call the studio and have your 
questions answered LIVE and ON THE AIR!! .' 

Come see what other surprises we will have for you 
that morning. 

DATE: SATURDAY, MAY 16, 1998 
TIME: 10:00 A.M. TO 12:00 NOON 
LOCATION: 'SEEREVERSE SIDE· . 
P'RESENTERS:. A~tor:ney, phil Lenzini and Executive Service Corps of 
Chicago members Lou'is J. Pendicini and J. Patrick Sanders, and other 

• SURPRISE guests! . . 

BROUGHT TO YOU BY THE ILUNOIS STATE UBRARY, A DIVISION OF THE OFFICE OF THE 
SECRETARY OF STATE, GEORGE H, RYAN, SECRETARY OF STATE AND STATE LIBRARIAN 

• 
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RET~:: ~:I:~~~ BY . oeon eretl,. 
MONDAY, MAY 11,1998 . e sate' ite VI e '\\e'" C·,,": 

. a r ruste . . c e . ,. , >.~.i"::,:~ • 
'. ' .. May 16, 1991!'-;:: ... : ... '. 
10:00 a.m. to 12:00 riOi>~:(~:>:', 

. . ,.~.: 
librarian 0 !{; Board President 0 Vice-President 0 Secretary 0 Trustee 0 

'" ";,:,: ~:;'-.. ", 

Name of library:, __ -'-_____________ -,-______ -'-________ ----,., .' 

" ~i.'·,. 
Name: OMr. OM".. OMs._· ____ --'_· _ . .:... .. _. -::'-____________ -,--'-, __ -,-__ ---;_1:'~' : 

, .. ,', 
. :1,', , ... , ...• " 
.;; . ;'7!":~ " 

. ',' 

" .~ :·:L~~isL,~: .. Mailing Address: " : ,.' .~. " 
" '.' 

-~ .. ...... .;. 
.' " ~ .. 

City:---'":'"7' "",:~~".,':''-' ._ . .:...' ,.;-::-:-'~'. Stat~:,':_'··~'_'·'--'-_.:...,,_--'---' Zip:,_------'-''-'---'"'''''' ----",,_. --.:..:..::.....:..=-,-'-': 
. : .: . . ;-'" . 
'. 

o Kishwaukee College - Malta' 
•• J • 

o lewis &. Clark Library System. - Edwardsville 0, Lincol~ Trail u'braries System - Champaign" 
. ' . . . 

o North Suburban Library System - Wheeling, . o River Bend Library System - Coal Valley 

"0 Rockford Public Library - Rockford o Rolling Prairie Library System - Decatur 

o Shawnee Community College - Ullin o Suburban Library System - Burr Ridge 

A letter of confirmation will be sent to you along with a map indicating the room number. 
11 you require any special accommodations, please call the number listed below. 

SIGN UP IMMEDIA TEL Y TO ENSURE A SPOT! 

RETURN REGISTRATION FORM BY MONDAY. MAY 11. 1998 
(Late registrations may not receive confirmation) 

FAX COMPLETED FORM TO: 217-782-1877 

OR REGISTER BY PHONE 
217-782-7848 

OR 1-800-665-5576 ext. 1 

OR REGISTER BY MAIL 
Jill Heffernan 

Illinois State Library 
300 South Second Street 

Springfield. Illinois 62701-1796 

OR REGISTER BY E·MAll 
jheffer@library.sos.state.fl.us 

. ,~ ... '" 
. : .. ..; '.' 

' .. }',. 
!"! ',' 

• 
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To: Library Board of Trustees 
From: John Haliotis 
Date: 5/19/98 
Subject: Library Tours 

Here are some suggested itineraries for library tours. They are divided into four trips: 
north, northwest, west, and east. The west and east trips are half day trips. Allow a full 
day for the north and northwest trips. The north trip is especially long. 

Please note: the enclosed area maps do not contain full detail, nor are they to scale. They 
are included to give a general overview. For more detail, see the individual library maps. 

'. 
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East Trip 

Des Plaines 

• 

Niles 

Skokie 

Niles 
• 

Oakton • • 
~ 
III: 

~ 
i 
~ 

Take Oakton east from Des Plaines to Waukegan Rd. Tum left on Waukegan, 
then right into the parking lot of the Niles Public Library. The entrance is on the 
north side of the building. 

Tum left onto Waukegan, then left onto Oakton. Skokie Public Library is on right 
(south) side·of street, before Niles Center Rd. Entrance on east side 'of building . 
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West Trip 

ElU:lidA~ •• 
gton Heights 

~ 

i Des Plaines • 

,~ ____ ~~~o~. ____ __ 

• 
Elk Grove Village 

Arlington Heights 
Take Northwest Highway northwest to Vail Avenue, tum right. Library is on 
right side. Park under building. 

Elk Grove Village 
Turn right onto Vail, then right onto Euclid. Turn right onto Arlington Heights 
Rd. Take Arlington Heights Rd. south to Biesterfield Rd, tum right. Take 
Biesterfield west to Wellington, tum left at the Village Hall. Turn left into library 
parking lot. 
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Crystal Lake 
• 

Palatine 

Northwest Trip 

Palatine 

• 
Des Plaines 

Take Northwest Highway northwest from Des Plaines. After Hicks Rd., Tum 
right on North Ct. (second right). 

Barrington 
Take North Ct. to Northwest Highway, tum right. Take Northwest Highway past 
Main Street in Barrington. Library is on right side. 

Crystal Lake 
Tum right on Northwest Highway. Take Northwest Highway to Crystal Lake. 
Tum right on McHenry A venue. Tum right on Paddock St. Library on left side, 
parking lot after library . 

• 
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ElaAl-ea 
(Lake Zurich) 

Lake Zurich 

North Trip 

Grayslake 

• 

Rt.22 

~~ 
~ 
~ 

~ 

Rt.120 

~ 
!! 

Des Plaines 

• 

WiUTen-Newport 
• (Gumee) 

ea 
·ew) 

Take Rand Rd. northwest to Lake Zurich (long trip). Tum right onto Old Rand 
Rd., then right onto Buesching Rd. Ela Area Library is on left side. 



• North Trip cont. 

\ 

• 

• 

Vernon Area 
Turn left onto Buesching Rd. Turn right on Rt. 22 (Lake Zurich Hwy.) Take Rt. 
22 east past Rt. 83 to Holtz Rd (long trip) and turn left. Turn right onto Indian 
Creek Rd. Vernon Area Library is on left side of street. 

Grayslake 
Turn left onto Indian Creek Rd. Turn right on Port Clinton Rd. Turn left onto Rt. 
45.· Take Rt. 45 to Rt. 83. Take 83 North to Grayslake. Go past Rt. 120 to 
Center St. (first left). Turn left, go over tracks, Grayslake Library on right. 

Warren-Newport 
Turn left on Center St. Turn right on Rt. 83. Turn left on Rt. 120. Take Rt. 120 
east to Gurnee. After passing 1-94, turn left on O'Plaine Rd. Warren-Newport 
Library is on left side after Washington St. 
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ARLINGTON HEIGHTS MEMORIAL LIBRARY 
500 N. Dunton Avenue 

Arlington Heights, IL 60004 
(312) 392-0100 

" 
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BARRINGTON AREA LIBRARY 
505 N. Northwest Highway 

Barrington, IL 60010 
(~) 382-1300 

?c;//wO' 
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CRYSTAL LAKE PUBLIC LIBRARY 
126 Paddock Street 

Crystal Lake, IL 60014 
(815) 459-1687 

N 

1 
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L//JrQry' 
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ELA AREA PUBLIC LIBRARY DISTRICT 
135 S. Buesching Road 
Lake Zurich, IL 60048 

(312) 438-3433 

, N 
1 

-' ----------------------
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GRAYSLAKE PUBLIC LIBRARY DISTRICT 
. 148 Center Street 

Grayslake, IL 60030 
(312) 223-5313 

t ;/JrQry W/, . 
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ELK GROVE VILLAGE PUBLIC LIBRARY 
1 Re. , !4eni:eetJ Boulevard- /00/ W.ELLIAJ6 Toj(..) 

Elk Grove Village; IL 60007 
(H1) 439-0447 
'1a'i 
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::Ii..~3 ?l:BLrC :":3RARY DIS:-RIC: 
,Q~O 0akc~n ~:~ee: 

~;i les. :1.. S0648 
(.81(7) c,~ i -6554 

LIBRARY CLOSED FEB. 3-ith. RE-OPENS FEB. 8th AT 

7400 CALDWELL, NILES. ILL. 60714 

FOR APPROX. ONE YEAR 

PHONE 847-588-0500 

Ne.w 
LOc.a.tiol) 
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PALATINE PUBLIC LIBRARY DISTRICT 

,..-z • I A I . . LIo. ~O N. BeHtoli Stnet 
(~"J' ,~r~~ Palatine, IL 60067 

(~ (312) 358-5881 

'\; Pt-.l/or/;.,-~ 
~) .Pub//c 

L./brt7ry ", 
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SKOKIE PUBLIC LIBRARY 
5215 Oakton Street 
Skokie, IL 60077 

D-t2) 673-7774 
1tJ Y 
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VERNON AREA PUBLIC LIBRARY DISTRICT 
23184 N. Indian Creek Road 

Prairie View, IL 60060 
(312) 634-3650 
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WARREN-NEWPORT PUBLIC LIBRARY DISTRICT 
224 N. O'Plaine Road 

Gurnee, IL 60031 
(312) 244-5150 
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DES PLAINES 
PUBLIC LIBRARY 

I ,- !WI GRACELAND AVENUE 

'~~ .11: • " 

DES PLAINES, ILUNOIS 60016-6472 

DES PLAINES PUBLIC LmRARY 

LIBRARY FOUNDATION 

May 13, 1998 

Chair: William Prentice 

~.ttendance: William Prentice, Susan Burrows, Sandra Norlin 

Call to Order: 7:45 PM . 

1) Review and discussion of meeting with library directors on their library foundations. 

2) The discussion of ideas for fund raising activities sparked ideas for Des Plaines 
Library Foundation, such as: 
a) Annual gala event 
b) "Selling" paving bricks 
c) Soliciting major donations from corporations to furnish rooms, i.e. The "Nabisco" 

Children's Reading Room 
d) "Selling" trees for landscaping the library grounds 
e) American Girl Tea 

3) Bill Prentice presented his suggested fund types, i.e., Capital, Program, and 
Operating. 

4) Discussion on the necessity to establish immediate goals: 
a) "Full" Board membership (9) by July 
b) Defining the funds: 

i) Century Fund - to build library collections' $1,000,000 by the year 2007 
ii) Capital Fund - to raise $1,000,000 to furnish the new library by the year 2000 

c) Establishing one t).md-raising activity, (not been determined at this time), e.g., 

TEI.I~PI lONE (H,li) H~;-5551 TELEF,\X (847) H27·7"7-1 

,I , 
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i) Grazie! - 1999 ($100,000) 
ii) Sale of paving bricks/tile walVstained glass. 

5) Sandra asked permission to use the Foundation name tax exempt number for a Shop 
and Share Benefit Days. Susan Burrows and William Prentice supported this idea. 

6) Bill Prentice will contact Dave McConnell about the status of 50lc3 Status and FEIN. 

Ideas for Board Members: 

Pat Omberg suggested by (Sandra) 
Charlotte Storer suggested by (Bill) 
Anne Evans suggested by (Bill) 
Jane Moore suggested by (Susan) 
Cliff Boxlietner suggested by (Sandra) 
Ralph Martin suggested by (Bill) 
Frank Svoboda suggested by (Sue) 

The meeting adjourned at 9:00 PM. 
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Library Planning Associates, Inc. 

May 18, 1998 

Sandra Norlin 

P.O. Dox624 
SlJ'eQmwood. IL 60107 

Des Plaines Public LibraJy 
841 GraccJand Avenue 
Des Plalnes.1L 60016·6412 

Dear Sandra: 

P.O. BUA 89 
MlllliliUlI. WI '37()1 
vull:ll: 6OUl6-'76z 

fax: 608.276.7849 

Th!l will confirm l.PA 's (,-Ontinuing participation in the planning process for an oxpandl!d racllity 
for the DeE Plaines Public Library, As noled in my leiter of March 20, there Il1'O two b1'Olld types of 
('-OnslIltant IlGsistance that may be neceggary In this instance; 8 I'IlconsiderAtion !revision of thc 
program. and plan review. 

To wme devoe, wo'll need to revisit the Jibmry's program as we proccod. glven the fact thai the 
original proll"ammin¥. was done In 1992. with II maJor revision In 1995, and Btilll1llll'e time: has 
passed since then. It II likely that some of OUT plonntng panuncters have; evolved in the last thrcc 
years as well. There ILI'II new standllrcls for public library service in nllnols. and wo have II better 
collective senoo as to the possible impnct of dillllal information t~hnologles. to nlU\~ just two of 
the factors that have altered DIU' planning landscape. Atlcast a brief examination of Ihe prOSllllll 
planning partunetCl'S will be called for. But I'm assuming here thllt we willlWl undCItakc a IlIU1'e 
thorough examination and revision of the program. similar 10 whal wa~ !Iune in 1995. I expect that 
we will determine the need to complete a Illorc lhul'Uur,h rcvi~iun during our upcoming she visit, 
and jf we IIgJCO that II more Ihorough. furmlll updatc is appropriate. I'll prepare an addendum 10 
this leller. Jfopiug tbalUlCCLS willi your IIpprovlll .... 

MCIlll while, this letter will constitute a summary of our understanding of the work to be perJQrmed 
In IUPPOTI of the Dcl Plaines Public Ubrary's current plannIng prooess. Ll'A will assist staff and 
oourd wIth Ihe review plans developed by the library's architect for conformity with the design 
parameters outlined In !he building ~m statement (lalest version dated July 13. 1 ~)S>.. LPA 
wlll panldpatc In on-slle planning meetings with IIbrnry board and statllo~cthcr with the librnry's 
Krchltect and others as deemed appropriate by the librnry. LPA's participation in these meetings or 
any other on-site activities will come only Bllhe invitation of the library (that is, we will not drop In 
to gee how things al'll going a.~ a means of clocking additional billable time). LPA will serve as an 
additional intOrmation resource for the library director lind board members to call on throuahoullhe 
balance of the planning and construction process. . 

For this work, LPA will trllCk time spent on this project. The library will be billed periodically 
(roughly every quaner) for the time spent. at LPNs CUlTen! hourly rate of $75.00. At this time. 
we anticipate that the time required for our p,artlcipalion will not exceed 40 hours •• $3.000.00. In 
addition, U'IIvcl costs for any site vlsil~ WIll be cf'tara:cd at a rato of $120.00 (for car rOlltal) or 
5195,00 (for car rental plus one niAhts IOO(lin1l if the site visil involves an ovemIJlht>. 
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I hope Ilda will Eve workable for the library. If you'd prefer some other arrangement, please let 
me know, and I 1\'1 SlUe we can work something out. In any case, I look forward (0 meeting with 
you on Wednesday. 

sltliL 
~gren 
~8Idonl 
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DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

NOTICE 

DES PLAINES PUBUC LIBRARY 

BOARD OF TRUSTEES 

REGULAR BOARD MEETING 

TUESDAY, JUNE 16, 1998 

7:30 PM 

Agenda: In-process Review of Pre-schematic Plans_ Lohan and 
Assodates 

- Per Capita Grant Approval 

The Des Plaines Public Library, in compliance with the Americans With Disabilities Act, requests that 
persons with disabilitid who require certain accommodations to allow them to observe and! or 
participate in the meetings or have questions about the accessibility of the meetings or facilities contact 
the Administrator of tbe Library at 827-5551 to allow the Library to make reasonable accommodations. 

TEI.EFt\X (K47) K27·7i#74 
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DES PLAINES 
PUBLIC LIBRARY 
841 GRACELAND AVENUE 
DES PLAINES, ILLINOIS 60016-6472 

DES PLAINES PUBLIC LffiRARY 

BOARD OF TRUSTEES 

Agenda for the Regular Meeting 
June 16, 1998 - 7:30 PM 

I. Call to Order, (7:30 PM) ,~. 

II, Consideration of the Agenda, (7:35 PM) 

ill, Building and Grounds - Betty Riner, (7:40 PM) 
A, In-process Review of Pre-schematic Design, Lohan and Associates, 

IV. Approval of Minutes of the Regular Board Meeting, May 19, 1998, (Action 
Item) (8:40 PM) 

V, Public Comments and Questions, (8:50 PM) 

VI. City Council Community Services Committee - Alderman Brookman, 
(8:55 PM) 

VII, Finance Report - (Action ltem)(9:00 PM) 
A, Over the Counter Receipts (to be filed) 
B. Petty Cash Expenditures (to be filed) 
C. Statement of Cash Receipts 

and Disbursements (to be filed) 
D, Budget Expenditures Report (to be filed) 
E. Expenditures (to be approved) 

VIII. Management - Ellen Yearwood. (9:10 PM) 

'['EI,EI'IIONE (H·17) H:!7·555I TEI.EI'AX (847) 827·7974 

II 



• IX. Planning Committee - John Burke. (9:20 PM) 

X. Nominating Committee - Sarah McConnell. (9:30PM) 
A. Recommendations for Board Officers 

XI. System Membership - John Ciborowski. (9:45 PM) 

Xll. Friends of the Library - Inara Brubaker. (9:55 PM) 

XIII. Administrator's Report - Sandra Norlin. (10:05 PM) 

XIV. Unfinished Business. (10:20 PM) 
A. Library Advocacy Discussion. 

XV. New Business. (10:40 PM) 
A. Per Capita Grant Approval. (Action Item) 
B. Council Meeting Attendance: July 6,20 and August 3,17. 

XVI. Announcements. (11:00 PM) 
A. Correspondence. 

• XVII. Executive Session. (11:10 PM) 
A. Sale or Purchase of Real Property. 

XVllI. Adjournment. (11:30 PM) 

• 
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DES PLAINES 
PUBLIC LIBRARY 
&II GRACELAND AVENUE 
DES PLAINES, ILLINOIS 6()OI6-&l72 

BOARD OF TRUSTEES 
Minutes of the Regular Meeting 

May 19, 1998 

III 

The regular meeting of the Des Plaines Public Library Board of Trustees was held in the 
Friends of the Library meeting room on Tuesday, May 19, 1998. President John Burke 
called the meeting to order at 7:33 PM. 

Members Present: Susan Burrows, Inara Brubaker, Eldon Burk, John Burke, Sarah 
McConnell, Betty Ritter, Ellen Yearwood. 

Members Absent: John Ciborowski. 

Also Present: Administrator Sandra Norlin, Martha Sloan, Leslie Steiner, 
Carol Kidd, Jan Hayes, Laura Mueller. 

MOTION by Inara Brubaker, seconded by Susan Burrows, to accept the agenda as 
amended by adding under XIV. New Business. D. Revised Invoice for CCS Owner 
Services. E. Entry for Fourth of July Parade. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

BOARD MINUTES. 

MOTION by Inara Brubaker, seconded by Eldon Burk, to approve the Minutes of the 
regular Board Meeting of April 21, 1998 as amended. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

PUBLIC COMMENTS AND QUESTIONS. 

None 

CITY COUNCIL COMMUNITY SERVICES COMMITTEE - Alderman Brookman. 
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Alderman Brookman absent. 

Sandra reported that at the City Council meeting on May 18, 1998, she was asked by 
Alderman Anthony Arredia how the library is using the Petty Cash system. The Board 
asked Sandra to compose a memo explaining the library's procedure on Petty Cash and 
send to Jim Egeberg in Finance, and Alderman Arredia. The Board also requested that 
copies be sent to all City Aldermen and Mayor Paul Jung. 

FINANCE COMMITTEE 

Sarah McConnell delivered the Finance Committee Report: 

The following mo~thly reports were reviewed and placed on file for audit: 

1. Over the Counter Receipts $ 9,802.78 
2. Petty Cash Expenditures $ 178.99 
3. Budget Expenditures for April $ 234,559.84 
4. Expenditures Year to Date $ 945,762.32 

5. Revenue for April $ 11,920.99 
6. Revenue Year to Date $ 1,274,814.37 

MOTION by Sarah McConnell, seconded by Susan Burrows, to approve, subject to audit, 
expenditures authorized by the Library Administrator for Library Warrant Registers, as 
follows: 

April 06, 1998 
April 20, 1998 

Total 

$ 
$ 
$ 

65,784.22 
33.686.04 
99,470.26 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Burrows, McConnell, Ritter. Nays: 
None. MOTION CARRIED. 

MOTION by Sarah McConnell, seconded by Susan Burrows, to approve, subject to audit, 
expenditures for salaries made by the Library Administrator, as follows: 

PAYROLL April09,1998 
April 23, 1998 

Total 

$ 57,910.67 
$ 54.128.64 
$ 112,039.31 

\ 

ROLL CALL VOTE: Ayes: Brubaker, Burk, Burke, Burrows, McConnell, Ritter. Nays: 
None. MOTION CARRIED. 

The Board requested that Sandra inquire as to the costs and procedures of criminal 
background checks for new employees. 
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ADMINISTRATOR'S REPORT - Sandra Norlin 

Orion Jurkowksi began as a part-time Reference Librarian in the Adult Services 
Department. Brea Schultz and Mary Giardini began as part-time Assistant Clerks in 
Circulation. Emily Goldstein will begin as a part-time Library Assistant II in the 
Children's Department. Resignations were given by Tracey Burke, Page I, and Sharon 
Byerly, Library Assistant II. 

Eleven candidates have been interviewed by Sandra and Martha for the two imminent 
vacancies in Adult Services. Results of the background and credentials checks are pending. 

Reaching Forward, the Annual Conference for library assistants, was attended by seven 
staff members. 

The first meeting of the Learning Organization teams from Des Plaines and Ela was held 
on "Creating the Library of the Future" with Maureen Sullivan on May 7, 1998. 

On May 14, 1998, "Building Our Future", the annual inservice program, took place using 
the Myers-Briggs Type Inventory as a team building tool. 

[Ellen Yearwood entered meeting at this time.] 

Although the reporting period was dominated by the unexpected downtime of the CCS 
computer system, we continued to serve patrons at a higher rate than last year, as noted in 
the patron attendance count and meeting attendance figures. The data from the off-line 
procedures was stored and is retrievable and should be available in next month's board 
packets. Sandra reported that the staff remained remarkably and admirably calm 
throughout this disconcerting ordeal. Their steadiness helped our patrons deal with their 
anxieties and computer phobias and, in some cases, helped further an appreciation of the 
computer services in general as well as our staff's abilities and service attitudes. The most 
recent summary of what happened at CCS assures us that this was a freak occurrence, with 
two extremely unlikely problems happening at once. 

Weekly meetings have been scheduled into the distant future for the project team that has 
begun to work together following the favorable vote of the City Council on April 27, 
1998 for the new library. Sandra reported the first meeting was held on May 8, 1998 and 
was called to gather information about what information needed to be gathered and to set 
a schedule - for construction and for regular meetings. Betty Ritter, John Burke, Martha 
Sloan, and Sandra will represent the library at these meetings, with assistance from 
Anthony Oliver (CCS Owner Services) and Anders Dahlgren (LPA). 

Sandra attended a two day training session for Junior Great Books discussion leaders on 
May 5 - 6, 1998. Sandra also attended the Civil Service Commission meeting on May 6, 
1998 a LACONI meeting on the new PLA planning process on May 8,1998 and hosted 
the SLURP meeting on May IS, 1998 . 
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Sandra met with Peggy Barber and Linda Wallace of ALA over dinner to prepare for their 
presentation on library advocacy to the Friends of the Library at their annual meeting 
May 12. 

Thanks to the team of Margie Borris, Mona V~dy, Loretta Carter, Jaye Domecq, and 
Barbara Saletnik who stayed after the inservice meeting last week to get a head start on 
inputting the patron records that had been created during the computer downtime. Their 
hard work helped us to be "up· for patrons when we opened on Friday. 

Sandra also thanked Margaret Brod, Martha Sloan, Gary Valente, and the Garden Club for 
planning, selecting, and planting the flower boxes and beds this year. 

MANAGEMENT_ COMMITTEE - Ellen Yearwood, Chairman. 

Sandra introduced Jan Hayes and Laura Mueller of the North Subu~ban Library System 
Learning Organization who presented a brief overview of their experiences with The 
Learning Organization processes and principles. 

BUILDING AND GROUNDS COMMITTEE - Betty Ritter, Chairm'an. 

Betty reported that the' air conditioning unit was installed in the Circulation's workroom 
and that both employees and patrons are. enjoying the more comfortable temperature in 
that area . 

Northwest Town will repair the air conditioning condenser unit that was damaged at the 
time of roof replacement by Meyer Roofing for a cost of $16,600.00. 

Paige Boiler will repair the leaky boiler for a cost of $1,228.00. 

New entrance carpets were installed with arrows to denote entrance and exit, and patrons 
have commented favorably on this improvement. . 

A tour of the E~anston Public Library by interested Board members, as well as others that 
wish to participate, will be on May 29,1998. Tour will begin at 2:00 PM. 

An itinerary was distributed by Sandra to all Board members for suggested library building 
tours in the area. 

PLANNING COMMITTEE - John Burke 

No report. 

SYSTEM MEMBERSHIP - John Ciborowski 

No report . 
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FRIENDS OF THE LIBRARY - Inara Brubaker 

Inara reported that the annual meeting of the Friends took place on May 12, 1998. A new 
slate of officers was approved for 1998 - 1999. A presentation by John Burke was made to 
keep the Friends abreast of plans for the new library. 

UNFINISHED BUSINESS 

John Burke reported that he met with Nick Mitchell of Grazie! to discuss the 
postponement of the proposed festival for the new library until 1999 . John reported that 
there is too little time this year for adequate preparation and that next year the new library 
will be under construction and public interest should be greater. 

NEW BUSINESS 

John Burke appointed Sarah McConnell, Betty Ritter, and Susan Burrows to the 
Nominating Committee. 

MOTION by Inara Brubaker, seconded by Susan Burrows that Department Heads be 
exempt from Civil Service. Vote: Ayes: All. Nays: None. MOTION CARRIED. 

John Burke reported that the Board needs a consistent long-term advocacy plan for 
promoting the library to the community. Sandra suggested that time be set aside at the 
next Board meeting for brainstorming. The Board concurrence was that time should be 
set aside to discuss an advocacy plan at the next Board meeting. 

Sandra distributed a letter she received from Anders C. Dahlgren, President of Library 
Planning Associates, Inc. that discusses a more thorough revision of the Building Program 
Statement done July 13, 1995. The Board members agreed to retain Library Planning 
Associates, Inc. to compile the revision to the Building Program Statement. 

