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SUBDIVISION REOUEST APPLICATION
THE SUBDIVISION PROCESS

Covid'l9 Submittal Protocol: Please submit complete appliciqigli yia elnaa! to CpCinfo@nola.gov. Appli-cants without the ability to_submit.via emait shoutd coritact_-(5oa) g5g:71OO to mafe atiel,iriiii;;rl;;i;-
ments. lncomplete applications will not be accepted and wili be ieturned to the appticini. -

Complete applications include the following.
1. THE COMPLETED ATTACHED APPLICATION FORM:

Application form-requ.ires o.riginal signatures from all property owners (as they appear on the titleto the properties) of the existing loti of record.

lf the pro_pe_rty is owned by,a corporation,.a.resolution authorizing the subdivision or authorizing
an individual to. requ.est such gpproval shall be submitted. lf the p-lopertv is owned by a partner-"
ship, a copy of the Articles of Partnership shall be submitteo, inbiCatins *ho is Jutfr6rizeo io-
make suc.h a.request on the behalf of the partnership. Proper ownerstri6 verificliion infoimjiion isalso required for partnerships and succesiions.

2. REOUIRED ATTACHMENTS (listed on page 4 of this package)
3. REAUIRED FEES (listed on page 4 of this package)

ADMINISTRATIVE REVIEW PROCESS

9p.ol determination. that an.application is complete, the CPC staff will review the plan for compliance withsubdivision Regulations and the comprehensive Zoning ordinance.
The plan willbe distributed to.governmental agencies for review and comment regarding compliance with
departmental regulatiolq. {er4iewing agencieslnclude Sewerage and Wafer eoard; Oeba"rtmJnts of pub-
lic Works, Entergy, Health, Safety.and Permits, Real Estate and-Records. Otf,ei revi;;i;gigencies miy
be required based on a property location in a local historic district or in proiimitv to riueTs,'ir.tiinbi, airOother natural resources. lt may be necessary for the.applicant to make levisionsio the resuOOiviiion'pian
in response to comments made by the abov-e agenciei f rior to final approval.
PUBLIC HEARING REQUIREMENTS

$ {,ny gubdivision creating 6 or more lots or the creating/revoking a street is considered to be a "major sub-' division." Major subdivisions require a public hearing before the City planning Commission.
Subdivisions which created 5 or fewer lots and which do not involve the dedication or revocation of a
street are considered to be "minor subdivisions." Minor subdivisions which are fully compliant with the
Subdivision Regulations and. Comprehensive. Zoning.Ordinance may be eligible for"apprcjvii *iit ouii-pub-lic hearing. Subdivisions which are not clearly com-pliant with the SuOOivis'ion negul5tions-or Compretrenl
sive Zoning Ordinance may require a public hearingj.

PLANNING ADVISORY COMMITTEE REVIEW
Major subdivisions must be reviewed by the Pla.nning Advisory Committee (PAC) which is made up of rep-resentatives from various City departments. This committee will review the subdivision requeit anO makb
suggestions/recommendations to the developer and to the CPC. Minor iubdiviiioni jre not-reuieweO OVthe Planning Advisory Committee.

CITY PLANNING COMMISSION MEETINGS

The City Plan.ning Commission meets on the 2nd and 4th Tuesday of each month (except November and
December, where the Commission meets only on the ?nd Tuesday). Wnen a publiC freaiing 

-Oefol6 
tfre CitVPlanning Commission is-required, the public hearing will occur wii6in OO Oavs oitfre Oiie Ene appf ication lisubmitted in complete form.

