
I 

.': 

~ 
i 
i 

,1 
'J 

I 
l 
l 
I 
i 
'j 
i 

I 
l 
lj 

i 
I 

l 

I 
i 
I 
j 

I 
i 
i 
j 
1' 

INVITATION FOR BID 

Missouri Department of Corrections 
Fiscal Management Unit 

Purchasing Section 
2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

Buyer of Record: 
Diana Fredrick, CPPB 

i Procurement Officer II i 

IFB931Y18709158 
ADDENDUM 1 

Ceiling Mounted Surgical Ught 

FOR 

Department of Corrections 
Missoun Eastern Correctional Center 

Contract Period: 
Date of Award through 90 Days 

Date of Issue: January 3, 2018 

Pa e i of 38 

Bids Must Be Received No Later Than: 

L elephone: (573) 526~059~· 
;;-_, -':d:-·\c'i;:_,, .. ,,.·. - - . 

'• .. , ............................................. . 

- ----

L:00 p.m., Thursday, January 25, 2018 

Bids may be submitted electronically th r••Jgh Miss•uriBUYS only or a hare-copy btd may be submitted. Hard-copy bids must be SEALED 
and be delivered ta the Missouri Department cf Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 65109, er P.O, 
Box 236, Jefferson City, Missouri 65102. The bidcer should clearly 1dentify the IFB number on the lower right or left-handed corner at 
the container in which the bid is submitted to the Cepartment. This ~umber is essential for !dent:Jfication purposes. --------

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and further 
ag 1·ee !hat when this document is countersigned by an authorized officia I of the Missourl Department of Corrections, c: binoing contract, 
as defined herein, shall exist. The authorized signer of this :!ocLmcnt ce1tifies that the contractor (na!T'.ed below) and each of :ts 
principals are not sus;:iended or debarred by the Federal govemmrnt. 

1 'J_ : ('., ,. ("• •'"'"> : ' •"'i ~• I 

Telephone• ,,. :J!' ... ,;· '· - -· ,q ,(,; 
~ -'! - ', .. ~..... ..,,..,... .... 

~ . ,•". I 

MissouriBUYS System ID (See Vendor Profile - Main Information Screen): ___ /_/_v_ .. _-._. '._,:_· ~--_\ __ _ 
i,'(,"'! ~ 1· . . ~ /"', ,.,.. .,., , ..... ',''\ .. I I', • ;\ (\ ·~ ~: Email· I! ~;.-_f\---)l,,.-' ',• '--\/!'•·•·(~,\( (i ln'j/'i· ,·. -!:, 

t. ..... ' ' • ,,t > • , ,,• , • 1 f ~ , .~ ~~j .f"t.) > • ' \. '\.,,, • 

\ . , . '. . 
Authorized Signer's Printed Name and -ntte ]',IF \(:J/i;. \., ( \·::·- /-:; 

Ill t .~'''}••''":,~'~, i..-, • ,,.. ;••'i,~1 Authorized s,gnatu re: /.J'=· .. ,- ,_ : . - 7 --t / .. ~ ,-i_ __ . 
' 

NOTICE OF A\fo/ARD: This bid is accepted by the Missouri DEpartment of Corrections as follows: 
Contract No, 

In its entirety. 
Y18709158 
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The origilwl cow!r paf{e, including addendum.s, :,Jwu!d be sigMd and returned with the bit!. 



Missouri Business Filings Page 1 of 1 

TOHX R. ASHCROFT NllSSOURI 01':I.IKE BUSINESS FILING 
:\USSOUlU SECREBll:Y OP snn: 

t9f¥1181 
Gen. Business - For Profit Details as of 212/2018 

------------------.. ,------------~ .---------------------------------------------------
Bu,.in"11 Entity F..,.s & Form• 

BuslneH Entity FAQ 
Fll• Ooc.-nts -HIO<t 1"" ftung lrom,.,. -n;09 Typo-dlO-HI. ..... Cli<k FLE ONUIE. 

FIie ll•gl-•• ._,,,,.. - dck Fll.t: REG1$1RA110t,i REPORT. 

_a.._ .. _in_•_·•-E-nt-ity_H_o_me __ Pag_•----· c..,.... or~--•ll<k n.E COPIUICERTI!'ICAlES. 

Busi11a• Entity Online FIiing 

Buslnas Entity Contact U• 

UCC Online Filing 

RfTURN TO 

SEARCH RESULTS 

OPIDER COPIE:91 

CERTIFICATES 

General Jnf0:tmatiori Filing~ 

Sei.tt filing fmm u,e rm_ 

Filing Tp A~DtN.c& of a G~fjH BUS:i:1~s ,o .. N$1 PP 

Add re" Cootoct(>J 

,._. 
ONLINE 

-------_-·--;-.~Tsrii.ii"~--;"J.~ ---=-----_---_-_--_----_---_-_---_-_-_--_----~twiiiii~'i' .. ;;,..,=--;;::,:::: .. ===-=~======== 
Type Gad. au,~tlll!MI ~ For Ptaftl 

°""""'icilyD-

~i$1en)d AQil!liRt IIQ!Ctlhitll:. ~ T_ 
42' Dovta&a Dr. 
QFaUan,ri.lOU..O, 

bu1H1iol1i 'Pal'p!MUII 

Re-nei,1rel Mo!IIEh Julr 

r--• Rt,><wlt)OIO 10,,1/11111 

19091mu:leord 
... -.11Q0»1ll 

Cbllllffl!ltNo ON7~f 

Oal.e Fomwd Jl"ISl'.200$ 

Th• t"'°""-dion contained ain lhi• pag• .t• pru'lri,dtd •• • publk •.v1ic, ~ may dla,n:gt m •nJ tlim•. TI'tt Stat., H:s amplOV1Nt.11, CDll'tnlclOn,i I 
oub<on""<tor• orthelr•mplo1-<to not m•a an, ••n-•nty. •-•9'1 or lmpi9d, or HtWm• •n11-1 liabillty for In• .....,...,ocy, <>:>mpl"'9-• 
or"""'"'""" ohny 1nrannat1011, apparaw1, proo1,.<1 c,rproces• <lloclose<tc,r~.,.-- b uoe•oul<I not infringe on pnv...,.,.......- nghts. 

https://bsd.sos.mo.gov/BusinessEntity/BusincssEntity Detail.aspx?page==beSearch&ID= 17 42... 2/2/2018 
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Fredrick, Diana 

From: 
Sent: 
To: 
Subject: 

Diana, 

melanie@sy nergymedco. com 
Friday, February 02, 20"18 "10:41 AM 
Fredrick, Diana 
RE: Address Change 

I believe that all has been updated on MO Buys with our new address. 

Respectfully, 
Melanie Nichols 
VP of Government Solutions 
SYNERGY medical inc-SOVOSB 
311 Stag Industrial Blvd. 
Lake St. Louis, MO 63367 
Off ice: 636. 928. 2800 Mob i !e: 63 6.5 77. o 165 
www.synergymedco.com 

Veteran Owned - Over a "Decade" of faithful service to the he a Ith ca re community! 

--------- Original Message --------
Subject: RE: Address Change 
From: 11 Fredrick, Diana11 <Diana.Fredrick@doc.mo.gov> 
Date: 2/2/18 10:34 am 
To: mmelanie@synergymedco.com '11 <melanie@synergyrnedco.com> 

Thank you so much. 

Diana Fredrick, CPPB 

Procurement Officer II 

Missouri Department of Corrections, Central Office 

Fiscal Management Unit, Purchasing 

Phone: 573-526-0591 

Fax - 573-522-1562 

My office hours are from 8:30 AM to 1 :00 PM and 1 :30 PM to 5:00 PM 

For Bidding Opportunities, please click here: http://doc.mo.gov/DHS/Contracts.php 



From: melanie@synergymedco.com {mailto:melanie@synergymedco.com] 
Sent: Friday, February 02, 201810:32 AM 
To: Fredrick, Diana <Oiana.Fredrick@doc.mo.gov> 
Subject: RE: Address Change 

Diana, 

you are correct. We did in fact move yesterday (February 1) to 311 Stag Industrial. I will make those 
changes now and let you know when completed. 

Respectfully, 
Melanie Nichols 
VP of Government Solutions 
SYNERGY medical inc-SDVOSB 
311 Stag Industrial Blvd. 
lake St. Louis, MO 63367 
Office: 636.928.2800 Mobile: 636.577 .0165 
www.synergymedco.com 

Veteran Owned - Over a "Decade" of faithful service to the healthcare community! 

--------- Original Message --------

Subject: Address Change 
From: "Fredrick, Diana" <Diana.Fredrick@doc.mo.gov> 
Date: 2/2/18 10:22 am 
To: "'melanie@synergymedco.com"' <melanie@synergymedco.com> 

Good morning Melanie, 

When I went into our financial system, the address shows: 8069 Mexico Rd., St. Peters, MO 
63376. Is this a current address? If not, you will need to go into MissouriBUYS and change 
your address so we can continue with our evaluation. If the address on the IFB: 311 Stag 
Industrial Blvd., Lake St. Louis, MO 63376 is an additional address, you need to register this 
address in MissouriBUYS as a branch (please see attached for instructions. I have highlighted 
the area about branches). 
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Please notify me once this has been completed so that we may move forward. 

Thank.you! 

Diana Fredrick, CPPB 

Procurement Officer II 

Missouri Department of Corrections, Central Office 

Fiscal Management Unit, Purchasing 

Phone: 573-526-0591 

Fax - 573-522-1562 

My office hours are from 8:30 AM to 1 :00 PM and 1 :30 PM to 5:00 PM 

For Bidding Opportunities, please dick here: http://doc.mo.gov/DHS/Contrac1S.php 
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Fredrick, Diana 

From: 
Sent: 
To: 

melanie@synergymedco.com 
Friday, February 02, 2018 10:17 AM 
Fredrick. Diana 

Subject: RE: Sub-Contractor Information Needed 

Good morning, 
The company that we will be working with is KR Wolf. They will be using a local person in the state of 
Missouri for the work. 
Here is the information that I have for the company, they would have a better idea of the local labor being used 
if won. 

CA #941747 I SSE #1364480 I WBE #2005119673 

www.KRWolfe.com 
Making the Equipment & Technology of Tomorrow Work Today/ 
Phone: 619.328.1544 ext. 7706 Cell: 619.792.6066 I Fax: 619.749.7339 

10015 Maine Ave. I Lakeside, CA 92040 
john.derry@krwolfe.com 

Let me know if you have any additional questions. 

Respectfu Hy, 
Melanie Nichols 
VP of Government Solutions 
SYNERGY medical inc-SDVOSB 
311 Stag Industrial Blvd. 

Lake St. Louis, MO 63367 
Office: 636.928.2800 Mobile: 636.577 .0165 
www.synergymedco.com 

Veteran Owned - Over a "Decade" of faithful service to the healthcare community! 

--------- Original Message---------
Subject: Sub-Contractor Infonnation Needed 
From: "Fredrick, Diana" <Diana.Fredrick@doc.mo.gov> 
Date: 2/2/18 10:10 am 
To: 111melanie@synergymedco.com1" <mclanie@synergymedco.com> 

Good morning Melanie, 

Would you please provide me with the telephone number and email address of your proposed 
subcontractor? I need it for the prevailing wage project notification. 

1 



, .. 

Thank you, 

Diana Fredrick, CPPB 

Procurement Officer 11 

Missouri Department of Corrections, Central Office 

Fiscal Management Unit, Purchasing 

Phone: 573-526-0591 

Fax - 573-522-1562 

My office hours are from 8:30 AM to 1 :00 PM and 1 :30 PM to 5:00 PM 

For Bidding Opportunities, please click here: http://doc.mo.gov/DHS/Contracts. php 
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Fredrick, Diana 

From: 
Sent: 
To: 
Subject: 

Understood, Thank you. 

Respectf uHy, 

Melanie Nichols 

me!anie@synergy med co. com 
Thursday, February Oi, 20"18 "12:ii PM 
Fredrick, Diana 
RE: IFB931Y18709158 - Ceiling Mount Surgical Light 

VP of Government Solutions 
SYNERGY medical inc-SDVOSB 
311 Stag Industrial Blvd. 

Lake St. Louis, MO 63367 
Office: 636.928.2800 Mobile: 636.577.0165 
www .syne rgymedco .com 

Veteran Owned -Over a "Decade" of faithful service to the healthcare community! 

--------- Original Message ---------
Subject: IFB 9 3 1Y1870915 8 - Ceiling Mount Surgical Light 
From: uFredrick, Diana 11 <Diana.Fredrick@doc.mo.gov> 
Date: 1/30/18 11 :58 am 
To: ",melanie@synergymedco.com'" <melanie@synergymedco.com> 

Good morning Melanie, 

Thank you for your electronic bid submission for the above subject IFB. During my evaluation of your 
bid, you have indicated conditions regarding the de-installation of the old light and installation of the 
new light. This is not allowed. The bid must include all costs for the services provided no matter the 
conditions. This is why we offer a site inspection so the vendor understands the requirements of the 
IFB. Pursuant to paragraph 1. 3 .4 on page 6 of the IFB, "the vendor shall not be relieved of 
responsibility for performance under the contract for any reason whatsoever, including, but not limited 
to, the vendor's failure to observe existing conditions. 

This email is to infonn Synergy Medical, Inc. that if awarded the contract, Synergy Medical, Inc. will 
be responsible for the work regardless of the existing conditions or Synergy Medical; Inc. will be in 
breach of contract and suspended from bidding with the State of Missouri for 180 days. 

Please call me or email me if you have any questions or concerns. 



Thank you, 

Diana Fredrick, CPPB 

Missouri Department of Corrections, Central Office 

Fiscal Management Unit, Purchasing 

Phone: 573-526-0591 

Fax - 573-522-1562 

I My office hours are from 8:30 AM to 1:00 PM and 1:30 PM to 5:00 PM 

I I For Bidding Opportmities, please dick here: hllp://doc.mo.govlDHS/Conlracis.php 
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EXHJBIT A Pricine Pave 
' ••-- • '• • •----- T .(;):_ 

The item :-hall conform to the stated minimum specifications. The vendor mu;;;t stare a firm fixed price for tl1e line item 
hidding. Thl~ price shall indudc delhcry; de-installation. rem,l"al and t:isposal af old cquipmcni. instailalfrm of new 
equipment. lc~ting. lrnining. documentation an<l warranty as speciJkd herein. Additionally, the pric..' quoted must indude all 
lahor. appurtenances and ;;upplics necc:,;sary for the equipment to be operational in accnnfancc with mamtfac1urcr 
recrnumr:·m.la1io11s. Pricc shall bc consic.kred firm for the duration (1f the contract period. The rrice shall he quoted H)H 
r~i:sti ~1 ation. i'ri:pai d and Allo~ i::~. . ----· 

QUANTITY ! UNIT I FIRM FIXED-lJ2'IT PRICE LINE ITE~1 
J ll.,SPSC Code: 42295009 
:I Surgical Ughi Sources l EA : S f ··; i ··: --, . .r) 

l lH~I - Ceiling Mou~ted_. ~urgical Ligh_t _____ --,,-----------~--·-___._1..,....._· ~ f. t. •.,i ·r · ,:.,., j 

.· · MANDATO~~·'sPECtF1~~AT10~5 VE:--JD~R 10 CO\tFlii~vti-ir:l\.·1 B16i;1M; MEE rs ·=ii 
SPEC!FlCATIONS AND LIST !\NY DLVL\TlO~ . 
FROM SPEClf1CA TION OF MODEL I31DDING 

.,,,, __ - ---··----i 

j 120,·.- ----------.. ·----------!------------ -----------··· ! 
I '.>.:~ini,~n1m !lluminati,)ll ink:11~ity- 55.l}O(_}_h_ix_· ------------ ~";),.:)i\ ____ ::•i:.~,~~<'·'i~ :. __ ,.,_i_. --------; 
l_ :Vlin~~~~ Illumination D~pth"' .~::s 

~-----·-----
1',Jinimum Di:un:.:t,;r of Light Spot - 160 mm 

I \.lininuun Colt.n R-;;-ntkrin<> Index.,,,, sc; 
- ~ - ~~--

: Minimum Cul,ir Tempennure,,.., 5.500J.. 

.. ...,..._ ~- ~ 

--- - ---- ---- --- --------~---~-- -,,,_~•~•·.~: ·~------
.................. ···----'·-1 .. ,:_T'"".:_1.""'1 ..... ,.,,{I ... · ···""·---

? -· 
/ 

""~i' 

_____ ; 

,;----------.--- --~----------.. --.... --~ ~- ------------- . -------- ------ -i 
; Rf.VISED BY .\DDE::"iDlr\l I 
I Si11'(le Arm 
I A ff lll 11.:r :i ppun.::na nc;;s nec-:,-;;ary for inst :ilia! ion ;ind ore ~;-lion. 
L.c"-i()Tt:: __ ~ight will bti in'it:ilh:cl J_1_1_~ room with I fl' cdlin<>. 
j Vendor shall sh1tl' Unmd and Model '.'/umher Bidding: 

. -bi2. t;: :~., t :~::;, .. ?. :; ·t D <~ i ~·: f:, ;t.;. ;,,>??..- i::. -t' ,7 '\_.;,-. 
..... ., .. ., .. ,_ .... ________ -------------

BRA:\D REFEREl'iCf.: DRE SLS 2500 LED •u· et1uivaleru 

•vs;;;:~::;:,•••••-•••- ••-••••••=•••--

.;._.§-,, j-··, . ,,..... . 

Warranty: The, cndor shall stale the wammty period tha1 shall .:owr the: ceiling mounted s11rgirnl light and bb(lr. The 
warranty shall commence upon ddi\'ery. installation and acccptan...:i: 1.>f the .:ciling mount<'d surgical light by lhc Department. 

Warranty on Pa11s: ___ j~ __ ,_._-:-_t_t __ :_'·:_, ____ _ 
(SramlardJ 

Warranty on Lahoi: / 2_) .. ; ,_,,:. 

Dcliwry .-\ddrcss: 

I \·liniJT.um 911 d~y,;'1 

:\-Ussnuri Eastern Correctional Center 
18701 l!S Highway 66 
Pacific. MO 63069 

Dd i very, Installation, Tc!!iting, nnd Trai nhl g: 

T1lc Depai1mcnt dcsire!l delivery. installation. acceptance testing. and trni• ing to "ccur within thiny fJ0l calendar dnys, but 
no later than ;;ixty {60} calcnd;1r dayi; al!er receipt or :i propcdy executed nrder. The vendor should state the rnmb.-:r of 
calendar days for <ldivcry, installation, acccptan1.\: k·sting, und training uf[,;r receipt of order: _ _:::::~~-_ ..:al.:m!J1· 
days ARO. 
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EXHIRIT A. P1:ici.!Jg_P~\g_~ (cnnrinucd) 

T(.'rms: 

The, endor shou[d ~late bdow its tfoa:ounl tcnm o!Tercd fi.>r the prompt payment of inv<.lices: 

~~•% if p;!id within ___ ~-9. day-,; of reccipt nf invoii.'e 

Web Site: 
; 

Th.: n:ndor ~hould stale web ~itc :iddres-,; 1 f on line invni.;in!!. is availabk: ,'., / /1· 
~ -~..S:----·--------------~------ ----

By signing bdow, ,he wndor herchy declares umkrst,mding. agn::cm:nt and ..:l!rtifo•ation of coinp!iance m provide the 
; lc1rn s I at the pric:..-s quokd, in accordance wil h all requirements and spc<:ific2tions cor;taincd herein and in acrnrdarn:e v.·irh 
the Tams and Condition-.. The '-endor t'm1her agrees that the language ufthis JFB shall gO\ern in ;he event 0L1 conflict \\-ilh 
histher bid. 

• ·1 _ j 

Company Name: _ ':--~, f-l t' f (''J. ~ ; ; ~CU .. LL: : f -~ t · , _________ ..... -- .. ---------
; ; -

Printed Name: JYfi !fr('~ s< -(~i; ',:~. -·-· ·--- Email: L .. .. : V· .. :,;_:· ;. § i;_ ;_:_\ / tir'.[f.....'..L -_. ,.. i 

A h ' d s· t .,, -·~ ... ...., , J ·,. ... --·· .. ··) /#" ____ -- r_, ),·Jtt,: _/ ~ .~~ >. -r /-·-~;! .-·--. ut onzc · lgna urc: ,_:_____,,s::_,A,,t.~;... ,. --~--- , .. ).,...,,_::~-- _________ -- ·- ____ _ 
~ r 



EXHIBIT B (c~111tim1cd) 

:VIISSOUIU SERVICE-DISABLED VETERAN BL:SJNESS ENTERPRISE PREFERE'iCE 

fNOIE: For ease of evalualion, please att:.H.:h a copy of the SDV's award letter or a copy of the SDv"s discharg,: paper, and 
a eopy of the SDV's documentut1on certifying disability to this exhibit. The SDV'~ a.van.I letter, the SDV'~ diseharge puper, 
and lhe SDV\, document,uion ccrlifying di:;ability ~hi1Jl he com,1dered c:onfi<lcntial rlursuanl to suhse-:tion i4 o( section 
(110.0lL RSMo.) 

.If th~ __ S.P~E;_[!Le_1jou~jy_~.!!!?.mitkd copies of the Sl}Y'! ~f0;:un1cnt<;_ (a ..::opy of the snv·s awunl Jeikr ur a copy ,,r the SDV · :-. 
dbcharge p,1pcr. and a copy tifthc SDY-s <loeumcnrntion ccrtifymg disabilityiJQ.~Jylissouri stnre agency or pubiic univcr~lt.:-: 
within I he p~1s1 Jive ( 5) wa12.Jhe .~P. \" E :-:lw ul d pro vi de the inforf!!m.!9:TT ... !:.tc.<J.U~~~~-b.cJm, . 

Name of !\liss:ouri State Agency or l•ublic lJnin·rs:ity* to wl1;ch d11:~ sov·., Documents were submitted: 

------------------··········-··~-y ·--~-

•."l'uhlic ll'i~·cr;;i1r in-:IU<;b '.lie follD\\'ing f;y,;, ~cl1.:,ol., u•1dcr ,!rnptcr 3•, R'i;\.h,: 1-brris-Sic,w ',,,th: 1.Jni,-.:ni~y •- SL Lnui,: Mi.,,,mii 
St>u1;;c;11 St,ue L'nivasity - Jop,in: l\h,;,c,uri Wc~ter:1 St,c!? U111\·c1,ity ~ S! Jo,q,h: ¾,Jrlhw,•,1 Mi~w,m S1ah: t_'.ni,.crsit:., -- M,tr;,i!ie; 
50111!1..:u:<l M i,sou ri S1,.1;,; Uni n;rsi I, • • C ;,pc, (j i ranli.:au. J 

Date snv·s Documents WCT•.: submitt\:d: 

Pr.--viou.s Bid/Contract '.\'umhe-r Ji_w which th.: SDV's documents 1,.\·cre suhmiuc<l: ----------{ if \.:11,)\\"Rl 

By :.igning bdow, l ccnif)' that 1 meel the definitions of a sen ice-disabled ve1cran and a ser, ice--<lisabled veteran busi11es:, 
<::Ilh.:rprisc .1s tidinc:<l in 'iCction .3--t074-, RSMo. I further certify that I me<!t the sL:mdard;; of a qualifying SDVE as listed 
abo\:e pursuant to 1 CSR 40- ! .051l. 

Je..t:t.=_:Y1 \j -;· ~~;du L hh ;~_~;~4 ____ _ 
Scrvicc-Di.-.ahk;tl Vcwran '.-.: Name 

( Please Print) 

lr 3u · r; 2:f ~ .. ?.:"""?_1"'"~)-~_~; ______ _ 
Phone Number 

__ ,_:_-~_·1_--___.:l_-:1_; _ .. -_-.;..1...;'-.,,,8=--✓------ ________ ..... - _ 

lbte 

···- ::-, •.;-1J.iJ''\'-~;·f('f':[};(i[i} !'---t'--'i''--"_, _____ _ 

Scnicc-Disahkd :veteran Businc,-s [nterprise Name 

Mis,,uuri Adun:ss ~!r S;:rvicc-Disabkd Veteran 

Businc:c.s Enterprise 

-:::: ,1 ;") ,:/ ',-.L';"'"'.: i .i . t: ; · .. , ''J.L_ --·---··-· 
Website 1\ &\ re:;s 

' .. ~:- ~ __ :. ,,- , .. n. : -_ ...... • .. . 'UL'.~:---=--L 
L-Mui I Address 

(NOTf•:: A qualifk-d SDVE will be :uJde<l to th" S.DVE listing maintainc-d on the Office of Administration. Division Pi° 
Purchasing·!'> t,OA;[)P) website ( .. ·.;. . • ..... • .:.,·.; . • i : . >' 

-,:'.· .·'Li::::. p, L·· ·.,. ,. , · · ·) for up to five {.5) yl:lttrs frnm lhe dalt: Ii steLI abovi::. However, if it has been (.ktcnni11ed 
that the SDVE at any tim,: no longer mccrs the l'l'quir~:rncnts srntcd ahov~, the OA.'DP will remllVC the SDVE frnm th..: 
fo:tine:.) 

f'OR Sci ATE USE 01\1,,'f,,, ' 

SDV Drn:umcnt~ - Vcritfominn f'mnpk·tccl 13y: 

Procurement Officer Date 
EJ\D O.F EXHIBIT R 
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;/ __ .--........ ,<: ___ -_-_-· 
··< ·/r.:.-~--

f\ ir .. ] e;-er1 y E1~~c.r h:.-~~~~ 
S~/!7erg\,- iv~e(~!c~il lns 
DU\lS 602S284fF 
~)069 1\.=·~exic() r=~c 
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• :.i. 
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·~ ": ~ :-~ 

0:1 :..~.-c;hst :Jf 011,:;: ,_, S_ Dtcoartmen; C>:- \.'r,.:";,ens Affeo,ii'S :V !\). C8nr2r ;er \.'eri!'ic:c,l1cn 
snd Eva,;.;2:,lcJn / C'-/t:)_ ! arn 'Nrit:r;g tc i,~•xr:: JCY.J. thi::,r Sy1~~:::fgy fVi2diGai inc has t".::en 
·1criii2d 0s a s•::-cv[G2•ci'sab1ec V,c;t,:'!ran-,.:,wm=:d S!v;:1!1 :~u:::ins~;:c_: ,: SCVCSB) and ;;i-:c:c,:: le '_i~e 
'/efet2:1 :)usi1•,::s:c'. (3:::i:>:lS0 E.t '•A"h'•:'J. ·;ip v·;:,Liz ;;·Y•: ;; _'! c::•;;; {1/e(tca! inc ·,v;j1 ~,e sir:;i<,!::o ,:, 
~-}aruc~rJalG fi"I \.=et~!.?,,_.,,. S f ii-~:;1 Cu nt;ac.:jr;,;J- ? :--:)[ .-:t~"';. •:~~ -~--~ ~=--~ < :.,; ni~~8S '·tifl '.'1 \f/J, _ -~-h ~s Ve r~·:::c c::.·~; ~ll 

:.s. vc.:~~c: -~\3'r •>·•10 y,?.3t~'3 -;=t--:rn th=~ 0a-~2: -Gf t--;Ls .:-:-·~-_t2~·-

1·'.' u,~:m:Jle S•m2,-;y ;,_;;e:::iec,! !:,e's ·,0r1iiecl s/E.tu·.,. you may us.,3 the foHcwirg :in~. to 
::~:, ··~·=/r-~c;;:~: ~f 16 !G~Ci ~-:-:, r- ').s~:: !=.• r~• rn O r~et ;,---::;;; !~il~~teri3 r !l 2 ~-- ·:.3 ~Jt~ str~es.s C-~l rds~ 

·ro ense:re l~~at Syns!-;~- h/sc~c'":i rr.c ~2 ·=-o~~r~::c:dy listed i~ ~h=~ \/enc~or infc1m2tio0 
?ag0s. c!i2c!< Syner']:,, i'...'l2cicer i"c's pr:1;·;1e fc:;- :;'i-2. vc:d1ed foi~O ?\,,ase n;Jtify us if t,:, io~)(; 

··\l'\'h!~e ~-::--~.--·c f~:ss -:>:nCrrnE~d that 3~lrH:-}r•;Jf .-,Je-:}i.-:-:=-:~i i=-~--.-: L; 1:·1 (:~J~11~:::l!~nce ·.,/.,,\.h ~l-!8 
r:~guJ:::l.tic;:= S;:.:~efffy r._/!ec~:c.E! inc n1u~~ inforn1 (:\/E c~=-f ar~y changes C)r ot>er c~r--;_jn~sta:1ces 
that \,\,oujd ~d-·-.=erB.{~i-../ cfft;c~ its -3iig!b!~ity. F:iigrb;~~ty changes not ;• f:portr~c.! to C\lt= ,_},/;thfn CO 
day·s c-ou!d res:Jjt ~n :~ referra! ~o ti:s. CFf:-=:e c-f ~nspectcr G~n,s~T2~ {_Ol(J_\ 3 re;2i-ral •;o t~c 
D~b2.rr-1 ant &nd Suspef'lsion Ccm,;-1lttse, :~;-:,:; the: :11itfa:t,)n of :.::2.ncel!ation ~rvcE,edngc;-;;,ii 
,)f which cc:uid resu!i 1n Synergy ivierj1cE!I 'nc !:;,s)-ig ;-3n1ov.::ci irom LF:! V1P Verificat:011 
Program. 

P!ease i)e acif S<'JC t:·;:,i th:~'. i.::tt_::;r "nd :JLf7e, inf{Yt'~ 3:;e;,-,_ perf2in:~,g t,:, S ;1nerqv IV\:;~~lca: 
f11c·.s \=r.5rJjcstio,·1 app~~c::tion rrifi"y bes~;~_:~~:~ (0 ;=·re-9c~c.-r~~ ·:--i f~1forn1a~:c·,n _.2:.c,: {f:C1J,~\) rcqur;s~:-:. 
! n a,jr1H ion_ a it co:·:·, r-~; n:s.s a ;~~J1 ov~~'::~ for th~~:! ~-rogt.e r;1 r:-= -~ y t~i-~ :--aql[~re~i ! o pci i-Ucfpal:!.:;: iti or{~ cd· 
n·~r:-~"0 pOSi••vedfic;TU\::;-~ au-:fHs. P!e3sr;; .--e~r~jn H cupy -::-f ih:~-, te(~er v:.:. c:,nfli-rr• Syi-~r:rgy f"·~1e-ciico1 
i n:::-c; :;,::v,tin·,.1ad prcgram E1!iqibili:y 

/,t ~lny t~ir1c~ tf Sy~1~rgy r--.Aedk;~; !n~:: d;scc,··.Jets on-ea• n·,c•=--\.=:: r-..J,),,IC.S C~a,Je(s_} rha~ ~re 
~}th{:=t fi(:lt, sn1:=-~l en~~~ C'fE \/lr1 pr<)fits._ C'\/c,;· v,iH rf~qu=t:::~ BH ot:,~~r thcLq sn,aH rJAfCS (~odes 

J 
J. 



'.o t:;2 °emc~;2ci 'N,!hh five /5) tiusit,Gss ,iays. 1·;' '1,es0 J\;...,iC.S Codes are net re1;10ve,-J 'Nithin 
[h2 a!;oHed five {5'. !:::usiro:::,ss d8'fS C\/E may r,~,:i; __ ;2st ~he U.S. s~nal! Business 

:\dn~1r;istration (SSA:; to conc!uc! a ;·orrna! ~i?.e cieterrni,..Jtio,_ in add=!ion, CV[ rr,,,.y 1:1i1:c:1t~; d 

~eferrai to OIG Dt.CJbarment :rnd S·:Jspension CJr.,mitlee anci or pursue cancellation 
proceedings. ;'.\Ii 'Jf i:-,e ;-:1fcrem9r.fo:v~d ref1':!rrals a;·:r_; Drocscures couid r2su;~ in ~";vrer·;)' 
fvledical inc being ren1oveci fr'.;m the Vi P \Jc~rifrcafay1 Program. 

-ihar.k you for y0L:r service :-o Olff c.ountr/ ::,~d ~,Jr cn1-:l:nuinJ :o serve ,,\;1•snc,~ 
through small busi:7ess O'N.'lershiD 



EXHIBITC 

M i:,cc I! aneflu s lnformatiu n 

:\-I issou ri Secrel arv of State/.--\ ut hori7.ation to Transact Business 

f-i ;;;~~ord~ncc \,\' iii; sccli o~" ~{ 5 I . 5 72~i ~-RSM o. lhl:· 11~pa1:tmc-ri: i; .. riec I mkd fru1;~ com~;;~ttng with-a~· ~~ld()l.",-;. its affil ia!e 
i who i~ not authnriLcd to trnnsact bu~incss in tlw State of Mi:-:souri. Vendors must be ~ithe ref!istcrcJ. with the J'vlissomi 
: Sr:cretary of State, or exempt pcr a specific exemption stated in section 35 ! .5721. RSMo. ~ 
.. jl , .. ,,1<.. --~ .. ) 

j If the vendor is ;e~i st~ml wi ch the- Missouri Sec re! ary of ! 
I Stale .. rhc ,i:n<lor shall stab~ legal name or charter I 
, numb.;r assigned tu husim:ss entity t 

...... _1 

Lcg;il Name: 

;,,tissuuri State C!wrt.!r # 

'>, -----.... ----~-- ......... - .............. ____ .... - .......... _ .................. --............. _ ...... ~ ........ .. . ··-··=-------·-----

I If 1he <vcndor is nol required ;o be rt-gi5,1ct'ed with 1hc J 

: ,\fo,souri Secretary of State, rhc \Cmlor shall state the ; 
: ., pcci fi,:: ex ..:mp tion siatcd per s.::ction 3 51. 57 2. l • RS iv1 o. : 

l ________ .. 

rm phn·et> Bidding/Contlkt of Interest 

.... 
Slate :c-p::cific ~XClllillion ____ .. ,. ____ ....... _ ..... _ ........ __ 

( Li,;1 ,~'<.:Hou ~d piirngwpil 1·Lmi~er1 

StateJ in s~i.:tion JS I. 572.1 RSivlo, 

• .. 
_...,_ ____ .. _,.n-••-•-

___ 1_'_._:1"1~-l-.,-•g._-il-t!~,:-.. 1,_ie_s_~ -~-;1._,r,_,·_~ ____________ J 

------- ,_ .... _ ............. ,_ .............. -. _____ .. ---............ - ...... _ ........... - ........ _ .......... --.. -- .. - .... , .. __ .. ---· .. _ 
I Vi.'ndors_ who ar.:: ck~Lc<l 0r a~p~i1~!cd c~tllt'.i.ils o~ (;TTJploy,,;cs 0f the S~ate of ~fo,souri_ or any polilical subd!v1sion tlicr~of, · 
( ,;,:n:-ing m ;111 t:'.Xccutrvc or al!m1mstrnt1w .. ,.;apacuy, must lllmply w1ih sections l 0.:-.450 to H15.458. RS~1o, r-:·ganlmg 
' .:onflict of interest. ff the vendor o~ any owner of 1he, endor·s org:anintion is currently an elected or appointed oftk:ul 
_or ~m cmpk~~~ oft~_?:E.'.!~e_1?_G:\.Jisso~ri_91:~1wlitical s~~!:~i_\~ision tl~c!·eof, pl~~i-;;; pro\i~e t~e follo_wing intl;irm:itior:: 
: Name and titk of ckcled c.,r appoim.:-d oilkia.l or i 
I cmploycc of the State of !\.1isslmri nr any political ! 
~ ~ub<livision thereof: -~----- .... -- .. _ .. ___ · __ _ 

: If ~mpluycc of the State uf Mi!:-souri or political , t I .... 
.... ,,; I-; 

., . j 

_ _______ .... ____________ _ 

! 
i subdivision therco[ prLwide name 0t Department I 
~.poli'.ical subdivisio11 \.vhc-rc crytplnycJ: ' 
j Pcr.-:-..""'t;:igc of ownership interest in vendor's : 
· organization held hy clecrcti or ap;.1ointed official ] 
j or employee ,>f the State or \fo;souri or poiitical , 
' 5ubdivision thereof: 

---------.. ---.. - ------i 

' .. 

...... ___________ --------~ 

END OF EXHIBIT C 
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EXHIBIT D (cuntim1cd) 

(Complt..'le tlwfollowi11g if you ht1ve tile E-Ferifj• don1mentatio11 a11d tt current Ajj,1lavit of Wol'k Autlwri:;ation ,I/ready 
on file with tire State of Mis_,;ouri. If ,:mnpleli11g Box C, d11 not cmnplete B"x B.) 

- BOX C -A FFIDA \'Ff ON FIi. F, - Cli RR ENT BUSli\ ESS F. NTIT\ ST AT{lS 

; I ccrlii'y thal S~i !:-.: Ic:.:L...L/!(i,, ';; i t_:;{Dusincss Enlity Nam,;) MEETS the dc!lnition of a busmess entity as defind i 
: in scclion 285.5~5. RS,ri.-16 pe11aining to secLion 285.530_ H.S;,;1o and h,Lve enrolled and currt'"nily participates in the E- j 

\·uity ti..dcral work aut1wri7,mion prugrnm \'l.'ith respect n., the cu:ployt·.:s hireLI aft.er enrollment in Ila: program \\lm an:: J 

! proposed to work in connection with the- scrvic..:s related to contrnci(o;l with the State of Missouri. Wtlll\'C prcvim1sly I 
/ prnvid~d dQcum,:ntatiun to ~1 ,vfissnuri .st:Hc a!:!cncv or puh!ic university that ai:irms.enrollment and lli!rticipat ion i1; th-: , 

E-V..erifv fr:,jern! \\Q_ri,. uu!b.Qrization program. The do,:umentatior1 thal was previously provided included !lie following-. ' 

' 

I 
✓ Tl1c f:-Verify l:'mploVml.'"nt Uig1bility Vcrifo:ation pa~c OR a pag~ from !tu.: E-Vcrify Mc1mlfandum of i 

l:ndcrstanding (MOLT) listing th..: vendor·s n,:me anti ,he MOL' signature page cmnpkted and '>igncd by the ! 
vendor and the Depmtmen t of J fornehrnd Security -- Verification D ivi <; ion ; 

✓ A current. noiarized /\ffida1,-it of Work Autbori/ation ! nll!st he compkted, signed, and notari.1ed within the past ! 
twdvc months·,. 

N,ui1c nr Missouri State ;\~enr_v or Publlc lJnh:ersity" 10 Wl-:.ich Previous E-Vcril:_i.· Donnnc-ntufam Submitted: 

i - ·l-'f';,hli~-Lt{i,.-;,-;Tt~ ~{;1;~c, !he fo]ic,-.ng ii•.,::; ,dl""i, o.1ndcr chap!e-r :..i. l~S~fo: llams-St,,we Srntc Lni\l:<r,ily - Sr. L.;uis: 1-.!i~~ou,-i 
S,,uli:er:1 '{r:m: U1;i,cr;,iTy -- .1.ip!i:•; '.l.li,,,ouri W.:slcn Sr.ire l;;;i"::r,ity - :,;t. .!t,,;~ph; ""'~hw<'SI Mi<:s,rn1i St,k Univ~r,1ty - Mar:,Tdk: 
Southe..:;..-?~~ ~ .. ~!•}.,-,uurl St3l-.! Lnl..,·cr">ily--C~·jpc Glrt-rdeau.) 

Date of Previous 1::-\ · ~ri ly Doc urnentati on Submission: ----- ·--··--
i 
J "· 

Prcvi11us Rid/Contract :Xumher for \Vhidl Previous 1::-V.:rify Dcwumentarion Submitced: 1ifkn,.,wn) 

AuLhmi,:i.:d Business Entity Rqm:;;ematin:':-; 
Name I Pka:,c P1intj 

I :> J,~ Ji~"' J 
-•a-•----~-- _LJL__] T1Lf __ A -• 

E•-Verify ;,JOU Company ID Number 

-----' . "': . 'l: --·-

---) -~. .~=~-- _/,t'~. -.. --: ... _; ~i.---~ ~~~ ·---· --~ 
.-\uthmiz.ed Bu~in<.!ss Entity - ··· 
Ri:'lll'<"scntali ve' s S ignaturc 

1::-i\:\ail Address 

,......_ -

\;~ .:::.y ,::;;-,}; p; "'{1\_'-_~ -c ··H 

~ ; ,t -

'· ' ----~--·--~_..... __ _ 
Date-

:l!OR STATE (>F ,\llSSOt:Rt LISF ONLY · 

Docum~nlation Vciilication Com;Jkted Dy: 

Prucuren,er-lt_O_.-f-... 1-.,;_e_r __ ----········· ... ·--··-- ····-·-·······------··-·--··· ·--·-·····--
Dute 

___ ,.,.--......- .. -- ------- ---·----····--·-----···------·--··--

E-'D OF EXHIH(T D 



f ~ ~Jt.;f._ / ':"I - ·, - ' 7 

·,,. -·, ·:,>\ _- ~-JJ • ---r~~'\ :· --~~-i ~ ... ·.·.·,~.; 
0
:_.,; ••• ~--~.s~A -~-r 

.. . ·, . - s··_•·.·.•.··.~ .. :;f ..•. '"".;.,'.·-'.',~."·.•~ . .,, .. -.'.·•.,,_~.. -, . '"-,! 
•" :~:'!\?'" ~ 0• .1-J •• ~•! -~ fj( __ -... -----0:---"'II.'~-----·- 'n ••·••A-~----

•-• ~-Joi' 

Company to Number: 124640~ 

Approved by: 

-.~,,~~~'="~ .. 
::-.. ~.5 .. 