MOTION by Ellen Yearwood, seconded by Eldon Burk to have Sandra seek other 
funding from the City of Des Plaines for payment to CCS Owner Services for services 
rendered before the contract with CCS Owner Services was signed. Vote: Ayes: All. 
Nays: None. MOTION CARRIED. 

ANNOUNCEMENTS 

The Board approved representation by the library in the Fourth of July parade. 
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Correspondence 

Sandra reported that Lucille Ness had passed away. The Board requested that a 
condolence note be sent to the family. 

A memo from Sandra to the Library Cable Network was distributed to all Board 
members. Positive comments from users of the Library Cable Network were included in 
the memo. 

MOTION by Eldon Burk, seconded by Ellen Yearwood to enter into Executive Session to 
discuss Sale or Purchase of Real Property. Vote: Ayes: All. Nays: None. MOTION 
CARRIED. 

Meeting adjourned at 10:07 PM. 

The Regular Session reconvened at 10:30 PM and was called to order by President John 
Burke. 

" MOTION by Inara Brubaker, seconded by Susan Burrows, to keep the executive session 
minutes currently on file closed to public inspection. Vote: Ayes: All. Nays: None. 
MOTION CARRIED. 

Meeting adjourned at'10:33 PM . 

Minutes prepared by Carol Kidd 
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DES PLAINES PUBLIC LIBRARY 
FINANCE REPORT FOR THE MONTH OF MAY 1998· 

Following monthly reports to be reviewed and placed on file for audit: 

1. Over the Counter Receipts 
2. Petty Cash Expenditures 
3. Budget Expenditures for May 
4. Expenditures Year to Date 
5. Revenue for May 
6. Revenue Year to Date 

$ 11,968.52 
$' . 79.16 
$ 221,274.42 
$1,167,296.80 
$ 8,866.15 
$1,319,921.12 

MOTION BY 2ND BY to be 

VII 

approved, subject to audit, expenditures authorized by the Library Administrator for 
library Warrant Registers as follows: 

May 04,1998 
May 18, 1998 

Total 

$ 44,269.58 
47.935.26 

$ 92,204.84 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

MQTION BY 2ND-BY to approve, 
subject to audit, expenditures for salaries made by the Library Administrator as 
follows: 

PAYROLL May 07, 1998 
May 21,1998 

Total 

$ 62,670.22 
55,176,21 

$117,846.43 

ROLL CALL VOTE AYES: ______ NAYS: _____ _ 

f 
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DES PLAINES PUBLIC LIBRARY 

OVER THE COUNTER RECEIPTS - May 1998 

May 1997 May 1998 1997 to Date 1998 to Date 

Lost Materials $ 221.88 $ 199.31 $ 1,125:71 $ 1,218.53 
Fines 7,029.33 9,819.50 31,429.19 27,601.86 
Damage 45.00 16.20 218.75 236.37 
Fees 180.60 203.79 1,293.40 1,698.75 
Copies 1,313.15 1,703.62 8,714.60 7,649.41 
Miscellaneous 14.70 26.10 90.87 119.71 

Totals $8,804.66 $11,968.52 $42,872.52 $38,524.63 

PETTY CASH EXPENDITURES - May 1998 

960070 
960070 
960070 
960070 
960070 
970100 
970100 
970100 

Auto/Travel Expenses 
Auto/Travel Expenses 
Auto/Travel Expenses 
Auto/Travel Expenses 
Auto/Travel Expenses 
Supplies 
Supplies 
Supplies 

Total 

15.99 
2.28 
5.85 

10.00 
15.85 
12.22 
5.09 

11.88 

$79.16 

VII 

\ 



em or DES PlftIIlES PAGE 1 
ACCOUNTl", PERIOD: '198 BIIUIICI SHIfT ,-,-
st~ECTlOll C1IlTERlft: IJIIlledQT. fund'''lOI'' 
,.,J 

FUND - ZOI - PUBlIC LIBRaRY fUKD 

• ACCOIJItT - - - - - TITLE - - - - - DEBITS WDITS 

101000 PETTY CASH :100.00 
10lO01 CASH PB P8YRllL 17"19401 .00 
10lO08 CASH PB DlSBRST 176~401 57,601.18 
102012 CASH IPTIP/FOA 7139ZOO161 266,382.65 
10lOZ6 CASH FIRST 88* ACQIIIJI. TN .00 
102~1 CASH PLAIIISB8* 8CCIIIIJL TN , :00 
TOTAL CASH 324,483.83 .00 

104003 IIIVESTI1IIITS-US TRfASURIES .00 
104006 IIIUESTnENTS-CERTIf or DIP .00 
104030 IIIVESTnENTs-AcaA1llAnfJI .00 
104031 III!II.STnmS-EARl.E '7,261.70 
1040JZ lIIUESTftEMTS-DUHCAH 1,708.09 
I040JJ IHUISTnINTS-DOUNIHC %4,404.38 
TOTal IllUESTftEMTS JJ,374.17 .00 

11~00 RECEIUABl[-RCCRUID IftTRST .00 
118000 RECEIUABlE-PROPERTY TRXES 2,669,:183'.00 
119200 RICEIVABlE-RISC .00 

. TOT8L ACCOlIIITS REC£IUABlE 2,669,:183.00 .00 

TOTRL ASSETS 3,OZ1,'M1.00 .00 

• 401000 ACCOIJIITS PAYABlE .00 
4100lO ESCROlI DEPOSITS .00 
TOTRL DEPOSITS .00 .00 

430010 DUE To-CORI'ORRTE G[II. .00 
430080 IJU[ To-EnPl RITRftNT TRUST .00 
TOTAL DUE TO-OTHER rtIIIDS .00 .00 

4:10040 ftctRUED PAYROLL .00 
TOTRL 8ctRUED LIaBILITIES .00 .00 

410000 DEfERRED 1I£1/-PROPERn TAlI 2,66',:183.00 
471000 DEFERRED REV-OTHER 66,767." 
TOTAL CURRENT LIRBllITES .00 2,736,~.50 

TOTAL LIABILITIES .00 Z,736,~.:1O 

700110 [XPEIIDITURE COIITROI. 1,167,296.80 
7001lO REU£IIU£ COIITROI. 1,319,921.12 
700130 EKMIIRftHCE COIITRIl .00 
700140 RESERUE FOR EIIClIIlBRftHCE .00 
700"0 EXP. BU1JGET COIITROL 3,091,828.00 
700160 REU. BIJlIGET CfJITRIl 2,940,~.OO 
700170 BIJlIGET FUKD BIILRHC[ 223,760.45 
TOTAL SYSTEn COIITRIl 4,JJ1,641.ZS 4,411,749.12 

• 1Z0010 fOO BAL -RlSRV-61Jl lR\JS1 28,18:).67 

RUM DBTE.06/~/98 TInE 15:24:36 PEI-GOUERMnE"T SYSTEnS DIUISION - rullD ACCOUNTAIIT 
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Rq:OlIITIJI: PERIOD: "98 CITY Of DIS PUIIIIS 
BIIUIIC£ SHUT 

SECrCTION CRlTERIft: genltdgr.rund""ZOl" 
'''' 

flllD - ZDI - PUiLIC LJIIbIR'I flllD 

• RCCOUIIT - - - - - TITLE - - - - - DEBITS 

TOTRL JUIIII BftlftlltI-RJstRlltD .00 

730000 fUIIII BIIUIltI -IIIRISIRIIED 
TOTAL FUND EQUITY .00 

TOTftl [QUITI" .,331,~1.Z3 

TOTftL PlJBl.IC LIIIIIIR'I flIIII 7.~'.08Z.Z3 

TOTRl RIPIIIT . 7.~'.08Z.Z3 

• 

• 
, 

PIIG£ Z 

CREDITS 

21,18:1.&1 

18Z,7%.% 
Z10,98Z.63 . 

.,6ZZ,731.73 

7,~,,08Z.Z3 

7.~',08Z.Z3 

\ 

RUllUIITE 06109'" nnE n:Z4:J6 PII-GOUERItIIENT svsnns DlUJSIOII " furm RCCOUNTRNT 

o 



1610'''8 CITY or DES PlftINES PftGE 1 
ACCOUNTI"' PERIOD: ~98 ~HIZftTION REUENUE STATUS 
.~ 

S~CTION CRITERIA: rlllltdljr. rund""'201" 

rUIID - 101 - PUBlIC LI8RftRY fUIID 
FUltCTlO" - 201 - PIIBlIC LIBRaRY fUND 

• PERIOD YEftR TO DIITE YTOI 
ftCCOUltT - - - - - TITLE - - - - - BUDGET RECEIPTS RICEIUftBLES REUEItUE Bftl8NCE SUO 

810010 PRtJPIRTY TftXES 1m .00 .00 .00 3,031.76 -3,031.76 .00 
810011 PROPERTY rAXES 1994 .00 .00 .00 1,868.54 -1,868.54 .00 
810012 PRlfERTY fAXES 10m .00 .00 .00 1,896.82 -1,896.82 .00 
810013 PROPERTY TAXES 1996 40,000.00 .00 .00 46,512.10 -6,512.70 1.16 
810014 PRlFIRTY TAXES 1997 2,'91,828.00 .00 .00 1,207,06Z.~ 1,384,7~.95 .47 
TOTftL PROPERTY fAXES 2,631,828.00 .00 .00 1,260,432.87 1,371,395.13 .48 

810800 PERSOITftL I'RII' RIP\. TftX 9Z', 988. 00 .00 .00 .00 'lZ,988.00 .00 
TOTAL TAXES ..u24,816.00 .00 .00 1.260,432.87 1,464,383.13 .46 

81Z040 STftTE IiRftJIT:PER DlPITa 66,768.00 .00 .00 3,1:16.98 63,611.02 .11:1 
TOTAL STftTt GRftIITS 66,768.00 .00 .00 3,156.98 63,611.02 .• 05 

TOTRL INTERSOUDII1IIOORL RlVDI/[ 66,768.00 .00 .00 3,1:16.98 63,611.02 .03 

&:10102 lIIIRftRY FIIIES '10,000.00 3,31U4 .00 32,81UO 37,18:1.30 .36 
TOTAL fIHIS 90,000.00 3,314.44 .00 32,814.70 57,185.30 .36 

8:10201 COI"IIJIG fEE r.I, 000. 00 l,m.17 .00 10,101.78 14,898.22 .40 
850215 SPEtIAl PIIOGRIn5 & mIlTS 18,000.00 500.00 .00 2,987.00 15,013.00 .17 
TOT" fEES AIIII SERVICES 43,000.00 2,022.17 .00 13,088.78 29,911.22 .30 

TOTRL FINES, fEES, MIl SERVICES 133,000.00 ',336.61 .00 ~,9G3.48 87,0'16.~ .~ 

8'10010 INTEREST I1IQJIII ',000.00 .00 .00 ',949.78 -949.78 1.19 
8'10050 salE or fIXED ASSETS .00 .00 .00 600.00 -600.00 .00 
898900 TRANSrER rROft OTHER ruKDS .00 .00 .00 .00 .00 .00 
8'I'l9OO nISCEllftKEOUS REutHUI 11,000.00 3,529.54 .00 3,818.01 7,121.99 .~ 

TOTAL OTHER RtuEIRJI 16,000.00 3,529.54 .00 10,427.79 5,572.21 .65 

TOTRL PUll.IC LIlIIIIIRY flllD 2,940,~;00 8,866." .00 1,319,921.12 1,620,662.88 .4' 

TOTRL PUll.IC LIIIIIlIR'I fIIID 2,940,:184.00 8,866. " .00 1,319,921.11 1,620,662.88 .~ 

TOTAL REPORT 2,940,:184.00 8,866. " .00 1,319,921.12 1,620,662.88 .4' 

• 
PEI-GQUIRIIIIENT SYSTEns DIVISION - fUIID Ra:otJ1ITRIIT 



---------- ---

j"/O~/~8 CITY OF DES PlftIlIIS PAGE 1 
~CCDUftTING PERIOD: ~/98 ORQIIIIIATIOII EXPENDITURE STATUS 
,~ 

('jO . 
SELE~TIOIi CRIT[RIA: expltdgr.k'U"'911 betueen ··2110"· ud "lI30" 

FUIID - 101 - PUBlIC LIDRIIR'I FUIID 
FUNCTION - 400 - CIUIC & CUlTURE 
OEP_NT - 2110 - LIBRAR'I SERVICIS 

PERIOD EIICUlIBRRNCES YERR TO DATE RUAILRBLE YTO/ 
ACCOUIIT - - - - - TITLE - - - - - BUDGET EXPEKDITURIS OUTSTANDING ENC + EXP BALftNCE BUD 

~10100 SALARIES 1,074,~66.00 73,1Z2.40 .00 368,167. '13 706,3'18.07 .34 
~10200 TEnPORflRY "AGES 427,'184.00 36,623.47 .00 1'11,550.36 236,433.64 .45 
910300 SUPERVISORY OUERTInE .00 .00 .00 .00 .00 .00 
910400 MOM-SUPERVISORY DUERTInE :100.00 .00 .00 .00 500.00 .00 
910~00 UACRTIOII PRY .00 8,717.112 .00 24,033.26 -24,033.26 .00 
910600 SICK PRY .00 2,244.80 .00 10,723.~ -10,723.~ .00 
910700 HOlIDAY PRY .00 178.90 .00 4,977.64 -4,977.64 .00 
'110900 ftCT lOUT Of Q.ftSSIPRIllIIII .00 .00 .00 .00 .00 .00 
'1109:10 EXCESS SICK RRS PRY OUT _36,3"'.00 .00 .00 3,1:16.93 33,237.07 .09 
918010 UllInPlDYnENT COBPEHSaTIOM 2,000.00 .00 .00 .00 2,000.00 .00 
'118020 EnPlDYER COKrR-f.I.C.ft. 114,'M5.00 8, '117.34 .00 47,174.79 61,770.21 .41 
918021 EnPLDYER CONTR-I.n.R.f. 100,m.00 8,01l.18 .00 42,351.22 62,607.78 .40 
'118040 LIfE INS PRIftIunS 5,647.00 324.80 .00 1,629.60 4,017.40 .29 
91~ . nEDICRL IllS I'R[nIUlS 132,797.00 7,762.10 .00 38,449.10 94,347.90 .29 
918060 TUITION RIIn8URS£nEKTS 2,000.00 .00 .00 .00 2,000.00 .00 
918070 "ORKERS WlPIIIS8TIOM 3,300.00 m.7l .00 l,m.T.! 2,072.77 .37 
TOm PERSOHftL SERVICES 1,~,O92.00 146,250.54 .00 73M41.6O 1,171,650.40 .38 

920110 PROFESSIOIIftL toIISUI. TIllS ~,OOO.OO .00 .00 350.00 24,6:10.00 .01 
920120 COMLQlICRTIOM SERVICES 22,040.00 1,470.26 .00 10,578.88 11 ,461.12 .48 
920* DRTft PROCESSIJa; SERVICES :1:1,000. 00 4,282.11 .00 13,477 .19 ·41,522.81 .25 
920 COKTEREHCES 5,000.00 .00 .00 631.00 4,369.00 .11 
920204 FRflIIIIIIG 1,000.00 9D6.SO .00 9D6.80 93.20 .'11 . 
920206 SEnINftRS 1,000.00 165.00 .00 1,434.00 -434.00 1.43 
920210 IN-SERVICE TRflIIIIHG 3,000.00 .00 .00 36.50 2,963.50 .01 

,920220 nEnBERSHIP llJES 3,000.00 750.00 .00 1,088.25 . 1,911.75 .36 
·920230 PUBLICATION OF NOTICES 1,000.00 181.61 .00 309.28 690.72 .31 

920850 SUBSIDY: 1994 E.R.P. TRaIlS 9,600.00 7Z7.99 .00 1,639.95 5,960.05 .38 
TOTftL SUBSIOIES.RIBRTES,toKTRIB 9,600.00 727.99 .00 3,639.95 5,960.05 .38 

~Z0900 PROPERTY/LIAB COITRIBUTIO 42,000.00 .00 .00 10,~.00 31,~.00 .25 
9JOOI0 R I n £QUIPn£KT 41,800.00 1,849.38 .00 16,881.42 JO,918.58 .J5 
930020 R I n BLDGS I STRUCTlJR[S 70,:100.00 2,382.74 .00 20,974.96 49,525.04 .30 
93OOJO R & " UEHIQ.£S 1,:100.00 .00 .00 198.19 1,101.81 .11 
9JOI95 BOOK BIHOING I R£PAIR 7,200.00 297 .65 .00 1,787.09 5.412.91 .25 
930210 RENTAL Of EQUIPnEKT 1,000.00 1,548. :19 .00 1,931. 80 -931.80 1.93 
930320 CLEftHING:CUSTODIftL S[RU 29.600.00 2,335.00 ·.00 11,675.00 17,925.00 .39 
960070 AUTO/TRAUEL EXPENSES 1,000.00 61.17 .00 1,410.69 -410.69 1. 14 
960210 SPECIftL EUEHT PROGRftnnIHG 15.000.00 533.48 .00 3,748.63 11,251.37 .25 
960990 nISe ClMRACTUftL SlItS 66,000.00 644. :1:1 .00 10,245.10 J5,754.9O .46 
TOTftL . CONTRflCTUftL SERVICES 409,240.00 18,136.53 .00 133,804.73 275,435.27 .33 

970100 SUPPlIES 40,000.00 4,607.62 .00 16,338.32 23,611.68 .41 
970170 JANITORIAL 15,000.00 743.12 .00 4,~,38 10,945 .. 62 .27 
970200 COPYING/fAX SUPPlIES 3,000.00 .00 .00 . 805.00 2,19~.00 .27 
970260 POSTAGE AND PaRCEL 11,200.00 2,414.15 .00 5,929.75 7,270.25 .45 
970~PRIHTING-REPROD-8InoIHG 10.JOO.00 120.75 .00 505.22 9,794.78 .05 
9706 BOOKS . 110,000.00 21,012.88 .00 124,209.83 18:1,790.17 .40 

RUN DftTE 06/09/98 TInE 15:2~:21 P[I-GDU£RHn[HT SYST[nS DIUISION - FUND ftCCOUHTAHT 



PflG[l 
ACCO~TI", PERIOD: "98 ~KIZATIOft EXPEHDITURE STATUS .-.-
SftECTIOH CRITERIA: txpltlllJ'.klf_orgn ~t_ "2110" lIld "lIlO" 

<n 

FUltD - 201 - PUBLIC LIIIRIIR'I FUIUI 
F~TIOH - 400 - CIVIC & CUlTURE 
DE~EHT - 2110 - LIBRftR'l SERVICES . 

PERIOD EIICUIIIIRIIIIC£S YEAR TO DATI AUAIlABlE YTOI 
ftCCOUllT - - - - - TITLE - - - - - BtlDGIT EXPEHDITURIS OIITSTAHDIIfG INC + UP BBLAHCE BUD 

970610 AUDIO ftftTtRIAlS 44,000.00 3,427.20 .00 12,:)04.~ 31,4".36 .28 
910620 SUBSCRIPTImtS & BOIICS 60,000.00 55.00 .00 18,155.:11 41,844.43 .30 
970630 VlSURL nftTERIftlS 36,~.00 3,023.20 .00 12,176.78 23,723.22 .35 
910640 ftllTOIIAT£D RIfERIIICI RAT'L 60.000.00 .00 .00 49,163.21 10,236.13 .83 
970810 lUI TURftL GaS 14,000.00 .00 .00 4,513.98 9,486.02 .32 
910820 fLICTRICITY 500.00 .00 .00 .00 500.00 .00 
910840 DIESEL .00 .00 .00 118.87 -118.87 .00 
91~ ",SOUl![ . r,ooo. 00 .00 .00 . 614.89 1,38:1.11 .ll 
TOTAL t:II1I1IODITnS ...J08,~.OO 35,404.12 .00 250,340.50 358,159.50 .41 

980300 Ift1'\IOUDlDITS 80,000.00 .00 .00 .00 80,000.00 .00 
980500 UEHlalS .00 .00 .00 19,m.00 -19,m.00 .00 
980600 FIRUlITURI , FIXlURIS 10,000.00 3".11 .00 1,551.01 8.442.93 .16 
TOTAL' CAPITAl EXPEIIIIITURIS 90,000.00 3".11 .00 20,784.01 69.21:1.93 .23 

, 
990300 BBJllVTRUST/flGtllC\' FEES 150.00 .00 .00 .00 T5O.00 .00 
990900 TRRItSFER TO DEBT SERVIa 12.018.00 .00 .00 .00 12,018.00 .00 
TOTAL Dm SERVICE 12,228.00 .00 .00 .00 12,228.00 .00 

TOTAL UIIRIIR'I 5£RVICES 3,m,06O.00 200,186.36 .00 1,138,370.90 1,886,689.10 .38 

• 

• 
1M! DIIT[ 06/09/'18 TInE l:1:~:n P[I-QDUERKn["T SYSTEns DIUISION - ru~ RCCOUltTR", 

---_ .. -"-----



06/09l~8 CITY or 0[5 PlftlKE5 PAG[ J 
ActOUftTINC PIRIOD: "98 ORSaHIZftTIOft [XPlftDITURE STATUS 
,~ 

SiL]CTIl1I CRIHRIft: tIIp1td~.kty_or!lfl ~tIIHD "l110" And -mo" 

HAlO - ZOl - I'U8L Ie LIIIIaIR'I fIJIQI 

FUNCTION - 400 - CIVIC , CUlTURE 
DI.£ftT - 2130 - n lIBR1lR'1 P[II ClIP QlftftT 

PERIOD EIICUIIBRlIIItE 5 YERR TO DllTE AUAILABlE YTD/ 
ACCOUIIT - - - - - TITLE - - - - - IlUllG£T EXPEftDITURES OOTSTAftDIlIG EIIC • EXP BRLAIICE BUD 

'lZOllO PRDfESSIOIIIIL aJIISUlTIIIIi 10,000.00 .00 .00 .. 00 10,000.00 .00 
'1Z01ZO C011JIUKICllTIIII SERVICES 9,000.00 484.82 .00 484.82 8,515.18 .05 
960990 ftISC COIITRftCTUftL sues 12,000.00 1,1~.~ .00 2,857.01 9,142.99 .24 
TOTAL COIITRI'ICTIML SERVICES 31,000.00 1,641.07 .00 3,341.83 27 ,658.17 .11 

980400 EQUIPllIIIT :u,168.00 19,446.99 .00 r.I, :184 • 07 10,183.93 .n 
TOTAL CllPITftL [IIPDlDITIIIS 35,768.00 19,446.99 .00 ~,584.a7 10,183.93 .72 

TOTAL n U8R1IRY PER ClIP IiRfIIIT _66,768.00 Zl,088.06 .00 Z8,m.'lO 37,84Z.10 .43 

TOTftL mIt , OJ. t1II! 3,m,m.\lO m,Z14.~ .110 1,1&7,1'16.110 1,'lZ4,:I31.10 .38 

TOTRL PUBLIC UIIRIIR\' FUIIII 3,091,828.00 m,Z14.U .00 l,167,Z'I6.1IO I, 'lZ4,:I31 .20 .38 

TOTAL RlI'ORT 3,091,828.00 m,Z14.~ .00 1;167,Z'I6.80 I, 'lZ4,:I31 .20 .38 

• 

• 
RIIIlJIITE 06/09/98 TInE n:r.I:Z3 PEI-GOUERIUIEIIT SY5TEns DIUlSIOII - fUlllJ ActlMlTAIIT 



""1 ZI~(J cm Of Of S PU Iftf 5 P1tGE 12 
ftCCOlIITIS PIRIOD: :11'18 CASH REQUIREftEHTS BILL LIST 
(» 
(» 

SlLECTIC. CRITERIA: p'yablt. du._,l;It£o'··O'I1311m· 

ftIID - Nt - PUBl It LI8RIIRV rUIID 

azmc. ActOlMT ------·---TITLf-·-------- ·-------7-·-- UENDOR _._------.--- PURCHRSE OR INUOICE AnOOHT 

2110 91OZ00 TEftPORftR'1 YAGES om4 C . BERGE R & COI11'IUII' Z'/776 1,1~6.80 

2110 910200 TEftPORIIRV YAGES om4 C. DfRGER & COIIPftIll' 296~ 654.50 
Z110 920120 COI1IlUHICllTIM SIRVICIS OZ281 ATIl 8'l78Z7~1 '.Z' 
2110 920120 conllUKICIITlOll SIRVICIS ~1 SI'RlHT 8'14318621 -1l.51 
2110 920120 connuKICIITlM SIRVICIS ~1 SI'RlHT 8'14318861 lO.91 
Z110 920120 conftUKICATIOH SERVICIS 06m AnERITECH 8'178033977 212.9Z 
Z110 920120 COftIlUKICATlOll SlRVIClS ~701 mea IHC 94m 7U4 
2110 920140 DATA PROCESSING SERVICES 19716 BIlKER & TftYLOR,IHC. R08IIS145311 656.00 
2110 920140 DATR PROCESSING SERVICES 72106 COOPERATIUE COftPUTER SERU 4/21/'l8 1,411.Z6 
Z110 9ZOZ04 TRftIHIHG 58875 IlIGRftn Z3655225 106.80 
2110 920206 SEftIHRRS 08107 COORI ERST SHOYtaSE • 98 4-11-98 90.00 
2110 9Z02lO PUBlltaTI01I Of IIOTICIS 76126 IMIU HIRIILD 117:1657 157.71 
2110 930010 Rift EQIlIPnlHT 08090 REST TOY" REfRIGERaTlIII C 091&:56 1,277.00 
2110 930020 R I n Bl/lGS , STROCT1mS 00189 ftltlIERSOIt LOCI! co LTD 1190Z~ 94.97 
2110 930020 R , n BlOGS I STRIJCTtR[S 0Z127 GRaSS ROOTS, IItC. . RmCH 75.00 
2110 930020 R I n BLOGS I STRUCTlmS omo I1RRIO GAIIBINO , SIIIIS IJIIII 4-24-98 325.00 
2110 930020 R I n Bl/lGS I STRUCTlmS 071119 RRROII nASOIIn' 811D IXrmo 947 m.oo 
2110 930020 R I n BLOGS I STRUCTlmS 0828l BRosnAN PLunJIS I HEftTII 16372 894.~ 

Z110 930020 R I n BI.I~S I STRUCTIIIIS 1~ OTIS (LEUftTOR CY 071691J598 ~4.3% 
2110 9lOlZO ClEftHIHG:CUSTODIaL SlRU 74~ aDVANCED JftKITlIIIftL 4151 2,m.00 
2110 960070 ftUTO/TRIIUEL EXPENSES 21092 DES PlAINES PUIlIC LIlIRIIR PETTY tasa 15.34 
2110 960070 MO/TRllUEl DCPDlSES 21092 DES PlAINES PUIlIC LIlIRIIR . PETTY C8S8 10.66 

