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SERVICE   LEVY SHOW SERVICE INC.  
CONTRACTOR  210 – 12011 Riverside Way 
CONTACT:   Richmond, BC     V6W 1K6 
    Tel:  604 277 1726 Fax: 604 277 1736  
    Email: operations@levyshow.com  
 
 
 LOCATION:   Vancouver Convention Centre – East 
    via East Truck Route (at the foot of Howe Street) 
    999 Canada Place 
    Vancouver, BC   V6C 3C1 
 
 
EXHIBITION DATES:  Monday, January 22, 2024   9:00 am – 4:00 pm 
    Tuesday, January 23, 2024  9:00 am – 4:00 pm 
    Wednesday, January 24, 2024  9:00 am – 4:00 pm 
    Thursday, January 25, 2024   9:00 am – 2:30 pm 
     
    Note: Exhibit Hall Happy Hour is on Monday to Wednesday  
    from 4:00 pm – 5:00 pm 
 
 
4 DAY & 2 DAY (MON/TUES) 
EXHIBITOR MOVE-IN: Sunday, January 21, 2024   9:00 am – 6:00 pm 
    Monday, January 22, 2024  7:00 am – 9:00 am 
 
 
2 DAY (MON/TUES) 
EXHIBITOR MOVE-OUT: Tuesday, January 23, 2024  5:00 pm – 8:00 pm 
    
 
 
2 DAY (WED/THURS) 
EXHIBITOR MOVE-IN: Wednesday, January 24, 2024  7:00 am – 9:00 am 
  
   
 
4 DAY & 2 DAY (WED/THURS) 
EXHIBITOR MOVE-OUT: Thursday, January 25, 2024  2:30 pm – 10:00 pm 
 
 
 
 

Quick Facts continued… 
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EXHIBITOR    
BOOTH EQUIPMENT:  Each 10’ x 10’ in-person booth space includes the following: 

 Drape (8’ high black backwall & 3’ high black sidewall) 
 750-watt power outlet (provided by Vancouver Convention 

Centre) 
 2’ x 6’ covered and skirted table (1) 
 Padded chairs (2) 
 7” x 44” booth identification sign (1) 
 

For Core Shack, Prospectors’ Tent and Project Generators’ Hub,  
please refer to your confirmation email from Brenin at 
bnobleman@amebc.ca. 

 
NOTE: Hall A is carpeted (booths #73 – 427). Halls B and C are NOT 
carpeted and have concrete flooring (booths #500 – 1707). Please 
refer to CARPET, PADDING & DRAPE RENTAL ORDER FORM on 
page 20 for booth carpet options. 

 
If you require additional furnishings or services please complete  
and return the appropriate enclosed order form(s) and submit with 
completed credit card authorization form and full payment. 

 
 
DISCOUNT PRICE  In order to receive the discount rates listed on the  
DEADLINE:   enclosed order forms, your PAID order must be received  
    by December 29, 2023. 

 
 

LEVY ONLINE ORDERING: To access our online ordering system please visit: 
 https://www.expotoolkit.com/expotools/webforms/login.aspx?c=151&s=8634 

 you will be prompted to either register as a new exhibitor OR 
sign in as a returning exhibitor 

 if you do not know your booth number please enter “0” (zero) 
 online ordering available until January 15, 2024 

 
 
MATERIAL HANDLING: To expedite the move-in process, all materials must be sent to the 

Levy Advance Warehouse. Please refer to the Material Handling order 
form in this manual for further information and associated costs. 

 
 
WAREHOUSE HOLIDAY Please note the following closures over the holidays for the advance  
HOURS: warehouse: 
  
 December 22, 2023 – closed at 12:00 pm 
 December 25, 2023 – closed 
 December 26, 2023 – closed 
 December 29, 2023 – closed at 12:00 pm 
 January 1, 2024 – closed 

 
Quick Facts continued… 

https://www.expotoolkit.com/expotools/webforms/login.aspx?c=151&s=8634


 AME ROUNDUP 2024 

Page 3 of 3 

 
SHIPPING:  All ADVANCE WAREHOUSE shipments should arrive between  

December 18, 2023 – January 15, 2024. Shipments arriving before or 
after these dates will incur an early/late surcharge. 