·-~· -----·· ------ -------·-·--······-- -------··--·-·-··-----------
[Employer 
• Synergy medical i11c 

·----- --·· ··--··------··--·······-·-·· 
jName (Please Type or Print) 1"itle 

' 
; Nrchols 1\1.elanie 

>··--·~--·----
Signature iDate --i 
i 
: Electronic.illy Signed ! 11/10!20~7 

! i 

------------ ---- _____ __l_ 

;Department of Homeland Security- Verification Division 

----·-·-·---- ---1 T--Jame (Please Type or Print) 
i USClS VerJicatic;n D1visim1 

:S;rinafure ---·--· ..... . 
j 
I c!ectrcnicaliy Sigr.ed 

;_··-····-···· --------

rH• 
----A-.. •~ ~----•-H••-•-••••-------,--------

pate 

: 11!~ 0/2(117 

l'Jge 13 ol P E.Vedy MOU for En1plcyer,; I F:c,v1slon Ost,:, %/01 /13 

····--·-1 



.?-~•~f_, ·. 

Company ID Number. 1246401 

Jnformation relating to the Program Administrator(s) for your Company on policy questions or 
operational problems: 

Nanle 
P!lone Number 
Fax Number 
Email Address 

Nanit~ 
Phone Number 
Fax Number 
Email Address 

Jeremy Buchhe1t 
[636) 928 - 2600 
(636) 660 - 5170 
jbuch l1eit@sy11orgymedco_ cam 

Melanie H N;chols 
i636J 928 - 2eoo 
(636) 660 - 5170 
rnelanie@synergymedco _com 

Page •o ol 17 E-'.'erify t·IIOU ror Employers [ Rt-vis,on DnteOti/(11.'13 



EXHIBIT E 
(:URJ~.l~_f(TiPl_llOR EXPF.RIEt\:CJ; 

Th<! \cn<lor should complete the table bclmv for references being suhmitted a~ demonstration of the vendor and 
-.ubcontrnctor' ~ 1:urrnnt aml pr1;:vi ou s ex pcricni.;c _ !n addition, the vendor is ad vi scd that if the contact person Ii stcd for the 
reference is unable to be reached during the evaluation. lhe listed expericnl'C may O(}t be considered. 

'iAME Of VENDOR; -----

; \a111e nf J{eference 
; (Compimy) 

' I Contact rcro;on Dolhw ---- --- - ·1 
l City, Sfnte, j Name i Oates nf Value or D1•scrintio11 of Services Performed 

.. -,------- --- -------·---r~---

' Zip · l'b -"' : Services; r ' -· : one ~ Sen·icl:'s 
------,-----~ ! E-m_ai_l._A_d_d_n_•.s_s _______________ 1-----

; ·~ . ( l . I --;· '"· . . I 

_•. C 
r\ .... 

i_'J\(\_ _J!,-_:.:,,_t_ ! --~J!\,llt '1;: ,_;-.,. 
! ! , , .. :II : I 

I'.~:~~~:,_~~ ;:::~::~;\ t 
-----~--i ------- ,---t-----. i 

! -c; '>., I i . F::-r+ ! . ,_ \- L ! ' 
1 r. • .. ,·•-'\'-. 1 i\.\_.,(\~'\~(',j.o_._ ·:2J2c,, ~ 1 
. ' u.n !\-; .ii' t ~ - ,.__ I 
• -- J --- • 

I j "-fh'i''·' j-,,. \, ----~, ,,.., 
' . 

.. j I 3 

; 

(\,. -._ 1 j \ \ .::~ ~ ;, 
____ \,.\.- -\- "-" ·- ' 

<~_o'-\.\{\i\ \t: •:. 

,-, --: -.,- i j f'- ·-• ; 
f' •'...•- . l • • •- \ 

!----------~-- --- ·--~---.--------------.---- ---~------ ------+-

i 
____ 1 - ·-------------------7 

------------ ------- ___ ! ___ ·----------· .. -----·----------'L __ - l _____ _ 
Proposed Subcirntractor-The v.:ndor should idemify any sub~ontra.:tor(s) proposed to provide any of the services required 
ht:rein. If the 1Tnt!nr fails to identify tho: prop.:-sed !;Ubi.:ontra.:tor(:;}, rhe Departmetlt n:servt!s the right to request such 
information. 

E.\O OF F.'XHIHI f E 

I 



Avante i·-1;? : r---: 

r -J : c~: :"··: 1
.~) 

AUTHORIZATION LETTER 

'.:,,+= r•,_:),::air::;I Gro,J :•;,. In~ ;J;Jr-t:1ers ''1 1 ,::-; S;?lec ( ·<:;' ;,J.Jrs 2,nj v\e a.iiC\V ti'iP,11; (;! 

s~!-! L.JF~r:" oro,::uc·.-~1. ::;-/~<t::;:<.(3'f !·1edic=-1.i inc is ,Jra .1_,1{ ,SC\/QSB classi~ic:::.ccn 

l 4120)~ '''' J ' ' ' ..... 

DflE !\,fock,a.l G 1·oup. inc 

·, . ; . : ·? -:~·. ·.' .,,; . i 

•-•~ .. ,r..,....•~. -••,.,...,.., ¥""" """"""' ,.,,..,. .. •-



EXHIBIT f 

C ertifo.:ation Rec;a rd in g Debar men r, Su!ipension. Incl ici bility, and V olu nta rv Exel us ion 
Lower Tie1· Cowred Transactions 

32 

This ccrtificatton i;.; required by the n.:gulurions impkm.:nting Ex.:,culivc Order 12549, Debam1cm and Suspension, 29 CFR 
ParL 98 Seclion 98.510, Participants' resp\lllsibilitics. The regulations ;,·er.: published as Parl VU oflhe May ~6, t9XS. f:s:dcrnl 
Register (pages l 9 [ 60-192 J l). 

(BEFORE COMPLETING CERTrFICA TION, RFAn lNSTRlT'TIONS 1-'OR C'ERTrFlCA T1ON) 

( I .1 The prospective re.:ipient l'f Federal assistance ftmds cct1 ifit!:;, by submis'iinn of this proposal_ that ndther it nor its 
principals arc prescnily debarrt>d, suspended, proposed for debarment, declared inciigibk. or Yolumarily c:xclmled 
from participation in thi"> transaction by any Fcdl!ral ,kpartn1cnt or agency. 

r2} Where lhc pro~p,.xfr,e recipient of Fcikral ilssist;l!lcc funds i~ unable lo ccnil\.- to am of the statements in this 
c..:n i fi.:a ti on, suct1 pnisp<.:ctiw panic i pant s ha 11 a nae h an ex phmatiou lt) th is pwp~sal. -

(\ . 
___ 24J1 ~_J \\ L\ . f'fH:dLtb..LJ.['_• (_: __ . -

Company Name.~ , 

_J✓ltlnrtti, tJ;t11,; t:£.-~-----
Aurhorizcd R1c:pr('scn1a1ivc's Prinr<.:d Name 

~,i~;:t!dR;;l~:;;~s·.~iin--Q_f,_1_u-·e ____ _ 

__, ·7 i--• 
11 - 1 -n=-f ____ _ 

Date 

Instructions for Certification 
1. B~ s'gn,r,g and SJbrirtting !tf s prop::.5al. t:'e prospad:ON ;ec,pieni cl Fetleral ass,stance !unds -s ;,rov;airg :he rert,f.cat;on as set Ot;I below_ 
2. The ce1il!cation ,n t,'lls ctause ;s a f1'3lerial representation of fact upon whicti reJ,ance was piaceo when tris transaction w><s enlered ililc. I: it is Inter determirn,1c 

!:".at the pros;:,m::ti11e raci;1,enl of Federal asnlam:;e fimcls kr1owi,'gly rendered an erroneous cerUficalion, ir. addit:an 1o ::ilha1 remedies available le !he F edera! 
Gc.;enrneri!. the i:Jepa.rtme'1l ct L;;bu~ (OOL, may pL,rsuc a'✓ailable remed;es. i~clucing sus;;ensior and/or debanr.cnt. 

3. The prospective re.:ipienl oJ FecJeral assistance 1ur.ds shall pmvidlc'! irnricd!ate written notice lo 1re pe,son 10 w!1idl !his procosal is sullmilled 1f at any lime ltie 
prospe.:,i,e ·ecipient of Federal a531stance funds learns :hat ,ts cerlilici;lion w;is erroneous wiieo submi1ed or has beccme erroneous tiy reaso!". af cranged 
cm:ums!ailces. 

4. The !errns "co.-ered transaction." ''debarred." ":;us;ienaed." ''ineligible." "lower tf?r c;ove'l'd trans~ction," ··parti::lpant:· ·person," "primary cove,eo t:ansac;lioc," 
.. pnnc,pat: 'pro~-osal.' and ·vo:unt:;.7iiy exch.;ced," as .csed :n th,s c,?.use. have the meani!".QS set oul ·11 the Defi'iiior., ano Covarag?. Sl!C~ors of rulas ;r:,plementin,;; 
b1::cutive Or'.Jer 12549. You may c:.Jntact th9 person to which this ,;m,icsal is sub"1iilcd for assistar:ce in obtaining a copy of rhose regulaiiorrs. 

5. The prosoe.-;tive r'!cipieni or Federal ass/;lance funds ag·ees by sub!T'i!t•ng :ri~ proposal 1hal, slmuld IM p'::1::10,;ea covered tmnsai::tion he en!ered into. 1: ~hall ro1 
kno,:,ir,gly emer into al'y lower lier sowired t~ansai::ion wit:i a person who is ctel.iam,d. s,is~erded, declare<: ineliijibla. or vc,rn1tarily excluded from par::cip1m,1 ·n 
this covered transaction, unless au:horizec by ire DDL. 

6 The prospectire recipient of Federal ~s.sisrance 'untls further &gr~s. !Jy ;;,1;bmitt•ng t11,s pro:msal ihat it will include te daus-e med "Certiiiaition R,3garct,1g 
Debarm~nl. Swspension. ine!;gicil1ty ilnd VcL1ntDrr EJ:dus1on • Lower foi: Cc:,,,erAd .,.r«nsac!1ons: ,',1!/1oi.:! rnaa.f.calicm, ,11 all 10'1,er lier covered l'ansar.ticns ;;nl 
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CAPABILITY STATEMENT 
SYNERGY medical inc. deploys a comprehensive portfo lio of medical-surg ical equipment and supplies. 
We work close ly wit h all of our vendors to deve lop and deliver so lutions that help red uce cost s and improve 
qua lity so our customers can focus on managi ng the health care of their patients . SY NERGY medical fosters 
its relationships with ma rket leading manufacturers to secure medical equipment and supplies of the highest 
quality, value, and support. 

SYNERGY medical serves a broad cross-section of health systems, IONs, hospitals, ambulatory surgery 
centers (ASCs), doctor.;' offices, and government hea lthcare organizations throughout the United States. 

CORE COMPETENCIES 

•Medical Grade Displays 
•Surgical, Radio logy & Patient Monitoring 
•Operat ing Room Integration 
•Cameras & Video Routing 
•Medical video recorders 
•Printers & print media 
•Digitizers 
•Operating Theater Lights - Surgical LED 
•Endoscopy Equipment; GI & Surgica l 
•Medical Supplies 
•Personal Protective Equipment 

DIFFERENTIATORS 

•New technology 12-18 months before OEM's 
• Lowest total cost of ownership 
•Freedom of choice (Multiple MFG portfolio) 
•Trained hands-on experience 
•Project consult & design assistance 
•Centrally located 
•Minimal Down Time 
•2-10 day lead times vice 15-45 days 
•Loaner Equipment when available 
•HOT SWAP Solutions 
•Product exchanges/ buy back programs 
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8069 Mexico Rd 
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(( ) 636.928.2800 
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@) www.synergymedco.com 

VITALS 

Founded 7/2005 

Combined 35 years of medical experience 

Missouri Corporation#: 00672526 

Employer Identification # : 87-074.8658 

Missouri Tax ID # : 19215231 

O-U-N-S # : 60-292-8405 

CAGE Code: 44GX8 

SAM registered 

Certified : SDVOSB 

SVNERGY rned1c~l 1014 Cont r.t ct Winner 
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SERVING 2nd Term 
SSM Health 51 stern - St. Louis, MO 

Product Cdtegory • Surg,cal Mon,tors 

423450 Medical Dental Hosp Equip & suppl ies** 

334510 Electro Medical 

3391u Surg ical/Medica l Inst Manf 

339113 Surgical Appliance 

339114 Dental Equip and supplies 

424210 Pharma merchant wholesaler 

POINT OF CONTACTS 

Melanie Nichols 
Vice President-Government Solutions 
melanie@synergymedco.com 
636.928. 2800 

Jeremy Buchheit 
President 
Former USMC - Sergeant - 13th MEU (SOC) 
jbuchheit@synergymedco.com 
636.928.2800 
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INVITATION FOR BID 

Missouri Department of Corrections 
Fiscal Management Unit 

Purchasing Section 
2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

Buyer of Record: 
Diana Fredrick, CPPB 

Procurement Officer II 
Telephone: {573) 526-0591 

Diana.Fredrick@doc.mo.gov 

IFB931Y18709158 
ADDENDUM 1 

Ceiling Mounted Surgical Light 

FOR 

Department of Corrections 
Missoun Eastern Correctional Center 

Contract Period: 
Date of Award through 90 Days 

Date of Issue: January 3, 2018 

Page i of 38 

Bids Must Be Received No Later Than: 

2:00 p.m., Thursday, January 25, 2018 

.____ __________ -------------' 
Bids may be submitted electronically through MissouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be 
SEALED and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 65109, 
or P.O. Box 236, Jefferson City, Missouri 65102. The bidder should dearly identify the IFB number on the lower right or left-handed 
corner of the container in which the bid is submitted to the Department. This number is essential for identification purposes. 

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and 
further agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a 
binding contract, as defined herein, shall exist. The authorized signer of this document certifies that the contractor (named below) 
and each of its principals are not suspended or debarred by the federal government. 

Company Name: ___________________ _ 

Mailing Address: ___________________ _ 

City, State Zip: __________________ _ 

Telephone: ____________ Fax: ___________ _ 

MissouriBUYS System ID (5ee Vendor Profile - Main Information Screen): ________ _ 

Email: ____________________ _ 

Authorized Signer's Printed Name and Title ______________________ _ 

Authorized Signature: ________________ Bid Date. ______ _ 

NOTICE OF AWARD: This bid is accepted by the Missouri Department of Corrections as follows: 
Contract No. 

Joan Reinkemeyer, Director Division of Offender Rehabilitative Services Date 

The original coyer page,, including addendums, should be signed and returned with the bid. 
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Addendum 1 for IFB931Y18709158 

Title: Ceiling Mounted Surgical Light 

Contract Period: Date of Award through 90 Days 

Page j ii 

PROSPECTIVE VENDORS ARE HEREBY NOTIFIED U'B931Yl8709055 IS HEREBY AMENDED AS 
FOLLOWS: 

l, EXHIBIT A, Pricing Page, page 22, was changed as a result of Addendum I . 

2. Vendors shall discard the original IFB9 3 1Y1870915 8, page 22, and replace with IFB 93 1 Y 1 870915 8 Addendum 1 
page 22, 

All other requirements, specifications, terms and conditions for IFB931Yl8709158 remain the same. 

Note: The revision made as a result of this addendum has been italicized and bolded. 



INVITATION FOR BID 

Missouri Department of Corrections 
Fiscal Management Unit 

Purchasing Section 
2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

Buyer of Record: 
Diana Fredrick, CPPB 

Procurement Officer D 
Telephone: (573) 526-0591 
diana.fredrick@doc.mo,gov 

IFB931Y18709158 
celling Mounted Surgical Light 

FOR 
Missouri Eastern correctional Center 

contract Period: 
Date of Award through 90 Days 

Date of Issue: January 2, 2018 
Page 1 of40 

Bids Must Be Received No Later Than: 

2:00 p.m., Thursday, January 25, 2018 

Bids may be submitted elecb'onically through MlssouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be 
SEALED and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 65109, 
or P.O. Box 236, Jefferson City, Missouri 65102. The vendor should dearly identify the IFB number on the lower right or left-handed 
comer of the container in which the bid is submitted to the Department. This number is essential for identification p~rposes. 

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and 
further agree that when this document Is countersigned by an authorized official of the Missouri Department of Corrections, a 
binding contract, as defined herein, shall exist. The authorized signer of this document certifies that the contractor (named below) 
and each of its principals are not suspended or debarred by the federal government. 

Company Name: 

Mailing Address: 

City, State, Zip: 

Telephone: Fax: 

MissouriBUYS SYSTEM ID# 

Email: 

Authorized Signer's Printed Name and Title: 

Authorized Signature: Bid Date: 

NOTICE OF AWARD: 
This bid is accepted by the Missouri Department of Corrections as follows: 

Contract No. 

Joan Reinkemeyer, Director, Division of Offender Rehabilitative Services Date 

The original cover page, including addendums, should be signed and returned with the bid. 
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Instructions for Submitting a Solicitation Response 
The Missouri Department of Corrections is now posting some of its bid solicitation documents on the new MissouriBUYS 
Bid Board (https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri's web•based statewide 
eProcurement system that is powered by WebProcure, through our partner, Perfect Commerce. 

Vendors now have the option of submitting their solicitation response either as an electronic response or as a hard copy 
response. As a means to save vendors the expense of submitting a hard copy response and to provide vendors both the 
ease and the timeliness of responding from a computer, vendors are encouraged to submit an electronic response. Both 
methods of submission are explai,. ... . .• --• _ .. . . _.. , . ... · . -~. o _. .. _,:.; . , Y.-1Jed a~ 
https://missouribuys.mo.gov/pdfs/how to respond to a solicitation.pdf. (This document is also on the Bid Board 
referenced above.). 

Notice: The vendor is solely responsible for ensuring timely submission of their solicitation response, whether submitting 
an online response or a hard copy response. Failure to allow adequate time prior to the solicitation end date to complete 
and submit a response to a solicitation, particularly in the event technical support assistance is required, places the vendor 
and its response at risk of not being accepted on time. 

• ELECTRONIC RESPONSES: To respond electronically to a solicitation, the vendor must first register with 
MissouriBUYS by going to the MissouriBUYS Home Page (https://missouribuys.mo.gov), clicking the 
"Register" button at the top of the page, and completing the Vendor Registration. Once registered the vendor 
should log back into MissouriBUYS and edit their profile by selecting the organizational contact(s) that should 
receive an automated confirmation of the vendor's electronic bid responses successfully submitted to the state. 

To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired solicitation 
on the Bid Board, and, at a minimum, the vendor must read and accept the Original Solicitation Documents and 
complete pricing and any other identified requirements. In addition. the vendor should download and save all of 
the Original Solicitation Documents on their computer so that they can prepare their response to these documents. 
Vendors should upload their completed response to these downloaded documents (including exhibits, forms, and 
other information concerning the solicitation) as an attachment to the electronic solicitation response. Step-by
step instructions for how a registered vendor responds to a solicitation electronically are available on the 
MissouriBUYS system at: https://missouribuys.mo.gov/pdfs/how to respond to a solicitation.pelf. 

o Vendors are encouraged to submit their entire bid electronically; however in lieu of attaching exhibits, 
forms, pricing, etc. to the electronic solicitation response, a vendor may submit the exhibits, forms, 
pricing, etc. through mail or courier service. However, any such submission must be received prior to the 
solicitation's specified end date and time. Be sure to include the solicitation/opportunity (OPP) number, 

.. .::.,;.;,_, : . .. ,,-;-.-_~ompany name, and a c9ntact name on any hard copy solicitation response documents submitted through 
mail or courier service. .. 

o In the event a registered vendor electronically submits a solicitation response and also mails hard copy 
documents that are not identical, the vendor should explain which response is valid for the Department's 
consideration. In the absence of such explanation, the Department reserves the right to evaluate and award 
the response that serves its best interest. 

Addendum Document: If an addendum document is subsequently issued, please follow these steps to accept the 
addendum document(s). 

I. If you have not accepted the original solicitation document, go to the Overview page, find the section 
titled, Original Solicitation Documents, review the solicitation document(s} then click on the box under 
Select, and then click on the Accept button. 
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2. To accept the addendum document, on the Overview page find the section titled Addendum Document, 
review the addendum document(s) then click on the box under Select, and then click on the Accept 
button. 

Note: If you submitted an electronic response prior to the addendum date and time, you should review your 
solicitation response to ensure that it is still valid by taking into consideration the revisions addressed in the 
addendum document. If a rev is ion is needed to your solicitation response and/ or to indicate your acceptance of the 
addendum document, you will need to retract your response and re-submit your response by following these steps: 

l. Log into MissouriBUYS. 
2. Select the Solicitations tab. 
3. Select View Current Solicitations. 
4. Select My List. 
5. Select the correct Opportunity Number (Opportunity No); the Overview page will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up asking, "Are you sure you want to retract the Bid". Click on Continue to 

confirm. 
9. Click on Respond and revise as applicable. 
10. Click on Review Response from the navigation bar and then click on Submit to submit your response. 

• HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company name, and 
a contact name on any hard copy solicitation response documents. 

END OF INSTRUCTIONS FOR SUBMITTING SOLICITATION RESPONSE 
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TABLE OF CONTENTS 

Th is document, referred to as an lnvi tation for Bid (I FB ), is divided in to the following parts: 

Section I. 
Section 2. 
Section 3. 
Section 4. 
EXHIBIT A 
EXHIBITB 

Introduction and General lnfonnation 
Performance Requirements 
General Contractual Requirements 
Bid Submission, Evaluation, and Award lnfonnation 
Pricing Page 
Missouri Service-Disabled Veteran Business Enterprise Preference 
Miscellaneous Information 
Business Entity Certification, Enrollment Documentation, and Affidavit of Work Authorization 
Current/Prior Experience 

I~age 1.~ 

.. XUIBiTC 
EXHIBITD 
EXHIBIT E 
EXHIBIT F Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier 

Covered Transactions 
Tenns and Conditions 
ATTACHMENT 1 -Annual Wage Order for St. Louis County 

The vendor is advised that an attachment exists to this document that includes infonnation critical to the requirements of 
this IFB. However, due to the size of the electronic file, it is not able to be incorporated into this document but, instead, 
must be downloaded from the MissouriBUYS Statewide eProcurement System. Please refer to 
https://missouribuys.mo.gov/bidboard.html. It shall be the sole responsibility of the vendor to obtain the attachment. The 
vendor shall not be relieved of any responsibility for performance under the contract due to the failure of the vendor to 
obtain a copy of the attachment. 

END OF TABLE OF CONTENTS 

I 
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1. INTRODUCTION AND GENERAL INFORMATION 

This section of the IFB includes a brief introduction and background information about the intended services for which 
the requirements herein are written. The contents of this section are intended for informational purposes and do not 
require a response. 

Lt Introduction: 

1.1. l This document constitutes a request for competitive bids for the Missouri Department of Corrections (hereinafter 
referred to as "Department"), for the provision of a ceiling mounted surgical light for the Missouri Eastern 
Correctional Center (herein referred to as "MECC") in accordance with the requirements and provisions stated 
herein. 

1.2 Questions Regarding the IFB: 

l.2.1 It is the vendor's responsibility to ask questions, request changes or clarifications, or otherwise advise the 
Department if the vendor believes that any language, specifications or requirements are: ( l ) ambiguous, (2) 
contradictory or arbitrary, or both, (3) violate any state or federal law or regulation, (4) restrict or limit the 
requirements to a single source, or (5) restrict or limit the vendor's ability to submit a bid. 

a. Except as may be otherwise stated herein, the vendor and the vendor's agents (including subcontractors, 
employees, consultants, or anyone else acting on their behalf) must direct all of their questions or 
comments regarding the IFB, the solicitation process. the evaluation, etc., to the Buyer of Record 
indicated on the first page of this IFB. Inappropriate contacts to other personnel are grounds for 
suspension and/or exclusion from specific procurements. Vendors and their agents who have questions 
regarding this matter should contact the Buyer of Record. 

b. All questions and issues should be submitted at least ten (IO) working days prior to the due date of the 
bid. If not received prior to ten (IO) working days before the bid due date, the Department may not be 
able to fully research and consider the respective questions or issues. Questions and issues relating to the 
IFB, including questions related to the competitive procurement process, must be directed to the Buyer of 
Record. It is preferred that questions be e-mailed to the Buyer of Record at Diana.Fredrick@doc.mo.gov. 

c. The Department will attempt to ensure that a vendor receives an adequate and prompt response to 
questions, if applicable. Upon the Departmenf s consideration of questions and issues, if the Department 
detennines that changes are necessary, the resulting changes will be included in a subsequently issued 
IFB amendment(s); absence of such response indicates that the questions and issues were considered but 
deemed unnecessary for an IFB amendment as the questions and issues did not provide further clarity to 
the IFB. All vendors will be advised of any change to the IFB's language, specifications, or requirements 
by a formal amendment to the IFB. 

NOTE: The only official position of the Department shall be that which is contained in the IFB and any 
amendments thereto. 

1.3 Non-Mandatory Site Inspection: 

1.3. l To ensure the vendor understands the requirements of the IFB. a site inspection may be arranged by contacting 
Jessica Poschel, Account Clerk II, at 636-257-3322, extension 1477, Monday through Friday, 7:30 a.m. to 4:00 
p.m., at least four (4) days prior to the requested site inspection. Each potential vendor is limited to two (2) 
individuals at a site inspection. A site inspection is not required. 

1.3.2 A background check will be required prior to any potential vendor being allowed access into the facility. Any 
potential vendor requesting a site inspection must provide the full name and a valid Missouri driver's license 
number of each individual planning to attend the site inspection. If any individual participating does not have a 
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valid Missouri driver's license, the individual's social security number and date of birth are required. The 
Department reserves the right to accept or reject any person requesting a site inspection. 

1.3.3 Day of Site Inspection - Each person attending a site inspection will be required to have a valid government 
issued ID. 

a. Any personal possession deemed not allowed inside the facility will not be permitted inside the facility. 

b. Other than the questions related to the site inspection, the vendor shall not discuss the [FB requirements 
with Department personnel during the site inspection; however, the vendor is encouraged to communicate 
any discrepancy between infonnation from the site inspection and IFB requirements with the Buyer of 
Record identified on the first page of this document. 

1.3.4 Each vendor is solely responsible for a prudent and complete personal inspection, examination, and assessment of 
the scope of work and any other existing condition, factor, or item that may affect or impact the perfonnance of 
service described and required in Section 2 of this IFB. The vendor shall not be relieved of responsibility for 
perfonnance under the contract for any reason whatsoever, including, but not limited to, the vendor's failure to 
observe existing conditions, etc. 

1.4 General Information: 

l.4.1 Terms and Conditions - It is recommended that all vendors review the Terms and Conditions governing this 
solicitation in its entirety, giving particular emphasis to examining those sections related to: 

• Open Competition 
• Preparation of Bids 
• Submission of Bids 
• Evaluation and Award 

I .4.2 Funds - Expenditures from federal funds may be included in this contract. 

1.4.3 The Missouri Department of Corrections, Purchasing Section. has transitioned to the new MissouriBUYS 
eProcurement system. All vendors that sell products or services to the state, new or existing, are required to 
register or re-register on the MissouriBUYS website at https://missouribuys.mo.gov. Please note that there are 
written instructions located on the "Register" tab as well as a Vendor Training Video. 

1.4.4 Background Information - MECC is a medium/minimum security correctional facility that has the capacity to 
house 1,100 male offenders and is located at 18701 US Highway 66, Pacific, MO. 63069. Additional information 
about the Department of Corrections or the MECC may be found on the internet at http://doc.mo.gov. 

1.4.5 Although an attempt has been made to provide accurate and up-to-date information, the Department does not 
warrant or represent that the background information provided herein reflects all relationships or existing 
conditions related to the IFB. 

END OF SECTION ONE: INTRODUCTION AND GENERAL INFORMATION 
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2. PERFORMANCE REQUIREMENTS 

This section of the IFB includes requirements and provisions relating specifically 10 the performance requirements of the 
Department. The contents of this section include mandatory requirements that will be required of the successful vendor 
and subsequent contractor. Response to this section by the vendor is requested in the Exhibit section of this IFB. The 
vendor's response, whether responding to a mandatory requirement or a desired attribute will be binding upon the vendor 
in the event the bid is accepted by the Department. 

2.1 General Requirements: 

2.1. l Upon receipt of an order from the Department, the contractor shall provide and deliver to the MECC a ceiling 
mounted surgical light as specified herein. In addition, the contractor shall provide de-installation and disposal of 
the old equipment ( ceiling mounted surgical light) and installation of the new equipment at the MECC. 

2.1.2 The contractor shall furnish all supervision, labor, parts, materials, transportation, tools, equipment, and all effort 
necessary to perform the requirements herein. 

2.1.3 The equipment provided must include all appurtenances for full operational and functional capabilities as stated 
herein which may not be specifically mentioned in the specifications listed on EXHIBIT A, Pricing Page that are 
required for the proper function and installation of the equipment at no additional cost to the Department. 

2.1.4 The contractor shall understand and agree that because the contractor did or did not attend a site inspection and is 
or is not familiar with the equipment and the conditions that existed prior to award of the contract, the contractor 
shalt not be relieved of the performance of the provisions and requirements specified herein. 

2.2 Delivery Performance: 

2.2.1 The contractor must coordinate its delivery schedule with the MECC. The contractor and/or the contractor's 
subcontractor(s) shall deliver the equipment in accordance with the contracted delivery time stated herein to the 
ordering institution upon receipt of an authorized purchase order. Delivery shall include unloading the shipment at 

the Department dock or other designated unloading site as requested by the institution. The order must be shipped 
FOB Destination, Freight Prepaid and Allowed. Any order received on the last day of the contract, must be 
shipped at the contract price. 

a. Delivery must not be made on official state holidays. A list of official state holidays may be found on the 
State of Missouri web site at: https://oa.mo.gov/commissioner/state-holidays. 

b. Delivery Address: 

Missouri Eastern Correctional Center 
1870 I US Highway 66 
Pacific, ~10 63069 
Contact Jessica Poschel, Account Clerk 
Ph: 63 6-25 7-3 3 22, Extension 14 77 

2.2.2 The equipment shall be securely crated to protect it from damage during shipment and handling. 

2.2.3 Any change in delivery schedule must be approved by the ordering institution a minimum of twenty-four (24) 
hours in advance prior to the implementation date of such change. Institutions have specific times that deliveries 
can be accepted. A delivery arriving during a time the institution does not accept deliveries will be delayed or 
refused. Any additional cost for delay or redelivery shall be the responsibility of the contractor. 
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2.3 Installation and Acceptance Testing: 

2.3.1 The contractor should deliver and install the equipment within thirty (30) calendar days ARO or on a date 
requested by the Department, whichever is later, and shall continue without interruption until completed, but not 
later than sixty (60) calendar days after award of contract. 

2 .3 .2 Installation of the equipment must be completed in a professional and timely manner and in compliance with all 
applicable industry standards and building codes. The contractor shall coordinate work schedules with the 
Department designee at each institution for minimal disruption to nonnal state business occurring at the same 
time. 

a. If the contractor's work is at any time in violation of applicable industry standards or codes, the 
contractor shall correct the work at no cost to the Department. 

b. Working hours shall be Monday-Friday- 8:00 a.m. to 3:00 p.m. 

2 .3 .3 The Department shall have a right to limit the n um her of personnel including subcontractors the contractor has on 
site at any one time. 

2 .3 .4 The contractor shall perf onn complete installation/set-up and cali bra ti on ( if applicable) and must make all 
necessary adjustments required for the equipment's successful functioning in accordance with manufacturer 
recommendations, including acceptance testing of the equipment, at no additional cost to the Department. The 
contractor shall schedule installation/calibration and acceptance testing of the equipment after delivery at a 
mutually agreed to time with the Department. Installation, set-up, calibration, and acceptance testing of the 
equipment shall be conducted to the sole satisfaction of the Department. 

2.4 Equipment Removal Requirements: 

2.4.1 The contractor shall disconnect the existing equipment; remove it from the MECC site and dispose of it. The 
contractor shall not be paid additionally or separately for de-installation, removal, and disposal. 

2.4.2 The contractor shall build the cost for de-installation, removal, and disposal of the existing equipment from the 
premises into the acquisition cost for line item 00 I as applicable. 

2 .4 .3 The contractor shall not be responsible for patching or painting surfaces as a result of disconnection of the existing 
equipment and installation of the new equipment; however, the contractor must leave the work-site in broom-clean 
condition, disposing of excess materials and debris consistent with good industry practices and in accordance with 
local, state and federal rules, laws, etc. 

a. The contractor shall exercise due diligence and accepted industry practices for preventing unnecessary 
damage to walls and other surfaces. 

2.5 Equipment Performance Requirements: 

2. S. I The contractor shall understand and agree that failure of any equipment to meet any of the required technical 
specifications as well as requirements stated herein may be considered a breach of contract issue. If the contractor 
fails to cure the breach, the Department will issue a notice of cancellation terminating the contract. 

2.6 Operator Training Requirements: 

2.6.1 The contractor shall provide operator training on use, maintenance and care of the new equipment at no additional 
cost to the Department. All training shall be in accordance with the manufacturer's recommendations. Training 
shal I cover the safe and efficient use of the equipment. Cser safety shall cover all applicable local, state and federal 
laws and regulations regarding the use of the equipment. 
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2. 7 Service/Operation Documentation: 

2.7.l The Department desires the contractor to furnish one (I) complete set of the following upon delivery of the 
equipment: 

• Service and repair manual; 
• Parts manual(s); and 
• Warranty documents (including detailed service/support program and complete information on how and 

whom to contact for any necessary service). 

2.8 Warranty Requirement: 

2.8.1 At minimum, the contractor shall provide the standard manufacturer's warranty that covers the equipment 
provided, including all parts. In addition, at minimum, the contractor shall provide a ninety (90) day warranty on 
labor required to install the equipment provided. The contractor shall understand and agree that the warranty shall 
commence once the Department has accepted all work performed. 

2.9 Security Requirements: 

2.9.l Upon arrival to the institution, the contractor and the contractor's personnel must present a photo form of legal 
identification, the tools on person being taken into the facility, and a written inventory of the tools on person for 
verification. At no time shall the contractor leave any tools or supplies unattended. Missing tools or supplies must 
be immediately reported to the Department. All tools and supplies not secured in a locked job box, and all vehicles 
and equipment must be removed at the end of each day. 

a. All tools, parts, supplies, equipment not on the contractor's person or contractor's personnel shall be 
secured and locked in or on the contractor's vehicle(s) and or job box. All equipment outside of the cab of 
the vehicle(s) shall be chained and padlocked, i.e. ladders, tools, parts. 

2.9.2 In the event the contractor wishes to use a locking job box:, a detailed list of all tools/items must be provided to the 
Department's designated personnel and a daily documented inventory of all tools/items must be conducted to 
account for all tools/items prior to leaving the institution each day. The job box: will be stored in a designated 
Department building each day, and the contractor must leave a key to the job box with the Department's 
designated personnel. 

2.10 Invoicing Requirements: 

2.1 0. l The contractor shall accurately invoice per the price indicated on EXHIBIT A, Pricing Page. In no event shall the 
amount paid the contractor for the line item exceed the quoted guaranteed not-to-exceed total price provided by the 
contractor and approved by the Department as set forth herein. 

2.10.2 Each invoice submitted must be specific to one purchase order number. The purchase order number must be 
referenced on the invoice and the invoice must be itemized in accordance with the item(s) listed on the purchase 
order. Failure to comply with these requirements may delay processing of invoices for payment. Emailed invoices 
should contain the purchase order number in the subject line. 

2.10.3 The contractor's invoice should include any discount for prompt payment as indicated on EXHIBIT A, Pricing 
Page. 

2.10.4 An itemized invoice fonn shall be emailed to Diana.fredrick(al,doc.mo.gov or mailed to: 

Diana Fredrick, CPPB 
Procurement Officer II 
Contract YI 8709 l 58 
Missouri Department of Corrections 
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Fiscal Management Unit/Purchasing Section 
POBox236 
Jefferson City, MO 65102 
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2.10.5 Any order received on the last day of the contract for goods and/or services must be invoiced at the contract price. 

2.10.6 If the contractor maintains an e-commerce web application that enables Department staff to view and print invoices 
and invoice history, the contractor shall indicate on EXHIBIT A, Pricing Page the web site address where the 
Department staff may access invoices. Upon award of a contract, the contractor shall provide the Department with 
a customer number in order to Department staff to access invoices and invoice history. 

Z.11 Payment Requirements: 

2.11.1 The contractor shall understand and agree that payment shall not occur until after the Department has accepted the 
equipment and the equipment has been tested and shown to be fully operational in the sole determination of the 
Department, and the contractor and all subcontractors have filed an Affidavit of Compliance form (PW-4) and a 
Contractor Payroll Records form (LS-57-AI) with the Department. lbe affidavit must state the contractor has 
fully complied with Missouri Prevailing Wage Law, and the Department must verify that the correct wages were 
paid for the institution servicing. No payment can be legally made by the Department to the contractor until the 
affidavit is filed in proper form and order with the Department (Section 290.290 and 290.325, RSMo). Please visit 
http://labor.mo.gov/DLS/PrevailingWage to download and print the required forms. 

a. Affidavit of Compliance and Contractor Payroll Records forms must be mailed to: 

Attn: Diana Fredrick, CPPB 
Procurement Officer II 
Contract Y 18709158 
Missouri Department of Corrections 
Fiscal Management Unit/Purchasing Section 
POBox236 
Jefferson City, MO 65102 

2.1 J .2 The contractor shall understand and agree the Department reserves the right to make contract payments to the 
contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the 
contract, the contractor must update their vendor registration with their ACH-EFT payment information at 
https://MissouriBUYS.mo.gov. Each contractor invoice must be on the contractor's original descriptive business 
invoice form and must contain a unique invoice number. The invoice number will be listed on the state's EFT 
addendum record to enable the contractor to properly apply state payments to invoices. The contractor must 
comply with all other invoicing requirements stated in the IFB. 

2.11.3 All payment terms shall be as stated in the terms and conditions of this contract. Payment will be processed based 
on final inspection, operational testing, and acceptance of the item/service. 

2.11.4 The Department does not pay state or federal sales tax. The Department shall not make additional payments or pay 
add-on charges. 

2.11.5 Other than the payments specified above, no other payments or reimbursements shall be made to the contractor for 
any reason whatsoever including, but not limited to taxes, lodging, per diem costs, shipping charges, insurance, 
interest, penalties, termination payments, attorney fees, liquidated damages, etc. 

El\lD OF SECTION 2: PERFORMANCE REQUIREMENTS 
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J. GENERAL CONTRACTUAL REQUIREMENTS 

This section of the IFB includes the general contractual requirements and provisions that shall govern the contract after 
IFB award The contents of this section include mandatory provisions that must be adhered to by the Department and the 
contractor unless changed by a contract amendment. Response to this section by the vendor is not necessary, as all 
provisions are mandatory. 

J.1 Contractual Requirements: 

3.l.l Contract - A binding contract shall consist of: {l) the lFB and any amendments thereto, (2) the contractor's 
response ( bid) to the IF B, ( 3) clarification of the response (bid), if any, and ( 4) the Department's acceptance of the 
response (bid) by "Notice of Award". All Exhibits and Attachments included in the IFB shall be incorporated into 
the contract by reference. 

a. A notice of award issued by the Department does not constirute an authorization for shipment of 
equipment or supplies or a directive to proceed with services. Before providing equipment, supplies 
and/or services for the Department, the contractor must receive a properly authorized purchase order or 
other fonn of authorization given to the contractor at the discretion of the Department. 

b. The contract expresses the complete agreement of the parties and performance shall be governed solely 
by the specifications and requirements contained herein. 

c. Any change to the contract, whether by modification and/or supplementation, must be accomplished by a 
formal contract amendment signed and approved by and between the duly authorized representative of the 
contractor and the Department prior to the effective date of such modification. The contractor expressly 
and explicitly understands and agrees that no other method and/or no other document, including 
correspondence. acts, and oral communications by or from any person. shall be used or construed as an 
amendment or modification to the contract. 

d. Expenditures for the contract awarded as a result of this IFB shall not exceed $24,999.99. 

3.1.2 Contract Period - The contract period shall be as stated on the Notice of Award. The contract shall not bind, nor 
purport to bind, the Department for any contractual commitment in excess of the contract period. 

3.1.3 Contract Price - The price shall be as indicated on EXHIBIT A, Pricing Page. The Department shaH not pay nor 
be liable for any other additional costs including but not limited to taxes, shipping charges, insurance, interest, 
penalties. tennination payments, attorney fees, liquidated damages, etc. 

a. Price shall include all packing, handling, shipping, and freight charges FOB Destination, Freight Prepaid 
and Allowed. The Department shall not make additional payments or pay add-on charges for freight or 
shipping unless specifically described and priced in the bid, or as otherwise specifically stated and 
allowed by the IFB. 

3.1 .4 Termination - The Department reserves the right to terminate the contract at any time, for the convenience of the 
State of Missouri, \vithout penalty or recourse, by giving written notice to the contractor at least thirty (30) 
calendar days prior to the effective date of such termination. The conlractor shall be entitled to receive 
compensation for services and/or supplies delivered to and accepted by the Department pursuant to the contract 
prior to the effective date of termination. 

3.1.5 Contractor Liability - The contractor shall be responsible for any and all personal injury (including death) or 
property damage as a result of the contractor's negligence involving any equipment or service provided under the 
terms and conditions. requirements and specifications of the contract. In addition, the contractor assumes the 
obligation to save the State of Missouri, including its agencies, employees, and assignees, from every expense, 
liability, or payment arising out of such negligent act. 
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a. The contractor also agrees to hold the State of Missouri. including its agencies, employees, and assignees, 
harmless for any negligent act or omission committed by any subcontractor or other person employed by 
or under the supervision of the contractor under the tenns of the contract. 

b. The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act 
or omission committed by the State of Missouri, including its agencies, employees, and assignees. 

3. I .6 Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold harmless 
and/or indemnify the contractor or employees against any liability incurred or arising as a result of any activity of 
the contractor or any activity of the contractor's employees related to the contractor's perfonnance under the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the fonn(s) and 
amount( s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general public 
against any such loss, damage and/or expense related to his/her performance under the contract. 