~. 960070 AUTO/TRIIUEL EXPDlSES 21092 DES. PlAINES PUBlIC lIllRllR PETTY C8S8 2.28 
960070 AUTO/TRIIUEL DCPDlSES 21092 DES PlAINES PUIlIC LIlIRIIR PETTY C8S8 16.38 

2110 960070 RUTO/TRIIUEL DCPDlSES 21092 DES PLAINES PUBLIC LIBIIM PETTY C8S8 5.33 
2110 960070 MO/TRIIUEL EXPDlSES 21092 DES PLAINES PUBlIC LIBRIIR PETTY C8S8 5.33 
2110 960070 . AUTO/TRIIUEL EXPENSES 21092 DES PlAINES PUBLIC LIIIRIIR PETTY tasa 6.05 
2110 960210 SPECIRL EUENT PRIJGR8IUIING 08706 DES PlAINES BORRlI Of EDUC 4-29-98 350.00 
2110 960210 SPECIAL EVENT PROGRftftHING 43765 OOIIlKICNS rtHIR rOODS 01652491 52.15 
2110 960990 nIse COIITRIICTUftL sues 19776 BIlKER & TRYLOR,lHC. ZOOZ752768 34.90 
Z110 960990 me COIITRIICTUftL sues 19776 BIlKER & TRYLOR,INC. 2002758701 17.95 
2110 960990 nrse COIITRIICTlML sues 19776 BIlKER & TRYLOR, INC. 20OZ739705 46.70 
2110 960990 /lIse COIfTRIICTUftL sues 19776 BIlKER & TRYLOR,INC. 20027440Zl 10." 
2110 960990 ftIse CONlRRCTUftL sues 19776 BIlKER & TRYLOR,INC. 2002734661 26.60 
2110 960990 nIse CONlRIICTUftL sues 19776 8ftJCER & TAYLOR,INC. ZOO274l94O 39.60 
2110 960990 nrsc COIITRIICTlML sues 19776 BIlKER & TAVLOR, INC. 20OZ726013 34." 
2110 960990 nISC COHTRftCTUftL sues 19776 BIlKER & TAYLOR,INC. 2002735452 ll.QO 
2110 960990 "rsc COHTRIICTUR L sues 19776 BAKER & TftYLOR, INC. 2002728089 15.05 
2110 960990 nISC COHTRIICTURL sues 19776 BftXER & TftYLOR,IHC. 200m1719 40.10 
2110 960990 mc COHTRIICTURL sues 19776 BAKER & TRYLOR,INC. 2002758872 '16.65 
Z110 960990 "ISC COHTRIICTUftL sues 19776 BAKER & TAYLOR,INC. 200276:1598 27.25 
2110 960990 "ISC CONTRIICTUftL sues 19776 BIlKER & TAYlOR, INC. 20OZ757218 3o.z0 
2110 970100 SlfPUES 02551 nOTT orfICE SUPPLY co. 19418-0 25.77 
2110 970100 SUl'PLHS 01551 nOTT OffICE SUPPLY co. 19416-0 127.58 
Z110 970100 SUPPLIES 02747 RILlaBU omCl SIlPPLY lQ163700 111.84 
2110 9701 00 SUPPLIES 02747 RELIABl[ orr ICE SUPPLY LRUI6200 378.04 
2110 9701 00 SUl'PLI£S 03260 UITAl R[CORD BIllie, [lte. 275 7'18.&3 

21_ 970100 SI.lPPLIES 03592 UNITED ART I EOOtlITI01I SU 3176n 494.10 
21 970100 SlIl'PLIIS 04:501 THREE n BUSI/IESS PROD un 49838 3J2.82 
2110 970100 SlIf'PL IES ~331 SIGH A RAnft, USII 7827 11.70 
2110 9101 00 SUl'PLI£S 19714 ~VLORD BROS 0[24111001 JOO.61 

PU-Q)UIRrat[1IT S'lST£1IS DIUlSlO" - rUND ActOUIITftKT 



>~ 

~lZI'18 CIlY Of 0[5 PlUME, PftG~ 13: . 
ftctOUKTIftC PERIOD: 
(0 "'Ill CASH REQUI~rnEHTS BILL LIST 

SEL£CTION CRITERIA: p.lV~lt. dUl_cIlt .... 0",8I19'18'· 

1%01 - PUBlIC LIBIlIIRV fUIID 

lftTIOII ACCOUllT ---------TITl[--------- -------.----.• UEMIJ(JR -.. --------- PlltKRS£ OR I"UOlCE AnOOHT 

Z110 'n0100 SUPPlIES 20177 DEMeo EBUCATIORftL CORP 26qll Z 311.44 
lJlO 'nOIOO SUPI'lIIS 2109Z DES PlAI~S PUBlIC LIIIRAR . PHTV caSH 1.83 
1I10 '70100 SUPI'lIIS 1I09Z DES PlAI~S PUBlIC LIBIIlIR PETTY caSH 23.52 
Z1IO 'n0100 SUPI'lIIS 1I09Z DES PlAmS PUBlIC LIM PHTV caSH 11.35 
Z1IO "0100 SUPI'lIES 1I09Z DES PlAI~S PUBlIC LIIIIRR PETTY CRS1I 17.04 
Z1IO '70100 SlfI'LIIS 1I09Z DES PlAmS PUBl.IC LIIRAlI PETTY CRS1I 11.33 
Z1IO "0100 SU'PlIIS 1I09Z DES PlAI~ S PUBl.IC LIIIIbIR PHTV CRS1I 15.58 
mo 'nOl00 SUPPlIES 1I0'JZ DES PlAI~ S PUBlIC LllIIbIR PETTY caSH 2.77 . 
1I10 'nOIOO SUPPl.IIS 1I09Z DES PlAmS PIJIIlIC llllRAR PETTY caSH ~.08 

mo "0'00 SUPPlIIS 1I09Z DES PlAI~ S PUBl.IC LIIIIRR PHTV caSH 1.00 
mo 970170 JfllIIll1lIAl - 00282 BftDE PAPER PRODUCTS 05m8-00 171.40 
mo 'nOI7O JfIIIITIIIIIIL 084~ GLODal EQUIPIIEIIT CO. 780'11800 ~.96 
2110 970170 JftllITIIIIII. oaw. mEAL UMIrORll OlCE 529194 292.50 
2110 970170 JftMITl1IIftI. 29379 HIIIISEH TRUE UAlUE HDUE 041301-0023 3.34 
2110 970170 JftllITOIWII. 8S1O'I RCE DES Pl RIllES. IHC 00840'185 4.59 
2110 970170 JftmlllIllL 8S1O'I ftC[ DES Plftms. 11ft " 00843698 16.37 
2110 970260 POSTA" AlII PeRC£1. 009J3 POSTnasTER IlEUSlETTER 1.350.00 
2110 '170260 POSTft~ I11III 1'tIIC£1. 40311 FEDERIlL EXPRESS CIIIP. 4-498-'I8ZJ1 16.50 
mo "0260 POSTft~ fIIID 1'tIIC£1. 40311 FEDERIlL EXPRESS CIIIP. 4-506-27731 15.50 
2110 "0600 BCQCS 02191 BOOK UHfUsat.ERS. IHe. 6'5308 177.68 
2110 970600 BOOKS om3 BUSIIlESS RErtRElftE S£RUle 01000.98 866.50 
2110 970600 IlOOIS om3 BUSIllESS RErtRElftE SERlIIe 0118036-98 418.25 

~~ 970600 BOOKS 01363 UIST GROll' 74H41-028 133.85 
'170600 BOOKS 04'164 IIBEElER PUBlISHIHG. IIIC. 0:10546 131.20 

2110 "0600 BOOKS 05317 GROlIIR PUBlISHIHG CO 10llmo 289.38 
mo "0600 IIOIICS 05317 GROlIfR PUBlISHIHG co 10118001 13.00 
2110 "0600 IIOIICS 05317 GROlIIR PUBlISHIHG co 101240U 1.783.23 
2110 970600 BOOKS 05855 RnERICAN LIBRARY ftSSOCIAT 8268917 42.00 
2110 970600 BOOKS 06253 TInE LIrE EIJUC8TIOII 11ft 5058965000J5 59.84 
2110 970600 BOOKS 06253 TInE LITE E0UC8TIOII IHC 50589~ 59.84 
2110 970600 BOOKS 06423 SInON 8. SCHUSTER 2478222 16.46 
2110 970600 IlOOIS 06423 SInON 8. SCHUSTER 2495815 125.01 
2110 970600 IICOIS 06423 SInOR 8. SCHUSTER 2515708 104.05 
2110 970600 IICOIS 064Z3 SInON 8. SCHUSTER 2517133 ·67.34 
2110 970600 IICOIS 06912 TH[ TftX FORM LIBRARY ftTTftCH 240.QO 
2110 970600 BOOKS 07~7 STaGE 1 SCREEN 09002163'l48 26.Z4 
2110 . 970600 BOOKS 07980 [HC'ICLOPRE DIft BRmHHICA. 1491465 ~8.90 

lIIO '170600 BCQCS ~7 ",,'CHILTOH 17m ~.60 

2110 "0600 8(QCS 08718 IfIClCOHTEnPORARY PUBLISItl 80462'153 37.29 
lIIO 970600 8(QCS 08719 nEVERS COftnUHlCRTIOH QROU ftTTftCH 26.40 
2110 970600 8(QCS 160125 SUlLIUAHS LAU DIRECTORY ATTACH :\0." 
2110 970600 8(QCS lm6 BIlKER 1 1ft YLOR. lHe. 2OO27W67 778.69 
lIIO 970600 BOOKS 19776 BftKER 8. 1ft YLIlR. lite. 2002771718 845.92 
2110 '170600 IIOIICS 19m BIlKER & TAVLOR.IIte. 2002758700 470.10 
2110 910600 BOOKS . 19776 BIlKER 8. TAVLOR.IHe. 2002143939 937.75 
lIIO "0600 8(QCS lm6 BftKER & TAVLOR.IHC. 2002728088 150.39 
2110 910600 BOOKS 19776 BIlKER 8. rmOR.llte. 2002726012 762." 

~. 
970600 BOOIIS 19776 BIlKER & TAYLOO;IHC. 20027~51 666.49 
970600 BOOKS 1~776 BftKER 8. TA VLOR. lite. 2002119104 936.82 

lIIO 970600 BOCICS 19776 BIlKER & TAYLOR,IHC. 2002734660 ~20.44 

2110 910600 BOOKS 19776 BAKER 8. TAYLOR,IHC. 20021~4022 201.Q2 

PlHOUER1tIIIHl SYSTEMS DIUISIOIt - fUND ACCOlllflA"T 



~/1lI'M • CITY or OIS PUIIII, PRGE 14 

mMrI", PEnIOD: ,,~ CASH RfQUIREftfHTS BILL LIST 
([) 

co 
SElECTIIII CRl1ERIft·· payalllt.dut_dat .... O~I811m-· 

FUIIlI - Z01 - PUBlIC LIBRaRY rultD 

AnnUlI ftCCll~ ----~-----TITll---------- .------------ UEKDOR ---------.--- PURCHasE OR lKUOlCI AntlJIIT 

1110 970600 IIOOICS 19776 BftKER & TAYLOR.IHe. ZOOZ740694 70.7' 

1110 970600 IIOOIIS 19776 BAKER I TAYLOR. INC. 0000368858 -50.66 
2110 970600 BOOKS 19776 BAKER & TmOR. na:. . 0000J68852 -3.58 

2110 970600· BOQCS 19776 BAKER & TAYLOR.INC. 0000368851 -13.06 

2110 970600 BOOKS 19776 BAKER & TftYLOR.na:. 0000368856 -14.01 

Z110 970600 BOQCS 19776 BAKER & TAYLOR. INC. 0000368857 -13.06 

2110 970600 BOOKS 19776 BftKER & TAYLOR. 11ft:. 2002757217 620.38 

2110 970600 BOOKS 19776 BIlKER & TAYLOR.INC. 2002765597 700.47 

2110 970600 BOOKS 19776 BIlKER & rAYLOR,na:. 2002758871 361. 97 

Z110 970600 BOOKS 19776 BIlKER & TAYLOR.INC. 021 0942 398.78 

2110 970600 BOOKS 19934 ft8HUTftCrtllIRS' IlEUS. IIIC. 842477-00 161. 95 

2110 970600 BOO1CS 20m REGEIIT BOOK QJIPAII'i 76930 10.3% 
2110 970600 B01ICS . 2109Z DES PLAINE S PUBLIC LIIIIIIIII PETTY casa 4.95 

2110 970600 BOO1CS 2109Z DES PLAINES PIIBlIC LIIRRII PETTY casa 23.17 
2110 970600 BOOKS m76 LEISIm aRTS 97087461731 Z4.~ 

Z110 970610 AUDIO ftftlERIaLS 08716 THE IlARRDI-NEIIPORl PU8llC 4-11-98 30.00 

Z110 970610 AUDIO ftRTERIaLS 08717 TYKDIL[ HOUSE PUBLISHERS Z7~ 36.59 

Z110 970610 AUDIO ftRTERIIlS 08720 A GEIITLt UIIID 43098 378.~ 

2110 970610 AUDIO IhlURIIlS 20m REGEIIT BOOK COIPftHY 220100 93.65 

2110 970610 AUDIO ftftURIaLS 211'1:1 ALGOItQUIK RECORDS 4-30-98 263.65 

2110 970610 . ftlJDIO nmRI8lS 11195 ftLGOHQUIH RECORDS 4-lt-98 120.40 

Z110 970610 AUDIO ftftTERIllS 26808 HIGHTIItWECIIIIlHT 160202113 143.92 

~. 
970610 AUDIO ftftlERIIlS l8Cm BOOKS 011 TftPE . 30152401' ZSS.OO 

970610 AUDIO IhlURIaLS l8Cm BOOKS 011 TAPE 303%04311 35.00 

2110 970610 AUDIO ftftURIaLS 57041 tDUCaUOltftL REalm CtllTIR 209526-00 1.180.86 

1110 970610 AUDIO amRI8lS 80139 RECORDED BOOKS INC 698931 367.60 

2110 970620 SUBSCRIPTIOIIS , IIOCIS 05855 M[RlCA! LIBRJIRY ftSSOCIAr 0204054 55.00 

2110 970630 UISURL ftArERIftlS 06342 DISTRIBUTION UIDEO & tuDI 215777 38.00 

1110 970630 UlSUftL nATERIalS 06342 DISTRIBUTION UIDEO , AUDI 115324 74.00 

2110 970630 UISUftL nATERIAlS 06342 DISTRIBUTION UIDEO , AUDI 115601 38.00 

1110 970630 UlSUftL aATERIalS 07719 BIlKER I!. TAYLOR EHTERTAIIGI H61147880 127.03 

1110 970630 UlSUAl nATERI6lS 07719 BIlKER I!. TAYLOR EHTERTaIHI1 526406260 37.18 

Z110 970630 VISUftL aATERI8lS 07719 BIlKER I!. TAYlOR EHTtiTlIItI H61189:16O SO.51 

1110 970630 UISIML aATERPLS 07869 11K PIJIlISHIl1G. INC. 7862179 42.42 

2110 970630 UISlML nATERIAlS 07975 BAKER & TAYLOR IHTtiTftIHI1 1l02l605O 24.70 

ztlO 970630 UISUftL nATIRIAl S ~5 IItQlftJI 01 3816f.1 37.62 

Z110 970630 UISlML nATERIaLS 58815 IlIQIftft 01336940 19.79 

2110 970630. UISlML ftATERIAlS ~5 IlIGRIIn 01289756 . 47.09 

Z110 970630 UISlML ftRTERIAlS ~5 llIQIftn 01312899 6.67 

2110 970630 UISIML nATERIAlS ~5 IltGRIln 01295304 74.76 

2110 970630 UISlMl ftATERIaLS 58875 IlIQIftn 01 295m 55.96 

2110 970630 UISUftL nATERIftl S 58875 IltGRIln 01382047 232.36 

TOTAL LIBRaRY SERVICES • 33,~.:l6 

2130 920120 C01IftUruCATIOII S£RUms 07007 PSIHET. tHC. 218072'1 2SO.2' 

2130 960990 nISC COIITRACTIML sues 04640 CCS OIIHIR SERUICES 4382 4,800.00 

~~ 
960990 ftrsc CDHTRACTlMl sues 04640 CCS OIIH£R StRUIcrs 4387 • 3.900.00 

960990 nISC COH'IRACTIML SUCS 04640 CCS ~HfR SERVICES 4369 5.330.00 

21J 980400 EQUIPn£HT 05124 COlI conPUTER eEHTERS INC. 77995.19 42.Q5 

PII-COU£RHI1£HT SYSlEDS DIUIS101t - rUIID ACCOUllT~"T 



:-----------------------------------------------------------------------------------.-W1Z1,. aTY aI DIS I'UIJIIS 
ACQMITIIIC PlRlOD: 51'16 CII5II REQUIREIliNTS ml LIST .-
n~ Z01 • PUa.IC UIRIIY FUJII 

OR;AJIZITIOR ACCUURT ········_·TITLE-··_··_--· .. _ •• _--.--.- UEIDOR ._ .. _ ...... _. PURCHISE OR INVOICE ftnlUlT 

rorAL PUlLIC LIIRIIIf rUIIII 14.~Z.70 

TOrAL F1IIII 47.'~.Z6 

\ \. 

• 

• 
PlNOUERIIIENT SYSTEIIS DIUISIOII • fUIID ftctOUllTftllT 



f-

Qli1.1f9S em 'If nE, PLatMt5 Pftr.t 9 
,,) 

ACCOOIITIHG PEIUOU: "9~ eilSH RI~IJ[RmHT~ BILL LIST 

StL[cfION CRITERIA: pa'liIIl~ .4ue -,late'''06(Ol f1 '1'18" 

FUe 101 • PUBlIC 116llllRY FUIUJ 

OI!GHNIlftTION ACCOUNT ••• •• ··.··.TrrlE· ••••• •·•• •••.•••••••.••.• ~[~IlUR ••••••••• - •• PUm:HASE O~ rMuon;E AnOUlfT 

mo ~Zln qQ OftTA PRCCISSlHG SIflVlCES mo& COO1'ERATlUE COIIPUlIR SIIlV APRIL me Z,ll6.11 

2111) 92020l COHrrRElI1;ES 04365 $AHDRft HIlRlIH REInS 15.00 

t110 920206 SEnIHftRS 43806 HORTH SUBfJRBAH LIBRARY SY ATTACH 110.00 

2110 920220 "InBUSH1P IlU[S 02731 nUSIC octC USERS GROUP 1998 IIEnBU 15.00 

2110 930010 R I II [QUIP/I[HT 08745 CHICACO COOLING CORP. 104117 100.00 

ZIIO 9JQ010 R I n EQUIpn£IIT 71106 COOPERATIVE COftPUTER SIRV mIL 1998 1,139.04 

tIll) <)30020 It & n 8I.11&S l STRVCTURIS 08750 KlEE"""ftSTERS, IHe. 1, 4iO. 00 

mo 9JQI95 BOOlC BIHDIIIG I REPAIR 05479 KOlICIfEH BIIUJERY LTD 051913 576.75 

ZIIO 960070 AUTOITRAUEL EXPENSES 04997 JOHH LAUftlIE REIns 4ue 

2110 960070 8lnOllRftUIl (JPIIISIS. 4mO fIRST n81HI TRIVEL 0304321 136.50 

2110 9&0070 AUTO/TRftUEL EXPEIISIS 44~ FIRST nftlHE TRIVEL 0104122 249.50 

mo 96OZ10 SPECIAL EUENT pROQlllJll1IHC iIB'm PATIUCIA £. SHIMA" 98004 . 50.00 

Z1IO 'J60210 SPECIftL EVENT PROalftIIJ1IHC 08747 OOIRIIAUDIR PRODUCT1CII ~.OO 

2110 960790 nlsc COIITIlftCTUftL sues 00189 AIIIJI!RSOIt LOCX co LTD 12108!1 25.77 

ZIIO 960790 "ISC COIITRlICTUftL svtS 00189 ftllDERSOIt LOCK co LTD 1l118:1 96.00 

ZTlO 'J6079O n1st COIITRIICTUIIL svtS OOT89 ftlllJl!RSOIt L OCX co LTD Il054Z 22.l1 

ZIIO 960790 nIst COIITRIICTIIIIL sues 19776 B8KER & TAYLOR,IHe. toOZ7~7 47.60 

2110 960990 nISC CONTRACTual sues 19776 BAKER & TAYLOR,IHe. 2002798233 16.65 

ZIIO 'J6079O "ISC COIITRftCTUIIL sues 19776 BftKER & lftYLOR,IHe. 200Z7S6009 28.15 

2110 960790 nISC COHTIlIICTUftl svtS 19776 BftK£R & TAYlOR,!He. 2002781928 22.50 

mo 960790 nISC COIfTIlftCTUIIL sues 19776 BftKER & TAYLOR,IHC. 2002807419 37.40 

211. 960990 nlsc COIfTIlftCTURL sues 19776 BaK£R & TAYLOR,IHC. 2002801133 10.55 

ZII 960990 IIISC COIfTRftCTIMIL sues 19776 BIlKER & TAYLOR,IHe. 200277!!807 12.55 

2110 960990 "ISC COIfTRflCTUftl sues m76 BAKER & TAYLOR,IHe. 2002717'119 '21.95 

ZIIO 960790 nISC COIITIlftCTUftL sues . 19776 BIlKER & TAYLOR,IHe. 2002782017 17 .10 

2110 9701 00 SIJPt'lIES 00098 AL?1HE CAn ERA COHPAHY 53067 4.Q.l 

2110 970100 SlJPf'lIES 00118 nARIlYH·S rLoUERS AHD THI 03080 61.25 

2110 9701 00 SIJPI'lIES 04365 SAMDRft HIlRLIH REInB 35.QO 

2110 970100 SUPI'lI£S 04338 ELLISOH EDUCRTIOHftl 396352 8.11.60 

2110 9101 00 SUI'f'lIES 05141 SOH'IA STRHL 5-H''18 676.50 

2110 970100 SUPPlItS 085:16 KEVIN lUTH8RDT REInB 4H6 

2110 9101 00 SIJPt'lIES 087'1 CEHTRAl COHTIHIHTftl BAIER 00409<1 54.80, 

2110 970100 SIR'PlI£S 14465 1115TY PRIHTS 202406 Z2l.4f 

2110 970100 Sl.f1'lIES 14465 INSTV PRIH TS 202430 201. Z9 

2110 9701 00 SUPPlIES 19714 C6YlORD BROS OE25954OO3 66.08 

tI10 910170 JRNITOfIIAl ~407 THE HonI OEPOT/GECr 080731 ~Z.99 

2110 970170 JANITORIAL 05407 TKE KonE DEPOTIGECF Oflon7 154.0fl 

2110 970170 JANITORIAL 08367 J.A. SEXAUER, IHe. O~J~l'OI 83.58 

mo 970170 JftNITOfIIAL ome QUftUTY ILEUATOR PROO\JCTS 455020 64.88 

2110 970170 JANITORIAL 08749 THt UAC SHOP 213105 71.56 

Z110 970170 JANITORIAL 17352 RADIO SHACK 2~2790 133.94 

2110 970600 BOOKS OJJ63 WEST GROUP 748·441·028 453.00 

110 '170400 BOOKS 05lm AnERICIl" LIBRARY aSSotlftT 1l2711l!6 30.QO 

110 910400 BOOHS O~~~ ftn£RICftH Lr8RARY ASSOCIAT 827091.l 36.9~ 

.110 910600 BOOKS 0'968 TRAFALGAR SQUARE 4.16591 17.Z6 

110 970600 \!OOI(S 0'3997 BORDERS IQZI5 ·51.16 

110 910600 801*5 O~997 BORDERS 4Z~4 812.00 

110 •. 910600 BOOlC$ o~m BORDERS II0Q<l 403.78 

IIQ ~10600 8(1(11(5 07038 BORDERS 16Z62 113.51 

110 970400 BOOKS 07038 BORDE~ "4lQ 664.1..1 

110 970600 D(I(II(S .07033 BORDERS 1~410 1:1Z.04 

...... _ ... , .................................... ... "fOr ee .. ".nH ... •• e.rne oTII!C!?¥ J 



·-rJ'?/pm CI J'! L'F Of 5 Pl UnE; ?ftr.f 10 
~CCllUllTI'" PERIOn: "q~ CASH REQUIREnEM1S BILL UST· 

SELECTIon CRITERIA: payaDlt. au'_iJat~"06/011l ~8"' 

FUe 201 • PUBlIC LIOI\ft"'l ru~ 

OIIGAmtftTIOII ~CCOU~ ··········lITL[·····-···· ••••••..•.•.•.. ~E"OOR •••••••••••.•• f'lJRCHftSE (11( j~UOICE A"OUHT 

mo 97~00 300KS 07033 BORDERS laZ07 IT.9O 
ZT10 970600 BOOlCS 07038 BORDERS 1916~ 6Q2.02 

2110 970600 BOOKS 07Q39 GIlLE RESEARCH 7S61296 lQ4.50 

Z110 970600 1lOOI(S 07Q41 FRANK SCHAFfER PUBlICATIO 93061rn9 106.99 

mo 970&00 BOOI(S 07767 GIIOlIIR EDUCRUOHtlL 10127'116 8llQ.04 

mo 970600 BOOKS 07905 KRAIJSE PlJ8l!CATIOHS 4416SQ 15.73 

2110 970600 BOOKS 07~ KRAIJSE PlJBl!tAlIOIIS 4405Qa 13.9J 

2110 970600 IlOO1<S 19776 BAKER & TAYLOR,EHe. 2002$07418 93U9 

2110 970600 BOOKS 19776 . BAKER , TAYLOR,IHe. 2ooi775806 322.SI 

mo 970600 BOOKS 19776 BAKER & TAYLOR,[He. 2002777917 601.SO 

2110 970600 BOOKS 19776 BAKER' TAYLOR,IHe. 2002781927 511.86 

2110 970600 BOOKS 19776 BIlKER & TRYlOR,IlfC. 20027a6008 4'19.94 

mo 970600 BOOKS 19776 SlIKER & TmOR,IHe. 2002798232 615:14 

mo 970600 BOOKS '9776 IIftKIR & TAYlOR,IHe. 10OZ7i5056 1,1»3.50 

2110 970600 BOOKS 19776 :~: ~ ~::t::~~:" '. 2002782016 324.16 

2110 970600 BOOKS 19716 014 8984 91.92 

2110 970600 BOOKS 19776 BftKER & TAYLOR,IHC. 2002801132 26<1.56 

2110 970600 BOOKS 19716 BAKER & TAYLOR,IHe. 0283119 211.55 

mo 970600 BOOKS 20m REGEHT BOOK COIIPftIlY 2Z2089 1.905.44 

2110 970600 8OOl(S 20270 NATIONAL REGISTER PUBLISH· R0078557 1,107.20 

mo 970600 BlOtS 40Sl0 JON" KILEY , SOMS ~171'141 91.68 

m. 970600 800ICS 5887' IlIGRftft UDOOO3714 11.14 

211 970600 lIOOICS 688ZO ftflRSHALL CAUEKDISH CORP. 421535 31.69 

ZIIO 970600 BOOKS 111668 POlOHIA BOO!( STORES 003710 102.59 

mo 970610 AUDIO ftIITfRIftlS 07441 fRAHK SCHAffER PUBlICftTJO 98~m 21.90 

1110 970610 AUDIO ftII TIRI4I. S oam LISTIIIIHG LIBRIIRY INC. 296828 54.00 

2110 970610 AUDIO nftlIRI4l.S Z1195 ALGOIIQlIIM REtams 5-05-98 100.14 

zt1Q 970610 AUDIO mATERIAlS 57041 EOUCllTIOItftL RECORD eEHTER 209526·01 9.95 

zt10 910620 SUIISCRIPTIOIIS & BOO(S 90689 IKUESTOR'S OIGEST 563061 100.00 

2110 970630 UlSUftl ftftTERIAlS o~m tn~ tonPUTER CEHTERS IKe. 7376057 23.10 

2110 910630 UlSUIIL ftftT[RIat.S 06.142 OISTRIBUTIOH UIDEO & ftUDI 21626.J 33.00 

2110 910630 UISUIIL ftftTERIalS 06J42 . DISTRIBUTION UID£O & aunI 21 &630 1!lO.OO 

211Q 910630 QISUftL ftftTERlILS om, IIftKIR & TftYlQR EHTERTftIlII 1(60'17 68~0 10'1.67 

2110 970630 UISUI1L ftATERIftlS om9 BAKER & TAYLOR [HT[RT8II11 K6120<1~40 86.73 

2110 970630 UISUI1L ftAT£RIftLS 07719 BAKER & TAYLOR EHTERTAIIII S26351580 24.79 

2110 910630 UISUAL ftAT£RIftlS 07719 BAKER & TAYLOR EHTERTftIIII H612~ 37.14. 