Once the Commission-has granted Tentative Approval to a resubdivision request, the applicant is respon-
lible for completion of all conditions and provisbs as set forth by the Commissioh anat1re SuUOivision
Regulations before the request can granted Final Approval. (Ple-ase referto page +&5 of ifriJpact<et for
Final Approval Requirements)

Once the Commission-ha.s granted Tentative Approvat to a resubdivision request, the applicant is respon-
sible-for completion of all conditions and-provisos as set forth by the Commissioh before the request'can
considered for Final Approval. (Please refer to page 4&5 of this 

-packet 
for Final Rpprovil nequiiementa:)
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Related Permit s

SUBDIVISION REOUEST APPLICATION
Covid-I9 Submittal Protocol: Please submit complete applications via email to CPGinfo@nola.gov. Applicants without the
ability to submit via email should contact (5O4) 659-7lOO to make alternative arrangements. lncomplete applications will
not be accepted and will be returned to the applicant.

Type of Subdivision: Minor Subdivision creation of 5 lots max.) 1 Major Subdivision (creation of more than 5 lots or dedication/
revocation of streets)

The property owners would like to request a re-subdivision of:

Existing Lots Crnvp5 Tnfc 1 2 I 4

Municipal Address

Tax Bill Numbers (s) 39W005804

fnto Proposed Lots 1A 18 lC. Z.A 2B 3A 3B 4A.48

Square Number

As per survey by Gilbert. Kellv & Inc.

Municipal District

Date of Survey

Third f)ictrict

APPLICANT INFORMATION
Applicant ldentity: O Property Owner

Applicant Name Henry L. Coaxum, Jr.

aj Agent

13328 Hayne Blvd.Applicant Address

City New Orleans State LA zip 70128

Applicant ContactNumber SO/-2.41_Bgt Email l162y1rm@rnn not

REQUEST (neesoru FoR REauEST AND pRoposED DEVELopMENT, rF AppLTcABLE)

Re-subdivision of existing lots.

LAN D USE: Residential (number of dwelling units), Commercial or lndustrial (type of Commercial or lndustrial land use), briefly
describe:

Residential (1)Current Land Use:

Proposed Land Use: Residential (9)

PROPERTY OWNERS NAMES (pt.ur" print names as they appear on the titte. Electronic Signatures witt not be accepted.)

Property Owner Name Henrv L. Jr. and Karen Nabonne Coaxum

Property Owner Address 13328 Hayne Blvd.

City New Orleans State LA zip70128

Property owner contact Number 504-241-6942 Email hcoaxum@cox.net/kncoaxum@gmail.com

Note: lf ownership is joint, each owner must be listed. lf ownership is a partnership, the Partnership Agreement must be included. lf
ownership is a corporation, Articles of lncorporation and a Board Resolution authorizing an individual or agent to sign on behalf or if
ownership is a LLC, Articles of Organization and legal documentation authorizing an individual or agent to sign on its behalf must be
included. lf necessary, submit proof of ownership documents, such as copies of the recorded act of sale, act of exchange, act of dona-
tion, cash sale or deed.
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SUBDIVISION REOUEST APPLICATION

ACKNOWLEDGMENTS
I (we) hereby affirm that ownership and property information presented on this application is current and accurate and, further, that the
undersigned meet the requirements of Article 4 of the Comprehensive Zoning Ordinance to submit this application. I (we) acknowl edge
that inaccurate or incomplete ownership, improper authorization, or property identification will make this application and resul ting
actions null and void. I (we) the undersigned owner and authorized agent of the area of land described above, hereby submit for your
approval the above stated request.

(tt-^n"*^^t (-ro!r^.r-- our. LJ 2x23Owner Signature

Agent Signature Date

lf ownershio is ioint. each owner must be listed. lf ownership is a oartnership. the Partnership Aqreement must be included. lf owner-
ship is a corooration. Articles of lncorporation (full document filed with the Secretarv of Stater and a Boarcl Resultion authorizino an
individual or aqent to sion on its behalf must be included. lf ownershio is a LLC. Articles of Oroanization (full document filed with the
Secretarv of State) and leqal documentation authorizinq an individual or aqent to siqn on its behalf must be included. lf necessarv.
submit oroof of ownershio documents. such as cooies of the recorded act of sale. act of exchanoe. act of donation. cash sale or deed.
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SUBDIVISION REOUEST APPLICATION

REAUIRED ATTACHMENTS FOR APPLICATION SUBMITTAL
MINOR SUBDIVISIONS

. Covid-I9 Submittal Protocol: One electronic copy of the subdivision plan for the creation of a maximum of 5 lots to
CPCinfo@nola.gov.