3. l. 7 Contractor's Employees - The contractor and all of the contractor's employees and agents providing services in 
any Department of Corrections institution must be at least eighteen (18) years of age. A Missouri Uniform Law 
Enforcement System (MULES) check or other background investigation shall be required on the contractor, the 
contractor's employees and agents before they are allowed entry into the institution. The contractor, its employees 
and agents understand and agree that the Department may complete criminal background records checks annually 
for the contractor and the contractor's employees and agents that have the potential to have contact with 
offenders. 

a. The institution shall have the right to deny access into the institution for the contractor and any of the 
contractor's employees and agents for any reason, at the discretion of the institution. 

b. The contractor, its employees and agents under active federal or state felony or misdemeanor supervision 
must receive written division director approval prior to providing services pursuant to a Department 
contract. Similarly, contractors/employees/agents with prior felony convictions and not under active 
supervision must receive written division director approval in advance. 

c. The contractor, its employees and agents shall at all times observe and comply with all applicable state 
statutes, Department rules, regulations, guidelines, internal management policies and procedures, and 
general orders of the Department that are applicable, regarding operations and activities in and about all 
Department property. Furthennore, the contractor, its employees and agents, shall not obstruct the 
Department or any of its designated officials from perfonning their duties in response to court orders or in 
the maintenance of a secure and safe correctional environment. The contractor shall comply with the 
Department's policies and procedures relating to employee conduct. 

l) The Department has a zero tolerance policy for any fonn of sexual misconduct to include 
stafflcontractor/volunteer on offender,. or offender on offender, sexual harassment, sexual 
assault, sexual abuse and consensual sex. 

a. Any contractor or contractor's employee or agent who witnesses any form of sexual 
misconduct must immediately report it to the warden of the institution. If a contractor or 
contractor's em ployce or agent fails to report or knowingly condones sexual harassment 
or sexual contact with or between offenders, the Department may cancel the contract, or 
at the Department's sole discretion, require the contractor to remove the employee/agent 
from providing services under the contract. 

b. Any contractor or contractor's employee or agent who engages in sexual abuse shall be 
prohibited from entering the institution and shall be reported to law enforcement agencies 
and licensing bodies, as appropriate. 
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d. The contractor, its employees and agents shall not interact with the off enders except as is necessary to 
perform the requirements of the contract. The contractor, its employees and agents shall not give anything 
to nor accept anything from the offenders except in the normal performance of the contract. 

e. If any contractor or contractor's employee or agent is denied access into the institution for any reason or 
is denied approval to provide service to the Department for any reason stated herein, it shall not relieve 
the contractor of any requirements of the contract. If the contractor is unable to perform the requirements 
of the contract for any reason, the contractor shall be considered in breach. 

3.1.8 Subcontractors - Any subcontracts for the products/services described herein must include appropriate provisions 
and contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the 
contractor and the Department and to ensure that the Department is indemnified, saved, and held harmless from 
and against any and all claims of damage, Joss, and cost (including attorney fees) of any kind related to a 
subcontract in those matters described in the contract between the Department and the contractor. 

a. The contractor shall expressly understand and agree that he/she shall assume and be solely responsible for 
all legal and financial responsibilities related to the execution of a subcontract. 

b. The contractor sha11 agree and understand that utili7.ation of a subcontractor to provide any of the 
products/services in the contract shall in no way relieve the contractor of the responsibility for providing 
the products/services as described and set forth herein. 

c. Pursuant to subsection l of section 285.530, RSMo, no contractor or subcontractor shall knowingly 
employ, hire for employment, or continue to employ an unauthorized alien to perfonn work within the 
state of Missouri. In accordance with sections 285.525 to 285.550, RSMo, a general contractor or 
subcontractor of any tier shall not be liable when such contractor or subcontractor contracts with its direct 
subcontractor who violates subsection 1 of section 285.530, RSMo, if the contract binding the contractor 
and subcontractor affinnatively states that: 

I) The direct subcontractor is not knowingly in violation of subsection l of section 285.530, RSMo, 
and shall not henceforth be in such violation. 

2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting to 
the fact that the direct subcontractor's employees are lawfully present in the United States. 

3.1.9 Authorized Personnel: The contractor shall only employ personnel authorized to work in the United States in 
accordance with applicable federal and state laws. This includes but is not limited to the Illegal Immigration 
Reform and hnmigrant Responsibility Act (IIRIRA) and INA Section 274A. 

a. If the contractor is found to be in violation of this requirement or the applicable state, federal and local 
laws and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has 
knowingly employed individuals who are not eligible to work in the United States, the state shall have the 
right to cancel the contract immediately without penalty or recourse and suspend or debar the contractor 
from doing business with the state. 

b. The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local 
law enforcement agencies. 

3. i. l 0 Contractor Status - The contractor is an independent contractor and shall not represent the contractor or the 
contractor's employees to be employees of the State of Missouri or a Department of the State of Missouri. The 
contractor shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, 
workers compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to 
indemnify, save, and hold the State of Missouri, its officers, agents, and employees, hannless from and against, 
any and all loss; cost (including attorney fees); and damage of any kind related to such matters. 
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3.1. l 1 Coordination - The contractor shall fully coordinate all contract activities with those activities of the institution. 
As the work of the contractor progresses, advice and infonnation on matters covered by the contract shall be made 
available by the contractor to the institution or the Purchasing Section throughout the effective period of the 
contract. 

3.1.12 Substitution of Products - The contractor shall not substitute any item that has been awarded to the contractor 
without prior written approval of the Department. 

a. In the event of manufacturer discontinuation or if an item becomes unavailable, the contractor shall be 
responsible for providing a suitable substitute item. The contractor's failure to provide an acceptable 
substitute item may result in cancellation or tennination of the contract. 

b. Any item substitution must be a replacement of the contracted item with a product of equal or better 
capabilities and quality and with equal or lower pricing. The contractor shall understand that the 
Department reserves the right to allow the substitution of any new or different product/system offered by 
the contractor. The Department shall be the final authority as to acceptability of any proposed 
substitution. 

c. Any item substitution shall require a fonnal contract amendment authorized by the Department prior to 
the Department acquiring the substitute item under the contract. 

d. The Department may choose not to compel an item substitution in the event a substitution would be 
deemed unreasonable in the sole opinion of the Department. The contractor shall not be relieved of 
substituting an item in the event of manufacturer discontinuation, other reason, or simply for reasons of 
unprofitability to the contractor. 

3.1.13 Replacement of Defective/Damaged Product - The contractor shall be responsible for replacing any item 
purchased that is defective or in damaged condition at no cost to the Department. This includes all shipping costs 
for returning damaged or defective items for replacement. 

3.1.14 Delivery Performance - The contractor and/or the contractor's subcontractor(s) shall deliver products/services in 
accordance with the contracted delivery times stated herein to the Deparbnent upon receipt of an authorized 
purchase order. Delivery of products shall include unloading shipments at the Department's dock or other 
designated unloading site as requested by the Deparbnent. All orders for products must be shipped F.O.B. 
Destination, Freight Prepaid and Allowed. 

3. 1.1 S Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared, furnished, 
or completed by the contractor pursuant to the tenns of the contract shall become the property of the State of 
Missouri. Upon expiration, tennination, or cancellation of the contract. said items shall become the property of 
the Department. 

3.1.16 Confidentiality - The contractor shall agree and understand that all discussions with the contractor and all 
infonnation gained by the contractor as a result of the contractor's perfonnance under the contract shall be 
confidential and that no reports, documentation, or material prepared as required by the contract shall be released 
to the public without the prior written consent of the Department. 

3. l.17 Contractor Equipment Use - Title to any equipment required by the contract shall be held by and vested in the 
contractor. The Department shall not be liable in the event of loss, incident, destruction, theft, damage, etc., for 
the equipment including, but not limited to, devices, wires, technical literature, etc. It shall be the contractor's sole 
responsibility to obtain insurance coverage for such loss in an amount that the contractor deems appropriate. 

3.1. 18 Prevailing Wage, Construction Safety Training Program, and Transient Employer Requirements ~ The contractor 
and all subcontractors employed by the contractor shall comply with section 290.250, RSMo, by paying, to all 
personnel employed for applicable services actually provided under the contract, not less than the prevailing 
hourly rate of wages as detennined by the Department of Labor and Industrial Relations, Division of Labor 
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Standards, specified in Annual Wage Order No. 24, dated March I 0, 2017, for St. Louis County (Attachment I). 
The prevailing wage rates incorporated as a part of this document by the referenced annual wage order(s) shall 
remain in effect for the duration of the contract period stated on the Notice of Award. 

a. The contractor shall forfeit to the Department$ I 00.00 for each person employed, for each calendar day, 
or portion thereof, such person is paid less than the prevailing hourly rate of wages for any applicable 
work done under the contract by the contractor or by any subcontractor under them (section 290.250, 
RSMo). 

b. In addition to the above, the contractor must comply with all other requirements pertaining to the payment 
of prevailing wages contained in sections 290.210 to 290.340, RSMo, and is advised to review the 
requirements carefully prior to beginning work. 

c. The contractor must require all personnel who are "on-site employees" as defined in section 292.675, 
RSMo, to complete a ten ( l 0) hour construction safety-training program required under section 292.675, 
RS Mo, unless the personnel have documentation of prior completion of the program. Personnel that have 
not previously completed the program must complete the program within sixty (60) days of beginning 
work under the contract. Personnel on the work site without the documentation of prior completion of the 
program shall be afforded twenty (20) days to produce such documentation before being subject to 
removal from the work site. The contractor shaJI forfeit to the Department a penalty of $2,500.00 plus an 
additional $100.00 for each person employed by the contractor or subcontractor for each calendar day or 
portion thereof. such person is employed without the required training. 

d. A contractor who is a "transient employer" as defined in section 285.230, RSMo, must post in a 
prominent and easily accessible place at the work site a clearly legible copy of the notices listed below: If 
the contractor fails to post these required notices, the contractor shall, under section 285.234, RSMo, be 
liable for a penalty of $500.00 per day until the notices are posted. 

1) The notice of registration for employer withholding issued to the contractor by the Director of 
Revenue; 

2) Proof of coverage for workers' compensation insurance or self-insurance signed by the contractor 
and verified by the Department of Revenue through the records of the Division of Workers' 
Compensation; and 

3) The notice of registration for unemployment insurance issued to the contractor by the Division of 
Employment Security. 

3. l .19 Hazard Communication Safety Data Sheets and Labeling Requirements- The Department., in accordance with the 
revised mies and regulations of the Occupational Safety and Health Administration (OSHA) requires that all 
hazardous chemicals and other appropriate commodities purchased by the Department must contain a safety data 
sheet and warning labels with each shipment compliant with OSHA's Hazard Communication Standard. 
Therefore, the contractor must comply with this mandatory requirement for all commodities provided under 
contract that contain hazardous material. The contractor's Safety Data Sheets shall comply with the OSHA 
uniform formatting requirements that are to become effective June l, 2015, and the contractor's Safety Data 
Sheets shall always comply with any changes to those OSHA requirements. Failure to comply with this 
requirement may cause cancellation of the contract with goods returned at the contractor1s expense as well as 
suspension from the solicitation list for future requirements. 

3.1.20 Federal Funds Requirements - The contractor shall understand and agree that the contract may involve the use of 
federal funds. Therefore, for any tederal funds used, the following paragraphs shall apply: 

a. Steven's Amendment - In accordance with the Departments of Labor, Health and Human Services, and 
Education and Related Agencies Appropriations Act, Public Law IO l-166, Section 511, "Steven•s 
Amendment .. , the contractor shall not issue any statements. press releases, and other documents describing 
projects or programs funded in whole or in part with Federal funds unless the prior apprornl of the 
Department is obtained and unless they clearly state the following as provided by the Department: 



IFB931Yl8709158 Page I 16 

1) The percentage of the total costs of the program or project which wi LL be financed with Federal 
funds; 

2) The dollar amount of Federal funds for the project or program; and 
3) The percentage and dollar amount of the total costs of the project or program that will be financed 

by nongovernmental sources. 

END OF SECTION THREE: GENERAL CONTRACTC!Al REQUIREMENTS 
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4. BID SUBMISSION, EVALUATION AND AWARD INFORMATION 

4.1 Submission of Bids: 

4.1.1 On-line Bid - All vendon must he registered vendors in order to respond eledronically. If a vendor is 
responding electronically through the MissouriBlJYS System website, in addition to completing the on-line 
pricing, the vendor should submit completed exhibits, fonns, and other infonnation concerning the bid as an 
attachment to the electronic bid. The vendor is instructed to review the IFB submission provisions carefully to 
ensure they are providing all required pricing, including applicable renewal pricing. Instructions on how a vendor 
responds to a bid on-line are available on the MissouriBUYS System website at: 
https:/ /missouribuys.mo.gov/bidboard.html. 

a. The forms, EXHIBIT A, Pricing Page, and any other exhibits provided herein may be saved into a word 
processing document, completed by a vendor, and then sent as an attachment to the electronic submission. 
Other infonnation requested or required may be sent as an attachment. Additional instructions for 
submitting electronic attachments are on the MissouriBUYS System website. Be sure to include the 
solicitation/opportunity (OPP) number, company name, and a contact name on any electronic 
attachments. 

b. In addition, a vendor may submit the forms, EXHIBIT A, Pricing Page, and any other exhibits, through 
mail or courier service. However, any such submission must be received prior to the specified end date 
and time on page I. 

c. If a vendor submits an electronic and hard copy bid response and if such responses are not identical, the 
vendor should explain which response is valid. In the absence of an explanation, the Department shall 
consider the response that serves its best interest. 

4.1.2 Hard Copy Bid - If the vendor is submitting a bid via the mail or a courier service, or is hand delivering the bid, 
the vendor should include completed exhibits, fonns, and other information concerning the bid (including 
completed Pricing Page(s) with the bid. The vendor is instructed to review the IFB submission provisions 
carefully to ensure they are providing all required pricing, including applicable renewal pricing. 

a. The bid should be page numbered. 

b. The Department recognizes the limited nature of our resources and the leadership role of government 
agencies in regard to the environment. Accordingly, the vendor is requested to print the bid double-sided 
using recycled paper, if possible, and minimize or eliminate the use of non-recyclable materials such as 
plastic report covers, plastic dividers, vinyl sleeves, and binding. Lengthy bids may be submitted in a 
notebook or binder. 

4.1.3 Annual Wage Order - The bidder is advised that prior to submitting a bid, the bidder must review the annual wage 
order for St. Louis county (Attachment 1), The wage order is available as an additional electronic link from the 
web page \,·here the downloadable Invitation for Bid is listed. In the event the bidder is unable to download the 
wage ordcr(s), a copy may be obtained by contacting the buyer of record as indicated on the front page of this. 

4.1.4 Open Records - Pursuant to section 610.021, RS Mo, the bid shall be considered an open record after the bid has 
been opened. Therefore, the vendor is advised not to include any information that the vendor does not want to be 
viewed by the public, including personal identifying information such as social security numbers. 

a. In preparing a bid, the vendor should be mindful of document preparation efforts for imaging purposes 
and storage capacity that will be required to image the bids and should limit bid content to items that 
provide substance, quality of content, and clarity of information. 

4.1.5 Compliance with Terms and Conditions - The vendor is cautioned when submitting pre-printed terms and 
conditions or other type material to make sure such documents do not contain other terms and conditions that 
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conflict with those of the IFB and its contractual requirements. The vendor agrees that in the event of conflict 
between any of the vendor's terms and conditions and those contained in the IFB that the IFB shall govern. Taking 
exception to the Department's tenns and conditions may render a vendor's bid non-responsive and remove it from 
consideration for award. 

4.1.6 Preprinted Marketing Materials - The vendor may submit preprinted marketing materials with the bid; however, 
the vendor is advised that such brochures normally do not address the needs of the evaluators with respect to the 
technical evaluation process and the specific responses that have been requested of the vendor. The vendor is 
strongly discouraged from relying on such materials in presenting products and services for consideration by the 
Department. 

a. It is the vendor's responsibility to provide detailed information about how the item bid meets the 
specifications presented herein. If preprinted marketing materials do not specifically address each 
specification, the vendor should provide detailed information to assure that the product meets the 
Department's mandatory requirements. In the event this infonnation is not submitted with the bid, the 
Buyer of Record may, but is not required to, seek written clarification from the vendor to provide 
assurance that the product bid meets specifications. 

4.1.7 Bid Detail Requirements and Deviations - It is the vendor's responsibility to submit a bid that meets all 
mandatory specifications stated herein. The vendor should clearly identify any and all deviations from both the 
mandatory and desirable specifications stated in the IFB. Any deviation from a mandatory requirement may 
render the bid non-responsive. Any deviation from a desirable specification may be reviewed by the Department 
as to its acceptability and impact on competition. 

a. Vendors should note that a descriptive brochure of the item bid might not be acceptable as clear 
identification of deviations from the written specification. 

4.2 Evaluation and Award Process: 

4.2.l After detennining that a bid satisfies the mandatory requirements stated in the IFB, the evaluator shall use 
objective analysis in conducting a comparative assessment of the bid. The contract shall be awarded to the lowest 
and best bid for the item bid. 

4.2.2 Open Competition - Any manufacturer's name, trade names, brand names, information, and/or part numbers 
listed in a specification and/or requirement are for informational purposes only and are not intended to limit 
competition. 

a. The vendor may offer any brand of product that meets or exceeds the specifications. In addition to 
identifying the manufacturer's name and part number, the vendor must explain in detail how their product 
meets or exceed the specifications. Bids which do not comply with the requirement and the specifications 
are subject to rejection without clarification. 

4.3 Evaluation of Cost: 

4.3.1 Pricing- The bidder shall state firm fixed pricing for the line item on EXHIBIT A, P.ricin.&..fage. Price(s) shall be 
quoted FOB Destination Freight Prepaid and Allowed and include all costs in order to meet the requirements of 
sections 2. l-2.8 of this IFB. 

a. The vendor should complete the .. Tenns" and the "Vendor's Acceptance of the State Purchasing Card" 
sections on EXIDBIT A, Pricing Page. 

4.3 .2 Cost EvaJuation - The objective evaluation of cost for the line item shall be based on the firm fixed price stated on 
EXHIBIT A, Pricing Page. The total contract cost will be calculated by multiplying the finn fixed price for the 
line item stated on EXHIBIT A, Pricing Page by the quantity listed for the line item to arrive at the total item 
cost. 
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a. Cost evaluation points shall be determined from the result of the calculation stated above using the 
following formula: 

Lowest Responsive Vendor's Price 
Compared Vendor's Price 

X Maximum Cost Evaluation 
Points (100) 

= Assigned 
Cost Points 

NOTE: The prompt payment discount terms on contracts will not be used in any cost calculation. 

4.4 Missouri Service-Disabled Veteran Business Enterprise Preference: 

4.4.l Pursuant to section 34.074 RSMo, and l CSR 40-1.050, a three (3) bonus point preference shall be granted to 
vendors who qualify as Missouri service-disabled veteran business enterprise and who complete and submit 
EXHIBIT B, Missouri Service-Disabled Veteran Business Enter:prise Preference with the bid. If the bid does not 
include the completed EXHffiIT B and the documentation specified on EXHIBIT B in accordance with the 
instructions provided therein, no preference points will be applied. 

a. If the lowest priced bid qualifies for the preference, or in the event no vendors qualify for the preference, 
no further calculation is necessary. 

4.5 Other Bid Submission Requirements: 

4.5.1 Affidavit of Work Authorization and Documentation - Pursuant to section 285.530, RSMo, if the vendor meets 
the section 285.525, RSMo, definition of a "business entity" (Section: 285.0525 Definitions. RSMO 285.525), the 
vendor must affirm the vendor's enrollment and participation in the E-Verify federal work authorization program 
with respect to the employees hired after enrollment in the program who are proposed to work in connection with 
the services requested herein. The vendor should complete applicable portions of EXHIBIT D, Business Entity 
Certification, Enrollment Documentation, and Affidavit of Work Authorization. The applicable portions of 
EXHIBIT D must be submitted prior to an award of a contract. 

a. If the contractor meets the definition of a business entity as defined in section 285.525, RSMo, pertaining 
to section 285.530, RSMo, the contractor shall maintain enrollment and participation in the E-Verify 
Federal Work Authorization Program with respect to the employees hired after enrollment in the program 
who are proposed to work in connection with the contracted services included herein. If the contractor's 
business status changes during the life of the contract to become a business entity as defined in section 
285.525, RSMo, pertaining to section 285.530, RSMo, then the contractor shall, prior to the performance 
of any services as a business entity under the contract: 

I) Enroll and participate in the E-Verify Federal Work Authorization Program with respect 
to the employees hired after enrollment in the program who are proposed to work in 
connection with the services required herein; AND 

2) Provide to the Department the documentation required in EXfilBIT D, Business Entity 
Certification. Enrollment Documentation. and Affidavit of Work Authorization affirming 
said company's/individual's enrollment and participation in the E-Verify Federal Work 
Authorization Program; AND 

3) Submit to the Department a completed, notarized Affidavit of Work Authorization 
provided in EXHIBIT D, Business Entity Certification. Enrollment Documentation. and 
Affidavit of Work Authorization. 

b. In accordance with subsection 2 of section 285.530. RSMo, the contractor should renew their Affidavit of 
Work Authorization annually. A valid Affidavit of Work Authorization is necessary to award any new 
contracts. 

4.5.2 Business Compliance- The vendor must be in compliance with the laws regarding conducting business in the 
State of Missouri. The vendor certifies by signing the signature page of this original document and any 
amendment signature page(s) that the vendor and any proposed subcontractors either are presently in compliance 
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with such laws or shall be in compliance with such laws prior to any resulting contract award. The vendor shall 
provide documentation of compliance upon request by the Department. The compliance to conduct business in the 
state shall include but may not be limited to: 

a. Registration of business name (if applicable) 
b. Certificate of authority to transact business/ ccrti ficate of good standing (if applicable) 
c. Taxes (e.g., city/county/state/federal) 
d. State and local certifications (e.g., professions/occupations/activities) 
e. Licenses and permits (e.g., city/county license, sales permits) 
f. Insurance (e.g., worker's compensation/unemployment compensation) 

4.5.3 Miscellaneous Information- The vendor should complete and submit EXHIBIT C, f\.1iscellaneous Information. 

4.5.4 Debarment Certification - The bidder certifies by signing the signature page of this original document and any 
amendment signature page(s) or by submitting an on-line bid that the bidder is not presently debarred, suspended, 
proposed for debarment, declared ineligible, voluntarily excluded from participation, or otherwise excluded from 
or ineligible for participation under federal assistance programs. The bidder should complete and return EXHIBIT 
F, the attached certification regarding debarment, etc., with the bid. This document must be satisfactorily 
completed prior to award of the contract. 

4.6 Determination for Award: 

4.6. l The Department reserves the right to award to the hidder(s) whose bid complies with all mandatory specifications 
and requirements, and is the lowest and best bid for the item(s). 

4.6.2 Award shall be made to the bidder(s) whose item(s) meets specifications and who has lowest responsive bid. 
Other factors that affect the determination of the lowest price responsive bid include consideration of the Missouri 
Service-Disabled Veteran Business Preference explained in Section 4.4. 

4.6.3 Determination of Lowest Priced Bid including Consideration of Preferences - After completing the cost 
evaluation and detennining preference bonus points, the vendor with the most points is considered the lowest bid. 
Total points shall be computed for the total evaluated bid price as follows: 

Assigned Cost Points+ earned preference points= Total Points 

4.6.4 The Department reserves the right to reject any bid which is detennined unacceptable for reasons which may 
include but are not necessarily limited to: l) failure of the vendor to meet mandatory general performance 
specifications; and/or 2) failure of the vendor to meet mandatory technical specifications; and/or; 3) receipt of any 
information, from any source, regarding delivery of unsatisfactory product or service by the vendor within the 
past three years. As deemed in its best interests, the Department reserves the right to clarify any and all portions 
of any vendor's offer. 

4.7 Responsible and Reliability Determination: 

4.7.1 The vendor should submit any of, but not limited to, the infom1ation requested herein in order to demonstrate the 
responsibility and reliability of the vendor. Failure of the vendor to submit sufficient 1nformation to document that 
the vendor is responsive and responsible may adversely affect the bid. 

a. The vendor should complete EXHIBIT E, Current<'Prior Experience with information related to previous 
and current services/contracts performed by the vendor's organization, which are similar to the 
requirements of the IFB and any proposed subcontractors. 

b. If references for current and/or previous contracts are not identified on EXHIBIT E, the Department may 
request that the vendor identify one or more references. The Department must receive the reference(s) 
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within twenty-four (24) hours of the request. Failure of the vendor to identify one or more references may 
result in the bid being rejected. 

END OF SECTION FOUR: BID SUBMISSION, EVALUATION AND AWARD INFORMATION 
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EXHIBIT A, Pricing Page 

The item shall conform to the stated minimum specifications. The vendor must state a firm fixed price for the line item 
bidding. The price shall include delivery; de-installation, removal and disposal of old equipment, installation of new 
equipment, testing, training, documentation and warranty as specified herein. Additionally, the price quoted must include all 
labor, appurtenances and supplies necessary for the equipment to be operational in accordance with manufacturer 
recommendations. Price shall be considered firm for the duration of the contract period. The price shall be quoted FOB 
Destination, Pre aid and Allowed. 

LINE ITEM QUANTITY UNIT FIRM FIXED UNIT PRICE 
UNSPSC Code: 42295009 

MANDATORY SPECIFICATIONS 

120v 

Minimum Illumination intensity= 55,000 lux. 
Minimum Illumination Depth= 23.5" 

VENDOR TO COMflRM ITEM BIDDING MEETS 
SPECIFICATIONS AND LIST ANY DEVIATION 
FROM SPECIFICATION OF MODEL BIDDING 

Minimum Diameter of Light Spot = 160 mm ----------------------Minimum Color Rendering Index= 85 
Minimum Color Temperature = 3,500k 
REVISED BY ADDENDUM 1 
Sin leArm 
All other appurtenances necessary for installation and operation. 
NOTE: Li ht will be installed in a room with 10' ccilin . 
Vendor shall state Brand and Model Number Bidding: 

BRAND REFERENCE: DRE SLS 2500 LED or equivalent 

-------•·---·--··-···------- ----------•----·---•--•-•---,.--••~•••w-• 
Warranty: The vendor shall state the warranty period that shall cover the ceiling mounted surgical light and labor. The 
warranty shall commence upon delivery, installation and acceptance of the ceiling mounted surgical light by the Department. 

Warranty on Parts: ___________ _ 
(Sla11dard) 

Warranty on Labor: _____ _ 
(Mi11imum 90 days) 

---- -----••·-·•·· .. ··-··-----
Delivery Address: Missouri Eastern Correctional Center 

18701 US Highway 66 
Pacific, MO 63069 

---·----------··--------·--·-· --------------.. ---------·-·----
Delivery, Installation, Testing, and Training: 

The Department desires delivery, installation, acceptance testing, and training to occur within thirty (30) calendar days, but 
no later than sixty (60) calendar days after receipt of a properly executed order. The vendor should state the number of 
calendar days for delivery, installation, acceptance testing, and training after receipt of order: _______ calendar 
days ARO. 

EXHIBIT A, Pricing Page continue on next page 
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EXHIBIT A, Pricing Page (continued) 

Terms: 

The vendor should state below its discount terms offered for the prompt payment of invoices: 

___ % if paid within ____ days of receipt of invoice 

Web Site: 

The vendor should state web site address if online invoicing is available: ____________ _ 

By signing below, the vendor hereby declares understanding, agreement and certification of compliance to provide the 
item(s) at the prices quoted, in accordance with all requirements and specifications contained herein and in accordance with 
the Terms and Conditions. The vendor further agrees that the language of this IFB shall govern in the event of a conflict 
with his/her bid. 

Company Name: _______________________________ _ 

Printed Name: Email: --------------- -----------------
Authorized Signature: _______________ _ Date: ------------

END OF EXHIBIT A, Pricing Page 
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EXHIBITB 

MISSOL'RI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

Pursuant to section 34.074, RSMo, and l CSR 40-1.050, the Department has a goal of awarding three (3) percent of all 
contracts for the perfonnance of any job or service to qualified service-disabled veteran business enterprises (SDVEs). (See 
below for definitions included in section 34.074, RSMo.) 

DEFINITIONS: 

Senrice-Disabled Veteran (SDV) is defined as any individual who is disabled as certified by the appropriate federal 
agency responsible for the administration of veterans' affairs. 

Senrice-Disabled Veteran Business Enterprise (SDVE) is defined as a business concern: 

a. not less than fifty-one (51) percent of which is owned by one or more service-disabled veterans or, in the case of any 
publicly owned business, not !es s than fifty-one ( 51) percent of the stock of which is owned by one or more service
di sabled veterans; and 

b. the management and daily business operations of which are controlled by one or more service-disabled veterans. 

STANDARDS: 

The following standards shall be used by the Department in detennining whether an individual, business, or organization 
qualifies as a SDVE: 

a. Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of business, not 
including an office of a registered agent; 

b. Having not less than fifty-one percent ( 51 % ) of the business owned by one ( 1) or more service-disabled veterans 
(SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51 %) of the stock of which is 
owned by one (1) or more SDVs. 

c. Having the management and daily business operations controlled by one (1) or more SDVs; 

d. Having a copy of the SDV' s award letter from the Department of Veterans Affairs or a copy of the SDV' s discharge 
paper (DD Form 214 1 Certificate of Release or Discharge from Active Duty) and a copy of the SDV' s documentation 
certifying disability by the appropriate federal agency responsible for the administration of veterans' affairs; and 

e. Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and operation. 
, 

If a vendor meets the standards of a qualified SDVE as stated above, the vendor must provide the following with the bid in 
order to receive the Missouri SDVE preference of a three-point bonus over a non-Missouri SDVE unless previously 
submitted within the past five (5) years to a Missouri state agency or public university: 

a. a copy of the SDV's award letter from the Department of Veterans Affairs or a copy of the SDV's discharge paper (DD 
F onn 214, Certificate of Re lease or Discharge from Active Duty), 

b. a copy of the SDV's documentation certifying disability by the appropriate federal agency responsible for the 
administration of veterans' affairs, and 

c. a completed copy of this exhibit. 

EXHIBIT B continued on next page 
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EXHIBIT B ( continued) 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 

(NOTE: For ease of evaluation, please attach a copy of the SDV's award letter or a copy of the SDV's discharge paper, 
and a copy of the SDV's documentation certifying disability to this exhibit. The SD V's award letter, the SD V's discharge 
paper, and the SDV's documentation certifying disability shall be considered confidential pursuant to subsection 14 of 
section 610.021, RSMo.) 

If the SDVE previously submitted copies of the SDV' s documents ( a copy of the SDV' s award letter or a copy of the 
SDV's discharge paper, and a copy of the SDV's documentation certifying disability) to a Missouri state agency or public 
university within the past five {5) years. the SDVE should provide the infonnation reguested below. 

Name of Missouri State Agency or Publk University* to which the SDV's Documents were submitted: 

(•Public University includes the following five schools under chapter 34, RSMo: Harris-Stowe State University - St. Louis; Missouri 
Southern State University - Joplin; Missouri Western State University - St. Joseph; Northwest Missouri State University - Maryville; 
Southeast Missouri State t.:niversity- Cape Girardeau.) 

Date SDV's Documents were submitted: ---------
Previous Bid/Contract Number for which the SDV's documents were submitted: --------

(if known) 
By signing below, I certify that I meet the definitions of a service-disabled veteran and a service-disabled veteran business 
enterprise as defined in section 34.074, RSMo. I further certify that I meet the standards of a qualifying SDVE as listed 
above pursuant to 1 CSR 40-1.050. 

Service-Disabled Veteran's Name 
(Please Print) 

Service-Disabled Veteran's Signature 

Phone Number 

Date 

Service-Disabled Veteran Business Enterprise Name 

Missouri Address of Service-Disabled Veteran 
Business Enterprise 

Website Address 

E-Mail Address 

(NOTE: A qualified SDVE will be added to the SDVE listing maintained on the Office of Administration, Division of 
Purchasing' s ( QA/DP) website (http://oa.mo.gov/purchasing/vendor-i nformation/m i ssouri-service-d isabled-veteran
business-enterprise-sdve-infonnation) for up to five (5) years from the date listed above. However, if it has been 
determined that the SDVE at any time no longer meets the requirements stated above, the OA/DP will remove the SDVE 
from the listin . 

SDV Documents - Verification Completed By: 

Procurement Officer Date 
END OF EXHIBIT B 
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EXHIBITC 

Miscellaneous Infonnation 

Missouri Secretary of State/Authorization to Transact Business 

___ Pag ~J2~ 

In accordance with section 351.572.1, RSMo, the Department is precluded from contracting with a vendor or its affiliate 
who is not authorized to transact business in the State of Missouri. Vendors must be either registered with the Missouri 
Secretary of State, or exempt per a specific exemption stated in section 3 5 1 . 5 72 .1, RS Mo. 
(httn://www .mol!a.mo.irnv /mostatutes/stathtm 1/3 5100005 721.htm n 

If the vendor is registered with the Missouri Secretary Legal Name: 
of State, the vendor shall state legal name or charter 
number assigned to business entity Missouri State Charter# 

If the vendor is not required to be registered with the State specific exemption 
Missouri Secretary of State, the vendor shall state the (List section and paragraph number) 

specific exempt ion stated per section 3 5 1. 5 72. I , RS Mo. 
Stated in section 351.572.1 RSMo, 

(State Legal Business Name) 

Employee Bidding/Conflict of Interest 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political subdivision 
thereof, serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo, 
regarding conflict of interest. If the vendor or any owner of the vendor's organization is currently an elected or 
appointed official or an employee of the State of Missouri or any political subdivision thereof, please provide the 
following information: 
Name and title of elected or appointed official or 
employee of the State of Missouri or any political 
subdivision thereof: 

If employee of the State of Missouri or political 
subdivision thereof, provide name of Department 
or political subdivision where employed: ! 

Percentage of ownership interest in vendor's 
organization held by elected or appointed official % 
or employee of the State of Missouri or political 
subdivision thereof: 

END OF EXHIBIT C 
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EXHIBITD 
BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION, 

AND AFFIDAVIT OF WORK AUTHORIZATION 

BUSINESS ENTITY CERTIFICATION: 
The vendor must certify their current business status by completing either Box A or Box B or Box C on this 
exhibit. 

BOXA: 
BOXB: 

BOXC: 

To be completed by a non~busincss entity as defined below. 
To be completed by a business entity that has not yet completed and submitted documentation pertaining to 
the federal work authorization program as described at 
http://www.dhs. aov /files/program s/gc 1185 22167 8150 .shtm. 
To be completed by a business entity who has current work authorization documentation on file with a 
Missouri state a enc includin Division of Purchasin and Materials Mana ement. 

Business entity, as defined in section 285.525, RSMo, pertaining to section 285.S30, RSMo, is any person or group of persons perfonning or 
engaging in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or Ii velioood. The tenn "business entity" shall include but 
not be limited to self-employed individuals, partnerships, corporations. contractors, and subcontractors. The term "business entity" shall include any 
business entity that possesses a business permit, license, or tax certificate issued by the state, any business entity that is exempt by law from obtaining 
such a business pennit, and any business entity that is operating unlawfully without such a business permit. The tenn "business entity" shall not 
include a self-employed individual with no employees or entities utilizing the services of direct sellers as defined in subdlvi sion ( 17) of subsection 12 
of section 288.034, RS Mo. 

Note: Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of state 
agencies, out of state schools, out of state universities, and political subdivisions. A business entity does not include Missouri state agencies and 
federal government entities. 

IH )\ .\ ( I RRI '.11 'i ,< l I \ l{I \I'd \\ I '.: 111 Y 

I certify that ________ (Company/Individual Name) DOES NOT CURRENTLY MEET the 
definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated 
above, because: (check the applicable business status that applies below) 

D- I am a self-employed individual with no employees; OR 

0 -The company that I represent employs the services of direct sellers as defined in subdivision 
( 17) of subsection 12 of section 2 8 8. 0 34, RS Mo. 

I certify that I am not an alien unlawfully present in the United States and if ________ _ 
(Company /Individual Name) is awarded a contract for the services req4ested herein under IFB931 Y 18709158 and if 
the business status changes during the life of the contract to become a bw.siness entity as defined in section 285.525, 
RSMo pertaining to section 285.530, RSMo then, prior to the perfonnance of any services as a business entity, 
__________ (Company/Individual Name) agrees to complete Box B, comply with the requirements 
stated in Box Band provide the Department of Corrections with all documentation required in Box B of this exhibit. 

Authorized Representative's Name (Please Print) Authorized Representative's Signature 

Com an Name (if a Ii cable) Date 

EXHIBIT D continued on next page 
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EXHIBIT D (continued) 

BOX B- Cl 1 RRE.'\T Bl sr,a:ss ENTITY ST-\ Tl 'S 

I certify that _________ (Business Entity Name) MEETS the definition of a business entity as defined 
in section 285.525, RSMo pertaining to section 285.530. 

Authorized Business Entity Representative's 
Name (Please Print) 

Business Entity Name 

E-Mail Address 

Authorized Business Entity 
Representative 's Signature 

Date 

As a business entity, the vendor must perform/provide each of the following. The vendor should check each to verify 
completion/submission of al I of the fo I lowing: 

• Enroll and participate in the E-Verify federal work authorization program (Website: 
http://www.dhs.gov/ files/programs/ gc_ 1 l 85 2216 7 8150 .shtm; Phone: 8 8 8-464-4218; Emai I: e
veri fy@dhs.gov) with respect to the employees hired after enrollment in the program who are proposed to 
work in connection with the services required herein; AND 

• Provide documentation affirming said company or individual enrollment and participation in the E-Verify 
federal work authorization program. Documentation shall include EITHER the E-Verify Emplo)'ment 
Eligibility Verification page listing the vendor's name and company ID OR a page from the £-Verify 
Memorandum of Understanding (MOU) listing the vendor's name and the MOU signature page completed 
and signed, at minimum, by the vendor and the Department of Homeland Security- Verification Division. 
lf the signature page of the MOU lists the vendor's name and company ID, then no additional pages of the 
MOU must be submitted; AND 

• Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this exhibit. 

EXHIBIT D continued on next page 
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EXHIBIT D ( continued) 

AFFIDAVIT OF WORK AUTHORIZATION: 

Page 129 

The vendor who meets the section 285 .525, RSMo, definition of a business entity must complete and return the following 
Affidavit of Work Authorization. 

Comes now __________________ (Name of Business Entity Authorized Representative) as 

_______________________ (Position/Title) first being duly sworn on my oath, affirm 

_________ (Business Entity Name) is enrolled and will continue to participate in the E-Verify federal work 

authorization program with respect to employees hired after enrollment in the program who are proposed to work in 

connection with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded 

in accordance with subsection 2 of section 285.530, RSMo. I also affirm that -------------
(Business Entity Name) docs not and will not knowingly employ a person who is an unauthorized alien in connection with 

the contracted services provided under the contract(s) for the duration of the contract(s ), if awarded. 

In Affirmation thereof, the facts stated above are true and correct (The undersigned understands that f a/se statements 
made in this filing are subject to the penalties provided under section S7S.040, RSMo.) 

Authorized Representative's Signature Printed Name 

Title Date 

E-Mail Address E-Verify Company ID Number 

NOTARY 

Subscribed and sworn to before me this of . I am commissioned as a 
------ ---------

(l>AYl !MONTH. YEAR) 

notary public within the County of__,,.,..,.,.-=-::===- State of __________ and my commission 
(NAMF.Of COUNTY) {NAME 01' STATE) 

expircson ___ ---==----
1.DATE) 

Signature of Notary Date 

EXHIBIT D continued on next page 
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EXHIBIT D (continued) 

BOX C - \FFID.\ \Tl' O'\i FILE - Cl'Rl{F:"\T Bt:Sl:\FSS fYITI \ S l'.\Tl s 

I certify that _________ (Business Entity Name) MEETS the definition of a business entity as defined 
in section 285.525, RSMo pertaining to section 285.530, RSMo and have enrolled and currently participates in the E
Verify federal work authorization program with respect to the employees hired after enrollment in the program who are 
proposed to work in connection with the services related to contract(s) with the State of Missouri. We have previously 
provided documentation to a Missouri state agency or public university that affirms enrollment and participation in the 
E-Verify federal work authorization program. The documentation that was previously provided included the following. 

✓ The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 
Understanding (MOU) listing the vendor's name and the MOU signature page completed and signed by the 
vendor and the Department of I Iomeland Security - Verification Division 

✓ A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within the past 
twelve months). 

Name of Missouri State Agency or Public University"' to Which Previous E-Verify Documentation Submitted: 

(•Public University includes the following five schools under chapter 34, RSMo: Harris-Stowe State University - St. Louis; Missouri 
Southern State University - Joplin; Missouri Western State University - St. Joseph; Northwest Missouri State University - Maryville; 
Southeast Missouri State University- Cape Girardeau.) 

Date of Previous E-Veri fy Documentation Submission: ---------
Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted: 

Authorized Business Entity Representative's 
Name (Please Print) 

E-Verify MOU Company ID Number 

Business Entity Name 

FOR S"I ,\IF OF !\IISSOl HI I SF O'\/LY 

Documentation Verification Completed By: 

Procurement Officer 

Authorized Business Entity 
Representative's Signature 

E-Mail Address 

Date 

Date 

END OF EXHIBIT D 

____ (if known) 
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EXHIBIT E 
CURRENT/PRIOR EXPERIENCE 

ya g e I 31 

The vendor should complete the table below for references being submitted as demonstration of the vendor and 
subcontractor's current and previous experience. In addition, the vendor is advised that if the contact person listed for the 
reference is unable to be reached during the evaluation, the listed experience may not be considered. 

NAME OF VENDOR: 

Contad Person Dollar Name of Referem:e City, State, Name Dates of 
Value of Description of Services Performed 

(Company) Zip Phone# Services: 
Services 

E-mail Address 

Proposed Subcontractor - The vendor should identify any subcontractor(s) proposed to provide any of the services 
required herein. If the vendor fails to identify the proposed subcontractor(s), the Department reserves the right to request 
such information. 