21/0 910630 UISUIIL ftAT£RIftLS 07719 BAKER & TAYLOR EHTERTftIIII H609768l0 31.77 

2110 910630 UISUAL ftAT[RI8LS 07869 OK PlJBl!SIIIIfG, tHe. 7932146 43.13 

1Il0 970630 UISWIL ftBURIaLS 0797' BAKER E TAYLOR £HURTAlIII 130<13.2970 59.24 

mo 910630 UISWIL nBURIaLS 07975 BftKER & TAYLOR EHTERTftIIII Zl0470590 I02.Q6 

2110 970630 UISWIL ftATfRIALS ~5 IHGAR" Oll58~ 185.'2 

mo 970630 UISWIL ftBURI8LS 38875 IHGIlIIn 01 9162J1· 14Z.19 

mo '70610 UISUftl ftftltRlalS ~1~ l$l\ftft Gl~OmO 11.<fI 

Z1IO 970630 UISUAL NAT£RIaLS 58375 IHGRftft 01969004 13.99 

2110 970630 UISUAL ftAT£RlftlS 58875 IHGrtlln 01989538 27.94 

nlO ~0610 UISUAL nRTERlftlS ~75 IIfGRftn Qll~2ll7 ?l.97 

1110 970810 H/lTURftL GIlS 080~ nICOII EHlRGV lO7S~ 3,l36.QI 

10TA~BRftRY SERVICES 
Z7 ,'~oo. ZO 

130 nOllO PROFfSSIOML COllSUl.lI/t$ O81n nftR'1 JME KEPNER 6q J~O.OO 

_. ___ ...... uoo ......... ,.~.~r."'.--"=y!~, ,= •• ~O~" ~~ __ ....... , .... ___ _ 



.' 
o~rz7l98 

~tCOuNTI", PERIOD: ~/98 
.~ 

SU[CTIOII CIIIT£RI3: lliVaD1 •. dut_dit .. -06l0111998" 

'.101 - PUBlIC UB1llIm' fUIID 

CITV OF DES Pl3Ift£S 
CASH REqutREftEHTS BIll LIST 

I't\r.E II 

0RGft"IZ3TI~ RCCOUNT ----------TITL(---------- ------------- UtKDOR ------------- ruRCHAS[ og IftUOI':E ftftOllllT 

mo 
mo 
2130 
ltlO 

'nOl1O tallUlIICftTIOII SERVIClS 
960990 DISC COIITRlICTUftL SVCS 
960990 nISC COItTRlICTUftL sues 
980400 [QUII'IIOO 

rOTAL IL LIBRARY PER cap GRftKT 

rorAl FUlfD 

\ 

• 

08746 
06789 
48624 
20177 

III1011ftUTICS CORI'ORIITI~ 
ftDBRSSftDOR OfFICE £QUIPIII 
ft8T TO l ftl'l'l.IftHCE 
OEIICO EIJUCftrIOIIftl CORP 

ooOII663'l1 
6147734 
0199584370 
Z68595 

600.00 
107.~ 
979.00 

1.233.03 

3,Z69.Z8 

DI'T_c:ntURNft'.lr ":\lCTt:'II~ mur~lnN •. ''''1ft 4l.'""'~1lIJ""1II.JI.1ITn... ___ _ 



• 

• 

• 

XIII 

REGISTRATION SERVICES REPORT FOR MAY 1998 

I. LIBRARY CARD REGISTRATION SERVICES 

Year to Date Year to Date 
May 1997 April 1998 May 1998 1997 

614 1,222 853 3,999 

A. New Cards 191 
B. Renewals 261 
C. Non-Resident Cards 2 
D. Off-line Library Cards 32 

Total 486 

II. OTHER REGISTRATION SERVICES 

1. Patrons Registering for Programs 149 
2. Number of Meeting Room Uses 67 
3. Cab cards and Other Registrations 4 
4. LAN Discs Sold 7 

(Year to Date - 34) 
5. Computer Room 138 
6. Reading Edge Users 2 

Total 367 

III. TOTAL NUMBER OF REGISTERED BORROWERS 

May 1997 
May 1998 

34,400 
32,953 

(64.4% of Population) 
(61.7% of Population) 

1998 % Change 

5,168 22.6% 
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CIRCULATION REPORT FOR MAY 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date 

XIII 

May 1997 April 1998 May 1998 
Year to Date 

1997 1998 % Change 

26,429 31,926 24,617 149,149 149,737 0% 

RECIPROCAL BORROWING 
(Materials Lent) 

May 1997 May 1998 % Change 

NSLS 6,486 4,838 (-25.4%) * 

OTHER SYSTEMS 1,353 1,021 (-24.5%) * 

TOTAL 7,839 5,859 (-25.3%) * 

INTERLIBRARY LOAN 

Sent 443 
Received 142 

.. CCS automated catalog and circulation system down from April 28 - May 14. 
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CIRCULA nON REPORT FOR APRIL 1998 
Page 2 

PATRON ATTENDANCE COUNT 

Year to Date Year to Date 

. XIII 

April 1997 March 1998 April 1998 1997 1998 % Change 

31,675 )2,762 31,926 122,720 125,120 1.9% 

RECIPROCAL BORROWING 
(Materials Lent) \ 

April 1997 April 1998 % Change 

NSLS 6,945 6,368 (~8J%) .. 

OTHER SYSTEMS 1,520 1,589 4.3% .. 

TOTAL 8,465 7,957 (-6.0%) .. 

INTERLIBRARY LOAN 

Sent 944 
Received 453 

.. CCS automated catalog and circulation system down from April 28 - May 14. 
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(D DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT 
C<> 

May 1998 

% Change 
_ Total 1997 to Date: 317,779 Total 1998 to Date: 331,930 4.45% 

May 1997: 57,073 May 1998: 54,061 -5.28% 

MAIN LIBRARY MOBILE LIBRARY TOTAL 

CHILDREN 1997 1998 1997 1998 1997 1998 
NOll fiction 3,432 3,447 692 1,141 4,124 4,588 
Fiction 6,982 6,616 1,268 1,343 8,250 7,959 
Foreign Language Non Fiction 0 23 0 11 0 34 
Foreign Language Fiction 0 158 0 80 0 238 
Periodicals 54 112 47 85 101 197 
Compact Discs 123 103 16 24 139 127 
Audio Cassettes 138 125 15 25 153 150 
Audio Kits 275 269 125 88 400 357 
Puzzles 247 227 60 70 307 297 
Games 50 39 4 11 54 50 
Audio Books 84 94 9 5 93 99, , 
Video Fiction 1,509 610 533 255 2,042 865 
Video Non Fictioll 0 404 0 75 0 479 
CD ROMs 0 201 0 0 0 201 

SUBTOTAL 12,894 12,428 2,769 3,213 15,663 15,641 \ 

ADULT 
202 11,384 9,823 

Fiction 8,335 5,567 556 231 8,891 5,798 
Large Type 0 672 0 23 0 695 
Foreign Language NOll Fiction 0 59 0 12 0 71 
Foreign Language Fiction 0 295 0 0 0 295 
Periodicals 2,522 1,685 131 120 2,653 1,805 
Pamphlets 62 25 0 0 62 25 
Compact Discs 3,083 2,323 464 486 3,547 2,809 
Audio Cas~ettes 665 365 0 4 665 ::SoB 
Puzzles 9 7 0 0 9 7 
Pictures 71 63 0 0 71 63 
Audio Books 1,231 1,079 0 26 1,231 1,105 
CD ROMs 0 122 0 0 0 122 
Video Fiction 7,872 4,761 0 315 7,872 5,076 
Video Non Fiction 2,740 1,990 0 29 2,740 2,019 
Misc. Formats 0 0 0 0 0 
Self Check (Books Only) • 2.285 2,285 

, 40,057 28,671 1,353 1,411 41,410 30,082 
Supersedes •• 6,000 •• 2,338 •• 8,338 

GRAND TOTAL 52,951 47,099 4,122 6,962 57,073 54,061 

• • Jan. 1998, Self Check circulation is included within category totals. 
"Downtime Supersedes. Transactions taking place off-line that are replaced by a more recent transaction. This 
allows all transactions to be counted for statistical purposes. 
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'D DES PLAINES PUBLIC LIBRARY - CIRCULATION REPORT '0 
April 1998 

% Change 
• Total 1997 to Date: 260.706 Total 1998 to Date: 277.869 6.58% 

April 1997: 64.610 April 1998: . 70.659 9.36% 

MAIN LIBRARY MOBILE LIBRARY TOTAL 

CHILDREN 1997 1998 1997 1998 1997 1998 
Non Fiction 4.231 4.092 581 993 4.812 5.085 
Fiction 8.275 7.150 1.079 1,455 9.354 8.605 
Foreign Language Non Fiction 0 38 0 8 0 46 
Foreign Language Fiction 0 208 0 86 0 294 
Periodicals 94 156 40 91 134 247 
Compact Discs 158 159 9 17 167 176 
Audio Cassettes 192 237 24 29 216 266 
Audio Kits 441 348 76 114 517 462 
Puzzles 358 255 61 77 419 332 
Games 22 44 13 15 35 59 
Audio Books 113 70 15 10 128 80 
Video Fiction 1.759 1.167 492 274 2.251' 1.441 
Video Non Fiction 0 613 0 76 0 689 
CD ROMs 0 241 0 0 0 241 

SUB TOTAL 15.643 14.778 2.390 3.245 18.033 18.023 

• Non Fiction 
ADULT 

12.954 11.758 168 199 13.122 11.887 
Fiction 9.148 6.425 413 329 9.561 6.754 
Large Type 0 734 0 37 0 771 
Foreign Language Non Fiction 0 65 0 2 0 67 
Foreign Language Fiction 0 279 0 0 0 279 
Periodicals 3.040 2.344 148 160 3.188 2.504 
Pamphlets 80 29 0 0 80 29 
Compact Discs 3.584 3.516 357 532 3.941 4.048 
A.udio Cassettes 858- 474 0 14 858 488 
Puzzles 3 0 0 0 3 0 
Pictures 62 47 0 0 62 47 
Audio Books 1.175 1.231 10 19 1.185 1.250 
CD ROMs 0 146 0 0 0 146 
Video fiction 8.755 8.604 0 366 8.755 8.970 
Video Non Fiction 3.111 2.976 0 27 3.111 3.003 
Misc. Formats 1 4 0 0 1 4 
Self Check (Books Only) • 2,710 2.710 0 

45.481 38.632 1.096 1.685 46.577 40.247 
Supersedes •• 6.948 •• 5.441 •• 12.389 
GRAND TOTAL 61.124 60.358 3.486 10.371 64.610 70.659 

• • Jan. 1998. Self Check circulation is included within category totals. 
··DowntimeSupersedes. Transactions taking place off-line that are replaced by a more recent transaction. This 
allows all transactions to be counted for statistical purposes. 
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May 1998 Holdings 

Last This Percent 

• Month Month Change Change 

Books 170,939 170,628 -311 -0.2% 

Audio 12,419 12,741 322 2.6% 

Video 8,600 8,809 209 2.4% 

Puzzles and Games 587 597 10 1.7% 

Realia 234 233 -1 -0.4% 

Pamphlets 14,866 14,866 0 0.0% 

================================================== 

, 
Total' 207,645 207,874 229 0.1% 

• 

• 
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(D ACQUISITIONS REPORT FOR 
,.~ 

FOR MAY 1998 

Last This. Percent 

• Month Month Change Change 

Non Fiction 
Adult 

000 2,019 2,043 .24 1.2% 
100 2,391 2,370 -21 -0.9% 
200 2,767 2,794 27 1. 0% 
300 11,416 11,282 -134 -1. 2% 
400 589 595 6 1. 0% 
500 2,834 2,872 38 1. 3% 
600 16,934 16,940 6 0.0% 
700 14,424 14,592 168 1. 2% 
800 4,743 '. 4,784 41 0.9% 
900 10,943 11,085 142 1. 3% 
B 4,298 4,362 64 1. 5% 

Total (Adult) 73,358 73,719 361 0.5%' 

'Juvenile (J) 
000 358 355 -3 -0.8% 
100 193 194 1 0.5% 
200 267 274 7 2.6% 
300 2,150 2,161 11 0.5% 
400 102 103 1 1.0% 
500 2,773 2,870 97 3.5% 
600 2,505 2,538 33 1. 3% 
700 3,274 3,239 -35 -1.1% 
800 774 777 3 0.4% 

• 900 3,170 3,256 86 2.7% 
B . 876 901 25 2.9% 
YA 662 713 51 7.7% 

Total (J) 17,104 17,381 277 1. 6% 

Total (E) 6,759 6,893 134 2.0% 

Total (Juvenile) 23,863 24,274 411 1.7% . 

Total (Non fiction) 97,221 97,993 772 0.8% 

Fiction 
Adult 34,297 32,800 -1497 -4.4% 
Juvenile 

J 8,471 8,430 -41 -0.5% 
YA 1,502 1,549 47 3.1% 
E 9,798 9,989 191 1. 9% 
Picture Books 6,579 6,616 37 0.6% 
Board Books 675 690 15 2.2% 

Total (Juvenile) 27,025 27,274 249 0.9% 

Total (Fiction) 61,322 60,074 -1248 -2.0% 

• 
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Compact discs 
Adult 5,088 5,176 88 1. 7% 

• Juvenile 283 289 6 2.1% 

Total (Compact discs) 5,371 5,465 94 1. 8% 

CD ROMs 
Adult 92 108 16 17.4% 
Juvenile 121 165 44 36.4% 

Total (CD ROMs) 213 273 60 28.2% 

Audio Cassettes 
Adult 2,758 2,746 -12 -0.4% 
Juvenile 792 849 57 7.2% 

Audio Books 
Adult 1,672 1,713 41 2.5% 
Juvenile 608 673 65 10.7% 

Total (Cassettes) 5,830 5,981 151 2.6% 

Kits 1,005 1,022 17 1. 7% 

Videocassettes 
Adult 7,254 7,428 174 2.4% 
Juvenile 1,346 1,381 35 2.6% 

Total (Videocassettes) 8,600 8,809 209 2.4% 

• Total (Audio Visual) 21,019 21,550 531 2.5% 

Reference 
Adult 5,463 5,503 40 0.7% 
Juvenile 1,020 1,020 0 0.0% 

Total (Reference) 6,483 6,523 40 0.6% 

Puzzles 
Adult 47 48 1 2.1% 
Juvenile 453 462 9 2.0% 

Total (Puzzles) 500 510 10 2.0% 

Games (Juvenile) 87 87 0 0.0% 

Realia 
Paintings 232 231 -1 -0.4% 
CC decoders 2 2 0 0.0% 

Total (Realia) 234 233 -1 -0.4% 

• 
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." Large Type 
Adult 2,750 2,823 73 2.7% 
Juvenile 28 28 0 0.0% 

• Total (Large Type) 2,778 2,851 73· 2.6% 

Pamphlets 14,866 14,866 0 0.0% 

Easy Reading 1,029 1,028 -1 -0.1% 

Foreign language 

Afrikaans 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Afrikaans language) 1 1 0 0.0% 

French 
Adult 86 86 0 0.0% 
Juvenile 18 18 0 0.0% 

Total (French language) " 104 104 0 0.0% 

German 
Adult 92 92 0 0.0% 
Juvenile 4 4 0 0.0% 

Total (German language) 96 96 0 0.0% 

• Greek 
Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Greek language) 1 1 0 0.0% 

Gujarti 
Adult 0 0 0 0.0% 
Juvenile 51 50 -1 -2.0% 

Total (Gujarti language) 51 50 -1 -2.0% 

Hebrew 
Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

Total (Hebrew language) 1 1 0 0.0% 

Italian 
Adult 21 21 0 0.0% 
Juvenile 2' 2 0 0.0% 

Total ( Italian language) 23 23 0 0.0% 

• 



,~ 

,-' 
<!I 
\/1 Japanese 

Adult 0 0 0 0.0% 
Juvenile 1 1 0 0.0% 

• Total (Japanese language) 1 1 0 0.0% 

Latin 
Adult 0 0 0 0.0% 
Juvenile 2 2 0 0.0% 

Total (Latin language) 2 2 0 0.0% 

Polish 
Adult 482 516 34 7.1% 
Juvenile 16 23 7 43.8% 

Total (Polish language) 498 539 41 .8.2% 

Russian 
Adult 118 117 -1 -0.8% 
Juvenile 2 2 0 0.0% 

Total (Russian language) 120 119 -1 -0.8% 

Slovak 
Adult 1 1 0 0.0% 
Juvenile 0 0 0 0.0% 

Total (Slovak language) 1 1 0 0.0% 

Spanish 
Adult 522 536 14 2.7% 
Juvenile 687 687 0 0.0% 

Total (Spanish language) 1,209 1,223 14 1. 2% 

• Total (Adult) 1,323 1,370 47 3.6% 
Total (Juvenile) 783 789 6 0.8% 

Total (Foreign languages) 2,106 2,159 53 2.5% 

============================================ 

TOTAL 207,645 207,874 229 0.1% 

• 
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DES PLAINES PUBLIC LIBRARY 
ADULT PATRON ASSISTANCE STATISTICAL REPORT 

MAY 1998 

Assistance Number Total 

1. Equipment repair and assistance 170 
2. Tax forms 21 
3. Directional questions 134 
4. Item retrieval by library pages 133 
5. Audio visual inquireis 603 

Total 1,061 

Reference Services 
, 

1. Specific item request 1,098 
. 2. Ready reference 846 
3. Material searching 45 
4. Referrals to other libraries 241 

Total 2,230 

GRAND TOTAL 3,291 

CHILDREN'S PATRON ASSISTANCE STATISTICAL REPORT 
MAY 1998 

Reference Service~ 

1. Equipment, repair, & assistance 
.2. Computer sign-ups & help 
3. Storytime & program sign-ups 
4. Reference questions 
5. Ready reference 
6. Referrals to other libraries 
7. Misc. inquires 
8. Handout & change 

TOTAL 

Number 

302 
554 

46 
1,061 

303 
25 

259 
353 

2,903 

• Number of individuals using the Local Computer Network - 1,217 

XIII 
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DES PLAINES PUBLIC LIBRARY 
MEETING ROOM MAY 1998 , 

Outside Community Groups Times Used Attendance 

AAUW 1 5 
Coupon Club 1 5 
Des Plaines Art Guild 1 12 
DuPage Figure Skaters 1 10 
Fairmont Townhomes 1 10 
Foreign Affairs 1 10 
Harmonaires 1 26 
National Scrap Book Day -1 4 
Phoenix Investment Group 1 6 
Primerica Financial Service 1 25 
Referendum Committee 1 25 

• Romance Writers 1 38 
Toastmasters 2 25 
Young Artists Group 1 50 

Total 15 251 

Library Sponsored Adult Programs 

Book Discussion 2 20 
Feature Films at the Library 1 50 
F.O.L. General Mortgage 1 25 
Learning Organization . 2 43 
Remodeling Your Kitchen 1 81 
Robert Lightfoot Photo Shoot 1 58 
Staff Inservice Day 1 45 
Wellness Into The 21n Century 1 6 

Other 

Library Board Meeting 1 13 

.' Total 11 341 



• 

• 

• 

DES PLAINES PUBLIC LIBRARY 
MEETING ROOM - MAY 1998 

Page 2 

Library Sponsored Children's Programs Times Used 

Bright Start Baby"Book Times 2 
Babysitting Clinic 1 
Evening Storytime 1 
1" Methodist Pre-School 2 
Mother's Day Craft " 1 

Total 7 

Literacy Program 

Learn to Read 19 

Total 26 

May Total = 26 groups involving 1,396 people. 
1998 Year to Date Total 240 groups involving 7,719 people. 

XIII 

Attendance· 

275 
40 
25 
55 
56 

451 

945 

1,396 
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BE A LIBRARY ADVOCATE: 

"Communities build libraries because libraries build communities. " 

• The new library will be approximately twice the size of the present building. 

.(\)You talked and we listened. 

Vlibrary will have: 

Based on our customer survey conducted last year, the new 

• Three times as many public computers, including; 

• a computer lab with 10 wor!< stations instead of three 

• Nearly 70 percent more books 

• Three times as many seats for readers, including: 

• comfortable lounge seating 

• tables 

• carrels 

• More meeting spaces and more flexible meeting spaces which are adaptable for 

simUltaneous use 

• Small group study rooms 

• The new library will also have: 

• A special storytime room 

• A young adult area 

• More efficient design for checking out, renewing, and returning items. 

• More par!<ing, some of it covered 

• Fu\\ ADA accessibility 

• Improved fire safety and security 

• The new library will be the 'pride and joy' of the community. 

(con!.) 
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BE A LIBRARY ADVOCATE (cont) 

LOOKING BACK (IF WE MUST .... ) 

\ 

• Having a new library as the focal point of the downtown redevelopment is radically different 

from the two previous plans 

• Previously, the Board considered such locations as the old West School site and the 

adjacent apartment building site. 

• Those plans considered the space needs of the library only. The current plan considers the 

successful redevelopment of downtown Des Plaines. 

Referenda Facts 

• A referendum for a $12 million bond to build a new library was held in November of 1992. With 

11,065 voting yes, the referendum was defeated by only 358 votes . 

• A referendum for a $15 million bond to build a new library was held on November 7, 1995. Only 

7,289 people voted in the election, less than the number voting either yes or no in the previous 

referendum. The votes were 4,265 no and 2,925 yes, hardly a representative sampling of the 

number of registered voters in Des Plaines . 



• 
FOR LIBRARY ADVOCATES: 

GENERAL TIPS FOR HANDLING TOUGH QUESTIONS 

Try to remain calm and in control. 

Keep your answers simple, postitiv& and to the point. 

Don't use library jargon. 

Practice and role-play. You don't have to memorize answers, but try to develop a technique 
that will allow you to be comfortable and confident. 

Listen. Make sure you hear the question that is being asked. 

Pause and think about your answer. 

Don't be defensive - Try to respond positively. For example, say I respect your position, but let 
me give you another perspective. , " 

Be direct. Respond to the question that is asked, but focus on the message that you want to 
deliver. 

.\ 

Be brief. A longer answer isn't necessarily better. 

• Don't repeat negative words when you answer a question. Keep your answers positive and to 
the pOint. 

• 

Respond honestly. If you don't know the answer, say so and try to get more information. 

ALA says "Remember, libraries are the best thing on the planet. You know a lot about them 
and you are sharing your knowledge.' 



COMMUNITY CONSOLIDATED SCHOOL DISTRICT 62 
m ALGONQUIN ROAD • DES PLAINES, ILLINOIS 60016-6281 • 

DR. ROBERT H. WIWS, SUPERINTENDENT TELEPHONE (847) 824-1136 
FAX (847) 824-0612 

Ms. Sandra Norlin 
Des Plaines Public Library 
841 Graceland 
Des Plaines, IL 60016 

Dear Ms. Norlin: 

May 20,1998 

Thank you very much for your generous contribution to the Des Plaines Community 
Consolidated School District 62 Junior Great Books training program. On May 5th and 
6th, we hosted 29 parents, teachers and community members as they spent a total of 
ten hours learning about the Junior Great Books Foundation's Shared Inquiry process 
for learning. Your willingness to support our efforts made possible the registration and 
fees for each of these VOlunteers, as well as lunch and food which we were able to 

• offer both days. 

• 

We wi'll soon begin to develop a plan to implement this program on a voluntary basis 
in each of our 11 District schools. Maine Township High School District 207 sent 
several participants, iind plans a similar program at the high school level. Individual 
schools are responsible for fund raising to support the purchase of materials needed 
to begin teaching the program. Such collaborative efforts continue the valuable 
instructional work which begins with our youngest learners, and offers opportunities for 
exciting, open-ended discussions about the best in both classiC and contemporary 
children's literature. 

There will be an annual evaluation of the Junior Great Books program, which we will 
share with you each Spring. Please feel free to come and participate in a Junior Great 
Books discussion - every day is an opportunity to learn something new! We appreciate 
your contribution on behalf of the children in District 62. 

Very truly yours, 

Kristina Astrid Hesbol 
Language Development! School Improvement Coordinator 
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MEMORANDUM 

DATE: May 28, 1998 

TO,: Sandra Norlin, Martha 
Sloan 

FROM: Leslie Steiner 

~: Groundbreaking for 
Downtown Project 

Karen Henrikson just told me that 
the groundbreaking for the 
"downtown project" will be held on 
July 4 immediately following the 
parade, between noon and 1 p.m. 
John Burke will most likely be, 
invited by the Mayor to speak at 
the ceremony, which will be "short 
and sweet." 

