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Evaluating indiv,idual program heeds and outcomes

Installing educational programs anii products

.5 Operating information systems and serviees
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Finding avoilable information is' a major task for researchers, curriculum specialists, teachers,
i .

adm nistratOrs, and. students. The. National Center for Research in Vocational Education is .4jedi-ti
,cate to helping others find pseful information..

Resources in, Vocational Education, is. prepared7.bimonthly by the staff of. tfie ational
Ceter for Research in Vpcational Educatign under a contract with.the..ti. Office of Education,
B i'eau of Occupational and AdUltFducationp I ncluded.are abstracts of research, instructipnal, and
ot er materials in vocational, and ledinical education, and abstracts of funded, proposals. ,The full
te t of most docurnents,announced'io Resources in Vocational Education is available tn micro-
fi e or hard copy from the 1ER IC Dbcurnent Reproduction Service (EDRS). Micrbfiche 'also is

able in local Eli IC microfiche collections..

We appreciate the contributions of state research coordinating units, curriculum coordina,
centers, in'structiorral materls laboratories, local scttool systems, colleges and universities,
rofessional ;ssociations. Members of the profession are encouraged to_send'instructional and

r rch material for possible inclusion -in future issues of Resources in Vocational EducatiOn:-
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ED.137 505 08 CE 009 927.
Lee. Arthur let
lAarnineN Living *cross the Nation. yolume V.

'Project easeilne. Fifth National Rettott. Roane..; Year: 1974-75 (Fiscal Year 1975). Parr 1: Narrative
Report.

'Northern Arizona Univ., Flagstaff. Project Baseline.
Spons AgencyNational Advisory Council on Voca-

tional Education, Washington , D.C.; Office of Educa-
tion (MEW). Washington, D.C.

. Report No.P-557j .

'Pub Date Nov. 76
COntractOEC-0-72-0414
Note-188p.; For a related document see CE 010 512
Available fromProject Baseline.,6502 N. 35th Av-

enue. Rgoenix. Arizona 115017
EDII,S Price MF-$0.13 HC-110.03 Plus Postage.

,f

DescriPtorsAdult Education, Annual Reports. Coop-
erative Progams,' *Data Analysis. Data Collection..
Disadvantaged Yduth . *Educational Assessment,
Edvational Finance. Edticational ,Legishttion,

Educational Needs, Enrollment. *Enrollment Trends,
Expenditures, Females., Handicapped Students,
Minority droups, Persorgiel Nee4s, Post Secondary
Education, Secondary Education. Special Programs,

'.StatistiCal Data, -Student Characteristics, Tables
(Data). Vocational Education, Work StUdy Prbgrams

ldentifiersEducation Amendments 1976 Title II.'
°Project Baseline, United States
This is the first part of a two-part fifth volunie in a

selies of annual rePOrts pn the status of vocational echica-
non in the Unieed States. If primarily reports the devel-
opments that have taken place each year in the numben
and characterisiics of stu&nts enrolled, progra s, costs,
and-results. (The entire study initiated by C gress in
.1971. is known as-Project Baseline.) Chapte I is a brief
overall Ammar), of the past five years, and *ter II is
a summary of the statistical tables in Part 2 (a separle
document) of this.report as well as previous years In-
formation covers enrollment (expanSion in 1974-75,
growth _among the States, occupational areas. co-op.

. youdi organizations, percent of secondary s(üdents,'' analysis of data on,women..djsadvantaged and handi.
capped, ahtt, ethnic minoridlts.), expenditures, coniple-
tions and placements.. insttuytional personnel. and mail;

- powertraining,under CETA . Chapter III discusses title 11
of the Educatids Amendments of 1976 (Vocational Edu-
cation Act), and examinessrvieserious data problems.
Chapter IV discusses information on vocational educa-
tion that has not been covered by previous and present
statistical summaries i.e.. impact of Federal legislation,
strengths and Orsknesses of vocational education today,
student benefits,Naplication between manpower train-
ing and vocational education. The financing of con.
tinued expansion of vocational education in the face of
dwindling tax resources is discussed in Chapter V. Chap-
ter VI is largsty a discussion of Project Baseline's role in
the five years of its existence arid what its rtge niiiy he in
,the future. Appendix* include the text title Ilaof the
Education Amendments of 1976 and other data related to
the Baseline,project. (SH)

4
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ED 155 302 . CE 013 484
Cheek Jimmy G. -And &hers ,

Duelopminct pea Verilkstion of Professional Edw-
' -cation Calspetenciss Required by Agribuineu

- awl Natural Resources FAImention Teachers la
. Florida. Hui Report
Florida Univ., Gainesville. Inst. of Food end

Agricultural Sciences.
.. Spons AgencyFlorida State Dept. of Education,*

Tallahassee, laiv. of. Vocetional Education:
Pub Dite(77] .

Note-11gp. , '....4

EDRS Prke MF40.13 HC46.01 Plus Paine.
DescriptorsAdminiltrator Attitudes, *Agribusi-

1
ness, Agricultural Edtkation, Demography, Dis-
tributive Education, Environmental Education,
*Natural Resources, State Surveys, Tables (Date),
Teacher Attitudes, I'eaching Skills

IdentifiersFlorida -.

Five hundred eighty-nine teachers and twenty
joint staff members for agribusineu and natural re-
sources education in Florida were swiped to de-

., .i'P termine and compare their perceptions of the
. profession education competencies needed by

teachers of agribusineu and natural renurces edu-
cation. The finding, based on 370 esponses, were .
-as folldWs: (I) of 179 competenci , the teachers
recpgnized hiurteen as row to .m raw in impo'r-
tance. 119 as moderate to high in importance, and
forty-six as high to very high in importance; (2) the
joint lief members rated, two of the competencies
as low-fo moderate in importance, fifty as moderate
to high in importance, and 127 as high to very high' in importance; (3) based on the combined input of
teachers and joint staff members, the mosi impor-
tant to the least important competency categoric"
weft instructional planning; instructional Manage-
ment; instructional evaluation; Future Fanners of
America (FFA); juidance; Inofeuional role-and
-development; coordination ahdaupetvised occupa- 'lional experience program; program planning, deve-
lopment, -and evaluation; instructional execution;
school-community relations; add adult education;,
(4) joint staff members rated all competency catego-

. , ries higher than 'did teachers; and (5) some diptz-
ences in the perceptions of teachers were related to
school type, mumbers of students, teachers' ages,
teaching experience, ad teachers' erfrollment in .

ivibusiness and natural resources education. (This
report inductee twenty.nine tables. The suryey form
and letters are apilended.) (EM),

- ED 155 303 CE 014 491
I

Hamer. Jean p

Prepare Voodoo* & Pay Veachin. Student's
WNW gm4 lastreetrk's Mama .

C1ef11$011 Univ., S.C. Vocational Elluntion Media
Center.

Spoilt AgencySouth Carolina State Dept.of Edu-.
Main, Columbia: Office of Vocation& Education.

Pub Date-77
. Noie-19p.; For related docunients see CR 0115

- 911-99 -
.

'
Avatlable frOmYocational tion Media Cen-

ter, 10 Tillman Hall, ClemSon thiversty, Clem-
son, South Carolina 29631 (3160. 00 fa complete
nt, including nineteen filmstrip and eight over-
head t nein).

.

EDRS Price MF-$.0.83 Plu Postage. HC Not
Available from EDRS.

Descri*ptors*Accounting, Answer K hai-.
ioral Objectives, *Bookkeeping, Busin uca-
tion, Business Skills, Data Sheets, Pinancial
Services, instructional Materials, *Office Occu-
pation Education, Performance- Based F.Suca
ion, Recordkeetling, Record's (Forms),. Tuk
erformance, Teaching Guides

I entifiersVoeational Technical' Education Con-
sortium States
Supporting performanceobjectives 49 and 50 of

the V-TECS (Vocational-Technical Education Con-
sortium of States) Secretarial Catalog, both t set of
student materials and an instructor's manual on *-
paring vouchers and pay vouchers are included in
this packet, which is one of a series. The student'
materiiis include five. busineis transactions requir;
ing the disbursement of funds, voucliter forms,.
voucher. register 'and ;oucher payabk accotint
sheets, and-instructions for preparing the vouchers.
The instructor's manual includes teaching instruc-
tions altd answer keys. (BM)

ED 155 305 CE 015 613
Computerized Howie& Occupational Informa-

tion and Career Exploration System.
Department 'of 14anpower and Immigration, Ot-

tawa (Ontario).
Pub Date-78
Note-21p.
Available fronlCompute

tional Information and
tem, Advanced Deve

ed Heuristic Occupa-
reer Exploration Sys-

pment Qivision of the
Occupational and Cafser Analysis and Develop-
ment Branch, Depsrfmnt of Manpoiler and Im-
migration, 400 C berland Street,. Ottawa,
Ontario K IA 039 MP33-8-1978; ISBN446
01624-6)

EDRS Price MF-S013 HC-$11.67 Plus Pos
Descriptors-r*Career -Choice,, Career Opport '-

ties, Data Bases, Guidance Services, Information
Services, *Information System?. Occupational
Choice, *Occupational Guidance, Oc tional
Inform:don, Postsecpndary Education *Voca-
tional Counseling

IdentifiersCadada, *Computerized 14uristic Oc
cupationat Information
Pare of a compretensive career guidance system

in Canada, Computerized Heuristic Occupational
Information and Career Exploration System
(CHOICES) nen interactive computerized career
information system in both French and fitish that
allows people to interropte and explore two data
bases: one, a comprehensive, up-toolite file of pear
pinions organized by Canadian province, and the
secOnd,' a file of all postsecondary educational/-
training institutions in Canada. By usIng its fiki,
people can examine the ways in which their own
interests abilities, expectatiOns, education, and
other personal charecteristics influence the range of
opportunities available to them. The Occupations
File can be accesiE4 'by thirteen different appro-
aches, of which the Occupational Titles rqute hu a
unique capability: besides giving specifirrinforin-
tion about the oaoccupations covered by the data
base, it can compere three occtipations at a tihie and
can generate lists ot related occupation& For op-
timum benefit, the ;Orem should be in

1

(
,

junction with a,ca'reer counselor who cIM
the interaction and evaluate the output. By provid-
ing career information in An unbiased and aye-
ternatiC manner,- it. shows all of an indieidual's
occupational choices: and by allowilo one to in-
teract directly with thilystem, it jncreases an in-
dividuarslevel of participation in the counseling
process and, in general, facilitates more meaningfUl
client-counselor communication. (EV))

ED 14,5 306 CE 0(5 635
Churck &he D.
Aspiration, Needs and erceptiosi by Occapttion

and §ex of Office Pereearel DUO &Mei Stu-
dents sad Teachers.

Wyoming Univ. Laramie. Coll. of Educa tion. .

Pub Date-78
Note-200p...
EDAS Price MF-30.83 IIC-310.03 Plu Postage.
DescriptorsBusiness Education, Business Educe-

tion Teechers, Educational Research, Employee
Attitudes, Occupational Aspiration,.*Qffice Oc-
cupations Education, Offiee Practice, Question-
naires, Self Actualization, Sex Differences,
*Simulation, Student Evaluetion, *Student Ex-
perience, Tenher Evaluation, *Vocational Eclu-

'cation, *Work Attitudes, *Work Extierience
A study-wai conducted to determine' the ai

tions, deeds, and' perceptions, by occupations d
six, of office personnel, high school students, d

teachers the Rocky Mothitain.region. There We
nine .po ation groups within these three subsets:
office em oyees.and their managers, four student.
groups-th with cooperative office experience
(COE), with simulated office experience (SOS),
with both (COEISOE), and with neither, identified
atibusineu and'office education background (BOE);
and three macher. groups-high school teachers,
teacher educators; and fliture (pratervice) teachers
enrolled in Methods of Teeth* Busineu Educa-
tion classes. A two-section questionnaire .wu ad-
ministered which isicluded fix factors
(self-actualiz.ation /up-ward mobtlity,? need , for
security, willingneu toaccept compeny work ethic
policies, work ethic self-oriented, awarenets of cur-
rent office practices, and wiiiingneu to accept`cur-
rent office policies) and twenty-four chaise tics
categorized into subscales of leadership/upw
mobility, follower/need for securit work ethic,
and social ethic. One 4f the twerty-two clusions
reported was that there is ti significant difference
between offide employees tind students with batk-
pound in DOE or SOE only, while students having,
CC$E-SQE.differ least of the _student groups from
empfoYees on each of the subseales. (Author/TA)

308 CE 015 798
oyt KenneTh th
eighta es EOM sad liars., Eireatlea.

g

Pith Date-28 Feb 78
Note-13i.; Paper presented at the Second Annual

Expqrri ..ced lined Career Educition i(EBCE)
Nationif Network Conference (Wuhington,
D.C., February 28, 1978)

rpRs Pries MP-S0.113 HC41.67 Plu Folteffi-
Descliptori*Carier Education, Change(Strate-

gies, Educational Change, *Educational
tion, Ejaluation Criteria, *Experiefltial Learning

identifi47-skxperience Sued Career Education

-v.,
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Experienced Based. Career Education has pro-
, duced pOsitive evidence -of effectiveness. Two

- points can be made about effectiveness anti educe-
'. tional innovation. First, evidence of effectiveness ig

but one of several criteria userhby edufiational deck
sion Makers fiy 'determining educallbal change.
Second, only' a small percentage of educators are

, particularly auttcted to chlinge and initovaabn.
Within this perspectivt, an examinAiOn of the ruf-

'ture and present status of career education may be
helpful to decision.; Milkers Interested in Ex-.
perienced Based %career Education.' Working to-

.' ward "education as preparation for work," career
education has the following parameters: (1) based
on career development; () qeeded ipy and applioa-
ble to all children; (3) not In attempt to demean
other edlicatikal goals; (4) delivered by infugion;

` (5) needs community involvement; (6) doefpot
"seek increased budgets. Since 1971 pareer ecluation

.1

n introduced into -more than 9,000 of thi-
I 6, K-12 school districts in the nttion and has
gal wide accentance. During this same period,
Experienced Blued Career Education ftrst operated...

. as an alternative delivery mechanism and later as an
effort independent of the mainstreaM of career eau- 4.

cation. Thc following four major. strategies can be'
considered by Experienced Based Career Educatiot
advhcates: (A) coppete with career education. (B)
add experienced based career education to the total
effOrt pf career education, '(C) become a champion .

of.experience based education,.dropping the word
j"career," (D) become' a methodology fOr educa-

tional change. h the taratellte4of these *or othert
alternatives must be chosen. (.11fig

ED 155 309 CE Of 5 806
Robinwn, Lucy Cloggh . .

.

The Applicition of Mic.rovaphics in Records Mak-,

/
,

ES 15i 310
Hale, James A, And Others

CE 015 11'13

The Development asd Testing of a Model for
Determining "the of Vocatiddal Education
Programs and Courses. Fisal Report.

Florida Univ., Gainesville. Inst. for Edu_cat..eional.Fi-
nance.
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DescriplorsCost Effectiven`ess, *Development,

Educational Finance; Field Studies, *Models,
Post Secondary Ed ucation; Program .Budgeting,
Program Costs, Program Planning, *School Ac-
counting, Secondry Educeation, Student Costs,
Vocatiotal Education
One of a thret-volume 'series concerning the deve-

lopment and testihg pf a model for determining the
costs of vocational education programi and courses,
this final report contains in its five Chapters an intro-
duction, a review of related literature and research,
fieid tests, an added-s,ost model for vocational edu-
cation; and a summary with conclusidhs and recom-
mendations. Chapter I provides the background
and scOpe of the study along with the process man-
agement plan; chapter 2 presents a teview of related
literature and research relevant to project purposes;
.chapter 3 reports the prgliminary model develop-
ment and pretest acti.vitiesalong with the site selec-
tion and, the results, of the national 'field test%
ciiimter 4 describes and presents the added-cost°
model; and chapter 5 offers a surnmary along with
conclusions and fithommendations emanating from
the research and development activities. (The con-
clUsions address the specific areas of progranf data,effelnelot- \student accOurrting, and liscar accounting.) Ap-Pu al ar w s . perided are a list of participitting educational agen-12p.; Paper presented at tke Annual Meet-
cies and principal site consultants, eilist of the modelg of the Americ;n Educitionki Piesearch As-
review panel, and abitracts of the functioning of the.

sociation (Toronto:Canada, March 27-31, 1978) site schools. (VB) ;
; Charts are marginally lekible due to type' size .

EDRS Price 1111740.83 HC-$1.67 plus Postage. ED 15 311 cE 015 834
H J

puter Oriented Programs. *Government, (Ad: A nodel for Determining Ilse cast. oi Vocational
ministrative Body), Information Retrieval, Education Programs .ind Courses. Uset's
Information Storage, Management Systems, Mdelual.

Microreproduction, Office Management; *Re- Florida Univ., Gainesville. ;Inst. for Educationel Fi-
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'attribution are included, one for secondary-school
districts and one for postsecondary institutions.:(It
was concluded, howeyer, that the variOus vocation-
al-tehnical deta instruments s!erved both ilpes of
nAtitutions adequately.) The appendixes contakn
sample data classifications for use with year-end fts-
cal reports of secondary school districts and. post- .

secondary institutions. Also, the siurces of
definitions used.for student and fiscal data elentents,
organizatgonat units, land program areas are given
and selected delinitions are provided. (s/B),
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od
One La three-volume series g he di-

velopni ht slid testing ,of a m ning
'the cdts Of vocational educstidçi prog ms and
courses, this executive summary is dented
alid divided,into Aro parts. Part escn the
Mode of the study and 'Includes dcjniting teris
(of field lest ,sites, process charac ristics the

, modd, and Orogram Cost calculatio Part \ dis-
cusses the two major-products of the tuay-s, final
report and an executive summary, d a usiir's
manual. The final report; summariz chapter 1;oy
chapter, Monks on results of the prbgra dale; stu-

$ dent accounting, fiscal accounting, and e conclu-
Cm (VB)sions derived ftom the resuittin all three

Demriptors Business, Buliness Education, Corn- a e. ames A. tarnes. Pau M.

cordkeeping, Reprography
Spons nAgencyBureau of Occupational ad Atult, A study vies undertaken to determine the applies-

-tion of micrographics in records management in Education (61-IEW/OE), Washington, D.C.

business Ind governmsn't for information storage Pub Date[7-7]
A

ahd retrievar(Amopaix secondary purposes of the Contract-300-76-0410
Note-73p.; For related documents see CE orsstudy were determining kinds of systems 'available,

833-815
comparing vendors' claims with users' experiences, EDRS POce ME-SO.83 HC-$4.50Phis Posts's,.
with the systems, ascertaining users' opinions of tWe

. Descriptors Administtator Guides; Cost Effec-
systems' effectiveness in, records management, and tiveriess, Cost Indexes, *Data' Collection, Defini-
delineating the implicatipna.fak business educed n.) .tions, Development, Educational Fjfiance,
Two inte tew guides wpecused.to collect deaf
nine to)4lbagemcnt executives in selected compa-
nies that market micrographics systems and front

' nine executives responsible fpr resprds management

Evaluation Methods, Expenditurd, Field Studies,
,Guidelines, Models, Post Secondary Education,
*Program 'Budgeting, Program Costs. Program
Planning, ?Records (Forms**School Account-

in selected companies end governmental agencies. int, Secondiry Education. Stutient Costs; *Voce;. Two checklists were used to determine the consist- tional Educatiotr I w

ency Of data collected during the interviews. Facia One of a three-volume soles conCerning tile
V

deve-
lopment and testing of a mod9 for determining theof the-e dors and tours was aksed by the inges.

tigator anI interviewed. Cheeklists were- mailed to
4itch pe n interviewed. The da3.r6Icted were"
written 4. case reports statistically

-analyzed. Generally,:um micrographics
valuable-in terms of spad'redeflon, file integrity,
and better i5ersolnel utilization. Eleven major find-
ings arc eported altdgether, along witia.three, im-

. plications aU five 'tecommendations for
Micrographics in business education. (The tilt half
of the paper is a discpuion of office management * school districts and tItistsecpridary institutions, two

"costs ofvocationateducatton programs and courses,
this user's manual presents an overall cpnednuali-
ration a the model and briefly describesleach di-
mension. the date eleMents,.organized, into data
collection instruments and recorumended procei
dures, are described for both thebdic programs and
for vocational areas Sand courses. De0tiled

f000mpleting each instrument are' gi;,eri:
Since the field tests highlighted the neecrto sepa-
rately classify the agencrlevel data of secondary

concepts and I disctiption of micrographics.) OH)

kft

forms for basic program eosts and indirect costs
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pescriptorsComMunity Organizations, *Cost

fectiveness, Deli'very Systems, Economic Deve
. opment, Economic Research, Emp ymen

Patterns, Field Studies, Futures Iof Soci , Gov-
ernment Employees, *lob pevelopmen , Labor
Economics. Manpower bevelopinent; Man-
power Utilization, Objectives, Problems, Prograin
Administration, Program Development, *Prot
gram Effectiveness, *Program Evaluation, Pro-

AL gram Improvemek *Public Service Occupations
. 4 This first voinme of a three/11%mo report of the

-National Commission for Minpowei Policy on Pub-
lic Service Empirlyment (PSE) contains the com-
mission's 1 findings and recommendations. This \
document is diiided into four sections. Section,'

'includes the lettq of transmittal sent 'to Congress - \
--,_ and a sUmmary, of the findings. Section 2 contain, \

a full report of the commission's findings' and
. ecommendations with respeet to,the role of PSE in

national manpower policy , and pros ramining, ihe
..,,

net employMent effeets pf PSE, and the (inure of
-1

PSE: Section ? provides an overview of the issues , s.

:\and evidence of PSE. This section contains a brief
\, ,descriptthn of the hisroricel antecedents, identifies .

,
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the varieus objectives,whiph PSE has bden intended
to serve and evaluates the success of tbe program in
achieving* each of these objectives; identifies she
problems involved in implementing the program
throtrgli a decentralized delivery system, and aunt-
=rises the issues considered by the commission.
The fourth section contains the commission's field
reviews of PSE. It summarizes the four reviews un-
der the following general headings: the net employ-
ment effects of Psgi targeting, training, and
transition; wages and output; prognun gdministra-

: tion; commu4y orpnizations; and future direc-
tions for PSE. (BM)
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DeleriptorsCost Effectivness, Economic Deve-

lbpment, Economic Research,.Employment Pat-
terns; Government Employees, Job
Development, Labor Economics, *Manpower
Development, Manpower Utilizition, Political
lnfljWces, *Progrim Administration, *Program
Effectiveness, *Program Evaluation, Publip 'Ser-
vitt Occupations, Social Influinces, Socioeco-
nomic Background, *Socioeconomic Influences .

This second volume of a three-volume reioort of
the Nationsl Commission for Manpow,er Polka on
.Public Serlice Employment (PS c nts,jcs the in-.
terim repoi-t of the Broo tuuon to tha
Commission based on their he monitoring of the
program. The report is divi ed into seVen chapters:
Chapter f proxides an dv iew of the report, and
chapter 2 presents'a brfef history of PSE programs.
Chapter 3.digusies employment effects. (An under-

IL" atieding 'of, the definitions o(job,creittion and dis-
: placement tised in this chapter ie crucial 4o the

interpretation of the extent Of displa.cemeist found in
this study.) Chapter 4 examines, the fiscid conic-
quencei of the PSE program for governmental.juris-
dictionelarticipating in it. Chapter 5 addreges the.
pecivainmatic and social effeets of the program and

/ includes an analysis of the fimetional areas in which
PSE perticipents are employed, their occupations,
soci4 . characteristics, and itages.,The political ef-
fects of MEI& elitsmined in chapter 6, whiCh de-
scribes the dWizetion and administration of the
program at the local level. Finally, chapter 7 dis-
cusses the policy implications of the current find-
ing lippended are*excerpts from .the transcript of
the mid-study conference for field search assriites
and the first-round analysis form. (BM)*
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An Interim Retort to the Cosines' of the
National Commalarion for Manpower Policy.
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National ConimissiOn fer Manpower Policy, Wish-
ingtorrp.c.

Pub DaceMar .
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pters--1Cost Effectiveness, Economic Deve-t
' t..Econamic Research, Employment Pat-

tens, Goireacit Empleres, . *Job
Development,. Economic4- Mantiower.
Development, Manpo'wer iProgram'
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- Effectiveness, Program Evaluation, *Dablic Ser-
,vice Occupations
This third volume of a three.volume report of the

National tommission for Manpower Policlf on Pub-
/ lic SerVice EmployMent (PSE) contains four papers

Prepared far the commiisicli's use by various schol-
ars in the field: "EvaluatingIthe Ecronomic Stimulds
Package fro/a an Employment and Training Per-
spective," by JohnTalmer; "Public Service Employ-
ment as Macroeconomic Policy," by Martin Neil ,
Badly and Robert M. &flow; "Study of the Net Em-
ployment Effects of Public Service Employment-
Econometric Analyses," by Michael Borus and \
Daniel Hamermesh; and "An Essay on Subsidized
Employment in the Public Sector," by Harry. Datz
and Michael Wiseman. (BM)
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Identifiers*Community Education Work Com;
cils, Massachusetts, *School to Work Transition
This program guide oeestilblishing community

education /work (E/W) link*, presents a varlet))
of program options whioh have beep tested at twelve
Magachusetts E/W linkase sites. Community E/7V
linkages are dermed as arrangements amoni
bers of the community to 'facilitate the transition of
young netiplt between institutional education and
whatever is to follojw, e.g., work or hirther educa-
tion. The content is presented in six chapters. The
first oneprovides amintroduction to E/W collabora:
tion and chaplains howto contact thetwelve Maga-
chUsetts EPAelinkages for additional information.
The second chapter on the change process discusses
eleven factors toconsider prior to implementidg an
.E/W linkqe. Ten steps are presented fin esiablish- -11

ing a linkage. Chapter .3 irmines five Major dimen-
..sions of E/W linkages: goes, program objectives,
process, organizational structure, and community
involvement. The interaction of jhese five dimen-
sions and the effects of this interaction on the twelve
Massachuaetts finkqes fa aalyzed in chapter 4.

4, Also, factors to be consideied prior to the Initiation
of a linkage arnidentified. The guide then continues

J, with chapter 5 oti exemplar; prograng in Massa-
chusetts. The teat chapter contains brief descrip-
tions of the twelve Massachusetts E/W linkages. A
bibliography of-relevant publications and resources
is appedecl: (EM).
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Descriptors*Career Education, "Curriculum
Development. Educational.P1 ning, *Fused Cur- .
riculum, Higher Education, 1 structional Materi-
als, InstruCtional Media. 'J.earning Activities,
Leirning Modules, *Models, nentation Materi- e
ids, Preservice Educatipn, Prot m Planning, Re-
source ., Guides, Resdurce Ma Student

. .
Teachers, *yeacher Education Curriculum,
Teacher Educators .

lden tifiersyexas .
One of threkjiodUles which form a model using ,

a, multf-media ikpmach fos,an education depirtz /
merit or teacher educator to,infUse career ed.ucation
concepts into the pre-service curriculum, this
module is detigned to provide an opportunity for
student teachers to be'come aware ofAthemeaning,
recommended principles, practices, and goals of ca-
reer education. Part 1 of the mOdule, "The Process
of idihg," is directed toward the decision maker
an,should be completed by the department head
with faculty members or by an individual teacher
eilucator. Part 2, "Building Student Teacher Awere:
\less," is designed for the teacher educator to use in.
hie instructional process. The' module is presented
in the form of a leadership script, including, a list Of
resources needed, schedule of activities, instruction
and notes, and the script itself. (TA)
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lag Career Edemas/ into Pre-Service Teacher
Education Prograots:Modale 2.

Texas A and M Univ., College Statidb. Center for
Career. Development and Occupational Prepara-
tion.

Pub Date-7'6 *

Note-38p.; FOT related documenti see CE 015 965
and CE 015 965 ; Funded by,,the Organized Re-
search Council -

EDRS Price MILS0.83 111052.06 Plus Poettoge."
DesCOptors*Career Education, Class Activities,

community Resources, Cdrriculinn Develop-
ment., Educational Resources, *Fused Cur-
riculum, Higher Education, *Instructional
Materials, InstructiOnal Media, *Learning Activi-
ties, Learning Modules, Preservice Education, .

Resource Guides, ..*Resource Materials, -Me-.
sources, Teacher Education turrieulum, Teacher
Educators *

klentiflersTexas
One of three modules which form a model Using

a multi-media approach for an education depart-
inent or teacher educator to infnse career education
concepts into tbe pre-service curriculum, Alois
module is designed to provide student teachers with
a diversity of techniques, processes and meterials .

that will enable them to incorporate comprehensive'
, career education methods into their lesson plans

during practice teaching and into assigned teaching ..

areas as-classroom teachers. This module is divided
into three parts: "Outside Resources In and Out of,
the Classroom," "Claw ," and "Li-
brery and Commercial urces." Tile module is
presented in the form a leadership script, includ-
ing a list of resourc ceded, schedule of sctivities,
instruction and not ,and the scrin itself, (*IA)
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&location Prevents. Modals 3.
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tion

Pub Date--76'
NoteAlp.; For related documents seje CE 1115
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CE 015 965
4



-4* INicilme;t Resumes'

,

EDRS Prite Nf F-30.111 HC$3.50 Plas Postage.
DescriptorsCareer Education, Clus Activities,

Community,Role, Curried Itim DeVelopMent, Ele-
mentary Secondary Education, Fused Qtr.
nculum, Higher Education, !Instructional
.Miterials,. Instructional Media, Learning Activi-
tks, Learning Modules, Freservice Education,
Resource Guides, Resource Materiels, School
Rolç 'Teacher Education Curriculum, Teacher
Educators, *Teacher Role

IdentifiersTern
One of three modules which form a model using

a multi-media approich for an education depart.*
ment or teacher educator to infuse career educanora
concepts into the we-service curriculum, this
module uies the exposure, and experience that stu-
dent teachers gained during Modules I and 2 u the
basis for developing formal clkssroom instruction to
incorporate career education 'processes and, re-
sources realistically and effectively. This module is
divided into tlilte.parts: Ile Roles and Respon-
sibilities of School mkt Community Persounel," "In-
fusion of Career . Education ...Into the
Elementary/Secondary Curriculum," and Mini-
Make It and Tale It Workshop (K-6/7-12)." The
module is presented ip tff, lbrm of a leadership
script, including a list oiresources noeded, schedule
of activities,Inauction. and notes, and the script
itself: (TA)
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Retgers, The State Univr, New. Brunswift,

Curriculum Lab. .
Spons AgencyNew Jersey State Dept. of Educa-

tion, 'Ironton. Diy.,oLyocatiormachmittion.
Report,Mr=ittat-40
Pub Date Apr 78

,Note,.-453p.:' Not available in hard copys.clife to
reproducibility problems .

' Available from--New Jersey Yocational-TechMcal
Curriculum Laboratory, Building 4103, Kilmer
campus. Rutgtrs University, New Brunswick,,,
New Jersey 0890,3 ($6.00 plus postage)
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DescOptorsConsurner Education. Curriculum
Denlopment, Curriculum Guides, Curriculum,
Planning, -Elementary Education, Fused Cur-
riculum, *Homemaking Education, Instructionar
Material's. Learning Activities, Resource Guides
Buiclinfoirnation ,for the development of d icon- ,

sumer and homemalti9g experience-centered pro-1.
grain in the elementary school is provided in ,this
resource guide. Content is presented in outline icirm
to fecilitate uA by both edutators who do and do
not hsve homernaki3g teachers on their,,staff The-,
following sectianerre included: (1) the hdmemak-
ing program in *ration, (2),-eveluation' and the4

,hOmemsking program, (3) a guide for planning
homemaking experience based on char;cteristics of
elementary school children, (4) the elementary cur-
riculum with its implications for homemaking, (5)
correlation of homemaking with thre elementary
curripulnm, (OPPone homemaking.lesson hu Many..
learning', (7) learning about fruits cid be inchtded.
in all elementary gradea, (8? scope and secnience of
the homemaking program by areu (bask, concepts
in foods and nutrition, basic concepts in clOthing,
buic concepts in family life, and-basic 'concepts in
housing), and (9) scope and sequence bf the home-
making program by grades (14-6). References 'and
aids are listtd for teachers and itudents:" and sec-
tions are included on eltmientary homemaking
,facilities and quelifitations for an elementary home-
making teaCher; a homemaking schedule foern and
hOmenakidg experience plan form are prOvided.
(TA)
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Assessing for AchninIstrative Vosi.

Hoes.
Spons Age-ncy Office of Edueation (DHEW),

Wuhingto D.C.
Pub Date--2 Mar 78
Note .; Paper presented at the American per-

sonne and Guidance Association, National Voca-
tional Guidance Association (Washington, D.C.,
March 21!1978); Table on page 6 will not re.(
produce well due to small print ..
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DescriptorsAdministrative Personnel, Adminis-

trator Background, Administrator Selection, At;
titudes, EdUcational Administration, Employer
Attitudes, Equal Opportunities (Jobs), E'valua-
tion Methods, Females, Job Skilh, Occupations)
Aspiration, Vocational Education, Work Experi-
ence .

Since 1928 wh'en Women represented 55% of all
elementary school principals, the number of women
in educational administration has been declining. In
adcriSion to histofical trends which brought more a

men into-keducation pinfeesion, two factors hin-
der the prometion of women to administrative posi-
non's. The first factor0 perceived barrier(intanal).
Women tend to perceive the probability Of moving
into educational administration as low and thus do
riot upire. These barriers could be overcome by

tion. Part 1 of the manual contains an overview of
the mod,e1; a descriplion of the deliv Ajf system with
an overvieW of &career development and placement
center; an overview and'aiagrams of the manage-
ment.system; an overview and_rationale of the sup-
port system; description of the units of the system,
including a learning center and tutoriat laboratory
for technology; , and an overview Of curriculum
provisions: Part 2 presents the ten steps for thelim-
plementatiort of the model, among which are organ-
izing an appropriate interacti've . network of
interested individuals end groups; inventorying mcl
marshalling all available resources; putting th ?
evaluation process in operation to determine how
well the system is working; and providing a program
of maintenance to sustain the vital parts of the sys- -
tern and the initiatiye, knd tyingtogether the activi-

Ines into thgkinteractive network. (An index of
subjects i; appended.) (VB)
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DescriptorsCareer Awareness, *Career Educe-
4 tion, Carter Exploration, *Community Infotme-
, tion Services, Community Organizations,

Informition Sources, Journalism, NeWs Writing,
Parents, Program Coordination, Prograni Deve-
lopment, *Public Relations, School Administra-
tion, *School Coihmunity Relationshipt Social
Agencies, Speeches

IdentifiersFlorida (Manatee County), Florida
(Sarasota County), *Occupational Specialiats"
One of several products developed for a compre-

hensiik program of career development (kindergar-
ten through university) for vocational education i
Florida, this marival, consisting of two parts, con-
mins a pubfif relations program to introduce ()CCU-
pation specialists to key publick Pare 1 delineates

*the prodeduie for miking contacwith the key.pub- C
tics; personal contact, speeohes,' public service an-
nouncemehts. adyertisements,,and bulletin boards
are listed u erAples,°witildiaetailed instruction
given to the preparation of the wiitten comrnunica- si
tion. (A Major portion of this section focusts on
preparing and editing news stories.) Part 2 deacribes'
a public inforptation program for ocoupational spe-
ciaffits (OS). With the list41 objective being to con-
vinte school boards that funding should bee
continued for support of ocCupational specialists
and career activities. A separate section is pro 'cled

the process of enlisting various key pub s
ine support is to be solicited for thevecupatio al
cialist. The key publics are divided into these
ps: school boards, an administration commit-

tee, the chamber of coMmerce, armed fore& recruit-
ers. parents and Parent groups. Community service
and law enforcement agencied, senior citizens, Ind
ii media formation committee. (Appenged is an oc-

chinging womEn's attitudee, life prioritiee, and/or
' capability concept Other barriers (external) seem

to be msent in the field of vocational eduatitin and .

would be amendable to some educational efforts and
to more formalired affirmative action.
hindering factor is the meth6d
trative competerfcies. Since dome wome
patterns are different frcim those of many men, eir
skills developmentmay also:lake shape in different
situations. These skills may be difficult twassess in
traditional ways. Assessment approaches can in-
clude typibal essays, paper and pencil tests, group
discussions, siinulations, work samples, and content
analysis. Experiential competencies pan be assessed
by experience checklists, descriptions of experi-
ences, and documentation of accomplishments. (A
list of external and internal barriers rated by a gam
of vocational education administrators, teacFiers,
and students is idcluded.) (JH)
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Identifiers Florida (SaAisota County)
One of several products developed a compre-

hensive program of career development (kindergar-
, ten through nniversity) for vocational education in
\ Florida, this resource manpal, divided into two

parts, presents a Model for facilitating thelife career
developtnent of students in she community College
setting and provides guidelines for its implements-

cupational specialist school directory). (V13)
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petors-2Basic Skills, iCareerAwareneSs, *C11-
Education, *Carnes Exploration, Decision

eking Skills, Elementary Educatison, Facial

- Government, Individual Development, Job Skills,
*Learning Activitieselt/bjectives: Occuptitional
larderaglim, CResoinde. Materials, TeeChing

. Guides, Thiching Valquor Work Atti-
tudes (

idesitifiers--Flo a Saruota COunti)-
One bf nine protlitots develOped for a c.o.mlnehen-

sive program (kindergarten through unive.isity
. levp) of vocational education for career develop-

mAt in Florida, this activities manuil foc elemen--'

r. ' tery school counselort,, teachers, and othp-oiers
contains six \federal carecr education objectives
broken acun into, sub- ittlal obtectivts. These six
federal objectives cover area of self-awareness,
basic scademiclviicatio skills, work - values,
knowledge of the world of' work, decisWn-making
skills, and work habits. Each sub-part is defined by
one or more general' objectives Considered to be
feasible for a school dimrict's selection in planning
its career education program. The general objectives
throughout this actiiities manual are identified by
the mark of a preceding iisterisk. Each general ob-
jective hu certain numbered ind lettered parts that
relate how various Sarasota County; Florida, ele
Al

-

eatory teachers, counselors, and users add
the asterisked objectivi through thedevelopmred

4

of
activities. (A resource materials list is providetJor
reference to items utilized by elementary sc Cool
personnel.) (VI1)
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DescriptorsAudiovisual Rids, *Career Aware-
ness, *Career Education, *Career Exploration,
Federal Government, Instructional Materials.
Junior High Schools, *Learning Activities, *Ob-
jectives, Resource Guides, Resource Materials,
*Resources

IdentifiersFlorida (Sarasota CoUnty)
One of nine products developed for a compahen-

sive 'program (kindergarten through pdIvcrsity
level) of career development tor voca nal educa-
tion in Florida, this manual, contalul a listing of

. materials and activities deveropedifor junior high
programs. The listingis divided by descriptors into
four subdivisions: section "SO," which preienti
Sarasota County's objectives u keyed to the nine
federal objectives with 'resources used to meet the
obit:elites; -section "SR," which cOntajps a listing of
materials and activities used at the juniqr high level
in Sarasota County with names of the publishers
included; section "SA," which contains abstracts
and/or listings of the Materials presented in the
"SR" iection; and section "SP," which includes the
addreW of the Publishers. The SO". section is
divided into piree parte, which include printed cur-

dn (DHEW),

*.

riculurn materials, audio-visual materiiii, iticd ac-
tivities. Trade levels are also indicated foi each.
;Minty objeCtive. Vie materials listed in the "SR".

(iihd "SA" sections arileyed to the three divisions
of the "SO" section. (VE1)
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'School sal ths 11.Year-Oldi A Compirisoa of
Career Development Skills el 17-Yoar-Ohls At- -
tending School sad Those Not Attfadlpg.

Education Comr;ission of the States, Denver, Colo.
Sppns AgencyNational Center for.Education Ste-

' tiotics,(DHEW),Washington, D.C. -,
Pub DateMar /8' .. 4 '
Pilitrtct"PEN040350§
Note1-311p.; Somethirts in thikdocument may not

reproduce well because of small Print
EDRS Price MF.S0.83 He42.06,Plos Postage.
Descriptors*Academic Achievement, Adults,

Age,Groups, Basic Skills, *Dropout Characteris-
tics, Educational Background, *individual Differ-
encti, knowledge Level, Performance Tests;
Skill Development, Vocational Adjustment, *Vo-

4t
tional Development, Work Attitudes, Youth
ational performance foi 17-year-olds in school,

^1 -year-olds not in school' and young adults aged
26-35 in the area of career and occupational deve-
lopment (COD) was assessed to determine whether
or not education status and career development
skills are related. Within each of the groups, perfor-
mance of various subgroups was examined, defined
by se&,.race, region of country, and parental educa-
tion. TheCOD assessment measured performance
in the major areas of knowledge and attitudes
related to muter planning, knowledge *bout jobs,'
and generally useful skills. Examination of thdif-
ferences in average performance reveals that otit,of-
school 17-year-olds oonsistently perform less we I
than the in-schoo1.17-year-olds. Differences in per-
formance were greatest in the irea of general knowl-
eclat about jobs and in three of the generally useful
skilVareas: written communication, computation
and measurement, and graphic and reference
materials (the fourth area being manual/perceptual
skills). Corresponding differences do not separate
performances of 12-year-olds attending school and
adults. Average percentages o( these two groups
were close to identical on the four generally itseftrl
skill areas. The only area in' which adults displayed
a marked superiority was in knowledge about spe-
cific jobs. (TA)
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Descriptors:1Career,Education, *e.areer Explore- Pub Dat44cut 77
tion, Community Involvement, Coopqadve Edu- Contract*VE-13-76-C-5
cation, DemOnstration Projects, .4igvaluation No14te-3. 1.. r lined documents see CE 615
Methods, Experiential Learning, Models, *Pilot 1444-4: l' 130 OS1-083

Projects, Progiam Descriptions, Program EDRS Prititiltg .113 fIC-S1.67 Plus Poetogit .
tr,

Evaluation, *Program Validation, Regional Descriptorat Effectiveness, Evaluation

Laboratories Methods, 1.0Input Output Analysis, *Models, Post

ldentifiers*Experiencea Based Career Education Secondary Education, Program Costs, *Propane
l'his final evaluation report describes and summa- Descriptioos, *Program Development, Program'

riles the evaluation findings for the. I 97k77 school Evaluation, *Vocational Education

yen of the Northwest Regional Education Labors- This paper presents a brief final report of the sys-

tory (NWREL) Experience-Based Career Educe- tem and products of the cost-effectiveness/benefit
tion (EBCE) -Program. Following an executive analysis project conducted st Indiana University
summary, the report is organized into five chapters,
plus a uparate volume of appendixes. Chapter I

tr

Dootnnent Resumes
. .

,
sdramarizes the iturposes anceconCts of the report.
Chapter 41 describes.the pilot sites' Vielents, staff,
Communities anti community urce persons, lists

evaluation.questions,suMm es the evaluation de-
sign and analysis procedu used, and summaries

. the evaluation fhldingsr-Chapter III summarizes die
_partial evaluation& the fifth year of operation of the,
EBCE demonstrittlun: Chapter IV describes
Part D of the-Exemplary Program amendments to
the,/lbcational Education Act. (VEA) involvement

, with EBCBand sommerizes project implementation
at twenty-three-Vies using the NWREL Ei1C13
;bode!. The finarchanter covers procedpres used in

- evaluating new EBCE rnategials deAlloped by .
*..NWEEL, N.WREL, site tratang and technical as .

sistanca; and state ;strategies for iMplementing
EBEE. eflot.site eviluation design *ad tabu-
latod responses to various squeitionnaires. are in- ' 4
eluded io the appendixes. -(JH)

ED 133 336 . CE 016 101 ,

Omar. Peggy. .

Wonny's Place. ' -
Education Commission of the States, Denver, Colo.

...Pub DateJun 77
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Descriptors:Age Groups, Beliebi,.Careerighoice, .

Composition Skills (Literary), EmplOyment, Oc-
cupational Role tonflict, *Role Per-
Anion, -Sonomic Influences, Statistical
Surveys, *Student Attitudes, .*Student Evalua-
tion, Student Opinion, Values, *Work Attitudes. a
*Working Women, *Writing Skills, Youth
In 1974, as part of tbp National Assessment of

Educational Progress (NAEP)!urvey in writing, 4,-
600 17-year-old high school students were asked to
write a essay defending their position on woe:ma's
place the home. About half responded that it
shoW a women's choice whether to be a home-
maker; career woman, or both. About twenty per-
cent said women should be allowed to work under
certain conditions, such as when they da not have
children. Needy thirty percent said women. defi-
nitely belong at home. Predictably, more females
than males felt that women sh uid tave a choice
about working. In addition, at IA and reasons
given for staying at home were examined exten-
sively. Pindings suggest that many young American
women are uncertain about their future roles in so-
ciety; new and broadening. job opportunities for
women are encouraging career upirations that con-
flibt directly with 'traditional values. Writing ability
was also measured and classified u inadequate,
barely 'adequate, competent; or excellent. More
than half the 17-year-olds could write competently

. or better. About thirty percent, however, did not

of Education

CE 016 t43

Or

which combined the two concepts of cost-effective-
nets and cost-benefit analysis into a cost-pffec-

o



W 8, Docittheut Resuthes

tiveneuthenefit analysis r;lodEl for postsecondary
vocational. provams. The project also developed
data fortis, a standard prewedure kr using the
model, and #6 administrator's manual kr conduct-

. ing cost-effkctivenessIbenefit studies. 'The retort
sulhmirizes objectives of the project, statertiedt of
the problem, priority areas, strategies and proce-.
dures, products from the proiect, evaluation, eon-

. elusions, tecommendations, suOplematal
paterials, and presents a final financial stitement.
(TA)
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DescriptorsCareer Chotle, 4Career Education,

4Career Planning, Check Lists, Education
Courses, Faculty 'Advisors, Faculty Organize?
tions, Higher, Eduvel2m, *Occupational Guid-
ance, Progam beicriptiobs, Student College
Relationship, 'Teacher Education, Teacher Edu-
cation Curriculum, Teachers Colleges, ?Voca-
tional Development

IdentifiersUniversity of Tennessee.(Knoxville)
Two task forces, a Career Development Team and

a Curriculum Development Teem, were formed
from the Career Education Committee appointed in
1976 at the College of PAucatfon, University of
Tennessee, Knoxville, to assist students while in col-
lege to mike informed career bhoices Within the
field of education (i.e., career development), and to
help them acquire sufficient knowledge.of infusion
techniques to permit them to knction effeglively hi
a career education position eller graduation .(i.e.,
career preparation). The Career Development Team
developed and field tested a career checklist of
questions for student use to (1) identify and analyze
undergraduate career needs; (2) list available career
resources; (3) match tbe career needs with the re-
sources; and (4) order the phises and steps in decid-
ing to teach and becoming certified. Of the sixty

rits who evaluated the checklist in the field testid favorably and 80% said they vipuld use
-ek copy. The Curriculum Development

centrated on meeting the heed for preser-
vice and invervice experiences in career. education
and developed six course modules in career educ
tion which are offered for credit to students 'of t
College; also they published a monograph of th
articles ationt career education as a team (Unction.
Future projects for both teams involve participation
of community leaders, and the Career Development
Team plans to fOrther test and impkinetit its check.
list's use. (Included are a history of career education
at the University of Tennessee, (noxville, and a
draft of the 'checklist.) (ELG)"
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Note-17p.; Paper presented at the Annual Meet-
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111DRS Price ME10.113 HC-$1.67 Plu Postage.
DeecriptorsCareer Education, Elementary Se-

condsry Education, *Employer Attitudes, Em-
Ployer Employee Relationship, Employment
Interviews, Employrnerit Qualifications, Evalua-
tion Criteria, Job Application, Job Skills, Job
Training, *Personnel Evaluation, ProbationerY
Period, Teaching Methods. *Work rntitudes

Identiflers-44ew Hampshire
it high school graduates are to be fUlly prepared

.;
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fot enteripg an4frmaintaining employment, a more
substantiahnstructional 'effort is required from ca-
reer educatOrs in tile leaching 4-if works habit's, atti-
tildes; and interpersonal relltions in grades K:12.
To aseertath 'hat employers feel are important
qualities tor their emtloyees, twenty-taree employ;
ers representing.a 'cross-section ot occupations and., -
locations otrere interviewed in ,Netf4 Hempshire. .

.Their answers provideinsight into-three/major trees ,
of employee evaluation: how to get a job, emphasit--.;

, ing the importance dr the interview; how,todnild a '
j1%, focusing on the probationary period aed on-the- s

j6b pe nnanie;and the impoilance of Work ha
, rating1 trbstworthiness and voriting flexibility the

most desirable characteristics with person pear-
agie; hygiene,srespectfidnest, pa coot, itcness
as close secon4s. In ordellor career ocation to
prepare students to meet these expe tions of ern-
ployers, it must (1) otter explicit in ruction in per-

,.. sonar.. development; .(2) provide students with
first-handiexieriences in job search skills by having
them fill out sample application forms, role-pley inL
terviews, view films of interviews, write resumes,
and hear...local personnel managers letting the class-
room:it discus" the job interview process; (3) teleh
students how 'employers will evaluate their job per- ,

formances; (44 use a wide range of inetructionil
materials and media which address the areas of ca-
reer and personnel development;.and (5) grade stu- ,

dents on work habits, attitudes, and interpersfonal
skills, as well as on program content end vocational ..
skills (ELG) .
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DeseriptorsAccountability, Affirmative Action,

Employment Projections, fiqual Opportunities.
(Jobe), Information . Sources, Labor ,Suptly,
'Management Informition Systems, Vanpocier

- Deqlopment, Manpower Needs, Manpower
UtilizatiOrs, *Models, Personnel Management,.
Program 'plitining, SysteMs. Analysis, Systems
,Approach u'l \ .

I151entifiersNavyw United States .
-The system being tested for.the U.S. Navy ci:illan .

. Workforce fo intevate equal employment oppor- a.
tunity (EROlgoals intoan accountabilitYandArack-
ing system for ofkctive management action is
described in this report. The system is described as '
one that moved from a top down modeling oriented
system previously used to a bottom up information
system supplemented by models, which tuld tie

. together external labor supply projections ith ac-
countability and historicakracking capabilities. Par-
ticular emphasis is given in 'the report on using
tradable .ilabor pool methodologies and data
sources. l'bpics disc wised-include the following: ex-
ternal labor market analysis concepts, testing of a
relevant labor pool model for the Navy's Igg0 goal
system for these, occupations and career levels
where thq labor market is local, relevant labor pool
methodology, data sources for obtaining prelimi-
nary statistics forestimating the relevant labor pdol,
and a system for EEO goals planning and accounts-
bility and how the system is to be used by the Navy., ,(TA)
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Spons AgencyNew Jersey State Dept. of educa-
tion, Trenton. Div. of Vocational Education.

Pub Dave--20 Jan 78 ....

Note-96p.; Portions of the Appendix, osill not re-
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Descriptors----Administrative Problems,: Adult

Education, Articulation (Program), Continuation
Students, Credit*, Vefinitions, Educational Fi-
nance, Enrollment, Evgning Students, ExPendi-
Jure Per, Student, Part Time Students, *Post
Secondary Education, *Program Administration,
Program Development, Supervision, 'Vocational
Education

Identifiers*Full Time Equivalent Student, New
. Jersey

Due to federal and state legislation there has
developed a pituation of confusionAegarding the es-
tablishment, maintenance, and supervision of post-
secondary and adult vocational education,
particularly where a di'vision of higher edutation
and a division of vocational etlikation exist in a

state. A study undertaken in New Jersey identified
for problem a as related to this situation. They
are exact co 'ng of different persons who are,
enrolling in pos ondary and adult vocational pro-
grams; definition of. 'a full time equivalent student
(PM); equating FM for postsecondary and adult
vocational education in secondary institutions and
higher education institutions; and apportioning
fluids. Based on these problem areas, seven research
questions were formulated. A descriptive 'research
design wss implemented to collect the data. P no
net, involved with postsecondsry and adult v
tional education in the New Jersey Department Of
Education and the Office of Community Colliers
and other agencies Were first interviewed. Following
a review of the literature ad' the development of a '
plan of action for the study, a national survey of all
state directors was then conducted. Next, a-number
of vOcational educators were interviewed and a

Manpower Goals Planning abid Acconatabtlity.
Runrch Report 34.

Carnegie-Mellon Univ., Pittsburgh, Pa.Office of/ Civilian Personnel (Navy), Washington, D.C. .
Soong AgencyNavy Personnel Research and De-

velopment Center, San Diego, Calif. .

Report No.--OCP-34
Pub DateApr 78

. ContractN00014-76-C-0932
Note-37N Sonic charts in this document miy not

reproduce well due to small print or poor print
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EDRS Price MF40.113 HC42.06 Plu Postage.
DescriptbrsAccountability, Equal Opportunities

(Jobs), *Management Systems, Manpower De-
velopment, Manpower Utilization, Organization,
*Personnel Management, Planning. Pfomotion
(Occupational)

". IdentifiersNavy, United States
Based on previous application of goal program-

ming models to manpower goals planning for latge
organizations, this paper structures the extensions

, from the planning process to the operations and
control aspects of the management cycle. Emphuis
is on the accountsbility necessary to make such a
system an effective management conttol tool. In
order to develop this extension, the papeL briefly
explains the Navy's system and progress date.
Then theoretical constructs of goals, planning, and
accountability ate discussed along with the general
issues of management ccintrol system design as they
apply to manpower planning. The issues are illus-
'noted by rrietns of numerical studies in the areas of
organization-wide impict atudies, equal employ-
ment oPportunity planning Iind accountability, and
local installations models for horrowing and loaning
personnel among cost centers. (Author/1H)
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rfendioanaire was mailed tO a sample of ikatitutions
within the atate'.IAlip, telephone interviews wefe
aenduoted with randomly selectedinstitutions. The
results were analyzed and reported for prehlems
owe, Iwo, msd time: It Was &winded that problem ,
four cotaki not be Worked on durinji this projeddue

tinn. (Includal is a large appendix con-
data collection instruments, data tables, and

taker related materials.) (iH) .
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California Employment ,Development Dept., Los
Ansties.
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"DessiripIereaDegoes (Tales). gthPloytheer Of.*
. menaniales, Guides, Higher Education, *Intellec-

tual Diacipliwas,rOccupations, Post Secondaly

54eorseioe
Itlenillern--!Dictionary of Occupational Thies

Theleasis ewes& that college degree holders may
Oninkfor sea presented in this document as three
eskiamp of information. Ninety-four different col-
gip rims ire Wed in the first column. In the
messad 'ohm, eotitled "primary codes," occupa-
tional poops are limed which by custom, and in
seem Meat * job title and legal licensule. Mole
apes* to a specific college 'degree. In the third
assimmot. seseadary codea, lese usually associated oc-
empensoal stoups are listed for each degree. two- or. .
Mees-digionumbers, derived froth the Dictionary of
Denmatiesal Titles (DOT) are used with the occu-
iledirmal group titles in both the primary and sec-
ondary code columns. (Some college majors tinted

Illsow se primery'codes because these majors have
set .bain found to have qualifications for any spe-
clic occupations or grouts of occupations. The ueer
ef thii document is referred to materials' in the se-
emidary *odes groups and to those listed under "any
angw," which include occupations for which
qielifications easy be for any college degree.) (3H)
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Mese* Weise Wedieng A Steatite& Over-
., stew. (111m1.011.)
Women's Bureau (DOL), Washingtdo, D.C.
Puirliate-,77
Nete-17p.

Prise M140.113 11C41.47 nElPeetege.
Employment, Emphnt Level,

*Employment Statistics, Pennies, thiads of
liouseholds, Income, *Minority taroupe, Moth-
er*. OccUpations, thisrnMornent 'Working
%Me '
The MIN of minority women Wohers in 1976 I.

seurniood,ssarticularly in relationship to their white
ommesegens, en4er the following topic headings:
(I) lobar fosse imrdcipstien;. (2) unemployment
.staIner (I) roams for tmemployment; (4) mem-
01111Mtat Amiss tAti recession; (5) oCCUpatiorts; (6)
monad slaw (7) women heads of. families; (8) .
mad.. Miaow (9) Children of workinirmothers;
41* oicialien; (1 1)' earldoyeleor rre.the of high
Mired await* end (1 2). toroth.- Melly 'of tie

e 41Ma an reported in terms color comparison
So ries or mere of file folio:ring variables: ram sok
en; Memo levet; marital status; type of family; age
et obihk.on; anew figures from previous years of
nnig. It is concluded that the unemployment site
lise minority Walt women is still excessively high
(lLOC essmared to 7.1% for white adult women)
bat int they experienced greater proportional in-

. gems. in employment in 197.6 than their white
oinstermits. OH)
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sourte R4earch.
Spons AgencyEmployment and Trainini Ad-
* ministration (DOI), Washington, D.C.

Pub DateAir 78 .
Note-33.0.
AvallablefromCenter for Human Resour;e Re'

sehrch, Libr:ry, 1375 Perry Street, Suite/ 585,
Columbia, Ohio 43201 ($0.110) in limitedluantt-
ties)

'sons Price MF-$0.113 HC-S2.06 Pits Postage:
Dpscriptors--,-Expeetation, !Human , Capital, Hu-

tton Development, Job Training, 4atunation,
Ocaupationel Aspiradon. Promoti (Occupe-
chiral), Racial Differences, SexJ Differencla,
'Worm Mork' Attitude', g Women,.
Work Life Expectancy
Baled on the National Longltqfllnal Surveys of

Young Women aged fourteen to twenty-four in
1968, a study was made to determine the impect
that women's ex adte labor market exPectations
have on their salary and development and to exam-
ine the effect of women's postschool and

- maturation (human ceplid accuMulation) on ages.
Six finding resulted from enairis of the em
evidence: (1) the emphasis that young white women
place oft on-the-job training is positively related to
their expected work atachment; (2) of the two
types of training, specific andieneral, only the in-
vesitment in general training is affected by fifture
wtfrk expectations; (3) postschool investment in on-
the-jots training is a major factor in wages and wage
growth among young women; (4) although menus-
don plays an impatient role in wage growth, its
importance declinee, with age, end its effect is
smaller for women than men; (5) eigoirielthereeiel
differences exist in wise determination; end (6)
young women tend to underestimate the length of
their future work life, so some therefore may ander-
invest in on-the-job training. The incorredt expecta-
tions of women regskding the extent of their
partkipation in the labor force were foupd to ac-
cdient in part for the existing gap between female
and male wages. (ELO)
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Ohio State Ulgiv., Colipbià. Center for Human Re-

source Research.
Spots AgencyEmployment and Training Ad-

ministration (DOL), Washington, D.C.
Pub DateApr 78
Note-51p.; Paper presented at the Sec"retary of La-

bor's Invitational Conference on the National
Longtudinal Surveys of Mature Women (January
2601978); Some tables In this document may not
reproduce well due to small print; For a tested
document see CE Old 467

Available fromCenter for Human Resource Re-
search, College of AdmInistratilie Science, The
Ohio State University, 1375 Perry Street, Suite
585, C.olunsbus, Ohio 43201 ($0.$0)

IfDirPritse MF-80.113 fiC-113.80 Pins restage.
DescriptorsBleck Empioyment, Blacks, Cauca-

-slug EmOoymopit Patterns, *Employment Sta-
finite. Employment Trends, Femalee, National
Surveys, Race Influences, Model Differences,
Work Attitudek, *Working Woolen

414 rifiecr:jepd stOthe
Data from 1967 to 1972 during the Na-

tional Lc#tudlnal Storeys was toed to examine
the labor force fiehavior of the mature women's co-
hort (womeg who were thirty to forty-four years old
in 1967) as well as their attitudes toward work and
home. The findings include the following: while
white woqsen %crowed their latior force pestiolpa-
don levaki, black women decreased theirs; since

CE 016 465

Document Remunto.
4

t
black labOr force participation rates were higher
than white level* in 1967, the nerreenlivias i con-
vergence in rates between the races over the Me-
year period. perticularly for women who were
separated 'or divoieed; black ensployed women '
greatly improved their carnInjs between 1966 and
1971; black women showed ovenirshifts . toward
more positive work attitudes but not to the extent
that white wonten did; ind whereas ti5e work atti-

'---/tudes of white working women were inuch more
positive than the attitudes of their nosily-firkins
dounterparts, black women not proffirk, felt as

r strongly as black women at work that work was
necessery. (This 'paper includes fifteen tables of
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. Renal Differeestes in Female Labor. Fares Pirtiel-

pathos: Trends and hoeing..s for the Future.
Ohio State Univ1, Columbus. Center for Htiman Re-

source Research.
Spoon AgeisyEmploytnent and :Training Ad-

ministration (DOL), Washington; D.C.;1Pub DateMay 78
NoteL31p.; For a related documeat *lee CE 016 .

465
Available fronv--Center for Human Resource Re-

search, College of Administrative Science, The
rihio State University, 1975 Perry Street, Suite.,
585, Columbuo, OW 43201 ($0,80)
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sians, gimploYment Patterns; *Employment Sta-
tistics, Employment Trends, Females, 'National
Surveys, Race Influences,' *Racial Differences,
Work Attitudes, *Working Women

IdentifiersUnited States
k Data collected during the National Longitudinal
Survey, were used to examine the labor force behav-
ior of black and White women from fourteen to
twenty-four and thirty tolorty-fotir years of age.
Focus is coraclel cftnvergerce in labor force partici-
pation rates (the percentage Of the population group
either working or looking for work) over this 1967 '
to 1972 period. The hndings include the following:*
for the roost Pert Ishor force participation rotes for
white women of all age* end marital statue& in-
crossed while declining Patterns of Mrticipation
were noted for most of the black ;loupe; for white .

older women (35 ro 44 years old), the most. notable
increases in work participelion were among *omen
who Were either separated er divorced while the
sharpest declines for,black women Were WO for
same marital Category; and overall, partici/Nation of
black women in the work force is lessening in cots-
psnl.dn tcrwhite womentut those blockwomen whIS
continue to work appear to be relatively -suatessfUl.

data suggest, that there is large pootott non-
orkesP who are willing to work (1) if the proper

conditions for employment exist, (2) if *ppdate
guidence, skill traininir and other assistance are-
made avedable,, and (3) if jobs become available. .

(EPA)
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"Descriptors--Cooperative Education, *Distributive
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IdentiflersDistribtgive Education Clubs ;I
America ,
A general overview of the South Carolina dis-

tributive education progarn is given in this. hand-
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',Document Resumes

'

1.1"s"'`15ook for high school juniori4d seniois training for
cued?' in marketing and distribution! Fogowing a
brief discussion about the concept -of,distributive-
education, the three areas of the program ate sum-

' inarized: (1) the classroom; (2) on-the-job ,training
(included in this section are a listing of occupational
instructional areas, training sgreethent fOrm, em-
ployer's report on trainee form, student'sweekly
hours andwarning report form, and a job informs-
bon funn); and (3) Distributive Education Clubs of
America (DECA). A list of basic parliamentary

' procedures, a planning calendar, a sheet for listing .

goals, ands& discussion on how to get along with
people conclude the handbook. (.1H) . 1
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'Literature Review on Topics Of Urgsat RSAZeds
Conceras. (Covers Research Wormed from

October 4976 to Jame 19711.)" Final itspott.
Institute for Research Utilization, Wuhingkm,

D.C.
Spons AgencyRehabilitation Services Adminis-

tration (DHEW), Wuhington, D.C. Office of Hu-
man Development.

Pub QateJun 78
ContractRSA /22-P-5901 9/3-01
Note-48p.; Some pages in this document will not

reproduce well because of small print or poor print
quality

EDRS Price MF-30.113 HOU.% flea -Postage.
DescriptorsDaily Living Skills, ,Delivery Sys-

tems, Federal Programs, Health Insurance, In-
formation Dissemination, information Needs,
*Physically Handicapped, Program Effectivenesi.
P,ublicize, Rehibilitlition, Rehabilitation Pro-
grams, Resource Guides, Sheltered Workshobs,
*State of the Art Reviews, Summative Evaluation, .

' *Technical Repotts, Vocational Rehabilitation
IdentifiersUnited States ,

Four state-of-the-art reports were prepared and
disseminated in both printed' and, audio cassette
forms to summarize the available knowledge in four
areas of concenrin the field of rehabilitation. Based
on tehe, recommendations of p consumer panel com-

a mainly of representatives from the intended
audience, the,topics of the report& and the authors
were selected by the project staff. The titles and
authors of these reports are as follows: "Indepencl.
ent. Living," by Susan Pfluesec "Sheltered Indus-
triai Errydoyment." by' Carcityn Vash; "Now
Directions in Rehabilitation Outcome Measure .
ment," by jhomu Backer; and "Perspectives on
National H4Ith hisurance and Rehabllijation," by
Herbert Dorken. Observations made about develop-
ing and disseminating inawmation products include
the following: the use ofjootognmer panel which
represented the target Sudielice -ensured the rele-
vance and timelines* of the reports; targeting 'each
topic to a specific user group Made the product more
useful; the input of subject experts ,improved the
quality and credibility of the products; sad issuing
the reports in audio cassette form provided access tb
those users who are hallidicapped in their use of
printed products. (Appended are a list of consumer
panel members, informatiap on where and how to
obtain copies of the repofta reader evaluation
form, the marketing brochure, and sample letters.
(EM)
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Woman-Amoteted Selected Referrmes and Re-
sources. Mbilography Serien 2,

Womens Edacational Equity Communications Net-
work, Bethesda, Md.

Spons Agency- Office ot Edrication (PHEW),
WuhingtodrA C.

.Pub D'iss,21 Dec 77
Contrac --300-77-0535 .

Note-26p.; For a ielated document see ED 1.5l
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Available fromWimp's . Educational &pity
Communications NetWork, .4833 Rugby Ave.,
Suite 205, Bethesda, Muyland'20014 ($2.00 pre-
paid) r

EDRS Price MF-S0,43 HC42.06 Plus Pottage. '
DescriptorsAdult EducationAdult Students,

otated Bibliographies, Ckiera pportunities,
Coun ling, Demonstratitm Programs, Educa.
tional e4s. Educational Protilems, *Equal
Education, males, Individual weeds, Post Sec-
ondary Education, Program Descriptions, Pro-
gram Devehrment, Resource Guides, Ses
Discrimination, Sex Role, State bf the Art Re-

leievis, Vocational Development, Womensi-
cation a- ,

lilentifiersUnited States
', This bibliosraphy, second in a series of three to be
issued by thoWomen's Educational Equity Com-
munications Network (WEECN), contains ninety-
'three selected %formation resoyrces (articles,.
papers, separately published bibliographies; and
monographs) in the area of continuing education
and the reentry woman. These materials, alphabe-
tized a ording to title, are grouped into six sections
Jts toll s: (1) overviewiland bibliographies, (2) the
matu woman student, (3) counseling resources.
(4) program development, (5.) specific programs,
and (6) Women's Educational Equity Act projects.
Each citation includes the title, author(s), publisher
or journal, publication date, pages, source, cost, and
annotation. Some representative titles from the aix
sections respectively are (I) "Adult Women's Edu-
cation: A Radical Critique:* "Going Back to School,
at 35 afid Over," and Returning Women: To Work
and School; (2) "Back to School-at 50," "Do 1 Have
the Right to Be a Working Mother/," "Meeting the
Needs of Workius Class Women in Postsecondary
Education," and "Resocialization and Reentry"; (3)
"Counseling Experiences and Needs of, Older
Women Students" and "Supermoms Shift Gears:
Reentry Women"; (4) "Continuing Education for
Women, 1960-1975; &Critical Appraisal" and "A
Question of Opportunity: Women and Continuing
EducatiOn"; (5) "ANSWER: A itesponse to Wo-
men's New jdeas and Needs" and Development
and Adminiatration of Continuing Education for
Women: 1964-1974; and (6) Apprenticeship Train-.
ins Entry: Advanced Career Preparation, and Over-
come Cultural Barriers: Survival Skill Training for
Low-Incosne Women. (EM)
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Ph.D.'s ..4 Their DiesertetiOns.

t..
Employment and Training Administration (DOL),

Washington, D.C. Officç of Policy, Evaluation
and Research.

Pub Date-78
Note -60p.
EDRS Price MF-$0.13 tFIC43...30 Pim Panders.
DescriptorsDirectories, *Doctoral Theses, Eco-

nomic Research, EmplOYment, *Grants, Higher
- Education, Indexes (Locaters), *Job Training, Re-
'searchers, Social Science Research, Student Fi-
nancial Aid .. '
Names and subject areas are listed for 345 in-

dividuals who in the last ten years (by spring 1977)
had completed the doctoral dissertation grant pro-
gram through which the Office of Research and
Development provides financial assistance for re-
search on employment and training. The listing for
each individyal includes the following information
(unless unavailable); (1rname; (2) current address;
(3) title and
fh

plst4Nsf, employment; (4) the name of
e university that g anted the Ph.D. degree aad the

year that it was conferred; (5) the dinertation title
and accession *umber by which copies of the disser-
tation can be ordered from tha,Nationat Technical
Information Seslgleei-anif(n) three subject area de-
scriptors for each dissertation. A subject ind
baud on the destriptors, is included along
brief description of the grant prgr.am. (JH)
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U.S. Government Printing Office: Washington,
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EDRS Price MF40.113 HC43.50 Plus Postage.
Descriptors*Career, Education, 'Educational Fi-

nance; Educational Legislaiion, ?Employment
Progritms, Federal Aid,Federal Legislation, In-
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Youth Employment, Youth Opportunities,
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Identifiers!Cmgprehensive Education and Train
ing Act, *Youth Employment and Etemonstrati
Project Act
The information presented in this document is

intended to guide career educators who wish to tap
CETA (Comprehensive -Education and Training
Act) hinds to/help support career education endeav-
ors for inschool youth, especially since the 1977
additions front the Youth Employment and Demon-
stration Project Act (YEDPA) have given CETA a ,
more significant role with the inschool pOpulation.
The author first traces the role .of youth in pre-
CETA manpower programs and in CETA priigrams
to 1977. The relative effectiveness of CETA pro-
gram strategies over the past fifteen years is then
summarized and includes a discussion of ineffective
program strategies, programs and services of
demonstrated effectiveness, strategies that appear
to work best for certain target groups, and adminis-
tration practices and related factors which influence
success. Next the options available for serving in-
school youth under the 1977-78 laws and practices
are ;delineated and a discussion focusing on CETA/-
Career Education interface is presented. Finally,
recommendations are offered for linking career edu-
cation to current youth employment policies for the
enrichment of both. (BM) 4p. III
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DescriptorsAdjustment Problems, Adults, *Cor-

rectional Education. Educational Experience,
Employment Experience, *Employment Pat-
terns, *Employment Problems, Prisoners, pro-
gram Attitudes. State Surveys, *Vocational
Education, Vocational Follow up. Vocational
Rehabilitation, Youth

!den tiflers*Exoffenders, Ohio
A follow-up study was conducted of released

youth and adult offenders who had had vocational
training while itcarcerated in six Ohio correctional
facilities. Structured personal interviews were ad-
Ministered to. 185 students by counselors and
counselor managers of the Bureau of Vocational
Rehshilitation, Ohio Rehabilitatidn Services Com-
mission. Interview sites covered .fifteen cities and
numerous rural towns in Ohio. Findings were re-
ported on stutients' perceptions of theircorrectional
vocational program, post release employment and
educational experiences, and general problem areas
encountered during the post-release adjustment
period. Major findings indicated the following: (1)

'
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overall student impressions of the quaky of correc-
tional vocatio-nal tralningwere favorable; (21 unem-

4 ploymentrrates Mt both youth and adults were high; .

.(3) few obtainTO a job in the same soialated field of
tuinine; (4) elrolfment di an educational institution
after release wad low; (5) and "lock o( job". and "lack
of money" were the most frequently cited past-
teleale problems. Recommendations focus on the-
following: strengthening job piscine" educational
placement, and vocational guidanTe and coun ling
services; establiehing a career educetion pro rim;
and providing e pre-erneforymerit,uaining pr am

to all offenders prior to relev,e or parole. (C ies of

,the intervtew forms are applrnded.) uth /IH)
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10EDRS Price Mil Pies Post*..
DescrIptors-:4 Wturbl '-k.ducationt -Business

., Vikation, C qdlunf Development, 'Cup
rieulum Planni g, Distributiae Sducation, Bdu-
cationst. Ch e, 4Educational Improvement.
Educatidnai eeds,. !Educational Objectives.

Educetion Philosophy, Health Education,

Home Ecan jcs Ethicatton, Industrial Arts. In-
termediate rades, Junior High Schools, "Precti-
cal Arte
Srlcc sch seem tn exist for the urpose of

preparincs ems for mnre' schooling r ther than
assisting 'y ttCtO -cope effectively. with le prob-
11ms, sch h should pe roorginized to ihlude f
arge seg ent of practical arts experience tha pro-

ED 155 855 CE 0f6 500.
SPA H. Alton
114, Southeast Carried'. Coordiaatioo Ceatec

Evaluation of Accoingslualuts iiati Review of
Procederee.

Human Resources Research 'Organization, Pen.
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wail, T.
Spons AgencyOffice of ',Education .1D1-11BW),c.

Wathington, D.C.; SZutheaSt Curriculum Coordi-
nation Center, State College, Miss."

Report No.FR-CD(P)-75-5 ,
Pub DateJia 75
Note-78p.
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Descriptorsnareer Education, Cuirkulurn

Development, Curritulum Planning, Cualculum
Research. Federal Aid, Program Adnilnistration,
'Program CoordinatiOn, "Proeram Effectiveness,
Program Evaluatidn, *Regional Leboratories, Re'
gional Proerams, Vocstional Education

Identifiers*Southeast Curriculutia Goordination
Center
This third-party evaluation of the activities of thee

Agekoutheast Curriculum Coordination Center (SCCC)
IF" fobuses on activities under the original %rant (July

1972 to December 1973) which 'was , designed to
provide grade level and subject matter expertise for
vocational-technical Clinic ILIUM development with
emphasis on career education. -Alio includerris de-
scriptive information on actillilies under the second

' (current) grant ithich emphaiizea provision of lead:
ership in the development of cnrricula for new and
changing occupetions and diaientination of existing
cuirkulum 'materials. Section. prqvides back-
Vound on the national network for curriculum
coordination in vocational-technical education, in
Which,BCCC is one of seven regional centers. Sec-
tion H presents the original SCCC mission and rea-.
lignment of objectives, and states the purposes of
the present evaluation. Also presented in this sec-
tion are the approach and procedures tried for
evaluation, the construction of structured inter-
views for state liaison representatives (SLR) and
sate directors, and data-iollection procedures. Sec-

, Hon HI presents the reiluiti of the original grant
evaluation in terms of tech of the six grant objec-
tives, noting SCCC's most important accomplish-
ment (regional coordination and communication),
and commenting on the adequacy of accOmplish-
menteof objec Wes. A criticarreview of SCCC opers-
tional procedts for the currentirant is fad:red
by conclus1on d recommendetions, The SLR in-

terview, guide II curriculwil status report farms
are appended. ( ;
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Old° State Univ., Columbus. Research Founctation.
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Columbus. Div. of Vocational Educdion.
. Pub Date-78
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Note-62p,; Appendixes 'removed as non-

**Mist infOrmation
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. wel
dividuil a self-suffiCient, inte
tive /citizen in is highly complex, itchnologieai
society. Based oe this pvition, a developmental d-
fon was jiroporied to (I) A rationale for a prac-
ucal arts component of t e junior high/middle

a broadeilinjqi hunianizine effect as

o allow far th elopment -of the in-
t JO preilluc--

school currieulum and (2) outline a school program
of practical arts related to the fields of agricultute,
home and family living, health, industry, buainiss
and office, actdistribution. The activities included
the development of a position 'Apar 'stating the un-
derlying philosophy of practical arts, educstion, and
the projection of a detailed plen*No deliver a modern
practical arts program. Selected formative and sum-
mative evaluation techniques were employed to irs-

seu the
prograrj
lected I

equacyfof the underlyinerationalelor'the

nd of the structure of the program.. Sea
ders in education assisted in this assag-

ment. The prOgraril iationak that resulted is

intended to provide a blueprint for major re4
of,schooling in the Unit tes. (Appendixes co -
tain numerous materiels, illclIing the Ovation pa-
per, prove, objectives by area, end other related
matters.)4Author /B
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Available fromNational Technical Information
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National Center for Health Services Research,
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DescriptonConimunity Programs, Dklivery

Systems. Federal Lesislationt Pedirtil Programs,
Medical Care Evaluation, -!Medlcal Services,
°Program Descriptions, .*Progrim' Effectiveness;
'Rescue, 'Research Projects; Research Reviews
(Publications),, Resource Guides, Systems Ahal-
fsis -

IdentifiersEmergency Medical Servicei Systems
Act, United States
This document contains summaries, of thirty-two

research projects supported by the National Center
for HeeJth Services Research (NCHSR) 'under au-
thority of the Emergency Medics! Services (EMS)
Systems Act. (Focus of these-research projects is to
describe, ekplain, and (edict the performance of
ree than 200 EMS syste ing established un-
der Title XII of the Public HealtbSevices Act, and
to inescribe necessary improvements.) &brief over-

, view of the EMS sfsterns research program pre-,
cedes the, project sum/narks and includei the scope
and purpose, approach, program objeetives. im-
mediate research concerns, and difficulties encoun-
tered. The pthject summaries, alphabetized
accordini to title and varying in length (from two t6
seven pages), each include the followint title, grant
number, grantee institution,.principal inr.stigstor,-

...
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*funding level, total project period, significance, pro- `,

. ject description, proiress, ind iiissemlnation of re-
search results (includes publications, presentitiops,

4instances.of techniCal assietance and'consultation.)
Some represenAtnie project titles are Analysis and

' Therapy of lAinc.Threatening Emergencies,. Com- ,
puter Based Consultation in Ctrs of Critically III,
Development of a Guide for EMS Conimunications
Training, Evaluatioo of Elements in a Community-
Wide EMS Sisterh, Myocardial InfarctA Predic-
tion in ,. Eniergeney loroms, and Telephone
Protocols for Emeliency Room Services. A list of
available publications in EMS is attached. (EM)
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Desoosetrotirt Projects: Implementation aad In-
'stlt.ttoaallzatloii.
Ohio State Upiv.,kolunitsis., National Center ifor

Research in Vocational Education. t.
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' DescriArsAdministritive Personnel, Adminis-
trator R1le;Audience4 'Demonstration Projects,.
'Guidelines, National Surveys, Organizations,1
COmmunication, "Prograni Development

identifiersProject Directors
Three -purposes SW listed for *is paper:s(l) to

shere the results.of a national surey,of vocatiooal
education exemplary projects; (2) to emphuize tbe
importance of a project directoPs communication
with five clientele audiences; and (3) to stiggest spe-

cifieactioa likely to result in institutionalization of
a demonstration project. A brief'procedural over-
view is presented of the nationel survey which in-

.," vestigated tbe activities of demonstration project
directors through Auestionnaire /interview-contacts
wttb two groups: a prodarrpopulatton con/siting of
the project directors of the projects fUnded between

, 1970 and 1973; and a secondary population consist-

`.; ing of the sites using results from the projects. The
remainder of the paper is awnutlinetisting suggested
activities of project directors which, based on the

study findings, can lead to effective implementation
and institutionalization. The activities are listed as
theywlate to five key clientele audientes:_ host site

decision makers, project staff, community'represen-
,,8 . tatives, students, and potential replication site rep-

resentitives. Because timing is a critical factor in the
success of a project, the suggested activities with
each audience are discussed' in relation to three
phases of a 'Project pre-grant period, grant period,
and posegrantperiod. In summaty, a list is provided
of eight suggested-guidelines for project directors es
they implement a demonstration projtct. (VB)
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National Sheriffs"Asiociation, Washington. D.C.
Spons AgencyLaw Enforcement Assistance Ad-

ministration (Dept. of Justice), Washington, D.C.
Pub Date-169j .
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DescriptorsEdutational Programs, Educational
Raintorees, Inservice Courses,. Instructional

'Materials, 'Job Training, Lew Enforcement,
Muisgement Education; 'Police, Police Semi-
nars, *Post Secondary Educetion, Program Ad-
ministration., Program 'besign, Program
Evaluation, Program Guides, Program Planning,
Technical Education, Training Objectives

.iden tifiers--Sheriffs
As part of a nationwide effort to professionalize

the role of sheriff, this manual is designed to aid
sheriffs who are in the procr of planning or con-
ducting a training program. in Chapter I eleven spe-

4.

4s.

.
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Spons AgencyNational Init. for Occupational
Safety and Health (DHEW/PHS), RoCkville, Md.
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Pub DateDec 77
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cific ob}ectives are identified for a department
giving a training program: (1) to ,provide each
deputy with the ability to function by himself; (2) to
enable him to understand his role as & law enforce- .
ment officer; (3) to improve his communication
skills;.(*) to promote team work; (5) to conform tq,
established policostandards; (6) to develop special-
ized knowledge; (7) to keep the staff14odern in
attitldes, methods of operation, and equipment; (8)
to &min a basis f4r evaluating (personnel; (9) to
develop special abililies; (10) t evaluate stio.dards.
of performance; and.(11.) pr ote.morale. Chap-
ter 2 examines ths value of t ing Programs, em-

flt

phasizing their plantlig end benefits and calling for
legislative support.and funding. Chapters'3-10 cover
the topics of toining personnel, facilities, eqiiip-
meat, methods, courses, schedules, evaluation, and .

reraates. Themajor portion of this manual (chap-
ter 7)4focuses on'the training comics, establishing
five levels: tom management, middle manageMent,
supervisory, refresher inservice, sad basic recruit. A .

suggested curriculum outline is presented tosether
with a bibliography and fist of training films tor each
curricOlum subject. Also..included are ths law en-
forcement code of ethicrand a brief history of the
sheriff's role. (ELG)

ED 155 364 .
.. CE 016 593

Employee Training I. the Federal Service, Fiscal
Years 1974, 1975. tad 1976-

Civil Service Commisaion, Washington; D.C. Bu-
reau of, Training.