. MINOR SUBDIVISIONS in rural areas (e.g Lake Catherine, Lower Coast Algiers, some remote heavy industrial areas and
parcels greater than 2 acres), final plats should include at least four control points evenly distributed across the property
or located at survey property corners. Control points are defined as a known geographic location (X,Y coordinates) ob-
tained in the field using a GPS or other location-determining equipment with sub-meter precision. The State Plane Loui-
siana South North Datum 1983 (NADB3) coordinate system should be used with U.S. survey feet as the unit of measure.

MAJOR SUBDIVISIONS
. Covid-l9 Submittal Protocol: One electronic copy of the tentative plan for the creation of more than 5 lots and,/or the

dedication or revocation of streets to CPcinfo@nola.gov.. Any existino servitudes must also be shown on the plan. An instrument number must be noted for all recorded servi-
tudes.

ALL SUBDIVISION PLANS MUST SHOW:. A current date (within 60 days prior to the date of submission). Existing and proposed property lines. Existing and proposed lot dimensions (including lot area). Existing and proposed lot designations. Square number or tract identification. The municipal district (and address, if applicable). Bounding streets, servitudes, easements, existing improvements, existing sewer and water lines, house connections, and
complete details of any encroachments onto the public right-of-way. - including but not limited to trees, steps, porches,
overhangs, roofs, buildings, fences, etc.

FEES
. Filling Fee (All Subdivisions): $2OO + $25 per lot for each proposeed lot.
. Subdivisions involving dedication of a street or portion thereof will be charged the greater of the Filing Fee or a minimum fee

of $5OO.
. Policy E Subdivision proposals will be charged the greater of the Filing Fee or a minimum fee of $35O.
. Subdivisions for which site plans are submitted or are part of the application procedure will be charged an additional $3OO

Site Plan Review Fee.
. Subdivisions not recorded with 30 days require recertification by CPC will be charged an additional $1OO Recertification Fee.
. Requests for reconsideration of subdivision proposals, previously acted upon by the CPC, will be charged a $2OO

Reconsideration Fee.
. Appeals to the City Council of CPC actions on any subdivision will be charged a $3OO Appeal Fee.

Fees are set by Chapter 118, Article ll, Section 118-43 or Ordinance 828 M.C.S. known as the Code of the City of New Orleans. Costs of
advertising for public hearings and State required registered mail are borne by the property owner(s). Overpayments will be refunded.
Full refunds may be obtained if a written request for the withdrawal is received before the staff notifies other agencies or the public.

REQUIREMENTS FOR FINAL APPROVAL
The applicant must obtain and submit the following items to CPC staff to complete the file:

1. A a reproducible copy and 2 prints of the Final Plan and a digital copy of the survey must be submitted.
2. A Mortgage Certificate must be submitted (available from the Recorder of Mortgages at 1340 Poydras Street, 4th Floor).

The submitted certificate must be dated within 6O days of the date of applicant's notification of Tentative Approval. (The
applicant will need to provide the Recorder of Mortgages with a copy of the survey and the legal description of the prop-
erty to be subdivided to obtain a Certificate. lf a legal description is not available one can be obtained at the Office of
Conveyances also located in the Amoco Building, 134O Poydras Street, 4th Floor.). lf the applicant does not meet all of the criteria, conditions, and provisos required for Final Approval within the 6O

days of notification of Tentative Approval and has already submitted a Mortgage Certificate, that Certificate will be
considered void. An updated Mortgage Certificate will be required before Final Approval.. NOTE: Any mortgages or liens on the existing property require a consent letter from the mortgage or lien holder. lf
a judgment exists, the applicant shall provide CPC with a consent letter from the judgment holder authorizing the
proposed subdivision. lf the judgment does not apply to applicant, the applicant must provide a statement as such in
an affidavit from an attorney.