Karen would like us to spread the 
word to the Board and the Friends. 
She will keep me posted on our 
participation and what we should be 
doing in advance. 
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SPAClE NlElEDS WOlRlKSlHIlElETS 

DES IPlLAlINlES IPUlBUC lLKlBlRAlR Y 

• • -. • lRlEVJ[SKON • • 5{l5/98 • • • • 

This collection of worksheets establishes the space needs for the 
Des Plaines Public Library, based on its essential, projected service 

_ paraqlaters., These worksheets build on studies, previously completed 
for the library, which have outlined various expansion scenarios. The 

- scenario at hand is predicated on building an expanded main library of 
- roughly 80,000 square feet, configured over four floors of roughly 

equal size. ' , - - ,,' 

. Among the key planning and service parameters found in this 
scenario: 

..J a print collection of 245,000 volumes and 600 periodical 
,titles • 

..J a non print collection of 32,500 items 

..J 310 reader seats .. 

..J 76 public network terminals for access to digital 
information f!:sources, including a co~puter trai.ning lab, 
to seat 10 _ 

..J a meeting room io sea't 200 ' 
. 1 . •. , • 

These worksheets also update forecasts regaraing the impact' of 
electronic access to information (backfiles of periodicals to be held on
site-are reduced, reflecting the growing availability of that literature 
through electronic sources; more- terminals for public use are 

, anticipated). 

Library staff and board are encouraged to review these 
worksheets' and provide comment and correction regarding the overall 
service parameters described here and/or the distribution of those 
resources through ihe proposed expanded building.' - - . 

'.' . ~ . -, . 

CONTENTS 
" , 

Summary of space needs ........................ 1 
Collection development forecasts . . . . . . . . . . . . . . . . . .. 8 
Reader seating forecasts (with public networl<: stations) .... 16 
Space needS detail by depru:ment and functional area .- ..... 18 

Library Planning Associates, Inc . 

• ,j" 
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!L-Des Plaines space needs Summary 

•• 
ENTRY i CONTROL I CIRCULATION 

Traffic dispersal' plaza eatT1 •••.••• : • • • • • • • • . • • . • . . . . . . . • • • • • • • • • • • . . • • . • • • . • • . • • . 325 
Traffic dispersal' garage elllT.y. • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • . 605 
Book return linterior (roomleJ) • •. ,' . . • • . . . . . • . . • . . . . . . . . . . . . . . . . . . • • . • . . . . . . . • . . • • • 90 
/ nformlJlion desk . . . • . . . . • .. • . . . . . . . . . . . . . . . . . • . . • • • . • • . . . • . . . . . . . . . . . • • . • 935 
Circulalion service window.l w61kroom. . . . . . . . . . . . . . . . • . . . . . . • . . ... . . . . . . . . . . • . • • . . . 1.726 
Switchboard (room) • • • • • • • • • .... • . . . . . • • . . . . . • . . . . . • . . . ... • • • • • • • • . • • • . • . . . . 100 
Rough sorting room • . • • . • . • . . . . • . . . . . . . . . . • • . . • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . 300 
Charging desk . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • • • . . . . . . . . . . . . . . . . . . 700 
Modem closet' (roomlet) ..•.............................•....•................... 50 
Book return' exterior (roomlet).. .•...•. . . . .. . ... . ....• . .•... .......... . . . .... .. . .. 100 

ASSIGNABLE SPACE IN DEPARTMENT.................. 4.931 
Nonassignable allowance (@ 20% or assignable) . ••••• •••••••• 986 
Entry lobby. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 500 
Public restrooms 

Men............................................ 300 

• Women... .............. ......... ... ... ..... .... 300 
Family.......................................... 100 

DEPARTMENT TOTAL.................................. 7.117 

MEETING ROOMS 
Public meeting room 
Conference room 
Kitchenelle (room) 
Storage room 

......................................................... 2.575 

......................................................... 885 

......................................................... 150 

... .. .. . ........ . .. . ... . .... . . . . .... . .. . . . . ...... . . . . . . . . 150 
ASSIGNABLE SPACE IN DEPARTMENT •.•••.•••••• ,' ••••• 
Nonassignable allowance (@ 20% or assignable) •.•••••••••••. 
Meeting room lobby, ................................... .. 
DEPARTMENT TOTAL .•••••••••.•••••••..•••••••••..•.. 

3.760 
752 
300 

4.812 

BOOKMOBILE SERVICES 
Bookmobile staffworlcroom ....•.......................................... '.' . . . . . . 559 

ASSIGNABLE SPACE IN DEPARTMENT.................. 559 
Nonassignable allowance (@ 20% or assignable) • . •• . •• •••••• . 112 
DEPARTMENTTOTAL............................ 671 

SERVICE I STORAGE 
Receiving & delivery (room). . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150 

• 
5/25/98 Page 1 



ll.-Des Plaines space needs Summary 

.-
MainteNJIICl workroom ..•..•..............••...•........•............•.•.....•. 210 
Supplies storage room • • • . • • • . . . . • . . . . . . . • • • • • . . • . . . . . • • • . • • . . . . . • • • • . . . . . • • . . . . 270 
Book sale sorting I storage (room). • . . • • • • • • . . . . . . . . . . . . • • • • • . . . . . . . . . . • . • . . . . • . . . . . 300 
Groundskeeping equipme4Lcoom. .••••••.••.......•............. .- • . . . . . . . . . . • . . . . . . 105 
General storage room •.•.• ....•.•... ...... . ••. •••. .. . ..••••• . .... ..••..• ... .•. 510 

ASSIGNABLE SPACE IN DEPARTMENT. •••• ••••• . ••• •••• 1,545 
Nonassignable allowance (@ 20% of assignable) • •• •••• ••••••• 309 
DEPARTMENT TOTAL............................ 1,854 

MECHANICAL 
Allowance for mechanical rooms ......................................................... 4,000 

GROSS AREA I ENTRY LEVEL •••••••••.• ;. ••• •••• ••• •••. 18,454 

\ 

:-

'." • ( 
\ 

\-

, : .f 
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n.. Des Plaines space needs Summary 

• 
CHILDREN'S SERVICES 

Public service desk I childrec'.r . ..•....•...................•........................ 
Preschool coilection (inel new hooks) ...•.....................•........ 

Early readers collection . (inel new hooks) . ..•............•................. 
Grade school collection (incl new hooks) ................•......••......... 
fA collection (incl new hooks) ................•••..••• ; •....•... 
AudiovisUQ/ collection 

1.605 
1.865 
1.600 
3.800 
1.093 

905 
Parenting collection . • . . . . . . . • . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • • • . • • . • . . . • 405 
Story time room . . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . . 780 
Children's serVices office. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 988 

ASSIGNABLE SPACE IN DEPARTMENT .••••••••••••••••• 
Nonassignable allowance (@ 15% or assignable) •••• ~ ••••••••• 
Restrooms 

Boys .......................................... . 
Girls .......................................... . 

DEPARTMENT TOTAL •••.••••••••••••..•.•••••••••••••. 

13.041 
1.956 

100 
100 

15.197 

aMINISTRATIVE OFFICES 
Administrative assistant I business .office. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 475 
Director's office . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 330 
Assistant director's office II P.ublic ser.04ces . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . 250 
Assistant director's office III TeciJIJicDJ services. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 250 
Managementteam office lI.Cir.cuiatioD.servil:es . . " ...•.......•....•............ '" .. . 150 
Management team office II J Reference ser.vices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150 
Management team office III I Childr.ellsser.vices . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150 
Management team office IY.I Comnwnity.services. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150 
Management team office" J P.ublicinforrnaJian . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150 
Conference room III Board rool1& . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . 595 
Records storage room .. . .. .. .. • . . .. . . . .. . . .. . . .. • . .. • . .. .. .. . .. .. .. . .. .. . . . . .. 165 

ASSIGNABLE SPACE IN DEPARTMENT.................. 2.815 
Nonassignable allowance (@ 20% or assignable) • • • •• •• • •• •••• 563 
DEPARTMENT TOTAL ............................ 3,378 

STAFF OFFICES 

• 
Technical services worJcrOOl1J .. ................................................... . 
IAN server room 
Maintenance office 
Mail room 

5n.5/98· 

......................................................... 

1.348 
75 

100 
120 

Page 3 



ll.-Des Plaines space needs Summary 

• 
ASSIGNABLE SPACE IN DEPARTMENT.................. 1.643 
Nonassignable aUowance (@ 20% or assignable) • • •••••• ••• ••• 329 
DEPARTMENT TOTAL... . ••• •••• •••• . •• . . ••• . • . •• 1,972 

MECHANICAL 

Allowance for mechanical rooms ......................................................... 450 

. GROSS AREA I SECOND FLOOR •••••• _ •.• _. . . ••••• . ••• . • 20,996 

\ 

• 

• 

. ; 
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!L-Des Plaines space needs Summary 

". 
POPULAR COLLECTION 

Public service desk I reader.!: advisor" " . . . • . • • . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . • . . • . . . . . 855 
Browsing I new books ..... _ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 808 
Large print . • . . • • • • • • . . . . . • . • • • • . . . . . . . • • • • . . . . . . . . . . . . . . . . . . . . . . . . . 908 
Fiction collection ••• _ . • • . . . . . . . . . . • . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 3,558 
Audiovisual collection • . . • • • • • • . . . . . . . . . • • • . . . . . . . . . • • • • • • . . . . . . • . • • • . . . . . . . . . . 2,990 
Preview rooms _ . . • • • • • • • • • • • . . . . . • . . • • . . . . . . . . . . . . • . . • . . . . . . . . • . • . . . . . . 200 
Browsing I current periodicals ••••••..•••••••••. ,.................................. 1,875 
PeriodicallJack/iles ..•..•.••..............•... " ......................... '" 1,198 
SftUlll group siudy rooms •••..•............•............................. : . . . . . . . . 200 
UN server closet (room) . • . . . . . . . . • . . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . . . 75 
Adult services staff office .•••••••............. ; •.•...........•.••. : . . . . . . . . . . . . . . . 963 

ASSIGNABLE SPACE IN DEPARTMENT .•.••••••••••••••. 
Nonassignable allowance (@ 15% or assignable) •••••••.••••.• 
DEPARTMENT TOTAL ••••••.•..•.•••••.••.••••.•• 

13.628 
2,044 

15,672 

_AFFOFFICES " 
Staff lounge (room) 
Graphics workroom 

.............................................. ,. . ... . .. .. 910 

.....•............................. "........ .. .... .... . .. . 815 

MECHANICAL 
Allowanu Jor mechanical rooms 

• 
5/25/98 

ASSIGNABLE SPACE IN DEPARTMENT ................. . 
Nonassignable allowance (@ 20% or assignable) •..••••.•••••• 
Starr restrooms 

1,725 
345 

Men............................................ 100 
Women..... ..... ...... .......... .... ..... ...... 100 

DEPARTMENT TOTAL ................. : • . . .. • . . .. 2,270 

......................................................... 450 

GROSS AREA I THIRD FLOOR. . . . • . . • . •• . . •• . . ••• . . •• . . . 18,392 

Page 5 



ll..-Des Plaines space needs Summary 

REFERENCESERVlCES 
Public seTlJice desk I reference __________ . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 2,545 
RqereflCt! col~ctiolt • . • . • • . . . • . • . • • • • . . . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . 2,413 
Public cop~rs . • • • . . • • • . . • • • . • • • . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 330 
Business reforence • • • • . • • • . . . . . . . . . . . . . . . . . . . . . . • . . . . . . . . • . • • • . • . . . • • • • • . • • 1.393 
Nonfiction collection . _ .. 07 _ ••• __ •••••••••••••••••••••••••••••••••••••••••• _ • • 7.475 
Quietstlllly room ••.•..•• _ • • • • • • • • • • • . • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • • •• • • • 690 
CompUJer lab • • . . • . . . • . . • • . . . . . . . . . . • . . . . . . • . . • • • • • . • . . . • . . • . • . . . . . . . . , 505 
Small group study ,ooms . • . • • . • • • • . . . • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 500 
L4N seT1Jt!r closet ••.................. '. . . . . . . . . . . . . . • • • • . • • . . . . . . . . • . . . . . • . 75 
Rqerence workroom • • • . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . . . . . . . . . . . . . . . . . . . . 250 

, . 
ASSIGNABLE SPACE IN DEPARTMENT _ .•••• _ ••••••••••• 
Nonassignable allowance (@ 15% or assignable) ••••.••••••.•• 
Public restrooms 

Men ••••••••••••.. · ............................. . 
Women ................................•........ 

16.175 
2,426 

200 
200 

• 

DEPARTMENT TOTAL .•......•.•.•.•....•.••..•.. 
. .'. 1~:?OI. 

MECHANICAL 
Allowance for mechanical rooms , ' . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 450 

. ",,'. 

GROSS AREAl FOURTH FLOOR......................... 19.451 
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IL-Des Plaines space needs Summ8l)' 
()'> 

'. = 

ENTRYLEVEL 
Entry I cantrall circu/aJion. ................................... , . , ....... , . .. . . . 7.117 
Meeting rooms • • • • • . • • • • •. • . . • • • • • •• . . . . . . . • • . •. . . . • • • . . . . . . . . . • • . . . . . . 4.812 
Boolrniobile urvices •.•....•....•.....•. , ••....••. " ......•. ' ........... "... 671 
Service I storage .•...•..•••••..•...•...•......•..••••.......•• , • , , ....... , 1.854 
Mechanical ••••• _ ••• ' ............................... , . . . . . • . . . . . . . . . 4.000 

GROSS AREA I ENTRY LEVEL.. .. .. .. .. . .. . .. . .. .. .. .. .. . 18.454 
.. 

SECOND FLOOR 
Children's services ......................................................... 
Administrative offices . ....................................................... , , 
Staff offices ", ':' ......•...... : .. : . :'.-. , , . , .........••.................... 
Mechanical ............................................. , ...................... ~ ........... .. 

15.197 
3.378 
1.972 

450 
GROSS AREA I SECOND FLOOR . . . . . . . . . . . . . . . . . . . . . . . . .. . 20,996 

THIRD FLOOR 

• Po"u/ar collection ....•..••.•...... : •...... , .•............ , , ..........•.... 
y • Z._ " 

Staff offices .... , ................... , .. , ....•.... , .............•...... .-
Mechanical .....•.••••...•....•....•...•.•........•••............... 

15.672 
2.270 

450 
, ' 

GROSS AREA I THIRD FLOOR ................•...•.....• : 18,392 

FOURTH FLOOR 
Reference services 
Mechanical 

, 

5/25/98 

... '" ... . . . ..... .. . . . ... .. .. ... . . . . ... . .... . ...... . . . . . . 19.001 

............................................. '........... 450 
GROSS AREA I FOURTH FLOOR ......................... . 19.451 

GROSS AREA . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 77).94 
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a·Des Plaines space needs 

Fiction 
Mysteries 
Science fiction 
Paperbacks 
Large print 
New books I fiction 

Collection 

10.00% 10.00% 
Newbooks4~~~~~ ____ ~~~~~~ __ ~~~~~~~~~ ____ -+~~~ 

Business reference 
Nonfiction 37.33% 
Biographies 2.46% 
Foreign language 2.04% 

~y~D]~~~~~~~~::~~t:][~ij:~]f~:t:i0~.5~0~%ij:Jill[E~:::::l::~~ 
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ll..-Des Plaines space needs Collection 

, 
.' , 

\ 

75.00% 

• 
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IL-Des Plaines space needs 

] picture books 
] easy readers 
] board books 1.17% 

Collection 

e· 
~-

N~bool~~~~~~ ____ ~ __ ~J-~~+-~~~~~~~~~ ____ ~~~ 

] reference 
] nonfiction 
] biogrnphies 
] fiction 
] large print 
] foreign language 
] parenting 

10.00% 
10.00% 
5.00% 

New~'~~77~~~~ ____ -4~~~~~~~~~~~-f __ ~~4-~~~~ ____ ~~~~ 

Y A nonfiction 
New~'~~~ ____ ~ ______ 4-____ -+ ______ +-~~~-+ __ ~ __ ~~~~ ____ ~~~~ 

• 
5/25/98 Page 10 



u..-Des Plaines space needs Collection 

'. = 
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IIA)es Plaines space needs 

~.. ··~ffi 
Periodical display I adult 
Periodical display I newspapm 
Periodical display I young adult
Periodical display I preschool 
Periodical display I grade school 

Total 

Periodical backfJles I adult -'. 
••• Periodical backfJles I newspapeIS . 

Periodical backfiles I young adult 
Periodical backfJles I preschool: .. 
Periodical backfJles I grade school 

.:: . 

5(25198 

2.50% 
4.00% 
6.00% 

100.00% 

14 
22 
32 

Collection 

Page 12 
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a-Des Plaines space needs 

Gaylord QLGNDI0 or equal 
4,0 100.00% 12. 
3,0 100.00% . 9.00 
4,0 100.00% 12.00 

6,0 80.00% 14.40 
6,0 80.00% 14.40 
6,0 80.00% 14.40 
6.0 80.00% 14.40 
6.0 80.00% 14.40 

• • 
S!25!98 

12 

173 
173 
173 

,. 

4 
4 

14 48" 

Collection 

l.; 

r,. . ... 
. ~.-
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ll.-Des Plaines space needs 

Compact discS 
CD-ROMs 
Audiocassettes 
Audiobooks 
Videocassettes 
Puzzles 

Childrens 
J compact discs 
JCD-ROMs 
J audiocassettes 
J audiobooks 
J videocassettes 
Hits 
J puzzles 

Collection 

\' 

~. 

Jg~c~~~~~ __ ~ __ ~~ __ -+~~~~~~ __ ~~~~ __ ~ 

• • 
S{1.S/98 Page 14 
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,..) 

,..) o..·oes Plaines space needs 
,.~ 

•• -

LIFI' 13300 or equal 
Gaylord VOL 1080SFS or.equal 

Define storage unit 
Gaylord VOL IOSOSFS or equal 
Gaylord VOL IOS0SFS or equal 

I . I I 

LIFI' 13300 or equal 
Gaylord VOL I060SFS or equal 

Define stonlge unit .' 
Gaylord VOL I060SFS or equal 
Gaylord VOL I060SFS or equal 
3.01 80.00%1 7.201 

Define storage unit 
Define unit 

Nom: J kits stored in hanging plastic bags, shelved on conventional shelves adapted with hanging rods 
in lieus of shelves 

5(25/98 

ColleGtion 
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IL-Des Plaines space needs 

Public suvice desk I readers advisor 
Browsing I new books 
Largeprinl 
Fiction collection 
Audiovisual collection 
Browsing I currenl periodicals 
Periodical backjiltS 
Quiet room 

Public service desk I re/uence 
Reference collection 
Business reference' 
Nonfiction collection 

Seating 

e· ... 

Compwer~~~~~~~ ____ +-__ ~ __ -7~ __ ~ __ ~~ __ ~~~~ __ ~ __ ~ __ ~~~~ __ ~ 

!; 
Public service desk I children's 
Preschool collection 
Early readers collection 
Grade school collection 
fA collection 
Audiovisual collection 

Parenting ~~~~:::-:==:---I-~~-~~--JI--~---.:!!t--dt--+----.!~--JI--~-~~ 

SQ.FT. PER UNIT 40.00 25.00 25.00 30.00 35.00 30.00 42.50 60.00 

• 
5(25/98 Page 16 
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!L-Des Plaines space needs 

5(25/98 

1.32% 
1.32% 
1.32% 
0.00% 0.00% 

0.00% 
0.00% 

Seating 

'. 

,,' " 

Page 17' 



ll.-Des Plaines space needs Detail 

ENTRY f CONTROL f CIRCULATION 

Traffic dispersal I plaza 
Special use: Theft deleCtion system entry turnstile I 150.00 150 

Theft deleCtion system exit sensors 1 150.00 150 
Literature disitlay racks flaX fonn distribution 0 20.00 0 
"You are here" map 1 25.00 25 
Display case 0 50.00 0 
Community bulletin board., 1 0.00 0 

FUNCTIONAL AREA TOTAL SF . ............................................ - 325 

Traffic dispersal I garag~ 
Special use: Theft deleCtion system entry turnstile 1 150.00 150 

Theft deleCtion system exit sensors 2 150.00. 300 ., 
Literature display racks / laX fonn distribution 4 20.00 80 
'You are hei-e" map J 25.00 25 
Display case • 1 50.00 50 ',' 
Community bulletin board 1 0.00 0 • 

FUNCTIONAL AREA TOTAL SF.. .. . . . .. .. . . . . .. .. . . . . . . . . . . .. . . . . . .. . . . . . .. 605 . 

Book return I interior (roomiel) 
Special use: Book drop (1 adult, 1 youth, 1 nonprint) , 3 30.00 90 

FUNCTIONAL AREA TOTAL SF. . .. .. . . . . . .. . . . . . . . .. . . . . . . . .. . . . .. . . . . . . . .. 90 

In/ormation desk 
Collection: Ready reference shelving - 42" 4 11.25 45 
StaffIllg: Infonnation desk for four staff (two initially) 4 150.00 600 

(auromation / PC / LAN) 
Special use: Public network station wlprinter - "stand" Information desk 4 30.00,. 120 

Public network station wlprinter - "sit" 2 42.50 85 
Public network station wlprinter - "study" 0 60.00 0 
Registration flies / card file 1 25.00 25 
Lost & found 1 25.00 25 
Photocopier 1 35.00 35 

FUNCTIONAL AREA TOTAL SF. ............................................ 935 

Circu/alion s~rvice window I workroom 
StaffIllg: Service window 

Check in station 
Clerical: overdues. reserves. holds 

5/25/98 

(auromation f PC / LAN) 
(auromation / PC f LAN) 

1 
. 3 

4 

150.00 150 
100.00 300 
100.00 400 

Page 18 
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•• 
IL-Des Plaines space needs 

(PC rein, files) 
ILL staff work stations 

Page supervisor 

(automation I PC I LAN) 
(PC rein, files, side chair) 
(automation I PC I LAN) 
(PC rein, files) 
(automation I PC I LAN) 

2 100.00 200 

I 100.00 100 

Special use: Reserve shelving - 60" 6 10.00 60 
Cash register I 35.00 35 
Photocopier I 35.00 35 
Typewriter wI stand I 35.00 35 
Storage for 0IJ!bans & snags (record bins) 6 20.00 120 
FAX machine I 25.00 25 
ILL soning shelves I CBI shelving - 84 or 90" tall 4 11.25 45 
ILL soning table I 75.00 75 
Supplies cabinets 6 15.00 90 
Printer I 20.00 <, 20 
Coat closet I 20.00 20 
Lockers 16 1.00 16 
OO~ 0 

Detail 

FUNCTIONAL AREA TOTAL SF . ........................ ; .................. '. 1,726 

_ Switchboard (room) 
• Staffmg: Switchboard 1 100 100 

Special use: Other 0 
FUNCTIONAL AREA TOTAL SF. ............................................ 100 

Rough sorling room 
Special use: Sorting stations 4 75.00 300 

(wall-mount shelving, space for trucks) 
FUNCTIONAL AREA TOTAL SF. ............................................ 300 

Charging desk 
Staffmg: 
Special use: 

Check-out stations for four 
Self charging stations 
OO~ 

(automation I PC I LAN) 4 
1 

150.00 
100.00 

600 
100 

o 
FUNCTIONAL AREA TOTAL SF .. .......................................... . 700 

. Modem c/OSt!1 (roomlel) 
Special use: MultipleJ(~ rack . I 50.00 SO 

FUNCTIONAL AREA TOTAL SF. ............................................ 50 

Book rt!lurn I exterior (roomlel) . 
Special use: Return (1 print, I nonprint) 2 50.00 100 

FUNCTIONAL AREA TOTAL S.F. . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . • . . . . .. . . . 100 

• 
5/25/98 Page 19 



a-Des Plaines space needs 

Enlrylobby 

Public restrooms 
Nonassign: Men's 

Women's 
Family 

I. 

5/25/98 

Detail 

... 

FUNCI70NAL AREA TOTAL SF . ........................... '. . . . . . . . . . . . . . . . . 500 

1 300.00 300 
1 300.00 300 
1 150.00 100 

FUNCI70NALAREA TOTAL SF . .... ,' ...................................... . 700 

..' 