   
Shipments sent to the advance warehouse should be consigned as 
follows: (Labels are provided in the Material Handling Section of the 
exhibitor kit) 

 
     AME ROUNDUP 2024 
     Exhibiting Company Name & Booth # ___ 
     Aerostream c/o Levy Show Service, Inc. 
     1160 – 4871 Miller Road 
     Richmond, BC   V7B 1K6 
 

DO NOT SHIP DIRECT to the Vancouver Convention Centre – 
East. Shipments sent directly to the Convention Centre may be 
refused OR subject to material handling charges. 
 
For additional shipping questions, please refer to the exhibitor kit 
provided by AME. 
 
 

VEHICLE RESTRICTIONS:  The Vancouver Convention Centre – East loading zone can only 
accommodate exhibits delivered by the exhibitor in their personal 
vehicles (no larger than a standard size SUV).  

 
A pup or 53’ trailer will not have access to the loading docks. 
Should you have any questions or concerns, please contact 
operations@levyshow.com 
 
 

RESCUED FREIGHT: All freight left on the show floor after 10:00 pm on Thursday,  
January 25, 2024 will be rescued by the official carrier. 

 
We wish you a successful show!  If we can be of assistance, please contact the Levy Show Service 
Exhibitor Services Department at 604 277 1726 or email operations@levyshow.com. 



LL CREDIT CARD AUTHORIZATION 2024.cdr

PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM

COMPANY BOOTH NUMBER

ADDRESS street                                     city state/province                zip/postal code                            country

PHONE                                 FAX                                                  P/O Number                                            E-MAIL

AUTHORIZED CONTACT SIGNATURE AUTHORIZED CONTACT - DATEPLEASE PRINT

x

PAYMENT INFORMATION
VISA MASTERCARD EXPIRY

DATE

ACCOUNT
NUMBER

CHEQUE

CARDHOLDER’S BILLING ADDRESS city state/province                     zip/postal code                            country

CARDHOLDER’S SIGNATURE                                                            CARDHOLDER’S NAME - PLEASE PRINT

x

CORPORATE

PERSONAL

Please complete the REQUIRED order forms and submit with Payment & Credit Card Authorization Form and
full payment. You may choose to pay by credit card and/or bank cheque, however, we require your credit card authorization to be
on file with LSS. For your convenience, this form will be used as your authorization to charge any additional amounts incurred by you
or your show representative, including material handling and labour charges.
LEVY LOGISTICS - I hereby acknowledge and understand the terms & conditions and limits of liabilities provided for exhibit
transportation and/or customs brokerage.

CALCULATION OF ORDER FORMS

FULL PAYMENT IN CANADIAN  FUNDS

To simplify payment, send one cheque payable to Levy Show Service Inc. for the entire amount or note the amount to
be charged to your credit card.

Charge my credit card in the amount of     $

Cheque no.                     Dated                    in the amount of     $

$

$

$

$

$

$

$

$

$

$

$

TOTAL FROM EACH ORDER FORM

All orders are regulated
by LSS Payment Terms
& Conditions as well as

Material Handling /
Exhibit Transportation
Terms & Conditions.

___________________________    ________________________
name / date signature

Material Handling Order Form..................................................................................

Shipping and Customs Order Form..........................................................................

Carpet, Padding & Drape Rental Order Form...........................................................

Table and Seating Rental Order Form......................................................................

Accessories Rental Order Form...............................................................................

Prestige Furniture Rental Order Form......................................................................

Hardwall System Rental Order Form........................................................................

Graphics & Sign Order Form....................................................................................

Plant & Flower Rental Order Form...........................................................................

In-Booth Forklift Order Form.....................................................................................

Audio Visual & Computer Order Form......................................................................

Labour Order Form...................................................................................................

Other LSS Services..................................................................................................

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

CCVC

AME ROUNDUP 2024
January 22 - 25, 2024

Vancouver Convention Centre - East
Vancouver, BC

$

$

$



As the official service contractor‚ LEVY is the exclusive provider of freight  
services. Material handling includes unloading your exhibit material‚ storing up 
to 30 days in advance at the warehouse address‚ delivering to the booth‚ the 
handling of empty containers to and from storage‚ and removing of material from 
the booth for reloading onto outbound carriers. It should not be confused with the 
cost to transport your exhibit material to and from the convention or event. You 
have two options for shipping your advance freight — either to the warehouse or 
directly to show site.
HOW DO I SHIP TO THE ADVANCE WAREHOUSE?
•  We will accept freight beginning 30 days prior to show move-in.
•  To check on your freight arrival‚ call Exhibitor Services at the number listed on 

the Quick Facts.
•  To ensure timely arrival of your materials at show site‚ freight should arrive by 

the deadline date listed on the Quick Facts and Shipping Instructions pages. Your
freight will still be received after the deadline date‚ but additional charges will 

•  The warehouse will receive shipments Monday through Friday, except holidays. 
Refer to the Shipping Instructions page for warehouse receiving hours.