3. A City of New Orleans Tax Clearance Certificate (for each existing lot) must be obtained from the City Department of
Finance, Room 1W39, City Hall. All city taxes, charges assessed must be paid prior to final approval.

4. Once all of these conditions and provisos have been met, Final Approval will be granted. The applicant will be notified
that the subdivision has been approved and is ready for Recordation. See Process for Recording a subdivision.
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RECORDATION PROCEDURE FOR SUBDIVISIONS

APPEALS
The decision of the City Planning Commission to approve, approve with conditions, or deny the Tentative or Final
Subdivision Plan may be appealed to the City Council within 30 days following the decision. Appeals shall be made
by filing a Notice of Appeal with the Clerk of Council, with a copy to the Planning Commission and shall state spe-
cifically how the City Planning Commission failed to properly evaluate the proposed subdivision plan (see page 4 of
this packet for cost of appeal).

SUBDIVIONS ARE NOT CONSIDERED OFFICIAL UNTIL ALL STEPS ARE COMPLETE

Step 1
Upon notification by City Planning Commission staff, the applicant will pick-up the signed subdivision plan,
one print with original signature and a transmittal letter.

Step 2 The applicant will make 7 copies of the survey

Step 3

The applicant will take 7 copies of the survey and the transmittal letter to Real Estate and Records (City Hall,
Room 5W).

Real Estate and Records will:

' StamP and sign the subdivisions, (Real Estate and Records will keep 6 and return I to the applicant)
' Prepare 6 copies of the Declaration of Title Change form (return 5 copies to the applicant and keep

one for Real Estate and Records)
NOTE: All owner! of the propertv must siqn the Declaration of Title Chanqe in the office of Real Estate
and Records. lf the Declaration is sioned outside of the office of Real Estite and Recordr it nrr.rst b,e
notarized. lf vou use a Power of Attornev for another owner. it must also be notarizecl.

Step 4

The applicant will then take one print of the survey, the print with the original signature and the Declaration
forms to the Land Records Division office (Orleans Tower, 1340 Poydras Street, Suite 4OO).

The Land Records Division will:

' Stamp the Declaration of Title Change forms and subdivision plan with the archives recordation num-
ber and Conveyance lnstrument Number

. A fee will be assessed.

. Return copies of the Declaration form to the applicant.
' The applicant will return to the office of Real Estate and Records with two (2) copies of the recorda-

tion information.

Step 5

The applicant will return to City Planning Commission (City Hall, Room 7EO3)
The Citv Planninq Commission will:

Make a copy of the receipt(s) from the Land Records Division.
Make a copy of the stamped survey with the recordation information along with a copy of the record-
ed Declaration of Title Change. (A copy of recorded plans in excess of 11x11 inches muit be provided
by the applicant.)

The process is now complete.
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EXHIBIT ''A"
LEGAL DESCRIPTION AND EXCEPTIONS

THAT CERTAIN PIECE oR PORTION Fo GROUND, together with all of the buildings and improvementsthereon' and all of the rights, ways, privileges, servituder,'"pp:urtr**es and advantages thereunto belonging orin anywise appertaining, situated in the THino DISTRICT oi tnr clty of New orleans, parish of orleans, Stateof Louisiana, designated as Lors r,2, 3, AND 4 of the resubiiui.ioo of Grove 5, in section 3, of thesubdivision of NEW ORLEANS LAKE sHoRE LAND coMPANy, said lots being bounded by HaynesBoulevard, scottwood Drive, wales Street (side), and Reelfoot street (side). Said lots ffiin each other, whichsaid Lot 4 commences at a distance of 170 fLet from the corner of Haynes Boulevard and Scottwood Drive. Saidlots measure each 70 feet front on Haynes Boulevard, by a depth between equal and parallel lines of 622.2g feet.All as more fully shown on suvey by Gerald B. Dunn, Land surveyor, dated May 3, rgg3.