Proposed Subcontractor Identify the Service Proposed to be Provided by the 
Provide Name and Address Proposed Subcontractor 

END OF EXHIBIT E 
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EXHIBITF 

Certification Regarding Debarment, Suspension. Ineligibility, and Voluntary Exclusion 
Lower Tier Covered Transactions 

P a¥e j32 

This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR 
Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, l 988, 
Federal Register (pages 19160-1 921 1 ). 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 

(I) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its 
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any Federal department or agency. 

(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 
certification, such prospective participant shall attach an explanation to this proposal. 

Company Name DUNS# 

Authorized Representative's Printed Name Authorized Representative's Title 

Authorized Representative's Signature Date 

lnsbucllons for Certification 
1. By signing and submitting this proposal. the prospective recipient of Federal assistance funds is providing the certification as set out below. 
2. The certification in this clause is a material representation of fact upon which reliance was p!aood when this transaction was entered into. II it is later determined 

that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification. in addition to other remedies available to the Federal 
Government, the Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment 

3. The prospective recipient of Federal assistance funds shall provide immediate written notice lo the person to which this J)foposal is submitted ~ at any time the 
prospective recipient of Federal assistance funds learns that its certification was erroneous when submitted or has become erroneous by reason of Changed 
circumstances. 

4. The tenns "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person,• 'primary covered transaction." 
"principal,' 'proposal,' and "voluntarily excluded.' as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules 
implementing Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations. 

5. The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall 
not knOW'ingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or ~oluntarlly exduded from 
participation in this covered transaction, unless authorized by the DOL. 

6. The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause titled "Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions,• without modificalion, in an lower tier covered transactions and 
in ail solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, 
suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the 
method and frequency by which it determines the eligibility of its principals. Each participant may but is not required to check the List of Parties Exduded from 
Procurement or Nonprocurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by 
this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course 
of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered 
transaction with a person who is suspended, debarred, i le, or voluntary excluded from participation in this transaction, in addition to other remedies 
available to the Federal Government, the OOL may pursue av ble remedies, including suspension and/or debarment. 

END OF EXHIBIT F 
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STATE OF MISSOURI 
MISSOURI DEPARTMENT OF CORRECTIONS 

TERMS AND CONDITIONS- INVITATION FOR BID 

l. TERMINOLOGY /DEFINITIONS 

Whenever the following words and expressions appear in an Invitation for Bid (IFB) document or any addendum thereto, the 
definition or meaning described below shall apply. 

a. 1 CSR 40-1 (Code of State Reeulations) refers to the rule that provides the public with a description of the Division of 
Purchasing and Materials Management within the Office of Administration. This rule fulfills the statutory requirement of section 
536.023(3 ). RSMo. 

b. Agency and/or Department means the Missouri Department of Corrections. 
C. Addendum means a written official modification to an IFB. 
d. Amendment means a written, officiaJ modification to a contract. 
e. 

f 

Attachment applies to all fonns that are included with an IFB to incorporate any informational data or requirements related to the 
perfonnance requirements and/or specifications. 
Bid Opening Date and Time and similar expressions mean the exact deadline required by the IFR for the receipt of sealed bids. 

g. Buyer or Buyer of Record means the procurement staff member of the Department. The Contact Person as referenced herein is 
usually the Buyer of Record. 

h. Contract means a legal and binding agreement between two or more competent parties for consideration for the procurement of 
equipment, supplies, and/or services. 

i. 
j. 

Contractor means a person or organization who is a successful vendor as a result of an IFB and who enters into a contract. 
Exhibit applies to forms that are included with an IFB for the vendor to complete and submit with the sealed bid prior to the 
specified opening date and time. 

k. Invitation for Bid {IFB) means the solicitation document issued by the Department to potential vendors for the purchase of 

I. 

equipment. supplies. and/or services as described in the document. The definition includes these Tenns and Conditions as well as 
aU Exhibits, Attachments. and Addendums thereto. 
May means that a certain feature. component, or action is permissible, but not required. 

m. Must means that a certain feature, component, or action is a mandatory condition. Failure to provide or comply will result in a bid 
being considered non-responsive. 

n. Pricing Pagels) applies to the Exhibit on which the vendor must state the price(s) applicable for the equipment, supplies, and/or 

0. 

services required in the IFB. The pricing pages must be completed and submitted by the vendor with the sealed bid prior to the 
specified bid opening date and time. 
RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature that govern the operations of all 
agencies of the State of Missouri. Chapter 34 of the statutes is the primary chapter governing the procurement operations of the 
Department 

p. Shall has the same meaning as the word must. 
q. Should means that a certain feature, component. and/or action is desirable but not mandatory. 
r. Vendor means the person or organization that responds to an lFB by submitting a bid with prices to provide the equipment, 

supplies, and/or services as required in the IFB docwnent. 

2. APPLICABLE LAWS AND REGULATIONS 

a: · The contract shall be construed according to the laws of the State of Missouri. The contractor shall comply with all local, state, 
and federal laws and regulations related to the perfomiance of the contract to the extent that the same may be applicable. 

b. To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United 
States, the provisions shall be void and unenforceable. However, the balance of the contract shall remain in force between the 
parties unless terminated by consent of both the contractor and the Department. 

c. The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other 
reguli3.tory agencies, as may be required by law or regulations. 

d. The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and 
taxes, including interest and additions to ta.x. 

e. The exclusive venue for any legal proceeding relating to or arising out of the IF8 or resulting contract shall be in the Circuit Court 
of Cole County, Missouri. 

f. The contractor shall only utilize personnel authorized to work in the United States in accordance with applicable federal and state 
laws and Executive Order 07-13 for work performed in the United States. 
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3. CONTRACT ADMINISTRATION 

a. All contractual administration wiJl be carried out by the Buyer of Record or authorized Department Purchasing Section designee. 
Communications pertaining to contract administration matters will be addressed to: Department of Corrections, Purchasing 
Section, PO Box 236, Jefferson City, MO 65 l02. 

b. The Buyer of Record/authorized designee is the only person authorized to approve changes to any of the requirements of the 
contract. 

4. OPEN COMPETITION/INVITATION FOR BID DOCUMENT 

a. It shall be the vendor's responsibility to ask questions, request changes or clarification, or otherwise advise the Department if any 
language, specifications or requirements of an IFB appear to be ambiguous, contradictory, and/or arbitrary, or appear to 
inadvertently restrict or limit the requirements or evaluation process stated in the IFB to a single source. Any and a11 
communication from vendors regarding specifications, requirements, competitive bid process, etc., must be directed to the Buyer 
of Record of the Department, unless the IFB specifically refers the vendor to another contact. Such communication should be 
received at least ten ( l O) calendar days prior to the official bid opening date. 

b. Every attempt shall be made to ensure that the vendor receives an adequate and prompt response. However, in order to maintain a 
fair and equitable bid process, all vendors will be advised, via the issuance of an addendum to the IFB, of any relevant or 
pertinent information related to the procurement. Therefore, vendors are advised that unless specified elsewhere in the IFB, any 
questions received less than ten (10) calendar days prior to the IFB opening date may not be answered. 

c. Vendors are cautioned that the only official position of the State of Missouri is that which is issued by the Department in the IFB 
or an addendum thereto. No other means of communication, whether oral or written, shall be construed as a fonnal or official 
response or statement. 

d. The Department monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion 
among vendors, price-fixing by vendors, or any other anticompetitive conduct by vendors, which appears to violate state and 
federal antitrust laws. Any suspected violation shaH be referred to the Missouri Attorney General's Office for appropriate action. 

e. Some IFBs may be available for viewing and downloading on the Department's website or on the MissouriBUYS Statewide 
eProcurement System. For IFB's posted on MissouriBUYS, registered vendors are electronically notified of those bid 
opportunities that match the commodity codes for which the vendor registered in MissouriBUYS. If a registered vendor's e-mail 
address is incorrect, the vendor must update the e-mail address himself or herself on the state's Mis.souriBUYS Statewide 
eProcurement System at https://missouribuys.mo.gov/. 

f. The Department reserves the right to officially amend or cancel an IFB after issuance. It shall be the sole responsibility of the 
vendor to monitor the Department's website and the MissouriBUYS Statewide eProcurement System to obtain a copy of the 
addendum(s). Registered vendors who received e-mail notification of the bid opportunity when the IFB was established and 
registered vendors who have responded to the IFB on-line prior to an addendum being issued should receive e-mail notification of 
the addendum(s). Registered vendors who received e-mail notification of the bid opportunity when the IFB was established and 
registered vendors who have responded to the bid on-line prior to a cancellation being issued should receive e-mail notification of 
a cancellation issued prior to the exact end date and time specified in the IFB. 

5. PREPARATION OF BIDS 

a. Vendors must examine the entire IFB carefully. Failure to do so shall be at the vendor's risk. 
b. Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimum requirements. All bids 

must meet or exceed the stated specifications and requirements. 
c. Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, information and/or catalog 

numbers listed in a specification and/or requirement are for informational purposes only and are not intended to limit competition. 
The vendor may offer any brdDd which meets or exceeds the specification for any item, but must state the manufacturer's name 

· and model number for any such brands in the bid. In addition, the vendor shall explain, in detail. (l} the reasons why the proposed 
equivalent meets or exceeds the specifications and/or requirements and (2) why the proposed equivalent should not be considered 
an exception thereto. Bids which do not comply with the requirements and specifications are subject to rejection without 
clarification. 

d. Bids lacking any indication of intent to bid an alternate brand or to take an exception shall be received and considered in complete 
compliance with the specifications and requirements as listed in the IFB. 

e. In the event that the vendor is an agency of state government or other such political subdivision which is prohibited by law or 
court decision from complying with certain provisions of an IFB, such a vendor may submit a bid, which contains a list of 
statutory limitations and identification of those prohibitive clauses. The vendor should include a complete list of statutory 
references and citations for each provision of the IFB, which is affected by this paragraph. The statutory limitations and 
prohibitive clauses may be requested to be clarified in writing by the Department or be accepted without further clarification if 
statutory limitations and prohibitive clauses are deemed acceptable by the Department. If the Department detennines clarification 
of the statutory limitations and prohibitive clauses is necessary, the clarification will be conducted in order to agree to language 
that reflects the intent and compliance of such law and/or court order and the IFB. 

I 

l 
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f. All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the manufacturer 
unless the IFB clearly specifies that used, reconditioned, or remanufactured equipment and supplies may be offered. 

g. Prices shall include all packing, handling and shipping charges, and shall be delivered to the Department's designated destination 
FOB destination, freight prepaid and allowed unless otherwise specified in the IFB. 

h. Bids, including all pricing therein, shall remain valid for 90 days from the bid opening unless otherwise indicated. If the bid is 
accepted, the entire bid, including all prices, shall be firm for the specified contract period. 

i. Any foreign vendor not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) 
must submit a completed IRS Form W-8 prior to or with the submission of their bid in order to be considered for award. 

6. SUBMISSION OF BIDS 

a. Delivered bids must be sealed in an envelope or container, and received in the Department's Purchasing office located at the 
address indicated on the cover page of the IFB no later than the exact opening time and date specified in the JFB. For bids posted 
on the MissouriBUYS Statewide eProcurement System, registered vendors may submit bids electronically through the 
MissouriBUYS Statewide eProcurement System at https:llmissouribuys.mo.gov/. All bids must be submitted by a duly authorized 
representative of the vendor's organization, contain all information required by the IFB, and be priced as required. Vendors are 
cautioned that bids submitted via the USPS, including first class mail, certified mail, Priority Mail and Priority Mail Express, are 
routed through the Office of Administration Central Mail Services and the tracking delivery time and date may not be the time 
and date received by the Department's Purchasing office. Regardless of delivery method, it shall be the responsibility of the 
vendor to ensure their bid is in the Department's Purchasing office no later than the exact opening time and date specified in the 
IFB. 

b. The sealed envelope or container containing a bid should be clearly marked on the outside with the official IFB number and the 
official opening date and time. Different bids should not be placed in the same envelope; however, copies of the same bid may be 
placed in the same envelope. 

c. A bid that has been delivered to the Department may be modified by a signed, written notice, which has been received by the 
Deprutment's Purchasing office prior to the official opening date and time specified. A bid may also be modified in person by the 
vendor or its authorized representative, provided proper identification is presented before the official opening date and time. 
Telephone or telegraphic requests to modify a bid shall not be honored. 

d. A bid submitted electronically by a registered vendor may be retracted on-line prior to the official end date and time. A bid that 
has been delivered to the Department's Purchasing office may only be withdrawn by a signed, written document on company 
letterhead transmitted via mail, e-mail, or facsimile that has been received by the Department's Purchasing office prior to the 
official opening date and time specified. A bid may also be withdrawn in person by the vendor or its authorized representative 
provided proper identification be presented before the official opening date and time. Telephone or telegraphic requests to 
withdraw a bid shall not be honored. 

e. A bid may also be withdrawn after the bid opening through submission of a written request by an authorized representative of the 
vendor. Justification of a withdrawal decision may include a significant error or exposure of bid infonnation that may cause 
irreparable harm to the vendor. 

f. When submitting a bid electronically, the registered vendor indicates acceptance of all IFB requirements, terms and conditions by 
clicking on the "Accept" button on the Overview tab. Vendors submitting a hard copy must sign and return the IFB cover page or, 
if applicable, the cover page of the last addendum thereto in order to constitute acceptance by the vendor of all the IFB terms and 
conditions. Failure to do so may result in the rejection of the bid unless the vendor's full compliance with those documents is 
indicated elsewhere within the vendor's response. 

g. Faxed and e-mailed bids shall not be accepted; however, faxed and e-mail no-bid notifications shall be accepted. 

~ 7. BID OPENING 

a. Bid openings are public on the opening date and time specified in the IFB document. Names, locations. and prices of respondents 
shail be read at the bid opening. All vendors may view the same bid response information on the MissouriBUYS Statewide 
eProcurement System. '111e Department will not provide prices or other bid information via the telephone. 

Lb. Bids that are not received in the Department's Purchasing office prior to the official opening date and time shall be considered 
late. regardless of the degree of lateness, and normally will not be opened. Late bids may only be opened under extraordinary 
circumstances in accordance with I CSR 40-1.050. 

8, PREFERENCES 

a. In the evaluation of bids, preferences shall be applied in accordance with Chapter 34 RSMo. Contractors should apply the same 
preferences in selecting subcontractors. 

b. By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles 
produced, manufactured, made or grown within the State of Missouri and to all finns. corporations or individuals doing business 
as Missouri firms, corporations or individuals. Such preference shall be given when quality is equal or better and delivered price 
is the same or less. 

I .. 
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9. EVALUATION/AWARD 

a. Any clerical error, apparent on its face, may be corrected by the Buyer of Record before contract award. Upon discovering an 
apparent clerical error, the Buyer of Record shall contact the vendor and request clarification of the intended bid. The correction 
shalt be incorporated in the notice of award. Examples of apparent clerical errors are: l) misplacement of a decimal point; and 2) 
obvious mistake in designation of unit. 

b. Any pricing infonnation submitted by a vendor shall be subject to evaluation if deemed by the Department to be in the best 
interest of the State of Missouri. 

c. The vendor is encouraged to propose price discounts for prompt payment or propose other price discounts that would benefit the 
Department. However, unless otherwise specified in the IFB, pricing shall be evaluated at the maximum potential financial 
liability to the Department. 

d. Awards shall be made to the vendor(s) whose bid (I) complies with all mandatory specifications and requirements of the IFB and 
(2) is the lowest and best bid, considering price, responsibility of the vendor, and all other evaluation criteria specified in the IFB 
and (3) complies with sections 34.0 IO and 34.070 RSMo and Executive Order 04-09. 

e. In the event all vendors fail to meet the same mandatory requirement in an IFB, the Department reserves the right, at its sole 
discretion, to waive that requirement for all vendors and to proceed with the evaluation. In addition, the Department reserves the 
right to waive any minor irregularity or technicality found in any individual bid. 

f. The Department reserves the right to reject any and all bids. 
g. When evaluating a bid, the Department reserves the right to consider relevant infonnation and fact, whether gained from a bid, 

from a vendor, from a vendor's references, or from any other source. 
h. Any infonnation submitted with the bid, regardless of the fonnat or placement of such infonnation, may be considered in making 

decisions related to the responsiveness and merit of a bid and the award of a contract. 
1. Any award of a contract shall be made by notification from the Depanment to the successful vendor. The Department reserves the 

right to make awards by item, group or items, or an all or none basis. The grouping of items awarded shall be detennined by the 
Department based upon factors such as item similarity, location, administrative efficiency, or other considerations in the best 
interest of the State of Missouri. 

J. All bids and associated documentation submitted on or before the official opening date and time will be considered open records 
pursuant to section 610.021 RSMo. 

k. Toe Department maintains records of all bid file material for review. Vendors who include an e-mail address with their bid will be 
notified of the award results via e-mai I if requested. 

L Toe Department reserves the right to request clarification of any portion of the vendor's response in order to verify the intent of 
the vendor. The vendor is cautioned, however, that its response may be subject to acceptance or rejection without further 
clarification. 

m. Any bid award protest must be received within ten ( 10) business days afterthe date of award in accordance with the requirements 
of I CSR 40-1. 050 (9 ). 

n. The final detennination of contract award(s) shall be made by the Department. 

IO. CONTRACT /PURCHASE ORDER 

a. By submitting a bid, the vendor agrees to furnish any and all equipment, supplies and/or services specified in the IFB, at the 
prices quoted, pursuant to all requirements and specifications contained therein. 

b. A binding contract shaJI consist of: (I) the IFB and any addendums thereto, (2) the contractor's response (bid) to the IFB, (3) 
clarification of the bid, if any, and (4) the Department's acceptance of the response (bid) by "notice of award" or by "purchase 
order." All Exhibits and Attachments included in the IFB shall be incorporated into the contract by reference. 

c. A notice of award issued by the Department does not constitute an authorization for shipment of equipment or supplies or a 
directive to proceed with services. Before providing equipment. supplies and/or services for the Department, the contractor must 
receive a properly authorized purchase order or other form of authorization given to the contractor at the discretion of the 
Department. 

d. 'Jbe contract expresses the complete agreement of the parties and performance shall be governed solely by the specifications and 
requirements contained therein. Any change to the contract, whether by modification and/or supplementation, must be 
accomplished by a fonnal contract amendment signed and approved by and between the duly authorized representative of the 
contractor and the. Department prior to the effective date of such modification. The contractor expressly and explicitly 
understands and agrees that no other method and/or no other document, including correspondence, acts, and oral communications 
by or from any person, shall be used or construed as an amendment or modification to the contract. 

11. lNVOICING AND PAYMENT 

a. The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation. 
b. For each purchase order received, an invoice must be submitted that references the purchase order number and must be itemized 

in accordance with items listed on the purchase order. Failure to comply with this requirement may delay processing of invoices 
for payment. 
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c. Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otheT\Vise indicated in the 
IFB. 

d. The Depamnent assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the quantity 
ordered. Any unauthorized quantity is subject to the Deparbnent's rejection and shall be returned to the contractor at the 
contractor's expense. 

e. All invoices for equipment, supplies, and/or services purchased by the Department shall be subject to late payment charges as 
provided in section 34.055 RSMo. 

f. The Department reserves the right to purchase goods and services using the state purchasing card. 

12. DELIVERY 

a. Time is of the essence. Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the 
contract or within a reasonable period of time i fa speci fie time is not stated. 

b. A Missouri Unifonned Law Enforcement System (MULES) background check may be required on the contractor's delivery 
driver prior to allowing a delivery vehicle entrance to certain institutions. A valid Missouri driver's license is required from the 
driver to perfonn the MULES background check. If the driver does not have a valid Missouri driver's license, their social security 
number and date of birth are required. If a driver or carrier refuses to provide the appropriate information to conduct a MULES 
background check, or if information received from the background check prohibits the driver or carrier from entering the 
institution, the delivery will be refused. Additional delivery costs associated with re-deliveries or contracting with another carrier 
for delivery shall be the responsibility of the contractor. 

c. Unless a pallet exchange is requested at the time of delivery, all pallets used in the delivery of equipment and supplies shall 
become property of the Department. 

13. INSPECTION AND ACCEPTANCE 

a. No equipment, supplies, and/or services received by the Deparbnent pursuant to a contract shall be deemed accepted until the 
Department has had reasonable opportunity to inspect said equipment, supplies, and/or services. 

b. All equipment, supplies. and/or services which do not comply with the specifications and/or requirements, or which are otherwise 
unacceptable or defective. may be rejected. In addition, all equipment, supplies, and/or services which are discovered to be 
defective, or which do not confonn to any warranty of the contractor upon inspection (or at any later time if the defects contained 
were not reasonably ascertainable upon the initial inspection), may be rejected. 

c. The Department reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement 
and to specify a reasonable date by which replacements must he received. 

d. The Department's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any 0th.er legal, equitable 
or contractual remedies the state may have. 

14. WARRANTY 

a. The contractor expressly warrants that all equipment, supplies, and/or services provided shall: (1) conform to each and every 
specification, drawing, sample or other description which was furnished to or adopted by the Department, (2) be fit and sufficient 
for the purpose expressed in the IFB, (3) be merchantable, (4) be of good materials and workmanship, and (5) be free from defect. 

b. Such warranty shall survive delivery and shall not be deemed waived by reason of either the Department's acceptance of or 
payment for said equipment, supplies, and/or services. 

15. CONFLICT OF INTEREST 

a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or 
administrative capacity, must comply with sections 105.452 and 105.454 RSMo regarding conflict of interest. 

b. ·The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual relationships 
that would create any actual or perceived conflict of interest. The contractor further agrees that- during the term of the contract 
neither the contractor nor any of its employees shall acquire any other contractual relationships that create such a conflict. 

16. CONTRACTOR STATUS 

a. The contractor represents itself to be an independent contractor offering such services to the general public and shall not represent 
itself to be an employee of the State of Missouri. Therefore, the contractor shall assume all legal and financial responsibility for 
taxes, FICA, employee fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc., 
and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and employees, hannless from and against, any 
and all loss, costs (including attorney fees), and damage of any kind related to such matters. 

I 
i 
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17. REMEDIES AND RIGHTS 

a. No provision in the contract shall be construed, expressly or implied, as a waiver by the Department of any existing or future right 
and/or remedy available by law in the event of any claim by the Department of the contractor's default or breach of contract. 

b. The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the Department of all 
rights, title and interest in and to all causes of action that the contractor may have under the antitrust laws of the United States or 
the Department for which causes of action have accrued or will accrue as the result of or in relation to the particular equipment, 
supplies, and/or services purchased or procured by the contractor in the fulfillment of the contract with the Department. 

18. SEVERABILITY 

a. If any provision of this contract orthe application thereof is held invalid, the invalidity shall not affect other provisions or 
applications of this contract, which can be given effect without the invalid provisions, or application, and to this end, the 
provisions of this contract are declared severable. 

19. CANCELLATION OF CONTRACT 

a. ln the event of material breach of the contractual obligations by the contractor, the Department may cancel the contract. At its sole 
discretion, the Department may give the contractor an opportunity to cure the breach or to explain how the breach will be cured. 
The actual cure must be completed within no more than ten (10) working days from notification, or at a minimum, the contractor 
must provide the Department within ten (10) working days from notification a written plan detailing how the contractor intends to 
cure the breach. 

b. If the contractor fails to cure the breach, or if circumstances demand immediate action, the Department will issue a notice of 
cancellation terminating the contract immediately. If it is determined the Department improperly cancelled the contract, such 
cancellation shall serve as notice of termination for convenience in accordance with the contract. 

c. If the Department cancels the contract for breach, the Department reserves the right to obtain the equipment, supplies, and/or 
services to be provided pursuant to the contract from other sources and upon such terms and in such manner as the Department 
deems appropriate and charge the contractor for any additional costs incurred thereby. 

d. The contractor understands and agrees that if the funds required to fund the contract are appropriated by the General Assembly of 
the State of Missouri, the contract shall not be binding upon the Department for any contract period in which funds have not been 
appropriated, and the Department shall not be liable for any costs associated with termination caused by lack of appropriations. 

e. If the Department has reasonable cause to believe that the contractor has knowingly employed individuals who are not eligible to 
work in the United States in violation of federal law, the Department shall declare a breach and cancel the contract immediately 
without incurring any penalty. 

20. TERMINATION OF CONTRACT 

a. The Department reserves the right to terminate the contract at any time for the convenience of the Department, without penalty or 
recourse, by giving notice to the contractor at least thirty (30) calendar days prior to the effective date of such tennination. The 
contractor shall be entitled to receive just and equitable compensation for services and/or supplies or equipment delivered to and 
accepted by the Department pursuant to the contract prior to the effective date of termination. 

21. ASSIGNMENTOFCONTRACT 

a. The contractor shall neither assign nor transfer any of the rights, interests, or obligations of the contract without the prior written 
consent of the Department. 

22. COMMUNICA TlONS AND NOTICES 

a. Any notice to the contractor shall be deemed sufficient when e-mailed -to ~e contractor at the e-mail address indicated in the 1::· 

contract. or transmitted by facsimile to the facsimile number indicated in the contract, or deposited in the United States mail, 
postage prepaid, and addressed to the contractor at the address indicated in the contract, or hand-carried and presented to an 
authorized employee of the contractor. 

b. If the contractor desires to receive written notices at a different e-mail address, facsimile number, or USPS address than what is 
indicated in the contract, the contractor must submit this request in writing upon notice of award. 

23. FORCE MAJEURE 

a. ·rbe contractor shall not be liable for any excess costs for delayed delivery of goods or services to the Department if the failure to 
perfonn the contract arises out of causes beyond the control of, and without the fault or negligence of, the contractor. Such causes 
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may include, however are not restricted to acts of God, fires, floods, epidemics, quarantine restrictions, strikes, and freight 
embargoes. In all cases, the failure to perform must be beyond the control of, and without the fault or negligence of, either the 
contractor or any subcontractor(s ). The contractor shall take all possible steps to recover from any such occurrences. 

24. CONTRACT EXTENSION 

a. ln the event of an extended re-procurement effort and the contract's available renewal options have been exhausted, the 
Department reserves the right to extend the contract. If exercised, the extension shall be for a period of time as mutually agreed to 
by the Department and the contractor at the same terms, conditions, provisions, and pricing in order to complete the procurement 
process and transition to a new contract. 

25. INSURANCE 

a. The State of Missouri cannot save and hold harmless and/or indemnify the contractor or its employees against any liability 
incurred or arising as a result of any activity of the contractor or the contractor's employees related to the contractor's performance 
under the contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the fonn(s) and amount(s) 
sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general public against any such loss, 
damage, and/or expense related to his/her perfonnance under the contract. 

26. BANKRUPTCY OR INSOLVENCY 

a. Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon 
the appoinbnent of a receiver, trustee, or assignee for the benefit of creditors, the contractor must notify the Department 
immediately. 

b. Upon learning of any such actions. the Department reserves the right, at its sole discretion, to either cancel the contract or affirm 
the contract and hold the contractor responsible for damages. 

27. INVENTIONS, PATENTS AND COPYRIGHTS 

a. The contractor shall defend, protect, and hold hannless the Department, its officers, agents, and employees against all suits of law 
or in equity resulting from patent and copyright infringement concerning the contractor's perfonnance or products produced under 
the terms of the contract. 

28. CONTRACTOR PROPERTY 

a. Upon expiration, termination or cancellation of a contract, any contractor property left in the possession of the Department after 
forty-five (45) calendar days shall become property of1he Department. 

29. NON-DISCRIMINATION AND AFFIRMATIVE ACTION 

a. In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors 
shall agree not to discriminate against recipients of services or employees or applicants for employment on the basis of race, 
color, religion, national origin, sex, age, disability, or veteran status unless otherwise provided by law. If the contractor or 
subcontractor employs at least 50 persons, they shall have and maintain an affinnative action program that shall include: 
I. A written policy statement committing the organization to affirmative action and assigning management responsibilities and 

procedures for evaluation and dissemination; 
2. The identification of a person designated to handle affirmative action; 
3. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward mobility 

system, a wage and salary structure, and standards applicable-to layoff, recall, discharge, demotion, and discipline; 
4. The exclusion of discrimination from all collective bargaining agreements; and 
5. Performance ofan internal audit of the reporting system to monitor execution and to provide for future planning. 

b. If discrimination by a contractor is found to exist, the Department shall take appropriate enforcement action which may include, 
but not necessarily be limited to, cancellation of the contract, suspension, or debannent by the Department until corrective action 
by the contractor is made and ensured, and referral to the Attorney General's Office, whichever enforcement action may be 
deemed most appropriate. 

30. AMERICANS WITH DISABI.LITIES ACT 

shall comply with all applicable requirements and provisions of the Americans with Disabilities Act (ADA). 
a. In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors I'· 

' 
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31. FILING AND PAYMENT OF TAXES 
a. The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or 

services with a vendor if the vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the 
purpose of storage. use. or conswnption in this state but fails to collect and properly pay the tax as provided in chapter 144. 
RSMo. For the purposes of this section, "affiliate of the vendor" shall mean any person or entity that is controlled by or is under 
common control with the vendor, whether through stock ownership or otherwise. Therefore, a vendor's failure to maintain 
compliance with chapter 144, RS Mo may e Jim in ate their bid from consideration for award. 

32. TITLES 

a. Titles of paragraphs used herein are for the purpose of facilitating reforence only and shall not be construed to infer a contractual 
construction of language. 

Revised 08/19/2016 



INVITATION FOR BID 
 

  
IFB931Y18709158 

ADDENDUM 1 
 

Ceiling Mounted Surgical Light 
 

FOR 
 

Department of Corrections 
Missouri Eastern Correctional Center 

 
 

Contract Period: 
Date of Award through 90 Days 

 
Date of Issue: January 3, 2018 

 
Page i of 38 

Missouri Department of Corrections 
Fiscal Management Unit 

Purchasing Section 
2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

 

  
  
  

Buyer of Record: 
Diana Fredrick, CPPB 

Procurement Officer II 
Telephone:  (573) 526-0591 

Diana.Fredrick@doc.mo.gov 

  
Bids Must Be Received No Later Than: 

 
2:00 p.m., Thursday, January 25, 2018 

   
 

Bids may be submitted electronically through MissouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be SEALED 
and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 65109, or P.O. 
Box 236, Jefferson City, Missouri 65102. The bidder should clearly identify the IFB number on the lower right or left-handed corner of 
the container in which the bid is submitted to the Department. This number is essential for identification purposes. 
 

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and further 
agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a binding contract, 
as defined herein, shall exist. The authorized signer of this document certifies that the contractor (named below) and each of its 
principals are not suspended or debarred by the federal government. 
 
      Company Name:    

 Mailing Address:    

 City, State Zip:    

 Telephone: ____________________________Fax: ____________________________ 

     MissouriBUYS System ID (See Vendor Profile - Main Information Screen):________________________ 

      Email: ________________________________________________ 

  
Authorized Signer's Printed Name and Title  ________________________ 
 
Authorized Signature:           Bid Date  ______  
 
NOTICE OF AWARD: This bid is accepted by the Missouri Department of Corrections as follows: 
          Contract No. 
 
 _________________________________________________________________________________________________  
 Joan Reinkemeyer, Director, Division of Offender Rehabilitative Services                                           Date                             

The original cover page, including addendums, should be signed and returned with the bid. 
 

 
 
 

mailto:Diana.Fredrick@doc.mo.gov
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Addendum 1 for IFB931Y18709158 

 
Title:  Ceiling Mounted Surgical Light 

 
Contract Period:  Date of Award through 90 Days 
 
PROSPECTIVE VENDORS ARE HEREBY NOTIFIED IFB931Y18709055 IS HEREBY AMENDED AS 
FOLLOWS: 

 
1. EXHIBIT A, Pricing Page, page 22, was changed as a result of Addendum 1. 
 
2. Vendors shall discard the original IFB931Y18709158, page 22, and replace with IFB931Y18709158 Addendum 1 

page 22. 
 

All other requirements, specifications, terms and conditions for IFB931Y18709158 remain the same. 
 
Note:  The revision made as a result of this addendum has been italicized and bolded. 



 

INVITATION FOR BID 
  
 
 
 
  

  
IFB931Y18709158 

 
 

Ceiling Mounted Surgical Light  
FOR 

Missouri Eastern Correctional Center 
 
 

Contract Period:  
Date of Award through 90 Days 

 
Date of Issue: January 2, 2018 

Page 1 of 40 

Missouri Department of Corrections 
Fiscal Management Unit 

Purchasing Section 
2729 Plaza Drive, P.O. Box 236 

Jefferson City, MO 65102 

 

  
  
  

Buyer of Record: 
Diana Fredrick, CPPB 

Procurement Officer II 
Telephone:  (573) 526-0591 
diana.fredrick@doc.mo.gov 

 

 Bids Must Be Received No Later Than: 
 
 

2:00 p.m., Thursday, January 25, 2018 

   
Bids may be submitted electronically through MissouriBUYS only or a hard-copy bid may be submitted. Hard-copy bids must be SEALED 
and be delivered to the Missouri Department of Corrections, Purchasing Section, 2729 Plaza Drive, Jefferson City, MO 65109, or P.O. 
Box 236, Jefferson City, Missouri 65102. The vendor should clearly identify the IFB number on the lower right or left-handed corner of 
the container in which the bid is submitted to the Department. This number is essential for identification purposes. 
 

We hereby agree to provide the services and/or items, at the price quoted, pursuant to the requirements of this document and 
further agree that when this document is countersigned by an authorized official of the Missouri Department of Corrections, a binding 
contract, as defined herein, shall exist. The authorized signer of this document certifies that the contractor (named below) and each 
of its principals are not suspended or debarred by the federal government. 

      
Company Name: ______________________________________________________________________ 

Mailing Address: ______________________________________________________________________ 

City, State, Zip: ______________________________________________________________________ 

Telephone:  ___________________________ Fax:  ______________________________________ 

MissouriBUYS SYSTEM ID# ___________________________  

Email: ______________________________________________________________________ 

Authorized Signer’s Printed Name and Title:  ________________________________________________________ 

 

Authorized Signature:  ____________________________ 

 

Bid Date:  ___________________________________ 
 

NOTICE OF AWARD: 
 

This bid is accepted by the Missouri Department of Corrections as follows: 
 
            Contract No. 
 
 

____________________________________________________________ ________________________ 
Joan Reinkemeyer, Director, Division of Offender Rehabilitative Services                        Date 

 

The original cover page, including addendums, should be signed and returned with the bid. 
  

mailto:diana.fredrick@doc.mo.gov
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Instructions for Submitting a Solicitation Response 
 
The Missouri Department of Corrections is now posting some of its bid solicitation documents on the new MissouriBUYS 
Bid Board (https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri’s web-based statewide 
eProcurement system that is powered by WebProcure, through our partner, Perfect Commerce.  
 
Vendors now have the option of submitting their solicitation response either as an electronic response or as a hard copy 
response. As a means to save vendors the expense of submitting a hard copy response and to provide vendors both the ease 
and the timeliness of responding from a computer, vendors are encouraged to submit an electronic response. Both methods 
of submission are explained briefly below and in more detail in the step-by-step instructions provided at 
https://missouribuys.mo.gov/pdfs/how_to_respond_to_a_solicitation.pdf. (This document is also on the Bid Board 
referenced above.). 
  
Notice:  The vendor is solely responsible for ensuring timely submission of their solicitation response, whether submitting 
an online response or a hard copy response. Failure to allow adequate time prior to the solicitation end date to complete and 
submit a response to a solicitation, particularly in the event technical support assistance is required, places the vendor and 
its response at risk of not being accepted on time. 
 

• ELECTRONIC RESPONSES:  To respond electronically to a solicitation, the vendor must first register with 
MissouriBUYS by going to the MissouriBUYS Home Page (https://missouribuys.mo.gov), clicking the “Register” 
button at the top of the page, and completing the Vendor Registration. Once registered the vendor should log back 
into MissouriBUYS and edit their profile by selecting the organizational contact(s) that should receive an automated 
confirmation of the vendor’s electronic bid responses successfully submitted to the state. 

 
To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired solicitation 
on the Bid Board, and, at a minimum, the vendor must read and accept the Original Solicitation Documents and 
complete pricing and any other identified requirements. In addition, the vendor should download and save all of the 
Original Solicitation Documents on their computer so that they can prepare their response to these documents. 
Vendors should upload their completed response to these downloaded documents (including exhibits, forms, and 
other information concerning the solicitation) as an attachment to the electronic solicitation response. Step-by-step 
instructions for how a registered vendor responds to a solicitation electronically are available on the MissouriBUYS 
system at:  https://missouribuys.mo.gov/pdfs/how_to_respond_to_a_solicitation.pdf.  
 

o Vendors are encouraged to submit their entire bid electronically; however in lieu of attaching exhibits, 
forms, pricing, etc. to the electronic solicitation response, a vendor may submit the exhibits, forms, pricing, 
etc. through mail or courier service. However, any such submission must be received prior to the 
solicitation’s specified end date and time. Be sure to include the solicitation/opportunity (OPP) number, 
company name, and a contact name on any hard copy solicitation response documents submitted through 
mail or courier service.   

 
o In the event a registered vendor electronically submits a solicitation response and also mails hard copy 

documents that are not identical, the vendor should explain which response is valid for the Department's 
consideration. In the absence of such explanation, the Department reserves the right to evaluate and award 
the response that serves its best interest.   

   
Addendum Document:  If an addendum document is subsequently issued, please follow these steps to accept the 
addendum document(s). 

 
1. If you have not accepted the original solicitation document, go to the Overview page, find the section titled, 

Original Solicitation Documents, review the solicitation document(s) then click on the box under Select, 
and then click on the Accept button.   

2. To accept the addendum document, on the Overview page find the section titled Addendum Document, 
review the addendum document(s) then click on the box under Select, and then click on the Accept button. 

https://www.missouribuys.mo.gov/
https://missouribuys.mo.gov/pdfs/how_to_respond_to_a_solicitation.pdf
https://missouribuys.mo.gov/
https://missouribuys.mo.gov/pdfs/how_to_respond_to_a_solicitation.pdf


I F B 9 3 1 Y 1 8 7 0 9 1 5 8                                                              P a g e  | 3 
 

Note:  If you submitted an electronic response prior to the addendum date and time, you should review your 
solicitation response to ensure that it is still valid by taking into consideration the revisions addressed in the 
addendum document. If a revision is needed to your solicitation response and/or to indicate your acceptance of the 
addendum document, you will need to retract your response and re-submit your response by following these steps: 
 

1. Log into MissouriBUYS. 
2. Select the Solicitations tab. 
3. Select View Current Solicitations. 
4. Select My List. 
5. Select the correct Opportunity Number (Opportunity No); the Overview page will display. 
6. Click on Review Response from the navigation bar. 
7. Click on Retract if your response needs to be revised. 
8. A message will come up asking, “Are you sure you want to retract the Bid”. Click on Continue to confirm. 
9. Click on Respond and revise as applicable. 
10. Click on Review Response from the navigation bar and then click on Submit to submit your response.   

 
• HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company name, and 

a contact name on any hard copy solicitation response documents.   
 

 
 

END OF INSTRUCTIONS FOR SUBMITTING SOLICITATION RESPONSE 
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TABLE OF CONTENTS 
 

This document, referred to as an Invitation for Bid (IFB), is divided in to the following parts: 
 
Section 1. Introduction and General Information  
Section 2. Performance Requirements    
Section 3. General Contractual Requirements    
Section 4. Bid Submission, Evaluation, and Award Information 
EXHIBIT A Pricing Page 
EXHIBIT B Missouri Service-Disabled Veteran Business Enterprise Preference  
EXHIBIT C Miscellaneous Information 
EXHIBIT D Business Entity Certification, Enrollment Documentation, and Affidavit of Work Authorization 
EXHIBIT E Current/Prior Experience 
EXHIBIT F Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion Lower Tier  
  Covered Transactions 
Terms and Conditions 
ATTACHMENT 1 - Annual Wage Order for St. Louis County 
 
The vendor is advised that an attachment exists to this document that includes information critical to the requirements of 
this IFB. However, due to the size of the electronic file, it is not able to be incorporated into this document but, instead, 
must be downloaded from the MissouriBUYS Statewide eProcurement System. Please refer to 
https://missouribuys.mo.gov/bidboard.html. It shall be the sole responsibility of the vendor to obtain the attachment. The 
vendor shall not be relieved of any responsibility for performance under the contract due to the failure of the vendor to 
obtain a copy of the attachment. 
 

 
 

 
  
 
 

END OF TABLE OF CONTENTS 

https://missouribuys.mo.gov/bidboard.html
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1. INTRODUCTION AND GENERAL INFORMATION 
 
This section of the IFB includes a brief introduction and background information about the intended services for which the 
requirements herein are written. The contents of this section are intended for informational purposes and do not require a 
response. 
 
1.1 Introduction: 
 
1.1.1 This document constitutes a request for competitive bids for the Missouri Department of Corrections (hereinafter 

referred to as “Department”), for the provision of a ceiling mounted surgical light for the Missouri Eastern 
Correctional Center (herein referred to as “MECC”) in accordance with the requirements and provisions stated 
herein. 

 
1.2 Questions Regarding the IFB: 
 
1.2.1 It is the vendor’s responsibility to ask questions, request changes or clarifications, or otherwise advise the 

Department if the vendor believes that any language, specifications or requirements are: (1) ambiguous, (2) 
contradictory or arbitrary, or both, (3) violate any state or federal law or regulation, (4) restrict or limit the 
requirements to a single source, or (5) restrict or limit the vendor’s ability to submit a bid. 

 
a. Except as may be otherwise stated herein, the vendor and the vendor’s agents (including subcontractors, 

employees, consultants, or anyone else acting on their behalf) must direct all of their questions or comments 
regarding the IFB, the solicitation process, the evaluation, etc., to the Buyer of Record indicated on the first 
page of this IFB. Inappropriate contacts to other personnel are grounds for suspension and/or exclusion 
from specific procurements. Vendors and their agents who have questions regarding this matter should 
contact the Buyer of Record. 

 
b. All questions and issues should be submitted at least ten (10) working days prior to the due date of the bid. 