Report No.Pam-T-7
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DescriptorsDe ography, Educational Nec-
fives, Employm t Level, Equial Education, Fed-
eral Governme t, *Government 1Rmployees,
Income, Inservic Programs, *Job Training, *Par-
ticipant Charserte *stics, Program Costs, Program
Descriptions, Pro ram Lengta, Staff' Improve-

s.ment, 'Tablet (L) ) ..
'

IdentifiersUnited S tea
.,;,,This document pro ides information on training

q -.provide& to federal ployees in approximately
.stxty departments and gencies during 'fiscal years
1974-1976. The report was developed to provide
lederal executives and onagers with information
for purposes of compact ns and future planr4ing.

,

" Following brief introduct ry and summary aeon s,
this report is presented in ree parts. Part 1 sum a-.
rizes statistical data abou duration, cost, and in.
stances of training provide , particularly short-
training. Iti addition to tab and graphs, the data
is presented.in the form of dexes which compare
the training provided to ployees in different
years, agencies, and subgrou of the total govern-
ment* work fotce. Part 2 brie y covets aome exam-
pies of the training activiti of various agencies,
including upward mobility tr ining prpgrams, ex-

. ecutive development prove training centers,
snd coat-effectiveness efforts. Part 3, tOnrprising
two-thirds of this report contains the appendixes
which include a glossary; agency abbreviations,
fifty,four tables of data on government-wide and
sgency training ectivities, a graphical summary of
agency training performance, an index of training
equity, and brief discussions on the data sources and
derivation of the equity index. (EM)
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..Pkysieiegieal sad Psychological Aipects of Night
and Shift Work.

Institute of Food and Nutrition:Wm-new (Poland)-
.National Inst. for Occupational Medicine in the
Tektile and Chemicil Industries, Lodz (Poland).

*
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DesclintoriEmployer mployee Relationship,

Labor Conditions, Laborers, si,abor Problems,
Literature Reviews, Personnel Evaluation,

4 %Physiology, Psychological StUdies, Psychology,'
Schedq1ig, Sleep, Streis Variables, Task Perfor-
mince,4 ork Environment, 'Working Hours

Identifiers*Night Work, IShift Work
. Resuhs of physiological and psychological studies
- related to night and shift work are reviewed from

the standpoint of their possible use by industry in
Understanding the pr$Iblemsn shift work and find-
ing solutions. (New research 4ata that has appeared
since original preppiattionof
se

manuscript is pre-
nted in a three- adde um with references to
incorporated into the main body of the text.) In

Chapter I and Addenda VII and .VI II 'circadian
rhythms in biological funoiions are reviewed with
emphasis on man's funcridnal capacities dUring the
day and night and thl resulting variations in re-
sponse to environmental actors as well as to work.
Physical vertion in wo is studied in Chapter II
and Addendum IX, wntal. and sensory perfor-
mance in Chapter IIL nd the effect of heat stress
in Chapter IV. All of these chapters consider the
question: shoold, the same level of performance be
expected,from I night shift worker asofrom a day-
time employee, aind if not. how and to what extent
would the reouirements be modified/ ',Chlipter V
%tresses the importance of 'sleep after night wgik,
and Chapter VI describes various shift systems is
well as- the scheduling of work times and breaks
dbring the night shift..It is noted that since the re.
sults arediscussed here in a descriptive manner, the
causes of the observed variations ire not always
siren. (FLO) r
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Pub DateJan 78
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Descriptors*Accidents, Carpenters**Death, Dis-
ease !late, 61 neld en ce , *Occupational Diseises,
Tables (Data)

Identifiers.--*Cancer, United States
The mortality experience octhe AFL-C10 United

Btotherhood of Carpenters and Joiners of America
meinbers was examined to determine current mor-
tality petterns in a large wOod-exposed population
and a possible wood-cancer relationship. The data
6-misted of union members' mortality data (death
claims and non-olaim deaths) from. 1971- I 973 eking

.vrith data from a published report of 1969-1970
member deaths. Expected and observed deith rates
were calculated and the mortality was expressed as
standard mortality ratios (SMR),,The overall mor-
rality of union members is favorable.. Among
younger .workers, elevated rates were found of iob-'
related accidental deaths due to falls, falling of,iects,

A

and electrocution. rmdings regarding cancer
mortality rates in the arious union trades show the
following patterns: ejevaled rates of lung cancer in*
acoustical tile appli tors and insulators, probably
related to asbestos exposure; elevation of gastroin-
testinal cancer rates imiong pile drivers; excess ore
lung, stomach and bladder cancer among loCals in
some urban'areas; excess of lung cancer among un-
ion- locals in the sootheastern.states; and excess
hematopoetic, cahceri amortg wood-machining
trades and plywood millworkeral (This report in-,
chides tables and figures which provide detailed v ,
rirtality data for ninety-live causei-of-death
groupine bytrade, union locals, and georphic
area.) (EM)
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of Medicine and Surgery.
Pub DitoNov 77
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DescriptorsA.Experientird Learning, Group
c-Rehavior, 'Group Relations, +Health Personnel,

Individtial Development, °Interpersonal Compe-
tence, In'terpersonal Relationship, Laboratory
Training, Organizational Effectiveness, Patients*
(Persons), *Program Design, Program Evalua-
tion, Program Guides, Team Training, Teamwork,
,Trainers, Trkning Techniques, Workshops

identifiersWeterans Administration -

Based on experiential learning models for im-
provement of individual beh!vior and teamwork ef-
fectiveness, this handbook is designed to assist
personnel in the Veterans Administratiob (VA)
health delivery system. with interpersonnel pro-
cents that will improve organizational effective-
ness. Chapter 1 contains background information
concerning the origin of the Training for Individual,
and Group Effectiveness and Resourcelblness (TI-
GER) program, a degription of and ralionale for
the laboratory method of learning and changing, the
development of the TIGER network of trainers,
perceived impact of the TIGER progratri on the VA
system, and directions for the future. Chapters 2, 3,
and 4 describe the citing= for the three levels of
training of trainers workshops: basic, advanced, and
district congupant training. Guidelines, issues, and.,
concerns fat designing experiential learning work-
shops are coveratio, chamer 5. In chapter 6 Eve
workshop desighsIor special purposes are described
step-by4tep. These desiins include the following:
developing supervisory leadership skills, team build-
ing and intergroup relations, tem building and .
working 'with a chronic patient population, death '
and dying, and a guide for problem-solving training
for patients. Finally, chapter 7 deals with program

acivement. The
appendixes contain theory rioted.] and the more
elaborate step-wise design elements associateckwith
chapters 2, 3, 4, and 6. A bibliography of books and
jdurnals concerned with training and conultation
theory and material follows chapter 7. (A)
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DescriptorsAdult Education, Educational Pro-
grams, *Guidelines, Post Secondary .Educatir,

.0 Program Administration, Program Coordination,
Progrim bescriptions,. Program Development,
Secondary 'Education, Service Occupations, State
Proatams, *State Standirds, *Statewide planning,
*Vocational Education

Identifiers*Kansas

;



.

Designed to clarify the Kauai State Plan for Vo-
,

catiosal Education, this handbook provide* detailed
directions for developing vocations/ education in
Kansas to assist those who plan and operate voca-
tional KOVIMS. (Thesetguidelines were composed
by the vocational staff in the State Department of
Education with the assistance of vocational school
teacher*. and administratots aria. subject to reitsion
an& or review stparj of the State Annual Plan. will
become effective upon approval by the State Board
of Education.) The major section pf this document
covers provisions and standards basic to all voca-

' education programs, including the followfni

,

--,/

(1) procedurestorprogram apprival and for appeals
by deppcoved prognims; (2)4ECalupational objec
dyes for students; (3) de o two-mill voca-
tional funds; (4) area ',locations] school. satellite
orogtants; (5) cooperative vocationaliducati,
structional mealods; (6) programs for the' hand-
icapped and 'disadvantaged; (7j Comprehensive
Employment and Training Act (CETA); (8) voca-
tional education personnel training; and (9) the du-
ties of the State Department of &location, the
research coordinating unit, and advisory councils.
The remainder of the handbook gives guidelines for
six service areas (agriculture, business, health, home
economics: industry, and combination cooperative
vocational education), dividing each into four levels,
of instruction: exploratory, secondary. postsecond-
ary, and adult. The twelve appendix, contain forms
for budgets, expense reports, student registration,
surveys, and applications for vocational programs.
(ELG)

tion strategies can be developed within an ambula-
tory care center and holv they can be implemented
to optimize their effectiveness and efficiency. Sec-
tion 1 describes a program plannilig model for use
in.the development of.health education programs.
Sections 2 through 5 trace "the conaumei\ through
four aspects of an ambulatory care tcenters Program...
focusing on the important opposItunities for con-
sumer health iducition. These four sectiods respec-
tively cover (1) recruitment, (2) utilization, (3)
prevention, and 01 adherence tq.regime. Within
each of these secti jMos,the mar elements of the"'
problems aro analyzed, and suggestions are made
concerning program strategies &signed to deal with

. th6m. Xdminiajrative.issues inherent in health ediu
cation programs are presented in the sixth sectip
followed br a sumniarlie (section 7) outlining
basic health education principles applicable to
programs in ambulatory care centers. For those who
wish additional information on health educatioo
programs in ambulatory care settings, the last sec-
tion presents an annotated bibliography consisting
of seventy-five references. A survey form being used
by the American Public Health AssoOiatton to 'col-
lect descriptive infoomation on health Zducation'tle-
ments in health programs Is appended. (EM)
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DescriptorsCurriculum Guides, Equipment Utili-

zation, *Firefighters, *Fire Protection, *Fife
Science Education, tIndustrial Training, Inplant
Programs, Safety Education, *Safety Equipment
Organized as a teaching outline for an industrial

plant fire brigade course, 6tis manual contains a
rationale for an industrial plant brigade as an lid-
junct lo the local firefighting services; information
to the instructor concerning the implementation of.
an industrial fire brigade prognim; and a teaching
outline consisting of eleven sections: (1) organizing
a brigade, (2) salvage operations, (3) chemistry of
Ere, (4) portable fire extinguishers,- (5) breathing
iquipment and protective clothing; (6) ladder prac-
tices, (7) handling Elie fire hose, (8) forcible entry,
(9) rescue and first ald, (10) sprinkler systems, and
(11) fire causes and hazards. Each section delineates
the use of tools and the task-oriented process. Refer-
ences are also listed for each. .(VB)
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Job Retry Lova Competencies era Out Year
Barba School Graduate. Final Report.

Area Vocational, Technical and Adult Education
Diettict One, Eau Claire, Wis.

Spons AgencyOffice of Education fDHEW),
Washington, D.C.; Wiseonsin State goard of Vo-
cello's]. Technical, and Adult Education, Medi-

- son.
Pub DateJun 77
Note-126p.; Not available in hard copy because of
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DescriptoniApprenticeships, *Barhets, *Nadi- .

cation,- *Curtjeulum bevelqpment, 'CUrricui m
Planning, Educational Aseesiunent, *Job Sk Is,
Occupational Surveys, Performance Based Edu-

, cation, PerfOrmance Testa, Post Secondary Edu-
cation, State Standards, *Task Analysis, Task
Performance, Test Construction, *eating Rro-
"trams, *Trade snd Industrial Education

To deterrnine the competency level required an
one-year graduate from barber school ahd to obtain
inforthatioit that would enable yocational-technical
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List of State-Adadalstered Research rid Develop-

w et Projoets la Vocational Education Sup-
ported ardor Soctioa 131(b) of Part C, tbe
Vocatiosal Ediscatiois Amapelamots of 19614

Yew 1976.
.Bureau of Occupational and Adult Education

(DHEW/OE), Washington, D.C. Div. of Re-
search and Demonstration.

Pub DateAug 77
Note-84p.
EDRS price hillr40.83 HC-.94.67 Plus Posies".
DucriptorsDirectories, *Federal Aid, Bedard

Legislation, *Research Projects, *State Programs.
*Vocational Education

IdentifiersUnited States, Vocational EducatiA
Amendments 1968
This publication ,peovides a listing of federally

hmded state-admiiitatered research and develop- . °
ment vocational eduUtion projects which were con-
ducted in 1976 unaer the- provisions of the
Vocational Education Amendments of 196b. The
listing-is arranged alphabetically by states and for .
'each state include* the total funds allotted and obli-
gated for granti and contracts, the tide of eack pro- .

ject, the name of the grantee. or contradtor
conducting the.proltct, and the amPuht of limding
obligated for the project. (EM)
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Health, Service* Administration (DHEW/PHS),

Rockville, Md. Bureau of Community Health Ser..
, vices.
Report No.HSA-18-5501
Pub DiteMay
ContractMS.01678
Nun-- I 33p.
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-Descripthrs----Annotati4 Bibliograihies, Behavior
Change, *Behavior Patterns..Clinics, *Educar
tional Strategies, :Health Education, Health Pro-
gran*, hiscal Services, Models, °Patients
(Prnons), Privention, Ptimary Heglth Care,

Administration, Program Effectiveness,
Planning, Recruitment

Thle report outlines wayik ip-which health educe-.

Doqument Resumes 1

-t

schools to pIC their curriculum to better meet stu-
dent barber needs, a survei was condutted in Wis-
consin of 629 barber shop managers, 75

journeymen, and 200 apprentices.. Picked at ran-
dom, these barbers and managers represented all
levels of their trade, including both single-chair and`
multi-chairlhops The first part of the questionnaire f"
concentrated on the following eight areas: haircuts,
shaves, hair care, scalp services, facials, special hair
services, hair replacement, end sales techniques. It
was determined tlt,at (1) the hill-time school pro-
grem should inclu certain anetomical and scien-
tific . courses w are how taught in the
apprenticeship pfogram; (2) the Itatime program
shquld require 1,459 ,hours of instruction, and if,
necessary, the technical sChool oen add up to 200

ore hours; (3) facials and face 'shaves should re-
ceive less time and emphasis; and (4) the appren:
ticeship program should be changed to comPensate
for any changes in the JOH-time programGn the
second part of the questionnaire, which covered the
gate board licensure examination, reepondents
were fopnd to favor separate practical examinations
after barber sFhool graduation, after apprenticeship,
and before becoming a muter barber. Which 'spa-
cific areas of expertise should be tested and the,
method -of. examination to be used were alit) in-
dicated. (PLO) ."
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.DescriptontAlliculturalism, Bilinguil Education,

* Bilingualiem,i Delivery gystems, Educational
Needs *Educational Planning,. Inservice Teacher
Ed , *Needs Assessment, Preservice Edu-

ostsm Development, Statewide Irish-
her Education, Teather Educators,

al Education, *Vocatiodal Education
Workshops .

*Wisconsin
o-dey workshop was held in Wisconsin to

idekify secondary-pootsecondary vocational
- teacher add vocational teacher trainetneeds as they

relate to bilingual/bicultural vocational education
and to design delivery system for meeting these
pre- and inservice needs. Tile conference agenda
was designed to provide informajion on the latest
developments and concepts in bilingual/bicultural
,eddeation and to etnerate methods and plans for its
improvement., Follbwing the presentations, two dis-

'cussion groups generated hits oL needs which were
.iynthesized and prioritized as follows: (1) needs as-

- sesenient, (2) planning and coordination, (3) educe-.
tional needs (social and cultural), (4) developmeat
of special programs, (5) supportive services; (6)
marl- communiiktion, (7) employment develop-
mem, and (8) monitoring-of program effectiveness.
The groups then developed action prang for each
and concluded thit three measures were required to

*implement them: .conducting regionit inservice
seminars for administrators, teachers, counselors,
iind paraprofessionals; conducting a needs'ssaess-
ment fot bilingual/blcultural edueation in Wiscolt-
sim and establishing target jlatce -for vocational
education to meet the needskif bilingual/bicultural
students. As a result of these meetings!, two prole&
were propOsed for federal and state fUnding, and
provisimut wefe made to offer a course in the princi-
ples offocational, technital, and adult educed& to
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motion So , lobos °Occupational Informs-
tiop, Occupations, ResourCe Guides, Resource
Meteriala . . .

,,Designed for use by vocational educators ind'
their studero for the identification and acquisition
of job information, this guide is organized'into two
major sections. Section I contains a categorized list-
ing of jobs (for which less than four years of c011ege
are required) cross-referenced to reeources an.
nqSated in section 2. Section2 cites documents and
publications containing descriptive, information on
specific jobs (ninety-seven citations) or on many
jobs (thirty-five citations). The preface states that
resourcea listed are known to be available through
the VocatiOrtal Education Information Network
(VEIN) or would be expected to be found in epic!.
ance. office or school library. Availability frnm
VEIN is indicated (selected pages or microfiche)
and ED (ERIC document) numbers are included for
many items. The major categories Under which jobs
in section I are listed are as follows: (1).technital,
kindred, (2) managers, officials, proprietors, (3)
sales workers. (4) clerical workers, (5) crafts and
kinred workers, (6) operatives, (7) service workers,
(8) laborers except farm, and (9) farmers and farm'
workers. Sub-calegorilware included under each.
The appendix jdentifies a sample of businest and
industry sources from which job titles were solicited
and suppljed..(JH)
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ing Management Aides,lob Skills, (7,Jitciional
Home Economics, Performance B uca-
tion, Post Secondary Edncation,
cation, Teachihg Techniques
This module, one of ien competenly(based

ules developed for vocational home economics
:teachers, .is baud on. a job cluster in the housing
management field. It is designed for variety of
levels of learners (secondary; post.secondary, adult)
in both school and non-school settings. Focusing on

. the specific job title of housing management aide,
seven competencies are listed with, corresponding
student behavioral objectives, teaching strategies,
and teaching resources (books, pamphlets, etc.) An
assessment section contains pre- and posttests and
an affettive instrument with answer keys. Provided
in the appendix are 172 learner information sheets
(fact sheets,work sheets, checklitts) and 28 teacher

; information sheets (fact aheets, activities) refe-
renced tospecific teaching stTategies in this module.
A separate resources sectitni lists books, curriculum
materials, pamphlets, films, and records. Introduc-.
tory material includes background on the develop-
ment and field testing of the module, itationale and
job description for the occupational area, and direc-
tions for teacher use. (It is suggested that the
module, Securing Employment in Home Econoniics
Occupations, CE 1116 775, be used in 'conjunction
with.or. prior to the use of this module.) (JH)
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SkillsTraining and Emilio

Washington, D.0 A Re
. Research Report.Edition.)

Council for Cultural Cooperation, trasbourg District of Columbia Dept. of Human Resoureet
(France). Wishington, D.C.

. .. Report eio.CCC/EGT-77-23-bil, Spons AgencyNational last. on Drug Abuse
Pub Date-6 Jun 77 J. (DHEWIPHS), Rockville, Md. Div. of Resource
Note-45p.; Not available in hard copy-due tfa re- Development. -

producibility problems - Pub DateMar-78- . .
EDRS Price MF.30.83 phut Postage. HC Not Con tra--- H8 I -DA-01714 .

DeseriptorsDefinitions, EmplOyment, Employ,. .Available .fromSmierintendent of Documents,
ment Qualifications. English. F;rench, *Funds- U.S. Government Printing Office; Washington,
mental , Concept* Gloasarid, GuidanCe, D.C. 20462 (Stock Number 017-024-00736-6,
International Programs, Languages, Organiza- SI.30) .

tton, Teacher` Education', *Technical. Education, EDRS Price MP-S0.83 HC-S,2.06 Phis Postage.
-Vocabulary, Vocational Education DescriptorsChanging Attitudes, community
Written to assist vocationalitechnical educators in Cooperation, Community Programs, 'Coopers-

clarifying and harmonizing bmic terminology at in- live Programs, Demonstration Programs, Drug
ternational meetings, this'English /French glossary Abuse;Drug Addiction; Eniftloyment Programs,
of commonly used terms in vocational and technical Experimental erograms, *Job Training, Program
education covers sixty-three terror; whieh have been Descriptions, *Program Design, *Program Effec-
divided into seven major Categories. These.catego- tiveness, Skilled Occupations, Socially Mated-
HU include fundamental terms and terms relating to juated, Vocational Rehabilitation
vocational training, the structure of education. stn- IdentifiersDrug Addicts
ployment, levela of qualifications, guidance, And A model program, Training, Rehabilitation, and
teaching and/or tisining staff. Concise definitions Employment for Addicts in Treatment (TREAT),

srestricted to fundamental concepts are offered for Was conducted to coordinate the resources of com-
each term'in both English and French. (BM) ni'unity-based. employment.related services to help

fr former drug addicts become productively ern-

CE 0% 761
ent for Ex-Addicts in
o TREAT. Services

-Available from EDVS: Note 2p.'

ED 155 '380
Lowe. Phylhs And Others
Occipational Home Economics Education Series.'

Homing Management Services. Competency
Rased Teaching MOdale.

American Home Economics Association. Washing-
, ton, D.C.Purdue Univ., Lafayette, Ind.

CE 016 753 ployed. From 635 applications, ninety-five ex-
addicts were randomly selected to receive training
(experimental group) while a control group com-
prised of 100 applicants who would not receive
training was also selected. The ninety-five program
enrollees:through a cooperative effort involving se-
veral commilnity employment-related services,

were provided skills training (included automotive,
'building, and clerical skills),vocational counseling,
pd part-time job experiences. Fifty-two of these
client trainees completed the program and twenty.
five went on to sedur% full-timetemployment. For
program evaluation purposes, structured interviews
of the ,experimental and control groups were con-*
ductsd at three points in time. Focus wags on atti-
tudes i d. ward self, society, commuality,' and job
Opportun ties. The findings indicate that those who
complete the program, when compared to die con-

.. trol group, felt less alienated from societyt,haNlgive-
loped more positive attitudes taward skiety, and
had improved their expectations 'regarding job op-
portunities for ex-addicts. The results of this pro-
gram iidemonttrates the Value. oft pooling local

keitimmunity emplayment-related' serviCes in. 'the , P
,treatment of drug.addicts. (EM) .
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ED 155 382 tE 616 769
guide to lase Evaluation of Educational Experi-

ences in the Armed Services, 76. 1977 Supple-
ment.

American Council on Edocation, Washington, D.C.
Spons AgencyDepartmenkof the Army, Wash-

ington, D.C.
Pub Date[771
NoteI90p.; NIot available in hard Copy due to

small print in original document
1 EDRS . Price MF-S0t03 Plus "Postage, HC Not

Available from EDRS. .

Descriptors-aEmployment Level, Employdient
Qualifications. Guides, Job Analysis, Job Skills,
Militi; Personnel. 'Occupational Information.
Promot n (Occupatiral)

C

.
Identifie Army

.

, ....-

This guide auppleirt provides usertith up-tot.
date -infofmation on ArMy enlisted arid warrant of-,
ficer :military odcuphtional specialties (MOS's),

'includIng.recommonaations for all MOS's evaluated
throUgh October 1977 . Following 'an introductory
sectiomplehw to nse the guide, the remaining cop-
tent is di two *ections. The first contains over'
exhibits for enlisted MOS's, and the second over
sevey-gxhibits for warrant officer MOS's. Esch of
these exhibits iqcludes an I.D. number, title, MOS
designation (a code humber), skill levels codes, ef-
fective exhibit dates, career management field,
(related MOS's and sub-fields) or career pattern
(enlisted or other warrant officer MOS's warrant
officer may have previously held), description .
(which, for enlisted MOS's, ineludes a general de-
scription of duties and qualifications that apply to
the relevant skill levels, followed by descriptions of
theskills, competencies, and knowledge required
for proficiency at each skill level; and, for warrant
officers, a description of duties and qualifications (
required in the MOS), and educational/training
recommendations which, for enlisted MOS's. are
given for each skill level (includes category,
amount, and subject area). The appendix includes
information on how MOS's are evaluated, desCrip-
dons of additional characters making up the MO 's,
descriptions of the career managem t fie and
the Army Occupational Title Index. (E

ED 155 383 . ' ,t CE 016 775
Lowe, Phyllis And Others
Occupational Home Economics Education Series.

Securing Employment. Competency Rased
Teaching Module. ,

American Home Economics Association, Washing:.
ton, D.C.Purdue Univ., Lafayette, Ind.

Spons Agency --Office of Education (DHEq
Washington, D.C.

Pub Date 77

Contract OEC-0-74-9140
Note. I93p.; For related documents see cE 016

753 and CE 016 775-782
Available from -Superintendent of. Documen
Ju.s. Government Printing Office, Washing in. .

D.C. 20402 (Stock Number, 017-080-0176& )
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DescriptomBehaviaral Objectives, Cognitive

Guides, Employment Oppor-
ties, Employment Qualifications, Home Eco-

Competence, JobSkills, Inte
Application, *Deco
&nal Home Ec

. liducitio%Pczndaforn7

-

aujilinCe, *beton'-
, Pef(ermandi Based
esti. Post Sacondary

Education, eaehils w

niques
This module, .on) of UM competency based,

modules developed for vocational teachers, fauns
on securing employMent in home economica It is 4,
designed for a variety of levels of leariters (second- '

PosiSecoudarY, adult) in .botbschool and non- c
school educational settings. Five competencies to be
developed with this mocifile deal with the melknine
of work; avillably dicks thatisse home ecoriiim-
ics skills; job sgicatlon procedures; laws, reguli-
dons, and licks that affect workers; and
interpersonal letionships on the jobs Student
behavioral obtives, teaching strategies, and
teachine resourc , (books, audiovisual aids, etc.)
are listed for each competency. In an usessment .

section are pre- and posttests . and a performana
instrument with *newer keys. Appenaa are seven-
ty-two learner information sheets Olionss, 'fact
sheets, work sheets) and ten teacher information
sheets ((ct sheets, reference lists) keyed1spcciAc
teaching stritegia, in this modulei separate re-

_source section lists books, periodis1s, curriculum
niaterialt, pamphlets, fUms,lthnsthps, tapes, kits,
transparencies, slides, games, etc. Introductory
material includes background on the development
and field testing of the module plus rationale and
directions for use of the module. (It is solvated that
this. Module be used in conjunction with or prior to
each of the other modules in this seriessee note.)

ED 155 -384 CE 016 776
Martin. loth
Occupational Home Economics Education Series.

Fabrics and Textiles Merchandising. Comps-
Macy limed Tenthly* Modulo.

America HoMe Economics Association, Washing-
ton, D.C.Purdue Univ., Lafayette, Ind.

Spout AgencyOffice of Education (DREW),
Washington, 1).C.

Pub Date-77
Contract-0E04-74-9140
Note-322p.; Some of the leerner information

sheets have been removed because of copyright;
For related documents see .016 .1/33 and CE
016 773-782

Available hamSuperintendent of Documents,
U.S. Government Printing Office Washington,
D.C. 20402 (Stock Number /1,17 80;01764-4)

MRS Priee WOAD Hos14.7 Pius Pedals&
DeariptotiAdult Education, Bhavloral Objec- -

fives, Cognitive Tests, Curricul Guides, Home
Economics Skills, Job Skills, Merchandising,
*Occupational Home Econo ics, 'Performance

. Based Education, Performance Tests, Post Sec-
ondary Education, Senior High Schools, Teaching
Techniquee, *Textiles Instructton
'TVs module, one . 'of ten competency hosed

modules developed for vocational home economics
*Mochas, is based on a job cluster in fabric and tex-

tiles ng. It is &Wined for use with a
vaMty4 groups includlog grade. 9-14 and adults.

..Pocuain On the specific job title fabric and textiles

-.0m.*

Dosimenttaumes 13
, ,,"

tory material inclArks background on the
development and field testing of the module, a ra-
don* and job description for the occupational
area, and directions for teacher use. (It is suagested
that the module. Securing Enwloyment in Horne
rfonomics Occupations, CE Ora 775, be used in
anjunction with qr Prior to the the of this module.)
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Lowe, Pluollis And WWI
Ocripitieral Beam Ecommice Education Series.t,

Catering Services. Competry Based Teaching
mow..

American How' e Econamics Association, Washing-
, ton, D.C.Purdue link, Lafayette, lad.
Spons AputcyOffiCe of Education (DHEW),

Within , D.C.
Putt
Contract4 C-0-74-9140
Note-58 Not available in hard copy becattbe of

poor repIoduclbility of many
Pag Fdocuments see CE 016 753 a dCE ;0n 16 775-782

Available fromSuperidtendent of Documents,
U:S7Government Printing Office, Waahington,
D.C. 20402 (Stock Number 017-08Q-01761-0)

EDRS Price hiP41.14 Phis Posh*. BC Not
Malabo trom IDES.-

DescriptorsAdult Education, Behavioial Objecg
tives, Cognitive Tests, CurriculuniGuides, *Food
Service, Food Service Occupations, Horne Eco-
nomics Skills, Job Skills, *Occupational Hodle
Economics, Performance Based Education, Per-
formance Tests, Post Secondary Education, Sec-
ondary &location, Teaching Techniques
This module, one of ten cOmpetency based

modules developed for vocational home economics
teachers, is based on a job cluster in the catering
industry. It is designed for use with a :mriety of
levels of learners (secondary, postsecondary, adult)
in both school and noe-school educational settings:
Focusing on two levels qemployment, food caterer
assistant (I) and food caterer. (II), thirteen level I
and eight level II competencies are listed along with
corresponding student behavioral objectives, teach-
ing strategies, and teaching resourcet, (books,'
charts, rituals). In an assessment section, pm- and
posttests and a performance instrument for each
levpt are included, wide answer keys. Provided in

appendix are 206 learner informetion ;heels
*(work sheets, fact sheets, forms) and 139 teacher
information sheets (activity sheets, fact sheets) each
referenced to specific* tesching strategies in this
module. A separate resource section lists books, cur-
riculum materials, pamphlets, films, filmstrips,
slides, chats,Jearning psckages, and catalogs. In-
troductory material includes background on the
development and field testing of the module, a ra-
tionale ind -job description for the occupatioqsl
area, and directions for teacher use. (It is suggestet
that the module, Securing Emploiment in Home
Economia Occupations, CB 016 775, be used in
conjunction with or.plior, to the Wm of this module.)

y

seldberson,- ten comietencies . and the student
behavioral objectives, tesching strategies, and
teacMng repources (audiovisual . aids,. books, Cur-,
riculum materials, businas, Materials, guest speak-
ers) are listed. In an msemment section, pre- and
posttests andp performance assessment ilstrument
are included. Provided in the appendix aie ninety-

. four learner information sheets (work sheets; fact
sheets) and siventeen teecher information sheets
(setivity sheets, kns4 sheets) referenced to ape-
cific teaching strste,áles In this module. Introduc-

ED 155 386 On 6 778
Lowe Phil& And Otk
Gempatiesed Heats irsessesdcs lidaentlea Series.

Window Tresissesst Services. Competency Based
Teeehisg Module.

Purdue Univ.J.iifayette, Ind.
Sporn ApiicyOffice of Education (DHEW),

Washington, D.C.
Pub Date-177
.Contrect--01100-74-9140
Note-159p.;* or related documents see CB 016

753 and C 016 7 5-782
°Available fromSuperintendent of Documents,

U.S. Government Printing Office, Washington,
D.C. 20402 (Stock Number 017,080-01769-5)
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IDES Price 141,410.113 116,11:69 Phis Postage.
DescriptorsAdult Education, Behivioral Objec

tives, Cognitive Tetts, Curriculitm Guides, De-
sign, Handicapped Svidents, Home Economics
Skills, *Home Furnishinp, Job Skills, *Occupa-

$ tonal Home Beonontics, rerformance Based
Education, Performance Tests, Senior Hish
School* Sewing Instruction, Slow Learners;
Teaching Techniques, 'Sdows
its module, or* of Mi competency based

modules developed/or vocational home economics
teachers, is based on a-job cluster in window treat-
ment services. It can be used for various types ef
learners such as the handicapped, slowlearners, high
school students, and adults including senior -citi-
zens. Pocusine O'n the -.bailie job title of window
treatment services aide/assistant or windowcover.
ingspecialist, six competencies ire listed with cisme-
sponding student behavioral objectives, teaching
strategies, 'and teaching resources (books, busi-
nesses, etc.). An assessment section Eontnins pre-
and poetteits and a performance *liniment with
answer keys. Provided in the appendix are sixtt-two
learner information sheets (fact sheets; work
sheets,)'apd eight teacter information sheets (an-
swer theets to student activity guide) referenced to
specific teaching strategies. A separate resoarce 110C-
don list% books, pamphlets, curriculum materials,
films, andlists. Introductory material includes back-
ground on the development and field testing of the
module, a rationale and job description for the occu-
pational area; and directions for teacher use. (It is
suesested that the module, Securing Employment in
Home Economirit, Occupations, CE 016 775, be
used in conjunction with or prior to the use of this
module.) (JH)

ED 155 387 CE 016 779
Lon% Phyllis And Others
Occupational Home Economics Edacatios Ser44.

Comniser Services: Competency Sated Teneldaa
Module.

American Asselciation, Washing-
ton; D.C.Pur Uni.P.n.afayette, Ind.

Soon& AgencyOffice of Education (DHBW),
Washington, D.C.

Pub Date-77
Contract-0E5,0-74-9140
Note-262p.; Some student information sheets

were removed because of copyright; For related
documents see CE 016 753 and CE 016 773-782

Avaitable tromSuperintendeni of Documents,
I U.S. Government Printine Office, Washington,

D.C. 20402 (Stock Number 017-080-017634)
EMS PriesMF40.113 HC$14.0S Plus Postags,
DetcriptorsAdult Education, Affective Tes

Colnitive Tests, Consumer Economics, *Con-
sumer Education, Curriculum Guides, Home
Economics Skills, Job Skills, Occupetional
Home Economics, Post Secondary, Education,
Resource Teachers, Secondary .Education,
Teacher Education
This module, one of ten competency based

,modules developed for vocational home economiqs
\ teachers, is based on a job cluster in consumer ser-

1 vices. It is designedfor a variety oflevels (second-
ary, post-secondary, adult) in both school and
non-school settings. Focusing on 'the specific job
title otconsumer advisor, eieht competencies are
listed wlthorresponding student behavioral objec-
tives, strategies, and teaching resources
(books, films,Usinesses, etc). An assessment sec-
tion contains pte- and posttests and an affective
instrument wjth answer keys. ProvMed in the ap-
pendix Ire i41,9 tamer information sheets (fact
sheets, work sheets) Mad 24 teacher information
sheets (fact theets, activity sheets, discussion top-
ics) referenced to specific teaching strategies in this
module. A separate Nuances section lists books,
periodicals, curriculum materiils, pamphlets, and
audiovisual aids. Introductory material...includes
beckground on the development sod field testing of
the module, a rationale and job description_for. the'

a
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occupational area, and directions for teabher use. t
is suggested-that Ihe module, Securing Employm t
in Home Economics Occupatiobs, CE 016 775,
tried in conjuncition with or prioR to the use of

. module.) (JR) .

ED 155 Vie.
Lowe. Phyllis And Others
Oecepatimal Hew Eanieeslcs Erineatioa Series.? Furnish*. sad Homing. htniateemma 6ervices.

Crimpetesey Boned Tenithrg Module...
Home Economics Association, Washing-

D.C.Purdue Univ., Lafayette, Ind. °

AgenciOffice of Educatio (DHEW),
Washington, D.C.

Pub Date-77
ContrctOEC-p44-9140
NotsI53p.; For ten; dip

753 and CE 06 77 -782 .
Available fromSup4lntendent of Dbcuments,

U.S. Government Prbisig Office, Washington,
. D.C. 20402 (Stock Number 0l7-080-01766-4)
=RS Pr4echtP.10 3 1111C-S11.69 Phis Postage.
DeliptsAdult.Education, Behavioral Objec-

tives, C1q1ng, 'Cognitive Tests, Curriculum
Guides; HiMicapped Students. Home Econom-
les Skills, °Home Furnishings; lob Skills.
'Maintenance, °Occupational Home Economics,
Performance Tests, Senior High Schools, S1ow
Learners, Teaching Techniques
This module, one . of ten competency based

modules.developed for vocational home economic%
teachers, is bared on a job cluster in homehoki tex-
tiles maintenance. It is designed for use with various
types of learners such as the handicapped, slow-
learners, high school students in grades 9-12, and
adults including senior citizens. Fo4usint on the
.apecific job title of fUrnishing and housing mainte-
nanCe worker, seven competencies are hsted with
correspondkig student behavioral objectives, teach-
ing strategies, and teaching resources (curriculum
materials, businesses, people, books. etc.). An as-
sessment sealon contains pre- and posttests ind a
performance instrument, with answer 'keys. Ap-
pended are forty learner information sheets (work-
sheets, eve/nation forms), and nine teacher
information shette(activity guides, answer sheets)
referenced to specific teaching strategies. Introdu4-
tory material includes background on the develop-
ment and field testingtof the module, a rationale and
johdesciiption for the occupational area, and direc-
tions for teacher me.' (It is suggested that the
module. Securing Employthent in Home Economics
OcCupetiont, CE 016 775, be used in conjunction
with orprior to the use of this module.).

A.

C 016 780*

old"

*

tion, Secondary Education,'Tenching Teihniques
IdentifiersFast fiods g

This mociule, one ot ten competency bas.ad
modules hleveloped for vocational home economicss
teachers, is based on a job cluster in fut food ser-
ices. Ilia designed for avarietylof levels of learners

(secondarypostacconclery, adul tj in both school and
nun-school settings. Focusing on the snecifibleb

( titles bt bus attendant, ebunter worker /server /cu) t
'ler, assembler, agistantrto-the.copk. lind cook,

eleven competencies are listed with COrrespondtha
student behavioral ob}ettives, teaching Strategies,
and teaching resources (books. pericklicals,
slibes, eft.). An assessment section contains pre-
and 'posttests andna petformance iristiument with

4 ansWer keys f'or each.'Appended are seventy-three
Inarner infortation sheets -(fact sheets, observe-
done, check sheets)ntrd seventy-eight teach& infor-

, mation Sheets (fact sheets,activities, check sheets)
each referenced to Seca% teaching strategies. A
'separate resources sectiatilimi books, periodicals,
curriChlum materials, pamphlets, and various types
of audiovisual aids. Introductory material includes
background on the development and field testing of

- the module, a rationale and lat descriptiqn for the
occupational area, and direction% fes4eicher use. (It
is suggestedViat the module, SecuriniEmployment
in Home Economics Occupations, CE 016 775, be
used in conjun`ction with or prior to the use of this
module.) (1H)

ED 155 390 CE 016 782'
Beery, Kathleen
Oopmatiorial Home Economics placation Series,.

diothiag Alteration*. Competency Based Tesch-
lag Modulo. 11,.

AmeridIsn Home Economics Associalion, Washing-.
ton, D.C.Purdue Univ., LafayettprInd/

Spons AgencyOffice of Education (DHEW),
Washington, D.C.

'Pub Dote-77
ContractDEC-0-74-9140
Note-392p.; Portions of the introduction may not

reproduce well; Page 20 is missing; Some of the
learner information sheets have been removed be-
cause of copyright; Mr related documents see CE
016 753 and CE 016 775-782

Available fromSuperintendent of Documents,
U.S. Government Printing Office, Washington.
D.C. 20402 (Stock Numben017-080.01762.8)

EDRS Price MP-S0.113 HC420.75 Phis Postage.
DescriptorsBehavioral Obj4ctives, Cognitive

Tests, Curriculum Guides,1 Home Economics
Skills, Job Skills, Occupati6nal Horne EconoM;
ics, Performance Based Education, Performance
Tests, °Sewing Instruction, Teaching Techniques
This module, one of ten competency based

modules developed for vocational home econumtcs
teachers, is based on a job cluster in c thing ser-
vices. It is designed for use at the secon ry, post-
secondary and adult level. Focusing on the specific
jlib title clothing alteratignist. eleven competencies
are listed with corresponding student behavioral ob-
jeCtives, teaching strategibs, and teaching resources
(books, pamphlets, addiovisusla). An assessment
section contains pre- and posttests' and a perfor-
mance ihstrument with answer keys. Appended are
109 leaner information sheets (fact sheets, task
sheets) and 1_6 teacher information sheets (fact
sheets, answer sheets, evaluation' forms. floor .pians
for learning laboratog) referenced to specific teach-
ing strategies. A separate resources section lists
books, periodicals, pamphlets, curriculum metens .

and several types of audiovisual aids. Introductory
material includes background on the developmint
and field testing of the modulea rationalesnd job
description for the occupational ares, and directions
for teschernse. (It is sugeested that the module.
Securing Employment in Home Etonomics Occu-
pations, CE 016 775, be used in colijunction with or
prior to the use of this module.) (JH)

ED 155 319 r CE 016 781
Lowe, Phyllit And Others

pstioral Home Economics Edecathist Series.
Feed Services. Competency Based Tmeling

American Hme Ebonomics Association. Washing-
ton. D.C.Purdue Univ., Lafayette, Ind.

Spons AgencyOffice of Education (DHEW),
Wuhingt", D.C.

Pub Date-77
Contisct--,-OEC-0-74-9140
Note-04.; Not available in hard dopy because of

poor reproducibility; Some of the learner informa-
tion sheets have been removed because of copy.
right; For related documents see CE 016 753 and
CE 016 775-7112

Aveilable fromSuperintendent of Documents.
U.S. Government PrInting Office, Washington.
D.C. 20402 (Stock Number 017,0S0-01765-2),

MIS -111100.83 Plas Postage. lit Not
A freer t011tfil.

Adult Education, Behavioral Objec-
tives, Cognitive Tests, *Curriculum Guides.
°Food Service, Food Service occupations. Home
Economies Skills, Job . Skills, °Occupational
Home Edonomics, Performance BeaN Educa-
tion, Performance Tests, Nig Secondary Educe-
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Eaton Kennet C And Qthers
Local Vacations'

intrdanoory.
Athens Area cational-1xucal School, Ga.
Spons AgenciGeorgia Sjat Dept. of Education,

Atlanta. . J .

Pub Date--1 Jun 78 on.i .
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CE 016 1901

at Program. Guide 1.

Note-63p.; For related documents see CE 016".
791-796

. .
.

.i.
EDRS Priem MF-SO4 1 HC-$3A50 Mai Poptage
Descriptorse-Educatronal Ahessment, °Evalua-

tion fAethOcis', Guidehnes3alodels, Needs As-
sessment. *Objectives, Profile Evaluation,

,Iplugram Administration, Program Development,
g PrograrnEvaluation, Staff-Improvement, °Tech-

nical Education, *Vocations! Education '
One of seven guides developed to assist vocationb

al-technical institutions in cOntseting a systemized
approach to 'local evaluation, this 'introductory
guide provides a system overview that include? a
rationsle, acknowledgert!enti, anti desiin compo-
nents. Alino included are suggestions for implenien-
teflon ruill?utiliration in the local setting. Numerous
materials are appended, including the project deve-
lopmental sequence, schematic, calendar of events
for implementation, description of the appearance
and design of instniments and. principles of inter-
view, the project matrix, and analysis profiles of
occupational inogram needs, individual needst and
institutional needS. All seven guides are a part of an
assessment model developed by project LEAP (Lo-
cal Educational Assessment Program) and are de-
signed-10 assist the local institution in orgsnizing
and delivering an evalualion program that produces
institutional; program, and individual improvement
in the educational process. (BM)

ED- 155 392 CE 016 791
Easont, Kenneth C And &kers ,

kocal Educational Assessment Program. Gaide 2.
Consultative Team Evaluation.

'Athens Area ational-Technical School, Ga.
SrAns Agency Georgia State Dept of Education.

Atlanta.
Pub Date-LI Jun 78
Note-47pr, aFor related documents see CE 016

790-796
EDRS Price 141?-30.83 HC-$2.06 Plus Postage.
Descriptors-1Consultants, Dats Analysis, *Edu-

cational Assessment, EvaluatiOn Criteria, yvalus-
don Methods, Guidelines. Medea. *Needs
Assessment, Objectives, program Administra-
tion, Program Development. Program Evalua-
tion, 'Questionnaires. Staff Improvement,
Teamwqrk, °Technical Education. °Vocational
Eclucation .
One of seven guides developed to assist vocation- 4

al-technical institutions in c nducting a systemized
approach to local evaluation, t is co sultattve team
evaluation guide provides a re for conduct-
ing needs assessinent b am of experts from
related business and industry. The project matrix
included in this guide depicts the factors and indica-
.tbrs assessed by the consultative team evaluation
ind also includes the derivation of the sample in-
sviiments used in the assessment process. The guide .
isi divided into four sections: (I) goals and objec-
tivee.,(2) procedures for administration; (3) proce-
dures for, data analysis; and (4) model instruments
and documenm. (The sample docilments and instru-
ments included may be ustd as a basis for this type

icexternal assessment.) All seven guides are a pert of
n assessment model developed by project LEAP

(Local Educational Assessment Program) and are
designed to aqist the local institution in orgenizins
lid delivering an evaluelton program9.1 produces
irlititutional, program, and individual improvenient
in the edOimtional process. (BM)
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CE 016 792
,Ilarat,'Ketutetit C And &kern ..\

Lead Erineetlessal Program. Gild* 3.
Stale* Perceptions.'

Ara Vocational-T hnited School, Ga..
Agenci-I-Georgis Stk Dept. of Edocatien,

oputtn. a
teI Jun 78 .

-1 Nrite-43p.; For related documentj see CE tfl:
790496 .

tallair.MF-$0.113.111C42.4 riviatter.
Data Analysis, Eduostional Antis-

mentrjaluation Offer* yaiusmt Methods,
Cluide4m,' Models, * MeckObjec-
tivei, PrOgretb Admint egrain Devei
lopment, Prograte Evaluation, trestionnaires,
Staff improvement, 'Student A tudep, 3tu4en
Brill* Of lleacher,Pirformance; *Student
Needs, Student Opinion, *Technic& Education,
.+Vocational Education .

One of severegnides developed to assist vocation-
al-technical institutiona in conducting a systemir
approach local al ti , this tell
tidos guide presents a suuested methodology for
conducting a needs asiesancent with in-school snit
dents. Theohatrii included in the guide depicts the
factors and indicators assessed by the students and
also intludes the eterivation . of the sample instru-
ments used in the assessment process. The guide is
divided into four sections: (I) goals ai;e1 objectives;
(2) procedures jocsdniinistrition; (3) procedures
for data inalysis; and (4) model instruments and
documents. All seven guides are *part of an assess-

-ment model developed by project LEAP (Local
Educational Assessment Program) and at% desisned
to assist the Ideal institution in organizing and deny-
ering an evaluation program that produces institu-
tional, program, and individual improvenient in the
educational process.

ED 155' 394 , E 016 793
lettsoin. Kenneth C And Others :'
Leial blecatleamd, Asseassuit Program. Guide 4.

Inetrecter Perceptions.
Athens Area VoCational-Technicel School, Ga.'
Spool AgencyGeorgia State Dept. of Education,

Atlanta.
. Pub DateI Jun 78 I

..
ED 155 395, CE 016 794

Andbthers
Local FAhscational Auresament Giggle S...

Admialitrative arid Supervisory P lotions. '
Athens Area. Vocatianal-Technical Sehorol, Cia.
Spons Agency--Georgia state Dept.o/ Education,

Arian t .-63 KNo.
Pub Da :1775-11 78

Note-2 .; For .related dctcuments se CE 016
790-79t 4 .

EDRS Prim MF40.83 HC.S1.67 P
Descriptors-gAdminIstrative Pe4pnnel, Administ

jrator-Attitudes, DatgalmOtsis, 'Educational As-'
sesinnerlt,:, Evalustn--' Criteria; Evaltiation
Methodl, Guidelines, Mod.els, %Needs Assess-
ment, Objectives, Program- Administration, Pro; .

gram Developmen Pfogram Evaluation,
Questionnaitcs, Staff illpioveinent, Supervisors,o,
'Technical Education, !Vocstional Education
One Of seven gUides developed to assist vocatinn-

al-technical institutions in conducting a systemized
approach to local evaluation, this administrative
.percePtions guide presents a suuested me-
-thndoiogy for conducting a reds assessment with
.the administrative and supervitqg staftThe matrix
included depicts the factors and indicators assessed
by rige adniinistrative and supervisory staff and also
includes the derivation of the sample instruments'
used in the assessnient process. The guide is divided
into four sections: (1) goals and objectives; (2)

. procedures foi administration; (3) procedures for
data analysis; and (4) model instruments and docu-
ments.. All seven guidesite a part of an assessment
*model developed by project LEAP '(Local Muck-
-tional 'Asseisment Program) and nre designed to
assist the local institution in organizing and deliver-
ins an evaluation program that produces instity-
tional, program, and individual improvemenkin the
edUcational process. (BM)

. .

Note-41p.; For related documents see CB 016
790-796

=RS Pries ME40.113 HC-12.06 Plus Postage.
DeecriptorsData Analysis, *Educational Assesi-

meat, Evaluation Criteria, Evaluation Melhods,
Guidelines, Models, *Needs Assessment, Objec-
tives, Program Adminietration, Program Deve-
torment, Program Evaluation, Questionnaires,
Staff ImProvement, *Teacher Attitudes, Techni-

. cal Education, °Vocational Education, TVoca-
, tional Education Teachers

One of *even guides developed to assist Vocation-
al-technical institution% in conductina a systemized
appronch to local evaluation, thik instructor percep-
tions guide presents a suggested methodology for
conducting i nieds amassment with inadtthional
Aructovs. The matrix included in the guide devices
the fictors sad indicators assessed by the instructor
sad also includes the min* in-
.4:Omens* used in the sasesenieht. . The guide
is Alivkled into four sections: ) Pah SIM ob**
lives; (2) procedures for administration; (3) proce-
dures foe data analysis; and (4) niodel instruments
and document*. AD levee guides are a Pert of an
sessmasent model dereitmed by project LEAP (Le-
cal liducational Aisemment Program) and are de-
signed to mist the local institution in organizing
and delivering an eveluatiOn program that produces
institutional, progiam, and individual improvement
in the educations! prowls. (IIM) . .
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Eitont.'Kenneth C And Others - \
Lead Edscatleald Assessment Program. Grldo 7
, _Institutional, Prograis;s4 Staff Derelopkent.
Atirens Area Vocgtional-Technical-Schpol, Cia..
Sgens Age/ayGeorgia State Dept. ollilCducatioff;

Atlanta. I' c. 1 ;
Pub IllisteI gun 78

% ....
f N

N 21p.; F r relste ocurnents see CE 016
- 7 795 ,

Priv MF-$0. 3 114.67 Phis Postage.
riptorsD lysis)+Erincational Assess-

ment, Ei4fn 4itcria, Elk tipnOtietlidife; '
es, Insejwi* Programs, lodcls, Needs

\"-fiNAssessment, Objectivçs, rogtsfn Adthinistra- '
tion,,, Program Dez with, Program Eval

..--..,. tio 'Program Improvement, +Staff
improvement, Teacher Evaluation, 1Technical

: Education, +Vocational Education. ,
One of seven guides deiteloped to assist vocation-

al-technical institutions in conducting a systemized
approach to local evaluation, this mtitutional, pro2
gram, end staff dcvelopment,jelffe provides a sus-
jested method to orga6iie and implement
improvement activities designed to fUltill those in-
stitutional, individual, d program needs identified
thror/gh the needs mem process. (Needs as-
sessment procedures ar identified in five separate
guides, CE 016 791-795.) This guide is divided into-
the following components: goal and objectives; defi-
nition knd purpose; organization of data; defining
priority needs; developing staff development con-
tracts; and evaluaiion. Flow charts deOcting the
program and staff development and institutional
development ire included. SamPle documents and .

- instruments are also included. All seven guides are .
a part of an sisesament model developed by project.
LEAP (Local Educational Assessment . Program).
and are designed to be-used indeAndently or in
conjunction with all or some of the other guides in'
the system. (BM)ED 155 396 CE 016 795

.. Eaten'. Kenneth C And Others
Local Elocatienal Assessment P'rolirew Glick 6.

Follow-Up ant Cost-Analysis Guide.
`.... Athens Area Vocational-Technical School, Ga.

,Spons AgencyGeorgia State Depl. of Education,
Atlatha.

Pub DateI fun 78 .
.

Note-63p.; For related documents see a 016
790-796

EDRS Price MP-30.83 HCfS3.S0 Plus Postage.
f .

Descriptors*Cost Effectiveness, Data Analysis,
. °Educational Assessment, Evaluation Criteria,

Evaluation Methods,".*Followup Studies, Gradu-
ate Surveyi, Guidelines; Models, 'Needs Assess-
ment, Objectives, Program Administration,
Program Development, Prorpam Evaluation,
Staff Improvement, °Technical Education, Vo-
cational Education. Vocational Followup
One of seven guides developed to assist vocation- ,

al-technical institutions in conducting a systemized
approach to local evaluation, this (pllow-up an cost ..
effictiveness guide provides a suggested proc ure
for conducting a needs assessment from the ex rnal
sources of former students."this guide also suelests
various uses of extant enrcilinent and placement
data that should be available within the local institu-
tion, Also included is a cost-effectiveness computa-
tional method that may be used for relative
compsrison of institutional programs. The matrix
included depicts the factors and indicators assessed .
by these sources and also includes the derivation of
instruments used ir; the assessment process. The
guide is divided into four sections: (I) goals and
objectives; (2) ocedures for administration; (3)
procedures data analysis; and (4) model instriz
meats andocuments. All seven guides are a pert of
an anew t model developed by project LEAP
(Local EducatIonal Assessment Program) and ilr
desiened,to assist the local institution in.organizing
and delivering an evaluation program dist produces

prt ocess. (BM)ethiational
tional, prOgrain, and individual improvement

iti
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Min, Stanley A.

' 'Attributes of Secdadary Vocational Center Truin-
lsg Nature of Programs mid Stadert Pomp-

- dons and Plans. .
Spans Agencypreau of Occupational and Adult

Education (DHEW/OE), Washingtdn, D.C.;
Minnesota State Dept. of Education,' St. Paul.
Div. of Vocational and Teehnical 'Education.

Pub Date-12 Dec 77
No&e-84p. .

Price MF40.83 HC-84.47 Plus Postage.
resKScriptors*Area Vocational Schools, Bus Tran-

sportation, Demography, Educational*Attitudes,
Educational Objectives, High gchool Siudents,
Learning Motivation, Occupetional Surveys,
School Attitudes, Secondary Education, State
Surveys, °Student Attitudes, Student Characteris-
tics, *Teacher Attitudes, Teacher Characteristics,
Vocational Education Teachers

IdentifiersMinnesota
A total of 3,590 students, 153 instructors, 'and the

directors from nineteen of the fifty-nine Minnesota
secondary vocetional centers participated in a study
to collect information aboukthe centers._ Focus of
the student information *if Cn charactcrIstly
ale, sex, parental occupationii, etc.; the extent
whkh students are tiused, the time spent in transit,
and attitudes about bussing; influences and student
Arceived reasons for enrollment; and significant
differenceadetween males antl females, juniors and
seniors, students from different geographic regions,
and bus riders vs. non-bus riders. Instructor infori
minion sought to describe the staffan terms of basic
biographical data, occupational work experience,
education, professional trede/business and/or com-
munity organization membership, and opinions/at-
titudes on a variety of cent related issues.
Significant staff differences wer identified by sex
and geographic area. Findings owed that 70% of
the students ride a bus to thercenter and that their
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, attit ard thetde is the most negative aspect
of their nter experience. In teneral. at atti.

/ nides toward their vocationaMperiencli.very
positive and they recognte its impact op. post-high
schoolplans and lifework goals.ptuderit reasons for
enrollment parallel statewide vocational cente ob-
jectives...The typical instructor is under 3,5, with a
bachelor's degree. tends to be More utile in com-
munity than in professional organitstions, uses 4
competency baited curriculum, and prioriti in-

,.
st(uctional goals as follows: liceupatidnal ora-

and job
ear I

dot, preparation kir advanced 4ra1
placement.. (Questio and Pita
in/ded.) (VB) .
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Available fromVOcational -Education Media Cen-
ter, 18 Tillman Hall, Clemson University, Clem-
son, South car?Clina 2963 As160.00 for complete
set, including nineteen per9d eight over-. head transparencies)

EDRS Price MP-SO.83 Phu; Pokta,e. HC Not
Available hrom EpRS.

Descri:o9leliioral Obje Bookkeeffing,
Bus* pondence, Builuess Education,
*Business kils, *Curriculum, Filing, 00flice Oc-
cupations lineation Organization *Perform- P Center. -

Note-46p.
Available. fromNatainal Technical Information

Service, Springfield, VirOnia 22151
EDRS Pries MF-80.83. HC42.00--Plait Poets..
DeseriptorsCost affectiveness, .*Credit (Fi-

nance). Economically, Disadvantaged, Employer
Attitudes, Employment Opportunities, !Employ-
ment Practices, *Employment Programs, Federal
Legislation, Federal Programs, Financial Suimort,
Job DOelopment, National Surveys, *Program
Effectiveness, *Taxes, Welfare Recipients

IdentifiersAid to Families with,. Dependent Chil-
dren. United States, *Work incentive Program
Utilizing data colkcted thrnugh a national survey

of employers, the impact of federal tax jcredit pro-
grams for employers of Work Incentive Program
(WIN) participants and Aid to Families with De-
pendent Children (AFDC) recipients was assessed.
Six major questions were addressed: (I) What dif-
ferences there were in the use of the WIN and wel-
fare tax credits? (2) To what degree were
employment tax credits a factor in employer deci-
sion* to hire WIN and welfare perticipants? (3)
What features of each tax credit either contributed.
to or inhibited its use? (4) Was the program cost
benefltial? (5). What are the implications of the
study findings for legislation, policy, program de-

. sign and operation? and (6) How can the progrankbe
changed to increase its use and make it more cost
anificlaff The findings inelude the following: nei-
ther employment tax credit is extensively Used but,
of the two, the WIN tax credit is used more he-
quently; only eleven percent of the respondents who
received tex credit certifications stated that the
WIN tax credit was an irnplatant factor in their

* hiring decisions; the degree ottax credit utilization
was often related to the-overall economic health of
the commuaity; businesses beasme informed of the
tax credit primarily through local WIN and Ern;
ploymen Service effenis; the emphasis which WIN

placed on the tax credit influeneed.
ho often it was utilised; and the WIN tax credit is ,

coal-effective approach for ppnoting WIN hires
among employer% who are aware of their eligibility..
for a tax credit. (EM)
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learelag Activity Potholes for the y.:rms Se-

notarial Catalog ei Perfornance Objective*,
Criterion-Referenced Measures mod Perfor-
mance Geld& kw StemeleePhk, T7111216
Reigned Occupations.

Clemson Univ., S.C.-Vocational Education Media
Center.

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Dete-77
Note-25p.; For related documents see CE 014 491.,

and CE 016 911-989 .

in set along with those in severe( other sets-
.

enty-cight packets in 4,114-based im the same
CS catalog.) (1T)

ED 155 402.. CE 016 913
Cree4 Ake. .
Process Regular Qat

Codes. 'Student's
Manuel.

Clemson Univ., S.

Mail aad Locate Zip
nal sad IaatructoiPs

rational Education.Media

ance Based Education, Planning, Recordkeening,
Stenography, Typewrithg

Identilleffr-Vbcational Technical Educktion Con-
sortium SOLES
This booklet describes tbe thirteetro-tlearning

activity pa/limps develorted aroune thelPerfo:ri
=knee objectives, specified in the V,TECS (V
tional-Technical EducationConsortlum of St4a)
Secretarial Catalog. The irtehnsts provide intiir-
matiorand learnin ties for the foltbwing. du-
ties: (1) performin mailSctivities; (2) typewriting;
(3) performing r eptionist activities; (4) maintain-
ing files and library; (5) performing clerical activi-
ties; .(6) performing computational clerical
%activities; (7) performing bookkeeping and account-
ing activities. (8) keypunching data; (9) Performing
stenographic

iactivities;
(10) coordinating and per-

forming activities foc employer; (II) inspecting and
evaluating; (12) supervising and implementing; and
(13) organizing and planning. Packets within each
set are listed by title, and the V-TECS performance
objective that served as a basis for developing the
material is identified for each. Alan, a brief descrip-
tion of each packet's Contents is provided. The pack-
ets,- each of which includes both a student manual
and an instructor's manual, are designed for self-
paced individual instruction and may be adapted for
-use with large groups. Each of the seventy-eight
packets is available .seperately-CE 016 912-989.
(DIM

ED 155 401 CE 016 912
Cree4 Alice
Proms locoed*, Mall and Forward Mail. Stu-

dent's Mammal and InsWictor's Mammal.
Clemaon S.C. Vocational Education "Media

Center.
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational EduCation.
Pub pate-77 '
Nqte-43p.; For related documents see CE 014 491

and CE 016 911-989
Available fromVocational FAucation Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparehcies)

41EDRS Price MP-SO.113 Plus Postage. HC Not
Available bo EDRS.

DescriptorsBehavioral Object,ives, *Business
Correspondence, Business Education, Business
Akin*, Instructional Miterjals, *Office Occupa-
tions Education, Performance Based Education

Identifiers*Busineis MailPsocessing, Vocational'
Technioal 'Education Consortium States
Supporting performance objectives 59 and 60 of

. the V-TECS (Vociiiional-Technical Education Con-
sortium of States) Secretarial Citalog, both a set of
student materials and an instructoi's- manual on
processing incoming.mail and forwarding mail are
includbd in this packet. (The packet is the first in a
set of eight on performing mail activities-CE 016
912.919.) The studypt materials include informa-
tion on the processing and forwarding of mail,
related saltines, and self-tests and an answer key.
The instructor's manual includes tasching instruc-
tions, a listing of equipment ane&iterials needed,
sample letter% and enclosures for the actiyities, and
a filmstrip script. The materiels are designed for
self-paced individual instruction ant may be
adapted for use with large groups. (A separate book-
let--.CE 016 911-lists content* for the eight packets

Sporn" Agenci-r-So Carolina State Dept. of Edu-
cation, Columbi . Office of Vocational Education,

Pub Date-77
Nine-38p.; For related docudents see CE:14191

and E,016 91 1-,98.9
Available fromVocational Education l9edla Cen-

ter, 10 Tillman Hall; Clemson Ungersity, Clem-
aim, South carolina 29631 (1160.00 for complete
set, includhig nineteen filmstrips and eight over-

.

head transparencies).
EDRS Price MF-.10.113 Plus Postage. HC Nat

Available from EDRS.
DescriptorsBehavioral Objectives, Business Edy-

cation, Business Skills, Instructional Materials,
*Office Occultations Education, Performance
-Based Education

IdentifieraVoewlonal Technical Education 'eon-
sortium StateillIT
Supporting performance oblectives 57 and 66 of

V.TECS (Vocational-Technical Education Con-
sortium of States) Secretarial Catalogi both a set of
'student materials anckan instructor's manual 'on
processini regular outgoing.' mail and locating zip

. codes are included in this packet. (The packet is the
second in a set of night on performing mail activi-
ties-CE 016 912-919.) The student materials in-
clude information on processing regular (i.e.,
non-bulk) outgoing mail and using the Zip Code
Directory, practice activities of folding and insert-
ing letters into three standard-type envelopes, ind
assigning zip codes. Also include* are self-check
quizzes with an answIr key and check-out activities..
The instructor's manual includes-teaching instruc-
tions, a listing of equipment and supplies needed,
4ample letters with relevant enclosures, a list of*

- .1 names and Addresses to use with the activities, an-
swer keys to the check-out activities, and an evalua-
tor's fmal checklist. The daterials are designed for q.
self-paced individual instruction and may be .
adapted for use with large groupi (A separate book-
let-CE 016 911-lists contents for the eight packets
in this set along with that in several other sets-
seventy-eight packets in all-based on the same V-
TECS catalog.) (JT)
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Process Outgoing Belk Mall. Selland's Mammal

and Instractor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons Agency&ruth Carolina State Dept. of Edu-

cation,tolumbia. Office of Vocational Education,
Pub Date-77
Note-2W.; For related documents see CE 014 491 -

and CE 016 911-989
Available fromVocational Education Media ten-

ter, 10 Tillman Hall, Clemson University, Clint.'
I son, South Carolina 29631 ($160.00 for complete

set, including nineteen fAmstrips and eight over-
head tfanspatencies)

EDRS- Price blIF-30.113 Plus Postage. BC Not
Available ton EORS.

DescriptorsBehavioral Objectives, Business Edu-
cation, Busineas Skills, Instructional Makerials,
*Office Occupations Edication, Performance
Based Education

Identifiers*Business Mail Processing, Vocational
Technical Edutation Consortium States
Supporting perfordance obrective 58 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
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student meteriali and an initnTt\tor's manu.al on/7
proceising outgoing bult mall ar included in this
pocket. (The péket is the thircliin I set of, eight pn
performing mail actlyities-CE 01§ 912-919.) The
student. materials;include information on bulhmail
regulationiand Coats and the postal bundle identifi-
cation systein. Also included is a selttest with an
answer key; and a check-out acth4ty.. The instruc-.
tor's manual, includes 160 addresses to bi typed
onto entelopes which are to be used with coded
labels (included as black-and-White representations
in the instructor's manual oeto be obtained actually
from the post office) in the mall-presorting exercise
of the check-put activity. Also included are an. an-
serer form add an answer key. The -materials. are
&ids* for ielf-paced individual inetruction and
may be,sdapted for use with large groups. (A sepa-
rate booklet-CE 016 911-lists contents for the eight
packets in this.set along with those in several other
sets-seventy-tight packets in iill-basedon the same
V-TECS catalog.) (JT) .

ED 153 404 - CE 016'1.1-5
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Ithaca Postage es?..Osigobas Mail 'Using Postege

Meter: Stedeet's Manael end Instratter's
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Clemson Univ., S.C. "Vocational Education Media
Center.

Sports AsencySouth &oboe State Dept. of Edu-
cation, Colbia. Office of Vocational Education.

Pub Ds
Not .; Foi related documenta.vee CE 4 491

and CE 016 911-989
.

Available fromVocafional Education Medi
ter, 1 admen Hall, Clemson University m-

uth Caroline29631 ($160.00 for co plete
chiding nineteen filmstrips end eight over-

potencies),
M140.11, Pies Postage. HC lkiet

tren' EDRS.
DescriptorsBehm.rioral Objectives, Business Edu-

cation, Buiiness Skills, Instructionth Materials,
*Office Mach1nes,e0ffice OccupatiOns Edw.*.

4 tion, Performanee Based Education
Identifiers*Butineas Mail Processing, Vocational

. Technical Consortiiim States
- Supporting .performance objecae 63 of the V-

. Tics (Vocational-Technical Education Conjor-
$ tium of States) secretarial catalog; both a sit of

byPostage on Outgot' il use of a postal
student materiels and manual O
placing

il

meter are inclOded in this packet. (The pecketle the
fourdi in a set of eightfn performing mail activities-
CE 016 912-919.) The student materials. include
information on the classes .of mail, poitage rates,
postage meters, and postal scales. 'Included aim are
e self-check quiz, with an answer key, and a cluck-
out ac ty involving the tree o a postal scale and

e metered 'amounts of tage. The in-
manual includes direeti .' f for palket ad-

, illustratiOns of te pieces
,e

qf mail
ui weigkits, dons of post-

age me es varyfn' i i ourfil,' an an&wer
sheet blank, and an grow ey. TWOutterials ate
designed for self- ndividual instrnetion and
may be adapted for use with- large pot**. (A sepa-
rate booklet-CE 016 911-lists centents for the eight'
packets in this set along with those in severql other
sets-seventy-eight,peckets all
V-TECS catalog.) (.11)
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Available fromVocational -Education Media Cent
ter, 10 Tillman Hall, tlemsod Univereity, Clem-
son: South Cirolina 2963) (8160.00 for Complete
set, including 'linemen filmstrips and eight over-
head transparencies)

EDES Price MPA0.115 Phis Postage.i HC Nor
Available RS:

DescriptorsfirDiavioral ObjectiVes, Business Edu-
cation, Businesi Skills, instructional Materials,
*Office Occupations Education, Performince
Based Education, *Recordkeeping

identifiers*Busintes Mail ProCesaing, Vocatidhal
Technical Education Consortium States'
Suppordig" performance objective 62 of the V-

TECS Vocational-Technical Education Comp?.
tium of States) Secretar111 Catalog, "both a set W.
student materiels and an instructor's manual on
keeping a postage meter record book are included in
this packet. (The packet is the fifth in a set of eight
on performing meil activities-CE 016 912419.)

-The student materials include information on keep-
ing a posies& meter record book and a check-out
activity. The%structor's mantle' includes two pages
of material to be duPlicated for use.with the check-
out activity, and an answer key. The niaterials are

0 designed for self-paced individual instruction and
may be adapted for use with large groups. (A 'cps-
rate bookiet-CE 016 911-lists contents for ibe eight
packets in this se( along with those in several other
sets-seventy-eight packeti in all-based on the same
V-TECS catalog.) (rr)
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cation, Columbia. Offic tional Educatinn'.

Pub Date-77
Note-18p.; For related documents see CE 014 491

and"CE 016 911-9849 1

Available fromVocational Education Media Cen-
ter, "10 Tillman Hall, Clemson University, Clem-
son, South carotio 29631 (8160.00 for complete
set, including nineteen filmstrips and eight over-
heed transparencies)

EMS Price MF-310.83 Phu Postage. HC Not
Available from EDRS.

Detcriptors7Beha Objective', Business Edk
cati , Instructional Materhas,

tions Education, Performance
ion

lelentifiers*Businestpail Processing, Vocational
Tecbnical Edficstion Consortiuth States
Supporting' performance objeCtive. 64 of

TECS (Vocational-Technical Education r-
tium of States) Secretarial Catalog, bath ,a set of
student materials and an instructor's manual on-
placing postage on metered reply mail using a. poet-
ate meter ltre included in this packet. (The packet
;is the sixth in. a set of eight on performing mail
activities-CE 016 912-919.) The student materials
include infortion on placing prepaid postese on
metered reply'mail, a postage rating chart, a atudent
self-test (with an answer key), ancbs checli-ont ac-
tivity. The instructor's nianual includes directio
for administering the packet's activity, samples
addressed envelopes (with indicated weights).for
duplication, an ariiiver 'Sheet an waiver
key. The materiale are designed tor self-paced in.
dividualinstruction and may be adapted for us, with
large groups. (A separate booklet-CE 016 911-lists
contents, for the wickets in this set along with those
in several other sets-oeventy-eight packets in A-
based on the 'same V.TECS Catalog.) cm

. -
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ED 155 407 CE 016 918
Bastian, Nancy 14
emu Specialised all. Stalleat's Manual and

lastrecter Meisel. -
Clemson Univ., S.C. Vocatiomh Education Media .

Center.
Spons"AgencySoulltlina State Dept. of,Edu-

cation, Columbia. 0 of Vocational Edition.
Pub Date-77
Note-36p.; Foirelated eocuments see CE 014 491

and CE 016 911-989
Available fromVocational irducition Media Cen-

ter, lQTlllman Halt, Clemson University, Clem-
son, South Carolina 29631, ($160.00 fo1 complete s
set, including nineteen filmstrips and eight over-
Head transparencies)

RDAS Pries MI40.83 AN Postage, HC Not
Available from EDRS.

DescriptorsBehavioral Objectives, *Business
Correspondence, Business Education, Busing*
Skills, Instructional Materials'," *Office Occups-
thins Education, Performance Based Education

Identifiers*Business Mall Processing, Yocationel
Technical Education Consortium States .

Supporting performance objective 61 a the V-
TECS (Vocational-Technical Iiilucation Consor-
tium of States) Secretarial Cando& both s let of
student materials and an instructor's manual on
handling specialized mail are included in this
packet. (The packet is the sexenth in a set "of eight

\on performing mail sctivities-CE 016 '912-919.)
'The student materiels indlude' information on spe-
cial services (special delivery, insurance, C.O.D.,
etc.), examples of special service Isbell, receipts,
arid forms, a self-test with answer key, and a check-
out activity. The instructor's manual includes direc-
tions for administerina the packet activity, sample
addre1sed envelopes (witb indicated weights) for

-duplicating, an answer form, and an answer key.
The materials are designed for self-paced individual
instruction and may be adapted for use with large
_groups. (A separate booklet-CE 016 911-lists conT"'
tents for the eight packets in this set along with

. thtise in several other seti-seventy-eieht packets in
all4ased on the same V7TECS catalog.) (JT)

ED 155 408 CE 016 919
Bastian, Nosey
Prepare Parcels for Mail*. Stalest's `Masse&

and butractees Mammal.
Clemson Univ., S.C. Vocational Education ,MAdia

Center.
Spons AsencySouth Carolina State Dept. of Edu-

cation, Co1,06bia. 14\ ce of VocationalEducation.
Pub Date-77
Note-18p.; Fof 1,-* umen

and CE 016 91
ts see CE/1414 491

fromTocational Educationtledia Cen-
ter, 10 TillevOiall, aemsoq Unirersity, Clem-
son; South Carolina 19631 (8110.00' for complete
set, including nineteen filmstrips and eight over-
head transperencies).

EVRS Price MF40.83 Plus Peattme. HC Net
"Available from MRS.

.

DescriPtOrsBehavioral Objectives, Business tdu-
. calla* Business Skills, *Individual instruction,

litsimetional Mat.rils, *Office Occupations
tion, Pitforpiai Rased Education

Oueiness Promising. *Parcel
Mail, tional TechnIcaffducation C.onsor-
tiuM States
Supporting perf objective 65 of the V.

;Tics (Vocation hnical Education Censor;
tium of.States)Jrcretarlal Catalog, both a set of
student matedah and an instruc ' null on pre-
paring parcels for mailing are ip this
packet. (The packet is the eighth in a set of eight on
Performing mail activities-CB 016 912-919.) The
student materials include information on prepsring
parcels for mailing, packaging tips, a pout izne
chart and a rate chart, a self-test with answer 'key,
end a check-out acltivity. The instructor's manual
Includes directions for idministeringthe packet ae-

I
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tivity, sample addressed illuce
parcel weights imtcated) for ohm
form, Alan answer kealie material
fon self-psCed individuR inatruction

WI US

svkr,
pried

d may be
adapted for use with large groujw. (A separate book-
let-OE 016 911-lists enntents for the eight packets,
in this setiddrig with those in several other sets-
sevefify-VIght packets in all-based ')n the same V-

. TECS catalog.) (TI)

ED 155 409 CE 016 920.
Snapp, Jane
Maintaking Office Eitaleampt. Student's Manual

sad Instrietoes.Mannal.
S.0 VocationJ#ducation Media

Center. '
Spoils AgencySojFrolina State Dept, of Edu-

cation, Columbi . Office of Vocatibnal Education.
Pub Date-77
Note-15p.; For related documents see CE 014 491

and CE 016 911-989
Available fromVocational Education Media Cen-

ter, 10 Tillman"Hill, Clemson University, Clem-.
son, Southprojina 29631 ($160.00 for complete
set, ineludmg nineteen filmstrips and eight ov -

head transparencies)
EDRS Piles MP-S0.113 Plu Postage. HC Not

Available from EDRS.
DtscriptorsBehavioral Objectives, Business Edu-

cation, Business Skills, *Equipment Maintenance,
*Office Machines, *Office Occupations Educe!
tion, Performance Based Education, *Typewrit-
ing

IdentifiersVocational Technical Education Con-
scf-tium States
Supporting performance objective 41 of the V-

TECS (Vocational-Technical Education Consor-
tiuin of States) Secretarial Catalog, both a set of
studepit materials and in instrOctor's manual on
.maintaining office equipment are includeLn this
pahket. (The packet ii the first in a set ofillreen on
typewriting-CE 016 921-934.) The student materi-
als jnclude a pretest and a posttest, two learning
adivities, two cheak-out activitim, and an instruc-
tor's evaluation guide for each check-out activity.
The instructor's manual includes a program descrip-
tion and outline and a list of required supplies and
equipment. Also included are an answer key for the
posttest and the narrative. for -a filmstrip on main-
taining office equipment. The materials are de-
signed for self-paced individual instruction and may
be adapted for use with Inge groups. (A separate
booklet-CE 016 911-lists contents for the fifteen
'packets in this set along with those in several other
setr-seventy-eight packets in all-based on the time
V-TECS catalog.)(J1)

^

.ED 155 410. CE 016 921,
Snapp. Jane
Correcting Ettors op Originals so Cube. Copies.

Stadues Manual and Instructor's MANUAL
Clemson Univ., S.C. VocationdF Education Media

Center.
Spots AgencySouth Carolina State Dept. of Edu:'

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-2Ip.; For related 'documents see CE 014 491

and CE 016 911-989
Mailable fromVocational Education Media Cen-

ter, 10 Tillman Hall;.Clemson University, Clem-
son, Sh Carolina 29631 ($160.00 for complete
set. i4cludlng nineteen filmstrips and eight over-

ansparentiet)
EDRS Price. MF40.113 Phis Postage. HC Not

.
Avail k from EDRS.

DescriptorsBehavioral Objectives, Businesi Edu-.
cation, Business Skills, *Office Occupations Edu-
cation,vipsformance Based Education,
°Type ing

IdentifiersVocational Tethnical Education Con-
. sordum <ate.

4 Supporting performance objectives 75-86 of the
,----17:TECSIVocetional-Technkal &location Consor-

0
;

tium of1States) Secretarial Catalbg, bOth a aet of
student materials and an iratructor% manual on cor-
recting errors on Originalt and carboN copies art
included in this packet. (The, packet is the second in
a set of fifteen on 'typewriting-CE 1316 920-934.)
The student materials include a pretest andposttest,etwe

learning activities, two check-out activities, and
insauctor's evaluation guide for ych check-out

activity. Tho instructor's manual includes adescrip-
tibn of entering behaviors, terminal objectives, a list

,. of required materials .and equipment, suggestions
for administering ihe packet:an answer key forihe

, posttest, and the narration for a filmstrip. 'The
materials 'are designed for self-paced individual in-

' struction and may be adapted for Use' with, large
groups. (A separate booklet-CE 016 941-lists con-
,tents for the fifteen packets' in this set along with
those in se;eral ming sets-seventy-eight packets in
all-based oirthe same V-TECS catalog.) (J1)

ED 155 CE 016 922
Snapp, Jane .

.

Memorandums, Interoffice CommanicatioN., Stu-
dent's Manual aad Iutructor's MaaaaL

Clemsqp 'Univ., S.C. Vocational Education Media
Centrk

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-77
Note-36p.; For related documents bee CE 014 491

and eE 016 911-989'
Available fromVocational Education Media Cen-

.ter,. 10 Tillman Hall, ClemsOn University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filMstrips and eight over-
head transparencies)

EDRS Price MF-$0.83 Phis Postage. HC Not
Available from EDItS.

DescriptorsBehavioral Objectives, Business Edu-
catiOn, Business Skills, Instructional Materials,
*Office OccuAtions Education, Performance
Based Education, *Typewriting

IdentifiersVocational Technical Education Con-
sortium States (7

Supporting performance objective 84 of the V- ..,
TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalp both a set of

'student materials and an instructo nual on ty-
ping memorandums are inclu40 in this picket.
(The packe(is the third in a set of fifteen on type-
wailini-CE 016 920-934.) The student materials in-
clude a pretest . and a posttest, four learning
activities, four check-out activities, and an instruc-
tor's evaluation gindt for each check-out activity.
The instructor's manual includes a description of
entering behaviors, terminal objectives, required
materials and equipment, procedure* for the in-
structor, an answer sheet for the posttest. answers di,
the learning activities and the Check-out activitiek
and the narrative for a filmstrip. The materiels are
designed for self-paced individual' instruction and
may be adapted for use with large groups. (A sepa-
rate booklet-CE 016 911-lists contents for the fif-
teen packets in this set along with thOse in several
other sets-seventy-eight packets in all-based gripe
same V-TECS catalog.) (JT)

ED 155 412 CE 016 923
Snapp. Jane
Typing FUe Folder Labels sad Mailing Labels.

Madeira Manual aad Instructor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
*),

Spons AgencySouth Caropaa State Dept. of u-
cation, Columbia. Office of VocAtional E4siation.

Pub Dete-77
Note-20p.; For related documents see CB 014 491

end.CE 016 911-989 o

Available fromVocational Education Media Cen-
ter, 10 Tillman Hall, Clemson University, Clem-
Wm, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight'over-
head transparencies)

5,
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EDRS PricsMe83 Plus Postage. ric Not
Available DRS.

DescriptorsBehaviciral Objettrhe, Business Edu-
cation, Business Skills, Instructional Materials,
!Office Occupatiens 'Education, 'Performance 4.

Based' Education, *Typewriting
IdentifiersL-Vocational Technical Educatiawkon-

sortium States
Supporting performance objective 82 of the

TECS (Vocational-Technical' Educatima/ Consor-
..:tium of States) Secretaiial Catalog, both a setio
student 'naafis'', and an instructor's Annual onty
ping file folder lables ang mailing latchs are includ.d
in this -packet,(The pacliet,is the fourth in1 set of
fifteen on typewriting-CE 016 920.934.) Al nu.
dent mateqs include a pretekt Mid a posttestAlirte .
learning atidvities, masterwfor file folder labels and .
mailing labels, n eheck-otit activity, and an instruct
tor's evaluation, guide for the check-out activity.
The instructor's manual includes lists of entering
behaviors, required supplies and eqUipment, proce-
dures for bothiroup and individual instrUction, ait
answer sheet Eir the posttest, and the narrative for
a filmstrip. The materials are designed for self-piced
individual instruction and may be adapted for use.
with' large groups. (A separate booklet-CE 016 91 I-.
lists contentsjor the fifteen packets in this set alc7ng
with those in several Other sets-sevepty-eiiht pack-
ets in all-based on the same V-TECS catalog.) (TT)

Et1 155 413 CE 01.6 914
Snapp, Jane
Typtag Addresses 014Enveloptis. Student's Manual

and Instructor's ManuaL .

Clemson Univ., S.C. Vocational Education Media
Center. '

Spons Agency--South Carolina Statepept. of Edo;
cation, Columbia. Office of Vocational Ediication.

Pub Date-77
Note-21p.; For related documents see CE 014 491

and CE 016 911-989
Available fiomVocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 tor complete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MF-S0.13 Phu Postage. HC Not .
Available from EDRS.