•  The warehouse will accept crates‚ cartons‚ skids‚ trunks/cases and carpets. 
Loose or pad-wrapped materials must be sent directly to show site.

•  All shipments must have a bill of lading or delivery slip indicating the number of 
pieces‚ type of merchandise and weight.

•  Certified weight tickets must accompany all shipments.
•  Warehouse freight will be delivered to the booth prior to exhibitor setup.
•  Please call the number located on the  Quick Facts if you want to ship

oversized material that requires special equipment to the warehouse.
HOW DO I SHIP TO SHOW SITE?
•  Freight will be accepted only during exhibitor move-in. Please refer to the 

Quick Facts for the specific exhibitor move-in dates and times.
•  All shipments must have a bill of lading or delivery slip indicating the number of 

pieces‚ type of merchandise and weight.
•  Certified weight tickets must accompany all shipments.
WHAT ABOUT PREPAID OR COLLECT SHIPPING CHARGES?
•  Collect shipments will be returned to the delivery carrier.
•  To ensure that your freight does not arrive “collect‚” mark your bill of lading  

“prepaid.”
•  “Prepaid” designates that the transportation charges will be paid by the exhibitor  

or a third party.
HOW SHOULD I LABEL MY FREIGHT?
•  The label should contain the exhibiting company name‚ the booth number and 

the name of the event.
•  The specific shipping address for either the warehouse or show site can be

found on the Quick Facts and Shipping Instructions pages.
HOW DO I ESTIMATE MY MATERIAL HANDLING CHARGES?
•  Charges will be based on the weight of your shipment. Each shipment received 

is considered separately. The shipment weight will be multiplied by the applicable 
per pound rate with no round-ups. All shipments are subject to reweigh. 

•  On the Order Form‚ select whether the freight will arrive at the warehouse or be 
sent directly to show site.
   Crated: material that is skidded or is in any type of shipping container that can 
be unloaded at the dock with no additional handling required.

• Add the late delivery charge listed on the Order Form if the shipment is accepted 
at the warehouse or at show site after the deadline date listed on the Quick Facts
and Shipping Instructions pages.

 

 

 

 
 
 

 

•  The above services‚ whether used completely or in part‚ are offered as a package 
and the charges will be based on the total inbound weight of the shipment.

•  Shipments received without receipts or freight bills, such as UPS and Federal 
Express, will be delivered to the booth without guarantee of piece count or condition.

WHAT HAPPENS TO MY EMPTY CONTAINERS DURING THE SHOW?

•  Pick up “Empty Labels” at the Service Center. Place a label on each container. 
Labeled containers will be picked up periodically and stored in non-accessible 
storage during the show.

•  At the close of the show‚ the empty containers will be returned to the booth in 

• Please note that LEVY will assume no liability for interrupted travel plans due to the
length of time required for the empty container return.  It is the responsibililty of the
exhibitor to schedule travel plans accordingly.

random order. Depending on the size of the show‚ this process may take several 
hours.

HOW DO I PROTECT MY MATERIALS AFTER THEY ARE DELIVERED TO THE 
SHOW OR BEFORE THEY ARE PICKED UP AFTER THE SHOW?
•  Consistent with trade show industry practices‚ there may be a lapse of time 

between the delivery of your shipment(s) to your booth and your arrival. The 
same is true for the outbound phase of the show — the time between your 
departure and the actual pick-up of your materials. During these times‚ your 
materials will be left unattended. We recommend that you arrange for a 
representative to stay with your materials or that you hire security services to 
safeguard your materials.

HOW DO I SHIP MY MATERIALS AFTER THE CLOSE OF THE SHOW?
•  Each shipment must have a completed Material Handling Agreement in order to 

ship materials from the show. All pieces must be labeled individually.
•  To save time‚ complete and submit the Outbound Shipping Form in advance‚ or 

you may contact the Service Center at show site for your shipping documents. 
The Material Handling Agreement and labels will be processed and available 
prior to show closing.

•  After materials are packed‚ labeled‚ and ready to be shipped‚ the completed 
Material Handling Agreement must be turned in at the Service Center.

•  Call your designated carrier with pick-up information. Please refer to the Quick Facts
and Shipping Instructions pages for specific dates and times.  In the event your   
selected carrier fails to show on final move-out day‚ your shipment will either be  
rerouted to LEVY’s carrier choice or delivered back to the warehouse at
exhibitor’s expense. 