If not received prior to ten (10) working days before the bid due date, the Department may not be able to 
fully research and consider the respective questions or issues. Questions and issues relating to the IFB, 
including questions related to the competitive procurement process, must be directed to the Buyer of 
Record. It is preferred that questions be e-mailed to the Buyer of Record at Diana.Fredrick@doc.mo.gov. 

 
c. The Department will attempt to ensure that a vendor receives an adequate and prompt response to questions, 

if applicable. Upon the Department’s consideration of questions and issues, if the Department determines 
that changes are necessary, the resulting changes will be included in a subsequently issued IFB 
amendment(s); absence of such response indicates that the questions and issues were considered but deemed 
unnecessary for an IFB amendment as the questions and issues did not provide further clarity to the IFB. All 
vendors will be advised of any change to the IFB’s language, specifications, or requirements by a formal 
amendment to the IFB.   

 
 NOTE:  The only official position of the Department shall be that which is contained in the IFB and any amendments 

thereto. 
 
1.3 Non-Mandatory Site Inspection: 
 
1.3.1 To ensure the vendor understands the requirements of the IFB, a site inspection may be arranged by contacting 

Jessica Poschel, Account Clerk II, at 636-257-3322, extension 1477, Monday through Friday, 7:30 a.m. to 4:00 
p.m., at least four (4) days prior to the requested site inspection. Each potential vendor is limited to two (2) 
individuals at a site inspection. A site inspection is not required. 

 
1.3.2 A background check will be required prior to any potential vendor being allowed access into the facility. Any 

potential vendor requesting a site inspection must provide the full name and a valid Missouri driver’s license number 
of each individual planning to attend the site inspection. If any individual participating does not have a valid 

mailto:Diana.Fredrick@doc.mo.gov
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Missouri driver’s license, the individual’s social security number and date of birth are required. The Department 
reserves the right to accept or reject any person requesting a site inspection. 

 
1.3.3 Day of Site Inspection - Each person attending a site inspection will be required to have a valid government issued 

ID. 
 
a. Any personal possession deemed not allowed inside the facility will not be permitted inside the facility. 
 
b. Other than the questions related to the site inspection, the vendor shall not discuss the IFB requirements 

with Department personnel during the site inspection; however, the vendor is encouraged to communicate 
any discrepancy between information from the site inspection and IFB requirements with the Buyer of 
Record identified on the first page of this document.     

 
1.3.4 Each vendor is solely responsible for a prudent and complete personal inspection, examination, and assessment of 

the scope of work and any other existing condition, factor, or item that may affect or impact the performance of 
service described and required in Section 2 of this IFB. The vendor shall not be relieved of responsibility for 
performance under the contract for any reason whatsoever, including, but not limited to, the vendor’s failure to 
observe existing conditions, etc. 

 
1.4 General Information: 
 
1.4.1 Terms and Conditions - It is recommended that all vendors review the Terms and Conditions governing this 

solicitation in its entirety, giving particular emphasis to examining those sections related to: 
 

• Open Competition 
• Preparation of Bids 
• Submission of Bids 
• Evaluation and Award 

 
1.4.2 Funds – Expenditures from federal funds may be included in this contract. 
 
1.4.3 The Missouri Department of Corrections, Purchasing Section, has transitioned to the new MissouriBUYS 

eProcurement system. All vendors that sell products or services to the state, new or existing, are required to register 
or re-register on the MissouriBUYS website at https://missouribuys.mo.gov. Please note that there are written 
instructions located on the "Register" tab as well as a Vendor Training Video.  

 
1.4.4 Background Information – MECC is a medium/minimum security correctional facility that has the capacity to house 

1,100 male offenders and is located at 18701 US Highway 66, Pacific, MO, 63069. Additional information about the 
Department of Corrections or the MECC may be found on the internet at http://doc.mo.gov. 

 
1.4.5 Although an attempt has been made to provide accurate and up-to-date information, the Department does not 

warrant or represent that the background information provided herein reflects all relationships or existing conditions 
related to the IFB. 

 
END OF SECTION ONE:  INTRODUCTION AND GENERAL INFORMATION 

https://missouribuys.mo.gov/
http://doc.mo.gov/
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2. PERFORMANCE REQUIREMENTS 
 
This section of the IFB includes requirements and provisions relating specifically to the performance requirements of the 
Department. The contents of this section include mandatory requirements that will be required of the successful vendor and 
subsequent contractor. Response to this section by the vendor is requested in the Exhibit section of this IFB. The vendor’s 
response, whether responding to a mandatory requirement or a desired attribute will be binding upon the vendor in the 
event the bid is accepted by the Department. 
 
2.1 General Requirements: 
 
2.1.1 Upon receipt of an order from the Department, the contractor shall provide and deliver to the MECC a ceiling 

mounted surgical light as specified herein. In addition, the contractor shall provide de-installation and disposal of 
the old equipment (ceiling mounted surgical light) and installation of the new equipment at the MECC.  

 
2.1.2 The contractor shall furnish all supervision, labor, parts, materials, transportation, tools, equipment, and all effort 

necessary to perform the requirements herein. 
 
2.1.3 The equipment provided must include all appurtenances for full operational and functional capabilities as stated 

herein which may not be specifically mentioned in the specifications listed on EXHIBIT A, Pricing Page that are 
required for the proper function and installation of the equipment at no additional cost to the Department. 

 
2.1.4 The contractor shall understand and agree that because the contractor did or did not attend a site inspection and is 

or is not familiar with the equipment and the conditions that existed prior to award of the contract, the contractor 
shall not be relieved of the performance of the provisions and requirements specified herein. 

 
2.2 Delivery Performance: 

 
2.2.1 The contractor must coordinate its delivery schedule with the MECC. The contractor and/or the contractor's 

subcontractor(s) shall deliver the equipment in accordance with the contracted delivery time stated herein to the 
ordering institution upon receipt of an authorized purchase order. Delivery shall include unloading the shipment at 
the Department dock or other designated unloading site as requested by the institution. The order must be shipped 
FOB Destination, Freight Prepaid and Allowed. Any order received on the last day of the contract, must be shipped 
at the contract price.  

  
a. Delivery must not be made on official state holidays. A list of official state holidays may be found on the 

State of Missouri web site at: https://oa.mo.gov/commissioner/state-holidays. 
 
 
b. Delivery Address:  
     
    Missouri Eastern Correctional Center 
    18701 US Highway 66 
    Pacific, MO 63069 
    Contact:  Jessica Poschel, Account Clerk 
    Ph:  636-257-3322, Extension 1477 
 

2.2.2 The equipment shall be securely crated to protect it from damage during shipment and handling. 
  
2.2.3 Any change in delivery schedule must be approved by the ordering institution a minimum of twenty-four (24) hours 

in advance prior to the implementation date of such change. Institutions have specific times that deliveries can be 
accepted. A delivery arriving during a time the institution does not accept deliveries will be delayed or refused. Any 
additional cost for delay or redelivery shall be the responsibility of the contractor.  

 

https://oa.mo.gov/commissioner/state-holidays
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2.3 Installation and Acceptance Testing: 
 
2.3.1 The contractor should deliver and install the equipment within thirty (30) calendar days ARO or on a date requested 

by the Department, whichever is later, and shall continue without interruption until completed, but not later than 
sixty (60) calendar days after award of contract. 
 

2.3.2 Installation of the equipment must be completed in a professional and timely manner and in compliance with all 
applicable industry standards and building codes. The contractor shall coordinate work schedules with the 
Department designee at each institution for minimal disruption to normal state business occurring at the same time.  

 
 a. If the contractor’s work is at any time in violation of applicable industry standards or codes, the 

 contractor shall correct the work at no cost to the Department. 
 
 b. Working hours shall be Monday-Friday – 8:00 a.m. to 3:00 p.m. 
 
2.3.3  The Department shall have a right to limit the number of personnel including subcontractors the contractor has on 

site at any one time.  
 
2.3.4 The contractor shall perform complete installation/set-up and calibration (if applicable) and must make all necessary 

adjustments required for the equipment’s successful functioning in accordance with manufacturer recommendations, 
including acceptance testing of the equipment, at no additional cost to the Department. The contractor shall schedule 
installation/calibration and acceptance testing of the equipment after delivery at a mutually agreed to time with the 
Department. Installation, set-up, calibration, and acceptance testing of the equipment shall be conducted to the sole 
satisfaction of the Department. 

 
2.4 Equipment Removal Requirements: 
 
2.4.1 The contractor shall disconnect the existing equipment; remove it from the MECC site and dispose of it. The 

contractor shall not be paid additionally or separately for de-installation, removal, and disposal.  
 
2.4.2 The contractor shall build the cost for de-installation, removal, and disposal of the existing equipment from the 

premises into the acquisition cost for line item 001 as applicable.  
 
2.4.3 The contractor shall not be responsible for patching or painting surfaces as a result of disconnection of the existing 

equipment and installation of the new equipment; however, the contractor must leave the work-site in broom-clean 
condition, disposing of excess materials and debris consistent with good industry practices and in accordance with 
local, state and federal rules, laws, etc.  
 
a.  The contractor shall exercise due diligence and accepted industry practices for preventing unnecessary 

damage to walls and other surfaces.  
 
2.5 Equipment Performance Requirements: 
 
2.5.1 The contractor shall understand and agree that failure of any equipment to meet any of the required technical 

specifications as well as requirements stated herein may be considered a breach of contract issue. If the contractor 
fails to cure the breach, the Department will issue a notice of cancellation terminating the contract. 

 
2.6 Operator Training Requirements: 
 
2.6.1 The contractor shall provide operator training on use, maintenance and care of the new equipment at no additional 

cost to the Department. All training shall be in accordance with the manufacturer’s recommendations. Training shall 
cover the safe and efficient use of the equipment. User safety shall cover all applicable local, state and federal laws 
and regulations regarding the use of the equipment. 
 

2.7 Service/Operation Documentation: 
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2.7.1 The Department desires the contractor to furnish one (1) complete set of the following upon delivery of the 

equipment: 
 

• Service and repair manual; 
• Parts manual(s); and 
• Warranty documents (including detailed service/support program and complete information on how and 

whom to contact for any necessary service). 
  
2.8 Warranty Requirement: 
 
2.8.1 At minimum, the contractor shall provide the standard manufacturer’s warranty that covers the equipment provided, 

including all parts. In addition, at minimum, the contractor shall provide a ninety (90) day warranty on labor required 
to install the equipment provided. The contractor shall understand and agree that the warranty shall commence once 
the Department has accepted all work performed. 

 
2.9 Security Requirements: 
 
2.9.1 Upon arrival to the institution, the contractor and the contractor’s personnel must present a photo form of legal 

identification, the tools on person being taken into the facility, and a written inventory of the tools on person for 
verification. At no time shall the contractor leave any tools or supplies unattended. Missing tools or supplies must 
be immediately reported to the Department. All tools and supplies not secured in a locked job box, and all vehicles 
and equipment must be removed at the end of each day. 

 
a. All tools, parts, supplies, equipment not on the contractor’s person or contractor’s personnel shall be secured 

and locked in or on the contractor’s vehicle(s) and or job box. All equipment outside of the cab of the 
vehicle(s) shall be chained and padlocked, i.e. ladders, tools, parts. 

 
2.9.2 In the event the contractor wishes to use a locking job box, a detailed list of all tools/items must be provided to the 

Department’s designated personnel and a daily documented inventory of all tools/items must be conducted to account 
for all tools/items prior to leaving the institution each day. The job box will be stored in a designated Department 
building each day, and the contractor must leave a key to the job box with the Department’s designated personnel. 

 
2.10 Invoicing Requirements: 
 
2.10.1 The contractor shall accurately invoice per the price indicated on EXHIBIT A, Pricing Page. In no event shall the 

amount paid the contractor for the line item exceed the quoted guaranteed not-to-exceed total price provided by the 
contractor and approved by the Department as set forth herein. 

 
2.10.2 Each invoice submitted must be specific to one purchase order number. The purchase order number must be 

referenced on the invoice and the invoice must be itemized in accordance with the item(s) listed on the purchase 
order. Failure to comply with these requirements may delay processing of invoices for payment. Emailed invoices 
should contain the purchase order number in the subject line. 

 
2.10.3 The contractor’s invoice should include any discount for prompt payment as indicated on EXHIBIT A, Pricing Page. 
 
2.10.4 An itemized invoice form shall be emailed to Diana.fredrick@doc.mo.gov or mailed to: 
     
    Diana Fredrick, CPPB 
    Procurement Officer II 
    Contract Y18709158 
    Missouri Department of Corrections 
    Fiscal Management Unit/Purchasing Section 
    PO Box 236 
    Jefferson City, MO 65102 

mailto:Diana.fredrick@doc.mo.gov
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2.10.5 Any order received on the last day of the contract for goods and/or services must be invoiced at the contract price. 
 
2.10.6 If the contractor maintains an e-commerce web application that enables Department staff to view and print invoices 

and invoice history, the contractor shall indicate on EXHIBIT A, Pricing Page the web site address where the 
Department staff may access invoices. Upon award of a contract, the contractor shall provide the Department with a 
customer number in order to Department staff to access invoices and invoice history. 

 
2.11 Payment Requirements: 
 
2.11.1 The contractor shall understand and agree that payment shall not occur until after the Department has accepted the 

equipment and the equipment has been tested and shown to be fully operational in the sole determination of the 
Department, and the contractor and all subcontractors have filed an Affidavit of Compliance form (PW-4) and a 
Contractor Payroll Records form (LS-57-AI) with the Department. The affidavit must state the contractor has fully 
complied with Missouri Prevailing Wage Law, and the Department must verify that the correct wages were paid for 
the institution servicing. No payment can be legally made by the Department to the contractor until the affidavit is 
filed in proper form and order with the Department (Section 290.290 and 290.325, RSMo). Please visit 
http://labor.mo.gov/DLS/PrevailingWage to download and print the required forms. 

 
 a. Affidavit of Compliance and Contractor Payroll Records forms must be mailed to: 
 
  Attn:  Diana Fredrick, CPPB 
  Procurement Officer II 
  Contract Y18709158 
  Missouri Department of Corrections 
  Fiscal Management Unit/Purchasing Section 
  PO Box 236 
  Jefferson City, MO 65102 
 
2.11.2 The contractor shall understand and agree the Department reserves the right to make contract payments to the 

contractor through electronic funds transfer (EFT). Therefore, prior to any payments becoming due under the 
contract, the contractor must update their vendor registration with their ACH-EFT payment information at 
https://MissouriBUYS.mo.gov. Each contractor invoice must be on the contractor’s original descriptive business 
invoice form and must contain a unique invoice number. The invoice number will be listed on the state’s EFT 
addendum record to enable the contractor to properly apply state payments to invoices. The contractor must comply 
with all other invoicing requirements stated in the IFB. 

 
2.11.3 All payment terms shall be as stated in the terms and conditions of this contract. Payment will be processed based 

on final inspection, operational testing, and acceptance of the item/service.  
 
2.11.4 The Department does not pay state or federal sales tax. The Department shall not make additional payments or pay 

add-on charges. 
 
2.11.5 Other than the payments specified above, no other payments or reimbursements shall be made to the contractor for 

any reason whatsoever including, but not limited to taxes, lodging, per diem costs, shipping charges, insurance, 
interest, penalties, termination payments, attorney fees, liquidated damages, etc. 

 
END OF SECTION 2:  PERFORMANCE REQUIREMENTS 

http://labor.mo.gov/DLS/PrevailingWage
https://missouribuys.mo.gov/
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3. GENERAL CONTRACTUAL REQUIREMENTS 

This section of the IFB includes the general contractual requirements and provisions that shall govern the contract after 
IFB award. The contents of this section include mandatory provisions that must be adhered to by the Department and the 
contractor unless changed by a contract amendment. Response to this section by the vendor is not necessary, as all 
provisions are mandatory. 
 
3.1 Contractual Requirements: 
 
3.1.1 Contract - A binding contract shall consist of: (1) the IFB and any amendments thereto, (2) the contractor’s response 

(bid) to the IFB, (3) clarification of the response (bid), if any, and (4) the Department’s acceptance of the response 
(bid) by “Notice of Award”. All Exhibits and Attachments included in the IFB shall be incorporated into the contract 
by reference. 

 
 a. A notice of award issued by the Department does not constitute an authorization for shipment of equipment 

or supplies or a directive to proceed with services. Before providing equipment, supplies and/or services 
for the Department, the contractor must receive a properly authorized purchase order or other form of 
authorization given to the contractor at the discretion of the Department. 

 
 b. The contract expresses the complete agreement of the parties and performance shall be governed solely by 

the specifications and requirements contained herein. 
 
 c. Any change to the contract, whether by modification and/or supplementation, must be accomplished by a 

formal contract amendment signed and approved by and between the duly authorized representative of the 
contractor and the Department prior to the effective date of such modification. The contractor expressly 
and explicitly understands and agrees that no other method and/or no other document, including 
correspondence, acts, and oral communications by or from any person, shall be used or construed as an 
amendment or modification to the contract. 
 

 d. Expenditures for the contract awarded as a result of this IFB shall not exceed $24,999.99. 
 
3.1.2 Contract Period - The contract period shall be as stated on the Notice of Award. The contract shall not bind, nor 

purport to bind, the Department for any contractual commitment in excess of the contract period. 
 
3.1.3 Contract Price - The price shall be as indicated on EXHIBIT A, Pricing Page. The Department shall not pay nor be 

liable for any other additional costs including but not limited to taxes, shipping charges, insurance, interest, 
penalties, termination payments, attorney fees, liquidated damages, etc. 

 
a. Price shall include all packing, handling, shipping, and freight charges FOB Destination, Freight Prepaid 

and Allowed. The Department shall not make additional payments or pay add-on charges for freight or 
shipping unless specifically described and priced in the bid, or as otherwise specifically stated and allowed 
by the IFB. 

 
3.1.4 Termination - The Department reserves the right to terminate the contract at any time, for the convenience of the 

State of Missouri, without penalty or recourse, by giving written notice to the contractor at least thirty (30) calendar 
days prior to the effective date of such termination. The contractor shall be entitled to receive compensation for 
services and/or supplies delivered to and accepted by the Department pursuant to the contract prior to the effective 
date of termination. 

 
3.1.5 Contractor Liability - The contractor shall be responsible for any and all personal injury (including death) or 

property damage as a result of the contractor's negligence involving any equipment or service provided under the 
terms and conditions, requirements and specifications of the contract. In addition, the contractor assumes the 
obligation to save the State of Missouri, including its agencies, employees, and assignees, from every expense, 
liability, or payment arising out of such negligent act. 
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a. The contractor also agrees to hold the State of Missouri, including its agencies, employees, and assignees, 
harmless for any negligent act or omission committed by any subcontractor or other person employed by 
or under the supervision of the contractor under the terms of the contract. 

 
b. The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act 

or omission committed by the State of Missouri, including its agencies, employees, and assignees. 
 
3.1.6 Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold harmless 

and/or indemnify the contractor or employees against any liability incurred or arising as a result of any activity of 
the contractor or any activity of the contractor's employees related to the contractor's performance under the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the form(s) and 
amount(s) sufficient to protect the State of Missouri, its agencies, its employees, its clients, and the general public 
against any such loss, damage and/or expense related to his/her performance under the contract.  

 
3.1.7 Contractor’s Employees - The contractor and all of the contractor’s employees and agents providing services in any 

Department of Corrections institution must be at least eighteen (18) years of age. A Missouri Uniform Law 
Enforcement System (MULES) check or other background investigation shall be required on the contractor, the 
contractor’s employees and agents before they are allowed entry into the institution. The contractor, its employees 
and agents understand and agree that the Department may complete criminal background records checks annually 
for the contractor and the contractor’s employees and agents that have the potential to have contact with offenders. 

 
a. The institution shall have the right to deny access into the institution for the contractor and any of the 

contractor’s employees and agents for any reason, at the discretion of the institution. 
 
b. The contractor, its employees and agents under active federal or state felony or misdemeanor supervision 

must receive written division director approval prior to providing services pursuant to a Department 
contract. Similarly, contractors/employees/agents with prior felony convictions and not under active 
supervision must receive written division director approval in advance. 

 
c. The contractor, its employees and agents shall at all times observe and comply with all applicable state 

statutes, Department rules, regulations, guidelines, internal management policies and procedures, and 
general orders of the Department that are applicable, regarding operations and activities in and about all 
Department property. Furthermore, the contractor, its employees and agents, shall not obstruct the 
Department or any of its designated officials from performing their duties in response to court orders or in 
the maintenance of a secure and safe correctional environment. The contractor shall comply with the 
Department's policies and procedures relating to employee conduct. 

 
 1) The Department has a zero tolerance policy for any form of sexual misconduct to include 

 staff/contractor/volunteer on offender, or offender on offender, sexual harassment, sexual 
 assault, sexual abuse and consensual sex. 

 
a. Any contractor or contractor’s employee or agent who witnesses any form of sexual 

misconduct must immediately report it to the warden of the institution. If a contractor or 
contractor’s employee or agent fails to report or knowingly condones sexual harassment or 
sexual contact with or between offenders, the Department may cancel the contract, or at 
the Department’s sole discretion, require the contractor to remove the employee/agent from 
providing services under the contract. 

 
b. Any contractor or contractor's employee or agent who engages in sexual abuse shall be 

prohibited from entering the institution and shall be reported to law enforcement agencies 
and licensing bodies, as appropriate. 

 
d. The contractor, its employees and agents shall not interact with the offenders except as is necessary to 

perform the requirements of the contract. The contractor, its employees and agents shall not give anything 
to nor accept anything from the offenders except in the normal performance of the contract. 
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e. If any contractor or contractor’s employee or agent is denied access into the institution for any reason or is 

denied approval to provide service to the Department for any reason stated herein, it shall not relieve the 
contractor of any requirements of the contract. If the contractor is unable to perform the requirements of 
the contract for any reason, the contractor shall be considered in breach. 

 
3.1.8 Subcontractors - Any subcontracts for the products/services described herein must include appropriate provisions 

and contractual obligations to ensure the successful fulfillment of all contractual obligations agreed to by the 
contractor and the Department and to ensure that the Department is indemnified, saved, and held harmless from and 
against any and all claims of damage, loss, and cost (including attorney fees) of any kind related to a subcontract in 
those matters described in the contract between the Department and the contractor. 
 
a. The contractor shall expressly understand and agree that he/she shall assume and be solely responsible for 

all legal and financial responsibilities related to the execution of a subcontract. 
 
b. The contractor shall agree and understand that utilization of a subcontractor to provide any of the 

products/services in the contract shall in no way relieve the contractor of the responsibility for providing 
the products/services as described and set forth herein. 

 
c. Pursuant to subsection 1 of section 285.530, RSMo, no contractor or subcontractor shall knowingly employ, 

hire for employment, or continue to employ an unauthorized alien to perform work within the state of 
Missouri. In accordance with sections 285.525 to 285.550, RSMo, a general contractor or subcontractor of 
any tier shall not be liable when such contractor or subcontractor contracts with its direct subcontractor who 
violates subsection 1 of section 285.530, RSMo, if the contract binding the contractor and subcontractor 
affirmatively states that: 

 
 1) The direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, RSMo, 

and shall not henceforth be in such violation.  
 2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting to 

the fact that the direct subcontractor’s employees are lawfully present in the United States. 
 
3.1.9 Authorized Personnel:  The contractor shall only employ personnel authorized to work in the United States in 

accordance with applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform 
and Immigrant Responsibility Act (IIRIRA) and INA Section 274A. 
 
a. If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws 

and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has 
knowingly employed individuals who are not eligible to work in the United States, the state shall have the 
right to cancel the contract immediately without penalty or recourse and suspend or debar the contractor 
from doing business with the state.   

 
b. The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law 

enforcement agencies. 
 
3.1.10 Contractor Status - The contractor is an independent contractor and shall not represent the contractor or the 

contractor’s employees to be employees of the State of Missouri or a Department of the State of Missouri. The 
contractor shall assume all legal and financial responsibility for salaries, taxes, FICA, employee fringe benefits, 
workers compensation, employee insurance, minimum wage requirements, overtime, etc., and agrees to indemnify, 
save, and hold the State of Missouri, its officers, agents, and employees, harmless from and against, any and all 
loss; cost (including attorney fees); and damage of any kind related to such matters. 

 
3.1.11 Coordination - The contractor shall fully coordinate all contract activities with those activities of the institution. As 

the work of the contractor progresses, advice and information on matters covered by the contract shall be made 
available by the contractor to the institution or the Purchasing Section throughout the effective period of the contract. 
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3.1.12 Substitution of Products - The contractor shall not substitute any item that has been awarded to the contractor 

without prior written approval of the Department. 
 

a. In the event of manufacturer discontinuation or if an item becomes unavailable, the contractor shall be 
responsible for providing a suitable substitute item. The contractor’s failure to provide an acceptable 
substitute item may result in cancellation or termination of the contract. 

 
b. Any item substitution must be a replacement of the contracted item with a product of equal or better 

capabilities and quality and with equal or lower pricing. The contractor shall understand that the Department 
reserves the right to allow the substitution of any new or different product/system offered by the contractor. 
The Department shall be the final authority as to acceptability of any proposed substitution. 

 
c. Any item substitution shall require a formal contract amendment authorized by the Department prior to the 

Department acquiring the substitute item under the contract. 
 
d. The Department may choose not to compel an item substitution in the event a substitution would be deemed 

unreasonable in the sole opinion of the Department. The contractor shall not be relieved of substituting an 
item in the event of manufacturer discontinuation, other reason, or simply for reasons of unprofitability to 
the contractor. 

 
3.1.13 Replacement of Defective/Damaged Product - The contractor shall be responsible for replacing any item purchased 

that is defective or in damaged condition at no cost to the Department. This includes all shipping costs for returning 
damaged or defective items for replacement. 

 
3.1.14 Delivery Performance - The contractor and/or the contractor's subcontractor(s) shall deliver products/services in 

accordance with the contracted delivery times stated herein to the Department upon receipt of an authorized 
purchase order. Delivery of products shall include unloading shipments at the Department's dock or other designated 
unloading site as requested by the Department. All orders for products must be shipped F.O.B. Destination, Freight 
Prepaid and Allowed. 

 
3.1.15 Property of State - All documents, data, reports, supplies, equipment, and accomplishments prepared, furnished, or 

completed by the contractor pursuant to the terms of the contract shall become the property of the State of Missouri. 
Upon expiration, termination, or cancellation of the contract, said items shall become the property of the 
Department. 
 

3.1.16 Confidentiality - The contractor shall agree and understand that all discussions with the contractor and all 
information gained by the contractor as a result of the contractor’s performance under the contract shall be 
confidential and that no reports, documentation, or material prepared as required by the contract shall be released 
to the public without the prior written consent of the Department. 
 

3.1.17 Contractor Equipment Use - Title to any equipment required by the contract shall be held by and vested in the 
contractor. The Department shall not be liable in the event of loss, incident, destruction, theft, damage, etc., for the 
equipment including, but not limited to, devices, wires, technical literature, etc. It shall be the contractor’s sole 
responsibility to obtain insurance coverage for such loss in an amount that the contractor deems appropriate. 

 
3.1.18 Prevailing Wage, Construction Safety Training Program, and Transient Employer Requirements - The contractor 

and all subcontractors employed by the contractor shall comply with section 290.250, RSMo, by paying, to all 
personnel employed for applicable services actually provided under the contract, not less than the prevailing hourly 
rate of wages as determined by the Department of Labor and Industrial Relations, Division of Labor Standards, 
specified in Annual Wage Order No. 24, dated March 10, 2017, for St. Louis County (Attachment 1). The 
prevailing wage rates incorporated as a part of this document by the referenced annual wage order(s) shall remain 
in effect for the duration of the contract period stated on the Notice of Award. 
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a. The contractor shall forfeit to the Department $100.00 for each person employed, for each calendar day, or 
portion thereof, such person is paid less than the prevailing hourly rate of wages for any applicable work 
done under the contract by the contractor or by any subcontractor under them (section 290.250, RSMo). 

 
b. In addition to the above, the contractor must comply with all other requirements pertaining to the payment 

of prevailing wages contained in sections 290.210 to 290.340, RSMo, and is advised to review the 
requirements carefully prior to beginning work.   

 
c. The contractor must require all personnel who are “on-site employees” as defined in section 292.675, 

RSMo, to complete a ten (10) hour construction safety-training program required under section 292.675, 
RSMo, unless the personnel have documentation of prior completion of the program. Personnel that have 
not previously completed the program must complete the program within sixty (60) days of beginning work 
under the contract. Personnel on the work site without the documentation of prior completion of the program 
shall be afforded twenty (20) days to produce such documentation before being subject to removal from the 
work site. The contractor shall forfeit to the Department a penalty of $2,500.00 plus an additional $100.00 
for each person employed by the contractor or subcontractor for each calendar day or portion thereof, such 
person is employed without the required training.   

 
d. A contractor who is a “transient employer” as defined in section 285.230, RSMo, must post in a prominent 

and easily accessible place at the work site a clearly legible copy of the notices listed below:  If the 
contractor fails to post these required notices, the contractor shall, under section 285.234, RSMo, be liable 
for a penalty of $500.00 per day until the notices are posted. 

 
1) The notice of registration for employer withholding issued to the contractor by the Director of 

Revenue; 
2) Proof of coverage for workers’ compensation insurance or self-insurance signed by the contractor 

and verified by the Department of Revenue through the records of the Division of Workers’ 
Compensation; and 

3) The notice of registration for unemployment insurance issued to the contractor by the Division of 
Employment Security. 

 
3.1.19 Hazard Communication Safety Data Sheets and Labeling Requirements- The Department, in accordance with the 

revised rules and regulations of the Occupational Safety and Health Administration (OSHA) requires that all 
hazardous chemicals and other appropriate commodities purchased by the Department must contain a safety data 
sheet and warning labels with each shipment compliant with OSHA’s Hazard Communication Standard. Therefore, 
the contractor must comply with this mandatory requirement for all commodities provided under contract that 
contain hazardous material. The contractor’s Safety Data Sheets shall comply with the OSHA uniform formatting 
requirements that are to become effective June 1, 2015, and the contractor’s Safety Data Sheets shall always comply 
with any changes to those OSHA requirements. Failure to comply with this requirement may cause cancellation of 
the contract with goods returned at the contractor's expense as well as suspension from the solicitation list for future 
requirements. 

 
3.1.20 Federal Funds Requirements - The contractor shall understand and agree that the contract may involve the use of 

federal funds. Therefore, for any federal funds used, the following paragraphs shall apply: 
 

a. Steven’s Amendment – In accordance with the Departments of Labor, Health and Human Services, and 
Education and Related Agencies Appropriations Act, Public Law 101-166, Section 511, “Steven's 
Amendment”, the contractor shall not issue any statements, press releases, and other documents describing 
projects or programs funded in whole or in part with Federal funds unless the prior approval of the 
Department is obtained and unless they clearly state the following as provided by the Department: 

 
1) The percentage of the total costs of the program or project which will be financed with Federal 

funds; 
2) The dollar amount of Federal funds for the project or program; and 
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3) The percentage and dollar amount of the total costs of the project or program that will be financed 
by nongovernmental sources. 

 
 

END OF SECTION THREE:  GENERAL CONTRACTUAL REQUIREMENTS 
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4.  BID SUBMISSION, EVALUATION AND AWARD INFORMATION 
 
4.1 Submission of Bids: 
 
4.1.1 On-line Bid – All vendors must be registered vendors in order to respond electronically. If a vendor is 

responding electronically through the MissouriBUYS System website, in addition to completing the on-line pricing, 
the vendor should submit completed exhibits, forms, and other information concerning the bid as an attachment to 
the electronic bid. The vendor is instructed to review the IFB submission provisions carefully to ensure they are 
providing all required pricing, including applicable renewal pricing. Instructions on how a vendor responds to a bid 
on-line are available on the MissouriBUYS System website at: https://missouribuys.mo.gov/bidboard.html. 

 
a. The forms, EXHIBIT A, Pricing Page, and any other exhibits provided herein may be saved into a word 

processing document, completed by a vendor, and then sent as an attachment to the electronic submission. 
Other information requested or required may be sent as an attachment. Additional instructions for 
submitting electronic attachments are on the MissouriBUYS System website. Be sure to include the 
solicitation/opportunity (OPP) number, company name, and a contact name on any electronic attachments. 

 
b. In addition, a vendor may submit the forms, EXHIBIT A, Pricing Page, and any other exhibits, through 

mail or courier service. However, any such submission must be received prior to the specified end date and 
time on page 1. 

 
c. If a vendor submits an electronic and hard copy bid response and if such responses are not identical, the 

vendor should explain which response is valid. In the absence of an explanation, the Department shall 
consider the response that serves its best interest. 

 
4.1.2 Hard Copy Bid - If the vendor is submitting a bid via the mail or a courier service, or is hand delivering the bid, the 

vendor should include completed exhibits, forms, and other information concerning the bid (including completed 
Pricing Page(s) with the bid. The vendor is instructed to review the IFB submission provisions carefully to ensure 
they are providing all required pricing, including applicable renewal pricing.   

 
 a. The bid should be page numbered. 

 
b. The Department recognizes the limited nature of our resources and the leadership role of government 

agencies in regard to the environment. Accordingly, the vendor is requested to print the bid double-sided 
using recycled paper, if possible, and minimize or eliminate the use of non-recyclable materials such as 
plastic report covers, plastic dividers, vinyl sleeves, and binding. Lengthy bids may be submitted in a 
notebook or binder. 

 
4.1.3 Annual Wage Order – The bidder is advised that prior to submitting a bid, the bidder must review the annual wage 

order for St. Louis county (Attachment 1). The wage order is available as an additional electronic link from the web 
page where the downloadable Invitation for Bid is listed. In the event the bidder is unable to download the wage 
order(s), a copy may be obtained by contacting the buyer of record as indicated on the front page of this. 

 
4.1.4 Open Records – Pursuant to section 610.021, RSMo, the bid shall be considered an open record after the bid has 

been opened. Therefore, the vendor is advised not to include any information that the vendor does not want to be 
viewed by the public, including personal identifying information such as social security numbers.  

 
a. In preparing a bid, the vendor should be mindful of document preparation efforts for imaging purposes and 

storage capacity that will be required to image the bids and should limit bid content to items that provide 
substance, quality of content, and clarity of information. 

 
4.1.5 Compliance with Terms and Conditions – The vendor is cautioned when submitting pre-printed terms and 

conditions or other type material to make sure such documents do not contain other terms and conditions that 
conflict with those of the IFB and its contractual requirements. The vendor agrees that in the event of conflict 
between any of the vendor's terms and conditions and those contained in the IFB that the IFB shall govern. Taking 

https://missouribuys.mo.gov/bidboard.html
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exception to the Department’s terms and conditions may render a vendor's bid non-responsive and remove it from 
consideration for award. 

 
4.1.6 Preprinted Marketing Materials - The vendor may submit preprinted marketing materials with the bid; however, the 

vendor is advised that such brochures normally do not address the needs of the evaluators with respect to the 
technical evaluation process and the specific responses that have been requested of the vendor. The vendor is 
strongly discouraged from relying on such materials in presenting products and services for consideration by the 
Department. 

 
a. It is the vendor’s responsibility to provide detailed information about how the item bid meets the 

specifications presented herein. If preprinted marketing materials do not specifically address each 
specification, the vendor should provide detailed information to assure that the product meets the 
Department’s mandatory requirements. In the event this information is not submitted with the bid, the Buyer 
of Record may, but is not required to, seek written clarification from the vendor to provide assurance that 
the product bid meets specifications. 

 
4.1.7 Bid Detail Requirements and Deviations – It is the vendor’s responsibility to submit a bid that meets all mandatory 

specifications stated herein. The vendor should clearly identify any and all deviations from both the mandatory and 
desirable specifications stated in the IFB. Any deviation from a mandatory requirement may render the bid non-
responsive. Any deviation from a desirable specification may be reviewed by the Department as to its acceptability 
and impact on competition.   

 
a. Vendors should note that a descriptive brochure of the item bid might not be acceptable as clear 

identification of deviations from the written specification. 
 
4.2 Evaluation and Award Process: 
 
4.2.1 After determining that a bid satisfies the mandatory requirements stated in the IFB, the evaluator shall use objective 

analysis in conducting a comparative assessment of the bid. The contract shall be awarded to the lowest and best 
bid for the item bid.   

 
4.2.2 Open Competition – Any manufacturer’s name, trade names, brand names, information, and/or part numbers listed 

in a specification and/or requirement are for informational purposes only and are not intended to limit competition. 
 

a. The vendor may offer any brand of product that meets or exceeds the specifications. In addition to 
identifying the manufacturer’s name and part number, the vendor must explain in detail how their product 
meets or exceed the specifications. Bids which do not comply with the requirement and the specifications 
are subject to rejection without clarification. 

  
4.3 Evaluation of Cost: 
 
4.3.1 Pricing – The bidder shall state firm fixed pricing for the line item on EXHIBIT A, Pricing Page. Price(s) shall be 

quoted FOB Destination Freight Prepaid and Allowed and include all costs in order to meet the requirements of 
sections 2.1-2.8 of this IFB.  

  
a. The vendor should complete the “Terms” and the “Vendor’s Acceptance of the State Purchasing Card” 

sections on EXHIBIT A, Pricing Page. 
 

4.3.2 Cost Evaluation - The objective evaluation of cost for the line item shall be based on the firm fixed price stated on 
EXHIBIT A, Pricing Page. The total contract cost will be calculated by multiplying the firm fixed price for the line 
item stated on EXHIBIT A, Pricing Page by the quantity listed for the line item to arrive at the total item cost.  
a. Cost evaluation points shall be determined from the result of the calculation stated above using the 

following formula: 
 
 Lowest Responsive Vendor’s Price X  Maximum Cost Evaluation =     Assigned  
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        Compared Vendor’s Price   Points (100)          Cost Points 
 

 NOTE:  The prompt payment discount terms on contracts will not be used in any cost calculation. 
 
4.4 Missouri Service-Disabled Veteran Business Enterprise Preference: 
 
4.4.1  Pursuant to section 34.074 RSMo, and 1 CSR 40-1.050, a three (3) bonus point preference shall be granted to 

vendors who qualify as Missouri service-disabled veteran business enterprise and who complete and submit 
EXHIBIT B, Missouri Service-Disabled Veteran Business Enterprise Preference with the bid. If the bid does not 
include the completed EXHIBIT B and the documentation specified on EXHIBIT B in accordance with the 
instructions provided therein, no preference points will be applied. 

 
a. If the lowest priced bid qualifies for the preference, or in the event no vendors qualify for the preference, 

no further calculation is necessary. 
 

4.5 Other Bid Submission Requirements: 
 

4.5.1 Affidavit of Work Authorization and Documentation - Pursuant to section 285.530, RSMo, if the vendor meets the 
section 285.525, RSMo, definition of a “business entity” (Section: 285.0525 Definitions. RSMO 285.525), the 
vendor must affirm the vendor’s enrollment and participation in the E-Verify federal work authorization program 
with respect to the employees hired after enrollment in the program who are proposed to work in connection with 
the services requested herein. The vendor should complete applicable portions of EXHIBIT D, Business Entity 
Certification, Enrollment Documentation, and Affidavit of Work Authorization. The applicable portions of 
EXHIBIT D must be submitted prior to an award of a contract. 

 
a. If the contractor meets the definition of a business entity as defined in section 285.525, RSMo, pertaining 

to section 285.530, RSMo, the contractor shall maintain enrollment and participation in the E-Verify 
Federal Work Authorization Program with respect to the employees hired after enrollment in the program 
who are proposed to work in connection with the contracted services included herein. If the contractor’s 
business status changes during the life of the contract to become a business entity as defined in section 
285.525, RSMo, pertaining to section 285.530, RSMo, then the contractor shall, prior to the performance 
of any services as a business entity under the contract: 

  
1) Enroll and participate in the E-Verify Federal Work Authorization Program with respect 

to the employees hired after enrollment in the program who are proposed to work in 
connection with the services required herein;  AND  

2) Provide to the Department the documentation required in EXHIBIT D, Business Entity 
Certification, Enrollment Documentation, and Affidavit of Work Authorization affirming 
said company’s/individual’s enrollment and participation in the E-Verify Federal Work 
Authorization Program; AND  

3) Submit to the Department a completed, notarized Affidavit of Work Authorization 
provided in EXHIBIT D, Business Entity Certification, Enrollment Documentation, and 
Affidavit of Work Authorization. 

 
b. In accordance with subsection 2 of section 285.530, RSMo, the contractor should renew their Affidavit of 

Work Authorization annually. A valid Affidavit of Work Authorization is necessary to award any new 
contracts. 
 

4.5.2 Business Compliance -  The vendor must be in compliance with the laws regarding conducting business in the State 
of Missouri. The vendor certifies by signing the signature page of this original document and any amendment 
signature page(s) that the vendor and any proposed subcontractors either are presently in compliance with such laws 
or shall be in compliance with such laws prior to any resulting contract award. The vendor shall provide 
documentation of compliance upon request by the Department. The compliance to conduct business in the state 
shall include but may not be limited to: 

 

http://www.moga.mo.gov/mostatutes/stathtml/28500005251.html
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a. Registration of business name (if applicable) 
b. Certificate of authority to transact business/certificate of good standing (if applicable) 
c. Taxes (e.g., city/county/state/federal) 
d. State and local certifications (e.g., professions/occupations/activities) 
e. Licenses and permits (e.g., city/county license, sales permits) 
f. Insurance (e.g., worker’s compensation/unemployment compensation) 

 
4.5.3 Miscellaneous Information – The vendor should complete and submit EXHIBIT C, Miscellaneous Information. 
 
4.5.4 Debarment Certification – The bidder certifies by signing the signature page of this original document and any 

amendment signature page(s) or by submitting an on-line bid that the bidder is not presently debarred, suspended, 
proposed for debarment, declared ineligible, voluntarily excluded from participation, or otherwise excluded from or 
ineligible for participation under federal assistance programs. The bidder should complete and return EXHIBIT F, 
the attached certification regarding debarment, etc., with the bid. This document must be satisfactorily completed 
prior to award of the contract. 