'DescriptorsBehavioral Objectives. Business Edu-
cation, Business Skills, Instructions/ Materials,
*Office Occupations Education, °Performance
Based Education, *Typewriting

IdentifiersVocational Technical Education Con-
sortium States
Supporting-performance objectit; 76 of tho V-

TECS (Voaational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's Manual on ty-
ping addresses on envelopes are included in this

" packet, (The packet is the fifth in a set of fifteen on
typewriting-CE 016 920-934S The student materi-
als inClude a pretest and a posttest. throe learning
activities, a check-out activity, and an instructor's
evaluation guide for the check-out activity. The in-
structors manual includes a list of supplies .and
materials needed, a program outline, an answer
sheet for the posttest, the narrative for alihnstriP,
an overhead transparency, antis copy master of two
envelope sizep.-The materials are designd for self-
paced individual instructiokand may be adapted for
use with large groups. (A separate booklet-CE 016
911-lists contents for the fifteenRackets in this set
along with those in several other sets-teventy-eight
packets in alr-based on the same V-TECS catalog.)
VD

ED 155 414 CE 016 925
Snap'''. Jane
*min Feeding. *dent's Manual sad Instuctor's

Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons AgencySouth Carolina State!Dept. of Edu-

t.,

aI
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.
cation, Columbia. Office4Olguational Educkion.

Pub Date-77
Note-11p.; For related documents see CE 014 491

and CE 016 911-989
Available fromVocational Education Media Can-

ter, 10,Tillmin Hall, ClemsOn University, Clem.
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparenciei)

,EDRS Price MP-80.113 Phu Postage. HC Not
rvailalrje from EDRS.

DescriOtortBehaevioral Objelves, Business Edu-
cation, Business Skills,/ instructional Materials,
*Office Occupations Education, Perfornian*
Sued Education, *Typewriting

IdentifiersVocational Technical Educition. con-
sortium States
Supporting performance objectives 82,16, and 85

of the V-TECS (Vocational-Technical Education
Consortiunrof States) Secretarial Catalog, both a set
of student materials and an instruebr's manual on
chitin feeding techniques and coftection methods
are included in this packet. (The packet is the sixth
in a set of fifteen on typewriting-CE 016 920-934.)
The student materials include a pretese and a post-
test, two kerning activities, a check-out activity,
and an instructor's evaluation guide for the check-
out activity. The instructor's manual includes 11
statement of the performance objective and terra-
ing procedure, an answer sheet for the posttest, and
the narrative for a. filmstrip. The materials are de-
Signed for self-paced indillidual instruction and may
bd adapted. for. use with large groupi. (A separate
.booklet-CE 016 911-lists contenti for the fifteen
pickets in this set along with those in several other
sets-seventy-eight packets in all-baied on the same
. V-TECS 'catalog.) (IT)

ED 155 415 , CE 016 926
Snapp,.J2ne
Typing Paid tards. Student's Manual and In-

. o *tractor's Mannal.
Clemson Univ., S.C.'Vocational EduCktion Media

Center. .
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Qflice of Vocational Education.
epub Date---77'
Note-14p.; For related documents see CE 014 491

and CE 016111-989
Available from-4Wicationai Education Medii Cen-

ter, IQ TilimanHall, Clemson University, Clem-
sonkSouth.:Cirolina 29631 ($160.00 for complete
let, includlig nineteen filmstrips and eight over-
head transparencies)

EDRS PAU* MP40.113 Ples Postage. HC. Not
Avnilible bins EDRS,

DescriptorsSehavioral Objectives, Business Edu-
cati6ni Business Skills, Instructional- Materials,

ED 155 416 'CE
Snapp, Jane
Typing Tabulated Information. Student's Manual

end instructor's Manuel. -
Clemson Univ., S.C. Vocational Education Media

Center.
Spons Agencyiouth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
'Pub Date-77'
Note---28p.; For related docuthents see CE 014'491

and CE 016 911-989
Available fromVocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
, son, South Carolina 29631 (5160.0Q for complete

4. set, including nineteen filmitrips and eight over-
head transparencies)

EDRS Price MI140.8) Phu PostagCHt/Net
Available from EDRS.

DescriptorsBehavioral Objectives, Business Edu-'
cation, Burliness Skills, Instructional Miterialt 4
Offite Ocupations Education, *Typewriting

IdentifiersVocational Technical Education Con-
sortium States
Supporting performance objective 77 of the V-

TECS .(Vocational-Technical FAucation (onsor-
tium of States) Secretarial Catalog, both a reet of
student materials and an instructor's manual on ty-
ping tabulated infnrmation, such u tables, columns,
or rows of figures are included in this packet. (The
packef is the eighth in a set of fifteen on typewrit-
ing-CE 016 920-934.) The student materials in-
clude seventeen learning Ictivitiei (some of which
have various problems relating to the specific sub-
ject ofthe activity), two check-out activities, and an
instructor's evaluation guide for the checklout ac-
tivity. The instructor's manual consists of a lengthy

-----2narrative for a filmstrip. The materials ate designed
for self-paced. individual instuction and may be
adapted for use with large groups. (A separate book-
let-CE 016 911-lists Contents for the fifteen packets
in this set along with those in siveral other sets-
seventy-eight packets in all-based on the same V-

' TECS catalog.) (JT)

ED 155 417 CE 016 928
Snapp, Jane
Typing, Buiress Letters. Student's Mosul and

Instructor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons AsencySoirth Carolina State Dept. of Edu-

cation, Columbia. Office of Volpational Education.
Pub Date-77
Note-23p.; For related documenti see CE 014 491

. and CE 016 911-989'
Available fromVocational Education Media Cen-

ter. 10 Tillman Hall, Clemson University, Clem-
. son, Smith Carolina 29631- ($160.00 for complete

set,-including nineteen filmstrips and eight over-*Office Occupations Education, performance!"
.5, head transparencies)

Based Edutation. *Typewriting EDRS Price MF40.83 Phu Motive. HC Not
Identifiefi Vocational Technical Education Con-

.. Available hem EDRS.
sortium States DescriptOrsBehavioral Objectives, . BusineU
Supporting performance objective 85 of the V- Correspondence*Business Education, Business

. TECS (Vocational-Tecimical Education Consor- Skills, Instructional Materials,' *Office Occupa-
tium of States) Secretarial Catalog, both a set of firms Education, Performance Trued Education

litudent materials and an instructorl manual on ty. *Typewriting
ping portal cards'are includill hi this packet. (The Identif)ersVocational Technical Education Con-
packet is the seventh in set of fifteen en tiftwrit- sdrtium States
ing-C# 016 920-934.) The student materials in-
'elude a pretest and a posttest, a muter for simulated
post cards, a learning activity, a check-out activity,
and an instructor's evaluation guide for the check,.
out activity. The instructor's manual Inch*: a pro.
gram .descriptlon and. outline, a list of required
supplies and equipment, answer sheet for the post.
tesj, and the natrative for i filmstrip. The materikls,
are defigned fo self-paced individual insfructidn
and niky be adapted for use WO large groups. (A
separate bonklet-CE 016 911-844-contents for the
fifteen packets in this set along **those in several

, other oeta-feventy-eight packedgin ilt..based on the
sante y-TECS catalog.) (VB)

Supporting performande objective 81 of the V-
. TECS (Vocational-Technical Education Cons0P-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on ty-
ping business letters are included in this pocket.
(The packet is the ninth in a set of fifteen on type-
wri ting-CE 016 920-934.) The student materials in-
clude a pretest and a posttest, three checkqiut
activities, a simulated letterhead thaster, and an in-
struotor's evaluation guide for each activity. The
instructor's manbal includes directions for adminis-
tering the packet, a list of materials and equipment
needed. an, answer sheet for the polttest, and three
overead transparencies. The materials are de-

,
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signed tor self-paced individual instruction and iay
be adapted for use With large groups. (A sepkite
bookletra Old 911-lists contertt `tor the fifteen
packets hr this set Oats with those in severil other,
sets-seventy-eight Packets in all-basid On the wire
V-TECScatalog.) !

;

ED 155 4111 ' CE 016 929
Snapp. Jane
Typing Muniscrip4. General Manna .
Clemson Univ., S.C. Vocational Edribation Media

Center. - ;
Spons AgencySouth Carobs State Dept. of Edt-

cation, Columbia. Office of yAntional Education.
Pub Date-77 - +ft .

-

Note-12p.; For related dOchments see CE 014491
and CE 01t 911-989' <1

Available fromVocational Illucation Me4ia:C*1v 0.
ter, 10 Tillman Hall, Clemson University; ban:
son, Smith Carolina 29631 ($160.00 for complete .

set, inchiding nineteen fibistrips and eight over- 4'

head transparencies)
EDRS Pries MF-88.83 Phu Postage.'"HC Not

Avnitsble from EDRS, .,.-
DescriptorkBehavicgal Objectiak, Buaineu Edu-

cation, Business Skills, Instructional Materials
*Office Occupations EducedOn, Performance
Sued EduPation,.Typewritinl

IdentifiersVocational Technical Educe
sortium States
Supportina yerfoYmance vob tive of the N..

TECS (Vocational-Techni on Consor-
tium ot States) Secretarial Catalog, both kt -of
student materials and an instructor's manual on ty-
ping manuscripts are included in this packet. (The
packet is the tenth in a set of fifteen on typewriting-.
CE 016 920-934.) glepacket includes four learning
activities and a check-out activity consisting of an
edited rough draft copy of a mandscript with foot-
notes and- instructions for style and binding. Also
included in the packet is an instructor's evaluation
'guide for the activity. The materials de designed for
self-paced _individual instruction and, may be
adapted for use with large groups. (A separate book-
let-CE 016 911-11sts contents for the fifteen Packets
in this set along with those in several other sets-

seventy-eight packets in all-based on thjaame V-
TECS' catalog.) (iT)

ED 155 419 CE 016 930
Snapp, Jane
Mastertig the Offiet Master, &adores Menial

aid Imagictor's Mimi&
Clemson Univ., S.C. Vocational Education Media

Cen ter.
Sporn' Agency-Sbuth Carolina State Dept. of EAU-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-34p.; For related documents see 6

and CE 016 911-989
Available fromVocational Education M

ler, 10 Tillman Hall, Clemson University, in-
son, South Carolina 29631 ($160.00 for t omplete
set, including nineteen filmstrips and eight over-

, head transparencies)
EDRS Price MF-30).83 Plus Postage, HC Not

Available trom EDRS,
bescriptorsBehavioral Objectives, Business Eck.

cation, Business Skills, Instructional Material
*Office OCcivations Education, Performance

, Based Education, Reprography, *Typewriting
IdentifiersOffset DupliCation, Vocational Tech-

nical Education Consortium State:
Supporting performance objective 78 of the V-

TECS (Vocational-Technical Education Consor-
tium of Statea) Secretarial Catalog, both a set of
student materials and an instructor's manual on
mastering the offset muter are included in this
packet. (The packet is the eleventh in a set of fifteen
on typewriting-CE 01A 920-934.) The student
materials include a pretest and a posttest% three
leaining activities, two check-out aCtivities, an in-
inflictor's evaluation guide for each check -ant so-



A,
. .

que41(additOnal jd oPtiOnitl) activities, and
; brief appendixes on. (mayn't% the Pitt meg"'
cleaning the offset 'printer, :using an offset plate-
makev and prepering papet ,nuistets on a

photocopier. The instructor's mantial inshidei a
program description, lhtS of entering behavior, ter-.
minal °bitchy, and 'regal ed equipment and
materials; proteduret for; th tructor for bdth
voup and individusT nstruc answer sheet

.. forlhe'postiest; folio -up achy tips; references; and
a narrative for a fihhstrip. The materiils are de-

.. signed for self-paced individual inaruction andmay
be adapted for use with4Mge groups. (A separate
bboklet-CE 016 911-lists Contents for, the fifteen
packets in this set along withlhose in several other
sets-seventy-eight packets in all-based on the same
VATECS catalog.) (JT) i ./ .

ED 155 420 '. - . C4 016 931'
,

Snapp. Jone

Typiag Spirit Masters.; Stmleistl Mandl awl
jaktreeter's Mosiaal.

Clemson Univ., S.C. Vocetional pucation Media
Center. , s

Spons AgencyS4outh Carolina Stye Dept. of Edo.;
cation, Columbia,. OffiCe of Vocational Educatiod.

Pub Date-77
.; Note-18p.; For related documents see CE 914 491

and CE 016 911-989 .- -1 , - v
AvailableiromVocational Education eMedia n-

a ter, 10 Tillman Hall, Clemson University, em-
son, South Carolina 29631 ($160.00 for comp ete
bet, including nineteen filmstritand eight over-
head transparenciarnp

EDRS Prim MP40.113 Phis Poetise. HC 'Not
Availsble item EDRS.

DescriptorsBehavioral Objectives, BusinesrEdu-
i cation, Business Skills, Instructional Materials,

!Office Ockupations Education, 'Performance
Based Educalion, *Typewriting .

Identifiers*Spirit Duplication, Vocational Tech-.
nical Educstion Consortium States .

Supporting performande obiective '79 of the V-
TECS (Vocational-Tahnical Education Consor-
tium of States). Secretarial Catalog, both a set of
student Aiaterials and an instructor's manual on ty-
ping and correcting spirit masters are included ip
this packet.. (The packet is the twelfth in a-set of
fifteee on typewriting-CE 4116 920-9341 The Stu-
dent materials include 'a pretest and a esettesCa
learning activity, two check-out sctivitifes, and an
instructor's evaluation guide fortach check-out ac-
tivity. The instructor's menial includes a list of en-
tering behaviors, terminal objectives, and required
materials and equipment; an sniper key for the
posttest and a filmstrip narrative. The materials are
designed for self-pacect.individual instruction and
may bPsdapted for use with. large groups. (A sepa-
rate booklet.kE 016 911-lists contents for the fif-
teen pockets in this set along with those in several
other sets-seventy-eight packets in all-based on the
sadly V-TECS catalog.) (IT)

. ED 155 421
.

CE 016 932
3010P14 Jo"

'Master* die Steacil. Stailentyllasiaal sad In-
: straetee'sMona .
Clemson Univ., S.C. Vocational Education Media

Center.
Spans AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Noter23p.; For related documents see CE 014 491

and CE 016 90119 -
Available fromVocational Education'hiedis Cen-

ter. 10 Tillman Hall, Clemson University, Clem-
son, Soudi earOlina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies) .

MRS Pries MP40.83 Plus Postage. 11C Not
Available two EDRS. "

DescriptorsBehavioral Objedtives, Businem Edu-
cation, Business Skills, Instructional Materials.

*Office Occupations Education', Performance
*Awed Education, *Typewriting

ldentifiers'Stencil Duplicatiat Vocational Tech-** nical Education Consortium,,States
Supporta performance objective 80 of the V-

TECB (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on ty-
ping and correcting stencils are included in this.
packet- (The packet is the thirteenth in a sit of
fifteen on typewriting-CE 016 920-934.) The Stu-
dent materiels include a pretest and a posttest, two
learkng activities, two check-out activities, and an
instructoes evaluation guide for esch of the check-
Out activities. The instruct2r's manual includes the
pi/nitwit 4escription; a lisT of entering behaviors,
terminal nbjechvesand required materials and
equiPnient; procedures for both grqup and in-
dividual instruction; an answer sheet for the post-
test; follow-up activitim;..and a filmstrip narrative.
The materials are designed for self-paced individual
instnettion and may be adapted for use witti large
groups. (A separate booklet-CE 016 911-lists con-
tents for the fifteen packets in this set idong with
those in several other sets-seventx-eight packets in
ail-based on the same V-TECS catalog.) (11)

ED 155 422, CE.016 933
&wit, Jane'
Typist Preprineid Rubins Poring. Student's

Manual nod tractor's Manual.
, Clemson Univ., S.C. Vocational Mutation Media

Center. '
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbis. Office of Vat-Minn/1 Education.
Pub Date-77
Note-25p.; For related documents see CE 014 491

and CE 016 911-989
Available frofVocational Education Media Cen-

ter, 10 Tilnan Hall, Clemson University, Clem-
son, Southkarolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transperencies)

..RDRS Print MP40.13Plus Postage. HC Not
. Available tress =RS.
DeseriptorsBe avibtal Objectives, Business Edu-

xatioellf Busin *Office Occupations Edu-
cation, PerfornncE Based Education..*Records
(Forms),

ldentifiersL-Vocational Technical. Education Con-
sortium-States
.Supporting Performance objective 75 of the Vr

T,ECS (Vocational-technical Edlication. Consora
tiutn of States) Secretarial Catalog, both a set Of
student materials and an instructor's manual on ty-
pine preprinted business forms ate included in this
packet. (The packet is the fourteenth in a set of
fifteen on typewriting-CE 016 920-934.) The stu-
dent materids include a pretest and a posttest, four
learning activities with simulated preprinted forms
masters, two eheck-out activities with simulated
preprinted forms masters, and an instructor's
evaluation guide for each check-out activity. The
instructor's manual includes an objective statement,
description of materials required, an outline of the
program format, an answer key for the posttest, and
a filmstrip narrative. The materials are designed for
self-paced individual instruction and may be
adapted for use with log groups. (A separate book-
let-CE 016 911-listscontehts for the fifteen packets
in this set along with those in several other sets-
seventy-eight packets in all-fiased on the same V-
Tics catalog.) (IT)

ED 155 423 CE 016 934
Snapp Jane
Justitylog tbe Right Mambo, Stedent's Manual

sad Inairseter's Manual.
Clemson Univ., fi,c. Vocational Education Media

Center.
Sports AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Mace of VocSional Education.
Pub Date-77

t4ote-1Sp.; For related documenh see CE 014 491
and Cg 016 911-989

Available fromVocational Education Media Cep-
ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 (3160.00 for complete
set, including nineteen filmstrips and eight over-

.,' head transparencies)
EDRS Price Mit-$0.83 Phis Postage.. HC Not

Available from EDRS.
DescriptorsBehavioral Objectives, Business Edu-

cation, Business Skills, Instructional Materials,
*bffice Occupations Education.. Performance
Based Education, *Typewriting

ldentifiersVocationa1 Technical Ed ucat'on 'Con-
sortium SUM
Supporting performance' objeCtive 86 ot the V-

TECS (Vocational-Tecfmical Education Consor-
tium of States) Secreivial Catalog, both a set of
snide:it materials and an initructor's manual qn jus-
tifying the right margin are included in this packet.
(The packet is the fifteenth in a set of fifteen on
typewriting-CE 016 920-934.) The student materi-
als include a pretest and a posttest, two learning
activities, two check-out activities, and an instruc-
tors evaluation guide for est); of the two activities.

_The instrpctor'simanual includes an introdnction, a
program outline, an answer sheet for the posttest,
and a filmstrip narrative. The rnaterials are designed
for self-paced individual instruction and may be
adapted for use with large groups. (A separate book-
let-CE 016 911-lists contents for the fifteen packets
in this set along with those in several other sets-
seventy-eight packets' in all-based on the same V-
TEES catalog.)..(JT)

, .

ED.155 424 CE 016 935
Mania* Pam
Performing Receptionist. As-tividea. /Viewer Hie

Telopbow. Student's Manual and twinkler's
Mania

Clemson Univ.,'S.C. Vocational Education Meciis
Center.

Spons AgencySouth Carolina State Dept. of Edut°K
cation, Columbia. Office of Vocational Education.

Pub Date-4-77
Note--210.; For related doeuments see CB 014,491

and CE 016 911-989
Available fromVocational Educ tio edia Cen-

ter, 10 Tillman Hall, getrison ii.. C111-

son,South Catplina 29631 (5160.1 / - ete
set, including,Iiineteen filmstrips er
head' tranipaenies i

EDR P-30.13 Phis Pleats's. Not
Available hem EDRS.

DescriptorsBehavioral Objectives, business Edu-
cation, Business Skills, lnstructiodal Materials,
°Office Occupations Education, ,PerfOrmance
Based Education, *Receptionists .

ldentifiersVocatixal Technical Education Con-
sortium States
Supporting performance objective 68 of the V.

TECS (Vocational-Technical Education 'Consor-
tium of. States) Secretarial Catalog, both a set Of
student materials and an instructor's manual on an-
swering the telephone are included in this pecket.
(The packet is the first in a sit of four On performing
receptionist actNities-CE 016 936-938.) The stu-
dent materials include a review of a filmstrip proem.
tatiqn and ansWer key, information and activity for
putting a call on hold, activity for taking the record-
ing i message (for which there is an answer key)
activity for telephone conversations, a review test,'
and an instructor's' final checklist. The instructor's
manual includes directions andosuggestions for ad-
ministering thipacket, a list of materials and equip.
rirent needed, simulated forms for duplicating,
student actiyity key, answers to review tekind the
narration fbr the filmstrip. The mate'rials are de-
signed for self-Paced indivichiel instruction and may
beadapted for use with large groups. (A separate
booitlet-CE 016 911-lists cc/Vents for the four
packets in this set along with those in several other
sets---seventy-eight packets in ail-based on the same

N
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V-TECS catalog.N.IT) .

ED 155 425 CE 016 936
Murk" Pans
Performing Receptionist Actividem Placing Tele-

phone Calls. Stodent's Manual and lastract
Manua

Clemson Univ., S.C. Vocational Education Media
Center.

SponsAgenciSouth Carolina State Dept. of Edu-
, cation, Columbia. Office of Vocational Education.
Pub Date-77
Note1-25p.; For related documents see CE 014 491

and CE 016 911-989
Available fromVocational EduCation Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 79631 (S160.00 for complete

,.set, includine nineteen filmsirips and eight over-
, head transparencies)

EMS Price M11-30.83" Plus Pests's. 11C Not
Avallsble frees RDRS.

DescriptorsBehavioral Objectives, Business) Edh-
cation, Business Skills, Instructional_ Materials,
*Office Occupations Education, Performance
Based Education, °Receptionists

IckntifiersVocational Technical Education Con-
.sortiuni States
Supporting° performanvie objective 69 ot the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials.and an instructor's manual in plac-
ing telephone calls are included in this packet. (The
packet is the second in a set of four on performing
receptionist activities-CE 016 935-938.) The stu-
dent matelialsjaclude a pretest, information on us-
ing the terephone directory, types of telephone calls,
two self-check quizzes (the second of which hes an
answez key),. a posttest, and as instructor's final
checklist. The inatructor's manual includes direc-
dons for administering this packen a 'list of supplies

'and materials needed, answer keys to the pretest
and posttest, and the narrative script for a filmstrip.
The materials are designed for self-paced individual
instniction and may be adapted for use with lirge
grout*. (A separate booklet.-CE 016 911-lists con-
tents for the four packets in this set along with those
in several .Other sets-leventy-eight packets in all-.
based on the same V-TECS catalog.) (1T)

ED 145 426 CE 016 937
Harris,* Pam
Parforalal Receptionist Activities. Seed tele-

grams seteCablograms. Student's Manual sad
Issirseter's Msueal.

.Clemson Univ., S.C. Vocational Education Media.
Centet.

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocatiqnal Education.

Pub Dato-77
Note-21p.; For related documents see CE 014 491

and CE 016 911-989
' Available fromYocational Education Media Cen-

ter, 10 Tilhnin Hall, Clemson University, aim-
son, South Carolina 2963.1 if 160.00 for complete
set, including nineteen f(lmstrim and eight over-
heed trsosparencies)

18DRS Price M1r-1141.113 Plus Postage.? HC Not
Available Ikea RDRS.

DescriptoriBehavioral Objectives, Business Edu-
cation, Business Midis, Instructional Materials,
!Office Occupations Education, Pesformance
Based Education, °Receptionists

Identillers*Ciblegrams, 'Telegraphic Communi-
cation, Vocational Technical Education ansor-
trium Stases
Supporting performance obiktive 70 of the V-

TECS (Vocational-Technicil Education Consor-
tium of States) Secretarial Castel, both a set of
student materials end an instructor's manual on
sendini teleerams and cablegrams are/included in
this packet. (The packet is the third in a eet of four
,on performing receptionist activities-CR 016 935-
938.) The studattt materials include a pretest, infor-

motion. on-telegrams and cablegnimi, three student
activities "(for the lain of which an answer key is
provided), add a posttest. The insttuttor's manual

, lt of materials and equipment needed, keys to e

includes suggestions for administering the
li
pretest and posttest, and an overhesd transparency.
The materials are designed for self-paced individual
instruction and may be adapted forum with large
groom. (A separaie booklet-CE 016 911-lists con-
tents for the four packets in this set along with thom
in seVeral other sets-myenty-eight, packe(s in all-
based on the same V-TECS catalog.) (1T)

ED 155 427 CE 016 938
Harrison, Path
Performing Receptionist Activities. Greet Callers

and Visitors. Student's Mammal sad Instroctor's
Meroal.

Clemson Univ., S.C. Vocational Education Media
Center.

Sponi AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education..

Pub Date-77
.Note-12p.; For related documents see CE 014 491

and CE 016 91 089
\ Available fromVocational Etucation Media Cen-

ter, 10 TilimsaHall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and 'eight over-
head transparencies)

EDRS Price MF40.83 las Peahens. HC Not
Available from EDRS.

DescriptorsBehavioral Oh BusinessEdu-
cation, Businese Stills, Ins Materials,
°Office Occupations Education, PéiYèzqxance
Based Education, °Receptionists

1denallenLNocational Technical tion Con-
sorting' States
Supporting performince objective 6 the V-

TECS (Vocational-Technical Educat Consor-
num of States)' Secretarial Catalogrboth,Sa set of
student materials andan inauctor's t4hnual on
greeting callers and visitors are includ jn this
packet. (The packetois the fourth in a set o( Nur on
perfonning receptionist activities-CE 016 1935-
937.) The student materials include ivio student ac-
tivities - and an instructor's checklist. The
instructor's manuaLincludes suggestions for admin-
istering the module,.a list of materials needed, ind
the narrative script for a filmstrip. The materials are
d'eligned for self-paced indiviesi instruction and
may beadapted for use wiih large groups, (A sepa-
rate booklet-CW6 911-lists contents for the four
packets in th8riet along with those in several other
sets-sevir-eight pockets in all-based on the sawe
V-TECS catalog.) (IT)

ED 155.428 CE 016 .P39
McLeod. Sadk
Pillat Alphabetically. Bide Roles. itadeat's

Manual and Instrectoes Manul.
Clemson Univ., S.C. Vocatilmal Edlication Media

Center. .

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-77. a
Noti--54p.; For rested documents see CE 014 491

and CE 016 911-989
Available fromVocational-Education Media Cen-

ter, 10 Tillman Hall, 'Clemson University, Clem-
son, South Carolina 29631 (f 160.00 for somplete
set, including nineteen filmstrips and elaht over-
head transparencies)

RDRS Prim MF-80.113 Ples Postage. tic NI
Available from RDRS.

,

DescriptorsBehavioral Objectives, Business Edwin,
cation, Busineis Skills, 'Filing, *ipitexing, Infor-'
mation 'Processing, Instructithl Materials, r
*Office Occupations Education, Performanoe
Based Education

Identifiers.Vocational Technical Education Con -
sortium States
Supporting performance objectives 21, 75, and 76

)4.#

-Document Rommel 21

or the V-TECS (Vocational-Technical Education
Codsortian of States) Secretarial Catalog, both a set
of student materials and an instructor's manual on
the bash; rulis of filing alphabetically are included
in this packet. (the paciet is the first in a set of nine
on maintaining files and libriuy-C& 016 940-941.)
The student materials include definitions of filing
terms, basic rules qn alphabetic filing and cross-
referencing, four student self-check quizzes (with
answer keys), a practice filing activity, a check-out
activity, masters of simulated, file cards, and an in.
structor's final checklist. The instructor's manual .

includes statementof purpowfor the entire set, pro-
gram description; a list of required materials and
equipment for the packet, suggestions for bulletin
boards, and reference materials on filing. Also in-
cluded are directions for preparing the module for
student uae and an answer key for the check-out
activity. The materials are deSigned for self-paced
individual instruction and may be adapted for use
with large groups. (A separate booklet-CE 016 911-
lists contents for the nine packets hi this set along
with those in several other sets-seventy-eight pack-
ets in all-based on the same V-TECS catalog.) (1T)

ED 155 42, CE 016 940
McLeod Sadie
Mae Alphabetically. Speciallied Rules. Student's

Menial ard Instructor's Manual. -

Clemson Univ., S.C. Vocational Education- Media
Center.

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia:Office of Vocational Edufation.

Pub Date-77
Note-35p.; Yor related documents see CE 014 491

and CE 016.911-989
.

Available fromVocational Education Media Cen-
ter, 10 Tillman Hall, Clemspn University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including ninateen filmstrips and eight over-.
head transparenfies)

RDAS Price MF40.8? Plus Postage; HC -Not
Avalleble from RDRSI

011eriptorsBehavioral' Objectives, Business Edu-
Cation, Business Skills, *Filing, *Information
Processing, Instructional Materials, l'Office Oc-
cupations Education, Perflarmance Based Educe-

IdentifiersVocational Technical, Education Con-
'. sortium States

Supporting performance objectiSes 21, 25, and 26
of the V-TECS (Vocatioval-Technical Education
Consonium gt States). Seca tarial Catalog both a set
of student matetiali and an instructor's manual on
specialiked rules for alphabetical filing are included
in this packet. (The packet is the second in a.set of
nine on maintaining filet and a library-CE 016 939-
947.) The student materials include information on
filing unusual names, businesses, institutions, loca-
tions, and miscellaneous items; two student self-
cheCks and a practice activity with simulated file
car* and answer keys; a check-out activity; and an
instructor's final checklist. The instructor's manual
includes instructions for preparing-this module for
student use and a key for the check-out activity. The
materials are designed for telf-paced individual in-
struction Ind may be adapted for Ile with large
groups. (A separate booklet-CE 016 911-lista con-
tent* for the nine pickets in this set along with those
in several other sets-seVenty-eight packets in all-
based on the me V-TECS citalog.) (11")

ED 156 43 CE 016 941
McLeod Sadk
Piling Alphabetically. Governmental. Rules. Stu- -

dent's Manual and Isstruct?r's Memel.
Clemson Univ., S.C. Vocational Edutation Media

Center.
Spons AgencySouth Carolina.State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-7.7
Hote-70p.; For related documen0 see CE 014 491

and CE 016 911-989

a.
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'Available fromVoCational Educet,!on Media Cen-
ter, 10 Tillman Hall, Clemson 1,Iniversity, Clem-

'son, South Carolina-29631 ($1/10.00 foi Complete
. set, Including nineteen filmstrips and eight over-

head transparencies)
EDRS . Price MF-90.83 Pins Postage. HC Not

Available from EDRS.
DescriptorsBehriibral Objectives, Business Edu-

cation, Business Skills, ' *Filing, Inf&mation'
Processing, Instructional Materials, *Office Oc-
cupations Education, Performance toed Educe-

* tion
--

Identifiers.Vocational TechnicarE ucation Con-
sortium States
Supporting performance Objectives I,. 5, and26

of the V-TECS (Vocational-tchn' al (Fducation
ConsortiUm of States) Secretaa1Catalo both a set
of student materials and an instructor's Ikanual on
Mimi materials alphabetically by gove mental
rules are includectitr this packet. (The packet is the
third in a set of nine on maintaining files and a
library CE 016 939-947.) The student materials in-

11ilir elude gutdelines for filing governmental units, infor-
mation tn chronological filing, two, s
self-checks and a student activity (with answer
keys), a ,check.out activity, and an instruetor's final
checklist. The instructor's manual includes direc-
tions for preparing tile module for still:lent use and
an answer he final check-otk activity. The
materials are d ig for self-paced individull in-
struction and may. tie adapted for tire with large
groups. (A mparate booklet--CE 016 91171ists con-
tents for the nine packets in this set along with thost
in several other sets-scventy-eight packetrin all-
based on the same V-TECS catalog.) (JT)

44.

ED 155 432 CE 016 943
McLeod, Sadie
Piling Geographically, Shakers Mpiral gad In-

structor's Marital.
Clemson Uniy., S.C. Vocational Education Media

Center.

ED 155 431 CE 016 942
McLeod, Sadie
Filing Numerically. Student's Manual and Instruc-

tor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons Agency South Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date--77
Note- 36p.; For related dbcuments see CE 014 491

and CE Ol6 9fI-989
Available from Yocational Education Media n-

ter. I 1:Tillman Hall. Clemson University
son, . uth Carolina 29631 ($160.00 for coIlktc
set, including nineteen filmstrips,and eight
head transparencies)

EDRS Price MF40.83 Phis Postage. HC No
40 Available trona EDRS.

Descriptors- Behavioral Objectives, Business Edu-
cation, lititineu Skills, *Filing, InformatiOn
trieval, *Information Storage, *Office
Occupations Educatiop, Performance Based Edu-
cation

Identifiers- Vocational Technical Education Con-
sortium Slimes ,

Supporting perfbrmance objective 22 of the V-
TECS (Vocational-Technical Education Consor-
tium of-States) Secretarial Cajalog, both a set of
student materials and an instructor's manual on fil-
ing mattr4ls numerically are included in this

- peclgt.'.(The packet is the fourth in a set of 5ine on
hiaintaining files and a library-CE 016 934-947.)
The student materials include informillon on
sumerical filing, a self-check and :Student activity
(with answer keys), final cheFk-out activities;,iimu-

Iated index cards: and #usiness letters, and an in-
structor's final checkliit. The instructor's manual
includes directions for preparing the Module tir stu-
MO use and an answer key for the final check-out
activities. The materials axe designed for self-paced

;individual instruction and nlay be adapted for
; with large groups. (A separate bOoklet-CE 016 I I
Plitt) contents for the riine packets in this.mt along
,selih those in severel other setb2mventy-eight pock-

" ejs in all -bascd on the same V-TECS cital9g.) (1T)

r

*
.

Spons AgencySouth Carolina State Dept. of Edu-
n, Columbia. Office of Vocational Education. -
te-77
i Sp.; For related documents see CE 014 491

aMRE 016 911-989
'Available fromVocational Education Media Cen-

t6r,10 Tillinfn Hall, Clemson University, Clent.
soc, South Carolida.2963 I ($160.00 foi complete'
set, including nineteen filmstrips and eight Ryer-

,.
, head transparencies)
EDIRS Oriel MF-$0.43 Plus Poetess, MC 4st

*Me tram EDRS.
DescriptorsBehavioral Objectives, Busines; Edu-

cation, Business Skills, Piling *Information
Processing, *Information Retrie vat, *I n formation'

',Storage, Idstructional Materials, *Office Occupa-
, tions Education, Performance Based Education
Identifiers--Vocational Technical Education Cott-
, sitftium States
Supporting perfoOnance objective 23 of the V-
ECS (Vocation)-Technical Education Consor-

(lum Of States) Secretarial Catalog, both a set' of
student materials and an instructor's manual on fil-
ing materials geographically ere included in this
packet. (The packet is the fifth in a set of nine on
maintaining hles and a library-CE 016 939-947.)
The student materials include informative on geo-
graphic filing, a self-check quiz and two student
activities (for which" there are answer keys),'two
check-out activities, and an instructor's final checkl-
ist. The instructor's manual includes directions for
preparing the module for student use and keys for
the two check-out activities. The materials are de-
signed for self-peced individual instruction and may.
be adtipted for use with large groups. (A separate
booklet-CE 016 911-liats contents for the nine
packets in this set along with those in several other
sets-seventy-eight packets in all-based on the same
V-TECS catalog.) (JT)

ED 155 433 CE 016 944
. McLeod, Sadie
Pilingliby Subject Student's Manuel and Instruc-

tor's Mortal.
Clemson Univ., S.C. Vocational Education Media

Center.
Spens AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Office of`Vocational EduCation.
Pub Date-77
Note-15p.; For related documents see CE 014,A9 I

arid -CE 016 911-989
Available ffomVocational Education Media Cen-

ter, 10 TIllman Hall, Clemson University, Clem-
son, South Carolihe 29631 ($160.00 for complete
set, including nineteen filmstrips'and eight aer.
head transparencies)

EDRS Pries MI40.113 Plus Postage. HC Not
Available from EDIIS.

DescriptorsBehavioral Objectives, Business Edu-
cation, Business Skills, Filing, InforMation
Precessing, Information Retrieval *Information

, Storage, Instructional Materials, *Office Occupa-
tions Education, Performance Based Education

Identifiers--;'Subject Files, Vocational Technical
Education, Fbmiortium States
Supportini performance objective 24 of the V-

TECS (VoCational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on fil-
ing by subject are included in this packet. (The

e packet is the sixth in a set of nine on maintaining
files and a library-CE 016 939-947.) The student
materials include information on subject filing,
self-check quiz and two student activities (with an-
swer keyS), two check-out activities, an4 an instruc-
tor's final checklist. The instructoc's Manual
include' difections for preparing the module for stu-

dent'use anclan answer key for the check-out ac-
tivity. The naterials are designed for selPpaced
individual in truction and may be adapted for use
with large greups. (Aiteparate booklet-CE 016 91 I-
lists contents for, the nine packets in this set along
with those in several other sets-seventy-eight pack-
ets in all-based on the same V-TECS catalog.) (IT)

ED 155 434 CE 016 945
McLe011 Sadie
Managing Records Sys tuns. Student's Manual and

Instructor's Massa).
Clemson Univ., S.C. Vocational Education Media

Cents.
Sports Illgency South Carolina State Dept..ni Edu-

casion, "Columbia. Office of Vocational Education.
Pub Date-77 .

*Note-2Ip.; For related documents CE d14 491
and CE 016 911-989

,
Available fromVocational Educatiot Media Cen-

ter, 10 Tillman Hall, Clemson Universttyp Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrills and eight over-
heaa. transparencies)

EDRS Price MILSO.113 Plus Postage. HC Not
Avellable troo EDRS. .

Descriptors---Behavioral Objectives, Business Edu-
cation, Business Skills, *Filing, *Information
Processing, Information Storage, *Office Occu-
pitions Education, Performance Based Educa-
tion, Reeordkeeping

:IdentifiersVocational Technical Education Con-
sortium States
Supporting performance objectives 27'and 15 of

the V-TECS (Vocational-Technical Education Con-
sortium of States) Secretarial Catalog, both a set of
student materials Old an instructor's manual on
managing records systems are included in this
packet. (The packet is the seventh in a set of nine
on maintaining files andls library-E 016 939-947.)
The student materials itelude information using the
card tickler file and managing file folders, a student
'activity, two check-out activities, and an instruc-
tor's final checklist. The instructor's manual in-
cludes directions for preparing the module for
student use and answer keys for the check-out ac-
tivities. The materiids are designed for self-paced
individual instruction and mai be adapted for use
with large groups. (A se&ate botklet-CE 016911-
lists contents for the nine packets' in this set along
with those in several other sets-seventy-eight pack-
ets in all-based on the same V-TE( 't catalog.) (IT)

ED 155 435 CE 016 946
McLeod. Sadie .

Developing a Records System. Stedeees Kimmel
rod imetructor's Maisel.

Clemson Univ., S.C. Vocational Education Medii
Center.

Spons Agency--South Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-77 .
Note-10p.; For related demount) see CE 014 491

and CE 016 911-989
Available fromV 'onal Education Media Cen-

4r,ter, 10 Tillman Clemson Ut4versity, Clem-
son, Sauth Carolina 29631 ($160.01) for complete
set, inchnling nineteen filmstrips and eight over-.
head transparencies)

EDRS Price MF-S0.83 Plus Postage. HC Not
Available from EDRS.

DescriptorsBehavioratObjectives, Business Edit-
cetion, "Business Skill's, *Filing, *Information
Processing, Information Storage, *Office Occu-
nati9ns Education,. Performance Bas'ed Educa-
tion, Recordkeeping

Identifiers --Vocational Technical Pucation Con-
sortium States
Supporting performance objective 20 of the V. '

TECS (Vocational-Technical Education Consdr- -
tium of States) Secretnrial Catalog, both a set of
student materials and an instructor's manual 'on
developing a records system are included in this

,

.1

t.



(

-
packet. (The ibicket is btoo eighth in a set Of nine on
=Obtaining files and flibeary-CE 016 939-947.)
The student materials'include information on deve-
loping a records system, a checkout activity, and an
ihetructoe's final checklist for evaluating student
performance. The instructorts manual includes in-
structions for duplicating the checklist. The mated-.
als are designed for self-pacold individual instruction
and may be adapted for use with large groups..(A
separate booklet-CE 016 911-llets contents for,the
nine pockets in this set along with those in several
other seis-eeventy-eight packets in all-based on the
same V-TECS catalog.) (JT)

ED 155 436.
Maioti Sadie
Maintaining News Files. S,

lastiseter's Mama
Clemson Univ., S.C. Voca

Center.
Spons AgencySouth Carolina S te Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-10p.; Per related documents see CE 014 491

and CE 016 911-989 .

Available fromVocatioitel Education Media Cen-
ter, 10 Tillman Hall, Clemson University, Clem-
son, SO th Carolina 29631 (S160,00 for complete
set, in uding 'nineteen filmstrips and eight over-
head parencies) .

MRS Price MF-110.113 Phis Postage. itc Not
Available treat EDRS.

DescriptorsBehavioral Objectives, Business Edu-
cafion, -Business Skills, *Filing, *Information
Storage, *Office Occupations Education, Perfor-
mance Based Education

Identifiers*News Files, Vocational Technical
Education Consortium Stales
Supporting performance objective 19 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials &nil an instructor's manual on

i maintaining news files are included in thii packet.
(The packet is the ninth in a set of nine on meintain-
ing files and e library-CE 016 939 947.) the student
materials include inforMatiob on developing newi
files, a check-out activity, and ion instructor's final
checklist to evaluate the student's-perforMance. The
instructor's manual =etudes directions for adminis-
=ribs the check-out activiti. The materials efe,de-;.%
signed. for self-paced individual instruction and
may be adapted for use with large groups. (A sepa-
rate booklet-CE 016 911-lists contents for the nine
patois in this set along with those in several other
sets-eeventy-eight packets in all-based on the same
V-TE( S catalog.) (iT)

ED 155 437 CE 016 948
Jones, Make.. M.
Performing Clerical Activities. Salm Clerk. Stu-

dent Manna and Iestracter's Mammal.
. Clemson Univ., S.C. Vocational Education. Media

- Center.
.

Spot= AgencySouth Carolina State Drmt. otEdu-
cation, Columbia. Office of Vocational Education.

Pub Date-77
Note-21p.; For related documents sae CE 014 491

and CE 016 911-989
Available fromVocational Educetion Media Cen-

ter, 10 Tillman Hall, Clemoon University, Clem-
son, South Carolina 29631 ($160.00 foOcomplete
set, including nineteen filmetripe and eight over-
head transparencies)

ERRS Pam MP441.113 Pim Peatage. Iiit Not
Armada Rim MRS. !

Descri=orsBehavioral Objectives, Businesi Edu-
cation, Eusineas Skills, *Clerical Occupations, In-
structional Materials, 'Office Occupations
Education, Performance Based Ediwation, *Re-
cords (Forms), Salesmanship, *Soles Occupations

ldentifWnVocational Technical Education Con-
sortium Stites f

-ft Supporting performance obieztive 44 of the V-

CE G16 947'

t's Mensal *ad

Education Media

S:;;;',
N.1

4.

TECS (Vocattechnical EducatidK Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's Manual on tak-
ing sales ordets in person are included in this packet.
(The packet is the first in a set of three on perform-
ins clerical activities-CE 016948-950.) The student
materials include information on sales orders and
preparing sales orders, two self-check quizzes with
answer keys, a check-out activity, and a final
checkliit fdr the instructor's evaluation of activity
performance. The "instructor's manual includes in-
structions for duplicating necessary material and
for administering the picket activity. Also included

*are a sales-slip transparency and four sales-slip over-
lays. The materials are desigzed for self-paced in-
dividual instruction and may be adapted for use with
large groups. (A separate booklet-CE 016 911-lists
contents for the three packets in this set along with
those in several other sets-seventy-eight jackets in
all-based on the same V-TECS catilog.) (1T)

El) 155 438 CE 016 949
domes. Maketa M.
Performing Clerical Activities. Order Clerk. Stu-

dent Manual and lastractor's Manuel.
Clemson Univ S.C. Vocational. Education Media

Center.
Spons Agenolltelfth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-49p.; FOIr related documents see CE 014 491

and CE 016 911-989
Available fromVocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 296A1 ($160.00 for complete
set, including nineteen filmstoips and eight over-
head transparencies)

EDRS Price MF40.113 Phis Postage. HC Not
Availed* tram EDRS.

DescriptorsBehavio bjectives, Business Edu-
cation, Business Skills, 'Clçjal Occupations, In-
structional Materials, Offlc Occupations
Education, Perforniance ucation,,,elte-
cords (Forms)

IdentifiersVocational Technical Education Con-
sortium States
Supporting performance objectives 6 and 43 of the

V-TECS (Vocational-Technical Education Consor-
tium of State") SeCretar)al Catalog, both a set of
student materials and an instructor's manual on pre-
paring and processing requisitions are included in
this packet. (The packet is. the second in a set of
three on performing clerical activities-CE 016 94;-
950.) The student materials include information on
(and an example of) a requisition form and how to
process same, two self-tests with -answer keys, a
check-out activity (which inch#es necessary sam-
ple materials), and an instructor's final checklist kir
evaluating; activity performance. The inetructor's
manual includes duplicating instructions, sugges-
tions for adminstering the packet activity, an answer
key for,the check-out activity, and several transpa-
rencies and overlays for teaching the use of tur-
chase requisitions, purchase orders, and stock
record cards. The materials are designed for self-
paced individual instruction and may be adapted for
use with large groups. (A separate booklet-CE 016
911-lists contents for the three packets in this set
along with those in several other sets-seventy-eisht
packets in all-based on the sameN-TECS catalog.)
(IT)

ED 155 439 CE 016 950
Jona, Maketa M.
Perforedng Clerical Activities. Preparing Accident
_Averts in m Offke.
Clemson Univ., S.C.. Vocational Education Media

Center.
Spons AggicySonth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-28p.; For related documents see CE 014 491

and CE 016 911-989

Document Resumes

Available from-Nocational Education Media Cen-
ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MP4O.13 Phis Poetess. HC riot
Available from EDRS.

Descriptors*Accidenta Behavioral Objectives,
Business Education, Business*Skills, Clerical Oc-
formations; Instructional Materials, Insurance Pro-

. grams, *Off& Occupatians Education,
Performance Based Education, *Reports, Traffic
Accidents

IdentifiersVocational Technical Education Con-
sqrtium States
Supporting performence objectivse 5 of the V-

TECS (Vocetional-Technical Education Conger*
tium of* States) Secretarial Catalog, both a set of
student materials and an instructor's manual on pre-
luring accalent reports in an office are included in
-this packet. (te packet is the third in a set of three
on perfohning clerical activities-CE 016 948-950.)
The student materials include infOrmation on insur-
ance policies and -preparing accident reports, two
self-tests with answer keys, .a check-out activity
(with relevant forms), and an instryctor's final
checklist for evaluating activity performance. The
instructor's manual includes duplicating instruc-

. tions, suggestions for administering the packet and
iti activ'ty, a cassette tale script for optional use
with parç of the activity, and en answer key to she
activity. IFhe materials are designed for self-paced
individual instruction and may be adapted for use
with large groups. (A separate booklet-CE 016 911-
lists contents for the three packets in this set along
with those in several other sets:seventy-eight pack-
ets in all-based on the same V-TECS catalog.) (.17)

ED 155 440 CE 016 95.1
Hanser.,Joan
Takingjaventory. Student's Manual and las

tor's MeasaV
Clemson Univ., S.C. Vocational Education 'a

Cen ter
Spons Agencygouth Carolina Ate Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pith Date-77 f. .-
Note---13p.; For related documents see CE 0;4 491 7

and CE 016 911-9;9
Available fromVocational Education Media Cen-

ter, 1(1 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MF-30.113 Phis Postage. HC Not
Avenel& from MM.

DescgptorsBehavioral Objectives., Busintss lachP
csion, Business Skills, *Clerical Occupations, In-
structional Materials, .*Office Occupations
Education, Performance Based Education, Re-
cords (Forms)

Adsntiflers*Inventories, Vocational Technical
Education Consortium States
Supporting performance objective 56 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on tak-
ing inventory are included in this packet. (The
packet is the first in a set of nine on performing
computational clerical activities-CE 016 951-959.)
The student materials include information on inven-
torying, an instruction sheet for an included student
activity, and I check-out activity. The instructor's
manual incluties inetructions for duplicating form
materials related to the two activitiet and answer
keys for the activities. The-materials are designed
for self-paced individual instruction end may be
adapted for Use wi t h large groups. (A separate book-
let-CE 016 911-lists contents for the nine packets
in this set along with those in several other sets-
ieven(y-eight packets in all-based on the same V-
TECS catalog.) (JT)



tibcurnejit Resumes

ED 15$ 441,:. CE 016.952
Hamer, fain
Making phithip Stitimeats -Nom Wier, Ac-

counts. Student's Marial , Instructor's
Maim&

Clemson Univ., S.C.. Vocational *notion Media.
Center.

I 6...
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-25p.; For related docurkents sep CE 014 491.

and CE 016 911.989
Avaljable fromVocational Education Media Cen-

ter, 10 Tillman Hall, Clemion University, Clem-
son, South Caroline 2961B1 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies)

MRS Price MR-SO.113 Phis Postage. FIC Not.
Avnilable-from EDRS.

DescriptorsBehavioral Objectives, pusineu Edu-
cation, Business Skills, *Clerical Occupations, In-
structional Materials, *Office Occupations
Education, Performance Based Education, tRe-
cords (Forms)

Identifiersnedgers, Vocational Technical Edu-
cation Consortium State'
Supporting performance 46jective "c48 of the'V-

TECS. (Vpcational-Technibal Education Consor-
tium 4. States) Secretarial Catalog both a set of

.sturlen materials and in instructor's manual on
making monthly statethents from ledger accounts
are included in this packet. (The packet is the sec-
ond in a set of nine on Performing computational
clerical activities-CE 016 951-959.) The student'
materials include information on piiing monthly
statements from ledger accounts, a stUdent activity,

' and a checiout activity with relevant sample forms.
The instructor's manual includes rnstructions for
duplicating sample forms for the two activities, and
answer keys. The materials are designed for self-
paced individual instruction and may be adapted for
use with large groups. (A separate booklet-CE 016
911-lists conterqs for the nine packets in *this set
along with those in several other sets-seventy-eisht
paCkets in all-based on the same Vj.TECS catalog.)
(iT) .

"ED ,155 442 CE 016 953
Hamer. Jean

ANCompeting Extensions and Completing Moatkly
Statelmnits. Student's Manual and Instructor's
Maenad.

Clemson Univ., S.C..VoCational Education Media
Center.

Spons AgencySouth Carolina State Dept. of--Edu=
cation, Columbia. Office of Vocational education.

Pub Date.-17,
Note-21p.; For related documents see CE 014 491

and CE 016 911-989
Available fromVocational Education Media Cen-

ter,.10' Tillman hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen Matsu-ins and eight over-
head transparencies).

EDRS Pritt MP-SO.113 Plus Postage. HC Not
Available trom EDRS:

DescriptorsBehavioral Objectives, Business Edu-
cation, Business SkillseClerical Occupations, In-
structional Materials, *Office Occupations
Education, Performance Baled Education, Ite-.
cords (Forms)

Ideintifleri Monthly Statements, Vocational
Technical Education tons6rtium States v,

Supporting performance objectives 47 and 52 of
the V-TECS (Vocational-TeChnical Education Con-
sortium of States) Secretarial Catalog, both a set of
student .ma,flals 'and an instructor's manual on
cortmutina extensions and completing monthly
statements from invoices are included in this
packet. (The pocket is the third in a set of nine on
performing computational clerical activitles-CE
016 951-959.) The stUdent materials include infor-
mation on computing extensions and completing

st,

monthly statements froM invoices, a student ac-
tivity, a cheok-out activity, and sample forms. The
instructor's manual includes instructions for du-
plicating.the sample forms, suggestions fpr adminis-
tering the packet, and answeekeysfor the activities..
The materials are designed for self-paced individual
inaNuction and may be adapted for use with large
group.. (A separate, booklet-CE 016 91 I-lists ohn-
tents for the nineadrets in this set along with those
in several ottseventy-eight packets in all-.
based on the same V-TECS catalog.) (JT)

ED 155 443 CE 016 954
Hamer. Jean
Computing Cash Discounts. Student's Mitanakanfr

Instructor's Manual.
Clemson Univ., s.O. Vocatibnal Education Media

Center.
Spons AgencySouth Ca,rpli na State

cation, Columbia:Office of Vocation
Pub Date-77

pt. of Edu-
Education.

Notef 7p.; For rejated documents see CE 014 491
and CE 016 911-989

Available fromVocational Education Media Cen-
ter,10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for cOmplete
set, including nineteen filmstrips and eight over-
head transparencies) /

EDItS MF-50.113 'pins Pos$itge. HC Not
Available, from EDRS.

Descriptor1-1301avioral Objectives, Business Edu-
cation, Business Skills, *Clerical Occupations, in-
structional Materials, *Office Occupations
Education, .PerforMance Based Education

IdentifiersVocatioel Teehnical Education Con-
.sortium Statelt
Suppofting.performance objective 51 of the V-

XECS (Vocational-Technical Education Consor-
tium of States) Secretarisl Catalog, both a set of
student materials and an instructor's manual on
computing cash discounts are included in this
packet. (The packet is the fourtii in a set of nine on
performing computational clerical activitics-CE
016 95 t959.) The student materials include a stu-
dent activity, a dipck-out activity, related sample
forms Tor peitorming the activities, and a student
answer sheet blank. The instructor's manual in-
cluaes instructions fdr duplicating forms and other
materials related to the activities, a blank invoice
form, suggestions for' administering the check-out
activity, and answer keys for the activities. The

"materials are designed for self-paced individual in-
struction and may be adapted for use ivii6 "large
group.. (A separate booklet-6E 016 911-lists con-
tents for the'nine packets in this Mt along with those
in several other sets-seventy-eight packets in all-
based on-the tame V-TECS cataiog.) (JT)

ED 155 444 CE 016 955
Hamer. Jean
Completing Invoices. Stadent's Manual and In-

structor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
, Spons Agency-=South CarolinkState Dept. of Edu-

cation, Columbia. Office of Vocational Educe4ion.
Pub Date-77
Notelip.For related doc uments see cr,J)14491

and Cl 016 911-989
Available from-iVocational Edueation Media Cen-

ter, 10 Tillinan Hall, Clemson University, Clem-
son, South Carolina 29631 (5160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MP-$0.0 Plus Postage. HC Not
Available from EDRS.

DescriptorsBehavioral Objectives, Business Edu-
cation, Business Skills. *Clerical OccupatiOns, In-
structional Materials, °Office OccUpations
Education, Performance Based Education, *Re-
cords (Forms)

Identifiers- !Clerical Accounting, Vocational
Technical Education Comiortiuffi States

.1

Supporting performande objective ,46 pf the V:
TECS (Vocationel-Technical Education Consor-
tium of States) Secretarial Catalog, both a set.of
student materials and an instructor's manual on
coMpleting invoices are includett in this packet.
(The packet is the fifth in 'a set of nine on perfoicning

' computational clerical activities-CE 016 951-959.)
The studept Materitils incltide baiic information on
sales invoices, a stndent activity involving computa-
tions andoSmPletinn of invoice, and a check-out
activity srith sample invoice forma. The instructor's
mantel include4 initguetions for duplicating materi-
es necessary for the actlyities and answer keys for
both activities. The materials are designed for selV
paced individual instruction and may be adapted for
use ivith large groups. (A separate booklet-CE 016 ,
911-lista contents for the nine -packets in this., set
aleng.with those in several other sets-seventy-eight
packets in all-based on the same V-TECS catelog.)
(rr)

-
ED 155 445 CE 016 956
Hamer. Jean
Writrag ameba. Student's Manual and Instelet-

' toe!' Manual.
Clemson Univ., S.C. Vocational Education Media

Cen ter.
Spons AgencySouth Caroline State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-17p.; For related document, see CE 014 491

and CE 016 911-989
Available fromVocational Education Media Cen-

ter, 10 tillman Hall, Clemson University, Clem-
son, SoutliCarolina 29631 (S160.00 for complete
set, including nineteen filmstrips and eight'over-
head transparencies)

EDRS Price MF-S0.83 Plus Postsge. HC Not
Available trod& EDRS.

DescriptorsBehavioril Objectives, Business Edu-
cation, Business Skills, *Clerical Occupations, In-
structional Materials, Money Management,
*Office OCcupations EduCation, Performance
Based Education

Identifiers*Check Writins, *Clerical Accounting,
Voeatiofial Technical Education Consortium
Sta tes

Supporting performance objective 54 of the V-
TECS (Vocational-TeChnical Education Consor-
tium of States) Secretarial. Catalog, both a set of
student _materials and en instructor's manual on,
writing checks' are included in this packet. (The
packet is 'the iiith in a set- of nine on performing
computational clerical activities-CE 016 951-959.)
The student materials include bmic information on
the purpose and operation of checking account, a
student activity, a check-out activity, and sample
blank cheeks, account statements, and business
statements. The instructor's manual includes in-
structions for duplicating sample forms for both ac-
tivitiea, and answer keys. The materials are-designed
for self-paced individual instructiob and may be
adapted for use with large groups. (A separate book.
let-CE 01.6-91 I -lists conlents for the nine packets
in this set along with those several other sets-
seventy-eight packets in ased on the. same V.
TECS gifIalog.) (IT)

ED 155 446 CE 016 957
, Hamer, Jean
Endorsing Checks. Student's Manual and Instrac-

tor's Manual.
Clemson Univ., S.C. Voeational Education Media

Center.
Spons Agency --South Carolina State Dept. of Edo-

catiorf, Columbia. Office of Vocational Education.
Pub/Date -77
Note 10p.; For related documentsre CH014 491

and CE 016 9116989
, Available from- Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South .Carolina 29631 (S I 60.00 for,complete
set, including nineteen filmstrips iind eight over-



head ttanilsci
RDRS Pyle. MF-80.113 Plus Pastime. VIC Not

Available from KDRS.
Descriptors-7Behavioral Objectives, Business Edw.

cation', -Businets Skills, Instructional Materials,
*Office Machines, *Office Occupations Educa-
tion, Performance limed Education,

Identillers---*Business Mall Processing, Vocational
Technkal Education Consortium States
Supporting performance objectives 42 and 53 of

ate V-TECS (Vocational-Technical Education Con-
sortium of States) Secretarial Catalog, both a set of
student materials and an ialtrUCter'S manuel on en-
dorsing checks are included in this packet. (Me
packet is the sevithth in a set of nine on peiforming
computational cterical activities-CE Olt 9?1-959.)
The studentmaterials include information'on four
kinds of chock endorsement, a student actiftly, a
check-out activity, and simulated sample checki.
The instructor's manual includes metered amounts
of postage. The instructor's manual* includes direc-
tions for duplicating neceseary activity materials
and answer keys. The materiels are designed for
self-paced individual instruction . and may be
adapted for use with large groups. (A separate book-
let-CIE 016 911-lists contents for the nine packets
in this set .along with thom in several othor sets-
seventy-eight packets in along with those in several
other sets-seventy-eight packets in all-based on the
same V-TECS 'catalog.) (JT)

ED 155 447 CE 016 958
Hamer. Jam
Depositing Meeks, Currency, and Wm. St.dags

Mammal sad Infractor's Mosul.
Clemson Univ., S.C. Vocational Education Mctha

Center.
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Offic:e of Vocational Ethication.
Pub Date-.77
Note-12p.; For related documents' see CE 014 491

and CE 016 911-989
vailable fromVocational Education Media Cen-
ter, 10 Tillman Hall, Clemson University, Clad-

, son, South Carolina 29631 ($160.00 for complete \
set, including nineteen filmstripi and eight-over-
heed transpar ies)

RDID3 Pries 40.113 Plus Pastels. lift Not
Available from DRS.

Descriptors*Ila ins, Behavioral Objectives,
Business Education, Business Skills, *Clerical Oc-
cupations, Instructional Materials, *Money Man-
agement, *Office Occupations Education,
Performance Based Education ,

IdentifiersT-*Clerical Accounting, Vocational
Technical Education Consortium States
SupVorting performance objectives 42 and 53 of

the V-TECS (Voeational-Technical Educetioo Con-
sortium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on
depositing checks, currency, and coins are included
in this picket. (The picket is` the eighth in a set of
nine on parformine computational clerical activi-
ties-CE 016 951-959.) The student material's in-
clude information on preparing a deposit ticket and
depositing money in C bank; a student activity;
check-out activity; a 'sample deposit ticket Mani;
ind simulated cheeks, currency, and coins. The in-
structor's manual inchides instructions for matedals
duplication and a key for the check-out activity. The
matdriale are designed for self-paced individual in-
strudtion end may be adapted ?or use with large
groups. (A separate booklet-CE 016 9110-lists con-
tents for the nine pickets in this set along with those
in several other itets-seventy-eight pockets in all-
bond on the mime v-TEcs Cotalol)

ED 155 448 CB 016 959
Hamer. Jam
Remedial!. Bank Statement. Studet's Mantua

aell lastractor's Manual.
Clemson Univ., S.C. Vocational Education Media

center.
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Ediacation,
Pub Date-77
Note-I-32p.; For related doiuments see CE 014 491

and CE 016 911-989
Available tiomVocational Education Media Ce

ter, IQ Tillman Hall, Clemson University, Clem-
.son, South Carolina 29631 ($160.00 for complete
set, inclbding nineteen filmltrips and eiiht over-
head transparencies)

pas Price MF40.13 Phis Postage. DC' Not
, Available ken EDRS.
Descriptors--Banking, Behavioral Objectives,

Buainesa Education, Business Skills, ..Clerical Oc-
cupations, Instructional Materials, 'Money Man-
agement, *Office OccupatiOns Education,
Performance Based Education

Identifiers*Clerical AcCounting; Vocational
Technical Education Coniertium States
Supporting performance %objective 39 of the V-

TECS (Vocational-Technical Education Consor-
tium. of States) Secretarial Catalog, both a mt of
student Materials and an instructor:* manual on
reconciling bank statements are included in this
.pecket. (The packet is the ninth in a set of nine on

0 performing computational clerical activities-CE
016 951-959.) The student materials include infor-
mation on the purpose and system of bank deposit
records and depositor's reconcilement statements, a
student activity, a check-out activity, and related
simulated forms and checks. The instructor's
maiwal includes instructions for duplicating simu-
latedanterials, and answer keys for the two activi-
ties. The materiais are designed for self-paced
individual instruction and may be adapted fol use
with large groups. (A separate booklet-CE 016 91 I -
lilts contents for the nine packets in this set along
with thom in several other sets-seventy-eight pack.
ets in &Hissed on the same V-TECS catalog.) (1T)

Document Resumes /Th

The instructor's manual includes reInted notes go
'The teacher and an 'answer kef for evaluating the'
completed task, (BM) -

.

ED 155 450 CE 016 961
McEIveen Pegv C
Impeding Material Received for Completeseas.

Strand Masan aad Intrector's Manual. -

Clemson Univ., S.C. Vocational Education Media
Center. /

Spoils Agency-iSouth Carolina State Dept. of Edu-
cation, COliimbia. Office of Vitational Education.

Pub Date-77
Note-14p.; For related documents see CE 014 491

and CE 016 91 %.989
Available fromVocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 (1160.0a for complete
set, includine nineteen filmstrips and eight over-

' head transparencies)
EDRS Price MF40.113 Pies Poets*. HC Not

Available iron EDRS.
DeactiptorsAccounting, Anewer Keys, Behav-

ioral Objectives, *Bookkeeping, Business Educa-
tion, Businesi Skills, Data Sheets, Inspection,
Instructional Materials, Merchandise Informa-
tion, *Office Occupations Education, Perform-
ance . Based -Education, *Quality Control,
Recordkeeping, Records (Forms), Task Perform-
anFe, Teaching Guides

laentifiersVocational Technical Edication Con-
sortium States
Supporting performance objective '18 of the V-

TECS (Vocatiousl-Technical Education'r Consor-
tium oft States) Secretarial Catalog, both a set of
student materials and,an instructor's manual on in-
specting incoming documents and merchandise for

'completeness are included in this packet, which is
one of a series. The student materials incitide four
purchase orders, four receiving reports, and instruc-
tions for noting any discrepancy between receiving
documente and the actual amount received or for
noting my dainaged,merchandise. The instructor's
manual includes related notes to the teacher and
answer keys for evaluating .the completed task.'
(BM)

ED 155 451
Malmo,, Peggy C
Posting Directly a Subsidiary

voices, Credit Memos, mad
Memel Ind lestractorl Mae

ED 155 449 CE 016 960
Malmo, Peggy C
Pestles to Cask Record Book iron Cash Proof

Forms. Stedoet 'Mammal ad Instructor's
Men&

Clemson Univ., S.C. Vocatioal Education Media
Center.

Spons AgencySouth Caroll a Stet'. Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-77
Note-14p.; For related documents,- see CE 014

491 and CE 016 911-989
Available fromClemson University, Vocational

Education Media Center, 10 Tillman Clemson,
South Carolina 29631 ($164.00 for complete set,
including nineteen film-strips and eight overhead
transparencies)

MRS Price itIF-S0.113 Pies Pesiffac De Not
Avalkible fron =RS. .

DosotiPtont"*Accounting, Answer Keys, Behav-
ioral Objectives, *Bookkeeping, Business Educa-
tion, Business Skills, Credit (Finance), Dina
Sheets, Financial Services, Thstructional Materi-
als, *Office Occupations Education, Performance
Bated Education, - *Recordkeeping, lecords
(Forms), Task Perfoimance, Teaching Guides

IdentillersVocational 'Technical Education Con-
sortium States
Supporting performance objective 40 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and, an instructor's manual on
posting to the cash record book from cash proof
forms are included in this packet, which is one of a
series. The student materiels inclode five cash sales
reports and a cash receipts journal with instructions
to post the appropriate information in the journal.

CB 016 962

Lodgers Ikon Ie-
Checks. Slimiest

Clemson Univ., S.C. Vocational Education Media
Center.

Spons AgencySouth Molina State Dept. of Mu--
cation, Columbia:Office of Vocational Education.

Pub Date-77
Note-20p.; For relateddocanents see CE 014 491

and CE 016 911-989
Available from--Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University:Clem-
son, South Carolina 29631 ($160.06 for complete
ret, including nineteen filmstrips and eight over-

EDRS Prke MF40.113 Phis Poetess, Not
head transparencies)

Available free EDRS.
Descriptors*Accounting, Answer Keys, Behav-

ioral Objectives, 'Bookkepping, Business Educa-
tion, Business Skills, Cre0 (Finance), Data
Sheets, Financial Services, Vistructional Meted-
ale, *Office Occupations Education, Performance
Based Education, Recordkeeping, Records
(Fortin), Task PerforMance, Teaching Guides

IdentifiersVocational Technical Education Con-/
sortium States
Supporting performance objective 33 of the V..,

TECS (Vocational-Technical Education Consor-
tium of state) Seeretarial Catalog, both a set of
student materials and an instructor's manual on
maintaining subsidiary ledgers are included in this
packet, which is one of a aeries. The student materi-
als include source documents of ten business trans-
actions, an accounts receivable ledger, and an

I`
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accounts payable ledger with instructions to st
the appropriate information in the approp ate
ledger. The instructor's manual includes related
notes to the teacher and answer keys for evaluating
the completed task. (BM)

ED 15 452 CE 016 963
McElveen, Peggy C.
Computing Halftime olumn Amount in Ledger

Am:Mits. Student Manual and Instructor's
Manual,

Clemson Univ., S.C. Vocational Educption Media
Cenpr. 411

Spons Agenuy --South Carolina State Dept of Edu-
cation, Columbia. Office of Vocational Mication.

Pub Date- -77
NOte--15p.; Fore related documents, see CE 014

'491 and CE 016' 911-989
Available from--Vocational Educational Media

Center, .10 Tillman Hall, Clemson University,
Clemson, South Carolina 29631 ($160.00 for
complete set, including 19 filmstrip's and 8 over-
head transparencies)

EDRS Price MILS0.83 Plus Postage. HC Not
Available from EDRS.

Deszriptors- Accounting, Answer Keys, Behav-
ioral Objectives, Bookkeeping. Business Educa-
tion, Business Skills, Credit (Finance), Data
Sheets, Financial SerVices, Imitructional Materi-
als, Mathematics, *Office OccUpations Educa-
tion, Performance Baied Education,
Recordkeeping,. Records (Forms), Task Per-
. ft:alliance, Teaching Guides

ldentifters--Vocational Technical Education Con-
sortium States
Supporting performance objective 31 rof the Vt

TECS (Vocational-Technical Education Consor-
tium. of States) Secretarial Catalog, both a set Of
student materials and an instructor's manual on
computing the balance column %mount in ledger
accounts ale included in this packet, which is one of
a series. Thc studcnt materials include a record of' a
custoTer's transactions and three problew for
which thc student must cotnpute the proper bal-
ances. The instructOr's manual includes related
notes tO thc teacher and ail answer kcy for evaluat-

. ing the completed task. (BM)

ED 155 4.53
McElveen, Peggy ICJ .

Posting (Transfe ng) Entries from Journals to-
Ledgers. Student Manual and Instructor's
Maaual. ;

Clemson Univ., S.C. Vocational Education Media .
Center.

Spons Agency -South Calolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date- -77
Note 47p.; For reltited documents sec CE 014 491

and CE 016 91.1-989
Available from - Vocational Education Mpdia Cen-

ter, 10 Tillman Hall, Clemson University. Clem-
son, South Carolina..29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MF-S0,83 Plus Postage,- HC Not
Available from EDRS.

Descriptors- *Accounting, Answer Keys, Behav-
ioral Objectives, Bookkeeping, Business Educe-

. don, Business Skilli, Credit *(Finanye). Data
Sheets, Financial Services, Instructional Materi-
als, *Office Occupations Education, Performance
Based :Education; Recordkceping, Records
(Forms), Task Performance, Teaching Guides

Identifiers-,yocational Technical Education Con-
stirtium States
Supporting performance objective 34 of thc V-

TECS (Vocational-TechniCal Education Consor-
tium of States) Secretarial Catalog, both 1- set of
student Materials and an instructor's manual on
posting (transferring) entries from journals tb ledg-
ers are included in this packet, which is one of a set.
The student materials include a cash receirG journal

CE 016 9604

rid a salts journal containing ten transactjons each
and sevetal ledger sheets which are to be used by the
studerkt in tiasting.all thc transactions. The instrue
tor's manual Includes related notes to tpe teacher,
answer keys, and blank ledger sheets-Cor additional .
^lents. (BM) possible student materials include a-
eash tebeipts journal and a sales journal containing
ten transactions each .,ahdseveral ledger sheets
which are to be used by thc student in postiiig all the
transactions. The, instructor's manual includes
selated notes to the teacher, answer keys, and blank
ledger sheets for additional problems. (BM) focus-
ing on the following aspects: present developments;
content of training

ED 155 454 . CE 016 965
McElveen, Peggy C
Processing Accounts Payable Invoices, Student

Manual andInstructor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons Agency-- South Carolina State Depttof Edu-

Cation, Columbia. Office of Vocational Edbcation.
Pub Iliac ---77
Notc.-40p.; Fo4relatcd documents sec CE 014 491

and CE 016911-989 -...
.

Available from-- -Vocational Education Media Cen-
ter, 10 Tillman Hall, Clemson University, Clem-

c.son, South Carolina'29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head. transparencies) '

EDRS Price MF-S0.83 Plus Postage. IIC Not
Available from EDRS. .

Descriptors---Accounting, 'Answer Keys, Behav-
ioral Objectives, Bookkeeping, Business Educa-
tion, Business Skills, Data Sheets, Financial
Services, Instructional Materials, *Office Occu-
pations Education, Performance Based Educa-
tion, Recordkeeping, Recorchi (Forms),.
Reference Materials, Task Performance, Teach-
ing Gutdes to

Identifiers-- Vocational Technical Education C.'011-
1sortium States

Supporting performance objective 38 of thc V.
TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on

- processing aecounts payable iaoiccs arc included
in this packet, which is one of,ft series. The studcnt
materials intltude ten invoicag and receiving dOcu-
ments and insttructions for.:pl'ocesliing the infottna-
tion accurately. The instrUCtor's manual includes
related notes to thc teacher and answer keys' for
evaluating the completed task. (BM) .

.

ED 155 455 CE 016 966
Mr..Eheen, Peggy C
Computing Gross Pay from Punched Time Cals.

Student Manual and Instructor's Manual.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons Agency Nouth Carolina Stre Dept. of Edu-

cation, Columbia Office of Vocational Education.
Pub Date- 77 a .

Note 17p.; For related documents, see CE 014
491 and CE 016 911-989

EDRS Price MV-$0.83 Plus Postage. fiC Not
Available from EDRS. .

Descriptort Accounting, Answer Keys, Behav-
ral Objectives, .Bookkeeping, Business Educe-

, rvices, Instruction/ft Matetials, Mathematics,
on, Erusiness Skills, Data Sheets, Financial

*Office Occupations Education; Overtime, Pay-
. roff Records, Performance Based Education,

Policy, 411tecordkeeping, Records (Forms)'. Salar-
ies, Task Perffirmance, 'reaching f,iiiides, Wages,

. Wage Statements, Working Hours
- Identifiers- Vocational Technical Education Con-

sortiton States
Supporting performance objective 30 of thc V-

TECS (Vocational-Technical Education C'onsr-
tium izf States) Secretarial Catalog, both a set of
studellt materiala- and 'an instructor's manual on

computing gross pay from punched time cards arc
included in this packet, which is part of a series. Thc
student materials include a group of time cards, in-
formation concerning pay rate ithd company policy
for computing hours, and i unctions for comput-
lug. th gross pay of ten enip iy s. lie instructor's
manual includes teaching uctIOns and answer
keys. (BM)

ED 155 456
McElveen. Peggy C
Preparing Payroll Register, Employee Earnings'

Records, and Paychecks, Student's Manual and
Instructor's Manutl.

Clemson Univ., S.C. Vocational Education Media
Center.

-Spons Agency -Sotali Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date 77
Note-- 10Ip.; For related documents see CE 014
. 491'and CE Olt 911-989
Available from --Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 24631 ($160.00 for complete
sct, including nineteen filmstrips and eight over-
head transparencies)

EDRSPrice MF-S0.83 Plus Postage. HC Not
Available from EDRS.

Descriptors--Accounting, Answer Keys, Behav-
ioral Objectives, Bookkeeping, Business Educa-
tion, Business Skills, Data Sheettc-Financial
Services, Instructional Materials, Mathematics,
*Office Occupations Education, Oveitime, Pay-
roll Records, Performance Based Education, Re-
cordkecping, Records (Forms), Salaries, Task
Performance, Teaching Guidew.Wages, Wage
Statements, Working Hours

Itientifiers----Vocational Technical Education Con-
sortium States
Supporting perfiirmance objective 28 of the: V:

TECS (Vocational-Teehnical Education Cons'or-
bum of States) Secretarial 'Catalog, both a set of
student materials and an in'structor's manuaion pre-
par4 a payroll register. employee earnings' ,re-
cora, and paychecks are included in this packet,
which is onc in a series. The student materials in-,
elude a payroll register; ten Individual employee
carnings' records, ten payroll checks, and directions
for prepiiing thc payroll register for one week. The
instructor's manual includes teaChing instnictions
and answer keYs. (BM)

CE 016 967

ED 154157 .. CE 016 968
_

McElveen, Peggy C 4

Preparation of Federal and tate Tax Deposits.
Student's Manual and Instructor's Manual.

tleinson Univ., C. Vocational Education Media
Center. - \ .

Spons Agcncy -South Carolina State Dept. of Edu-
cation', C'olumbia. OfficKf Vocational Education.

Pub Date 77
a-.

Note lip : For related documents see CE 014 491
and CE 016 911-989 ; Some parts may reproduce
poorly

Available from Vocational Education Media Cen-
ter, -10 Tillman liall Clemson University, Clem-.
son, South Carolin 6.3l ($160.00 for complete
set, including nin c n filmstrips and eight over-
head transparencies)

EDRS Price my-s0.83 Plus Postage. HC Not
vallable from EDRS.ioitt

- escriptors Accounting, Answer Keys, Behav-
cioral ObjeCtives, Bookkeeping, Business Educa-

tion, Busine Skills.. Data Sheets, Federal
Governmen Financial Services, Instructional
Materials, wail. Legal Responsibility, 'Office
Occupations Alucation, Payroll Records, Per-
formance Based Education, Recordkeeping, Re-
cords (Forms), *State Government, Task
Performance, *Taxes. Tax Rates, Teaching
Guides -

Identifiers- South Carolina, *Tax Deposits, Voca-
tional Technical Edueation Consortium States

(
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Supporting performance objective 35 of the V-
TECS (Vocationalfechnical Education Consor-
tium of States) Secretarial 'Catalog, both a set off
student materiels and an instructor's manual on pre;
paring federal and state tax deposits are included in
this packet, which is one of a series. The student.
materials include information concerning income
tax withholdfims, the employer's FICA tax liability,
and unemployment liability and the appropriate
forms for preparing both I state and federal tax
deposit. The instructor's manual includes leaChing
instruetions and answer keys. (BM)

gri 155 458 , CE 016 969
Maims Peggy C
Preparation et lltsaployer's Quarterly Federal Tax

Rotors. Stadeat's Mensal and listractor's
Mama

1

Clemson Univ., A.C. Vocational Education Media
Center.

Sports AgencySouth Cerolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date"77
Note-718p.; For related documents see CE 014 491

and cE 016 911-989 ; Some parts of the document
mai, not reproduce clearly

AVidlable fromVocational Education Media Cen-
ter, 10 Tillman Hall, Clemaon University, Clem-
son, South Ceiolina 29631 ($160.00 for complete
bet, including nineteen filmstrips and eight over-
head transparencies)

MRS Price MF40.13 Pins Postage. HC Not
Available tree EDES.

DescriptorsAccounting, Answer, Keys, %hay-
' ion-it Objectives, Bookkeeping, Business_ Educa-

tion, Business Skills, Data Sheets, *EmploYers,
.-*Federal Government, Financial Services, In-
structional Materials, Laws, LeplIesponsibility.
Mathematics, *Office Occupations Education,
Payroll Records, Performance Based Education,
Recordkeeping, Records (Forms), Task Perform-

. am*, *Taxes, Tax Rates, Teaching Guides
Identifiers-49as Returns, Vocational Technical

Education Consortium States
Sopporting performance objective 36 of the V

TECS (Vocational-Technical- Education Comp.
dum of Stilins) Secretariat Catalog, both a set of
student materialaand an instructor's manual on pre-
paring employer's quarterly fedetil tax.returns are
included in thispecket, which is one in a series:The
student materials include information concerning
income tax withholdings and the employer's FICA
tax liability, the federal tax deposits (Form 501) for
the 'period ,. the employer's quarterly tax return
(Form 941), sod instructions for preparing the em-
ployer's quarterly tax return. The instructor's

manual includes teaching instructions, tax forms,
and answer keyit. (Bm)

. ED 155 459 CE 016 970
Why" Peggy it
Preparalion State Usemployeent Tax Return.

Stadnat's Manual and Instroctor's Monne. .
Clemson Univ., S.C. Vocational Education. Media

SpCoOsnWrge.mySouth Carotins State Dept. of Edu-
catkin, Coltimbia, Office of Vocationid Education.

Pub Det4i--77
Note-231).; For related documents see CE 014 491

and GE 016 911-989 Some parts of the document
inaY not teproduce clearly

Available frnmVocational Education Media Cen-
ter, 10 Tillman Hall, Clemson Univemity, Clem-
son, South Carolina 29631 (8160.00 for complete
set, including nineteen filmstrips and eight Over-
heed transparencies)

EMI Priest MP-N.113 Plea Faciele RC Net
Avelsbie Ike* EDIS.

Demi Accounting, Answer Keys, *hay
Iorsh4scdv.e. Bookkeeping, Business Educe-
tica, luslases Skills, Data Sheets, Employers,
Financial Services, lniersettional Materials, Laws,
Legal Responsibility, Mathematics, !OffIcet0c-

.

.;

, -
cupations EduCation:Payroll Records, Perfor-
mance Based Education, Recordkeeping, Records
(Forms), *State Government, Task Performance,
*Taxes, Tax Rates, Teaching" Guides, *Unemploy-
ment.

IdentifiersSouth CarOlina, *Tax Returns, Voce-
tionki Technical Education Consortium States
Supporting performance objective 37 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Cata198. both a irt of
student materiala and an intructor's manual on pre--
paring state unemployment tax returns are included
in this packet, which" is,one- of a series. The-student
materials include information conCerning the em-
ployer's state unemployment tax liability, appropri-
ate forms, and instructions for preparing the state
unemployment tax return. The instructor's manual.,
includes teaching instructions, blank forms, and an-
swer keys. (BM)

ED 155'460 CE 016 .971
McElreen: Peggy C
Petty Cask. Sedan's Menu' and Instructor's

ManaaL
Clemson Univ., S.AVocational Education Media

, Center. .

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Edtication..

Pub Date-77
Note-124p.; For related documents see CE 014
.491 and CE 016 9117989: ; Some parts of docu-

' meat may not reproduce clearly
Available irom--Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen flimstripe and eight over-
head transparencies)

'EMS Price MF-$0.113 Pins Postage. HC Not
Avoidable from EDRS.