•  For your convenience‚ show-recommended carriers will be on site to handle 
outbound transportation.

WHERE DO I GET A FORKLIFT?
•  Forklift orders to install or dismantle your booth after materials are delivered 

may be ordered in advance or at show site. We recommend that you order in 
advance to avoid additional charges at show site. Refer to the Order Form for 
available equipment.

•  Advance and show-site orders for equipment and labor will be dispatched once a 
company representative signs the labor order at the Service Center.

•  Start time is guaranteed only when equipment is requested for the start of the 
working day.

DO I NEED INSURANCE?
•  Be sure your materials are insured from the time they leave your firm until 

they are returned after the show. It is suggested that exhibitors arrange all-risk 
coverage. This can be done by riders to your existing policies.

•  All materials handled by LEVY are subject to the enclosed Terms and Conditions.
OTHER AVAILABLE SERVICES  (may not be available in all locations)
•  Cranes
•  Scissor lifts‚ condors
•  Access storage at show site
•  Exhibit transportation services (see enclosed Levy Logistics forms)
•  Security storage at show site
•  Short-term and long-term warehouse storage
•  Local pick-up and delivery

 

  

MATERIAL HANDLING FAQs

be incurred.

The following is a list of frequently asked questions pertaining to material handling and freight services.  We strongly recommend that
you read this document in its entirety to better familiarize yourself with the processes relating to material handling and freight services.
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�����¿�
À�¹tss¹{t{½¿k�k
k�{Á
ÂÃÄÅÆÇÃÈÉÊËÃÌ�LÍM�MÎMÌL�LÍKL�K�ÏQJÐÑÒÏL�ÒS�ÌQL�KÎKÒÑKPÑM�QÌ�SÍQÓ�SÒLM�ÏQJ�LÍÒS�ÔKJLÒIÕÑKJ�MRÍÒPÒLÒQÌN�KÖÖÒLÒQÌKÑ�ÏMMS�ÓÒÑÑ�KÔÔÑ×�ÒÏ�K�ÏQJÐÑÒÏL�ÒSJMØÕÒJMÖ�ÏQJ�×QÕJ�ÙKLMJÒKÑSW�ÚÍM�ÙKRÒÙÕÙ�ÓMÒÛÍL�IKÔKIÒL×�QÏ�LÍM�SÕÔÔÑÒMÖ�ÏQJÐÑÒÏLS�KJM�ÜNYYY�ÑPSW�ÄÍQÕÑÖ�×QÕ�JMØÕÒJM�K�ÑKJÛMJ�ÏQJÐÑÒÏLN�ÔÑMKSMIQÌLKIL�QÕJ�QÔMJKLÒQÌS�ÖMÔKJLÙMÌL�KL�XYZ�O[[�H[OX�QJ�P×�MÙKÒÑ�KL N�KS�LÍM�SMJÎÒIM�ÌMMÖS�LQ�QJÖMJMÖ�ÒÌ�KÖÎKÌIMWQÔMJKLÒQÌSÝÑMÎ×SÍQÓWIQÙ
�����������Þ�����"�������������������������������������������������������������������������������������������������������'�ß�������� ¡¡����àx½{ktt
ÂÃÄÅÆÇÃÈÉÊËÄÍÒÔÙMÌLS�JMIMÒÎMÖ�ÏJQÙ�ÅKÌKÖK�áQSL�QJ�âÄáÄ�LÍKL�MRIMMÖ�O�ÑPS�ÓÒÑÑ�ÌQL�PM�KIIMÔLMÖW

>8239.64�4ã3.ä3@.D/.�26E20D4.åÇÖÎKÌIM�JMIMÒÎÒÌÛ

����"�%��%� ¡ ¥+�����£�  �&� ¤�� ¡ ¥$���������#����������#������&�����$����������)#
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àbcdefàegd̀ g
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./01203�e2f7/9ga2��67738/9:;<=>�VB?DF<T>B�CDDCEF<]HIhK�L�GHIJM�L�GJINO ia354j�.R/Q0kW;lB>�YCX�?UF;V�W;DU�?UVCEB�AFZB�;<�WU;DB�U;TU�A;?FZD�>BFDUBV]NINK�L�_mINM�L�_HINO
./00/aa�.R/Q0n;TUAF?o�>C@<TB�?UF;V�W;DU�F>@E;p<@E�F>>C=�ZW;lB>�qpAFZB�;<�WCC>]rINK�L�]rINM�L�h_INO

sXt@ZDFA>B�UB;TUD�W;DU�WUBB>ZuGHÎK�L�_]INM�L�hhINO
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dbfgĵ à�k_ae
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AUDIO VISUAL & COMPUTER RENTAL ORDER FORM & INVOICE

STANDARD RATE

EXHIBITOR INFORMATION

A 25% CANCELLATION FEEwill be applied to all orders not received
and paid in full We reserve the rightby December 29, 2023.
to adjust orders calculated incorrectly.