Improvements thereon bear Municipal No. 13328 Haynes Boulevard, New orleans, Louisiana
Being the same propelty herein acquired by vendor oo april 30, :.9g8, registered in coB Instrument No. 6g01i
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Propertv Description

Nine certain portions of ground, together with all the buildings & improvements thereon and all of the
rights, ways, servitudes, privileges, advantages and appurtenances thereunto belonging or in anywise
appertaining, situated in the State of Louisiana, Parish of Orleans, Third Municipal District of the City of
New Orleans, in that part thereof known as Grove 5, Section 3 of New Orleans Lakeshore land Company
Tract, being bounded by Scottvvood Drive, Wales Street, Reelfoot Street, Hayne Boulevard and Welland
Street (Not lmproved), designated Lots 1A, 1,8, LC,2A,28,3A,38, 4A and 48 on a plan of resubdivision
of Lots L,2, 3 and 4 into Lots LA, L,8, LC, 2A, 28,34, 38, 44 and 48 dated September 27 ,2A23 by
Gilbert, kelly & Couturie, lnc. and are more particularly described as follows, to wit:

tOT 1A
From the point of intersection of the easterly right of way line of Reelfoot Street and the southerly right
of way line of Hayne Boulevard proceed in an easterly direction along the southerly right of way line of
Hayne Boulevard a distance of 727 feet to the point of beginning; thence continuing in an easterly
direction along the southerly right of way line of Hayne Boulevard a distance of 280 feet to a poin!
thence at an angle of 90 degrees in a southerly direction, a distance of 360.29 feet to a point; thence at
an angle of 90 degrees in a westerly direction, a distance of 280 feet to a point; thence at an angle of 90
degrees in a northerly direction, a distance of 350.29 feet back to a point on the southerly right of line
of Hayne Boulevard, said point being the point of beginning. Lot 1A contains 100,881.2 square feet.

Lot 18
From the point of intersection of the easterly right of way line of Reelfoot Street and the northerly right
of way line of Welland Street proceed in an easterly direction along the northerly right of way line of
Welland Street a distance of L27 feet to the point of beginning; thence continuing in an easterly
direction along the northerly right of way line of Welland Street, a distance of 70 feet to a point; thence
at an angle of 90 degrees in a northerly direction, a distance of 90 feet to a point; thence at an angle of
90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in a

southerly direction, a distance of 90 feet back to a point on the northerly right of way line of Welland

Street the point of beginning. Lot 18 contains 6,300 square feet.

LOT 2A
From the point of intersection of the easterly right of way line of Reelfoot Street and the northerly right
of way line of Welland Street proceed in an easterly direction along the northerly right of way line of
Welland Street a distance of t97 feet to the point of beginning; thence continuing in an easterly
direction along the northerly right of way line of Welland Street, a distance of 70 feet to a point; thence
at an angle of 90 degrees in a northerly direction, a distance of 9O feet to a point; thence at an angle of
90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in a
southerly direction, a distance of 90 feet back to a point on the northerly right of way line of Welland

Street, the point of beginning. Lot 2A contains 6,300 square feet.
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LOT 3A
From the point of intersection of the easterly right of way line of Reelfoot Street and the northerly right
of way line of Welland Street proceed in an easterly direction along the northerly right of way line of
Welland Street a distance of 267 feet to the point of beginning; thence continuing in an easterly
direction along the northerly right of way line of Welland Street, a distance of 70 feet to a poin| thence
at an angle of 90 degrees in a northerly direction, a distance of 90 feet to a point; thence at an angle of
90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in a

southerly direction, a distance of 90 feet back to a point on the northerly right of way line of Welland
Street, the point of beginning. Lot 3A contains 6,300 square feet.