Descriptore-Accounting, Answer Keys. .Behav-
ioral Objectives, Bookkeeping, Business Educa-
tion, Business Skills, Data Sheets, Financial
Services, Instructional Materials. Mathematics,
*Money Management, *Office Occupations Edu-
cation, Performance Based Education, *Record-
keeping, Records (Forms), Task Performance,
Teaching Guides

Identifiers*Petty Cash Funds, Vocational Techni-
.

cal Education Consortium States
Both a set of student materials and an instructor's

-manual on maintaining a petty cash fluid .sre in-
cluded in this packet, which is one of a series. The
student Materials include a pretest, five learning ac-
tivities which contain the inforinition and forms
needed to complete the activities, a student self-
check, with each activity;and a posttest. The in-

. structnes manual includes teaching instructions,
anew& keys. and the Script of filmstrip on petty cash
Management. (These materials are bused on perfor .
mance objectives 32 of the V-TECS [Vocational-
Technical Consortium of . States) Secretarial
Catalog.) (BM)

ED 155 461
Chapman.. Pat
Perform's' Keypnieb. Activities. Student Mamie! .

and Imitnictor's Mensal.
Clemson Univ., S.C. Vocational Education Media

Center.
Spons AgencySouth Carolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education."
Pub Date-77
Note-25p.; For related documents see CE 014 491

and CE 016 911-989
Avtilable fromVocational Education Media Cen-

ter. 10 Tillman Hall, Clemson University, Clem-
son, South Carolina29631 ($160.00 for complete

-set, including nineteen filmstrips and eight over-
held trinaparencies)

OHM Price MF40.113 Piss Postage. 11C Not
Available troe 'MRS.

D4111015tO4-11ehavioral Objectives, Business Edo.:
cello*, Business Skills, Computers, Computer

' CE 016 972

6

S.

Document Resunies 27

Storage Devices, *Electronic Data Processing, In-
structional Materials, *Office Occupations Edu-
cation, Performance Based Education

Identifiers*Ke ypunch Operation, Vocational
TechniCal Education Consortium States
Supporting performance objective 55 of the V-

TECS (Vocational-Technical Education Consor-,
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's mintual on per-
lofting keypunch activities are inoludaa in this
packet.. (Keypunch equiprhenf is required.) The stu-
"dent Materials include three student activities and a
check-out activity relating to programming, punch-
ing, and verifying information for a simulated corn-
pnn y. Relajed simulated formi ate alsoincluded.
The instructori manual includes directions for du-
plicating simulated materials, a suggestion for ad-
ministering the check-but activity, and answer keys
for the three student activities. The materials are
designed for self-paced individual instruction .and
may be adapted for use with large groups. (A semi-

frate booklet-CE 016 91 1.1de:scribes contents for this
packet and lists contents in several other setesev-
enty-eight packets in all-based on the same V-TECS
catalog.) (1T)

ED 155 462 . CE 016 973
Harrison.. Pam .
Performing Stenographic Activities. Transcribe

from 'Recorded Media. Student's Manuel and
or's Manual.

Cle son Univ., S.C. Vocational Education Media
s enter. .

Spons AgencySouth Carolina State Dent. of Edu-
, cation, Columbia. Office of Vocational Education.
Pub Date-77
Note-19p.; For related documents see CE 014 491

and CE 016 911-989
Available fromVocational EduCation Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 2431 ($10).00 for Complete
set, inclu4ing nineteen filmstripe and eight over-
head transparencies)

Li3RS. Price MF-10.83 Pins Postage. BIC Not
Available from EDRS.

Deecriptors-L-Behavioral Objectives, Bustfiess Edu-
cation, Business Skills, Instructional Materials,
*Letters (Correspondence). *Office Occupations
Education. Arformance Based Education, *Ste- .

nography. efape Recordingi
Identifiers*Transcription, Vocational Jechnical.

Education Consortium States
.... ' Supporting performance objective 74 Of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and in instructor's minuet on
transcribing from recorded media are included in
this pocket. (The packet is the first in a set of four
on performing stenographic activities-CE 016 974-
976.) The student materials include two learning'
activities, a test, and the instructor's final checklist.
The instructor's manual includes, notes to the

vtlifitsteacher and keys for the test letters h should be
recorded on cassette tapes for student rning ex-
petlence. The materials are designed for self-paced
individual instruction, and may be adapted for use
with large groups. (A impolite booklet-CE 016 911-
lists Contents for the four packets in this set along
with those in several other sets-seventy-eight pack-
ets in all-based on the ohne V-TECS camlog.) (IT)

ED 155 463 CE 016 974
Harrison, Pam
Performing Stenographic Activities. Take and

Transcribe Shorthand Dietatioal. Student's
Mensal sad lastroetor's Menial.

Clemson Univ., S.C. Vocational Education Media
Center.

Spons Agency- South Carolina State Met. of Edu-
cation. Columbia. Office of Vocational Education.

Pub Date- 77
Note --23p.; For related documents see CE 014 491

and CE 016 911-989



D*Ument Restimes

Available fromVocationsi EducationMedia Cent
ter, 10 Til Wan Hall, Clemson 'University, Clem-
son, South Carolina, 29631 ($160.00 for complete
sit, including nineteen filmstrips and eight over-
head transparencies)

EDRE Price MI40.113 Phis Postage. HC Not
.P Arallahle from EDRS.. .

DescriptorsBehavioral Objectives, Business Edu-
cation, Businelis Skills, Instructional Materials,
*Letters (Correspondence), *Office Occupations
Education, Performance Based Education, *Ste-
nography

Identifiers*Dietation, *Transcription, Vocational
Technical EducatiOn ConSortium States
Supporting performance objective 73 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's Manual on tak-,
ing and transcribing shorthand dictation' are in.:
.cluded in this pack,et. (The packet is the second in
a set of four on performing stenItgraphie activities--
CE 016 973-976.) The student materials include
three student activity sheets, answers to aciivity
three, and the instructor's final cheeklistAThe in-
structor's manual includes notes to the teacher,
practicteletters for activity two, and test letters. The
materials are designed for self-paced individual in-
struction and may be adapted for use With large
groups. (A separate booklet-CE 016911-lists con'-
tents for the four packets in this set ohms with those
in several other sets-seventy-eieht packets in all-
baud on thesame V-TECS catalog.) (JT)

.

ED 155 414 CE 016.975
Harrison,46m
Performiag Stenographic Activities. Take and Pre-

pare Minutes of Meetings. Student's Matkual and
Instractor) MaNuak

Clanson Univ., S.C. Vocational Education Media
Center.

Spons AgencySouth Carolina State Dept. V Edu-
cation, Columbia. Office of Vocational Education.

Pub Date--77
NoteI 70.; For related documents see CE 014 491

and CE 016 91149
Available fromVocational Education:Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Caiblina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight ovel%
head transparencies)

EDRS Price WF-30.83 Plus Posiage. HC Not
Avineri* from. EDRS.

DescriptorsBehavioral Objectives, Business Edu-
eation,*Bue ess Skills, *Diaries, Instructional
Materials, Meetings, *Office Occupations Edit.
cation, ormance Based Education, *Stenogra-
phy

ldentifiersVocational Technical Education Con-
soitium States
Supporting performance objective 72 of the y-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and in instructor's manual on tak-
ing and preparing minutes of meetings are included
in this packet. (The packet is the third in a set of four
on perfofming stenogiaphie activities-CE 016 973-
976.) The student materials include four student
activity sheets, a test, and the instructor's final
checklist. The instructor's manual includes notes to'
tht teacher and key to the test. The materials life
designed 'for self-paced individual instruction and
may be adapted Tor use with large groups. (A
rate booklet-CE 016 911-lista contents forttle four
packets in this set along with those id several.other
seta-mventy-eight packets in all-based on the same
V-TECS catalog.) (TT)

ED 155 465 CE 016' 916
Harrison. Pam
Performing Stenographic Activities. ComPose Corr:

respondence. tudent's Mangd and Instructor's
Manual.

Clemson Univ., S.C. Vocational, Education Media
tenter. .

Spons AgencySouth Carolina State Dept. of Edu-
cation, ColuMbia. Office:of Vacations! Education.

Pub .Date--77
For related documents see CE 014 491

and CE 015 911-989
Available fromVocational Education Media Ce.r;-

ter, 1,0 Tillman Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies) *

EDRS Price MF-30.83 Plus Postage. HC Not/
Available from EDRS.

DescriptorsBehavioral Objectives, *Business
Correspondence, Business Education, Business
Skills, Instructional Materials, *Letters (Corre-
spondence), *Office Occupations Education, Per-
forreance Based Education. *Stenography

identifiersVocational Technical Education Con-
sortium States
Supporting performance objective 71 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on
composing correspondence are included in this
packet. (The packet is the fourth in a set of four on
performing stenographic activities-CE 016 973-
976.) The student materials include a pretest, four
studenVletivity sheets, a posttest, and the insane-,
tor's Mal checklist. The instructor's menial in;
eludes notes to -the teacher and answer keys. Thf
materials are designed for self-paced individual in-
struction and may be adapted for use with large
groups. (A separate booklet-CE 016 il I-lists con-
tents fathe four packets in thls set along with those
in several other sets-seventy-eight packets in all-
based on the same V-TECS catalog.) (IT)

ED 155 466 CE 016 977
. /ones, Maleeta if

Coordinating and Performing Activities for EnP
ployer. Prepare a Day': Schedule. Student
Manual and Teacher's Manual.

Clemson Univ., S.C. Vocational Education Media
Center.

'Spons Agency th Carolina State.Dept. of Edu-
cation, ColumWOffice of Vocational Education.

Pith Date-- 77
Note-31p.; For related documents see CE 014 491

and CE 016 911-989
..Available fromVocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmitrips and eight over-

- head transparencies)
EDRS Price MF-S0.83 Plus Postage. HC Not

Available from EDRS.
DescriptorsBehavioral Objectives/Business Edu-

cation, Business Skills, Coordination, Instrue-
tiOnal Materials, *Office Occupation' Education,
Performance Based Education, *Scheduling

ldentifiers---*Business Calendars, Vocational Tech-
nical Education Consortium States '
Supporting :performance objective 11 of the V-

TECS (Voestional-Technical Education Corm:or-
nun), of States)":geeretarial Catalog, both a set of
stddent materials and an instructor's manusl on pre-
paring a day's schedule for an employer are included
in Phis packet. (This packet is the first in a set of four
on coordinating 'and performing activities. for em-
ployers-CB 016 977-980.) The student materials in-
clude instructions and Materials needed to prepare
a five-dayschedule for an employer using a business
calendar: The instructor's final checklist is also in-
cluded. The instructor's manual includes notes to
the teacher, answer keys, and script for use with
a filmstrip and cassette tape to accompany the les-

son., The materials ,are designed for self-paCydin-
dividual instruction and may be adapted fordse With
large groups. (A separate booklet -C 6911 ists 4

contents for the four packets in )1s, s set Mops ith
ttose in seyeral other sets-s nty-eight pickets in
4112:based on the same V ECS catalog.) (.IT)

ED 155 467 CE 016 978
'Jones. Makelr..
Cobrdinatiog and Performing Activities for Em-

ployer/Prepariag Employer Itineraries, Student
M al and Teacher's Manual.

Clepison Univ., S.C. Vocational Education Media
en ter.

ypons Ageneyr-South Carolina State Dept. of Edu-
; cation, Columbia. Office of Vocptional Edlication;

Pub Date-77
Not1-12p.; For related doc uments.see CE 014 491

and CE 016 911-989
Available fromVocational Education Media Ctn.

ter, 10 Tillman Hall, Clemson University, Clem-
sop,'South Carolina 29611 ($160.00 for coMplete

tset, includingAineteenillmstrips and eight over-
head transparencies)

EDRS Price MF-S0.83. -Plus Postaga. HC Not
Atallable from EDRS.

DescriptorsBehavioral Objectives, Busineu Edu-
cation, Business Skills, Instructional Materials,
*Office Occupations Education, Performance
Based. Nucation, *Scheduling, *Travel'

IdentifiersVocational Technical Education Con-
sortium States
Supporting perforWwee ObjectiVe 12 of the y-

TECS (Vocational-Teelmical Education Conseil.-
tium of States) Secretarial Catalog, both a set Of
student materials and an instructor's manual on:
scheduling employer's trips are included in'.this
packet. (The packet is the second in a set of four on
coordinating and performing activities for the em-
ployer-CE 016 977-980.) The student materials in-
clude instructions and materials needed to prepare
an itinerary and to schedule travel arrangements for
a business trip. The instructor's Ertel checklist is also
included.'The instructor's manual ineludeeinstrue-

-Ukns for the teacher, a guideline for makini i travel
nu:0644nd suggested references. The materials me
designed for self-paced individual instruction and
may be adapted for use with large groups. (A sepa-
rate booklet-CE 016 911-lists contents for the four
packets in this set along with those in several other
seti-seventy-eight packets heall-based an the same
V-TECS catalog.) (IT)

'ED 155 468 CE 016 979
Janes, Maleeta M.
Coordinating and Performing Activities for Em-

ployer. Using Otheriteference Materials. Stu-
dent Manual and Teacher's Manual.

Clemson Unir., S.C. Vocational Education Media
Center.

Spons Agency- South Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-- 77
Note--I9p.; For related Adocuments see CE 014 491

and OE 016 911-989
Available fromVocatiOnal Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eigbt over-.
head transparencies)

EDRS Price MP-SO.83 Plus- Postage. HC Net
Available Orem EDRS.

DeScriptors Behavioral Objectives, Business Edu-
cation, Business Skills, Coordination. *Informa-
tion Utilieation, 1nattlictional Materials, *Office
Occupations Education,' Performance Based Edu-
cation, Planning, *Reference Books

Identifiers--Vocational Technical Education Con-
,aortium States
Stoporting performance objective 43 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) See'retarial Catalog, both a set of
student materials and an instructor's manual on us-

4.

4



p.

ing refererice books ate included in this packet. (The
ineket is rite third in a meg four on coordinating
Ind -performing activities for employers-CE 016
977-980.) The student materials include three.learn-
ing activities with seicheck aniwers which reonire
use Of an atlas, secretarial handbooks, company
manuids, dictionary, and thesaurus. The instructor's .
final checklist is also included. The instructor's
manualincludes instructions for the teecher and an '

answer key for the check-out aetivities. The materi-
al* are designed for self-paced individual instruction
and may be adapted for usewith larie groups. (A
siparate booklet-CE 016 911-lista contents for the
four packets in this set along with those in several
ether setS-seventy-eight patkets in all-based on the

'same V-TECS catalog.) (JT)

r CE 016 980ED 155 469;. _

Jones. higkem
Coordinating aid Performing Activities for Ent-

;doper. Preiaring Expanse Reports. Student
fahnual and Teacher's Manual.

Clemson Univ., S.C. Vocational Eduestion Media .

s Canter.
Stions Agency=-Soutlicirolina State Dept. of Edu-

cation, Columbia. Office of Vocational Education.
Pub Ditez--77
Note--42p.; For related documents see CE 014 491
. end CE 016 9,11.989 ,

Available fromVocational Education Media Cen-
ier, 10 Tillman Hall, Clemson University, Clem-
son, South Carolina 29631 ($160.00 for complete
set, including nineteep filmitrips and tight over-'
head panspagencies)

EDRS Price MF-80.83 Plu Postage. HC Not
Available from EDRS.

DeticriptorsHehavioral Objectives, Business Edu-
cation, Business Skills. Coordination. 'Employers,
Expenditures. Ipstructional Materials, °Office
Occupstions Education, Performance Based Edu-,
cation. Planning, *Recordkeeping, Reports

IdentifiersVocational Technical Education Con-.
sortium Statei
Supporting performance objective 13 of the-V-

TECS (Vocatkmal-Technical Education , Consor-
tium of States) Secretarial Catalog, both a set Of.'
student materials and en instructor's manual on pre-
paring employer's business expense staterp,ents are
included in this picket: (The packet is the fourth in
a set of four on coordinating and deforming acti vi-
tie* for employers-CE 016 971480.) The student
materials, include source documents of travel ex-
pense* and travel advances needed to complete ex-
dense reports and prepare a businesi expense
statement. The instructor's final checklist is also in,
eluded. The instructor's Manual includes' instruc-
tions for the teacher .and answer keys to the
check-out activititi. The' materials are designed for
self-paced individfial instruction atri may be
adapted for use with large groups. (A separate book-
let-CE 016 911-lists contents for the four packet*
in this set along with those in several other sets-
seventy-eight packets in all-based on the same V-
'tea catalog.) (J1)

0 155.470 CE 016 981
Jaw Alaketa M.
Inspecting and .Evainating. Inspects Verify and

Correct Duii Student Masao/ andjastnctor's .

Musa
,Clemson Univ.: S.C. Vocational Education Media

Center.
Spons AgencySotith Carolina State Dept. of Edu- .

cation. Columbia. Office of Vocational Education.
Pub Date-77
Note-17p.; For relafeadoeuments see CE 014 491

and CE 016 911-989
Available from--Vaational Education Media Cen:

tot,I0 Tillman Hall, Clemson University, Clem-
aon, South Carolina 29631 (1160.00 for cOmplete
'set, including nineteen filmstrips and eight over-
head ttansparencies)

6

EDRS Price MF40.113 ?Inv Postage. HC Not
Available from EDRS. ,

DescriptorsBehavioral Objectives, Business Edu-
catkin, Builipess Skills, 'Data, *E;aluation, *In-
ipection, Instructional Materials, *Office
Occupations Ed:ucation, PerformanCe BaseciEdu-
cation '

IdentifiersVocational Technical Education Con-
.sortium States . .

Supporting performance objective 17 of the V-
TECS (VOcational-Tedhnical Education Consot-
hum of States) Secretarial Catalog, both a set of '

student materials and an initructor's manual on in-
specting, verifying, and correcting data are included
in this packet. (The packet is the first in a set of,three
on inspectinkand evaluating-Cy 016 981-983.) The
stitient materials include two activities with self-
checks that require the student toinspect, verify,
and 'correct tli$ accuracy of numerical and written
data. The instructor's final checklist is also included.
The instructor's manual includes instructions for the
teacher and answer keys for the oheck-out activities.
The materials are designed for self-paced individual
instruction And may be adapted for use with large
groups. (A separate booklet-CE 016 911-lists con-
tents for. the three packets in this set along wiih
those it severat other sets-seventy-eight packets in
all-based on the same V-TECS catalog.) (1T)

ED 153 471 CE 016 982
Ann, Maketa
Inspecting and Evaluating. Editing .Writteo Com-

munications. &Went Martial and Instructor's
Manual. .

Document Reunites

ED 155 472 CE 016 983
Jones, Millesta M. '
Inspecting and Evaluating. Cbooshig Ustbod of

Communication. Student Manual and Instruc-
ter's Manual.

Clemson Univ., S.C. Vocational Education Media
Center.

Spons Agency --South Carolina State Dept. qf Edu-
cation, Columbia. Office of Vocational Education. ,

Pub Date--77
Note,20p.; For related 'document', see CE 014 491

and CE 016 911-989'
AvailablefromVocationsl Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
. son, South Carolina'2963 I ($ 160.00 for complete
' let, including nineteen filmstrips and eight over-

head trarfsparencies)
EDRS Price MF40.83 Plus Postage. HC Not

Available tircim EDRS.
DescriptorsBehavioral Objectives, *Business

Communication, Business Education, Business
Skills, *Cost Effectiveness, Inspection, Instruc-
tional, Materials,"*MethodriOffice Occiprtions
Education, Performance Basid Education

IdentifiersNocational Technical Education Con- .

sortiiim Sties
Supportiiig performance objeCtive 14 of the V-

TECS (Vocational-Technical Education. Consor7
tium of .Ststes) Secretarial Catalog, both a set of
student materials and an instructor's manual on
choosing methods of communicatiOn are included
in this packet. (The packet is the third in a set of
three on inspecting and evaluating-CE 016 981-,
983.) The student materials include five thissigcs
and instructions for the student to choose the most
desirable means of communication. Self-check an .
swer key and the instructor's final checklist are also
included. The instructor's manual includes instruc-

. tions for the teacher and answer keys Ito the check-
out activities. The materials are designed for
self-paced individual instruction and may be
adapted for use with large groups. (A separate book-
let-CE 016 911-lista contents for the three packets
in this set along with those in several other sets-
seventy-eight packets in all:based on the same V-
TECS catalog.) (1T)

Clemson Univ., S.C. Vocational Education Media
Center. .

Spons Agencykouth Carolina State Dept. of Edu-
cation, Columbia. Offisillnf Volitional Educatiqn.

Pub Date-77
Note--58p.; Fol feinted documents see CE 014 49 I

and CE 016 41.I -989
Available fromVocational Education MerEa Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son:South Carolina 29631 ($ 160.00 for conlplete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MF40.113 Phis Postage. HC Not
Available from EDRS.

DescriptorsBehaVioral Objectives, *Business ,

Correspondence, Business Education, Business
Skills, *Editing, *Evaluation, Inspectitin, Instruc-
tional Materials, *Office Occupations Education,
Performance Based Education:Reports

Identifiers*Proofreading, Vocational Technical
Education Consortium Statet
Supporting performance objectiVe 16 of the V-

TEC (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on ed-
iting and reviewing correspondence and reports are
included in this packet. (The packet is the second in

set of three on inspecting and evaluating-CE 016
981-983.) The student materials-include one bilii-
nma report and two business letters for the student
to edit according to grammar, punctuation, capitali-
zation,"and spelling. oti list of proofreading symbols,
self-check answer keys, and -rite instructor's final
checklist aie also included. The imurpctor's manual
includes instructions for die' teacher, ansiver keys
for the check-out activities, and a transparency and
wall charts of prOofreading Symbols. The materials
are designed for self-paced individual instruction
and may be adapted for use with lirge groups. (A
separate booklet-CE 016 911-lists contents for the
threepackets in this set along with those in several
other sets-seventy-eight packets in all-based on the
same VJECS catalog.) (JT)

'At

ED 155 473 CE 016 984
Chapman, Pal
Supervising and Implementlig. Plan Work for

Yourself, Student Manual aild Instructor's
Manual.

. Clemson Univ., S.C. Vocational Education Media
genter.

Spons AgencySouth Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-77
Note-24p.; For related documents see CE 014 491

and CE 016 911;989
Available fromVocational Education )44edia Cen-

ter, 10 Tillman 'Hall, Clemsoii University, Clem-
son, South CarOliv 29631 ($160.00 for complete
set, includincnineteen filmstrips and eight over,-
head transparencies)

EDRS Price MF-S0.83 Plus Postage. lEIC Not
Available .from EDRS.

Descriptors--Behavioral Objectives. Business Edu:
cation, Busin6s Skills, *Clerical pccupations,in-

; atructional Materials, 'Office Occupations
Education, Organization, Performance Based
EducatiOn

IdentifiersVocational Technical Education Con-
sortium States
Supporting derformance objective 4 of the V-

TECS (Vocational-Technical Education Consor-
tium of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on
planning work, establishing priorities, and carrying
out the work in an orderly fashion are included in
this.packet. (The packet is the first in a act of three
on supervising and implementing-CE 016 984-
986.) The student materials include six clerical teaks
to bd prioritized and completed.. The instructor's
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manual includes notes tothe teacher andtanswer
keys for the six tasks. The materialkare designed for
self-paced individtial instruction and may be

_adapted-for use with large groups. (A separate book-
let-CE 016 911-lists consents for the three packets
in this set along with those iri several other sets-..
seeenty-eight packets in all-based -on (he ;One V-,
TECS catalog.) '(.1T)

ED 155 474 CE 016' 985
Chapnsan. Pat
Stipervising sad Implemeatiag. Plea mid Schedule

Work Amigameats and'Prioritles. Student
.Manaal sad Instractor'e MatisaL "

Clemson Univ., S.C. Vocational Education Media
Center.

Spons Agency-Sotth Carolina State bept. of Edu-
,

cation, Columbia. Office of Vocational Education.
Pub Date-Ti
Note--70p.; For related documents see CE 014 491

and CE 016 911-989
Available from-Vocational Education Media Cen- ki

ter,-10 Tillman Hall, Clemson University, Clem-
. son, South Carolina 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over-
head transparencies)

EDRS Price MF-$0.113 Plus Postage, HC Not
Available Orem EDRS.

Descriptors-Auignments, Behavioral Objectives,-'
Businesi Education; Butineu Skills, *Clerical
Workers, instructional Materials, *Office Occu-
pations Education, Performance Hued Educa-
tion, *Planning, Supervision,: *Supervisory .

Activities, *Supervisory Training
fdentifiers-Vocationgt Technical Education Con-

sortiuni States .
Supportingperformance -objectives 7, r and 9 of

the V-TECS (Vocational-Technical Education Con-
sortium of States) Secretarial Catalog, both a set of
student materiali and an instructor's manual on
planning and scheduling work assignments and pri-
orities for other clerical workirs are included in.this
packet. (The packet is the second in a set of three
on supervising and implementing-CE 016 984-
986.) The student materials include sat assignment;
for tht supervising student to assign and evaluate.
The instructor's manual includes notes to the
teacher, transparenCies needed for two of the tasks,
and answer keys for.ill the tasks. The materials are
designed for self-paced individual instruction and
may be adapted for use with large groupt (A ups-

' rate booklet -CE 016 911-lists contents for the three
packets in this set along with those in several other
sets-seve t packets in all-based on the same
v-ncs mita) (iT)

ED 155 475 CE 016 986
Chapman. Pat
Sipervisiag sad ImPlemeating. Trala Other Cleri-

cal Wafters. Studhat Milani sad Intruder's
Mamma

Clemson. Univ., S.C. Vocational Education Media
'Center.

Spons Agency-South Carolina State Dept. of Edu-
cation, Columbia, Office of Vocational Education.

Pub Date-177
Note-13p.; For related documents see CE 014 491

and CE 016 911-989
Available frog- -Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
son, South Caitlin* 29631 ($160.00 for complete
set, including nineteen filmstrips and eight over.:
head transparencies)

EDRS Price MF40.83 Plus Poltalte. HC Not
Available trona EDRS.

DeUriptors-.-Auignments, Behavioral Objectivel,
Business Education, Busineu Skills. *Clerical
Workers, Instructional Materials, *Office Occu-

,tions Education, Performance Based Educe-
lion, Supervision, *Supervisory

SupervSory Training, *Typewriting
saentiffers-Vocational_Technical Educatirm

sottipm States

Supporting performance objective '10 of theN-
TECS (Vocational-Technical, Education Consor-
tium of States) Secietatial Catalog, both a set of
student materials and an instructor's manual on
training other clerical workers'in the operation of
the executive typewriter are included in this packet.
(The packet is the third in a set of three on supervis-
ing and implementing-CIE. 016 984-986.) The stu-
dent materials include two learning activitiei, three
problems, a sample quiz for the executive typewriter
with'answer key, and an instructor checklist. The
instructor's manual includes notes to.the teacher.
The materials are designed for self-paced individual
instruction and day be adapterr.for use with large
groups. (A separate booklet-5E 016 911-lists con-
tents for the three packets in this set along with
those in several other sets-seventy:eight packets in
all-based on the same V-TECS catalog.) (.1T)

ED 05 476 CE 016 987
Chapman. Pat
Organizing mid Planning. beterentre Require-

meats for mid Utilization ig Equipmeat ard
Supplies. Student Mamtal med Instructor's
MaisaL

Clemson Univ., S.C. Vocational Education Media
Center.

Spons Agency-South Carolina State DePt. of Edu-
cation, Columbia. Office of Vocational Nucation.

Pub Date -77.
Note-9p.; For related.documents see CE`'014 491

and CE 016 911-989
Available from-Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemson University, Clem-
Son, South Carolina 29631 .($160.00 for complete
setincludingmineteen filmstrips and eight over-
head transparencies)

EDRS Price MF-S0.83 Plus Postage. HC Not
Available from EDRS.

Descriptors-Behavioral Objectives, Business Edu-
cation, Business Skills, *Equipment Utilizatioh,
InstrUctional Materials, *Office Machines, *Of-
fice Management, *Office Occupations Educa-
tion, Performance Based Education, Purchasing,
*Supplies

Identifiers-Vocational Technical Edueation Con-
. sortium States

Supporting performance objective 2 ,of the V-
TECS (Vocational-Technical Education *Consor.!
tium of States) Secretarial Catalog, both a set of
student materiala and an instructor's manual on de-
termining requirements for and utilization of equip.
ment and supplies are inclirded in this packet. frhe
packet is tbe first in a set of three on organizing and
plannirig-CE 016 987-989.) The student materials
include two cases (each structuring a situation re-
quiring the development and identification of an
equipment list) providing reference material for the
learning activity and the instructor's final checkfist.
The instructor's manuel includes notes to the
teacher and a sample purchase requisition form. The
material; are designed for Vett,piced individual rr-
struction and may' be adapted for use with large
groups. (A separate booklet-CE 016 911-lists con-
tents for .the three packets in this set along with..
those in several other sets-seventyeight packets in
all-based ,on the same. V-TECS catalog ) (Tr)

ED 155 477 CE 016 988
Chapman, Pat
Orgsaiziag mid Pimentos. Developing Peblication

Materials. Student Manual and Instructor's
Mammal.

Clemson Univ., S.C. Vocational Education Media
Center.

Spons Agen,cy South Carolina State Dept. of Edu-
'cation, Columbia. Office of Vocational Education.

Pik Date --77
NOte-14p.; For- related documents see CE 014 491

and CE 016 911-989
Available from-Vocational Education Media Cen-

ter, 10 Tillman Hall, Clemion University, Clem-
sqn, South.Carolina 2963,1 ($160.00 for complete

set, including nineteen filmstrips and eight over':
head transparencies)

EDRS Price MF-S0.83 plus. Postage. HC Not
Available from EDRS.

Descrigtors --Behavioral Objectives, Business Edu-
cation, Business Skills, Design Instructional
Materials, Layout (Publications), tOffice'Occu-
pations Education. Organization, Performance
Based Education, Planning, Publications

Identifiers-Vocational Technical Education Con-
sortium States
Supporting performance objective'. 3 of the V-' TECS (Vocational-Technical Education Consor-

tium of States) Secrptarial Catalog, both a set of
student materials and an instructor's manual on
developing publication materials are included iht this
packet. (The packet is the second in a set of three
on organizing and planning-CE 016 987-98.9.) The
student materials include two instruction sheets
with self-check activities; check-out activities, and
the instructor's final checklist. The instructqrs
manual includes notes to the teacher. The materials .

are designed for Ulf-paced individual initruction
and may be adapted for use with large grouX (A
separate booklet-CE 016 911-lists contents for the_

-three packets in this Set along with those in several
other sets-seventy-eight packets in all-based on the
same V-TECS catalog.) (11)
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Chapman. Pat
Organizing and Pleasing. Determining Office Lay-

out. Student Mamas) and Instructor's Mowed.
Clemson Univ., S.C. Vocational`Education Media

Center. .

Spons Agency -.South Carolina State Dept. of Edu-
cation, Columbia. Office of Vocational Education.

Pub Date-77 . s
Note-21p.; For related documents see CE 014 491
- CE 016 911-988
Available from-.-VOcational Education Media Cen-

ter, 10 Tilfman Hall:Clemson University, am-
son. South Carolina 29'631 (5160.00 for complete
set, including nineteen filmsirips and eight over-
head transparencies)

EDRS Price MP-SO.83 Plus Postfte. HC Not
Available from EDRS.

Descriptors-Behavioral Objectives, Business Edu}
crion, Dullness Skill*, Diagrams, *Furniture Ar:
rangement, Graphs, Instructional Materials,,
!Office Machines, *Office Occupations tduca-1
tion, Performance Based Eductti6n, *Planning

fdentifiersVocational Techhfcal Education Con-
sortium States
Supporting performance objective 1 of the V-

TECS (Vocational-Technical Education Consor-
., fibril of States) Secretarial Catalog, both a set of
student materials and an instructor's manual on de-
termining requiremenes and layout for office firr-
nishings are includeg in this packet. (The packet is
the third in a set orthree on organizing and plan-
ning-CE 016 987-989.) The student"materials in-
clude three instruction sheets, graphed layout
sheets, check-out' activities; and the instructor's fi-
nal checklist. The instructor's manual includes
notes to the teacher. The materials are designed for
self-paced individual instruction and may be
adapted for use with large groups. (A separate book-
let-CE 0-16 911.-lists contents for the three packets
in thit set along with, those in several other sets-
seventy-eight packets in all-based on the same V-
TECS catalog.) (1T)

CE 016 989

ED 155 479 CE 017 070
Burger. Laura Z. And Others
Statewide Curriculum Articulation Project for Vo:

catiosil-Technical Edscation in Mianesota. Fl-
isal Report. '

Special Intermediate School District 916, White
Bear Lake. Minn.

Spans Agency-Minnesota State Dept. of Educa-
tion, St. Paul. Div. of Vocational and Technkal
'Education.; Office of Education (DHEW), Wash-

;
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Ington, D.C.
Pub Date-30 Jun 77
Note-136p.; Not available in hard copy because of

light print in original document
EDRS Price MP-SO.83 Plus Postage. HC Not

Availlaldft from EDRS.
DescriptorsAdministrator Guides, Articulation

(Program), Curriculum Development, Material .

Development, *Post Secondary Education, Pro- .
grim Coordination, *Secondary Education, State-
wide Planning, Teaching Guides, Vocationin
Education

IdentifiersMinnesota
The goal of this project was N.develop, validate,

and Utilize a. process for vertically articulating cui-
riculum beeen secondary and postsecondary lev-
els of vocational technical education througbout the
state of Minnesota. Procedures involved the iden-
tification of two areas of staff responsibifity: re-
search and development, and service to local
vocational-technical institutions in Minnesota.
Within these areas, functions and objectives were
identified and delimited so that' the project could be
managed by objectives. the results of the project
include the following: a developed, validated, And
utilized procedure for developing articulation pro-
ducts (task lists and competency records) on a state-
wide basis in 'the occupational areas of aUto
mechanics, vcretariel /clerical, food service, con-.
struction and accounting; and a process for teachers
and administrators to follow as they articulate Sec-
ondary and postsecondary curriculum. Publications
were also developed, piinted, and field tested for the
purpose of guiding teachers in making decisions
during articulation sessions. It was concluded that
this system can be ,used on' a continuing ba,siLi
update, revise, and impact upon the quality of voca-
down technical curriculum throughout the state.
'Five recOMmendations were made, one being that
an active advisory board would be necessary to give
a broad decision-making base for the administration
of public fUnda The appendixes (a major portion of
this document) include a vocational :instructor's
guide On developing performance tests and written
tests, ari articulation process manual for administra-
tors and consultants on site, ami a complete listing
of products developed by the project. (JH)

ED 155 480 CE 017 073
The Development of Cursrleulam for Minorities in

Busiases Ownership and Management,
Post-Secondary Level. raw Report.

Green (Del) Associates, Foster City, Calif.
Spons AgencyOffice of Ediltation (DHEW),

Washington, D.C.
Pub Date(761
Note-93p.; For related documents see CE 017 074

and CE 017 086
F.DRS Pries MP-30,83 HC44,67.Plas Postage.
DescriptorsBlack Businesses, Business, *Business

Administration, *Business Education, Culturally`
Disadvantaged, *Curriculum Development;
Econoniically Disadvantaged; *Females,
Managerial Occupations, *Minority Groups, Poet
Secondary Educition, *Program Effectiveness
A two-year effort was conducted to develop a

currieulum for 'minorities in small business owner-
ship and management on the post-secondary level.
C uluth modules, instructor guides, student in-

ion sheets-, and materials were developed and
to *nettle and promote the sitccessful par-

don of.minorities and females in the entre-
euriM field. Individual needs of the students

enrolled were assessed by the instructors, and train-
ing modules were presented in an attempt to satisfy
personal needi while at the same time address global
needs of present and future class enrollees. Two
courses were offerechind both received favorable
student response. The.conclusions drawn weie (1)
there is a great demand by ethnic minorities,
fannies, and non-minocities.for instruction in this
Widget mew (2) the curriculum is adaptable, usable,
and affective in multicultural urban and rural set-

tinge; (3) the demand is greater by persons who
want the specific instruction offered rather thin by
persons seeking a degree; (4) the course of instruc-
tion is of proven value in the minority community
in which it was tested and should be replicated on
a national level;- and (5) instruction of the cur-
riculum is mote effectively performed by minority
persons currently active in and familiar with small
business operations than by etedentialled faculty
persons limited to an academic orientation. (Two
related documents are available and include the cur-
riculum products, CE 017 086, and a report on the
bases for curriculum decisions with an annotated
bibliography. CE 011 074.) (BM)'

ED 155 481 CE 017 074
Bases for rurrIculunt Decisions for Development

of Currimelum for Minorities in SMall Busineas
Ownership sad Manigement, Post-Secondary
Level.

Green (Del) Associates, Foster City, Calif.
Sporn AgencyOffice of Education (DHEW),

Washington, D.C.
Pub Date-23 Dec 74
ContractOEC-0-74-7588
Note-80p.; Por related documents see CE 017 073-

and CE 017 086
EDRS Price MP-SO.83 HC44.67 Plus POsage.
DescriptorsAnnotated Bibliographies, Black

Busineeses; Business, Ihisiness Administration,
Business Education, Course Content, Cur-.
riculum Development, *Curriculum Planning,
Decision Making, *Females, Managerial Occu-
pations, *Minority Groups, Post5Secondary Edu-
cation
This document-presents in three parts the bases

for curriculum decisions in the development of a
post-secondary curriculum for Minorities ih.small
business ownerrhip andmanagement. Part 1 covers
the general carriculum decisions, including the fol-
lowing items: selection of curriculum testing site;
academic credits; class scheduling; student recruit-
ment and screening; student advisore; and instruc-
tors. Part 2 covers the content decisions made for
course 1 and includes business ownership/manage-
ment Opportunities; explored* basic require,
men ts, self-evaluation, and 'decision. Part 3 caers
the content decisions made for course 2. It covers
the following areas: marketing, finance, communi-
cations, law/insurance, personnel, recordkeeping,
production / invent ory management /quality con-
trol, community relations, 'government relations,
profeseiopal business associations, and business ter-
minations. An annotated bibliography, is also in-
cluded. (Two (elated documents are available and
include the final report. CE 017 073, and the cur-
riculum products, CE 01/ 086.) (BM)

ED 155.482 CE 017 886
(Smell Business Ownership/Management for

Minorities _Rad Females in a Post Secondary
Setting.] hrodalesi Instructor's Guide, Student
Guide.

Green (Del) Associates. Foster City, Calif.
Spons AgencyOffice of Education (DHEW),

Washington, D.C.
,Pub Date---(73)
Note-246p4 Several pages in this document may
onot reproduce iiell'due to, poor print quality; For
related documents see CE 017 073 sod CE 017
074

EDRS Pike MF-S0.83 HC-X12.7I Phis Postage.
DescriptorsBlack Businesses, Business, *Business

Administration. Business Education, *Course
Content, Curriculum Guides, *Females, *Instruc-
tional 'Materials, *Learning Activities,
Matgerial Occupations, *Minority GroupaPer-
for ance Based Education, Post 4econdary Edu-
cation, Teaching Guides
This document contains the instrUctional

modules, instructor's guide', and student materials
- which accompany two- courses designed to teach

small businem ownership/management for-minori-

k tc)

DICmt; Resumes 3t

ties and females 'on the post-secondary-level.. The
first course, an introductory course, consists of four-
teen competency-based instructional modules. The
mcond course consisji of thirteen competency-
based instructional modules. The instructional
.modules ib both courses provide the basic outline
for planning and instructing the total course. Hach,
module contains the following elements: rationale,
objectives, pre-assessment activities, teaching-
learning, activities, post-assessment activities, an
iteinized list of needed materials, and related data
sheets, An instructor's.guide is included for eacly
course, and a detailed student course project guid
is also included. (Two related documents are svelte- .
bleo, including *Anal report, CE 017 073, and a
report on the bases for curriculum decisionLwith an
annotated bibliography, CE 017 074.) (MX)
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Gomald.. Karp; L
Elementary Lesson Plans: Using Senior Citizens

as Volauteers and Providing a Mire Positive
Attitude toward Aging:

Cleveland Heights - University Heights City School
District, Cleveland Heights, Ohio.

Pub Date-76
Note-55p.; Not available in hard copy due to re-

producibility problems
EDRS Price MF-S0.83 Plus Postage. HC Not

Avellable fro& EDRS.
Descriptors*Behavioral Objectives, Changing

Attitudes, Community involvement. Decision
Making, Elementary Education, *Gerontology..
Instructional Meterials, Learning Activities,
Lesson Plans, Resource Materials, Senior Citi-
zens, Stddent Attitudes, Teaching Guides
The fifteen lesson plans compiled in this docu-

ment were developed for elementary teachers to
'help tbem assist students to prepare for their own
aging and increase awareness of decision-making
affecting that aging. Each of these diens includes
narhe (i.e., title), pin pose, behavioral objectives, a
list of materials (including some pages for duplioa-
tibn), and teaching procedure. The titles of these
lemon plans are Picture Age, An Old Friend, Mike
Someone Happy-Friends Old and YOung, Growing
,Up Old, -Age and Poetry, 'Community Life 'Many

' Years Ago-Interviews with Senior CitiZens,'Senior
Musician (Artist) in Residence, Senior Hobby Day,
Senior Travel Day, Considering the Extended
Pamily, How Will You Be Old, Famous Old People,
Imaginary Birthday, Free to Be...at Any Age, and
You've Come a Long Way Baby. A Bibliography is
attached. (EM)

ED 155 484 CE 01'7143
Krone. Paul R.
gtarting and Managing a Retail Flower Shop. The

Starting and Man?ging Series, Volume '18.
Small Business Administration, Washington, D.C.
Pub DateFeb 70
Note-127p. N;

EDRS Price MF.S0.83 Phis Poetise,
DescriptOrsBuilding Plans, Husinem, Equip-

ment, Financial Support, Roriculture, Green-
houses, *Management, Merchandising,
Merchants, Money Management, Personnel
Needs, 'Planning, *Retailing, Salesmanship,
Telecommunication

Identifiers*Rower Shops
This booklet is intended to give a general idea of

what is required meet up and manage a flower shop,
to point out some of the problems and rewards, and
to tell where to find more detailed information.
First, an oierview of the business is provided, telling
the background, required in 'education and experi-
ence as well as the amount of profit that can be
expected. Advice is.then given on the following top-
ice: location of the business. buying an-existing busi-
ness, financing, and types of business ownership,
especially as they are affected by tattes. The phygical
design of the shops is describiddpousing on the
areas of storefront; salesroom, workroom, office,
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and deliverysarea. Following a general review of
equip refrigerato and lighting are treated in
morel*

rs
. The purchase and care of Powers are

delineated as well as the advisability of having a
greenhouae in the store. Pointers are given on sell-
ing techniques and ithe effectiveness of advertising
is consiflered. Money management, including budg-
ets and financial statements, is emphasized, and de
termining the pricing of merchand(se is explained.
Also, the trainineAnd hiring of employees, particu-
larly of seles help..bx reviewed. Because of the im
portance .of wire service orders in the flower
business, a chapter is devoted to that topic. For
more information, a list is proinded of books, peri-
odicals, associations, wire services, and government
publications. (ELG)

ED 155 485 CE 017 150
Profiles of Career Edncation State Planning Pro-

jects. Fiscal Year 1976 Funding and Fiscal Year
1477 Funding.

Thomas Buffingt 9n and Associates, Washington,
D.C.

Spons Agency--Office of Career Education
(DHEW/OE), Washington, D.C.

Pub Date-Feb 78
Contract-300-77-0470
Note-306p.
Available 'from-Superintendent of Documents,

U.S. Government Printing Office,. Washington,
D.C. 20402:(StOck Number 017-080-01874-8)

EDRS Price MF-S0.113 HC416.73 Plus Postage.
Descriptors-Advisory Committees, *Career Edu-

cation, Educational' Resources, Elementary Sec-
ondary Education, Federal Legislatiort,
Information 'Dissemination, Needs Assessment,
*Program DescriPtions, PrograinTlanning, Pro-
jects, State Federal Aid, *State Prograrns

Identifiers-Education Amendments 1974; Public
Law 93 380, Vnited States
This publication Presents profiles of the fedeeally

funded career education state planning projects that
were conducted in forty-nine states and five territo-

-.. ries during fikal years 1976 and 1977 under the
.provisions ofi the Education Amendments of 1974.
The fifty-fourpiofiles, arranged alphabetically by
state and varying iri'length (from one to eight pages)
include one or all of the followink identifiing infor-
mation (title, grantee, and project director), funding
information..purpose of state plan, role of advisory
group, additional inpurto plan, needs assessment,
resource identification, short-term and long-range

.objectives, other resources, and disseminatinn.
(FM)
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Barton, Paul E And Others
Industry1FAucation Comminity Councils. NIE

Papers la Education and Work: Number 9.
Spons Agency " National Inst. of Education

(DHEW). Washington, D.C. Education and
Work Group.

oPub Date -Dec 77 :
Con tract.-NI P-76-0181
Nole - I 39p.
ELMS Price MF-S0.83-HC47.35 Flys Postage.
Descriptors-Ciii`i.ens Councils,' *Community Or-

ganizations, *Job Placement, *School Com-
munity Cooperation, School Communit y
Programs. "'School Community Relationship,
*School Industry Relationshie, Student Employ-
ment, Student Placement, WorliExperience Pro-
grams. *Youth Employment "

1dentifiers---*Community Education Woik Com-
o," cils, *School toWork Transiiiim

A compilation of three papers commissioned by
the National Institute of Education, this study dis-
eulogies the use of community education and work
Councils (CEWCs) as ways to improve school-to-
work and work-to-ichool transitions for youth and
/Atha. The first piper (I) elaborates the idea of
Councils ciimprised i31* business, industry, education,
laborand other keicommunity personnel and insti-

tutions, (2) discusses the evolVing CEVOC effort, (3)
' dekrilies.the operational criteria used to identify

c011aborative processes for inclusion in the DOL/ -
NMI (Department ofeCtimmerce and Labor/Na-
tional Manpower Institutes) Community
Work-Education Consortium pilot program effort,.
and (4) hYpothesizes the outcomes expe'cted from
Council-type collaborativetrnocesies, rind specifies
information requirements for testing the hypo-
thesez. The second paper analyzes the implications
of the develop ntal characteristics, of youth Mr
CEWC and th eer.education (CE) programs
they might be ex aed to-sponsor; questions se-
lected career education assumptions about youtlh
(e.g.: high unemp oyment and inadequate work-
socialization); an4 discusses the implications for
CEWCs and CE rograms affecting youeth school-
to4work transitions. The third paper identifies the
crucial issues pertaining to establishment of
CEWCs, establishes categories of past and current
efforts in improving school-to;work transitions, pre-
sents qutcomes and problems associated with each
type of council, and discusses the major ideas and
assumptions* underlying the establishmerit of
CEW Cs. (V B)

ED 155 489 .CE 017 183
-Mott, Frank L Shaw. Lois B.
Work and Family in the School Leaving Years: A

Comparison Of Female High School Graduates -
and Dropouts.

Ohio State Univ., Columbus. Center for Human Re-
source Research. -

Spons Agencf Employment arid Training Ad-
ministration (DOL), Washington, D.C.

Pub Date--May 78'
Note.- 37p. .

pRs Price MF-30.83 HC-$2.06 Plus Postage.
Descriptors -Blacks, *Cohort 'Analysis, Dropout

Attitudes, *Dropout Problems, Dropout Pro-
'grams, Dropout Rate, Dropout Research. Drop-
outs, *Employment, Employment Experience,
*Family Status, Females, High School Gradu-
ates, Mothers, Pregnant Students, Racial Differ-
ences, Salaries. Wages, Welfare
A study (based on data from the National Lon-

gitudinal Surveys of Lakr Market Experience) was
condUcted to determine the causes and conse-
quences for wo;rien of leaving high school before
completion. Four factors (race, schOol leaving,
motherhood, and ,employment stak) were ex-
plored by comparing data obtained Innuall* be-
tween 1968 and 1973 for 5,000 women, consisting
of both dropouts and graduates..The findings in-
dicated (I) that pregnancy ind childbirth are the
causes of premature school leaving; (2) that thc
presence of a child prevents many women from
finding meaningful work at a reasonable salary and
froni taking formai training programs; (3) thar drop-
outs are less likely to have had extensive employ-
ment experiences before leaving school and to
possess the skills employers need and therefore suf-
fer from higher unemploYment rates than graduates;
(4) that because of their limited skills and experi-

- ence, dropouts deM'and lower salaries than gradu,
ates, and welfare then becomes the only viable
alternative for them, especiallV if child care respon-
sibilities are involved; () that black women more
strongly feel .the economic need for further training
and are more interested in returning to school; (6)
that blacks do not earn as much as white women
regardless of their previous work expesience; and
(7) that black women wtio have young t hildren arc
more likely to be on welfare. Doc to a decline in the
birth tate, an ineresse in the number of women
completing high schooi. and the recommended in-
crease in availability of birth control measures for
teenagers, the future number of female dropouts and
the problems they encounter wcrt seen as steadily
declining (ELG)

, ED 155 490 CE017 184
Shaw, Lois IL
Economic Consequentes of Marital Disruption for

Women in Their Middle Years.
Ohio State Univ., Columbus. Center for Human

source Research.
Spons Agency- Employment and Ttaining Ad-

ministrationi (DOL), Washington,'D.G.
Pub Date Jun 78
'Note -30p.

`-
Available from-Cen or Human Resource Re-

search. College of Adm istrative Science, The
Ohio. State University, 13 Perry Street, Suite
585, Columbus, Ohio 4320 ($0.80)

EDRS Price MF-$0.83 HC42.06 Plus Postale.
Descriptors-Black Mothers, *Blacks, ,Counseling,

Divorce, *Economic DisadvantagementFederal
Legislation...Females, *Heads of Honselidlas, Job

, Training, Labor Force Nonparticipants, '114arital
Status, National 'Surveys, *Poverty Programs, ,
Poverty Research, Widowed
An analysis of data from the National Longituato

nal Study (NLS) was cooducted to determine
whether marital .disruption (by death, divorce, or
separation) caused poverty in the early years after
a =nine ends and whether the poverty wall long-
term or short-term. The studY examined data on
women who had experienced a disruption before
1967 and were not remarried by 1972 an() on
women wIlose marriages ended between 1967 and'
1972. The study found that most women lad been
married for ten to twenty years and had children at
home when their marriages ended. The end of the
marriage was related to a decline in the average
econo6tic welfare of the families involved. About
40% of all white women who did,not 'remarry Over
the seVen-year period were poor at least'once; prob.
ably 15 to 20% *ere continually poor or close to
poverty. The situation was found to be far worse
with black women. At any one time,'55 to 60% of
the sample studied were poor by standard 'defini-
tion. At least 45% of black women were pool during
most of the period covered by the interyiews.
Nearly two-thirds of the women who Were not poor
(from both racial groups) depended primarily upon

ovin earn4igs. The results of the survey in-,
dicated that special legislation to provide counseling

,and training programs for displaced;homemaken is
warranted. The report concluded, however, that
proposed legislation defined , "displaced home-
maker" too narrowlY to ttnefitjell who need assist-.

ance. (BM) .
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Borus. Michael E And Others
Counting Youth: A Comparison ef Youth 'Labor

Force Statistic* in the Current Population Sur-
vey and the National Longitudinal Surveys.

Ohio State Univ., Collimbus. Center for Human Re-
source Research.

:Sporis Agency-Office of .tge Assistant Secretary
for Policy, Evaluation and Research (DOL),
Washington, D.C.

Pub Date --Jul 78
Contr act-- 59 M 8-0648 `
Note-. 30p.
Available from- Center for 'human Resource Re-

search, College of Administrative Science, The
Ohio State University, 1375 Perry Street, Suite
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Descriptors .--Demography, Employmeat Pat-

terns, Employment Problems. *Employment Sta-
tiatics, National Surveys, Unemployment, Youth,

/*Youth Employment
Prdernifiers Curent Population Survey, National

Longitudinal Surveys, United States
Data on employment-related variables-of youths

(ages 16-21) gathered during the Current popula-
tion Survey (CPS) were examined for accuracy by
comparing CPS estimates with those of the National
Longitudinal Surveys of Labor Force . Behavior
(NLS). Compared were levels and rates of labor
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force participation, employment, and unemploy-
ment;the sumber of hours of work being soughtspd
the duration ot unemployment for the unemployed;
and the numbs: lit hours *larked and occuptional
diatrittptiens for the employed. The findings re-.
misled the following la N LS estimates as compered
to the CPS; higher labor force participation among
young men and women,4articWarly among thoae
whose mijor 'activity is attending school; higher
unepplorlent rates for young women and approxi-.
merely theism. rates for young men; more of tlie
ulneinPloyed are seeking part-time employment;
cossidembly higher levels of employment, particu-

.' . lady fee the young men; eMployed youth weremore
likely to work pert.eimeihr overtime, depending on
their agent and mean hours worked by the young
-men are somewhat higher. In light of the differences

,111 the survey grocedures used, no definite conclu-
Moils Ware made regarding the accuracy of the NLS
versus the CPS. (EM)
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Polley fitstements foe Vocational EducatMa in

Wiesesels. A Report Prepared by a Represent*
. the Cessmitteo sad Reviewed by Ws Intereseacy

. Pauli Cs.csrsed witb Vocational biocides,
977.

Wisconsin State Board of. Vocational, Technical,
and Adult Education; Madison.
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Philosophy, *Educational Policy, Financial
. Policy, Personnel Poliey, *Policy Fortmition, Post

Secondary 'Education, PTograM Administration,
Program Evaluation, Program Planning, Second.
aryducation, State Programs, *State Standards,
Student Needs, Vocationld Education

Identifiers. Wieconsin
The milky statements reported here were deve-

loped to assist deccsionmakers in the improvement
of vocetional educhtion in Wisconsin through the
clarificatiost of philosophy, 'restatement of princi-

V.

"S

pleztod categorization of statements of policy.
t, a preamble sets the ftamerork for what fol.

lows b defining some basic concepts, inCluding vo-
admitl education, philosOphy, and policies. Then
follows a list of eleven principles ofvocational edu-
nation'which served as the basis for the policy state-
ments. Tbe remainder of this booklet presents the

. policy statements in five sections. The first one lists
sixteen program policy s(atements addressing the
extent and scope of vocational pogroms, the people
to be served, and miter* for tme in program glen-
.ning, development, implementation, and evalus-

- tioe. Section 2 presents nineteen persormel $olicy
'statements indicating the nature, scope, and tope-
tattoos of vocational education personnel. In sectitin
3. eight student policy statements ate prelented
widely focus on the development of appropriate pro-
grams, facilities, settices, and activitiee to meet the
individual sleds a students. The fourth section
contaimi eieht fiscal policy statements which Uric
as guidelines tor *umlauts' sed*generating hording
pOlicy for vocational. education. The Iasi 4ection
'tits fifteekevaluittion policy statements addressiug
the need for the continuous evaluation of goals, pro-
Mee% and products. (EM)
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Descriptors--Aducational. Accountability, Ern-
ployees, *Employe ttitudes, Graduate Surveys,
*Job Skilli, Post Secon ry Education, +Program
Effectivaiess, Secondary cation, *Technical
Education Vocational Adj ent, *Vocational'
pducation, Alt boast Followup, Work Attitudcs
A pilot surve ylltui conducted of employers of 300

former stodents trained in Preparatory career edu-
cation programs in Iowa. The completed question-
naires were analyzed by education program, school,
and merged area. The data from the survey in-
dicated that employers were generally pleased with
the abilities of the employees when first hired. Cher
two-thirds of the employees were evaluated to.have
"very good" or "good" job skills and technical
'knowledge; however, the employers indicated that
they would like these employees to have had more
technical training. In addition, the data revealed
that employers werefienerally satisfied with the
quality and quantity of the employees' work. Job
skills, technical knowledge, work attendance, punc-
tuality, and compliance were perceived to be sans-
factory.' Employers shared concern with the
employees' willingness to accept responsibility and
their need for supervision. 'the great majority of
emPiciyees were perceived to be cooperative with
both co-workers and management. (A major portion
of this document contains statistical tables and the
measurement instrument with related correspond-
ence.) (S) ,
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Tre cupwroon Connectlpr: A Pregraff Rqlatiag

the Skills Taught in Seb41 to Those Used in the
World of Work.

New JenOy Bell; Newark.,
Note-2fp.
EDRS Price MF40.83 HC4206 Pius Postage.
Descriptors-T-*Career Education, *Cooperative

Programs, Demonstration Programs, Elementary
Secredary Education, Piogram Design, *Program
Development, Program Guides, School Com-
niunity Programs, *School Induitry Relationship

IdentifiersNew Jersey
This career edtscation program guide, based on

the results of a tiliot program involving six school
disylcis in New Jersey, viu intended to help pro-
gram-coordinators implemenicareer education pro-
grams in grades K- 12 that relve the skills taught in
school to those used in jobs. TA content is in three
secticuis. Tbe first one covers the busineu com-
munity afideareer education, while the second pro-
Vides an overview of the'Now Jersey pilot program.
The, lut section is a step-by-step guide for im
plemeniation of the pilot program. Focus is over
seven areas: the organization and the coordinator;
meeting with the sUperintendent; meeting with the
school princippl and teacher(s); %met with busi-
nese participants; prousm tAeeting involving coor-
dinator, teacher, and business participant; in-class
presentation(s),,and the on-site visitation. (EMt. ,
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Behaviorally Stated Accountability Model for

rawer Development. Project Care.
Andrews Independent School District, Tex.
Pub DateUS]
N ote--269p.
EDRS Price h11140.83 Plus Postage. Ifie

Available from EDRS.
Desc4ptogs-Alehavioral Objectives, *Career

Awareness, Career EducationeCareer Explora-
tion, *Career Planning, Class Activities, Cur-
riculum Guides, Elementary Secondary
Education, Learning Activities, *Vocational De-
velopment

IdentifiersRroject CARE, Texas (Andrews)
This guide;designed for the use of teachers in

planning and implementing career education pro-
grams, is pert of the stitemwIde Project CARE (Ca-
reer Awareness and Readiness through Education),

Documeqt Resume&

a9
The guide contains sections for each grade level
from kindergarten through twelve, with focus in the
elementary level on awareness, in theeiddle school
level on orientation, and in the secondary level on
exploration and readiness. Fivecaréer concepts are
given for each grade, each corresponding ob-
jectives, processes, and out es for esch concept,
along with class activities/resources, thinking skills,
and subject content area (e.g, social studies, Ian-.
guage 5011,1, Forms for tenehers' monthly reports tO
indicate progress in each objective and activity are
appended. (MF)
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Aronken. Marion E
Identifying Handicap Students andtheir Voca-

tional Needs for 197 1982.
Wisconsin Univ., Madison. Wisconsin Vocational

Studies Center.
Spons AgencyOffice of Education (DHEW),

Washington, D.C.
Pub Date--.Jul 77
ContractG007604416
Note-99p.
Available (pmPublications llnit, Room 342,

Wisconsin Vocational Studies Center, University
of WisConsin -Madison, 321 Education Building,
Box 49, Madisdfi, Wisconsin 53706 ($2.50)

EDRS Price M140:83 Plus Postage. fIC Not
Available from EDRS.

Descriptors--*Educational Needs, *Handicapped
Students, Needs Assessment, State Surveys, *Stu-
dent Characteristics, Student Needs, Vocational
Education.,

d IdentifiersWisconsin
A study was conducted to identify the cognitive,

psychomotor,.and affective characteristics of hand-
icapped students 14-21 years of Ise, and their per-
ceived needs in tho community and in future
education and training in Wisconsin. A -20% sample
of these students' teachers was surveyed using a
mailed, machine-scoreable instrument distributed
on a state-wide basis. The following are some of the
major results: students were mostly male, English
speaking Caucasions having intelligence quotients
below 80; they were generally below level in grade
placement and achievement levels in specified suit.
Sect areas; and their career soda lay in the areas of
agriculture, manufacturing, consumer and home,
making education, and constrnction. The primary
handicaps were mental retardation, emotional dis-
turbance, and learning disabilities (neurological in
nature). In a vocational technical adult education

'institution, they would .need instruction using all
learning modalities in an environment restricted to
a. small number of students. The study concluded
that training in vocational education is needed for
handicapped youth and adults. Seven recommende-
tions were made including that vocationakeducation
irogrami be planned and implemented for hand-
icapped students and that highet education institu-
tions offer and vo&itional teachers and student
counselors take courses related to workino with the
hantlicapped. The appendix includes a list of instru-
ment validators, particiOting whool districts, an
analysis of the rcliaihtyf thy instrument, a map of
the vocational-technical a ucation districts in
Wiiconsin, and a copy of the mailed instrument.

%,' (7H)
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Shapira David -
Earaless Dlifereatials among Unionized Workers

in the Public and Private Sectors.'(Revised.),
Ohio State Univ., Columbus. Center for Human Re-

source Research.
Pub Date- -Jul 76
Note --30p. '
Available from-Center for Human Rbsource Re-

search, College of Administrative Science, The
Ohio State University, 1375 Perry Street, Suite
585,Columbus, Ohio 43201 ($0.80)
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l'EDRS Price MF.30.83 IFIC-S2,06 Plus Postale-. .

DeitriptorsBlacks, Blue Collar Occupations,
Collective Bargaining, Employer Employee Rel.-

& tionship, *Government Employees, Human Capi-
tal, *Industrial Relations, Labor Economia!'
Racial Factors, *Salary Differentials, *Union
Members, Unions, Wages, White Collar Occupa-
tions .

Using data from the 1971 National Longitudinal
Survey of middle-aged males, this survey simultane-
ously examines wage differentials in unionized and
nonunioniied employment in both life public and
private sectors. Unlike previous studies condOcted
by Daniel S. Hamermesh, and Willer Fogel and
David Lewin, this study includes a large sample that
ia employed (1,744 whites and 713 blacks), and util-
izes controls suCh as the effect of individual charac-
teristics, region, city size, and occupation group.
Within a human cannel fiameworkgseparate differ-
entials are estimated for white-collar and blue-collar
4orkers, and for whites and blacks. The data Mdi-
te that public sector unions have.been unsuccess-

ful in raising the earnings or white-collar employees
in government, but that they have raised the earn-
ings of blue-collar workers. The evidence also sug-
gests that collective bargaining is more profitable for
black's than whites in the private sector, bnt that in
governmental positions its effect is the same for
both racial groups. In general, government unions
are not more powerful than their private counter-
parts since the ealnings of unionized public workers
art eithe( equal to or somewhat below those of pri-
vate unionized employees. (Author/ ELG)
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KronslOut, Ora M. Ara Othe
The Systematic Design, Develo

don of Competency-Based Ins
als for Employability Skills.

Pub bate- -Mar 78
Note ----20p.; Paper presented at the Annual Meet-

ing of the American Educational Research As-
sociation (Toronto, Canada, h 27-31, 1978)

EDRS Price MF-50.113 HC-S 7 Plus Postale,
DescriptorsAdult Educat , Basic Skills,. Behav-
ioçl *Career Education, C r Plan-
-ning, Criterion Referenced Teats urricutum
Development', Curriculutil Ev non, *Instruc-
tional %umiak, lob Search -Methods, Material
Development, *Performance Based Educatunik
Secondary Education

Iclentifier- *Employability Skills'
escribed in this paper is the velopeent and

va on of the Entployabif Skills Series by the
Florida .Department o ducation, 1975-1977
Focusing on skills inv ih getting and keeping
Any job, the series isiltended for use with secondary
students and adu and is on approximately a fifth
grade reading ley& It consists of sbrandent book-
lets, an instructor's guide for each, an annotated
resource guide, an educational 'game:vane a film-
strip/cassette. Four features are considered essen-
tial in .the competency based . series: (I) the
statement of objectives as pleasurable, observable
activities, (2) the possession of objectives by stu-

Vents as well as instructOrs, (3) the matching of
instruction and tests to objectives, and (4) criterion
&eferencing for student evaluation. When the pro-
sect staff consulted teachers and district and state
administrators about the typo of materiall consid-
ered mostsuseful, teachers requested the adaptable,
student-oriented type rather than curriculum
guidei. M wild* were tested thrte imes during the
develop nt (one-on-one testing, s all group test-
mnwit1Jone or -two classrooms, and a field test
which in [vied (our to six classrooms), and pre- and
poattests were administered to Measure effectiye-
ness. Tested classes ranged from seventh grade to
adult, and eighty-six classes and fifty-nine teachers

. in ten counties were- involved in the small groins
tests ard field tests. The decisions considered most
important in designing the series were to develop,
validated student Materials and to choose a format

CE 016 245

est. and Evalua-
al Mated-

S.,

which allows an instructor to choose individual
units and select objectives. It was concluded that,
based on reaction to date, those were good deci-
sions.- (Data tables and references are appeaded,)
(VB)
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lug .Educatioti,
California State Dept. of Education, Sacramento.
Spons Agency-. Office of Education (DREW),

Washington, 'D.C.
Pub qate-- 77
Note-99p.
Available fromCalifornia Stile Department of

Education, Bureau of Publications, State Educa-
tion Building, 721 Capitol Mal Sacramento,
California 95814 ($3.50)

EDRS. Price MF-S0.83 HC-$4.67 Plus Postage,
DescriptorsCommunity Colleges, Csdsumer

, Education, Curriculum Design: *urricul-um De-
velopment, Demonstration Programs, Educa-
tional Objectives, High School Curriculum, Home
Economics, Homemaking Education, *Models.
Post Secondary Education, Program Descrip-
tions, Program Development, *Program Evalua-
tion, Secondary Education

IdentifiersCalifornia .
The purpose of the project reported here involving

six high schools and one community college in Cali-
fornia was treimplement and eValuate consumer*
education curriculum models comprised of instruc\
tional modules developed by teache in each of the
participating schoofi. After presentin a brief over-
view of the project, this report desert s the seven
curriculum modat..,,Described for eacl4 are the fol-
lowing: administrators and departme4t staff, the
school community, the school, the cclsumer and
homemaking education department, hpccial fea-
tures of the program, goals for consumer education,
aspecfG of consumer -education taught in courses,
and slap' evaluation of the project outcomes, Ap-
pended to the report are a status report of cur-
riculum models form, a student population
information sheet, a checklist of steps in field-test-
ing modules, a checklist for assessing the urriculum
module, an ei!ample of an instructional odule, and
a sample pre-- and post-test. (EM)
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Olsen, Les. And Others
Phoning end CoadnØlnga Program of Instroction

in Vocational Agriculture for Young Fanners,
Ik Suggestions for Teschers and School Administra-

tors In Develokg Educational Programs for
Out-of-School Young Parmers: (Revised.)

tiffice-of Educati (DHEW), Washington, D.C.
Pub Date --[78
Note-88p.; Photorrphs in this document may not

reproduce Well
EDRS Price MP-SO.83 HC-$4,67 Plus Postage,
Descriiators----*AgricUltural Education, *Guide-

lines, Post Secondary Education, *Program Deve-
lopment, Program Guides, Program Planning.
Secondary Education, *Vocational Education,
'Vocational Education Teachers, *Young Farmer
Education
Designed to help vocational educators, including

both teachers and administrators, in secondary and
postsecondary institutions to plan, finance, and con-
duct instructional programs for young farmers ana
young agribusiness personnel, this manual focuses
upon the nEed end importance of such adult voca-
tional education and provides specific suggestions
for recruititiglind organizing students, determining
the instructional.program, teaching the classifol-
lowing up on the instruction with visits to students,
assessing the,program's effectiveness, and develop-.
ingta Young Farmer Educational Association. Ap-
pendixes include the results of an inquiry of the
returns on the educational investnient for the young'
farmeril; points to remember in setting family and
business soils; an objective rating list fin goals; a

v

sample constitution ancf bylaws for s state young
farmers' association; and a sample constitution and
bylaws. for a local young farmers' association. (VID
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Danielson, Gloria
A Study to Determine the Needs Perceived by St.

Louis Adult Basic Education Students,
Pub DateJan 78
Note-92p.
EDRS Price MP-SO.83 HC44.67 Plias Patters,
Descriptors*Adult Basic Education, &tuft Edu-

cation Progtams, Educational Needs, Educe-
tienal Objectives, Educational Research, kulty
Evaluation, *Needs Assessment, *Parecipant
Satisfaction, "Program Evaluation, ProgramiM-
provement, Student Needs, Student Opilidn, Sur-
veys

Identifiers--Missouri (Saint Louis)
A survey of Adult Basic Education (ABE) Intl,

dents attending class at seventeen learning henters *
in St. Louis, Missouri, was done to determined' the
ABE teaching staff were meeting the felt deeds (ob-
jecti'ves) Of the students. In general, it was found ,

that the program staff has been successful in identi-
fying and meeting the needs ot the individual stu-
dents. Overall, the twenty-one objectives listed in
the survey form wee all marked important by the
students and no new ones were indicated. HOweve4
some needs are not receiving the priority indicated
by the students, while others are being given more
emphasis than necessary. Although understanding
the metric system and practicing its use were ranked
first and second, respectively, only twenty-five per-
cent of the students Sue receiving.metric education.
Career information was listed next after the metrics
and basic skilla, but only fifteen percent of the stu-
dents are receiving this information. Letter writing
was considered imhortant but given more emphalis
than necessary. Consumer rights and responsibili-
ties were ranked midway in the list-of priorities but
receive no attention. (This report concludes with
twenty-two recommendations. Th appendix in-

- nd the survey
eludes the educatRinal objectives f the Missouri.
Basic Essential Skills Test [BES
form.) (EM) . f

-ED 156 836 CE 016 527
Vocational and Technical Education Selected Sta-

tistical Tables, Fingal Year 1976, Vocational
Education Informiltitm No. II.

Bureau of Occupational and Adult Education
(DHEW /OE), Washington, 'D.C. Div. of Voce-
tional and Technical Education,

Pub Date- -Mar 78
Note- -109p.; Not available in hard copy because of

reproducibility prAblems
EDRS Price MP-SO.83 Plus Postage, HC Not

Available from EDRS. .

Descriptots--7AdulC,Education, Annual 'Report*,
Enroliment, Expenditures, Placement, Poet
Secondary Education, Records (Forms), Second-
ary Education, *State Federal Aid, *State Pro-
grams, *Statistical Data, *Vocational Education,
Vocational Education Teachers
This report consists of computer printouts of vo-

cational education statistical data., by state. It was
compiled from state vocational education reports
submitted to the U.S. Office of Education for fiscal
year 1976. The series of state-by-state tables include
nineteen relating to expenditures (e.g., by target
group, by level, by functions), three relating to num-
ber of teachers, one dealing with teacher trainins,
twenty-one relating to enrollment iit various pro-
grams, and four relating to placements of program
completions. It is noted that the data should prove
useful to all persons interested in assessing the seope
and progress of vocational education in the U.S. snd
particularly those concerned with planning and
evaluation. (The tables\ reflect programs, services,'
and actividea parried out during F,Y.-19761 however,
the expenditures include fideral funds carried over
from .FY 1974 and FY 1975. Programs were fl-

0)i



nanced by federal, stifle, and local fUndsand were
conducted undec the approved state plan for voca-
tional education. Federal hands used to support the
state programs were .autho'fized by the Vocational
Education Act of 1963 as amended. PL 90-576.)
The appendix includes copies of annuli vocational
education report forma. (M)
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Hok, E Marvin . Byrd-Bredbenner, Debru Carol
Coordisattod Ituireviet Leadership Devolopaseat

tor Praetkal Name Teachers and Coordinated.
Phial Report. Vocational-Technical Elaceticia
Reeds* Report. Health Oecapations, Mono-
graph Nadine 9.. Volume 16, Number 3.

Pennsylvania State Univ., University Park. Dept. of
Vocdtional Education.

Spons AgencyPennsylvania Stale Dept. of Edit.
cation, arriaburg. Bureau of Vocational and
TechniCal Education.riti Pub DateJun 78

Note--1111p.; Not available in hard copy due to
reprodueibilit problems

LIM& F-$0,113 Plus Poetage. HC Not
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DescriptorsAdministrator .Education,- Coordina-
tors, *Curriculum Development, Health Occupa-
tions Education, Inservice Programs, Iniervice
Teacher Education, Practical Nursing, Program
Descriptions, 'Program Improvement, Teacher
Improvement, Teacher Workshops, Vocational
Education Teachers

IdenttifiersPennsylvania
Five inservice workshops for coordinators and

teachers of practical nursing were conducted to pro-
vide a coordinated approach to curriculum develop-
ment end to the teaching of practical nutsing
throughout the state of Pennsylvania'. In addition to
providing up-to-dite information on curriculum de-,

velopment, design, and revision, topica such as
mainstreaming the disadVantaged and handicapped
lemurs into the practical nurse programs, recogni-

-.. tion of the need for change in the health system, and
need to examine curricula for career mobility were
included. Based upon the findings of the prOject.
These recdmmendations were made: that a course be
developed on the legal rects of health occupations
education 'and be presented on a continu(ng basis
throughout the state; ths:t a long-term program be
implemented to meet the inservice needs of coor-
dinators and teachers in the literal( improvement of
instruction-curriculum development, evaluation, ar
ticulation, and delivev systems; and that a series of
Workshops be presented in such areas as staff devel-
opment, career ladders,,gpid mobility, teaching
methods, and counselin

. and selected material u
included in the ippen
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(Evaluation instruments
ized in the workshops are
es.) (JH)
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Youth Servile' the Gloomier Realistic Public

Service Roles for Vous Workers. Flail Report.
National Child Labor Committee, New 'York, N.Y.
Spores AgencyEmployment end Training Ad-

ministration (DOL). Washington, b.c.
Pub DteMar 78
Contract-21-36-77-12
Note-106p.
MRS Price /411-$0.83 HC-$11.01 Pies Postage.
DescriptorsBibliographic Citations, Community

Programi, . Employmen t Programs, Federal
hit:Illation, Federal Programs, Job Development,

AdeseMent, PrograM Descriptions, Pro-
gram. Planning, Projects, *Public Service Occupa-
tions, *Work Experience Programs, *Youth
Ertipleargant

ldentillers-PComprehensivs Employment and

Training Act 1973; School to Work Transition,
United States, Youth. Employment and Demon-

, citation Projects Act
; This report on youth employment programs is in-
tended toltelp prime sponsors snd program opera-
tors implement innovative youth employment

0

efforts under the Comprehensive Employment and
'Training Act (CETA) and the Youth Employment
and Demonstration Project Act (YEDPA). The
content is in two, chapters. Chapter 1 covers the
introduction, meeting community needs, tecogniz-
ing needs of yobth, staff, and project elethents, Tale
second chapter, cOmprising most of the report, pro-
videP brief descriptions of work experience projects
(many of whichinvolve adults but can be adapted to
meet the needs and abilities of youth),in the follow-
ing ten areas: housing, health, environment and con-
servatiosocial services, public safety, 'public
'works, cultural and beautification, education, eco-
nomic and community development; end clerked
and administrative. Each of the many projects cov-
ered includes project tide, city and/or state; biblio-
graphic citation, and description. A bibliosraphy
containing 156 references is attached. (EM)
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".4,Texas Education Agency, Austin. Div. of Proprie-
tary Schools and Veterans Education.

Report No.TEA-Bull-739
Pub DateNov 77
Note-59p.
EDRS Price MF-30.83 DC-83.50 plus Poston
DelleriptorsAccreditation (Institutions), Ad-

ministrator Guides, *Guidelines, Hearings, Pro-
gram Guides, *Proprietary Schools, SUM
Legislation, 'State Standards ..

IdentifiersTexas, Texas Proprietary School Act
This guide, prepared to assist owners and menet

ers of proprietary schools in Texas in applying for
and obtaining approval by the Texas Education
Agency, provides guidelines and minitmimstand-
Ards of practice for proprietary school 'operation.
First, the guidelines are discussed in terms of defini-
tions, exemptions, general proVisioni, certificated of
approval, and permits for representatives. Focus of
the second section is on minimum standards for the
operation of proprietary sohools and includes per-
sonnel, admission requirements, conduct policy,
tuition and fees, cancellation and refund policy, in-
structional program data, advertising,- minimum
progress and attendance standards, financialatabil-
ity, maximum. pupil-teacher 1a6o, and recordo, The
third section dells with hearings before the Com-
missioner of Education and covers topics, such as
nature of hearings and appeals, service of pleadings,
prehearing conference, notice of hearing, order of
procedure et hearing, reporter, Subpoenas, proposal
for decisions, and motions for rehearing. Then fol-
lows a section on appeals to theState Board of Edu-
cation for contested cases arising under the Texas
Proprietary School Aci.and includes pre;cedure for
appeal, testimony and evidence, decisions, andre-

'hearing. The last section covers the Texas Proprie-
tary School Act, inetbding general provisions,
general powers and duties. authorized operation of
schools, appeal, class action suits, and funding.
(EM)
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Waittedt Jane
State Labor Laws in Transition: From Protoetiom

to Equi Status for Women. Pamphlet 15.
Womeh's Bureau (DOL), Washington, D.C.
Pub Date--76
Note-25p.; Maps and charts in this document may

not reproduce well .

Mailable fromSeperintendent of Documents,
U.S. Government 1Printing Office. Washington,
D.6. 20402 (Stock Number 029-002-00049-5,
SQ.35) . .

EDRS Price Milf40.113 HC-31.67 Plus Poise.
Discriptors-- *Equal Opportunities (Jobs). Federal

Legislation, Minimum Wage, Personnel -Policy,
*Sex Discrimination, *State Legislation, Work
Environment, Working Hours, *Working Women

IdetitifiersUnited States °

This booklet summarizes state labor laws of ape-
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cial interest to women and highlights trends evi-
denced in the past dozen years. Although focus is on
state laws, information is provided on their federal
counterparts to the gitent needed to clarify the ef-
fect of the state enactments: The content covers .
minimum wage, premium pay Ifor overtime, equill
pay, fair employment practices, Title VII (the equal
employment opRortunity section of the Federal
Civil Rights Act of. 19641, maximum hours, nigh-
twork limitations, occupatimial limitations, weigh-
tlifting. limitations, limitations on employment
before and after childbirth, meal periods, rest peti-
ods, seating, occuPational safety and healtii, and'
decisions ahead. The appendii includes thE basic t

provisions of 'title VI I, guidelines on sex discrimina-
tion issued under that law, and a chart showing the
current status of labor laws effecting women in each
late. (EM)
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Eloetronle Instruments for as Associate Deane
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Spans AgencyWisconsin State Burd of Vaca-

tions!, Technical, and Adult Education, Madison.
Pub DateJun 78
Note-92p.
EDRS Price Mi40.83 HC-$4.67 Pies Postage.
DescriptorsAstiociate Degrees, 'Course Content,

Course Objectives, Curriculum De4lopment,
Electronics, Electronics Industry, 'Electronic
Technicians, 'Needs Assessment, Skill Analysis,
Surveys, Technical Education

IdentifiersMinnesota, Wisconsin
In order to. prepare an up-to-date instruments

course and provide data on which to publish a text
for an associate degree electronics curriculum, the
inVestigator of this study (a competency analysis)
surveyed twenty-four Wisconsin- and Minnesota-
based firms to identify job entry skills expected of
electronics .technicians. Of the firms' surveyed,
twenty-two employer/supervisors and twenty-one
technicians ranked instruments, competencies, an4
general electronics concepts. Their combined opin-
ions showed that five instruments (digital voltmeter,
analogue voltmeter, oscilloscope with trigsered
sweep, D.C. power supply, and recorders/printers)
should form the core of an instrument course. Con-
ceptrrelating to grounding sigi iwcuracy were also
considered to be a part of the basic groundwork.
From this competency analysis an instrument
course was identified. Two of the five conclusions
presented were that it was possible to tify in-.
struments and. competency prio by us '
competency analysis and that t rocess of com
tency analysis mtvides inat on with information
on which to build or revi en instrument course.
(Data collection instruments are included in the ap-
pendix.) (JH)
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. Pennsylvania State Dept. of Education, Harrisburg.
Bureau of Information Systems.