 
4.6 Determination for Award:   
 
4.6.1 The Department reserves the right to award to the bidder(s) whose bid complies with all mandatory specifications 

and requirements, and is the lowest and best bid for the item(s). 
 
4.6.2 Award shall be made to the bidder(s) whose item(s) meets specifications and who has lowest responsive bid. Other 

factors that affect the determination of the lowest price responsive bid include consideration of the Missouri Service-
Disabled Veteran Business Preference explained in Section 4.4. 

 
4.6.3 Determination of Lowest Priced Bid including Consideration of Preferences - After completing the cost evaluation 

and determining preference bonus points, the vendor with the most points is considered the lowest bid. Total points 
shall be computed for the total evaluated bid price as follows: 

 
  Assigned Cost Points + earned preference points = Total Points 
 
4.6.4 The Department reserves the right to reject any bid which is determined unacceptable for reasons which may include 

but are not necessarily limited to: 1) failure of the vendor to meet mandatory general performance specifications; 
and/or 2) failure of the vendor to meet mandatory technical specifications; and/or; 3) receipt of any information, 
from any source, regarding delivery of unsatisfactory product or service by the vendor within the past three years. 
As deemed in its best interests, the Department reserves the right to clarify any and all portions of any vendor’s 
offer. 

 
4.7 Responsible and Reliability Determination: 
 
4.7.1 The vendor should submit any of, but not limited to, the information requested herein in order to demonstrate the 

responsibility and reliability of the vendor. Failure of the vendor to submit sufficient information to document that 
the vendor is responsive and responsible may adversely affect the bid. 

 
a. The vendor should complete EXHIBIT E, Current/Prior Experience with information related to previous 

and current services/contracts performed by the vendor’s organization, which are similar to the 
requirements of the IFB and any proposed subcontractors. 

 
b. If references for current and/or previous contracts are not identified on EXHIBIT E, the Department may 

request that the vendor identify one or more references. The Department must receive the reference(s) 
within twenty-four (24) hours of the request. Failure of the vendor to identify one or more references may 
result in the bid being rejected. 

 
 
 



I F B 9 3 1 Y 1 8 7 0 9 1 5 8                                                              P a g e  | 21 
 

 
 
 
 
 
 

END OF SECTION FOUR:  BID SUBMISSION, EVALUATION AND AWARD INFORMATION 
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EXHIBIT A, Pricing Page 
 

The item shall conform to the stated minimum specifications. The vendor must state a firm fixed price for the line item 
bidding. The price shall include delivery; de-installation, removal and disposal of old equipment, installation of new 
equipment, testing, training, documentation and warranty as specified herein. Additionally, the price quoted must include all 
labor, appurtenances and supplies necessary for the equipment to be operational in accordance with manufacturer 
recommendations. Price shall be considered firm for the duration of the contract period. The price shall be quoted FOB 
Destination, Prepaid and Allowed.  

BRAND REFERENCE:  DRE SLS 2500 LED or equivalent 
 

Warranty:  The vendor shall state the warranty period that shall cover the ceiling mounted surgical light and labor. The 
warranty shall commence upon delivery, installation and acceptance of the ceiling mounted surgical light by the Department. 
 
 Warranty on Parts: _____________________________ 
                                                                (Standard)                       
 Warranty on Labor: _______________ 
           (Minimum 90 days) 

 
Delivery Address: Missouri Eastern Correctional Center 
   18701 US Highway 66 
   Pacific, MO 63069 

 
Delivery, Installation, Testing, and Training: 
 
The Department desires delivery, installation, acceptance testing, and training to occur within thirty (30) calendar days, but 
no later than sixty (60) calendar days after receipt of a properly executed order. The vendor should state the number of 
calendar days for delivery, installation, acceptance testing, and training after receipt of order: ________________ calendar 
days ARO. 

EXHIBIT A, Pricing Page continue on next page 

LINE ITEM QUANTITY UNIT FIRM FIXED UNIT PRICE 
UNSPSC Code:  42295009 
Surgical Light Sources 
001 –  Ceiling Mounted Surgical Light 

 
1 

 
EA 

 
$ 

 
MANDATORY SPECIFICATIONS VENDOR TO COMFIRM ITEM BIDDING MEETS 

SPECIFICATIONS AND LIST ANY DEVIATION 
FROM SPECIFICATION OF MODEL BIDDING 

 

120v  
Minimum Illumination intensity = 55,000 lux  
Minimum Illumination Depth = 23.5”  
Minimum  Diameter of Light Spot = 160 mm  
Minimum Color Rendering Index = 85  
Minimum Color Temperature = 3,500k  
REVISED BY ADDENDUM 1 
Single Arm 

 

All other appurtenances necessary for installation and operation. 
NOTE:  Light will be installed in a room with 10’ ceiling. 

 

Vendor shall state Brand and Model Number Bidding: 
 
 

I 
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EXHIBIT A, Pricing Page (continued) 
 

Terms: 
 
The vendor should state below its discount terms offered for the prompt payment of invoices: 
 
_______% if paid within ________days of receipt of invoice 

 
Web Site: 
 
The vendor should state web site address if online invoicing is available: ___________________________ 

 
By signing below, the vendor hereby declares understanding, agreement and certification of compliance to provide the 
item(s) at the prices quoted, in accordance with all requirements and specifications contained herein and in accordance with 
the Terms and Conditions. The vendor further agrees that the language of this IFB shall govern in the event of a conflict with 
his/her bid.  
 
Company Name: _______________________________________________________________________ 
 
Printed Name: ________________________________ Email: ___________________________________ 
 
Authorized Signature: ___________________________________   Date: _________________________ 

 
 
 
 
 
 
 
 
 
 
 
 
 

END OF EXHIBIT A, Pricing Page 
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EXHIBIT B 
 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 
 

Pursuant to section 34.074, RSMo, and 1 CSR 40-1.050, the Department has a goal of awarding three (3) percent of all 
contracts for the performance of any job or service to qualified service-disabled veteran business enterprises (SDVEs). (See 
below for definitions included in section 34.074, RSMo.) 
 
DEFINITIONS: 
 
Service-Disabled Veteran (SDV) is defined as any individual who is disabled as certified by the appropriate federal agency 
responsible for the administration of veterans’ affairs. 

 
Service-Disabled Veteran Business Enterprise (SDVE) is defined as a business concern: 

 
a. not less than fifty-one (51) percent of which is owned by one or more service-disabled veterans or, in the case of any 

publicly owned business, not less than fifty-one (51) percent of the stock of which is owned by one or more service-
disabled veterans; and 

b. the management and daily business operations of which are controlled by one or more service-disabled veterans. 
 
STANDARDS:   
 
The following standards shall be used by the Department in determining whether an individual, business, or organization 
qualifies as a SDVE: 
 
a. Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of business, not 

including an office of a registered agent;  
 

b. Having not less than fifty-one percent (51%) of the business owned by one (1) or more service-disabled veterans (SDVs) 
or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the stock of which is owned by 
one (1) or more SDVs.   

 
c. Having the management and daily business operations controlled by one (1) or more SDVs; 

 
d. Having a copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s discharge 

paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the SDV’s documentation 
certifying disability by the appropriate federal agency responsible for the administration of veterans’ affairs; and 

 
e. Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and operation. 

 
If a vendor meets the standards of a qualified SDVE as stated above, the vendor must provide the following with the bid in 
order to receive the Missouri SDVE preference of a three-point bonus over a non-Missouri SDVE unless previously 
submitted within the past five (5) years to a Missouri state agency or public university: 
 
a. a copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s discharge paper (DD 

Form 214, Certificate of Release or Discharge from Active Duty), 
b. a copy of the SDV’s documentation certifying disability by the appropriate federal agency responsible for the 

administration of veterans’ affairs, and 
c. a completed copy of this exhibit. 

 
 

EXHIBIT B continued on next page 
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EXHIBIT B (continued) 
 

MISSOURI SERVICE-DISABLED VETERAN BUSINESS ENTERPRISE PREFERENCE 
 

(NOTE: For ease of evaluation, please attach a copy of the SDV’s award letter or a copy of the SDV’s discharge paper, and 
a copy of the SDV’s documentation certifying disability to this exhibit. The SDV’s award letter, the SDV’s discharge paper, 
and the SDV’s documentation certifying disability shall be considered confidential pursuant to subsection 14 of section 
610.021, RSMo.) 
 
If the SDVE previously submitted copies of the SDV’s documents (a copy of the SDV’s award letter or a copy of the SDV’s 
discharge paper, and a copy of the SDV’s documentation certifying disability) to a Missouri state agency or public university 
within the past five (5) years, the SDVE should provide the information requested below. 

Name of Missouri State Agency or Public University* to which the SDV’s Documents were submitted:  
_____________________________________________________________________________________ 

 
(*Public University includes the following five schools under chapter 34, RSMo:  Harris-Stowe State University – St. Louis; Missouri 
Southern State University – Joplin; Missouri Western State University – St. Joseph; Northwest Missouri State University – Maryville; 
Southeast Missouri State University – Cape Girardeau.) 
 

Date SDV’s Documents were submitted:  ______________________ 
 
Previous Bid/Contract Number for which the SDV’s documents were submitted: ___________________ 

          (if known) 
By signing below, I certify that I meet the definitions of a service-disabled veteran and a service-disabled veteran business 
enterprise as defined in section 34.074, RSMo. I further certify that I meet the standards of a qualifying SDVE as listed 
above pursuant to 1 CSR 40-1.050. 
 

_______________________________________  ___________________________________________ 
Service-Disabled Veteran’s Name  Service-Disabled Veteran Business Enterprise Name 
(Please Print)   
  ___________________________________________ 
  ___________________________________________ 
_______________________________________  ___________________________________________ 
Service-Disabled Veteran’s Signature  Missouri Address of Service-Disabled Veteran 
  Business Enterprise 
   
_______________________________________  ___________________________________________ 
Phone Number  Website Address 
   
   
_______________________________________  ___________________________________________ 
Date 
 

 E-Mail Address 
 

(NOTE:  A qualified SDVE will be added to the SDVE listing maintained on the Office of Administration, Division of 
Purchasing’s (OA/DP) website (http://oa.mo.gov/purchasing/vendor-information/missouri-service-disabled-veteran-
business-enterprise-sdve-information) for up to five (5) years from the date listed above. However, if it has been determined 
that the SDVE at any time no longer meets the requirements stated above, the OA/DP will remove the SDVE from the 
listing.) 

FOR STATE USE ONLY    

SDV Documents - Verification Completed By:    

  
 

   

 Procurement Officer  Date  
END OF EXHIBIT B 

http://oa.mo.gov/purchasing/vendor-information/missouri-service-disabled-veteran-business-enterprise-sdve-information
http://oa.mo.gov/purchasing/vendor-information/missouri-service-disabled-veteran-business-enterprise-sdve-information
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EXHIBIT C 
 

Miscellaneous Information 
 
Missouri Secretary of State/Authorization to Transact Business 
 

In accordance with section 351.572.1, RSMo, the Department is precluded from contracting with a vendor or its affiliate 
who is not authorized to transact business in the State of Missouri. Vendors must be either registered with the Missouri 
Secretary of State, or exempt per a specific exemption stated in section 351.572.1, RSMo.  
(http://www.moga.mo.gov/mostatutes/stathtml/35100005721.html) 
 
If the vendor is registered with the Missouri Secretary of 
State, the vendor shall state legal name or charter 
number assigned to business entity 

 
Legal Name: ______________________________ 
 
Missouri State Charter # ______________________ 
 

 
If the vendor is not required to be registered with the 
Missouri Secretary of State, the vendor shall state the 
specific exemption stated per section 351.572.1, RSMo. 

 
State specific exemption ____________________________ 

                                       (List section and paragraph number) 
 
Stated in section 351.572.1 RSMo, 
 
 _______________________________________ 
                      (State Legal Business Name) 
 

 
 

Employee Bidding/Conflict of Interest 
 

Vendors who are elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, 
serving in an executive or administrative capacity, must comply with sections 105.450 to 105.458, RSMo, regarding 
conflict of interest. If the vendor or any owner of the vendor’s organization is currently an elected or appointed official 
or an employee of the State of Missouri or any political subdivision thereof, please provide the following information: 
Name and title of elected or appointed official or 
employee of the State of Missouri or any political 
subdivision thereof: 

 
 

If employee of the State of Missouri or political 
subdivision thereof, provide name of Department 
or political subdivision where employed: 

 

Percentage of ownership interest in vendor’s 
organization held by elected or appointed official 
or employee of the State of Missouri or political 
subdivision thereof: 

 
_________________ % 

 
 
 
 
 

END OF EXHIBIT C 
  

http://www.moga.mo.gov/mostatutes/stathtml/35100005721.html
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EXHIBIT D 
BUSINESS ENTITY CERTIFICATION, ENROLLMENT DOCUMENTATION, 

AND AFFIDAVIT OF WORK AUTHORIZATION  
 
BUSINESS ENTITY CERTIFICATION: 
The vendor must certify their current business status by completing either Box A or Box B or Box C on this exhibit. 

 
BOX A: To be completed by a non-business entity as defined below. 
BOX B: To be completed by a business entity that has not yet completed and submitted documentation pertaining to 

the federal work authorization program as described at 
http://www.dhs.gov/files/programs/gc_1185221678150.shtm.  

BOX C: To be completed by a business entity who has current work authorization documentation on file with a 
Missouri state agency including Division of Purchasing and Materials Management. 

 
Business entity, as defined in section 285.525, RSMo, pertaining to section 285.530, RSMo, is any person or group of persons performing or engaging 
in any activity, enterprise, profession, or occupation for gain, benefit, advantage, or livelihood. The term “business entity” shall include but not be 
limited to self-employed individuals, partnerships, corporations, contractors, and subcontractors. The term “business entity” shall include any business 
entity that possesses a business permit, license, or tax certificate issued by the state, any business entity that is exempt by law from obtaining such a 
business permit, and any business entity that is operating unlawfully without such a business permit. The term “business entity” shall not include a 
self-employed individual with no employees or entities utilizing the services of direct sellers as defined in subdivision (17) of subsection 12 of section 
288.034, RSMo. 
 
Note:  Regarding governmental entities, business entity includes Missouri schools, Missouri universities (other than stated in Box C), out of state 
agencies, out of state schools, out of state universities, and political subdivisions. A business entity does not include Missouri state agencies and federal 
government entities. 
 

BOX A – CURRENTLY NOT A BUSINESS ENTITY 
 
 
 I certify that _____________________ (Company/Individual Name) DOES NOT CURRENTLY MEET the 

definition of a business entity, as defined in section 285.525, RSMo pertaining to section 285.530, RSMo as stated 
above, because:  (check the applicable business status that applies below)  

 
- I am a self-employed individual with no employees; OR 

- The company that I represent employs the services of direct sellers as defined in subdivision 
       (17) of subsection 12 of section 288.034, RSMo.  

 
I certify that I am not an alien unlawfully present in the United States and if _____________________ 
(Company/Individual Name) is awarded a contract for the services requested herein under IFB931Y18709158 and if 
the business status changes during the life of the contract to become a business entity as defined in section 285.525, 
RSMo pertaining to section 285.530, RSMo then, prior to the performance of any services as a business entity, 
_____________________ (Company/Individual Name) agrees to complete Box B, comply with the requirements 
stated in Box B and provide the Department of Corrections with all documentation required in Box B of this exhibit. 

 
 
 
  

   

 Authorized Representative’s Name (Please Print)  Authorized Representative’s Signature  
  

 
  

 
 

 Company Name (if applicable)  Date  
 

EXHIBIT D continued on next page

http://www.dhs.gov/files/programs/gc_1185221678150.shtm
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EXHIBIT D (continued) 
 

(Complete the following if you DO NOT have the E-Verify documentation and a current Affidavit of Work Authorization 
already on file with the State of Missouri. If completing Box B, do not complete Box C.) 

 
BOX B – CURRENT BUSINESS ENTITY STATUS 

 
I certify that _____________________ (Business Entity Name) MEETS the definition of a business entity as defined 
in section 285.525, RSMo pertaining to section 285.530. 
 

  
 

  
 

 

 Authorized Business Entity Representative’s 
Name (Please Print) 

 Authorized Business Entity 
Representative’s Signature 

 

  
 

  
 

 

 Business Entity Name  Date  
  

 
  

 
 

 E-Mail Address    
 
 
As a business entity, the vendor must perform/provide each of the following. The vendor should check each to verify 
completion/submission of all of the following: 

 
 Enroll and participate in the E-Verify federal work authorization program (Website:  

http://www.dhs.gov/files/programs/gc_1185221678150.shtm; Phone: 888-464-4218; Email:  e-
verify@dhs.gov) with respect to the employees hired after enrollment in the program who are proposed to 
work in connection with the services required herein; AND  

 
 Provide documentation affirming said company or individual enrollment and participation in the E-Verify 

federal work authorization program. Documentation shall include EITHER the E-Verify Employment 
Eligibility Verification page listing the vendor’s name and company ID OR a page from the E-Verify 
Memorandum of Understanding (MOU) listing the vendor’s name and the MOU signature page completed 
and signed, at minimum, by the vendor and the Department of Homeland Security – Verification Division. 
If the signature page of the MOU lists the vendor’s name and company ID, then no additional pages of the 
MOU must be submitted; AND 

 
 Submit a completed, notarized Affidavit of Work Authorization provided on the next page of this exhibit. 

 
 
 
 

EXHIBIT D continued on next page 

http://www.dhs.gov/files/programs/gc_1185221678150.shtm
mailto:e-verify@dhs.gov
mailto:e-verify@dhs.gov
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EXHIBIT D (continued) 
 
AFFIDAVIT OF WORK AUTHORIZATION: 

 
The vendor who meets the section 285.525, RSMo, definition of a business entity must complete and return the following 
Affidavit of Work Authorization. 
 
Comes now _________________________________________ (Name of Business Entity Authorized Representative) as  
 
___________________________________________________ (Position/Title) first being duly sworn on my oath, affirm  
 
_____________________ (Business Entity Name) is enrolled and will continue to participate in the E-Verify federal work  
 
authorization program with respect to employees hired after enrollment in the program who are proposed to work in  
 
connection with the services related to contract(s) with the State of Missouri for the duration of the contract(s), if awarded  
 
in accordance with subsection 2 of section 285.530, RSMo. I also affirm that ______________________________  
 
(Business Entity Name) does not and will not knowingly employ a person who is an unauthorized alien in connection with  
 
the contracted services provided under the contract(s) for the duration of the contract(s), if awarded. 
 
In Affirmation thereof, the facts stated above are true and correct. (The undersigned understands that false statements 
made in this filing are subject to the penalties provided under section 575.040, RSMo.) 
 
 
   
Authorized Representative’s Signature  Printed Name 
   
   
Title 
 
 

 Date 
 
 

E-Mail Address  E-Verify Company ID Number 
 

 
NOTARY 
 
Subscribed and sworn to before me this _____________ of ___________________. I am commissioned as a 
                                                                        (DAY)

                                      
(MONTH, YEAR) 

notary public within the County of ________________, State of _______________________ and my commission 
                                                            (NAME OF COUNTY)                                               (NAME OF STATE)    

expires on _________________. 
 

                        (DATE) 

 

 
   
Signature of Notary  Date 

 
 
 

EXHIBIT D continued on next page 
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EXHIBIT D (continued) 
 

(Complete the following if you have the E-Verify documentation and a current Affidavit of Work Authorization already 
on file with the State of Missouri. If completing Box C, do not complete Box B.) 
 

BOX C – AFFIDAVIT ON FILE -  CURRENT BUSINESS ENTITY STATUS 
 
 
I certify that _____________________ (Business Entity Name) MEETS the definition of a business entity as defined 
in section 285.525, RSMo pertaining to section 285.530, RSMo and have enrolled and currently participates in the E-
Verify federal work authorization program with respect to the employees hired after enrollment in the program who are 
proposed to work in connection with the services related to contract(s) with the State of Missouri. We have previously 
provided documentation to a Missouri state agency or public university that affirms enrollment and participation in the 
E-Verify federal work authorization program. The documentation that was previously provided included the following.   
 
 The E-Verify Employment Eligibility Verification page OR a page from the E-Verify Memorandum of 

Understanding (MOU) listing the vendor’s name and the MOU signature page completed and signed by the 
vendor and the Department of Homeland Security – Verification Division  

 A current, notarized Affidavit of Work Authorization (must be completed, signed, and notarized within the past 
twelve months). 

 
Name of Missouri State Agency or Public University* to Which Previous E-Verify Documentation Submitted: 
_____________________ 

(*Public University includes the following five schools under chapter 34, RSMo:  Harris-Stowe State University – St. Louis; Missouri 
Southern State University – Joplin; Missouri Western State University – St. Joseph; Northwest Missouri State University – Maryville; 
Southeast Missouri State University – Cape Girardeau.) 
 

Date of Previous E-Verify Documentation Submission: _____________________ 
 
Previous Bid/Contract Number for Which Previous E-Verify Documentation Submitted:  ________ (if known) 
 

  
 

  
 

 

 Authorized Business Entity Representative’s 
Name (Please Print) 

 Authorized Business Entity 
Representative’s Signature 

 

  
 

  
 

 

 E-Verify MOU Company ID Number  E-Mail Address  
  

 
  

 
 

 Business Entity Name  Date  
 
 
 

    

FOR STATE OF MISSOURI USE ONLY    

Documentation Verification Completed By:    

  
 

   

 Procurement Officer  Date  
 

 
 
 

END OF EXHIBIT D 
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EXHIBIT E 
CURRENT/PRIOR EXPERIENCE 

 
The vendor should complete the table below for references being submitted as demonstration of the vendor and 
subcontractor’s current and previous experience. In addition, the vendor is advised that if the contact person listed for the 
reference is unable to be reached during the evaluation, the listed experience may not be considered. 

 
NAME OF VENDOR:  

Name of Reference 
(Company) 

City, State, 
Zip 

Contact Person 
Name 
Phone # 
E-mail Address 

Dates of 
Services: 

Dollar 
Value of 
Services 

Description of Services Performed 

      

      

      

 
Proposed Subcontractor - The vendor should identify any subcontractor(s) proposed to provide any of the services required 
herein. If the vendor fails to identify the proposed subcontractor(s), the Department reserves the right to request such 
information. 
 

Proposed Subcontractor 
Provide Name and Address 

Identify the Service Proposed to be Provided by the 
Proposed Subcontractor 

  

  

 
 
 
 
 
 
 
 
 
 
 

END OF EXHIBIT E 
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EXHIBIT F 
 

Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion 
Lower Tier Covered Transactions 

 
 
 
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 29 CFR 
Part 98 Section 98.510, Participants' responsibilities. The regulations were published as Part VII of the May 26, 1988, Federal 
Register (pages 19160-19211). 
 
 

(BEFORE COMPLETING CERTIFICATION, READ INSTRUCTIONS FOR CERTIFICATION) 
 
 
(1) The prospective recipient of Federal assistance funds certifies, by submission of this proposal, that neither it nor its 

principals are presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from participation in this transaction by any Federal department or agency. 

 
(2) Where the prospective recipient of Federal assistance funds is unable to certify to any of the statements in this 

certification, such prospective participant shall attach an explanation to this proposal. 
 
 
   
Company Name  DUNS # 
   
   
Authorized Representative’s Printed Name 
 
 

 Authorized Representative’s Title 
 
 

Authorized Representative’s Signature   Date 
 

Instructions for Certification 
1. By signing and submitting this proposal, the prospective recipient of Federal assistance funds is providing the certification as set out below. 
2. The certification in this clause is a material representation of fact upon which reliance was placed when this transaction was entered into. If it is later determined 

that the prospective recipient of Federal assistance funds knowingly rendered an erroneous certification, in addition to other remedies available to the Federal 
Government, the Department of Labor (DOL) may pursue available remedies, including suspension and/or debarment. 

3. The prospective recipient of Federal assistance funds shall provide immediate written notice to the person to which this proposal is submitted if at any time the 
prospective recipient of Federal assistance funds learns that its certification was erroneous when submitted or has become erroneous by reason of changed 
circumstances. 

4. The terms "covered transaction," "debarred," "suspended," "ineligible," "lower tier covered transaction," "participant," "person," "primary covered transaction," 
"principal," "proposal," and "voluntarily excluded," as used in this clause, have the meanings set out in the Definitions and Coverage sections of rules implementing 
Executive Order 12549. You may contact the person to which this proposal is submitted for assistance in obtaining a copy of those regulations. 

5. The prospective recipient of Federal assistance funds agrees by submitting this proposal that, should the proposed covered transaction be entered into, it shall not 
knowingly enter into any lower tier covered transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in 
this covered transaction, unless authorized by the DOL. 

6. The prospective recipient of Federal assistance funds further agrees by submitting this proposal that it will include the clause titled "Certification Regarding 
Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier Covered Transactions," without modification, in all lower tier covered transactions and 
in all solicitations for lower tier covered transactions. 

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a lower tier covered transaction that it is not debarred, suspended, 
ineligible, or voluntarily excluded from the covered transaction, unless it knows that the certification is erroneous. A participant may decide the method and frequency 
by which it determines the eligibility of its principals. Each participant may but is not required to check the List of Parties Excluded from Procurement or 
Nonprocurement Programs. 

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records in order to render in good faith the certification required by 
this clause. The knowledge and information of a participant is not required to exceed that which is normally possessed by a prudent person in the ordinary course 
of business dealings. 

9. Except for transactions authorized under paragraph 5 of these instructions, if a participant in a covered transaction knowingly enters into a lower tier covered 
transaction with a person who is suspended, debarred, ineligible, or voluntary excluded from participation in this transaction, in addition to other remedies available 
to the Federal Government, the DOL may pursue available remedies, including suspension and/or debarment. 

END OF EXHIBIT F 
STATE OF MISSOURI 
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MISSOURI DEPARTMENT OF CORRECTIONS 
 

TERMS AND CONDITIONS -- INVITATION FOR BID 
 
1.  TERMINOLOGY/DEFINITIONS 
 
Whenever the following words and expressions appear in an Invitation for Bid (IFB) document or any addendum thereto, the definition 
or meaning described below shall apply. 
 
a. 1 CSR 40-1 (Code of State Regulations) refers to the rule that provides the public with a description of the Division of Purchasing 

and Materials Management within the Office of Administration. This rule fulfills the statutory requirement of section 536.023(3), 
RSMo. 

b. Agency and/or Department means the Missouri Department of Corrections. 
c.  Addendum means a written official modification to an IFB. 
d. Amendment means a written, official modification to a contract. 
e. Attachment applies to all forms that are included with an IFB to incorporate any informational data or requirements related to the 

performance requirements and/or specifications. 
f. Bid Opening Date and Time and similar expressions mean the exact deadline required by the IFB for the receipt of sealed bids.  
g. Buyer or Buyer of Record means the procurement staff member of the Department. The Contact Person as referenced herein is 

usually the Buyer of Record. 
h. Contract means a legal and binding agreement between two or more competent parties for consideration for the procurement of 

equipment, supplies, and/or services. 
i. Contractor means a person or organization who is a successful vendor as a result of an IFB and who enters into a contract. 
j. Exhibit applies to forms that are included with an IFB for the vendor to complete and submit with the sealed bid prior to the 

specified opening date and time. 
k. Invitation for Bid (IFB) means the solicitation document issued by the Department to potential vendors for the purchase of 

equipment, supplies, and/or services as described in the document. The definition includes these Terms and Conditions as well as 
all Exhibits, Attachments, and Addendums thereto. 

l. May means that a certain feature, component, or action is permissible, but not required. 
m. Must means that a certain feature, component, or action is a mandatory condition. Failure to provide or comply will result in a bid 

being considered non-responsive. 
n. Pricing Page(s) applies to the Exhibit on which the vendor must state the price(s) applicable for the equipment, supplies, and/or 

services required in the IFB. The pricing pages must be completed and submitted by the vendor with the sealed bid prior to the 
specified bid opening date and time. 

o. RSMo (Revised Statutes of Missouri) refers to the body of laws enacted by the Legislature that govern the operations of all 
agencies of the State of Missouri. Chapter 34 of the statutes is the primary chapter governing the procurement operations of the 
Department.   

p. Shall has the same meaning as the word must. 
q. Should means that a certain feature, component, and/or action is desirable but not mandatory. 
r. Vendor means the person or organization that responds to an IFB by submitting a bid with prices to provide the equipment, supplies, 

and/or services as required in the IFB document. 
 
 
2.  APPLICABLE LAWS AND REGULATIONS 
 
a. The contract shall be construed according to the laws of the State of Missouri. The contractor shall comply with all local, state, and 

federal laws and regulations related to the performance of the contract to the extent that the same may be applicable. 
b. To the extent that a provision of the contract is contrary to the Constitution or laws of the State of Missouri or of the United States, 

the provisions shall be void and unenforceable. However, the balance of the contract shall remain in force between the parties unless 
terminated by consent of both the contractor and the Department. 

c. The contractor must be registered and maintain good standing with the Secretary of State of the State of Missouri and other 
regulatory agencies, as may be required by law or regulations. 

d. The contractor must timely file and pay all Missouri sales, withholding, corporate and any other required Missouri tax returns and 
taxes, including interest and additions to tax. 

e. The exclusive venue for any legal proceeding relating to or arising out of the IFB or resulting contract shall be in the Circuit Court 
of Cole County, Missouri. 

f. The contractor shall only utilize personnel authorized to work in the United States in accordance with applicable federal and state 
laws and Executive Order 07-13 for work performed in the United States. 
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3.  CONTRACT ADMINISTRATION 
 
a. All contractual administration will be carried out by the Buyer of Record or authorized Department Purchasing Section designee. 

Communications pertaining to contract administration matters will be addressed to:  Department of Corrections, Purchasing Section, 
PO Box 236, Jefferson City, MO  65102. 

b. The Buyer of Record/authorized designee is the only person authorized to approve changes to any of the requirements of the 
contract. 

 
4.  OPEN COMPETITION/INVITATION FOR BID DOCUMENT 
 
a. It shall be the vendor's responsibility to ask questions, request changes or clarification, or otherwise advise the Department if any 

language, specifications or requirements of an IFB appear to be ambiguous, contradictory, and/or arbitrary, or appear to 
inadvertently restrict or limit the requirements or evaluation process stated in the IFB to a single source. Any and all communication 
from vendors regarding specifications, requirements, competitive bid process, etc., must be directed to the Buyer of Record of the 
Department, unless the IFB specifically refers the vendor to another contact. Such communication should be received at least ten 
(10) calendar days prior to the official bid opening date. 

b. Every attempt shall be made to ensure that the vendor receives an adequate and prompt response. However, in order to maintain a 
fair and equitable bid process, all vendors will be advised, via the issuance of an addendum to the IFB, of any relevant or pertinent 
information related to the procurement. Therefore, vendors are advised that unless specified elsewhere in the IFB, any questions 
received less than ten (10) calendar days prior to the IFB opening date may not be answered. 

c. Vendors are cautioned that the only official position of the State of Missouri is that which is issued by the Department in the IFB 
or an addendum thereto. No other means of communication, whether oral or written, shall be construed as a formal or official 
response or statement. 

d. The Department monitors all procurement activities to detect any possibility of deliberate restraint of competition, collusion among 
vendors, price-fixing by vendors, or any other anticompetitive conduct by vendors, which appears to violate state and federal 
antitrust laws. Any suspected violation shall be referred to the Missouri Attorney General's Office for appropriate action. 

e. Some IFBs may be available for viewing and downloading on the Department’s website or on the MissouriBUYS Statewide 
eProcurement System. For IFB’s posted on MissouriBUYS, registered vendors are electronically notified of those bid opportunities 
that match the commodity codes for which the vendor registered in MissouriBUYS. If a registered vendor’s e-mail address is 
incorrect, the vendor must update the e-mail address himself or herself on the state's MissouriBUYS Statewide eProcurement 
System at https://missouribuys.mo.gov/. 

f. The Department reserves the right to officially amend or cancel an IFB after issuance. It shall be the sole responsibility of the vendor 
to monitor the Department’s website and the MissouriBUYS Statewide eProcurement System to obtain a copy of the addendum(s). 
Registered vendors who received e-mail notification of the bid opportunity when the IFB was established and registered vendors 
who have responded to the IFB on-line prior to an addendum being issued should receive e-mail notification of the addendum(s). 
Registered vendors who received e-mail notification of the bid opportunity when the IFB was established and registered vendors 
who have responded to the bid on-line prior to a cancellation being issued should receive e-mail notification of a cancellation issued 
prior to the exact end date and time specified in the IFB.  

 
5.  PREPARATION OF BIDS 
 
a. Vendors must examine the entire IFB carefully. Failure to do so shall be at the vendor's risk. 
b. Unless otherwise specifically stated in the IFB, all specifications and requirements constitute minimum requirements. All bids must 

meet or exceed the stated specifications and requirements. 
c. Unless otherwise specifically stated in the IFB, any manufacturer names, trade names, brand names, information and/or catalog 

numbers listed in a specification and/or requirement are for informational purposes only and are not intended to limit competition. 
The vendor may offer any brand which meets or exceeds the specification for any item, but must state the manufacturer's name and 
model number for any such brands in the bid. In addition, the vendor shall explain, in detail, (1) the reasons why the proposed 
equivalent meets or exceeds the specifications and/or requirements and (2) why the proposed equivalent should not be considered 
an exception thereto. Bids which do not comply with the requirements and specifications are subject to rejection without 
clarification. 

d. Bids lacking any indication of intent to bid an alternate brand or to take an exception shall be received and considered in complete 
compliance with the specifications and requirements as listed in the IFB. 

e. In the event that the vendor is an agency of state government or other such political subdivision which is prohibited by law or court 
decision from complying with certain provisions of an IFB, such a vendor may submit a bid, which contains a list of statutory 
limitations and identification of those prohibitive clauses. The vendor should include a complete list of statutory references and 
citations for each provision of the IFB, which is affected by this paragraph. The statutory limitations and prohibitive clauses may 
be requested to be clarified in writing by the Department or be accepted without further clarification if statutory limitations and 
prohibitive clauses are deemed acceptable by the Department. If the Department determines clarification of the statutory limitations 
and prohibitive clauses is necessary, the clarification will be conducted in order to agree to language that reflects the intent and 
compliance of such law and/or court order and the IFB. 

https://missouribuys.mo.gov/
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f. All equipment and supplies offered in a bid must be new, of current production, and available for marketing by the manufacturer 

unless the IFB clearly specifies that used, reconditioned, or remanufactured equipment and supplies may be offered.  
g. Prices shall include all packing, handling and shipping charges, and shall be delivered to the Department's designated destination 

FOB destination, freight prepaid and allowed unless otherwise specified in the IFB. 
h. Bids, including all pricing therein, shall remain valid for 90 days from the bid opening unless otherwise indicated. If the bid is 

accepted, the entire bid, including all prices, shall be firm for the specified contract period. 
i. Any foreign vendor not having an Employer Identification Number assigned by the United States Internal Revenue Service (IRS) 

must submit a completed IRS Form W-8 prior to or with the submission of their bid in order to be considered for award. 
 
6.  SUBMISSION OF BIDS 
 
a. Delivered bids must be sealed in an envelope or container, and received in the Department’s Purchasing office located at the address 

indicated on the cover page of the IFB no later than the exact opening time and date specified in the IFB. For bids posted on the 
MissouriBUYS Statewide eProcurement System, registered vendors may submit bids electronically through the MissouriBUYS 
Statewide eProcurement System at https://missouribuys.mo.gov/. All bids must be submitted by a duly authorized representative of 
the vendor's organization, contain all information required by the IFB, and be priced as required. Vendors are cautioned that bids 
submitted via the USPS, including first class mail, certified mail, Priority Mail and Priority Mail Express, are routed through the 
Office of Administration Central Mail Services and the tracking delivery time and date may not be the  time and date received by 
the Department’s Purchasing office. Regardless of delivery method, it shall be the responsibility of the vendor to ensure their bid is 
in the Department’s Purchasing office no later than the exact opening time and date specified in the IFB. 

b. The sealed envelope or container containing a bid should be clearly marked on the outside with the official IFB number and the 
official opening date and time. Different bids should not be placed in the same envelope; however, copies of the same bid may be 
placed in the same envelope. 

c. A bid that has been delivered to the Department may be modified by a signed, written notice, which has been received by the 
Department’s Purchasing office prior to the official opening date and time specified. A bid may also be modified in person by the 
vendor or its authorized representative, provided proper identification is presented before the official opening date and time. 
Telephone or telegraphic requests to modify a bid shall not be honored. 

d. A bid submitted electronically by a registered vendor may be retracted on-line prior to the official end date and time. A bid that has 
been delivered to the Department's Purchasing office may only be withdrawn by a signed, written document on company letterhead 
transmitted via mail, e-mail, or facsimile that has been received by the Department's Purchasing office prior to the official opening 
date and time specified. A bid may also be withdrawn in person by the vendor or its authorized representative provided proper 
identification be presented before the official opening date and time. Telephone or telegraphic requests to withdraw a bid shall not 
be honored. 

e. A bid may also be withdrawn after the bid opening through submission of a written request by an authorized representative of the 
vendor. Justification of a withdrawal decision may include a significant error or exposure of bid information that may cause 
irreparable harm to the vendor. 

f. When submitting a bid electronically, the registered vendor indicates acceptance of all IFB requirements, terms and conditions by 
clicking on the "Accept" button on the Overview tab. Vendors submitting a hard copy must sign and return the IFB cover page or, 
if applicable, the cover page of the last addendum thereto in order to constitute acceptance by the vendor of all the IFB terms and 
conditions. Failure to do so may result in the rejection of the bid unless the vendor's full compliance with those documents is 
indicated elsewhere within the vendor's response. 

g. Faxed and e-mailed bids shall not be accepted; however, faxed and e-mail no-bid notifications shall be accepted. 
 
7.  BID OPENING 
 
a. Bid openings are public on the opening date and time specified in the IFB document. Names, locations, and prices of respondents 

shall be read at the bid opening. All vendors may view the same bid response information on the MissouriBUYS Statewide 
eProcurement System. The Department will not provide prices or other bid information via the telephone. 

b. Bids that are not received in the Department’s Purchasing office prior to the official opening date and time shall be considered late, 
regardless of the degree of lateness, and normally will not be opened. Late bids may only be opened under extraordinary 
circumstances in accordance with 1 CSR 40-1.050. 

 
8.  PREFERENCES 
 
a. In the evaluation of bids, preferences shall be applied in accordance with Chapter 34 RSMo. Contractors should apply the same 

preferences in selecting subcontractors. 
b. By virtue of statutory authority, a preference will be given to materials, products, supplies, provisions and all other articles produced, 

manufactured, made or grown within the State of Missouri and to all firms, corporations or individuals doing business as Missouri 
firms, corporations or individuals. Such preference shall be given when quality is equal or better and delivered price is the same or 
less. 

9.  EVALUATION/AWARD 

https://missouribuys.mo.gov/
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a. Any clerical error, apparent on its face, may be corrected by the Buyer of Record before contract award. Upon discovering an 

apparent clerical error, the Buyer of Record shall contact the vendor and request clarification of the intended bid. The correction 
shall be incorporated in the notice of award. Examples of apparent clerical errors are: 1) misplacement of a decimal point; and 2) 
obvious mistake in designation of unit. 

b. Any pricing information submitted by a vendor shall be subject to evaluation if deemed by the Department to be in the best interest 
of the State of Missouri. 

c. The vendor is encouraged to propose price discounts for prompt payment or propose other price discounts that would benefit the 
Department. However, unless otherwise specified in the IFB, pricing shall be evaluated at the maximum potential financial liability 
to the Department. 

d. Awards shall be made to the vendor(s) whose bid (1) complies with all mandatory specifications and requirements of the IFB and 
(2) is the lowest and best bid, considering price, responsibility of the vendor, and all other evaluation criteria specified in the IFB 
and (3) complies with sections 34.010 and 34.070 RSMo and Executive Order 04-09. 

e. In the event all vendors fail to meet the same mandatory requirement in an IFB, the Department reserves the right, at its sole 
discretion, to waive that requirement for all vendors and to proceed with the evaluation. In addition, the Department reserves the 
right to waive any minor irregularity or technicality found in any individual bid. 

f. The Department reserves the right to reject any and all bids.   
g. When evaluating a bid, the Department reserves the right to consider relevant information and fact, whether gained from a bid, from 

a vendor, from a vendor's references, or from any other source. 
h. Any information submitted with the bid, regardless of the format or placement of such information, may be considered in making 

decisions related to the responsiveness and merit of a bid and the award of a contract. 
i. Any award of a contract shall be made by notification from the Department to the successful vendor. The Department reserves the 

right to make awards by item, group of items, or an all or none basis. The grouping of items awarded shall be determined by the 
Department based upon factors such as item similarity, location, administrative efficiency, or other considerations in the best interest 
of the State of Missouri. 

j. All bids and associated documentation submitted on or before the official opening date and time will be considered open records 
pursuant to section 610.021 RSMo. 

k. The Department maintains records of all bid file material for review. Vendors who include an e-mail address with their bid will be 
notified of the award results via e-mail if requested.  

l. The Department reserves the right to request clarification of any portion of the vendor's response in order to verify the intent of the 
vendor. The vendor is cautioned, however, that its response may be subject to acceptance or rejection without further clarification. 

m. Any bid award protest must be received within ten (10) business days after the date of award in accordance with the requirements 
of 1 CSR 40-1.050 (9). 

n. The final determination of contract award(s) shall be made by the Department. 
 