LOT 4A
From the point of intersection of the easterly right of way line of Reelfoot Street and the northerly right
of way line of Welland Street proceed in an easterly direction along the northerly right of way line of
Welland Street a distance of 337 feet to the point of beginning; thence continuing in an easterly
direction along the northerly right of way line of Welland Street, a distance of 70 feet to a point; thence
at an angle of 90 degrees in a northerly direction, a distance of 90 feet to a point; thence at an angle of
90 degrees in a westerly direction, a distance of 70 feet to a poinU thence at an angle of 90 degrees in a

southerly direction, a distance of 90 feet back to a point on the northerly right of way line of Welland

Street, the point of beginning. Lot 44 contains 5,300 square feet.

toT 1c
From the point of intersection of the easterly right of way line of Reelfoot Street and the southerly right
of way line of Welland Street proceed in an easterly direction along the southerly right of way line of
Welland Street a distance of t27 feet to the point of beginning; thence continuing in an easterly

direction along the southerly right of way line of Welland Street, a distance of 70 feet to a point; thence

at an angle of 90 degrees in a southerly direction, a distance of 122-29 feet to a point; thence at an angle

of 90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in

a northerly direction, a distance of L22-29 feet back to a point on the southerly right of way line of
Welland Street, the point of beginning. Lot 1C contains 8,560.3 square feet.

LOT 28
From the point of intersection of the easterly right of way line of Reelfoot Street and the southerly right

of way line of Welland Street proceed in an easterly direction along the southerly right of way line of
Welland Street a distance of L97 feet to the point of beginning; thence continuing in an easterly

direction along the southerly right of way line of Welland Street, a distance of 70 feet to a point; thence

at an angle of 90 degrees in a southerly direction, a distance of L22.29 feet to a point; thence at an angle

of 90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in

a northerly direction, a distance of L22.29 feet back to a point on the southerly right of way line of
Welland Street, the point of beginning. Lot 2B contains 8,560.3 square feet.
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LOT 38
From the point of intersection of the easterly right of way line of Reelfoot Street and the southerly right
of way line of Welland Street proceed in an easterly direction along the southerly right of way line of
Welland Street a distance of 267 feet to the point of beginning; thence continuing in an easterly
direction along the southerly right of way line of Welland Street, a distance of 70 feet to a point; thence

at an angle of 90 degrees in a southerly direction, a distance of L22.29 feet to a point; thence at an angle

of 90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in

a northerly direction, a distance of L22.29 feet back to a point on the southerly right of way line of
Welland Street, the point of beginning. Lot 3B contains 8,560.3 square feet.

tOT48
From the point of intersection of the easterly right of way line of Reelfoot Street and the southerly right

of way line of Welland Street proceed in an easterly direction along the southerly right of way line of
Welland Street a distance of 337 feet to the point of beginning; thence continuing in an easterly

direction along the southerly right of way line of Welland Street, a distance of 70 feet to a point; thence

at an angle of 90 degrees in a southerly direction, a distance of L22.29 feet to a point; thence at an angle

of 90 degrees in a westerly direction, a distance of 70 feet to a point; thence at an angle of 90 degrees in

a northerly direction, a distance of L22.29 feet back to a point on the southerly right of way line of
Welland Street, the point of beginning. Lot 48 contains 8,560.3 square feet.

Gilbert, Kelly & Couturie', lnc., Professional Land Surveying

2121 N. CausewaY Blvd. - Suite 121

Metairie, La 70001
(so4)836-2121

Clint M. Simoneaux, P

LA. License #5131

AINT I,4. SiMONEAUX
Ltc. No 5131
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GROVE 5, SEC. J, N.O. UKESHORE IAND CO.
THIRD DISTRICT
A Resubdivision of Lots l, 2, J ond 4 into
Lots lA, 1A lC 2A, 2A JA, J8, 44, ond 48.
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