Pub DateJan 75
Note---22p.
EDRS Price MF-$0.113 HC41.67 Plus PostItie.
DeacriptorsAsian Americans, Black Employ-

malt, Black Students, *Comparative Statistics,
*Employment Trends, 'Enrollment Trends,
Females, 'Graduate Surveys. *High School
Graduates, Males. Post SecOnalary Education,
Privete Schools, *Public Education, Spanish
Americans, Vocational Education
Compared in this document are the post-high

school .ectivities of the 1972 and 1973 graduates
from public and nonpublic high school in Pennsyl-
vania. Areas of comparison were (I) enrollment in
a postseebndaty degree-granting institution (PD01)
vs. other activities (enrollment decreased by1,172
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4, students from 1972 to 1473; the number finding
work increased slightly; 750 feWer students entered
the militar4A; (2) public vs. nonpublic high school
graduates (40% public vs. 54.5% private school
graduate* entated a PDOI, and 3.5% vs. 1.7% en-
tered the armed forces); (3) tniblic high school
grsduates by ma (an almost equal number gra-
duated, but 2,180 fewer women entered a PDC)l and
left tht state, more entered, an associate degree-
granting busaneu school); (4) '1973 public high
school graduates by race and sex (regardless of race,
more males attended a PDGI; the majority of Ori-
ental ;Americans went to college, whereas the per-
centage of Necks' was below that of all graduates);
(5) post high school activities of public academic
program gracinates (of the 38% in academic pro-
grams, 50.1% were male; the mhjority of Oriental
.Americans were in academic programs; BTack and
Spanish Americans were underrepresent0); (6)
post high school activities of public .vocational-teqh-
nical program graduate* (35% of 1972 'graduates and
40.4% of 1973 graduates were vocational-technical
students, but only 12.5% attended PDOls); and (7)
1973 graduates and employment (31% employed

with 13% of that total, from nonpublic schools; more
females had received vocational training; the pro-
portion of Blacks and Spanish Americans who en-.
tered the labor force was about thesame as for all
graduates, though a fillich smaller proportion of
these were from academic programs; and less than.
8% of Oriental American public school graduates
worked immediately.) Data tables are appended.
(VB)
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This report summarizes the proceedings of a tech-

Mail assistance conference held for thirty voca-.
tional education representatives from ten states.
The goal mu the development of plans of action for
increasing the involvement of business, indystry,
and labor in vocational education personnel deve-
lopment programs. Section I contains five confer-
ence papers on strategies for involving busir4ss,
industry, and labor in personnel development. The
titles of these papers are (1) Role and Responsibility
of Industry In"the Professional Development of Vo-
cational Educators, (2) Using Community-Wide
Collaborative Councils for the Professional Devel-
opment of Voctillonal ,Educators, (3) Working Ef-
fectively with the Community Power Structure, (4)

o Using Advisory Committees Effectively or Fifty
Ways to Get More Out of Your Advisory Commit-
tee, and (5) Can Labor Play a Meaningful Role in
Vocational Education Staff Development? The se
cond section provides status reports and plans of
actions for the ten participating states. Each of theie
state reports summarizes current. efforts (state-of-
.the-art) to utilize business-industry-labor inputs in
voCational education personnel develoment pro-
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This handbook is designed to help staff dev

ment persons, departments, and agencies vari-
ous educational ,ipproaches to involve bysiness,
industry, andiabor in the professional development
of vocational educators. The content is in ten chap-
ters, and each oneincludes one oi all of the follow-
ing: rationale, benefits, content (includes planning,
implementing, and evaluating), selected references
and 'resource materials (a variety of forms, letters,
.suggested rfrocedurifts, and other similar aids that
would be mend to vocational educators). The titles
of these chapters are (I) Staff Development Pro-
grams with Inputs from Business, Industry, and La-
bor, (2) Workshops and Conferences-Effective
vehicles kr Staff Development, (3) Cooperative In-
ternships-Contributions to Staff Development, (4)
Structured Occupstional Experiencg- Establishing
Structured Occupational Experierites Involving
Business, Industry, and Labor, (5) Personnel Ex-
change Programs between Business-Industry-Labor
and V atiorial Education', (6) Advisory Commit-
tees- Esablhing Educational ;Advisory Commit-
tees That Invohie Business, Industry, and Labor, (7)
Resource Persons from Business, Industry, and La-
bor, (8) Site Visits Arrange&with.Biiiiness, Indus:
try, and Labor, (9) Resource Development-Support
from Businesi, Industry. and Labor, and (10) Eva-
luating the Staff Development PrOgrar. (EM),
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grams, identifies gaps and dfficiencies `. n t hi s effort,
and presents plan of action for the corning year.
The last section summarizes a panel, discussion on
facilitators and inhibitors in implementing voca-
tional educationstaff development plans involving
business, industry, and labor. (EM)

,

Identifiers-- Mihigan
To ascertain t effectiveness of the inservice ap-

proaches utilize the original Michigan Voca-
tional Education ttlyisory Committee Project, a
folloWup state survey was conducted. The original
project, to improve the operating effectiveness of
vocational education advisory committees through-
out the state, involved..(1) development of a guide
to provide intiervice education for vocational direc-
tors, teacher-educators, teachers, and advisory com-
mittee members, (2) a series of fifteen regional
workshops to acquaint teachers and, administrators
with material and techniques, and (3) utilization of
second-party trainers as workshop leaders for a se-
ries of additional workshops. Analysis of data
shoWed that 90% of the 900 participants received
the Guide for Effective Utilizration&f Advisory
Committees; three-fourths felt it was .useful; voca-
tional administrators expressed a need for more in-
formation on the State.Plan and ongoing vocational
technical programs; many teacher-educators are not
updated to developments in the field; advisory com-
mittee members are not knowledgeable in. some
areas of their involvement; and the second-party
trainer approach was effective due to the person-to-
person communication. lines that developed be-
tween teachers, adnlinIstrators, and mcond-party
trainersAllecommendations include continuation of
the second-party trainsapprosch for both inservice
and for information dissemination. (Over half of the
report consists of data tables and appended survey
materials.) (JT)
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The purpose of this guide is to provide alstiaince

-Ofor home economics teachers in gaining insight in
working with mildly disabled students as individuals
and as members of a mainstreamed class. Preceding
the four major parts of this document are descrip-
tions of the followingxelited elements: characteris-
tics of eighth -and ninth grade students and
provisions for their needs (including typical mild
mentally and /or physically disabled learners); adult
skills for living; group learning centers and group
learning center teaching miodules. The objectives,
generalizations, snd basic concepts of the learning
eenter teaching module presented in this document
are outlined in part I. Two major plans for develop-
ing alearning center teaching module on the topic
of consumer educalion ire presented in part 2. (The
plans are designed to be included in ether a foods
or clothing unit apriropriate for an eighth or ninth
grade mainstreamed\ class.) Each plan includes an
overview of the-use Of learning centers, directions
fur using learning centers, a guide for learning cen-
tg activities. and tips \ for classroom management(
Part 3 contains the student materials needed for
group learning centers, and part 4 contains the
materials needed by the teacher. eh related dam-
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To help Home .Economics teachers prepare for

the mainstreaming of handicapped students, a study
was conducted based on the following objectives:
(I) to encourage teachers to be willing to work. with
disabled students and to view these students, as
worthy individuals having educational needs that
the teacher can ambit them in meeting; (2) to iden-
tify essential. skills for independent living, family
living, and career; (3) to develop two or more in-
itructional procedures/ techniques for students with
varying mental ancrphysical abilities in grades eight
and nine; (4), to assess the effectivenek of the deve-
loped instructional procedures/techniques for
teaZhers working with both typical and mildly hand-
icapped students; and. (5) to preparsecurricular
guidelines based on the findings from the preceding
objectives for dissevination. Group learning centers
were selected at lin effective teachinaflearning
strategy for use in the mainstreamed blassroom.
Three model plans for using this strategy Were deve-
loped, pilot-tested, and compared for sienificant dif-
ferences between plans in cognitive achievement
and in student attitudes. Teaching attitudes toward
the teaching/ilearning strategics were also eva-
luated. Data revealed,: that cognitive growth oc-
curred for both the,' typical and mildly mentally
disabled students and that all attitudes toward the
learning center strategy were generally positive. (A
related document, CE 016 745, provides a detailed
description of the learning center strategies and the
instructional materials.) (BM)
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f .
; written under a contraet with the National Com-
mission for Manpower .Policy, this book contains
eight chapters (each by a separate author)intended
to aid in charting a national employmentstrategy
and assessing the' gout of full employment. Three
mein themes that pervade the book &re(l) the re-
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sponsibility of the federa l government to create jobs, -
2) the shaping of iovciQmental and nongovern-

tal policy to elimin te job discriniination
mai t women and minoritiei, and (3) the limits of
an ex nded job program and alternatiye methods
of providing support.,.In the first three chapters
Moses Abramovitz, Robert M. Slow, and Arthur M.
Okun review the reasons why the federal .govern-
ment has been so slow in recognizing the em'ploy-
ment problem. Then, Lloyd Ulman describes
traditional manpower policies and emphasizes the), '

a well designed and implemented policy, would
broaden job opportunities for the disadvantaged.
Both.Barbara R. Bergmann and Andrew P. grimmer
continue this discussion of the effect of expanded
employMent on women and blacks, sumrearizing
the nature of discrimination, the economic progress
of minorities to date; and the need for further gov-
ernmental efforts, in conclusion, Robert I Lamp-
man and Juanita M. Kreps consider two problems
related to employment: first, the continuing need
for welfare systems (income transfers) despite the
successfulness of. federal job creation program, and
second, the need for greater freedom in the timing
of work in the life cycle and the extent to which
people work. (ELG)
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IdentifiersNational Institute If Education
The new Nit (National Institute of Education)

projects, Compensatory Education Study (Hill et
al., 1976, l977a, I 977b) and the Vocational'Educa-
don Study (David et al., 1978), along with an earlier
Safe Schools Study, ,..4e being considered in the
evaluation community. as possible new paradigMs
for research. Results of previous evaluation studies
reveaj several problems. among which were overly
technical findings, reports arriving 1oo early or too
late, poorly designed tvaluationsYdata requested
only to bolster previous positions, etc. Characteris-
tics forthe new evaluations involve direct routes to
Congress, considerable time allocation; and abseiice
of constraints in the legislation on the design, mess-
ures, or analysis. Despite the improvements in the
approach to evaluation, several problims are still
encountered: (I) Congress often indirectly iffecta
the evaluation paradigm when comukttee member-
ships change, resulting in a lack of iFowledge con-
cerning the design of a prvoject and its purpose!' (2)
although an agency chosen to handle mandatedstu-
dies needs to be able to quickly hire and fire person-
nel to procure-talent for short periods and to quickly
contract work, staffs to manage projects must be
accommodated within agency ceilings, job expendi-
tures must be negotiated with Congress and inhibit-
ing civil seivice procedure must be followed.; (3)
difficulty is encountered by evaluation teams who
must effect 'communication with diverse groups
within an organization; and (4) mandated studies
cannbt conflict. Though there is little research on
mandated studies, it is concluded that evaluation
cannot evolve quickly and adaptations must be
made while the evaluation is in progress. (VB)
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Provided is a guide to individualizing instruction,,

in vocational education. Background information
on the Alternatives Approach to IndividualizatiOn
in Vocational Education (AAIVE) Project end an
introduction to the publication are presented in sec- "-
don I. Section II contains a glossary of terms used
in ilillWiltndbook and in the literature pertaining to %,

individualized instrUction:oSection ill proviass via
system to identify the current INei,of individualiza-
tion in a classroom: a questionnai?e to ascertain the
main elements- of an instructional program and a
chart to demonstrate where the elements fit into.the
broad framework bf individualized instruction. Sec-
tion IV discusses possible issues encountered in
developing a program: administrative support,
facility usage, planning time, eduling, resource
selection, implementation pr , teacher-depend-
ent snd special needs studen . Section V preients
steps to individualizing a Program: developing the
curriculum, needs astessment, lob family clusteting,
analyzing tasks, creating instructional objectives,
selecting learning experiences, developing evalua-
tion techniques, recordkei3ping and followup, and
pulting the components togrether. Section VI is a
resource and bibliography seition incidding listg of
model programs, infohnation and resource centers,
handbooks, catalogues, . hooks and other publics-
tions relating to individualized instruction. Inform.-
tion on where to obtain or locate the information is.
piovided. Section VII lista. A.AIVE project par-
ticipating programs and administrators and cdnsult-
ants in the New Hampshirf State Department of
Education, Vocational-Technical Division;-the sec-
tion also describes writing behavioral objectives,
outlines characteristics of different forms of media,
and explains how to use the Dictionary of Occupa-
tional Titles and Vocational Education and Occupa-,
dons. (JH)*
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One thousand eighty-two dults in Oklahoma

wb're contacted for telephone interviews to deter-
mine their perceived needs for vocational educa-
tion. Based on 853 4sponses, the findings include
the following: the two most convenient times adults
are available for training is on a weekday in the
morning or evening; the mains barrier that limits
participation in a training program is the tack of
child care fieilities alaining institutions; twenty-
three perbent of the pondents were interested in
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leisure time education; the lihgest type of leisure
time education that'adulta were interested in was for
.arts ancicrafts; the.proportios of adults interested in
skill (raining or letiure time education decreases as
age increases; a larger proportion of female; are in-
terAsted in both skill training and leisure time educa-
tion than males; a larger proptirtion of adults
working part-time are interested in leisure time edu-
catkin; and the proportion of adults interested in
leisure time education increases as the number of
years of education increases. (This report includes
thirty-seven tables. The interview questions in a
flowchart format presenting the lquence in which
questions were Asked apd the interview response
sheet are appended.)f(EM)
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Tits docUment is one of four curriculum 'guides
esigned to prOvide the curriculum coordinator

with a basis for planning a comprehensive program
in tht fled of marketing as well as to provide mar-

Iitting and distributiye education teachers with
'maximum fleitibility. Introducsory information pro-
vides directions for using the guide and information
on careers in seneral retail merchandising. This
guide covers the following eleven areas of instruc-
tion: advertising, communications, display, hurgan
relations, marketing 'econ9mics, . management.
mathematics, merchandising, operations, product
and/or service technology, and selling.. The basic
format for each instructional area is the same and
contains the following elements: cluster instruc-
tional objectives to fecilitate the Anganization of in:
struction; the essential common and specialized
competencies; saggested learriineactivities; and ref-
erences. This marketing 'series includes a master
guide on general marketing (CE 017 042) and three
curriculum 'strides which cover general feted mer-
chandising (CE 017 039), wholesaling (CE 017
040), and food marketing (CE 017 043). A planning
guide (CE 017 04 I ) accpmpinies this series and four
telatea busineas curriculum guides (rED 114 560,
ED 1'33 434, -and ED. 146 356:357). (BM)
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This document is one of four curriculum guides

designed to provide the curriculum' coordinator
With a basis for planning a comprehensive program
in the field of marketing as well as to provide mar-
keting and distributive education teachers with'
maximum flexibility. Introductory information pro-
vides directions for using the guide 'and information
on careers in wholesaling. This guide covers the
following nine was of instruction: comngmica-
lions, human relations, marketing economics, man-
agement, mathematics, merchandising, operations,
product and/or service technologyland selling. The
basic forMat for each instructional area is the same
and contains the following elements: chillier instruc-
tional objectives to facilitste the organization of in-
struction; essential common and specialized
conintencies; suggested learning activities; and ref-
erences. This marketing series includes la; 'master
guide on general marketing (FE 017 0421-and three
curriculum guides, whieh cover general retail mer-
chandising (CE 017 039) wholesaling (CE 017
040), and food nisketing (CE 017 043). A planning
guide (CE 017 0(1) accompanies this series and four
related business curriculum guides (ED 114 560,
ED 133 434, and ED 146 356-357). (BM)
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This planning guide in marketing and distributive

education is designed to provide the curriculum
coordinator and instructor with a basis for plan ning
a comprehensive prograin in the career field of mar-
keting. Such programs require competencies in
sales, sales promotion, buying, transporting, storing,
financing, marketing research, and management.
The guide provides information in the following
areas: need and &ripe of comprehensive marketing
and distributive education programs; the competen-
cy-based curriculum; the secondary school cur-
riculum; articulation; community college
curriculudi; anil the program planning process.
Eight curriculum guides have been developed to be
tied in conjunction with this planning guide and
cover the following career areas: general marketing;
general retail merchandising; loll marketing;
wholesaling; small businesinwnersflip and manage-
ment; clothing apparel tald accessories merchandis-
ing; home furnishings merchandising; and
lodging-recreation and tourism (hospitality). (All
eight.curriculum guides are available in ON ERIC
System -CE 017 039-0404nd 017 042-043, and ED
114 56b, ED 133 434, tad ED 146 356.3S7.) (I3M)
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Thisleneral marketing curriculum guide is the

master publication in a series of lour-curriculum
guides. The series is designed to provide the cur-
riculum coordinator with a basis for planning a corn-
prehensive program in the field of marketing as well
as to provide marketing and distributive education
teachers with maximum flexibility. 'This guide
should-be studied carefUlly before using the other
guides (CE 017 039-040 and CE 017 043). The
introdUctory section of this guide contains instruc-
tions for using all four guides, a bibliography for
inItructional materials referenced in all the guides,
and a competency curriculum planning grid which
indicates by instructional area all the ComPetencies
and in which guides they are located. This guide also
containi the fompetencies and learning' activities
which 'are. common to the three marketing occupa-
tions covered in the other guides: food marketing,
wholesaling, and general retail merchandising.
Common competencies and learning activities are
Identified for the following instructional areas: com-
munications; human relationi; marketing/econom-
ics; management; mathematics; merchandising; .
operations; product and/or service technology; and
sellini A cluster instructional objective, suggested
learning activities, and references are provided for
each competency. A planning guide (CE 017 041)
accompapies this series and four related business
curriculum guides (ED 114 560, ED 133 435, and
ED 146 356-357). (BM)
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This document is one of four ,c_zriculum guides-

designed to provide the curriciRm coordinator
with a basis for planning a comprehensive program
In the field of marketing, as well as to provide mar-
keting and distributive education leachers with

% maximum flexibility. Introdttitory information pro-
vides directions for using the guide and information
oil careers in food marketing...This guide covers the
following eleven areas of instruction: advertising;
communications; display; human relations; mar-
keting /economics," managemen t; mathematicai
merchandising; operationsi: product and/or service
technology; and selling. The basic format for each
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instructional area ia the mime-and contains the fol-
lowing elements:. clUster instrUctional objectiveS to
facilitate the orgalization' of instructirin; the essen-
tial crinnei snd specializea competencies, sue

. , peed; learning activities; and rekrencei This
indicting series includes a muter guide on general
marketing (CE.,017 042? end three curriculum
,gulciaf which cover general retail merchandizing
(CE017 039); wholesaling (CE 017 040), and food
marketing (Ct. 017 043). A planning guide (CE 017

, 041) accomOniesthis series and four related btisi-
ness curriculum guides (ED 144 560, L33 434, and
146 356-317). (BM) . .
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Dyck .1'. P :
Comparison of the Characteristics end Plans of

I 1110 School Seniors by Race, and by
Trim Enrolled in: (College Preparation,
B Education orNocational Education);

Purd Univ., Lafayette, Ind. Office of Manpower
-Stud es.

.
.

SpOns gencyIndiana State Board of Vocational
and 1 echnical Education,Indianapolis.

Pub liiate-1 Mar 78
Note:4-122p. , as

ble friPurdiie Uni'versity; Office of Man-
po ar'Studies, SCC-A, West Lafayette, Indiana
47 7 ($2.10 + $0.50 postage; ten or more, $2.00

h) /
EDS Price MP-$0.83 Plus Postage. HC Not

A Waldo from EDRS.
riptorsBusiness Educatioii, Career Choice,

r Planning, College Preparation, *Com-
parative Analysis, Decision Making, !Educe-.
tional Experienu, Educational Improvement,
Family Characteristics, High School Students,
Occupational Choice, *Race, *Seniors, State Sur-
veys, *StOdent Characteristics, Student Interests,
Vocational Ed uca t ion

IdentifiersIndiana r .,

To identify and compare the characteristics and
career plans of high school seniors in Indiana as a
basis for program planning and improvement, dem
were obtained from 49,663 seniors enrolled in 354
Indiana high schools in the class oftI975. Compari-
sons of the data were made by race and by type of
program enrolled in (i.e., Vocational Education,
Business Education, College Prepautory). The data
collected covered the 'following area: characteris-
tics of students including sex, race, area of study,
and wade average; plans of seniors after graduation
from high school; seniors' career or occupational
choices (including: occupation or abeshosen;
reason* (or making that particular choice; to ces or

. persons most helpful in making choice; and defini-
tiveness of plans); reasons why some seniors do not
plan to continue their' education or plan to delay
fUrther education after graduation from high school;
information about those students who do plan to
continue their education, such as preferred methods
of financing; college choice. etc.', characteristics of
the senione heads of household (including relation-
shiP, highest level Of education attained, and occu-
Patina .1* addition to the statistical tables
'presented in this document, histogram* are also in-
chatted.) (BM)

ED 156 864 , CE 017 091
Mt* Ma M. byhef, DaWd I.
Development of a.Competenci-Bseed Instriefion

.. Carrkulana Plan. Final Report.
,Old Dominion Univ., Norfolk, Va. Dept. of Indui.

trial Arts Education.
Sports AgencyVirginia State Dept. of Education,

Richmond. Div. of Vocational Education.
Pub Date--Jun 111 i
Note-79p.; Not available in hard copy due to titer-

Ilinsi fetwoducibility of original . .

SDKS Price M140.13 PIM Poetege. fiC Not
AVSIbbill from MOS. ,)

DescriptorsCatalogs, 6;nferences, Criterion
Referenced Tests, Curriculum Design, *Cup-

.

riculum Planning, Guidelines, *Industrial Arts,
Job Adis, *Material Development, National Sur-
veys, *Performance Based Education, State Pro-
grams

Identifiers Virginia:
To develop a plan for competency basedindustrial

arts euhiculum in Virginia, three objectives were
set: (I) to survey competency based curriculum
developments in othhillates and prepare a catalog
format; (2) to plan and coordinate a competency
based curriculum planning conference; and (3) to
specify Procedures for completing catalogs for in-
dustrial arts competencies with criterion references
for application and inservice. Of the thirty-three
states resPonding to the initial survey, eleven in-
dicated they wire wOrking with,competency based
instruction at the state ,level. From information
gathered from these Tesponcients .a competency
catalog format was prepared. On May 22, 1978, a
conference on curriculum planning for competency
based instruction in industrial artt education was
held to assist individuals who had been appointed to
advisory committees for the development of compe-
tency catalogs. Individuals were trained to work in
Small groups to advise the writers of catalogs for
industrial arts education Courses which are included
in the Virginia Model Plan for Industrial Arts Eciu-
cation:"All, materials were reviewed by the Indus-
trial Arts Education Service and swill be used by
(inure research groups in. their catalog development
tasks. It was concluded that competency based ih-
.struction is a viable means of improvement and ac-
countability in industrial education for Virginia, and
it was-recommended that fifteen catalogs of criter-
ion referenced tasks be developed for all approved
industrial arts programs for the public schools of
Virginia. (Author/TT)

ED 156 867
Welch, Marry
Mental Health & the Career Clusters.
Cleveland Heights - University Heights City School

District. Cleveland Heights, Ohio.
Note--20p. .

EDRS Price MP-S0.83 HC-$L67 Plus Postage. -

DescriptorsAgribusiness, Artists, BuSiness, .Ca-
reer Education, Construction Industry, Consumer
Education, Environmental Technicians, Grade 9,
Health Occupations, Homemaking 'Education,
Hpmanities, Learning Activities, Manufactur-
ing, Marine Technicians, *Mental Health, *Occu-
pational Clusters, Office Occupations, Public
Service Occupations, Secondary Education
This supplement to ninth grad mental health

Units relites mental health to the fol wing occupt-
tional Milkers: agribusiness and natural resourceS,
environment, health, marine science, communica-
tions and media, business and office, marketing and
distribution, Public service, transportation, person-
nel services, consumer and homemaking education,
hospitality and\ recreation, arts and humanities,
manufacturing, ind construction. For each occupa-
tional cluster there is a brief discussin defining how
that cJusfer relate*, to mental health and a project
suggestion, which is suitable for individuator group
participation. Many'of the project activities are, in
terms of time, capable of being expanded or com-
pressed. An introduction, which generally discusses
'mental health'seithin various occupations, serves to
otient the student t2ghe Imcket. (VB)
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Aisemiag the Mikity of Large-Scale Counter-
cyclleal Jo6-6e*Hon, Flail Report, Volume i,
Overview and Summary.

Urben Inst., Washington, D.C.
SPons Agency.bcpartment of Labor, Washington,

D.C.
Pub Dote 27 Jun 78
ContractDOL-20-11-77-I8 ,
Note-44P.; For related documenta Ue CE 017

152.153

CE 017 126

Document Resumes 39

EDRS Price MF-30.83 HC-$2.06 Plea Postage.
Deseriptors*Cost Effectiveness, Employment

Opportunities,. Employment Problems, *Empli;r4."
ment.Programs, Employment Projections, Feasi--
bility Studieh Federal Government, Federal
Programs, 'fob Development, Labor Market,
Program Costs, *Program Effectiveness, Public

`Policy, *Public Service Occupations, Unem-
ployed

Identifiers--United States .

The feasibility of large-scale, countenlyclical pub-
lic job-creation was assessed. Focus was on how
many job-creating activities could be undertaken as
well ts ihe job-creation potential and costs of these
rictivities. Data was collected through field visits
made to Washington-based federal goverdment and
natio al organizations and to twenty-four counties '
in ei t of ten federal regions. The findings include
the Ilo:ving: 233potential job-creatirm activities
were identifted in twenty-one different program
areas; the largest number of activities were in the

4program areas of public works, environmental qual-
ity, educatioh, social services, and criminal justice;
and 115 activities, for which onsite job and cost
estimates coutd be generated, were estimated capa-
ble of generating three million onsite jobs at a coit
of approximately $15,000 per .tob. (This first of a
three-volume report contains chapter I, whiltover-
views and Summarizes the entire study. Volume 2,..,
comprised of the second chapter, covers the meth-
ods and the ftndings with respect to activities, their'
job-creation potential, and related characteristics.
Thelast volume, containing the remaining six chap-
ters, covers the findings regarding the priorities
among projects, indirect employment effects, skill
imbalances, and administrative issues; and minima-
rizes the overall ftndings, conclusions, and recom-
mendations.) (EM)

ED 156 875 CE 017 152
Assessing the Feasibility of Large-Scale Counter-

cyclical Public Job-Creation. Piaui Report,
. Volame, II. Activities Suiteble for Public Job-
Creation and Their Characteristic*.

Urban Inst., Washingtrin, D.C. .

Spons AgenciDepartment of Labor, Washington,
D.C.

Pub Date-27 Jun 78
ContractboL-20- 11-77-18 . .

Note-202p.; Not available in hard copy due, to
reproduCibility problems; For related documents
see CE 017 151-153

EDRg Price ICIF-$0.83 Plus Postage. HC Not
Availeble from EDRS. .

Deseriptors*Cost Effectiveness, Employment
Opportunities, Employment Problems, *Employ-
ment Programs, Employment Projections, Feasi-
bility Studies, federal Government, Federal
Programs, *Job Development, Labor Market,
Program Costs, Program Effectiveness, Public
Policy, *Public Service Occupations, Tables
(Da(a), Unemployed

IdentifiersUnited State* ,

This second o hree-volume report of a study
done to asjadihe feasibility of large-scale, counter-
cyclIpkfubIic job creation 'contains chapter 2 of the-
re rt on the methods and findings with rpect to

b-creating tic tivities, their job.creation potential,
and related characteristics. (Volume 1, comprised of
the report's first chapter, overviews and summarites
the entire study. The third volume, containing the
last six chapters. covers the findings regarding the
priorities among projects, indirect employment ef-
fects, skill imbalances, and administrative issues;
and summarizes the overall findings, conclusions.
and recommendations.) Following a brief introduc-
tion, the content covers past research,:identiRPation
of job-creation activities, determinants of potential
job-creation and costs of activities identified,
sources lilted fit estimate key variables, and Methods
used to ettimate potential job-creation and costs.
The remain* two-thirds of this document presents
an Merview of the findings followed by detailed

a
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diacussiOns of the findings regarding the JO-cree-
ds:* potential of activities in eighteen program
areas. Among lbw are criminal justice, coffee-
tional.facilities, and public iafety; cultural activities, im
museums, and public liliiaries; education and school
related activities; enetgy conservatiodI environmeit-
tal programs; federal government activities; and fire
protection and prevention. Projects and activities
identified u candidates for large-scale public crea-
tion in twentroneprogram areas and tables of sta-
tistics by activity are appended. (EM)

ED 156 876 CE 017 153
Asses** the Feasibility of Large-Scale Coulter,

cyclical Public Job-Croatia& Phial Reporc
Volume III. Selected laplicatious of Public
Jolo-Creatioe.

Urban Inst., Washington, D.C.
Spans AgencyEmployment and Training Ad-

ministration (DOL), Washington, D.C.
Pub Date-27 Jun 78 ,
ContractDOL-20- I 1-77-18
Note-164p.
EDRS Price MF40.113 HC.S1149 Phis Postage.
DelcriptorsCost Effectiveness, Employment Op-

portunities,iEmployment Problems, *Employ-
ment Programs, Employment Projections,
Feasibility Studies, Federal Government, Federal
Proerams, *.loWevelopment, Labor Market, La-
bor Supply, Plilitical Influences, Program Ad-
ministration, Program Costs, 'Program
Effectiveness,.*Public Policy, 'Public Service Oc-
cupations, Tables (Data), Unemployed

IdentifispUnited States
This last of s three-volume report of s study done

to assets the feasibility of large-scale, countercycli-
cal public job creation cOvers the findings regarding
the priorities among Projects, indirect employment
effects skill imbalances, and administrative issues;
and sumniarizes the overall findings, conclusions.
and recommendations. (Volume 1, comprised of the
repogrs firit chapter, overviews-and summarizes the
entire studY. The second volume, containing the
second chapter. covers the methods and the findings
with respect to activities, their job-creation poten-
tial, and related characteristics.) The content covers
the last six Chanute. in the report. Chapter 3 on
establishing priorities among activity areas covers
unmet needs, program choices, and a multidimen-
sional approuch.to program priorities. Focus of the
fourth chapter is on estimsting the overall employ-
ment effeet of public service employment programs.
including an overview qf the model (estimating off-
site employment chinges and accounting for the
effects of fiscal substitution) and a defining of tic-

). tivity clusters. Chapter 5 discusses the methods and
findings regarding the supply of skills available for
newly created public jobs, while the sixth chapter
assesses the potential for skill imbalances. Chapter
7 discuises seven administrative and operational is-
sues in implementing public job-creatfon programs.
The final' chapter summariies the oVerall findings.
conclusions, dhd policy recommendations. (EM)
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AWOL Joseph R. Mellow; Wesley &
The Yietk Libor Market: A Dynamic Overview.
Bureau of Labor Statistics (DOL), Washington,

D.C.
Spons AgencyEmployment .and Training Ad-
, ministration (DOL), Washington, D.C.
Pub Date-1 5 Feb 78
ContractDL-20-11-7647
Note--219p.; Not available in hardeopy because of

, pour reproducibility
Available fromNational Technical Information

Servie.e. Springfield. Viri1nis,22151
EDRS Price MI40.113 Plum ,toatage. NC Not

Available true EDRS.
DescriptorsCareu ChangetrEconotnic Climate,

Economic Status, ikucationsi Background, Em-
ployment Level, gmploymept Opportunities,
°Employment Patterns, Failure Factors, Human

Capital, 'Labor Market, Marital Status, Models,
Occupational Mobility, Racial Differences, Sea.
Differences, Success Factors, Underemployed,
'Unemployment, *Wages, 'Youth Employment,
Youth Problems
Based on the National Longitudinal 4Surveys of

over 10,000 men and women aged eighteen' to
twenty-seven who were interviewed annually from
1966 through 1971, this study investigates how the
youth labor market operates and identifies its man-
power problems that should be addressed by policy-
makers. A five-part recursive mbdel is established
for the youth labor-market congaing of labor mar-
ket statist wage determination, turnover, duration
of subsequent unemployment, and wage growtb. It
is found that (1) tbe relationship between educa-
tional attainment and subsequent labor market suc-
ceu is striking; (2) eduotion has a positive effect on
wages; (4404 tenure is a deterrent to turnover, but
job change represents a definite attempt to improve
economic potation; (4) the duration of unettiploy-
meat and wase growth are directly affected by ag-
gregate 'economic conditions since any decline
disproportionately falls on youth, increasing the du-
ration and decreasing their earning potential; (5)
workers generally do not remain in jobs below their
ca bilities; and (6) competitive forces rule the
yo market with productive capabilities being
rewar and workers who initially earn lees than
their pate tial increasing their wages over time.
Comp.risos ore drawn between early market en-
trants and college-goers, the employed and unem-
ployed, blacks and whites, men and women, married
.and unmarrial workers, and particular occupations.
(ELG)
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Sheppard Harolell. Alpd Others
Remo* awd)Developreat Strategy ea Employ- I

meat-Related Problem of Older Workers. Rad
Repiwt.

Ainerican Institutes for Research in the Behavioral
Sciences, Washington, D.C.

Spons Agency-7,Msnpower Admististration (DOL),
Washington, D.C. Office of Reseerch and Deve-
lopment.

Report No7AIR-59500-2 /78-FR
iPub 'DateFeb 78

Contract-20-11-76-54
Note-265p.
Available fromNational Technical ,Informat4m

Service, Springfield, Virginia 22151
EDRS Price ME-$0.13 /1C-$14.05 Plu Postage.
Descriptorscareer Change, Economic Dissdvan-

tasement, Educational Needs, Employment Op-
portunities, Employment Practices,
*Employment Problems, *Equal Opportunities
(Jobs), Federal Legislation, Minority Groups,
*OlderAddlts, Part Time Jobs, *Pblicy Forma-
tion, fiblic Policy, Research Criteria,' *Research
Need', Retirement, Task Performance, Unem-
ployment, Working Hours, Workihg Women

identifiersAge Discriininetion in employment
Act 1967, United States
The study reported here examines the employ-

ment-related problems of older workers and deve-
lops a research and development strategy for future
federally funded projects. Following an introduc-
tory section, the content is in fifteen chapters. The
first chapter covers a number of critical policy issues
end the second.contentrates on job-related prob-
lems of older workers. Chapter 3 discusses the fac-
tors , ant problems associated with retirement.
Health and safety of the elder workers is the topic
of the fourth chapter. while tbe fifth covers age and
work performance. Part-time work and new types of
work-time arrantiementa are the subjects of chapter
6. Chapters 7-9 focus on the older working women;
older minority workers, and older workers in rural
areas. respectively. The tenth chapter deals with
employer practices, internal labor market experi-
ences,, mid-career change, and the role of intermedi-
ary organizations in ;setting the employment needs

of older workers. Chapter 11 is concerned with
training and education, while the subject of chipter
12 is current government programs affecting- older
workers. The Age Discrimination in Employment
ACt is discussed fri the thirteenth chspter. Foreign
programs and policies are reviewed in chapter 14.
The last chapter presents specific priorities for re-
search projects and r mmends projfl for im-
mediate support, (E
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Throe,, Susan Conradas, Ca
Supportive Sonic= crrA Models.

Employment and Training A. tration (DOL),
Washington, D.C. .

Pub Date-78
Cootract-81.11-71-09

A ble fromSuperintendent of .0cuments,
3ap,

.S. Government l'rinting Office, Wlhlngton,
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Dacriptors*Ancillary Services, Co ling.
/*Delivery Systems, *Employment Pro
Federal Legislation, Federal Programs, HAman
Services, Job Training, 'Models, Needs, *pro-
gran\ Planning, Unemployed ca.

ildentittersComprehensi ve Employment and
Training Act 1973, United States
Thii monogiaph is intended Co help the operator's

and planners of employment and s programs,
particularly those sponsored minehen-
sive Employment and Tr CETA), in
developing and providing supportive services im-
prove client employability. The first section, pre-
senti4 the pinposeof this publieation,* follOwed
by a section briefly covering the history of suPpor-
tive services in employment and training program-
ming, and the implications for present-day
Programs. Section 3 describes nine individual sup-
portive seririces, opportunities and constraints( that
each rsises, and examples. The services covered are
colmseling, orientation, educational servica,tran-
sportation, physical health services, mental health
services, child care services, legel and bonding ser-
vices, and use of local petty cash ,ftmds. Section 4
presents (mit different models that could be fol-
lowed in providing supportive services. The filth
section discusses six elements int a supportive ser-
vice plan, including identification and description of
potential clients, determining unmet client needs,
and petting priorities among unmet needs. A sum-
mary of the conclusions is presented in the last sec-
tion. (EM)
/ED
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Schnulle, Dada
Working la the People's Republic of aids&
Pub Date-77
Note17p.
EDRS Price ME-80.113 11C-Sl.67 Plus Ashur.
DescriptorsChinese Culture, Cultural Contest,

Economics, °Employment Practices, Job Enrich-
ment, Job Satisfaction, Motivation, Organize- ,
!Wool Development, *Political Attitudes,
*Productive Living, Productivity, Public Policy,
Sotial Values. *Work Attitudes, *Work Environ-
ment

Identifiers,Peoples Republic of China
Primarily the result of observations male during

an eighteen-day tour of the People's Retablic of
China (conducted by Professor Eugene Gilliom at
Ohio State University), this paper examines work-
ing conditions and attitudes toward work in Chine.
Focus in the first half of the paper is on motivation
to work in China and how it differs from U.S. atti-
tudes about individual freedom, security, and job
satisfaction. Thi economic history of East and West
are briefly trsqed (as parallel paths out Of feudalism)
to point up the resulting contrast in political and
social context. Noting Chairman Mao's statement
that "Our Clod is the muses of Chinese people," the
author cites evidence of thit philosophy among



workers who indicate that when they die their chil-
dren will carry on "the stryngle." The second half of
the paper ia a discuidon of working 'conditions in
China todezy in terms of the standards which Mi-
chael Argyle sets up in his book, "The Social
PhIlnsophy of Work": (1) varied and meaningful
work, (2) worker involvement in control of working.
cenditions, (3) work appropriate to worker interests
and abilities, (4) sufficient job sacurity, pay, arid
statue, (5) extrinsic motilittion through iotegratioti
of worker and orpnizaion goals, and (6) small
worker gram with cohesiveness from group goals.
'The euthor comments on the effectiveneskof Meo's
programs and concludes that the average worker in
China findi`dignity and purpose to his tabor because

. he knows it contributes to the good of the state. (.17)

ED .156 11117 , . CE 017 230
Penessel Development. A Plan to Prodoce and

Distribite ne Imetnictional Package for Teockbill
the Concepts of Competency-Rased lastisedo.
in here &sneaks Pre-service Teacher Ethics-
des PrograMs. Phial Report.

Viiginis Polytechnic Inst. and State Univ., Blacks-
burg.

Spons AgencyOffice of Education (DHEW),
Washington, D.C.; Viiginia State Dept. of Educa-
tion, Richmond. Diti. of Vocational Education.

Pub Date--20. Jul 78
Note-43p.;Iages 2-17 may not reproduce well due

to faint print
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DescriptorsAudiovisual Aids, Evaluation, Higher

EducatiOn, *Home Economia Education,

*Home Economics Teachers, *Instructional
Materials, Interinstitutional Cooperation, *Learn-
ing Modules, *Performance Based Education,

o Preservice Education, Projects, *Teacher Educa-
tion, Teacher Educators

IdentifiersVirginia
Described in this final repomis the develepment

of a plan to produce and distribus in instructional
package for teaching the concepts of competency-
based instruction in home economics pre;service
education, programs in the state of Virginia. Nine
Ifirginis Universities (Virginia Polytechnic Institu-
tion and State University, Radford College, James
Msdisoh University, Longwood College, .Virginia
Stele, Norfolk State, Hampton Institute, Eastern
Mennonite College;and Bridgewater College), dtw-
ing 1977-78, were invoh;ed in the Competency-
Based Education (COE) pre-service training
prose'am activities coordinated by VPI and SU. Rad-
ford.College and Longwood College peticipsted in
the field test. Studins from each institution were
siren the Module, 'worked with it, and filled out
comprehensive evaluatiOn forms. In April. 1978,
teacher educators representing eight of the nhc in-
stitutions. (Virginia State wee absent) review
model and the field test evaluations and revised the
model. In June; 197$, tech of die nine institutions
was sent copies of the final revised model, a teacher

Ode, I slide/tape preientation, transparencipt
which coOrdinate with the module, and reference
materials pertinent to the CBE concept. In addition,
single copies of several references purchased by pro-
ject funds were housed at VP! and SU: (Appended
is a conference qUestiOnnalre regarding CBE
materials and a sun* CBE modUle for clersroore

we with activity sheets, pre- and Pcitittests, and a

short referenee list.) (AUthor/VB)
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Model Program far Serveyhig Emplaysts et Au-

tomotive Technology Grodames.
Chemeketa Commuinty Coll., Salein, Oreg. '
Spoon AgencyOrison State Dept. of Education,

. Salem. '
Pub Date=lun 78
Note-3ip.

4.,

RDAS Price 141140.113 HC-82.06 Pine Postage.
DescriptorsA Auto Mechanics (Occupation),

Community Colleges, *Demonstration Projects,
Educational Accountability, Educational Assess-
ment, *Employer Attitudes, Evaluation Methods,
*Graduste Surveys, Job. Skills, 'Junior Colleges,
Personnel Evaluation, Program Effectiveness,
Program Evaluation, *Questionnaires, Research
Toois, Trade and Industrial Education,' *Voce-

. tional Followup
Using a sample pf all graduates and a randomly

chosen group of lavers (those who had completed
three teems over a four-yeer period), a 'study was
conducted at Chemeketa Community College to
develop a model survey instrument for employers to
evaluate the automotive technology program. Set,-
eral step' were followed in the development proc-
ess, including the creation of a .flow chart of the
study activittes, a literature review, and the identifi-
cation and location of preiious students and their
employers. (Since tracking former students and em-
ployers is the most time consunting and expensive
of them steps, a college wishing to .conduct such,a
survey needs to have an eaay-to-use and accurate
data system.) A two-Page survey form was pro-
duced, of which the first page covers generak topics
and is applicable to any college program while the
second page focuses on specific curriculum quell-
dons. Became of its design, it can be used by tiny I.
community college occupational program (1) to ac-
quire meaningfill information from employers
which can be applied to program review, and plan-
ning, (2) to involve a technoltigy adVisory commit-
tee in the follow-up process, and (3) to satisfy both
the instructional needs of the college program and
the guidelines ollhe state and federal governments.
(Copies of the floW chart and the questionnaire are
included.) (ELG)
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Problems in the Federal Employm Equal Employ-

. meat Opportunity Program Need to Bo. Re-
solva. U.S. Civil Service Commissies and Other
Pedersi Agencies. Report to tie Congress.

Comptroller General of the U.S., Washington, D.C.
Report No.FPCD-76-115
Pub Date-9, Sep 77
Note-155p.; For related documents see CE 017
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Deicriptors*Affirmative Action, *Employment

Programs, Employment Statistics, *Equal ()Poor-
ttinities (Jobe), Federal Government,I.Federal
Legisistion, Federal Regulaticin, Femala, *Gov-
ernment Employees, Government Publications,
lob Applicants, Minority Groups, Problems,
*kogram Evaluation-,-Public ServiceOocupations

IdendfiersEqual Employment Opportunity Act
1972, United States
This report for Congress covers a number of hull

dame ntal but ccintroversiii IMO relating to the
ovefsll objectivei, directiort, and pace of the equal
employment opportunity (EEO) program for fed,
cent employees and job applicants, including mine
'recommendations. The content is presented in nine
chapters. The first is an introduction coveringlegis;
lady* background, affirmative action planning, and
the scope, of this report. qapter 2 on the need to
resolve fundamental issues on direction and pace of
EEO. programs briefly discusses some basic prob-
lems,' includine bowie purpose of EEO, intended
beneficiaries, efforts versus results, and goals versus
quotas. In the tilted chapter, locus is on female and
.minority hiring, includine statistical information re-
seeding women and minorities in tie federal work
f ce and borders to EEO progress. blamer 4 dis-

program organization and resourCes, while
the next chapter cOvers setting affirmative action
plan emploYment goals. Chapter 6 on submission,
review, and approval of affirmative action plans
focuses on the timeliness of submitting and review-
ing pllins, the need for improved Civil Service Com-
mission (CSC) guidance, and the need fOrtevising

k
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review practices. Recruitglent efforts and problems
are covered hi the sevedth chapter and EEO pro- P

gram evaluation ts the topic of chapipr 8. The con- .
eluding chapter presents the probletili in evaluating
EEO programs. (EM).
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System for Processing Individual Equal Eay-

meat Opportenity Disaiminatloa Compraistm
Improvements Needed. Civil Service Coaansia-
stem Report to the Congress.

Comptroller General of the U.S., Washington, D.C.
Report No.FPC1376- 77

.

Pub Date-8 Apr 77
Note-102p.; For related documents ire CE 017

248 and CE 017 252 ..
EDRS Price P80.83 HC46.0l Phu Natalie.
Descripto livery Systems, Due Procne,

*Employm t Programs, *Equal Opportunities
(Jobs), Federal Government, Federal Legislation,
Federal Resulation, *Government EmPloyees,
Government Publications, *Grievance Proce-
dures, Job Appticants, Management Systems,
Minority Groups, Personnel Management, Pro-
gram Administration, *Program Evaluation, Pub.

lic Service Occupations, Systems Develonment
IdentifiersEqual Employment Opportunity Act

1972, Unia States
This reporr or Congress recoiamends improve-

ments in the fi'deral government's system for proc-
essing the individual discrimination complaints of
federal employees and job applicants. The content is
presented in seven chapters:The first, an intioduc-
tion, presents the scope of review.The second chap-
ter on system planning and implementation covers
the *placement and structure .of the discrimination
complaint system and determining financial and
personnel resources. Chapter 3 discusses the fair-
ness and impartiality of discrimination complaint
systems; essentially, complainants are generallycap-
prised of and afforded their rights, agencies are'not
consistent in rejecting or canceling complaints, and
there is a need to preclude misuse of the complaint
system. Focus of the fourth chapters on the resolu-
tion.of complaints; discussed are the need for im-
proved data or alternate procedures forwasessing
informal resolution, the basis for and causes of infor-
mal and formal complaintl, and corrective actions
of fonnel complaints. Chapter 5 on timeliness of
complaint processing dilicusees processing time, fac-
tors affecting the processing of formal complaints,
and action taken by the Civil Service Commission
(CSC). The sixth chapter covers program reviews
and evaluation, while the last briefly discusses the
need for Unproved CSC procedure for handling
third-party complaints and the need for uniformity
in °quid employment opportunity laws. (EM) .

ED 156 892 CE 017 252
Problems with Fideral Equal Employment Oppor-

tunity Guidelines on Ranployee Selection Proce-
dures Mad to Be Reeolved. Report to the
Congress. .

CoMptroller General of the U.i., Washington, D.C.
Report No.FPCD-77-54 ..
Pub Date-2 Feb 78,
flote-740.; For related documents see CE 017 248

and CE 017 251
EDRS nrico NIF-$0.113 HC-$330 Plea Pardon&
Destriptors*Employment Programs, *Equal Op-

portunities (Jobs)Federal Legislation, Federal
,

Regulation, Government Publications, *Guide-
lines, Minority Groups, l'personnel Selection,
Proeram pevelopritent

Identifiers-INual Employment Opportunity Act .

° 1972, United Suttee v.
This report for Congress discusses the problem/

involved in developing, putting into practice, and
complying with federal equal employment oppor-
tufity (EEO) guidelines on employee selection and
.makes some recottmendations. It also discusses A
other factors which influence the concept of equal
employment opportunity and how the concept can
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be realized in employee selection. The content of
dill report is in four chapters. The introductory
chapter discusses testing tor emPloyee selection, the
Civil Rights Act, and judicial.deeisioni in4esting
cams. Chapter focusing on estallIbing udiform
guidelines on employee selection procedures, coy-
ens the need for uniform guidelines, the actions of
the EEO Coordinating Council (EE0C) toward es-
tablishing guidelines (includes major differences be-

. tween EEOC and Federal Executive Agency [FEA)
guldelinee), the effects of inconsistent 'guidelines,
and reasons for delay in edopting guidelines. The
third chapter discusses other Problem' in regulating
employee selection to achieve EEP,
quirements difficult to understand, how lack of re-
sources hampers cUmpliance,, problems with
multiegency standards, overemphasis on selection,
and professional concerns about federal, guidelines.
The last chapter briefly summarizes theleope of this
report's review.- The appendix contains a glossary,
professional testing standards and terms, other EEO
laws and executive orders,as list of reports on the
EEO Act of 1972, areas in which. EEOC and FEA.
guidelines agree, organizations and individuals con-
tacted, and several letters. (EM)
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Jaietsid Kathleen, Eet
Reeestreee in Vocational Edecation. 1977. Volanse

10. Minting, 4.
Ohio State Univ., Columbus. National Center for

Research in Vocational Education.
Sponi AgencyBureau of Occupational and Adult

Education (DHEW/OE), Y.isahington, 13.C.
Pub Date-77
Contract-300-75-0141
NOte-92p.
ED111 Price MP-10.113 111C-$4.67 Plait POO**.
DescriOtorsAAbiltracts, Curriculum Develop-

meat, Educational Research. *Educational Re-
sources, Federal Legislation, Indexes (Locaters),
'Information Sources, Instructional Materiali,
*Reties/eh Projects, Research Reviews (Publica-
tions). Resource Guides, Technical Education,
*Vocational Education .°

identifiersUnited States, Vocational 'Education .

Amendments 1968
This. index of -vocational educational resources,

intended for researchers, curriculum specialists.
teachers, adminiseratots, and students, contains ab-
stracts of research, instructional and other materi-
als, and flinded propoeals in tiocational and
technics/ education. The content is divided into
three sections. First, document resumes, ordered
numerically by ED number, are presented, anlisch
one includes title, author, sponsoringAgency, publi-
cation date, pales, availability from ERIC Docu-
ment Reproduction Services (EDRS), -cosi, ERIC
descriptots and identters, and absteact. Then fol-
lows p section of three indexes in which the docu-
ments are, arranged alphabetically. ;under sulliect,
authot, and institution. The last section contains
rommei of ongoing research and .curt iculum devel-
opment proje ts funded by the Vocational Educe-
tion. Amendrients of 1968. Thew project resumes.
erranged alp, abetically by state and by title Within
eisch state, include title, principal investigator.
recipient institution, project start and end dates,
supporting agency, contract and/or control number,
and project summary. A.list of curriculum cocirdina-
tion centers and resource coordinating units is at-

. tached. (EMI ',

ED 156 644
Jetietsk4.Kathlie

'leesoross'in Y'
,41. Number 2.1,

Ohio Stitt Univ.,
Research in Vocational Education. '

Spans AgeneyBiireau of Occupational and Adult'
Education (DHEW/OE), Washington, D.c.

Pub Date-78 .

Contract-300-78-0032

CE 017 254,
go; .

peados. 1971. Volume
111, - .

(.,

Note-92p.
EDRS Price MP-S0.113 HC-$4.67 Phis Postage.
1>escriptors*Abstracts, Curriculum Develop.

ment, Educational Research, *Educational it-
sources, Federal Legislation, Indexes (Locators),
Information Sources, Instructional Materials,
*Research Projects,nResearch Reviews (Publica-
tions), Resource tolruides, Technical Education,
Vocational Education

IdentifiersUnited States, Vocitional Education
Amendments 1968
This index of vocational educational resources,

intendeil for researchers, curriculum specialists,
'teachers, administrators, and students, contains eh,.
streets of reseal:ch, instructional and other materi-
als, and (landed proposalt in vocational and
'technical education. The content is divided into
three sections. First, document resumes, ordered
numerically by ED number, are presented, and each
one includes title, author, sponsoring agency, publi-
cation date,. pages, availabilitY from ERIC Docu-
ment Reproduction Services (EDRS), cost, ERIC
descriptors and identifiers, and abstract. Then fol-
low& a section of three indexes in which the docu-
Monts are arranged. illsehabetically Under Subject,
author, and insthution. The last sectinn contains
resumes of ongoing research and curriculum devels
opment projects funded by the 'Vocational Educa-
tion Amendmenti of 1968. Those project resumes,
arranged alphabetically by state and by title within
each state, include title, principal investigator.
Fecipient institution, project start and ejul dates,
suppnrting asencf, contract and/or control number,
and project summary. A list of curriculum coordina-
tion centers and resource .coordinsting units is at-
tached. (EM)
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Jaierski, Kathleen, Ed
Resoarces I. Voestioaal Educatios.1971. Volume

11. Number 3.
Ohio State Univ., Columbns. National Center for

Research in Vocational Education.
Spons AgencyBureau of Occupational ahd.Adult

Education (DHEW/OE), Washington, D.C.
Pub 'Date-78
Contract--300-78-0032
Note.101p.
EDRS Price MP-30.83 11036.01 Plas Postale.
DescriptorsAbstrects, Curriculum Develop-

ment. Educational Researoh. Educational Re-
sources, Federal Legislation, Indexes (Locators),
Information Sources. Instructional Materials.
Reseerch Projects, Research Reviews (Publica-
tions), Resource .0uides, Technic al Education,
Vneetional Education

IdentifiersUnited States, Voce. al Education
Amendments 1968
This index of vocational educational resources,

intended for researthers, curriculum specialists.
teachers, administrators, and students, contains ab-
stracts of research, instruclional and tither materi-
als, and funded proposals in vocational and
technical education. The content is divided into
three sections. 'First, document resumes, ordered
numerically by ED number, are presented. and each
one Uri/odes title, author, sponsoring agency. publi-
cation date, pages, tradability from ERICs Docu-
ment Reproduction Services (EDRS). cost. ERIC
descriptors and identifiers, and abstract. Thin fol-

lows a section of three indexes, in which the docu-
mcnis.are organized alphabetically under subject,
Author, and institution. The last section contains
resume& of ongoing research and curricidum devel-

b.oprnent projects funded by, the Vocational Educa-
tion Amendments of 1968. These project resumes,
arranged alphabetically' by state and by title within
each state, include title, principal investigator,
recipient institution, project start and end dates,
supporting agency, contract and /or control number,
and project sum mary.'A list of curriculum coordina-
tion centers and resource co&dinating units is at-
tached. (EM)
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A Career Education Articulation' Model,

Exemplary proud. Final Report.
lowa Central Compunity College, Fort Dodge,
Spons Agencyifureau of Occupational and Adult

Education (IIIIEW/OE), Washington, D.C.;
lows State Dep0 Qf Public Instruction, Des

)Moines.
Pub Date--[781
Note-53p.; Document not 'available in hard copy

due to small type and poor print quality
EDRS Price MF-$0.13 Plus Postage. HC Not

Available trots EDRS.
. Descriptors A niculation (Program), *Career

Education, Demonstration Projects, *Educational
Assessment, Elementary Secondary Education,
Guides, Models, Pilot Projects, Post Secondary
Education, /Program. Detkriptions, Program
Development, Program Evaluation . 4

Identifierslows, !Monitoring Process Design,
MPD
This final report contains materials :lid forms de-

veloped for the lows Career Education Articulation
Model (K-14). project goals were tn ciesiin and pilot
a career education inventory system to determine
the Apact of career education upon the stuleitts, to
design a monitoring process s'ystem to assess the
status 'of career education activities, to conduct
guidance followup, and to produce an articulation ,

guide. Charts detail prdject staff activities and pro-
ducts. Appendixes include the Monicsing- Proces&
Design (MPD) form, results of career education in-
ventories. external evaluation report, project exten-
sion request, and bibliography. The MPD system
was designed for assessing career education activi-
ties by grade level and teacher in a local school
system. Pilot run of the MPD indicates that teachers
can monitor their career education attivines. The
articulation guide (published separately), the inven;
tories, and the MK, have been disseminated to ev-'

dery area community and parochial school.
Additional work is nee4d to complete the guidance
followup activity. (M,F1

ED 156 897 CE 017 275
Faust John R.
AAIVE Project. Alteroative Approaches to In-

dividoolizatIon in Vocatioaal Eilocatioa. Flas1
Report.

Keene State Coll., N.H. Vocational Curriculum Re-
search Office.

Spons AgencyNew Hampshire Research Coor-'
dinatirig Unit for Vocational-Technical Educe- t .
tion, Concord.; Office of Education (DHEW),
Washington. D.C.

Pub DateJun..78 0
Contract--0007603809
Note--75p.

EDRS Price MF.S0.83 HC-S3.NO Plos Pesti*.
DescriptorsAdministrator Attitudes, Demonstra-

tion Programs, Guidelines. Individualized In-
Struction. Program Attitudes, *Program

e Evaluation; *Program Improvement. Progriun
Planning, SeCondary Education. Student Atti-
tudes. Teacher Attitudes, Vocational Education
A project was conducted to (I) determine the po-

tential for serving more and a greater variety of
stUdents in New Hampshire's secondary vocational
centets through individualized instruction tech-
niques, (2) clarify associated terminology and con-
cepts, (3) study teacher, student, and administrator
attitudes towards individualized instruction. and (4)
produce a guide to individualizing instruction. Six
model sites were selected and aided to organize and
strengthen their individualized delivery systems via
on-site visitations, instructor contracts, instruc-
tional materials, supprirt, and consultationsewith
project staff. An identification system,which allowi
the Use to determine the current level of individual.
izing was employed and validated. A handbook on
individualized instruction (including the identifies-

' tion system) was developed. Trained teachers and
model sites were used to assist and demonstrate the



fusibiliti or &tentative individualized instructioftal
approaches. Clarilicetioo af terminolosy. was ac-
complished, and the handbook and identification
system were considered ust, etd instruments in estah-
fishing or improving 'vocational individualized in-
struction. Data militias to serving more and an
locreased variety of students was not conclusive.
(The third-party evaivation report is alao incieded
in this document) (Author/BM)

ED 156 1911 CE 017 276
roamer L.A.V.A..LIalthig A Vocadoed Ame.

Vacillates! Area. 011.

4 Spons Agenct-New Hampshire Research Coor-
dineting Unit for Vocational-Tecimical Educa-
tion, Concord.; Office of Education (DHEW),
Washington, D.C.

Pub DateMay 78
Notb--15p.; The twenty vocational centers were es-

tablished-by the 'New Hampshire State Board of
Education

ED= Price MP-$0.83111C41.67 Plat Poetess.
DeacriptorsAdministrator duides, Area Voce-

, tional Schools, *Career Education, Cooperative
Planning, Demonstration Programs, Elementary
Secondary Education, Information Cen , In-

. formation Dissemination. *Informed Net-
works, *Models; *Regional peration,

Regional Proeranis, Statewide Planning, Systems
'Development

IdentifiersNew Hampshire
, The project reported here was done to establish a

model for disseminating career education informa-
tion. throushout a regional vocztional area to link
the ores schools and staff. This booklet's-content
(includes several illustrations) briefly covers what
was done, how it was done (workshops, resources,
and mini-grants), the results (career education re-
source center, mini-grants, and workshops), what
contribited to the successes, key points to remem-
ber, things that would be done differently, types of
expenses to be anticipated, conclusions, a checklist
of possible activities in initiating an aretswide dis-
semination model, and persons to cannot for addi-
tional inforination. (EM)

ED 156 900 CE 017 279
litady of ibe Economic and Rehabilitative Aopects

of Prison ladestry. Teel:aka Teaks and Redults.
Nations] Inst. of Law Enforcement and Criminal

histice (Dept. or Justice /LBAA), Washinston,
D.C.

Ptb DateJun 78
Contraot-.1-LEAA-033-75
Note-470p.; Not available in hard copy due to

reproducibility problems; Por a related document
see CE 017 2811 ; Project contract was awarded to

Econ Inc.
Available fromSuperintendent of Documents,

U.S. Government Printing Office, Weshington,
DC. 20402 (Stock Number 017-000-00691-4)

!DRS Price MIL40.113 Plus Postap. HC Net
Available him IDES.

DescriptorsAdministrator Attitudes. *Correc-
tional Rehabilitation, Cdrrective Institutions,
Cut Effectiveneu, Demonstration Projects, Eco-
nomic Research, Feasibility Studies, Industrial
Training, Information Systemt, Job 5kW., *Pris-
one», *Program Bvaluation, Recidivism,
Rehabilitation Programs, *Trade and Industrial
Education, Trainigg Objectives, Work Attitudes

Identiflo*-*Connectkut
This volume analyzes existing and proposed cor-

rectional industries in gonnecticut. First, the results
of a survey mode to determine the potential inmate
work force fot prison industry are ossented as in-
mate profiles, descriptions of inmate and supervisor
attitudes, and analysei of paroleu' employment end
recidivIsm rates. In part 2, rout industries (ptint
shop, deansl laboratory, typewriter tep* and furni-
ture upholstery) already operstini st the Somers
Correctional Institution are studied by means of joh,
market and sales market suiveys.and, for each shop,

a review ot marketing and manpower schediding
and a profit analysis. Then, of Int new industries
(microfilming, Metal prodects, mulledt instrument
repair, bekery jwoducts, data procesling, and solar
energy products) proposed for Somers, the first four
are found to be 'suitable based on job market fere-
casts, profitability, and financial 'and Mani)OwfW7
sources at the prison. Part 4 etaluates Connectica's
offender-based lnormatIon system and makes
recommendations for its improvement. The final
section speclflgs,d,e three Simensions (iostitutional
operations, pØaén industry operations, and inmate
postrel outcome) upon which the evaluation of
the F Venture Model Prison Industry Program
(described in CE 017 188) will be based. Appen-
dila include (I) copies of the imhatte questionnaire,
the inmate profile data sheet, monthly follow-up
instrument, employer questionnaire; and forms for
parolees' evaluation of prise'', industries; (2) a de-
sctiptiod of the cost elements of the criminil justice
process; and (3) the industry producOpn analysis
package for Somers. (Author/ ELO)

ED 156 901 CE 017 280
North, David S
Sim Teats Later: Me Expe riences of the 1970

Cohort of Immigrants in the U.S. Labor Market.
Linton and Co., Waellington, D.C.Transeentury

Corp., Washington, D.C.
Sports AgencyEmployment and Training Ad-

ministration (DOL), Washington, D.C. .
Pub Date-15 Jun 78
ContractDL-20- 11-74-21
Note-192p.; Not available in copy because of

poor reproducibility
Available fromNational Technical Information

Service, Springfield, Virginia 22151
EDRS Pries MF-110.13 Phi' poetess. HC Not

Andlable frees MRS.
DescriptorsCohort Analysis, Comparative Anal-

ysis, *Demography, *Employment Experience,
Employment Patterns, *Employment Problem,
Ethnic Groups, Federal Legislation, Followup
Studiei, Geographic Distribution, *Immigrants.
*Labor Mark power Utilization, Motive-

.' don; Occupational Mbbility, Occupetional Sur-
veys, Political Attitudes, Public Policy, Salary
Differentials, Sex Differencee, Statistical Data,
*Wages

Identifiere:-.United States
As a followup to an earlier study, this report ex-

amines the ,numbers, motivations, characteristics,
and labor market behavior of legal immigrinteto the
United States. The data used is from published and
unpublish ant statistics, a survey of 5.000
1 migrants, interviews with 254 of the
1970 cohort. The fi t three chapters provide the
historical, demegraphic, and legislative background
for the 400,000 immigrants that arrive on the 'ver-
sa' annually. ChaPters 4 and S %cue on the 1970
cohort of immigtants, discussing their earnings. 0'r-
ace.] characteristics, nUstivation fot immigration,
and labor market experiencee. Whenever possible,
comparisons are drawn between the 1970 immi-
pants and other groups of immierants as well as

1 between the generatpopulation and the immigrants.
It is reverted that (1) although most immigrants
come to the U.S. for ecottomk reasons, theinajority
are admitted for familial, not labqr-related, reasons;
(2) their demographic profile clooely resembles the
getterel population in age mix, educational level,

and marital status; (3) their earnings increase in the
U.S.. and they work fewer hours; (4) female immi-
grants quickly earn as much se their peers while the
.rnales more siowly approach equity; and (5) sub-
stantieJ occupational change occurs for the immi-
grant', much of which is downward. The teport
concludes with recommendation for legislatioh to
aid immigrants in the labor market and to change
U.S. imMinration pedants. (ELO)
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ED 156 952 CE 017 288
Analysis of Prison Industries and Recommenda-

tions for amp. Study k the Economic Mid
Rehabilitative Aspects of Priam ledastry.

National Inst. of Law Enforcement and Critnina/
Justice (Dept. of Justiae /LEAA),- Washiagton,
D.C.

Pub DateJun 78 *
ContractJ-LEAA-033-7 5
Note-174p.; A fee of the pages may not reproduce

'well because of faint, broken type ; Project was
done under LEAA contract to Econ Inc.

Available fiornSuperintendent of Documents,
Government Printing Office, Washington,

D.C. 20402 (Stock Number 027-0(.00690-6)
IDES Price MP-$0.83 HC-$8.69 Plas Postap.
DescriptorsChange Strategies, *Correctional

Rehabilitation, Corrective Institutions, Cost Ef-
fectiveness, *Demonstration Projects, Economic
Reeearch, */nduetrial Training, lodustry. Job
Skills,Manpower Utilization, Models, *Prisoners,
',Rehabilitation Programs, State Legislation, State
Prorates, Trade and industrial Education, Train-
ing Needy's, Wages, Work Environment

identifiersnonnecticut
This volume presents a study undertaken in Con-

necticut to identify short-term and long-term strate-
gies for changing prison industries into
self-supporting labor systems while simultaneously
promoting the rehabilitation of prison inmates. In-
dividual tasks performed as part of the study include
tjob market survey, an inmate manpower suivey1
and a product/service sales analysis. Product and
labor rpmply and demand', correctional Policies, and
legal constraints are discussed. A new concept in
Prison industries, the Free Venture Model, is
proposed, which would (1) create a realistic Work
environment for inmates; (2) provide partial riim-
bursement to the state for costs of custody; (3) &Hoe
for restitution piyments to victims; (4) gradually
prepare inmates for releue into the community; (5)
give prison industry financial incentives for success-
ftd reintegration of offenders into the community;
and (6) create self-supporting or even profit-making
business operations. The relationship between the
Free Venture program and other components of the
correctional institution is described, and an im-
plementation strateey is proposed. Opportunities
for short-term changes, suoh as establishing a num-
ber of Free Venture Industry shops and deveioping
a marketing program, are discusseeRecommenda-
dons are Then offered for iong-term changes, involv-s,
ing such items as program growth decisioEs and
legislative changes. (Author/EL())
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tivs Reference. Federal Laws sod Itsplatisms
Ansething Vocational Uscaties.

Medical and Co., Los Angeles, Calif.
Spons AgencyBureau of Occupational and Adult

Education (DHEW /OE), Wathington, D.C.
Pub DateJan 78
Note-610p.
ZDRS Price MF-11.1 He-93211 PIM Postale.
DescriptorsCivil Rights Legislation, 'Educe-

tional Legislation. *Educational Policy, Educa-
tional Programs, *Federal Legislation, Federal
Programs, Federal Regulation, Fedend State Re-

p, *Government School Relationship,
Guides, Handimfpped. Policy Ponnation,
Rehabilitatioq, *Vocational Education

IdentifiersUnited States, *Vocational Education
Act 1963
To assist adMinistrators, munchers, and evalua-

tors in better understanding and implementing the
Vcicational Education Act of 1963, this booklet
brings together,the provisions of the Act, the regula-
tions, selected provisions from related lain, signal-
cant polic0 and statements based on public Marin.
issues: Its format of columns that clearly indicate
legislation, rules, and regulations, their citation
numbers, and "see also" references to other parts of
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the text is designed for quick and compeehensive
reference use. The other legislation besides the Vo-
cational Education ACt includes the following: Gen-
eral Education Provisions Act, Education of the
Handicapped Act. ComPrehensive Employment

i and TrainingAct of 3973, Civil Rights Act of 1964
Title VI, Rehabilitation Act of 1973 Title V. and
Education Amendments:of 1972 Title IX. Five ap-
Pending are included dealing with the regulations
of the Vocational Education 'Act: ( 1) the preamble
to the final regulations, givins their effective date
and rule-making history; (2) critical policy issues_
raised by theit enactment; (3) notice of intent to
issue regulations pursuant to the Act; (4) specific
questions and snsweis on the implementation of the
Ast; end (5) comments and suggestions on the
.proposed rules, followed by responses indicating
reasons for acceptance or rejection of the recom-
mendations. (ELG)
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$arbara S And Wen

The Women Eistreprenears Project. Final Report.
California Univ,, Los Angeles. Div. of Vocational

Education. .

Soong AgencyOf7e of Education (VilAW).
Washington, D.0

Pub Date--Jan 78
Contract-6007603800
NoteI68p.; For related documents see CE 017

321-322
EDkS Price MP4O.83 llIC-S8.69 Plus Poetage.
Descriptors*Business Administration, Business

Education, Business Skills, °Curriculum Develop-
ment, *Curriculum Evaluation, *Females. Learn-
ingeModules, Management Development. State
Surveys, Teaching Guides

IdentifiersCalifornia
Business ownership training materials appropriate

for uses in vocational education settings with
women clients were developed and tested. A survey
of California women business owners was made to
identify the characteristics and needs of women en-
Irepreneurs. A series of eight self-paced, student-
centered Learning Activities Packages (LAP's) was
then developed which takes the learner step by step
througt the process of preparing a busigess plan. An
Instructor's Guide wat developed to provide in-
*tractors with explicit information needed to suc-
cessfully teach u course using jhese eight LAP's. fl
pilot workshop was conducted with eight women to"
test the curriculum materials. The materials and the
workshop format wete evaluated by the workshop
participants ind the guest experts. Based on their
input and the Advisory. Committee's suggestions,
the instructional materials were revised andAested
in a final workshop involving forty-six partiCipants.
A third-party evaluation of the project indicates that
the curriculum materials and prpitatn design are
effective in meeting the objectrves of the project.

1(The appendix, comprising,dne-half of this report,
includes workshop mayrAats, such as assessment
and evsluation formsAlitblicity announcements and
agendas, and the C)difornis women business owners
survey questionnaire and frequency ilisttibution.
'The eight LArs and the Instructor's Guide are con-
tained in tyn.related documents-CE 017 321-322.)
(EM) /""
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ow to Stirt Your Own Sufism. (Women Entre-
/ premolars Project] Instrictor's Guide.

/ California Univ., Los Angeles. Div, of Vocational
/1 Education.

Spons Agencx Office of Education (DHEW),
Washington, D.C.

Pub DateJan 78
Contract -6007603800
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Descripteirs*Business Administration, Business

Education, Business Skills, *Class Acthities,
Educational Resources, Fenhales, *Learning Ac-
tivities, Learning Modules, Management Devel:
opmentr Teaching Guides .

,ldentifiers-,-California
This guide wis developed to help instructors

teach..tije course for women entrepreneurs as pre-
sented-in the text. "How. to Start Your Own Busi-
ness." (This.small business management course, s .

--product of the Calieornis Women Entreprefieurs
'Project, ind the final project report are contained in
two related documents-CE 017 320 and 322.) The
content is divided into two parts. Th. e first provides
a general introduction to and overview of the course
and includes the history of the course and its design.

. sponsorship, curricular placement, length. close
'schedule, and texts; prerequisite skills and role of
tht instructor; and anticipated student clientele (in.
eludes a student information form). It then presents

'"7 information and guidelines regarding publieity.
guest speakers. aqd resource development. includ
ing samples of press releases, letters to guest speak-
ers, and a sample resonrce list. Finaliy. part 1

discusses small group exercises and course evalua-
tion, including a rating forry. Part 2 reviews the ten
class sessions: and each review includes thee ra-
tionale for and 'purposes of the session, an agenda
(incl es review of assignment, small group exer-
c. (s), guestpeaker presentation(s), and wrap-up),
al, when appropriate, lists of supplemental.infor-

-mation sources and reading reference.. (EM)
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presents Project Instructional Materials.
California Univ., Los Angeles. Div, of Vocational

Education. .

Soong AgencyOffice of Education (DHEW),
Washington, D.C.

Pub DateSep 77
Contract-6007643800
Note-250.; Some pages in this docanent may got

reprodue4ell because' of,heMg printed on col-
-- 6ted p*Pert For related dOettnients see CE 017

320-321 r
.

EDRS Price MF-S0.83 111C-$12.71 Plus Postage.
DescriptorsBehavioral Objectives. Business

Administration, Bininess Education. Business
\Skills, Educational Resources. *Females," In-
dividualized Programs, lnstructiOnal Materials,
*L.darning Activities. Learning Modules. Man-
agentent Development, Worksheets

ldentifies-LCalifornia'. *Small Businesses
This text., consisting of eight learning activities

packages ( P's) was developed during the Cali-
., fornia Wome Entrepreneurs Project for use in a
course designel to help women entrepreneurs learn
how to start th e 'r own small business. The LAP's
inchided hete a e rlf-paced, student-centered
mOdules which takeNthe learner step by step through
the process of preparing a business plan. (The final
project rent JO instructor's guide are contained
in twO. relWedocurnents-CE 017 320-321.) Each
LAP includes a rationale statement, behavioral ob-
jectives, homework learning activities, a list of op-
tional reading materials, fact sheets containing basic
content, and worksheets. The titles 4 the eieht
LAP's are as follows: Small Business Ownership/ In,
troduction; Marketing Research; Madeting Plan;
Setting Up Your Business/Startilp Decisions and
Choices: Financial Planning; Financing, Opera;
tions/Running Your Business; are Puttjlig It Ali
Together/Planning Your Business. (EM)

14.
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A Comparison Study of the Benefits of Secondary

and Postsecondary VoCational Education.
"hiorthwest Regional Educationsl Lab., Portland,

Oreg. 1

Spons AgencyMontana State Office of the Supe-
rintendent of Publie Instruction, Helena.; Office ,

of Education (DHEW), Washington, D.C.
Pub DateJan 78
Contract-000-76-04307

.Note-102p.; Not available in hard copy slue to
reproducibility problems

EDRS Price MF-50.83 Plus Postage. HC Not
Available from EDRS.

Descriptors*Comparative Analysis, Educe-
tional Benefits. Employee Attitudes, Employer
Attitudes, *Graduate Surveys, Job Satisfaction,
Locus of Contr91, Post Secondary Education,
Questionnaires, Secondary Education,. °Voca-
tional Education, *Vocational Followup .

IdentifiersMontana
Designed .to research and document whether mo-

nies spent on vocationitl training produce benefits
for the recipients, this study -involved a population
of 857 Montana high school graduates of the classes
of 1970 and 1971 who v/ere between twenty-three
and twenty-iive years old at the time of the survey
sod who had been employed in Montana during at
least a twotlear period since their graduation. Their
education/training divided them into three voups:
(1) cbstsecondary vocational (PSV), (2) secondary
vocational (SV), and (3) academic/general (A0)..
The focuses of the study were (1) graduates' percep-
tions of their training, (2) employers' perceptions of
graduates' training, and (3) comparisons of gradu-
ates' perceptions of quality of life. Each of the three
focuses was assigded variables to sccumulite data
for comParative analyses, the data being collected
through telephone interviews, employer, surveys,
and mailout questionnaires. The data analyses
showed that PSV graduates more than SV or AG-
graduates were satisfied with their vocational train-
ing, posiessed attitudinal. qualities employers seek
in their employees, had a tendencji toward feelings
of depressinn. etc. Both PSV graduates and SV
graduates apAeated characterizedby low esteem for
academic programs and attaining higher incomes
than AGs during the- first five years following
graduation, whereas AGs had higher esteem for aca-
demic programs and had more reliance on internal
control of self. (Appende are the study instoiments
and locumentation of s dy findings.) (VB)

ED 156 910' s: CE 017 325
A Research Proposal to Develop and Mediate 72

Modules of Individualized Instructional Materi-
als in Four Occupational Areas, and to Develop
the Capacity to Reproduce and Distribute Me-
dited Instructional Materials to Other Edam-

. Ottani Institutions, Final Report.
State Fair Community Coll.. Sedalia, Mo.
Spons Agency Burean of Occupational and Adult

Education (DHEW/OE), Washington. D.C.
Pub DateMar 78
Contract- -000760-3911
Note 124p.: A workshop report (Appendix G)

- may not reprodnce well due to poor ptint quality. .
and sample brochures (Appendix I) may not re-
produce well due to being printed on colored pa-
per .

.

EDRS Price MF-S0.83 He-S6.01 Plus Postaito-
DescriptorsAgribusiness. Business Educstioq,

*Curriculum Development, Health Occupations.
*Information Dissemination, Inservice Teacher
Education, *Instructional Materials, *Learning
Modules, Media Selection, Office Occupations
Education, Post Secondary Education. Research
Proposals, State Programs. Vocational Educa-
tions Welding, Workshops

Identifiers Missouri (State Fair Community Col-
lege) .

Thelvocational-technical staff at State Pair Corn-
X

..

.1

V"'

4



a

munity College conducted a cnrriculum research
.. project in which twenty-one previously 'developed

modules were revised end tipdaled and seventy-two
,neW modules of individualized mediated instruc-
tionil materials wercdeveloped inhe occbmitional
areas of (1) agribusiness, (I) business and office oc- .
cupations, (3) health occupations, and (4) trade and
industrial welding: These modulet . were not onlY .
applicable 10 postsecondary education, bin were
AM adaptabieto secondary youth and iipecial needs
programs for disadvintaged and handicapped in-
diriduals.).fodulm developed were identified and
later reviewed by advisory committees, and state
department of education program officers. Instruc-
tors developed a student packet, instructor's guide,
and script for the modules. Stide/ tape presentations
or videotapes for the modules were dexhoped by
media specialists. A two-day inservice curriculum
workshop was held to improve instructors' cuf-
riculum development competencies. A media pro-
duction and distribution center established at State '
Fair COmmunity College in 1975 was reorganized
and expanded. Displays of modules available were
Set up at state !ocational association meetings and
brochures were mailed to instructors. From July 1,
1976, through December 30; 1977, approximately
537 modules were' distributed to ninety educational
institutions, including schools outside Missouri..
(Author)
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Pub' Date(711) .
Contract-024-001-4e(YETP)
Note-113p.
'DRS Pries M1740.113 Plus 'Postage. RC Not '

Annaba* from ERIS. .,.

DescriptorsAlaske. Natives, American Indians,
Blacks; Career Awareness, *Community Charm-

. teristics, Community Resourees, Data Analysis,
Demonstration Programs, Dropout Rate, Drop-

. outs, *Employment Problems, Job Placement,
Needs Assessment, *Occupational *.Guidance,
'Out of &hoot Youth, PopUlation Distribution,
Program Planning, Social .Discrimination, Youth,
*Youth Opportunities, *Youth Problems, *Youth
Programs ,

IdentifiersA Alaska
Five Alaskan communities, Ketchikan, Palmer,

McGrath, Diflingham, and Kotzebue, were selected
as demonstration aites for the Balance 'of State
(1105) 'youth Employment Training Program
(kETP), wlikh addressed in-school and out-of-
school youth through assessment, -career guidance,
wotit-stddy, and out-of-school proaramt. An anal-
ris of need showed thu according to 1976 popula-
tion estimates youth.between ihe ages of fourteen
and twenty-one number 36,940 in the HOS area,
that data is lacking on high school dropouts sge
f 03 twenty-one and on the annual number

dr
out from high schools, and that juveniles

w wrested for- 65% of the btirglaries, 56% of
larceny thefts, 65% of vandalism, and 32% of liquor
law violations. Barriers to employment were season-
ality of many jobs, lack of fluency in English,
inadeqoacyof tzensportation facilities in rural areas,

,alcobolism, personal Problems, resistance to cul-
mind change, employer prejudice-Ctc. (The five

agariir/in po
target communities are analyzed separately

ng to needs resources and pulation; ilso,
tables are ineluded, after which goals anct resultant'
objectives are listed (e.g.,' Cloali The -student drop
out, retention, and GED enrollment rues within the
target areas wiltbe affected significantly as a result
ut the YETP ffort; Objective: At !diet 5% of the
identified populefion will secure OED equiyalency
in the first nine months Of program Operation).)
(VI)

.1
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Minorities. Survey. lamming Patddpatlon of
Wooten Austi Minorities in Unpile* R&D.

ReMarch for Better Sehools, Inc;Philadelphia, Pa.
Spons AgencyL--Nationarintt, of Education

(DHEW), Washington, D.C. .

Pub DateMar 76 . .

ContractNIE-0-77:0030 ' .

NoteI98p.; Nr available in hard copy due to
reproducibility-problems

EDRS Price MF40.83' Plus Postage. HC Not
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Descriptors--Educational Needs, *Educational
'Programs, *Females, Inservice Education, *Man-
agement Development, *Minagement FIlimation,
*Minoriti Groups, Needs Assessment, Racial
Discrimination, Seminars, Sex Discrimination,
Surveys, Training, Womens Education, Work-
shops

Identifiers-,-United States
Based on the assumption that educational re-

search and development (R&D) requires the saMe
technical managerial skills as any other business or-
ganization, this survey examined fifty management
training programs for women and/or minorities in
eighteen business, academic, and induotrial settings.,
Information gathered on courses, workshops, sad
seminars especkilly designed for women and/or
minorities is compiled by institution in Appendix A.
Thesubjects of these programs are then divided into
twenty-four categories in Appendix B, and three
participant levels (interested, entry-level, and estab-
lished) are indicated; this format is used to highlight
the areas of need as well as the available sources. It
was concluded that (1) management trainine pro,
grams rarely address the needs of women Ad/or
minorities; (2) courses directed toward female
managers are usually aimed st entry-levei positions;
(3) vital topics, such at finance and budgeting,
professional development, power and management,
managing time, and assertiveness training, are neg-
lected in these programs; and (4) in general, man-
agement is a new and experimental field for-women
add minorities. (ELG)
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Charnbera pride
The Challenge of 1/oath Employment in Urban

Areas. .

Ohio State Univ., Columbus. National Center for
Research in Vocational Education.

Pub Date-17 Apr 78 .

Note-14p.; Paper presented at the 1978 National
Leadership Conference for Administrators ot Vo-
cational Education in Large Cities (Columbus,
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EDIRS Price MP40.113 HC-Sl.67 Plus Prieto's.
DescriptorsDemography, Economic Factors,

Educational Needs, Eniployment Level, Employ-
ment Opportunities, Employment Patterns, *Ent-.
ployment Problems, .°Employment Statiinics.

. Federal Legislation, Federal' Program, Labor
Market, Labor Turnover, Winnower Utilization,
Minimum Wage, Racial Differences, Rural Urban
Differences, *Unemployment, Urban Youth, Vo-
cation.' Education, Work Experience, *Youth
Employment, *Youth Problems

IdentifiersUnited States
Oven,000,000 youths aged 16-24 fall into the

category of unemployed or person,. who are dis-
couraged imd no longer actively seeking work. This
numjier accounts for more than half of the unem-
ploym&it in tbe U.S. and represents a' pe al
tragedy for the youths as well as a considerable I
of productivity for society while adding a drai -on

its resources: Although the problem is widespread
-throughout the country, it if greatest in urban areas
and affects blacks at a higher rate- than whites.
Youths suffer from such severe joblessness because
(I) they are new entrants to the labor market and

1

Docunient Resurs

lack experiente and ieniority; (2) their proportion .
in the total population has ,risen kep the late
1950's; (3) theylack j4cquate training' Ad job skills;
(4) they encounter d tarimination against- their age
and, if non-white, against their ray as well; (5) the
work they often can obtain is tbe lowest on the job
scale; and (6) the increase in the minimum wage
adversely affects their employment. To allevlate this
situation, Congress enacted the Youth Employment
and Training Act in 1977 as,_an amendninnt to the
Comprehensive EmploymegtEW Training Act
(CETA). The role of vocational education was not
considered in this legislative action and needs to be

7 deflned. (Statistical tibles are included in both, the
text end appendix.) (ELO). .
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Marshall Lila
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Pub DateApr 78
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*Career Education, Educational Innovation, En-
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ni*S:sh.000shCoocioilTot.tsyecRoenladatiryonsEdhiup,

Identifiers*Texas (Dallas)
A desegregation plan ordered for the Dallas

(feins) independent School District (DISD) in-
-chided voluntary desegregation on the high school
level through the use of career eaucstion in "mastet
schools" (MS) (those that attract students by offer-
ing special career, vocational, or other programs).
The plan, driwn up by a task force of Blacks, Mexi-
can-Americans, and' Whin* included (I) seven
MSs to be located within a. two-mile redins of thl
central business district, (1) implementation by aca-
demic year 1979-1980, (3) MSs (high schools only)
to be open on a voluntary- basis, (4) ethnic ratios
equal to the ratios of the 9-1/ student population of
the DISD as a whole, plus or minus 10%, (5) encour-
agement of partnerships and ivorking relatimmhips

* between institutions'of higher learning 'and the boa-
ness' and cultural communities and the MS, (6) it
minimum enrollmentof -500 students for each MS, "IA
and (7) extensive integration through buena the 4-8
grade level (17,000 students). Ten million dollars of
a bond issue were earmarked tor the magnet school
program. During the first year, more than 4,100
studen'ts attended four new magnellthigh schOols;

during the second year, 6,000 students attbnded
'them. (A goal of 7,000 has been let.) 'Conclusions,
l'awn were thai students were enthusiastic aboht
the career education approach to school, that previ-
ous experience with the Skyline Career bevelop-
ment school, a type of magnet school in the DISD,
facilitated the plan and that reading Ind compre-
hension Scores improveil, some dramatically. Prob.
lems encountered were minimal parental
involvement and difficulty in attracting enough
whites to the schools. (VB)
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DencriptorsSCareer Choice, Cgee r Education,

Career Exploration, *Change Strategies, Chang.
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Teacher Education, Instructional Materials, Lit-
Miura Reviews, Needs Assessment, Occupa-
Ilona! Aspiration,. Occupational Guidance.