" 

;' " -.;: . • ; 

\ 

• 
Page 20 
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a..Des Plaines space needs Detail 

". 
MEETING ROOMS 

PrAblic meeting room 
Meeting: To seal 200 200 10.00 2,000 

Speaker's platforril/ area I 150.00 ISO 
Special use: Cloakroom - 1 180.00 ISO 

Table / chair storage I 95.00 " 95 
A V equipment storage I 70.00 70 
Piano I 80.00 80 
Screen 1 0.00 0 
Porcelain board 1 0.00 0 
Picture rail 1 0.00' 0 
Fabric I carpel wall treaunent 1 0.00 0 

FUNCIJONALAREA TOTAL SF . ..... .- ............... :....................... 2,575 

Conference room 

• Meeting: To seal 30 @ conference table 30 25.00 750 
Special use: Audience seating 10 10.00 100 

Display / projection 1 35.00 35 
Porcelain board 0 

FUNCTIONAL AREA TOTAL SF . ........................................... . 885 

KilcMMlle (room) 
Special use: Kitchenette 1 150.00 150 

FUNCTIONAL AREA TOTAL SF. ... . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . .. . . .. . . 150, 

Storage room 
Special use: Utility shelving 10 15.00 150 

FUNCTJONALAREA TOTAL SF. ............................................ 150 

Meeting room lobby 
FUNCTIONAL AREA TOTAL SF. ............................................ 300 

• 
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IL·Des Plaines space needs 

BOOKMOBILE SERVICES 

Bookmobile staff workroom 
Staffing: Bookmobile staff work stations 

Special use: Storage shelving 
PrinItZ 
Photocopier (future) 
Soning I assembly table 
ruing cabinet 
Supplies cabinets 
Coat closet 
Lockers 

(PC rein, files, side chair) 
(automation I PC I LAN) 

\ 

Detail 

3 100.00 -300 

8 11.25 90 
I 20.00 20 
I 10.00 10 
I 80.00 80 
2 10.00 20 
I 15.00 15 
I 20.00 20 
4.1.00 4 

FUNCflONALAREA TOTAL SF . ........................................... . 559 

. . 
.; 

5125198 Page 22 
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!L-Des Plaines space needs Detail 

'. 
SERVICE I STORAGE 

Receiving eft delivery (room) 
Special use: Utility shelves - outgoing shipments 4 12.50 50 

Receiving area I incoming shipments 1 100.00 100 
FUNCTIONAL AREA TOTAL SF . ...... ; . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 150 

MailllellDllU workroom ' .' 
Special use: Workbench 1 150.00 ISO 

Utility shelves 2 15.00 30 
Storage cabinets 2 15.00 30 

FUNCTIONAL AREA TOTAL SF . ......... ,': . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 210 

Suppl~s storage room . 
Special use: Utility shelveS 16 15.00 240 

, Storage cabinets 2 15.00 30 
FUNCTIONAL AREA TOTAL SF . ..... , ..................................... . 210 

Book sale sorting I storage (room) 
Special use: Utility shelves for sorting & storage 20 10.00 200.00 

Sorting tables 2 50.00 100.00 
AREA TOTAL - - - - - - - - - - - - - - - - - - - - - - - - - - -'- - - - - - - - - - - - - - - - - - - - -- 300 

Groundskeeping equipment room 
Special use: Equipment storage area 1 75.00 75 

Utility shelves~. 1 15.00 15 
Storage cabinets 1 15.00 IS 

FUNCTIONAL AREA TOTAL SF. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . lOS 

General storage room 
Special use: Utility shelves 30 15.00 450 

Storage cabinets '4 15.00 60 
FUNCTIONAL AREA TOTAL SF. ............................................ 5\0 

MECHANICAL 
Allowance for mechanical rooms 4,000 

• 
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n..-Des Plaines space needs 

CHILDREN'S SERVICES 

Public service desk I children's 
Collection: J reference 1,225 toown 

1,225 to house@ 83 per unit 16 11.25 180 
Seating: SealS @ lounge Public service desk / children's 0 40.00 0 

SealS@ 4-place table (# tables = seats /4) 4 25.00 100 
SealS @ 2-place table (# tables = seats /2) 8 25.00 200 
SealS @ individual table 4 30.00 120 
SealS @ individual carrel 0 35.00 0 

Staffmg: Children's desk to seat two (PC retn, files, side chair) 2 150.00 300.00 
(one initially?) (automation / PC I LAN) 

Special use: Public network station w/printer - "stali'dblic service desk I children's 2 30.00 60 
Public network station w/printer - "sit" 8 42.50 340 
Public network station w/printer - "study" 2 60.00 120 
Display case 1 50.00 50.00 
Atlas stand ' ) , 1 35.00 35.00 
Dictionary stand 1 30.00 30.00 
Photocopier i' '2 35.00 70.00 

FUNCIIONALAREA TOTAL SF, , .... , ......................... , ........... , 

Preschool collection' 
Collection: 

~ .. • 

Seating: 

New books / preschool varies to own 
varies to house@ o per unit 2 15.00 

Periodical display / preschool 24 to own 
24 to house @ . 9 per unit 4 15.00 

J picture books 9,800 to own 
8,820 to house @ 180 per unit 50 11.25 

J board books 1,500 to own 
900 to house @ 162 per unit .6 11.25 

Seats @ lounge Preschool collection 4 40.00 
SealS@ 4-place table (# tables = sealS /4) 24 25.00 
Seats @ 2-place table (# tables = seats /2) 6 25.00 
Seats @ individual table 0 30.00 
Seats @ individual carrel 0 35.00 
[NOTE: Some reader seating in this area may evolve into creative settings: oversized stuffed 
animals that preschoolers can climb on and make their own, and so on ... J 

30 

60 

563 

68 
160 
600 
150 

0 
0 

Special use: Public network station w/printer - "stand" Preschool collection 1 30.00 30 
Public network station w/printer - "sit" 2 42.50 85 
Public network station w/printer - "study" 0 60.00 0 

Detail 

1,605 

5/25/98 Page 24 
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'" ," ll.-Des Plaines space needs Detail '...j 

•• 

e 

• 

Baby area 1 120.00 120.00 
[NOTE: the baby area will include a couple rockers, and a large rug denoting a play area; locate 
this area next to the board book display 1 

FUNCfIONAL AREA TOTAL SF. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 1,865 

Early reatkrs collection 
Collection: New books I early readers varies to own 

varies to house@ . o per unit 2 \5.00 30 
E nonfiction 8,900 to own 

8..910 to house @ 162 per unit 50 11.25 563 
E fiction 13,900 to own 

12,510 to house@ 162 per unit 78 11.25 878 
Seating: Seats @ lounge Early readers collection 0 40.00 0 

Seats@ 4-place rable (# rabies = seats f 4) 4 25.00 100 
Seats@ 2-place rable (# rabies = seats f 2) 0 25.00 0 
Seats@ individual rable 

, , 0 30.00 0 
Seats @ individual carrel 0 35.00 0 

Special use: Public network sration wfprinter - "srand" Early readers collection . I 30.00 30 
Public network sration wfprinter - "sit" O· 42.50 0 
Public networlt station wfprinter - 'study" 0 60.00 O· .'. 

Special use: Other ., 0.00 
FUNCfIONALAREA TOTAL SF . ............................................ 1,600 

., 

Gratk school collection 
Collection: New books I grade school varies to own 

varies to house@ o per unit 4 15.00 60 
... 

Periodical display f grade school 36 toown 
36 to house@ 12 per unit 4 15.00 60 

] nonfiction 24,500 to own 
22,050 to house @ 219 per unit· . 102 11.25 1,148 

] biographies 1,500 to own 
1,350 to house @ 169 per unit. 8 11.25 90 

] fiction 12,250 to own 
11,025 to house@ 163 per unit 68 11.25 765 

] large print 250 toown 
238 to house@ 141 perunit 2 11.25 23 

] foreign language 3,000 to own 
2,850 to house @ 14 I per unit 22 11.25 248 

Seating: Seats @ lounge Grade school collection 0 40.00 0 
Seats @ 4-place rable (# rabies = seats /4) 32 25.00 800 
Seats @ 2-place rable (# rabies = seats f 2) 4 25.00 100 
Seats @ individual rable 6 30.00 180 
Seats @ individual carrel 4 35.00 140 

Special use: Public network sration wfprinter - "srand" Grade school collection I 30.00 30 

5/25/98 Page 25 



ll.-Des Plaines space needs Detail 

., 
Public network station w/printer - "sit" 3 42.50 128 
Public network station w/printer - "study" 0 60.00 0 

Special use: 60" display for recommended titles 2 15.00 30.00 
FUNCTIONAL AREA TOTAL SF . ........................................... ' 3,800 

fA collection 
Collection: New books 1 Y A varies to own 

varies to house@ o per unit 2 15.00 30 
Periodical display 1 young adult 15 to own 

15 to house@ 12 per unit 2 15.00 30 
YA fiction 2,450 toown 

2,205 10 house @ 99 per unit .' 24 11.25 270 
Y A nonfiction 1,225 toown 

1,103 to house@ 108 per unit 12 11.25 135 
Seating: Seats @ lounge Y A collection 6 40.00 240 

Seats @ 4-place table (# tables = seats 14) \ 
4 25.00 100 

Seats @ 2-place table (# tables = seats 12) 4 25.00 100 
Seats @ individual table 0 30.00 0 
Seats @ individual carrel 0 35.00 0 

Special use: Public network station w/printer - "stand" Y A collection ;. I 30.00 30 
Public network station w/printer - "sit" 3 42.50 128 
Public network station w/printer - ·study" 

~ ... 0 60.00 0 e Special use: 60" display for recommended titles 2 15.00 30.00 
FUNCTIONAL AREA TOTAL SF . ....................................... ; .... 1,093 

;. 

Audiovisual collection 
Collection: J compact discs 450 to own 

360 to house@ , 616 per unit 75.00 75 
JCD-ROMs 375 to own 

. . , 225 to house@ 48 per unit 6 ' \5.00 90 
J audiocasseues 1,125 to own 

900 to house@ 200 per unit 5 25.00 125 
J audiobooks 825 to own 

660 to house@ 64 per unit 12 15.00 180 
J videocasseues 1,950 toown 

1,365 to house@ 108 per unit 14 15.00 210 
Hits 1,200 to own 

600 to house @ 86 per unit 8 15.00 120 
J puzzles 525 to own 

263 to house@ 200 per unit 2 25.00 50 
J games 100 to own 

80 to house@ 200 per unit \ 25.00 25 
Special use: 60" display for recommended titles 2 15.00 30.00 

FUNCTIONAL AREA TOTAL S.F . ............................................ 905 

• 
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'J !L-Des Plaines space needs 
()O 

Dewl 

•• 

e 

• 

ParellJing collectioll 
Collection: 

Seating: 

Special use: 

Slorylime room 
Meeting: 
Special use: 

1 parenting 350 to own 
315 tohouse@' 141 per unit 4 11.25 45 

SealS @ lounge Parenting collection 8 40.00 320 
SeaIS@4-placetable(# tables = seats /4) 0 25.00 0 
SealS @ 2-place table (# tables = sealS /2) 0 25.00 0 
SealS @ individuaiUlble 0 30.00 0 
SealS@ individual carrel 0 35.00 0 
Literature disp~y rack 2 20.00 40.00 
Other 0.00 

FUNCf10NALAREA TOTAL SF . ....................•. , ..................... ' 

To seat 40 40 15.00 600.00 
Storage / prop cabinelS 3 25.00 75.00 
Counter & sink 1 25.00 25.00 
Storage for lables 1 40.00 40.00 
Storage closet -- props, craft supplies 1 40.00 40.00 

FUNCTIONAL AREA TOTAL SF . ............................................. . 

' , 
Children's services office 

Staffmg: Children's clerical work stations (PC rein, files, side chair) 4 100.00 400.00 
(automation / PC / LAN) 

Children's profl work sUllion (PC rein, files, side chair) 2 100.00 200.00 
(automation / PC / LAN) 

Depanment head (PC reID, files, side chair) 1 125.00 125.00 
(automation / PC / LAN) 
Conference Ulble 1 75.00 75.00 

Special use: Network printer 1 20.00 20.00 
Assembly Ulble 1 100.00 100.00 
Photocopier (future) 1 10.00 10.00 
Supplies cabinelS 2 15.00 30.00 
Coat closet I 20.00 20.00 
Lockers 8 1.00 8.00 

405 

780 

FUNCTIONAL AREA TOTAL S.F . ..................... ; ..................... , 988 

Children's reslrOOms 
Nonassign: Boy's 

Girl's 
Family 

5/25/98 

1 100.00 100 
100.00 100 

1 100.00 100 
FUNCTIONAL AREA TOTAL S.F . ........................................... . 300 
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IL·Des Plaines space needs 

" 

ADMINISTRATIVE OFFICES 

Administrative aisistantl business office 
Staffmg: Admin asst's desk 

Payroll & accOlll1ling clerk 

Special use: Side chairs for visitors 
Filing cabinetS (legal) 
,PAX machine 

(PC rein, files, side chair) 
(automation I PC I LAN) 
(PC rein, files, side chair) 
(automation I PC I LAN) 

1 100.00 100 

1 100.00 100 

4 25.00 100.00 
8 12.50 100.00 

. 1 25.00 25.00 
'Sorting table I 50.00 50.00 
Other . 0.00 

AREA TOTAL·· ••••••••••••••••••••••••••••••••••••••••••••••• 

Director's office 
. Staffmg: Director's desk 

Special use: .Conference table to seat 4 
Lounge sealing 
Other 

(PC rein, files, side chair) 
(automation I PC I LAN) 

I 150.00 150.00 

1 
2 

100.00 
40.00 

100.00 
80 
o 

FUNCIIONALAREA TOTAL SF . ........................................... . 

Assistanl director's office II Public services 
Staffmg: Asst dir's desk (PC rein, files, side Chair) 

(automation I PC I LAN) 
I 150.00 150 

Special use: ,Conference table to seat 4 1 100.00 100 

Detail 

475 

330 

FUNCIIONALAREA TOTAL SF. ............................................ 250 

Assistant directo~'s office III Technical services 
Staffmg: Asst dir's desk (PC rein, files, side chair) 

(automation I PC I LAN) 
1 150.00 150 

Special use: Conference table to seat 4 1 100.00 100 
FUNCIIONALAREA TOTAL SF . ........................................... . 

Management /eam office II Circulation services 
Staffmg: Desk 

, 
Special use: Other 

(PC rein, files, side chair) 
(aulOmation I PC I LAN) 

1 150.00 150 

o 
FUNCIIONALAREA TOTAL SF . ................ , .......................... . 

250 

150 
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ll.-Des Plaines space needs 

Manageflll!nlleam office III Reference services 
Staffmg: Desk (PC retn, files, side chair) 

(automation I PC I LAN) 
1 150.00 150 

Special use: 01her 0 

Detail 

FUNCTIONAL AREA TOTAL SF .. ........................................ " " 150 

Manageflll!nlleam office 1111 Children's services 
Staffmg: Desk (PC rein, files, side chair) 

(automation I PC I LAN) 
1 150.00 150 

Special use: Other 0 
FUNCTIONAL AREA TOTAL SF •• ••••...••••....... ;. . . . . .• •• . . .. •• . •. . ..• •. ISO 

Manageflll!nl team office IV I Community services 
Staffmg:. " Desk (PC rein, files, side chair) 

(automation I PC I LAN) , 
1 150.00 150 

Special use: 01her 0 
FUNCTIONAL AREA TOTAL SF. ............................................ 150 

Manageflll!nl team office V I Public informtJlion 
Staffmg: Desk (PC rein, files, side chair) 

(automation I PC I LAN) 
1 150.00 150 

Special use: Oilier 0 
FUNCTIONAL AREA TOTAL SF . ........................................... . 

Conference room III Board room 
Meeting: To seat 20@ conference table 20 25.00 500 
Special use: Audience seating 6 10.00 60 

Display I projection 1 35.00 35 
Porcelain board 0 

150 

FUNCTIONAL AREA TOTAL SF . ................. " ....... : . ' ..... : ... , .. , , , : . . 595 

Records slorage room 
Special use: 5-drawer filing cabinets I ftre-p~f 10 12.50 125 

Sorting table 1 40.00 " 40 
FUNCTIONAL AREA TOTALS.F .................. :.......................... 165 
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!L-Des Plaines space needs DeUliI 

e· 

STAFF OFFICES 

Technical seTllices workroom 
Staffmg: Receiving/invoicing (automation/PC/LAN) 1 100.00 100.00 

Processing table . 2 150.00 300.00 
Acquisitions - (automation/PC/LAN) 1 100.00 100.00 
Cataloging (automation / PC / LAN) 2 100.00 200.00 
Computer guru (automation/PC/LAN) 1 100.00 100.00 
Computer technician (automation / PC / LAN) 1 100.00 100.00 

Special use: Assembly table (computer diagnostics / set-up / burn-in) 1 150.00 150.00 
Supplies cabinets 4 15.00 60.00 
Book trucks 12 5.00 60.00 
Typewriter w/ stand 2 35.00 70.00 
Network printer 1 20.00 20.00 
FAX machine 1 25.00 25.00 
Photocopier (future) ':;' 1 10.00 10.00 
Coat closet ., ' 1 20.00 20.00 _ 
Lockers 8 1.00 8.00 ., 
Sink & counter 1 25.00 25.00 

FUNCTIONAL AREA TOTAL SF . ........................................... , 1.348 

LAN stTller closet (roomier) 
Special use: Equipment rack 1 75.00 75 

Other? 0 

Maintenance office 
Staffmg: Desk 
Special use: Other 

FUNCTIONAL AREA TOTAL SF . ............. , ............................. , 75 

100.00 100 
o 

Other 0 

FUNCTIONAL AREA TOTAL SF . .... , .................. : ... , ..... ,.......... 100 

Mailroom 
Special use: Postage meter 1 20.00 20 

Packaging counter w/ storage underneath 1 100.00 100 
FUNCTIONAL AREA TOTAL SF . ........ , ...... " ........... , .............. ' 120 
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MECHANICAL 

AUoWQllce for mechanical rooms 

" 

• 
S(lS/98 

Detail 

......................................................... 450 

" 

'. ' . 

. , 
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!L-Des Plaines space needs Detail 

POPULAR COLLECTION 

Public service desk I readers advisor 
Collection: Ready reference shelving - 42" 4 80.00 320.00 
Sraffmg: Readers advisory desk for two (PC rein, files, side chair) 2 150.00 300.00 

(one initially) (automation I PC I LAN) 
Special use: Public network station w/printer Pllhlimcll!rvice desk I readers advisor 1 30.00 30 

Public network station w/printer - ·sit· 2 42.50 85 
Public network station w/printer - ·study· 0 60.00 0 
Photocopier. 2 35.00 70.00 

\ Display case 1 50.00 50.00 
FUNCTIONAL AREA TOTAL SF. ............................................ 855 

Browsing I new books 
Collection: New books / fiction varies to own 

Seating: 

Special use: 

Largeprinl 
Collection: 

Seating: 

Special use: 

varies to house @ 
New books I nonfiction 

varies to house @ 
Paperbacks 

o per unit 
varies to own 

o per unit 
2,425 to own 

8 15.00 120 

8 15.00 120 

2,183 tohouse@ 175 perunit 14 11.25 158 
Seats @ lounge Browsing / new books 8 40.00 320 
Seats@ 4-place table (# tables = seats /4) 0 25.00 0 
Seats@ 2-place table (# tables = seats /2) 0 25.00 0 
Seats @ individual table 0 30.00 0 
Seats @ individual carrel 0 35.00 0 
Public network station w/printer - ·stand". Browsing I new books· 1 30.00 30 
Public network station w/printer - ·sit" 0 42.50 0 
Public network station w/printer - ·study" 0 60.00 0 
Rotating special collection display' 4 15.00 60.00 

FUNCTIONAL AREA TOTAL SF . ........................................... . 

Large print 4,900 to own 
4,410 to house @ 99 per unit· 46 11.25 518 

Seats @ lounge Large print 6 40.00 240. 
'Seats@ 4-place table (# tables = seats /4) 4 25.00 100 
Seats @ 2-place table (# tables = seats /2) 0 25.00 0 
Seats @ individual table 0 30.00 0 
Seats @ individual carrel 0 35.00 0 
Magnifiers / Visuahek 2 25.00 50.00 

808 
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IL-Des Plaines space needs Detail 

'. 
Other 0.00 

FUNCfIONALAREA TOTAL SF, " ......................................... , 908 

Fie/ion collection 
Collection: Fiction 32,800 to own 

29,520 to house @ 132 per unit 224 11.25 2,520 
Mysteries 10,600 to own 

9,540 to house @ 197 per unit' 50 11.25 563 
Science fiction 3,600 to own 

l,,240 to house @ 173 per unit 20 11.25 225 
Seating: SealS @ lounge Fiction collection 4 40.00 160 

SeaIS@ 4-place table (# tables = sealS /4) 0 25.00 0 
SealS @ 2-place table (# tables = sealS /2) 0 25.00 0 
SealS @ individual table 0 30.00 0 
SealS @ individual carrel' 

\ 
0 35.00 0 

Special use: Public network station w/printer - "stand" Fiction collection 1 30.00 30 
Public network station w/printer - "sit" 0 42.50 0 
Public network station w/printer - "study· 0 60.00 0 
60" display for recommended tilles '4 15.00 60.00 

. , 
FUNCTIONAL AREA TOTAL SF . ............................... , .... ' ....... , 3,558 

I.···: 

I 
e Audiovisual collec/ion 

Collection: Compact discs 6,850 to own 
5,480 to house@ 616 per unit 9 75.00 ' 675 

CD-ROMs 150 toown 
105 to house @ n per unit 2 15.00 30 

Audiocasseues 3,000 toown 
2,400 to house @ 200 per unit 13 25.00 325 

Audiobooks 6,000 toown 
, 4,200 to house @ 96 per unit . 44 15.00 660 

Videocassettes 9,750 toown 
6,825 to house@ 144 per unit 48 15.00 720 

~Ies o toown 
0 to house@ o per unit 0 25.00 0 

Realia / paintings 200 to own 
120 10 house@ 80 per unit 2 75.00 150 

Seating: SealS @ lounge Audiovisual collection 0 40.00 0 
SealS@ 4-place table (# tables = sealS /4) 4 25.00 100 
Seats @ 2-place table (# tables = sealS /2) 0 25.00 0 
Seats @ individual table 0 30.00 0 
Seats@ individual carrel 6 35.00 210 

Special use: Public network station w/printer - ·stand" Audiovisual collection 1 30.00 30 
Public network station w/printer - "sit" 0 42.50 0 
Public network station w/printer • "study· 0 60.00 0 • 
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n.-Des Plaines space needs Detail 

Special use: 60" display for recommended tilles 4 15.00 60.00 
Special storage (for multi-CO sets, elC.)? 2 15.00 30.00 

FUNCTIONAL AREA TOTAL SF. ............................................ 2,990 

Preview rooms 
Special use: Video preview 3 50.00 150.00 

Typewriter I 50.00 50.00 
FUNCTIONAL AREA TOTAL SF. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 200 

Browsing I currem periodicals _ 
Collection: Periodical display I adult 507 to own 

507 to house@ 12 per unit 44 15.00 660 
Periodical display / newspapers 18 to own . 
. 18 to house@ 10 per unit 2 30.00 60 

Seating: Seats @ lounge Browsing / current periodicals . 20 40.00 800 
Seats @ 4-place table (# tables = sealS /4) 4 25.00 100 
Seats @ 2-place table (# tables = seats /2) 4 25.00 100 
Seats@ individual table 0 30.00 0 
Seats@ individual carrel . .. 0 35.00 0 . 
Newspaper recent back issues -. 54" shelving - Oblique? . 8 15.00 120.00 
Photocopier I 35.00 35.00 

FUNCTIONAL AREA TOTAL SF . .......................................... ,.; . _1,875 e 
456 to own 
173 per unit 

14 to own 
173 per unit 
22 to own 

173 per unit 

• 
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SmDll gr()up study rooms . 
Special use: Room 10 seat 4 (4 seats@2S s.f.) 2 100.00 200.00 

Room 10 seat 6 (6 seats@ 2S s.f.) 0 150.00 0.00 
FUNCfIONALAREA TOTAL SF. ............................................ 100 

LAN server closet (roomlel) 
Special use: Equipment rack 1 75.00 75 

Other? 0 
FUNCl10NAL AREA TOTAL SF . ..................... ,. . . . . . . . . . . . . . . . . . . . . . 75 

Adult services SfDJf office 
StaffUlg: Ad~t slaff work stations 

Special use: PhotOcopier (future) 
NelWorlc printer 
Supplies cabinets 
Coat closet 
Lockers 

(PC rein, files, side chair) 
(automation I PC I LAN) 
Conference table 

8 100.00 800.00 

1 75.00 75.00 
1 10.00 10.00 
1 20.00 20.00 
2 15.00 30.00 
1 20.00 20.00 
8 1.00 8.00 

'., FUNCl10NALAREA TOTAL SF . ......... '" ...........•. ; ... ; ........... ' .. ,' -< 963 
..... '. 

" 

." . 
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n..Des Plaines space needs , 

STAFF OFFICES 

Staff lounge (room) 
Special use: ,Large staff table (to seat 10) 

4·place round tables 
Lounge seating 
Sofa 
Kitchen 

. I 250.00 
2 100.00 
6 40.00 
I 50.00 
I 80.00 

250.00 
200.00 
240.00 
50.00 
80.00 

Supplies cupboards 4 15.00 60.00 
. Vending machines 2 15.00 30.00 

Bulletin board " 0.00 
Footstools 0.00 

Detail 

FUNCTIONAL AREA TOTAL SF. ............................................ 910 

Graphics workroom 
Staffmg: Graphics production idesktop publishing 
Special use: Assembly table 

Map case I poster storage (10 dr units stacked 2 high) 

I 
I 
2 

100.00 

100.00 
35.00 

100.00 

100.00 
70.00 

Sink & counter I 25.00 25.00 
Photocopier w/large sorting table I 75.00 75.00 
Copying supplies 4 25.00 100.00 
iFolding machine I 35.00 35.00 
Laminating machine I 35.00 35.00 
Ellison machine I 35.00 35.00 
flat storage (36" deep) 6 25.00 150.00 
~t storage (IS" deep). 6 15.00 90.00. 

Staff res/rooms 
Nonassign: Men's 

FUNCIIONALAREA TOTAL SF . ...................... , .................... . 

100.00 100 
Women's I 100.00 100 

SI5 

FUNCfIONALAREA TOTALS.F............................................. 200 

MECHANICAL 
Allowance for mechanical rooms 450 
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REFERENCE SERVICES 

Public urvice deSk I reference 
Collection: Ready reference shelving· 42" 4 

3 
11.25 45.00 

Staffmg: Reference desk 10· seat three (PC rem, files, side chair) 150.00 450.00 
(two initially) (aulOmation / PC / LAN) 

Seating: SealS @ lounge Public service desk I reference 0 40.00 0 
Seats @ 4·place table (# tables = seats /4) . , 0 25.00 0 
Seats@ 2-place table (# tables = seats /2) 0 25.00 0 
Seats@ individual table 4 30.00 120 
Seats @ individual carrel 4 35.00 140 

Special use: Public network station w/printer. 'staIlWblic service desk / reference 4 30.00 120 
Public network station w/printer· "sit" 4 42.50 170 
Public network station w/printer • "study" 4 60.00 240 
Atlas stand 2 35.00 70.00 
Dictionary stand 2 30.00 60.00 
Map case 2 35.00 70.00 
Index table 6 120.00 720.00 .. ;- ' 

Index table· consumer guides 2 120.00 240.00 
Pamphlet files (4-drawer units) 6 10.00 60.00 
Literature display racks (coUege schedules). 2 20.00 40.00 

FUNCIJONALAREA TOTAL SF . ........................................... . 