10.  CONTRACT/PURCHASE ORDER 
 
a. By submitting a bid, the vendor agrees to furnish any and all equipment, supplies and/or services specified in the IFB, at the prices 

quoted, pursuant to all requirements and specifications contained therein. 
b. A binding contract shall consist of: (1) the IFB and any addendums thereto, (2) the contractor's response (bid) to the IFB, (3) 

clarification of the bid, if any, and (4) the Department’s acceptance of the response (bid) by "notice of award" or by "purchase 
order." All Exhibits and Attachments included in the IFB shall be incorporated into the contract by reference. 

c. A notice of award issued by the Department does not constitute an authorization for shipment of equipment or supplies or a directive 
to proceed with services. Before providing equipment, supplies and/or services for the Department, the contractor must receive a 
properly authorized purchase order or other form of authorization given to the contractor at the discretion of the Department. 

d. The contract expresses the complete agreement of the parties and performance shall be governed solely by the specifications and 
requirements contained therein. Any change to the contract, whether by modification and/or supplementation, must be accomplished 
by a formal contract amendment signed and approved by and between the duly authorized representative of the contractor and the 
Department prior to the effective date of such modification. The contractor expressly and explicitly understands and agrees that no 
other method and/or no other document, including correspondence, acts, and oral communications by or from any person, shall be 
used or construed as an amendment or modification to the contract. 

 
11.  INVOICING AND PAYMENT 
 
a. The State of Missouri does not pay state or federal taxes unless otherwise required under law or regulation. 
b. For each purchase order received, an invoice must be submitted that references the purchase order number and must be itemized in 

accordance with items listed on the purchase order. Failure to comply with this requirement may delay processing of invoices for 
payment. 

c. Payment for all equipment, supplies, and/or services required herein shall be made in arrears unless otherwise indicated in the IFB. 
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d. The Department assumes no obligation for equipment, supplies, and/or services shipped or provided in excess of the quantity 

ordered. Any unauthorized quantity is subject to the Department's rejection and shall be returned to the contractor at the contractor's 
expense. 

e. All invoices for equipment, supplies, and/or services purchased by the Department shall be subject to late payment charges as 
provided in section 34.055 RSMo. 

f. The Department reserves the right to purchase goods and services using the state purchasing card. 
 
12.  DELIVERY 
 
a. Time is of the essence. Deliveries of equipment, supplies, and/or services must be made no later than the time stated in the contract 

or within a reasonable period of time if a specific time is not stated. 
b. A Missouri Uniformed Law Enforcement System (MULES) background check may be required on the contractor’s delivery driver 

prior to allowing a delivery vehicle entrance to certain institutions. A valid Missouri driver's license is required from the driver to 
perform the MULES background check. If the driver does not have a valid Missouri driver's license, their social security number 
and date of birth are required. If a driver or carrier refuses to provide the appropriate information to conduct a MULES background 
check, or if information received from the background check prohibits the driver or carrier from entering the institution, the delivery 
will be refused. Additional delivery costs associated with re-deliveries or contracting with another carrier for delivery shall be the 
responsibility of the contractor. 

c. Unless a pallet exchange is requested at the time of delivery, all pallets used in the delivery of equipment and supplies shall become 
property of the Department. 

  
13.  INSPECTION AND ACCEPTANCE 
 
a. No equipment, supplies, and/or services received by the Department pursuant to a contract shall be deemed accepted until the 

Department has had reasonable opportunity to inspect said equipment, supplies, and/or services. 
b. All equipment, supplies, and/or services which do not comply with the specifications and/or requirements, or which are otherwise 

unacceptable or defective, may be rejected. In addition, all equipment, supplies, and/or services which are discovered to be defective, 
or which do not conform to any warranty of the contractor upon inspection (or at any later time if the defects contained were not 
reasonably ascertainable upon the initial inspection), may be rejected. 

c. The Department reserves the right to return any such rejected shipment at the contractor's expense for full credit or replacement and 
to specify a reasonable date by which replacements must be received. 

d. The Department's right to reject any unacceptable equipment, supplies, and/or services shall not exclude any other legal, equitable 
or contractual remedies the state may have. 

 
14.  WARRANTY 
 
a. The contractor expressly warrants that all equipment, supplies, and/or services provided shall: (1) conform to each and every 

specification, drawing, sample or other description which was furnished to or adopted by the Department, (2) be fit and sufficient 
for the purpose expressed in the IFB, (3) be merchantable, (4) be of good materials and workmanship, and (5) be free from defect. 

b. Such warranty shall survive delivery and shall not be deemed waived by reason of either the Department’s acceptance of or payment 
for said equipment, supplies, and/or services. 

 
15.  CONFLICT OF INTEREST 
 
a. Elected or appointed officials or employees of the State of Missouri or any political subdivision thereof, serving in an executive or 

administrative capacity, must comply with sections 105.452 and 105.454 RSMo regarding conflict of interest. 
b. The contractor hereby covenants that at the time of the submission of the bid the contractor has no other contractual relationships 

that would create any actual or perceived conflict of interest. The contractor further agrees that during the term of the contract 
neither the contractor nor any of its employees shall acquire any other contractual relationships that create such a conflict. 

 
16.  CONTRACTOR STATUS 
  
a. The contractor represents itself to be an independent contractor offering such services to the general public and shall not represent 

itself to be an employee of the State of Missouri. Therefore, the contractor shall assume all legal and financial responsibility for 
taxes, FICA, employee fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc., 
and agrees to indemnify, save, and hold the State of Missouri, its officers, agents, and employees, harmless from and against, any 
and all loss, costs (including attorney fees), and damage of any kind related to such matters. 
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17.  REMEDIES AND RIGHTS 
 
a. No provision in the contract shall be construed, expressly or implied, as a waiver by the Department of any existing or future right 

and/or remedy available by law in the event of any claim by the Department of the contractor's default or breach of contract. 
b. The contractor agrees and understands that the contract shall constitute an assignment by the contractor to the Department of all 

rights, title and interest in and to all causes of action that the contractor may have under the antitrust laws of the United States or 
the Department for which causes of action have accrued or will accrue as the result of or in relation to the particular equipment, 
supplies, and/or services purchased or procured by the contractor in the fulfillment of the contract with the Department. 

 
18. SEVERABILITY 
 
a. If any provision of this contract or the application thereof is held invalid, the invalidity shall not affect other provisions or 

applications of this contract, which can be given effect without the invalid provisions, or application, and to this end, the 
provisions of this contract are declared severable. 

 
19.  CANCELLATION OF CONTRACT 
 
a. In the event of material breach of the contractual obligations by the contractor, the Department may cancel the contract. At its sole 

discretion, the Department may give the contractor an opportunity to cure the breach or to explain how the breach will be cured. 
The actual cure must be completed within no more than ten (10) working days from notification, or at a minimum, the contractor 
must provide the Department within ten (10) working days from notification a written plan detailing how the contractor intends to 
cure the breach. 

b. If the contractor fails to cure the breach, or if circumstances demand immediate action, the Department will issue a notice of 
cancellation terminating the contract immediately. If it is determined the Department improperly cancelled the contract, such 
cancellation shall serve as notice of termination for convenience in accordance with the contract. 

c. If the Department cancels the contract for breach, the Department reserves the right to obtain the equipment, supplies, and/or 
services to be provided pursuant to the contract from other sources and upon such terms and in such manner as the Department 
deems appropriate and charge the contractor for any additional costs incurred thereby. 

d. The contractor understands and agrees that if the funds required to fund the contract are appropriated by the General Assembly of 
the State of Missouri, the contract shall not be binding upon the Department for any contract period in which funds have not been 
appropriated, and the Department shall not be liable for any costs associated with termination caused by lack of appropriations. 

e. If the Department has reasonable cause to believe that the contractor has knowingly employed individuals who are not eligible to 
work in the United States in violation of federal law, the Department shall declare a breach and cancel the contract immediately 
without incurring any penalty. 

 
20.   TERMINATION OF CONTRACT 
 
a. The Department reserves the right to terminate the contract at any time for the convenience of the Department, without penalty or 

recourse, by giving notice to the contractor at least thirty (30) calendar days prior to the effective date of such termination. The 
contractor shall be entitled to receive just and equitable compensation for services and/or supplies or equipment delivered to and 
accepted by the Department pursuant to the contract prior to the effective date of termination.  

 
21.  ASSIGNMENT OF CONTRACT 
 
a. The contractor shall neither assign nor transfer any of the rights, interests, or obligations of the contract without the prior written 

consent of the Department. 
 
22. COMMUNICATIONS AND NOTICES 
 
a. Any notice to the contractor shall be deemed sufficient when e-mailed to the contractor at the e-mail address indicated in the 

contract, or transmitted by facsimile to the facsimile number indicated in the contract, or deposited in the United States mail, postage 
prepaid, and addressed to the contractor at the address indicated in the contract, or hand-carried and presented to an authorized 
employee of the contractor. 

b. If the contractor desires to receive written notices at a different e-mail address, facsimile number, or USPS address than what is 
indicated in the contract, the contractor must submit this request in writing upon notice of award. 

 
23.  FORCE MAJEURE 
 
a. The contractor shall not be liable for any excess costs for delayed delivery of goods or services to the Department if the failure to 

perform the contract arises out of causes beyond the control of, and without the fault or negligence of, the contractor. Such causes 
may include, however are not restricted to acts of God, fires, floods, epidemics, quarantine restrictions, strikes, and freight 
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embargoes. In all cases, the failure to perform must be beyond the control of, and without the fault or negligence of, either the 
contractor or any subcontractor(s). The contractor shall take all possible steps to recover from any such occurrences. 

 
24.  CONTRACT EXTENSION 
 
a. In the event of an extended re-procurement effort and the contract's available renewal options have been exhausted, the Department 

reserves the right to extend the contract. If exercised, the extension shall be for a period of time as mutually agreed to by the 
Department and the contractor at the same terms, conditions, provisions, and pricing in order to complete the procurement process 
and transition to a new contract. 

 
25.  INSURANCE 
 
a. The State of Missouri cannot save and hold harmless and/or indemnify the contractor or its employees against any liability incurred 

or arising as a result of any activity of the contractor or the contractor's employees related to the contractor's performance under the 
contract. Therefore, the contractor must acquire and maintain adequate liability insurance in the form(s) and amount(s) sufficient 
to protect the State of Missouri, its agencies, its employees, its clients, and the general public against any such loss, damage, and/or 
expense related to his/her performance under the contract. 

 
26.  BANKRUPTCY OR INSOLVENCY 
 
a. Upon filing for any bankruptcy or insolvency proceeding by or against the contractor, whether voluntary or involuntary, or upon 

the appointment of a receiver, trustee, or assignee for the benefit of creditors, the contractor must notify the Department 
immediately. 

b. Upon learning of any such actions, the Department reserves the right, at its sole discretion, to either cancel the contract or affirm 
the contract and hold the contractor responsible for damages. 

 
27.  INVENTIONS, PATENTS AND COPYRIGHTS 
 
a. The contractor shall defend, protect, and hold harmless the Department, its officers, agents, and employees against all suits of law 

or in equity resulting from patent and copyright infringement concerning the contractor's performance or products produced under 
the terms of the contract. 

 
28. CONTRACTOR PROPERTY 
 
a. Upon expiration, termination or cancellation of a contract, any contractor property left in the possession of the Department after 

forty-five (45) calendar days shall become property of the Department.  
 
29.  NON-DISCRIMINATION AND AFFIRMATIVE ACTION 
 
a. In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors 

shall agree not to discriminate against recipients of services or employees or applicants for employment on the basis of race, color, 
religion, national origin, sex, age, disability, or veteran status unless otherwise provided by law. If the contractor or subcontractor 
employs at least 50 persons, they shall have and maintain an affirmative action program that shall include: 
1. A written policy statement committing the organization to affirmative action and assigning management responsibilities and 

procedures for evaluation and dissemination; 
2. The identification of a person designated to handle affirmative action; 
3. The establishment of non-discriminatory selection standards, objective measures to analyze recruitment, an upward mobility 

system, a wage and salary structure, and standards applicable to layoff, recall, discharge, demotion, and discipline; 
4. The exclusion of discrimination from all collective bargaining agreements; and 
5. Performance of an internal audit of the reporting system to monitor execution and to provide for future planning. 

b. If discrimination by a contractor is found to exist, the Department shall take appropriate enforcement action which may include, 
but not necessarily be limited to, cancellation of the contract, suspension, or debarment by the Department until corrective action 
by the contractor is made and ensured, and referral to the Attorney General's Office, whichever enforcement action may be deemed 
most appropriate. 

 
30.  AMERICANS WITH DISABILITIES ACT 
 
a. In connection with the furnishing of equipment, supplies, and/or services under the contract, the contractor and all subcontractors 

shall comply with all applicable requirements and provisions of the Americans with Disabilities Act (ADA). 
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31.  FILING AND PAYMENT OF TAXES 
a. The commissioner of administration and other agencies to which the state purchasing law applies shall not contract for goods or 

services with a vendor if the vendor or an affiliate of the vendor makes sales at retail of tangible personal property or for the purpose 
of storage, use, or consumption in this state but fails to collect and properly pay the tax as provided in chapter 144, RSMo. For the 
purposes of this section, "affiliate of the vendor" shall mean any person or entity that is controlled by or is under common control 
with the vendor, whether through stock ownership or otherwise. Therefore, a vendor’s failure to maintain compliance with chapter 
144, RSMo may eliminate their bid from consideration for award. 

 
32.  TITLES 
 
a. Titles of paragraphs used herein are for the purpose of facilitating reference only and shall not be construed to infer a contractual 

construction of language. 
 
Revised 08/19/2016 

 



IFB931Y18709158 Attachment 1

Missouri 
Division of Labor Standards 

WAGE AND HOUR SECTION 

ERIC R GREITENS, Governor 

Annual Wage Order No. 24 
Section 100 

ST. LOUIS COUNTY 

In accordance with Section 290.262 RSMo 2000, within thirty (30) days after a certified copy of this 
Annual Wage Order has been filed with the Secretary of State as indicated below, any person who may 
be affected by this Annual Wage Order may object by filing an objection in triplicate with the Labor and 
Industrial Relations Commission, P.O. Box 599, Jefferson City, MO 65102-0599. Such objections must 
set forth in writing the specific grounds of objection. Each objection shall certify that a copy has been 
furnished to the Division of L'lbor Standards, P.O. Box 449, Jefferson City, MO 65102-0449 pursuant to 
8 CSR 20-5.010(1). A certified copy of the Annual Wage Order has been filed with the Secretary of 
State of Missouri. 

Original Signed by 
Tammy Cavender 

Acting Department Director 
Division of Labor Standards 

This Is A True And Accurate Copy Which Was Filed With The Secretary of State: March 10, 2017 

Last Date Objections May Be Filed: April IO, 2017 

Prepared by Missouri Department of Labor and Industrial Relations 



Building Construction Rates for 
ST. LOUIS COUNTY 

OCCUPATIONAL TITLE 

Asbestos Worker (H & F) Insulator 
Boilermaker 
Bricklaver and Stone Mason 
camenter 
Cement Mason 
Communication Technician 
Electrician {Inside Wireman) 
Electrician (Outside-Line Construction\Lineman) 

lineman Ooerator 
Groundman 

Elevator Constructor 
Glazier 
Ironworker 
Laborer (Buiklina): 

General 
First Semi-Skilled 
Serond Semi-Skilled 

lather 
linoleum Laver and Cutter 
Marble Mason 
Mamie Finisher 
Millwriaht 
Ooerating Enaineer 

Group I 
Group II 
Group Ill 
Group Ill-A 
Group IV 
GroupV 

Painter 
Pile Driver 
Pipe Fitter 
Plasterer 
Plumber 
Roofer\ Watemroofer 
Sheet Metal Worker 
Sprinkler Fitter - Fire Protection 
Terrazzo Worker 
Terrazzo Finisher 
Tile Setter 
Tile Finisher 
Traffic Control Service Driver 
Truck Driver-Teamster 

Fringe Benefit Percentage is of the Basic Hourly Rate 

.. Annual Incremental Increase 

'SEE FOOTNOTE PAGE 

REPlACEMENT PAGE Section 100 

~as1c uver-
•• Date of Hourly Time Holiday Total Fringe Benefits 
Increase . Rates Schedule Schedule 

$36.42 55 60 $22.40 
$35.41 126 7 $30.38 

6/17 $33.00 72 5 $22.56 
6/17 $37.35 77 41 $17,05 
6/17 $31.91 80 6 $18.45 

$32.22 44 47 $9.53 + 32.75% 
$35.70 82 n $10.84 + 38.5% 
$43.50 43 45 $5.50 +36% 
$37.48 43 45 $5.50 +36% 
$28.86 43 45 $5.50 +36% 

6/17 a $47.07 26 54 $33.275 
$33.40 87 31 $24.80 
$33.43 11 8 $24.775 

$31.67 97 26 $14.92 
$31.31 114 27 $14.92 
$31.67 109 3 $14.92 

USE CARPENTER RATE 
$31.83 92 26 $16.00 
$31.83 76 51 $14.62 
$26.42 76 51 $13.95 

USE CARPENTER RATE 

6/H $32.66 3 66 $26.14 
6/17 $32.66 3 66 $26.14 
6/17 $30.76 3 66 $26.14 
6117 $32.66 3 66 $26,14 
6/17 $27.30 3 66 $26.14 
6/17 $27.30 3 66 $26.14 

$32.50 104 12 $14.06 
USE CARPENTER RATE 

$38.00 91 69 $26.93 
$31.SS 67 3 $17.98 
$38.00 91 69 $26.93 

6/17 $32.00 15 73 $17.57 
$40.89 32 25 $21.96 

6/17 $42.31 66 18 $22.77 
$32.30 116 5 $13.79 
$30.54 116 5 $12.26 
$31.83 76 51 $14.62 
$26.42 76 51 $13.95 
$27.35 83 17 $9.045 
$30.41 35 36 $10.82 

ANNUAL WAGE ORDER NO. 24 6117 



Building Conslruction Rates for 
ST. LOUIS COUNTY Footnotes 

t:1as1c 

Section 100 

uver-
OCCUPATIONAL TITLE ... Date of Hourly Time Holiday Total Fringe Benefits 

Increase Rates Schedule Schedule 

• Welders receive rate prescribed for the occupational title performing operation to which welding is incidental. 

Use Building Construction Rates on Building construction in accordance with the classifications of construction 
work established in 8 CSR 30-3.040(2). 

Use Heavy Construction Rates on Highway and Heavy construction in accordance with the classifications of 
construction work established in 8 CSR 30-3.040(3). 

a - Vacation: Employees over 5 years - 8%, under 5 years - 6% 

••Annual Incremental Increase ANNUAL WAGE ORDER NO. 24 3/17 



ST. LOUIS COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

FED: Minimum requirement per Fair Labor Standards Act means time and one-half (1 ½) shall be paid for an work in 
excess of forty ( 40) hours per work week. 

NO. 3: Means the regular workday shall oonsist of eight (8) consecutive hours, exclusive of a thirty (30) minute lunch 
period, with pay at the straight time rate. The regular workday shall begin between the hours of 6:00 a.m. and 9:00 a.m. 
The Employer may have the option to schedule the work week from Monday through Thursday at ten (10) hours per day 
at the straight time rate of pay with all hours in excess of ten (10) hours in any one day to be paid at the applicable 
overtime rate. If the Employer elects to work from Monday through Thursday and is stopped due to inclement weather, 
holiday or other conditions beyond the control of the Employer, they shall have the option to work Friday at the straight 
time rate of pay to complete the forty (40) hours for the workweek. All overtime work perfonned on Monday through 
Saturday shall be paid at time and one-half (1½) the hou;,y ,.;,a plus an amount equal to one-half(½) of the hourly Total 
Indicated Fringe Benefits. All work performed on Sundays and recognized holidays shall be paid at double (2) the hourly 
rate plus an amount equal to the hourly Total Indicated Fringe Benefits. Shifts may be established when considered 
necessary by the Employer. Shift hours and rates will be as follows. If shifts are established, work on the First Shift will 
begin between 6:00 a.m. and 9:00 a.m. and consist of eight (8) hours of work plus one-half hour unpaid lunch. Hours 
worked during the first shift will be paid at the straight time rate of pay. The second shift shall start eight hours after the 
start of the first shift and consist of eight (8) hours of work plus one-half hour unpaid lunch. Work on the second shift will 
begin between 2:00 p.m. and 5:00 p.m. and be paid the straight time rate plus $2.50 per hour. The third shift shall start 
eight hours after the start of the second shift and consist of eight (8) hours plus one-half hour unpaid lunch. Work on the 
third shfft will begin between 10:00 p.m. and 1:00 a.m. and be paid the straight time rate plus $3.50 per hour. The 
additional amounts that are to be paid are only applicable when working shifts. Shifts that begin on Saturday morning 
through those shifts which end on Sunday morning will be paid at time and one-half these rates. Shifts that begin on 
Sunday morning through those shifts which end on Monday morning will be paid at double time these rates. 

NO. 11: Means eight (8) hours shall constitute a day's work, with the starting time to be established between 6:00 a.m. 
and 8:00 a.m. from Monday to Friday. Time and one-half (1½) shall be paid for first two (2) hours of overtime Monday 
through Friday and the first eight (8) hours on Saturday. All other overtime hours Monday through Saturday shall be paid 
at double (2) time rate. Double (2) time shall be paid for all time on Sunday and recognized holidays or the days 
observed in lieu of these holidays. 

NO. 15: Means the regular working day shall be scheduled to consist of at least eight (8) hours, but no more than ten 
(10) consecutive hours, exclusive of the lunch period. The regular working day may be scheduled to commence at any 
time between the hours of 5:00 a.m. and 10:00 a.m. All work performed in excess of forty (40) hours in one work week, 
or in excess of ten (10) hours in one work day shall be paid at the rate of one and one-half (1½) times the regular hourly 
wage scale. Any work perfonned on a Saturday shall be paid for at the rate of one and one-half (1½) times the regular 
hourly wage scale unless such Saturday work falls under the category of Saturday Make-Up Day. Any work performed 
by Employees anywhere on Sunday or recognized holidays, shall be paid for at the rate of double (2) time the regular 
wage scale. If, during the course of a work week, an Employee is unable to work for any reason, and, as a result, that 
Employee has not accumulated forty (40) hours of compensable time at the straight time rate, the Employer, at his option 
may offer the Employee the opportunity to work on Saturday at straight time; provided, however, if during the period 
worked by said Employee on Saturday, the Employee's compensable time at the straight time rate exceeds forty {40) 
hours, all time worked in excess of the forty (40) hours will be paid at the rate of one and one-half (1 ½) times the regular 
hour1y wage scale. 

NO. 26: Means that the regular working day shall consist of eight (8) hours worked between 6:00 a.m., and 5:00 p.m., 
five (5) days per week, Monday to Friday, inclusive. Hours of work at each jobsite shall be those established by the 
general contractor and worked by the majority of trades. (The above working hours may be changed by mutual 
agreement). Work performed on Construction Work on Saturdays, Sundays and before and after the regular working day 
on Monday to Friday, inclusive, shall be classified as overtime, and paid for at double (2) the rate of single time. The 
employer may establish hours worked on a jobsite for a four (4) ten (10) hour day work week at straight time pay for 
construction work; the regular working day shall consist of ten (10) hours worked consecutively, between 6:00 a.m. and 
6:00 p.m .• four (4) days per week, Monday to Thursday, inclusive. Any work performed on Friday, Saturday, Sunday and 
holidays, and before and after the regular working day on Monday to Thursday where a four (4) ten (10) hour day 
workweek has been established, will be paid at two times (2) the single time rate of pay. The rate of pay for alt work 
performed on holidays shall be at two times (2) the single time rate of pay. 
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ST. LOUIS COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

NO. 32: The regular working day shall consist of eight (8) hours of labor on the job between six (6) a.m. and four ( 4) p.m. 
and the regular working week shall consist of five (5) consecutive eight (8) hour day's of labor on the job beginning with 
Monday and ending with Friday of each week. The normal work week is 40 hours. All full-time or part-time labor 
performed during such hours shall be recognized as regular working hours and paid for at the regular hourly rate. All 
work performed during regular work hours on Saturdays will be paid at time and one-half (1 ½). All work performed 
outside of regular working hours and performed during the regular work week, shall be at double (2) times the regular 
rate, except that the first two (2) hours following the regular work day shall be paid at one and one-half (1½) times the 
regular rate. An early starting time of 6:00 a.m. may be used mutually agreed upon by the interested parties. SHIFT 
RA TE: Shift work would start after 4:00 p.m. to 6:00 a.m. The first 8 hours would be at 115% of the basic wage rate. 
Overtime Monday through Friday would be at 1 ½ of base shift rate. Saturday regular work day hours - 1 ½ of base shift 
rate. Saturday- work after 8 hours - 2 times the basic wage rate. Sunday and Holidays - 2 times the basic wage rate. 
All work performed on recognized holidays and Sundays shall be paid double (2) time. Appropriate overtime rates to be 
based on fifteen minute increments. 

NO. 35: Means a regular work week of forty (40) hours, will start on Monday and end on Friday. The regular work day 
shall be either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or 
any part thereof by reason of inclement weather, Saturday or any part thereof maybe worked as a make-up day at the 
straight time rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may 
not have been employed the entire week, shall work Saturday at the straight time rate. A work day is to begin between 
6:00 a.m. and 9:00 a.m. However. the project starting time maybe advanced or delayed if mutually agreed to by the 
interested parties. For all time worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

NO. 43: Eight (8) hours shall constitute a work day between the hours of 7:00 a.m. and 4:30 p.m. Forty (40) hours 
within five (5) days, Monday through Friday inclusive, shall constitute the work week. Work performed in the 9th and 
10th hour, Monday through Friday, shall be paid at time and one-half (1½) the regular straight time rate of pay. 
Contractor has the option to pay two (2) hours per day at the time and one-half (1½) the regular straight time rate of 
pay between the hours of 6:00 a.m. and 5:30 p.m., Monday through Friday. Work performed outside the regularly 
scheduled working hours and on Saturdays, Sundays and recognized legal holidays, or days celebrated as such, shall 
be paid for at the rate of double (2) time. 

NO. 44: Means forty (40) hours shall constitute a work week, Monday through Friday. Eight (8) hours shall constitute 
a work day. Hours of work shall be between the hours of 7:00 a.m. and 4:30 p.m. All work performed before 7:00 a.m. 
and after 4:30 p.m. and all work performed in excess of eight (8) hours In any one work day. over forty (40) hours in 
any work week and the first eight (8) hours of work on Saturday, shall be paid at the rate of one and one-half (1½) 
times the regular rate of pay. All hours worked in excess of eight (8) hours on Saturday, all hours worked on Sunday 
and on holidays, or days that may be celebrated as such, and as designated by the federal government, shall be paid 
at two (2} times the regular rate of pay. All shifts for work performed between the hours of 4:30 p.m. and 1:00 a.m. 
shall receive eight (8) hours pay at the regular hourly rate of pay plus two dollars ($2.00) per clock hour. All work 
performed between the hours of 12:30 a.m. and 9:00 a.m. on a third shift shall receive eight (8) hours pay at the 
regular hour1y rate plus four dollars ($4.00) per clock hour. All overtime work required after the completion of a regular 
shift shall be paid at one and one-half times ( 1 ½ x) the "shift' hourly rate. 

NO. 55: Means the regular work day shall be eight (8) hours between 6:00 a.m. and 4:30 p.m. The first two (2) hours of 
work performed in excess of the eight (8) hour work day, Monday through Friday, and the first ten (10) hours of work on 
Saturday, shall be paid at one & one-half (1½) times the straight time rate. All work performed on Sunday, observed 
holidays and in excess of ten (10) hours a day, Monday through Saturday, shall be paid at double (2) the straight time 
rate. 

NO. 66: Means eight (8) hours shall constitute a day's work beginning at 7:00 a.m. (or 8:00) A.M. and ending at 3:30 (or 
4:30) P.M. The work week shall be forty (40) hours beginning Monday at 7:00 a.m. (or 8:00} A:M: 'And ending Friday at 
3:30 (or 4:30) P .M. The Employer at his opUon may use a flexible starting time between the hours of 6:00 a.m. and 8:00 
a.m. All overtime, that is worked outside of the above established working hours of Monday through Friday, shall be paid 
at double (2) time, including Saturdays, Sundays and Holldays. 
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ST. LOUIS COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

NO. 67: Means eight (8) hours shall constitute a day's work, with a flexible starting time to begin between 6:00 a.m. to 
8:00 a.m .• five (5} days a week, Monday through Friday. Any work over eight (8) hours in any one day shall be at the 
overtime rate, which is time & one-half (1½). Any work on Saturday shall be at time & one-half (1 ½), unless a Make-Up 
Day due to inclement weather is in effect. Any work on Sundays or holidays shall be at double (2) time. Four (4) days, 
ten {10) hours each day to be worked during Monday through Friday, shall be paid at straight time. A Make--Up Day Due 
To Inclement Weather Only - Employee(s) will be pennitted to work an eight (8) hour make-up day on Saturday Q!}ti,. and 
the employee will receive the regular straight time wage rate. 

NO. 72: Means that except as is otherwise provided herein, the work week shall be detennined to begin at 8:00 a.m. 
Wednesday and end at 4:30 p.m. on the following Tuesday. Except as herein provided, working hours are from 8:00 a.m. 
to 11 :55 a.m. and 12:30 p.m. to 4:25 p.m. and no more than the regular hours shall be worked dur .. lg thu forenoon or 
afternoon at the regular rate. In the case of days of inclement weather starting time and quitting time may be adjusted so 
long as the hours worked on such days do not exceed eight (8) and do not extend beyond 4:30 p.m. In circumstances 
where the Employee or Employees have regularly been working overtime on a particular day or days, no adjustment in 
the starting time shall operate to deprive Employees of overtime pay, which they would have otherwise received but for 
the change in the starting time. The parties understand that the application of the provisions of the preceding sentence 
will result in Employees receiving overtime pay even where they have not worked more than with (8) hours on a particular 
day. Regardless of the staring time, the forenoon working hours shall end at 11 :55 a.m. and the afternoon working hours 
shall begin at 12:30 p.m. and end 8 hours and 25 minutes after the staring time fixed by the Employer for forenoon hours. 
Work perfonned by an employee on a non-holiday Saturday, except as hereinafter provided, or at night or before or after 
regular working hours on a non-holiday weekday, shall be considered overtime work, for which Employees working 
during such time shall be paid at the rate of one and one-half (1½) times their regular hourly wage rate for each hour or 
fraction thereof, worked during such time. Work performed on a Sunday or the recognized holidays shall be considered 
overtime work for which the Employee shall be paid twice the amount of his or her regular hourly wage rate for each hour 
or fraction thereof worked on any such day. 

NO. 76: Means the standard workday shall consist of eight (8) hours of work between the hours of 8:00 a.m. and 4:30 
p.m. with a thirty {30) minute unpaid lunch hour occurring in the middle of the shift. The standard workweek shall consist 
of five standard workdays commencing on Monday and ending on Friday. The normal starting and quitting times may be 
changed by mutual consent of interested parties. All time worked before and after the established eight (8) hour workday, 
Monday through Friday, and all time worked on Saturday, shall be paid for at the rate of time & one-half (1½) the hourly 
base wage rate In effect. All time worked on Sunday and holidays shall be paid at the rate of double (2) the hourly wage 
in effect. All work done on Saturday will be done at time & one-half (1½), unless Saturday shall be used as a make-up 
day. If an employee should lose one or more days in a work week and use Saturday as a make-up day the pay shall be 
at the regular hourly base wage rate and benefits. 

NO. 77: Means the regular workday shall consist of eight (8) consecutive hours, exclusive of a thirty (30) minute lunch 
period, with pay at the regular straight time hourly rate. The regular workday shall begin on the job site between the 
hours of 6:00 a.m. and 8:00 a.m. with the starting time to be detennined by the Employer, unless project owner requires 
different starting time. This adjustable starting time can, at the Employer's option, be staggered to permit starting portions 
of the work force at various times within the prescribed hours. The Employer may establish a four (4) ten (10) hour shift 
exclusive of the thirty (30) minute lunch period at the straight time wage rate. Forty ( 40) hours per week shall coostitute a 
week's work Monday through Thursday. In the event a job is down due to weather conditions, safety or other conditions 
beyond the control of the Employer, then Friday may, at the option of the employer, be worked as a make-up day at the 
straight time wage rate. Straight time is not to exceed ten (10) hours a day or forty (40) hours per week. Time and one
half (1 ½ ) shall be paid for an overtime hours worked during the week, Monday through Friday and for all work performed 
on Saturday. Double (2) time shall be paid for all time worked on Sunday and recognized holidays. 
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ST. LOUIS COUNTY 
BUILDING CONSTRUCTION ~ OVERTIME SCHEDULE 

NO. 80: Means eight (8) hours shall constitute the regular work day and forty (40) hours a work week, Monday through 
Friday. The Employer shall establish the starting time between 6:30 a.m. through 9:00 a.m. An Employer may further 
adjust the starting time up to 9:30 a.m. throughout the year. Time and one-half (1½) shall be paid after eight (8) 
consecutive hours worked after the established starting time and for hours worked before the established starting time. 
Time and one-half (1½) shall be paid for work performed on Saturdays. Work perfonned on Sundays and Holidays shall 
be paid at the double (2) time rate of pay. The Employer when working on Highway and Road Work may have the option 
to schedule the work week for his paving crew only from Monday through Thursday at ten {10) hours per day at the 
straight time rate of pay with all hours In excess of ten (10) hours in any one day to be at the applicable overtime rate of 
time and one-half {1½). If the Employer elects to work from Monday through Thursday and is stopped due to inclement 
weather (rain, snow, sleet falling), the Employer shall have the option to work Friday at the straight time rate of pay to 
complete the forty (40) hours. 

NO. 82: Means the work day shall consist of eight (8) hours worked between 7:00 a.m. and 4:30 p.m. Forty (40) 
hours will constitute the work week from Monday through Friday, inclusive. Up to four (4) hours of overtime work per 
day perfonned before or after the assigned normal work day, (twelve (12) continuous hours, starting no earlier than 
6:00 a.m., Monday through Friday), shall be paid at a rate of one and one-half times (1.5x) that employee's hourly 
rate. Any additional overtime, Monday through Friday, shall be paid at two times (2x) the regular rate of pay. The first 
eight hours of overtime work on Saturday shall be paid at the rate of one and one-half times (1.5x) the regular rate of 
pay. Hours worked in excess of eight (8) hours on Saturday shall be paid at two times (2x) the regular rate of pay. 
Double time shall be paid for work perfonned on Sundays, recognized legal holidays or days that may be celebrated 
as such as designated by the federal government. All shifts for work performed between the hours of 4:30 p.m. and 
1:00 a.m. shall be paid at the regular hourly rate plus two dollars ($2.00) per clock hour. All shifts for work performed 
between the hours of 12:30 a.m. and 9:00 a.m. shall be paid at the regular hour rate plus four dollars ($4.00) per clock 
hour. All overtime work required after the completion of a regular shift shall be paid at one and one-half times (1.5x) 
the "shift" hourly rate. 

NO. 83: Means eight (8) hours shall constitute the regular workday except when the Employer elects to work Four, 10-
Hour days as explained in this Section with starting time to be between the hours of 6:00 a.m. and 9:00 a.m. as 
determined by the Employer. This adjustable starting time can, at the Employer's option, be staggered to permit 
starting portions of the work force at various times within the prescribed hours. Overtime is to be paid after eight (8) 
hours at the rate of time and one-half (1½). The Employer may have the option to schedule his workweek from 
Monday through Thursday at ten (10) hours per day at the straight time rate of pay with all hours in excess of ten (10) 
hours in any one day to be at the applicable overtime rate of time and one-half (1½). If the Employer elects to work 
from Monday through Thursday and is stopped due to inclement weather (rain, snow, sleet falling) he shall have the 
option to work Friday at the straight time rate of pay to complete his forty ( 40) hours. However, should a holiday occur, 
Monday through Thursday. the Employer shall have the option to work Friday at the straight time rate of pay, unless 
work is halted due to inclement weather (rain, snow, sleet falling). The work week is to begin on Monday. Time and 
one-half (1½) shall be paid for Saturday work. Double (2) time shall be paid for all Sunday work and work performed 
on recognized holidays. 

NO. 87: Means eight (8) hours starting between 6:00 a.m. and 8:00 a.m. and ending between 2:30 p.m. and 4:30 p.m. 
at the Employers discretion shall constitute a day's work. Any work prior to 6:00 a.m. or after eight (8) hours shall be 
paid at the overtime rate. Five (5) days from Monday through Friday inclusive shall constitute a regular work week. All 
hours before and after these regular hours shall be considered overtime and shall be paid for at the rate of double (2) 
time. All work on Saturday and Sunday shall be paid at double (2) the prevailing scale of wages. 
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ST. LOUIS COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

NO. 91: Means eight (8) hours shall constitute a day's work commencing at 7:00 a.m. and ending at 3:30 p.m., allowing 
one-half(½) hour for lunch. The option exists for the Employer to use a flexible starting time between the hours of 6:00 
a.m. and 9:00 a.m. The regular workweek shall consist of forty (40) hours of five (5) workdays, Monday through Friday. 
The workweek may consist of four (4) ten (10) hour days from Monday through Thursday, with Friday as a make-up day. 
If the make-up day is a holiday, the employee shall be paid at the double (2) time rate. The employees shall be paid time 
and one--half (1½) for work performed on Saturdays, before the regular starting time or after the regular quitting time or 
over eight (8) hours per work day (unless working a 10-hour work day, then time and one--half (1½) is paid for work 
performed over ten (10) hours a day) or over forty (40) hours per work week. Work performed on Sundays and 
recognized holidays shall be paid at the double (2) time rate of pay. SHIFT WORK: When it is necessary for the project 
to operate in shifts, there will be three (3) eight (8) hour shifts commencing at 8:00 a.m. Shift work must continue for a 
period of not less than three (3) consecutive work days, two (2) days which must be regular work days (Monday through 
Friday). In the event the second or third shift of any regular work day shall fall into a Saturday or a holiday, such 
extension into a Saturday or holiday shall be considered as part of the previous workday and employees shall be paid at 
the regular shift rate. The first day shift shall work a regular eight (8) hour day at regular rates. The second shift shall be 
eight (8) hours regular time pay plus $2.50 per hour premium for eight (8) hours work. Third shift will be for eight (8) 
hours regular time pay plus $3.00 per hour premium for eight (8) hours work. 

NO. 92: Means all work performed from 8:00 a.m. to 4:30 p.m., Monday through Friday, will be at straight time pay up to 
forty (40) hours per week. All work performed Monday through Friday before 8:00 a.m. and after 4:30 p.m. will be done at 
time and one-half (1½). All work done on Saturday will be done at time and one-half (1½). unless the employer and 
employee agree that Saturday shall be used as a make-up day. The Employer may use a flexible starting time of 7:00 
a.m. to 8:00 a.m., and quitting time of 3:30 p.m. to 4:30 p.m., and any such different work starting time shall determine 
whether wages are payable at the straight rate or the premium rate. All work performed on Saturday shall be paid for at 
time and one-half (1½), unless the Saturday has been used as a make-up day. All work performed on Sunday and 
holidays shall be paid for at the rate of double (2) time. 

NO. 97: Means the regular workday shall consist of eight (8) consecutive hours, exclusive of a 1hirty minute lunch period 
with pay at the regular straight time hourly rate. The regular workday shall begin on the job site between the hours of 
6:00 a.m. and 9:00 a.m. with the starting time to be detennined by the Employer. This adjustable start time can, at the 
Employer's option. be staggered to pennit starting portions of the work force at various times within the prescribed hours. 
The workweek shall begin Monday at the established starting time. The Employer may establish a four (4) ten (10) hour 
shift exclusive of a thirty (30) minute unpaid lunch period at the straight time wage rate. Forty (40) hours per week shall 
constitute a week's work, Monday through Thursday. In the event a job is down due to weather conditions, holiday, or 
other conditions beyond the control of the Employer, then Friday may, at the option of the Employer, be worked as a 
make-up day at the straight time wage rate. Straight time is not to exceed ten (10) hours a day or forty (40) hours per 
week. When an Employer works a project on a four (4) ten (10) hour day work schedule, the Employer will not bring in 
any other crew for a fifth workday on the project while not calling in the nonnal crew that had been scheduled for that 
project. Time and one-half (1½) shall be paid for work performed in excess of eight (8) hours on any regular workday or 
outside the hours limiting a regular workday, Monday through Friday. Time and one-half {1½) shall be paid for work 
performed on Saturdays. Double (2) time shall be paid for work performed on Sundays and recognized holidays. 
Projects that cannot be performed during regular workday: If required by owner, the contractor may perform work outside 
the nonnal work hours and employees shall be paid applicable straight time hourly wage rate plus a premium of two 
dollars and fifty cents ($2.50) per hour for the first eight (8) hours worked. Any hours worked in excess of eight (8) hours 
shall be paid at the applicable overtime rate plus the two dollar and fifty cent ($2.50) per hour premium. Shift Work: 
Shifts may be established when considered necessary be the Employer. Shifts hours and rates will be as follows: First 
Shift, Eight (8) hours plus one-half (1/2) hour for lunch. Second Shift, Eight (8) hours plus one-half (1/2) hour for lunch. 
Thrrd Shift, Eight (8) hours plus one-half (1/2) hour for lunch. Shifts shall be established for a minimum of three (3) 
consecutive workdays. The first shift will be paid at eight (8) hours straight time for eight (8) hours work. The second 
shift will be paid eight (8) hours straight time plus a two dollar and fifty cent ($2.50) per hour premium for eight (8) hours 
work, and third shift shall be paid eight (8) hours straight time plus a three dollar and fifty cent {$3.50) per hour premium 
for eight (8) hours work. Overtime is computed after the premium has been added to the hourly wage rate. Nothing 
above prohibits the working of two (2) shifts at greater than eight (8) hours with the excess hours to be paid at overtime 
rate. 
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ST. LOUIS COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

NO. 104: Means eight (8) hours per day shall constitute a standard work day between the hours of 6:00 a.m. and 8:00 
p.m. The standard work week shall be forty (40) hours between 6:00 a.m. on Monday and ending 8:00 p.m. on Friday. 
An overtime rate of time and one-half (1½) the base hourly rate shall be paid on all hours in excess of eight (8) hours in a 
day Monday through Friday. Saturdays shall be considered overtime and work done on Saturday shall be paid at time 
and one-half (1½) the prevailing scale. Sundays and holidays shall be considered overtime and work done on these days 
shall be paid at double (2) the prevailing scale. 