. Program Eviluation, Resburce Centers. Second.
ary Education, Sex Differences, SZx Discrimiea-

jinn, *Sex Role, *Sex Stereotypes, *Vocational
Counseling
A study was conducted to determine the extent t

which Student needs for nonsexist career guidance
and education are met by existing and developing
career education strategies at the secondary school
level and to propose areas for (uglier development.
Through a literature search and tl* examination of
teachers, counselors,. atkatudents.) Set of needs
Was identified and Organized into three categories:

,

knowledge about occupationaleex-role stereotyping
career decision-making; non-sexist attitudes;
tehavior'qt activity to reduce stereotYping and

(laden career choice. Prom the little information
available on strategies designed to. deal with this
problein, it was determined that moat strategies coo-

t* centrate on the knowledge and ittitude needs. Fac-
tors that. contribute to effective "strstegies *ere
found to Include the following: in-service training
foy ochool staff; use of content material based on the
students' experiences; early intervention.; and fol-

., low-up support for studenti. Since career education
can play a vital part in reducing sex-role stereoty-
ping, this repOrt recommends that it focus on the '
above four factors ifs well as on (1) activities that
hicresse young women's career motivation and help
them Plan realistically for the (inure; (2) resource
centers for school personnel for non-sexist career
education and curricula materials; (3) evaluation
studies; and (4) comniunity-based programs and ac-
tivities that ald students in increasing career aware-
ness. (Auth LO)
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DescriptorsCareer Choice, Employer Employee

Relationship, *Employment Patterns, Employ-
ment Problems, Family Life, Federal Legislation.
Fringe 'Benefits, Guidance Counseling. *Health
Occupations, *Health Personnel. *Job Satisfac-
tion, *Occupational Choide, OccupationalGuid-
ance, Parent Attitudes, Pregnancy, Promotion
(Occupational), Sex Discrimination. Socioeco-
nomic Influences. Working Hours, *Working
Women
A study was conducted to explore the relalionship

bete/eon socioeconorhic and personal circumstances
of women in health occupations and their labor mar-
ket behavthr. Using a conceptual framework (the
Life Patterning Proceu). iliscussions were held in
six states with a thud Of 279 women representing
five health occupation's: registered nurses, licensed
practical, nurses, dentists, dental hygieniits, .and
health care administrators. The discussions cen-
tared on the interrelationships of. childhood socio-
economic status, marriage. childbearing. career
development. and job satisfaction. Additionally,
employment benefits provided by hospitals, nursing
homes, an8 dental group practices wereatudied.
Major conclusions and recommendations include
the following: (1) women in health occupations ere
-increasingly combining a career with Marriage and
a family, a pattern which differs markedly from pre-
vailing social norms; (2) job benefits must bt rede-
signed to 'meet the needs of working women and to
include these engaged in part-time work; (3) the

most critical 'factors in initial career choice are the
attitudks of parents and guidance counselors; (4)
flexible scheduling shouldA'considered for jobs in
the health fields; (5) career advancement Projects
should be undertaken by single or related he:11th
care institutions; and (6) national' legislatitn on
health manpower, cost control, and occupational
health and safety. shouldbe studied by groups rem- .
sentative of women's inteselts. ELG)
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Oklahoma Stite Dept. of Vo4itional and Technical

Education, Stillwater. 'Curriculum and Instruc-
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DescriptorsAudiovisual Aids, *Auto Mechanics,
Criterion Referenced Tests, Criculum Guides,
Engines, *Job Skills, Learning Activities, Learn-
ing Modules, Measurement Instruments, *Me-
chanical Skills. *Motor Vehicles, Objectives,
Performance Based Education, Safety, *Trade
and Industriel Education
TO assist teachers and studente in understanding

the latest concepts and fUnctions of the autoMobile,
this curriculum guide treats both the skills and
knowledge necessary for auto mechanics. Deve-
loped by an advisofy committee of instructors and
mechanics in the industry, thit manual consists of
the following five 'Sections: orientation and safety;
measuring units and rules; engines and their sys-
tems; suspension; and brakes. Each section contains
several instructional units which are organized inth
eight parti:.(1) student behavioral objectives, which
state the goals of the course; (2) suggested asfivities,
outlining Steps for both students and instructors to
accomplish specific objectives; (3) information
sheets, which provide the content necessary to meet
the knowledge objectives of the unit; (4) transpar-
ency matters; (5) job sheets, which oufline the skills
being taught; (6) essignment sheets fo; homework
or classroom use (answer sheets are also included);
(7) paper-penbil and performance tests constructed
to messore student achievement of each objective;

. and (8) test answers. (ELG) - .r .
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.

. To assist teathers and students in understanding
the latest concepts and (Unctions of the automobile,
this curriculum guide treats both the skills and
knowledge necessery for auto mechanics.. Deve-
loped by an advisory committee of instructors and.

) c.

5.

mechanics in the, industry, this manuarconsists
the folldwing four sections: engine rebuilding; elec-

trical systems; drive train; and accessories such as
air conditiOning and heaters. Each sectitin contains
several instructional units which are oreanized into
eight parts.: (I) stndent behavioral objectives, which
state the goals of the course; (2) euggested activities,
outlining mai for both students and instructors to
accomplish specific objectives; (3) information
sheets, which provide the content necessary.to rneet
the knowledge objectives of the unit; 44) job sheets
which outline the skills being taught; (6) assignment
sheets for homework or classroom use (ariswer,?,
sheets are also included); (7) paper-pencil and per-
formance _tests constructed to Measure student
achievement of each objective; and (8) teat answers.
(ELO)
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DescriptorsAudiovisual Aids, Bloeprints,
4ng Materials..Cement Industry,. Construction
(PrOciet). Criterion Referenced Tests, Cur-
riculwn Guides, Equipment, Equipment Mainte-
nance, Job Application, 'JO Skills, Learning
Activities, Learning Module*. Masonry, Objec-
tives, Perfiirmance Based Education, Road Con-
struction, Safety, *Trade and Industrie!
Education .

IdentifiersCement Masonry
To assist cement mason instructors in prorirmg

comprehensive instruction to their students, this
curriculum guidatreats both the skills and infornia-
tion...necessary for cement masons in commercial
and . industrial construction. Ten sections are in-
cluded, as follow: related information, covering
orientation, safety, Abe history of cement, end ap-
plying for a job; concrete maerials; tools and equip-
ment; placing coperete; oncrete fmishes for
buildings; concrete finishes for highways; curing
and protection; blueprint reading and estimating;
surface treatment; and equipment repair. Each sec-
tion is composed of one or more instructional units
organized into eight parts: (1) student behavioral
objectives. which state the goods of the course; (2)
suggested activities outlining steps for both students
ind instructors to accomplish specific objectives; (3)

inTormation sheets, which provide the content
necessary to meet the knowledge objectives of the
unit; (4) transitarency masters to reinforce the learn-
ing proccsi; (5) job sheets, which outline the skills
being taught; (6) assignment sheets for homework
or classroom Ose (answer sheets ape also included);
(7) paper-pencil and performance tests constructed
to measure student achievement of each objective;,
and (8) test ensivers. (ELG)
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DescriptOrs-7-*Agricultural Education, *Agricul-
tural 'Engineering, *Apicultural Machinery, .

. Agricultural 'Safety, Agriculture, 'Audiovisual
" Bididing Mftteriels, Criterion Referenced

.°Tests, Curriculum Outs, Descriptive Writing
Electticity,10Eines...1 Skills,Asearning Activi-lbr
rim Learn* Modidet, Measurement' Instru-

. P
meats, Idenhanical Skills, pbjectiv
PerfomancCØased Education
To assist ers in agricultural mechanics in

com ehensive instruction to their sni-
de:its, this cufulum guide treats both the me-
chanical skIlW and knowlege 'necessary for this
speeialized are.. Six sections are included, as follow:

"Aweekonation and safety; agricultural mechanics skills;
airidultural power and machinery; agricultUral elec-

. tric power and proceteing; agricultural building; and
the farm level and legal land description, Each sec-
tion is competed of one or more instructioital
which are organized-into ejsht parts: (1) stude4
behavioral objectives, which state the golds Of .the,
course; (2) suggested activities outlining steps for .

both stUdents and instructors to accomplish specific ,''
objectives; (3) information sheets, which provide
the content necessary to meet the knowledge objec-,
tives of the link; (4) transparency masters to reinf
force the learning process; (5) job sheets, which
outline the skills being taught; (6) asaignment sheets
for 'homework or classroom Me (answer sheets are
also inelnded); (7) Paper-pencil and performance
tests constructed to measure student achieveMent
of each objective; and (8) test metiers. (ELG)

ED 156 922 CE 017 450,
Turmas, Raynsond.l. And Others"
Bricklaying Curricular.' Instructional DM*
Associated General Contractors of Antic., Wash-

ington, D.C.Oklahoma Stite Dept. dPVocational
and Technical Education, Stillwater. Curriculum
and Instructional Materials Center.

oil) Date-77
Note-7811p.; Some diagrams are mar(inally legible

due to type size
Available fromAssociated General Contractors,
1957 East Street, N.W., Washington, D.C. 20006

!archer, $25.00-, Student, 520:00)
Price 'MF-$1.50 Phis Postage. HC Not

from EDRS. .

riptorsArithmetic, Audiovisual Aids,
*Bricklaying. *Building Materials, Cleaning, Con-.
struction (Process), Criterion Referenced?gests,
Curriculum Guides, Employer Employee Rela-
tionship, Equipment, *Job Skint, Learning Activi-

. ties, Learning Modules, Objectives, Performance/
Based Education, Prpblem Solving, Promotion
(Occupational), Safety, Shop CUrriculum, *Trade
nd Industrial Education
To assist brickleying instructOrs in providing com;

piehensive instruction to their students, this cur-
riculum guide treats both the skills and information
necessary for bticklaying in commercial and indus-
trial construction. Eight instructional units are in-
cluded, as folitiv/: general orivoillim; tools and
equipment safety; materials; human relationships
and leadership, focUsing on characteristics desireble
in employees; related information such as basic
arithmetic and ratio and proportion potlem solv-
ing; shop gractices; and cleaning, Oointing, and
caulking. Each unit consist; of eight Redoes: (I)
student behavioral objectives,, which state the teste
of the course; (2) suseested setivities, outlining
steps for both students and instructors to accom-
"plish specific objectives; (3) information sheets,
' which pibeide the content necessary to-meet the
'knowledge objeetives of the unit; (4) transparency
masters to reintorce the learning process; (5) job
sheets, which outline the skills being tauobt; (6) as-
signment sheets for homework or clastrooM use
(answer sheets are also included); (7) papr-pencit
and performance tests constructed to measure stu.
dent achievement of each.obiective; and (8) test

' answers. (ELO)

ED 156 923 CE 017 467
Mon, Frank L. Moore, Sylvia F

Cum at Merkel bisreptiea ameag You{
. American Welke*: Aa Interdisciplinary Perspee.

tive.
Ohio State Univ., Columbus. Center for Human Re-

source Research.
Spons AgencyEmptoymedt arid Training A-d-

ministration (DOL), Washington, ,
Pub DateP81
Note-31p.
EPRS IVIce mw.so.sa HC42.06 Plus Poster-
DeicriptOrsage, Demography, *Divorce, Eco-

.
nomic FactoTs, EduCational Background, Family
Income, Family' Life, *Females, literature Re-
views, Marital Instability, *Marriage, Parent
Child' 'Relationship, Painancy, *Racial Wier-
ences, Rural Urban Difference's, Social !alto-
ences, Socioeconomic lofluences, State

-1,14.egislation, Welfare, Working HOWL *Young

' %ins the National Longitudinal Survey of young
women aged 14 to 24 in 1968 who were interviewed
annually over a five-year period, a study was con-
ducted to examine the relative importance of eco-
nomic and noneconomic factors in determining the
likelihood of marital disruntion for young black and
white women. A literature, review showed Oat
previous research lacked an interdisciplinary ap-
proach. The major econdmic factors examined con-
sistsd.of the husband's earnings, improvements in
financial position, debt accumulation, welfare ac-
cesibility, the woman's income, and number of
hours worked per week. The demographic and so-
cial variables considered were the woman's educe-
tion, age, duration of marriage, childbearing,
growing up in a broken home, andurban /rural resi-
dence. Also the ease with which one can obtain a
divorce in the state of residence was analyzed. It
was found that (1) direct economic factors are less
important as determinants of marital breakdown
than socioecondmic background and demographic
factors; (2) educational attainm'ent coming from a
broken home;age, and durationtf marriage are the
most infiuéntiel determinants; (3) racial differences
are mit significant. Topics for future research on this
subject are suggested. (11L9)

Er.) 156 924 CE 4317 4.71

Crawford Olinda lk And Others
Food Preparatiom Aa Iastractioaal i'ackage with

Adaptations for Visually Impaired Individuals.
'North Dakota School for the Blind, Grand Forks.-

North Dakota Univ., Grand Forki.
Spons AgencyOffice of Education (DHEW),

Washington, D.C.
Ad) Date-76'
NoteI44p.
EDRS Pat...ME-SO.113 itC-87.36 Plus Postage%
Descriptors*Cook4ng Instruction, Curriculum

' Guides, *Foods Instruction, *Home Economies,
Information .SOurees, Instructional Materials,
Junior High School Students, !Mainstreaming,
Teaching, Techniques, *Visually Handicapped,
Worksheets
This instructMnal package, developed for the

liome economics teacher of mainstreamed visually
impaired students, provides food preparation lesson
plans appropriate for the junior high level: First,
*licher guidelines are given, facluding characteris-
tics of the visually impaired, orienting such students
to the classroom, orienting Class members to the
visually impaired, suggestions for effective teaching,
and sources of assistance for teachers such as read-
ing materials, organizations, and agencies. N est, the
food preparation unit objectives and unit generaliza-
tions are given, followed by six lesson plans. The
topics of the lessons are Kitchen appliances and
equipment, iiitchen work reas, cleanliness in the
kitchen, measuring techniques, tieing cooking
skills, and outdoor cooking. Eac n includes

No.

Document Resumes 47

1
, 1

objectives and generalizations, epre- and posttest
with an answer key, a list of learning activities (i.e.
teaUher lecture-demonstration, information sheets
designed fdr all students and some especially for the
blind, worksheets and worksheet keys, games), ad-
ditional learning activities, suggested films; books,
kits or other resonrces, and special notes to the la

teacher for presenting the lesson to ticijsually im-
paired students. Concluding the' pacrlige is a list of
addreises for food resource materials (pamphlets,
books, cassette tapes, films) and a bibliography on
foe& and cookbooks with indication whether a
available in large tiye, braille, or record. (This in-
structional package Leone of a series of imitructional,
pa&agess developed as a part of a project titled
Development te Home. Economics Currieulum for

P
the Visually Impaired.).(.1H)

,
ED 156 925 1 CE 017 511
Auto Parts Workbeei, b 4,
California State Dept, -of Ediicetion, Sacrkmento.

Bureau of Industrial Education.,
Pub Date-78 .

.

MAI-134p.; Parts may be marginally 4ble due to
type size

ERRS Pries, MI40.83 Phis Postage. ItibAot
Available tnim EDRS. .

DescriptorsKpprenticeships, *Auto Parts gee,
Cataloging, Display Panels, *Distributive Educe-
tion, Employment Opportunities, *Job Skills,
'Merchandising, Study Guises, *Trade and In-
flustrial Education, Training Objectives, Vocabu-
lary, Workbooks

identifiersInventory Control
This workbook is designed to provide the student

apprentice in the qauto parts trade With up-to-date
knowledge and technical skills. The subject matter
is organized into six units: (I) scope or background
material, and employment opportunities in the field;
(2) areas of responsibility, including shipping and
filling orders, receiving, stock maintenance, pickup
and delivery:the counter, and sales; (3) cataloging
systems for factory and jobber-independent parts;
(4) inventory and stock controli (5) counter sales,
covering parts terminology and lidw to sell; ana.(6)
displays, their organization and purpose. The sepa-
rate topics within these units each contain a sum-
mary of objectives, study assignments, discussion
topic', self- dministered tests (answer sheets are
nottovid , and study guOes:.(ELG)

ED '156 6. CE 017 549
Jobe for Yea is ladies& .%

Indiana Advisogy Council on Vocational Education,
Intlianapolisindiana State Embloyment Security
Div., Indianapolis.

Pub Date-18
Note-32p.
EDRS Price MF-80.83 HC-$2.06 Phu Poitagaii
))escriptors*Employntent Opportunities, ..ros

Market, .*Occupational Information, Resource
Guides

IdentifiersIndiana
This booklet was developed to provide young peo-

ple with information about the job opportunities
Niohich exist in Indians. The information is brganizsd
separately for fourteen regions of the state. The con-
tent for each region includes where the jobs are, the .
kinds of available work, what workers do in the
various job situations, who the sudigsm are, a list
of occupations wi high potent!" cArirrob Opporttmi-
ties, a list of addi al occupations with potential
job opportunities, a the addresses and telephone
numbma of several state employment offices. (EM)
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kducational, Aisessment
Leariiing a Living across the NatiOn... umeifit
V. Project Baseline. Fifth .National. cpOrt.

Baseline Year:* 1974-71. (Fiscal Year 1975).
Part I: Narrative Report.

ED 137 505 .

Ababa!,
Plenums in, Vocational Education. 1977.
Volume 10. Numbei 4.

ED 156 893
Resources in Vocational Education:. 1978.
Volume I I. Number 2.' -

ED 156 894
Reeources in Vocational Education. 1978.
Volume I I. Number 3.

, ED 156 895

Academie Achievement
School and the II-Year-Old: A Comparison ot
Career Development Skills of 17-Yesr-Olds At-
tending Sohool and Those Not Attending.

ED 155 328

Acelients A.

Mortality Expetisnce of the AFL-CIO United
Brotherhood ot tarpenten and Joiners- ot Am-

es. 1969-1970 and 1972-1973. Technical Re-
Pon-

ED 155 366
Pefforming Clericel Aothitim. Preparing, Acci-
deM Reports in an Office.

ED 155.439

Accountability
Manpower Ocule Plan* and Amountsbility.
Rewards ReFort 34.

ED 155 336

ROOMMII.
Velltpution Balance CdMnn Amount hi Lodger
A000111t11. Students Manful and lastruotor's
Manua

BD 155 452
Comptitins Gross Pay from Punched Tims Cards.
SWUM Madasi mad loVuotoes Manuel.

ED 155 455

^

Inspecting Material Received for Compkteneu.
Student Manual and Instructor's Manual.

ED 155 450
Posting (Transferring) Entries from Journals to
Ledgers. Student Manual and Initsuctorls
Manual ,

ED 155 453

. 'Posting; Directly to Subsidiary Ledgers from In-
vOkes, Credit Memos, and Checks. Student
Manual and Instructor's Manual

BD 155 451

Posting to Cash 'Record Book from Cuh Prod
Forms. Studentganual and Instructor's Manual.

ED 155 449
Prepare Vouchers R Pay Vouchers. Student's.
Manual and Instructor's Manual.

`4 ED 155 303
Prepering Payrod Register, Emplofee Earninp'
Records, ind Paychecks. Studeng Manual end
Instructor's Manual.

. ED 15S 456
Processing; Accounts Payable Invoises. Student
Menial sad Instructor's Manual. .

ED 155 454

Admtrative Personnel
Aseeming-COmpetencies for Administrative Pool-

tions.

ED 155 321
Local Educational Assessment Prciaralit. Guide 5.

Adminietrative and StMentisory Pereeptions.

ED 155 395

46

1:

AcCession Nirriber

49

Administrative Problems
. Full Time Equivalent (FIB) and DefinkiOns for

Postsecondary Vocational Education and Adult
Vocational Education.

ED 155 338

Administrator Role
Denuustretion Projecti:,ImplementatIOn and In-
slitutionalintion.

ED 155 361

Administrator Selectket
Asseeski Competencies for- AdmiOistradve Pool:
dorm

ED 15i. 321

Adult Bask FAlucation
A Study to Determine the Neesis Perceived by St.

I.Ouls Adult Basic Education Students.

ED 156 835

Melt RuCatlow
Full Time Equivalent (Flit) end Definitions for
Postsecondary Vocational Education and Adult
Vocational- Education.

ED 155 33$

Malts
Adult Needs Assessment id Oklahoma.

. BD 156 85i

Advisory Cminnittees
A Follow-Up Study of the Devalounent end Im-
plementation of an In-Service Trahilna Dealing
whh the Ues Adviocy Committees in Michi-
gan's Vocational Education Progrims.

ED 150 $45
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Maundy* Action
47 Problems in the Federal Employee. Equal Em-

ployment Opportunity ProgramNeed to Be Re-
solved. U.S. Civil Service Commission and Other
Federal Agencies. Rtport to the Congress. j

ghol 56 890

Agribisineu
Development and Verification of Profeuional
Education Competencies Required by Aglibusi-
ness and Natural Resources Education Teachers
in Florida.-Final Report.

ED 15$ 302

Agricultural Education
Planning and Conducting a Program of Instruc-
tion in Vocational Agriculture for Young Farm-
ers. Suuestions for Teachers ind School
Administrators in Develotling Educational Pro-
grams Mr Out-of-School Young Farmers. (Re-
vised.)

ED 156 834
Vocational Agriculture Education. Agricultural
Mechanics.

ED 156 921

Agricultural Engineering
Vocational Agriculture Education. Agtidultural%
Mechanics.

ED 156 921
- .

Agricultural Machinery
Vocational Agriculture Education. Agricultural
Mechanics.

ED 156 921

Alaska
Youth in Fnrce in the Labor Forci,

ED 156 912

Ancillary Services
Supportive Services: CETA Program Models.

, ED 156 885

Annotated Bibliographies
Continuing Educe 'on: Reentry and the Mawr
Woman-Annotated lected References and Re-
sources. BibliograPhi 'es: 2.

ED 155 349
Cooperative Diversified Occultlons. Job Infor-
mation Resource Guide for Vocational Educators.
A Crosa-Reference of Jobs and Resources.

tb 155 378
Area Vocational Schools

Attribietes of Secondary Vocational Center Trairt-
ins: Nature of Programs and Student Perceptions
and Plans.

ED 155 398

Articulaton (Program)
A Career Education Articulation Model, K-14.
Exemplary Project. Final Report.

ED 156 896

Auto Mechanics
Auto Mechanics! Volume II. Instructional Units.

ED 156 919
Auto Mechanics, Volume I. Instructional Units.

ED 156 918

Auto Mechanics (Occupation)
Model Program for Surveying Emoyers of
tomotive Technology Graduates.

ED .15 .888

Auto Parts Mom
Auto carts Wrok'book.

Sodas' ,

Depositing Checks, Currency, and Coins. Stu-
^ dent's Manual and Instructor's Manual.

ED 155 447
.Renonelling Bank Statement. Student's Manual
and Instructor'a Manual.

ED 155 448

ED 156 9\5

Barbers
Job Entry Level Competenciea of a One Year Ber-
ber School Graduate. Final Report.

ED 155 376LBehavior Patterns
A Guide to Health Education in Ambulatory Care

ttings. *

Behavioral ObjecItives
Elementary Lesson Plans: Using Senior Citizens
as Volunteers and Providing a More Positive Atti-
tude toward Aping. .

ED 155 483
How to Start Your Own Business. Women Entre-
preneurs Project. Instructional Materials.

ED 156 908

ED 155,374

Biculturalisms
Needs 'Assessment 'and Planning Workshop, for
Bilingual/Bicultural Vocational Education. Final
Report. .

ED 155 377

Bilingualism
'Needs Assessment and Planning Workshop for
Bilingual/Bicultural Vocational Education. Final
Report.

ED 155 377

Blacks
Earnings Differentials among Onionized Workirs
in the Public and Private Sectors. (Revised.) .

ED 156 824
Economic Consequences of Marital Disruption
for Women in Their Middle.Years.

ED 155 490

Bookkeeping
Computing Balance Column Amount in Ledger
Accounts. Student Manual and Instructor's
Manual.

ED 155 452
Inspecting Material Received for Completeness.
Student Manual and Instructor's Manual.

ED 155 450
Posting (Transferring) Entries from Journals to
Ledgers. Student Manual and Instructor's
Manual.

ED 155 453
Pnsting Directli to Subsidiary Ledgers from In-
voices, Credit Memos, and Checks. Student
Manual and Instructor's Manual.

ED 155 451
Poeting to Cash Record Book from CaSh Proof
Forms. Student Manual and Instructor's Manual.

'ED 155 449
Prepare Vouchers & Pay Vouchers. Student's
Manual and Instructor's Manual.

ED 155 303
Processing Accounts Payable Invoices. Student
Manual and Instructor's Manual.

ED 155 454

Bricklaying
Bricklaying Curriculum. Instructional Units:

40111+ ED 156 922

Building Materials
Bricklaying Cuiriculum. Instructional Units.

ED r56 922
Cement Mason's culum. Instructional Units.

ED 156 920

in
pplication of MicrOgraphics in Records

Management.

ED 155 309
Starting and Managing a Retail Flower Shop. The
Starting and Managing Series, Volume 18.

ED 155 484

Busineu Malnistration
[Small liusineu Ownership/Management' for
Minorities and Females in A Poet Secondary Set-
ting.] Module& Instructor's Guide, 'Student
Guide.

ED 155'482
Bases for Curriculum Decisions for Development
of Cu um for Minorities in Small Business
Ow rship and Management, Post-Secondary

el.

ED 155 481
e Developm fit of Curriculum for Minorities in
all Busi Ownership and Management,

dary Level. Final Report.
ED 155 480

How'to Start Your Own Business. [Women Entre-
preneurs Project.] Instructor's Guide.

ED 156 907
How to Start Your Own Business. Women Entre-
preneurs Project. Instructional Aaterials.

ED 156 908
The Women Entrepreneurs Project. Final Report.

ED 156 r6
Business Calendars

Coordinating and Performing Activities for Em-
ployer. Prepare a Day's Schedule. Student
Manual and Teacher's Manual.

Ed 155 466

Business Communication
Inspecting and Evaluating. Choosing Method of
Commaication. Student Manual and Instructor'.
Marl

-

Business Correspondence
Handle Specialized Mail. Student's Manual and
Instructor's Manual.

ED 155 472

ED 155 407
Inspecting and Evaluating. Editing Written Com-
munications. Student Manual and Instructor's
Manual.

ED 155 471
Performing S!enographic Activities. Compose
Correspondence. Student's Manual and Instruc-
tor's Manual.

ED 15$ 465
Process Incoming Mail and.Forward Mail. Stu-
denri Manual and Instructor's Manual.

ED 155 401
Typing Business Letters. Student's Manual and
Instructor's Manual.

ED'I55 447

Business Education
The Development of Cuniculum for Minorities in
Small Business Ownership and Management,
Post-Secondary Level. Final Report

ED 155 480

Business, Mall Processing f
Endorsing Checks. Student's Manual and Instruc-
tor's Manual.

ED 155 446
Handle Specialized Mail. Student's Manual and
Instructor's Manual.

ED 155 407
Keep Postage Meter Record Book. Student's
Manual and Instructor's Manual.

ED 155 405
Place Postage on Metered Reply Mail Using Post-
age. Meter. Student's Manual and Instructor's
Manual.

tto 155 406
Place Postage oln Outgoing Mail Using Postage
Mete Student's Manual and Instructor's
Manual.

ED 155 404
Prepare Parcels for Mailing. Student's Manual-
and Instnictor's Manual.

ED 155 408
Process Incoming Mail and Forward Mail. Stu-



dent's Manual and Instructor's Manual.
ED 155 401

Process Outgoing Bulk Mail. Student's 'Manual
and Inittuctor's Wawa].

Business Skills
burning Adtivity Packages tot the VTECS Se-
cretarial Catalog of Performance Objictives, Crit-
erion.Referenced Measures and Performance
Guides for Stenographic, Typing, and Related
Occupations.

ED 115 403.

ED. 155 400

Illrahlevauu
Performing Receptionist Activities. Send Tele-
grams and Cablegrams. Student's Manual and In-
structor's Manual.

ED 155 426

Cancer ,

Modality Experience of the AFL-CIO United
Brotherhood of Carpenters and Joiners of
America, 1969-1970 and 1972-1973. Tochniear
Report.

ED 155 366

.Calher Awareness
A Behaviorally Stated Accountability Model for,
Career Development. Project Care.

ED 156 .821
Elementary Career Education Activity Resourse
Guide. A Comprehensive Program ef Vocational
Education for Career Development: K-Univer-
sity.

ED 155 324
Saraiota County, Florida, Junior High Career
Education Model as Based on the Nine Federal
Objectives. A Comprehensive Program of Vogt
dons! Education for Career Development:. K.
yniversity.

ED 155 325

Career Change
The Youth Labor Market: A Dynamic Overview.

ED 156 877

Careei Choice
( Computerized Heuristic Occupational Informa-
tion and Career Exploration System.

ED 155 305
Current Perspectives on the Role of Career Edu-
cation in Combatting Occupational Sex-Role
Stereotyping.

El3 156 916
A Study of the Participation of Women in the
Health Care Industry Labor Foree. Executive
Summary.

ED 156 917

Career &lustful -

A Behaviorally Stated Accountability Model for
Career Development. Project Care. '

ED 156 821
Career Education and the Comprehensive Em-
ployment and Training Act.

' -ED 155 353
A Career ducation Articulation Model, K-I4.
Exemplary rroject. Final Report.

ED 156 896
Career Edu4ation for Student Teachers, a Train- -
Ing Model. tA Transportable Model for Imple-
menting C4eer Education into Pre-Setvice
Teacher Ed ation Programs. Module 1.

ED 155 317
Career Educ ion for Student Teachers, a Train-
ing Model. 4 Trensportable Model for Imple-
menting .Carfer Education into Pre-Sérvide
Tescher Ed lion Programs. Module 2.

ED 156 318
Career Educe on for Student Teachers, A Train-
ng Model. Transportable Model for Imple-
menting Car r Education into Pre-Service
'teacher Educaltn Prograllis. Module 3.

ED 155 319

I

The Clauroomiennhection: A Progrem Relating
the Skills Taught in School to Those Used in the
World of Work.

ED 155 494
A College-Wide Faculty Team Provides Career
Education/Career' Guidance for Its Stulents.

ED 155 334
Current Perspectives on the Role of Career Edu-
cation in Combatting Occupational Sex-Role
Stereotyping.

ED 156 916
Elementary Careet,Education Activity Resource
Ouide. A Compreliensive Proeram of Vocational
Education for Career Development: K-Univer-
sity.

ED 155 324
How Employers Evaluate Their Employees: Im-
'plications for Career Education. .

ED 155 335
Mental Health & the Career Clusters.

ED 156 867
A Model for Implementation of Career Education
into the Community College. A Comprehensive
Proeram of Vocational Education for Career
Development K-University.

ED 155 322
NWREL Experience-Hued Career Edsation
Program, Fiscal Year 77. Final Evaluatidn Re-
Port

ED 155 329
ProMes of Career Education State Planning Pro-
jects. Fiscal Year 1976 Funding and Fiscal Year
1977 Funding.

ED 155.485
PROJECr LA.V.A. Linking A Vocational Area.
Vocational Area *11.

ED 156 898
Public Relation and Public Informatia Inservicet
Training for Occupational Specialists and Other.
School Personnel.

ED 155 323
The Role of Career Education in Deseeregating
Schools in Line

ED 156 915
Sarasota County, Florida, Junior High Career
Edwation Model as Based on the Nine Federal
Objectives. A Comprehensive Program of Voca-
tional Education for Career Development: K-
University.

ED 155 325
The Southealit Curriculum Coordination Center:
Evaluation of Accomplishments and Review of
Procedures.

4 ED 155 355
The Systematic Design, Development, and
Evaluation of Competency-Based Instructional
Materials fdr Employability Skills.

a) 156 832
Thoughts on EBCE and Greer Educition.

ED 155 308

Cireer Exploration
A Behaviorally Stated Accountability Model for
Career Development. Project Care.

ED 156 821
Elementary Career Education Activity Resource
Guide. A Comprehensive Program of Vocational
Education rot Career Development: K-Univer-
sity.

ED 155 324
NWREL Experience-Eased Career Education
Program, Fiscal Year 77. Final Evaluation Re=
port.

ED 155 329
Sarasota County, Florida, Junior High Career
Education Model as Based on the Nine Federal
Objectivet. A Comprehensive Program of Voca-
tional Education for Career Development: K-
University.
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ED 155 325
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Career Planning
A Behaviorally Stated Accountability Model-for.
Career Development. Project Care.

ED 156 821
A CollegeeWide Faculty Team Provides Career
Education/Career Guidance for Its Students.

ED 155 334
Comparisons of the Characteristics and Plans of
Indian, High School Seniors by Rate, and by
Type Program Enrolled in: [College Prepamtkin,
Dullness Education or Vocational Education).

. ED 156 $63

Ceineni tedlnetry suite
Cement Mason's Curriculum. Instructional Units.

ED 156 920

Cement Masonry
Cement Muon's Curriculum. Instructional Units.

ED 156 920

Certification
Job Entry Level Competencies of a One Year Bar-
ber School Graduate. Final kapott .

ED 155 376

Change Strategies .

Current Perspectives on the ROle of Career Edu-
cation in Combatting Occupational Sex-Role
Stereotyping.

ED 156 916
Thoughts on EBCE and Career Education.

ED 155 308

Check Writing
Writing Checks. Btudent's ii4anual and !nitrite- ,

tor's Manual.
ED 155 445

Clau 'Activities
How to Start Your Own Business. [Women Entre-
preneurs Project.] Instructor's Guide.

ED 136 907

Clerical Accounting
Completing Invoices. Student's, Manual and In-
structor's "Manual.

ED 155 444
Depositing Checks, Currency, and Coins. Stu-
dent's Manual and Instructor's Manual.

ED 155 447
Reconciling Bank Statement. Student's Manual

.ind Instructon's Manual. b

ED 155 448
Writing Checks. Student's Manual and Instruc-
tor's %UMW.

ED 155 445

Clerical Occupations
Completing Invoices. Student's Manual and In-
structor's ManuaL

ED 155 444
Computing Cash Discounts. Student's Manual
and Instructor's Manual.

ED 155 443
Computing Extensions anh Completing Monthly
.Statements. Student's Manual add Instructor's
Manual.

ED 155 442
Depositing Checks, Currency, and Coins. Stu-
dent's Manual and Instructor's Manual.

Ep 155 441
Making Monthly Statements from Ledger Ac-
counts. Student's Manual and Instructor's
Manual.

ED 155 441
Performing Clerical Activities. Order Clerk, Stu-
dent Manual and Instructor's Manual.

ED 155 438
Performing Clerical Activities. Sales derk. Stu-
dent Manual and "Instructor's Manual.

ED 155 437
Aeconciling Bank Statement. Student's Manuel
and Instructor'i Manual.

ED 155 448
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Clerical Workers:
Supervising and, Implementing. Plan and
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ED 156 908

Mallow, Wesley S. -
The Youth Labor Market: A Dynamic Overvievt

ED 136 877

Mahan, Samoel, Jr.
Mortality Experience of the AFL-CIO United
Brotherhood of Carpenters and Joiners of
America, 1969-1970 and 1972-1973. Technical
Report.

ED 133 366

Miller, Annette
List of State-Administered Research and Deve-
lopment Ptojects in Vocational Education Sup-
ported under Section 131(b) of Part C, the
Vocational Education Amendments of 1968, Fis-
cal Year 1976.

ED 155 33
Moors, Sylvia P.

The Capes of Marital Disruption among Young
American Women: Art Interdisciplinary Perspec-
tive.

10.12 136 923'

Mortoo, J. B.
Adult Needs Asseasment in Oklahoms.

ED 156 832

Mott, Frank L.
The Causes of Marital Disruption among Young
American Women: Ari Interdisciplinary Perspec-
tive. ,

ED 136 923
The NLS Mature Women's Cohort: A Socioeco-
nomic Overview.

ED 133 344
Raciai Differences in Female Labor Force Partici-
pation: Trend! and Implications for the Future.

ED 133 343
Work and Family in the ScVool Leaving Years: A
Comparison of Female HO School Graduates
and Dropouts.

ED 155 489

Mebane% J.
Manpower Goals Planning and Accountability.
Research Report.34.

ED 155 336
1Vifterhosse, D.

Manpower Goals Planning arid Accountability.
Research-Report 34.

ED 133 336

_North. David S.
Seven Years Later The Experiences of the 1970
Cohort of Immigrants in the U.S. Labor Market.

ED 156 901

O'Neil, Mary L
Current Perspectives 01

ti1
the Role of Career Edu-

cation in Combatng Occupational Sex-Role
Stereotyping.

. -ED 136 916
Ohl, Suzanne Sickler

Homemaking in the Elementary Schools. A Re-
source Guide for Classroom Teachers.

ED 155 320
Oleos, Les

Planning and Conducting a Program of Instruc-
tion in Vocational Agriculture for Young Farm-

, ers. Suggestions for Teachers and School
Administrators in Developing Educational Pro-
grams for Ot-of-School Young Farmers. (Re-
vised)

ED 156 834
Otuo, Karen

Ideuifying and Improving Vocational Instruc-
tion:. A Handbook for Individualized Instruction
for New Hampshire Vocational Educators.

ED 136 831

Owe Thum R.
NWR1. Experience-Based Career education
Progra4 Fiscal Year 77. Final Evaluation,Re-

Nathan, Richord P.
Job Creation through Public Service Employ-
ment. An Interim Report tq the, Congress of the
National Commission for Manpower Policy.
Voluble II: Monitoring the Public Service Em-
ployment Program. Report No. 6.

ED 155 314-_,

No*, lifinery A.
Assessing Competencies for Administrative Posi-
tions. ,

ED 135 321

Neilson, Dovid
Distributive Education Student Handbook. Train-
ins for Careers' in Marketing and Distribution.

ED 133 346

Nalato. Orville
Needs Assamment and rianntrir Workshop for
Bilinnual/Ilicukurs1 Vocational Education. Final
Report,

ED 133 377. .

Port-
ED 135 329

Pu, Elizabeth
Literature Review on Topics of Urgent RSA
Needs and Concerns. (Covers Research Per-
framed from October 1976 to June 1978.) Final
Report.

ED 135 348
Parkinson, Jan

Employment Tax Credit Utilization.
EIS 155 399

Patton,Bob
Cement Mason's Curriculum. Instructional Units.

ED 136 920
Peter, -Rickard

Needs Assessment and Planning Workshop for
Bilingual/Bicultural Vocational Education. Mild
Report.

ED 155 377

Ray, Willis E.
Conceptualization of a Practical Arts Program
Component for Judior High/Middle School

ED 155 336

,ititz, John M:
Development.tif a Competency.Baed !nitro/lion
Curriculum Plan. Final Report

ED 136 864

RoMoson, Log Clough
The Application of Microvaphics in Reellrds
Management.

ED 135 309
Ronde, arbors S.

Group L4rnlng Centers. Illustrated fOr Home
Economici. A Strategy for Use in Classes Main-
streaming Disabled Student&

ED 136 846
Procedures for Teaching Skills fot Living in
Quell Where Mildly Handicapped Pupils Ate
'Integrated with Nonhandicapped Pupils. Final

Report
ED 136 847

Sudo% Steven B.
Work Expectations, Human Capital Accumula-
tion, and the Wages of Young Women.

ED 155 343

&bulls, Linda
Working in the People's Republic of China.

- ED 136 886

Scintley, Marcia
Assessing Competencies for Administrative Posi-
tions.

ED 155 321

Schultz, Jerilyn B.
Group Learning Centers. Illustrated for Home
Economics. A Strategy for Use'in Classes Main-
streaming Disabled Students.

ED 136 846
. Proceduns for Teaching Skills for Living in

Classes Where Mildly Handicapped Pupils Are
Integrated with Nonhandicapped Pupils:. Final
Report.

ED 136 847
Sealer, John

Post-High School Activities of the 1973 Gredu-
ates by Race and Sex.

ED 156 842

Shapiro, David ' .
Earnings Differentials among Unionized Workers
in the Public and Private Sectors. (Revised.)

ED 136 824
Work Expectations, Human Capital Accumuht-
don, and the Wages of Young Women.

ED 133 343

Show, Lois B..
Economic Consequences of Marital Disruption
for Women in Their Middle Years.

ED 155 490
Work and Family in the School Leaving Years: A
Compaison of Female High School Graduates
and Dropouts.

14133 489
Skeppard,lHarold L.

Research and Development Strategy on Employ-
ment-Related Problems if Older Workers. Final
Report.

ED 156 878
*spin, Joseph F.
/A Follow-Up Study of the Development and Im-

plementation of an In-Service Training Dealing
with the Use of Advisory Committees in Michi-
gan's Vocational. Education Programs.

ED 1.56 845

Smith, Eddie
Vocational Agriculture Education. Agricultural
Mechanics.

ED 136 921

, Snapp, Jane "
Chain Feeding. Students Manual and Instructor's
Manual.

ED 155 414
Correcting Errors on Originals and Carbon Co-
pies. Student's Manual and Instructor's Manual.

. ED 133 410
Justifying th4Riaht Moen. Student's Mifival
and Instructor's Manual.

ED 133 423
Maintaining Office Equipment. Student's Manual
and Instructor's Manual.

ED 133 409
Mastering the Offset Muter. Student's Manual
and Instructor's Manual.

ED 135 419
Masteting the Stencil. Student's Manual and In-
structor's Manual,

ED 133 421
Memorandums, Interoffice Communication. Stu- ,

dent's Manual and Instructor's Maniol,
JED 155 411



Typing Addressee On Envekirpes. Strident's

ManUali and Instructor% Manual.
ED 155 413

Typing Businesi Letters. Student% Manual snd
Instructor% Manual.

ED 155 417
Typing File Folder Labels and Mailini Labels. '
Student's Manual and Instructor% Manual.

ED 155 412
Typing Manuscripts. General Manual.

ED 155 418
Typing Poste' Cards. Student's Manual and In-
structor% Manual. ,

ED 155 415
Typing Preprinted Business Forms. Student%
Manual and Instructor% Manual.

ED 155 422
Typing Spirit Masters. Student's Manual and In-
structor% Manual:

ED 155 42q.
Typing Tabulated Information. Atudent's Manual
and Instructor's Manual.

Sockol, Rkurd A.
Community Education/Work
Maisachusetta Perspective.

Solis.* &mese V.
An Analysis to Determine Competencies with
Electronic Instrionents for an Associate Deere.
'Program in the Wisconsin VTAE System.

ED l56/114l

Stars's, Paul M.
A Model /Of Determining the Costs of Vocritional
Education Programs and Courses. User's Manual.

ED 155 311

Swerves., Rkbarld A.
-Job Entry Level CoMpetencies of a One Year Bar-
ber Sdhool Graduate. Final Report.

ED 155 376

Tortotte, Raymond J.
Brickleying Curriculum. Instructional Units.

ED 156 922

Terser, Swam
Supportive Services: CETA Prove= Models.

ED 156 885

Webb, Gone
Youth in Ffirce in the Labor Force.

ED 156 912

Waletedt, Jon
Stow Labor Laws in Transition: From Prodoction
to Equal Status foLWomen. Pamphlet 15.

Eb 1,56 840

Warabrod, Catharine P. Comp. '
Technical Assistance Conference. Business-
Industry-Labor Jnputs in Vocational. Education
Personnel Development (Columbds, Ohio, Apiil
3-5, 1978)

ED 155 416

Collaboration: A

ED 155 316

ED 156 843

Welch, Marty
Mental Hea/th & the Career Clusters.

ED 156 $67

Nbestley, Robert
Vocational Education in Ohatrierectional bud-

etutionsf A Follow-Up Study.
ED 155 354

. .

Woltessk.Jareesows, Jaebries.
thysliksical 'and Psychological Aspects of Nieh.t)

Wu, P. C, Coop.
WOW% County, Florida, Juni

1° Education Model as Based on
Objectives. A amprehensive
tional Education for Career
University.

Wirtesl, Norbert K.
Job Entry Level Competencies °la Year Bar-
ber School Cirpduate. Ping Report

Hish Career
Nine Fbderal

f Voce-
lopment K-

ED 155 325

Nek..

imd Shift Work. t

ED 155 365

Wtiodsett, War ,;
%

Modil Proisrsni forturveying Employen of
irotivo Technology OtschiaMos. e

ED 156
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Institution Index
This index lists the title of documents under the institution responsible for them. The index is
arranged in alphabetical sequence by the name of the, university, agency, association, etc. As
shown in the example below, the Accessiiin Number is displayed below and to the right of the
title. Additional information,about the document can be found under that number in the Resume

Section.

The symbol- / apPearing after ah tccession number identifies a document that is not available
from the ERIC Doctiment .Reprodktion Service and that is not in the ERIC Microfiche Coln-
Von.

Institution

Document Tio

Northern Arizona Univ., Flagstaff. Proket
Baseline.

Learning a Living across the Nation. Volume
V. Project Baseline. Fifth National Report.
Baseline Year: 1974-75 (Fiscal Year 1975).
Pait 1: Narrative Report.

. ED 137 505

Alaska State Dept. of CoMmenity and
Regional Mears, Jamas. Div. et
Manpower. ,

Youth in Porn in the Labor 'Force.
Ep 156 912

Murices Assembly, New York, N.Y.
lobs toe Americus..

ED 156 849

Americas Oen. Testing Prigs., Iowa
City, Iowa. Research sad Development
Div.

A Upon to the Iowa Department et Public In-
struction on Employer Reactions to 'Employee,
Trained in Preparatory, Caren Educative Pro-
grams, April 1977. ,

ED 155 493

American Coma en Ellacation,
Waddretes, D.C.

thane to the Evaluation et Educational Biped-
Naas la the Armed Services, 76. 1977 Sup*.
MOIL

". ED '1 SS 382

Morkess Hese Ecessmica Aiseciatias,
Washirstea, D.C.

Oecupstional Home Scosiomics Education Ser-
ies. Catering Services. Compstaacy land Tisch-
lag Module.

ED 155 315
Oenpatiosal Home' Soeseatics Education Ser-
ies. Clothing Alterations.. Competency Sand
Teaching Module.

BD 155 390
Occupational Hom Eoono1cs Education Ser-
ies. Consamer Services. C4mpstsncy ilssed
Teaching Moduli. 4

ED 155 387
Occupational Hesse Economics Education Ser-
gi. Fabrics. end Tudle. AterChastisiog. Compe-
tency Band Teaching Module.

155 384.

'Occupational Home Bagman:1s don Se-
ries. Pest Rad Services. potency Sand
Teaching Madule. °

ED 155 389
Occupational Hems Economics Education Ser-
ies. Fungible. 'and Housing Maintseance Ser-
vices. Competency Send Machias Moduli'''.

ED 155 388
Occupetleoal Hems Economics Education 'Sta-
rke Housing Manatement Serene.. Competency
Hoed Teaching Module

ED 155 380
Occuliational Home &mimics Education Se-
ries. Bicuring. Employment. Competency Sand
TesoMan Module,

ED 155 383

American Inedtaies tor Research be the
Ilehirdend Science% Waddalitell, D.C.

Rassisch ted Development Strategy en Employ--
ment-Reiste0probisms at Older Workers. Phial
&port, :

Andrews Independent School Distrid,
Tn.

A behavierilly Stated Accountability Model tot
Carr. Develevaiont. Prelim! Cara

Accession Number

J
Area ocational, Technical sod Adak

,Rdscation District One, DI Mk*. Wilk
- Job Entry Level °impositions eta One Year Iv.

ber School °redone Pinal Report.
BD 155 376

Antedated Gnaw* Centracteriet
Amorlia, Washington, D.C.

BricklaYing Curriculum. Instructional Units.

r'N ED 156 922
Cement Maim a Curriculum. Ionisation' Unto.

ED- 156 920

AthensArea Vocational-Technical Scheel,
On

Local Educational Alinement Program. Ondal .

Introductory.-
.. s ED .155 391

Locil Educational AneesmeSt Previa. Guide 2.
Coemakstive Team Evaluation.

BD 155 352
Local Educational Assessment Program. Onde 3.

' Student Perceptions.

' ED 156. 87$

Sow',

ED 150 821

ED 155 393
Load Iduvational Assessment fatten. Odds 4.
instructor Porceitiem.

ED 155 '394
Locei Sducational Assessment Program. Guide S.
Administrative and Superrhory Perieptiost

ED.1$3 395
Local Educational Asesinaent Program. quids 6.
Pollevollp and Cost-Aelysis

BD 155.396
' Local Saletioni 1-Atassemene Program, Oulde 7.

Inedtutional, Programend litM Development.
ED .155 397

t
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1201iiijoa Index
r

%peon el Labor Statistics (DOL)
-iffooliimpte9, D.0

The-Youth Labor Market A Dynamic OVerView
Eb 156 877

Demo of Omempodomal end Ault
'..141mosties (DHILW/OE),Yinklagtoa,

D.C.- Di& of leseorcii mod Desomstrotiom.
LIM at State-Adminlitnied Research and Dave-
Want Projsebt in Ilkational Education Sup-
ped-tad under %once 131(b) of Part C, the
Vocational Eduation Amendments of 1968,- Ft.-.
cal Year 1916.

.

isms Ompotiomml mad. Limit
Iihnotint (DHEW/OE), Waddialltook
D.C. Div. el Vocetiomml arid T.ahalcal

Vocirtional and rechnkal Educition Selected
tistical Tables, Meal year 1976. Vocadonal Edu-

. cation Information No. 11.
ED'156 836

ED 155 373

.
Imploymiest Development

" Dept., Los Ampleo.
Diem to D.O,T.-or Relating Academic Creden-
tials to ths World of Work-

ED 15 341

CmiNormio State Dept. of Edo:sties,
floarnmeato.

Curtioubtin Modninfor Consumer and Hoinemak-.
ins Educadon.

# ED 156 833

Chilkelita State Dept. of Eds.vtiom,
Satmonaite. linnet of Industrial A%
relmaities.

. Ayto Parts Workbook.
ED 156925

CoWendo Univ., Los Amoeba. Div. of
Vie:ideal Ediendom.
4.. How to Start Your Own &linos. [Women Entre-

pronoun Project) Instructor's Guide.
-. , ED 156 907

Now to Start Your Own Solaces. Women
prestos Project. Instructional Materials.

(4
ED 156 908

---""ralfiroossUllatrepreneurs Project. Final Report.
ED 156 906

CliZt.Goals Pinnies and Accountability.
ellen bah., Pittsburgh, Po.

Itanteh Report 14.
ED 155 336

, Cadre! **pm Mitt., Moist Plommeet.
A Follow-Pp Stud); of the Development and
plasmatadonuf an In-Service Training Dealing
with ibe 'Um ol Adviser/ Cotteea in Michi-
a's Vocational adulation AveaMs.

Clieneketm Community Coll.; Soler, Oreg.
ED 156 845

IP

Model Program for Surveyins)3mployera WM-
totiiirtivd Technology Graduates., ED 136 888

Civil &Moe Commideolem, Waeldmigtom, , .

D.C. Derial of Trolling.
, llaployee Trains* in the Federal Service, Fiscal

Yeers'197,-1975, sad 1976.
. ED 155 364

B.C. Vototionol &Weans
Maio Cestoi.

1:11eislitieding. Student's Manual and Instructor's
Manuel.

. .

Ep Iv 414
Involostelltucloys Manuel and In* -

.

ED 155 404
Column Amount in Ledger

illevenata. StUdent Manual and ..Instnlor's

# ) 44,'

.

Mold.
0

ED 155 452
Coinputing Caah Disoounts. Student's Manuai
and Instructor's Manual.

ED 155 443
:computing Extensions and Completing Monthly

Stateatenti. Student's Manual and kutructor's
Manual.

ED 155 442
\gemputing Gross Pay from 'Inched Time Cards.

Student Manual and Instructor's Manual.

Thati5 415
Coordinating and Performing Activitiel for Em-
ployer. Prepaie a Day's Schedule. Student
Manual and Teacher's Manna

ED 155 466
Coordinating and Perfaiming Activities for Em-
Omer. Preparing Employer Itineraries, Student
Manual andleacher's Manual.

ED 155 467
rdinating,and Performing Activities for Em-

ployer. Preparing Expense Reports. Student
Manual and Teacher's Maival.

ED 155 469
Coordinating and Perforqting Activities'for. Ent:
ployer. Using Other Reference Materials. Student
Manual and Teacher's Manual.

SD 155 468
CorrectincErrors on Originals and Carbon Co-
pies. Student's Manual and Instnittor's Manual.'

ED 155 41(
Depositing Checks, Currency, and Coins. Stu-
dent's Manual and Instructor's Manual.

(.4 ED 155 447
Developini a Records System. Student's Manual
and Instructor's Manual.

ED 155 435
Endorsing Checks. Student's gaaual and Instruc-
tor's Manual.

ED 155 446
. Filing Alphatietically. Basic Rules. Student's

. Manual andInstructor's Matatal.
ED 155 428

Filins Alphabetically. Governmental Rules. Stu-
dent'l Manual Ind Initructor's Manual.

. ED 155 430
Filing Alphabetically. -Specialized Rules. Stu-
tlent's Manual and Instructor's Manual.

k, ED 155 429
by Subject. Student'soManual and Instrue-.toi Manual.

ED 155 433
Filing Geoeraphicallr 'Student's Manual and In-
structor's Manual.

ED 155 432
Fling Numerically. Stlident'a Manual and In-
structors Mutual.

. .

ED 155 431
Handle SpeCtallzed Mail. Student's -Manual and
Instructor's Manual.'

ED 155 407
Inspecting and 1.tveluatina. Choosing Method of

wr- Communication: 5tudynt Manual and InstrUctor's
hianual.

17,

' ED 155 472
Inspectdrand Evaluating. Editing Written Corn-

-munications. Solent Manual.;and Instructor's
Manual. -

ED 155 471
Inspecting and Evaluating. I Verify and

-Correct Data. Student Manual an Instructor's
Manual.

. ED 155 470
Inspecting Material Received for Completeness.
Student Mantel and Instructor's Manual.

U. ED 155
Justifying the Risht Margin. Student's Manuel
and Instructor's Manual.

ED 155 423
Atop Postage. Meter Retard Book. Suptant's

.44

r

64 , 4
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Manual and Instructor's Manual.
ED 159 405

Learning Acsivity Packages for the V-TECS Se-
cretarial Cuing of Perforerignce Objectives, Crit-
erion-Referenced Measurds and Performance
Guides for Stenographic, Typing, and Related
Occupations.

.Ea 155 400
Maintaining News Filiss. Student's Manual and
Instructor's Manual.

ED 155 436
Maintaining Oifice Equipment. Student's Man"!
and Instructor's Manual. *,

ED i55 409
Making Monthly Statements from Ledger Ac-
counts. Student's'l Manual and Instructor's
Manual. ot

ED 155 441
.' Managing Records Systems. Student's Manual

and Iastructor'sNanual.
. Eb 155 434

Mastering the Offset Master. Student's Manual",
and Instructor's Manual.

Lib 155 419
Mastering the Stencil. Student's Manual and In-
structor:s Manual.

ED 155 421
. Memorandums, Interoffice Communication. Stu-

dent's Manual and Instruoar's Manual.
ED 155 411

Organizing anS Planning. Determine Require-
Manta for and Utilization of

udplies. Stent Mannd.and InstruCtor nal.

ED 155 476
Organizing and Planning. Determining Office
Layout...Student Manual and Instructor's. Manual.

're ED 151/4178
Organizing and Plankng. Developing Publication
Materials. Student Manual and Instructor's
Manual.

ED 155 477
Perferming clerical activities. Order Clerk. Stu.k.
dent Manual and Inatuctor's Manual.

. ED 155 438
tkerforming Clerical Activities. Preparing Acci-

dent Reports in an Office.
AD 155 439

Performing Clerical A'ctivities. Sales Clerk. Stu-
dent Manual and Instructor's. Manual.

ED 155 437
Performina Keypuitch Activities.,Sludent Manual

-.and Instructor's Manual.
ED 159461

Performing RecePtionist Activities. Answer the.
Telephone. Student's Manual and Instructor's
Manual.

ED 155 424
Performing ih6ptionist Activities. Greet Calera
and Viiitors. Student's Manual and Instructor's
Manual.

ED 155 427
Peifortning ReCeptionist Activities. Placing Tele-
pieranolcualallC s. Student's Manual and Instruotor's

Ep 155 425
'Performing Receptionist Activities. Send Tele-

grams and Cablegrams. Student's Manual and In-
structor's Manual.

El) 155. 426
PerfOrming Ste'nographic Activities. Compose

. Correspondence. Student's Manual and Instruc-
tor's Minot

ED 155 465

of Meetings. SW Manualrepare Minutes
Performing: Stenograpldb Actillitiei anlipht d
P

and Instructor's Manual.
ED 155 464,

PerfOmi Stenographic Activities: Take and
Troscri Shorthand Dictation. Student's
Manual d tor's Manual:

I.

I.



ED 155 463
Perfoeming Stenographic Activities. Transcribe
from Ilmorded Media. Studiones Manual and In-
structor's Manual. .

. ED 135 462
Patty Cash. Student's Manual and Instructor's

-, Manual.
ED 133 460

PlaM Postage oa Metered Reply Mail Using Post-
age Meter. Student's Manual and Instructor's
Manual.

ED 133 406
Mice Postage on Outgoing Mail Using Postage
Meter. Student's Manual and Inetruhtor't
Manna

ED 155 404
Posting (Transferrins) &Mee from .1qurnils to .

Ledsers. Student..., Manual' and Jnsthktoà
'

ED 155 433
Ptstint Directly to Subsidiary Ledgers from In-,
voices, Cridit Memos, and Checks. Student
Manual and Instructor's Manual.

4 BD 155 431
Posdns to Cash Record Book from Cash Proof
Forms. Student Manual and Instructor's Manu0.

ED 133 449
Preparation cat Employer's Quarterly Federal Tax
Return. Student's Manual and Instructor's
Manual.

ED 155 438
Prevention of Federal and Sum Tax Deposits.
Student's Manual and Instructor's Manual.

ED 155 457
Preparation of State Unemployment Tlut Return:
Student's Manual and Instructor's Manual.

ED 153 439 --
.Prepara Parcels . for Mailing. Student's Manual
and Instructor's Manual.

ED 153 408
Prepare Vouchers fx Pay Vouchers. Student's
Manual and Instructor's Manual.

ED 155 303
Prepaid* Payroll Register, Employee Earnings'
Records, and Paychecks. Studenes,Manual and
Instructor's Manual.

4 ED 155 436
Procne. Incoming Mail and Forward Mail. Sm.
denes Manual and Instructor's Manual.

ED 133 401
`Promos Outgoing Bulk Mail. Student's Manual
and Instructor's Manual.

ED .125 403
Promo Regular Waning Mall and Loan Zip
Codes. Stuaenes Manual Ind Instructor's 4I
Manual.

ED 1590402
Procession °counts Payable Invoices. Student
Manual Instructor's Manusl.

auk State
's Manual.

ED 155 448
Supervking and lmplemetln. . Plan sad
tchedule W. Assignmetwis and Priorities. Stu-.
dent Mart Instructor's' Mantel.

BO 455 474
Supervision and I ting. Plan Walt° for
Youtmlf. Studant tml and Instructor's
Mental.

ED 155 473
Super/Wig and holikkoenting. Train bt* Clod-
MI Wolters, StudOnt Manusl and Ministate:a

dD 155 473
Inventory. Studimes Manus) ahd

s Manuel.
* ED 155 440

., Typing Addresses .on Envelopes. Student's
Manual md Instructor's' Manual.

ED 133 434
t. %Ones Manua

ED 133 413
Typing Business Lutes, Student's Manual and
Instructor's Manual.

ED 153 417'
Typing File Polder Labels and Mailing Labels.
Student's Manual and Instructor's Manual.

ED 155 412
Typing Manuscripts. General Manual.

ED 155 418
Typing Postal Cards. Student's Manual and In-
structor's Manual.-

ED 155 415
Typing Preprinted Business 'Forms. Student's
Manual and Instructor's Manual.

. ED 155 422
Typint Spirit Masters. Student's Manual sad In-
structor's Manual.

Typing Tabula nf
and Instructor's Manual.

ED 155 420
n. Studenes Manual,

ED 135 416
. Writing Checks. Student's Manual and Instnic-
toes Manual.

ED 155 445

Cleveland Heights - University Heights
City School Districts Cleveland Bolo*
Okla

Elementary Lesson Plans: Usina Senior Citizens
as Volunteers snd Providing a More Posjtive Atti-
tude towud

ED 133 483
Mental Health & the Career Clusters.

ED Y56 867

Comptroller General of the U.S.,
Washington, D.C. i

Problems in the Federal Employee Equal Em-
ployment Opportunity Proarnm Need to Be Re-
solved. U.S. Civil Service Commission and Other
Federal Agencies. Report to the Coupes.

ED 156 890
Problems with Federal Equal Employment Op-
portunity Guidelines on Employee Illelection
Procedures'Need to Be Resolved. Report to the .
Congress.

ED 156 892
System for Processing Individual Eclual Employ-
ment Opportunity Discrimination Complaints:
Impinvements Needed. Civil Service Commis-
sion. Report to the Congress.

,ED 15$ 891

Council for Cultural Cooperation, .

Stiasbourg (France),
Gamut of Terrill; Used in Technionlipnd Voca-
tional Obucittion. Education and Culture. (2na
Edition.)

Department of It
0 a torio).

Computer1zed Heuristic Occupational informa-
tion and Career Exploration System.

. . ED 155 305

District of ColumMa Dept. of keine;
Resurces, Washington, b.C.

Skills Training and Employment for Ex-Addicis
in Waddngton, D.C. A Report on TRRA-ri Ser-
vices Research Report.. .

ED 155 381

Education Commission' of OM States, .

' Denver, Colo.
Schoo1 and the 17-Year-Old: A Comparison of

e Career Development Skill* of 17-Year-Ohis At-
tending School and Those-Not Attending.

ED 155 328

ED 155 379

Institution Index .79

Employment and Training Administration
(DOL), Washington, D.C.

Supportive Services: CETA Program Models.
ED 156 883

Employment sad Training Administration
(DOL), Washington; D.0 Office of Policy,
Evolution and Research.

Ph.D.'s and Their Dissertations. .

ED .135 331

For West Lab. for Educational Reuarch
and Development, San Francisco, Calif.

Current Perspectives on the Role of Career Edu-
cation in Combatting Occupational Sex-Role
Stereoiyping.

ED'156 916

Florida Univ., Gaineslille. Inst. for
Educational Runde.

The Development and Testing of a Model for De-
termining the Coats of Vocational Education Pro-
grams and, Courses. Executive Summary.

ED 155 312
The Development and Testing of a Model for De-
termining the Costs of Vocational Education'Pro-
grams and fourses. Final Report.

ED 135 310
A Model for Determining the Costs of Vocational
Educetion Programs and Courses. User's hfinual,

ED 155 311

Florida Unlv Gainesville. Inst. of Food
and Agricultural Sciences.

Development and Verification of Professional
% Education Competencies Required by Agribuoi-

nem and Natural Resources Edpcation Teachersi.
in Florida. Final Report.

ED 155 302

Green (Del) Associates, Fagot Oty, Calif.
(Small Business OwnershipiManagement for
Minorities and Females in a Poet Secondary Set-
ting.) Modules, Instructor's Guide, Solent
Guide.

ED 155 482
Bases for CurriZulum Deciiiions for Development
of Curriculum for Minorities in Small Business
Ownership and Management, Post-Secondary
Level.

ED 153 481
The Development of Curriculum for Minorities in
Small Business Ohnership and Management,
Post-Sbcondary Level. Final Report

ED 155 480

0

Health Services Administration
(DHEW/PHS), Rockville, Md. Bureau of

itrunity Health Services. .

uide to Health Education in Ambulatory Care
41/1PrWe-t'tings.

. ED 155 374

111

A Woman's Place.
ED 155 350

Human Resources Research Organization,
Pensacola, Fla.

The Saiiiheast Curriculum Coordination Center:
Evaluation of Accomplishments and Review of
Procedures. . .

ED 155 355'

Indium AdviaorY Comma onkocational
Educetioil Indianapolis.

Jabs for You in Indiana.
ED 156 926

Indiana State Employment Security Div.,
,

lobs for You in Indiana. f
ED 156 926

.Indiana Univ., Bloomington. School of
Lamellas.

Development of a Cost-Effectiveness/Baellt
Analysis Model ithd User's Manuel for Phst-
secondary Vocation01,Programs. Final Report.
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$O Institut:los Isla

ED 155 3'32

Institate far Manpower Program.Analysii,
sod Training, Inc.,
Minn.

Emgloyment Tat Credit Utilization.
4 ED 155299

&Wide ter Researth
Whine.* D.C.

Literature Review on Topics of Urgent RSA
Needs and Concerns. (Covers Research Per-
formed from October 1976 to June 1978) Final
Report.

ED 155 348

Institute of Food sad Nitride*. Wars**
(Polsod).

Physiolotical and Psycitolotical Aspects of Night
and Shift Work.

ED )55 365

Iowa Control Community College, Fort- -

MAW
A Career Edtication Articulation Model, K-14.
Exemplary Pioject. Final Report.

ED .156 894

Iows State Univ. of Science and
Technology, Amass! Dept. of Home

'Economia Edlipation.
Group Learning Cagier.. Illustrated for Home
Economics. A Strategy for Use in Classes Main-
strunting Disebled Students.

ED 156 $46
Procedures for Teaching Skills for Living in
Classes Where Mifdly Handicapped Pupils Are
Integrated with Nonhandicapped Pupils.. Final.
Report.

ED 156 847

Kamm State Dept of Education, Topeka.
Vocational Education Handbook.

ED 155 370
9.Koons State Coll, N.H.

Identifying and Improving Vocational Instruc-
tion: A Handbook for Individualized Instruction
kw New Hampshire Vocetional Eduottors.

ED lin 851
Keene State Coll, N.H. Vocational
Carricubm Room& Office.

AAWE Project. Alternative Approaches to In-
dividualization in Vocational Education. Final
Report.

ED 156 897'

Limb's sod Co., *m1111400', D.C.
Seven Years L1te4: The Experiences of the 1970
Cohort of Inunignotts in tbe U.S. Labor.Market.

'Ep 156 901
Mans* Junior C0114Iradestook Fla.

Elementary CareerEd
al
tion Activity.Rwoura

Guide. A Comprehenajve Program of Vecitional
EdtwatiOn for Career Dev$10Pinos1 : K-Univer-
sky.

ED 155 324
A Modol for Implementation of Career Education
into Community* College. A Coiprehensive

of Vocitionel Education "fat Carew
Dew K-Univelsity.

ED 155 322.
Public Relation and Pubiic information Inseriice
Trainint for Oecupatioad Specialists ind Other
flphoOl Pereonnel.

BD 155 323 ,
*rota County, Florida, Junior High Career '

Education Model as Bawd on the Nine Federal
Objectives. A Comprehenehie Program of Voce-
lion& Education for Career Development: K.

ED 155 325

ao,

e.

%wheal si'd Co, I Ahaelse,
The Handbook: A Voce idstion Legiaia-
dye Reference, Federal Laws end RujMIatlong Af:';,1
footing Vocational Education.

, 136 9ci3

Massichiutts Univ.,/ Amherst. Inst,lor
Goverissental Serviette-

COnitnunity 'Edocidoe/Work Collaboration': A
. Masechueetta p'orspectivo.

' j 40.1,33'31C
'Millersville State Colt. Ps.

CooperatiVe Diversified OcurietiOns. Job Infot-
matiofi Resource Guide for' Vocakional Educatoill.".
A Cross-Reference of,Jobs *id ResOurcer.

, ED 155.378 -

National Center for Healtkfiervices
Research (DHEW/PHS),

Emerdincy Medical Services Systems Research
Projects, .1977. NCHSR Research htanagemant
Series.

ED 153 33,11

National Child Labor Comktittie,'N
York, N.Y. `'

Youth Serviiig the Commu ty; Read lc Public
Servide Roles for Young W rs. Final Report.

- Ep 156 838

National commission for Maufmmer
Wahington D.C.

Job Creation through Public Soviet Employ-
ment. An Interim Report to titoContresa of the
National Commission for anpower
Volume I: Summary of Findinti ind RecodWn-
dation.. Report No. 6. .

ED 155 313
Job- Creation through Nblic Service Employ-
ment. ANInterim Report to the Congress of the
National Commission fol Manpower Policy. ,

Volume II: Monitoring the Public Service Em-
ployment Program. Report No. 6.

ED 1'35
Job Creation through Public Service Employ.
meat. An Interim Report to 4he Congress of the
National Commisaion for ManpOwer Policy.
Volume III. Commissioned PaPers. Report No. 6.

ED 155 315'

iiationa) Init. for Occupitional Medicine
im the Testae and Chemical Indartries, :
Lodz (Poland).

PhysiolOgical and Psychological Aeneas of Night
end Shift Work.

ED l5 365
National hist. for Occupational Safety aid.
Haiti (DHEW/P118), Rockrille, Md.

Mortality Experience of the AFL-CIO United
Brotherhood of Carpenters and Joiners of AM.4
erica, 1969-1970 and 1972-1973: Vechnical Re-'
POrt .

1,

',1 135 366

Nsdosal hgt. of Lew Enforcemont and
CriminalIestite (Dept of Initici/LEAA),
WielkingtO*.D.C:

Analysis of Wilton linhistries and Recommends-
tions for Change. Study Oir Ate Economic sad
Itihabilitative Aspecw of Pinion Industry, .

ED 156 901
Study of the EconoMic and Rehabilitative As-
poets of Prisoyfidustry. Technical Tasks and hesuEs.

46.1;

s ECk 156 900

National Shirjffie lion,
Weshington, D.C.

Manual on Training for Sheriffe.

of
alb AS 361

'New Jersey BelLiNewark. ,
The ChisaroomtConnection: A'Program Relating
the Skills Taught in School to Those Used in the
World. of Work.

ED 155 494
North-Carolina State Dept. of Community
Colleges, Raleigh.

Industrial Fire ilripde Training.
ED' 155 371

Norti Dskota School tor the Blind, Grand
Forks.

Food Preperation: An Instructional Package with
Adaptations 4or Visually Impaired Individuals.

go' ED 156 924,-
North Dskota Univ., Grand Forts.

, Food preparation: An Instructional recites; with
...Adaptations for Visually Impaiind

. ED 156 924

Northern Illinois Univ., DeKalb. Dept. of
lkeabstes Edication and Administration
Serviees.
44krketing' and Distributive ,EducationCiut
riculum PlanningGuide. ,

ED 156 859
Marketing and Distributive 'Education, Food
Marketing Curriculum Guide

ED 156 861
Marketing and DistributiVe Education. General
Marketing Curriculum Guide.

ED 156 860
'Marketing and Distributive Education. General
Retail Merchandising Curriculum Guide.

ED 154457
Marketing and Distributive Education. Wholesal-.

IneCurriculum Guide.
, ED 156 858

Northwest Regional Educational Lab.3.
Portland, Oreg.' **

A Comparison Study of the Benefits of Secondary
and Postsecondary Vocational Edudition.

El) 136 909
NWREL Experience-Based Career Education
Protram, Filcal Year 77. Final Evaluation Re-

,port.

ED 155 329

Office 'of Civilian Personnel.(Navy),
Washington,

External Labor Market Analysis and EEO Goals
Planning. Research Report 33..

. ED 153 337.

Manpower Goals Planning 'and Accountability..
Research Report 34. .

ED 155 336.

-

Office 'ef F4aCation (DHEW),
WaskingtoneD.a

71:itannininit andtaCzidAucgritinngultauperofra ofn Inysatrnnuc:

Stiggestioons, for Teacher:* aonud g School
Administrators in Developing Educational Pro-
grams for Out-of-School Yount Fanners. (Re-
vised.)

'"ED 156 834

Ohio State Univ., eolumebus. Center for
Human Resource Reseirch.

The Ceuses of Marital Disruption among Young
-American Women: An Interdisciplinaty Payee-

. .tive.

ED' 156 923:t. ,
counting Youth: A Comperison.of YOuthlaboi '

Toiv Statistics in the Currenktomilation Survey
and the National !Attitudinal Surveys.

ED 155 491
Earnings Pifferentials among Unionized Workers
in Ow PubIikand Private Sectors. (Revised.) ,

ED 156 824
Borten :0km... . rlitwocee it.f 'Marital Dientinioa

4irvot61..k.

00
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for Women in Their Middle Ymrs.
ED 155 490

The NLS Mature Women's-Cohort: A Socioeco-
floosie Overview,

.1

ED 155 344
Racial Differences in Female Labor Force Partici-
Patios: Trends and Implications tor the Futuie.

ED 155145
Work arid Family in the School Leaving Years: A
Cornporieon of Foils& High School Oreduates

...and DtoPoult.
ED 155 489

Work Expectations, Human Capital Accumula-
. don; end ths yages of Vann Women.

ED.153 343

Ohio Stat. Univ., Cdlusbus. Center for
Vocalise* Edscatibs.

Vocational Education in Ohio Correctional insti-
tutions: A FolloW-Up Study.

ED 155 354

Ohio State Univ., Columbus. National
Coster for Rowan* ia Vocational
Education.

Challenge of YEuth Employment in Urban
. .

, ED 156 914
Demonstration Projects: Implementation and In-
stitatiosial&stioI.

ED 155 361
Resouices in Vocationel Education,. 1977.
Volume 10. Number 4.

ED 156 893
RTo urces . in Vocatippal Education. 1978.

Volume It Number 2. 0

ED 156 894
Q.1 Resources in Vocational Educption:

Volume 1.1..,Number 3. '
4

ED 156 895
Tec'hnical Aseistince Conference. Business-

,..lquetry-Labor Inputs in Vocational Education
6IPennei Development. (Columbus. Ohio, April
34, 1978)

ED 156 843
Technics(' Assistance Handbook for Increasing

IL Business. Industry, and Labor inputs into Voce-
' timid, Education Personnel Development Pro-

grams.
ED 156 844

Ohio State Univ., Columbus. Research
Foanditioa.

ualization of a' Iirecticai Arts Orogram
t for Junior HighiMiddle &kid

tional Units.
156 919

Units.
116 918

' ED 156°922
Cement Moon's Curriculum. lttectbital Units.

ED 136 920
. Vocational Aviculture Education. Agricillturel

%whisks.
ED 136 921

Oklahoma State Univ., Stillwitor. Sehool
of Occupational sod Adak IbIstados:

Adfft Needs Awassatem iutObiodause.
/11) 156832

_

Old Dominion Univ., Norfolk, Vs. Dept.
of Industrial Arts gducetios.

Development of a Competency-Based Instruction
Curriculum Plan. Final Report.

ED 156 864

Pennsylvania State Dept. of Edocatios,
Harrisberg. Bureau ot Information
Systems.

Post-Hiah School Activities of the 1973 Oradr
.ates by Race and Sex.

ED 156 842

Penisylvmda State Univ., University
Park. Dept. of Vocational Education.

Coordinated Inservice Leadership Development
for Practical Nurse Teachers and Coordinators.

, Final Report. Vocational-Technical Education
Research Report Health Occupations, Mono-
gcaph Number 9. Volume 16, Number 3.

ED 156 837

Purdue Untv,., Lafayette, Ind.
Occupational Home Economics Education Ser-
ies. Catering Services, Competency Based Teach-
ing Module.

ED 155 385
occupational Home EcOnomics Education Ser-
ies. Clothing Alterations. Competency Based
Teaching Module.

ED 155 390
Occupational Home Ec000mics Education Ser-
ies. Consumer Services. Competency Based
Teaching Module..

ED 155 387
Occupational Home Economia 4Educat1on Ser-,
ies. Fabrics end textiles Merchandising. Compe-
tency Based Teaching Module.

ED 155 384
Occupational Home Economics Education Ser-
ies. Fast Food Services, Competency ...Based
Teschine Modulel,

ED-155 389
Occupational Home Economics Education Ser-
ies. furnishings and Housing Maintenance Ser-
vices. Competency. Based Teaching Module.

ED 155 388
Occupational Home Economics Education Se-
ries. Housing Alanagervent Services. Competency
,Based Tesching.ttodiZe.

, ED 155 380
bccupational Home icont;rnice Ellucation Se-
ries. Securing Employment. Competency Based
Teaching Mg4ule.

. ED 155 383
Occupatial.Home Economics Education Se-
ries. WisOow Treatment Services. Competency
Based Teaching Module.

ED 155 386

Purdue Univ., Lafayette, Ind. Office of
Manpower Spiess.

.1
Compvlsoos of the Gharacteristics Sind Plans of
Indiana High School SelliOn by Race, mid by
Type Program Enrolled in: (College Preparation,
Balinese Education or Vocational Education)!

_ ED 156 863

, Radcliffe Iasi., Cambridge, Mass.
A Study of the Participation of Women in'the
Health Care lodustri. Libor ForceAtecutive
Suminary.

6 ED 156 917

Research for Bettor fiches* Inc.,
Philadelphia, Pa. .

Meipagetnent Training Protrame of Women aod
Minorities. Survef. Ineteasing Participation of,.
Women end Minorities tel. Educailifi R&D. -

ED 136 91t

Iistitaiion Index 'I 81

Ruiners, The State Univ., New Brunswick,
N.J. Curriculum Lab.

Homemaking in the Elementary Schools. A Re-
source Guide for 'Classroom Teachers.

aD 155 320

Small Business Admiaastraffon,
Washington, D.C.

Starting aid Managing a Retell FloWer Shop. The
Starting and Managing; Series, Volume 18.

ED 155 484

South Carolina State Dept. of Education,
Colombia. Office of Vocational Meade&

Distributive Educitioo Student Handbook. Troia-
ins for Careers in Marketing and Distribution.

ED 155 346

Special intermediate School District bid,
White Boar Lake, Mina.

Statelide Curriculum Articuladoo Project for
Vocational-Technical Education' in Mi08106016.
Final Report.

State it
5 479

A Research to Develop sod Mediate 72
Modulo of hull Instructional Materiels
in Four Occups and to Develop the

, Capecity to Reprod and Distribute Mediated
Instruclional Materials to Other Educetiosal In-
stltutlonaFina1 R

'ED 136 91

Totm A and M Univ., Bogs Station.
Center for Career Dev point and
OecuPationol Pro

Career Education for

VP

ing Model. A Trans
mention Career Education
'Teacher .Education Proven*.

t Teachers, a Train-
Model for Imple-

to Pre-Service
°Mlle 1.

BD 155 317
Career Educatiorrfor Student Teeheri A Train-
ing Model. A. Transportable Model for Imple
minting Career Educatioo into .Pre-Seivice
Teacher Education PrograM11. Module 3.

'ED 155 319
Career Edecetion for Studegt Teachers, a Train-
ing Model. A Transportable Modal for Imple-
mentina Career Education into Pre-Sorvici
Teacher Education.Progrems. Module 2.

ED 155 318

-tins Education Agency, Austin. Div. of
Proprietary Schools and Veterans

itdacadon.
Guidelines and Minimum Standards for Opera-
tion ot Texas Proprietary Schools. (Revised.)

ED 136 1139 t,

Thomas Buffington and Associates,
Washington, D.C. ,.

Orollles of Queer`Ediseetkm State Planning Pro-
jects. Fiscal Year 1976 Funding and Plead Year

' * 1977 Funding.
- ED 155 485

TrossCootitry Corp., Woildritoo, D.C.
loses Yeirs Later: The Experiences of the 1970
Cohort of Immigrants in the U13. Labor Market.

BD 156 901

Urbm Inst., Washington, D.C.
Amissing thsi Feisibility of Large-Scab Counter-
cyclical Job-Comtism: Final Report, Volume I,
Overview end Summary.

ED I% 874
Asessing the Feasibility of Larne-Scale'Counterw
cytlical Public, Job-Croatron. Final Report,
Volume II. Activities Suitable for Public Job.
Creatioo and Their characteristics.

BD 156 875 r
Assesibing th Feasibility of Lary-Seel* Counter:

, "cyclical PuIlc Job-Creedoe. Final Rep"
tad, hoplicatioes of Public Job-Vona* In



ItBtIaS 'Adel

' Creation. ,*

.

1 ED 156 $76

Votenme Administration, Waakington,
D.C. Dept. et Medicine and Sow,. .

Training far Individual anallronp Effectiveneat
and Resburcefulness. A handbook for Trainers.

".I/D 155 367

WOWS Polytechnic last. and State
Alscheliers: f

Personnel Development. A Plan to Produce and
Distribute an Instructional Peckage for Teaching
the Concepts oftompetency-lased Instruction in
Home Economics Pre-eervice Teacher Education
Programs. Final Report. .