COMPANY

CONTACT BOOTH#

will be applied to all orders
received and then cancelled 3 weeks prior to install. If full service
has been provided then 100% of original fee will be applied.

PLEASE REFER TO THE PAYMENT & CREDIT CARD CHARGE AUTHORIZATION FORM
**ORDERS WILL NOT BE PROCESSED WITHOUT PAYMENT**

COST SUMMARY
RATE ADJUSTMENT (OFFICE USE ONLY)

25% CANCELLATION FEE (OFFICE USE ONLY)

CABLES & CONSUMABLES (+15.0% on equipment)

P.S.T. 7%

G.S.T. 5%

TOTAL GST#R103315057

Fax:  604 277 1736
210 - 12011 Riverside Way
Richmond, BC   V6W 1K6
Telephone: 604 277 1726
E-mail:  operations@levyshow.com

MONITORS & STANDS QTY
DISCOUNT

RATE PER DAY
STANDARD

RATE PER DAY
# OF
DAYS

TOTAL

40" LED Display (16:9) - Includes speakers, Smart TV USB capable

43" 4K LED Display (16:9) - Includes speakers, Smart TV USB capable

55" 4K LED Display (16:9) - Includes speakers, Smart TV USB capable

55" LED Display (16:9) - Includes speakers, Smart TV USB capable

70" LCD Display (16:9) - Includes speakers, Smart TV USB capable

80" LED Display (16:9) - Includes speakers, Smart TV USB capable
(stand included)

**FLOOR STANDS ARE ONLY COMPATIBLE WITH OUR RENTAL MONITORS**

$ UPON REQUEST

Flat Monitor Floor Stand

Flat Monitor Floor Stand w/ shelf

If no floor stand is required, please indicate how your monitor will be displayed:

Mounted to booth hardwall system Placed on a counter or table

Will your monitor require any of the following?

HDMI Cable USB

COMPUTER & AUDIO QTY
DISCOUNT

RATE PER DAY
STANDARD

RATE PER DAY
# OF
DAYS

TOTAL

Laptop - I7 2.3G W7 OFFICE2010 (16:9)

Booth Audio System w/ one wireless handheld mic, one mixer/amp, two speakers
on stands

UHF wireless microphone

Wireless PPT Remote/Mouse

Handheld Headset Lavalier

SPECIAL INSTRUCTIONS (please list any cords you may require):

RENTAL AGREEMENT

1. Please submit payment in full with your order.
2. The rented equipment will be delivered and installed in your booth towards the end of your move-in time.
3. The equipment is the exhibitor’s responsibility until picked up by a Levy Show Service Inc. representative. DO NOT leave equipment unattended

in the exhibit booth once the show closes.

SUPPLEMENTARY CONDITIONS

SUBTOTAL

Insurance for the full replacement value of the equipment rented is the responsibility of the customer.INSURANCE -

The customer agrees to be bound by all applicable license and copyright laws of any of the software on this equipment.SOFTWARE -

Levy Show Service Inc. is not responsible for software issues and will charge the customerGUARANTEES & RESPONSIBILITY LIMITATION -
should Levy Show Service Inc. respond to problems caused by the customer’s software.

INSTALL / DISMANTLE & TRANSPORTATION LABOUR CHARGES

Basic installation cost for one item is $467.50

Mulitple items ordered will require a custom installation and dismantle
quote. Please contact our Operations Department to obtain a quote.

SPECIAL INSTALLATION CHARGES (on request)

Basic Installation & Transportation Charges per item

$538.10 $699.50

$558.90 $726.60

$819.60 $1,065.50

$819.60 $1,065.50

$1,043.30 $1,356.20

$114.50 $148.90

$138.90 $180.60

$460.30 $598.40

$85.00 $110.50

$477.30 $620.50

$246.00 $319.80

AME ROUNDUP 2024
January 22 - 25, 2024

Vancouver Convention Centre - East
Vancouver, BC
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