Reference collection 
Collection: Reference 4,900 10 own 

2,545 

4,900 10 house @ 72 per unit 70 11.25 788 , 
Seating: Seats @ lounge Reference collection 0 40.00 0 

Seats@ 4-place table (# tables = seats /4) 8 25.00 200 
Sears @ 2-place table (# tables = sears /2) 4 25.00 100 
Seats @ individual table 0 30.00 0 
Seats@ individual carrel. 24 35.00 840 

Special use: Public network station w/printer· "stand" Reference collection 1 30.00 30 
Public network station w/printer· "sit" 4 42.50 170 
Public network station w/printer • "study" 4 60.00 240 

Special use: Telephone direclOries -60" shelving 4 11.25 45.00 
FUNCIIONALAREA TOTAL SF............................................. 2,413 

Public copiers' 
Special use: Photocopier 

Papercuuer 

S/25/98 

4 35.00 140.00 
25.00 25.00 
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Sorting table 2 50.00· 100.00 
Change machine 10.00 '10.00 
Coin-op dispenser for pens, paper, pencils 1 25.00 25.00 
Supplies cabinelS 2 15.00 30.00 

FUNCfIONALAREA TOTAL SF . ................................•. ,......... 330 

Business reference 
Collection: Business reference 1,225 10 own 

1,225 IOhouse@ 72 perunit 18 11.25 203 
Corporate annual reports - 60" shelving 4 11.25 45.00 

Seating: SealS @ lounge Business reference 0 40.00 0 
SealS@ 4-place table (# tables = seais /4) 4 25.00 100 
SealS @ 2-place table (# tables = seats /2) 4 25.00 100 
SealS @ individual table 0 30.00 0 
SealS@ individual carrel 10 35.00 350 

Special use: Public network station wlprinter - "stand" Business reference 1 30.00 30. . ... 
Public network station wlprinter - "sit" 2 42.50 85 
Public network station wlprinter - "study" 4 60.00 240 

Special use: Index table 2 120.00 240.00 
FUNCfIONALAREA TOTAL SF. ............................................ 1,393 

Nonfiction collection 
Collection: Nonfiction 91,450 10 own 

, . 
Seating: 

Special use: 

Special use: 

&2,305 10 house @ 
Biographies 

5,423 10 house @ 
Foreign language 

4,750 10 house@ 
Easy reading /literaCy 

." 1,164 10 house@ 
SealS @ lounge 
SealS@ 4-place table (# tables = sealS /4) 
SealS @ 2-place table (# tables = sealS /2) 
SealS @ individual table 
SealS @ individual carrel 
Public network station w/printer - "stand" 
Public network station w/printer - "sit" 
Public network station w/printer - "study" 
60" display for recommended titles 
Other 

162 per unit 
6,025 10 own 

115 per unit 
5,000 10 own 

145 per unit 
1,225 lOown 

324 per unit. 
Nonfiction coll~tion 

Nonfiction collection 

510 

48 

34 

4 
o 
4 
8 
o 

10 
2 
o 
o 
4 

11.25 

11.25 

11.25 

11.25 
40.00 
25.00 
25.00 
30.00 
35.00 
30.00 
42.50 
60.00 
15.00 

5,738 

540 

383 

45 
o 

100 
200 

o 
350 
60 
o 
o 

60.00 
0.00 

FUNCfIONALAREA TOTAL SF . ........................................... . 7,475 

Quiet study room 
Seating: Seats @ lounge Quiet study room o 40.00 o 
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Sears@ 4-place table (# lables = sears / 4) 0 25.00 0 
SealS@ 2-place table (# tables = sears /2) 4 25.00 100 
Sears@ individual table 8 30.00 240 
SeaIS@ individual carrel 10 35.00 350 

FUNCI'JONALAREA TOTAL·SF............................................. 690 

Computer lab 
Special use: Public network station w/prinlel' - "stand" Computer lab o 

10 
o 

30.00 
42.50 
60.00 
80.00 

o 
425 

o 
80 

0.00 

, Public network station w/prinlel' - "sit" 
Public network suiiion w/prinlel' - "study" 
Station Cor instrIlctor 
Other 

1 

FUNCT/ONALAREA TOTAL SF . ........................................... . 

, Smoll group siudy rooms 
Special use: Room to seat 4 (4 sears @ 25 s.C.) " 2 100.00 200.00 

Room to seat 6 (6 sears@ 25 s.f.) 2 150.00 300.00 
Other 0.00 

505 

FUNCI'IONALAREA TOTAL SF . .................................... '........ 500 

IAN server closel 
Special use: Equipment rack 

Other? 
1 75.00 75 

o 
FUNCI'IONAL AREA TOTAL SF . ........................................... . 

Reference workroom 
Staffmg: Staff work stations (PC retn. files, side chair) 

(automation / PC I LAN) 
2 100.00 200.00 

Special use: Prinlel' I 20.00 20.00 
Supplies cabiners ". 2 15.00 30.00 

75 

FUNCI'JONALAREA TOTAL SF. ..............................•............. 250 

Public reslrooms 
Nonassign: Men's 200.00 200 

Women's 1 200.00 200 
FUNCI'IONAL AREA TOTAL SF. . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . 400 

MECHANICAL 
• Allowance for mechanical rooms ......................................................... 450 
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OFFICE OF THE SECRETARY OF STATE 

SPRINGFIELD, ILLINOIS 62756 

GEORGE H. RYAN 

SECRETARY OF STATE 

• 

• 

April 7, 1998 

Dear Librarian: 

As Secretary of State and State Librarian, it is my pleasure to make available to 
you the enclosed application for FY99 Illinois Public Library Per Capita and Equalization 
Aid Grants. These grants offer Illinois public libraries supplemental library funding to 
enhance and expand library service for all users. 

Because of the Live & Learn initiative, Illinois public libraries haVe enjoyed full 
funding of $1.25 per capita for the past four years through this grant program. Earlier 
this fiscal year, I awarded 618 public libraries a total of $13,354,326.00 in Per Capita 
and Equalization Aid grants. Public libraries used these grants to strengthen basic 
service as well as provide access to cutting-edge technology and information 
resources. 

Public Act 90-169, effective in July of 1997, provides relief for public libraries that 
find themselves operating within the Property Tax Extension Limitation Law. As a result 
of this legislation, libraries whose levy rates have fallen below .13% can still qualify for 
these grants. In the previous year, they must have qualified for a per capita grant, and 
the current year must produce an increase in library tax revenue of 5% or the 
percentage increase in the Consumer Price Index, whichever is less. 

I hope all Illinois public libraries will take advantage of these grants. 

Enclosure 

Sincerely, 

GEORGE H. RYAN 
Secretary of State 
and State Librarian 



------------------------------~ -----

GEORGE H. RYAN 

SeCRETARY OF STATE 

MEMORANDUM 

OFFICE OF THE SECRETARY OF STATE 

ILLINOIS STATE LIBRARY 
300 South Second Street 

Springfield, Illinois 62701-1796 

TO: Directors and Board Presidents, Illinois Public Libraries 

FROM: 

DATE: 

Bridget L. Lamont, Director ~ 
Illinois State Library 

April 7, 1998 

SPRINGFIELD, ILLINOIS 62756 

RE: Grants Available to Public Libraries - FY99 Illinois Public Library Per Capita and 
Equalization Aid Grants Program 

................................................................................................... ; ............................... . 

Under the provisions of the ILLINOIS COMPILED STATUTES (I LCS) , 75.ILCS 10/8 AND 10/8.1, your 
~brary may apply for the Public Library Per Capita Grant and Equalization Aid Grant using the enclosed 
.pplication. -

Two copies of the completed application, one of which must include all of the original documentation, must 
be postrnar\\.ed on or before JULY 15, 1998, and sent to the Illinois State Library. The Illinois State Library 
is neither responsible for nor obligated to pay grant applications received after the deadline date. -Since 
proof of receipt is the responsibility of the applicant, you may consider sending the application via certified 
maiVdelivery . 

Please contact your library system, or the Illinois State Library, if assistance is needed in determining your 
eligibility, completing this application, or if you have questions or concerns about the grant program. While 
systems continue to wor\\. closely with member public libraries in completing the Illinois Public Library Per 
Capita and Equalization Aid Grant application, the responsibility for sending the application ultimately rests 
with your library. 

If your application is accepted and funded, it is important to remember that in receiving grant funds, all 
grant monies must be encumbered no later than June 30,1999 and spent no later than August 31. 1999. 
Requests for amendments to grant expenditures must be submitted in writing to the Illinois State Library 
priorto May 1, 1999. 

If you have any questions regarding the Illinois Public Library Per Capita and Equalization Aid Grant 
application or per capita grants in general, please contact Margaret Collins, Public Library Per Capita 
Grant Program Administrator at 217-782-1881 or 800-665-5576 extension 1. 

enClosure: Application form which includes a form to be filled out by the applicable County Cler\\.(s) office 

cc: Directors, Illinois Library Systems 

8LL:ldgj 



• GEORGE H. RYAN 
SECRETARY OF STATE AND STATE LIBRARIAN 

ILLINOIS STATE LIBRARY 

APPLICATION FOR GRANTS AVAILABLE TO ILLINOIS PUBLIC LIBRARIES 
APPLICATION STATEMENT 

FY99 

The Library Board understands that the State Librarian is empowered to make these grants, under the law, from 
funds appropriated by the Illinois General Assembly and that if the monies appropriated for these grants are not 
sufficient, the State Librarian shall reduce the per capita amount of the grants 50 that the qualifying public libraries 
receive the same amount of per capita. The Board affirms that in making the application for a grant, or grants, it is 
acting at its sole discretion and is not applying as a result of pressure or duress from any outside agency, person or 
persons. 

In making application for a grant or grants, the Library Board agrees to expend the funds received for the purposes 
outlined in the application as approved by the Illinois State Library and defined by the Illinois Library System Act and 
corresponding Adnilnistrative Rules. The Library Board further affirms that all grant funds received as a result of 
this application shall be' used for providing public library service to its community by supplementing the library's 
regular budget and that it will not reduce, nor cause to have reduced, the library's lew in the current year or In the 
next year. 

The Board further affirms that if the expenditure of the grant funds is contemplated, at any time, to be other than 
that stated in the grant application, that it will solicit and receive the consent of the Illinois State Library before 
approving such expenditures. Failure to spend, funds as approved by the Illinois State Library shall result In 

• 
ineligibility for future grants for a period of one year. The Board further affirms that it has reviewed SERVING OUR 
PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES during the previous twelve months and that It has 
completed all requirements of this application. The Board agrees that the Illinois State Library or its designee shall 
have the right to examine any of the Board's records which directly relate to this grant. The Board affirms that the 
information contained In this application is, to the best of its knowledge and under penalty of perjury, correct. 

Date: _______ ... b:uJII.ne""""1u.6'-' ~ _______ , 1998 

ClMr, OMrs. OMs. ~ ~..c4:v 
~~.'" of OitectotsITrustees 

OMr. OMrs. IlMS. ~ -

Name (typed) 
.Jphn BUrKe 

Carol Kiad 
SIGN R: See,./ary. Boa'" of D/l8ctors/ Trustees Name (typed) 

OMr. ltlMrs. OMs. ~c:-:-:;=:=-'-."""::~.:..L..---"--'-"'----- Sandra K. Norlin 
SIGNATURE: Ub,.tfan Name (typed) 

Prepare four (4) copies of application and all supporting documentation. Retain one (1) copy for your 
library's files, send one (1) copy to your regional library system, and submit two (2) copies (one with 
original documentation) postmarked no laterthan July 15,1998 to: 

• 
State Grants for Illinois PubliC Libraries 

Illinois State Library 
300 South Second Street 

Springfield, Illinois 62701-1796 

The Illinois State Library is neither responsible for nor obligated to pay grant applications received after 
the deadline date. Proof of receipt is the responsibility of the applicant. 

1 



FY99 
APPLICATION FOR GRANTS AVAILABLE TO ILLINOIS PUBLIC LIBRARIES 

Pursuant to the provisions of the illinois Compiled Statutes (ILCS), 75 ILCS 10/8 and 10/8.1, as amended, the 
undersigned PUBLIC LIBRARY hereby applies for an Equalization Aid Grant andlor a Per Capita Grant to be used 
for library purposes. 

1. Legal name of library: Des Plaines Public Library 
• Note any name changes made be/ween June 30, 1997 and July 15, 1998 due to mergers, conversion or other reasons , 
should be reported on Dne 1. 

Formerty: __________________________________________________________ ___ 

2. Address: 841 Graceland Avenue 
Street Address Box # 

60016-6472 Cook 
Zip .. Four County 

3. Name of corPorate authority that levies the tax supporting the library: City of Des Plaines 

4. Type of library applying (checl< one): IX City o County o District o Pari!. 
, o Town o Village o Township o Other 

5. What county or counties does the 
library's primary service area include: Cook 

6. Date library was legally established: 1907 

7. Library system: 

8. Federal Tax Identification Number (FEIN#): _.....;.9.;,.99;.;2;;,..-...;,0,;;,.57;..;3;;,..-...;,0,;;,,1 __________________________ _ 

9. Number(s) for Illinois Legislative (Senate) Dlstrict(s): __ 2::.,:6""1..=2.:...7/<....:2:::8'--______________________ ___ 

10. Number(s) for illinOis Representative District(s): ___ .:.;52:.:/..:5:..;4.:.../.:.;55:..:/..:5:.;6 ____________ _ 

11. Number(s) for U.S. Congressional District(s): ___ .....:6""I..:l.:.:.0/I...ol~I~ _____________ _ 

12. The library's non-resident fee as calculated 
using the Illinois State Library formula would be: 

13. The library's actual non-resident fee for FY98 is: 

NOTE: 1f#13 is less than #12, please 
check the appropriate explanation: 

$~1~2~3~,8~6L-__________ ~rorFY98 

$ 125,00 

D system average D tax bill method D Other (explain) ______________ _ 

14. Name and title of the person preparing this application: 

D Mr. 111 Mrs. D Ms. Sandra K, Norlin Library Administrator 
Nam. 

Library Phone Number: 847-827-5551 Library FAX Number: 847-827-7974 

Main Library Hours: Mon _-..:.;9AM:=.:...-..;.9.:.;PM:.:-____ Tue __ 9AM_-_9_P_M ____ Wed __ 9AM_-_9_P_M __ _ 

Thu_-"'9AM:.:..:.-....:9""P,;..;H'--__ Fri 9A.'1-9PM Sat ·9AM-5PM Sun _-..::.1P::..;M,;..-...;;5,;..P,;..M __ _ 



FY99 
ILLINOIS STATE UBRARY P~R CAPITA AND EQUAUZATION AID 

• 
15. Calculation of Equalization Aid Grant: . 

(NOTE: Sections e. b. and c must be completed in order to apply. for a Per Capita Grant. even if you are not applying for an 
equalization aid grant.) 

a) Value of all taxable property within the library's service area as of 
January 1, 1997, or the most recent year available (the assessed 
valuation against which tax revenue was most recently levied) and 
as equalized by the Department of Revenue, Property Tax 
Administration Bureau (see page 12) ............................................. .. 

b) Said valuation multiplied by 0.0013 yields ...................................... . 

c) Levy at 0.13% divided by population served yields per capita of .... .. 

d) Population served multiplied by $4.25 equals ................................ .. 

e) Enter valuation multiplied by 0.0013 obtained in step b) ................ .. 

f) Subtract e) from d) equals amount of equalization ald ................... .. 

16. CalCUlation of Per Capita Grant: population Served 

$ 

$ 

$ 

$ 

$ 

$ 

1 120.461. 779.00 a) 

1,716,600.31 b) 

32.13 c) 

d) 

e) 

~ , 
5~.414 

ONL Y THE OFFICIAL 1990 CENSUS (INCLUDING, CORRECTED OR REVISED) OR A SPECIAL FEDERAL 
CENSUS AS OFFICIALL Y ON FILE WITH THE SECRETARY OF STATE'S OFFICE AS OF JULY 16, 1998 FOR 
THE AREA WILL BE ACCEPTED. ., 

. 17. Attachments and Certifications Check Off: . . . 

• NOTE: Omit 17. a) If the library received a per capita grant last year and the populatlonserved (#16.) has 
not changed since July 16, 1997. . 

o a) Population veJification: If library taxes are collected (not contractuaQ from more than one taxing 
jurisdiction (e.g., county, townships, city, dlstJict, or part thereof) show population for each and a total. 
Attach sheet, if necessary, and include documentation for any population changes as officially on file 
with the Secretary of State's Office as of July 15, 1998 (such as a special census or U.S. Census 
corrections). Please check if applicable. 

XI b) County Clerk Certiflcatlon(s): Check the box if the library has attached the anginal copy from your 
county clerk(s) certifying the tax rate levied for library purposes on the equalized assessed valuation of 
all taxable property within your library service area as of January 1, 1997, or the most recent year 
available. 

o c) In order to be eligible for either an Equalization Aid Grant or a Per Capita Grant, the corporate 
authoJitles, in lieu of a tax levy at a particular rate, may provide an amount equivalent to the amount 
to be produced by that levy. If your library is applying for a grant on that basis, attach the most recent 
year available documentation. Please check if applicable . 

. ~ d) Please check the box if the library has filed a current annual report with the Illinois State Library. 

PUBLIC LIBRARIES APPL YING FOR PER CAPITA FOR THE FIRST TIME MUST FILE: 

• 
o e) Drug free certification: If the library has not submitted a Drug Free Workplace Certificate to the Illinois 

State Library, please attach the statement as approved by the board (Illinois Compiled Statutes 30 
ILCs 580/1-1) and check if applicable. 

o f) Disaster Plan: Please check If the library has attached Its disaster plan to the F'(99 per capita 
application. 

!:I 
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FY99 
ILUNOIS STATE UBRARY PER CAPITA AND EQUAUZA nON AID 

. . • () 
18. Please certify that the library board has reviewed Chapter I, Core Standards of the Illinois Library Association's, ~ 

SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES during July 1997 to June 1998. 

~YES DNO 

Please place an X in the appropriate box under each Core Standard listed below to show that the library either met 
or made progress in meeting each standard in FY98 (July, 1997 - June 1998) and provide the date of review of each 
standard. 

CORE STANDARDS 

Core 1. The library provides uniformly gracious and friendly service to all users. 
Made Progressilll MetD Date of Review 06/98 

Core 2. The library is established and operated in compliance with Chapter 75 of the illinoiS Compiled 
Statutes. In general, libraries established by Cities, villages, incorporated towns or townships are 
govemed by the provisions of 75 ILCS 5, the Illinois Local Library Act. Library districts are 
govemed by the provisions of 75 ILCS 16, the Public Library District Act of 1991. 

Made ProgressD MetU, Date of Review 06/98 

Core 3. ThI1 library is in' compliance with all other state laws that affect library operations including but not 
, limited to, the Illinois Accessibility Code, the Open Meetings Act, the Freedom of Infonnation 

Act, the State Records Act, the Library Records Confidentiality Act ,and the Drug Free 
Workplace Act. 

Made ProgressD Metll!l Date of Review 06/98 

Core 4. The library is in compliance with all federal laws that affect library operations including but not limited 
to, the Americans with Disabilities Act, the Fair Labor Standards Act, and the Bloodbome 
Pathogen Standard. ' 

Made ProgressD Meta Date of Review 06/98 

Core 5. The library is govemed by a board of trustees elected or appointed and constituted in compliance with 
the relevant sections of Chapter 75 of the Illinois Compiled Statutes. 

Made ProgressD MeU Date of Review 06/98 

Core 6. '.' The board of trustees adopts written bylaws that outline its purpose and operational procedures and 
addresses cOnflict-of-interest issues, Ttle board reviews its b'1laW5 at least every ttlree '1ears. 

Made ProgressD MeU Date of Review 06/98 

Core 7. ,The board of trustees appoints a qualified librarian as library administrator and delegates active 
management of the library to the library administrator [75 ILCS 5/4-7) or [75-ILCS 16130-55.35). For 
the purposes of this document, a qualified librarian is a person holding an MLS from an ALA 
accredited program. 

Made ProgressD MeD Date of Review 0'6/98 

Core 8. The board of trustees meets on a monthly basis, no less than 10 times per year (libraries who 
contract with another agency for all services meet no less than twice each year), with the library 
administrator in attendance. Meetings are held in a room and at a location that is convenient for the 
board and the community. The room is large... ' 

Made ProgressD MetClI Date of Review 06/98 

Core 9. The board of trustees has exclusive control of aU property owned by the library and expenditure of all 
monies collected, donated or appropriated for the library fund. 

Made ProgressD MetOJ Date of Review 06/98 

Core 10. The library has a board-approved, written budge\. The budget is developed annually by the library 
administrator and the board with input from the staff, 

Made ProgressD Mete! Date of Review 06/98 



FY99 
ILUNOIS STATE LIBRARY ~ER CAPITA AND EQUALIZA nON AID 

<, .' 
~ 

• Core 11. On an annual basis, the board of trustees determines if the library's revenues are sufficient to meet 
the needs of the community. If the revenues are not sufficient, the board of trustees will take action 
to increase the library's revenue. 

core 12. 

Made ProgressO Met§: Date of Review 06/98 

The library has a board-approved mission statement, a long-range plan, a disaSter prevention and 
recovery plan, and policies. Such policies include but are not limited to the following topics: 
personnel; reference; use of the library's materials, services, and faCilities including use of the library 
for exhibits and meetings; and collection management. Illinois Statutory law specifically requires the 
board to establish and review at least biennially ... 

Made ProgressEJ( MetO Date of Review 06/98 

Core 13. The library keeps adequate records of library operations. 
Date of Review 06/98 Made ProgressO MetaJ 

core 14. On a monthly basis, the library administrator presents written reports on library operations to the 
board of trustees. Such reports include, but are not limited to, employment deciSions, usage, finance, 
and collection development. 

Made ProgressD Metm Date of Review 06/98 ' . 
.. 

Core 15. The board of trustees annually reviews the performance of the library administrator. 
Made ProgressO MeU3 . Date of Review 06/98 

Core 16.· The library adopts and adheres to the principles In the American Library Association's Bill of 
Rights and other ALA intellectual freedom statements and interpretations. 

Made ProgressO MeUli Date of Review 06/98 

• Core 17. . The library board of trustees adopts and adheres to the principles set froth in the ALA Ethics 
Statement for Library Trustees. 

• 

Core 18. 

Core 19. 

Core 20. 

Made ProgressO Metlli Date of Review . 06/98 

The library adopts and adheres to the ALA Statement of Professional Ethics. . 
Made ProgressO Metll!l Date of Review 06/98 

The library is a member of an Illinois multitype library system and partlclpates in resourCe sharing 
through inter1ibrary loan and reciprocal borrOwing. 

Made ProgressD Metl!!! Date of Review .06/98 

The library has a telephone,· telefaxsimile machine, ·photocopier, and computer with modem: .. The 
. library provides telephone service to its patrons with hearing disabilities thFOUgh a TTY or a "voice 
relay' provided by the telephone company. 

Made ProgressD Metllil Date of Review---4g~(j>f/~gll-g __ 

Core 21. The library provides access to ILLINET Online. 
Date of Review 06/98· Made ProgressO Metl!! 

Core 22. The library partiCipates in the Standards for the Services of Illinois Multitype Systems by fulfilling the 
member library responsibilities. 

Made ProgressD Meti9 Date of Review 06/98 

Core 23. The library is located in a facility designed or renovated for that purpose and in compliance with all 
applicable federal, state, and local codes. . 

Made Progresslll MetO Date of Review 06/98 

5 



FY99 
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Core 24. The, library is open a minimum of 25 hours per week. The hours, scheduled for the convenience of 
the public, include a minimum of two evenings (Total of 6 hours after 5:00 PM) and 4 weekend hours. 
BraQches or other fixed service paints, but not bookmobiles, are also open a minimum of 25 hours 
per week. 

Made ProgressD Metjg{ Date of Review 06/98 

Core 25. The library spends a minimum of 12% of its operating budget on materials for patrons. For the 
purposes of this document, the operating budget includes all disbursements except capital 
expenditures. Health and life insurance; FICA, IMRF or other pension plans; and all other insurance 
are 'part of the operating budget. Capital expenditures include remodeling and building; equipment 
and .furniture; and any other items that are included as flxed assets ... 

Made ProgressD Metl§C Date of Review 06/98 

Core 26. The library provides or develops a formal agreement with another agency to provide reference 
serVice to the community. 

Made ProgressD MeM§C Date of Review 06/98 

Core 27.\ The, library Informs its community about the colledions and services available in and through the 
library. 

Made ProgressD Date of Review 06/98 

Core 28. At least every ten years, and more frequently if necessary, the board of trustees determines if the 
, physical facility is sufficient to meet the needs of the community. If the facility does not meet the 

needs of the community, the board of trustees takes steps to corred the problem. ,", 
I ' Made ProgressD ,Meta: " Date of Review 06/98 
I 

Core 29. At least every ten years, and more frequently if necessary, the library conducts a study to determine if 
the library is providing cOllections and serVices in a quantity, at a time, and in a manner that meets 
the needs of the community. 

! Made Progress!]{ MetD Date of Review 06/98 

19. Please use the space provided to explain the library's progress, since last year, in meeting the Core Standards, 

W~thin the lasty~ar the Board of Trustees has 

Reviewed and 'revised ,their by-laws. 
- Reviewed imd approved a library-wide revision of job descriptions. 
- Reviewed the performance of the'library administrator. 
- ,Reviewed ,approved, and presented the annual budget to the City" Council for 

appropriation and levy action. 
Conducted ia computer-operated user survey to determine service and program 
preferences. , 
Reviewed and adopted a revised Collection Development Policy and reviewed and 
approved the Collection Management Plan. 
Contracted with architecture firm to analyze library space needs and prepare a 
plan for renovating and expanding the library facilities. 

- Worked with the City Staff and City Council to prepare plans for a new library 
facility t,o be constructed as part of a downtown redevelopment project. 

() e-? 



ILLINOIS STA TE UBRARY PER CAPITA AND EQUAUZA nON AID 
~: . . , ,~ 

• PLANNED USE OF FY99 GRANT MONIES: . 

FY99 

20. In order to meet standards in SERVING OUR PUBUC, we plan to use FY99 grant monies in the following 
way(s). Use general categories In identifying actual planned expenditures (see #28 and #30). Capital 
expenditures (anything attached to the building will be considered a capital expenditure) will not be approved for 
per capita funds. 

Public Relations 
Programs 
Travel 
Equipment 
Contractual Services 

Staff Inservice Training 
Technology Consultant 

$11 ,800 
$10,000. 
$ 5,000 
$20,000 

$ 5,000 
$15,000 

FACILITIES 

•• 21. The library certifies that Iflias completed and returned iWo copies of the ADA Self-Evaluation Form' along with 
, the FY99 Per Capita appll?t,ioll.. " ". , . . .. . ..' 

• 

1. 

2. 

mYEs ONO 

In the space provided below, list the library's progress in meeting or making progress toward meeting Chapter 
VIII, 'Facllitles' of the illinois public library standards, SERVING OUR PUBUC: STANDARDS FOR /LUNO/S 
PUBUC UBRAR/ES. Include priorities, core standards/supplemental standards and unique factors and 
conditions impacting the library's progress in .rneeting this area of the standards. 

PRIORITY , COREl SUPPLEMENTAL 
STANDARD 

Reviewed disaster recovery 3 

plan - directed revision, 

Sought and received grant 3/20 

to make Reading Edge automated 
reader available. 

UNIQUE FACTORS/CONDITIONS 

Change in personnel. 
temporarilY:' delayed. 

Donation by Lions Club of 

Des Plaines·' 

3. Undertook Facilities study' 

to determine feasibility 

28 Study completed. New plan 

i"n progress for new facility. 

and cost of renovation/expansion. 