ED 156 887

Wiscodela State Board of Vol:80mill,
Technical, and Adult Education, Madison.

Policy Statements. for Vocational Education in
Wisconsin. A Report Prepared lig a Representa-
tive Committee and Reviewed by an Interagency
Panel Concerned with Vocational Education,
1977.

ED 155 492

Wisconsin Univ. - Stout, Menomonie.
Center for Vocationol, Technical-and Adult
Einention.

. Needs Amessment and Planning Workshop for
Bilinguil/Bioultural Vocational Education. Final
Report. .

ED 155 377

Wisconsin. Univ., Madison. Wift0111111
Vocational Studies Center.

Ideniiffing Handicapped Students and Their Vo-
Mime! Needs for 1977-1982.

ED 1,56 822

Women's Bureau (DOL), Washington, -
D.C.

Minority Women Workers: A Statistical Over-
view. (Revised.)

ED 155 342
State Labor Laws in Transition: From Protection
to Equal Status for Women. Pamphlet 15.

ED 156 840

Women. Educational Equity
Commurleations Nebrork. lletheada, Md.

Confinuing Educadon: Reentry and the Mature
WomanAnnotated Selected References Ind Re=

101bliography Series: 2.
_ ED 133 349

_

Wysethe Ulli Laramie. Coll. of
Education.

Maritima, Needs and Perceptions by Occupa-
tion 'and Sex of Office Personnel, High School
Students, and Tetchy*.

11.,, " ,,, ..,ED 155 306'
s.04 .0

. '',.' ,.

6

f

AN

14

.:*

.

I '

-------

, t

64,.



p.

4"
w-

ar

$AMPLE PROJECT RESUiVe

4 S.

Accession Number

Proloet Director

Oreeniaation

. Funding Period

Fiseel Veer Frding

Convect or State>.
CorttrOl Number

Abstract

VTP-3113
Diaiesnination and Service Programs for the Education of Dis.

advantaged and Handicapped Students,
Project Director: Tetztaff, Mary K.
Organisation; Triton Coll., Rhrer Grove,111.
Addle.: 200 Sth Avenue, River Grove, Illinois 60171
Funding Period: Stith Date 1 Jul 77; End Date 30 Jun 78
Fla* Year Funding: $35,317
SpOnisodng Agency: Illinois State Office of Education, Springfield
Contract and/or Control No.: R D2-03-515

The overall objective of the project is to establish and utilize a
communications network of community colleges for the purpose
of 'sharing and disseminating information to improve the educa-
tional experience of disadvantaged and handicapped students. This
is a diffusion process which may include demonstration, inservice,
and program development. Additionally: Triton College will con-
tinue to provide a service program for disadvantaged and handi-
capped students that will assist with dissemination efforts and will
include the components of tutoring, counseling, vocational assess-
ment, and assistance for initructors. To accomplish the above,
Triton College will gain support through the Council of Presidents
to organize a fall conference on the topic of disadvantaged and
handicapped studenti at Illinois community colleges. Representa;
tives from each community college district will be requested to
attend this conference followed by additjonal conferences or
workshops throughout the year. A steering committee will be
developed to plan these activities and the project staff will provide
for the facilities, information, and general organization. Triton
College will klso participate In other dissemination activities as
developed by DAVTE, other project sites, and through direct con-
sultive assistance to community colleges. Materials available
through the project will be an S.O.S. manual fOr Acuity, evalua-
tion process inaterials, and tips for tutoring. (Sec. 132)

,

-t

.4 .4

'title

Organization
Addrels

Sponsoring
Agency.

Funding
-Source

4



PROJECTS *IN PROGRESS
State-Administered Projects

Resumes
The resumes in th(s section announce ongoing research, exemplary, and curriculum development
projects funded under Sections 131, 132, and 133 of the Vocational Education Act of 1963 as
revised by the Education Amendmtnts of 1976 (PL 94-482).

The projects are arranged alphabetically, first by state and then by title within each'state.

Complete names and addresses are provided for individuals or organizations conducting the proj-
ect. Addresses of Reseafch Coordinating Units (sponsoring agencies) for each state are listed in the
organizational resources section.

V1194i20 .

Coordinators of Special Evaluation Activities.
Prejset Dinners Perkins, Hobdy
Organs. Rem University ci Weit Florida, Pensacaa
Aiken Pensacola, FL 32504 Ak
Fmmilmg..Perled: Sten Date 1 AAUP End Date 30 Jun 79
Fiscal Tear Faedhags $52,501
Spewing Avow Plaids State Dept. of Education, Tillahassee
Carina sed/or Canal Nat 9-ICII

To ensure that vocational compkters acquire minimum student performance
standards in their areas of tinning, staff of this oolong evaluation voject will
(1) further refine a state-wide system for evaluation of vocational progranf,
processes, and products, (2) 141idate and refine instrumentation and proce-
dures used by state-wide follow-up processte, (3) develop and maintain system
for ming minimum student performance sunder& in selected vocationsl pro-
yam, and (4) cousult with end advise administrative and instruniceal person-
nel in local nhool districts sad community colleges regarding the evaluation
process. (Sec. 131)

VTP3421
Florida Edicater's Information Service.
Project Director: Lmthrop. Robert
Onamisalsem Florida State Univ.
Adinest Tallotheseee. FL
Fasidies Perk* Start Date 1 Jul 78; End Date 30 Jun .79
Piled Year Feealer $124.000
Sparer* Ammer Florida State Dept. of Education, Tallahassee
Content sed/or Casing Nat 9-1115

Vocational instructors, supervieors, administrators, sad division !anneal
will be given information and access to Meath and instructional pattering
alive4oped ia Florida and elsewhere through this project Vocationsl educators
will be assisted in ,obtaining the moist recent informatien on research, evalua-
tion, and development of instructional materials, se well as la dovelopirig amd
installing competency-bend vocational programs end Gomm. Project skaff
yin provide a marching smoke tri vocational persoenel to identify materieis,
nein them in acquiring copies of desired materials, including microfiche, sad
mist curriculum 'developers in coeducting iadepth mamba and obtaining
desired materials. (Sec. 133)

iTP-3432
latogratiag Cempetescy Testing with Vocatiinal Technioelt Pro."

gramt41 Iislynctlea and Trak**
Wittwer, Franklin

Universiti of' Weet Florida. Pensacola
.Peancola, FL 32504

resift Peels& Start Date 1 Sep 78; End Date 30 Jun 79
IresePontimp $30.000

°711.9111:11rina Agnqr.Ploritio State Dept. of Mir. Tetlehemse

et

85

Cannel sad/er Ceetrol Ne.t 9-2C21
To integrate competency testing as a component of the witching process its

much as cowman approaches to student evaluation, project staff will (1)
associate the 1977-78 performance of vocational-technical students on the
COMP/Aer Messureniont Battery with instruct& grades and ratings. (2)
field test the COMP Objective Tat to obtain reactions or teachers, students,
and administrators to the tat. (3) associate the 1978-79 performance of von-
dean-technical students in area asters and community colleges on the
COMP Battery with instructor Vadee sad retinas, (4) associate performance
of students who are working patinae while ittendins vocatioeal-technical
schools and who terminate their schdoling after January 1, 197$ to work full
time. Fro& these *cavities, the project will detvalidity coefficients when
performance in tbe classroom or shop sad on the the criterion for success.

(S.7)
VTP.3423,
A Needs Asesesmeat for Vocational Education Program Activities

for Hamdicapped trod Disadvantaged Mediate in Anrel mid Urania
Areas in Florida.

!reject Dkeeten Hinley, Hugh
Onmalmeleat Florida State Univ., Tangos's.
Addriest Tallehamee, FL32306
Poodles Parke Stan Date 1 Oct 78; End Date 30 Jun 79

Yaw limedhav $65,000
Avow Florida State Dept. of Education, ,Tialehesses

CestI$.ad/er Ceara Ne.t 9-1D31
To produce description of Ow current need for services Nhandicepped or

&Divestment moms who may want or can beeefit from national educe-
tioe, project staff will (1) identify dellaitioni ci.handicapped and disadven-
tailed peewee used by federal and Florida species, (2) select indicaton
handicapped and disadvantaged oceditices for which Maids data are availa-
ble, (3) select a satisfactory needs seessoment system model and identify an,

investigative, iecondary data some to deloribe the purslane* of Radius for
Nuelicapped and dieadvamtensd persons iianting vocational education, (4)
develop estimates the number of handicapped and diesdnaternil pram
in Florida, (5) describe Ilmt Nab* sources and amounts expended for services
currently available fa this ixtpulatiom in Vocational education programa in the
Mat% sod (6) ceseblisb eseumntions and limitations of the dem to be used to
describe the Vevalsoce ot the funding for handicapped and disadvanurd
persons to too mod in the study. (Sea, 132) .

VIT-3434 .

Prevision el Proposed Research Amistance fir Vocational Lincs.
ties.

Protect DIremoro Perkins, L. H.
Ommobetteet University of West Florida, Pensacola
Address Pennon, FL 32504
Pondlig Pork* Start Dale 1 Jul 77; End Date 30 Jun 78

8,9



86 Project Resumes

a

Sponsoring Agency: Florida State Dept. of ucation, Tallahauee
Costroct and/or Control No.: 7-1 C11

Services of one indiVidual will be purch d thr ugh the University of West
Florida to work with the Section Adminimrator Research and Development;
the Chief of the Bureau of Vocational Research, Dissemination, and Evalua-
tion; and the Head of the Technical and Vocational Studies Department,
University of West Florida. The individual'i responsibilities will be (I) identify
state-wide research and development needs at the university level for a com-
prehensive educational proPam for career development, and coordinate the
assignment of priority needs with division and department priorities; (1) iden-
tify available human resources for conducting research projects and coordinate
the development of additioind resources to conduct vocational research and
development activities at universities; (3) provide consultative and technical
assistance in the preparation and submiuion of invited research and develop-
ment; (4) audit 'management upects of projects and consult with project staff
concerning budgets, allocation of personnel, evaluation techniques, and meth-
ods of funded vocational research and development projects at universities;
and (5) develop and maintain liaison with federal, state and lOcal educators
conducting research and development projects at the university level. A final
report of project, activities will be delivered. (Sec. 131)

.1k
VTP-3623
Asseuing Impact of Vocational-Technical Research.
Project Director Evans, Rupert N.
Organization: Itoard of Trustees of the Illinois Univi, Urbana
Addrue: 188 Education Building, Urbana, IL 61801
Funding Period: Start Date 1 Aug 78: End Date 30 Jun 79
Plead Year Fender $45,000
Sponsoring Ageacr Illinois State Office of Education, Springfield
Contract sad/or Control No.: R D I -A9-I66 it

This project will (1) define the term "impact" in relation to vocational
education research, (2) determine how to assess impact, and (3) determine how
to show a cause-and-effect relationship between activities and changes in voca-
tional education teaching and learning relatiOnships. Techniques, including
assessment, recognition, and facilitation of potential and actual impact, will be
developed and diueminated to concerned educators and researchers. Project
staff will (I) review literature pn the impact of research and .development
programs and projects in Minds; (3) conduct a series of one-day brainstorming
sessions to obtain ideu of how to attack the three major problems listed above;
(4) prepare studies of project and programs which identify measures of impact,
factors facilitating and hampering impect, factors facilitating and haippering
recognition of impaCt, and factori facilitating and hampering linkages from one
level to another; and (5) prepare recommendations for research administrators
which suggest means of guessing potential impact, aueuing actual impact,
facilitating impact, anci facilitating recognition of impaCt. (SeC. 131)

VTP-3626
CARE Kit Revised and Disseminated.
Project Director Blair, Diane
Orpnizadon: Eastern Illinois Univ., Charleston
Address: Charleston, IL
Fending Period: Start Date 1 Oct 78; End Date 30 Jun 79
Fiscal Year nudity $40,000
Sponsoring Agency: Illinois State Office of Education, Springfield
Costrut and/or Control No.: RD1-B9- 181

This project will revise the CARE Kit, an individualized package designed
to assist students in understanding themselves as well u in learning job-getting
and job-seeking skills. In order to revise the kit, project staff will (I) determine,
by examining evaluation data, u Well u soliciting input from experienced
cooperative education coordin ng teachers, how the CARE Kit should be
revised and the types of msteris to be added; (2) design and develop the
CARE Kit so that it can be writ on three levels to make it more accessible
than wu the original kit; (3) w the DAVTE staff and the advisory commit-
tee; (4) test the materials with various types of students and make revisions:
(5) print, peckage, and deliver to the East Central Curriculum Management
Center 50ilsets of materials, and (6) determine and use an appropriate dissemi-
nation system to distribute the revised kit to teachers of special needs students.

YTP-3627
Chicago P.R,E.P. Workshops.,
Project Director Pollack, Steve
Orgsalaatioa: Johniburg School District 12, McHenry, Ill.
AOreas: 2117 West Church Street, McHenry, IL 60050
Feedbag Period: Start Date 15 Sep 78; End Date 30 Jon 79
Final Y. Faad1aw.329,154
Speaserhig Arnie,: Illinois State Office of Education, Sptingfield
Coatract alid/or Coetrel NO4 RD2119-1115

To provide vocational teachers in Illinois with a resource book and inservice
'training to aid them in placing their students in jobs Of prepuing their students
to secure a job in the world of VfOrk, project staff will (1) cOnduct ten inservke

I.

workshops for eighty Chicago vocational teachers at each workshop and pro-
vide jhe teacherswith materials and guides; (2) conduct one workshop for 300
Chicago school guidance counselors and provide the counselors with materials
and guides; (3) print the "Pre-Employment Curriculum Guide" and the "Stu-
dent Handbook for Pre-Employment Skills;" (4) furnish an initial 500 copies
of each product to the Curriculum Publications Clearinghouse, Western Illinois
University (CPC/WIU), distribute approximately 1,100 guides and 6,000
handbooks at the workshops, and forward remaining guides and handbooks to
CPC/WIU within thirty days after the completion of the workshops; (5) pro-
vide an eshibit of materials for teachers to view in order Co gain information
to help implement a pre-employment skills programs; and (6) conduct a follow-
up study to evaluate the outcome of the workshop series. (Sec. 132)

VTP-3628
Community Career Resources Program.
Project Director: Keegan, Janice H. .

Organisation: Boone-Winnebago Regional Office of Education, Rockford, Ill.
Address: Courthouse Building, Room 712, Rockford, IL 61101,
Finding Period: Start Date 1 Jul 78; End Date 30 Jun 79
Fiscal Year Fundlaw $25,000 .

, Sponsoring Agency: Illinois State Office of Education, Springfield
Coatrset sad/or Coetrol No.: RD2-D9- 134

Community career resources for use in the classroom will continue to pro-
vide students with an opportunity to become more aware of vocations and
careers open to them in a work force where technologically based careers are
expanding. The "Community Careers Resource Manual" will be revised and
expanded; films and career education materials will be on loan through the
regional office of education's audiovisual center; and a slide presentation of
career education activities will be developed to be used in the classroom, at

. principals' ant teachers' inservice meetinp, and with community groups. Op-
portunities will be made for dusts of students u well u inOlvidual students
'and teachers to visit the RoCkford Area Vocational Cent r. (Sec. 132)

VTP-3629
Design and Reproduction of Program Materials for Adult, Voca-

tional, and Technical Educntion.
Project Director: Stromberg, Elden D.
Orpalution: ComUnigraph Inc., Springfield,
Address: 530 South Grand West, Springfield, IL 62704
Fending Period: Start Date 17 Jul 78; End Date 30 Jun 79
Fiscal Year nimbly, $17,000
Sponsoring Agency: /Illinois State Office of Education, Springfield
Centred and/or CSitrol No.: RD1-B9-156

This project will provide DAVI'E with appropriate design, graphics, and
production services for developing materials and publications to improve the
delivery of vocational education. (Sec. 131)

VTP-3630
Development of an Information Base and Exchange System for the

Improvement of Industrial-Oriented Programs In Illinois-Th=0A
I. .*

Project Director Tomlinson, Robert M.
Orgwairaticor Illinois Univ., Urbana
Address: Urbana, IL 61801 c

Feeding Perk* Start Date 15 Aug 78; End Date 30 Jun 79
Flood Year Moldier $20,1187
Secludes Aguicy: Illinois State Office of Education, Springfield
Contract asid/or Coistrel No.: RD I -B9-I69

An industrial education information base and exchange system will be deve-
loped for use by DAVTE. teacher education institutions, LEAs, indultrial
education usociations, ana 4thers for improving industrial-oriented programs
in Illinois. The information system will focus on the supply and demand for '
teachers and the identifiestion of program needs. Phase I of the project will
explore existing data systems, conduct initial system development, and pro-
duce a report describing the anproaFh for developing the system. The initial
industrial-oriented teacher supply and demand information bases avid the
teacher and:teaching position information bases for planning and meeting;
needs will be developed and operatiqnalized in Phase II and III. (Sec. 131)

VTP-3631 A

Development of a Public-Suppoit;d Educational Program for
ut

.

Yog Farmers and Agribusia ersons in Illinois (Continua-
tion).

Project Director: Breece, H. Edward
Orgasiutiea: Welter' Illinois Univ; 4icomb
Addreein Macomb, IL 61455



!mew Puled: Start Date 1 Aug 78; End Date 30 Jun 79
Pistol Yee/ Pugh* 810,450
Sponsoring Avner Illinois State Office of Education, Springfield
caotract and/er Cootrel NO4 ADl-B9-127

' To develop a quality Young Farmer Program which could be used to meet
the educational neuls of all young agriculturists in Illinois, this 'phase of a
three-phase project will attempt to accomplish three objectives. First, project
staff will revise and update exieting educational materials and develop new
ones for each agricultural occupations deportment in Illinois which can be used
to explain the importance and purposes of the Young Fanner Program to
instructors and young agriculturists. These materials will be disseminated u
part of a kit for each agricultural occupations department in the state during
sectional-level workshops which will be, held during Phut III of the project,
Second, project staff will develop educational materials for each agricultural
occupations department in the state th orient instructors and other interested
persons on how to organize, develop, and conduct a Young Farmer* Program.
Theft materials will rilith be disseminated u part of a kit at the workshops.
Third, project staff will purchase several copiee of * quality slide and tape
presentation on the Young Farmer Program and make them evailable to
agricultural occupations instructors and other interested persons on a loan
basis. The slide and tape presentation will be used at the workshops. All
educational =tidal', revised and developed during Phase II of this project,
will be evalueted and hirther revisions made u appropriate befort Wine in-
cluded in the kit. (Sec. 131)

VTP-3633
Health Occupation Articulation.
Project Director Katz, ElaineClark, Frederick
Maws: 113 West Main St., P. 0. Box 215; W. Dundee, IL 60118
Foulke Porto& Start Date Aug 714 End Date 30 Jun 79
Pistol Year Fauber $64,145
Speouring Avner Illinois State Office of Education, Springfield
Contract smd/er Control No.: RD2-C9- 153

This project will provide the mechanism and opportunity to prodUce a com-
prehensive K-14 career development program in health occupations education,
includine the production of articulated curriculum materials fOr school stair
Project objectives are to (I) operationalize the health occupetions education
articulation planning model (APM) using a composite of three Illinois-pro-
duced manasement models: Project MAVE (articulation management), IOCP
(occupational curriculum management), and AAAWII (vocational curriculum
Management); (2) provide support to two K-I4 education clusters which will
actively undertake a inli range of anicUlation activities; and (3) produce a
family of curriculum materials for classroom teachers, -counselors, curriculum
developers, and LEA administraCors which will dale a K-14 curriculum and
emphasize the early career development stages. A plan for state-wide infUsion
or the curriculum materials will be developed and a finel report will be pre-
pined. (Sec. 132)

VTP-3633
Impievemeat in Secondary Occupati6nill Education Programs as

Reflected through an Quite Evaluation Protean' (Continuation).
Project Diretter Tomlison, Robert
Orgolzatiser Board of Trustees of the Illinois Univ., Urbana
Manses Urbana; IL
Peadlog Paris* Start Date I Jul 78; End Date 30 Jun 79
Plead Yew Pusan: $11,936 .

Speosering Avner Illinois State Office of Education, Springfield
Camino. and/or Control NO4 RD I-B9- l26

This is Phase II of a project to determine the extent to which the onsite
evaluation process of the three-phase system for state-wide evaluation of occu-
pational education wee useful in local program improvement. Phase It objec-
tives are totomplete the analysis of data collected during Phase! and describe
the moults, develop conclusioos, and make recommendations fer improving
the quite evluation process; and to validate selocted recommendations during
the omits process during; 197849 as mutually agreed to with DAVTE. Techni-
cal and aucutive summary reports will be delivergd. (See. 131)

VTP-3634
Improving Services to Disadvantaged mid Handicapped Students in

Occupational Eilmitioas A Model (Continuative).
Project Metter Williams, Linda R.
Orgoloollun Chicago,Board of Education, 111.
Address 228 N. LaSalle St., Chia.), Illinois 60601
Punks Pule* Start Data 1 'Aug 78; lindDate 29 Jun 79
Mud Yee/ Pinadlegi $141,71 I
item000rkg Ansocy: Illinois State Office of Ed ucation, Springfield
C41111flet aisd/er Cana N04 RD2-D9-1611

The project will identify and improve services for disadvantheed and hand-
icapped youth and develop a related tucker inaervice delivery system which
will provide a model for ues hi other local educational agencies. Specific

Project' Resumes 8 7

objectives of Phase IV of the project are to (I) continue implementation and
program development at the pilot site, Tilden High School, under the direction
of a counselor Anictioning u a program manager, (2) continue dissemination
development with the six high schools (Cooley Vocational, Harrilion, Juarez,
Lake View, Phillips, and Sullivan) that are presently serving disadvantaged and
handicapped populations, and identify an assistant principal to act u program
manager at each site, (3) identify and develop five additional sites in District
299 to serve disadvantaged and handicapped populations and identify an as-
siiiant principal to act Its, program manager at each site, (4) purchase, catalog,
and make available additional materials to all twelve sites tluobgh the project
materials center, (5) continue to identify'and develop new program compb-

. nents through mini-grants and staff development activities,-.and (6) document
all implementation and diseemination activities and produce a final project
'report which will identify and evaluate project activities. The twelve proposed
sites will serve as models for other urban schools that proviile comprehensive
occupational programs serving a, large percentage of students identified as
having special needs. (Sec. 132)

VTP-3635
A Plan to Adopt and Implement an Ezrrience Based Education

Program at Charleston High School.
Project binottor: David, C. Michael
Orgonizatiose Community Unit School District 1, Charleston, Ill.
Address: Charleston, IL 61920
Funding Perks& Start*Date I Feb 79; End Dafe 30 Jun 79
Fbcal Year Fandiew $ 10,267
Spouting Ageocr Illinois State Office of Education, Springfield
Contract and/or Control No.: RD2-A9-256

To implement an experience-based education (EBE) program at Chirlcston
High School, administration and staff will study three experience-based career
education (ERCE) models, visit MICR pilot projects, and consult with 10-
E/ AVTE staff to determine whet parts of themodels have adoptive-implemen-
tation practicality in the high school setting. Identified pans will become the
basis for developthe individual student EBE proirem plans. Other project
activities will include conducting surveys to identify community resource
volunteers, and idintifying stodents who would benefit from participation in
the EBE programs. Administration and staff will develop methods of evaluat-
ing student progreu in the EBE programoidentify credit to be given for
participation in the program, and develop a grading procedure to reflect Stu-
dents' progress. The program will be evaluated by the board, administretion
staff, students, and resource volunteers following staff evaluation of inservice
activitiei. The EBE program will be implemented in the hies school at the
beginning of the 1979-80 school year. Planning procedures developed in the
prosram can be used by LEAs to implement curriculum improvement at low
coot. (Sec. 132)

VTP-3636
Preparation end Dissendnation of a Coal Mining Curriculum

Planning Handbook.
Project Director: Katz, Douglas S.
Orgemlution: CONSERVA Inc., Raleigh, N.C.
Aderewc 401 Oberlin ROW, Suite 112, Raleigh, NC 27605

unding Porto& Start Date 15 Aug 78; End Date 31 Jan 79
Pima Year Furilnw $24,971
Spooning Aneacy: Illinois State Office of Education, Springfield
Contract mmi/er Cootrol NO« RD I-C9-170

This projeCt will provide local vocatidnal education personnel in Illinois with
assistance in planning for underground coal mining curriculum. Project objec-
tives are to (I) convert and reformat the final report of DAVTE contract
number RD-B8-551 into an underground coal- mining curriculum planning
handbook for use by loCal education agencies (LEAs), in structuring a coal
mining currictila suited to local needs and resources, (2) produce 1,000 copier
of the resulting handbook, (3) plan and cOnduct four workshops in southern
!Monis to disseminate the handbook and supportive informition to LEA per-
sonnel; and (4) prepare and produce 100 copies of a final report whith sumitta-
riles the project and the prior tONSERVA/DAVTE work pertaining to the
development of coal Mining curricula. The workehops will ensure that local
district representatives Understand the role which vocational education can
plan in preparing studenis for entry into cud mining occupations, and the
procedures for using the handbook in planning coal mining curricula. (Soc.

131)

VTP-3637
A Study to Evaluate the Nineteen Regional Career Guidadci

Centers within Illinois.
Project Director MdCormick, Fred
Orysisations Educational Operations Concepts, Inc., St. Peul, Minn.



-

88 Project' 7.pres

Adams: St. Paul, Minnesota 551011
Paulin Puled: Start Dile 1 Feb 79; End Date 30 tin 19 .

Plead Two Pandings $25,000
ligoneering Aglow Illinois State Office of Educe
Comenroet Costrel Nos RD1-A9-737

Spingffeld

Third-perty evaluatioc services, technical assistance, and accountability and
reporting are diethree components or thie evaluation study. The 10E / DAVTE
omits evalustion model will be used as a guide for the activity, and interviews
and other survey peocedures will be used 11011$ With a review or pertinent

_project documentation available at each center. Third-party evaluation will be
conducted to determine and document the extent to which each center's
objectives ire being accomplished, determine what factors are either enablins
or eeecluding accomplislunents of these objectives, and promote the inclusion
40 !be eneeeeldbi *Peels of each center's operation into ongoing projects.
Toeholdsl assistance will. include (1) coordination with each center's loftily

conpiatem, terms. (3) eselyein8 Proiram nnd

directed webs' (2) ateistance wain/ goals and objectives in
in

reporting and disseminiting program proerees and information, and (4) coordi-
nation with the etaff development project for the career gUidance centers.,

,,Beeleetiee COWC1011002 Will be renal-led in terms of commendations, recom-
mendatioes, and suggested improyements as a basis for future planning. COM'
posits findihp from all individual ceitetevaluations.will be provided. (Sec,
PI)

VTP-363I -,
% Vocational Programs for Handicapped and Disadvantaged Students

in Ares Career Centers. -
Project Director Stutrud, Carolyn . .

Oripubtalissc Sauk,Area r Center, Worth, Ill.
Adoireets 5933 West 115th S Worth, IL 60482
Puitiku Period: Start Date 1 Jul 7 , End Date 30 Jun 79 '
Recall Tees Pnadiam $69,262
Sperm* Aglow Mune State Office of Education, Springfield

: Contract ind/er Control No.: RD2-D9-142 .
This project will benefit special needs and studeots enrolled in area voca-

tional centers throughout Illinois. Objectives are to (1) continite toexpand
Sauk Area Career Center (SACC) program activities developed during Phase '
, I, 11, and III of the Handicapped and Disadvantased Project; (2) initiate or
expand cooperative efforts between vocational instructors and special educe-
don pers000el in the area of vocational programs through cOntinued diffUsion
acnvities; (3), identify activities fof special needs students atarea vocational

- centers throughout the state and* work with the steering committee in corn, 1

dinating dimenination of products and implementation of processes which are
identified; luxi (4) participate in the workshops as well as provide local facilities

. and oreaniratjoisal assistance as needed fbr this activity. Activhies will be
planning coogeratively by the steering committe; and SACC staff to AMU
current servicds for special needs students at area vocational centers, and to
exchange ideal, expand supportive servkces, and oral& inservice, workshop,
or coniultant serviCes as requested by intereOted area vocational centers sod
special education personnel. This'project will produce,a competency-based
instructioo manual, a praomployment curriculum, a carpentry ininual for
spacisl-needs students, sign lenitnefie class videotapes and manuali, and inier-
vice activity brochurea. (Sec. 132)

VTP43639
Cendanation of IVTC College-Wide Curricula Restructure: Phase

Project Director: Ullery, J. William
Orgodeatian Indiana Vocational TechnicalColl., Indianapolis
Andrus: 5221 Ivy Tech Drive, P.O. Box 1763, Indianapolis, IN 46206
Plndhog Puled: Start Date 1 Jan 79; End Date 31 Dec479
Plecol Year Pluding: $35,000
Spineseleg Aumer Indian* State Baud of Vocational and Technical Educa-

tion, todlanapolis
Cesdract and/or Crulrei Nom 77479-111-3

A flexible, performance-
of courses to parttime etudes
continuation prejoit Phase II
of all coursk refioe the
short-term training opportuni
inement inotrumeets for all

urriculum intended to increase accusibility
working potent' Will be developed in this
thus are to develop beak documentation

tired pro/nuns, career oPtienk and exPeeited
; and develop performance criteria end meas-

. (Sec. 133)

WP-3640
...A Study el Vocational Edikalieneads of the Stidents of Wichita

Carty.
ProOmet Dineen Alto, Woo S.
Onpreleniern Wichita Canny High School, Leod, Kans.

t

Athiroto Leoti, Konsas 67861
Reading Period: Start Date 7 Jul 78; End Date 8 Aug 79
Fiscal Yew Funding: $897
Sponsoring Agency: Kansas State Dept. of Education, Topeka
Conduct ned/or Control No.: 79-13105

This study will result in improved vocational programs within the county
education system to enable students to become more employable. Question-
naires will be given to high school students, parents, educators, and employers
in Wichita County to determine the vocational education needs of the students
in the county, students objectives in terms Of their educational goals and in
terms of what parents, educators, and employers think these goals should be,
and what subjects in the vocational field the. residents of Wichita County feel

. should be offered in the school system. (Sec. 131)

VTP-3641
Developing çirrlculna Materials in Changing Roles of Males and

Females.
Project Director Powers, Betty C.
Crumbed= Eastern Kentucky Univ., Richmond
Aidreso Richmond, KY 40475
'Fund* Period: Start Date 1 Jul 78; find Date 1 Dec 7,9
Meal Yew Fading: $19,416
Summarise Agracr Kentucky State Dept of Education, 'Frankfort
Cr:street nod/or Control No.: T68881 (4406)

Fifteen vocational home economics teachers will participate in a two-week
workshop designed to increase their awareness &the changing roles of melt
add women in society, and to develop a curriculum guide on this topic to be
used as a supplemental guide by home economics teachers at the secondary,

" postsecondary, and adult levels in Kentucky. The participants will field test the
curriculum guide during the 1978-79 academic year. Three consultants will
edit, revise, and refine the guide at the end of the school year, (Sec. 132)

VTP-3642
Assessing the Capacity of the State Colleguand University Systems

to Prepare Future Vocational Educators and Ontsselors Skilled
ha Vocational Goidelic.. .

Project Metter: Richmond, Lee J.
Orgesisatiem The John Hopkins Univ., Baltimore, Md.
Aridness BaltimoreeMD
Fend* Pork* Start Date 1 Dec 78; End Date 30 Jun 79
Fiscal Year -Familiar $11,993
Spots/mum Agerscr Maryland State Dept of Education, Baltimore

Accurate and accountable vocational teacher and counselor educational pro-
eramslailored nimeet state vocational instqiction and guidance needs in line
with occupational trends will be provided in this project. Objectives are to
provide (I) a quantitative analysis of the present and needed capacity of
vocational teacher and counselor.education programs to meet state,vocational
instructional and vocational guidance needs, (2) a paranel analysit or local
district plans tot vocational education, and (3) an analysis of occupetional
trends from national and state sources. Instrumentation and methods capable
of yielding required data will be developed. A struetured intervieo sequence
for department heads of vocational teacher and counselor education programs
in Marylind will be conducted. Faculty and graduates of such pnigrams will
be surveyed and LEA's (Writer need projections will be determined, apd an
analysis of national trends will be developed from state and national sources.
(Sec. 131)

VTP-3643
Center for Edicationaf Research & Development.
Project Director Austin, Gilbert R.
Orval:Miele University of Maryland, Catonsville
Manor 5401 Wilkens Avenue, Catonsville, MD 21248
Pendia' Peril* Start Date 1 Jan 79; End Date 31 Dec 79
Flied Voir Fending: $5,000-
Speoserlog Ammer Maryland State Dept. of Education. fleltimore

An expended version of the third edition of the "Maryland Educational
Research Ouidebook" will be produced in this project. The guidebook docu-
ments research activities in institutions of higher learning and in the local
county school systems, identifies persons' responsible for research, and in-
dudes present and potential research information in educational and voca-
tional categories. Muter's and doctoral students could use the euidebook to
identify which school systems would be receptive to working with them. (Sec.
132)

VTP-3644
CompeteserRand Erecation the Model to Facilitate Articald-

tea between the Three Levee of Midical Laboratory Training.

9 ( )

Jr.



Orsmiastien: Essex Community CO-1.1)itifld.

Adikess 7201 Roseville Boulevard, Baltimore, MD 21237
Fantails Peekok Start Date 15 Dec 78; End Date 30 Jun 79

, Piseal.Yese Poodles $4,701
.

Spieseriej Avner Maryland State Dept. of Education, Baltimore
A document detailing the comnetency-based education for medical labore-

tory technicians to be articulated with two other levels will be produced in this
project. Materials, using those for medical laboratory technology as a. model, .
will be diseeminsted to other allied health eduoation proarams. A system to
analyze student input and feedbaCk and an analysis of secondary, community
cc:1166,1'nd bsccalaureate level curricula will also be delivered. Procedures will
include (1) identifying the fundamental clinical dompetencies which should be
required at each level of training. (2) preparing competency-bssed sheets for
the clinical competencies identified at esch of the three levels, (3) developing
and imilementing a series Otworkshope for educators to facilitate articulation,
and developing and initiating procedures for maintaining coping communica-
tion betweoneducators at the three levels of trainina, and completing project
evaluation, modifying materials, and preparing final document& (See. 132).

VT$1643
Development pt sa Energy Technician Option within the glectro-

Mechanical Technolop Programa Offered at Allegany Community
College, Cumberland, Maryland.

Oemloisatiesn Allegany Community Coll., Cumberland, Md.
Address: Cumberland, MD 21502
Fending Period: Start Date 1 Jan 79; End Date 30 Jun 79
Floral Year Fowling S7,299
Speenerieg Agency: Maryland State Dris(of Education, Baltimore

Twe'competency-besed, enerey-reisted 'courses will be integratea into the
'existing electro-mechanical program to provide an energy technology option.
Among the products to be produced are a profile of competencies etquired to
perform mem audits and for monitoring and evaluatina energy conservation
efforts, a catlsog of performance objectiverand criterion-referenced measures,
and a report of expected impact on student enrollment and graduate place-
ment. (Sec. 132)

VTP-3646
An Exemplary Postsacondary Program tor the Career mid Educe-

timid Development of Blind sad Visually Impaired Students.
Project Director Hadlock, William E.

.

Orgeolsedem Catonsville Cominunilly Coll., Catonsville, ,M51;
Adieus: Catonsville, MD
Pending Paris& Start Date t Jan 79; End Date 30 Jun 79
Filed Peer Posinip $30,000 .

Spesearbig Maur Maryland Suite Dept of Education, Baltimore
A comprensisive model of career sad educational development of blind and

visually impaired students will be developed by mainstreaming the students
into diverse career curricula, and by providing support counseling. jdvlsement,
earetpplanning, educational planning and other related services ettInent to
the successful completion of carter cniricills. (Sec. 132)

VTP-3647
Idostifientle. mad Testing of a Compster-Aisisted Occepa
-* Ind Career Information System That Will Bs Compatible with

the Majority of Maryland', Seconds/0 and Postsecondary Intl-
Istless.

Orgrisalkew Essex Community COII.; Md. 1 .

Address Baltimore, MD 21237 .

Pasillieg Peels* Stift Date 1 Jan 79;.Encf Date 30 Jun 79
Plead Ear Pmedlits $14,41f
Speosering Avner Maryland State Dept.of Education, Beltimore

. A computer-misted occypetiooalAnd career Information system most ueeful
to tho mejosity of Maryland's secondary and postsecondary instilutions will be
identified, systeni components trill be tested, and. the findings will beenslysed.
The project will mat*: potential state-wide integration of-computs-aseisted
career information, to give educators aod student' access to facto oo occults.
tioniad career guidance necessary to intelligent vocational chok*. Proce-
dures-will include taking inventory of existing systems in the state's tecondary
salt. potesecoodary schools, enuring data on other systems from NOICC na-
tional search results, and surveying. Maryland secondary and postseboodary
pentonnelncoocerning occupational information snd career guidance needs of
their pees:noel. (Sec. 131)

o .9

Vlia36411 ,

PetiOstai to Dissemisate Idermatios, Network mil DoveloP
Warts in Alterentivt Educatien Experiesce-Band
Career Idluceties.

project esames

Project Director: Allen, George

89

Orsini:odes Regional Education Service Agency, Cresaptown, Md.
Address: 13202 6th Avenue, Cresaptown," MD 21502
Feedbag Period: Start Date I Jul 78; End Date 30 Jun 79
Meal Yeir Fondles $5,000 ,
Sponsorial Agency: Maryland State Dept. of Eduostion, Baltimore

The contractor will provide the State Board of Education and DVTE with
leadership in orienting and training echo& system personnel, school and com-
munity multiservice centers personnel, LEA personnel, and CETA prime
sponsors in establishing and managing model experience-based career educa-
tion sites and programs. (Soc. 131)

VTP-3649
Project STEP (Secondary Technical Education Project),
Project Directs.: Cronin, David F.
Orgnentation: Massachusetts Inst. of Tech., Cambridge
Adams: Cambridge, MA 02139
Panding Porto& Start Date 1 Jul 78; End Date 30 Sep 79
Plead Voir hallow $9,831
Speaseriag Ansdiels Massachusetts State Dept. of Education, Boston
,Coisciact ead/or Control No:: 79-385-105-220-1

A set of guidelines based upon the curriculum in,science and technology in
vocational education will be prepared for use by vocational education teachers
in the school. The guidelines will cover five areas of study aviation, computers,
electronics, environmental protection, and medical technology. (Sec. 133)

VTP-3630
A State-Wide Assessment of the knowledge, Reinitiates, and Atti-

tudes of Vocatioial instructors As They Relate to Handicapped
Students. -

Project Director: Allan, Richard a
Oro:shadow National Evaluation Systems, Inc., Amherst, Mass.
Misers 30 Gatehouse Road, Amherst, Mg 01002
Fundlog Perish Start Mate 1 Dec 78; End-Date 30 Jun 79
Fiscal Year Finedins $36,010
Sponsoring Agency: Massachueetts Stat$ Dept. of Education, Boston

Project staff will prepare a classification of handicapping conditions useful
to vocational educators, collect baseline data about attitudes and perceptions
of vocational inetructors toward handicapped students, and develop recom-
mendetions for inservice education for vocational teachers of handicapped
studentC A final report will be delivered. (Sec. 131)

p.

VTP-3651
Grand Portage Ceram Education Center,
Project Meter: Palmer, Rodger °

OrgeoketlesuDuluth Area Vocational Technical Independent School DistriCt
709, Minn. '

Address Lake Avenue and 2nd Street, Duluth, MN 55802
Famillag Perk& Start Date 15 Sep 78; End Date 14 Sep 70
Piped Year Fuediss $16,500
Sponeerfel Alastr Minnesota State Dept. of Education, St Paul

tr;sibili
.Csatraet ard/er Cos I No.: 5-PF-79

To demoostrate the f ty of and the processe for operating a-hospitality
training program in an ndian-owned hotel in remote location, a thirteen-
week trsinins program Sill be established for live-in students recruited from
industry, schools, and the general public. Brochures lied Publications about the
program and job opportunities in the hospitality industry will be developed.
Project staff will work closely with the Indian community to ensure them
maximum opportunity to porticipate in the project. Interim and final reports
wiil include. descriptions of procedures to upgrade adults' skills in a specific
industry, model for replication, and the impact of the project on the Indian,
community. (Sec. 133)

YTP-3652
Provision of Occupstiosal and fitident Program Consultant Ser.

vices for Chemical Dependma0 in Minnesota Area Vocational
Technical Institutes.

Project Director: Wiklund, Clifford
Alamo Lake Avenue & 2nd Street, Duluth, MN 55802
Peollog Porisk 'Start Date 1 Jul 78; End Date 30 Jun 79
Need Year Panding $29,000
Centred ard/er Control 4-P.P.-79

Area vocational Lod lechnical institutes (AVTIs) will hire consultants to
install in-house eduistional programs to Increase instiuctor, student, em-
ployer, and employee awareness of chemical dependency es a treatable illness.
Assistance will be provided for establiehina school policy and procedure,
regarding student and employee chemical dependency, in ottablishing appro-
priate inservice programa for staff and employees of AVTIi, and in identityins
and wotkine with qualified wok* personnel to establish ',roper tteatment



capecities in local service areu of AVM. (Sec. 133)

VTP-3653
Nebraska Vocational Curricula's Resource Center.
Project Director: Nelson, Beverly
Orguslutioe: Kearney State Coll., Nebr. Center for Vocational Education
Addsaest Kearney, NE 68847
Fandisii Period: Sart Date I Oct 78; End Date 30 Sep 79
Fiscal Year Fandimp $16,000
Sponsoring Agency: Nebraska State Dept. of Education, Lincoln

A reference-resource bank of curriculum materials will be established to (1)
serve as a focal point for collecting, acquiring, and disseminating vocational
education curricUlun materith, (2) serve as a facilitating mechanism for sys-

-tematically reviewing and evaluating curriculum materials, and (3) coordinate
task force meetings as needed for assessing and reviewin the curriculum
center's activities. (Sec. 133)

VTP-3654
Bilingual Translation and Field-Testing of Revised Vocational

Enalish end Math Instrectional Units and Elimination of Sex
Bias and Stereotyping.

Project Director: Luloe, George S.
Orgneizatiar Glauboro State Coll., N.J.
Addriew Glassboro, NI 08028
Pluefiell Perk& Start Dote I Jul 78; End Date 30 Jun 79
Fiscal Year Fandlaw $17,080
Sponsoring Avner NO-Jersey State 'Dept. of Education, Trenton `
Contract and/or Control No.: 79 SREG 921

On the basis of recently conducted field tests, project staff Will revise existing
vocational curriculum materials that show the aPplications of language and
mathematics abilities to vocational skill areas. The materials are slide/tape-
based, but include student workbooks, teacher guides, and pre- and posttests.
These matei-ials will be translated into Spanish to make,them a vocationally
related supple:ill/it to the regular English u a second language (ESL) program,
and to provide a greater opportunity fbr Spanish-speaking students to enter
vocationel programs. (Sec. 131)

3455.
Biijuai VoiaftOsial Education Program.
ProlokDireeter.Phillips, Richard R.
OrmalOtierc Center for Occupational "Education Experimentation and

Demonstration, Newark, N.J.
Address: 223 Broadway, Newark, NJ 07104
Finding Period: Start Date 1 Jul 78; End Date 30 Jun 79
Flacal Year farmilic $53,700
Sponsoring Agency: New Jersey State Dept. of Education, Trenton
Contract awd/or Control No.: 79 SEMO 952

This bilingual vocational education project will provide an exemplary and
innovative program of vocational education for persons ,of limited English-
speaking ability. The project will focus on preparing these persons, primarily
Hispanics, for the world of work by developing the necessary English-language -
skills along with occupational skills. In combining the development of com .
munication and vocational skills, the project will enhance the target popula-
tion's ability to obtain and hold jobs, embark on satisfying and rewarding
careers, and assume a meaningfin role in society. (Sec. 132)

VTP1656
Chemical/Laboratory Technology.
Project Director: Gadegbeku, Barbera ,
Orgmlutlea: Soinerset County CollIticknerville, N.J.
Aileen: Box 3300, Somerville, NJ 088 6

.Farding Period: Start Date 1 Jul 78; End Date 30 Jun 79
Year Fessilher $7,315

Spooning Agesty: New Jersey State Dept. of Education, Trenton
_Contract and/er Centre! Ne4 79 SCDO 912

Somerset County College proposes to developa curriculum in laboratory and
chemical technolosy to meet the employment needs of the many chemical and
pharmaceutical manufacturers in the county. The staff, working.with a techni-

nally comPetent advisory committee, 4111 develop course curricula and materi-
als degree-Program proposils, and support documents to overcome sex bias,
and encourage the disadvantaged and handicapped to enter the. program. The
**gm will.csPlialite on a twelve-month training program non in progress.
A .procaiisliValuatiOn will be conducted to seaure that quality projects will
result tram this effort. (Sec. 133)

VTP-3657
Creation and Utilisation of Functional Teacher-Created Classroom

Techniques Which Incorporate the Teaching of Vocational and
Related Subjects with a Basic Skills Emphasis.

Project Director Bucholz, Fred H.
Organizatiosu*Sussex County Vocational-Technical School, Sparta, N.J.
Address: 105 North Church Road, Sparta, NJ 07871
Feedbag Period: Start Date 1 Jul 78; End Doe 30 Jun 79
Fiscal Year Fandirr $22,687
Sponeoriag Agency: New Jersey State Dept. of Education, Trenton
Contract end/or Control No.: 79 SEW:3 950

Students` learning of basic communication and computation skills will be
intfiroved by tle direct teaching of the reading and learning skills necesiary
for them tralearn the specific vocational and related stibject and content areas
taught. The project will (1) identify communication and computation skills
necesury for vocational subject area achievement, (2) identify individual stu-
dent and clsu deficiencies in communication arid coinputation skills, (3) pro-
vide inservice educetion programs for teachers in skills and content teaching,
(4) conduct assownent of student and teacher attitudits, (5) provide for self-
assessment of teacher compelocies, (6) individualize instruction, (7) study the
possibility of the Sussex vocalonal and technical school servits as a training '

center for all New Jersey vocational education teachers or as a base from which
to serve vocational and technical schools throughout the state, (8) condUct a
training program for the process of educating students with a skills emphasis,
and (9) provide already developed materials for use in vocational and related
instructional press. (Sec. 132)

VTP-3658
Curriculum Development in Pulsed TIC Welding.
Project Director Robertson, Kenneth
Organization: Atlantic Community,Coll., Mays Landing, N.J.
Address: Route *49 and 19th Avenue, Mays Landing, NJ 08880
Funding Period: Start Date I Jul 78; End pato 30 Jun 79
Fiscal Year Findlay $10,555
Sponsoring Agency:,New Jersey State Dept. of Education, Trenton
Coatrack.sed/or Control No.: 79 SCDO 906

As a response to the phasing out of clothilig manufacturing in Atlantic
County, this project will develop curriculum materiais in the area of pulsed
TIG welding for economically and culturally deprived and limited English-
speaking students who have been working in the area of clothing manufactur-
ing. Success in completing this program will encourage students to continue
their education, in gas or electric welding. Hobart or Miller welding training
aids will be used to enable 'students to work at an individual pace until they
master pulsed TIG welding operations of both flat and round stainless steel.
gbrriculum materials will be distributed to all schools pulsed TIG welding
equipment. The materials also will be usable tO tra dults who possess
manipulative skills. (Sec: 133)

VTP-3659
livelopasent of a ClIniad Evaluation Tool.
Project Dinctor: Fallon, William M.
Organization: Gloucester County Coll., Sewell, N.J.
Address: Deptford, 08080
Fending Period: Start Date I Jul 78; End Date 30 Jun 79
Fiscal Year Fundiar $8,100
Sponsoring Agency: New Jersey State Dept. of Education, Trenton
Contract and/or pontrol No.: 79 SCDG 929

A criterion-referenced, competency-based., clinical performance evaluatiOn
tool will be developed in this curriculum project to be used es part of a
examination in the nursing course of Gloucester County College. Project ob-
jectives include identifying critical and non-critical behaviors, identifying the
level of competence expected at the end of the firit semester (Nursing 1) for
each behavior, and conductingyaliclation studies of the tool. Validation studies
will include observing sttidents who Are completing Nur;g I in the clinical
arei, using the evaluation tool, and comparing the scores mined with thd
students' fmal clinical evaluation in the course. Once the test ii developed and
validated, experience guidelines will be developed for titure use of the tool as
the clinical part of the examination. Student guidelines will also be,developed
to spell out objectives and procedures in taking the challenging examinations.
(Sec. 133)

r

VTP-3660
AZ Energy Conversion Showplace.
Project Director: Weber, Robert D.
Organization: Mercer County Area Vocational School Auunpink Center,,

Trenton, N.J.
Address:Trenton State College, Room 15, Armitrong Hall, Trenton, NJ 08625

;



Fendins Peek& Start Date 1 Jul 78; Bpi:1,1341e 30 Jun /9 ,

Rua Yaw Firing $15,500
.figesseering Musser New Jersey State Dept. of Educition, Trenton
Combliet *Veit Control N04 79 SWAG 958

The purposeiof this energy conversion project are to (1) provide inotruction
in the design, installation, operation, and evolution of energy-conversion
devices related to the sun ,. wind, and fruit Nth; (2) install two solar-heated
domestic hot watieWeaters; (3)Ininall and moniter a wind-data compulator to
monitor wind speed end direction; (4) install an operable wind-powered eke-
triad generetor with a synchronous invertor to supplement the commercial
electrical power useclin one building; and ,c5) install a high-efficiency` wood-
burning stove in one building to supplement the existing oil-fired space-heating
system. The equipment will be designed, installed, operated, and evaluated by
thirty participenta ten secondary school students, ten industrial arts teachers,
anti ten vocational education teachers. The project will be conducted in three
Stages. Stage 1 will Consist of i series of four-hour seminars dealing with solar
energy, high-effIcieney wood-bufning stoves, and wind-energy generators.
Stage II will involve specific planning for the installation of the energy-cohver-

vices. Stane III will consist of a two-week siimmer period at the install.-
tion al where the energy conversiOn units Will be installed,operated, and
evaluate& The installation site is the Mohican Outdoor Resource Center, a
1,700-acre environmental-center located in Bisitotown,.New Jersey. (Sec. 132)

VTP-3661
Haddonfield Career Curriculum Mammal Project.
Project Director: Morten, Bruce C.
Orserkanotli Haddonfield Memorial High School, N.J.
Aikoisc Kings Highway Weat, Haddonfield, NJ 08033
roadies Perk& Start Date 1 Jul 78; End Date 30 Jun 79
Fiscal Y. Feadlen $4,500
Speseerbas Ageocy: New Jersey State Dept. of Education, Trenton
Centred esd/or Control.N04 19 StDO 920

The overall.purpose of this.project is to develop career education and cur-
riTrium materiels which will be compiled into a manual and inftwed into the
present curriculum disciplines in Haddonfield Memorial High School. The
material will (1) be free of sex tole stereotyping; (2) include information on new
end changing career fields; and (3) develOp in students a 1110fe heightened
awareness of finure career directions, skills necessary to enter the world of
work, a feeling of pride in work, and a feeling of self-worth. Teachers represent-
ing the various disciplines in the school will be hired to develop the curriculum
manual which will include activities related to each discipline, resource materi-
als, speaker lists; field-trip suggestions, and. actual lesson plans. The manual
will be disseminated to all teachers at the high ichool at tile beginning of tile
1978-79 school year. Inservice Mrogramsuvilltbrreonducted in the fall to pro-

, vide teachers an opportunity for discussion. The manual will be usable in other
With schools where the majoritY Of the students attend college directly upon
graduation and where the expenditure of funds for career and vocational edu-
cation I. minimal. (Sec. 133)

VP-3142
A Needs Ameasment Plan for Ocean County Vocational SchooL
Project Directors Henry, William G.
Oupulsellee. Ocean County Vocational School District, Toms River, N.J.
Mama Old Preehoid & Bey Let Roads, Tont' River, NJ 08953
Feseileg Perk& Start Date 1 Jul 78; End Date 30-Jun 79
Fiscal Year !maw Sl2,000
flpeareelsej Agency: New Jersey State Dept. of Education, Trenton
Castled sall/or Contra NO.: 79 SEW; 902

An operational needs assessment model to be used in vocational education
will be &wiped and validated. An in-depth study will be conducted and needs
aussement guidelines will be developed to identify, define, and clarify the stepi
in Ow mods ammement proceu; provide operational prototypes for each step;
and identify and outline procedures for selecting and developing Valid and
reliable instrumentation. AO evaluation plan will encompue student outcomes,
manaijuseet, instructionrand guidance and couseling. Workshdps will be con-
ducted to obtain staff and community input. Kauko will be tabulated on the
bed' of instrumentation in the various areas and an analysis 'will he made
tbe form otrecommendatiOns boded on differences between actual and ex-
pected outcomes. Priorities will be established to further erotism design and
impletnentadout The findings, recommendation*, and identification of the in-
sturnentation used in the project 'will be available through the Oceen County. .
Alga Vocational/Tschnical School and will be housed at Occupational
MoU Reeouree Center fn Edison, New Jersey. A Anal repOrt will be submit-
ted to theiNew Jersey State Department of Education, Division_of Vocational

. Education. (SW, 132)

Project Resumes

VTP-3663 . "N-- ..

Optimizing Vocational Development in the HandicapPed (A Sys-
tems Approach to Community mid Family Involvement).

Project Director Loughlin, Brian J.
Organioatioin Middlesex County Vocational & Technical High Schools, New

Brunswick, N.J.
Adduce; 112 Rues Lane, New Brunswick, NJ 08816
Fending Porto& Start Date I Ju178; End Date 30 Jun 79
Fiscal Year Fondiate $5,875 , .

Sponsoring Agency: Nenc Jersey State Dept..of Education, Trenton
Contract and/or ContrOf No.: 79 SEMG 915 .

Used on the theory thilt the interaction among community, family, student;
and school is crucial to an individual's eventual success. in the competitve
employment market, a group of students and parents from the Middlesex
County vocational and technical-high school district will be organized. Among
the techniques end resources to be used with the students an4 parents Will be
instruction in the social and emotional factors which influence employability
and provision of information regarding relevant goveitmental and private
emu* and organizations which aid the handicapped perion. project
should enable students to be more productive in school and inore a quarely
prepared fil employment, enable parents to be better equipped to Counsel their
children, and enable both to posoese added interpersonal skills. (Se. 132)

VTP-3464
PeriprofessiOnal Training in Special Educalion,
Project Director Lewis, D. Brian
Orgsnizationi Burlington County Coll.. Pemberton, NJ
Address: Pemberton-Browns Mills Road, Pemberton, NJ 08068
Funding Perio& Start Date 1 Jul 78;-"End Date 30 Jun 79
Fiscal Year Fandiar $31,159 t .

Sponsoring Agency: New Jersey State Dept. of Education, Trenton
Costract and/or Control No,: 79 SCDG 922

In order to train special education paraprofessionals, this project seeks to
complete the development ora model curriculum which will extend to a
fundamental program for all paraprofessionals and to such course work as may '
be needed in specific areas. The model curriculum will consist of four courses;
PEG I, ForYou; and ECHO. The PEG 1 and ForYou courses were completed
in a Project funded in FY/8. PEG 1 lays a f ework of training principles for
paraprofessionals; ForYou assists in pe nd professional growth. This
project will develop the remaining materials G II and ECHO). Like PEG
1, PEG 11 will also lay a framework of training principles for the paraprofes-
sional. ECHO will combine ihe best of-Current practices with onsite practicum.
Project staff will field test materials in all four courses thin*,h a series of user, .
consultant; evaluator, and control group test-and-feedback conferenees;

. materials identified in the FY78 project for the SkillBank and professional
libriry wilj be evaluated by the curriculum development team. After these
evaluations, the nisterials will be revised where indicated and printed in a final
form suitable for circulation. A culminating activity ef this project will be
disSemination conferences in which the curriculum and its materials will -be
presented to potential users in vocational, special, and general education. (Sec.
133) 1

VTP-3665
Project Cycle.
Project Director Rosenfeld, Terry
Organization: Dept. of Pupil Services, Lawrenceville, N.J. -

Address: 2060 Princeton Pike, Lawrenceville, NJ 08648
Poodles Period: Stsrt Date 1 Jul 78; End Date 30 Jun 79
Piscel Year-rename $I 3,430
Spossorkag Agee* New Jersey State Dept. of Education, Trenton
Centred and/or Control No.; 79 SEMG 946

Project Cycle will attempt to provide .socially maladapted adolescents With'
knowledge of the Cbmplex operations of a business and It variety of specific
skills that can provide motivation and trebling for future employment; circuity%
vent .the nonacceptsnce of traditional skill, career, and vocational training
methods; and remediate the.social adjustment problems which made this popu-
lation unemployable. Project staff will work toward improving the population's
self-image by using strategies that foster achievement, such as %providing a
non-punitive, accePting atmosphere; seizing upon favorable characteristics and
swipes and reinforcing them; setting up opportunities tor small successes;
minimizing failures; criticizing aetions rather than people; widening the posi-
tive interpersonal contacts of students through customer relations and contacts
with workers in the community; and involving students in a project seen as an
intrinsic social good. A combination store/school /ivorkshotwill be rented.
Theschool'i students will obtain goods through donations, buying at auctknis
and yard sales, end taking in goods on consignment. Skilled community re-
source people will aid the teachers b teaching such skills u stripping; refinish-
ing, repairing, and reupholsteringliuniture; television repair; small appliance
repair; and the working of engines. Academic skills, where Possible, will be
related to the business, for example, advertising units to do actual advertiaing;
and journalism units to Make an actual newspaper for disseminatiork Bbok-

c-i-
.
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keeping, accounting, and related math skills also will be part of the businew..
Job promotions and opportunities to participate in high-interest aetivides out-
side df the school/store setting will be contingent on evidence of positive social
growth. (Sec. 132)

VTP3606
Project RUCs'.
,Prildeet Metter Nissman, Blomoro S.
Orgasianden: Roebling ,Elementary School, Mt. Holly, 14,..1.
Mims c/o Weetimpton School, ML Holly, NJ 01060
Peodiae Peri* Start Date 1 Jul 75; End Date 30 ituk 79
Spewed.. Ammer New Jersey State Dept. of &location, Trentoq
Centred smd/er Centred NO4 79 SEMO 919

A CB receiving station for emergency calls, student employment, and COM-
munity news, managed through the EMR,ciam at Roebliog. School, will give
EMR students an opportunity to practice comhilinication skills, develorskill
in the use of a.C13 radio, anif develop an understanding oft responsibility that
will reinforce mtention and memory skills. The CB station will provide contact
to the police, a locli bank, and the loceloewspaper office, and will act as the
information source for the entire Roebling middle scgool community. Through
interviens and a direct line of communication through-the CB stationstudenti
will receive information that will be disposed througfi the school and com-
munity through a weekly publication, "The Ramie." The publication will
provide current Information concerning work opPortunities for students, com-
munity concerns, and news of interest. The iMeraction between the EMR
students rind the cOmniunity will broaden the oecupationar asPiradons of and
make opportunities available for students with academic hantlicsie. (Sec. I V):

.

.

A Proposal to Explore the Use of Programmed Calculators la
Remedial sad Special Needs Math Programs at the Secoadary
Level. I.

Project Director McDonnell, Marie .

Orgmlizadonfoliddiesex County Vocational & Technical High Schools, New
Brunswick, N.J.

Andrew 112 Rues Line, New Brunswick, NJ 08816
Fannin Perk* Start -Date 1 Jul 71; LI& Date 30Jun 79'
Plead Tom Foodlop $2,673 . * ;
Spewing Ammer New 'Jersey State Dept, of Education, Trenton
Centred soil/or Control No.: 19 SCDO 910

Secondary-level students in remedial mathematics courses will be helped to
overcome poosible embarrassment and anxiety and to sustain their interest in
drill practice while allowing for better use of the teachers' time through the use:t,
of Six Monroe Calculator "Classmati 88" programmed calculators for one,
year. One calculator will be placed in each of live remedial math laboratoriet

.. for supervising and scheduling student we of the calculators and maintaining
records and equipment. The supervisor of related instkuction will coordinate.;
*the program. Teachers will endeavor to assign an equal number br boys and 44
01111 to the calculators.. Prior to Wing the calculator for computation, studenti

0 will be given a pretest in math and instruction in the use of the calculator. Upon
..completion of use, students will be given a posttest ands comparison of mains
will be made. Teachers andstudents will be administered attitudinal surveys
concerning reactions t the use of the calculators upon completion of the
project. A final report incorporating this information and evaluating the project
will be made by the supervisor. Project staff hope that, st the end of the project,
students will display improvement in computational skills, a feeling of accom.
plishmenti and a positive attitude toward continued use of the calculator and
mathematics; and that teachers will react positively to continued use Of the
caledlatoi ea an instructional aid. (Sec. 133)

VTP-3667

,

1

VirP36611
T. SENSE Counsellor: Lieklag idacatiou Ath Sexiness sad

PrelliseMetert *inkier, Paul B.
Onsminadea: Ethicational Improvement Center-S Sowell; N.J.
dams 207 Debar Drive,.Box 209, Sewell, NJ 08080
roman INA* siert Date 1 JUl 75; End Date 30 Jun 79

*bedVeer Fuldimic $27,700 -

Spewed.* Assam .New Jersey State Dept. of Education; Trenton
Centred Siol/er Control Ne.r 79 133 SCDO 934

To help schools tolve identified needs in the area of career and vocational
education, and tir develop positive attitudes between schools and the twinges
sod industrial community, project stiff will coinile ,a guide listing the re-
sources of the businesses and Industrie* within a geographic area. The resource
guide will be made iviEsbie to the *hoots via merman missions sod convita-i
lions. (Sec. 133) ,

r
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VTP3669"' .

Alteruate. Approach for Agriculture Studerts ha it Maltiillsfrict
Carter.

Prided, Directors Hunt, Jim .

Organization: Lake Area Vocational 'Center; Devils 'Lake, N. Drei.
Minot Devili Lake, ND 35301
Food* Paled! Start Date I Jan 79; End Dile Jun 79 .
Pbed Year Pdanlogi $14,002
Spew/lag Maser Nodh Dakota State

Bismarck
Contract lad/or Central R,R, S4

fir iiocational Education. ..
The msjor objective of this project is to involve atudenta from two schools

in a modified 'ninth and tenth trade sgricultural aogram at their room:five
schools, thus establishing a model which can be wed ay other vocational
centers to increase the potential enrollment in their vocational gariculture
Programs. A teacher will be hired to teach irk-hour blocks of vocational
agriculture at the twb perticipating liCh0011. Center staff will sponani leadeiship
activities io an cited to involvbetudents in the program to a greater extent both
at their respective schools slat at the vocational center. -Other specialized
courses will be taught and :will rochide Wing area farms for Production altri9,11-
ture and the centEr Tor horticulture units. A final report will be develimed
which will outline components taughtind an appraisal of the relative effective-
ness of this procedure and a coat shelysis Weed on the Etna1 expendiebres
involved in the program's operation will be submitted to sidln detennining the
feasibility okhis approach. (Sec. 132)

VTP3670
Validities pat ileld Test of DIlIXI

Materiels.
Project Director Frazier, Don
Orisehatiest State Dept. of ticked
Andreas ors West 6thAvenue, S
Poodles Parted: Start Date 1 $ep 78;
Plead Yaw Piodlor $5,900
Sparse* Avows Oklahoma Sate Dept. of Vaational and Technical Edu-

cation, Stillwater, "
Centred amd/er Centrel 1007'

Impact of the "Oklahoma bistributive Education II Manual" will be docu-
mented by pre- and poettesting students ip fourteen selected distributive edu-
cation programs on the *deadpan units of instruction in the manual.
Additional gtata will be collectedron each student regardine effected assign-
ment", job sheets lo reassure lirsyelroniotoi skills. Padova of student achieve-
ment will be analyzed to identkr strengths and wpkn.eses in the instructional
program.Student and teacher tvaluadmis of th4nslructional materials in the
manual will also be obtainen and analyzed for unit. Specific revisions to
the mutual will be recommended. (Sec. 131)

. '

tive Ethicatkosi H ture.lcul
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nd Date 30 Jun 79

VTP-3671
As Adaptive Vocstioual Prost= for TMR

,PyoJect Dhodon Pilker, Henry

Fluidise Ported: Start Date 1 Jan 79; End Diie 30.Jun 79
$ Address: 1511, Peach Street, Erie, PA 16301

' FI;reesaleLt Fonallim $10,000
S Ammer Pennsylvania Atm Dept. of Education. Harrisburg
Contract nad/er CostrerNat '3-9006

A screening committee, composed ot vocational and Special edUcstion 'per-
sbnnel,, will select ten' trainable mentally retsrded (TMR) sthdents who..hde
demodulated sonse type of vocational potential nod assign-them to a modilled
vocational homeroom in the technical high school. The hommoola teacher,
certified in special education, the student's-parents, andthe ,vocational /special
education support team will formulate !Et's based on perentel. Prokelk$Onl.
and student attitudes toward the areas oevoettional education thatpould best
benefits the stardom. TMR students willbe placed in various vecadmial shops
for. a 'Wei& periOd of time to determine their vocational potential and to teach
them everyday self-kelp skills. Tha process will allow staff to'compile data on

.each youngster's eaperiences which Mill lead to a recommeodation on tbs.
student's plaramoSt in 'vocational settings sod alsoillow TMR students, other
students, ancl;ligitiat date teechers to become acquainted with each other.
(Sec. 133) /

onatelten.

VTP-3672 .

1 Blossedkal Electrottici Techsollegr. i
Project Moder Brown, Eugene M. .

Orptsbatkosat Harrisburg Amo Communty Coll., Pa.
0 Andreas Haselsburg, PA 17110

Food* Periods Semi Date 1 Mar 79; End Date 30 Jun 79
Plied Tad Poodiags $4.150

t%

4

ie



Sikwaseries.Ageacy: Pennsylvania State Dept. of Education, Harrisburg
Ceetrien.sed/orCestroj No4,93-90 i6

Curaiqulum, course'outlinesend instructionallmaterials necessary to imple-
ment.a.second option df biomedical electronic technology into a presently
existing electronic,servicingr and merchandising program will ix developed in
thS project. Putlie awareness of the programsalso will be developed. Proce-
riutes intlude,(I) developing brochtires to) distribution to orianizations,
schools, hogpitals, the public, and internal add external counselors, (2) initiat-
ing visite to secondary schools, hospitals and other organizations fqr the dual
purptate of public awareness ancrtask analysis, (3) procuring and studying
literature developed for othor instifutions,*(4) developing a curriculum specific
in nature and basefhipon data, and (5) confirming and finalizing curriculum
and churse otitlin in conference with thc AmericaphAssociation for Medical

. * Instrunentation. .133) s
, .

, - .VTT-3673 r
,

. Coatinpation and Expgnsion of VEDA.
Project Director Wycailts, Donald

- brgarizatiee: Dallas Sado! District, Pa.
,Addrees: Conyngham Avenile, Dallas, PA 18612

,*.lranding Period: Start Date 1 Jul 78; End Date 30 Jun 79 ..
. Sponsoring Avner/Pennsylvania State Dept. of Educatiqn, Hadisburg

Ceptrect sad/or Control No:: 84-8816

The purpose of this project is to help junior ash school students to develop
`self:awareness, life planning skills,-an understanding about worker-job relation-
shipiand will minim them in gleveloping personalized career programs. Tr ined
puff members ,will work as a team with other staff members and pare ts. to
Ontinue the development of the program model by planningIctivities, gather-
ing materials!' and evaluating the reaults oftfie research and techniques. Sev-
enth grade students will explore attitudes about sett and others, eighth grade 'o'-

, 'students will explore careers, anil tinth grade students will learn decision-
making skills. Assessment instruments will be used ar all irade levels. SeleetilL
parents will participate in sttuctured group activities. Olgoing evaluation IW
tivities will assess pregreu and provide data on necessary.revisions. (Sec. 132)

VTP-3674
;An Individualiged Approach for liecotning iiSucc'essful Business

Manager.
Protect Director Bergerstock, Donald B.
Organixatioe: Williamsport Area Community Coll., Pa.
Marisa: 1005 West Third Street Williamsport, PA 17701
Fanding Period: Sart Date I Fib 79; End Date 30.Jun 79
Fiscal Year nasality $17,000

faff spessoring Agency": Pennsylvania State Dept. of Educati(M, Harrisburg
Contract asd/or Contiol No.: 93-9010

Based on identified competencies necessary for owning and operating a small
business, anindiviclualized, basic managerial package will be developed for the
areas of manufacturing, merchandising,.service, and construction. Ancillary
modules relatikg to a specific business will be developed. SpeciBc.modules will

. address Problems affecting s/omen and minoritiesin husineis. A resource base
will be develooed o prOyide initial input for the study, and later will be used
Si a reference litfiery. (Sec. 133) "

A
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VIP-3675

.

Metric Educatitin for State Correctional Institutions and Youth
Developmgat Centers.

Project Director Cope, Judith L.
Orgasdanties: Indiana Univ. of Pennsylvania
Address: Uhler Hall, Indiana, PA 15705
Pandleg Period: Start Date 7 Dec 78; End Datea80 Jun ,79
Fiscal Year 'madam $4,985
Sponsoking Agency: Pennsylvania State Dept. of' Education, Harrisburg
Centred pad/or Contrpi No.: 93-9003 6

1

The Adult EdUtation Center at Indiana University of Pennsylvania will
sponsor a Metric education workshop designed foil vocational teacherscur-
riculum coordinators, or other Ipprqpriate personnel with the ability or cape-
bUity to train`trainers in metric education at SCIs and YDCs. Workshop
portitipents win be trained in using metric measurement In vocational educe-
lion programa, condueting local metric workshops, arid supporting focal
struotors in the implementation ormetric measures in their instruction. Metric

. instiuctionapse Nies publishedhy the National Center for Research in Voca-
tional Education, e Ohio State University, will be used as resources. (Sec.
33)

VTP-3676
Occupational ho1ces and Employmmit Opportunities fw High

ficiteol S

4

. .

Froject Dlrecto4 Cohen,.Stanley B.
-Organization:' Pijiladelphia School District, Pa.
'Address: 'Philade phia, PA. 19103
Funding Period: Start Date 1 Jul 78; -End Date 30 Jun 79
Fiscal Yda? Funding: $49,822
Stamina-10 Agency: Pennsylvania State Dept. of Education, Harrisburg
Centraer and/or Control No.: 83-9001

A questionnaire will be developed to survey tenth and eleventh grade stu-.
dents in the Philadelphia school district io ascertain their occupational aspira-
tions and invwledge of the world of work. Survey data will be analyzed and
the resultsZompare4awith those of a survey of eighth and ninth grade students
conducted during the previous year. The -findings for Philadaphia will ,be
compared with Ne national longitudinal suEveys of young men ancl'women.
Results of both Philadelphia surveys will be cbmparell With forecasts of jet,
Openings, and the forefasts ofjob opemings will be comOared with the numbers
Of vocational education graduates. Reports of the findings will be disseminated
on a city-wide basis, and participatink school principals will receivenn'analysis
of their school with comparison tables for the general samples. Teachers will
be encouraged to incorpOrate these findings into discussions of work orienta-
tion, educational plans, and labor market prospects. (Sec. 131)

Project Resumes
.o

93

rP-3677
Pedagogical Comletencies and Instructional Alternatives for Vots-

tional Teachers Serving the'Disadvantaged: Executive Summary.
Project Director:Farmer, Edgar I.
Orgasization: Temple Univ., Philadelphia Pa. Div. of Vocational Education
Address: Ritter Annex 447, Philadelphia, PA 191 h
Pandits Period: Start Date IS Feb '179; End Date 30 Jun 79
Fiscal Year Funding:1700
gponaoring Agency: Pennsylvania ltate Dept. of Education; Harrisburg .

Contract and/or 'Control No.: 93-9009
To assist vocational telchers in recognizing themeeds, interest, and abilities

of the disadvantaged and'other special needs students, an executive summery
Of an extensive res'earch study of teaching competencies vAll be produced. The
summary.will include instructional alterriatives that may bk implemented into
the'vocational education curriculum, (Sec. 133)

VTF,3678
'Production of a Fifteen-Minute Sound/Color RIM 4n Adapting

Equipnvnt for the Handicapped. --
Project Director.Landing, RobertMiller, Robin
Address: 606 West Broad Street, Bethlehem, PA 18018
Funding Period: Start Date 15 Jan 79; End'Dite 30 Jun 79
Fiscal Yew Randier $21,775
Spoksoring Agency: Pennsylvania State DePt. of Education, Harrisburg .
Contraci and/mr Conlrei No.: 93-9011

A fifteen-minute film will he prOduced to illustrate innoVative adaptat ions in
thc design ofstandard vocational education'iquipinent which allow fdr, its use
by the handicapped. The expected impact on education will be in the area of

' increasing teacher and administrator motivation and interest in successfnlly
mainstreaming handicipped students into classrooms and institutions as well
as in providing some tangible examples of ways in which this may be done.in
addition to the 16mot fit" final report will be prOduced. (Scc. I 33)

VTP.3679. . . 1. .
-A Study of the Relationship of Teacher Enthusiasm to Salient,

Selected Variables Influencing Aphievement in jhe Vocational
.Laboratory. .

v
.

4

Project Director Allen, Edward , . - ,
Organizition: Temple Univ., P'hiladelphia, Pa.°Div. of Vocational Education
Addreu: Brbad & Columbia Avenue, Philadelphia, PA 19132
Fending Peried:'Slart Date I Jan 79; End 6ate.30 Jun 79
Fiscal Year Funding: $1-,980
Sponsoring Agency: Pennsylvania State Dept. of Education, Ftrrisburg
Gontreet and/or Control No.: 83-9003 .

This study will determine what relationship enthusiastic teaching has upon
five-variablfs known.to influence student achievement. It is hypothesized thicti .
those vocatiodal teachers who created a higher interest level in the subject a
the schOol, greater motivation, better attendance records, and an overall higher
rating according o the students will be the same teachers identified as being
enthusiastic in th classroom. The subjects of the study, fifty inserviee voca-
dotal teachers I submit two videotapes of their lessons to a panel of judges
for an evaluation of their teaching enthusiasM. Based on the ratings given 'on
these taped lesson', spaced approximately four to six weeks apart, the teachers
will be ranked .on an enthusiasm continuum. Subseck.ient to submitting the
videotai.es, the students of the subjects.will be given a test to determine their
interest ill school, education motivation, interest in the slibject, and their
attendance records., Each of these variables will be rank ordered for each
sUbject and compared independently to the ranking on the .enthusiasm con-
tinuum. A final report will be delivered. (Sec. 131)
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VTP-36110 .

iltaelher Inaervitte Workshoil for Metric Messaament.
Project Moder: Horton. Homer L.
Ofluntottlits: Jefferson County-DuBois'Ated Vocational Technical School,'

Reynoldsville, Pe. r- ,
Address: Reynoldsvilie, PA 15851
Flamm iiieried: Start Date I Jul 78; End Date 30 Jun 79
Spessering Aguas Pennsylvania State Dept. of Education, Harri*urg.
Contract and/or Control. No.: 84-8817

Teaching staff will be provided with a working knowledge''of the metric
system u it appliello their indtvidual ISboratory through the use of a metric
instructional psckage deyeloped by the National Center for Research in Voce.
fional Education at The Ohio State University. Specific objectives are to (I) \
provide a two-day inservice work.shop for vocational withers to orient them
to metrics, acquaint them with the Ohio State metric materials, and provide
training on using metrics in the ,classroom; (2) dtvelop metric instructional
packages to-Desch vocational psoensm; and (3) provide classroom instruction
to assist students.in obtaining an icceptable level of perfordtance in 'metric
meuuredient. A staff person will frovide leadership at the local level and will
plan the local workshop, provide assistance to teachers during implementation,
and collect data for reporting the impact of the project. (Sec. 132).-

VTP-36.111

Tool and Die heaker Cortical= Development (Conanuation of
93-8023).

-Prided Director:. Adelman, Frank W.
Orgardzatku Pennsylvspia State Univ.. University Park
Addrear 207 014 Main,'University Park. PA 16802
Pandirg,Peried: Start Date 1 Jul 78; End Date 30 Jun 79;
Fiscal Year Pluding 827,804
Armoring Agency: Pennsylvania State Dept. of Education, Harrisburg
Centred nad/or Eosin* No.: 93-9001 /

To provide validated instructional meterials inciudiiii lists of duties, tasks,
" tools, find equipment .uied by incumbent workers in-tool and die occupations,

project staff will completean inventory of tasks based cin a state-of-the-art
1 atudy and organize this in booklet form; complete the final report or the

domain study; continue sampling of iticumbent workers; and prepare and field
test a catalog of performance objectives and criterion-referenced pleasures.
The field testing will be conducted using practicing teachers and instructors at
Ole secondary and liostsecondary levels. A ilnal report vill be delivered. (Sec.
13i)

VTP-36112
Vocational Edpcation Information Network-(VEIN) (Continuation

of 19-71104).
Project Director: Keyes, 'Enna .D.
Orwainatien: Millersville State Coll., Pa.
Adieux Millersville, PA 17551
Pad* Perk* Start Date 1 Jul 78; End 30 Jun 79
Spenser* Agency: Pennsylvania State Dep of Edtkation, Harrisburg
Centred nad/or Control No.: 83.8805

Operation uf an itiformation dissemination system to effect delivery of pro-
ducts and seMces to voCational educators in Pennsylvania will be continued
in this project. Project staff wit diseeminaterresults of reported research, pro-
grampatic developments, and ulum products; effect review of resources
to a

lidlurees th state and.
education titioners to a wi ran

in Pennsylvania programs; maintain
increase access .by vocational

products, and practices;
and provide technical uaistance te d national agencies for effec-

k eve MOMS, management, linkage' minktion. VEIN services are
available to individuals, agencies, and institu ons &valved with the design,
duelopinent, delivery, and evaluation 9f instruction to vocational education
students and prsetitioners in the state. Services &redesigned for both specific
sod broad-based populations of vocational educators. Diseemination activities
are designed in cooperation with personnel in the liar, EVE, and other
spacial support* state vocational education goals and local programs,
Materials diseintinaterr are retrieved frods the ERIC, AIM/ARM, Pennsyl-

.: van* and vocatipnal facilities collections for. duplication as microfiche lir
printed copyyA listing ot curriculum materials will be produced as a' result of
the project. (Sec. 131)

4

VTP-341113
4,

Vecatlinal-Teciseicil Coons in Petroleum Prodection (Continue-
Bea oi 26-71121).

Pveiset Diredirt Crusting), Myron A.
.2=telifidforif Aria ,chool District, Pa.

t.Codsress Strrt, Sradiord, PA 14701

e

.

I

Funding Period: Start Date .1 Jul 78; End Dia 30 Jun 79

I?

Sponsoring Agerer: Pepnsylvinia State Dept. of Education, Harrisburg
Contract and/or Control No.: 44822

' A course desigaed tp train high school students for elployment in the
petroleum industry or related areas will continue to be conducted on an nperat-
ine oil lease rather then in a traditional shop setting. The formalized course of
study will expand the cooperitive summers employment program`for enrolled
students, and provide jobtxperience placement for qualified senior students.
troject staff will conduct savels of graduates and employers to heliassess the
15togram and- survey the industry to update employment projection figures.
(Sec. 132)

VTP-3684 /
'Development of a Competency-Based Curriculain of Relateik In-

struction for Maintenstnce Apprentices in the Chemical Industry.
Project. Director: Raley, William L. I

°resolution: College of the Mainlind, Texas City, Tex.
AfAdrua: Texas City, TX
Fending Period: Start Date I Mar 79; EmFbate 28 Feb 80
Fliesi YearPearlinv $7,643
iiporsoring/Ageacy: Texas Education Agency, Austin
Centred asmi)oi Coatrol No.: 99230422

Project staff, working with other educators and representatives 'llrom the
chemical- industry, will translate previously developed job analyses into a
competency-based curriculum for training personnel in nine maintenance mt.'
cupations trominon to the chemical industry (boilmaker-rigger, carpenter, elec-
trician, insfiument remirer, insulator, machinist, palnter, Iiipefitter, and
pumper-gauger),The planned curriculum will consist of a roximately sixty-
nine course outlines and 727 distinct instructional mod 1 The ',complete
curriculum and a cOminehensive 'final report All be blished and dis-
seminated. (Sec. 131)

VT1-3665
Divelopment of Guidelines for *maser Vocational Agriculture

Programs.
Project Director Cepia; Marvin J.
Organisation: Tese Tech Univ., Lubbock
Aildresm Itubbock,17---
Fulling Perlok Start Pate 1 Jul 78; End Date 30 ligv79
Fiscal Year Pauli* $29.267.

. .
Sponsoring Agency: Texas Education-Agency, Austin
Contract Uml/eli Control No.: 99230124 . .

In order to establish guidelines for operation of summer progrants of vocf-
tional agriculture, an advisory committee composed ti teachers, teacher
educators, and admtnistraiors will (1) identify. thpugh a Airvey adminhjered
in districriiirriice meetings, basic componeots included in the summer pro-
grams for vocational agricutture teachers in Texas, (3) determine, through a
'mail survey, administrators', teacher educators', andWfunembers- perception
of the relative importance oligrouee of activities included in the summer
program, (3) determine the relationship between the perceived' priorities of
teachers and odministraibrs. (4) determine state staff and teacher educators'
Opinions o activities which should be included in an outstanding summer
program, and (5) recommend guidelines for basic summer program operation
for vocational agriculture teachers in Texas.. A final report will be die-
seminated: (Sec. 131) I, - .

r

VTP;361Ig .

,

4
Evaluation of Horde Visitatiat ea an Integral Part of Votla-tional
' Homemaking Education.
Project Director Pope, linty e
0rualsadon:.Educational Personnel Development Consortium D, Richard-,

son. Tex.
Addresc Richardson, TX
'Full* Peir Start Date 1 Jul 78; End Date 30 Juo 79
Muni Your ffier $40.005
Sposeering*Agrer.Aferas Education Agency,-Austip 4'
Contract mil/er Control No.: 9010132 . ..