NO.109: Means a workday of eight (8) hours shall constitute the regular day's work beginning at 8:00 a.m. through 4:30 
p.m.; five (5) days shall constitute a work week from Monday to Friday inclusive; time and one-half (1½) shall be paid for 
all work performed before 8:00 a.m. or after 4:30 p.m. of any day Monday through Friday, and all hours worked on 
Saturday. Double (2) time shall be paid for all work performed on Sunday or any of the recognized holidays. Overtime 
shall be computed at one-half (1/2) hour intervals. A flexible starting time for eight (8) hours shall constitute the regular 
workday between the hours of 6:00 a.m. and 5:30 p.m. with starting time determined by the Employer. This adjustable 
starting time can, at the employer's option, be staggered to permit starting portions of the work force at various times 
within the prescribed hours. The Employer may have the option to schedule his workweek from Monday through 
Thursday at ten (10} hours per day at the straight time rate of pay with all hours in excess of ten (10) hours in any one 
day to be at the applicable overtime rate. If the Employer elects to work from Monday through Thursday and is stopped 
due to inclement weather (rain, snow, sleet falling), he shall have the option to work Friday at the straight time rate of pay 
to complete his forty (40) hours. When an Employer works a project of a four (4) ten {10) hour day work schedule, the 
Employer will not bring in any other crew for a fifth workday on the project while not calling in the normal crew that had 
been scheduled for that project. Projects that cannot be performed during regular workday: If required by owner, the 
contractor may perform work outside the normal work hours and employees shall be paid applicable straight time hourly 
wage rate plus a premium of two dollars and fifty cents ($2.50) per hour for the first eight (8) hours worked. Any hours 
wor1<ed in excess of eight (8) hours shall be paid at the applicable overtime rate plus the two dollar and fifty cent ($2.50) 
per hour premium. Shift work: Shifts may be established when necessary by the Employer. Shifts shall be established 
for a minimum of three (3) consecutive workdays. The first shift will be paid at eight (8) hours straight time pay for eight 
(8) hours work. The second shift will be paid at eight (8) hours straight time pay plus a two dollar and fifty cent ($2.50) 
per hour premium for eight (8) hours work. The third shift will be paid at eight (8) hours straight time pay plus a three 
dollar and fifty cent ($3.50) per hour premium for eight (8) hours work. Payment for shift work shall be determined when 
an Employer first begins his shift operation, i.e., the shifts which begin on Friday morning and end on Saturday morning 
will be paid straight time; the shifts which start on Saturday morning and end on Sunday morning will be paid at time and 
one-half (1 ½); the shift that start on Sunday morning and end on Monday morning will be paid at two (2) times the regular 
rate of pay. Employees working during the normal workday shall receive first shift pay; employees working predominantly 
in the evening hours shall receive second shift pay; employees working predominately during the early morning hours will 
receive third shift pay. Nothing above prohibits the working of two (2) shifts greater than eight (8) hours with excess 
hours to be paid at overtime rate. 

NO. 114: Means eight (8) hours shall constitute a regular work day between the hours of 7:00 a.m. and 5:30 p.m. with a 
thirty (30) minute lunch period to start between the hours of 11 :00 a.m. and 1 :00 p.m. Five (5) days shall constitute a 
regular work week commencing on Monday and ending on Friday. One and one-half (1 ½) times the regular hourly rate of 
pay shall be paid for all overtime work, with the exception of holidays or Sundays. Overtime work shall be deemed to 
include any work performed in excess of eight (8) hours on any day in the regular work week, or any work performed 
before 7:00 a.m. or after 5:30 p.m. on any day in the regular work week. If a crew is prevented from working forty (40) 
hours Monday through Friday by reason of inclement weather, then Saturday may be worked by that crew as a make-up 
day at the straight time rate. Double (2) time shall be paid for work performed on Sundays and holidays. or days 
observed as such. Shift Work: In the case of three (3) shifts, workmen shall be paid eight (8} hours for seven and one
half (7½) hours worked. 

NO.116: Means the standard work day shall consist of eight (8) hours of work between the hours of 8:00,e.m. and 4:30 
p.m. The standard work week shall consist of five standard work days commencing on Monday and emiing on Friday 
inclusive. All time worked before and after the established eight (8) hour work day, Monday through Frid3¥; and aH time 
worked on Saturdays, shall be paid for at the rate of time & one-half (Hi) the hourly base wage rate in effect. All time 
worked on Sundays and recognized holidays shall be paid for at the rate of double (2) the hourly base wage rate in effect. 
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ST. LOUIS COUNTY 
BUILDING CONSTRUCTION - OVERTIME SCHEDULE 

NO. 126: Means eight (8) hours per day shall constitute a day's work and forty (40) hours per week, Monday through 
Friday, shall constitute a week's work. The regular starting time shall be 8:00 a.m. If a second or third shift is used, 
the regular starting time of the second shift shall be 4:30 p.m. and the regular starting period for the third shift shall be 
12:30 a.m. These times may be adjusted by the employer. The day shift shall work a regular eight (8) hours shift as 
outlined above. Employees working a second shift shall receive an additional $0.25 above the regular hourly rate and 
perform seven and one-half (7½) hours work for eight (8) hours pay. Third shift employees shall be paid an additional 
$0.50 above the regular hourly rate and work seven (7) hours for eight (6) hours pay. When circumstances warrant, the 
Employer may change the regular workweek to four (4) ten-hour days at the regular time rate of pay. AU time worked 
before and after the established workday of eight (8) hours, Monday through Friday, and ail time worked on Saturday 
shall be paid at the rate of time and one-half (1 ½) except in cases where work is part of an employee's regular Friday 
shift. All time worked on Sunday and recognized holidays shall be paid at the double (2) time rate of pay except in 
cases where work is part of an employee's previous day's shift. For all overtime hours worked $29.14 of the fringe 
benefits portion of the prevailing wage shall be paid at the same overtime rate at which the cash portion of the 
prevailing wage is to be paid. The remaining $1.24 of the fringe benefit portion of the prevailing wage may be paid at 
straight time. 
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ST. LOUIS COUNTY 
HOLIDAY SCHEDULE - BUILDING CONSTRUCTION 

NO. 3: AU work done on New Year's Day, Decoration Day, July 4th, labor Day, Veteran's Day, Thanksgiving and 
Christmas shall be compensated at the double {2) time rate of pay, When any of these holidays faH on a Sunday, 
the following Monday shall be observed. 

NO. 5: All work that shall be done on New Year's Day, Memorial Day, Independence Day, labor Day, Veteran's 
Day, Thanksgiving Day, and Christmas Day shall be paid twice the amount of his or her regular hourly wage rate 
for each hour or fraction thereof worked on any such day . 

NO. 6: The following days are recognized as holidays: New Year's Day, Memorial Day, Fourth of July, labor 
Day, Veterans Day, Thanksgiving Day, Christmas Day and any additional holidays which may be mutually agreed 
upon. Whenever any such holiday falls on a Sunday, the following Monday shall be recognized and observed as 
the holiday. Work performed on Sundays and holidays shall be paid at the double time rate of pay. No work shall 
be performed on labor Day. 

NO. 7: The following days are assigned days and are recognized as holidays: New Year's Day, Memorial Day, 
Independence Day, labor Day, Veteran's Day, Thanksgiving Day, and Christmas Day. If a holiday falls on a 
Sunday, it shall be observed on the following Monday. If a holiday falls on a Saturday, it shall be observed on the 
preceding Friday. No work sha!! be performed on labor Day except in case of jeopardy to work under construction. 
This is applied to protect labor Day. When a holiday falls during the normal workweek, Monday through Friday, it 
shall be counted as eight (8) hours toward the forty (40) hour week. However, no reimbursement for these eight (8) 
hours is to be paid to the workman unless worked. If workman are required to work the above enumerated holidays 
or days observed as such, or on Sunday, they shall receive double (2) the regular rate of pay for such work. 

NO. 8: All work performed on New Year's Day, Memorial Day, Independence Day, labor Day, Veteran's Day, 
Thanksgiving Day, and Christmas Day, or the days observed in lieu of these holidays, shalt be paid at the double 
time rate of pay. 

NO. 12: All work done on New Year's Day, Decoration Day, Independence Day, Veteran's Day, Thanksgiving Day 
and Christmas Day shall be paid at the double time rate of pay. Should any of these days fall on Sunday, then the 
following day shall be observed as the holiday. Under no circumstances shall employees be permitted to work on 
labor Day. 

NO. 17: All work performed by Employees working on the following legal holidays, namely New Year's Day, 
Memorial Day, Fourth of July, Labor Day, Veteran's Day, to be celebrated on either its national holiday or on the day 
after Thanksgiving whichever is agreed upon, Thanksgiving Day and Christmas Day shall be paid at the rate of 
double {2) time. 

NO. 18: All work done on New Year's Day, Memorial Day, July 4th, Labor Day, Veteran's Day, Thanksglving Day, 
the Friday following Thanksgiving and Chrlstmas Day shat! be paid at the double time rate of pay. When one of the 
above holidays falls on Sunday, the following Monday shall be considered the holiday, and when one of the above 
holidays falls on Saturday, the preceding Friday shall be considered the holiday, and ail work performed on said 
day(s) shall be paid at the double time rate. 

NO. 25: All work done on New Year's Day, Martin Luther King Day, Memorial Day, Independence Day, Labor 
Day, Veteran's Day, Thanksgiving Day, the day after Thanksgiving, Christmas Day, Presidential Election Day, or 
days locally observed as such, and Saturday and Sunday shall be recognized as holidays and shall be paid at the 
double (2) time rate of pay. If a named holiday falls on a Saturday, the holiday will be observed on the preceding 
Friday. When a named holiday falls on Sunday, the Monday after will be observed as the holiday. Appropriate 
overtime rates to be based on fifteen minute increments. 

NO. 26: All work done on New Year's Day, Memorial Day, Fourth of July, Labor Day, Veteran's Day, Thanksgiving 
Day and Christmas Day shall be paid al the double time rate of pay. When a Holiday occurs on Saturday ii shall not 
be observed on either the previous Friday or the following Monday. Such days shall be regular work days. If such a 
holiday occurs on Sunday ii shall be observed on the following Monday. 
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ST. LOUIS COUNTY 
HOLIDAY SCHEDULE-BUILDING CONSTRUCTION 

NO. 27: AU work done on the following holidays or days obser....ed as such shall be paid at the double time rate of 
pay: New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, Thanksgiving Day and 
Christmas Day. 

NO. 31: All work done on New Year's Day, Presidents Day, Good Friday, Memorial Day, Fourth of Ju!y, Labor Day, 
Veteran's Day, Thanksgiving Day, Friday after Thanksgiving Day, Christmas Day, and Employee's Birthday sha!! be 
paid at the double time rate of pay. If a holiday falls on Sunday, the following Monday will be obseived as the 
recognized holiday. lf a holiday falls on Saturday, the preceding Friday wi!! be obseived as the recognized holiday. 

NO. 36: The following days are recognized as holidays: New Year's Day, Memorial Day, Independence Day, Labor 
Day, Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following 
Monday. No work shall be performed on Labor Day except in case of jeopardy to work under construction. This rule 
is applied to protect Labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall 
be counted as eight (8) hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is 
to be paid the workman unless worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday 
as a make-up day when an observed holiday occurs during the work week. Employees have the option to work that 
make-up day. If workmen are required to work the above enumerated holidays, or days observed as such, they 
shall receive double {2) the regular rate of pay for such work. 

NO. 41: The following days shall be obseived as legal holidays: New Year's Day, Memorial Day, Fourth of July, 
Labor Day, Veteran's Day, Thanksgiving Day and Christmas Day. No work shall be performed on the Fourth of July, 
Labor Day or Christmas Day. Any work performed on the above holidays shall be paid for at two {2) times the 
regular straight time rate of pay. When any of the above holidays fall on Sunday, the following Monday shaU be 
observed as such holiday. If a holiday falls on Saturday, it shall not be considered to be obseived on the previous 
Friday or following Monday. Such days shall be regular workdays. 

NO, 45: All work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, the day after Thanksgiving, the day before Christmas, and Christmas Day, shall be paid at the 
double time rate of pay. 

NO. 47: The following holidays are recognized: New Year's Day, Memorial Day, Fourth of July, Labor Day, 
Veteran's Day, Thanksgiving Day, the day after Thanksgiving and Christmas Day. When a holiday listed above falls 
on Saturday, ii shall be celebrated on the Friday preceding the holiday. When a holiday falls on Sunday, the 
following Monday shall be observed. Holidays referred to above shall be paid for at the double (2) lime rate of pay 
when worked. 

NO. 51: AU time worked on Sundays and recognized holtdays shalt be paid for at the rate of double (2) the hourly 
base wage rate in effect. The Employer agrees to recognize the following holidays: New Year's Day, Memorial Day, 
Independence Day, Labor Day, Veteran's Day, ThanksgMng Day and Christmas Day. tf the holiday falls on 
Sunday, it shall be recognized on the following Monday. lfthe holiday falls on a Saturday, it shall be recognized as a 
Saturday only hohday. 

NO. 54: AU work performed on New Year's Day, Memorial Day, Independence Day, Labor Day, Veteran's Day, 
Thanksgiving Day, the Friday after Thanksgiving Day, and Christmas Day shall be paid at the double (2) time rate of 
pay. When a holiday fa!!s on Saturday, it shall be observed on Friday. When a holiday falls on Sunday, it shall be 
observed on Monday. 

NO. 60: All work performed on New Year's Day, Armistice Day (Veteran's Day), Decoration Day (Memorial Day), 
Independence Day (Fourth of July), Thanksgiving Day and Christmas Day shall be paid at the double time rate of 
pay. No work shall be performed on Labor Day except when triple (3) time is paid. When a holiday falls on 
Saturday, Friday witl be observed as the holiday. When a holiday falls on Sunday, the following Monday shall be 

. observed as the holiday. 
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ST. LOUIS COUNTY 
HOLIDAY SCHEDULE - BUILDING CONSTRUCTION 

NO. 66: All work performed on Sundays and the following recognized holidays, or the days observed as such, of 
New Year's Day, Decoration Day, Fourth of July, Labor Day, Veteran's Day, Thanksgiving Day and Christmas Day, 
shall be paid at double (2) the hourly rate plus an amount equal to the hourly Total Indicated Fringe Benefits. 
Whenever any such holidays fall on a Sunday, the following Monday shall be observed as a holiday. 

NO. 69: All work performed on New Year's Day, Memorial Day, July Fourth, Labor Day, Veteran's Day, 
Thanksgiving Day or Christmas Day shall be compensated at double (2) their straight-time hourly rate of pay. Friday 
after Thanksgiving and the day before Christmas are also holidays. however, if the employer chooses to work the 
normal work hours on these days, the employee will be paid at straight -time rate of pay. If a holiday falls on a 
Saturday, the holiday will be observed on Saturday; if a holiday falls on a Sunday, the holiday will be observed on 
the following Monday. 

NO. 71: All work performed on the following recognized holidays, or days that may be celebrated as such, shall be 
paid at the double (2) time rate of pay: New Year's Day, Memorial Day, Independence Day, Labor Day, Veterans 
Day, Thanksgiving Day, Day after Thanksgiving and Christmas Day. If a holiday falls on Sunday, it shall be 
celebrated on Monday. If a holiday falls on Saturday, it shall be celebrated on the Friday proceeding such Saturday. 

NO. 73: The following days are recognized as holidays: New Year's Day, Memorial Day, Fourth of July, Labor Day, 
Veteran's Day (or mutually agreed date of the Friday after Thanksgiving Day may be substituted for Veteran's Day), 
Thanksgiving Day and Christmas Day, or in the event that any of said Holidays falls on Sunday, then the day or days 
generally recognized as such. Any work performed anywhere on any of the aforesaid Holidays, or on the day or 
days recognized and observed as such, shall be paid for at double (2) time the regular hourly rate. 
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Heavy Construction Rates for 
ST. LOUIS COUNTY 

REPLACEMENT PAGE Section 100 

Basic over-
OCCUPATIONAL TITLE • Date of Hourly Time Holiday Total Fringe Benefits 

Increase Rates Schedule Schedule 
Carpenter 6/17 $37.35 11 7 $17.05 
Cement Mason $31.16 17 11 $17.95 
Electrician (Outside-Line Construction\Lineman) $43.50 9 12 $5.50+36% 
Lineman Ooerator $37.48 9 12 $5.50+36% 
Lineman -Tree Trimmer $25.62 32 31 $10.20+3% 
Groundman $28.66 9 12 $5.50+36% 
Groundman - Tree Trimmer $20.30 32 31 $7.57+3% 

Laborer 
General Laborer $31.12 16 10 $14.47 

MillwriQht 6/17 $37.35 11 7 $17.05 
Operating Engineer 

Group I 6/17 $32.66 10 9 $26.14 
Grouo II 6/17 $32.66 10 9 $26.14 
Group Ill 6/17 $31.36 10 9 $26.14 
Group IV 6/17 $27.90 10 9 $26.14 
Oiler-Driver 6/17 $28.36 10 9 $26.14 

Pile Driver 6/17 $37.35 11 7 $17.05 
Traffic Control Service Driver $27.35 26 25 $9.045 
Truck Driver-Teamster $30.41 25 21 $10.82 

Use Heavy Construction Rates on Highway and Heavy construction in accordance with the classifications of construction 
work established in 8 CSR 30-3.040(3). 

Use Building Construction Rates on Building construction in accordanoe l.'llith the classifications of construction 
wol1< established in 8 CSR 30-3.040(2). 

If a worker is performing 'NOrk on a heavy construction project l.'llithin an occupational title that is not listed on the 
Heavy Construction Rate Sheet. use the rate for that occupational tiUe as shown on the Building Construction Rate sheet. 
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REPLACEMENT PAGE 
ST. LOUIS COUNTY 

OVERTIME SCHEDULE - HEAVY CONSTRUCTION 

FED: Minimum requirement per Fair Labor Standards Act means time and one-half (1 ½) shall be paid for all work in 
excess of forty (40) hours per work week. 

NO. 9: Eight (8) hours shall constitute a work day between the hours of 7:00 a.m. and 4:30 p.m. Forty (40) hours within 
five (5) days, Monday through Friday inclusive, shall constitute the work week. Work performed in the 9th and 10th hour, 
Monday through Friday, shall be paid at time and one-half (1½} the regular straight time rate of pay. Contractor has the 
option to pay two (2) hours per day at the time and one-half (1 ½) the regular straighttime rate of pay between the hours of 
6:00 a.m. and 5:30 p.m., Monday through Friday. Worked performed in the first eight (8) hours on Saturday shat! be paid 
at the rate of one and eight tenths (1.8) the regular straight time rate. Work performed outside these hours and on 
Sundays and recognized legal holidays, or days celebrated as such, shall be paid for at the rate of double (2) time. 

NO. 10: Means the regular workday for which employees shall be compensated at straight time hourly rate of pay shall, 
unless otherwise provided for, begin at 8:00 a.m. and end at 4:30 p.m. The regular workweek shall consist of five (5) 
days, Monday through Friday, beginning at 8:00 a.m. and ending at 4:30 p.m. except as may be modified. The starting 
time may be either advanced or delayed one hour or two hours at the discretion of the Employer. The Employer may 
have the option to schedule his work week from Monday through Thursday at ten (10) hours per day at the straight time 
rate of pay with all hours in excess of ten (10) hours in any one day to be at the applicable overtime rate. If the Employer 
elects to work Monday through Thursday and is stopped due to inclement weather, holidays or other conditions beyond 
the control of the Employer, he shall have the option to work Friday at the straight time rate of pay to complete the forty 
(40) hour workweek. All necessary overtime and work perfonned on Saturday, shall be paid at time and one-half (1½) the 
hourly rate, plus an amount equal to one-half(½) of the hourly Total Indicated Fringe Benefits. All work performed on 
Sundays and recognized holidays shall be paid at double (2) the hourly rate, plus an amount equal to the hourly Total 
Indicated Fringe Benefits. Shifts may be established when considered necessary by the Employer. Shift hours and rates 
will be as follows. If shifts are established, work on the First Shift will begin between 6:00 a.m. and 9:00 a.m. and consist of 
eight (8) hours of work plus one-half hour unpaid lunch. Hours worked during the first shift will be paid at the straight lime 
rate of pay. The second shift shall start eight hours after the start of the first shift and consist of eight {8) hours of work plus 
one-half hour unpaid lunch. Work on the second shift will begin between 2:00 p.m. and 5:00 p.m. and be paid the straight 
time rate plus $2.50 per hour. The third shift shall start eight hours after the start of the second shift and consist of eight (8) 
hours plus one-half hour unpaid lunch. Work on the third shift will begin between 10:00 p.m. and 1 :OO a.m. and be paid the 
straight time rate plus $3.50 per hour. The additional amounts that are to be paid are only applicable when working shifts. 
Shifts that begin on Saturday morning through those shifts which end on Sunday moming will be paid at time and one-half 
these rates. Shifts that begin on Sunday morning through those shifts which end on Monday morning will be paid at double 
time these rates. 

NO. 11: Means the regular work day shall consist of eight {8) consecutive hours, exclusive of a thirty (30) minute lunch 
period, with pay at the regular straight time hourly rate. The regular workday shall begin on the jobsite between the hours 
of 6:00 a.m. and 8:00 a.m. with the starting time to be determined by the Employer, unless project owner requires different 
starting time. This adjustable starting time can, at the Employer's option, be staggered to permit starting portions of the 
work force, at various times within the prescribed hours. The Employer may establish a four {4) ten (10) hour shift 
exclusive of the thirty (30) minute lunch period at the straight time wage rate. Forty {40) hours per work week shall 
constitute a week's work Monday through Thursday. In the event a job is down due to weather conditions, safety or other 
conditions beyond the control of the Employer, then Friday may, at the option of the Employer, be worked as a makeup 
day at the straight time wage rate. Straight time is not to exceed ten (10) hours a day or forty (40) hours per week. Time 
and one-half (1½) shall be paid for all overtime hours worked during the week, Monday through Friday, and for all work 
performed on Saturday. Double time shall be paid for all time worked on Sunday and recognized holidays. For all 
overtime hours worked during the week or on Saturday $16.25 of the fringe benefits portion of the prevailing wage shall 
be paid at time and one-half (1½). For all overtime hours worked on Sundays or recognized holidays $16.25 of the fringe 
benefits portion of the prevailing wage shall be paid double time. The remaining $.80 of the fringe benefit portion of the 
prevailing wage shall be paid at straight time. 
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NO. 16: Means the regular workday shall consist of eight (8) consecutive hours, exclusive of a thirty {30) minute lunch 
period with pay at the straight time hourly rate. The regular workday shall begin on the job site between the hours of 6:00 
a.m. and 9:00 a.m. with the starting time to be detennined by the Employer. This adjustable start time can, at the 
Employer's option, be staggered to permit starting portions of the work force at various times within the prescribed hours. 
The workweek shall begin Monday at the established starting time. The Employer may establish a four (4) ten (10) hour 
shift exclusive of a thirty (30} minute unpaid lunch period at the straight time wage rate. Forty (40) hours per week shall 
constitute a week's work, Monday through Thursday. In the event a job Is down due to weather conditions, holiday, or 
other conditions beyond the control of the Employer, then Friday may, at the option of the Employer, be worked as a 
make-up day at the straight time wage rate. Straight time is not to exceed ten (10) hours a day or forty (40) hours per 
week. When an Employer works a project on a four (4} ten (10) hour day work schedule, the Employer will not bring in any 
other crew for a fifth workday on the project while not calling in the nonnal crew that had been scheduled for that project. 
Time and one-half (1½) shall be paid for work perfonned in excess of eight (8) hours on any regular workday or outside the 
hours limiting a regular workday, Monday through Friday. Time and one-half (1½} shall be paid for work performed on 
Saturdays. Double (2) time shall be paid for work performed on Sundays and recognized holidays. Projects that cannot be 
performed during regular workday: If required by owner, the contractor may perform work outside the normal work hours 
and employees shall be paid applicable straight time hourly wage rate plus a premium of two dollars and fifty cents ($2.50) 
per hour for the first eight (8) hours worked. Any hours worked in excess of eight (8) hours shall be paid at the applicable 
overtime rate plus the two dollar and fifty cent ($2.50) per hour premium. Shift work: Shifts may be established when 
considered necessary be the Employer. Shifts hours and rates will be as follows: First Shift, Eight (8) hours plus one-half 
(1/2) hour for lunch. Second Shift, Eight (8) hours plus one-half (1/2) hour for lunch. Third Shift, Eight (8) hours plus one-half 
(1 /2) hour for lunch. Shifts shall be established for a minimum of three (3) consecutive workdays. The first shift will be paid 
at eight (8) hours straight time for eight (8) hours work. The second shift will be paid eight (8) hours straight time plus a two 
dollar and fifty cent ($2.50) per hour premium for eight (8) hours work, and third shift shall be paid eight (8) hours straight 
time plus a three dollar and fifty cent ($3.50) per hour premium for eight (8} hours work. Overtime is computed after the 
premium has been added to the hourly wage rate. Nothing above prohibits the working of two (2) shifts at greater than eight 
(8} hours with the excess hours to be paid at overtime rate. 

NO. 17: Means eight (8} hours shall constitute the regular work day and forty (40) hours a work week, Monday through 
Friday. The Employer shall establish the starting time between 6:30 a.m. through 9:00 a.m. An Employer may further 
adjust the starting time up to 9:30 A.M. throughout the year. Time and one-half (1½} shall be paid after eight (8) 
consecutive hours worked after the established starting time and for hours worked before the established starting time. 
Time and one-half (1¼) shall be paid for work performed on Saturdays. Work performed on Sundays and Holidays shall 
be paid at the double (2) time rate of pay. The Employer when working on Highway and Road Work may have the option 
to schedule the work week for his paving crew only from Monday through Thursday at ten {10) hours per day at the 
straight time rate of pay with all hours in excess of ten (10) hours in any one day to be at the applicable overtime rate of 
time and one-half (1½). If the Employer elects to work from Monday through Thursday and is stopped due to inclement 
weather (rain. snow, sleet falling}, the Employer shall have the option to work Friday at the straight time rate of pay to 
complete the forty (40) hours. 

NO. 25: Means a regular work week of forty (40) hours, starting on Monday and ending on Friday. The regular work day 
shall be either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or any 
part thereof by reason of inclement weather, Saturday or any part thereof maybe worked as a make-up day at the straight 
time rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may not have 
been employed the entire week, shall work Saturday at the straight time rate. A work day is to begin between 6:00 a.m. and 
9:00 a.m. However, the project starting time maybe advanced or delayed if mutually agreed to by the interest parties. All 
hours worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

NO. 26: Means a regular work week of forty (40) hours will start on Monday and end on Friday. The regular work day shall 
.., be-either eight (8) or ten (10) hours. If a crew is prevented from working forty (40) hours Monday through Friday, or any part 
thereof by reason of inclement weather, Saturday or any part thereof may be worked as a make-up day at the straight time 
rate. Employees who are part of a regular crew on a make-up day, notwithstanding the fact that they may not have been 
employed the entire week, shall work Saturday at the straight time rate. A workday is to begin between 6:00 a.m. and 9:00 
a.m. However, the project starting time may be advanced or delayed if mutually agreed to by the interest parties. For all 
time worked on recognized holidays, or days observed as such, double (2) time shall be paid. 

ANNUAL WAGE ORDER NO. 24 
AW024 100 HOT in1 Page 2 of 3 Pages 



REPLACEMENT PAGE 
ST. LOUIS COUNTY 

OVERTIME SCHEDULE - HEAVY CONSTRUCTION 

NO. 32: Means the overtime rate shall be time and one-half the regular rate for work over forty (40) hours per week. 
Sundays and Holidays shall be paid at double the straight time rate. 
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NO. 7: The following days shall be observed as legal holidays: New Year's Day, Memorial Day, Fourth of July, labor 
Day, Veteran's Day, Thanksgiving Day and Christmas Day. No work shall be performed on the Fourth of July, labor Day 
or Christmas Day. Any work performed on the above holidays shall be paid for at two (2) times the regular straight time 
rate of pay. When any of the above holidays fall on Sunday, the following Monday shall be observed as such holiday. If 
a holiday falls on Saturday, it shall not be considered to be observed on the previous Friday or following Monday. Such 
days shall be regular workdays. 

NO. 9: All work performed on Sundays and the following recognized holidays, or the days observed as such, of New 
Year's Day. Decoration Day, Fourth of July, labor Day, Veteran's Day, Thanksgiving Day and Christmas Day, shall be 
paid at double (2) the hourly rate plus an amount equal to the hourly Total Indicated Fringe Benefits. Whenever any such 
holidays fall on a Sunday, the following Monday shall be observed as a holiday. 

NO. 10: All work done on New Year's Day, Memorial Day, Fourth of July, labor Day, Veteran's Day, Thanksgiving Day 
and Christmas Day shall be paid at the double time rate of pay. When a holiday occurs on Saturday it shall not be 
observed on either the previous Friday or the following Monday. Such days shall be regular work days. If such a holiday 
occurs on Sunday, it shall be observed on the following Monday. 

NO. 11: Means all work performed on New Year's Day, Memorial Day, Fourth of July, Labor Day, Veteran's Day, 
Thanksgiving Day, Christmas Day, and any additional holidays which may be mutually agreed upon shall be paid at the 
double (2) time rate of pay. Whenever any such holiday falls on a Sunday, the following Monday shall be recognized and 
observed as the holiday. No work shall be performed on Labor Day. 

NO. 12: AJI work performed on New Year's Day, Memorial Day, Fourth of July. Labor Day, Veteran's Day, Thanksgiving 
Day, Christmas Day, or days celebrated as such, shall be paid at the double time rate of pay. When one of the foregoing 
holidays falls on Sunday, it shall be celebrated on the following Monday. When one of the foregoing holidays falls on 
Saturday, it shall be celebrated on the Friday before the holiday. 

NO. 21: The following days are recognized as holidays: New Year's Day. Memorial Day, Independence Day, Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. No 
work shall be performed on labor Day except in case of jeopardy to work under construction. This rule is applied to protect 
Labor Day. When a holiday falls during the normal work week, Monday through Friday, it shall be counted as eight (8) 
hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is to be paid the workman unless 
worked. An Employer working a four (4) day, ten (10) hour schedule may use Friday as a make-up day when an observed 
holiday occurs during the work week. Employees have the option to work that make-up day. If workmen are required to 
work the above enumerated holidays, or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 25: The following days are recognized as holidays: New Year's Day, Memorial Day, Independence Day. Labor Day, 
Thanksgiving Day and Christmas Day. If a holiday falls on a Sunday, it shall be observed on the following Monday. No 
work shall be performed on Labor Day except in case of jeopardy to work under construction. This rule is applied to protect 
Labor Day. When a holiday falls during the normal work week. Monday through Friday, it shall be counted as eight (8) 
hours toward the forty (40) hour week; however, no reimbursement for this eight (8) hours is to be paid the workmen unless 
worked. An Employer working a four (4) day, ten ('10) hour schedule may use Friday as a make up day when an observed 
holiday occurs during the work week. Employees have the option to work that make up day. If workmen are required to 
work the above enumerated holidays, or days observed as such, they shall receive double (2) the regular rate of pay for 
such work. 

NO. 31: All work perfonned on New Year's Day, Presidents' Day, Veterans' Day, Good Friday, Decoration Day, Fourth of 
July, labor Day, Christmas Eve Day, Christmas Day, Thanksgiving Day and Day after Thanksgiving or days celebrated for 
the same. 
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	18-0207 SYNERGY 18709158
	IFB931Y18709158-ADDENDUM 1
	INVITATION FOR BID
	The Missouri Department of Corrections is now posting some of its bid solicitation documents on the new MissouriBUYS Bid Board (https://www.missouribuys.mo.gov). MissouriBUYS is the State of Missouri’s web-based statewide eProcurement system that is p...
	Vendors now have the option of submitting their solicitation response either as an electronic response or as a hard copy response. As a means to save vendors the expense of submitting a hard copy response and to provide vendors both the ease and the t...
	 ELECTRONIC RESPONSES:  To respond electronically to a solicitation, the vendor must first register with MissouriBUYS by going to the MissouriBUYS Home Page (https://missouribuys.mo.gov), clicking the “Register” button at the top of the page, and com...
	To respond electronically to a solicitation, the vendor must login to MissouriBUYS, locate the desired solicitation on the Bid Board, and, at a minimum, the vendor must read and accept the Original Solicitation Documents and complete pricing and any o...
	o Vendors are encouraged to submit their entire bid electronically; however in lieu of attaching exhibits, forms, pricing, etc. to the electronic solicitation response, a vendor may submit the exhibits, forms, pricing, etc. through mail or courier ser...
	o In the event a registered vendor electronically submits a solicitation response and also mails hard copy documents that are not identical, the vendor should explain which response is valid for the Department's consideration. In the absence of such e...

	 HARD COPY RESPONSES: Be sure to include the solicitation/opportunity (OPP) number, company name, and a contact name on any hard copy solicitation response documents.
	END OF INSTRUCTIONS FOR SUBMITTING SOLICITATION RESPONSE

	1.  INTRODUCTION and general information
	a. Except as may be otherwise stated herein, the vendor and the vendor’s agents (including subcontractors, employees, consultants, or anyone else acting on their behalf) must direct all of their questions or comments regarding the IFB, the solicitatio...
	b. All questions and issues should be submitted at least ten (10) working days prior to the due date of the bid. If not received prior to ten (10) working days before the bid due date, the Department may not be able to fully research and consider the ...
	c. The Department will attempt to ensure that a vendor receives an adequate and prompt response to questions, if applicable. Upon the Department’s consideration of questions and issues, if the Department determines that changes are necessary, the resu...
	NOTE:  The only official position of the Department shall be that which is contained in the IFB and any amendments thereto.
	2.1.1 Upon receipt of an order from the Department, the contractor shall provide and deliver to the MECC a ceiling mounted surgical light as specified herein. In addition, the contractor shall provide de-installation and disposal of the old equipment ...
	2.10.1 The contractor shall accurately invoice per the price indicated on EXHIBIT A, Pricing Page. In no event shall the amount paid the contractor for the line item exceed the quoted guaranteed not-to-exceed total price provided by the contractor and...
	2.10.5 Any order received on the last day of the contract for goods and/or services must be invoiced at the contract price.
	a. A notice of award issued by the Department does not constitute an authorization for shipment of equipment or supplies or a directive to proceed with services. Before providing equipment, supplies and/or services for the Department, the contractor ...
	b. The contract expresses the complete agreement of the parties and performance shall be governed solely by the specifications and requirements contained herein.
	c. Any change to the contract, whether by modification and/or supplementation, must be accomplished by a formal contract amendment signed and approved by and between the duly authorized representative of the contractor and the Department prior to the...

	a. Price shall include all packing, handling, shipping, and freight charges FOB Destination, Freight Prepaid and Allowed. The Department shall not make additional payments or pay add-on charges for freight or shipping unless specifically described and...
	3.1.5 Contractor Liability - The contractor shall be responsible for any and all personal injury (including death) or property damage as a result of the contractor's negligence involving any equipment or service provided under the terms and conditions...
	a. The contractor also agrees to hold the State of Missouri, including its agencies, employees, and assignees, harmless for any negligent act or omission committed by any subcontractor or other person employed by or under the supervision of the contra...
	b. The contractor shall not be responsible for any injury or damage occurring as a result of any negligent act or omission committed by the State of Missouri, including its agencies, employees, and assignees.
	3.1.6 Insurance - The contractor shall understand and agree that the State of Missouri cannot save and hold harmless and/or indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the contractor o...
	a. The contractor shall expressly understand and agree that he/she shall assume and be solely responsible for all legal and financial responsibilities related to the execution of a subcontract.
	b. The contractor shall agree and understand that utilization of a subcontractor to provide any of the products/services in the contract shall in no way relieve the contractor of the responsibility for providing the products/services as described and ...
	c. Pursuant to subsection 1 of section 285.530, RSMo, no contractor or subcontractor shall knowingly employ, hire for employment, or continue to employ an unauthorized alien to perform work within the state of Missouri. In accordance with sections 285...
	1) The direct subcontractor is not knowingly in violation of subsection 1 of section 285.530, RSMo, and shall not henceforth be in such violation.
	2) The contractor or subcontractor receives a sworn affidavit under the penalty of perjury attesting to the fact that the direct subcontractor’s employees are lawfully present in the United States.


	3.1.9 Authorized Personnel:  The contractor shall only employ personnel authorized to work in the United States in accordance with applicable federal and state laws. This includes but is not limited to the Illegal Immigration Reform and Immigrant Resp...
	a. If the contractor is found to be in violation of this requirement or the applicable state, federal and local laws and regulations, and if the State of Missouri has reasonable cause to believe that the contractor has knowingly employed individuals w...
	b. The contractor shall agree to fully cooperate with any audit or investigation from federal, state, or local law enforcement agencies.

	3.1.20 Federal Funds Requirements - The contractor shall understand and agree that the contract may involve the use of federal funds. Therefore, for any federal funds used, the following paragraphs shall apply:
	a. Steven’s Amendment – In accordance with the Departments of Labor, Health and Human Services, and Education and Related Agencies Appropriations Act, Public Law 101-166, Section 511, “Steven's Amendment”, the contractor shall not issue any statements...
	1) The percentage of the total costs of the program or project which will be financed with Federal funds;
	2) The dollar amount of Federal funds for the project or program; and
	3) The percentage and dollar amount of the total costs of the project or program that will be financed by nongovernmental sources.


	4.1 Submission of Bids:
	a. The forms, EXHIBIT A, Pricing Page, and any other exhibits provided herein may be saved into a word processing document, completed by a vendor, and then sent as an attachment to the electronic submission. Other information requested or required may...
	b. In addition, a vendor may submit the forms, EXHIBIT A, Pricing Page, and any other exhibits, through mail or courier service. However, any such submission must be received prior to the specified end date and time on page 1.
	c. If a vendor submits an electronic and hard copy bid response and if such responses are not identical, the vendor should explain which response is valid. In the absence of an explanation, the Department shall consider the response that serves its be...
	4.1.2 Hard Copy Bid - If the vendor is submitting a bid via the mail or a courier service, or is hand delivering the bid, the vendor should include completed exhibits, forms, and other information concerning the bid (including completed Pricing Page(s...
	a. The bid should be page numbered.
	b. The Department recognizes the limited nature of our resources and the leadership role of government agencies in regard to the environment. Accordingly, the vendor is requested to print the bid double-sided using recycled paper, if possible, and min...

	4.1.3 Annual Wage Order – The bidder is advised that prior to submitting a bid, the bidder must review the annual wage order for St. Louis county (Attachment 1). The wage order is available as an additional electronic link from the web page where the ...
	4.1.5 Compliance with Terms and Conditions – The vendor is cautioned when submitting pre-printed terms and conditions or other type material to make sure such documents do not contain other terms and conditions that conflict with those of the IFB and ...
	a. It is the vendor’s responsibility to provide detailed information about how the item bid meets the specifications presented herein. If preprinted marketing materials do not specifically address each specification, the vendor should provide detailed...

	4.1.7 Bid Detail Requirements and Deviations – It is the vendor’s responsibility to submit a bid that meets all mandatory specifications stated herein. The vendor should clearly identify any and all deviations from both the mandatory and desirable spe...
	a. Vendors should note that a descriptive brochure of the item bid might not be acceptable as clear identification of deviations from the written specification.

	4.2 Evaluation and Award Process:
	4.3 Evaluation of Cost:
	4.3.1 Pricing – The bidder shall state firm fixed pricing for the line item on EXHIBIT A, Pricing Page. Price(s) shall be quoted FOB Destination Freight Prepaid and Allowed and include all costs in order to meet the requirements of sections 2.1-2.8 of...
	a. The vendor should complete the “Terms” and the “Vendor’s Acceptance of the State Purchasing Card” sections on EXHIBIT A, Pricing Page.
	4.5.3 Miscellaneous Information – The vendor should complete and submit EXHIBIT C, Miscellaneous Information.
	4.5.4 Debarment Certification – The bidder certifies by signing the signature page of this original document and any amendment signature page(s) or by submitting an on-line bid that the bidder is not presently debarred, suspended, proposed for debarme...

	4.6 Determination for Award:
	4.7 Responsible and Reliability Determination:
	The item shall conform to the stated minimum specifications. The vendor must state a firm fixed price for the line item bidding. The price shall include delivery; de-installation, removal and disposal of old equipment, installation of new equipment, t...
	a. Doing business as a Missouri firm, corporation, or individual or maintaining a Missouri office or place of business, not including an office of a registered agent;
	b. Having not less than fifty-one percent (51%) of the business owned by one (1) or more service-disabled veterans (SDVs) or, in the case of any publicly-owned business, not less than fifty-one percent (51%) of the stock of which is owned by one (1) o...
	c. Having the management and daily business operations controlled by one (1) or more SDVs;
	d. Having a copy of the SDV’s award letter from the Department of Veterans Affairs or a copy of the SDV’s discharge paper (DD Form 214, Certificate of Release or Discharge from Active Duty) and a copy of the SDV’s documentation certifying disability b...
	e. Possessing the power to make day-to-day as well as major decisions on matters of management, policy, and operation.


	Employee Bidding/Conflict of Interest

	CURRENT/PRIOR EXPERIENCE
	Proposed Subcontractor - The vendor should identify any subcontractor(s) proposed to provide any of the services required herein. If the vendor fails to identify the proposed subcontractor(s), the Department reserves the right to request such informat...

	Dollar Value of Services
	Dates of Services:
	Name of Reference (Company)
	Description of Services Performed
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