4 . 
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.~ 
SYSTEM AND ILLINET MEMBERSHIP RESPONSIBILITIES , 

NOTE:' See Chapter IX. SERVING OUR PUSUC: STANDARDS FOR IlliNOIS PUSUC USRARIES and STANDARDS 
FOR THE SERVICES OF ILUNO/S MULTITYPE SYSTEMS 

I 

22.' Please indicate the library's membership status in the regional library .system: 

~ull Membership D Developmental Membership 

23. Full MemberS go to number 25. 

24. Developmental Members, please complete the following: 

a) How long has the library been a developmental member? ____________ _ 
I 

b) By what date will the library become a full member? _____________ _ 

c) What steps/obstacles will the library have to overcome to achieve full membership? . , 

d) How can ,the illinois State Library or your regional library system assist your library In meeting full 
membership status? 

r;-•. 
. .. ' 
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.25. As a Full Member of a regional library sysiem, please indicate which Illinois library system services your library 
has used/provided during July 1, 1997 - June 30, 1998 and how often used. 

CONTINUING EDUCATION 

a) Attended wOrXshops or training sessions UUsed o Not Used Number of times used 50+ 
offered by your regional library system. 

DELIVERY UUsed o Not Used Number of times used 300 

CONSULTING UUsed o Not Used Number of times used 5 

GRANTSMANSHIP (for advice on grants and grant UUsed o Not Used Number of times used 5+ 
writing) 

ADVICE AND ASSISTANCE IN UUsed o Not Used Number of times used 2 
WRITING TECHNOLOGY PLANS 

a) The library has a written Technology Plan [j{yes o No 

AUTOMATION 

a) Took advantage of opportunities for . , 
information arid orientation on automation. ""IXUsed o Not Used Number, of times 'USed ' 25 

• b) Participated i~ LO,cel Library System. .' _ • 
Number of times used Automation Program (for example, CD-ROM, IX Used o Not Used 

dial, online or Intemet access), 

c) If appropriate, consulted with regional 
library system about joining its Local L1b~ry o Used Il!I Not Used Number of times used * 

. System Automation Program. 

INTERLIBRARY LOAN GlUsed o Not Used Number of times used 

RECIPROCAL BORROWING m Provided o Not Provided 

If any of the above was marked not used or not provided, please provide an explanation, 

* Library currently part of an independent consortium. 

AUTOMATION .26. Are the library's catalog records part of an electronic cetalog? UYes o No 

a) If yes, are the library catalog records: 

IX! part of a regional library catalog o part of another shared system o a stand alone, in-house system 

'" '" 
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(") ILLINOIS STA TE UBRARY PER CAPITA AND EQUALIZA nON AID 

.~ 
USE OF LAST YEAR'S (FY98) PER CAPITA GRANT: 

27. If a Per ca~ita Grant was received last year, describe how the Per Capita Grant monies were used in the 
library's progress toward meeting the IllinOis Public Library Standards adopted by the Illinois Ubrary Association, 
SERViNG OUR PUBLIC:' STANDARDS FOR ILLiNOIS PUBLiC LiBRARIES. . . 

Per Capita Grant Monies were used to provide ongoing and upgraded computer 

r eference' services and 'facilitate staff development and training. 
, ' 

. .. 

EXPENDITURE OF LAST YEAR'S (FY98) PER CAPITA GRANT: 
->,-, 

I 
28. Total FY98 Per Capita Grant received: $66,767.50 

... '. '.. . • 4 1 ' .• 

NOTE: ust expenditures/obligations. by general category end prOVide the obugation dates. 
obligated by Jrine 30, 1998. ." .... ' .' ,'. • . . : .. . 

Funds must be 

CATEGORY 
. '!;'- '. • ..' . . .'~' .:'. . 

AMO.UNT,,:,;, DATE OF OBLIGATION 
i ,", .: '. "::,",;.',', 

Children's Materials 

Adult Materials 

programs 

Personnel 

. Continuing Edu~tion 

Supplies 

Equipment 

Travel 

. PubliC Relations 

,", ',. 

Contra dual Services (please specify) 
. I 

Computer W1ring 

Other (pleese specify) 

TOTAL 

.-' . , 

.. ' 

(Tot61 must b •• qu61 to or more thIn PY9S Per c.piII GrenO 

.:;, ... ' 

.. ,,(July 1.1997· June 30 .. 1998) 

$,-----'-'-;....--

$,_.,.4 .... 9 .. :Su.'j",,8 ___ _ 

$' ___ ~59~3~ __ _ 

$,------
$'-----~ 

$~--~--

$ 12.643 

$,-----

$,------

$, __ 6""','-"9""54"--__ _ 

$,------
$~~6~6 •• ~76~8~--~--



ILLINOIS STATE UBRARY PER CAPITA AND EQUALIZATION AID 

e USE OF LAST YEAR'S (FY98) EQUALIZATlo"N AID GRANT:, 

FY99 

29, If a Equalization Aid Grant was received last year, describe how the Equalization Aid Grant monies were used in 
the library's progress toward meeting the Illinois Public Library Standards adopted by the IllinOis Library 
ASSOCiation, SERVING OUR PUBLIC: STANDARDS FOR ILLINOIS PUBLIC LIBRARIES. 

EXPENDITURE OF LAST YEAR'S (FY98) EQUALIZATION AID GRANT: 

" , 30. Total FY98 EQuallzatlon.Grant received: 

NOTE: Ust expendJturesiobUgations by general category and Provide the obligation qates. Funds must be 
obligated by June 30, 1998. 

CATEGORY 

• Children'S Materials -~~-~ •... - - .... ". 

Adult Materials 

Programs 

Personnel 

Continuing Education 

Supplies 

Equipment 

Travel 

PubliC Relations 

Contractual Services (please specify) 

Other (please specify) 

_OTAL 
(TollI must b. equll '" Of mo",thln FYlI8 Equ.'zellon 
Aid GfJlnl) 

.", " 

AMOUNT DATE OF OBLIGATION 
'. (July 1, 1997 - June 30, 1998) 

, ... ,$,---'------ . '-' _. ------

$,-------
$,-------

$~------

$,------

$,------,.;......;.. 

$,------

$,------

$._------

$ 

$,------

$,---'-----

11 . 
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. GEORGE H. RYAN 
SECRETARY OF STATE AND STATE LIBRARIAN 

ILLINOIS STATE LIBRARY 

SUBMIT WITH APPLICATION FOR EaUALIZA TION AID 
ANDIOR PER CAPITA GRANT 

FY99 

• 
I, ____ ---.,. ______________ Clerll of the County of __________ _ 

I 
in the State of lII~nois, and keeper of the records and files of said county, do hereby certify that the assessed value 

of all property as equalized by the Department of Revenue, Property Tax Administration Bureau for the most recent 
year available in' ________________ is: 

t(Ubrary COrporate entity) 

Real Estate $------------~.~.,-.-----
:.,--

Pollution Control '. .,;;. $.---------'---"....:-~--'" 
::'.': ,:"' .' ~::l' 

Railroad Property $ ___________ _ 

- '-", . <~ /- '.~ ~;~ .. :.. 
$_---------• ' -,"J' .,- All Other 

'. ':' 

TOTAL $------------------~ . '.' ~."": ... :; ..... 

I 

All of which appears from the records and files In my office, , 

The = ___ --:':::-__ :--------,---,------library tax rate is, _________ _ 
(Name of library) 

(County Seal) 

I HAVE HEREUNTO SET MY HAND AND 

AFFIXED THE SEAL OF THE COUNTY 

OF IN 

THE CITY OF _____________ , 

IN SAID COUNTY. 

(County Cleric Signature) (Date) 
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GEORGE H. RYAN 
SECRETARY OF STATE AND STATE LIBRARIAN 

ILLINOIS STATE LIBRARY 

SUBMIT WITH APPLICA nON FOR EQUALIZA nON AID 
AND/OR PER CAPITA GRANT 

I, Dayjd orr Clerk of the County of Cook' 
ill the State of Dlinois, and keeper of the records and mes of said county, do hereby certify that 
the assessed value of all property as equalized by the Department of Revenue, 
Property Tax Administration Bureau for the most recent year available in 

City of Des 1'taIneII. Library Fund . is: 

\ 

Real Estate $ 4 g:J./),1~1 /1 '7 q 
Pollution Control $ rlq 
Railroad Property $ f)., "',J..1J 1/ 
All Other $ 

TOTAL $ 4 ~fM: ~i fR) flJ'L 

All of which appears from the records and mes in my office, 

The 0371-5 

'. ' 

(County Seal) 

City of Des Plaines· Ubrary Fund library taX rate is • / f 1 

-. 

I HAVE HEREUNTO SET MY HAND AND 
AFFIXED THE SEAL OF THE COUNTY 
OF COOK ,IN 

() ~~1g~GO 
(I:;I~ IJ· (k/M., +/29/98 

(Counl)' elm. Signatu,.) (Dau) 

'. '.' . 
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00:47 N. SUS I IS SYSTEM aa2 

1JL1§L" TBU 13:11 PAl 117 Taz leT7 Ll'lAl~ DIVILOP ...... NSUI 

" 

OFFICE OF THE SecRetARY Of! STATE . 
$PRINIlPIE!.O, ILUNOIS eznll 

ILUN018 STAT!! UeRARY 
aoo 801l1h Se;ond $II'eet 

SpllngllllG, Illnoll e210,.,m 

TO: DINOtore, IIUngl. PubUc: Ub/"llklS 

FROM: 

0.\1'&, 

RE: . rvt8 DUnol. PubUl: Ublllry Per caPita anG !quall&a\ion Aid Granta ~Bqulrementa 
. . 

". U"ah •• II II •• 'n.' nnun ................. u .n ••• , ......... II II •••• U .......... h •••• _ ............ In 10' ,," p.1o 

faoOt 

Thiel mamOo'llnclllm lIonr". III /I reminder 01' the ,"YSII 11111101& Pubic Ubrary Plr captta and equalization AkI 
Grunts Rac'Jiremenl8 and tranamll$ltIe ADA StI'·Evaluation fonn. 

""'. AOA S 11f·~aluallon form IS an lIPdatad V8t8loII' af ilia fOmI used five YUtl ago. It should be aIlmPIaIdd 
and retuftl. II with ~ur PYla per capIUI applcauon Which Yttll ba mailed to you in April. 

Wo .... -tWnv will. tile IUJnoII IIDra/Y 8yata11\1 and the library c:ommunlly In d.valopInll Mura per capita 
reqllireman:s. If 1011 have qU8IIUons IWIOlIRIInV tlese requlrlment8 or the Publl; Ubrary Per ~Ita OrMIt 
Prognttl'l. ,: e •• , c:all,our reglll/1lll1DrGry system or Margaret CoIUn. at 217·782-1881 or ,~ 665-5618 
axtenaIon 1, 

i. The PI bile lib,./)' or pubUe libmy dla1rIot mull aullmll an annual repott to the 11IIn. State Ubrary Q8 
r-.qulrt d by laW, . 

2. "... I\t·I'II'Y wi~ revlaW and report on 1111 progre&& \OWII'IIS mee1Ing lIIe Illinois pub\k) library' "'nclarda, 
SeMIIi lOur PubUc: Standalttl for 1IJJnoI. PvbIIo /JbNfea. 

3. The III rary will dlaC\las In I onlt1lBge narrative Ita progress In meetlnil cr making pmorellll IOWIIrd 
m,.IIn,) tne 1II1n01e public IIb,.ry Gtandardl, SaN/fig Our PubfJc: $tIndltd, for //IInd. Publla Ubra".., 
dealin, with ".dlltlel" and ·Syatam. and ILUNE'T M&mberanlp RIISflII"sibillll.... InCll.lCled 111 the 
!WfW" 'I WU\ ~ an analnll of the Ubl1lry'l peffOm\alIce In making PIOirtll toward or meeUng Ihaa~ 
IIland11l1. unique factal&laondltion. atrectinA tile Ubrtry'. PIO"I'IIU. and A .. patt on pr10rl~ mea.ure. 
tn. IIbl ary 118. alt.abUlhad 10 makll PIOII"'" Dr meet these standard •. 

4. 1'he ut re/)' wI\I ba f'IIqlllrod to COtnPI&' and 11I!)m1t an Am6llcenll with Olaabllltlu Ad. (ADA) .urve~ ... 
develoJliJd and dlatrlbuted by \ha lI.noll State Ubnlry. 

Enakleure 
g.;: $1._ t>ll'$C\OfII 

BLL:ldlll 

\' 

------- ----------



• 

• 

• 

ILLINOIS STATE LIBRARY 
AMERICANS WITH DISABILITIES ACT 

1999 SELF-EVALUATION FORM 

Name of Library: Des Plaines Public Library 

Phone Number: 847-827-5551 TTY Number: 847-827-0515 

DIRECTIONS: Title II of the Americans with Disabilities Act (ADA) 
requires a self-evaluation for all public library facilities, including main 
buildings and branches. A "No" answer to any of the questions does not 
necessarily mean noncompliance, since· altemative methods may be 
pursued to provide accessibility to a library's programs and serVices. Place 
the original of the .self-evaluation on public inspection. Type or print all 
responses on the self-evaluation. 

When was the last self-evaluation 
of the library completed? 

Date: _--'1;.;:;9.;:.;93:....... ____ _ 

Name/phone number of contact 
person regarding this survey: 

Gary Valente 

Name 

847-827-5551 . 

Phone Number 

Sandra K. Norlin, Library Administrator 

Signature: ~~~~~4"!"!:'f:1:j:a.....i......_---_____ _ 

Board President Name:(print)--,oI.IoI.III~~ii....-_________ _ 

Signature: --"':"'4~~~~~::;:::::j~=---------

PART 1: INTE ESTED PERSONS CONSULTED 

Attach a list with the names of person(s) with disabilities, and group(s) that 
work with people with disabilities who were consulted in the self-evaluation 
process. 
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PART:2: ACCESS INTO THE LIBRARY 

PLEASE CHECK THE APPROPRIA TE BOX YES NO 

Are the~e the required number of accessible parking 
spaces? Please select correct range of spaces. 

1-20 spaces = 1 accessible space 

21-50 spaces = 2 accessible space 

I 
51-75 spaces = 3 accessible space 

76-1 00 ~paces . = 4 accessible space 
I 

101-150 spaces - 5 accessible space 
, 

c:J 

c:J 

c:J 

c:J 

g 

Are accessible spaces at least 16 foot wide with an 0 
8 foot aCcess aisle?' . . . .. 

Is the accessible parking sign mounted' no more 
than 5 foot above grade? .. : .' 

\ ::'" ":, " 

, . ~ 
' .. , 
. ~. ,.'. 

Does the reserved . parking sign have the g 
Intemational Symbol of Accessibility indicating a 
~fine for violations? 
$200.00 

Do the' curbs at walkways have curb ramps, 0 
including at drives, parking and drop-offs? 

Does the walkway into the facility have a clear width D 
of at least 36 inches and is it in good repair? 

I 

Do ramps have a clear width of at least 36 inches, g 
and a slope not exceeding a 1 foot rise in a 12 foot 
span? 

If the main entrance is not accessible, is a sign 
posted ~ndicating the location of the accessible 
entrance? 

c:J 

c:J 

CI 

CI 

CI' 

o 

... ~.~ .' ... . . ...: .~ . 

[j 

CI 

CI 

CI· 

N/A 

c:J 

[j 

CI 

[j 

CI .... 

D,. 
. -j; 

CI 

c:J 

[j 

[j 

c:J 

CJ 
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ACCESS INTO THE LIBRARY 

PLEASE CHECK THE APPROPRIA TE BOX YES , . 

Do accessible entrances bear the International IXl 
Symbol of Accessibility? 

Do the entrance doors have at least a 32 inch clear 
opening? 

Do doors open easily with one hand? 

NO 

LJ 

N/A 

LJ 

Since the last self-evaluation, what changes has the library made in Access 
Into The Library? Attach additional sheets if needed, .. 
. Handicap accessible bathrooms added, lower level. 

Automatic doors at entrance to" library. 
All door handles' have been replaced with accessible handles. \., ' .. 
Platform lift inst~iled for ili:'tessbetween'lower level and inid-'lower le~el. 
TTY installed and in use .", . . ' '", 
Automated reading machine installed,.in. use •.. 
Public access computers at handicapped accessible heights. 
Signap,e installed. 

': . 
. , 

. ~i' . . ... 

What changes does the library plan to address during the next three years in 
Access Into The Library? Attach additional sheets if needed, 

-. . .. . , .... 
'. 

The library will be constructing a new BO,OOO-sq. ft. facility by March, 2000 . 

30f9 



PART 13: ACCESS TO PROGRAMS AND SERVICES 
I 

PLEASE CHECK THE APPROPRIA TE BOX YES NO , 
1 " 

Do book security gates have a minimum clear J(XJ 
opening of 32 inches? 

I 

Does a' minimum of one element each of fixed , 
seating,' provide knee space at least 27 inches high, 
30 inches wide and 19 inches deep; and table tops 
and work surfaces 28 to 34 inches from the floor? 

I 

o 

o 

N/A 

o 

Where service counters exceed 36 inches in height, o 0 , 
is an allxiliary counter provided with a height 28 to 
34 inches from the floor? ' , 

"':' , 
I ' "", ,., "",.., " ',.,-,'-

Are card catalogs, magaiinedisplays and reference '; i~, 
materials no more than 48 inches high for frontal, . ' , , 
approach or 54 inches for parallel ~pproClch?,' ' ~:~:r~" 

I 
Are all aisles at least 36 inches wide? Ij 

I 

Are flodr and carpeted surfaces stable, firm and 13K 
non-slip? 

I 
Is permanent signage in 'raised lettering and 13K 
Braille? i 

I 

,If there is more than one level, does an elevator or g 
I ramp connect the levels? , '" , ",' 
I 

Are the: controls outside and inside the elevator Ij 
have raised and Braille lettering and mounted 35 to 
54 inches above the floor? , , 

Do stair~ and ramps have continuous rails on both a 
sides that are mounted at 30 to 34 inches above the 
surface?; , 

I 
I 

Does at least one drinking fountain have a spout no 
higher thim 36 inches? 

o 

'0 

Ij 

Ij 

'.~., ," .. ~ ... 
~ " .. " ... ,.-~ -, .. : 

- :-" 

Ij' 

Ij 

Ij 

o 

Ij 
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ACCESS TO PROGRAMS AND SERVICES 

PLEASE CHECK'THE APPROPRIATE BOX 

Is the highest operable part of a wall-mounted 
telephone no more than 48 inches from the floor? 

Are telephones available that have push buttons 
and volume controls? 

Do doorways in public spaces have at least a 32 
inch clear opening? 

Do doors open easily with one hand? 
" ' 

Are meeting rooms accessible? 

YES 

Do emergency alarms have both flashing and g 
audible signals? 

Is there an evacuation plan" for persons with' g 
disabilities in the event of an emergency? 

Is the library listed on, or qualified for the National CJ 
Register 'of Historic Places? '(This includes 
Carnegie buildings and buildings with distinctive 
architectural features.) 

NO 

CJ 

CJ 

CJ 

CJ 

LI 

N/A 

, , 
CJ" 

.' .~ 
,CJ',' ':: 

'.1 .' 
~ .- .. . 
CJ 

Since the last self-evaluation, what changes has the libraiy made in Access',' ' 
to Programs and Services? Attach additional sheets if needed. 
Platform lift between lower and mid-lower levels provides access to meeting 
room and bathrooms. 
TTY installed in use. 
Computers at wheelchair height. 
Shelving lowered in periodicals browsing area. 

What changes does the library plan to address during the next three years in 
Access to Programs and Services? Attach additional sheets if needed. 

A new facility will be constructed; move-in date: March,2000 . 
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RESTROOMS 
PLEASE CHECK THE APPROPRIA TE BOX YES NO N/A 

Is there.at least one accessible restroom for each sex? g CJ CJ 

Is . there raised letter and Braille signs identifying g CJ CJ 
I 

restrooms? 
I 

Do doorways into the restroom have at least a 32 inch 0 CJ 
clear opening? 

Is there at least 18.inch clear wall space next to the door g CJ CJ . 
pull handle? . 

Is there lat least a five foot circle or other open space for In CJ CJ 
tuming a wheelchair completely? . 

Does the stall door have at least a 32 inch clear . ~ CJ 1""1 .' . L.J .... 

opening? 

Is the toilet seat 17 to 19 inches from the floor? !Xl CJ 1""1 .. '" u' ' 
.. ;' .. :. 

Is the space in front of one sink 30 inches wide by 48 ~ , CJ CJ , . 

inches deep. and is the rim of the sink ,no higher than, 34, . 
I' . ,. . " . . .\., '.,". 

inches? i, .". ." .,' ;;,: , 
~-' ' . , 

Are pipes under the sink insulated to prevent bums? CJ CJ 

Can fauCets' be operated with one hand comfortably? CJ CJ 

Since th~ last self-evaluation. what changes has the library made to its 
restrooms? Attach additional sheets if needed, . 

N~~ ha~dicap accessible restrooms have ,been constructed •. 
• , I' 

What changes regarding its restrooms does the library plan to address 
during the next three years? Attach additional sheets if needed. 

New facility, March, 2000. 
I 

• ·f._ ':.~~'(' 

;; ,; 
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PART 4: EMPLOYMENT & COMMUNICATIONS 

PLEASE CHECK THE APPROPRIA TE BOX 

Has the library made reasonable accommodations for 
employees with disabilities? If so, please give a brief 
description below 

YES NO N/A 

o 0 !XI 
No requests thus far. 

Does the library periodically review and revise job ~ Cl 
descriptions to ensure that they are non-discriminatory 
and describe essential work functions? 

Are employees and trustees familiar with the policies and [»{ Cl 
practices for the full participation of individuals with 
disabilities? 

Is a disability awareness and training provided for library 
staff? 
If the library does not own a lTV, does it have a lTV p~y 
phone? l~e own a TTY. 

Has tile library used the. Telephone Relay System? . 
~ " . 

o 

o 

. . . •. r.·,' 

Are auxiliary aids or formats provided for individuals with ~ 0 
speech, vision and hearing impairments, such as 
qualified interpreters, taped text, large print, descriptive 
or closed-caption video? 

Have these aids or formats been requested by patrons? 0 a 

Does the library inform groups using its facilities that they 0 t'I 
must comply with ADA, and are responsible for providing 
qualified interpreters or auxiliary aids upon request? 

If the library has more than 50 employees, or is part of a tXI 0 
public entity with 50 employees, and structural changes . 
are needed to comply with ADA, has a transition plan 
been completed? 

o 
. 'l!j".'.' 

-:.-

0. 

o 

If yes, a copy of the transition plan must be submitted with this survey . 
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EMPLOYMENT & COMMUNICATIONS 

How much advance notice is requested to ensure that hours 
qualified interpreters or auxiliary aids are available for 

'meeting~, programs and activities sponsored by the days 7 

library? ' 

, Since the last self-evaluation, what changes has the library made in the area 
of Employment and Communications? Attach additional sheets if needed. 

I 

TTY" ins till led and used. 
Automated reader installed and,used. 

What changes does the library plan to address during the next three years in 
the areallof Employment and Communications? Attach, additional sheets if , 
needed., . ' , L, ,', " , , ' 
All job descriptions have been reviewed 'and revised within the last year. 
Emergency evacuation plan and proce'dures' have been established and practiced. , 

- . ~" . 
. . ~ -~, . 

PART 5: DESCRIPTION OF MODIFICATIONS MADE 

" ADA compliance may. be achieved through alternative methods,' including 
assignment of staff to assist' the persons' with disabilities, home visits, 
delivery of services and programs at alternate accessible sites, and any 
other m~thod that results in making materials, services and programs 
accessible. Please attach a list of alternative methods the library is utilizing 
to comply with ADA. 

The library provides, home delivery service. 
TTY used at switchboard. 
Large print materials are increasing in availability and use. 
Books on Tape are provided. 
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PART 6: BUDGETARY ISSUES 

PLEASE CHECK THE APPROPRIA TE BOX YES NO N/A 

Has the library received an Illinois State Library grant for Cl 
accessibility? 

"yes, what was the amount? 

Has the library received funds from any other source for a 
accessibility? 

"yes, where from and how much? 

Liqns', Club $5,000;00 for ',Reading ,Edge automated reader. 

Cl 

How much has the library spent on,ADA compliance from its own budget? 
Library is, paying a portion ',of the;,dtybudget' for ADA compliance. The total 
cost' for,'library projects was ~300;OOO;OO.' ' 

YES NO 
Has the library been challenged on the issue of ADA 
compliance? a [] 
"yes, please list the date of the challenge, describe the issuers) and' 
the resolution. Attach additional sheets if needed. 

, ' 

OE".0.5",92 ~ Re'luest' for ramp or' other 'means of' iinproving accessibility between 
tlie'i:wo,:,lower levels of' the library., A platform fift was instafled 
in 1 'Icr4. 

05-07~9:2 - 'Request' for' long-nandled door' knobs for people with arthritis, 
muscula'r dys'trophy'; or prosthesis _ noor handl~s replaced in 1995 . 
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DES PLAINES PUBLIC LIBRARY BOARD 

VISITOR REGISTRATION 

The Board President will set and announce the time limits and other guidelines for 
public participation immediately before the public comment session begins. 

Date: G - I CD- 9 "[ 

l. Name CuvE .Be", "-S Q. '::l- ces los _ 

Address Zoo ...... '2:l .... D ST. C;U,Tt. 2d=!. Lon-~~ 

Topic NE ..... LlC>it~~_ 

2. Name f\ , .. i, V\ ON "::l OW" f.R.. ccslos _ 

Address 2.00 w· ~"'O, $T 'iiuITb ~o~. I-\:) i"'- gArl D • 

Topic N~N LI f}j2f-\fl ~ 

3. Name~~ 
Address ~ ~ ~~ 
Topic 

-l. Nam 

Address 

Topic 

PL.fl..ltW) ttJ·(,I./;J C<fNI<W-, L., \.....c.. 
PVW \ I) \)~~J> N~ ( 
ij:;o. W· \-hJ r? f; fY'(2J) 
%-:r-'1~ '301 

o l-h u:i-zro l 11---. tR-.O Ce I u 
N r30 J, I fy It. f11(.. '1 

If we cannot .mswer your question at this meeting, we will reply as soon as possible. 
Thank you for your interest in the Des Plaines Public Library, 

.. ~ 

Approved 1116/93 

Reviewed and Approved l/JO/95 

., 
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A·l1A 

DES PLAINES PUBLIC LIBRARY BOARD 

VISITOR REGISTRATION 

The Board President will set and announce the time limits and other guidelines for 
public participation immediately before the public comment session begins. 

Date: ------------------------

1. 

Address /71? aJ 
J 

Topic 

2, Name 

Address 

Topic 

3, Name 

Address 

Topic 

4. Name 

Address 

Topic 

If we c;mnot answer your question at this meeting, we will reply as soon as possible. 
Thank you for your interest in the Des Plaines Public Library. 

Approved 1/ 16/9"\ 
Reviewed and Approved V70/95 
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