To aid Texas Education.Agency staff members, school administrators, voet-
tional directors, homemaking supervisors, Iforhe economics teacher idicators,

visitation program, and to identify needs for improving visitations in v tional,
and vocational homemaking teachers in making decisions related to Vome

homemaking proarams, project staff will develop, pilot test, and reviset survey
instrument which would address specifie concerns related to the home visita-
tion procells; survey the totaLpopulation o( useftd homemaking teachers in
Times to determine thecurrent status of the home visitation process; andmake
recommendations based on survey results regarding needs, &he tiVes, and
compettnees related to' the home visitation process. A comps ire tut
report *ill be dillibrinated:7(Sec. 131) - .
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VTP.43617
Health Occupations Instructional Materials (Continuation). :
rroject Director Hayes, John B. .

Orpaiudism Ealt Texas State Univ., Commerce
Address: Commerce, TX
Feeding Period: Start Drell Jul 78; Edd Date 30 Jun 79
Fiscal W. Fandinsp 6107,259

, Spossaries *my: Texas Education Agency, Austin .

Centred ord/O;.Control Noa 941230090 - .
To ensure that the pre-employment health occdpations education (HOE).

dupes in Texas ap,teathing content which is '4:levant to die occhpation and
to provide unbiased,. quality instructional materials fOi HOE pre-employinent
training, shaft of this continuation project will aevelop a-conlprehensive health
oricuPations curriculfr package including job titles, job descriptions, tasklist-
ings, ingtructional materials keyeri to die task listings, and student progress
charts; and assist in :141ns the criterji fot judgipg state HOS4 contests. The
InattucArtal =Wilds wIll be develpted from previously prepared curriculurn,'
aligned with tasT listings for current job titles as found in the DOTind
subjected to preliminsu field review. (Sec, 133)

../ , \
=_I'-3688
We Eautoatics Instructional Msterials for the Disadvantaged..
Project Director Bell, Camille
Orgasidtioe: Texas Tech. Univ., Lubbock /
Addeo's: Labbock, T-X --
Feeding P. $tart Date 1 Jul 76; End 4ate30,Jun 79
Flood Year w $74,417
Sparring aryl: Texas Education Agency, Austin
Coetrict sa4/or Control No.i.11930194 .

, . .
.,

' The Horn 'Economics Instructional Materials Center staff 'will %develop
materialsi give greater consideration to social and cultutal conditions, espe-
cially in ec nomica6 depressed areas, using bilingual instruction; encourage
pi*rpstin of both males and females to prepare for combining the roles of
hornem rs and Wage earners', andencourage elimination of sex stereotyping.

-The i will revise "Consumer Education for Families with Limited In-
06'4," d develop a Spanish supplement for the guide; evaluate the readabil-
ity of st#dent references recommended. in Coordinated Vocitional Academic
Educe (CyAE)..-instructional materials; disseminate new and existing
materi expand dispemination through exhibits an4 distribution of broc-
hures; pllect materiels to meintain a library; assist teachers in using materiali
through inservice /Meetings continue using and training selected graduate

, resiarch\assistantilaaid in 1ie development and evelustiqa Of the materials;
414 uie edvisory committees an teachecs to develop the materials; and evaluate

.instcuctional materials and references for sex bias agd reading levels, (Sec. I l3)
-

1,

VTP-3689 .

Idtzeitlfileation and Analysis of New.. Occupations in Distributive
potions.

rpojoet Divider: Hogue, Ken
geirdiratioeu Texas A. and M Univ., college Station'

Aditreer College Station, TX b
1 6raadheg Period: Start Date I ful 78$ E Date 30 Jun 79

./Spossorlag Aeency: Texas Education Ag y, Austin
1.Coratract eisd/orCestrol No.: 89230070

/ Project staff will identify and document the training requirements for new
,..i

end emerging distributive occupations, and for existing 4stributve occupations
1 which have not received placement and-Ispining emphasis in he past; evaluate

the existifig curriculum for use'in these areas; 'and demonstr te technique for
collecting, analyiing, and applying occupational inform. n. in deVeldping
eurjriculum And job pekormance .tests. A modified version of the DOT job
analytic method milt be used'to analyze new and emerg?ng occupations and
relevant job inforMation. A.sampls of incumbent workers and aupervisors will..
be asked to identify critical work reqntements for a selected distributive
occurition. The requirementek will be analyzed and the results translated int'o
specific training manuals and ippon materials.* comprehensive final report
describing the research end the results of the' research "did be trublished Al
dIstated. (Sec. 131)

. .

VT1%3690 4 ' ci
. .

A .Modell Clinical Evaluation System for Respiratory ,Therapy
4

`014.

tamales.
Prtiject Directors Lawler, Michdl

librisoldlisse: Texas Univ., Dallas. Hehlth Science Center'
AdIrese Dallas, TX
PIM* Period: Start Date 1 Aug 78; Did' Date 30Jun 79
Fiseni Yser Pardier $66,6,13
Speenerbsg AgestitlexstEdtkation Agen'cy, Austin

s

a
4.
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Project Resunics . 9 5

'
Coatriet lad/or Control No.: 99230.063

An'advisory committee will review the curricula of a representative sample
of ratpiratory therapy programs to identify the clinicarprocedures performed
by entry-lerel practitioners, and an instruetional analysis of these procedures
. will be conducted. Project activities will include determininethe evalUation
requirements.for completency-bued'clinical training, developing the necessary
methodology and instrumentation for evaluating clinical competence, develop-
ins, validating, field testin, and evalustimg a model clinical management sys.

`tem, developing and publishing an implementation handbooi for tile sistem
and disseminatafihe system to other respiratory therapy programs. (Se%c. 131)

VTP-369
Pilot Project in Vocational. Gemology.
Project Director Peddock, Orlando
Orgelthatisa: Parielunior Coll., Tex.
Address: Tar* ni
F%ustilag PViod: Start Date l' Jul78; End Date 30 "Jun 79
Fiscal Year Fundlat 662,401 -
Spoworing Agency: Texas Education Agency, Austin
Contract, Nadler Control No.: 89230062

A curriculum and training program in vocational gemology will be developed
tcaprepare students for employment in the jewelry industry. Twenty students
participating in tire pilot project will be instructed six hours day, five days
a week, for approximately thirteen weeks$Experimental instructional materials
will be used, evaluated, and revised to ensurs that each student is adequately

'trained in the identification, grading, and appraisal of nataal and synthetic
aemstones. A fully developed and evaluated instructional program will be
initiated for subsequent groups of students. The program developed will bs
made available to potential users throughout.the state and nation.'A compre-
hensive final report will be published end dissemineted. (Sec. 131) '

c.
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VTP-3692 .
Priagrmn,to Develop and Improve Curriculum and Ins ctional

Materiils for Adult.Municipal and Industrial Extension TrainlIL
Project Director. Fisher, E. C.

..............9rgaa1satioc Texas A and M univ., college Station, Ensineering Extension
Service ;

Address: College Station, TX
Fending Period: Stari Date I Jul 78; End DM; 30 Jun 79
Plead Year Fentliny $23,009
Sponsoring Agency: Texts Edueation Agency, Austin
Coatract and/or Control No.: 99230088

Objectives of this project are to improve the quality of nstructional materiia
used in munici and'industrial extension programs b revising and updating
existing lns*uct1bjial materials and developing new fnstructional materials;
derelop cuniculdfn and instructional materials for new nd emerging ptograms.
needed for training municipal and industrial adult pe nnel; anti ensure uni-
formity of instruction delivered in the field to trainees, two half-time instruc-
tional materials specialists will be employed to%ork with the' Texas
Engineering Extension Serrice on the deyelopment of curriculum and instnk-
tional materials. As coursea and instructional materials are developed or re-
vised, they will be used in the field and theireffectiveneas in the instructional
situation will be reviewed and. evaluated. (See. 133)

VTP-3693
Training of Ch Care Providers to Use a Nonsexist Approach to

Child Development.
Project Director Culbertson, Elizabeth
Orgaelsation: San Angtinio Coll., Tex.
Address; San Antonio, TX '
Funding Period: Start Date 1 Aug 78; End Date 30 Jun 79 '
Head Yew Feedlot $29,658 .
Spoasorlaa Agency: Texas Education Agency, Austin
Costive ead/or Control No.: 99230140

The objectives of the prOject include (I) providing training to use a nonsexist
approach to child development for approximately 3$ child care providers
enrolled in the San Antonio College child development department during.the
1978-79 acadfinic year, (2) providing inservice training to use a nonsexist
agtroach to child' development 6:Ir approximately eleven faculty and seven
staff members of the SanAntonio College child development department, (3)
coordinating or presenting workshops for child core providers and parent! in
the eonnnunity and for other community college personnel, and (4) providipg
a model of nonsexist curriculum development. To facilitate the project, appro-
priate instruments and curriculuin activities and materials will be selected or

$ developed, and,the nonsexist activities and materials will be evaluated. Project
staff well make available upon request packets of material including suggested
resources arid lemming actkvities for developing programs for eliminating sex-
ism. A comptehensiire dial report will be disseminated. (Sec. )31)
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. Project Directr Page, Foy
, A

Orgemization: exas A ancrM UnivP,Itollege Station .

s Address: College StatiOn, TX
Finding Period: Start Date l' Jul 78;,.End Dt)e 30 Jun 79
FisCal Year Rending: 1254.779 4

Sponsbriag Agency: Texas fdtication Agency, Austin
Contract and/pr Comirol No.: 99230086. ,. .

After ditermining the speoific curriculum mateqels needed in the vocational
agricultural educationsrogram in Texas, projecf staff All develop, produce, .,
art disseminate sixty:tour new publications, transparencies, and slide sets to

.. overcome sex *bias in vocationg _education, provide curricalirm materials for
r 'students enrolled ih programs traditionally limited to one six, and improve the

vocational ligricultdre-pfbitrams in the state: In addition to the now publica-
tions, 12 l preViously developed curriculum materialswid be evaluated, modi-
ied, and revised. Curriculbm development priorities will be established in

conference with Texas Education Agency (TEir) stiff members, and state
advisory committees will be use4lo determine the general content of the
materials. Project staff will assist TEA in providing inservice training in the user*

-of th curriculum materials produced. (Sec. 133)
* it

vrP-396 .,
.

.
. tVocational' Instructional Services, - Disadvantaged - Agriculture.

Project DirectOr Page, Foy, a
I Organisation: Texas A. and M I.Iniv., College Station .

Metros College Station, TX
- Funding Periods Start Date 1 Jul 78; End Date 30 Jun 79

Fiscal Y. Familiar $36,872 .
Sponsoring Ajeacy: Texas Education Agency, Austin

. Contract esmilar Control NI.: 89230195
11

After determinig the specific curriculum material needs "of vocational
-agricultbral education programs in Texas,. project staff, in conference with
Texas Education Agency (TE4) staff, will determine the material develop-
ment priorities and use state adviso?y committees to determine the skill and
information content of the materials. Project staff will develop, produce, and
disseminine two new publications of instructional =aerials for disadvantaged
students irra format easily used by teachers and seddents, and will support the

. * technical information .by developini Iwo sets of colored transparencies and.
acc4npanying manuscripts. liiigh priority will be given to eliminating sex bias
and liesigning the materials for an appropriate reading level. Revision of the
materials will beaccomplished within three years of the initial printing. Project.
staff will assist TEA staff in providing teacher inservice training in the proper
use of the materialspodriced. Tte occupational technical information And
aupporting visuals will be availabl to the sixty-nine teacher* and 1,795 disad-
vantaged students eprolled in. VAE progras in agricultural education;
Monthly ptogrescreports and ltiations of instructional materials will be
submitted to TEA and Tessa X&M Univeisity officirds..(Sec. 133),

i.
Project. Repines. ,

.

VTP-3694 :
. t

.-----t-tiUxation of the Model to Create Awareness. of Sex Bias al,d Sex
Stereotyping in Vscational.EducatiOn. ..

Project Director: Griffin, Wilma
Orranizationt Texas Univ., Austin
Address: AUstin, TX 1.

...Famajpg Period: Start Date I Got 78; End Dafe 30 Jun 79
Fiscal Year Fandlar $33,715 '

.. Sponsoriag Agency: Texas t ducation Agency, Austin.
Contract and/or control No.: 9923020

. a
The objective of this project is jto ust, further.develop, and assess the materi-

als developed in the research projeci,liThe Development and Pilot Testing of
a Model to Create an Aw reness of Sex Bias and 'ex Stereotyping in Voce- -

honor! Edrication." Ten service training workshops, using, the previously
deutloped materials and assessment instruments, will be conducted during the

, 1978-79 sChool year to determine the effectiven'ess of the materialfin creating
an awareness of sex bias and sex stereotyping in vocational education. A
comprehensive final report viid be disseminated: (Sec. 131)

.
r

J .
YTP-3695 *

Vocational InstrUctional Services - Agricultural Education.

'

VTP-3697.
Vocational Instructional Services - Handicapped - Airiculture.
Project Director Page, Foy
Organization: Texas A and M,Uhiv., College Station
Address College Station, TX. ' .

Fihm Period: Start Date 1 NI 78: End 'Date 30 Jun '79 .,am
NM Y. Prodigy S34.694 .

SPensoring Aseneyi Texas Education Agency, Austin
'Chaired iind/Or Control NO:: 89230196 . .

After determining digp:Eclitfullci curriculum materiels needed in the vocational
aarteultural education in Thum, project staff, in conference with the.
Texas Educatidn Agency (TEA) slaff, will establish the materials development

V -
; /

\

3

v ' .
s and use state hcivisary committees jto determine thegeneral cdhtent

materials. Project staff will then develop, produce, and disseminatt two new
publications of instructional,mattrials for fiandicapped studtnts in.a format
eatly 'Used by teachers and students, and will support the technical information

. by *developing two sets of colored transparencies and accompanying madfta-
cripts. High priority *MI begiven to eliminating sex bs and designing the

. materials for an approprilte reading Ivo/ Revision q tte materials wile be
accomplah.1 within three years of the initiarprinting. Project staff will assist
TEA staff al providing teacher linservice training in' the protyr lute of the ..

als produce.d. The occupational technical information nchterials and sup-
porti g.visuals will' be 'available to the twenty-two teachers and 73 students
enrolled in the ,handicappeil .(VEH)--proggims in agrictiltural educatioh..
Monthly progress reports and evaluationrOf inhtractional materialsItvili be
submitted to TEA and Texas A&Miiniversity ficials. (Sec. 0133)

0. t

VTP-3698. . :
.

Vocational Instnuctional Serfices Materials*Hefélopment for In-
dusirial Education (Continuation).

Project Director Page, Foy .
. Otgani film Texas A and M,Univ., College Station

Addr : col tge simian, TX \ .
Fun g Pe od: StapiDatel Jul 78; End Date 30 Jun 79
Fiscal Year lig: S250:917
'Sponsoring Agency: Texas Education Agency, Austin
Contract and/or Control No.: 99230089
- AlCer deterining the specific curriculum material needs of the various
proillfms of vocational industrial idniation in the public schools of Texas,
project staff, ill conference with theTexas Education Agency (TEA) staff, will
detefmine the material development priorities and use state advisory Conimit-
tees to determine the 'skill and information content for each trade course of
study.. Project staff Will develop currictlum matertals which will aid in ow-
coming sex bias in vocational industrial education eul assist students enrolled

,in programs traditionally limited to the opposite sex, and make these materials
available tootle pllic schools in Teias:Center staff and consultant writers will
develop the matgials% the established format for vocational industrial-educa-
tion teachers and students. Skill lessons will be iccompenied by job and task
sheets 5lid information -lessons will be accompanied by inforniation sheenri

, assigriment sheets, and visual bids. Revision.of materials will be perfornectos
trades advance and change. Rroject staff will assist TEA staff in providing
teacher inservice training in the proper use of center-provided materials..The
project will result in the develoPment or revision and dissemination of tight
dew publications and the revision of tivo.publications, two sets.of transparen-
cks, and one slide set of scrip& (gec. 133)

VTP-3699
Artisiic kelated trades.
Project Director:qabor, Luther...

_Organization: Burlington Area. Vocat nal Center; yt.
Addreu; Burlington/ VT
Funding Period: Start Gate 1 .Jul ,78; En iJun,

'Sponsoring Agency: Vermont State Dept. of Education, Montpelier.

Project staff will ctindust a job analysis, research materials.and develop
instructional units in order t complete development of a commercial art
curriculum. The curriculum will be .reviewed by an adyisory committee of ,

commercial artists end 'pit& testa Project staff will conduct three 'presents-
tionson the curriculum and its development. Fifty ceopies of the cbmpleted
curriculurn guides will be delivered. (Sec. 133)

-

VTP-3700
Farm Instrtictor Project.
Projectlbirector Adanis, John

.....Priptaliation: Addison Coady Area Vocational Center, Middlebury, Vt.
Address: Middlebury, VT 05753
Finding Perami: Start Date 1 Jul 78: End bate 30 Jun 79
Fiscal Year Pandlir $7,359

,

' 4

SponsoringAuency: Vermont State Dept. of Education, Montpelier
Contract aad/or Control No.: D-79-3

This prieject will increase vocational agdcultur enrollments and provide an

ofonal agriculture s dents on i working f
n by usint a farm tor

to supervise and teach vpif
elternati4dele nvery system fi voCational ed

written report will be submitted. (SoC. 132)

bVT1173701

gfulti-Occupatiogs Leh.
Project Director Salebra. Louis
Organization: Rutland Vpcational Center, Vt.

..*

lot,

#
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'Addroan utland, VT 0570")
ItoonlIng Peels& Start Dine (Jul 78; End Date 30 Jun 79
flieneselagNeencr- VermcMt State Dept: of Educitien, Montpelier .

I Twenty youth "pc are Apt nualified for special educatian but who are nor
succeashd in regular vocational pr
seal; (2) partieipate iv a skill, knowl
a 'training plan with the'help of voca
persoeUwl, the, vocational director,
the items identified in the trelitg plan. PoIect stiff will &mist by preparing
lemon plans ,atid work slati aciluitittg supplies, and &settling in student'
learning. Resougue, field trice, hands-on acOities, vocational laboratOries,
sad CETA work:experience placements will be used end standardized and
'Witcher-prepared tests will be administered. A report, detalline the significant
achievements, weaknesses', and effectiveness of the act1viti4kend including a
saintne of activities and training plans,lwill be delivered. At the end of the third

jest, a teacher guide for operating the program will bc developed. (Sec, 132)
-

. t.
I ..--- .

Project DIreetort Duenk Lester O.
Orpnizittion: Virginia Polytechnic Init. and State billy., Blaeksbura
Alidtess: Blacksburg, VA 14061 ' fe .
Parding Period: Start Date 15 Aug 78; End Date 31%44*yr/9 all

I each (1),identify an occupational
and attitude assessment; (3) develop

instructors, bteiness and industry
tive teses; and (4) achieve

VTP-37i12
1,19tionmer Vocational
lirujeet Modem Murphy,

Addison County
Middlebury, VT 0575

Pimilig Ports& Start Date 1 Jul 78; End Date ib Jun 19 -

Plead Veep Peseinigs $5,116
aniaestag Agency: Vermont State Dept.`of Education, Mrp ontpelier
Centred andIer Corbel Nos D-78-5

TO assist ma student in grades seven through ten in deciding on vocation,
and vocational programs, each student will spend three 'weeks during the
summer expiorine three oubef sit vocational areas. Pred poet tests will be
ined..The programwill serve as a model or summer uftation of vocational
comes. (Sec. 132) ., '

VTP-3703 - -

Developing Innovatire Informational Material and Recruiting
Preppective Agricaltsral Education Teachers.

Priject director Hillison, John
Orgepiention Virginia Polytechnic Inst. and State Univ.
Mims 207 Lane Hall, Blacksburg, VA 24061
Poldbm Peke Start Date 1 Mar 79; End Date 31 May 79
Pilled Veer Foshairsc $2,996
Beessorama Agency: Virginia State Dept of Education, Richmond
Contract eadier Gebel No.: 132-79-1

Ten sets of a slidenspe presentetion for use in recruiting prospective agricul-
tural education mi}ors will be produced. Project staff will visit and distues the
Virginia Agricultural Education Tescher Educatiob Program with students,
leachers, and guidane:e cimnselors at eighteen community colleges and fifteen
hish schools in Virginia. The slide /la* package will be shown to the agricill-
tural education joint staff and then disseminated. (Sec. 142)

tory. Program.
ç.
tional Center, Middlebury, Vt.

VTP-3704
A Proposal Eurand Utilization of Twp Distributive Education

Adult
Prujeet Director: Reece, Barry L.
Organisation Virginia Polytechnic Inst. and State Univ., Blacksburg, DP:8. of

Vocedonal-Technical Education .
Anima Blocksburg, VA 24061
Fearlesg. Faded: Start Date 1 Sep 78; End Date 30 Jun 79
&cal Veer Pmplimp 42,543
Sponsoring Agway: Virlinia State Dept of Education, Richmond
eastraet smd/or Corbel No.: 133-78-4

, A catmint* coeniosed 'of distributive education personnel will be,formed
to develop a plan which will increase enrollment in two existing distributive
education adult mini-courses, "Contnet Ivlaking Positive First Impressions,"
and 'lidos Iffeetive;sees Trenting.''Fifteee copieed thee* mini-courses will
be developed, field tested, edited, IsA produced. Thirtyaecondary distributive
erthication teacher coordinate's w'ho undergo a training program designed to
prepare them to tacit one of the two distributi;oe educition adult mini-courses
twill receive au instructional picknge consisting of one Of the two.mini-courses.
pis plan to increase enrollment in the two mini-courses will be revised, if
necessary, after a trial period. Refinement of the.plan will refleCt nformation
collected &medial learners who have completed the &Asses end an teach-
er% who hate served a* instructors. (Sec. 133)

VTP-3705
Yen* Clab iLeaderuhip Deyelopmeat for Industrial Cooperative
Trak*" k '

I

I

t.

Project Resumes

\ Pleeall-itear Piandlai. $3,1.77
Sponsorine Agency: Virginia State Dept. of EducatiOn, Richmond *O.

Contract 1.41/or Control No.: 133-78,8 ...' - , '
' Thirty qui:lined industriid cooperative training coordinators vel be serected

lc/participate in VirginiiIndustrial Cooperlitivefraining Leadership Deve/op-*
' ment (VltA) courses in the Alexandria-Fairfax and Tide:tater-Richmond

, areas.,Coordiriators will be prepared to operate a sucoeishil youth club 019-
gram whibh includesexpertise in (1) conducting meetings usiness proce-

dures (2) directing leadexahip components et VICA, incl g the Skill '
Olympics end Chin Achievement Programs, (3) handling financial and public*
dilations aspects of the VICA program, (4) recruiting students and mbintaining
a high level of student participation, and (5) evaluating the level of operation
of their elute. ()Curses win be held under the direction of the Virginia Polytech-
nic Inititutt and hate university protessors who are alio certified Industrial
..coouerative training coordinators. In addition, it is intended that the IL-"f
secondary studeas will develop a higher level of leadership through better club
operation and will be motivated to perform at.higher levels in.school because
oMhe school-community relevance promoted through VWA. (Sec. 03)

,

'97

VrP-370# i .i ,
DeisonslAsion of Activities and Procedures for .Overcoming Iles

. Bias and Sex Role Stezeotyping is a Vocational Edniatiosi Center.
Project Direetor: Rhodes, Charles . .

Orgentuties: James Rumsey Vocationat-Technical Center, Martinsburg, W.
Va.

Atkinson Rt. 6, Box 261, Martinsburg, WV 25401
Parding Porto& Start 15ite .1 Jul 78; End Date 30 Jun 79
Fiscal reer itendinv.$20,315 4

Sponsoring Agency: West Virginia State Dept.-of Educatien, Charleston- 4
Contract said/oe-Cositrel No.: WV-79-E-3 .,.

Anadvisory committee, will be 'red to identify, plan, and prepare
aotivitiei and procedures which will h p eliminate sef bidet and sex roleitereo-

.

typing in vocational programs in 'W Virginia, conduct five-day workshop
to planate personhel -on how to eliminate sex biases ird sex role itereoty-ping;
and Use the activities in the classroom. A final report centaining suggestions
for procedures and strategies to eliminate sex biases and seerole stereotyping
in vocational education will be prepared,(Sec. 13.3)

* .

VTP-3707 la t

te.
ject Director Dolae, Jihrmy .#

. ,

moastration of de Competency-Based Coniculmn for Upgrad,
hag Mine Electricians ,in'thp Use of SoilliState Controls. '. _

.

Onianzatioac Boone County Career and Technical Center, Danville, W. Va.
Aeinos: Box 50-B, Danville, WV 2, 53
Funding Pariah Start Date 15. Jun .78 End Date 30 tun. 79
Fiscal Year nail* .S5,107 "

Spossorieg Agency: West Virginia State Dept. ef Education, Charleston
Contract asid/or Cootiol No.: WV-78-E-9 '..

,.
, Project staff will set up classes to demonstrate a competency-based cur-
riculum for uppading the ability of mine electricians to use sold sta e controls

Advisory Cominittee, United Mine Workers of America, est !kir nia Coal
and win deterrnine the locations of classes afar contacting the Sta Mining'

Operators Association, and the Bureau of Vocational, T meal and Adult.
Education. A final reporbc ning suuestions for precedu es to develop the
curriculum will be Produced.. . 133)

D

9.

VTP-3708 .

Demonstration of the Supervisory Training Progral.
'Project Director .Schmutzler, Mark
Orgendsatloon Re0onal Education Serviee Agency 8,'Martinsburg, W. Va.
Address: 615 Wait King Street, Martinsburg, WV 25401
iterdpee Period: Start Date 1 Jul 78; End Date 30 Jim 79
Flood Year Pasekelp 428,013
Sponsoring Apse,: West Virginia State Dept. of Education, Charleston
Contract nee/or Caurel No.;,WV-79-E-4 e r

In a two-phase experimental effort, first line supervisory an tential tupet-
visory personnel from mining companies and non-mining indnqnes will par-
ticipate in expe mentatclasees to revise an instructional package and develop

/ supPlemen unit for mining jupervisor?. A field test will be conducted. In
addition to e Instructional package and supplement unit, a final report with
sugges for demonstrating the-, materials will bepooduced. (Sec. 133)

:1

,
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N7P4709 .. ; 4
Refitiemant at Instruments and Proceises Used in Evaluatiag the

.,i Effectivenesk of Prevocational Exploration Programs in West
Virginia, '." ., ,

Project Director: Harris, Eierett ' . % - ,

Onmaizatioe: Marshell Univ., Huntington, W. Va...Dept. of Oclupational,
Aiinit, and Safety Education. t ? "4Address: Huntington, WV 25701 .

Feeding Period: Start Date 15 Jun 78; End Date 30 Jun 79
Fiscal Year Feidiaw 415,067 ../ .

r Spouoriag AgeacyrWest Virginialttate. Dept. of Education, Charleston
Contract. ead/or.Control No.: WV-78-R-4

. ,. .

To provide efficient means for determining the effectiveness of comprehen-
sive programs of prevocational exploration in West. Visiginia project staff will
refine instruments and processes and evaluate third year loth grade programs;
develop follow-up products and processes and evaluate programs; and use a
task force for review and approval. A set of guidelines for conducting a follow-
up study- and a final project report will be produced. (Sec. 131)

.VIT-1710
Articulating Secondary and. Postsecondiu:y Vocationnl Education

Curriculums.
Project Dbector Anholt, Charles 4
Organizition: Mid-State Technical Inst., Wisconsin lkspids, Wis.
Address: Wisconsin Rapids, WI
Pending Period: Start Date 1 Jul 78; End Date 30 Jun 79. o
Nasal Year Fudinv P

Sponsoring Agency: Viialorrsin State Board of Voca tional, Technical, and

Com ard/or Contra o.: 14-001-15-319
..v _

Tos develop a procedure hich will c dine* selected currwuhons ofi-
condaryschools with postse ndary schoo urriculums, competencies in se-
lected 'pro r will be i ntified and els of instruction for each
competency wil be determ &Preliminary visitations will be made fo sec-

a onclary dis followed by a summer workshop to finalize procedures re-
V quared to g tantee that ident ted competenciesare taught in a logicalmanner.

(Sec. 133)

AttirtEducation, Madison

VTP-3711
Articulation/Competancy-Based Cutriculum Devehipment/V-

TECS Catalog Develoihnent.
Project Director Beyl, Doyle
Orrisizatioa: Vasconsin .State Beard of Vocational, Technical, and Adult

Education, Madison 4
Address: Madison, WI 53702
Findlag Period: Start Date 1 Jul 78; End Date 30 Jun 79
Flacal Ypar Pandit* S3,9,265
Sponsoring Agency: Wisaonsin State Boira of Vocational, Technfcal, and.

Adult Education, Madison .

Contract aad/or Control No.: 19-053-150-319
. A V-TECS catalog needs aisessment will be conducted and two V-T.ECS
catalogs based upon surveys of iricumbInt Workers will be develofcect and
produced to assist local districts incurrieulum development through ine of
V-TECS eatalogs of performance objectives:performlnce guides, and aiter-

, ion-referenced measures. A seriesof V-TECS dissemination and utilizstion
workshops will be conducted throughout the state. (Sec. 133)

\

VTP-3712
. Articulation of Vocational' Edutaiion Betw.çen Selondary SchOols,

CESA Agencies I, IV, V and Wisconn Indianhend UTAE
Distriet.

Project Director' Wagner, Daniel
brgailsatioa: Wisconsin Indianhead Technical Inst., Shell Lake
Address: Shell Lake. WI ' .

a Fending Period: Start Date 1 Jul 78; End Date 30 Jun 79
---/7 Plead Year Feuding: $8,437

SPersioarleg Amer Wisconsin State Hood of 'Vocational echnical, aijd
Adult Education, Madison

. Gistrset and/or Coatrol No.: 17-608-150-319 4

This project will further foster the close working relationship of the Indian-
hied Vocational/Technjcal District with CESA agencies and forty-seven se-
condary schools through use of if TECS and OVIS materills. Project

,s objectives are to upgrade curriculum articulation capabilities of stat identify
taxonomies of selected competencies, andrlevelop competency-ba student'
achlei,iment records: Joint planningmeetings of sicondary and postsecondary
staff willice conducted to review anticipated heeds and select curriculum and
steno be involved in thltartkidation efforts. Curriculum articulation work-
shops will be conducted. By accomplishing these .objectives. postsecondary
curriculum will be strengthened and Itudents' xocittional education will
become more effiCient through the elimination of duplettioti, advanced place-

P, :.

-

t,
o

ment at postsecondarrlevels, and earlier job placement. Prototype articulated )
cuqiculurn Materials and a final report. of the project will be produced. (Sec.
133)

.

VIP-3713
Center for Vocational, Techagal 'and Adult Edu6tion-VIII.
Project Director: Nelson, Orville
Organization: Wisconsin Univ.,1 - Stout; 'Menomonie

Address: Menomonie, WI
Furling Period: Start Date nut 70; End Date 30 Jun 79
Fiscal Year Foadlaw 550,000 . t
Sponsoring 'Ageacy: Wisconsin- State BOard of Vocational, Teihnieal. and

,

Adult Education, Madison
. ,.. ...

.*
Contract ahil/or Control No.: 30..701.15019

Leadephip and office support staff will be provided in order t6 identify needs
of vocaTional educators in Wisconsin, and to use the resources of the university
to help solve the identified need.; through development arid conduct of ep.
proved projects. ATVfAE advisory comaiittee will identify priOrilies. Appro-
priate project 'proposals will be developed and submitted to the Wisconsin
Board of Vocational. lechnical, and, Adult Education, USOE, and other '
sources. A final report of the project, end a fmal report for each additional
approved project will be produced. (Sec. 132)

a.

VTP-3714
Curriculum Weights and Measures/Taxonomy Task Force.
Protect Director Zenor, Clifford
Organization: Wisconsin State Board of Vocational/ Technical, and Adult

" Education, Madison
Address: Madiaon, WI 53702
Faadiag Perihd: Stir Date 1 Jul 18; End Date 30 Jun 79
Piscs.d Year Puna* 511:850
Spopsoriag Agency: Wisconsin State Board of Vocational, Technical, and

Molt Education, Madison,
Contract and/or Cohtrol 19-007-150-319,

Project staff Will refine elements in the tatonomy of instructional disciplines,
and refine iostructional attribtites-of each course included in the tStonomy. A
clerical person will be jaployed half-time to assemble, type, compile, and
disseminate materials developed by two task forces, one on curriculum weights
and measures, and anothei on program taxonomy. A program and curriculum

;dr yoeport will be prepared. (Sec. 133)
'

V17-37 3
Developing aompeteacy-Based Curriculum Materials at Irox Val-

ley Technical Institute. -0
Project Director Spanbauer, Stanley J. .
Organization: Fox Valley Technical hist., Appletori,
Address: Appleton, WI
Feedbag Period: Start Date 1 Jul 78; End Date 30 Jun 7#
Fiscal Year Feselinv $10,800
Semmering *pier Wisconsin State .Boazd of Vocational, Technical, and

Adult Education, Madison
Contract sad/or Control No4.12-343-150-319

This'project will develop numerOus leafnitig alternatives to meetthe needs
of studentsawbo possess a variety of abilities. interests, and attitudes by con-
tinuing the course improvement at Fox Valley Technical Institute ONTO
through establishing a management syitem for the implementation and evalua-
tion Of a coppetency-based curriculum development program, providing in-
centives to encourage forty instructors to develop individualized instructional
materials, and-evaluating the effectiveness of the prograd. Faculty milmbers
w111 be encOuraged to submit curriculum development projects to the ateistant
director of histructional services at frn...(Sec. '133) a

. i

VTP-3716
Develo meat and 'Implementation of Competency...Bayed Ethics-

tio ham III.
Project irector Mills, Kenneth
°Mod Gateway. Technical Inst., Kenoehs, Wis.
Address: Kenosha, WI
Pending Period: Start Date 1 Jul 78; End Date 30 Jun 79
Pascal Nem. Peadinop V25,000
Sponsoring 14gsacy: Wisconsin State guard of Vocational, and

Adult ligucation, Madison
Contract ird/or Control NO4 06.038.150.319

This project will facilitate the individualization "of instruction for several
hundred vocational students by developing and implementing Phase III of
Gateway Technical Institute's plan for competency-Weed education to meet
the special needs of all individuals in accordance with previously developed
Manuals: "Conipetency Biped Education: A Curriculum Design for GTI" and
"CBE Implementation M " The project steering coMmittee will offer a
series of competeney-b.s,einhops for cufriculum advisors to moist them

. A ,11
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in writing cuiriculum. A prototype competency-based curriculum and instruc-
tion modules in several vocational and technical subject areas will be produced.
(Sec. 133)

-44
. .

VTP-3:717 .

Impioving Articulatimi betweekSecondary Scho.ols and Fez Val
ley. ,

Project Director: Spanbauer, Stanley
Orginixation: Fqx Valley Technical Inst., Appletofi, vyis.
Address: .Appleton, WI
Eliding Period: Start Date 1 Jul 78; End Date 30 fun 79
Fiscal Year Fardiai $6,775
Sponsoring Agency: Wisconsin State Board of Vocational, Technical, and
s*Adult Education, Madison '
Contract and/or Control No.: 12-343-150-31,9

This is Phase H of e projeet to improve articulation in heal&occupationtand
human drfelopment between secondary schopls,and FOIL Valley Technical
!milt Liaison will be maintained with secondary schools in drafting Ind

oe usation. Phase I articulation will be initiated in a curriculum area yet
to ei lected. Conferences and worlilhops will be conducted and a steering
committee will provide direction to the project. Articulated curriculum will
result frowthe pYoject which will provide a smooth transition from secoqdary
to postsecondary education for several hundred students. (Sec, 133)

-VTP-37111 "..
4. Milwaukee Area Tecknical Gollege:Disirict Curriculum Articula-

tion Puoject.
Project Director: Greeson, Bernard
Organisation: Milwaukee Area Technical Coll., Wis.
Address: Milwaukee, WI

. Funding Period: Start43ate Jul 78; End Date 30 Jun 79
Fiscal-Yerr ,Firdiarr $16,417
Sparer's*. Agency: Wisconsin State Board of Vocational. Technical, and

Adult Education, Madison
Conliact and/or COntrol*No.: 09-039-150-319

lb eltplore, develop,and implement cloi'er cooperation, communicatioa.and .

coordination between. high schools, business add industry; and Milwaukee,
I Area Technical College in as many vocational-technical areas as possible,

selecled taxonomies of competencies and performance levels at secondary and
postsecondary levels will be identified and procedures for advanced Macement
in. selected proglims will be expanded. A series of teacher-to-teacher seminars
in numerous vocational technical areas will be used to identify taxonomies of
competencies which should be deVeloped at various le4els of instruction. Cross.
visitation of programs will be Conducted. A report of activities and strategies

*and taxonomy lists of cornpetencies in selected 'areas will be prepared. (Sec.

133)

13
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Project Resumes a
1

for determ'ining program effectiveness. (Scc. 131)

VTP-3721 .
Vocational Education Curriculum(Articulation.

Project DIrector: Roland
Ontanization:7Wisco in State ffnard of Vocational, Technical, and Adult

Education, 'Madison
Addreis: Madison, N59.702
Funding Period: StanaDate I Jul 78; Fild Date 30 Jun 79 .

Fiscal Year Fundinir $16,b00
Sponsoring Agency: Wisconsin State Board of Vocational, Technical, anq/ Adult Education, Madison
Contrict and/or Control .No.: 19.002.150.319

Td stimulate VTAE districts to upgrade staff competencies in articulation oP
secondary and postseeondary vdcational education programs, districts will
identify selectad vocational task and competency lists, levels of instruction for
viiriOusi,tisks will be identified, and competency-based supplemental student
achievement records will b%iieveloped. FrOjects will be submitted by ifistricts
to conduct planning meetings, surveys, and curficulum analysis workshops. A

final report of project andsprototype articulated curricUhfins will be produced.

VTP3719
NCH Energy Institute.
Prujset Director Roberta, Richard
Organisation: North. Central echnical inst., Wausau, Wis.
Address: Wausau, WI
Fording Period: Start Date 1 ul 78; End Date 30 Jun 79
Read Year Fundiny $14,100 -

Sponsoring Agency: Wisconsin State Board of`Vocational, Technical, and
Adult Education, Madison

Contract ond/or ControMe.: 15-295-150-314
To promote energy conservafion concepts, projedlitaff will identify energy

cOnservation needs of locaebusinesses, industries, students, end faculty; iden-
tify energy Conservation resources; and develop appropriate instructional
materials. A resource-task force will be es ished to worli as an advisory
group to the NCTI energy coordinator. Severs urriqulu evelopment and
inservice 'sessions will be conducted, and resour s will conduct.semi-
nars. (Sec. 133)

VTP-3720
. Testing of a Progiram Evaluation Model.
Project Diameter: Weiner, Art
Orgasistsdoe: Moraine Park Technical Inst.,.Fond du Lab, Wis.
Adiknow Fond .441 Lac, WI
Funding Period: Start Date 1 Jul 18; End Date 30 Jun 79
Fiscal Yaw Funding $13.521

' Sponsoring Agoncy: Wisconsin State Board of yociVnil, Technical, and
Adult education, Madison

Caetraet and/or Control No.': 10-022-150-3 I 9

This prki)ect will develop a functional plan which incorporates data from
selected vocational programs, anewill analyze the data to determine program
effectiveness. Data will be collectrd on five areas: enrollment, grieduates, in-

uencing trends, program costs, and resourtes (staff, curriculum facilities, and
*Tent). A final report will b prepared describing the- fleld-tested model

a

f... -

st.

(Sec. 133) .

VTP-3722
Wisconsin Occupatjonal Information System (WOIS).
Project Director: L.a4ert, Roger
Ctrgaidzation: Wiscon n Univ. Madison
Funding Period: Start Date 1 Jul 78; End Date 30 Jun 79
Fiscal Year Fluldinv $75,000 -*

Sjonsoring Agency: Wisconsin State Board of Vocational, Technical, and
Adult Education, Madison

Codtitg and/or Control No.: 20-032-1507319 .

This project will fund the fourth year of operation orthe computerized
Wisconsin Occupational Information System. This system helps persons learn
about careers, helps labor force entrints become aware of occupations, in-
creases the awareness of major sources of occupational and educational

sources, and provides information of use in colinseling and educational plaq-
ning. Project priorities will emphasize file maintenance and quality assurance
to reflect chenges in job outlook and economic information. The files consist

'of (I) occupational ta,information. (2) reference to miliiy ocCupations, (3)
education and trainink, (4} career resources, (5) scholarship and financial aids,.
(6) SbRT, and,(7) hard-copy backup"Over 160,000 persons have access to
the seven inforMational tiles at 248 sites. (Sec. 132) .

VTIF-3723 . .

Wisconsin Vocatfonal Educator Magpzine.
Project Director: tambert, Roger
Organization: Wisconsin Vocational Studies Center, Madison
Address: Madison, WI
Finding Period: Start Date 1 Jul 78; End Date 30 Jun 79

Year Fordinr..37,000
ring Agency: Wisconsin. State Board 43f Vocational. Technical,

Adu t tion,,, Madison ...
Contract and r Coltrol No.: 20-034-150-319

Four issues
d wed in
edu

f the "Wisconsin Vocational Educator Magazine" will be pro-
s project. The magazine will provide information on vocational

research and developm4t,programs in Wisconsin to educators. An
ard will serve as a planning and review committee to recommend
authors for erticles on a quarterly basis. (Sec. 131)

-3724 ,
W Vocational Studies nter.
Project or 'Strong, Merle
Orgenization: Wisconsin Univ.. Mid;ion
Address: Madiion, WI '
Funding Period: Start Date I Jul- 7rend Date 30 Jun 79
Facallear Famlinv $50,000
Spossoping Agsncy: Wisconsin State Board of vocational, Technical,

.
Adult Education, Medi:ion

Contract ad/or Control No.: *20-030- I 50-3 I 9 .

This project will provide basic linkage leadership 'and office suppolt to deve- 6

lop-pnd conduct research, exeMplary, and curriculum developnient projects
and'disseminate them for use in,vocational education in Wisconsin. An 14) trice

which houses Wisconsin Vocational Studies Centering will continue t (\Inc-

tiot at the University of Wisconsin-Madison campur Wisconsin vocational
education needs aml priorities will be reviewed, proposals for funding deve-
loped, and approVed projects conducted. Reports of.spproved projects and a ,

annual report of the center will be prepared. (Sec. 132) .. .
.

.s n ,.,,
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'100 Project itemises

- ''.' VTP4725 .
' MICK . .

Project Moder: Smeriac,. John
Onlmbeelens Platte County School Diatrict 1, Wheatland, Wyo.

. , grliness Wheatland, NY 82201 . -,

Fodillk Period: Stan Date 1 Oct 78; End Date Jun 79
Pined Year Fusrlings 87,000

. Sipeemering Moser Wytening State Department Education, Cheyenne
A 141111.0111t SySteM for provkling experience-based career edutation

. (EWE) will be identified, developed, and Unplementekto sive students the .
opportunity to explore occupalional areas far future vacs** training in
.14-02try level skills: Personnel wiU be hired and tiained to deliVer student
outcome* aa identified in the Escip model. Appropriate EWE materials will
be proVided to fafilitate achievement of stated Wpm; outcomp, and Irn-

and human resources will be developed for the benelltie gila
students. (Soo. 132) .

. .
I . (V17 372 , . . i .-6-

Food gorvicas Occupations. .
,., Pcr4b:ieet Dtetor: Shelley, Weldon

Fremont CountySchool District 25, Riverton, Wyo.
,

4 4

t %

Mime Riverton, WY 82501 '
,..,

1 Foodhoe Pods& Start Date h.Oct 78:v End 'Date 30 Jun 79 \. - :.
!best Yew Purdier S4,139 . i
Sp000klog Affair Wyoming State Department of Education, Cheyenne

Food service otcupations training will be expended for all students..,Voca-
tional counselors will explain employment opportunities in the rafikily vowing s.
food service industry in Riverton. Special attempts will be made to increase the' , 4. .a
enr t of female* in the food service program and to work cooperatively
wltETAsponsored trainees. (Sec. 132),

r
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Projebt Titles by State
.1

Florida Coordinators of Sneciailvaluation Activities.

Florida Educator's Information Service.

Integrating.Conipitency Meting with Vpcational Technical
Programs of inatruotion and Training.

Needs Assessment for Vocational Education Prodram Activities for
Handicapped and Dleadvantaged Studenta in Rurarand Urban

koas in

. Provision of Proposed Research Assistance for Vocational -
Education.

I

Illinois Assessing Impact of VocatiOnatTechnical Research,

CARE Kit Revised and DiSseminated.

Chicago P.R.ER Wortshops.--

unity Career %sources Pr.oryt .

Design and tieproduction ot Program Materials for Adult,
*

Vocation0and Technical Education.

Development of an information Base and Exchange SYsterh for the .

improvement of Irkiustrial-Oriented Programs in Illinois-Phase

Development of a Public-Support Educational Program for Yating
,Farmers and Agribusiness Persons in Illinois (Continuatkin).

Heall Occupations Aiticulation.

Improvirnent In.Becondar; Occupaitionat gducation Programs as
Reflected through an Onsite Evaruation Process (Continuation).

1,

a'

O.

Indiana

Kansas

Kentucki

Maryland

Improving Services to Disadvantaged and Handicapped Students

in cupational Education: A Model (Continuation).

Plan to Adopt and implem'ent an Experience Based Education

Program at Charleston High School.

Prepa rat la) and Dissemination of a Coal Mining Cdrriculum
.

Planning Handbook. VTP-3636

Study to Evaluate 'the Nineteen Regional Career Guidance Centers

within Illinois,
VIP-3837

Vocational Programs for Handicapped ant Disadvantaged Students

in Area Career Centers. VTP-3638

Continuation. of IVTC Colledtwide Curricula Restrutre: Phase III. VTI9639

_

tot

VTP-3620

VTP-3621

VTI;3622

VTP-3623

VIR362,4

VIP-3625

YIT:(.3628

VTP.i827

VIP.3628

VTP.3629

var-3630

VTP-3631 6

Vnx3632

vrp-3e33

V113-3t34

V113-3835*

Study of Vocatiorial Education,Needs of the Studehts of Wichita

COunty.

Developing Curriculum Materials In Changing Roles of Males and

Females.
t .

Assessing the Capacity of the State College and UnivemlW
Systems to Prepare Future Vocational Educators arid

-..........__../Counselors Skilled in Vocatiwal Guidance.

Center for Educational Researcb & Deyelopment . /
Compttency-Based Education as the Model to Facjiltate

:Articulation between the Three Lavels of Medic4I l\aboratory
Training. 0,

Niltpment'of an Energy Technician Option within the Electra.
hancial Technology Program'Offered at Allegany Community

College, CUmberland, Maryland. / .

1
.

1
s

---.... .1 Ay..

"I el.
10 \ .1 c.

Pelf 0 k,
e ,

a

4P-3693

VTP.3641

V11,-3642

h.rTR3843

VTP-3644

VTI9845



Maryland Exemplary PostsecondaN Program for the Career tncl Educational
,;'bevelopment of Blind and VisUally Impaired Students.

Identifiqation and Testing of a computer-AsfIsted Occupation I

.and Olikreer Information System Thai! Will Be Compatible 1th the
'Majority of Maryland's et-oridafy and PostsecOndarf Institutions.

Proposal to Disserninate Information, Network,-and Develop Efforts
In Alternative Education Including EXperience-Based Career
Education. .

Massachusetts ' 'Project STEP (Secondary Technical Education Project).

State-wide Aseessement of the Knowledge, Readiness, arfl
Attitudes ofyocationallnstructors As Thtlry Relate to
HapdiCappetl Students.

Nebraska 4

New Jersey

, .

ISorth Dakota

. .

t4 Oklahoma

II.

1.

Grand Rortage Career' Education Center.

Provision of Occupational and Student Program Consultant
Services for Chttnical Dependencrin Minneaota Area Vocational
Teo h nical I nst itutes.

Nebraska Vocational Curriculum Resource center.
-

Bilingual Translation and Field-Testing of Revised Vocational
English and Math Instructional Onits arid Elimination of Sex Bias
and,Stereotyping. ,

bilingual Vocational Education ProKam.'

!.Cheniical/Laboratory Technology.

Creation and Utililation of Funational Teacher-Created Classroom
Techniques Which Incorporate the Teaching of Vocational and.
Related Subjects with a Basic Skills Emphasis.

Curriculum Devejooment in Pulsed TIG Welding.

Development of a Clinical Eialuation Tool.

Energy Conversion Showplace.

Haddonfield Qareer Currictlum.Manual Project.

Needs Assessment Plan for Ocean CounqVocational School:

Optimizing,Vocational Development in tbe Handicapped (A
Systems Approach to bommunity andFamily.involvement).

Paraprofessional Training in Special Education. . .

Project ci,rcle. . 4.

Project Rescue.

Rroposal to Ex
Remedial and
LeVel:

pke the Use of PrOgrammed_Calculators in
,

4ecia1 Needs Math Programs at,the Secondary.

The SENSE ConneCtion: Linking EdUcation with Busineas and .
I , .

eridutstry. . 1.
. . .

Alterilate Approach for .Agri4ulture Students in a Multi-District
Center fl

.

VaNdation and Field Teat of Distributive Education II CurricuiA
Ma.terial

4

.1

r VIP-465g.

p

te

^

.

VTP-3651

VTP-3652 ,

4TP-3653

VTP-3654

\ ;. VTP-3655
vw-3656

. '(T113657

VTP-3658

VTP-3659.'

VTP-3660

VIP-3661

VTP,;3662'

r
VIP-3663

VTP-3664

VTP-3665

VTP-3666

VTP-3667

VTP-3668

VTp-3661:1

-VIP-3670



3.

Pennsylvanta. Adaptive VoCational Program for TMR Youngsters..

Biomedical Electrontis Technology.

Continuation and Apansion df VEDA.

Indtvklualized Abproach for ilecoming Successful Business
. VTP-3674Manager.

Metric Education for State Correctional Institutions and Youth
pevèlopment centers. . '

Occupational dhoices and Employment OpportUnities for High
Sch Sttidents,

Pedagogical Competencies and. Instructional Alternatives for . ,
Vocational Teachers Serving. the Disadvantaged:, Executive

. Summary. VTP-3677 :

Producfion of a Fifteen-Minute Sound/Color Film.on Adapting
Equfbment for the HandiCapped. . . VTP-3678.

Study t ftill Relationship of Teacher Enthusiasm to Salient,
. Sete Variables influencing Achievement in the. Vocational
. Laboratory. .

VTP-3679

. TeaCher In:service Workshopeor Metric Measureinent VTP-3680
400/

Tool aod Die Maker CUrriOulum Development (Continuation of
93-813). . .

VTP-3681

Vdcatlonal Education Infonmation NetworkWEIN) (Continuation of .

v 19-7804j. VTP-3682.

1

VTP-3671

VTP-3672

VTP-3673

VTP-3675'

,
VTP-3676

Vocational-Technical Course 10 F%troleum Production
(Continuation of 20-7828).

1

Texas Deve4ment Of a tompetency-Basedpurriculum of Related
Instruction for Maintenance Apprentices jn the Chemical

,

industry. VTP-3684

Development of Guidelines for Sumrnir Vocational Agrieulture
Programs. e;

Evaluation of HomeVisitatron as ari Integral Part of Iocational
* Homemaking education.

' Health Occupations InstrUctional Materials (Continuation). ,

1-kneNEconornics Instructional Materials for the Disadvantaged.
,

Identificailon" and Arlysis of New Occupations in Distributtm,
Occupations. .

VTR3689

Model Clinical Evaluation System for Respiratory Therapy
Education.

Nat Project in Vocational GemoloW.

-Program to Develop and Improve Curriculum and Instructional
Materials for Mutt Municipal and industrial Extension Training.

1.A

Training of Child Care Providers to Use a Nonsexist Approach to
Child Development

Utilization of the Modal to Create areness of Sex Bias and
Sex Stereotyping

Vocational InstructionalServices Agricultural Education.
4

VTP-3,683

VTP-3685

V,TP-3686

VTP-3687

VTP-3688

NICeMionat Inatructional Services Disadvantaged Agriculture.

VocUtional instructional Seriices Handicapped. Agriculture.

Vocational InstfuctIonal Services Materials DevelOpment fOr
tndustrial Education pontinuatiOn)..

. .

V1P-3690

VTP-3691

VTR.3692

VTP-3693

VTP-3694

VTR3695

VTP-8696.

VTP-3697

VTP-3698



I Vermont

a

Artistic Related Tradès.

Farm Instructor Project.

Multi-occtipation§ Lab.

Summer Vocational Exploratory Program.

: f..

..

Virginia Developing lnnôvative.lnforrrtional Material and Recruiting
. Prospective Agricultural Education Teachers.

Proposal to Evand Utilization ,of Two Distributive Education
Adult Minl-Courso. -

Youth Club Leadeeship Development for indastriaP.Cooperative
Training.

. ,

West Virginia-

.

Demonstration of Aciivities and PrOcedures' for Overcoining Sex
Bias and Sex Role Stereotyping in a Vocational Center.

:
AfTP3499

VIP-3700

VTP-3701

VIP-3702

VIR3703
.

VIP-3704

VTP-3705

VTR3706

Demonstration of the Competency-Based Curriculum for
. Upgrading Mine Electricians in the Use Of Solid State Controls. ..VTP-3707

Demonstration of the Supervisory Training Program. -VT9-3708
.

Refinernent of instruments and ProcesSes Used in Evaluating .

the Effectiveness of Prevocational Exploration Programs in
West Virginia. VTP-3709

.

Wisconsin Articulating Secondary and Postsecondary Vocational Education
'Curriculums. VIP-3710

PrIlculation/COmpetency-Based Curriculum Development/V-TECS
Catalog Development. ". VTP:3711

Aticulation of VocatiOnal Education Between Secondary Schools,

. CF-SA Agencies 1, IV,.V and Wisconsin indianhead.UTAE
District. VTP:3712 .

C.enterk for Vocational, Technical and Adult EducationAll._ VTP-3713

Curriculum Weights and Measureiffaxonomy Task Focce. VTP-3714
.1

Developing Competency-Based Curriculum Materials at FOX
/ Valley-Technical institute. . VTP-3715

/ Development and implethentatin of Competency-Based"
EducatiohPHASE,I,11. VTP-3716

Improving Articulation..Between Secondary Schools and Fox Valley., VIP-3717

, Milwaukee Area Techrilcal College District Curriculum Articulation
PrOject..

. NCTI Energy.instItute.

I -

I

Tasting Ofa Program Evaluation Model .

Vocatidnal Educati& Curriculum kticulatilini;.

Wisconain OccupationalpfdrmatIon Systein (WO1S))k

Wconsip Vocational' Educatt3r. Magazine.

Wisconsin VOcationalStudies Center. ,
/ L-

WX0111 I ng EBCE

Food.Services;Occupations:
-

'

VTP,3718

VTP-3719

VTP3720

VTP-3721

VTP3722

VIP-3723,

VTP37244

VTP-37Z5-

VTP3726

lt

I.
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Division of "Rsearch and-Demonstration,
OFFICE OPEDUPATION ' ,

EiUREAU OF OCCUPOIONALAND ADULT EDUtATION
71h AND D STRECTS,

.
4 1111ASHINCroN,,DC 2020? 4.

re""

.ik. i:OF IC E' OF THE DlittC4IR
V.,.... .

, 11, .... ,

r ,.. - R om 5042 / ,
ti F,. Hjelm,.Pirecto? :

.

.

( 2) 24.5-964 -
',,

. RESEARCH:BRANCH\

Glenn CAloarrigter, Chier
...,$. Room 5018 .

(202) 245-2467 '

ti

S.

. .
'

DEMONSTRATION BRANCH

.

Doris Gunderson, progrl*m Specialist
Room 5026,,
202) 245-261`4. ,

CUROVIOULUM DEVEIOPMENT BRANCH

Mary V. MarkVehief

(202) 245-2863

. 4

VOCATIOMAL'EDUCATION
'PERSONNEL. DEVELOPMENT N.

Duane Nielson, TeanAfeader
Room 5652
(.202) 245-9793, 4

It

Curriculum.Cbordination Crters
EAST CENTRAL 'CURRICULUM
COORDINATION CENTER

DELAWARE, DISTRICT OF 'COLUMBIA,
' ILLINOIS, INDIAnIA, MARYLAND,

" MICHIGAN, MINNESOTA, OHIO, .

.PENNSYLVANIA, VIRGINIA, WEST
VIRGINIt W/SCONSIN '

Rebecca Oouglass, irector
Professional nd C ifculum DevelopmentUnit
Dem 'n and VocationalTech al

,uca . n,
North ,Irst $treet...E-426

; *A/Springfield, IA, 62777
4 I 2 1 7 I 7820759.

.

MIDWEST CURRICULUM
COORDINATION CENTER .

, ARKANSAS, 10I1VA, KANSAS,' LOUISIANA,
MISSOURI, NEBRASKA, NEW MEXICO,
OKLAHOMA, TEXAS

o
Bob'Patton, Director ..i
state Department of Vocational-Technical

EdUtation .
1515West Sixth Avenue
*Stillwater, OK 74074
(405) 377-2000 "

. .

4

.

NORTHEAST CURRICULUM,
COORDINATION CENTER!: 7

CONNECTICUT, MAINE, MASSACHUSET
NEW. RAMPSHIRE, NEW JERSEY, NE
YORK,PUERTO moo, VERMONT,
RHODE ISLAND, VIRGI ISLANDS

1`.

Joseph F. Keljy, Director
Bureau of 0c6pational ancI Career

Research -DeVelopment
Division gf. Vocational Education
New Jersey Department Of Edueation
225 West State Street
Trenton, NJ 08625
(609) 292.6662

NORTHWESTERN CURRICULUM
COORDINATION CENTER

SQ.JTHEAST CURRICULUM
'"4:. CO DINATION CENTER

TS, .
W

-

2

ALABAMA, PLOR IDA, GEORGIA,
KENTUCKY, MISSISSIPPI, NORTH
CAROLINA, SOUTH CAROLINA,
TENNESSEE

mes F. Shill, Director
ollege of Education

MItsissippi State University
Drawer DX
Mississippi State, MS 39762
1601/ 325-2610

WESTERN CURRICULUM
COORDINATION CENTER

ALASKA, COLORADO, IDAHO, MONTANA, AMERICAN SAMOA, AR IZQNA,
NORTH DAKOTA, OREGON, SOUTH CALIFORNIA, 06AM, HAWAII, NEV.e4DA,\\
DAKOTA,.OTA4-1, WASHINGTON, !RUST TERRITORY OF THE PACIFIC,t
WYOMING- I4LANDS1 GOVERNIMENT OF THE

. ,
.... NORTHERN MARIANAS , -.

William Daniels, Director -
1,, :.1, .

Washington State Commission for J a La.wriilliAane, Director
Vocational Education ' , College ducatiOn, WistHall 216'

Building 17, LS10 University of Hawaii 0
Airdustrial Park 1776 Univoily Avenue

""----Th' 94
HonolT., 822

(206) 753-0979 .i I808)
Olympia, WA 98504

1....1) ..., --4 .,;........*-
*:a;; "VV16 C 4.',
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. AltEAMS. ,
- e

jeouglas Pattelson, Supervisor_
Tsearchrand Eialuation
868 State Office Building

Montgornery, AL 36130
,(206) 832-3478,- 4

ALASKA '

Karen RyahrActing DirectOr
Department OfEducatibn rbr

4 Pouch FAlaska State Office Bldg.,
Juneau, AK 99811

'(907) 485-2980.
'A IZONA

116

S.

S.

' 0 It Ruff
R9U Director

ate Departmetit of Educlicin
1535 West Jefferson
Phoenix, AZ 85007
(602) 2714106

ARKANSAS ...
Jack D. Nichols, Direptor

, Rese ch Coordinating Unit

Arch rd Education Center
3Sta rtment of Education

. Little Rock; AR 72201
1501) 371-1855 .

eALIFORNIA
s,

Richard Nelson, AdministratOe
Vocation I Education Support Services,
State Dep tmint of Education

4121 Capito Mall .."
icrartiento, A 95814_

(916) 322-2330

r'

:Research CoOdiriating Units

a'

COLOODO.
;

Bill Barnes, Supervisor
Research/Exemplary/Professional

Development Section
'State Board tor Community C011eges

& Occupational Education
207Stete Services Building
Denver, CO 80203
(303) 839-3111 .

.CONNECTICUT

EhlabethM. SchMitt, C)iief
Bureau of Vocational ogram

Planning and Devilopment
Division of VOcationil Education
State Deportment of Education
P. 0. Box 2219
Hartford, CT 08115
(203) 5884430

DELAWARE le

Richest Schweitzer, Supervisor
Curriculum and Rfleirch.
Department of Public InstructiOn
John G. Townsentl Building
Dover, DE .19901
13021 679-4681

4tP

..

di

400

DISTR ICT OF COLUMBO%

je#lnieJi. garter
ResearCh Speciilist .

D. C. NMI ic)Schools
415 12th Stleet NW ,

WaskingtohYM.C. 20004,
(202) .72144249

.

FLORIDA ;

Margartrrergveron
'Bureau of Vocational Reseakt)

'and Evaluation -

State Qeparytient of Eclugatant
Knott Building ('
Tillahassee, FL 32304
(9041488-3995 ,

OEORGIAt

J2hn Lloyd,. Director
ObcupationatARCU
State DepartnLient of Education
333 State Office Bualing
Atlanta, GA 10334
1404) 656-2547

.1$

KANSAS

!

Sybil Coordinator
aa Research anch Development

State Board for Vocational Education
Bachman Hall,'Room 101..'
2444 pole Sveet
Honorblu, HI 96822
(808) 948-7461

IDAHO,

Doug Aammer
Research SuPervisor
Division of Vocational Education
650 Wept State Street
Boise, ID 83720 ..

12081 384-2932

ILLINOIS.

Ronald D. McCage, Manager
Research and Development Sectiori
Illinois Department of Adult, Vocational

Ilk°
& Technical Education

ffice of Education
100 North First Street -

Spririgifield, IL 62777
(217) 782-460.

INDIANA'

Edgar Hornbeck, -State Coordinator
Supportiv rvices and Program

Imp ent
Bo or ,Vo tional/Technical

ducation
7.111eSt Ma)k St:, Room 401

Indianapolis,41 4
(317) 633-7673

IOWA

netfi M. Wold, C 'et
Support SerVicis
Career E4pcation Division
DepartnAnt of Public Instruction
State Office Building
Des Moines: IA 50319 '
(515) 261-5863

5-

r

,

4.

Norman Park
Reseiirch Coordinating Unit
Vocatipnal Educciticin Administration
State Department of Education
120 4Ist 10th Stree't
Topeka, KS 66612
1913)296-2241

. '
* KENTUCKY b.'.

_ 1

Coo Perry , ,

Acting RCU Director
State Department of Education
2028 Capitol Plioa Tower
Frankfort, KS' 40601
(502)564-3096

,

TI,OUJSIANA,
,

lorent-ijardy, Director
..

ResearchCoordinating Unit
State Department of EdUattign
P. 0. Box 44064
Baton Rouge, 1.1% 70804. .

(504)°342352q-

MAINE, .

John.Moran, Director ': '
Research Coordinating Unit
Bureau of Vocational Education
Departmept of Educalion andv

CurtliralServices
State Department of Education
Augusta, ME 04333
(207) 289-2621

MARYLAND ,:

RoserMary Bengel, Di*ctor
Research Coordinating Unit
Vocational/Technical Education

,State Department of Educetion
P. 0.Box 8717
Ftiendship Airport 4

Baltimore, MD 213240
(301) 796-8300

MASSACHUSETTS-.

DaVid Cronin
Assobiate,Commissioner
State Department of 'Education h
Division. of. Occupational -Balticatior
32 St.'James AVinues
Boston, MA 02116 .
(614) 727-5740

..

MICHIGAN

Stanley Rurnbau-gh, Director
Research Coordinating Unit
State Deuartment of Education
Box 30008
Lansing, MI 48909
(51)) 373-1830

54.

a.



'

P"NNE.SOTA

. Brandon B. Smith, Directot
Research and Development 'Center.
University of Minnesota

. 1.45 Peik Hall
Mihneaspolis, MN 65455
(612 373-3838 .

....
. Melvin E. Johnsh on, ellre.ctor
.....# .13 arch Coordinating Unk.., . St te Departmtint of Educatio
or D. ision of Vocational/Technical

Educlifion .
<' Capitol Squire Bui4ding

-.St. Paul, MN 55101
(612). 296-2421.

.

.
MISSISSIPPI ".

James F. Shill, Director
Research Coordinating Unit
Vocational/Technical Education
Drawer DX
MiisissiPPi State University
Mississippi Stpte, MS 37962
(601) 325-2§10

.,-
MISSOURI

Delbert Lund; Director
Research Coordinating Unit
State Department of Fducation

' P. O. Box 480
Jefferson City,'MID 651.01
(314) )51.3

MONTANA .,

Larry Johnson, Manager, Rk'DE
Office of the Superintendent of'

I Helena, MT 59601
(406) 449-2087

Public Instruction'

NEBRASKA

Elton B. Mendenhall, Director
. Research Coordineting Unit for

' Vocational Education
300 West, Nebraika Hallo
Uhiversity'of Nebraske

,Lincoln, NE 68588
(402) 472=3337

NEVADA
-

Thomas E. Kirkpatrick, Director
Research Coordinating Unit
College of Education
Uniyersi.ty of Nevada, Las Vegls
4505 Maryland Parkway
Lis Vegas, NV 89154
(70.2) 739-3188

NEW HAMPSHIRE

Jeffrey T. Luftig, Direct
liesearch Coordinating Unit
State Depertment of Education
105 Loudon Road
Concord, NH 03301
(603) 271-3276

ft

,

!

JERSEY'

Joseph F . Kelly, Director
Bureau of Occupational and 'Career,

Research Development
State,Department of Edycation
22t.West State Street I

Trernón, NJ 08.2 t
(609) 292-6562 1.

NEW MEXICO

Frank Ornero f
D ire or of Program Development

Postsecondary Administotion
State Department of Education
State Education puilding

*Santa Fe, NM 87503.
(505) 827-3151

NEW YORK

Alan G. Robertson, Chief
Bureau of Occupational

Education'Research
Statelducation Department..
Rpom 468 .

Albany, NY 12234
(51i) 474.6386

NORTH CAROVNA

Charles H. Rogers, Director
Occupational Research Unit
State Department of Public

Instruction
Raleigh, Nt 27611
(819) 733-2092 .

NORTH' DAKOTA

Larry Barnhart
Resarch Coordinating Unit
State Board for Vocational Education
900 East Boulevard et

B ismarok, ND 58505
(701) 224;3195

^

OHIO

R. D. Balthasar
Assistant thractor, fiSEEP
Division of Vocational Education
65 South Front Street, Rm. 904-\-1
Columbus, OH 43215
(614) 466-2095

LAHOMA

Willi D aver, Directois
. Aesearc ,Coordinating Unit

Stale Department of Vocational/
Techniqal Education

1515 West Sixth Avenue
Stillivater, OK 14074
(405) 377-200

Cklif GaLi

. C'Ekugene Vinarsip, Coordinator
Applied Research
Career and Vocational Education
State Board of Education
942 Lancaster Drive NE
Salem, OR 97310
(503) 378-3597

llj

PENNSYLVANIA

Carroll A. Curtis, Director
Research Coordinating Unit
State papartment of Educations
P. 0.161ox 911
Harrisburg, PA 17111
(717) 787.4865

:RHODE ISLAND
go,

Fonk Santluo, 5tate Director
of Vocational Edirrdon

state Department of E catton
RogerWilliams Building

. Providence, RI (12908
(401) 271-201

4.

.SOUTH CAROLINA

aregOrY Morrison, Supervisor
Research Coordinating Unit
of fke of Vocatibnal Education
State Department of Education
1429 Senate Straet, Rm. 915 '
ColuMbia, SC 29201
18031'758-2358

4

SOUTH DXKOTA

Dave Bonde, Director
pivision of .Vocational/

Technical Education
Richard F. Kneip Building
Pierre, SD57501.
(605) 773-3423..

TENNESSEE

Dee Wilder, Director, ORPE
Research Coordihating Unit
State Department of Education
132E Cordell Hull Building
NashvIlle, TN 37219
(615) 741-1878.

TEICAS

William H. Fitz
Administrative Direbtor
Research Coordinating Unit
Texas Education Agendy
150 East Riverside Drive
Austin, TX 78701

....i(512) 4754641

UTAH

N. Aig Kenninotort
Coordinator, Pralect Management /

and Research Coordinating Unit
State Board of Education
250 East Fifth South
Salt Lake City, UT 84111
M011/533-5371

VERMONT

Barbara M. Gutheil, Director
Research Coordinating Unit
State Department of Education
Montpelier, VT 05802
(802) 828-3101

I.

107

V.

4



. 108

Betsy Harding
State DepertMent of.Education
1312-East Grace Street
Richmond, VA 23216 4
(804) 786-1706

WASHINGITON

Gene W. Bigger. Directgr
Research Coordinating Unit
Commission for Vocational

Education
Airdustriel Park Bldg. 19

/Olympia, WA 504
(206) 753-567

WEST VIRGINIA

Roy W. Thomas, Director
)esearch. Coordinating Unit-
State Department of Education `s.
Marshall Uniyersity .

liontington, WV 25701
(3041 696-3180

Rofandol. Krogsted
Rftsearch Consultant
Bilard of Vocational/Teihnical/

Adult Education
4802 Sheboygan Averlue
Madison, WI B3702

' (608) 266-3705

.0

'WYOMING

Richarh Rowles, Directi)r
Occupbtilinet Education
State Department of Education
Hathaway Building
Cheyenrt, WY 82002
-(307) 777;7416

AMERIdAN SAMOA .

Craig Claus& .
Program Directpt
Vocational Edbcation Division
Depaument of Education
American Samoffl W.99

GUA

r".

John C. Salas, President
Guam Community College
P. 0. Box 23069
Guam Main Facility
Guam, Mariana Islands 96921
734-2405

"".

4

PUERTO RICO

Luis Rafael Ortiz ;
Acting Director
Vocational Educaton
Commonwealth Depart

Education
Hato Rey, PR 00919
(809) 766-4628 .

t of

:
TRUST 'TERRITORY 0 THE.
PACIFIC ISLANDS ,

. . .

.LorenPetersoh. fDirectoll
Vocationaf Edypetion
Departrent,of education
Savg. Iona Islands 9695Cr

VERNMENT OFEHE
N ATHERPO MARIANAS

H an Cabrera, Acting Direstoj
VbcionaI Educetione Dere) ent oftducati6n
Governme t of Northern Marianas
P. 0. Box 9,
Saipan, Marianas !lianas 96950 .

9311/982/ -

.`

.

VIRGIN. ISIANDS.

Wilburn Smith. Jr.
Director of Vocational Education
Department of education
Post Office Box 630 .

St Thomas, V l 00801
(8091 741-0100

sr

41.61,,0

(.

>.

4

i .



1r.

Howto*Order DocUments.
. .

. ,' Documents announctd in Resources in Voatiorierqducation: 'are available individually from
tie ERIC pOcument Reproduction ServiCe. Saniple ordering' instructions ,and price lists -are Rovided
belor: Please refer to' the most recent i'ssue of Resoucces in. EdUcation for current pricinginforma-..
tion.' . r - -.

. .
. . . %I'.

. , .

PO.Box 190.A9LINGTON. VIII.GINIA 22210 470.1), 1212
OCUMENT REPRODUCTION SERVICE

OPOIATED IIY: 'clAPUTER MICROFIIM yEtINAICNAII, C AP.

IMPORTANTitiatl
ORDER SY ED NO. (6 digits)
° See Resources in Education.

(RIE)

SPECIFY ER:
Mlcr e IM14 4%

or
Pape .Copy (Ht),

ENTER UNIT PRICE
(See Below)

INCLUDE POSTAGE
'Note dharge to expedite delivery within the

United States only (see below)

f t.SHIP TO:

ENCLOSECHiCK OR MONEY
ODER

Payable to EDRS or Computer
Microfilm loternatiorf Cap

, (U.S. funds payable through a
U:S. bank or clearinghouse)

.081 ENCLOSE AUTHORIZED
ORIGINAL PURCHASE ORDER

COMPLETE AND SIGN BELOW qk

Date

Signature

Title

UNIT PRICE SCHEDULE

MICROFICHE,(MF) -

NUMBER FICHE EACH ED 0 -
1 to 5 lup to 410 pages;

-i ' 6 (4411-576 pages) .. . ...
7 (577.67/pipe')
8 (673-788 pages)

4, tech eddiponal
microfiche (additional 96 gages)

Frit».

. $ .83
. 1.00

1.16
1.33

.. ,

PAPER C01,!Y (HC)

NUPABER PAGES EACH ED 0- .

- 1 to 25
26 to 50 i
51 td 75
76 to 100

.

, Each additional
25 pages _

Price
81.67
2.06
3.50
0.67

1.34 ..

lst CLASS POSTAGE FOR

1.7
Microfiche' MicrOfiche

Only Only

s .1¢ $ .28

.1 W.
75 or fewer

. MF or MC
-Pages

$ A8

SOLd TO:

:

, ORDER FORM
.

s.

1 09

D NUMBER .

.- -

_ .

I
fr .-

- ... _ . .. .....

. ... .

i-. . -

-
-1

..

1

T9T ifa. NO. OF...PAGES

TAX EREMPT, NO.__ __...

DEPOSIT ACCT. fiLf5.
.

A

. ''',
NO. OF
PAGES.

'1

..

-_.

.

.

...-
.

NO. OF COPIES
'UNIT-

PRICE

.. A

TOTAL.. .

,

i
MF

.....

a .

.,
""T-

.

g. HC

r 1

a

...
....

.

. .. . .

.

. .
.

.
,

....

.

VA RESIDENTS
4%

.

SALES

POSTAGE

SWIM&
J

ADD
TAX \

TOTAL .

CHART FOR atiE/VAITANG UNITEOSTA751.0S+AGE

aGLASSPOSTAGE FOR TOTAL MF CIR HC PAGES INDICATED
. (Allow 3-4 weeks delivery time from date of order)

, 2 lbs 3 1bS 4 lbs 5 lbS
76 150 ,.; 151 n5 . 276 100

MF or NC MF or HC MF or HC
Pages Pages ; Mises

$' .88 $ .84 $1.02.

3Q1-375
MF or HC .

Pages

$1.20

6 lbs
376-450

MF or HC
Pages

.$1.38

7 Ibs
451 525

MF
Peg ,

$1..

Each

- Pages

'Additional (15
Mfdol $4C

$ .11.

8 Ibi.
..

Expedited dtivory is availoblgby requesting UPS delivery and inoluding payrrient. Charges vary depending inion tot* weight of order and final
destihetOn,Thetchart IPrlowfflives maximum charges for this servic from Arlington, Virginia, h will be the custogners responsibility tg calculate
the.cdfrecrimount, or to send in the maximum amount. Qviripaymnts will be refundodupon request. ,

n CHART FOR D UPS CHARGESt . -

.

8+ lbs. --9-,0-C.-.- 1 lb. -.----..--,
7,5 or Now

MF or HC,
Popes

Not to
Exceed .

; $1.04;
,-'

2 lbs.
'76150

Alf or HC
Popes

.

NA to
Exceed

$1.34
..

,

,

3.lbs. .---..-..-.
t %I. 225

. IMF 6r HC
.Pages

.

Not io
Ekceed

$1..64

.

-

4 Ibik
-226 300
MF or HC

Pages

Not to
E xceetl'

$1.94 .

5 lbs.
301415

MF or NC
Pros

.

Not to
. E tweed

c$?.32..

6 lbs. --.-i---
376'450
/iff or kc
. Pages

Not to
Exceed

$2.53

7 lbs.
151 525
Mf or HC

Pages

Not to
Excesd

$2.83

. Each
.Additionalh:

W or HC'
Pages

Coot malt
range
from

$3.13 to
$15.84

4.

flevlsed July tS77



4

To order documerits announced in the original publibion of`the*AIM/ARM Proje.ct, Abstracts
, ,

of Instructional and Researck Materials in Vocational and TtchnicallducatiorkfAIM/ARM), Sall 'of
1967 trouh Volume 9, Namber 6, see tile individual issues for ordering instrustjons.

4 ,
P ce lists andED)umber fo% the coMplete set of AIM/A.RM VT-ERIC Microfiche are listed *

below. ' .. ' ,, ,
.

Issue

*Fall /1967
Wintg.. 1967
Spring 1968
Summer 1968
Fall- 1968
Winter 1968
Spring 191119

Summer 1-969
Fall 1909
Winter' 1969
Spring 1970
Summer 1970
Fall _1970
Winter 1970
Spring 1971
Summer 1971(
Fall 1971
Vol.5, No. 1
Vol.5, No. 2
Vol.5, No. 3
Vol.5, No. 4
Vol.6 No. 1
Vol.6,, Nes. 2
Vol.6, No. 3.
Vol.6, No. 4

. N\
Microfiche Sets

ED Number Price

4

ED 013 3439 $1.42
ED'015 349' 25.91-
ED d17 746 35.08.
ED 020 442 33.8)
ED 02/ 971 24.49
-ED 020,305 26.39
_ED 030 770/ 35.87
-ED 032 43 54.1,9
%ED 034 44,56
1ED 037 31
ED 041 V7j 30.18.

-ED 042 931 33.18
ED 045 856 30.02
ED 049 382 24.96
ED 052 390 38.24
ED 053 339 35.71,,
ED 056 238 51..03
ED.059 407 49.45
ED 062 563 .41.74
eiD 063,502 41.71 ..
1,0 067 490 43.29
ED I. 9.19 34.13
ED 07 ..68 .9,48
ED 075 . :5 .47
ED 053'481 , 43.29

'Of

Issue

. .

ARM'Microfiche Sets

ED Nulnkter. Price

Fall 1967 ED 01 338 $14.38
Winter 1967 ED 01 348 16.75
Spi.ing 1968 .-ED 016 876 24.17 .
Summer_1968 ED 019 526 45.50
Fall 1968 ED 02 065 3.4-8

-Winter 1968 ED 027. 441 21.80
Spring 1969 ED 030 001 15.80
Summer 1969 ED 031 587 16.91
Fall 1969 ED 033 237 5.37
Winter 1969 ED 036 657 20.07
Spring 1970 ED 039 370 22.12
Summer"1970 ED 042 060 20.22
Fall 1970 ED 045 860 48.03
Wihter 1970 ED 049 385 (26.07'
Spring 19)1 ED 051 432 24.65
Summer 1Y71 ED 054 390 12.01
Fall . 1971 ED 057.254 15.80

° Vol, 5, Np. 1 ED 060 223 49;93
. Vol-. 5, No: 2 ED 062 579 9.80

Vol. 5, No. 3 ED 063 517 21:01
,Vol. 5; No. 4 ED 068 733 17.06
Vol. 6,1o. 1 ED 070 816 14.85
Vol.. 6, No. 2. ED 076 749 5.21
Vol. 6, No. 3 ED .076 774 4.27
ypl. 6, No. 4 ED 083 482 6.95

AIM/ARM Microfiche Sets

Issub . v

Vol. 7, No. 1 (VT 10(001-100 200)
Vol. 7, No. 2 (VT 100 201-100 400)
Vol. , N o. a (VT '100 401-100600)
Vol. Ii, No. 4,(VT 100 601-100 800)
Vol. , No. 5 (VT 801-101 000)
Vol. 7, No. 6 (VT 1 001-101 2001-
V 8, No. 1 (VT 10 01-101 400)

ol. 8No. 2 (VT 101 401-101 600)
Vol. 8, No. 3 (VT 101 601-101 800)
Vol. 8, NO. 4 (VT1 01 801-101 950)
Vol, 8, No: 5(VT 101 951-102 200)

No.ii,(VT 102 201-102 400)
VOL 9, No (VT 102 401-102 600)
Vol. 9, No..2 (VT j02 601-102 800)
Vol. 9,'No. 3.'(VT 102 801-103 000)
Vol. 9, No. 4 (VT 103 001-103 200)
Vol. 9, No. 5 (VT 103 201-103 400)
Vol. 9, No. 6 (VT 10.3 401-103 600)

IM/AKM VT:ERIC Microfithe Sets are available:
1) In any complete collection of ER IC microfiche
2) From the ERIC Document Reproduction Service (EDRS) .

3). From state research coordinating units which have the AIM/AR M;VT-ERIC.Microfiche CollecticA

ED Number Price

ED 094 269 '$28.44
ED 094 270 25.75
ED'094 271 25.44
ED 094 272 29.86
ED 095 434 38.39
ED 096 554 37.13
ED 101 219 40.13
ED 103 724 40.13
ED 108 003
ED 109 512
ED )14 719
ED 119 023
Eli 120 588
ED 123498
ED 127 481
ED 130 084
ED 131 342
ED 133 612

35.08
29.07
12,32
6.00
5.37

12.96
4.42

18.49
16.59
5.69

U.S. GOVIONSENT RIMING OFFICE 1 -09 -263

,



.

9

a
.

0,,a
l.

I.

to Order Subsbriptions
Single year subscriptions to Resources in Vocational Education are available from

.National Center Publications Office.
The National Center for Research

in Vocational Education
The Ohio State Univerity
1960 Kenny RNA, , .

Columbus, Ohio 43210
(6..14) 486-3655 :

.0

Subscriptions,are. $3400 ($36.00 outside the Uri.ited Statk) for a complete volume (e.g., 1979:
Vo)ume.12, frumbers 1-6) and i3 n annual.cOmulative index.

- .

I .

4

e

,

,

&

0

.

a

Oh 0
4P a 6

.* lic . a f T
0

4

- ( 44f
.../


